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1 Mertoanyeckue YyKa3aHusl ISl OOYYAKOINMXCH MO IUVIAHMPOBAHUI0O M OPraHU3ALUM
BpeMeHH, He0OX0AUMOr0 JJisl 0CBOCHHS 1Y CHUILIUHbBI

CtpyKTypa BpeMeHHU, HEOOX0IUMOT0 Ha U3yYeHHE TUCIUILINHbI

R pp— Bpewmsi, 3aTpaunBaemoe P(I)a U3y4eHUe
MUCIUAIUINHEI, %

N3yuenne mnuTeparyphl, PEKOMEHIOBAaHHONW B paboueid 10

nporpaMmme JUCIUTIIUHBI

CamMOCTOSITETbHOE PENIEHHE TUIOBBIX 3a1a4 20

WN3yyenne  TeM, BBIHOCUMBIX Ha  CaMOCTOSITEIIBHOE 10

paccMOTpeHHe

BrinionHeHNEe TECTOBBIX 3aJjaHUI 20

BrinoaHeHne KOHTPOJIBbHON pabOTHI 40

Hroro 100

2 Meroanyeckue yKazaHus o padore 00y4aomuxcsi BO BpeMsi IPOBeAeHHs JeKIu i

Jlexnms kak opraHu3anuoHHas ¢hopma oO0ydeHHs - 3TO 0c00asi KOHCTPYKIHS y4eOHOTo Tpolecca.
[IpenogaBaTens Ha MPOTSHKEHUU BCErO yYEOHOTO 3aHSATHS COOOINAeT HOBBIM y4eOHBIM Marepwal, a
CTYACHTHI €r0 aKTUBHO BOCIIPHHUMAIOT. biiarogapst ToMy, 4To Marepuai u3jaraeTcsi KOHIICHTPUPOBAHHO,
B JIOTHYECKU BBIAEPKAaHHOW (hopMe, JIeKIus SBISICTCS HAMOOJIee YKOHOMHUYHBIM CIIOCOOOM TMeperadn
y4eOHOU nH(pOpMAIUH.

MeTooIoTUYECKOe  3HAYEHUE JIGKIIMHM COCTOMT B TOM, 4YTO B HEH pPacKpBHIBAIOTCS
(dyHIaMECHTAIBHBIE TEOPETHYECKHUE OCHOBBI YUCOHOW IUCIMILIMHBI W HAayYHBIE METOJBI, C IOMOIIBIO
KOTOPBIX AHANU3HUPYIOTCS sIBIeHUS. B 1eJoOM MOXHO CKa3aTh, YTO JIGKIIMH Kak (QopMe U METOIY
00y4YeHHsI MPUCYIINA TPH OCHOBHBIC MEIarOrMYECKUe PYHKIINU, KOTOPHIC OMPEACISIIOT €€ BO3MOKHOCTH U
JOCTOMHCTBA B Y4€OHOM IpoIiecce: T03HABATeNIbHAS, pa3BUBAIOIIAS 1 OPraHU3YIOMIasl.

[To3HaBarenbHass (YHKIWS BBIpAXKAeTCS B TMOHWMAHWH CIIYIIATENIIMH OCHOB HAyKH, HAyYHO
00OCHOBAaHHBIX MYTEH pelleHus MPaKTUYECKUX 3anad. JIeKmwsi mpu3BaHa JaTh UM B3aUMOCBSI3aHHOE,
J0Ka3aTelbHOE M OTYETIIMBOC IMIPEICTABICHHE O CaMBIX CIIOKHBIX MOMEHTaX B HPaKTUYECKOMH
NEeSTENbHOCTH CIEeNHUATUCTOB. VMEHHO 23TO, a HE 3allOMHHAHHE KaXIOro CJIOBa WM IUQPHI,
MIPOJAMKTOBAHHBIX JIEKTOPOM, SIBJISICTCS TJIABHBIM B II03HABATEIBLHON (DYHKIINH.

Kpome Toro, ciemyer moMHUTH, YTO TIO3HABaTelbHAsT (YHKIUS BCSKOM JIGKIIMU CBSI3aHA U C TEM,
YTO B JKUBOW PAa3TOBOPHON pEYH CaMble CIOXHBIE BOIPOCHI PA3bICHUTh W TOHATH JIErde, YeM TOTa,
KOTJIa OHU H3JIOKEHBI MHUCbMEHHO. 3HAYUT OJHO W3 OCHOBHBIX JOCTOMHCTB JIEKIIMM — 3TO Iepenada
y4eOHOro Mareprana He 0e33ByYHBIMH CTPOKAMH TEKCTA, 8 KOHKPETHBIM YEIIOBEKOM — ITPETIO/IaBaTEIIeM.

Jlex1usi TOCTUTAET IIENIM, €CJIM TIOMUMO COOOIIEeHUsI MH(OPMAIIMK OHA BBITIOTHSET Pa3BUBAIOIILYIO
(GYHKIMIO, TO €CTh MO COACpXKaHUI0 M (OpME OHA OPUEHTHUPOBAHA HE HA MaMsATh, a HA MBIIIJICHHUE
o0y4aeMbIX, IPU3BaHa HE TOJBKO MPENOJHECTH UM 3HAHHS, HO M HAYYHUTh UX CAMOCTOSITEIIHHO MBICITHTb.
MeHHO Takuie MPEANOChUIKA COACPKHUT JIEKIWs, MOATOTOBJIICHHAs HA BBICOKOM MPO(ECCHOHATHEHOM
ypOBHE. B MOBCeTHEBHOM M MHTEHCHBHOM YIPaKHEHUH B HAyYHOM MBIIUICHUN U 3aKJTIOYACTCS TIIaBHAS
[IEHHOCTD JICKITUH.

CrnenoBarenbHO, pa3BHBAamOIMAs (DYHKIUS JIEKIMH HAXOJUTCS B 3aBUCUMOCTH OT TPaMOTHO
MOJOOPaHHOTO ¥ COCTaBJICHHOTO COJCp)KAHHS JIGKIMH W METOAWKH ero usnoxkeHus. JlormdHoe,
J0Ka3aTelbHOE pacIoyiokeHne MaTepuana, CTpemileHHe JIEKTOpa HE MPOCTO M3JI0KHUTH Toyble (DaKThl, a
JIOTUYHO PACIIOJIOKHUTh MaTepuai, J0Ka3aTh €ro WCTUHHOCTh, MPUBECTH K OOOCHOBAaHHBIM BBHIBOJIAM,
HAY4YHTh CIyIIaTeNed Aymarh, MUCKaTh OTBETHl HAa BO3HHKAIOIINE BOIPOCHI U PAcCMATPUBATh MPUEMBI
TaKOT0 MOUCKA — BCE ATO OTIMYUTEIHHBIC YEPThI JICKIIHH, BBITTOHSIONICH B MOJTHONW Mepe Pa3BUBAIOIIYIO
GbyHKIHIO.

Opranusyromass  (QyHKIOHS JIEKIUU TNpeAyCMaTpUBaeT, B IMEPBYI OdYepedb, YIpPaBICHHE
CaMOCTOSITENTLHOW PabOTOM, Kak B IMpoIecce JIGKIMH, TaK ¥ BO BHEAYAUTOPHOE BpeMs. OTa (QpyHKIUsS
CO3HATENFHO YCUJIMBACTCS MMPOBEICHUEM CEMHHAPOB M MPAKTUYECKUX 3aHATHI. B naHHOM ciydae JIeKTop
PEKOMEHYET JTUTEeparypy, oOpamaer BHUMaHHE CITyIIaTeNIe Ha TO, YTO HEOOXOANMO HM3YYHUTh M C YeM
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conoctaBuTh. [lomydyeHHble B XOJ€ JIEKUMHM BBIBOABI W PE3ydbTaThl CIy’KaT OCHOBOW IpHU
CaMOCTOSITENTbHON POPabOTKE PEeKOMEHJOBAHHOM JIUTEPATYPHI.

['maBHOE B mepuoj NOATOTOBKM K JIEKHMOHHBIM 3aHATHSIM — HAYYUTbCAd METOJaM
CaMOCTOSITENTLHOTO YMCTBEHHOT'O TpyJa, CO3HATEILHO pa3BUBaThb CBOM TBOPYECKHE CIIOCOOHOCTH U
OBJIaJIeBaTh HAaBBIKAMHM TBOpUYECKON paboThl. st 3T0Or0 HEOOXOAUMO CTPOro COOJIOATh AUCHUILTUHY
yueObl M TmoBeAeHUs. YeTkoe IUTAaHHPOBAHME CBOETr0 pabodyero BpPEMEHM U OTIbIXa SIBIISETCS
HEOOXOUMBIM YCIIOBUEM JJIsl YCIEUIHOW CaMOCTOSITENbHON paboThl. B OCHOBY €ro Hy>KHO IMOJIOXKHTb
pabouyio MporpaMMy H3y4aeMbIX B CEMECTpPe OUCHMIUIMH. EjkeqHeBHOM ydeOHON paboTe CTyAEHTY
cnenyer yuensate 9-10 4yacoB cBOEro BpEeMEHM, T.€. IpPU IMIECTH 4YacaX ayAUTOPHBIX 3aHATUN
CaMOCTOSITENTLHOM paboTe HEOOXOAMMO OTBOIUTH 3—4 vaca.

KaxxnoMy cTyZeHTy cielyeT COCTaBIsITh €KEeHEeACIbHbII 1 CEeMECTPOBBIH IIaHBI PA0OTHI, a TAKXKE
IUTaH Ha KaXablil pabounii nens. C Beuepa BCerja HaJ0 pachpeacisaTh paboTy Ha 3aBTpallHHUM JeHb. B
KOHIIE KaX/I0T0 JHs 11eJ1ecO00pa3Ho MOABOAUTH UTOT pabOThI: TIIATEIHHO IPOBEPUTD, BCE JIH BBHIITOJIHEHO
[0 HAMEUYEHHOMY IIJIaHy, HEe OBLIO JIM KaKUX-JIMOO OTCTYIUICHUH, a ecii OBbUIM, MO0 KaKoW MPUYHHE 3TO
npousonuio. HyXHO OCyIIECTBISITh CaMOKOHTPOJIb, KOTOPBIN SBISETCS HEOOXOIUMBIM YCIOBHEM
ycremHoil y4eObl. Ecaum d9To-TO OCTanoch HEBBINOJIHEHHBIM, HEOOXOIUMO W3BICKaTh BpeMs s
3aBepUICHHs] 3TOM YacTH pabOThl, HE YMEHbIIasi 00beMa HeJeNbHOTO MJIaHa.

Crnymanue W 3amuch JIEKIMA — CIOKHBIA BHJI BY30BCKOH aynuTOpHOH paboThl. BHUMarenbHOE
CIIylIaHUE M KOHCHEKTUPOBAHUE JIEKIMN MPEANO0JIaracT MHTEHCHUBHYK) YMCTBEHHYIO JESITEIbHOCTh
cryaenta. KpaTkue 3ammcu JICKIMHA, MX KOHCHEKTHPOBAHHE IMOMOTAeT YCBOMUTH y4Y€OHBIM MaTepuall.
KoHcnekT sBisieTcsl moJIe3HBIM TOI/IA, KOTJa 3alMCaHO CAMOE CYIIECTBEHHOE, OCHOBHOE M CHIEJIAHO 3TO
camuM cTtyJeHToM. He Hajno cTpeMuThCs 3anmcarh JOCIOBHO BCHO JIEKIUIO. Takoe «KOHCIIEKTUPOBAHUE»
MPUHOCUT OOJbIIE Bpeda, YeM MOJb3bl. 3alUCh JIEKUUH PEKOMEHAYEeTCsl BECTH IO BO3MO>KHOCTH
coOCcTBeHHBIMU (popMynupoBkaMu. JKenaTenpbHO 3amuch OCYHIECTBIATH Ha OJHOM CTpaHMLe, a
CJIEYIOIIYIO OCTaBJISATh I MPOpabOTKU y4eOHOro MaTepuaia CaMOCTOSITEFHO B IOMAIIHUX YCIOBHSX.
KoHcnekT neknuu Jiydiie noapas3eNaTh Ha MyHKThI, naparpadsl, co0I0aas KpacHyI0 CTPOKY. DTOMY B
00JIbIION cTereHu OyayT CIOCOOCTBOBATH NMYHKTHI IUIaHA JIEKIMH, MPEUIOKEHHbIE MPENoIaBaTeNsIM.
[TpuHIMNMaTbHBIE MecTa, omnpeneNneHusi, GopMyJabl U APYroe CleayeT CONPOBOXKAATh 3aMEYaHUSIMHU
«BOXHO», «0CO00 BaXHO», <«XOPOIIO 3allOMHUTH» W T.M. MOXHO JAelaTh 3TO W C MOMOIIBIO
Pa3HOLBETHBIX MapKepoB WM pyuek. LlemecooOpa3Ho pa3paboTarh COOCTBEHHYIO «MapKOTpaduio»
(3HaYKHW, CUMBOJIBI), COKpalleHus ciaoB. He nmumHauM OyneT M m3ydeHue OCHOB creHorpaduu. Paboras
Ha/1 KOHCTIEKTOM JICKIIHi, BCEr/1a HEOOXOIMMO UCIOIb30BaTh HE TOJBKO YUYEOHUK, HO U Ty JIUTEPATYpY,
KOTOPYIO JIOMOJHUTENILHO peKOMEHA0Ban JeKkTop. MIMeHHO Takas cepbe3Hasi, KpOHOTiuBasi padora c
JIEKIIMOHHBIM MaTEPHUaIOM TO3BOJIUT TIYOOKO OBJIAAETh 3HAHUSAMHU.

3 Meroauueckue YyKazaHusi Ui O0y4YalIIMXCs MO TMOATOTOBKE K CEMHUHHAPCKHUM
(MpaKkTHYeCKNM) 3aHATHAM

CemuHapckoe (NMPaKTHYECKOE) 3aHATHE - OJIHA W3 OCHOBHBIX ()OPM OpraHM3alud y4eOHOTO
mpolecca, MPeACTaBIsiomas co0oil KOJUIGKTUBHOE OOCYXKICHHE CTYyACHTaMH TEOPETHUECKUX W
MPAKTUYECKUX BOMPOCOB, PEIIEHUE MPAKTUYECKUX 3a/1ad MO pyKOBOJICTBOM IPENO/IaBaTENs.

OCHOBHOM TIENIBI0 CEMUHAPCKOro (TPAaKTHYECKOTO) 3aHSTHS SBISETCS MPOBEpKA TIIyOMHBI
MOHUMAaHUSI CTYJIEHTOM H3y4aeMOil TeMbl, y4eOHOro Marepuaia U yMEHHUsS M3JI0KHUTh €ro CoAepiaHHe
SICHBIM MW YCTKUM SA3BIKOM, PA3BUTHUC CAMOCTOATCIIBHOTO MBIINIJICHUA W TBOp‘-IGCKOﬁ AKTUBHOCTH Y
CTYyJCHTA.

Ha cemunapckux (IpakTUYECKHMX) 3aHATUAX MPEAIoIaraeTcs paccMaTpuBaTh Hanboliee BaKHbBIEC,
CYIIECTBEHHbBIE, CJIOXKHBIE BOMIPOCHI, KOTOPHIE, KaK CBHUAETEIbCTBYET MpENojJaBaTeibCcKas MpPaKTHUKa,
HaunboJiee TPYJHO YCBAaUBAIOTCS CTYICHTaMHU.

[Ipr >TOM TOTOBUTHCS K CEMHHApPCKOMY (MPAKTHYECKOMY) 3aHATHIO BCErJa HY)KHO 3apaHee.
[ToaroroBka k ceMUHAPCKOMY (TIPAKTHUECKOMY) 3aHSATHIO BKIIIOYAET B ce0s Ciemyrolee:

- 00s3aTeIbHOE O3HAKOMJICHHE C IJIAHOM 3aHATHUS, B KOTOPOM COJEpPKaTCsl OCHOBHBIE BOIIPOCHI,
BBIHOCHUMBIE Ha 00CYKICHUE;

- W3Yy4YeHHE KOHCIEKTOB JIEKLHH, COOTBETCTBYIOIIMX pa3/eioB yuyeOHHKA, ydeOHOro mocobwus,
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coJiepKaHUsl PEKOMEHOBAaHHBIX HOPMATUBHBIX [TPABOBBIX aKTOB;

- paboTa c OCHOBHBIMHU TePMUHAMH (PEKOMEHIYETCSI X BEIYUUTH);

- HU3y4YeHHE MOMOJIHUTEIBHOW JUTEepaTyphl MO TeMe 3aHATHUS, Jeias MpPU 3TOM HEOOXOAMMBIE
BBIMIICKH, KOTOpPBIE MOHAM00ATCS Tpu OOCYKIECHHUH HAa CEMHUHApPE U PEUICHUH 33]a4 Ha MPAKTUICCKOM
3aHATHUH;

- (dopMynHpoBaHHE CBOETO MHEHHUS IO KaXIOMY BOIPOCY W apryMEHTHUPOBAHHOE €ro
000CHOBAHUE,;

- 3aMKCh BO3HUKIIKMX BO BPEMsI CAMOCTOSTETILHOM pa0OThI ¢ yIeOHUKAMU M HAYYHOU JINTEPATYPhI
BOIIPOCOB, YTOOBI 3aT€M Ha CEMHHApe MOIYyYUTh Ha HUX OTBETHI;

- oOpalreHre 3a KOHCYJIbTalluel K PernoaaBaTelio.

Ha cemuHapckoM (IIpaKTHYECKOM) 3aHSTHUU CTYJEHT MPOSBISET CBOE 3HAHUE IMpPEIMETa,
KOPPEKTHPYeT HHQPOPMAINIO, IMOJYYCHHYI0 B MpPOIECCe JEKIMOHHBIX M BHEAyJUTOPHBIX 3aHSATHH,
dbopMupyeT onpeeneH bl 00pa3 B Ia3ax MpernoiaBareis, MoJyJaeT HaBbIKU YCTHON peud U KYJIbTYphI
JUCKYCCUHU, HABBIKH MPAKTUYECKOTO PeIIeHUs 3a/1a4.

Ili1anbl MpoBeeHNsI CEMUHAPCKUX (MPAKTHYECKHUX) 3aAHATHIA

Tema 1. UcTtopust pazButus OroxetHoro yuaera B Poccun. Pasurue 6romxernoro yuera 1o 1917
roga. [lpuunnel Bo3HUKHOBeHUS. [IpobieMbl U cTaauu pa3BUTHS. DTanbl pa3BUTHS OIOJKETHOTO y4eTa B
coBerckuil mepuon. IIpoGiiembl pa3BuTHs OIOPKETHOTO ydeTa B TEPHOJ IEPECTPONKHM U pPa3BUTHUS
PBIHOYHBIX OTHOIICHHH. PedopmupoBanune 61omxeTHOTO Tiporiecca B Poccuiickoit deneparun.

Tema 2. BromkeTHas KiacCH(pHUKAIMS U CMEThl PacXoJ0B OIO/DKETHBIX yupexaeHuid. [lonsrue
OrO/UKETHOM  KiMaccupuKamuu. 3HadeHue OropkeTHoW  kiaccudukamuu. Kombl  OromkeTHOU
knaccudpukanuu. Crpykrypa KBK moxomoB Oromkera, pacxomoB Oromkera. Cmera pacxonoB. CMeTsI
JIOXOJIOB M pacX00OB MO0 BHEOIOXKETHBIM CPEACTBAM

Tema 3. OpraHuzaunust OyXraaTepckoro ydera B TOCYJApCTBEHHBIX (MyHHIIMIIATbHBIX)
yupexaeHusax. OOmui nopsiok BeAeHHs OroKeTHOro yudera. HCTpyKIMU MO BEACHUIO OHOIKETHOTO
yudeta. [lepBUYHBIE TOKYMEHTHI U PETUCTPHI OIO/DKETHOTO ydeTa. ABTOMATH3alMs OFOKETHOTO ydeTa.
[Tnan cueroB OrokeTHOTO yuera. CTpykTypa cuera. Pa3jensl miiana cueToB. 3abanaHCOBBIC CUETa.

Tema 4. VYder CcaHKIMOHUPOBAaHUS pACXOAOB OIO/DKETa. YUYET JUMHUTOB OHOJDKETHBIX
00s13aTeIBCTB. YUET NMPUHATHIX OFO/KETHBIX 0053aTebCTB. YUYEeT OFOKETHBIX aCCUTHOBAHMM.

Tema 5. YueT OCHOBHBIX CPEJICTB U HEMAaTEpUAJIbHBIX aKTUBOB. [IoHSATHE M OLIEHKAa OCHOBHBIX
cpenctB. OpraHuzanys aHaJIUTHYECKOrO ydeTa OCHOBHBIX CpeiCTB. IIOHATHE WHBEHTApHOIO OOBEKTA.
[TepBuuHas perucrpaius 00bEKTOB OCHOBHBIX cpeAcTB. OpraHu3alnus CHHTETUYECKOTO y4eTa OCHOBHBIX
cpenctB. Knaccubukanus ocHOBHBIX cpeAcTB. Ilopsaok odopmieHusi ABMKEHHUS OCHOBHBIX CPE/ICTB.
OTtpaxkeHUe NBIKEHUS OCHOBHBIX CPEJICTB B OYXTaiTepcKOM yyeTe. YUeT HeMaTepHalbHBIX aKTHBOB.
[TonsiTre U olleHKa HeMaTepuaibHBIX aKTUBOB. JlokyMeHTanbHOE 0(OpMIIEHHE OCTYIUICHUS U BBIOBITHS
HEeMaTepualbHbIX aKTUBOB. YueT amoprtu3anuu. Pacuer amoprusainuu. Cpok MoJIE3HOTO UCTIOIb30BaHMUS.
Krnaccudukaiys oCHOBHBIX CPEJICTB M HEMaTepuaIbHbIX aKTUBOB 10 COCO0Y HAYMCIIEHUSI aMOPTU3AIUH.
OTpakeHre aMOpTU3ALH B yUETe.

Tema 6. Yuer marepuanbHbIX 3anacoB. [loHsITHE MaTepUaNbHBIX 3aMacoB, MOPSAJOK HUX OICHKHU.
CuHTEeTHYECKUH yueT MaTepHalIbHBIX 3aM1acoB. Y YeT TOTOBOM MPOAYKIIUU M TOBAPOB ISl POJAKH.

Tema 7. Yder npounx HeprHAHCOBBIX aKTHBOB. [loHsATHE HEMpoW3BeIEHHBIX aKTUBOB. [lopsaok
OIICHKH W y4YeTa HEMPOU3BEIACHHBIX aKTUBOB. YUeT HE(DMHAHCOBBIX aKTHBOB B IyTH. YUYET MMYIIECTBA
Ka3HBbI.

Tema 8. Yuer NEHEXKHBIX CPEICTB M (DMHAHCOBBIX BIOKCHHH. YUeT NEHEKHBIX CPEICTB
yupexXJIeHU Ha OAaHKOBCKHX CUeTaxX. YUeT JCHEKHBIX CPEJICTB BO BPEMEHHOM pACHOPSKEHHH. YUeT
JNEHEKHBIX CPEACTB YUPEKIEHUS B IMMyTU. YYeT ACHEXKHBIX CPEACTB B Kacce. YUeT JIEHEKHBIX
JOKYMEHTOB. YUeT aKKPEIUTHUBOB. YUET JEHEKHBIX CPEACTB YUPEKICHHUS B UHOCTPAHHOMN BAJIIOTE. YUET
(UHAHCOBBIX BIOKCHUH.

Tema 9. Yuer neOUTOPCKON 3aJ0JDKEHHOCTH. YUET pacueToB C AeOMTOpaMHU MO J0XO0JaM. YUeT
pacueToB ¢ AeOUTOpaMH TO aBaHCaM. YYeT PacdyeToB IO OIO/DKETHBIM CCyJaM U KpeauTam. YueT
pacdyeToB € MOAOTYETHBIMHU JIMIIAMHU. YUYET PAacyeTOB II0 HEAOCTayaM. Y4YeT pacyeToB C MPOYMMHU
neburopamu.
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Tema 10. Yuer pacueTroB C KpeAWTOpaMHu MO JOJTOBBIM 00s3aTEIbCTBaM. YYET PacyeToB IO
JONITOBBIM 0053aTeIhCTBAM. YUET PAacueTOB MO OIUIaTe TPyJa. YUeT pacueToB C MOCTABIIUKAMU H
MOAPSAIYMKAMH. YUET PacueToOB C IPOUYUMHU KPEIUTOPAMH.

Tema 11. VYdyer ¢HUHAHCOBBIX pE3YyIAbTATOB U (OPMHUPOBAHHE OTYETHOCTH OOHKETHBIX
YUPEXKACHUN. YUET JOXO0JI0B YUPESKACHUA. Y UET PACXOI0B YUPEKICHUS.

Tema 12. Opranuzanus y4yera Ha 3a0alaHCOBBIX cyeTax. Opranuzanus padoThl ¢ 3a0aIaHCOBBIMHU
cuetamu. OTKpbITHE U 3aKphiTHE 3a0anaHCOBBIX c4eToB. OTpakeHue B OTYETHOCTH JAaHHBIX
3a0aTaHCOBBIX CUETOB.

Tema 13. bromxkerHas oT4eTHOCTh. CoCTaB M colepKaHHE OTYETHOCTU. DOpPMBI TOJOBOM M
KBapTaJIbHOW OTYETHOCTH.

Tema 14. Opranuzaiusi KOHTPOJS ACATEIBHOCTH OIOJDKETHBIX yupexaceHuil. [IpuHImmb
OpraHM3alliii BHYTPEHHETO KOHTPOJISI B OIOUKETHBIX YUYPEXKJACHHUSX. PeBU3HMOHHBIE JCHCTBUS
KOHTPOJIUPYIOMIUX opraHnoB. OQopmiieHre pe3yabTaTOB MPOBEPKU OI0KETHOTO YUPEKACHHUS.

4 Meroanveckue yKa3aHHus 1JIs1 00y4alOIMXCsl 110 OPraHU3alii CaMOCTOATEIbLHONH padoThI
4.1 ®opmbl caMOCTOSTEJIbHON PadOTHI

CamocTtosTenpbHass paboTa SIBISETCS HEOTHEMIIEMBIM JJIEMEHTOM ydeOHoro mporecca. [lpu
CaMOCTOATENIbHONW pPAa00Te MOCTUTACTCS KOHKPETHOE YCBOCHHE YUYEOHOTO MaTepualia, pa3BHUBAIOTCS
TEOPETUYECKHE CIIOCOOHOCTH, CTOJNh BAXKHBIC UISI COBPEMEHHOH IMOATOTOBKH CIENUATHCTOB. DOpMBI
CaMOCTOSATENIbHOW paboThl: TOATOTOBKAa K JICKIHSM, CEMUHAPCKUM (TPAKTUYCCKHUM) 3aHSATHSM,
KOHTPOJBbHBIM paboTaM, IMPOMEKYTOYHON AaTTECTAIlMH, HANHCAHUE KOHCIIEKTOB, CAMOCTOSTEIHHOE
pereHre TUIOBBIX 3a/1a4y M TECTOBBIX 3aJJaHUi, HATMCAHWE HAYYHOTO TOKJIa/a, CTaThHU.

4.2 Meroanuyeckne yKa3aHusi 10 BHIIOJHEHUIO KOHTPOJIbHOI padoThl

CTpyKTYpHBIMHU 3JIEMEHTAMHU KOHTPOJIbHOM pabOThI ABISIOTCA:

Tutynsnsiii muct (Ilpunoxenue A)

Conepxanue

1. TeopeTnueckast 4yacThb

2. [IpakTrueckas 4yacThb

CnHcok uCnob30BaHHbBIX UCTOYHUKOB

[Tpunoxxenus (mpu HEOOXOUMOCTH).

3amaHye BBINOJHSETCS [0 BapHaHTaM. BapuaHT KOHTPOJBHOM pabOThI OMpenensercs 110
nocneaHel nudpe HoMepa 3a4€THOM KHIKKH WU CTYEHUECKOro OuieTa.

3amaHus K KOHTPOJBHOM paboTe mpuBelneHbl B (GoHIe OIeHOUHBIX cpeacTB (IIpumoxkennn 2 k
paboueii mporpamMme AUCITUTUTHHBI).

4.3 MeToanueckne yka3anusi o oopmMJIeHHI0 KOHTPOJIbHON padoThI

4.3.1 OdpopmiieHre TEKCTOBOW YaCTH

[Tpu odopmieHun TekcToBOM wyacTu padoTel ucnonbdyores ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

PabGora momkHa OBITH BBINOJIHEHA IEYAaTHBIM CIOCOOOM C MCMOJb30BAaHHEM KOMIIbIOTEpa M
NPUHTEpa Ha OJHON CTOpOHE JKMcTa Oenoil Oymaru omgHoro copra gopmara A4 (210 x 297mm) uepes
rmosiTopa uHTepBaia u pazmepom mmpudra Times New Roman 14 mynkToB. PaboTta gomkHa ©METh MATKUAMA
MEpeIUIeT B MaIKe-CKOPOCIIMBATEIe.

CrtpaHunbl paboThl TOJDKHBI UMETh CIISAYIOIIME TOJIS: JIeBoe - 25 MM, mpaBoe - 10 MM, BepxHee -
20 MM, HukHEE - 20 MM. AO3alHbIA OTCTYN JOJDKEH OBITH OJJMHAKOBBIM 10 BCEMY TEKCTY M PAaBEH IIATH
3HakaM (1,25 cm).

Bce cTpanuiibl paboThl, BKITIOYAs WUTIOCTPALMU M MPHIIOKECHUS, HYMEPYIOTCS M0 MOPSIKY 0e3
MPONYCKOB U MOBTOpPeHUU. [lepBoi cTpaHuleld CUMTAETCA TUTYJIBHBIM JIUCT, HA KOTOPOM HyMepalus
CTpaHMII HE CTAaBUTCSI, Ha CIEIYIONIEH CTpaHuIe cTaBUTCS nudpa «2» U T. 1.

[TopsinkoBBIi HOMEP CTPAHULIBI TIEYATAIOT HAa CEPEeIMHE BEPXHETO MOJIsl CTPAHUIIBI.

B Tekcre paboThl MOMKHBI MPUMEHSATHCS HAyYHBIE TEPMUHBI, 0003HAYCHUS W OMpeAelCHUs,
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YCTaHOBJICHHbIE COOTBETCTBYIOIIMMHU CTAaHAAPTAMH, a MPH UX OTCYTCTBUHM — OOLICTPUHATHIE B HAYYHOUN
JTuTepaType.

B Tekcre paboThl He JoMmycKaeTcs:

- MPUMEHSTH 00OPOTHI Pa3TOBOPHON PEUH, TEXHUIIU3MBI, POPECCHOHATH3MBL;

- IPUMEHSATH JUISl OJHOTO U TOTO K€ MOHATHS pa3JInYHble HAyYHbIE TEPMHUHBI, OJIU3KUE TIO CMBICITY
(CHHOHUMBI), a TaK)K€ HHOCTPAHHBIC CIIOBA U TEPMUHBI IIPU HATMYUH PABHO3HAYHBIX CJIIOB M TEPMUHOB B
PYCCKOM SI3BIKE;

- IPUMEHSTH MPOU3BOJIBHEIE CTIOBOOOPA30BaAHUS;

- TPUMEHSTh COKpAIICHMs CJOB, KpPOME YCTaHOBJEHHBIX MpaBuUjamMH pycckoil opdorpaduu,
COOTBETCTBYIOIIMMU TOCYIaPCTBCHHBIMU CTaHIAPTAMU;

- COKpamarh 0003HaYCHUS SAUHUIL (PU3UIECKUX BEITUYHH, €CIIM OHU yHOTPeONIsroTes 6e3 mudp, 3a
UCKITIOUYEHUEM €IUHUIl (PU3MYEeCKHX BEITUYMH B BEPXHUX M OOKOBBIX 3arojIoBKax M B pacimudpoBKax
OYKBEHHBIX 0003HAYCHUH, BXOAAMUX B (DOPMYJIIbI U PUCYHKH.

B TekcTe paboThl, 32 UCKIIOUEHHEM (POPMYJI, TAOIHII, PUCYHKOB HE JIOMYCKAeTCs:

- IPUMEHATHh MaTeMaTHYECKHH 3HAK MHUHYC (-) mepel OTpULATENbHBIMH 3HAYCHUSIMH BEJIMYUH
(cmemyeT mucaTh CI0BO «MHHYC»);

- IPUMECHSATH 3HaK «@» I 0003HAUCHHUS AUaMeTpa (CIIEAyeT MHCATh CIIOBO «IHaAMETP»);

- TpPUMEHATH 0€3 YWCIOBBIX 3HAYCHUU MaTeMaTHUYeCKHe 3HaKW, Hampumep > (Oomblie), <
(MensImIe), = (paBHO), > (0OJBIIE WM PaBHO), < (MECHBIIEC WU PAaBHO), a Takxke 3Haku Ne (Homep), %
(IpoueHT);

- TPUMEHATh WHJEKCHl CTAHIAPTOB, TEXHUYECKHUX YCIOBUH U JpyTUX JOKYMEHTOB Oe3
PETUCTPAIIIOHHOTO HOMEPA.

O6o3HaueHusi eIUHULl (U3NYECKUX BEIUYMH B TEKCTE PabOThl MPUBOJUTH B COOTBETCTBUU C
I'OCT 8.417-2002.

B tekcte paboThl UKCIOBbIE 3HAYEHUS BEJIMYMH ¢ 0003HAUCHUEM €AMHUI] PU3NYECKUX BEIINYUH U
€IMHUI] CYeTa CIeNyeT mucaTh udpamu, a uyucia 6e3 0003HAueHUS eNUHUIl (HU3HUYECKUX BEIUYUH H
€IMHHUIL CYeTa OT EAMHUIIBI 10 JAEBITH — CIOBaMHU.

IIpumepsl.

1. IlpoBecTu UCTIBITAHUSA MISTH TPYO, KaXK1ast JITMHOM S5 M.

2. Oto06path 15 yenoBek uig aHKETHPOBAHUS.

Henomyctumo otnensith enuHULly (U3UYECKON BEIMYUHBI OT YMCIOBOTO 3HAUYEHHUS (IIEPEHOCUTH
WX Ha pa3HbIC CTPOKH WJIM CTPAHMIIBI), KPOME CIUHUI] PU3NICCKUX BEITUYHH, TOMEIIAEMBIX B TAOIHIIAX.

4.3.2 OdopmieHue oriaBJieHus1, 3ar0JIOBKOB

Ornasnenne odopmisiercss B coorBercTBuM ¢ TpeboBanusmu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

OrnaBneHne — mepevyeHb OCHOBHBIX HYacTel palboThl C yKa3aHHWEM CTpPaHMIl, HAa KOTOpPbIE HX
ITOMENIAOT.

3arol0oBKM B OIJIaBJICHMM JOJDKHBI TOYHO IIOBTOPSATH 3arojoBku B TekcTe. He pomyckaercs
COKpamiaTh WJIM NPUBOAMTH 3arojoBKM B Apyroil ¢dopmynupoBke. Ilocrneanee cioBo 3arosioBka
COEAMHAIOT OTTOYMEM C COOTBETCTBYIOUIMM €My HOMEPOM CTPAHMIIBI B TPABOM CTOJIOLIE OTJIABICHHUS.

B ornaBnenun cnoBo «CojaepkaHue» 3alMUCBIBAIOT B BHUJAE 3arojlOBKa CHUMMETPHUYHO TEKCTY
(mocepenHe CTpaHMIIBI) C IPOMHUCHON OykBBl. HarMeHOBaHUS, BKIIOUEHHBIC B OTJIABJICHUE, 3aIIHCHIBAIOT
CTPOYHBIMHM OyKBaMHU, HAUWHAs C IPONUCHON OYKBBI.

3aroyIOBKM JOJDKHBI YETKO M KPaTKO OTpaXkaTh COAEPIKAHUE IJIaB UM Pa3/IeiioB.

3aroJI0BKHM pacrojaratoT CHMMETPUYHO TEKCTY (MOCEPEIUHE CTPAHUIIBI).

3arojoBKM CieQyeT IeyaTaTh C IPONUCHOW OyKBbI 0e3 TOYKM B KOHIE, HE MOTYEPKUBAS.
[IepeHocsl COB B 3arojoBKax HE JONMYCKArOTCS. ECiau 3arojloBOK COCTOUT U3 JIBYX NPEJIOKEHUN, UX
pa3AENsOT TOUYKOM.

PaccrossHue MeXay 3arojoBKaMM M TEKCTOM JOJDKHO ObiTh paBHO 30 mynktam (30 mr).
Paccrosinne Mexny 3aronoskamu — 20 myHkTam (20 0r).

Kaxyto riaBy uinm pa3fen ciaeayeT HauuHaTh ¢ HOBOTO JIMCTA.

I'maBel u maparpadpl wim pa3fenbl W TOAPa3AeNbl JOHKHBI HMETh MOPSIKOBBIE HOMEpA,
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0003HaUeHHBIE apaOCKuMHU mHdpamMu 0e3 TOYKHM M 3amrcaHHbie ¢ ab3arHOro otcrtyma. I[laparpadsr
JOJDKHBI UMETh HyMEpalMio B MpeaesiaXx KaXaoi rinaBbl uian pasaena. Homep maparpada coctouT us
HOMepa TJIaBbI U maparpada, pa3IeIeHHOTO TOYKOM.

4.3.3 OdopmiieHne HLTIOCTPAIIHIA

WnmoctpatuBHbId MaTepuan odopmisiercs B coorBeTcTBuM ¢ TpeboBanusmu 'OCT 2.105-95.

WnmocTpaTUBHBIN MaTepral JOKEH OBITh MpeACTaBiIeH pucyHkaMu. KomndecTBo WiumocTpanuit
JOJKHO OBITH TOCTATOYHBIM JIJIsl IOSICHEHUS U3JIaraéMoro TeKCTa.

WnmocTtpauy, ucrnonb3yemble B paboTe, pa3MenaioT MoJl TEKCTOM, B KOTOPOM BIIEpPBBIC JaHA
CChUIKA Ha HUX, WJIM Ha CIEAYIOUIEeH cTpaHuIle, a IpU HEOOXOIUMOCTH - B IPUIIOKECHHH.

Wnmoctpanun HyMepyIoT apaOCKuMH IuppaMu CKBO3HOM HyMepauueil win B mpeaenax riaBbl
WJIY pasjena, Hanpumep: «PUcyHOK 2.3» (TpeTuil puCyHOK BTOPOM IJIaBbl MJIM BTOPOTO pa3jienia).

Ha Bce nmmocTpanuy JOJKHBI OBITH MPUBEIECHBI CCHUIKH B TeKCTE paboThl. [Ipu ccbuike cremyeT
MUCaTh «... B COOTBETCTBUU C PUCYHKOM 2» MpPU CKBO3HOW HYMEpPAlUU U «... B COOTBETCTBHH C
pUCYHKOM 1.2» npu HyMepauuu B Ipeseax IJaBbl MU pas3jaena.

Wnmoctpany JOMKHBI UMETh HAaMMEHOBAaHUE M, €CIIM HEOOXOAMMO, MOSICHUTENbHbIE IaHHbIE
(mompucyHounslii Tekct). CinoBo «PucyHOK» W HaMMEHOBAaHHWE IOMEIIAIOT MOCJHE MOSCHUTEIbHBIX
JTAHHBIX W pacrojiaraloT CeayomumM oopa3om (puc. 3):

6%
4% / \
2%
/ \ -0,20%

0% ‘ ~

IIpubsrIEHOCTD HpW DOHI0EMKOCTH O60paunBaeMoCTb 0O0POTHBIX
_20/0 / ARTYIDUD
-4%

4/—5%

-6%

Pucynok 3 - CteneHb BIUSHUS (baKTOpOB Ha peHTa6eJILHOCTL KanuTajaa
HUcmounux: coctaBiieHo aBTOpoM 1o [6, ¢. 10].

Pucynox 3 — [Ipumep odopmieHus pucyHka.

WNnmroctpanyy, KOTOpbIE 3aHMMalOT 00beM Oojiee OAHOM CTpaHMIBL, CIEAyeT pacroiaraTb B
MPUIIOKCHHUSX.

NnnrocTpanuy Kakoro MNpuiIoKeHUs 0003Ha4atoT OTAENbHOM HyMepaluel apabckuMu udppamu
¢ nobasienueMm nepen nudpoii obo3Hauenus npuioxenus. Hanpumep - Pucynok JI.3.

[Ton HauMeHOBaHMEM PUCYHKA CIIEyeT YKa3blBaTh UCTOYHMK. MICTOUHUK yKa3bIBaeTCs pazMepom
mpudta Times New Roman 12 myHKTOB.

4.3.4 IlocTpoenue TaduIy

Tabnuupbl NPUMEHSIOT A JIydlled HarjsiIHOCTH W yA0OCTBa CpaBHEHHUS TIOKaszarelned u
odopmisioT ux B coorBeTcTBUM ¢ TpeboBanusmu ['OCT 2.105-95.

Hudposoii marepuan, kak npaBuio, oGpopMIsIOT B Buae Tabuui. Tabnuia coaepkuT Tpu BUAA
3aroJIOBKOB: 0OmIuiA, BepxHHEe W OO0KoBble (puc. 4). OOmMIl 3arojlOBOK OTpa)kaeT cojepkKaHue BCe
TabMUIBl (K KaKOMY MECTYy UM BPEMEHH OHA OTHOCHUTCS), Paclojiaractcs Haj ee MaKkeTOM U SIBISeTCs
BHEIIHUM 3arojOBKOM. BepxHue 3aroloBKu XapakTepu3yrT cojepkanue rpad, a 60koBbie - cTpok. OHU
SBIISIIOTCS] BHYTPEHHUMH 3ar0JIOBKaMHU.



OO Tabmnuna - Bepxnue

3ar0JIOBOK HOMEp Ha3BaHHUE TaOJIUIIbI 3aroJIOBKH

3arosoBku rpad
Copep:xaHue CTpOK
} ITonzaronoBku
rpad
A 1 2 3 4
3aronoBKU
CTPOK Crpoku
(6okoBBIC Hrorosas
Hrorosas crpoka
3aroJI0BKH) rpada
N— -

——
I'pads! (kos10HKH)

Pucynok 4 — OctoB (0CHOBa) TaOIHIIBI

OctoB TabuuIlbl, 3aTIOTHEHHBIN 3aroJIoBKaMu, oOpasyeT ee makeT. Ecin Ha nepeceuenuu rpad u
CTPOK 3amucarh HUQPHI, TO MOJTyYaeTCs TOJIHAS Ta0uIIa.

Tabnuubl, Ucmoyib3yeMble B paboTe, pa3MeIaioT 1Mo TEKCTOM, B KOTOPOM BIIEpPBBIC JJaHA CChUIKA
Ha HUX, WIX Ha CIEAYIOLIeH CTpaHUIlE, a IPH HEOOXOIMMOCTH - B TIPUIIOKEHUH.

Tabnuupbl HymMepyroT apaOckuMu nudpamu CKBO3HOW HyMepalyel WM B IMpenesiax TiaBbl WU
pasnena, Hanpumep: «Tadmuia 2.1» (mepBast TabJauIa BTOPOU IIaBbl HIIM BTOPOTO pa3jiesia).

Ha Bce Tabnuipl MOMDKHBI OBITH TMPHUBENEHBI CCHUIKM B TeKCTe paboTel. [Ipum cchiike ciemyer
MUCaTh «... B COOTBETCTBUH C JAaHHBIMU, NPEACTaBICHHBIMU B TaOIuIEe 3» MPU CKBO3HOW HyMepaluu U
«... TIO JTaHHBIM, TIPEJICTABJICHHBIM B Ta0JuIle 2.2>» MPU HyMepalluy B TIpeieiax IJIaBbl WK pa3/ela.

Tabmumpl, KOTOpPBIE 3aHMMAIOT O00BEM Oosiee ABYX CTpaHHWIl, CJEIYyeT pacrmojiaraTb B
MPUIIOKCHHUSX.

Tabmuipl KaXa0ro MPUIIOKEHHS 0003HAYAIOT OTACIBLHON HyMmeparuei apaObckumu mudpamu
nobasneHueM nepex 1udpoil obo3HaueHus npunoxkenus. Hampumep, «Tabmuma B.1», ecim ona
MpHUBE/ICHA B MPUIIOXKEHUHU B.

HazBanue TaOnuupl JODKHO OTpaXkaTb €€ COAep)kKaHue, ObITh TOYHBIM, KparkuM. Hazpanue
clielyeT MoMelaTh HaJl Tabaumei.

[Ipu nepeHoce yacTu TaOIUIIBI HA Ty XK€ WM JAPYTHe CTPAHUIBI HA3BaHUE MOMEIIAIOT TOJIBKO HaJ
MEePBOI YaCThIO TAOJIUIIBI.

3aroj0BKH Tpad U CTPOK TAOJIUIIBI CIAENYET MUCATh C MPOMUCHON OYKBBI, @ MOJ3aroJ0BKH Tpad -
CO CTPOYHOM OYKBBI, €CIIM OHH COCTABJISIOT OJHO MPEJIOKEHHE C 3ar0JI0BKOM, WU C IPONMUCHON OYKBBI,
€CITM OHM UMEIOT CaMOCTOATENbHOE 3HaYeHHEe. B KOHIle 3arojoBKOB M MOJ3ar0JI0BKOB TAOJIUIl TOUKH HE
CTaBSITCS. 3ar0JIOBKH U MO/A3ar0JIOBKH rpad yKa3blBalOT B €JMHCTBEHHOM YHCIIE.

TaGnuubl cieBa, cripaBa U CHU3Y OTPaHUYMBAIOT JTMHUSMHU.

Paznensth OOKOBBIE M BEpPXHHUE 3aroJiOBKM M IOJ3aroJIOBKM JHWAaroHaIbHBIMU JUHUSMHU HE
JOITyCKaeTcsl.

3aronoBku Tpad, Kak TpaBUiIO, 3aMUCHIBAIOT MapajuleabHO CcTpokaM Ttabmuubl. [Ipu
HEOO0XOIMMOCTH JIOMYCKaeTcs NePIEHANKYIISIPHOE PaCIOI0KEHNE 3aT0JIOBKOB rpad.

OO01IMH 3arojIOBOK TaOJIMIILI JOJKHA OBITH OTAEJIEHA JUHUEA OT OCTAIILHON YaCTH TaOJIHI[bL.

BricoTa cTpok Ta0iuibl JOKHA OBITH HE MEHEe 8 MM.

JlomyckaeTcst moMeniarh Tabiuily BAOJIb IJIMHHON CTOPOHBI JIUCTA.

Ecnu ctpoku unu rpadsl TaONULBI BEIXOAAT 32 (JOpMaT CTPAHMIIBI, ee ACTAT HA YacTH, OMemast
OJIHYy 4YacTh MOJ JAPYroll WM PSAOM, IMPH 3TOM B KaKIOM 4YacTU TaOJHUIbI MOBTOPSIIOT €€ OOUIMiA
3aroJOBOK M 3aroJIOBKU CTpoK. Ilpm neneHum TaOaMIBI HAa YacTH JOMYCKAaeTcs €€ OOIIMN 3arojoBOK
3aMEHATb COOTBETCTBEHHO HOMEpaMu rpad.

CrnoBo «Tabnuua» yka3plBalOT OJUH pa3 clieBa HAJ MEPBOW YaCThIO TAOJIMIBI C BHIPABHUBAHUEM
[0 IIUPUHE CTPOKM Oe3 ab3alHOro OTCTyMa, HajJ JAPYTUMHU dYacTaMu nuiyT cioBa «[Ipomomxenue
TaOIUIIB» € YKa3aHueM HoMmepa (0003HaueHHs1) TaOJIHIIbI B COOTBETCTBUU C PUCYHKOM 5.
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I'pady «Homep mo mopsinky» B TaOnuIly BKIIOUYATh HE AomyckaeTcs. Hymepanus rpad TaOiuiisi
apabckuMu nudpamMu AOMyCcKaeTcs B TEX CIydasX, KOT/Ia B TEKCTe paOOThl HIMEIOTCS CCHUIKU HAa HUX, MIPH
JieJIeHnU TabIUIIbl HA YaCTH, a TaK)Ke MPU MEePEHOCe YaCTH TaOIHIIbl Ha CIEAYIOUIYIO CTPaHHUILY.

[Ipu oTCyTCTBUU OTNIENHHBIX JAHHBIX B TAOJIHIIEC CIAEIYET CTABUTh IPOYEPK (TUPE).

B ciydyae HeoO6xonuMOCTH TaOIUIBI MOTYT CONPOBOKIATHCS MPUMEYaHUEM, HCIOJb3YEMBIM C
IEJIBIO TTOSICHEHUS 3ar0JIOBKOB, METOAMKH pacyeTa HEKOTOPBIX MOKa3aTenel, HCTOUHUKOB UH(OpMAIH U
T.1. [Ipumedanust ykasbiatotcs pazmepoM mpudta Times New Roman 12 myHKTOB.

Tabnuua S - AHanM3 JTMHAMUKY U COCTaBa 00OPOTHBIX aKTHBOB

Crpykrypa cpencts, %
IToxazarenu 2013 2014 AOcomoTHOE 2015 AOcomoTHOE
ron roj U3MEHEeHue, +/- roj U3MEHEeHue, +/-
A 1 2 3 4 5

3amnacel 47,0 52,8 +5,8 324 -20,4
B tom umncne:
CBIPbE U MaTepHUabl - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MPOU3BOJCTBO 0,6 0.4 -0,2 0,8 +0,4
roToBasi MPOAYKIIUS U TOBaphI
JUTs IEPETIPOIAKU 46,4 51,6 +5,2 31,1 -20,5

Paspvlé CMpaHuybl
[Tponomkenre TabauIbI 5

A 1 2 3 4 5

pacxoJibl OyAYIIUX TIEPUOIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  npuoOpeTeHHBIM

LEHHOCTIM 3,7 6,3 +2.6 3.5 -2,8
Jleburopckast 3aI0J5KEHHOCTh 48,9 40,5 -84 57,5 +17,0
Kparkocpounbie  (hrHaHCOBBIE

BJIOJKEHUS - - - - -
JleHexxHble CpeicTBa 0,4 0.4 - 6,6 +6,2
Htoro 060pOTHBIX aKTHBOB 100,0 100,0 - 100,0 -

Hcmounux: cocTaBIeHO aBTOpoM 110 [6, ¢. 10].
Pucynok 5 — [Ipumep odopmiteHrs TabIUIIbI, pa3aeeHHON Ha YacTH

[lo normyeckoMy COAEp)KAaHUIO TaONUIA TPEACTABIAET COOOW MPENTIOKEHHUE, OCHOBHBIMHU
3JIEMEHTaMU KOTOPOTO ABJISIOTCS MOAJIEKAIlee U CKa3zyeMoe.

[Momnexamum CTaTUCTUUECKOW TaONMIIBI Ha3bIBaeTCA OOBEKT, XapaKTepU3YIOUMcs Hudpamu.
OObIuHO MoJyIeXkKallee TaOIUIbl AAETCS B JIEBOM YaCTH, B HANMEHOBAHUU CTPOK.

Ckazyemoe TaOmuipl oOpa3yeT cHCTeMa I[OoKa3aTeliel, KOTOpBIE XapakTepU3yIOT OOBEKT
u3ydeHus, T.e. moauexamee Tadmuubl. Ckazyemoe (GOpMHPYET BEPXHHE 3aroJIOBKM U COCTaBIISAET
coziepkanue rpad ¢ JIOrH4ecKy MocIeI0BaTeIbHBIM PACIIOIOKEHHEM IToKa3aTesel cieBa Harpaso.

Tabnuupl, Kak CpeACTBO HAIVIAJHOIO M KOMIAKTHOIO MpejcTaBiieHus LuppoBoil MHpopmanuy,
JOJDKHBI OBITH MPaBUIILHO O()OPMIICHBI:

a) Tabiuua JOJKHA OBITh KOMIIAKTHOM M COAEpXKaTh TOJBKO TE JaHHBIE, KOTOPbIE
HETMOCPEJCTBEHHO OTPAXAIOT HCCIEIyeMOe SIBICHHE B CTaTUKE M JIUHAMHUKE M HEOOXOJUMBI IS
MO3HAHUS €r0 CYIHOCTH;

0) 3aroJOBKU TaOIUIIBI JOKHBI ObITh YETKUMHU, KPATKHUMH, JTAKOHUYHBIMU, TIPEJCTABIATE CO00
3aKOHYEHHOE 11eJI0€, OPraHMYHO BIIMCHIBAIOLIEECS B COAECPKAHUE TEKCTA;

B) wuHpopmanusa, pacronaraemMas B Tpadax TaONWIbl, 3aBepIIACTCS HWTOrOBOW CTPOKOM.
Cy1ecTBYIOT pa3IlyuHble CIIOCOOBI COEAMHEHUS ClIaraeMblIX Ipad ¢ UX UTOTOM:

1) crpoka «Mroro» unu «Bcero» 3aBepmaer Tabauiy;

2) UTOTOBasi CTPOKA PACIOIaraeTcsi MEepBOM CTPOKOW TAONHIIBI U COSAMHSIETCS C COBOKYITHOCTHIO
ee cllaraeMbIX clioBaMH «B ToM uncie»;

I') €CIIM Ha3BaHM I10J[3ar0JI0BKOB Ipad MOBTOPSIOTCA MEXIY COOOM, comepKaT MOBTOPSIOIINECS
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TEPMHUHBI WM HECYT €IUHYIO CMBICIIOBYIO HAarpy3Ky, TO HEOOXOAMMO MM INPUCBOUTH OOBEIUHSIOLUIUI
3aroJiI0BOK.

1) Tpadbl ¥ CTPOKH MOJIE3HO HYMEPOBATh;

€) B3aUMOCBSI3aHHBIC JaHHBIC, XapPAKTEPHU3YIOIIUE OJHY M3 CTOPOH aHAIU3UPYEMOTO SIBICHHS
1enecoo0pa3Ho pacnojarath B COCETHUX APYT € APYrom rpadax;

k) rpadbl U CTPOKU JOIKHBI COJIEPKATh €AMHUIIBI H3MEPEHHUSI, COOTBETCTBYIOIIHE MTOCTABICHHBIM
B MOJJICXKAIIEM U CKa3yeMOM IOKa3aTelsIM;

3) ymcha 1enecoodpasHee, 0 BO3MOKHOCTH, OKPYTJIATh. Ecim Bce uncia ogHo# 1 To# ke rpadol
WIN CTPOKU JaHbI C OJHUM JECSATHYHBIM 3HAKOM, a OJHO W3 YMCEJI MMEeT TOYHO JBa 3HaKa I0Cie
3aIsITON, TO YKCIa C OJIHAM 3HAKOM MOCIIE 3aIsITON CIeIyeT AOMONHATh HyJIeM, TEM CaMbIM MOTYEPKHYB
UX OJMHAKOBYIO TOUHOCTH;

M) B ClIy4ae HEOOXOIMMOCTHU JOMOJHUTENIBbHON MH(pOpMaMu - pa3bsCHEHHU K TaOIUIlE, MOTYT
JaBaThCs MPUMEYAHHUS.

[Ipn Hamuuuum B HCCIAENOBAaHWU HEOONBIIOTO 1O O00BeMy IHMQPPOBOTO MaTepuaga ero
Helenecoo0pa3Ho ohopMIIATh TAOJMIICH, a CIeAyeT JaBaTh TEKCTOM, pacrojiaras mu(poBbIC TaHHBIE B
BU/JIE KOJIOHOK.

[Tpumep.

[IpenenbHble OTKIOHEHUS pa3MepoB Mpoduseil Bcex HOMEPOB:
TIO BBICOTE vueetneeeeaeeeenaeennnns +2.5%

TIO IIHPUHE «enueernechioneesnesnnsaennss +1,5%

TIO TOJIIIHHE . ..evneteeeeenaeeennnnn +0,3%

4.3.5 OdopmiieHue nepednciaeHnin

[Tpu obopmnenun nepeuncienuit ucrnonszyercs 'OCT 2.105-95.

Ilepen kaxmoil MO3WIMEH MEPEUUCICHUS CIIEAYeT CTaBUTh JepuC WMIM TpU HEOOXOIUMOCTH
CCBUIKM B TEKCT€ JAOKYMEHTa Ha OJHO W3 MEPEedYMCICHHUH, CTPOUYHYIO OyKBY, MOCJE€ KOTOPOH CTaBUTCS
ckoOka. J{isi manpHeiIel neranu3anuy MMepevyucieHrii HeoOX0AMMO HCIONb30BaTh apaOCckue HUupH,
1ocJ€ KOTOPBIX, CTaBUTCA CKOOKa, a 3alMuch NPOM3BOAUTCS € a03alHOTO OTCTYyNa, Kak MOKa3aHO B
IIpUMepe.

[Tpumep.

a)

0)

1

2)

B)

Kaxnoe nepeurcienne 3anucbIBalOT ¢ a03allHOT0 OTCTYyIA.

CylIecTBYIOT OIpe/ieiIeHHbIe TEXHUKO-MyHKTYAllMOHHBIC TMpPaBWJIa PYOPUIIMPOBAHUS BHYTPH
TEKCTa JoKyMeHTa. [|yist 0003HaueHus YacTeil epedHel NCIIOIb3YIOTCS:

- BBICIIMI YpOBEHb WICHEHHS - TponucHble OykBel (A, b, B u T. 1.) u pumckue uudpst (I, I, I u

T. 1.).

- CpeIHUI ypoBeHb WwieHeHud - apadckue uudpsl (1, 2, 3 u T. 1.).

- HU3IIUW ypOBEHb UJICHEHUs - apadckue mudpsl co ckookamu (1) 2) 3) U T. 1.) U CTPOYHBIC
OyKBBI CO CKOOKamu (a) 0) B) U T. 1.).

[lepen mepeuyneM OOBIYHO CTaBAT 0O0OOMIArOIIEe CJIOBO (CYIIECTBUTENBHOE, TJIAroll,
MpUJIaraTeIbHOe, B 3aBHCHUMOCTH OT BEAYIIETO CJIOBa 3JEMEHTOB mepeuns). Eciau obobmaromiee cioBo
BBECTH TPYIHO WJIW €CIM TPHU ITOM HPHAETCS YMOTPEOUTH MHOTO JOIMOJHHUTEIBHBIX CJIOB, MOXXHO
3aBEPIINTH MPEABAPSIOMINN TEKCT TTIAr0JIOM WIIH PACHISIUICHHBIM CKa3yeMbIM, Ja)Ke €CJIA BEIYIee CIIOBO
AJIEMEHTOB TEPEYHS - IpyTas 4acTh PEYH, a MPEIOT, KOTOPBIM 3TOT riaroi (paciernjieHHoe CKa3yeMoe)
yIpaBIsieT, IEPEHECTH B COCTaB 1-ro 31emMenTa nepedns. Hampumep:

OOpatuTh BHUMaHHE: a) HA TPABUIILHOCTH, 0) OTHOPOIHOCTH, B) IEIECO00OPa3HOCT.

He pexoMeHyeTcst OCTaBIATh MPEJIOT B TEKCTE, IPEIBAPSIONIEM ITEPEUCHbD.

[Tocne nmpeanecTBYOIIEro MePEUHI0 TEKCTa (Ppas3bl CTABAT CIASAYIOIINE 3HAKH TPECTTMHAHMS:

a) IBOETOYME, €CITU B 3TOM TEKCTE COACPIKHUTCS CIIOBO MUJIU CIIOBOCOYETAHUE, YKA3bIBAIOIIEE HA TO,
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YTO Jaiblle MOCIEAYeT MepeueHb, WM €CII MEpPEeueHb CIYKUT MPSIMBbIM Pa3zbsiCHEHHEM TOTO, O 4YeM
TOBOPUTCS B MPEIIIECTBYIONIEM €My TEKCTe (ppa3bl, IMOO OH HEMOCPEACTBEHHO MPOAOIIKACT TEKCT;

0) TOUKY, €CJIM CBA3b MPEALIECTBYIOIIET0 NEPEUHIO TEKCTa C CaMHUM IepeuHeM ocialieHa (HEeT B
TOM MECTE CJIOBAa WJIM CIIOBOCOYETAHHWS, YKa3bIBAIOIIETO Ha TO, YTO JAJIbIIEC IOCIEAYET IMepeyeHb,
nepeyeHb NpsSIMO He pa3bsICHSET 3TOT TEKCT, HE CIIYKUT HEMOCPEACTBEHHBIM MPOJIOJKEHUEM €T0).

[Ipu Hymepanuu 3JIEMEHTOB EpedHs MOCe CTPOYHBIX OYKB M apaOCKHX IU(p cO CKOOKaMu He
CTaBUTCSI TOYKA, a OCIIE MPONUCHBIX OYKB U PUMCKHX TGP TOUKA CTAaBUTCS:

1) Tekcr;

a) TEKCT;

I. Texer.

A. Texkcr.

Mexay sieMeHTaMu BHYTPHUA03aIlHOTO IePEYHs CTaBUTCS:

a) 3arsTasi, €M 3JI€MEHTHI MPOCThIE (U3 HECKOJIBKUX CIIOB, 0€3 3HAKOB MPEMUHAHUS BHYTPH);

0) TOYKa ¢ 3amATON, €CIH AIEMEHTHI COJIEP’KAaT MHOTO CJIOB, CO 3HAKAaMH IIPENUHAHKS BHYTPH.

[Toce aG3areB - 3JIEMEHTOB MEPEYHS CTABUTCS (MCKITIOYAs IMOCISTHIIN ab3a):

a) 3amdAras, eciad a03albl-3JIEeMEHTHl OYEHb IPOCTHI - K3 HECKOJIBKHX CIIOB, 0€3 3HAKOB
MIpENUHAHUS BHYTPH, 0003HA4Y€HBI HOMEPOM-IIUGPPOI C 3aKpHIBAIOIICH CKOOKOW, CTpOYHOW OYKBOM ¢
3aKpBIBAIOIIECH CKOOKOW, HAOOPHBIM 3HAKOM (HAIpUMep, THUPE) U HAYMHAIOTCS CO CTPOUHOM OYKBBI; HO HE
Oyzer omuOKOW W MOCTAaHOBKA B MOJOOHBIX CIIy4asx rmocje ab3aieB TOYKH C 3amaroi (Hampumep: 1)
TEKCT, 2) TEKCT, ...);

0) TOUKYy C 3alATOi, eciM 3JEeMEHThl HE COBCEM IPOCThI, CO 3HAKAMHU NpPENUHAHUS BHYTpPH,
0003HaYeHBI HOMEPOM-LIU(DPOI C 3aKPBIBAIOIICH CKOOKOH, CTPOYHOI OYKBOW C 3aKpBIBAOIIEH CKOOKOI
WM HaOOpPHBIM 3HAKOM M HAUYMHAIOTCA CO CTPOYHON OYyKBBI, T.€. CTPOUHOH OyKBe B Hayalie dJIeMEHTa
COOTBETCTBYET TOUKA C 3aIATOM B KOHILIE €ro (Harpumep: 1) cl0XKHbIH TEKCT; 2) CI0XKHBIN TEKCT: ...);

B) TOYKY, €CJIH 3JIEMEHTHI 0003Ha4YE€HBI HOMEPOM-ITU (PO C TOUKOU, TPOITUCHON OYKBOM C TOUKOH,
a TaKkKe HOMEpPOM-IM(PON C 3aKpbIBAIOIIEH CKOOKOW, CTpOYHOH OYKBOW C 3aKphIBAaIOLICH CKOOKOMH,
HAaOOPHBIM 3HAKOM, HO HAUMHAIOTCS C MPONUCHON OyKBBI, T. €. TOYKE MOcjie 0003HAYECHHUS dJIEMEHTa WU
MIPONKMCHOM OyKBE B Hayalie JIeMEHTa COOTBETCTBYET TOUKa B KOHIIE djeMeHTa (Hampumep: 1. Tekcr... .
2. Tekcrt... .; A. Texct ... . b. Tekcr... .; m T. 11.).

[Ipumepsl.

Bpeoumens, coenacno 3akonooamenbcmay, Modcem:

1. He Hecmu omeemcmeeHHOCMb 3 COOesIHHO®.

2. Hecmu mamepuanvbHyo omeemcmeeHHOCHb:

1) oepanuuennyio;

2) noanyro.

Ilocobue no bepemennocmu u pooam 8vl0aemcsi:

a) JHCeHWUHAaM, NOONEHCAUUM 0053aMENbHOMY COYUAILHOMY CHPAXOB8AHUIO,

0) drceHWUHaM, CMPAX0o80L CIMAXC KOMOPLIX COCMABIAEH WeCmb MeCAYes.

Aneopumm pacuema 3apabomuoti niamol:

1. Onpedenumu, kaxue 8bIN1AMbBL HYIHCHO YUeCMb NPU pacyeme cpeoHe20 3apabomkKad.

2. Ymounumaw, 66110 U nosviuleHUE 8 Op2AHU3AUUU MAPUDHBIX CINABOK.

3. Paccuumams cpedHeOHe8HO 3apabomox u m.o.

beiBaeT, 4To B Kakue-mMOO dYacTH TeEpedHs, MpeICTaBisionre co0oil clIoBOCOUYETaHMUS,
BKJIIOYAETCSl CaMOCTOSITENIbHOE TPEAIOKEHNEe, HaYMHAIoIeecs ¢ mponucHod OykBbl. HezaBucumo ot
TOTO, YTO B KOHIE MPEJIOKEHHUS IO MpaBHJIaM PYCCKOTO S3bIKa JIOJKHA CTaBUTHCS TOYKA, Ka)IbId
AJIEMEHT CIHCKa OyJIET OTIENATHCS OT CIEAYIOIEr0 TOYKOU C 3aIlsITOM.

[Tpumep.

Hoxymenmol npu nocmynienuu Ha pabomy:

- pestome, XapaKkmepucmukd, peKomeHoamenbHvle NUCbMd,

- 3as6/1eHue COMpPYOHUKA O npueme Ha pabomy;

- Konus unu 8mopou 3K3eMNisap Npuxkaza o npueme compyoHuka Ha pabomy. [lpukaz camozco
npeonpusmusa  mMoxcem Obimb U30aH HA OCHOBAHUU NPUKA3A BbIUECMOAUe20 6e00MCMEd, eclu
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KOHKpemuoe npeonpusimue Haxooumcs 8 €20 NOOYUHEeHUU,

- mpyoo08oti 002080p U M.0.

[Ipu cocraBiieHUN MepeyHei ciaemyer 00s3aTeIbHO 00pamaTh BHUMaHUE Ha TO, YTOOBI Ha4a bHbIC
CJIOBA Ka)JI0TO DJIEMEHTA CIHCKa ObLIN COTIACOBAHBI MEXIY COOOM B pOJie, UNCIIE U MAJCKe.

[Tpumep.

Haumenosanue nepuoda, komopbliii MOXCHO YCMAHOBUMb C8UAEMENbCKUMU NOKAZAHUAMIU:

- paboma pabouezo u ciyxicaweco;

- paboma 8 0eHU3UPOBAHHOU OXPaHe;

- paboma 6 opeanax cneycessu;

- paboma 6 Konxo3e.

Taxoke Bce 3JIEMEHTHI CIECKA JOJDKHBI OBITh 0053aTENIFHO COTJIACOBAHBI B POJIE, YHCIIC M MAICKE
CO ciIoBaMH (WJIH CIIOBOM) B MPEABAPSIONIEM MEPEUCHb MPEJIOKESHUH, TIOCIE KOTOPOTO CTOUT JBOETOYHE.

[Tpumep.

Hna npumenenus Hano2oo2o evivema no H/[C neobxo0umo cobarodenue mpex yciosuil:

1) gakmuueckozo nepemewsenus moapos uepes mamoriceHHyro epanuyy Pd;

2) ynaamer H/[C mamodrcennuvim opeanam;

3) npunsamus Ha yuem UMHROPMHBIX MOBAPO8 NPEONPUHUMAMENEM.

4.3.6 IlpaBuiia cokpameHusi CJIOB U CJIOBOCOYETAHU A

CokpaleHue CJIOB M CJIOBOCOYETAaHMH Ha PYCCKOM S3bIKE O(OPMISIOT B COOTBETCTBHH C
tpeboBanusmu ['OCT 7.12-93.

[Ipumenenne B paboTe COKpamIeHU, HE MPEAYCMOTPEHHBIX BBIIICYKAa3aHHBIM CTAHIAPTOM, U
YCIIOBHBIX 0003HAUCHHI MPEIoIaraeT Halnunue epeyuHs COKpaIeHH U YCIOBHBIX 0003HaYEeHUI.

Hanmume mepedHss He MCKIIOYaeT PAacHIM(pPOBKY COKpAIICHHWS W YCIOBHOTO OOO3HAYCHHS HpPHU
NIEPBOM YIIOMHUHAHHUHU B TEKCTE.

[lepeueHb MOMEMIAIOT OCJIE OCHOBHOTO TEKCTA.

[lepeuens crnemyer pacnonaratb ctonOioM. CieBa B anpaBUTHOM MOPSIKE WM B MOPAIKE HX
[epBOT0 YHNOMHUHAHUS B TEKCTE MPUBOIAT COKPAIICHHS WM YCJIOBHBIC OOO3HAYEHUS, CpaBa - HX
JeTalIbHYIO pacn(poBKY.

Hamnmume nepedHs yKa3bpIBalOT B OTJIABICHUH PAOOTHI.

4.3.7 Odpopmienue popmya

Dopmysl 0hopMIsIOT B cooTBeTcTBUU ¢ TpeboBanusmu ['OCT 2.105-95 u TOCT P 7.0.11-2011.

IIpu odopmnennn QopMyn B KadecTBE CHUMBOJIOB CIEAYET NPUMEHITh OOO3HAYCHHUS,
YCTaHOBJICHHBIE COOTBETCTBYIOIMMH HAIMOHAIBHBIMH CTAaHAAPTAMH.

[osicHeHUs1 CUMBOJIOB JTOJKHBI OBITH TIPUBEICHBI B TEKCTE MIIM HEMOCPEIACTBEHHO 0] (POPMYIIOii.

®opMyiibl B TEKCTe pabOThl ClelyeT HyMepoBaTh apaOCKUMM LU(paMu CKBO3HOH Hymepauuen
HJIM B Ipcciiax IrjIaBbl WJIK pa3acia.

Homep 3axittoyaroT B Kpyriible CKOOKH 1 3alIMCBIBAIOT Ha YPOBHE ()OPMYIIbI CIIpaBa.

ITpumep.

Jnis mHAEKcOB o0beMa MPOMYKIHMH, CTOMMOCTH OCHOBHBIX (OHIOB M (DOHIOOTHAYM BEPHO
CJIEYIOILEE PABEHCTBO:

l,=1_11, 3)

- MHJIEKC 00beMa MPOIYKIIMH B COTTIOCTABUMBIX IICHAX;

11C,
e e, MHJICKC CPEHEr010BOH CTONMOCTH OCHOBHBIX (DOHJIOB.
0
CchUtku B TEKCTE Ha TMOPSIKOBBIE HOMEpa (OPMYIT NAIOT B CKOOKax, Hampumep, ... B hopmyie

3).
@opMyIbl, NOMELAEMBbIE B IPWIOKEHUAX, JOJDKHBI HYMEPOBAThCS OTAEIBHONM HyMepauuen
apabckumu nudpamMu B TIpeaesax KaKIOoro MPHIOKEHUS ¢ J00aBICHHUEM TMepea Kaxaou mudpoin
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0003HaueHUsI MPUITIOKEeHMsI, Hapumep dopmyna (B.1).
DopMyIbl, CIEAYIOIINE OAHA 33 APYTOU U HE PA3[ECIICHHBIE TEKCTOM, Pa3JeIsIOT 3alsTON.
[TepeHocuTh popMyIibl Ha CIEIYIONYIO0 CTPOKY JOIYCKAeTCsl TOJBKO HA 3HAKaX BBIMOIHAEMBIX
orepanui, MpUYeM 3HaK B Hayajie CIeAyloleld CTpOoKu MoBTOpsioT. [lpu mepeHoce Gopmyssl Ha 3HAKE
YMHOKEHUS IPAMEHSIOT 3HAK «X».

4.3.8 Odopmiienne 6udanoOrpadpuueckne CCbLIKU

bubnuorpaduueckne CChUIKM B TEKCT€ pabOThI OPOPMIISIOT B COOTBETCTBUHM C TPEOOBAHHUSIMU
I'OCT P 7.0.5-2008.

bubnuorpaduueckass ccbUIka SBISETCS YacThl0 CIPABOYHOIO ammapara pabdoThl U CIIYXKHUT
HCTOYHHUKOM Oubnuorpapudeckoit unGopmaru 00 00bEKTaxX CChUIKU.

bubnuorpaduueckas cchlIKa COACPKUT OMONMOTpadUUYECKUe CBEICHUS O IUTHPYEMOM,
paccMaTpuBaeMOM HIIM YIIOMUHAEMOM B TEKCTE padOThI IPYroM MCTOYHUKE (€0 COCTaBHOW YacTH WIU
rpynne HCTOYHHUKOB), HEOOXOAUMBIE W JOCTATOYHBIE ISl €ro HACHTU(UKAIMM, MOMCKa U oOIIe
XapaKTePUCTHKHU.

OOBekTamMu cocTaBlIeHUs OMOIMOrpaduueCcKOl CChUTKH SIBISIOTCS BCE BHJBI OMyOJMKOBAaHHBIX U
HEOMMyOJIMKOBAHHBIX JOKYMEHTOB Ha JIIOOBIX HOCHTENSX (B TOM YHCIE DJJIEKTPOHHBIE PECypCHI
JIOKQJIBHOTO M YJAJIEHHOTO TOCTYMa), a TAK)KE COCTaBHbIE YaCTU UCTOYHUKOB.

CoBokynHOCTh OHOIMOrpadUUeCKUX CBEICHUN B CCHUIKE JOJKHA 00eCTIeYnBaTh UACHTU(DUKAIIIIO
Y TIOUCK OOBEKTa CCHUIKH.

[To MecTy pacnoioXeHus B JOKyMEHTE pa3inyaroT Oudauorpaduueckrie CChUIKU:

- BHYTPUTEKCTOBBIE, TOMEIICHHBIE B TEKCTE JOKYMEHTA;

- TIOJICTPOYHBIE, BEIHECEHHBIE M3 TEKCTa BHU3 MIOJIOCHI IOKYyMEHTA (B CHOCKY):

- 3aTEKCTOBBIE, BRIHECEHHBIE 32 TEKCT JJOKYMEHTA WJIH €r0 YacTH (B BBIHOCKY).

B pabote crnemayer npuMeHsTh 3aTeKCTOBBIC CCHIITKH.

COBOKYIMTHOCTh  3aTE€KCTOBBIX OMOJMOTpauUecKux CChUIOK O(opMIIsIeTCsT Kak TIepeyYeHb
OoubnmorpaduuecKux 3amucei U BKIIFOYAETCS B CIIHCOK HCIIOJIb30BAHHBIX UCTOYHUKOB paOOTHI.

Ecnu ccpiiky B paboTe mpHUBOJSAT Ha KOHKPETHBIM ()parMeHT TeKCTa MCTOYHMKA, B OTCHUIKE
YKa3bIBAIOT TOPSIIKOBBI HOMEpP U CTPaHUIIBl, HA KOTOPBIX IMOMEMIEH OOBEKT CChUIKHA. CBencHHUs
paznensoT 3ansaTol. OTChUIKY MPUBOJAT B KBAaJIPaTHBIX CKOOKaX B CTPOKY C TEKCTOM JOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3osannvix ucmo4HuKos:

10. Kocomanosa, M. B. KoMniiekcHBIIT SKOHOMUYECKUI aHAIN3 XO3IUCTBEHHON NEITEILHOCTH /
M. B. Kocomnanosa, B. A. CBoboausa. — Mocksa : M3natenscko-ToproBasi kopropamus «/lamkos u K°»,
2018. — 247 C. ] HII. = Pexxum JIOCTyTa: 10 MHOJIHUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=495781 (nata  oOparieHus: 20.05.2019). -
bubnuorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 37€KTPOHHBIH.

Ecnu ccpuiky B paboTe MpUBOIAT HAa KOHKPETHBIM ()parMEHT TEKCTa 3JIEKTPOHHOTO pecypca, B
OTCBUIKE YKa3bIBAIOT MOPSAIKOBBIN HOMEpP HCTOYHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonv3oeannvix ucmouHuKos:

15. Tlpokypat, A.C. Pomp kiaccuukanuu HAJIOTOBBIX PHUCKOB B TPAKTUKE HAJIOTOBOTO
menexmenTa / A. C. Ilpokypat. — TekcT: anekTpoHHbIH // DkoHoMuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (1ara o6pamenus: 20.05.2019).

4.3.9 OdopMieHHe CINCKA UCNO0Jb30BAHHBIX HCTOYHMKOB
EI/IGHI/IOI‘pa(bI/I‘-IGCKI/IC OIMMCaHUC UCTOYHHKA B CIIMCKE HMCIIOJIB30BAHHBIX MCTOYHUKOB Oq)OpM.HHIOT
B cootBeTcTBUU ¢ TpeboBanusmu [[OCT P 7.0.100-2018.

bubnuorpaduueckoe onucanue SBISIETCS OCHOBHOM YacTbio OMOIMOTpaguuecKoi 3armucH.
CHuCcOK WCHONB30BaHHBIX HMCTOYHHKOB JIOJDKEH BKJIIOYaTh OmOIMOrpaduveckue 3amucu Ha
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HMCTOYHUKHU, HCIIONB30BAHHBIE aBTOPOM IMpH HamucaHuu padoThl. CHHMCOK JO0KEH OBITh pa3MelleH B
KOHIIE OCHOBHOT'O TEKCTA.

B pabore HCTOYHUMKH B CHHCKE HCIHOIb30BAaHHBIX HCTOYHUKOB CJEQyeT pacrnojarath B
andasutHOoM mopsnke. [Ipu 3ToM HeE3aBUCMMO OT aX(aBUTHOTO MOPSAIKA BIEPEAN JOJDKHBI OBITH
MIPUBEICHB HOPMATHUBHBIE AKTHI.

HopmaTuBHbIE aKThI pacnosararoTcsi B CAEAYIOIIEM MOPSIKE:

- MeXIyHapOIHbIE aKThI, paTudupoBanabie Poccueilt, mpuueM cHavana uayTt gokymeHTsl OOH;

- Koncruryuus Poccuu;

- KOJIEKCHI;

- (penepanbHbBIC 3aKOHBL;

- ykassl [Ipe3unenta Poccun;

- nocranosieHus [IpasurenscrBa Poccnu;

- IPUKa3bl, MHCbMa U TP. YKa3aHUs OTAEIbHBIX (eiepaibHbIX MUHUCTEPCTB U BEIOMCTB;

- 3aKOHBI CyOBeKTOB Poccuu;

- pacriopsbKeHus TyOepHaTOPOB;

- pacnopsiKEeHHsI 00JIACTHBIX (PECITYOIMKAHCKUX ) TPABUTEIBCTB;

- cyneOHast mpakTHKa (T.e. TocTaHoBIeHUsI BepxoBHoro u npounx cynoB Poccumn.

3aKoHBI pacroyiiaraloTcsi He mo andaBuTy, a 1Mo Aare npuHATUsA (noxmucanus [IpesumeHToM
Poccun) - Bnepenu 6oiiee crapwie.

B crmcke ucnonb30BaHHBIX HCTOYHUKOB HE JOKHO OBITh HCTOYHUKOB, HAa KOTOPBIE HET CCHUIKH B
TEKCTE pabOTHI.

[Tpumep opopmiieHHsI CITUCKA HCIIOJIB30BAaHHBIX HCTOYHUKOB TpuBeeH B [Ipunoxenuu b.

4.3.10 Odopmiienne npuJioKeHuit

[punoxenus odopmisitor B coorBerctBun ¢ TpedboBanusimu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

Marepwuan, JOMOJHSIONIMNA OCHOBHOM TEKCT pabOTHI, IOMYyCKAeTCs MOMEIIATh B IPUIOKEHUAX. B
KaueCcTBE NPWJIOKEHUS MOTYT OBITh TpEACTaBICHBI: Tpaduueckuii marepuain, TaOmumbl, (HOpMyJbI,
PUCYHKH U IPYTOM WIIIOCTPATUBHBINA MaTEepHal.

[Tpunoxxenus oGOpMISIOT Kak MpOJOKeHHEe paboThl HAa €€ MOCHEIyIONIMX CTpaHMIIAX.
[TpunoxeHns JOKHBI UMETh OOIIYIO C OCTAIBHOM YacThi0 pabOThl CKBO3HYIO HYMEPAIHIO CTPAHUII.

B Tekcre paboThl Ha Bce MPHIIOKEHUS JOJKHBI OBITh 1aHbl CCHUTKH.

[Tpunoxxenus pacroyaraioT B MOPSIKE CCBUIOK HA HUX B TEKCTE PAOOTHI.

[TpunokeHus AOMKHBI OBITH MEPEYHCIEHBI B OIJIaBIEHUU pabOThl C yKa3aHMEM HX HOMEpPOB,
3aroJIOBKOB U CTPaHUII.

Kaxxnoe mpuiioxkeHue cieayeT HauMHATh C HOBOM CTpaHUIIBI C YKa3aHHEM HaBEpXy IMOCEepeirHe
cTpaHu1bl cioBa «[IpunoxxeHne» 1 ero 0003HaYeHUsI.

[TpunokeHrne AOHKHO MMETh 3aroJiOBOK, KOTOPBIM 3alKCHIBAIOT CUMMETPUYHO OTHOCUTEIIBHO
TEKCTa ¢ IPOMHUCHON OYKBBI OTAEIHHON CTPOKONA.

[Ipunoxxenuss o000O3HAUYAIOT 3arjiaBHBIMH, OYKBaMHM pycCKOro andaBuTa, HauMHas C A, 3a
UCKITIOUCHHEM OyKB E, 3, I71, 0O, Y, b, b, 'b. Ilocne cnoBa «IIpunoxenue» cieayer OykBa, 0003HaUaAIOIIAsk
€ro Mocje10BaTeIbHOCTb.

[Ipunoxenus, Kak NpaBWIIO, BHINOJHIIOT Ha juctax (opmata A4. Jlomyckaercs opopMIIsTh
npuiioKeHus Ha auctax Gopmara A3, A4x3, Ad4x4, A2 u Al mo 'OCT 2.301-68.

4.4 MeronnuecKkue peKOMeHIAMHU 10 HATUCAHNIO KOHCIIEKTOB

Koncniekt (ot mnart. conspectus - 0030p) - NHCBMEHHBIM TEKCT, B KOTOPOM KpaTKo U
MOCIIEIOBATEIHHO H3JI0KEHO COJACpPKAHHE OCHOBHOTO MCTOYHHMKA WMH(popmanuu. KoHcmekTupoBatb —
3HAYUT NPUBOIUTH K HEKOEMY IOPSJIKY CBEICHUS, MOYEpPIHYThle U3 opuruHana. B ocHoBe mporiecca
JICKUT CUCTEMATU3allud MPOYUTAHHOT'O UJIN YCIIBIIIIAHHOTO. 3amnucu MOTYT ACJIAThCA KaK B BUJC TOYHBIX
BBIIEPKEK, IIUTAT, Tak U B (opMe cBOOOIHON MogauM cmbIcia. MaHepa HamucaHHsl KOHCIEKTa, Kak
MPaBWIIO, OJIM3KA K CTUITIO TIEPBOMCTOYHHKA.

Ecin KOHCHEKT cOCTaBiieH NpPaBWJIbHO, OH JOJDKEH OTpaXkaThb JIOTMKY U CMBICIOBYIO CBS3b
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3anucbiBaeMoil MHGOpManuu. MM 3ampocTo MOXKHO BOCIOJIB30BAaThCA YE€pe3 HEKOTOPOE KOJIMYECTBO
BPEMEHH, a TaKXe MPEJOCTaBUTh I NMPUMEHEHHS KOMY-TO €Ille, IMOCKOJBKY MPOYTEHHE TPaMOTHO
3a(MKCUPOBAHHBIX JAHHBIX HUKOT/Ia HE BBI30OBET 3aTPYIHEHUH.

B mpouecce y4eObl MM NpU peUICHMHM KakoW-TO 3aadyd B oOmieM oObemMe HH(POpMAaLuu
BBIICTISIIOT CamMO€ BaXHOE M HEOOX0oAMMOe, TaKhuM o00pa3oM, ympollas OBiIaJeHue marepuaiom. B
XOPOIIIO CIIEIaHHBIX 3AMHUCAX MOXKHO C JIETKOCTBIO OOHAPYXHUTH CHEIHATU3UPOBAHHYIO TEPMHUHOJIOTHUIO,
MOHSATHO PACTOJKOBAaHHYI0 W YETKO BBIJCIEHHYIO [UIsl 3allOMHHAHMS 3HAYEHUN pa3INyYHbIX CIIOB.
Hcnonb3ys 3aKOHCIIEKTUPOBAHHBIC CBEACHHUS, JIETYE CO3/1aBaTh 3HAYMMbIC TBOPYECKHE WM Hay4yHBIC
paboTHI, pa3IuuHbIe pedepaThl U CTaThH.

HyHo ymMeTh pa3nuuaTh KOHCIEKTHI U MPABWIBHO MCIOJIB30BATh Ty KATETOPHUIO, KOTOPAs JIydIIe
BCET0 MOJIXOUT JJISl BBITOIHSIEMON pabOTHI.

IInan-xoncnexm. Takoi BUA M3JI0KEHUS Ha Oymare co3/1aeTcsi Ha OCHOBE 3apaHee COCTaBIEHHOTO
IJIaHa MaTepuasna, COCTOUT U3 OMPEeAesIEHHOr0 KOJIMYeCTBa MyHKTOB (C 3arojIOBKaMH) UM MOJIMYHKTOB. B
nporecce KOHCIIEKTUPOBAHMS KaXIbIi 3ar0JI0OBOK PAaCKPBIBACTCS — JIOTIOIHACTCSI KOPOTKUM TEKCTOM, B
KOHEYHOM WTOTEe TIOJy4aeTcs CTPOWHBIA IUIaH-KOHCTEKT. VIMEHHO TakoW BapuWaHT OOJIbIIE BCETO
MNOJXOANUT JUIsl CPOUHOM MOATOTOBKU K MyOJIMYHOMY BBICTYIIJICHHIO WM ceMHUHapy. EcTecTBeHHO, uem
nocnefoBarenbHee OyneT IUlaH (ero MyHKThl JOJDKHBI MAaKCUMAbHO PAaCKphIBaTh COJAEpKAHUE), TEM
CBsI3aHHEE U IMOJIHOLEHHee Oyaer Bam aokiaf. CrenuanucThl peKOMEHAYIOT HAlOJHATH IUIaHOBBIN
KOHCIIEKT TOMETKaMH, B KOTOPBIX OyIyT yKa3aHbl BCE HCIOJb3yE€Mble BaMU HCTOYHHKH, TaK KaK CO
BpPEMEHEM TPYJHO BOCCTAHOBUTH X I10 MAMSTH.

Cxemamuueckuii niaH. OTa Pa3HOBUIHOCTh KOHCIEKTa BBIMJISAWT TaK: BCE IYHKTHI IUIaHa
MPEJICTABICHBl B BHUJAE BOMPOCHUTEIBHBIX MPEIOKCHHUI, Ha KOTOpbIE HYXKHO AaTh OTBeT. M3ydas
Marepuasl, Bbl BHOCUTE KOPOTKHE MOMETKU (2—3 MpeIoKEeHMs) MOJ KaXAbli MyHKT Bompoca. Takoit
KOHCIIEKT OTPaXaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBSA3b BCEX CBEJCHUN U CIIOCOOCTBYET XOPOLIEMY
YCBOEHUIO HH(GOPMAIIHIH.

Texcmyanvuwiti koncnexm. [lonoOHas popma M3I105KEHUS HACHIILICHHEE APYTUX U COCTABIISIETCS U3
OTPBIBKOB U LIUTAT CaMOro UCTOYHMKA. K TeKCTyallbHOMY KOHCHEKTY MOXHO JIETKO MPUCOEINHUTS IJIaH,
1100 HAMOJIHUTD €0 Pa3IMYHBIMU T€3UCaMU M TepMUHaMH. OH JIydIlle BCEro MOAXOIUT T€M, KTO H3y4aeT
HayKy WM JIUTEpaTypy, IJle€ LHUTaThl aBTOPOB Bcerja BakHbl. OJHAKO Takoil KOHCHEKT COCTAaBHUTH
HernpocTo. Hy)kHO yMeTh NMpaBUIBHO OTIENATH HanOoJiee 3HaYMMBbIE IMTAThl TaKUM 00pa3oM, 4TOObI B
UTOTEe OHU JAJI IIPEJICTaBICHUE O MaTepHalie B I[EJIOM.

Temamuueckuii koncnexkm. Takoil cnoco0 3amucu MH(MOPMAIUU CYIIECTBEHHO OTIMYACTCS OT
npyrux. CyTh €ro — B OCBEIIEHUH KaKOTO-HUOYAb OMpPEe/IeJICeHHOI0 BOIPOCa; IPHU 3TOM HCIOJb3yeTCs He
OJIMH MCTOYHMK, a HecKonbko. ConepxaHnue KaxI0ro MaTepraia He OTpaXKaeTcs, Beb IeNlb HE B ATOM.
Tematnueckuif KOHCHEKT MOMOTAeT JIydllle APYTUX aHaJU3upoBaTh 3aJaHHYIO TEMy, pacKpbIBaTh
MOCTaBJICHHBIE BOMPOCH! U M3Yy4aTh UX C pa3HbIX CTOpoH. OnHaKko OyAbTE FOTOBBI K TOMY, YTO MPUAETCS
nepepaboTaTh HEMallo JIUTEPaTypbl AJS MOJHOTHI M ILIETOCTHOCTH KAapTUHBI, TOJBKO B 3TOM Ciydae
U3NI0KeHue OyaeT 001aaaTh BCeMU JOCTOMHCTBAMH.

C60600HbIti. DTOT BHUJ KOHCIEKTa MpeJHa3HAueH IJIs TeX, KTO YMEEeT MHCIOJb30BaTh Cpa3y
HECKOJIbKO CIIOCO0OB paboThl ¢ MarepuanoM. B HEM MOXET coAepX aTbCs YTO YTOJHO — BBINMHCKH,
LUTaThl, TUIAaH U MHOXECTBO Te3ucoB. Bam morpeOyercsi ymeHue OBbICTpO M JIAKOHHUYHO H3Jararh
COOCTBEHHYIO MBICTb, pPabOTaTh C IUIAHOM, AaBTOPCKMMH muTaTamu. CuuTaercs, 4YTO MOJOO0HOE
(buKkcupoBaHue CBEJICHUI SIBIIsIETCS HanboJee eTOCTHBIM U MOJIHOBECHBIM.

Texnuxa cocmasnenusi KOHcnekma.

HeoOxoqumo mpocMOTpeTh Marepual, BBISIBUTH OCOOEHHOCTH TEKCTa, €ro XapakTep, MOHSTH,
CJIO’KEH JI OH, COJICPKUT JIM HE3HAKOMbBIE TEPMUHBI;

CHoBa npounTaTh TEKCT U TIIATEIBHO MPOAHATU3UPOBATH ero. Takas pabora ¢ MaTepuaoM JacT
BO3MOKHOCTh OTJIENUTHh IJIABHOE OT BTOPOCTENEHHOTO, pa3feiuTh HWH(POPMALMIO HAa COCTaBJISIOIINE
YacTH, PACIIOJIOKUTD €€ B HY>KHOM IOPSIJIKE.

O0603Ha4YNTh OCHOBHBIE MBICIM TEKCTa, OHU HA3bIBAIOTCS Te3ucaMu. VX MOXKHO 3amMchIBaTh Kak
YIOAHO - LUTaTaMH (B CiIy4ae, €Cid HYKHO IepelaTh aBTOPCKYIO MBICIb) JTUOO CBOMM COOCTBEHHBIM
CIIOCOOOM.
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[Ipu koHncnexmuposanuu nexyuti PEKOMEHIYETCS MPHUIEPKUBATHCA CIEAYIOIMIUX OCHOBHBIX
MIPaBUIIL:

1. He nHaumHaTh 3amuchiBaTh MaTepuall C MEPBBIX CJIOB IMpenojiaBaTels, cHayala HeoOXO0JIuMO
BBICTYIIAaTh €r0 MBICIIB /10 KOHIIA M ITOCTAPaThHCs MOHSTH €.

2. Ilpuctynarh K 3alKMCH HYKHO B TOT MOMEHT, KOTJa IpernojaBaTelb, 3aKaHYUBasi U3JI0KEHUE
OJTHOW MBICIIH, HAYMHAET €€ KOMMEHTUPOBATb.

3. B xoHcnekTe 00s3aTeNbHO BBIIEISIOTCS OTHENbHBIE yacTH. Heobxomumo pasrpaHU4MBaTh
3aroJOBKH, ITOA3arojIOBKH, BBIBOJABI, 000COOJATH OJHY TeMy OT ApYroi. BwiaeneHue MOXKHO JenaTh
MOJYEPKUBAHUEM, IPYTUM I[BETOM (TOJBKO HE CleAyeT MpeBpaliaTh TEKCT B IECTPble KApTHUHKM).
Pexomenayercst nenaTh OTCTYIBI Ui 0003HaYeHUs ab3aleB M MyHKTOB IJIaHa, MPOOETbHBIE CTPOKU IS
OTJIEJICHUs OJTHOM MBICTH OT Opyrou, Hymepauuio. Ecau onpenenenus, Ggopmyisl, npaBuia, 3aKOHbI B
TEKCTE MOXKHO cZIeNlaTh 0oJiee 3aMETHBIMH, UX 3aKII0YAIOT B PAMKY.

4. 3anucu HYXHO CO37aBaTh C MCIOJIb30BAaHUEM TMPHUHATHIX YCIOBHBIX O0O3HAUYEHUHU.
Koncnektupys, 00s3aTeIbHO HEOOXOIUMO YHMOTpeONsATh pa3HoOOpa3Hble 3HAKW (MX HAa3bIBAIOT
CUTHaJbHBIMU). OTO MOTYT OBITh yKa3aTelW M HaNpaBsIOIUE CTPEJIKH, BOCKIUIATENbHBIE H
BONIPOCUTEINIbHBIE 3HaKH, codeTanusi PS (mocnecnoBue) u NB (oOparute BHHUManHue). Hanpumep, cioBo
«CIIEJIOBATEIHHO» BBl MOXKET€ 0003HAYMTh MaTeMaTHYeCKOW cTpenkoi =>. Korma BeIpaboTaeTcsi CBOM
COOCTBEHHBIN 3HAKOBBIN HA0OP, CO3AaBaTh KOHCIIEKT, a IOCJe U U3y4yaTh ero OyaeT mpoiie u ObicTpee.

He nyxHO 3a0piBaTh 00 abOpeBuMarypax (COKpalleHHBIX CJIOBax), 3HAKaXx paBEHCTBA U
HEPaBEHCTBA, OOJIBIIE U MEHBIIIE.

bonbiuryio monp3y As co3/aHUs MPaBHIIBHOTO KOHCHEKTa NaloT cokpaieHus. OIHako MHOTHE
CUMTAIOT, YTO COKPAIICHHE THUIA «I-Th» (IyMaTh) U MOJOOHBIE UM HCIIOJIB30BAaTh HE CIIEAYET, TaK Kak
BITOCJIEJICTBUU OO0JIBIIIOE KOJTUYECTBO BPEMEHHU YXOAUT Ha pacHIMPpPOBKY, a YTCHHE KOHCIIEKTa HE JI0JKHO
IPEPBIBATHCS MIOCTOPOHHUMHU JISHCTBUAMU U pa3MbliLIeHUAMU. JIydie Bcero pa3paboTaTts COOCTBEHHYIO
CHUCTEMY COKpallleHHi ¥ 0003Ha4aTh MMH BO BCEX 3alUCAX OJHU M T€ K€ CJoBa (M HE YTO HHOE).
Hanpumep, cokpaiienue «r-Tb» OyJIeT BCErJa M Be3Je CIOBOM «T'OBOPUTH», a Oomblmnas OykBa «P» —
CIIOBOM «PabOTa».

5. HyxHo n306erathb CI0XHBIX M JUIMHHBIX PacCyKICHUN.

6. Ilpy KOHCHEKTHUPOBAaHUM JIydllle TOJH30BAaThCS IOBECTBOBATEIbHBIMU MPEIIOKECHHUSIMH,
n30eraTh CaMOCTOSITENbHBIX BOIPOCOB. BOMPOCH! yMECTHBI Ha MOJISIX KOHCIEKTA.

7. He HyxHO cTapaThcs 3aMKCHpPOBATh MaTepHall JI0CIOBHO, IPU 3TOM YacTO TEPSETCs IJIaBHAs
MBIC]Ib, K TOMY K€ TaKyl0 3allliCh TPYAHO BeCTH. BTopocTeneHHBIE ClloBa HYXHO OTOpachkiBaTh, 0e3
KOTOPBIX TJIaBHASl MBICTIb HE TEPSIETCS.

8. Ecnu B JIeKLIMN BCTPEYAIOTCSl HEMOHATHBIE TEPMHUHBI, MOKHO OCTaBUTh MECTO, a MOCIIE 3aHATHH
YTOYHUTH UX 3HAYCHHE y NMPENOJaBaATEINs.

4.5 MeToandyecKue PEKOMEHIAIUHA 110 MOATOTOBKE HAYYHOI'0 10K/JIa1a, CTATbH

HaydHnast cTaThsi — 3TO MpeCTaBIICHUE PE3yJbTaTOB KaKOTO-JMOO HCCICIOBAHUS I HAyIHON
OGH.[CCTBGHHOCTI/I. HaquasI CTaTbhs OGHS&TGHBHO BKJIOYAa€T JJIEMCHTHBI HOBOI'O 3HAHUA, KOTOpBIe 148
OnpeAensaoT e€ 3HAaYMMOCTh. B OTAEIbHBIX CIydasX Hay4dHas CTaThsd MOXKET COJEpKaTh
CUcreMarui3anuro, 0606H_IGHI/I€ y>i<e HN3BCCTHBIX Hay‘-IHBIX JaHHBIX O Hpouecce, ABJICHUU UJIN O6’beKTe, Ha
OCHOBE KOTOPOTO JICIAFOTCS HOBBIC BBIBOJBI, IPOTHO3BI. Takas CTaThs Ha3bIBaeTCS 0030pOM HAyYHOM
JTUTEPATYPHI 10 ONPEICTICHHON Mpobdieme.

Br160op TemblI BcciietoBaHus HEPA3PBIBHO CBsI3aH € BBIOOPOM ero o0bekTa. OOBEKT UCCIe0BaHuUS
— cUCTeMa, IPOIIECC WIH SIBICHUE, TTOPOXKIAIOIINE TPOOIEMHYIO CUTYalUIO U U30paHHbIE IS U3yUCHHUS.
[Tonyuenue 3HaHM 00 00BEKTE, HECOOXOIUMBIX JIJISl PEIICHUsS] KOHKPETHOW MPOOJIeMbl, TIOCTABIICHHON B
HCCII€a0BaHUN, OCYH.[CCTBJ'DICTCH HOCpe,Z[CTBOM I/I3y‘IeHI/I$I peBy.]’IBTaTOB LICJ'ICHaHpaB.HeHHOI‘O Hay‘IHOFO
BO3JICHCTBUS Ha OTACIbHBIC YaCTH 00BEKTAa, Ha3bIBACMBIC TIPEIMETAMH HCCIICTOBAHUS.

[Ipenmer wucciaemnoBaHusi — 4acTh, CTOPOHA, CBOMCTBO, OTHOIIEHHE OOBEKTA, HCCIEAYEeMBIE C
OTpE/ICNICHHOW IEJIBI0 B JAHHBIX YCIIOBHUAX, T.€. 3TO 3JEMEHT O0OBeKTa wHccleaoBaHus. l[Ipeamer
HCCIICOAOBAHUS ABJISICTCSI HOCHUTCIIEM I‘pyHHBI N p;{z[a CyH_[eCTBeHHBIX CBOﬁCTB, CBH3€I>'I, NN HpI/IBHaKOB
M3y4aeMoro 00bEKTa M CITY)KUT CPEJCTBOM €r0 HAyYHOTO ITO3HAHHUS.
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[Tocne o6ocHOBaHUSI TEMBbI, ONpeAeTeHUs] 00beKTa U MPEAMETa UCCIENOBaHUs (OpPMYTUpPYETCs
LeJb UCCIEOBaHUS MO AaHHOM Teme. Llenb ucciienoBaHus BBICTYIAET KaK OMpPEACNICHHBIH MEXaHU3M
WHTETPAIlMN PA3JIMYHBIX JIEUCTBUI B CHUCTEMY «IIellb — CPEICTBO — pe3yibTar». llenp — 3apanee
OCO3HAHHBIM U IUIAaHUpPYEeMbI pe3ynbTar. OCHOBHBIE AJIEMEHTHI, (OPMHUPYIOIINE COACPNKAHHUE IEIH
UCCIIEIOBAHMS: KOHEUHBIH pe3yNbTaT, 00bEKT UCCIEeI0BAaHUS, Ty Th JOCTH)KEHUS KOHEYHOT'O Pe3yJIbTaTa.

3amayamMu MCCIIEeIOBaHUSI HA3bIBAIOTCS BOIIPOCHI, MOJIYYCHHE OTBETOB Ha KOTOpPHIE HEOOXOIUMO
JUIS AOCTHKEHMsI Lelu uccienoBaHus. Kak mpaBuio, BBIIBUTAIOTCS CIEAYIOLINE HCCIIEI0BATENbCKHE
3a/1auu:

— BBISIBJIGHHE CYIIHOCTH, MPU3HAKOB, KPUTEPUEB H3YYa€MOIO Mpollecca, SIBICHHUS U Ha ATOU
OCHOBE €T0 OOBSICHCHHE, XapaKTePUCTHKA;

— 000CHOBaHHE OCHOBHBIX MyTeH (METOOB, CPECTB) PEIICHUSI MPOOJICMBI.

N3ydeHne Hay4HOW JMTEpPATypbl — 3TO Ba)XXKHBIM M JUIMTEIBHBIA IIPOLIECC, 3aBEPLUAOLIUICS
HanmucaHUeM OKOHYATeJIbHOro BapuaHTa craThi. OH BKIIOYAET psAJl JTANoOB: MOMCK HMCTOYHUKOB;
O03HAKOMHTEIFHOE YTCHHE; YINIYOJIEHHOE, HM3ydalollee YTCHHWE C BBHIMHCKAMH B (OpME KOHCIIEKTOB,
aHHOTAallMM, TE3UCOB, pedepUpOBaHMS; HCIOJB30BAHUE HCTOYHHKOB B IPOLECCE HCCIECIOBAHUS IS
OOBSICHEHUSI M WHTEpPIIpPETalliid COOCTBEHHBIX PE3yJIbTaTOB M HAOIOJCHMIA, CCBUIKA Ha JTUTEPaTypy B
YEpPHOBHKE; HaIlMCaHUE O030pHOM dYacTh paboThl; opraHu3aius OubIMorpaduyecKoro OIMHMCAHHS K
paboTe 1 ero OKOHYATENbHOE PEeIaKTHPOBAHHUE.

Hayunoe 00001meHne HOCHT OCOOBIN XapakTep, OHO OTJIWYACTCS TOYHOCTHIO, MOTYCPKHYTON
JIOTUYHOCTBIO, OJHO3HAUYHBIM BBIPAXKEHUEM MBICIIH, KOTOpas CTPOro apryMEHTHpPYEeTCs, a XOJ
JIOTUYECKHUX PacCyKIEHUN aKLEHTUPYETCsI C MOMOUIBIO CIEIUABHBIX CPEJICTB CBS3HU.

[lepeuncnuM HEKOTOpHIE S3BIKOBBIE CPEICTBA HAYYHOTO CTWIIS, 4YTOOBI BBl  MOTJIH
MPUIEP)KUBATHCS UX MPU paboTe C pyKOMUCHIO:

— cnoBa OOOOIICHHON CEMAaHTUKH (BaXXHOCTh, CHCTEMHOCTh, BO3pacTaHHE, IMOHUKCHHE,
MPUMEHEHHUE U T.11.);

— TePMUHBI, XapaKTepHbIC ISl KaKOW-THO0 HAyKH, U OOIIeHAy4YHbIC MOHATHUS (3aKOH, MPHHIINII,
kiaccudukanus, uHhopMaius, BeposITHOCTb, TUIIOTE3a U JIP.);

— CIOBa, YKa3blBAIOIIME HA 3aKOHOMEPHBIM XapaKTep OINUCAHHBIX SBJICHUNA (OOBIYHO,
O0OBIKHOBEHHO, BCET/Ia, PETYJISIPHO, BCIKUM, KaXK/IbI, KaK MPaBHJIO | T.I1.);

— TJIaroJibl HACTOSIIET0 BHEBPEMEHHOTO B 00OOIICHHO-OTBIEUYCHHBIX 3HaueHusx (peur UJET o
npobneme..., orctona CJIEJAVYET BeBoa..., CJIEAYET 3ameruth, 4TO ..., BBIUKCICHUE (HAOIIOACHME)
[MPUBOJUT k cnepyromieMy pe3ysibTary ..., HIEPEHIeM K CIECIYIOUIEMY BOMPOCY ..., 3aKIIOUYEHUE HOCUT
MIpeIBAPUTENIbHBIN XapaKTep..., U3 CKa3aHHOTO paHee BBITEKAET..., 3TO Ja€T OCHOBAHUE TOBOPUTH O ..., 3TO
TOBOPHT O ... ¥ JIp.);

— TIJ1aroJisl MPOLIEANIEr0 U Oy yIEero BpeMEHH! UCIOIb3YIOTCSl B 3HAUEHUH HACTOSIIET0 BPEMEHHU
(MBI TIOJIyYMM /TIONTYYUJIH .., TIPUMEHUM ..., HCIOIb3YETCs, BhIPAXKAETCs, HAOMIOaeTCs U T.I1.); Yalle
UCIOJIb3YIOTCS TJIaroyibl HECOBEPUICHHOTO BHUAA, Kak Oojee OTBICYEHHO-O0OOIICHHBIE; TJIaroiibl e
COBEpIICHHOTO BHJa XapaKTEPHBI IS YCTOWMYMBHIX OOOpPOTOB (MOKaXEM, YTO ..., PACCMOTPUM ...,
BBIBEJIEM ...);

— npeoOnanarT GopMbl 3-TO JIMIIA MECTOMMEHUHN M TIaroyiioB. ABTOpckoe «MbI TUTIOC JTHYHAS
dbopma Tiarosa» ymnoTpeodsseTcs B OTBJICUCHHO-OOOOIIEHHOM 3HAYe€HUM (MBI cUMTaeM (Iojaraem,
YTBEPKAAEM. .., HAMU YCTAHOBJICHO...).

— YacTOTHBl CYIIECTBUTEIbHBbIE E€AMHCTBEHHOTO 4Hcia, (GOpMBI CpeAHEro poaa y
CYIIECTBUTENLHBIX a0CTPAKTHOTO 3HAYCHUS (JIBIKEHUE, KOIMYECTBO);

— KpaTKue npuiaratenbHblie: [[pocTpaHCTBO OAHOPOIHO U U30TPOITHO.

Ha cuHTakcuyeckoM YpOBHE CBsI3b MEXIY HPEIJIOKEHUSIMU OCYIIECTBIISIETCS C IOMOIIbIO
MOBTOPSIIOLIUXCA CYLIECTBUTENbHBIX M MecTouMeHui. Cneaurte, uyToObl B OJU3KOM KOHTEKCTE HE
noBTopsutrchk cioBa DTOT, DTO, 3amensiite ux cuHOHUMamMu. Hampumep, 3TOT — MOMO0OHBIHN, TaKoM
K€, YKa3aHHBIM BBINIC, JaHHBIM W T.I. B TpemIokeHWH mpeodrasaeT NPsIMOM TMOPSIOK CIIOB
(moputexaiiee — ckazyemoe — JOTIOJTHEHHUS).

[Tocne MOArOTOBKM UYEPHOBBIX HAOPOCKOB OTAEIBHBIX pa3/ielioB HEOOXOAUMO MPUCTYHaTh K
HaIMCAHUIO PYKOIHUCH CTAaThU B 11eJIOM. Pa3ziensl cieAyeT pacioyioKUTh B CIEAYIOIIEM MOPSIAKE:
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— aHHOTAIUS;

— BBEJICHHC;

— DKCIEPUMEHTAIbHBIN pa3/ied;

— aHAJIMTUYECKUI/TEOPETUUECKUI pa3ae;

— 3aKJIIOYEHHUE;

— CIIUCOK MCIIOJIb30BAHHBIX HCTOYHUKOB.

HekoToprie M3 mepeuucleHHbIX BbIIIE pa3fenoB y Bac Moryt oTcyTcTBOBaTh, a MOPSAIOK
CIIEJIOBAHMSI Pa3/IEIIOB MOKET OBITH MHOM, YTO HEOOXOIUMO COTJIACOBATH C HAYYHBIM PYKOBOIUTEIICM.

BBenenue MokeT BKJIIOYAaTh TaKUE KOMIIOHEHTHI: OOOCHOBAHHE U aKTYaJlbHOCTh TE€MBI; KPaTKUI
0030p NHUTEpaTyphl, XapaKTepUCTUKA MpeaMeTa, 00bekTa (0OBEKTOB), a TAKKE METOJOB HCCIICIOBAHUS;
BbIIBUTaeMasi TUIIOTe3a; HayyHasi HOBU3HA pabOTh, €e TeopeTudecKasi U MpakTUYecKas 3HaYMMOCTb.

B skcnepuMeHTanbHOM  (HMCCIIEAOBATENBCKOM) pasziene JaeTcss OOOCHOBAaHHWE M ONHMCAHUE
METOJIMKM  HCCIEJOBaHUSA; MPUBOAATCS MOJy4YCHHbIE JaHHBIC, pa3MellaeTcs HeoOXOIUMBIH
WLTIOCTPATUBHBIN MaTepualt; (OpMYyIUPYIOTCS BBIBOABI 1 0000IICHHUS.

B Tekcre craThu cieayer apryMEeHTUPOBAHO BBIACIUTH TO HOBOE U OPUTMHAILHOE, YTO BHOCHUT B
pa3paboTKy MpoOIeMbI aBTOP CTaThU. TEKCT MOJDKEH 0071a1aTh HEKOTOPHIM KOMITO3UIIMOHHO-CIOKETHBIM
MIOCTPOCHHUEM, HAIPABJICHHBIM Ha IOCJIEIOBATEIbHOE U LEJICHANPABICHHOE PACKPBITHE JI YHUTATEINs
IpolLecca aBTOPCKOro MOUCKA.

AHaIUTUYECKUH WM  TEOPETUYECKUM  pasz/esl  MOCBSIIAETCS  aHadu3y  MOJYYEHHBIX
AKCIIEPUMEHTAIBHBIX PE3yJbTAaTOB; UX OMUCAHHUIO, MHTEPIPETAUNA B paMKax CYIIECTBYIOMICH TEOPHH
WM TIPEICTaBIsIET OPUTHHATIBHOE TEOPETUUECKOE HCCIIE0BaHNE.

Meroaudeckuil pasziel MOXKET COJEPKaThb apryMEHTHPOBAHHBIE MPAKTUYECKUE PEKOMEHJAINU,
BO3MO>XHOCTH M OCOOEHHOCTH MCIIOIb30BaHuUs pe3yabTaToB Bameit paboTsl.

3axiroueHre B KpaTkoi (opMe MOABOIUT MTOTH BCE pabOThI B BUAE TE3MCOB WU BHIBOJOB,
COTJIACOBAaHHBIX C IENbI0 M 3aJayaMM HCCIEAOBAHMS; YKA3bIBACT TEOPETHUECKYI0 M MPAKTHYECKYIO
[[EHHOCTh TOJYYEHHBIX PE3YyJbTAaTOB, MX BO3MOXXHOE BHEAPEHUS, HAMEYACT NaTbHEHUIINE MEePCTICKTUBBI
W3YYeHHsI TaHHOU MPOOIEMBI.

YCTHBI JOKIAA TpH BBICTYIUICHMM Ha KOH(MEPEHIIMM CTPOUTCS Ha OCHOBE BBEICHUS,
pa3BepHYTOro pedepara colep:kaHus pabOThl M 3aKIIOYeHHUs. 3apaHee y3HaiTe 00 YCTaHOBJIEHHOM
perinaMeHTe BbICTyIUIeHUs. [lomMHuTE, yTO 000 BCeM paccka3aThb B OTBEACHHOE BpEMsi HE yIacTcs,
MOATOMY OTOEepuUTE HamOoJiee 3HAYMMBIE M HHTEPECHBIE PE3yJIbTaThl, ()aKThl, BHIBOJBI, HAOJIIOJICHHS.
[TocrapaiiTech UX BKIIIOUUTH B CBOE BRICTyIUICHHE. Hanbonee BaKHbIE U HHTEPECHBIE PE3YIbTaThl MOYKHO
MIPEACTaBUTH B BHJIE CIai0B (He Oosiee ogHOro-Tpex). Ciaiiipl o0seryar Baie BEICTYIUICHUE Ha 3alluTe,
ceNaroT Oojiee JAOCTYIHBIM €r0 BOCHPUSTHE CAYIIATEIIMUA U MPUAAAYT JOMOJHUTEIBHYIO 3HAUUMOCTD
Baiei pabore.

Joxian cienyer paccuuThiBaTh Ha 5 — 15 MUHYT (B 3aBUCHMOCTH OT PEIVIaMEHTa) U MOCTPOUTh
CJIEIYIOIIUM 00pa3oM:

1) Ha3BaHue TeMbl pPabOTHI, 0OOCHOBAHHWE €€ HOBHU3HBI M MPAKTHYECKON 3HAYUMOCTH. MOXKHO
yKa3aTb MOTHBBI BEIOOPA TEMBI;

2) uenb u 3a1a4u paboThl;

3) XapakTepHucTHKa MpeAMeTa, 00bEKTa U MaTepHalia UCCIeI0BaHMUS;

4) METOIBI HCCIICIOBAHHUS;

5) OCHOBHBIE PE3YJIbTAThI H BBIBOJIBI pA0OTHI;

6) B 3aKITIOYCHHE MOXKHO YKa3aTh JATbHEWUIINE MEPCHEKTUBLI MCCIECIOBAHUS paccMaTpUBaEMOM
poOJIEeMBI.

4.6 MeTonnuyeckne peKOMEHIAMH 110 MOAT0TOBKE Npe3eHTaluu

[IpezeHTanust — 3TO KpaTKOe HAMIAJHOE W3JI0XKEHHE HH(POPMALUU MO COJAEPKAHUIO paldoThI,
IpencTaBieHHOe nocpencTsoM nporpammsl Microsoft Office PowerPoint.

ITpe3eHTanus cCogep>kKUT OCHOBHBIE MTOJIOKEHHSI, BRBIHOCUMBIE Ha 3aIUTY, TpaduuecKuil Mmarepuan
— PUCYHKH, TaOJIUIIBI, AITOPUTMBI U T.II., KOTOPbIE WIUTIOCTPUPYIOT MPEAMET HCCIEI0BAHUS.

IIpe3zenTanust paboThl CIyKUT A YOSIUTEIbHOCTH U HAIVIAJHOCTH MaTepuaa, BBIHOCUMOIO Ha
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3aIIUTY.

[Ipe3enTanus n0oKHA BKIIOYATh B C€0s CIICAYIOIINUE PA3ACIbl:

- TUTYJIBHBIN JUCT Tipe3eHTanuu (1 cnain);

- IeTh UCCIIeI0BaHUs, OOBEKT U mpeaMeT uccienoBanus (1 crnaiin);

- QITOPUTM U METOMKA ucciienoBanus (1-2 cnaiina);

- IOJTyYEeHHBIE pe3yJbTaThl HccaenoBanus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIbI U TIPEIOKEHUS (2-3 cnaia).

OO01mast CTpyKTypa mpeICTaBICHHON MPE3eHTAIlNH JI0JKHA COOTBETCTBOBATH CTPYKTYPE JOKIA/A.

[Tpu coznanmnu npe3eHTauu cleAyeT IPUIePKUBATHCS CICAYIOMUX PEKOMEHAAIINN:

- mpu¢t - Times New Roman;

- pa3mep mpudTa 11 3ar0JI0BKOB - HE MeHee 32;

- pa3mep mpudTa A7 TEKCTa - HE MeHee 28;

- IBeT W pa3Mep mipudTa, GopMaTsl PUCYHKOB U TAOIHI] JOKHBI OBITh TTOJ0O0PAaHBI TaK, YTOOBI
BCE€ HA/IMKCH, PUCYHKHU U TaOJIHUIIBI OTYETIMBO MPOCMATPUBAIKCH HA CIIaiIe.

S MeToanuyeckne YKa3aHus JJis1 00y4al0UUXCH 10 OPraHU3alMu U MPOBeJACHUI0 00yUYeHUs B
HHTEPAKTHUBHBIX (popMmax

Jleknusi-0ecena - TUATOTHYECKUN METOJT M3JI0KEHUS M YCBOEHHUS yueOHOTro Marepuana. Jlekumsi-
Oecena MO3BOJISET C MOMOIIBIO CHCTEMBI BOIIPOCOB, YMENOW WX MOCTAHOBKH U MCKYCHOTO TOICPKAHHS
Jyaiora BO3/CHCTBOBAaTh KaK Ha CO3HaHHE, TaK W Ha TOJCO3HaHWE OOydaloluXcs, HAy4UTh HUX
camokoppekiuu. [IpoBeaenne neKnuu-0ecebl MpeanoiaraeT HaJludue ONMpeeICHHOrO 00beMa 3HAHHMA
00 mM3ydyaeMoM Marepuaie M CBsi3M C HUM. JIeknusg-Oecena moMoraeT MOOYyAUTH OOYYaromIuXcs K
aKTyaJdu3allid HMEIOIIMXCS 3HaHUM, BOBJIEYb HX B IMPOIECC CAMOCTOSITEIBHBIX pPAa3MBIIUICHUN, B
ABPUCTUYECKUN, TBOPYECKHI MpOIecC IMONYYCHHUS HOBBIX B3HAHUN; CHOCOOCTBYET aKTHUBU3AINU
MMO3HABATEIIbHOW JCSTENIbHOCTHA, BOBJIEKAET B MAKCHUMAJIbHBIM MBICIUTENbHBIA TOUCK, C LEJbIO
paspelieHus MPOTUBOPEUNH, MOABOJUT K CAaMOCTOSITEIbHOMY (POPMUPOBAHUIO BBIBOJOB U 0000ILEHUH,
CO3/aET YCIOBUS JUIsl ONIEPATUBHOIO YIIPaBICHUS TPOLIECCOM MTO3HAHMSL.

[To Ha3HaueHUIO B yueOHOM IPOILIECCE BBIACISAIOT CASAYIOUINE BUAbI JIEKIIMN-0ECe Ibl:

- BBOJHBIC UJIU BCTYNUTENbHBIE (OPTraHU3YIOIINE);

- cOOOIIeHMS] HOBBIX 3HAHU;

- 3aKPEIUISIOIINE.

BBognas nekuus-Oecena MpPOBOJUTCS B Hayane JIEKIUOHHOTO 3aHsATHS. C ee MOMOILbIo
obOecrieunBaeTcs TMCUXOJIOTHYECKass HACTPOWKa OOydJaromuXcsi Ha BOCHPHUSTHE M YCBOSGHHUE HOBOTO
Marepuana. becema cmocoOCTBYeT TMOHMMAaHHWIO 3HAYCHHUS TMpeACTosmeld paboTsl, (opmupyer
MIPEJICTABJICHHSI O €€ COJICPKAHMH, CTIEIU(UKE U OCOOCHHOCTSIX.

CooOmiennst HOBbIX 3HaHUU. CTpouTcss B (hopMe BOMPOCOB U OTBETOB MPEUMYIIECTBEHHO IMPH
aHaJlM3e MPOYUTAHHBIX TEKCTOB, 3alIOMHMHAHUU OTBETOB (KaTE€XM3WYECKas); CIOCOOCTBYET IMOABEICHUIO
o0ydaromuxcs 3a CYET YMEJO MOCTaBICHHBIX BOMPOCOB, UMEIOIIMUXCS 3HAHUN M )KU3HEHHOT'O OIbITa, K
YCBOGHHIO HOBBIX 3HAHUH, (OPMYITUPOBAHUIO TOHATHN, PEHICHHWIO 3aJad; CO3/1aeT CYOBEKTUBHOE
BIIEYATJIEHUE, YTO 00yYarOIIMIiCs caM clieall OTKPBITHE, IPOJENal MyTh OT MPAKTUKU K HAyYHOU HCTUHE.

3aKperIstonue JeKINH-0eceIbl TPUMEHSIFOTCS ISl 3aKPETUIeHHUs, 0000IEHUS U CUCTEMaTH3aIuU
3HaHUM.

OddexTuBHOCTh Oecebl 3aBUCUT OT THIATEILHON MOATOTOBKH MPEIO1aBaTeNsl, MPOyMAaHHOCTH U
npoeCCHOHAIBHOW ~ (OPMYJIMPOBKM  BONPOCOB B YETKOM  TIOCTAHOBKE, MX  JIOTHYECKOU
MOCIIEI0BAaTEIHLHOCTH. BOMPOCH! HOKHBI pa3BUBATh BCE BUBI MBIIUICHUS, 00ECIIEYNBATH JTOTHYECKYIO
dbopMmy MbIIUIEHUS (BECh CIEKTP MBICIHUTEIBHBIX JIEUCTBHI), COOTBETCTBOBATh YPOBHIO Pa3BUTHS
oOydJaromuxcsi; €O  CTOPOHBI ~ OOYyYalOUIMXCS  OTBETHI  JOMKHBI  OBITh  OCO3HAHHBIMHU |
apryMEeHTHPOBAHHBIMU, ITOJHBIMU, TOYHBIMH, SICHBIMH, IPABUIIHHO CHOPMYINPOBAHHBIMH.

«Mo3roBoii mTypm» (aHria. brainstorming) - onuH W3 HauOoiee MOMYJSIPHBIX METOJIOB
MoOJIepalliil CTUMYJIMPOBAHMSI TBOPUECKON aKTUBHOCTH. Mojepaius - Mpoueaypbl CTPYKTYpPUPOBAHUS U
yIOpaBlIeHUS TPYIIOBBIM B3aUMOJACHCTBHEM s Oonee 3(PGEKTUBHOTO PEHICHHS Pa3IMYHBIX 3a/ad.
[IpenogaBaTens mpu MPUMEHEHUH TAaKOTO METOJAa BBICTYMAaeT MojepaTopoM. MojepaTtop UrpaeT posb
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nocpenHuka. OH OKa3bIBa€T MOMOIIL KOMAHJE B IOCTAHOBKE LETU M €€ YPPEKTUBHOM JOCTHKEHHH.
MonepaTop CTpYKTypUpyeT IpylIOBYI0 aKTHBHOCTb, ITOBBIIIAET YPOBEHb «IOTOBAPUBAEMOCTH», a TAKKE
CIIOCOOCTBYET NMPUHSATUIO COBMECTHOT'O PEIIECHUS.

«MoO3roBoif MTypM» TO3BOJISIET HAWTH pEIIEHHE CIOXKHBIX MpOOIeM IyTeM HNpPUMEHEHHS
CHeIUaIbHBIX TIPaBUJI 00CYXaeHUs. MeToa Mo3roBoro mrypma Obut pazpadoran Anekcom OcOOpHOM B
1953 romy. MeTton OCHOBaH Ha JOMYLICHMM, YTO OJHUM M3 OCHOBHBIX NIPEMNATCTBUN IJISI POKACHMS
HOBBIX HJCH SIBIISETCS «O0OS3Hb OIICHKH»: JIIOJM YacTO HE BBICKAa3BIBAIOT BCIYX WHTEPECHBIE
HEOpJIMHAPHBIE MJIEU M3-3a OMACEHHs] BCTPETUTHCS CO CKENTHUECKUM JHOO0 Jake BpaxIeOHBIM K HUM
OTHOILIEHUEM CO CTOPOHBI PyKOBOAMUTENEN U KOJIIET.

Lenbto mpUMEHEHHsT MO3TOBOTO IITYpMa SIBJISIETCS HMCKIIIOYCHHE OLIEHOYHOI'O KOMIIOHEHTa Ha
HayalbHbIX CTaAMAX co3laHus uaen. Kiaccuueckas TexHMKa MO3TOBOrO INTYpMa, IPEIOKEHHas
OcOopHOM, OCHOBBIBAETCS Ha JIByX NPHUHIMIAX - «OTCPOYKA BBIHECEHHUs MPHUTOBOpa HAEE» U «H3
KOJINYECTBA POXKAAETCS KauecTBO». OTOT MOAXOJ MpeanojiaraeT MPUMEHEHHE HECKOIbKUX IpaBHIL
Kputuka uckitouaercs: Ha CTaAMM T€HEpallMi UAeH BBICKA3bIBaHUE JIIOOON KPUTHKH B aapec aBTOPOB
uzel (Kak CBOMX, TaK U Uy’KUX) He Jolyckaercs. PaGoraromniyie B MHTEpaKTUBHBIX I'PYyMIaX JOHKHBI ObITh
CBOOOJHBI OT OMACeHHH, YTO MX OyIyT OLEHMBATH IO MpeIaraeMbiM UMH uaesM. [IpuBercTByercs
CBOOOJHBIN MosieT (paHTa3uu: 00ydaroluecs AOJDKHBI MONBITAThCd MAKCUMAJIbHO PAaCKPENOCTUTh CBOE
BoOOpaxeHue. Pa3pernieHo BbICKa3bIBaTh JIIOOBIE, TaXke camble a0CypiHble WK (aHTacTuueckue uaen. He
CYLIECTBYET MJIell HAcCTOJBKO HECYpa3HbIX JUOO HEMpPaKTUYHBIX, YTOObI UX HENb3sl ObUIO BHICKA3aTh
BCIyX. Mneil MOmKHO OBITh MHOTO: Ka)JOTO YYaCTHHKA CECCHHU IMPOCAT IPEICTaBUTh MAaKCHUMAaJIbHO
BO3MOXKHOE KoJu4ecTBO uaed. KoMOMHUpOBaHHE M COBEpUICHCTBOBAHME INPEAJIOKEHHBIX HJIEH: Ha
CIIEAYIOIIEM STale YYacTHUKOB MPOCSAT pa3BUBAaTh WJEH, IMpPEUIOKEHHBIE IPYTUMH, HarnpuMmep
KOMOMHUPYS 3JIEMEHTHI IByX MJIHM TpeX MpesiokKeHHbIX uaei. Ha 3aBepmaromem sTane Mpou3BOAUTCS
0TOOp JYYILIEro pemeHusi, UCXOAs U3 SIKCIEPTHBIX OLICHOK.

HHTepakTHBHOE pelleHue 3a/1a4 — 3TO TaKXKe MEeTOJ| MOJAEpalHy, IpU KOTOPOM NP PEIICHUN
3ajjad4 NPUHUMAIOT ydyacTHe Bce OOydaromMecs IoJ PYKOBOJACTBOM IIperojaBaTens-mMojaeparopa. B
pesyabTaTe IOoJydyaeTcs YyriayOJIeHHOE I03HaHWE OOy4YaloUMMUCA METOJUKH PELIeHHs TUIOBBIX
npodeccHOHANbHBIX 33/7a4. B mpolecce MHTEPAKTUBHOTO PpEIHICHUS 3aJadyd OOy4aroIUMCs JaeTcs
BO3MOYKHOCTh NPEANOI0KUTh MOCIEIYIOIUI aJIrOPpUTM M pe3yibTarT ee peuieHus. IlpumeHenue Ha
NPAaKTUKEe OOyYeHHUs METO/a WHTEPAaKTUBHOTO PEUICHHs 3aJad MO3BOJSET Pa3BUBATh y OOYYAIOLIMXCS
CIOCOOHOCTH MMPOTHO3UPOBAHUS U IUTAHUPOBAHMSI PEIIEHHs TPO(PECCHOHATBHBIX 3a1a4.

PaGora B MasIbIX Ipynnax - 5T0 OJHA U3 CaMbIX MOMYJISPHBIX CTPATETHi, TaK KaK OHA JAaeT BCEM
oOyuaromuMmcsi (B TOM 4YHCJIE€ U CTECHUTEIbHBIM) BO3MOXHOCTh Y4acTBOBATH B pabOTe, NPAaKTUKOBATh
HaBBIKM COTPYJHUYECTBA, MEXKIUYHOCTHOTO OOWICHHUS (B YAacCTHOCTH, YMEHHE AaKTHBHO CIYIIATh,
BBIpabaThIBaTh OO0Iee MHEHHUE, pa3peliaTh BO3HUKAIONIME pa3Horjacus). Bce 3To uacto ObIBaer
HEBO3MOXKHO B OousiblIoM KoJulekTHBe. llpm opranuzamuu rpynmoBoi paboOTHI, ciieayeT oOpaliaTh
BHUMaHME Ha cienymomue ee acnekTsl. HyxkHO yOenutbes, 4ro ywamuecs o00JafaioT 3HAHUAMHU U
YMEHUSMH, HEOOXOJMMBIMH JUIsl BBIIOJTHEHHUS TPYNIIOBOro 3a1aHus. HexBaTrka 3HaHUI OYeHb CKOPO JacT
0 cebe 3HATh - ywalluecs HE CTaHyT NpWIarath yCUJIMH Ul BBINOJHEHUs 3anaHusa. Hano craparbcs
cllenaTh CBOM MHCTPYKIMHM MaKCUMAJIbHO YeTKUMH. Halo mpemocTaBisTh Tpymmne J10CTaTOYHO BPEMEHHU
Ha BBINIOJIHEHUE 33/1aHUS.

Jlenenne oOydaromMXCsl HAa TPYNIbl — 3TO BaKHBI MOMEHT B OpraHU3allii paboThl B MalbIX
rpynmnax. Crioco06oB fesieHre 00y4arouuxcsi Ha TPYIIIbl CYIECTBYET MHOXKECTBO, U OHU B 3HAUUTEIbHOMN
CTETIEHH OIPEEIIAIOT TO, Kak Oy/eT MpoTeKaTh AajbHelnas paboTa B TpynIe, U Ha KaKoi pe3ysbTar 3Ta
rpymnmna BbIAJIET.

Crioco0b!1 ieneHus 00y4aromuxcs Ha TPyTIIbL:

1. Ilo xenanuro.

OOvenuHeHUEe B TPYMNIBI NPOMCXOAUT IO B3aMMHOMY BBIOOpY. 3anaHue Ha (GOPMHPOBAHUE
IPYMIIBI 10 JKEJIAHUIO MOXKET /1aBaThCsl, KAK MUHUMYM, B IByX BapUaHTAaX:

Paznenurech Ha TPYIIBI 1O ... YETOBEK.

PaznenuTech Ha ... paBHBIC TPYIIIIHI.

2. Cay4aiiHbIM 00pa3oM.
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['pynma, dbopmupyeMas Mo MPU3HAKY CIYYalHOCTH, XapaKTEpHU3yeTcs TeM, 4TO B HEH MOTYT
o0BeIMHSTHCS (TpaBaa, HE 10 B3AUMHOMY >KEJTaHUIO, a BOJICH CITydasi) IeTH, KOTOPbIE B MHBIX yCIOBHUSIX
HUKaK HE B3aMMOJICUCTBYIOT MEXy cO00# MO0 maxke BpaxkayioT. PaboTa B Takoil rpymme pa3BuUBaeT y
YYaCTHUKOB CIIOCOOHOCTh MPHUCIOCAONMBATHCS K PA3IUYHBIM YCIOBHSAM JACSITEIBHOCTH M K Pa3HbIM
JIeJIOBBIM MTapTHEpaM.

O1oT MeTo (OPMUPOBAHUS TPYII MOJE3EH B T€X CIydasx, KOTJa Mmepea MpernogaBaTesieM CTOUT
3a/ladya Hay4YuTh OOYYaroIIMXCS COTPYIHUYECTBY. B 3TOM ciydae mpemojaBaTenb JOJKEH 00JanaTh
JOCTaTOYHOW KOMITETEHTHOCTBIO B pab0Te ¢ MEXKIIMYHOCTHBIMH KOH(DIUKTAMHU.

Crioco06s1 hopMUPOBAHUS «CITyHaHHOM» TPYIIIBL: KPeOuii; 00beUHEHNE TEX, KTO CHANUT PAIOM (B
OJTHOM psiy, B OJHOW TMOJIOBUHE AYJUTOPHH); C TMOMOIIBIO MMIIPOBU3UPOBAHHBIX «(paHTOB» (OAMH U3
o0ydaroluxcsl ¢ 3aKpbITHIMU TJIa3aMU HA3bIBA€T HOMEP TIPYMIbl, KyAa OTIPABUTCS OOydaroluiics, Ha
KOTOPOTO YKa3bIBaeT B JAHHBI MOMEHT IIPEMOAaBaTeb) U T.11.

3. Ilo onpeneneHHOMY MPU3HAKY.

Takoli mpu3Hak 3agaercs JauOO mpernojaBaTeneM, OO0 JTHOOBIM 00ydaromumcs. Tak, MOXKHO
pa3aenuThes Mo nepBoii OykBe UMEHH (TJIacHasi — CorjiacHasi), B COOTBETCTBUU C TEM, B KaKOe BpeMs rojia
ponucs (Ha YeThIpe TPYIIIBI), IO MBETY TJa3 (Kapue, Cepo-roiryoblie, 3eJIeHbIe) U TaK Jaliee.

OT0oT cnoco0 JeNeHUuss HMHTEpeceH TeM, 4YTO, C OJHOW CTOPOHBI, MOXKET OObEeIUHUTDH
o0yyaromuxcs, KOTOpble JTUOO0 PeAaKo B3aMMOJAEHCTBYIOT APYr C JAPYIOM, JIMOO BOOOIIE HCIBITHIBAIOT
SMOITMOHAIPHYIO HENPHUSA3HB, a C IPYroil — M3HAYAIBHO 33J1aeT HEKOTOPHIN OOIIHMI MPU3HAK, KOTOPBIHA
cOmmxkaer o0beIMHUBIINXCSI. ECTh HEUTO, YTO MX POJHUT U OJHOBPEMEHHO OTHEISCT OT APYTUX. ITO
CO3/1a€T OCHOBY JUIsl AMOLMOHAJIBHOTO NPUHATUS JpYr Apyra B IpyINIe U HEKOTOPOro OTAAJIEHHS OT
IOpyTux (1Mo CyTH JAelia — KOHKYPEHIINH).

4. Tlo BBIOOPY «IUAEPA».

«Jluaep» B JTaHHOM cllydae MOKET JJH00 Ha3HAYATHCS MPETNo/jaBaTeNieM (B COOTBETCTBUU C IIEIBIO,
MMOATOMY B KauecTBE JHUAEpa MOXKET BBICTyNaTh JIO0OW oOyuwarommuiics), JuO0 BbIOMpATHCA
oOydatomumucsi. @OpMUPOBAHUE TPYII OCYMIECTBISIETCS CAMUMHU «JIHIEpaMu». Hampumep, oHU IO
ouepeau Ha3blBaIOT UMEHA TeX, KOr0 OHU XOTeNu Obl B3ATh B CBOIO rpymnmny. HabmioneHus mokassiBaioT,
YTO B MEPBYIO OYEpelb «JIHJEPbl» BHIOMPAIOT TeX, KTO AEHCTBUTEIHHO CIIOCOOEH paboTaTh U JOCTUTATh
pe3ynbTara. lHorna gaxe Apysx0a v TUYHbIE CUMIIATUN OTXOJAT Ha BTOPOU IIJIaH.

B ToMm ciywae ecnm B ayaUTOpPHH €CTh SIBHBIE ayTCalJephl, Ui KOTOPBIX CHUTyanus Habopa B
KOMaHy MOXET ObITh Upe3BbIYaliHO OOJIE3HEHHOM!, JTy4Ullle WU He MPUMEHSTh 3TOT CIOC00, U CAeaTh
X «JIAJEpaMU».

5. ITo BEIOOPY MpernogaBaTens.

B sToM cnyuae mpenomaBatens CO3JaeT TPYIIBI IO HEKOTOPOMY BaKHOMY JJISI HETO MPU3HAKY,
pelias TeM caMbIM OIpeleleHHble Neaarorudyeckue 3agadud. OH MOXeT O0BEAMHUTH OOYYAIOIIMXCS C
ONM3KUMHU HMHTEJUIEKTYAIbHBIMU BO3MOXXHOCTSIMH, CO CXOXXMM TEMIIOM pabOThI, a MOXXET, HANPOTHB,
CO3/1aTh paBHbIE MO cuie KoMaHfbl. [lpu 3TOM opranuzaTop TrpyIIoBOi pabOThl MOKET OOBSICHHUTH
MPUHIAI 00BEIUHEHHUS, 3 MOXKET YHUTH OT OTBETA Ha BOMPOCH! YYACTHUKOB 10 3TOMY MTOBOJTY.

[Tpu paboTe B Masoif rpymnme y4amyecss MOTYT BBIIIOJHSATE CIEAYIOIINE POJIH:

- acunmutaTop (MOCPETHUK-OPTAHU3ATOP IEATEIHHOCTH TPYIIIIHI);

- perucTpartop (3anmruchIBaeT Pe3yIbTaThl PaOOTHI);

- TOKJIUUK (JOKJIAIbIBAET pe3yIbTaThl PaOOTHI TPYIIIIBI);

- JKypHaJIUCT (3aJaeT YTOYHSIOIINE BOMPOCHI, KOTOPHIE MOMOTalOT TpyMIe JIydllle BHIIOIHUTH
3aJlaHue, Hal[PUMEP TE€ BOMPOCHI, KOTOpast MOTJIa ObI 33/1aTh Apyras CTOpOHA B IUCKYCCHUH);

- aKTHUBHBII clymiaTenb (CTapaercs nepecka3aTh CBOUMH CIOBAMU TO, O YEM TOJBKO YTO FOBOPHUII
KTO-TM00 13 YWICHOB TPYIIIEI, TOMOTasi CPOPMyIUPOBATH MBICIIB);

- HaOmromarens (AOJDKEH OTMe4YaTh HOPU3HAKU OINpPEAeJISHHOTO MOBEACHUS, 3apaHee
OMMMCAHHOTO TMpemoJaBaTeleM, € ONpeAeNsiTh, KaK YICHbl TPYyINbl CIPABISIOTCI C
BO3HUKAIOUIUMH IO XOAy paboTel mpobdiemamu. OTYUTHIBAsICh Mepell IpyNIoil, HabIoAaTe u
00s13aHBI MPEACTABIISITH CBOU 3aMETKH B MAKCUMAJIBHO OIMUCATEIILHOU U OOBbEKTUBHOU (hopme);

- XpOHOMETPHUCT (CIEIUT 32 BpEMEHEM, OTIYIICHHBIM Ha BBIMOJIHEHHUE 3aaHMHs])

- U IpyTHeE.
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PexomMeHnanmu mo opranu3anuu padboThl B MaJIbIX TPyIIIax:

- HeNb3s MPUHYXKIATh K 0011ei paboTe 00ydaromuxcs, KOTOpble HE XOTAT BMECTe paboTarh;

- CIIeyeT pa3pennTh padboTaTh HHANBUIYATbHO 00yJaromeMycs, KOTOPBIH X04eT paboTaTh O/I1H;
- Henmb3s TpeboBaTh B ayJAUTOPUHM aOCOJIOTHOW THULIMHBI, TaK KaK O0O0y4aroIiuecs: JOJKHBI OOMEHSATHCS
MHEHUSIMH, TIPEKIE YEM MIPEACTABUTh «IIPOTYKT» COBMECTHOTO TPY/a.
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[Tpunoxenue A

MakeT TUTYJBHOTO JIMCTa KOHTPOJIBHON pabOThI

MVYHUIAITAJIBHOE BIO/DKETHOE OBPA30OBATEJIBHOE YUPEX/IEHUE
. BBICIHEI'O OGPA3OBAHUS
«BOJDKCKNN MHCTUTYT SKOHOMMUKU, ITEJAT'OI'MKH U I[TPABA»

dakyJIbTeT SKOHOMUKH U YIIPABJICHUS
Kadenpa npukiiaqHoit 5SKOHOMUKUA U MEHEI)KMEHTa

KOHTPOJIBHAS PABOTA
VYyeOHast TUCHMIUIMHA
Bapuant/Tema
CryneHr: Muponenko ["anuHa AsiekcaHIpoBHA
CrenuanprHOCTh: 38.05.01 Dxonomuyeckas 6e3omacHoCcTh. Crienuaan3anus
No 1 «DkoHOMHKO-TIpaBOBOE OOECIIeUeHHE
HPKOHOMHUYECKOH 0€30MacHOCTH»
Hanpasnennocts OKOHOMHYECKas 0€30MaCHOCTh X03UCTBYIOMINX
(mpodun): cyOBEKTOB
Kpanudukarmms: DKOHOMHUCT
IIpenonasarens: J-p 5KOH. HAyK WJIM KaH/.9KOH.HAyK (IPY HATUYUHU
YYEHOI1 cTerneHn), mpodeccop Ui AOLUEHT (MPU HATUYUH
YUYEHOT'O 3BaHMUS)
®denopoB Asiekceit IBaHOBUY
Onenka: Jlata cnaum: <« » 20 1.

Bomxckuii, 20 T.
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