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1 Mertoanyeckue YyKa3aHusl ISl OOYYAKOINMXCH MO IUVIAHMPOBAHUI0O M OPraHU3ALUM
BpeMeHH, He0OX0AUMOr0 JJisl 0CBOCHHS 1Y CHUILIUHbBI

CtpyKTypa BpeMeHHU, HE0OX0IUMOT0 Ha U3yYeHHE JUCIUILIUHbI

R pp— Bpewmsi, 3aTpaunBaemoe P(I)a U3y4eHUe
MUCIUAIUINHEI, %

N3yuenne nuTeparyphl, pPEKOMEHIOBAaHHONW B paboueid 10

nporpaMmme JUCIUTIIUHBI

CamMOCTOSITETbHOE PENIEHHE TUIOBBIX 3a]1a4 20

WN3yyenne  TeM, BBIHOCUMBIX Ha  CaMOCTOSITEIIBHOE 10

paccMOTpeHHe

BrinionHeHNEe TECTOBBIX 3aJjaHUI 20

BrinoaHeHne KOHTPOJIBbHON pabOTHI 40

Hroro 100

2 Meroanyeckue yKazaHus o padore 00y4aomuxcsi BO BpeMsi IPOBeAeHHs JeKIu i

Jlexnms kak opraHu3anuoHHas ¢hopma 00ydeHHs - 3TO 0c00ast KOHCTPYKIHS y4eOHOTo Tpoliecca.
[IpenogaBaTens Ha MPOTSHKEHUU BCErO yYEOHOTO 3aHSATHS COOOINAeT HOBBIM y4eOHBIM Marepwal, a
CTYACHTHI €r0 aKTUBHO BOCIIPHHUMAIOT. biiarogapst ToMy, 4To Marepuai u3jaraeTcsi KOHIICHTPUPOBAHHO,
B JIOTHYECKU BBIAEPKaHHOW (hopMe, JIeKIUs SBISICTCS HAMOOJIee YKOHOMHUYHBIM CIIOCOOOM TMepenadn
y4eOHOU nH(pOpMAIUH.

MeTooIoTUYECKOe  3HAYEHUE JIGKIIMHM COCTOMT B TOM, 4YTO B HEH pPacKpBHIBAIOTCS
(dyHIaMECHTAIBHBIE TEOPETHYECKHUE OCHOBBI YUCOHOW IUCIMILIMHBI W HAayYHBIE METOJBI, C IOMOIIBIO
KOTOPBIX AHANU3HUPYIOTCS sIBIeHUS. B 1eJoM MOXXHO CKa3aTh, YTO JIGKIIMH Kak (QopMe U METOIY
00y4YeHHsI MPUCYIINA TPH OCHOBHBIC MEIarOrMYECKUe PYHKIINU, KOTOPHIC OMPEACISIIOT €€ BO3MOKHOCTH U
JOCTOMHCTBA B Y4€OHOM IpoIiecce: T03HABATeNIbHAS, pa3BUBAIOIIAS M OPraHU3YIOMIasl.

[To3HaBarenbHass (YHKIWS BBIpAXKACTCS B TMOHWMAHWH CIIYIIATENIIMH OCHOB HAyKH, HAyYHO
00OCHOBAaHHBIX MYTEH pelleHus MPaKTUYECKUX 3anad. JIeKmusi mpu3BaHa JaTh UM B3aUMOCBSI3aHHOE,
J0Ka3aTelbHOE M OTYETIIMBOC IMIPEICTABICHHE O CaMBIX CIIOKHBIX MOMEHTaX B HPaKTUYECKOMH
NEeSTENbHOCTH CIEeNHUATUCTOB. VIMEHHO 23TO, a HEe 3allOMHHAHHE KaXIOrOo CJIOBA WM IUQPHI,
MIPOJAMKTOBAHHBIX JIEKTOPOM, SIBJISICTCS TJIABHBIM B II03HABATEIBLHON (DYHKIINH.

Kpome Toro, ciemyer moMHUTH, YTO TIO3HABaTelbHasT (YHKIUS BCSKOM JIGKIIMU CBSI3aHA U C TEM,
YTO B JKUBOW PAa3TOBOPHON pEYM CaMble CIOXHBIE BOIPOCHI PA3bICHUTh W TOHATH JIErde, YeM TOTHa,
KOTJIa OHU H3JIOKEHBI MUCHMEHHO. 3HAYUT OJHO W3 OCHOBHBIX JOCTOMHCTB JIEKIIMH — 3TO Iepenada
y4eOHOro Mareprana He 0e33ByYHBIMH CTPOKAMH TEKCTA, 8 KOHKPETHBIM YEIIOBEKOM — ITPETIO/IaBaTEIIeM.

Jlex1usi TOCTUTAET IIENIM, €CJIM TIOMUMO COOOIIEeHUsI MH(OPMAIIMK OHA BBITIOTHSET Pa3BUBAIOIILYIO
(GYHKIMIO, TO €CTh MO COACpXKaHUI0 M (OpME OHA OPUEHTHUPOBAHA HE HA MaMsATh, a HA MBIIIJICHHUE
00y4aeMbIX, IPU3BaHA HE TOJBKO MPETOJHECTH UM 3HAHHS, HO M HAYYHUTh UX CAMOCTOSITEIIHHO MBICITHTb.
MeHHO Takuie MPEANOChUIKA COACPKHUT JIEKIWs, MOATOTOBJIICHHAs HA BBICOKOM MPO(ECCHOHATHEHOM
yYpOBHE. B MOBCeTHEBHOM M MHTEHCHBHOM YIPaKHEHUH B HAyYHOM MBIIUICHUN U 3aKJTIOYACTCS TIIaBHAS
[IEHHOCTD JICKITUH.

CrnenmoBarenbHO, pa3BHBarOIAs (DYHKIUS JIEKIMH HAXOJUTCS B 3aBUCUMOCTH OT TPaMOTHO
MOJOOPaHHOTO ¥ COCTaBJICHHOTO COJCpIKAHMS JIGKIIMH W METOAWKH ero usnoxkeHus. JlormdHoe,
J0Ka3aTelbHOE pacIoyiokeHne MaTepuana, CTpeMileHHe JIEKTOpa HE MPOCTO U3JI0KHThH Toyble (DakThl, a
JIOTUYHO PACIIOJIOKHUTh MaTepuai, J0Ka3aTh €ro WCTUHHOCTh, MPUBECTH K OOOCHOBAaHHBIM BBHIBOJIAM,
HAYYHTh CIyIIaTeNeld Aymarh, UCKaTh OTBETHl Ha BO3HHKAIOIINE BOIPOCHI U PAcCMATPUBATh MPUEMBI
TaKOT0 MOUCKA — BCE ATO OTIMYUTEIHHBIC YEPThI JICKIIMH, BBITTOHSIONICH B MOJTHONW Mepe Pa3BUBAIOIIYIO
GbyHKIHIO.

Opranusyromass  (QyHKOHS JIEKIUU TNpEAyCMaTpUBaeT, B IMEPBYI OdYepedb, YIpPaBICHUE
CaMOCTOSITENTLHOW PabOTOM, Kak B IMpoIecce JIGKIMH, TaK ¥ BO BHEAYAUTOPHOE BpeMs. OTa (QpyHKIUsS
CO3HATENFHO YCUJIMBACTCS MMPOBEICHUEM CEMHHAPOB M MPAKTUYECKUX 3aHATHI. B naHHOM ciydae JIeKTop
PEKOMEHYET JTUTEeparypy, oOpamaer BHUMaHHE CITyIIaTeNIe Ha TO, YTO HEOOXOANMO HM3YYHUTh M C YeM
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conoctaBuTh. [lomydyeHHble B XOJ€ JIEKUMHM BBIBOABI W PE3ydbTaThl CIy’KaT OCHOBOW IpHU
CaMOCTOSITENTbHON POPabOTKE pEeKOMEHJOBAHHOM JIUTEPATYPHI.

['maBHOE B mepuoj NOATOTOBKM K JIEKHMOHHBIM 3aHATHSIM — HAYYUTbCAd METOJaM
CaMOCTOSITENTLHOTO YMCTBEHHOT'O TpyJa, CO3HATEILHO pa3BUBaThb CBOM TBOPYECKHE CIIOCOOHOCTH U
OBJIaJIeBaTh HAaBBIKAMHM TBOPUYECKON paboThl. [yist 3TOr0 HEOOXOAUMO CTPOro COOJIIOATh AUCHUILTUHY
yueObl M TmoBeAeHUs. YeTkoe IUTAaHHPOBAHME CBOETr0 pabodyero BpPEMEHM U OTIbIXa SIBIISETCS
HEOOXOUMBIM YCIIOBHUEM JJIsl YCIEUIHOW CaMOCTOSITENIbHON paboThl. B OCHOBY €ro Hy’>KHO IMOJIOXKHTH
pabouyio MporpaMMy H3y4aeMbIX B CEMECTpe OUCHMIUIMH. EjkeaHeBHOM ydeOHON paboTe CTyAeHTY
cnenyer yuensate 9-10 yacoB CcBOEro BpEeMEHM, T.e. IpPU IMIECTH 4YacaX ayAUTOPHBIX 3aHATUN
CaMOCTOSITENTLHOM paboTe HEOOXOAMMO OTBOIUTH 3—4 vaca.

KaxxnoMy cTyZeHTy cielyeT COCTaBIIsITh €KEeHEeACIbHbII 1 CEeMECTPOBBIN IUIaHBI PA0OTHI, a TAKXKE
IUTaH Ha KaXablil pabounii nens. C Beuepa BCerja HaJ0 pachpeacisaTh paboTy Ha 3aBTpallHHUM JeHb. B
KOHIIE KaX/I0T0 JHs 11eJ1ecO00pa3HO MOABOAUTH UTOT pabOThI: TIIATEIHHO IPOBEPUTD, BCE JIH BBHIITOJIHEHO
[0 HAMEUYEHHOMY IIJIaHy, HEe OBLIO JIM KaKUX-JIMOO OTCTYIUICHUH, a ecii OBbUIM, MO0 KaKoW MPUYHHE 3TO
npousonuio. HyXHO OCyIIECTBISITh CaMOKOHTPOJIb, KOTOPBIN SBISETCS HEOOXOIUMBIM YCIOBHEM
ycremHoil y4eObl. Ecaum d9To-TO OCTanoch HEBBINOJIHEHHBIM, HEOOXOIUMO W3BICKaTh BpeMs s
3aBepUICHHS] 3TOM YacTH pabOThl, HE YMEHbIIasi 00beMa HeJeNbHOTO MJIaHa.

Crnymanue W 3amuch JEKIMA — CIOKHBIA BHJI BY30BCKOHM aynuTOpHOH paboThl. BHuMarenbHOE
CIIylIaHUE M KOHCHEKTUPOBAHUE JIEKIMN MPEANO0JIaracT MHTEHCHUBHYK) YMCTBEHHYIO JESITEIbHOCTh
cryaenta. KpaTkue 3ammcu JICKIMHA, MX KOHCHEKTHPOBAHHE IMOMOTAeT YCBOMUTH y4Y€OHBIM MaTepuall.
KoHcnekT sBisieTcsl mOJIe3HBIM TOI/IA, KOTJa 3alMCaHO CAMOE CYIIECTBEHHOE, OCHOBHOE M CHIEJIAHO 3TO
camuM cTyeHToM. He Hajno cTpeMuThCs 3anmcarh JOCIOBHO BCHO JIEKIUIO. Takoe «KOHCIIEKTUPOBAHUE»
MPUHOCUT OOJbIIE Bpeda, YeM MOJb3bl. 3alUCh JIEKUUNW PEKOMEHAYEeTCsl BECTH IO BO3MO>KHOCTH
coOCcTBeHHBIMU (popMynupoBkaMu. JKenaTenpbHO 3amuch OCYHIECTBIATH Ha OJHOM CTpaHMLe, a
CJIEYIOIIYIO OCTaBJISATh I MPOpabOTKU y4eOHOro MaTepuaia CaMOCTOSITEFHO B IOMAIIHUX YCIOBHSX.
KoHcnekT neknuu Jiydnie noapas3enaTh Ha MyHKThI, naparpadsl, co0I0aas KpacHyl0 CTPOKY. DTOMY B
00JIbIION cTereHu OyayT CIOCOOCTBOBATH MYHKTHI IUIaHA JIEKIMH, MPEUIOKEHHBIE MPENoIaBaTeNsIM.
[TpuHIMNMaTbHBIE MecTa, omnpeneNneHusi, GopMyJabl U APYroe CleayeT CONPOBOXKAATh 3aMEYaHUSIMHU
«BOXHO», «0CO00 BaXHO», <«XOPOIIO 3allOMHUTH» W T.M. MOXHO JAelaTh 3TO W C IOMOIIBIO
Pa3HOLBETHBIX MapKepoB WM pyuek. LlemecooOpa3Ho pa3paboTarh COOCTBEHHYIO «MapKOTpaduio»
(3HaYKHW, CUMBOJIBI), COKpaleHus cioB. He nmumHuM OyneT u m3ydeHne OCHOB creHorpaduu. Paboras
Ha/1 KOHCTIEKTOM JICKIIHii, BCET/1a HEOOXOIMMO UCIOIb30BaTh HE TOJBKO YUYEOHUK, HO U Ty JIUTEPATYypY,
KOTOPYIO JIONOJHUTENILHO peKOMEHA0Ban JeKkTop. MMeHHO Takas cepbe3Hasi, KpOHOTiuBas padbora c
JIEKIIMOHHBIM MaTEPHUaIOM TO3BOJIUT TIYOOKO OBJIAAETh 3HAHUSAMHU.

3 Meroauueckue YyKazaHusi Ui O0y4YalIIMXCs MO TMOATOTOBKE K CEMHUHHAPCKHUM
(MpaKkTHYeCKNM) 3aHATHAM

CemuHapckoe (MPaKTHYECKOE) 3aHATHE - OJIHA W3 OCHOBHBIX ()OPM OpraHM3alid y4eOHOTO
mpolecca, MPeACTaBIsiomas co0oil KOJUIGKTUBHOE OOCYXKICHHE CTYyACHTaMH TEOPETHUECKUX W
MPAKTUYECKUX BOMPOCOB, PEIIEHUE MPAKTUYECKUX 3a/1ad MO pyKOBOJCTBOM IPENO/IaBaTENs.

OCHOBHOM TIENIBIO CEMUHAPCKOro (TPAaKTHYECKOTO) 3aHSITHs SBISETCS TMPOBEpKA TIIyOMHBI
MOHUMAaHUSI CTYJIEHTOM H3y4aeMOil TeMbl, y4eOHOro Marepuaia U yMEHHUsS M3JI0KHUTh €ro CoAepiaHHe
SICHBIM MW YCTKUM SA3BIKOM, PA3BUTHUC CAMOCTOATCIIBHOTO MBIINIJICHUA W TBOp‘-IGCKOﬁ AKTUBHOCTH Y
CTYyJCHTA.

Ha cemunapckux (IpakTUYECKHMX) 3aHATUAX MPEIoIaraeTcs paccMaTpuBaTh Hanboliee BaKHbBIC,
CYIIIECTBEHHbBIE, CJIOXKHBIE BOMIPOCHI, KOTOPHIE, KaK CBHUAETEIbCTBYET MpENojaBaTeibCcKas MpPaKTHUKa,
HaunboJiee TPYJHO YCBAaUBAIOTCS CTYICHTaMHU.

[Ipr >TOM TOTOBUTHCS K CEMHHApPCKOMY (MPAKTHYECKOMY) 3aHATHIO BCErJa HY)KHO 3apaHee.
[ToaroroBka k ceMUHAPCKOMY (TIPAKTHYECKOMY) 3aHSATHIO BKIIIOYAET B ce0s Ciemyroliee:

- 00s3aTeIbHOE O3HAKOMJICHHE C IJIAHOM 3aHATHUS, B KOTOPOM COJEpPKaTCsl OCHOBHBIE BOIIPOCHI,
BBIHOCHUMBIE Ha 00CYKICHUE;

- W3Yy4YeHHE KOHCIEKTOB JIEKLHH, COOTBETCTBYIOIIMX pa3/eioB yuyeOHHKA, ydueOHOro mocobwus,
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coJiep>KaHusl PEKOMEHJOBaHHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB;

- paboTa C OCHOBHBIMU TEPMHHAMU (PEKOMEHAYETCS UX BBIYUHTb);

- HW3y4YeHHE MOMOJIHUTEIBHOW JUTEepaTyphl MO TeMe 3aHATHUS, Jelas MpPU 3TOM HEOOXOAMMBIE
BBINKUCKH, KOTOPBIE MOHAT00SATCS NMpU OOCYXKIEHHHM Ha CEMHUHApe M PELICHUHU 3a/ady Ha MPAKTUYECKOM
3aHSATHU;

- (¢opMynIHMpOBaHHE CBOETO MHEHHUS IO KaXIOMYy BOIPOCY M apryMEHTHPOBAaHHOE €ro
000CHOBAHUE,;

- 3aIIUCh BO3HMKILIUX BO BPEMs CAMOCTOSATENLHOM paboOThl ¢ yUeOHMKAMU U HAYYHOU JINTEpaTyphbl
BOIIPOCOB, YTOOBI 3aT€M Ha CEMHHApe MOIYyYUTh Ha HUX OTBETHI;

- oOpareHne 3a KOHCYJIbTAllMel K IPenoiaBaTelio.

Ha cemuHapckoM (IIpaKTHYECKOM) 3aHSTHUU CTYJEHT MPOSBISET CBOE 3HAHUE IMpPEIMETa,
KOPPEeKTHpYeT HH(POpMAIHIO, IMOJYYEHHYIO B THpoOIlecce JEKIMOHHBIX M BHEAyJAWTOPHBIX 3aHITHH,
dbopMupyeT onpeeneH bl 00pa3 B Ia3ax MpernoiaBaresis, MoJy4aeT HaBbIKU YCTHOM peur U KYJIbTYphI
JMCKYCCHH, HaBBIKM IPAKTUYECKOTO PEIICHUS 3a/1a4.

Ili1anbl MpoBeeHNsI CEMUHAPCKUX (MPAKTHYECKHUX) 3aAHATHIA

Tema 1. CymHocTh OyxranTepckodt ((pUHAHCOBOH) OTYETHOCTH H €€ HOPMAaTHBHOE
perynupoBanue. byxrantepckas (puHaHCOBasi) OTYETHOCTh, KakK JIOTUYECKOE 3aBEPIICHUE YUYETHBIX
nporenyp. Kraccupukanuss OyXranTepckoil OTUETHOCTH, €€ CcocTaB M cIpykrypa. Cucrema
HOPMAaTHUBHOTO pEryJupoBaHusl Oyxraiatepckoi (puHaHCOBOWM) oTueTHOCTH. OCHOBHBIE TIpaBHIIA
COCTaBJICHUS U MPEJCTABICHUS OyXTraJITepCKOM OTUETHOCTH: MPUHLUI OTYETHOTO MEpPHOAa; TpeOOBaHUS
MPaBWIBHOTO O(OPMIIEHUSI OTYETHOCTH; IOJHOTA M JIOCTOBEPHOCTh HH(pOpMAIUU; HEUTPaATbHOCTD
uHpOpMALUY; COMOCTaBUMOCTh JAHHBIX OTYETHOCTH; OTKPBITOCTb U MyOIMYHOCTH (PUHAHCOBOM
OTYETHOCTH. BHyTpeHHUE U BHEUIHHE [0Jb30BaTenu Oyxranrepckoi uHpopmannu. OCHOBHBIE
AJIEMEHTHI OyXranTepcKkoil (UHAHCOBON OTYETHOCTH: AKTHBBI, O00S3aTENbCTBA, KalMTal, JOXOABI U
pacxopbl.

Tema 2. [IloxroroBurenbHas paboTa, MpeaNIECTBYIOMIAs COCTABICHUIO OyXraiaTepckoi
oTyeTHOCTH. OCHOBHBIE YUETHBIEC MPOIIEAYpPbI, KOTOPbIE HEOOXOIMMO OCYIIECTBUTH MEPE] COCTAaBICHUEM
OyXraJITepCKOMl OTYETHOCTH: YTOYHEHHE pACIpEACTCHUs JIOXOJ0B M PACXOJ0B MEXKIY CMEXHBIMU
OTYETHBIMU MEPHOJAMHU; MIEpEOlIeHKa (YTOUHEHHE OLEHKN) UMYIIIECTBEHHBIX CTaTel OajlaHca; BBISIBICHHE
OKOHYATEJIIbHOTO ()MHAHCOBOTO pe3ysbTaTa; 3akpeiTue c4eT 99 «Ilpubbuin M yOBITKH»; COCTaBJIECHUE
CKOPPEKTUPOBAHHOI 000POTHAsI BEJOMOCTH; MMPOBEACHNE HHBEHTAapHU3aIlK BCEX cTaTeil OanaHca.

Tema 3. MckakeHus: OyXraiaTepcKol OTYETHOCTH, CIIOCOOBI BBISIBICHUS M WCIPABJICHUS OLIMOOK.
Bunapl uckaxkeHuii OyXraaTepckoil OTUYETHOCTH. BiusHue ommOOK Ha COAEp)KaHWE OTYETHBIX (OpM.
Knaccupukanuss  Oyxranrepckux ommOok. CrocoObl  BbISIBIEHUS OIIMOOK TMpU  TOATOTOBKE
OyxraJTepckoil 0T4eTHOCTH. [lopsAIoK HcnpaBieHns OyXraaTepCKUX ONTMOOK.

Tema 4. Byxrantepckuil OanmaHc: coaep)kaHHE M TEXHHUKA COCTaBJICHUS. 3HAUeHUE M (PYHKLIUHU
Oyxrairepckoro 6anaHca B phIHOYHOW IKOHOMHUKE. banmaHc kak rpynmnupoBKa UMYIIECTBEHHOW MaccChl
npeanpusaTHs (X03sicTBa) MO ABYM MpH3HAKaM: KaK COCIMHEHUE Pa3sHOPOIHBIX MMYILECTBEHHBIX
IIEHHOCTEH W TpaB, a TakK)Ke KamuTanaa, 00pa30BaHHOTO BOJICH COOCTBEHHHUKOB, U 00s3aTEILCTB TEPE
TPEThUMHU JIMLIAMU - Kpeauropamu. OyHkimn Oyxranrepckoro 6amanca. Bunsl u hopMbl OyXranTepckux
OanmaHcoB, ux kinaccudukanrs. OcoOEHHOCTH COCTaBJICHUS U OLIEHKH CTaTell B 3aBUCMMOCTH OT BUJOBBIX
ornuuii. CxeMbl TOCTpoeHus Oyxraiarepckoro OamaHca B Poccum M MEXIyHapOAHOH NpaKTUKE.
Omnpenenenue aktuBa Oanmanca. OmnpeneneHue mnaccuBa Oamanca. CocraB W kimaccuukanus craTei
aKTHBa, XapakTepucTuka ero crareid. CocTaB M KiIacCU(UKAIM CTaTel MaccuBa, XapaKTEPUCTUKA €ro
crateii. IlpeemcTBeHHOCTH OanaHca. YciaoBus, OOECIEUMBAIONINE MPEEMCTBEHHOCTh OajaHCOB:
OJTHOPOJHOCTH CcTaTe, (PMHAHCOBAs MPOJOJKUTEIBHOCTD OTYETHBIX NEPUOI0B, HEU3MEHHOCTh BAJIIOTHI U
METOJIOB OLIEHKH HMYILIECTBEHHBIX CTaTEH, MOCTOSHCTBO YYETHOH MOJUTHUKH MPEeANnpUsATHs. TeXHHUKa
cocTaBiieHUsl Oyxraiarepckoro Oananca. DanbcuuKanus W ByaTUpOBaHHE OyXralTEpCKUX OallaHCOB.
CymHocTh ByasnmpoBanus U Qanbcudukanuu. [Ipumepsl danbcudukaui U ByaJTupoBaHHUs OaIaHCOB.
AHaIUTHYECKOE UCMOJIb30BaHUE OyXTajTepckoro OajaHca NpU OLEHKE (PUHAHCOBOTO COCTOSIHUS
NpEeanpusITUs (X0341iCTBA).

Tema 5. Otyer o (PUHAHCOBBIX pe3yNbTaTax: CoIEpKaHHE M TEXHUKa cocTaBieHus. ComeprkaHue
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oTyeTa 0 PUHAHCOBBIX pe3yibTaTtax. [IpuHIunbl GopMupoBaHus MHGOPMALIMU B OTYETE M TEXHHUKA €ro
coctaBnenus. Kmaccudpukanuss BUAOB JTOXOJOB M PACXOJOB OpPraHMU3ALNU, HPUMEHSEMbIE METOMbI
MPU3HAHUS JOXOJI0B opraHu3anuu. OmnpeneneHne cyMMbl NPUOBUTH OT MpoJax, NpuObsIn (YOBITKA) 110
HAJIOTOO0JIOKEHHSI, TEKYLIEro Hajora Ha NpHOBUIb, a TakkKe YUCTOW NpuObUIM (YOBITKA) OTUYETHOTO
nepuoja. AHaJIUTHYECKOE HCIOIb30BaHUE OTYETa O (PMHAHCOBBIX PE3yJbTaTax B OLICHKE JOXOAHOCTH U
PEHTa0ETbHOCTH MPENNPUATHUS (X035 CTBA).

Tema 6 IlosicHeHuss k OyxraiaTepckoMmy OanaHCy W OT4eTy O (DMHAHCOBBIX PpE3yJIbTaTax.
ConepxaHue W TEXHUKa COCTaBIeHHS (OpM OyXrajTrepCckoil OTYETHOCTH, KOTOpBIE HEOOXOIUMBI
MOJIb30BaTENsIM  OyXTalTepCKOW OTYETHOCTH [UIsl peaibHOM OIEHKHM (PUHAHCOBOTO IOJIOKEHHUS
OpraHu3anyy, (UHAHCOBBIX PE3yJIbTATOB €€ ACATENbHOCTH M U3MEHEHU B e¢ (PMHAHCOBOM MOJIOXKECHUHU.
Meroandeckue acieKTol opMHpOBaHMs HHPOPMAIMK O COOCTBEHHOM KamnuTaje opranu3anuu. Crocoos
npeacTaBieHus nHpopManuu B otyere 00 u3MeHeHun Kanutana. Cofep)kaHue M TEXHHUKA COCTaBJICHUS
oTyeTa 00 M3MeHeHMM KanuTana. llereBoe Ha3HaueHue OTUeTa O JABMXKEHUU JIEHEXKHBIX CPEICTB I
BHYTPEHHUX U BHEIIHUX I0JIb30BaTeeil. @akTophl, NOBIKABIINE HA NIMPOKOE NPUMEHEHUE YKa3aHHOTO
oTueTa B MEXJyHapoaHOH mpakTtuke. [lokazarenn oruera. CnaraeMble OT MOTOKA JEHEKHBIX CPEICTB OT
TEKyIIel; MHBECTUIIMOHHOW M (PMHAHCOBOM AeATENbHOCTH. [IpsMoil MeTox MpeacTaBIeHUS ICHEKHBIX
MOTOKOB OT TEKyIIeH AesaTeabHOCTH. KOCBEHHBII METON MPEACTABICHUS OT TEKYIIEU NeSITeIbHOCTH.
CpaBHeHHE MNpPSMOTO M KOCBEHHOTO METOAOB IIPE/ICTABICHMS JIEHEXKHBIX IIOTOKOB, IOSCHEHUH K
Oyxraiarepckomy OallaHCy, OTYETa O LIEJIeBOM HCIOJIb30BAHUU MOJYYEHHBIX CPEeICTB. MeToAbl OLIEHKH
crareii ¢opm oruerHocTH. Kiaccudukamus BHUIOB AEATEIBHOCTH OpraHuM3aluu. B3anMoyssska
roKazaTeneit popM OyXraJITepCKol OTYETHOCTH.

Tema 7. KoncomuaupoBaHHass OTYeTHOCTb. Ormpenenenuss u  00JacTh  NPUMEHEHUS
KOHCOJIMJVPOBAHHONW OTYETHOCTH. BOIpOCHl COCTaBIIEHHS KOHCOJUAMPOBAHHOW OTYETHOCTH B
COBPEMEHHOM PpOCCHMCKOM 3aKOHOJAaTenbCcTBe. OnpeneneHne MaTEepUHCKUX, JOYEPHHUX KOMIAHMM,
3aBHCHMBIX OOIIECTB M BUABI KOHTPoJiA. CBOJHAs OTYETHOCTh M €€ OTIMYHME OT KOHCOJIUIUPOBAHHOM
oryetHOCTH. COCTaB M CTPYKTypa KOHCOJUIAMPOBAHHOW OTYETHOCTH. DakTOphl, 00YCIaBIMBAIOIINE
HE0OXOIUMOCTb COCTABJICHHS KOHCOJIMJUPOBAHHONW OTYETHOCTH U OCBOOOXKJIEHHE OT €€ COCTaBJICHHUS.
ITpyHIMIBI TOATOTOBKY KOHCOJUAUPOBAHHOW OTYETHOCTU. METOBI U 3Talbl KOHCOJIUAAMH OTYETHOCTH
CTpyKTypa KOHCOJIHAMPOBAHHOTO OanaHca. KoHCOIMAMPOBaHHBINA OTYET O (PMHAHCOBBIX pE3yJIbTaTax.
IIpuMeyaHust K KOHCOJIUIUPOBAHHOU OTYETHOCTH.

Tema 8. ®opmupoBanue Oyxrantepckoir otdyeTHocTH M0 MC®DO. MexayHapoaHble CTaHIAPTHI
(UHAHCOBOW OTYETHOCTM KaK CpPEIACTBO KOMMYyHHMKanuud. CpaBHUTENBHBIA aHATU3 POCCHUCKUX
CTaHAapTOB Oyxrantepckoro y4dera u ordyeTHOCTH Mo MC®O. KonnenTyanbsHble 0COOEHHOCTH YUYETHBIX
CHCTEM U TIOATOTOBKM OTYETHOCTH. TpaHcopmanusi OyXrairepckoil OTYETHOCTH POCCHUCKUX
OpraHu3alyii B OTYETHOCTh, COCTABIISAEMYIO IO MEXKAYHApPOJHBIM cTaHAapTaM. [lonarue Tpancdopmanmu
Oyxrantepckoil orderHocTH. Tabmuna tpancopmaruu. [lapamnensusiii yuyer. Ilepexox ma MC®O,
MIPEAYCMATPUBAIOIINI OTKa3 OT HALMOHAJIBHBIX CTaHIapTOB.

4 Meroanyeckue yKa3zaHHus 1JIs1 00y4alOIMXCsl 110 OPraHUu3alii CaMOCTOATEIbLHONH padoThI
4.1 ®opmMbI CAMOCTOSTEIbHON PadOTHI

CamocTtosTenpHas paboTa SIBISETCS HEOTHEMIIEMBIM JJIEMEHTOM ydeOHOro mporecca. [lpu
CaMOCTOATENIbHONH pPaboTe MOCTUTACTCS KOHKPETHOE YCBOCHHUE YUYEOHOTO MaTepualia, pa3BHUBAIOTCS
TEOPETUYECKHE CIIOCOOHOCTH, CTOJh BAXKHBIC IS COBPEMEHHOH IMOATOTOBKH CIENUATHCTOB. DOpMBI
CaMOCTOATENIbHONW paboThl: TOJATOTOBKAa K JICKIUSM, CEMUHAPCKUM (TPAKTUYCCKHUM) 3aHSATHSM,
KOHTPOJBbHBIM paboTaM, MPOMEXKYTOYHON aTTECTAIMH, HANHCAHHE KOHCIIEKTOB, CAMOCTOSTEIhHOE
pereHre TUOBBIX 3a/1a4 M TECTOBBIX 3aJJaHUi, HAITMCAHWE HAYYHOTO JTOKJIa/1a, CTaThHU.

4.2 MeToanuyeckne yKa3aHusi 110 BBINOJTHEHHIO KOHTPOJIbHOI padoThl

CTpyKTypHBIMH 3JIEMEHTAMHU KOHTPOJIBHON pabOThI SBIISIOTCA:
Tutynsnsiii muct (Ilpunoxenue A)

Conepxanue

[IpakTuueckoe 3aanue



Cnucok ucnob30BaHHbIX UCTOYHUKOB

[Tpunoxenus (mpu HEOOXOJUMOCTH).

3amaHus K KOHTPOJIBHOW paboTe npuBeneHbl B (oHAe omeHOouHbIX cpeactB ([Ipumokenun 2 K
paboueii mporpaMMe AUCIHUILTAHEI).

4.3 Metoan4yeckue yKazaHus o 0(pOpMJIEHUI0 KOHTPOJIbHOMH PadoThl

4.3.1 OdopmiieHnEe TEKCTOBOM YaCTH

IIpu odopmiennn TekcToBoi uyacTu padoTsl ucnonbdytorcs ['OCT 2.105-95 m T'OCT P
7.0.11-2011.

PabGora nomkHa OBITH BBIMOJIHEHA MEYATHBIM CIIOCOOOM C HCIOJIB30BAHUEM KOMITBIOTEpA U
MIpUHTEpa HAa OJIHOM cTOopoHe nucTa Oenoit Oymaru onHoro coptra ¢opmara A4 (210 X 297mm) yepes
nmoJyitopa uHTepBaia u pazmepom mpudra Times New Roman 14 mynkToB. PaboTra 1omKHa UMETh MSTKHIA
MeperieT B Manke-cKopoCIIuBaTee.

Crtpanutisl paboOThI TOJDKHEI UMETH CIEIYIOMINE TOJS: JeBoe - 25 MM, mpaBoe - 10 MM, BepxHee -
20 MM, HIKHEe - 20 MM. AG3amHBIA OTCTYIT AOHKEH OBITh OJJMHAKOBBIM 10 BCEMY TEKCTY M PaBEH IATH
3HakaMm (1,25 cm).

Bce crtpanuiel paboThl, BKIIOYash WIUTIOCTPALMU U MPHIIOKEHUS, HYMEPYIOTCS O MOPSIKY 0e3
IIPOIYCKOB U IOBTOpPeHUH. IlepBOM CTpaHMLEN CUMTACTCS TUTYJIBHBIM JIMCT, HA KOTOPOM HyMepaLus
CTpaHUIl HE CTaBUTCS, Ha CIAEAYIOUIEH cTpaHuIle cTaBUTCs udpa «2» U T. 1.

[TopsiikOBEII HOMEpP CTPAHMIIBI TIEYATAIOT HA CEPEAMHE BEPXHETO IMOJISI CTPAHUIIBI.

B Tekcte paboThl MOMKHBI MPUMEHSATHCS Hay4yHble TEPMHUHBI, O00O3HAUEHUS M OIpeAeIeHHUs,
YCTaHOBJICHHBIE COOTBETCTBYIOIIUMHU CTaHIAPTAMHM, & IPH UX OTCYTCTBHU — OOIICTIPUHSATHIC B HAYYHOU
JuTepaType.

B tekcte paboThI HE TOMyCKaeTCs:

- MPUMEHSATH 000POTHI Pa3rOBOPHON peur, TEXHULIU3MBI, TPOPECCHOHATU3MBI;

- TIPUMEHSTH ISl OJHOTO U TOTO K€ MOHSATHS Pa3IMYHbIC HAYYHBIC TEPMHUHBI, OJTU3KUE TIO CMBICITY
(CUHOHUMBI), a TaK)K€ MHOCTPAaHHBIE CJIOBA U TEPMUHBI MPU HAJTMYUK PaBHO3HAYHBIX CJIOB M TEPMUHOB B
PYCCKOM SI3BIKE;

- IPUMEHSTH MPOU3BOJIbHBIE CI0BOOOpPA30BaHUS;

- MPUMEHSTH COKPAIICHHS CJIOB, KpOME YCTAaHOBIEHHBIX MpaBUiaMH pycckoil opdorpaduw,
COOTBETCTBYIOIIMMHU T'OCYIapCTBEHHBIMU CTaHIaPTAMU;

- COKpauatb 0003HauCHUs eIUHML (PU3NYECKIX BEIMUMH, €CIIU OHU yHoTpeoustores 6e3 uudp, 3a
UCKITIOYEHHEM €IWHUL (U3MYEeCKHX BEIUYMH B BEPXHUX M OOKOBBIX 3arojloBKax M B pacuudpoBKax
OyKBEHHBIX 0003HAUYEHUH, BXOJAIIUX B (DOPMYJIIBI U PUCYHKHU.

B texcte paboThl, 32 ucKIrOYeHUEM (HOPMYJI, TAOIUIl, PUCYHKOB HE IOMYCKAETCS:

- TIPUMEHATh MaTEMaTHUYECKH 3HAK MHHYC (-) TIepell OTPUIATEIbHBIMU 3HAYCHHUSIMHU BEJIMYUH
(cmemyeT mucaTh CJIOBO «MHHYC»);

- IPUMEHSATH 3HaK «@» I 0003HAUCHHS TUaMeTpa (CIEAYET MHCATh CIIOBO «IHaMETP»);

- TPUMEHATH 0€3 YHCIOBBIX 3HAYCHHH MaTeMaTWYeCKHe 3HaKW, HampuMmep > (Oombiie), <
(MenbIIe), = (paBHO), > (OoJNbIIE WM PaBHO), < (MEHBIIEC WIH PAaBHO), a Takxke 3HaKu Ne (Homep), %
(mpoueHT);

- TPUMEHATh WHJIEKCH CTAHIAPTOB, TEXHHMYECKHX YCIOBUH U JPYyTUX JOKYMEHTOB 0€3
PETUCTPALIMIOHHOTO HOMEPA.

O6o3HaueHus: enUHUIl (PU3NYECKUX BEITUYMH B TEKCTE PaOOTHI MPHUBOJUTH B COOTBETCTBUU C
I'OCT 8.417-2002.

B TekcTe paboThl UMcIOBBIC 3HAUEHUS! BETUYHUH ¢ 0003HAUCHUEM SAMHHI] (PU3NISCKUX BEIIMYUH U
EAVHUI] cYeTa CleAyeT mucath mudpamu, a ynucia 0e3 0003Ha4YeHHs eIUHHI] (PU3HYECKUX BEIMYUH U
€IMHHUII CYETa OT SAMHUIIBI 0 JACBSITH — CIIOBaAMH.

[Tpumepsbl.

1. IIpoBecTu uCIBITAaHUA TATH TPYO, KaXIask ATHHON 5 M.

2. OtoOpath 15 4enoBek ajisi aHKETUPOBAHHS.

Henomyctumo oTaenste eauHuily (GU3HMUECKON BEIMYUHBI OT YHCIOBOTO 3HAYCHUS (IIEPEHOCUTH
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UX Ha pa3Hble CTPOKU WJIM CTPAHMIIBI), KPOME €IUHUL PU3NYECKUX BETUYHMH, TOMEIIAEMbIX B TA0IHIIAX.
4.3.2 OdopmiieHue oriaBJieHNsl, 3aT0JI0BKOB

OrnaBnenne odopmisercss B cooTBeTcTBUU ¢ TpeboBanmsimu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBieHue — IMepedyeHb OCHOBHBIX 4YacTel paboThl ¢ yKa3aHHEM CTpPaHUIl, Ha KOTOpbIE HX
MTOMEIAOT.

3aroioBKM B OTJIaBJICHHMM JOJDKHBI TOYHO TOBTOPSTH 3arojoBku B TekcTe. He pomyckaercs
COKpaliath WIH TPUBOAWTH 3arojiOBKM B Apyroil dopmymupoBke. [locrmemHee cloBO 3arojioBka
COEUHSIOT OTTOYHEM C COOTBETCTBYIOIIUM €MY HOMEPOM CTPaHHIIbI B IPABOM CTOJIOLIE OTJIaBICHHUS.

B ornaBnenun cinoBo «CojepikaHue» 3alMChIBAIOT B BUJE 3arojioBKa CUMMETPUYHO TEKCTY
(mocepeauHe CTPAHUIIBI) C MPONUCHON OYKBBI. HamMeHoBaHMsI, BKIIOUEHHBIE B OTJIABJICHUE, 3alTUCHIBAIOT
CTPOYHBIMHU OyKBaMH, HAUWHAas ¢ IPOMHCHOM OYKBBI.

3aroyI0BKU JOJKHBI YETKO M KPaTKO OTpa)kaTh CO/Ep KaHUE TJIaB WM Pa3/IeNioB.

3aroI0BKH pacroiaraloT CAMMETPUIHO TEKCTY (ITOCEPEANHE CTPAHMUIIBI).

3arooBKU cjenyeT MedyaTaThb C MNPOMHCHONM OykBbl 0€3 TOUKM B KOHIIE, HE MOJYEpKHUBasl.
[TepeHOCHI CIIOB B 3arojoBKax HE MOMYyCKarOTcs. Eciu 3arooBOK COCTOUT W3 JIBYX MPEIJIOKEHHUH, UX
pa3AeNsoT TOYKOM.

PaccrostHuie Mexay 3arojoBKaMH M TEKCTOM JOKHO ObITh paBHO 30 mynktam (30 mr).
Paccrosinue mexay 3arosioBkamu — 20 mynkram (20 ).

Kaxxnyro riaBy wuiam pasfieln cielyeT HaYMHaTh ¢ HOBOTO JIUCTA.

['maBel W maparpadbl wWid pas3aensl U MOApa3ieibl JOKHBI HMETh MOPSAKOBBIE HOMeEpa,
o0o3HaueHHbIe apabckumu mudpamu 6e3 TOUKM M 3amUcaHHble ¢ ab3amHoro orcrymna. Ilaparpadsr
JOJKHBI UMETh HyMEpalMio B IpeaeNax Kaxaol riaBel Wian pasznena. Homep maparpada cocrout us
HOMeEpa IJIaBbl U maparpada, pa3IeJIeHHOr0 TOYKOM.

4.3.3 Odopmienune HILIIOCTPALHIT

WnmoctpaTuBHBIN MaTepuan opopmisiercs B coorBeTcTBUH ¢ TpeboBanusmu ['OCT 2.105-95.

WnmrocTpaTuBHBIN MaTepuan J0JKEH ObITh MPEACTaBICH pUCYHKaMU. KoimmuecTBO WILTIOCTpaIuii
JOJKHO OBITh IOCTaTOYHBIM IS MOSICHEHUS M3J1araéMoro TeKCTa.

Wnmoctpanuu, ucnoiibdyemMble B padoTe, pa3MenialoT Moj TEKCTOM, B KOTOPOM BIIEpBBIE JaHA
CCBUIKA Ha HUX, WIM Ha CIIeIyIOIel CTpaHuLle, a IpU HEOOXOIUMOCTH - B MPUIIOKEHHUH.

Wnmoctpanyy HymMepyroT apaOckumu IudpamMu CKBO3HOW HyMepalMel Wi B Mpejaenax IJaBbl
WM pazfena, HanpuMep: «PucyHok 2.3» (TpeTuii puCyHOK BTOPOIl IJ1aBbl MJIM BTOPOIO Pa3zeia).

Ha Bce mitocTpanny A0JKHBI ObITH MPUBEACHBI CCHUIKU B TeKcTe paboThl. [lpu cebuike ciemyet
MUCaTh «... B COOTBETCTBUU C PUCYHKOM 2» TMPU CKBO3HOW HYMEpPAllUU U «... B COOTBETCTBHH C
pUCYHKOM 1.2» mpu HyMepauuu B Ipeesax IiaBbl Win pasjaena.

WnmocTpanuy AODKHB UMETh HAaUMEHOBaHHME M, €CIM HEOOXOIUMO, IMOSICHUTENbHBIC JaHHBIC
(moapucyHouHbId TEKCT). CioBO «PHCYHOK» M HauMMEHOBaHUE MOMEMIAIOT MOCJ€ MOSCHUTEIbHBIX
JTAHHBIX M PacrioyiaraioT CleAyoImM o0pa3oM (puc. 3):

6%
4% / \
2%
/ \ -0,20%
0% ‘ o
Tpu6sLIEHOCTE HpO/é/ DOHI0EMKOCT O6opaunBaeMoCTb 00OPOTHBIX
2%

/ AdANTYIDUD
4%

4/-5%

-6%

Pucynok 3 - Crenens BnusiHus PakToOpoB Ha peHTA0EIBHOCTD KamuTaia
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HUcmounux: coctaBiieHo aBTOpoM 1o [6, ¢. 10].
Pucynox 3 — [Ipumep odopmieHus: pucyHka.

WnmrocTpanuy, KOTOpblE 3aHMMarOT 00beM Oojiee OAHOM CTpaHMIBl, CIEAyeT pacroiaraTtb B
MPUIIOKCHHUSX.

WNnnrocTpanuy Kakoro MNpuiIokKeHUs 0003Ha4atoT OTAENbHOM HyMepaluel apaOckuMu nudppamu
¢ nobasienueM nepen nudpoii obo3HaueHus npunoxenus. Hampumep - Pucynok JI.3.

ITon HauMeHOBaHMEM PUCYHKA CIEAyeT YKa3blBaTh UCTOYHMK. MICTOUHUK yKa3bIBaeTCs pazMepom
mpudTa Times New Roman 12 myHKTOB.

4.3.4 IlocTpoenue TadauIy

Tabnuubl NPUMEHSIOT A JIydlled HarjsiIHOCTH M YZ00CTBa CpaBHEHHUS TIOKaszaresned u
opopMIISIIOT BX B cooTBeTcTBUHU ¢ TpeboBanmsimu ['OCT 2.105-95.

Hudposoii marepuan, Kak npaBuio, oopMisioT B Buae Tabuui. Tabnuia coaepKuT Tpu BUAA
3aroJIOBKOB: 0OmIniA, BepxHHUE W OO0KOBbIe (puc. 4). OOmMil 3arojlOBOK OTpa)kaeT cojJepKaHue BCe
TabMUIBl (K KaKOMY MECTy M BPEMEHH OHA OTHOCHUTCS), PacHojlaractcs Haj ee MaKkeTOM U SIBISeTCs
BHEIIHUM 3arojOBKOM. BepxHHe 3arojloBKU XapaKTepU3ylOT coepkanue rpad, a 60koBbie - cTpok. OHU
SBIISIIOTCS] BHYTPEHHUMH 3arOJIOBKaMHU.

OO Tabnuna - Bepxnue

3ar0JIOBOK HOMEp Ha3BaHHUE TaOJIUIIbI 3aroJIOBKH

3arosoBku rpad
ConeprxaHne CTpoOK
IlonzaronoBku
rpad
A 1 2 3 4
3aroaoBKU
CTPOK Crpoxu
(6okoBBIC Hrorosas
Hrorosas crpoka
3aroJI0BKH) rpada
N— -

- —
I'padsl (koIOHKH)

Pucynok 4 — OctoB (0OCHOBa) TaOIHITBI

OctoB TabuuIbl, 3aTI0THEHHBIN 3aroJIoBKaMu, oOpasyeT ee makeT. Eciu Ha mepeceuenuu rpad u
CTPOK 3amucarh NUQPHI, TO MOTyYaeTCs TOJHAS Ta0buIa.

Tabnuiibl, Hcmonb3yeMble B paboTe, pa3MEIaloT 1Mo TEKCTOM, B KOTOPOM BIIEpBBIC JJaHA CChUIKA
Ha HUX, WIH Ha CIEAYIOLIEH CTpaHUIlE, a TPU HEOOXOIUMOCTH - B TIPUIIOKEHUH.

Tabmuiel HyMepyroT apabckumu nudpaMu CKBO3HOW HyMmepallied Wiu B MpejieniaX TJIaBbl WU
pasnena, Hanpumep: «Tabmuia 2.1» (mepBas TabinIa BTOPOM IIaBbl HIIM BTOPOTO pa3jiena).

Ha Bce TalGnuupl AOIDKHBI OBITH NMPUBEICHBI CCBUIKH B TEKCTe paboThl. Ilpu ccwuike criemyer
MUCaTh «... B COOTBETCTBUH C JAaHHBIMU, NPEACTABIECHHBIMU B TaOauIle 3» MpU CKBO3HOW HyMepaluu U
«... TIO JIaHHBIM, TIPEJICTABJICHHBIM B Ta0uuIle 2.2» MPU HyMepalliy B Tpeieiax TIaBbl WK pa3/ena.

Tabmuipl, KOTOpBIE 3aHMMAIOT o00BEeM OoJiee MABYX CTpPaHMIl, CJEIyeT pacrmoJyiaraTb B
MIPUIIOKCHUSX.

Tabmuipl KaXa0T0 MPUITOKEHHS 0003HAYAIOT OTAEIBLHON HyMmeparued apaObckumu mudpamu ¢
nobasneHueM nepex 1udpoil obo3HaueHus npunoxkenus. Hampumep, «Tabmuma B.1», ecnm ona
MpUBE/ICHA B MPHIIOKEHUHU B.

HasBanme TabmuIel JAODKHO OTpakaTh €€ COAEpX,aHue, ObITh TOYHBIM, KpaTkuM. HasBanue
clielyeT moMelaTh HaJl Tabaunei.

[Ipu nepenoce yacTu TaOIUIBI HA Ty K€ WIH IPYTHE CTPAHUIBI HA3BAHUE TTOMEIIAIOT TOJIBKO HaJ
MEePBOI YaCThIO TAOJIUIIBI.

3arosoBKH rpad U CTPOK TAOIUIIBI CIEeNyeT MUCATh C MPOMUCHON OYKBBI, a MOJ3aroJ0BKH Tpad -
CO CTPOYHOM OYKBBI, €CJIM OHH COCTABJISIOT OJHO MPEJIOKEHHE C 3ar0JI0BKOM, UM C IPOMUCHON OYKBBI,
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€CJIi OHM UMEIOT CaMOCTOSITeNIbHOE 3HaueHue. B KOHIle 3arojloBKOB U MO/13ar0JIOBKOB TaOJIUI] TOUKU HE
CTaBSITCS. 3ar0JIOBKH U MO/I3ar0JIOBKH rpad) yKa3bIBalOT B €MHCTBEHHOM YHCIIE.

TaOnu1e! cieBa, cripaBa U CHU3Y OTPAaHUYUBAIOT JTUHUSIMH.

PaznensaTte OOKOBBIE W BEpPXHHE 3arojOBKHM W TMOJ3AaroJIOBKH [WArOHATBHBIMU JUHUSMHU HE
JOTTyCKaeTCsl.

3aromoBku Tpad, KaKk MPaBUIIO, 3aMUCHIBAIOT MapauIeNbHO CTpokaM Talmumbl. [Ipu
HE0OXOIUMOCTH JIOMYCKAETCsl MEPIEHAUKYJIISIPHOE PaCIOI0KEHHE 3ar0JI0BKOB rpad.

OO011Hii 3aroJI0BOK TAOIHILI JODKHA OBITH OT/IEJIEHA JIMHUEN OT OCTAIBHOM YaCTH TAOJIHIEL.

BricoTa cTpok TaOIHITEl TOJDKHA OBITh HE MEHEE 8 MM.

JlomyckaeTcst moMeniarh Ta0JIrIly BAOIb IJTHHHONW CTOPOHBI JTUCTA.

Ecnu ctpoku wnum rpadsl TaOIUIBl BEIXOAAT 3a (opMaT CTPaHUIIbI, €€ AESAT Ha YacTH, IOMeIast
OJIHYy YacTh MOJ JPYrol WX PSAOM, HMPH 3TOM B KAXKIOW YaCTU TAONHUIBI TOBTOPSIIOT €€ OOIIHiA
3arojIOBOK M 3arojIoBKU CTpoK. IIpu neneHnu TabivIbl Ha YacTH JOIMYyCKaeTcs ee OOLIMil 3arojoBOK
3aMEHSATh COOTBETCTBEHHO HOMEpaMu rpad.

CnoBo «Tabnuua» yka3plBaloT OJUH pa3 CjleBa HaJl NEPBOM YaCThIO TAOJIUIBI C BHIPABHUBAHHEM
M0 IHUPUHE CTPOKU Oe3 ab3alHOro OTCTyIa, HajJ JAPYTUMHU dYacTaMu mumyT cioBa «[Ipomomxenwue
TaOIUIBI» C YKa3aHHeM HoMepa (0003HaueHHsT) TAOJIUIIBl B COOTBETCTBUHU C PUCYHKOM 5.

I'pady «Homep mo mopsiiky» B TaGnuily BKIIOUaTh He jpomyckaerca. Hymepanus rpad tabmuibt
apabckuMu nudpamMu AOMyCKaeTcsl B TEX CiydasiX, KOr/ia B TEKCTe pabOThl UMEIOTCS CChUIKM Ha HUX, MIPH
JIeNIeHUY TaOIUITBI HA YaCTH, a TAK)KE MPU MEPEHOCE YaCTH TaOIHIIBl Ha CICAYIONIYIO CTPAHHUILY.

[Tpu OTCYTCTBUU OTIENBHBIX JaHHBIX B TAOJIHIIE CIEAYET CTaBUTh MPOUEPK (THPE).

B ciydae HEOOXOAMMOCTH TaOIUIIBI MOTYT COINPOBOXKIATHCSA MPUMEYAHHEM, HCIOJB3YyEeMbBIM C
L[eJIbI0 TIOSICHEHHUS 3ar0JIOBKOB, METOAUKHU pacyeTa HEKOTOPBIX MOKa3aTenel, HCTOYHMKOB MH(POpMAIUU U
T.1. Ilpumedanus ykaspiBatoTcs pasmepoM mmpudTa Times New Roman 12 nmyHKTOB.

Tabmuma 5 - AHanu3 IMHAMUKHA B COCTaBa 00OPOTHBIX AaKTUBOB

Crpykrypa cpencts, %
ITokaszarenu 2013 2014 AOcomroTHoE 2015 AOcomoTHOE
roj roj U3MEHeHue, +/- roj U3MEHEeHue, +/-
A 1 2 3 4 5

3amacel 47,0 52,8 +5,8 32,4 -20,4
B ToMm uncne:
CBIPbE U MaTEPUAJIBI - 0,1 +0,1 - -0,1
HE3aBEPILICHHOE MPOU3BOJCTBO 0,6 0.4 -0,2 0,8 +0,4
roToBas MNPOAYKLUHUS U TOBapbI
JUTsI TIEPETIPOTAKU 46,4 51,6 +5.,2 31,1 -20,5

Pa3pvie cMpaHuybl
[Tpopomkenne TabIuLbI 5

A 1 2 3 4 5

pacxo/ipl OyAyIIKX MEPUOIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  mpuoOpeTeHHBIM

LEHHOCTIM 3,7 6,3 +2.6 3,5 -2,8
JlebuTopckast 3a0JKEHHOCTh 48,9 40,5 -8.4 57,5 +17,0
Kparkocpounbie — (hrHaHCOBBIE

BJIOKEHHUS - - - - -
JleHexxHble cpeicTBa 0,4 0.4 - 6,6 +6,2
HToro 000pOTHBIX aKTHBOB 100,0 | 100,0 - 100,0 -

Hcmounux: coctaBieHo aBTOpoM 1o [6, c. 10].
Pucynok 5 — IIpumep odopMiieHUs TaOIHIIBI, pa3eICHHON Ha YaCTH

[To noruueckoMy colep)kaHHI0 TabIuIa MpencTaBiIseT co0o0il MpenoKeHue, OCHOBHBIMHU
3J€MEHTaMU KOTOPOTO ABJISIFOTCS MOAJIEkKAIIEE U CKa3yeMoe.
[Tonnexxamm CTaTUCTUYECKON TaOJMIbI HA3bIBAaeTCsl OOBEKT, XapaKTepusyroluiics uudpamu.
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OO6bIYHO TOJIesKalee TaOINIIBI 1aeTCs B JIEBOM YacTH, B HAUMEHOBAaHUU CTPOK.

Ckazyemoe T1abmuiel oOpa3yeT cHcCTeMa I[OKa3aTeliel, KOTOphIE XapakTepU3yloT OOBEKT
U3ydeHus, T.e. moaiexamiee TaOmuipbl. Ckazyemoe (QoOpMHpYeT BEpXHHE 3arojiOBKM M COCTaBIISIET
coJiep:kaHue rpad ¢ JOTUIECKH MOCIeI0BATEILHBIM PACIONIOKEHHNEM TIOKa3aTelell CeBa Halpaso.

Tabnuipl, Kak CpeiCcTBO HAIJISAHOIO M KOMITAKTHOTO MpelcTaBieHus nudpoBoit mHbopMaiuy,
JOJDKHBI OBITH MPaBUIILHO O()OPMIICHBI:

a) Tabnmuua JoJKHA OBITh KOMIAKTHOW M COJIEp)KaTh TOJBKO TE€ JaHHBIE, KOTOpbIE
HEMOCPEACTBEHHO OTPAXAIOT HCCIECIyeMOe SIBJICHHE B CTaTHKE W JUHAMUKE M HEOOXOIMMBI IS
MO3HAHUS €r0 CYIIHOCTH;

0) 3aroJOBKU TaOIUIIBI JOKHBI OBITh YETKUMU, KPATKUMH, JTAKOHUYHBIMU, TIPEJCTABIATE CO00
3aKOHYEHHOE 11€J10€, OPraHUYHO BIUCHIBAIOIIEECS B COJIEPIKaHNE TEKCTa;

B) wuHpopMmanusa, pacronaraemMas B Tpadax TaOIUIbl, 3aBEpIIACTCS HTOrOBOW CTPOKOM.
Cy11ecTBYIOT pa3InyHble CIOCOOBI COEMHEHHSI CllaraeMbIX rpad ¢ UX UTOTOM:

1) crpoka «Mroro» wim «Bcero» 3aBepmaer Tadbauiy;

2) UTOTOBasi CTPOKA PACIOIaraeTcsi MEPBOM CTPOKOU TAOIHIIBI U COSAMHSICTCS C COBOKYITHOCTHIO
€e claraeMbIxX cioBaMu «B ToM gymcie»;

') €CJIM Ha3BaHUS MOJ3arojOBKOB rpad MOBTOPSIOTCS MEXIY co00il, comepKaT MOBTOPSIOLIUECS
TEPMUHBI WIH HECYT €IUHYI0 CMBICIIOBYIO HArpy3Ky, TO HEOOXOJAMMO MM IPUCBOUTH OOBEIUHSIONIUI
3arojiIoBOK.

1) Tpadbl ¥ CTPOKH MOJIE3HO HYMEPOBATh;

€) B3aUMOCBSI3aHHBbIC JaHHbIC, XapaKTEpU3YIOIIUE OJHY M3 CTOPOH aHAIU3UPYEMOIO SIBJICHUS
1es1eco00pa3Ho pacnoaraTh B COCEHUX JAPYT € APYroM rpadax;

) rpadbl U CTPOKU JOJKHBI COJIEPKaTh €AMHUIIBI U3MEPEHHUSI, COOTBETCTBYIOIIHIE MTOCTABICHHBIM
B TIOJUIEXKAIIEM U CKa3yeMOM I10Ka3aTeIsiM;

3) 4ncaa mneaecoodpa3Hee, Mo BO3MOXHOCTH, OKPYTJIATh. Eciu Bce uncia oHON U ToM ke Tpadbl
WIN CTPOKHA JaHBI C OJHUM JECSATHYHBIM 3HAKOM, a OJHO W3 YHMCENI MMEET TOYHO JBa 3HAKa IOCHe
3arsToM, TO YKCia C OJIHUM 3HAKOM IOCIIE 3alsTOM cieayeT AOMOJHATh HyJIeM, TEM CaMbIM MOJAYEPKHYB
WX OJMHAKOBYIO TOYHOCTH;

M) B Clly4ae HEOOXOIMMOCTHU JOMOJHUTEIbHON MH(OpMaMU - pa3bsCHEHHM K Tabiauie, MOTyT
JaBaThCS MPUMEYAHHUS.

[Ipy Hamuuuum B WCCICAOBAaHMM HEOOJBIIOTO MO 00BeMy HHU(PPOBOTO MaTepuaia €ero
Helenecoo0pa3Ho opopMIIATh TaONIHUIEH, a claelyeT JaBaTh TEKCTOM, pacrojaras Hu(ppoBble TaHHBIE B
BU/JIE KOJIOHOK.

ITpumep.

[IpenenbHbIC OTKIOHEHHS pa3MeEPOB Mpoduiieii BceX HOMEPOB:
1O BBICOTE +.uuveeneeennnennneennnennnens +2.5%

IO TIUPHHE «eeneeeenniieeannneeennnn +1,5%

IO TOJIIIMHE . .eeenuaeeneeenieennneannnns +0,3%

4.3.5 Odopmienue nepeuncjaeHuin

[Tpu opopmnennn nepeuncienuit ucronszyercs FOCT 2.105-95.

[lepen kaxmoi MO3HITMEH TEPEYUCICHHS CIAEAYET CTaBUTh JACPHUC WU NMPU HEOOXOIUMOCTH
CCBUIKM B TEKCTE JIOKYMEHTa Ha OJIHO M3 MEPEUYHCICHUH, CTPOUYHYIO OYKBY, MOCJIE KOTOPOH CTaBHTCS
ckoOka. [lms manmpHeWmiel neraau3aiuy MepeuruciIeHuH He0OXOAMMO HCIOIb30BaTh apadckue IupsI,
Moclie KOTOPBIX, CTaBUTCA CKOOKa, a 3amuch MPOU3BOJUTCS C a03alHOTO OTCTYyMa, KaK TOKa3aHO B
npuMepe.

ITpumep.

a)

0)

1)

2)

B)

Ka)KI[OC MEPCUUCIICHUC 3aIIMCBIBAIOT C a63auHor0 OTCTYyIIA.
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Cy1iecTBYIOT ONpEeNeHHbIE TEXHUKO-MYHKTYal[MOHHbIE IpaBUiia PyOpULIUPOBAHUSI BHYTPHU
TekcTa JokyMeHTa. [[ist 0003HaueHus yacTeil mepeyHei UCIoNb3yTC:

- BBICIIMI YpOBEHb WICHEHHUS - MponucHbie OYKBHI (A, b, B u 1. 1.) u pumckue mudps (I, I, 111 u
T. 1.).

- CpeIHU ypOBEHb UieHEeHUs - apadckue mudps (1, 2, 3 u T. 1.).

- HU3LIMHA ypOBEHb WICHEHHUs - apaOckue nu¢psl co ckodokamu (1) 2) 3) u T. A.) U CTpOUYHBIE
OYKBBI CO CKOOKam# (a) 0) B) U T. 11.).

Ilepen mepeynemM OOBIYHO cTaBAT o0O0oOOIIaromee CIOBO  (CYIIECTBUTENBHOE, IJIArOJI,
MpuJiaraTeJbHOe, B 3aBUCUMOCTH OT BEAYULIETO CJIOBa 3JeMEeHTOB nepeuHs). Eciau obobiiaromiee cioBo
BBECTH TPYIHO WM €CIH IPU ITOM HPHUACTCA YHOTPEOMTh MHOTO JOMOJHUTENBHBIX CJIOB, MOXHO
3aBEpUINTH NMPEABAPAIOMINN TEKCT TJIar0JIOM WIIM PACIIEIUICHHBIM CKa3yeMbIM, JaKe €CJIM BEIyIee CIIOBO
AJIEMEHTOB IEPEYHSI - ApYrasi 4acTh PEeUH, a MPEAJIOT, KOTOPHIM 3TOT IJ1aroj (pacileruieHHOe CKa3yeMoe)
YIpPaBIIsieT, IEPEHECTH B cOCTaB 1-ro anemeHTa nepeuns. Hanpumep:

OOpatuTh BHUMaHUE: a) Ha MPaBUIBHOCTH, 0) OTHOPOTHOCTH, B) IIEIECOOOPA3HOCTD.

He pekoMenayercst OCTaBIsATh IPEJIOT B TEKCTE, IPEIBAPSIOLIEM ITEPEUECHb.

[Tocne mpeamecTBYIONMEro MEPeuHIo TeKCTa (pas3bl CTABAT CIAEAYIOIINE 3HAKU PENHHAHUS:

a) IBOETOYHE, €CIIU B 3TOM TEKCTE COAEPIKUTCS CJIOBO WUJIM CIIOBOCOYETAaHUE, yKa3bIBalollee Ha TO,
YTO Jajbllie MOCJeIyeT MepedYeHb, WIM €CIM MEPEYCHb CIYXKHUT NPSMBIM Pa3bICHEHHEM TOTO, O YeM
TOBOPUTCSA B MPEAIIECTBYIONIEM eMy TeKcTe (pasbl, 1100 OH HEMOCPEICTBEHHO MPOI0JIKAET TEKCT;

0) TOUKY, €CIIM CBsI3b MPEALISCTBYIOMIETO MEPEUHIO TEKCTa ¢ CAaMUM IepeuHeM ocialiaeHa (HeT B
STOM MECTE CJIOBa WJIM CJIOBOCOYETAHMs, YKa3bIBAIOWIErO HA TO, YTO JAJbIIE IOCIEAYeT IMepeyeHb,
NepevyeHb NPSIMO HE Pa3bsICHIET ATOT TEKCT, HE CIIY)KUT HEMOCPEICTBEHHBIM MIPOJIOJKEHHEM €T0).

[Ipu Hymepamuu 3JIEMEHTOB TEPEYHs MOCe CTPOUHBIX OyKB M apaOCKuX mudp co ckoOKamMu He
CTaBUTCSI TOYKA, & TOCIE MPONUCHBIX OYKB U PUMCKHX TGP TOUYKA CTABUTCS:

1) Texcr;

a) TEKCT;

I. Tekcr.

A. Tekcr.

Mex 1ty 371eMeHTaMy BHYTpHUa03allHOTO MepedHs CTaBUTCS:

a) 3aIsTasi, eClIy 3JIEMEHTHI IPOCTHIE (M3 HECKOJIBKUX CJIOB, 0€3 3HAKOB MPENUHAHUS BHYTPH);

0) TOUKa C 3aIATOoi, €CH AJIEMEHTHI COAepKAaT MHOT'O CJIOB, CO 3HaKaMM MPEMUHAHUS BHYTPH.

[Tocne ab3a1eB - >IEMEHTOB MEPEYHs CTAaBUTCS (MCKIIIOYas MOCIeAHNN ab3al):

a) 3amsTas, eclid a03albl-3JIeMEHTHl OY€Hb IMPOCThl - K3 HECKOJbKHX CJOB, 0€3 3HaKOB
NpernuHaHus BHYTpH, 0003HAUY€HBI HOMEPOM-IU(POI C 3aKphIBaolel CKOOKOH, CTpOYHON OYyKBOH €
3aKphIBAIONIEH CKOOKOW, HAOOPHBIM 3HAKOM (HampuMep, TUPE) U HAUMHAIOTCS CO CTPOYHOUM OYKBBI; HO HE
Oyzaer ommMOKOM M MOCTaHOBKA B MOJOOHBIX CiIydasx mocje ab3ameB TOYKH ¢ 3amsaToi (Hampumep: 1)
TEKCT, 2) TEKCT, ...);

0) TOYKYy C 3amsATOM, €CIM BJIEMEHTHl HE COBCEM IPOCTHI, CO 3HAKAaMH INpEMHUHAHUS BHYTPH,
0003HaUYE€HBI HOMEPOM-IIU(PPOH ¢ 3aKpHIBAOIICH CKOOKOM, CTPOYHOM OYKBOW C 3aKpBIBAIOIICH CKOOKOMH
WM HaOOPHBIM 3HAKOM M HAYMHAIOTCSA CO CTPOYHOM OYKBBI, T.€. CTPOYHOW OyKBE B Hadaje 3JIEMEHTa
COOTBETCTBYET TOUKA C 3aMsITON B KOHIIE €ro (HarmpuMmep: 1) CIOXKHBINA TEKCT; 2) CIOKHBIA TEKCT: ...);

B) TOUKY, €CJIM 3JIEMEHTHI 0003HaYeHbl HOMEPOM-IIU(POIi ¢ TOUKOH, MPOITUCHOM OYKBOI C TOUKOH,
a Tak)Ke HOMEpOM-IU(pOi C 3aKphIBalOIIEH CKOOKOW, CTPOYHOM OYKBOHM C 3aKpBIBAIOIICH CKOOKOM,
HAaOOpPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOUKE OCIe 0003HAYECHUS JIEMEHTa MU
MPOMKUCHOM OyKBE B Hayaje 3JI€MEHTa COOTBETCTBYET TOUKA B KOHIIE dieMeHTa (Hampumep: 1. Tekcr... .
2. TekcrT... .; A. Tekct ... . b. TekcT... .; U T. I1.).

[Tpumepsbl.

Bpeoumens, coenacno 3akoH00amenbCcmay, MoJcem:

1. He necmu omeemcmeenHocms 3a cOOesHHoe.

2. Hecmu mamepuanvHyo omeemcmeeHHOCmy:

1) oepanuuennyro;

2) noanyro.
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Ilocobue no bepemennocmu u pooam 8vl0aemcsi:

@) HCEHWUHAM, NOONIEHCAUUM 00A3AMENLHOMY COYUATLHOMY CIMPAX0BAHUIO;

0) orcenwuHam, cmpaxosol cmaxjic KOmopulx COCMAgsem uecms Mecayes.

Aneopumm pacuema 3apabomHou naamul:

1. Onpeodenums, Kaxue 8uln1amMbl HYIHCHO YUecmsb NpU pacueme cpeone20 3apabomxa.

2. Ymounumuw, 6bL10 U NOBbIULEHUE 8 OP2AHU3AYUU MAPUPDHBIX CINABOK.

3. Paccuumamo cpedneonesnou 3apabomox u m.o.

BeiBaeT, uTo B Kakue-mMOO YACTH TEPEYHs, MPEACTaBISAIONME COOOH CIOBOCOYETAHUS,
BKJIIOUAETCSl CAMOCTOSITENIbHOE TpEJIOKEeHNEe, HadyuHarouleecsi ¢ MponucHoil OykBbl. HeszaBucumo ot
TOTO, YTO B KOHIIE MPEJIOKEHHUS MO MPaBHIIAM PYCCKOTO S3bIKA JIOJDKHA CTaBUTHCS TOYKA, Ka)IbId
AJIEMEHT CIHCKa OyAET OTAEIATHCS OT CIEAYIOIIEro TOUYKOM C 3amsITOM.

IIpumep.

Jokymenmul npu nocmynieHuu Ha pabomy:

- pe3lome, Xapakxmepucmuxd, pekomeHoamenbhvie NUcbMa;

- 3as6/1eHue compyOHUKa o0 npueme Ha pabomy,

- KOnus unu 8mopou 3K3eMHIAp NPUKA3a O npueme compyoHuxa Ha padomy. IIpukas camozo
npeonpusmus Modcem Ovblmb U30AH HA OCHOBAHUU NPUKA3A BbIUECMOAE20 6e00MCmed, eciu
KOHKpemHoe npeonpusamue Haxooumcs 6 e20 NOOYUHeHUU,;

- mpyo0oe8oti 002080p U m.o.

[Ipu cocraBieHnu nepednen cieayer 0043aTenbHo 00pallaTh BHUIMAaHNE Ha TO, YTOObI HaYaIbHbIE
CJIOBA Ka)/10T0 3JIEMEHTA CIKCcKa ObUIN COrIacOBaHbl MEX Ay CO00i B poJie, Uncie U Majeke.

ITpumep.

Haumenosanue nepuooda, komopwiti MOXCHO YCMAHOBUMb CBUOEMENbCKUMU NOKA3AHUAMU:

- paboma paboue2o u Ciyicauie2o,

- paboma 8 60eHU3UPOBAHHOU OXpaHe;

- paboma 6 opeanax cneyceasu;

- paboma 8 Koixose.

Taxxe Bce 3JIEMEHTBI CIIUCKA JIOJDKHBI OBITH 0053aTENBHO COTJIACOBAHBI B POJIC, YMCIIE U MaJIexKe
CO CJIOBaMH (MJIM CJIIOBOM) B IPE/BApSIOLIEM MepeyeHb NPEeAJIOKEHUH, TI0CIe KOTOPOTrO CTOUT JABOETOYHE.

ITpumep.

s npumenenus Hanoz2osoeo éviuema no HJC neobxodumo cobarodenue mpex yciosuii:

1) gakxmuueckozo nepemewjenus moeapoes uepes mamoriceHHyro epanuyy Pd;

2) ynaamer H/{C mamoosicenHbiM opeanam;

3) npunAmusa Ha y4em UMNOPMHBIX MOBAPO8 NPEONPUHUMAMENEM.

4.3.6 IlpaBujia cokpaleHus CJI0B M CJI0BOCOYETAHMU M

CokpalieHue CcIOB W CJIOBOCOUYETAaHMH Ha PYCCKOM SI3BIKE OQOPMISIIOT B COOTBETCTBHH C
tpeboBanusimu ['OCT 7.12-93.

[Ipumenenne B paboTe COKpalleHuil, He MPEAyCMOTPEHHBIX BBIIICYKAa3aHHBIM CTaHIAPTOM, MIIH
YCJIOBHBIX 0003HAUCHUM MPEAIoaracT HAIMIMEe TIEPEUHs COKPAIIEHUH 1 YCIIOBHBIX 0003HAYCHUH.

Hanvnuve mepedHss HEe HCKIIOYAeT pacmd(pPOBKY COKpAIICHHS U yCIOBHOTO O0O3HAYEHUs IMPHU
MEPBOM YIIOMHUHAHHUHU B TEKCTE.

[TepeueHb MOMEMIAIOT TTOCTIE OCHOBHOTO TEKCTA.

[lepeuens crnemyer pacrionarate crosonoM. CieBa B anpaBUTHOM IOPSIKE WU B MOPSIKE HX
NEpBOro ynmnoMuHaHHd B TCKCTC HNPUBOAAT COKpAIICHUA HIIM YCJIIOBHBIC 0603Ha‘-IGHI/I$I, ClipaBa - HUX
NETANBHYIO PacIu(PpoOBKY.

Hanuyne nepevns yka3pIBaloT B OTJIABJICHUU PaOOTHI.

4.3.7 Opopmiaenue gopmy.a
®opmyisl opopmitsitoT B coorBeTcTBHM ¢ TpeboBanusiMu ['OCT 2.105-95 u TOCT P 7.0.11-2011.

[Ipu odopmnenun ¢GopMya B KadyeCcTBE CHMBOJIOB CIEAyeT MPUMEHITh O0O3HAYEHUS,
YCTAaHOBJICHHBIC COOTBCTCTBYIOIIMMHA HATUOHAJIbHBIMU CTaAHJApTAMU.

[TosicHeHUsI CHMBOJIOB JIOJKHBI OBITh PUBEJEHBI B TEKCTE WJIM HEMOCPEACTBEHHO MO (OPMYJIIOM.
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®opMyIibl B TEKCTE pabOThl ClIelyeT HyMepoBaTh apaOCKUMM LU(paMu CKBO3HOH Hymepauuen
HJIM B Ipcciiax IriIaBbl WJIK pa3acia.

Homep 3axitoyaroT B Kpyriible CKOOKH U 3alIMCBIBAIOT Ha YPOBHE ()OPMYJIbI CIIpaBa.

ITpumep.

Jns mHAEKcoB o0beMa NPOMYKIHMH, CTOMMOCTH OCHOBHBIX (OHIOB U (DOHIOOTHAYM BEPHO
CJIEYIOILEE PABEHCTBO:

I,=1_.11, 3)
rae 1 0~ % - UHJIeKC 00beMa MPOJYKIIUH B COMIOCTABUMBIX IICHAX;
_ ¢ '
e 7ICs MHJICKC CPEIHET0I0BOM CTOMMOCTH OCHOBHBIX (DOHIIOB.
Cchutku B TEKCTE Ha MOPSIKOBBIE HOMEpa (OpMyIT NAlOT B CKOOKax, Hampumep, ... B hopmyie

3).

@opMmyIel, MOMEIMIaeMble B MPHIOKEHUSX, JODKHBI HYMEpPOBATHhCS OTIEIBHOW HyMmeparuei
apabckumu nudpamMu B Tpeaesax KaKAOoro NPHIOKEHUS ¢ T00aBICHHUEM TMepea Kaxaou mudpoun
o003HaueHMS TPUIIOKEeHU, Hanpumep Gopmyina (B.1).

DopmyJibl, CAEAYIOLIME OJIHA 3a APYTOM U HE Pa3/ICICHHBIC TEKCTOM, Pa3ACIISIIOT 3alATOM.

[TeperocuTh GopMyIbl Ha CICAYIOIIYIO CTPOKY IOIYCKAeTCs TOJIHKO HAa 3HAKAX BBHIMOTHSIEMBIX
orepariii, mpuyeM 3HaK B Hadaje CIEAYIONeH CTPOKH MOBTOPSIOT. [Ipu mepeHoce ¢hopMyIibl Ha 3HAKeE
YMHO>KEHUSI IPUMEHSIOT 3HAK «X».

4.3.8 Odopmiienue oudIMOrpaduuecKkne CCbIIKN

bubnuorpaduyueckne CChUIKM B TEKCT€ pabOThl OPOPMIISIOT B COOTBETCTBUHM C TPEOOBAHHUSAMU
I'OCT P 7.0.5-2008.

bubnuorpaduueckass ccbUIka SBISETCS YacThl0 CIPABOYHOIO ammapara pabdoThl U CIIYXKHUT
HCTOYHHUKOM Oubnuorpapudeckoit uHGopmaru 00 00bEKTaxX CChUIKU.

bubnuorpaduueckas cchlIkKa COACPKUT OMONMOTpaPUUYECKHE CBEACHUS O IMUTHPYEMOM,
paccMaTpuBaeMOM HIIM YIIOMUHAEMOM B TEKCTE pa0OThI APYroM MCTOYHHKE (€r0 COCTaBHOW YacTH WIU
rpynmne HCTOYHUKOB), HEOOXOOUMBIE W JOCTATOYHBIE IJIsi €ro HACHTU(]UKAIMK, MOMCKa U oOIIei
XapaKTePUCTHKH.

OObeKkTaMH cOCTaBieHUs OMOIMOrpaduuEcKOl CChUTKH SIBJISIOTCS BCE BHUJBI OMYyOJMKOBAaHHBIX U
HEOMMyOJIMKOBAHHBIX JOKYMEHTOB Ha JIIOOBIX HOCHTENSAX (B TOM YHCIE OJJIEKTPOHHBIE PECypCHI
JIOKQJIBHOTO M YJAJIEHHOTO JTOCTYIA), a TAKXKE COCTaBHbIE YaCTU UCTOYHUKOB.

CoBokynHOCTh OHOIMOTrpadUuecKUX CBEACHUN B CCHUTKE JOJKHA 00€CTIeYnBaTh UACHTU(DUKAIIIIO
Y TIOUCK OOBEKTa CChUIKH.

[To MecTy pacnoiokeHus: B JOKyMEHTE pa3indyaroT Oudanorpauueckue CChUIKu:

- BHYTPUTEKCTOBbIE, IOMEIICHHBIE B TEKCTE JOKYMEHTA;

- TIOJICTPOYHBIE, BRIHECEHHBIE M3 TEKCTa BHU3 MOJIOCKHI IOKyMEHTA (B CHOCKY):

- 3aTEKCTOBBIE, BRIHECEHHBIE 32 TEKCT JJOKYMEHTA WJIA €r0 YacTH (B BBIHOCKY).

B pabote crneayeT npuMeHSTh 3aTeKCTOBBIC CCHIIKH.

COBOKYIMHOCTh  3aTE€KCTOBBIX OMOJMOTpaUUIECKUX CCBUIOK O(opMIIsIeTCsT Kak TepeyeHb
O6ubnuorpaduyeckux 3anrcell 1 BKIIOYACTCS B CIIMCOK MCIIOJIb30BAaHHBIX UCTOYHUKOB PaOOTHI.

Ecnu ccpiiky B paboTe mpHUBOISAT Ha KOHKPETHBIM ()parMeHT TeKCTa MCTOYHHKA, B OTCHUIKE
YKa3bIBAIOT TOPSIIKOBBI HOMEpP U CTPAHUIIBl, HA KOTOPBIX IMOMEIIEH OOBEKT CChUTKA. CBeACHHUS
paznensoT 3ansaTod. OTChUIKY MPUBOJAT B KBAaJIPaTHBIX CKOOKAaX B CTPOKY C TEKCTOM JOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3oeannvix ucmo4HuKos:

10. Kocomamosa, M. B. KoMniiekcHBIIT YKOHOMUYECKUIN aHAIN3 XO3IUCTBEHHON NEITEIbHOCTH /
M. B. Kocomnanosa, B. A. CBo6oanna. — Mocksa : M3natenscko-Toproast koproparnus «Jlamkos u K°»,
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2018. — 247 C. : W1 — Pexxum JOCTyma: 1o MHOJIHUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=495781 (nata  oOparieHus: 20.05.2019). -
bubnuorp.: c. 238. — ISBN 978-5-394-00588-6. — TeKcCT : 37€KTPOHHBIH.

Ecnu ccpuiky B paboTe MPUBOAAT HAa KOHKPETHBIM ()parMeHT TEKCTa 3JIEKTPOHHOTO pecypca, B
OTCBUIKE YKa3bIBAIOT MOPSAIKOBBIN HOMEpP UCTOYHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonv3osannvix ucmo4HuKos:

15. Tlpokypatr, A.C. Ponp kiaccuukanmuu HAJIOTOBBIX PHUCKOB B TMPAKTUKE HAJIOTOBOTO
menexmenTa / A. C. Ilpokypat. — TekcT: a5ekTpoHHbIH // DxoHomuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (1ara o6pamenus: 20.05.2019).

4.3.9 OdopmieHne cucKa UCMOJb30BAHHBIX HCTOYHUKOB

bubnuorpaduueckue onrcanne UCTOYHUKA B CHHCKE MCIOJIB30BAHHBIX HCTOYHUKOB O(GOPMIISIOT
B cootBeTcTBUU ¢ TpeboBanusmu [[OCT P 7.0.100-2018.

bubnuorpaduueckoe onucanue SBISIETCS OCHOBHOM YacThio OMOIMOTpaguuecKoi 3amucH.

Cnucok UCHONB30BaHHBIX MCTOYHHMKOB [JOJDKEH BKIIOYaTh OubInorpaduueckue 3amucu Ha
MCTOYHMKH, HCIOJB30BAHHBIE aBTOPOM INpU HamucaHuu paboTbl. CHHCOK JOJDKEH OBITh pa3sMelleH B
KOHIIE OCHOBHOTI'O TEKCTA.

B paGore HCTOYHMKM B CIHCKE HCIOJb30BAaHHBIX MCTOYHHKOB CJEIyeT pacmojaraTth B
andasutHoM mnopsaake. [Ipu 3ToM He3aBUCHMO OT aln(aBUTHOrO MOpPSAIKA BIEpPEAH JOJKHBI OBITH
MIPUBEICHb HOPMATHUBHBIE AKTHI.

HopmaTtuBHBIE aKThI pacrionararoTcs B CIEAYIOMIEM MOPSIKE:

- MEXIyHapOJHbIE aKThl, paTuduiupoBannubie Poccueit, mpuuem cHavana uayt fokymeHTsl OOH;

- Konctutynusa Poccuu;

- KOJIEKCHI;

- (eaepanbHbBIE 3aKOHBI;

- ykassl [Ipesunenrta Poccuu;

- moctaHoBJieHus [IpaButenscTBa Poccuu;

- MPUKA3bl, TUChMA U TIP. YKa3aHUS OTACTHHBIX (eiepaIbHbIX MUHUCTEPCTB U BEIOMCTB;

- 3aKOHBI cCyOBekTOB Poccun;

- pacriopshKeHHs TyOepHaTOpPOB;

- pacniopsiKeHHs 00JIaCTHBIX (PECIyOIMKAHCKUX) TPaBUTENbCTB;

- cynebHas mpakTuka (T.e. mocTaHoBIeHUs BepxoBHoro u npounx cyaoB Poccum.

3aK0oHBI pacIMojararoTcs He N0 andaBuTy, a Mo nare npuHATHS (moamucanus IIpesumeHTom
Poccun) - Bepenu 6onee crapele.

B crnircke ncmosib30BaHHBIX HCTOYHUKOB HE JOJKHO ObITh HCTOYHHUKOB, HAa KOTOPBIE HET CCHUIKH B
TeKCTe PadOTEHI.

[Tpumep odopmiteHns: CIUCKA UCTIOIB30BaHHBIX UICTOYHUKOB MpuBezeH B [Ipunoxenun b.

4.3.10 OdopMmieHue NPUII0KEHUI

[Tpunoxxenus odopmisaior B cooTBeTcTBUM ¢ TpedoBanusimu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

Martepuai, AOTOTHSAIOMNN OCHOBHOM TEKCT Pa0OTHI, TOMYCKAETCSl TIOMEIIATh B MPUIOKEHUAX. B
KayecTBE NPUJIOKEHHUS MOTYT OBITh IpEACTaBICHBL rpaduyeckuii MaTepuan, TaOIULbl, (HOPMYJIHI,
PUCYHKH Y IPYTOM WIUTIOCTPATUBHBIA MaTepHall.

[Mpunoxenuss oQopMIIAIOT Kak MPOJIOJDKEHHE pabdoThl Ha €€ TOCISAYIONMX CTpaHUIlax.
[IpunoxxeHus JOMKHBI UMETh OOIIYIO C OCTAIILHOM YacThI0 pab0OThl CKBO3HYIO HyMEpAIUIO CTPAHULL.

B Tekcte paboThl Ha BCEe MPUITOKESHHSI TOJKHBI OBITH JaHBI CCHUIKH.

[TpunokeHus pacmonaraioT B HOPSAJIKE CChIJIOK Ha HUX B TEKCTE PabOTHI.

[IpunoxxeHust NOMKHBI OBITH TIEPEYUCIICHBI B OTJIABIICEHWU Pa0OTHI C YKa3aHHUEM WX HOMEPOB,
3arojIOBKOB U CTPaHUII.



16

Kaxxnoe mpuiioxkeHue cieayeT HauWHATh C HOBOM CTpaHUIIBI C YKAa3aHHEM HaBEpXy IMOCEpEeIrHe
CTpaHuIlbl cioBa «IIpunoxxeHue» u ero 0003HAYCHHUS.

[TpunokeHrne AOHKHO MMETh 3aroJIOBOK, KOTOPBIM 3alKCHIBAIOT CUMMETPUYHO OTHOCUTEIIBHO
TEKCTa C IPOMHUCHOM OYKBBI OTAEIHHON CTPOKOM.

[Ipunoxxenuss o0003HAUYAIOT 3arjiaBHBIMH, OyKBaMHM pyccKoro andaBuTa, HauWHas C A, 3a
UCKITIOUCHHEM OyKB E, 3, 171, 0O, Y, b, b, 'b. Ilocne cnosa «IIpunoxenue» cieayer OykBa, 0003HaUarOIIas
€ro Mocjae10BaTeIbHOCTb.

[Ipunoxkenus, Kak MPaBWIO, BBHIMOJTHSIIOT Ha auctax dopmata A4. Jlomyckaercs ohOpMISTh
npuiokeHus Ha auctax Gopmara A3, A4x3, Adx4, A2 u Al mo 'OCT 2.301-68.

4.4 Meronnueckue peKOMeHAAMHU 10 HANTUCAHNIO KOHCIIEKTOB

Koncriexkr (ot mnar. conspectus - 0030p) - NHCHbMEHHBIM TEKCT, B KOTOPOM KpaTKo U
MOCIIEIOBATEIHHO H3JI0KEHO COJAEpPIKAHME OCHOBHOTO MCTOYHHMKA MH(popmanuu. KoHcrekTupoBatb —
3HAQUYUT NPUBOJUTH K HEKOEMY IOPSAKY CBEIACHUs, MMOYEPIHYThIE M3 OpuUrMHaia. B ocHoBe mpouecca
JIEKUT CHUCTEeMaTH3alusl MPOYUTAHHOTO WIIM YCIBIIIAHHOTO. 3alliUCH MOTYT JI€JAThCA KaK B BUAEC TOUHBIX
BBIIEPKEK, IIUTAT, Tak U B (opMe CBOOOIHON Mojgauu cmbIcia. MaHepa HamucaHHs KOHCIEKTa, Kak
MPaBUIIO, OJIM3KA K CTUIIIO IIEPBOMCTOYHHKA.

Ecny KOHCHEKT COCTaBJIEH MPAaBWIBHO, OH JOJDKEH OTpa)kaTh JIOTMKY M CMBICIOBYHO CBSI3b
3anuceiBaeMoil mHpopmanuu. MM 3ampocTo MOXXKHO BOCIHOJB30BaThCA 4epe3 HEKOTOPOE KOJIHMUYECTBO
BPEMEHH, a TAK)K€ MPEIOCTaBUTh Il MPUMEHEHHsS KOMY-TO €IlI€, MOCKOJbKY MNPOYTEHHE T'PaMOTHO
3a)KCUPOBAHHBIX JAHHBIX HUKOT/Ia HE BBI30OBET 3aTPYyIHEHUH.

B mpomecce ydeObl WM NpU pEUIEHWH KaKOW-TO 3aJadyd B 00meM oObeme uHbopmanuu
BBIJICJIAIOT CaMO€ BaXKHOE M HEo0X0AuMMoe, TakKUM 00pazoM, yIpollas OBIaJeHHE MaTepuaioMm. B
XOpOIIO CAENAHHBIX 3aMHCSIX MOXKHO C JIETKOCTbIO OOHApYXHUTh CHENHUATU3UPOBAHHYIO TEPMHHOJIOTHIO,
MOHSATHO PACTOJIKOBAHHYIO M YETKO BBIICJICHHYIO [UIsl 3allOMHMHAHUS 3HAYEHUW pa3JIMYHBIX CJIOB.
Hcnons3yss 3aKOHCIIEKTUPOBAHHBIE CBEACHMS, JIerde CO3JaBaTh 3HAUYMMbIE TBOPUECKHE WJIM HAay4HbIC
paboThl, pa3IndHbIe pedepaTsl U CTaThU.

Hy»xHo ymeTh paznnuaTh KOHCHEKTHI U MPABWIBHO MCIOJb30BaTh Ty KaTETOPHUIO, KOTOpas JIydlle
BCET0 MOAXOIUT JIJIsl BBIMOHSIEMON paOOTHI.

IInan-xoncnexkm. Takoi BUI U3JIOKEHUS Ha OyMare CO3/1aeTcs Ha OCHOBE 3apaHee COCTaBJICHHOTO
IJIaHa MaTepualia, COCTOUT U3 OINPEJECICHHOTO KOJWYECTBA MyHKTOB (C 3arojioBKaMu) M MOJIMYHKTOB. B
Ipolecce KOHCIEKTUPOBAHUS KaXK/IbIi 3ar0JIOBOK PAaCKPBIBAETCS — JOMOJHAETCS KOPOTKUM TEKCTOM, B
KOHEYHOM HTOT€ II0JIy4yaeTcs CTPOMHBIA IUIAH-KOHCIEKT. VIMEHHO Takoil BapHaHT OoJjbIle BCEro
MOAXOJUT JIJIsl CPOYHOW MOJATOTOBKU K MyOJMYHOMY BBICTYIJICHUIO WJIM CeMHUHapy. EcrecTBeHHO, yeM
nocneaoBareinbHee OyneT TuiaH (ero MyHKThI JOJDKHBI MAaKCUMAJIBHO PACKPBIBATh COJACPIKAHHE), TEM
CBSI3aHHEE U TMOJHOIEHHee Oyaer Baml Jokiaf. CrenuanucTbl PEeKOMEHAYIOT HAmOJHSTh IUIaHOBBIN
KOHCIIEKT MOMETKaMH, B KOTOPBIX OyIyT yKa3aHbl BCE HCIOJb3yE€MbI€ BaMU HCTOYHUKH, TaK KaK CO
BPEMEHEM TPYIHO BOCCTAHOBUTH UX IO MAMSITH.

Cxemamuueckuti naaH. ITa Pa3HOBUJAHOCTb KOHCIEKTAa BBITVISIIUT TaK: BCE ITYHKTHI IUIaHA
MPEACTABICHBl B BHJE BONPOCHUTEIBHBIX NPEIIOKEHHM, Ha KOTOpbIE HYXHO JaTh OTBeT. M3yuwas
MaTepuas, Bbl BHOCUTE KOPOTKHME NMOMETKH (2-3 IpeiyiokKeHMs) MOJ KaXIblil MyHKT Bompoca. Takoii
KOHCIIEKT OTPa)KaeT CTPYKTYpPy U BHYTPEHHIOIO B3aMMOCBSA3b BCEX CBEICHHI U CIIOCOOCTBYET XOpOIIEMY
YCBOCHHIO MH(OpMAIIH.

Texcmyanvuwiti koncnexm. IlogoOHas hopMa U3JI0)KEHUS HACBIILIEHHEE APYTUX U COCTaBISETCS U3
OTPBIBKOB U LIUTAT caMoro ucTouyHuka. K TekcTyaabHOMY KOHCIEKTY MOKHO JIETKO MPUCOEIUHUTD TUIaH,
00 HATNIOJIHUTH €T0 PA3IMYHBIMU Te3UcaMH U TepMUHAMU. OH JTydille BCEro MOAXOIUT TeM, KTO U3y4aeT
HayKy WM JIMTEpaTypy, IA€ LUTAThl aBTOPOB Bcerga BaxkHbl. OJHAKO TaKOW KOHCIEKT COCTaBUTH
HenpocTo. HyHO yMeTh NMpaBUIbHO OTAENSATh HauOojee 3HaYMMble IIUTAThl TaKUM 00pazoM, YTOObI B
WUTOT€ OHU JAJIH MPEJCTABICHUE O MaTepUaJe B IIEJIOM.

Temamuueckuti xoncnekm. Takow croco0 3amucy WHGOPMAIMH CYIIECTBEHHO OTJIWYAETCS OT
apyrux. CyTb ero — B OCBEILIEHHH KaKOTro-HUOY/Ib OMPEIEICHHOT0 BOIIPOCA; MIPH 3TOM HCIIONB3yeTCsl HEe
OJIMH MCTOYHHK, & HECKOIbKO. ConepkaHue KakI0ro Marepuaia He OTpakaeTcsl, BeAb LIEJIb HE B 3TOM.
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TemaTuueckuif KOHCHEKT MOMOTAET JIydllle APYTUX aHaJU3upoOBaTh 3aJaHHYIO TEMY, pacKpbIBaTh
MOCTABIICHHBIC BOMPOCH U U3y4aTh UX C Pa3HBIX CTOPOH. OHAKO OyAbTe TOTOBHI K TOMY, YTO MPUACTCS
nepepaboTaTh HEMaJlo JIUTEPATypbl AJS MOJHOTHI M LIEIOCTHOCTH KAapTUHBI, TOJBKO B 3TOM Ciydae
U3NI0KeHue OyaeT 00aaaTh BCeMU JOCTOMHCTBAMH.

C60600HbIti. DTOT BHUJ KOHCIEKTa MpeAHa3HaueH ISl TeX, KTO YMEEeT MHCIIOJb30BaTh Cpasy
HECKOJIBKO CIOCOOOB paboOTHI ¢ MarepralioM. B HeM MOXET COAepKaThCs YTO YTOAHO — BBIMKCKH,
LUTaThl, TUIAaH U MHOXECTBO Te3ucoB. Bam morpeOyercst ymeHue OBICTpO M JIAKOHHUYHO H3Jararh
COOCTBEHHYIO MBICNIb, paboOTaTh ¢ IUIAHOM, AaBTOPCKMMHU IuTaramu. CuuTaercs, 4YTo MOI00HOE
(dbuKcupoBaHHe CBEICHUI SIBIIsIETCS HanOoJIee EeTOCTHBIM U MTOJIHOBECHBIM.

Texnuxa cocmasnenusi KOHcnekma.

HeoOxoqumo mpocMoOTpeTh Marepuall, BBISIBUTH OCOOCHHOCTH TEKCTa, €ro XapakTep, MOHSTH,
CJIOKEH JIM OH, COJCPKUT JIN HE3HAKOMBIC TEPMUHEI;

CHoBa npouuTaTh TEKCT U TIIATENHHO MPOAHATU3NPOBATH ero. Takas pabora ¢ MaTepuaoM JacT
BO3MOXXHOCTh OTJICTIMTHh TJABHOE OT BTOPOCTENEHHOTO, pa3feluTh WH(GOPMAIMI0O HAa COCTABJISIOIIHE
YacTH, PACIIOJIOKUTD €€ B HY>KHOM IOPSIJIKE.

O003HaUYNTh OCHOBHBIE MBICIIH TEKCTA, OHM HA3bIBAIOTCS Te3ucaMu. VX MOXHO 3alHCHIBaTh Kak
YIOAHO - LUTaTaMH (B CiIy4ae, €Clid HYKHO IMepelaTh aBTOPCKYIO MBICIb) JTUOO CBOMM COOCTBEHHBIM
CIIOCOOOM.

[Ipu koHncnexmupoeanuu nexyuti PEKOMEHIYETCS MPUIEPKUBATHCA CIEAYIOIMINUX OCHOBHBIX
TIPaBUII:

1. He HaumHaTh 3amuchiBaTh MaTepuall C MEPBBIX CJIOB IpEHojiaBaTes, cHayajla HeoOX0IuMO
BBICITYIIIATh €r0 MBICIH JI0 KOHIIA U TIOCTAPAThCS MOHSATH €€.

2. Ilpuctynarh K 3alHCH HY>KHO B TOT MOMEHT, KOTJa MpernoAaBaTeb, 3aKaHYUBask U3JI0KEHUE
OJTHOM MBICIIH, HAYUHAET €€ KOMMEHTUPOBATh.

3. B xoHcmekTe 00s3aTe€IbHO BBIIEISIOTCS OTHAENbHBIE yacTH. Heobxomumo pasrpaHU4MBATh
3aroJIOBKH, TOJ3arojOBKH, BBIBOJBI, 000COOMSITH OJHY TeMy OT Jpyroi. BeiieneHue MOXKHO [eiarh
MOJYEPKUBAHUEM, APYTUM IBETOM (TOJbKO HE CleAyeT MpeBpamiaTh TEKCT B MECTPble KapTHUHKM).
PexkoMeHnayercst nenaTh OTCTYIBI Uit 0003HAaYCHHs a03alleB U MyHKTOB IUIaHa, MPOOEIBHBIE CTPOKH JIsI
OTJIEJICHNs OJTHOM MBICIU OT Opyroi, Hymepauuto. Ecau ompenenenus, Gopmydbl, MpaBuia, 3aKOHbI B
TEKCTE MOKHO CIIeNaTh 0oJiee 3aMETHBIMU, UX 3aKJIIOYAIOT B PAMKY.

4. 3anucu HYXHO cO37aBaThb C MCIOJIb30BAaHUEM MPHUHATHIX YCIOBHBIX 00O3HaUYEHUHU.
Koncnektupys, 00s3aTeIbHO HEOOXOIUMO YHNOTpeONsATh pa3HOOOpa3Hble 3HAKW (MX HAa3bIBAIOT
CUTHaJbHBIMU). OTO MOTyT OBITh yKa3aTelW M HaNpaBsIOLIUE CTPEIKH, BOCKIUIATENbHBIE H
BOIIPOCUTEINIbHBIE 3HaKH, coueTanus PS (mocnecnoBue) u NB (oOparute BHHUMaHme). Hanpumep, cioBo
«CIIEJIOBATEIHHO» BBl MOXKET€ 0003HAYMTh MaTeMaTH4ecKo cTpenkoi =>. Korma BeipaboTaeTcsi cBOM
COOCTBEHHBIN 3HAKOBBIN HA0Op, CO3AaBaTh KOHCIIEKT, a MOCJE U U3y4YaTh €ro OyAeT mpoiie u ObicTpee.

He nyxHO 3a0biBaTh 00 abOpeBHMarypax (COKpalleHHBIX CJIOBaX), 3HAKaXx paBEHCTBA U
HEPaBEHCTBA, OOJIbIIIE U MEHBIIIE.

Bbonbiuryio mones3y Ais co3/laHus MPaBWIBHOTO KOHCHEKTa MaloT cokpaieHus. OHaKo MHOTHE
CUMTAIOT, YTO COKpAIICHHE THUIA «I-Th» (IyMaTh) U MOJOOHBIE UM HCIIOJIB30BAaTh HE CIIEAYyeT, TaK Kak
BITOCJIEJICTBUU OOJIBIIIOE KOJTUYECTBO BPEMEHHU YXOAUT Ha PacCHIM(PPOBKY, a YTCHHE KOHCIIEKTA HE JI0JKHO
MIPEPHIBATHCSI TOCTOPOHHUMH JACHCTBUSIME M pa3MbIUICeHUsIMA. Jlydie Bcero pa3paboTath COOCTBEHHYIO
CHUCTEMY COKpalleHWH ¥ 0003HA4aTh MMH BO BCEX 3alUCAX OJHUW M T€ KE CIoBa (M HE YTO HHOE).
Hanpumep, cokparienue «r-Tb» OyJIeT BCeraa M Be3[e CIOBOM «TOBOPUTH», a Ooibluas OykBa «P» —
CIIOBOM «pabOTa».

5. HyxHo n306erathb CI0XHBIX U JUIMHHBIX PacCyKICHUN.

6. Ilpy KOHCHEKTHUPOBAHUHM JIy4llle TOJH30BaThCS IOBECTBOBATEIbHBIMU MPEIIOKECHUSIMH,
n30erath CaMOCTOSTEIBHBIX BOMTPOCOB. BOMPOCH yMECTHBI Ha TOJSX KOHCIIEKTA.

7. He HyxHO cTapaThcs 3aMKCUPOBATh MaTE€pHall TOCIOBHO, IIPU 3TOM YacTO TePSETCsl IJIaBHAs
MBICITb, K TOMY JK€ TaKylO 3alucCh TPYJHO BECTH. BTOpOCTENeHHBIE ClIOBa HY)XHO OTOpachiBaTh, 0e3
KOTOPBIX TJIaBHASl MBICIIb HE TEPSIETCS.

8. Ecnu B mekuuu BCTpEYarOTCsl HEMOHSATHBIE TEPMUHBI, MOKHO OCTaBUTh MECTO, a MOCIIC 3aHITHIA
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YTOYHUTH UX 3HAYCHHUC Yy ITPCIIOaaBaTeIIs.
4.5 MeToaudyecKue PEKOMEHIAAIUHA 110 MOATOTOBKEC HAYYHOI'0 10K/JIa/1a, CTATbH

Hayunast ctathsi — 3TO mpeicTaBlieHHE PE3yJbTaTOB KaKOTo-IMOO HCCleOBaHUS IJid Hay4dHOU
obmecTBeHHOCTH. Haydnas craThsi 00s3aT€IbHO BKJIIOYAET JJIEMEHTHI HOBOTO 3HAHUS, KOTOpPHIE H
onpeiensoT e€ 3HaYMMOCTh. B OTHENbHBIX choydasX Hay4Has CTaThd MOXET COJEpXKaTh
CUCTEeMAaTH3aIni0, 0000IIeHIE YK€ U3BECTHBIX HAyYHBIX JTAaHHBIX O MPOIIEeCCce, SBICHUU WU 00BEKTe, Ha
OCHOBE KOTOPOTO JIENal0TCsl HOBBIE BBIBOJBI, IPOrHO3bI. Takas cTaThs Ha3bIBaeTCs 0030pOM Hay4yHOM
JTUTEPATYPHI 10 ONPEICTICHHON Mpobdeme.

Br160op Tembl BcciieroBaHus HEPA3PBIBHO CBSA3aH C BHIOOPOM ero o0bekTa. OOBEKT UCCIe0BaHUS
— CHUCTEMa, TIPOIIECC WM SBJICHHE, MOPOXKAAOIINE MPOOIEMHYIO CUTYAIIUIO U U30paHHbBIE ISl N3yUCHUSI.
[Tonyuenue 3HaHMi 00 00BEKTE, HEOOXOAUMBIX IJISl PEIICHUS] KOHKPETHOW MPOOJIeMBbl, TIOCTABIICHHON B
HCCIIEI0BAHUH, OCYIIECTBIISIETCS] MOCPEACTBOM M3YUEHHS PE3YyJbTAaTOB IEJICHANPABICHHOTO HAY4YHOIO
BO3/ICHCTBUS Ha OTAENbHbIC YaCTU 00BEKTa, Ha3bIBAEMbIE MPEIMETAMH UCCIIEI0BAHUSI.

[Ipenmer uccnenoBaHusi — 4YacTh, CTOPOHA, CBOMCTBO, OTHOIIEHHWE OOBEKTA, UCCIEAyEMBIE C
ONpeeNIeHHOW IeNbl0 B JAaHHBIX YCIOBHUSX, T.€. 3TO 3JeMEeHT oObekTa wuccienoBanusa. llpeamer
HCCIIEIOBAHUS SIBJISIETCS HOCUTENIEM TPYIIIbI WK Psiia CYIIECTBEHHBIX CBOMCTB, CBS3EH, UM MPU3HAKOB
M3y4aeMoro o0beKTa M CIy>KUT CPEICTBOM €r0 HayYHOTO MO3HAHUS.

[Tocrie 000CHOBaHUS TEMBI, OMPEACIEHUsI 00BEKTa U MPEAMETa UCCIEeIOBaHM (OPMYITUPYETCS
1elb MCCIeI0BaHus Mo JaHHOM Teme. Llenb uccnenoBaHus BBICTYIAeT Kak OIpe/IeieHHbIH MEXaHH3M
MHTETPALMM Pa3JINYHbIX JACHUCTBUM B CUCTEMY «LEJIb — CpPEACTBO — pesysbrar». Llens — 3apanee
OCO3HaHHBIM W IJIaHUpPyeMbll pe3ynbTar. OCHOBHBIE AJIEMEHTHI, (QOPMHUPYIOIINE COAEpNKAHHE LENH
WCCJICTOBAHMS: KOHEUHBINH PE3yNIbTAT, 00bEKT HUCCICIOBAHUS, Ty Th JOCTH)KCHUS KOHEYHOT'O PE3yJIbTaTa.

3amayamMy MCCIIeIOBaHUSI HA3bIBAIOTCS BOIIPOCHI, MOJyYEHHE OTBETOB Ha KOTOpPHIE HEOOXOIUMO
JUISL TOCTHIKEHUSI e ucciaefoBaHusi. Kak mpaBuiio, BBIABUTAIOTCS CIEAYIONIUE HCCIIEIOBATEIbCKUE
3aJlauu:

— BBISIBICHUE CYIIHOCTH, MPU3HAKOB, KPUTEPUEB HM3y4aeMOIro MPOLECCa, SIBJICHHUS M Ha HTOU
OCHOBE €ro 0ObSICHEHHE, XapaKTEePUCTHKA;

— 000CHOBaHUE OCHOBHBIX ITyTel (METO/I0B, CPEACTB) PELICHUS TPOOIEMBI.

N3ydyeHne HayyHOM JUTEpaTypbl — STO BAXKHBIM W JUIMTEIbHBIA MPOLECC, 3aBEPIIAIOITUNCS
HalMCAaHUEM OKOHYATEeIbHOTO BapuaHTa cTaTbu. OH BKJIIOYAET psii 3TAloOB: MOUCK MCTOYHUKOB;
O3HAKOMHTENIbHOE YTEHHE; YIIIyOJIeHHOE, H3yyalollee YTeHHWE C BBIMHCKaMH B (OpME KOHCIIEKTOB,
aHHOTAIlM{, TE3UCOB, pedepHUpPOBAHMS; HCIOJB30BAHHE HCTOYHHKOB B TIPOIECCE HCCIICTOBAHUS IS
OOBSICHEHUSI U MHTEpIIpeTallid COOCTBEHHBIX PE3YyJbTaTOB M HAOIOJACHWM; CCBHUIKA Ha JUTEpaTypy B
YepHOBUKE; HamucaHue 0030pHOM uyacTu paboThl; opraHu3anus OMOIMOrpaUYEecKOro OMHUCAHUS K
paboTe 1 ero OKOHYATENbHOE PeJaKTHPOBAHHUE.

Hayunoe 00001eHne HOCHT OCOOBIM XapakTep, OHO OTIMYAETCS TOYHOCTBIO, MOMYEPKHYTOM
JIOTUYHOCTBIO, OJHO3HAYHBIM BBIPAKEHUEM MBICIH, KOTOpas CTPOTO apryMEHTUPYETCS, a XOJ
JIOTUYECKHUX PACCYKJECHUN aKIIEHTUPYETCS C MTOMOIIBIO CHIEIUATBHBIX CPEJICTB CBSI3H.

[lepeuncnuM HEKOTOpBIE S3BIKOBBIE CpEICTBa HAYYHOTO CTWIJIS, 4YTOOBI BBl  MOTJIH
MPHUACPKUBATHCS UX MPU pabOTe C PyKOMHUCHIO:

— cinoBa 000OIIEHHON CEeMaHTUKH (BaXXHOCTb, CHCTEMHOCTb, BO3pacTaHHe, IOHUKEHHE,
IIPUMEHEHHE U T.I1.);

— TEPMHHBI, XapaKTepHbIe ISl Kakoi-1100 HAyKH, U OOILIeHay4yHble MOHATHUS (3aKOH, MPHUHIIMII,
kiaccudukanus, nHGopMaIys, BEpOsSITHOCTb, THIIOTE3a U JIP.);

— CJIOBa, YKAa3bIBAIOIIME HA 3aKOHOMEPHBIH XapaKTep ONUCAHHBIX SBJICHHH (OOBIYHO,
OOBIKHOBEHHO, BCET/IA, PETYISIPHO, BCIKUH, KAXK/IbIH, KaK MPABUJIO U T.I1.);

— TJIarojbl HACTOAIIETO0 BHEBPEMEHHOTO B 0000IIEHHO-0TBIeUeHHBIX 3HadeHUsX (peub UJIET o
npobneme..., orctoga CJIEAYVET BeBox..., CJIEAYET 3ametuTh, 4TO ..., BBIYHCICHUE (HAOIOICHUE)
I[TPUBOJUT k cnemyromiemMy pe3yiabTary ..., IEperIeM K CIEAYIOIEMY BOIPOCY ..., 3AKITIOUEHUE HOCUT
MpeABAPUTENIbHBIA XapaKTep..., U3 CKA3aHHOTO paHee BBITEKAET..., 3TO JA€T OCHOBAaHUE TOBOPUTH O ..., ITO
TOBOPHUT O ... U 1p.);
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— TIJ1aroJisl MPOIIEIIIETr0 U Oy Iylero BpeMEHH! UCTOIb3YIOTCS B 3HAUEHUN HACTOSIIET0 BPEMEHHU
(MBI TIOJIyYMM /TIONTYYWJIH .., TIPUMEHUM ..., HCIOIb3YETCS, BBIpPAXKACTCS, HAOMIOMAaeTCsS U T.II.); Yalle
UCIOJIb3YIOTCS TJIarojibl HECOBEPUICHHOIO BHUAA, Kak Oojee OTBICYEHHO-OOOOIIECHHBIE; TJIaroiibl e
COBEPIICHHOTO BHJIa XapaKTEPHBI IS YCTOWMYMBBIX OOOpPOTOB (IOKaXEM, YTO ..., PACCMOTPUM ...,
BBIBEJIEM ...);

— npeoOnanarT GopMbl 3-TO JIMIIA MECTOMMEHUH U TIaroyioB. ABTOpckoe «MbI TUTIOC THYHAS
dbopma Timarosa» ymnoTpedsseTcs B OTBJICUYEHHO-OOOOIIEHHOM 3HAUY€HUM (MBI cUHMTaeM (Iojaraem,
YTBEPKAAEM. .., HAMU YCTAHOBJIEHO...).

— YacTOTHBl CYIIECTBUTEIbHBIE E€AMHCTBEHHOTO 4Hcla, (OpPMBI CpeAHEro poaa y
CYIIECTBUTENLHBIX a0CTPAKTHOTO 3HAYCHUS (IBMKEHUE, KOTMYECTBO);

— KpaTKue npuiaratenbHblie: [[pocTpaHCTBO OAHOPOIHO U U30TPOITHO.

Ha cuHTakcuueckoM YpOBHE CBSI3b MEXIY NPEIJIOKEHUSIMU OCYIIECTBIISIETCS C IMOMOIIbIO
MOBTOPSIIOLIUXCA CYLIECTBUTENBHBIX M MecTouMeHuil. Cneaurte, yToObl B OJU3KOM KOHTEKCTE HE
noBTopsutrchk cioBa DTOT, 9TO, 3ameHsiiTe uX cuHOHUMamMu. Hampumep, 3TOT — MOMO0OHBIN, TaKoM
K€, YKa3aHHBIM BBIINIC, JaHHBIM W T.I. B TpemtokeHWH mpeodrasaeT NPsIMOM TMOPSIOK CIIOB
(mopuiexaiiee — ckazyemoe — JOTIOJIHEHHUS).

[Tocne MOArOTOBKM YEPHOBBIX HAOPOCKOB OTAEIBHBIX pa3/ielioB HEOOXOAMMO MPUCTYNaTh K
HaIMCAHUIO PYKOIIUCH CTAaThU B 1IeJIOM. Pa3ziensl cieayer pacoyioxKUTh B CIEAYIOIIEM MOPSIAKE:

— aHHOTAIUS;

— BBEJICHHUE;

— DKCIIEPUMEHTAJIBHBIN pa3aes;

— aHAJIMTUYECKUI/TEOPETUUECKNI Pa3aAe;

— 3aKJIIOYEHHUE;

— CIHCOK HCITOJIb30BAHHBIX UCTOYHUKOB.

HekoToprle M3 MEpeYMCICHHBIX BBINIE pa3AenoB y Bac Moryt oTcyTcTBOBaTh, a HOPSAIOK
CIICJTOBAHMSI PA3/IEIOB MOKET OBITh MHOM, YTO HEOOXOIUMO COTJIACOBATH C HAYYHBIM PYKOBOUTEIIEM.

BBenenne MoxeT BKIIOYATh TaKMe KOMIIOHEHTHI: 00OCHOBAaHME U aKTyaJbHOCTh TE€MBI; KPaTKUI
0030p NHUTEpaTyphl, XapaKTePUCTUKA TpeaMeTa, 00beKTa (0OOBEKTOB), a TAKKE METOJOB HCCIEHOBAHUS;
BbIIBUTaeMasi TUIIOTe3a; HayyHasi HOBU3HA pabOThl, €€ TeOpeTUUecKas U MpakTUYecKas 3HaYMMOCTb.

B akcnepuMeHTanbHOM (MCCIIEIOBATEIBCKOM) pa3felie JaeTcs OOOCHOBaHHE M OIMCAaHUE
METOJIMKH  MCCIEJOBAaHUSA; TPUBOAATCS TOJy4YCHHbIE JaHHBIC, pa3MemlaeTcs HeoOXOIUMBIii
WLTIOCTPAaTUBHBIN MaTepualr; (GOpMyIUPYIOTCS BEIBOABI 1 0000IICHHUS.

B Tekcre craThu cieayeT apryMEHTUPOBAHO BBIACIUTH TO HOBOE U OPUTMHAIBHOE, YTO BHOCHUT B
pa3paboTKy MpoOIeMbl aBTOp CTaThU. TEKCT MOJDKEH 0071a1aTh HEKOTOPHIM KOMITO3UIIMOHHO-CIOKETHBIM
MIOCTPOCHHUEM, HAIPABJICHHBIM Ha IOCJIEIOBATEIbHOE U LEJCHANPABICHHOE PACKPBITHE U1 YHUTATEINs
rpoiiecca aBTOPCKOro MOUCKa.

AHaIUTUYECKUH WM TEOPETUYECKUM  paszesl  MOCBAIMIAETCS  aHadu3y  MOJYYEHHBIX
AKCIIEPUMEHTAIBHBIX PE3yJbTATOB; UX OMUCAHHUIO, MHTEPIIPETAlMA B paMKaX CYMIECTBYIOMICH TEOpHH
WM MIPEICTaBISET OPUTHHAIBHOE TEOPETHUECKOE HCCIIe0BaHNE.

MeTtonudeckuii pa3aen MOXKET COJAEpKaTh apryMEHTHPOBAHHBIE MPAKTHUECKHUE PEKOMEHJAINH,
BO3MOYXHOCTH M OCOOEHHOCTHU MCMOJIb30BaHUs pe3ybTaToB Baieil paboThl.

3akiroueHrue B KpaTkod (opMe MOABOIUT UTOTH BCEM pabOThI B BUAE TE3MCOB WU BHIBOJIOB,
COTJIACOBAaHHBIX C ILIENBI0 M 3aJadyaMM MCCIIEAOBAHMS; YKA3bIBAET TEOPETHUECKYI0 M MPAKTHYECKYIO
[[EHHOCTh TOJYYEHHBIX PE3yJbTAaTOB, NX BO3MOXXHOE BHEAPEHUS, HAMEYACT NaTbHEHUIIINE MEePCTICKTUBBI
M3YYEeHHsI TaHHOU MPOOIIEMBI.

YCTHBIM JOKIAA TpH BBICTYIUICHMH Ha KOH(MEPEHIIMM CTPOUTCS Ha OCHOBE BBEICHUS,
pa3BepHYTOro pedepara colep:kaHus pabOThl M 3aKIIOYEHHUs. 3apaHee y3HaiiTe 00 YCTaHOBJIEHHOM
pernamenTe BbICTyIUIeHUs. [loMHUTE, 4TO 000 BCEM pacckazaTh B OTBEICHHOE BpeMsl HE yaacTcs,
MOATOMY OTOepUTe HamOoJiee 3HAYMMBIE M HHTEPECHBIE PE3yJIbTaThl, ()aKThl, BHIBOJBI, HAOJIIOJICHHS.
[TocrapaiiTech X BKIIIOUUTH B CBOE BRICTyIUIeHHE. Hanbonee BayKHbIE U HHTEPECHBIE Pe3yIbTaThl MOYKHO
MIPEACTaBUTH B BHJIE CIai0B (He Oosiee ogHOro-Tpex). Ciaiiipl o0seryat Baiie BRICTYIUICHHE Ha 3allHTe,
CeNaloT 0oJiee JOCTYIMHBIM €r0 BOCHPUSTHE CIAYIIATENIIMUA U MPUAAAYT JOMOIHUTEIBHYIO 3HAUUMOCTh
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Baiei pabore.

Jloxian cienyer paccuuThiBaTh Ha 5 — 15 MMHYT (B 3aBUCHMOCTH OT PEIVIAaMEHTa) U IMOCTPOUTh
CJIEIYIOIIUM 00pa3oM:

1) Ha3BaHue Tembl pabOTHI, OOOCHOBAHUE €€ HOBU3HBI M MPAKTUYECKOH 3HAUMMOCTH. MOXHO
yKa3aTb MOTHBBI BEIOOPA TEMBI;

2) uenb u 3a1a4u paboThl;

3) xapakTepHucTHKa MpeaMeTa, 00bEKTa U MaTepHalia UCCIe0BaHMUS;

4) METOIBI HCCIICIOBAHHUS;

5) OCHOBHBIE PE3YyJIbTAThI M BHIBOJIBI pA0OTHI;

6) B 3aKIIOYEHHE MOXKHO yKas3aTh JaJbHEWIINE MEPCIEKTUBBI UCCIIEI0BAaHUS paccMaTpUBaeMOil
poOJIEeMBI.

4.6 MeTonnuyeckne peKOMEHJIANMH 110 MOAT0TOBKeE Npe3eHTalnu

[Ipe3eHTanMsi — 3TO KpaTKOE HAIVISIIHOE H3JIOKEHWE HH(POPMAIUHM TIO COJEPKAHHIO PadOTHI,
IpesncTaBieHHOe nocpencTsoM nporpammsl Microsoft Office PowerPoint.

[Ipe3eHTanus COACPKUT OCHOBHBIE TTOJIOKEHHUS, BHIHOCUMBIC HA 3aIUTY, TpauiecKuii MmaTepuan
— PUCYHKH, TaOJIHIIBI, ATOPUTMEBI H T.II., KOTOPbIE HIUTFOCTPUPYIOT MIPEIMET UCCIEAOBAHMUS.

[Ipe3enTanusi paboOThI CIYKUT ISl YOSAUTEIBPHOCTH W HATVISIIHOCTH MaTepHayia, BRIHOCUMOTO Ha
3aIlUTY.

[Ipe3eHTanus K0HKHA BKITIOYATh B CE0s1 CIIEIYIONINE Pa3/Ieibl:

- TUTYJIbHBIN JIUCT nipe3enTaunu (1 crnain);

- TIeJIb UCCIIEIOBaHUs, OOBEKT U MpeaMeT uccienoBanus (1 ciaiin);

- QJICOPUTM U METOAMKA uccaeaoBanus (1-2 cnaiiga);

- IOJIyYEHHBIE PE3yJIbTaThl HCCIIeNOBaHus (2-3 caiina);

- OCHOBHBIE BBIBOJIbI U TIPEAIOKEHUS (2-3 crnaiija).

OO6mas cTpyKTypa NpecTaBIeHHON TPE3eHTAIlUN JOJKHA COOTBETCTBOBAThH CTPYKTYPE AOKIIA .

[Tpu co3znanum npe3eHTanuu caeayeT NPUACP>KUBATHCS CICAYIOUUX PEKOMEHIallHii:

- mpu@t - Times New Roman;

- pazmep mpudTa IS 3ar0JI0BKOB - HE MeHee 32;

- pa3mep mpudTa 11 TEKCTa - HE MEeHee 28;

- IBET M pa3Mmep upudTa, GopMaTsl pUCYHKOB U TAOJIHIl AOJDKHBI OBITH MOJAOOPAHBI TaK, YTOOBI
BCE€ HAJIIMCH, PUCYHKH U TaOJIUIIBI OTUYETIMBO MPOCMATPUBAINCH HA CIIAJIE.

S Meroanueckue yKa3aHus AJIs1 00yYAOIIUXCS 0 OPTaHM3ANNH U NMPOBEACHNI0 00yUYeHUs B
HHTEPAKTHUBHBIX (hpopMax

Jleknusi-0ecea - 1UaNOrMYECKUii METO M3JIOKEHHS 1 yCBOCHHS y4eOHOro Matepuana. JIekius-
Oecena MO3BOJISIET C MOMOIIIBIO CHCTEMBI BOIPOCOB, YMENOW MX MOCTAHOBKH U MCKYCHOTO MOJACPKAHUS
JMajora BO3JCHCTBOBAaTh KaK Ha CO3HAHME, TaK M Ha IOJCO3HAHHE OOyYaroIuXcs, HAYyYUTh HX
camokoppekiuu. [IpoBenenue nekuuu-o6ecensl MpeanojaraeT HaJudue OMpe/IeIeHHOIo o0beMa 3HaHHM
00 M3yyaeMOM MaTepuaie M CcBA3M ¢ HHUM. Jlekuus-Oecena momoraer moOyIuTh OOYYaIOUIMXCS K
aKTyaJlM3allud MMEIONIMXCS 3HAHUI, BOBJEYb HMX B MPOIECC CAMOCTOSTENbHBIX Pa3MbIIUICHUH, B
HBPUCTHUYECKUH, TBOPYECKUN TMPOIECC TONY4YEeHHS HOBBIX 3HAHMN; CIOCOOCTBYET aKTHBHU3ALUU
MO3HABATEIbHON JEATEIbHOCTH, BOBJEKAeT B MAaKCHUMAJIbHBI MBICTUTENbHBI TOUCK, C IIEJbIO
paspelieHrs: MPOTUBOPEUNH, TIOJBOJUT K CaMOCTOATENBHOMY (POPMUPOBAHHIO BHIBOJOB U OOOOILEHHIHA,
CO3/1a€T YCJIOBHUS JIJISl ONIEPATUBHOIO YIPABICHUS MPOLIECCOM MO3HAHUS.

[To Ha3HavyeHuIO B y4eOHOM MPOIIECCe BBLACISAIOT CIASAYIOIINE BUIbI JEKIIMHU-OeCebl:

- BBOJIHBIE WUJIM BCTYIIUTENbHbBIE (OPraHU3YIOLIHE);

- COOOIIIEHNST HOBBIX 3HAHUIM,

- 3aKpeIUIfIoIINe.

BBognas nekuus-Oecena NpOBOAMTCS B Hayaje JIEKUMOHHOTO 3aHATHSA. C ee MOMOIIbIO
o0OecnieunBaeTcs ICHUXOJIOTUYECKass HAcTpolKa OOydaloluXcsi Ha BOCHPUSTHE M YCBOEHHUE HOBOTO
Matepuana. becema cmocoOCTByeT TMOHUMAHHWIO 3HA4YCHHsI TMPEACTOSIICH paboTel, (opmupyer
MPEACTABIICHUS O €€ COACP)KaHUHU, CTIeNU(PUKE U 0COOEHHOCTSX.
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CooOmiennst HOBbIX 3HaHUU. CTpouTcs B (OpMe BOMPOCOB U OTBETOB MPEUMYIIECTBEHHO IMPH
aHaJM3€e MPOYUTAHHBIX TEKCTOB, 3alIOMUHAHMU OTBETOB (KaTEXW3MYECKasi); CIIOCOOCTBYET MOIBEICHHUIO
o0ydaroluxcs 3a CYET YMEJIO MOCTaBICHHBIX BOMPOCOB, UMEIOIIMUXCS 3HAHUN M )KU3HEHHOTO OIbITa, K
YCBOCHHMIO HOBBIX 3HaHUH, (OPMYJIMPOBAHUIO TOHSATH, PEIICHUIO 3a/1ady; CO3/1aeT CyOBEKTHBHOE
BIIEYATJIEHUE, YTO 00yYarOIIMIics caM clieall OTKPBITHE, TPOJeNal MyTh OT MPAKTUKU K HAyYHOU HCTUHE.

3akperuisionye JeKIuu-0ece bl IPUMEHSIOTCS IS 3aKpeIuIeHus, 0000ILEHHs M CUCTEMAaTU3aluu
3HaHUM.

D¢ dexTrBHOCTH OEceabl 3aBUCUT OT TIIATENBHOM MOATOTOBKH MPETOAaBaTeNs, IPOAYMaHHOCTH U
npodecCHOHAIBHOW ~ (OPMYJIMPOBKM  BOINPOCOB B YETKOM  TIOCTAHOBKE, MX  JIOTHYECKOU
MOCJIeI0BATEIbHOCTH. BONPOCH! JOKHBI pa3BUBATh BCE BHU/bI MBINUICHUS, 00ECIIEUYMBATh JIOTHYECKYIO
dbopMmy MbIIUIEHUS (BECh CIEKTP MBICIUTEIBHBIX JICUCTBHUI), COOTBETCTBOBAThH YPOBHIO Pa3BUTHS
o0yyaromuxcs; CO  CTOPOHBI ~ OOYYAalOIIUMXCS  OTBETHl  JOJDKHBI ~ OBITh  OCO3HAHHBIMH U
apryMEeHTHPOBAHHBIMU, MTOJHBIMHU, TOYHBIMH, SICHBIMH, TPaBUIIHLHO CHOPMYINPOBAHHBIMH.

HNHTepakTHBHOE pemieHHMe 3aJa4 — 3TO TaKXXE€ METOJ MOJAEpAlUy, IpU KOTOPOM IPU PELIEHUN
3aJlad MPUHUMAIOT y4yacTHE Bce oOOydaroluecs MMoJA PYKOBOJICTBOM IIperojaBaTelns-mojeparopa. B
pe3yibTaTe IMONydyaeTcs YIAyOJIeHHOE IMIO3HAHME OOydYaloUIMMHUCS METOJUKM PEIICHHUS TUIOBBIX
npodeccuoHanbHBIX 33/Ja4. B mpoliecce HMHTEPAKTUBHOTO pELICHHUS 3aJaud OO0ydarouuMmcsl JaeTcs
BO3MOXXHOCTb IPEANONOKHUTh IOCIAEAYIOUINI aJIrOpUTM U pe3ynbTar ee pemieHus. [IpumeHenue Ha
MpaKTUKe OOy4YeHHs] METOAa MHTEPAKTUBHOTO PELIEHUS 3aJad MO3BOJISET Pa3BUBATh y OOydYaIOIIUXCS
CIOCOOHOCTH MPOTHO3UPOBAHUS U TUTAHUPOBAHMS PEIICHUS TPO(PECCHOHATBHBIX 3a/1a4.

PaGora B MaJIbIX rpynmnax - 370 OJHa U3 CaMbIX MTOMYJIAPHBIX CTPATEruil, TaK KaK OHA J1a€T BCEM
oOyyaromumcsi (B TOM YHCJIE€ U CTECHUTEIbHBIM) BO3MOXXHOCTh Y4aCTBOBATh B paboTe, NPAaKTUKOBAThH
HAaBbIKM COTPYAHHUYECTBA, MEKJIMYHOCTHOIO OOIeHHs (B YacTHOCTH, YMEHHME AaKTHBHO CIYIIATh,
BbIpabaThiBaTh O0IEE MHEHHE, pas3pellaTh BO3HUKAIOUIME pas3Horiacus). Bce 3To wacto ObiBaeT
HEBO3MOXXKHO B OoibmioM KosuiektuBe. [Ipu opranusanmu rpynmnoBoil paboThl, cienyeT obOpamiarhb
BHUMaHHME Ha CleIylolue ee acmekThl. HyxHo yOenutbes, 4To ywamuecss 00JIaAaloT 3HAHUAMHU U
YMEHUSIMH, HEOOXOAUMBIMU IS BBITIOJIHEHUS TPYIIIOBOrO 3aaHus. HexBaTka 3HaHMI OYeHb CKOPO 1acT
0 cebe 3HATh - yyaluecs HE CTaHyT NpWIArath yCWJIMHA Ui BBINOJHEHUS 3amaHus. Hamo crapartbcs
CAeNlaTb CBOM MHCTPYKIMM MaKCUMalbHO YeTKMMHU. Hajgo mpeaocTaBisaTe rpyle JOCTaTOYHO BPEMEHU
HAa BBINOJIHEHUE 33JaHUS.

Jenenue oOydaromuxcsi Ha TPYMIBI — 3TO Ba)KHbI MOMEHT B OpraHu3allid paboThl B MaJbIX
rpynmnax. Crioco6oB feneHre 00y4aronxcsi Ha TPYIIbI CYIECTBYET MHOXKECTBO, M OHU B 3HAYUTEIHHON
CTETeHU OIpPEeNEeIOT TO, Kak OyJIeT MpoTeKaTh AalibHelIIas padoTa B rpyIie, U Ha Kakoi pe3yJbTaT 3Ta
IpyIa BEIAJECT.

Cnioco0sI neneHust 00yJaronIuXcsi Ha TPYIIIbI:

1. Tlo xenanuto.

OO0benuHeHue B TPYIIBI MIPOUCXOJUT MO B3aMMHOMY BbIOOpY. 3agaHue Ha (QOopMHUpOBaHUE
IPYIIIBI IO KEITAHUIO MOXKET JaBaThCsl, KAK MUHUMYM, B IBYX BapHaHTax:

Pa3penurech Ha rpymIibl 1O ... YETOBEK.

Paznenutecs Ha ... paBHBIE TPYIIIHI.

2. CnyuyaitHbIM 00pa3oM.

I'pynma, ¢gopmupyemast mo mpu3HaKy CIIy4ailHOCTH, XapaKTEpH3yeTcs TeM, YTO B HEH MOTYT
o0BbeIMHAThCA (MpaBaa, HE 10 B3aUMHOMY JKEJTaHUIO, a BOJIEH Cilydasi) IeTH, KOTOpbIe B MHBIX YCIOBUSX
HUKaK He B3aMMOJEHCTBYIOT MeX1y co0oif b0 maxe BpaxkaytoT. Pabora B Takoil rpymre pa3BUBaeT y
YYaCTHUKOB CIIOCOOHOCTh MPUCIOCAOINBATHCS K PA3IUYHBIM YCIOBUSAM JESATEIIBHOCTH M K Pa3HBIM
JIEJIOBBIM ITapTHEPaM.

O1oT MeTosl GOPMUPOBAHHUS TPYMII MOJIE3€H B TE€X CIyyasxX, KOTJa mepej MpernojaBaTesieM CTOUT
3ajjaya HAy4YduTh OOYydYaloIuXcs COTPyAHHYECTBY. B 3TOM ciyuae mpemopaBatenb IOJDKEH 00J71a1aTh
JOCTaTOYHOM KOMITIETEHTHOCTBIO B paboTe ¢ MEXINYHOCTHBIMU KOH(DIUKTaMU.

Crioco6b1 pOpMHUPOBAHUS «CITy4aifHOW» TPYIIBL: )KpeOuil; 00beTUHEHNE TEX, KTO CHIUT PAIOM (B
OJTHOM psIy, B OJHOM IMOJIOBUHE ayJUTOPHH); C MOMOIIbIO UMIPOBU3UPOBAHHBIX «(paHTOB» (OAUH U3
00yyYaroImuxcs ¢ 3aKphITHIMH TJIa3aMU Ha3bIBACT HOMEP TPYMIBI, KyAa OTIPAaBUTCS OOydaromuiics, Ha
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KOTOPOTO YKa3bIBa€T B JAHHBI MOMEHT IIPEnoAaBaresb) U T.11.

3. Ilo onpenesneHHOMY IIPU3HAKY .

Takolt mpusHak 3amaercs IuOO TpernojaBareseM, JUO0 JT0O0bIM oOydaromuMmcs. Tak, MOYKHO
pa3aeNnuThes Mo MepBoit OykBe UMEHU (TTIacHasi — COTJIacHas ), B COOTBETCTBUU C TEM, B KAKOE BpeMs rojia
poauiics (Ha 4eThIpe TPYTIIBI), TIO BETY IJ1a3 (Kapue, Cepo-royObie, 3eJICHbIC) U TaK JaJiee.

OTOT cmoco0d JeneHuss HMHTEPEeCeH TeM, 4YTO, C OIHOW CTOPOHBI, MOXKET OOBbEeIUHUTH
o0ydJaronuxcsi, KOTOpble JHOO PEAKO B3aUMOJACHCTBYIOT JAPYT C APYrom, JMOO BOOOIIE HCIBITHIBAIOT
SMOIMOHANBHYIO HEMPHUS3Hb, a C IPYrol — M3HAYATHHO 33JaeT HEKOTOPBIA OO MpHU3HAK, KOTOPKIHA
conmmxaer o0benUHUBIIUXCS. ECTh HEUTO, YTO UX POJHUT U OJHOBPEMEHHO OTHENSET OT APYTUX. ITO
CO3/1a€T OCHOBY JUIsl AMOIMOHAILHOTO MPHHSATUS NPYT Apyra B TPYIMIE W HEKOTOPOTO OTAAJICHHS OT
JIpyrux (1o CyTH Jeia — KOHKYPEHIIMH).

4. To BeIOOpY «IHIEpaX.

«Jlupep» B JaHHOM cllydae MOKET J100 Ha3HAvYaThCs MPEnojaBaTesieM (B COOTBETCTBUU C IIEIbIO,
MOSTOMY B KauecTBEe JIMJepa MOXET BBICTYNaTh 000 oOyuwaromuiicsi), nuO0 BbIOMpPATHCS
oOyuatomumucs. @opMUpoOBaHUE TPYII OCYHIECTBISIETCS CaMUMHU «JIHJepaMu». Hampumep, oHu 1o
ouepey Ha3bIBAIOT MMEHA T€X, KOTO OHU XOTENU ObI B3ATh B CBOIO rpymnmny. HabmioneHus mokas3siBaroT,
YTO B MEPBYIO OUYEPEb «JIUAECPhl» BBIOUPAIOT T€X, KTO JEHCTBUTENIBHO CIIOCOOEH paboTaTh M JOCTUTATh
pesynbrara. MiHOTIa Aaske Apysk0a v TUYHBIE CHMITATUH OTXOJIAT Ha BTOPOU TUIaH.

B Tom ciydae eciu B ayAMTOpPUM €CTh SIBHbIE ayTcailiepsl, A KOTOPBIX CUTyalus Habopa B
KOMaHy MOET ObITh Upe3BbIYaiHO OOJIE3HEHHOM, JTYUIIe TN HE TPUMEHSTH 3TOT CIIOCO0, WU CAeTaTh
HX «JIMLACPpAMU».

5. o BBIOOpPY MpemogaBaTes.

B sToM ciydae mpernosgaBarenb CO3AAa€T TPYIIIbI 0 HEKOTOPOMY BKHOMY JJISi HETO MPHU3HAKY,
pelias TeM caMbIM OMNpEJEICHHBIE TIeaarorudeckue 3agadun. OH MOXKET O0BEAUHUTH OOYYAIOIIUXCS C
OJIM3KUMHU HMHTEJUIEKTYAIbHBIMU BO3MOXHOCTSIMH, CO CXOXKMM TEMIIOM pabOThl, a MOXXET, HANpOTHUB,
CO3/1aTh paBHBIC MO CHJI€ KOMaHIbL. [lpu 3TOM oOpraHu3aTop TpYIIOBOM PabOThl MOXKET OOBSICHHUTH
MPUHIMIT 00bEMHEHUSI, @ MOXKET YHUTH OT OTBETA Ha BONPOCH! YYACTHUKOB 10 3TOMY [TOBOJLY.

[Ipu paGoTe B Maloii rpyIire yyamuecss MOTYT BBITIOJHATh CIIEIYIOIIHE POJIH:

- acunuTaTop (MOCPETHUK-OPraHU3aTOP JEATEIBHOCTH TPYIIIEI);

- peructparop (3amuchIBaeT Pe3ybTaThl paOOThI);

- TOKJIAJUUK (JOKJIaIbIBAET pe3yabTaThl paOOTHI IPYIIIIbI);

- KypHQIUCT (33JaeT YTOYHSIOIIME BOMPOCHI, KOTOPHIE TOMOTAIOT TPYyIMIE JIyYille BHITIOJHUTH
3aJlaHue, HallpUMEP TE€ BOMPOCHI, KOTOpast MOTJIa Obl 33/1aTh Apyras CTOpOHA B AUCKYCCHUH);

- aKTHBHBIN CIyIIaTenb (CTapaeTrcs Mepecka3aTh CBOMMH CIOBAMH TO, O Y€M TOJBKO YTO TOBOPHUI
KTO-7T00 13 WIEHOB TPYMIIbI, TOMOTasi CPOPMYIUPOBATH MBICIIB);

- Habmromarens (MOJDKEH OTMeYaTh NOPHU3HAKU OMPEASIICHHOTO MOBEACHUS, 3apaHee
OMMCAaHHOTO TMpemnoJaBaTeneM, ¢ ONpeAesiTh, KaK 4YJIE€Hbl TPYyINbl CHPAaBISIIOTCI C
BO3HUKAIOIIUMH TI0 XOAy paboTel mpobiemamu. OTYUTHIBASICH MEpei TPYNIoi, HaOIodaTen
00s13aHbI TPEACTABIISITH CBOU 3aMETKH B MAKCUMAJIbHO OMUCATEILHON U OOBbEKTUBHOU popme);

- XpOHOMETPHUCT (CIETUT 32 BpEMEHEM, OTITYIIICHHBIM Ha BBIMOJTHEHHE 32 TaHMSI)

- U IpyTHe.

PexoMeHngariu mo opranuzanuu paboThl B MAIBIX TPyIIax:

- HEJIb3s IPUHYKIATh K 00IIel paboTe 00yJyaromuxcs, KOTOPhIe HE XOTAT BMECTe padoTaTh;

- CIIeAyeT pa3peluTh paboTaTh HHAWBUYATHFHO 00YYArOIIEMYCsl, KOTOPBII X04eT padoTaTh OJIUH;
- HeNB3sl TpeOOBaTh B ayJUTOPUN AOCOJIOTHOW THIIHMHBI, TaK KaK 0OydYaromuecs AOJKHBI OOMEHSThHCS
MHCHHSIMH, TIPEK/IE YEM MIPEICTABUTD «IIPOYKT» COBMECTHOTO TPY/Ia.
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[Tpunoxenue A

MakeT TUTYJBHOTO JIMCTa KOHTPOJIBHON pabOThI

MVYHUIAITAJIBHOE BIO/DKETHOE OBPA30OBATEJIBHOE YUPEX/IEHUE
. BBICIHEI'O OGPA3OBAHUS
«BOJDKCKNN MHCTUTYT SKOHOMMUKU, ITEJAT'OI'MKH U I[TPABA»

dakyJIbTeT SKOHOMUKH U YIIPABJICHUS
Kadenpa npukiiaqHoit 5SKOHOMUKUA U MEHEI)KMEHTa

KOHTPOJIBHAS PABOTA
VYyeOHast TUCHMIUIMHA
Bapuant/Tema
CryneHr: Muponenko ["anuHa AsiekcaHIpoBHa
CrenuanprHOCTh: 38.05.01 Dxonomuyeckas 6e3omacHoCcTh. Crienuaan3anus
No 1 «DkoHOMHKO-TIpaBOBOE OOECIIeUeHHE
HPKOHOMHUYECKOH 0€30MacHOCTH»
Hanpasnennocts OKOHOMHYECKas 0€30MaCHOCTh X03UCTBYIOMINX
(mpodun): cyOBEKTOB
Kpanudukarmms: DKOHOMHUCT
IIpenonasarens: J-p 5KOH. HAyK WJIM KaH/.9KOH.HAyK (IPY HATUYUHU
YYEHOI1 cTerneHn), mpodeccop Ui AOLUEHT (MPU HATUYUH
YUYEHOT'O 3BaHMUS)
®denopoB Asiekceit IBaHOBUY
Onenka: Jlata cnaum: <« » 20 T

Bomxckuii, 20 T.
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