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1 MeToanuyeckne peKOMeHAALUM AJsl O0yYAOUIUXCHA IO IJIAHMPOBAHMI0O U OPraHU3ALMH
BpeMeHH, He0OXO0IMMOT 0 /1JIsl OCBOEHUS M CUMILINHBI

JIoKyMEeHTaIlMOHHOE O00ecleueHHe YIpPaBICHHS OOBIYHO BBI3BIBACT Y CTYACHTOB OOJIBIION
uHTepec. BMmecTe ¢ Tem, ee YCBOSHHE COIMPOBOXKIACTCS 3HAYUTEIBHBIMHU CIIO)KHOCTSIMU, BBI3BAHHBIMU
00JBIITUM 00BEMOM MaTepHaa.

W3ydeHrne peKOMEHAYyeTCs HauyaTh C O3HAKOMIICHUS ¢ pa0doueil mporpaMMoOil TUCITUILIMHBI, €€
CTPYKTYpOH H CcOJIEp)KaHHEM pa3ieiioB (TeM), TpeOOBaHMH K TPOMEKYTOYHOH AaTTeCTallld, 3aTeM
O3HAKOMUTBCS C TEpPeYHEM pEKOMEHJyeMOoW muTeparypsl. Jlamee jkenaTenbHO MOCIEI0BATEIbHOE
M3ydeHHE MaTepuala 1o TeMaM, 03HAKOMJICHHE C PEKOMEHIAIMSMU TI0 BBIITOJIHEHHIO PA3IMYHBIX Pa0OT U
3aJlaHuH, KaK ayJJUTOPHBIX, TAK U CAMOCTOSTEIbHBIX. JIJIs 3aKperieHus: MaTepuasa CieyeT OTBETUTh Ha
KOHTPOJIbHBIE BOIIPOCHI, IPUBEICHHBIC B paboyeii mporpaMme TUCIIHILIHEIL.

Huctumimaa  «JlokymMeHTaIlmoHHOe 00eCleYeHne YIPaBJICHUS» COCTOMT U3 HECKOJIBKHX
CBSI3aHHBIX MEXY COO0I0 TeM, 00ECTICUNBAIOIINX TIOCIIEIOBATEILHOE U3YYCHUE MaTepraia U BEIPabOTKy
YMEHHS IPUMEHSThH TIOJTy4YeHHBIC 3HAHUS HA TPAKTHKE.

CTpyKTypa BpeMeHHU, HEOOXOAUMOT0 Ha U3yYCHHE TUCITUILINHBI

DopMa H3YUCHNS CLIAIHHE] Bpewmsi, 3aTpaunBaemoe Iia W3YYCHUC
JUMCIUTUIMHEL, %0

W3ydyenue nurepaTypbl, PpPEKOMEHJOBaHHON B paloueit 40

porpaMMe JUCHUTIITUHBI

Pemenue tectoB, Kelic-3aaHNMA 20

Harnmcanne koHCTIEKTOB U pedepaToB 20

W3ydyeHnne TeMm, BBIHOCUMBIX HA  CaMOCTOATEIbHOE 20

paccMOTpCHHE

HUtoro 100

2 MeToaunuecKkue PE€KOMEHIAINH 110 paﬁoTe Oﬁy‘lalOIIII/IXCH BO BpeMs NMPOBCACHUS JeKIuu

[IpenonaBarento, BeaylIeMy Kypc, peKOMEHAYETCS Ha BBOJHOMW JIEKIIUU ONPEIAEIUTh CTPYKTYpPY
KypcCa, MOACHHUTL LCJIM W 3aJadd HU3Y4YCHUA JUCHUIIINHEL, C(l)OpMy.]'IHpOBaTI) OCHOBHBLIC BOIPOCBHI H
TpeOoBaHUs K pe3yabTaTaM OCBOCHHS.

HpI/I pPaCCMOTPCHHUU TEMBbI BAXKHO BBIACIIUTH OCHOBHBLIC ITOHATUA U OMPCACIICHHA, KCJIATCIIbHA UX
BHU3yaJIM3aIlusl.

[Ipy mnOArOoTOBKE W MPOBEICHHMHM 3aHIATHI 10 JAaHHOMY KypCcy IMpEenojiaBaTesib JOJLKEH
PYKOBOJICTBOBAaTbCS Kak OOIMMMH Y4eOHO-METOAMYECKMMH TMPUHIUNAMH (HAYYHOCTh, CHCTEMHOCTH,
JIOCTYITHOCTb, TIOCTIE0BATEILHOCTh, TPEEMCTBEHHOCTh, HAIMUNE €IMHOW BHYTPEHHEH JIOTUKH Kypca, €ro
CBS3b C JPYTMMH TpeAMeTaMH), TaK ¢ CHeHHU(PUUYECKUMH OCOOCHHOCTSIMH  AUCIUILIMHBI
«/lokyMeHTalMOHHOE 00ECTICUeHHE YIPABICHUS», KOTOPhIE HAXOASAT BBIPAKEHUE B arpeTHPOBAHHOCTH U
KOMOMHAIIMH MTOIXO0/IOB.

B non6ope marepuana K 3aHATHAM CIIEIyeT PYKOBOACTBOBATHCSA pabouel mporpaMMon yueOHOM
JTUCIUIUTMHBL, oOpalasi BHUMaHUE Ha KOMIIETCHIIMM, YKa3aHHbIE B (pelepalbHOM TOCYIapCTBEHHOM
o0pa3oBaTeNbHOM CTaHJApTe BbICIHIETO OOpa3oBaHus. Ha mepBoM 3aHATHM MpenojaBaTesib 00s3aH
JIOBECTH 10 OOydYarommxcsi TpeOOBaHHWS K TEKylled W HWTOTOBOW aTTECTAllUH, MOPANOK paboThl B
ayIMTOPUM W HAILETUTh WX Ha TMPOBEJICHHUE CAMOCTOSTEIHHOM PabOTHI C YYETOM KOJHYECTBA YacOB,
OTBE/ICHHBIX Ha Hee y4EOHBIM TUIAHOM.

Pexomenmyss nuTepaTypy JUISI  CaMOCTOSITEIBHOTO — HW3YYEHHS, TMPENojaBarelib JIOJDKEH
MaKCHMaJbHO HCIIOJIb30BaTh BO3MOXKHOCTH, mpeanaraembie Oubmmorexoit BUDIIIL, B Tom uucne ee
DJIEKTPOHHBIMU PECYPCAMHU.

Bo BpeMs TeKIIMOHHBIX 3aHATUN PEKOMEHIYEeTCS BECTH KOHCIIEKTHPOBAaHUE yueOHOTO MaTepuaa,
o6pan1aTL BHUMAHHE Ha CbOpMy.]'H/IpOBKI/I " KaTeropuur, paCKpbIBAOIIHWEC CYTh TOI'O MJIW WHOTO SBJICHUSA
WJIU TIPOLIECCOB, HAYYHBIE BBIBOJIBI U MPAKTUYECKHUE PEKOMEHAIUH.
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[lpobneMHast nekuusi MOOYKAaeT AayJUuTOPHIO K aKTHBHOMY BKJIIOYCHHIO B YCBOCHHE H
oOcyxaeHue marepuana. HaxoxaeHue OTBETOB Ha HEOAHO3HAYHBIC BOIPOCHI CTHMYJIHPYET Pa3BUTHE
TBOPYECKOT'O MBIILJICHHUSL.

Bompocel, mpemiaraemple ayAHTOpPUM Ui Pa3MBIIUICHUS, JOJDKHBI MOOYKIaTh 0O0y4aeMbIX
UCII0JIb30BATh UMEIOIKECs 3HAHUs. B KOHIIE JIeKI[MH HEOOXO0AUMO JIeNIaTh BBIBOJIBI U CTaBUTh 33J1a4d Ha
CaMOCTOSITENIbHYIO PadoTYy.

3 MeTtoanueckue peKOMEHAAIUN CTYJAE€HTAM NMPH MOAT0TOBKe K MPAKTUYECKHM 3aHATHIM

[pakTHyeckoe (CEMUHAPCKOE) 3aHSATHE IO/IPa3yMEBaeT HECKOJIBKO BHIOB PabOT: MOATOTOBKY
COOOIIeHUsI Ha 3aJlaHHYI0 TeMy, YydacThe B OOCYXIACHHH MpPOOJEMBbl, 3aTPOHYTOM COOOIIECHUEM,
BBITIOJIHEHNE KOHTPOJIBHBIX W TECTOBBIX 3alaHUH MO MpeUIoKeHHBIM TeMaM. CooOlieHne He SIBISETCS
MPUHIMITUATIFHBIM MOMEHTOM CEMHUHapa, Oy/ly4d TOJbKO MPOBOKAIMEH, KaTaIu3aTOpPOM CIEAYIOIIEro 3a
HUM 0o0cyxaeHus. CooOlieHue J0JKHO 3aHUMATh MO BpeMeHH He Oosee 3-5 munHyTr. OCHOBHOW BHI
paboThl Ha ceMUHape — y4yacTHe B OOCYXAeHMHM NpoOseMbl. [IpuHIMMUANBHON pa3HUIBI MEXIY
MOATOTOBKOM COOOIIEHUSI M TMOJITOTOBKOM K OOCYXIIEHHUIO HE cymiecTByeT. OTInuue CoCTOUT B Ooliee
THIATENFHON paboTe C TOTOBBIM MaTEPHUAIOM — JIYYIasi €r0 OPTaHU3alus JUTsl TOJauu ay TUTOPUH.

[TonrotToBka K MNPaKTHYECKOMY (CEMHHAPCKOMY) 3aHSATHIO HAYMHACTCA C TIIATEIHLHOTO
O3HAKOMJICHUS C YCJIOBUSAMHU MPEACTOAIICH paboThl, T. €. ¢ OOpalleHus K MIaHaM CEMUHAPCKHUX 3aHITHIA.
OnpenenuBimmchk ¢ MpoOIeMON, MPHUBJICKAONICH HAWOONbINICE BHUMAHHUE, CIEAYET OOpaTUThCS K
pexoMeHayemMoi aureparype. B ceMuHape y4acTByeT BCs IpyIlina, a MOTOMY 3a/laHHe K MPaKTHYECKOMY
3aHSATHIO CJIEIYeT PacHpeleNUTh Ha BECh KOJUICKTHB. 3aJlaHUE JOJDKHO OBITH OXBAYEHO IOJHOCTBIO U
PEKOMEHI0BaHHAs JIMTEpaTypa JOHKHA OBITH OCBOEHA TPYIION B MOJHOM 00BEME.

Jis  TIONHOICHHOM TOATOTOBKM K NPAaKTUYECKOMY 3aHATHIO YTCHUS Y4eOHHKa KpaiHe
HEJOCTAaTOYHO — B YUE€OHBIX IMOCOOUSAX M3AraloTcs TOJIbKO MPUHIMIIHAIBHBIE OCHOBBI, B TO BPeMs KakK B
MOHOTpaHsIX W CTaThsIX HAa Ty WJIM WHYIO TEMYy MOJHMMAaeMBbIi BOIPOC PAacCMAaTPHBAETCS C Pa3HBIX
paKypcoB WJIH paKypca OJHOTO, HO B JIt0OOM cllydae JOCTAaTOYHO MoJApoOHO u riryboko. Tem He meHee,
JUIS TOTO, YTOOBI JOJKHBIM 00pa3oM COPUEHTUPOBATHCA B CYTH 3a/laHHs, CHavaja cleayeT O3HAKOMHUTHCS
C COOTBETCTBYIOLMM TEKCTOM y4eOHUKAa — BHE 3aBHCHMOCTH OT TOT0, MPEAyCMOTpEHa JIM JEeKLHs B
JIOTIOJIHEHNE K JaHHOMY CEMHUHapy WK HeT. OLeHUB 3aJjaHue, BIOpaB TOT UM MHOM CIOXKET, U 110100paB
COOTBETCTBYIOLIYIO JIUTEPATYPY, MOKHO MPUCTYNATh COOCTBEHHO K MOATOTOBKE K CEMUHApY.

Pabora Han nureparypol, cTaThsi M 3TO WJIM MOHOrpadus, COCTOUT U3 TPEX ITANOB — YTEHUS
paloThl, €€ KOHCIIEKTUPOBAHMSI, 3aKJIIOYMTEIBHOT0 0000IEeH s cyTH u3ydaeMoi pabotsl. Ilpexne, yem
OpaTbcs 32 KOHCIIEKTHPOBAaHHUE, CKaKEM, CTaThH, CJenyeT €€ XOTs Obl OJHAXABI MPO- YUTATh, YTOOBI
COCTaBUTb O HEW INpeBapUTEIbHOE MHEHHUE, MOCTApaThCs BBIIECIUTh OCHOBHYIO MBICIbH MIJIM HECKOJBKO
0a30BBIX TOYEK, ONHUPAsACh Ha KOTOpblE MOXKHO OyneT B JalbHEHIIeM pabdoTaTb C TEKCTOM.
KoHcnekTupoBaHue — /1e710 OYeHb TOHKOE M TPYAOEMKOE, B O0ILEM BHI€ MOXKET OBITh OIpPEENIEHO KaK
¢buKcanysi OCHOBHBIX IIOJIOKEHHH W OTIMYUTENBHBIX YepT paccMaTpUBaeMO- TO TpyJa BKyIe C
TBOpPYECKOH mepepaboTKoil uieil, B HEM coaepxamuxca. KoHcnekTupoBanue — ouH U3 3PHEKTUBHBIX
CHO0CO00B YCBOEHUS! MMCbMEHHOTO T€KCTa. XOTS CaMO KOHCIIEKTHPOBAHHUE YK€ MOXKET pacCMaTpUBAThHCS
Kak 0000IIeHne, TeM HE MEHee €CTb CMBICH BBIJICIUThH IOCIEAHEe OCOOMIEH, MOCKOJBbKY B XOJIe
3aKJIIOUYUTENBHOTO 0000IIEeHNs MU H3ydaeMod paboThl OKOHYATEIbHO YTBEPXKIAIOTCS B CO3HAHHUH
u3yyaromero. JloCTOMHCTBOM 3aKJIIOUYUTEIBHOrO O00OOIIEHHs KaK CaMOCTOATENBHOTO 3Tama pabdoThl C
TEKCTOM SIBJIIETCS TO, YTO 3/I€Ch YMTATEINb, OYAydnd aBTOPOM OOOOIIECHHI, OT/IEISAET ce0sl OT CTAaThH, UTO
ABIISICTCS TapaHTHEH He3aBUCUMOCTH YUTATENS OT TEKCTA.

Ecnu mporpaMma 3aHsITHS IpeAycMaTpuBaeT padoTy ¢ HCTOYHUKOM, TO ATOH CTOPOHE MO OTOBKH
K CeMMHapy cjenyeT YAeTuTh MPUCTalbHOe BHUMaHuE. B cymHocTH, pa300op MCTOUYHUKA HE OTJIMYAETCS
oT paboTHI C IUTEPATYPOH — TO K€ YTEHUE, KOHCIIEKTUPOBaHKEe, 00001IeHHE.

['OTOBSICH K MPAKTUYECKUM 3aHATHUSAM, CJIEAYET aKTUBHO IMOJIb30BATHCS CIPABOYHOM JIUTEPATyPOH:
SHIMKIIOTICIMSIMH, CIIOBApSIMH, aTbOOMaMu CXeM | Jp. BiajeHne MOHSATHITHBIM aIapaToM HU3y4aeMoro
Kypca sIBJIeTCsl HeOOXOJMMOCTbIO

BoT HECKOITBKO MpaBwIT TIOBEICHUS HA CEMHHAPCKIX 3aHATHSIX

» Ha CeMHHAp JKEeJATEIFHO SBISTHCS C 3a1acoM c(OPMYIHMPOBAHHBIX HJEH, XOPOIIO, €CII OHU
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OyayT COOCTBEHHOTO TTPOM3BOJICTBA; €CJIM BBl COOMPAETECh MOJIB30BATHCS YY)KUMU (GOPMYITUPOBKAMU, TO
nocrapaiTech B HUIX COPHEHTHUPOBATHCS KaK MOYKHO JIYUIIIE;

»  €CJH BBI YTO-TO PEIIWIA MPOU3HECTH HA CEMUHApE, TO IYCTh 3TO OYAET HEYTO CTOsAIIee — HEe
CIIEYET COTpsicaTh BO3AYX MYCTHIMU (pa3aMu;

1. BbICTyIJIeHHMSI JOJKHBI OBITh 10 BO3MOXHOCTM KOMIIAKTHBIMU M B TO JK€ BpeMs
BpasyMUTENbHBIMU, HE 3aHMMaiiTe 3¢up Hamonro. CrapaliTech He mnepeOUBaTh T'OBOPSAIIETO, 3TO
HEKOPPEKTHO; 3aMeuaHusi, BO3PAKEHHS] U JIOMOJIHEHMsS CIEIYIOT OOBIYHO 1O OKOHYAHHUU TEKYIIETO
BBICTYIIJICHHUS.

Ha cemunape uaér He npoBepka Baleil MOArOTOBKH K 3aHATHIO (IIOJIMOTOBKA €CTh HEOOXOIUMOE
YCIIOBHE), HO CTEICHb MPOHUKHOBEHHS B CYTh Marepmaia, oOcyxaaemoil nmpobiemsl. [loaTomy OGecena
OyIeT UATH HE IO COJCPKAHUIO0 MPOYUTAHHBIX PalOT; mpernojaBareib OyIeT CTaBUTh MPOOJIEMHBIE
BOIIPOCHI, HE BCE U3 KOTOPBIX MOTYT MPSIMO OTHOCUTHCS K 00pabOTaHHOM BaMu JIUTepaType.

[To okOHYaHMM MPAKTUYECKOTO 3aHATHS K HEMY cleAyeT 00paTuThes enié pas, HOBTOPUB BBIBOJIBL,
CKOHCTPYMPOBaHHbIE HA CEMUHAPE, POCIIEANB JIOTUKY UX IIOCTPOEHUS, OTMETHUB OJIOKEHNUS, JIEKAIHE B
WX OCHOBE — JJISl 3TOTO B TEUEHUE CEMHUHapa CJeayeT Jenarh HeOojblnhe MoMeTKH. Takum obOpazom,
[IPaKTUYECKOE 3aHSATHE HE MPOUIET Oe3pe3ysbTaTUBHO, 3aKPEIJICHHE PE3ylbTAaTOB 3aHSTHUSL BENET K
JTy4IIeMy YCBOEHUIO MaTepuaa.

Ilinanbl npoBeeHUs NPAKTHYECKHUX (CEMHMHAPCKUX) 3aHATHI

3ansitne Ne 1. OcHOBHBIE CBOWCTBa, (YHKIMM, NPU3HAKU JIOKYMEHTAa. AYTEHTHYHOCTb,
KONMIHOCTh, OPHUTHHAIBHOCTH, IOPHIWYECKas cuia JOKyMeHTOB. CoruanbHas, KOMMYHHKATHBHAs,
ympaBieHueckas U Ap. GyHKIUH JoKymMeHTa Mepapxuyeckuil u aceTHblii MeTOAbl KiaccuuKaum
JIOKYMEHTOB.

3HaueHue Ki1accuuKay JOKyMEHTOB JJIsl MPAKTHKHU JETONPOU3BOICTBA.

O6mmepoccuiickuii kiaaccupukaTop ynpapieHdeckor qokymentauu (OKY ).

3anatue Ne 2. IlpaBuna odopmieHHs PEKBH3UTOB JIOKYMEHTOB. (CHOBHBIE PEKBU3HTHI
JTOKYMEHTa, UX KiIaccu(ukamnus, npasuia opopmienus B coorsercTBun ¢ 'OCTom.

Odopmienne npocThIX PeKBU3UTOB AJOKyMeHTa. OdopMIiIeHUE CIOKHBIX PEKBU3UTOB JOKYMEHTA.

3ansaTue Ne 3. OcoOEHHOCTH SI3bIKa U CTUIISI CITY>KEOHBIX TOKYMEHTOB. TpeboBaHUs K TEKCTaM.

Hcnonb3oBanue »snementoB OJAC B odopMieHHH JOKYMEHTOB. JIOKyMEHTHas JIEKCHKA.
JIOKyMEHTHBI CHHTAKCUC.

3ansitme Ne 4. VHuUUUpOBaHHas ~ CUCTEMa  OPraHU3ALMOHHO-PACIIOPAIUTEIHHON
nokymeHTanuu. O6macts npumenenus Y COP/I.

CocTtaB peKBU3UTOB JOKYMEHTOB.

TpebGoBanust K 0OPMIICHUIO PEKBU3UTOB IOKYMEHTOB.

TpebGoBanus k 61aHKaM JOKYMEHTOB.

3anaTue Ne S. Opranuzanus ciaykObl JOKYMEHTAllUOHHOTO OOECIeuYeHUsl yIpaBiIeHHUS.
Opranuzanus JOKyMEHTO000poTa: MmpueM, 00paboTKa, perucTpaliysi, KOHTPOJb, XpaHEHHE JOKYMEHTOB,
HOMEHKJIaTypa Jedl.

TpeboBanus k 3aronoBkam jaei. Popmuposanue aen. CucreMaTusalnys JOKYMEHTOB BHYTPH Jiena.
Odopmnenue nen. TUNIOBbIE CPOKU XPAaHEHUS TOKYMEHTOB.

3ansitue Ne 6. PaGoTta ¢ BXOIAIIMMH, UCXOAALIMMU U BHYTPEHHMMHU JOKyMmMeHTamu. [Ipuem u
nepBuYHas 00paboTka MOoKymMeHTOB; IIpenBapurenbHOEe pacCMOTpEHHE U paclpeiesieHne TOKYMEHTOB;
Perucrpanust nokymeHTOB; PaccMoTpeHue ITOKYMEHTOB pPYKOBOJCTBOM; llepenaua mOKyMEHTOB Ha
UCIIOJTHEHHE.

3ansitue Ne 7. IlocTaHoBKa TOKYMEHTOB Ha KOHTpOJb. ITocTaHOBKAa Ha KOHTPOJIb JTOKYMEHTOB.
[IpoBepka xoma HMCHOTHEHHsS (HANIOMHUHAHUS MCIIOJHUTENSIM O MpuOImkaromemMcs cpoke).CHsatue c
KoHTpons. IIpoBeneHue aHanmm3a pe3yabTaTOB MCIOMHEHHS M WH(POPMHUPOBAHUE PYKOBOJCTBA O
pe3ynbTaTax.

3ansitne Ne 8. OpraHuzanuss XpaHEHUS JIOKYMEHTOB M OOECIEeYeHUS HX COXPAaHHOCTH.
BenomcTBeHHBIE apXUBBL. [ 0cynapcTBEHHBIE apXUBEI.
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3anatne Ne 9. [IlepcnexktuBbl camocoBepmieHcTBoBaHug JlO. Peructpanus Bxoasumx
I[OKYMCHTOHOTOKOB. PCFI/ICTpaLII/IH HUCXOOAIIUX IIOKyMeHTOHOTOKOB. PGFI/ICTpaLII/ISI BHYTpeHHI/IX
JIOKYMEHTOIIOTOKOB.

4 MeToauyecKne peKOMEH/IAIUM CTYIeHTAM [0 OPTraHU3ALNH CAMOCTOATEIbHON padoThl
4.1 ®opmMbI CAMOCTOATEIbHON PAadOTHI

OIIHa M3 3HAYUMBbIX 3aJad MNOATrOTOBKH CTYACHTOB - BOCIIMTAHHUC HABLIKOB CaMOCTOSITCIbHOM
paboThl. DTO OJMH W3 TJABHBIX PE3EPBOB IOBBIMICHHS KAa4eCTBA IOATOTOBKU clielHanncToB. Cucrema
CaMOCTOSITENIbHOW paboTHI CTYJCHTOB - TO: a) TeKylas padoTa HaJ MaTepUaAIOM Y4eOHOW TUCITUILIIHBI
(KOHCTIEKTHpOBaHUE JIEKIUI, paboTa ¢ y4eOHUKOM, OATOTOBKA K KOHTPOJIEHBIM paboTaM U ceMUHapam);
0) BBINOJIHEHNE CEMECTPOBBIX JIOMAIIHUX 33JaHuil (HamucaHue pedepaToB CaMOCTOATEIBHOE M3YUYEHUE
10 y4eOHMKY pa3/iesioB, BXOAALIMX B IPOTPaMMy, HO HE U3JIaralolIuXcs JIEKIHOHHO);

Bonbiioe BHMMaHue yAensercs OTOOpPY Marepuana Jjisl CaMOCTOSTEIbHOM paboThl. Jlis
CaMOCTOSATENILHOTO HM3YYEHHs MpPEAIararoTcss BOIPOCH OO WH(POPMAIMOHHOTO Xapakrepa, 0o
poOJIEMHOTO IS TIOCIIEAYIOLIETO OOCYKICHUS HA CEMUHAPCKUX 3aHATHAX.

4.2 MeToan4vecKue peKOMeHIAIMH 10 HANIMCAHUI0, 0()OPMJIEHHIO U 3a1nuTe pedepara

4.2.1 MeTtoauyecKue peKOMeH/IalMHU 10 HAMCAHUIO pedepaTa

Pedepar — 5TO KOMITO3UIIMOHHO-OPTaHU30BaHHOE, OOOOIICHHOE W3II0KEHHE COACPIKAHUS
ucTouyHuka uHpopManuu (B y4eOHOI cuTyaluu - craTeil, MOHOrpadwuii, MaTepuaaoB KOH(EpeHIUH,
opUIMANTBEHBIX JOKYMEHTOB U Jp., HO HE y4eOHWKA 1O JaHHOW mucnuiuinHe). Tema pedepara Moxer
ObITh MpeIJIOKeHa TMpernojaBaTeleM WIM BblOpaHa CTylIeHTOM U3 pabodeil  mporpaMmsl
COOTBETCTBYIOLEH AUCUMILIMHBL. BO3MOXKHO, IOCIe KOHCYIbTALMU C NpernojaBaTesieM, 00OCHOBAHUE U
(dbopMynupoBaHue COOCTBEHHOU TEMBI.

Tema pedepara nomkHa oTpakarh HpodiieMy, KOTOpas JOCTaTOYHO XOPOILIO HCCIIEJOBaHa B
Hayke. Kak mpaBuno, BHyTpU TakoW mpoOiemMbl BBIOMpaeTcs Ui aHalu3a Kakoi-InOo eTWHUYHBIN
aCIIeKT.

Tema pedepata momkHa oTpaxarh MpodIEMy, KOTOpas IOCTaTOYHO XOPOIIO HCCIelIOBaHA B
Hayke. Kak mpaBuio, BHYTpU Takol TpoOiemMbl BbIOMpaeTcs IJisi aHald3a KakoW-TM00 €IWHUYHBIN
aCIeKT.

TeMaTtnka MOKET HOCUTh Pa3JIMYHbIA XapaKTep:

v MEKIPEIMETHBIH,

v BHYTPHITPEIMETHBIH,

v HUHTETPATHBHABIIA,

v OBITH B paMKax MPOrPaMMbl JUCIUIUIMHBI I PACIIUPATE €€ CoJepKanue (pacCMOTPEHHUE

UCTOPUHU MPOOIIEMBI, HOBBIX TEOPHA, HOBBIX aCIIEKTOB MTPOOJIEMBI).

Heasio pedepara sBIseTCS U3I0KEHHE KAKOTO-JIMO0 BOPOCa HAa OCHOBE 0000IICHNS, aHATTN3a U
CHHTE€3a OJIHOTO WJIM HECKOJIbKHUX IEPBOUCTOYHMKOB. J[pyruMu cioBamu, pedepaT OTBEYaeT Ha BOIPOC
«KaKast ”H(HOPMAIHS COJIEPKUTCS B IEPBOMCTOUHHUKE, YTO M3JIAraeTcsi B HeM 7.

[Ipunumas BO BHMMaHue, 4TO pedepaT — ofHa U3 (HOPM HMHTEPIPETAUH HCXOIAHOTO TEKCTa
OJTHOTO WJIM HECKOJBKUX TMEPBOMCTOYHUKOB, CIEAyeT CQOPMYIHPOBATH 3a7ady, CTOSIIYIO Tepes
CTY/IGHTaMM: CO3/1aTh HOBBI TEKCT HA OCHOBE MMEIOIIUXCS TEKCTOB, T.€. TEKCT O TekcTe. HoBu3Ha B
JaHHOM ClIydae IOJpa3yMeBaeT COOCTBEHHYIO CHCTEMAaTH3alMI0 Marepuaja TpH COIMOCTaBICHUHU
Pa3NUYHBIX TOYEK 3PEHHs] aBTOPOB U M3JIOKEHUHM HauboJyiee CYIIECTBEHHBIX IOJIOKEHUI U BBIBOJIOB
pedepupyeMbIX UCTOYHHUKOB.

DOyHKIMOHAIBLHASA Harpy3ka pedepara yacTo HEJOOLIEHHWBAeTCs CTylAeHTaMu. B obmem Buje
oOpa3oBaTenbHbIe PYHKIINHU pedepaTa MOKHO MPEICTABUTD, CTPYIITHPOBAB CIIEIYIOIUM 00pa3oM:

1. ®yHKIUM yueOHbIe:

- "H(GOPMAIMOHHAS — PacIIMpPEeHNE JUCIUTUTMHAPHOTO KPYro30pa;

- TO3HaBaTelbHas — YCBOEHHE HAYYHBIX CBEJCHUH, OIMOJHSIOMIMX O00s3aTeIbHYI0 CHCTEMY
3HAHUI;
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- CTUMYJIMPYIOIIE-MOTHBAIMOHHAS — (DOPMUPOBAHHE y CTYJCHTOB HHTEpeca K (hyHIaMEHTAIbHBIM
3HAHUSM, CTUMYJIHUPOBAHUE MMOTPEOHOCTH B UX MOJIYICHUU;

- KOMMYHUKATHBHAS — CBS3YIONIAsl, yCTAaHABIMBAIOIIAs KOHTEKCT y4eOHOM JUCIUTUINHBL,

- pa3BUBAOIIAS — PA3BUTHE WHTEIUICKTYaIbHBIX CIIOCOOHOCTEH TUIHOCTH.

2. OyHKIUHY HAyYHO-HCCIIEIOBATEIbCKHE:

- 00y4aroIas — OBJIaICHUE METOUKOHN aHAIN3a HAyYHBIX MAaTEPUAIIOB;

- OpPUCHTAIIMOHHAS — OPHCHTAIIMSI B COBPEMEHHBIX HAYYHBIX IOJXO0/aX B OIEHKE TOW WA WHOU
00J1aCTH 3HAHMIL;

- UHTEpHpETAllMOHHAas — TpeoOpa3oBaHUE HWMEIONIMXCS TEKCTOB IIEPBOMCTOYHHKOB B
cOOCTBEHHBIN (TEKCT pedepara);

- CUCTEMAaTU3UPYIOIIasi — HABBIKK CHCTEMHON PaOOThI; MOATOTOBKA K IMOCIEAYIONIMM KYPCOBBIM U
JTUTUIOMHBIM paboTam;

- KyJbTYpPHO-pEYEBasi - yMEHHE OCYIICCTBJIATH OTOOpP S3BIKOBBIX CPEACTB ISl O(POPMIICHHS
MUCbMEHHBIX HAYYHBIX TEKCTOB.

3. OyHKIMH BCIIOMOTATEIIbHBIE:

- BOCIUTHIBAOIIAsE — (OPMHUPOBAHME MHUPOBO33PCHUECKON H IIEHHOCTHO-OPHUEHTAIIMOHHOM
KYJIbTYpBI JINYHOCTH;

- OpraHM3allMoHHAas — TPUOOPETEHHWE WJIM COBEPIICHCTBOBAHWE HABBIKOB CAMOCTOSTEILHOM
paboThl, GOpMHPOBAHUE CITOCOOOB AEATEIHLHOCTH.

Takum oOpazoMm, HaOMOgaeMas MO YHKIIMOHATBHOCTh CBUJIETEILCTBYET O TOM, YTO HAIMMCAHUE
pedepara sBiIsIETCS HEOOXOOMMBIM W 00sI3aTEIBHBIM YMEHHEM B MPOIECCE IOIYYCHHUS BBICIIETO
npodeccnoHaTLHOTO 00pa30BaHHUS.

HaBbiku 3TOM pabOTBl MOXHO TPUOOPECTH, TPEXKIE BCEro, B TMPOIECCE H3YyYSHHs OOIIUX
T'YMaHUTAPHBIX U COMMALHO-YKOHOMHYSCKUX JUCIUIUINH, & TAKXKE TUCIUTUITHH €CTECTBEHHO-HAYYHOTO U
001enpodeCCHOHAIBHOTO IIUKJIOB.

DopMUPOBAHUIO HABBIKOB JIOJDKHBI CIIOCOOCTBOBATH 3HAHMSI O crienuduke pedepara Kak HaydHO-
y4eOHOT0 KaHpa U COOJII0IeHHs TPEOOBAHUH K €ro HAITMCAHUIO.

4.2.2 TpeGoBanus K HanMcaHUIO pedepaTta

[Tpexne Bcero cieayer MOMHUTh, 4TO pedepar He AOIKEH OTpakaThb CyOBEKTHBHBIX B3IVISIOB
pedepenTa (CTyaeHTa) Ha U3JaraéMblid BOIIPOC, & TAKXKE JaBaTh OIIEHKY TEKCTY.

OcHOBHBIMU TpeOOBaHUSIMHU K pedepary CUMTAIOTCS:

1. HHq)OpMaTHBHOCTB U IIOJIHOTA U3JIOXKCHUA OCHOBHBIX I/Illefl NEPBOMCTOYHHKA,

2. TOYHOCTb M3JIOKEHMs B3IJII0B aBTOpAa - HEUCKAKEHHOE (PUKCHPOBAHUE BCEX IMOJIO0XKEHUH
MEPBUYHOTO TEKCTA,

3. 00BEKTHUBHOCTH - pedepaT JOKEH PACKPhIBATh KOHIIETIIUN EPBOMCTOYHUKOB C TOUKH 3PEHUS
UX aBTOPOB;

4. W3J10)KEHUE BCEro CYLIECTBEHHOIO - «4YTOOBl YMETh CXBAaTUThb HOBOE U CYILIECTBEHHOE B
counHenusx» (M.B. Jlomonoco);

5. U3NOXEeHHEe B JIOTHUECKOW IOCIEeI0BaTEIbHOCTH B COOTBETCTBUM C OOO3HAYEHHOW TeMOW U
COCTAaBJICHHBIM IIJIAHOM,

6. cOOI0/IeHHEe €IMHOTO CTHJIS - MCIIOJb30BaHKE JINTEPATYPHOTO SI3bIKa B €r0 HAYYHO-CTHIIEBOM
Pa3HOBHIHOCTH;

7. KOPPEKTHOCTb B XapaKTEPUCTUKE aBTOPCKOTO M3JI0KEHUSI MaTepUaa.

2. Bugsr pedepatos.

[To xapaktepy BoOCIpOu3BeAeHHS HH(GOPMAIMKM pa3iuyaroT pedeparsl PEenpoIyKTUBHBIE H
MIPOAYKTHUBHBIE.

PenpoxykTuBHBIE pedepaThl BOCIIPOU3BOAIT COACPKAHNE IIEPBUYHOTO TEKCTA!

- pedepaT-KOHCHEKT COJIEPKUT B 0000IIEHHOM BuAe QakTorpaguueckyro HHGOOPMAIHNIO,
WUTIOCTPATUBHBIN Marepuain, CBEICHHS O METOAAaX HCCIEeNIOBaHMs, O TOJYYEHHBIX pe3ylbTaTax |
BO3MOXXHOCTAX X IPUMCHCHHA,;

- pepepar-pe3romMe MPUBOAMT TOIHKO OCHOBHBIE ITOJIOKEHUS, TECHO CBSI3aHHBIE C TEMOI TEKCTa.



[IponykTtuBHBIE pedepaThl MPEANoNaraloT KPUTHUECKOE MM TBOPYECKOE OCMBICICHHE
JIUTEpaTyphl:

- pedepar-0030p 0XBATHIBAET HECKOJIBKO NEPBUYHBIX TEKCTOB, JAET COMOCTABICHHE PAa3HbIX TOUEK
3pEHHUs 110 KOHKPETHOMY BOIIPOCY;

- pedepar-a0KIaj 1aeT aHAIU3 UHPOPMAIUH, IPUBEJACHHON B IEPBOMCTOYHUKAX, U OOBEKTUBHYIO
OLIEHKY COCTOSIHUS IPOOJIEMBI.

[To xonmuuecTBY pedepupyeMbIX HCTOYHUKOB:

- MOHOTpa(UUECKHE — OAMH NEPBOMCTOUHUK;

- 0030pHBIE — HECKOJIBKO MEPBUYHBIX TEKCTOB OJIHOM TEMaTHKHU.

ITo ynTarenbCKkOMy Ha3HAYEHUIO:

- 001IMe — XapaKTepUCTHKA COACPKAHUS B 1I€JI0OM; OPUEHTAIMs Ha IIUPOKYIO ayIUTOPHIO;

- CIICHUAJIM3UPOBAHHLIC - OPUCHTALUA HAa CIICHHUAJIMCTOB.

4.2.3 Dranbl padoTsl HaJX pedepaTom

1. BeiGop TeMBI.
. I3yyeHne 0CHOBHBIX HCTOYHUKOB TI0 TEME.
. CocraBnenune 6ubnmorpapuu.
. KoncnektupoBanue He0OX0AMMOro MaTeprasa Uiid COCTABICHUE TE3HUCOB.
. Cucremaru3zanus 3aIKCHPOBAHHON U 0OTOOpaHHOW MHPOPMALIUH.
. OmnpeneneHrie OCHOBHBIX MOHATHI TEMbI U aHATU3UPYEMBIX IPOOIIEM.
. PazpaboTka J0ruKH HcciieA0BaHus MPOOIIEMBI, COCTABIICHHE TUIAHA.
. Peanu3anus miana, Hanucanue pedepara.
9. Camoananu3, Mpeanoaralni OUeHKY HOBU3HBI, CTETIEHN PACKPBITUS CYIIIHOCTH TPOOIIEMBI,
000CHOBAaHHOCTH BBHIOOPA HCTOUYHUKOB U OLIEHKY 00beMa pedepara.
10. I[IpoBepka opopmIIEHHS CITUCKA JINTEPATYPHI.
11. Pegaktopckas nmpaBka TEKCTa.
12. Odopmiienue pedepara v MpoBepKa TEKCTA C TOYKH 3PSHHSI TPAMOTHOCTH U CTHIIUCTHKH.
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4.2.4 Ctpyktypa pedepara

B crpykTtype pedepara BbAEIAIOTCS TPU OCHOBHBIX KOMIIOHEHTa: OMOIMorpaduueckoe onucaHue,
cOOCTBEHHO pedepaTuBHBIN TEKCT, CPABOUHBIN anmapar.

bubauorpadguyeckoe onmucaHue IPEaNoaraeT XapaKTEPUCTHUKY HMEIOMIMXCS Ha ATy TEeMy
paboT, TeopHii; ucToprorpaguio Bopoca; BblIeIEHHE KOHKPETHOTO BoIpoca (TpeIMeTa UCCIeI0BaHus);
000CHOBaHHWE MCIIOJIb30BaHMSI N30PaHHBIX TEPBOMCTOYHHUKOB;

Co0cTBeHHO ped)epaTUBHBIN TEKCT:

BBenenne — 000CHOBaHWME aKTyaJbHOCTH TEMbI, NPOOJEMbI, TpeAMET, LeNH | 3a7add
pedepupyemoii paboTbl, peaBapuTebHOE (HOPMYIUPOBAHNUE BBIBOIOB.

OcHOBHasi 4acThb — COJEp)KaHHe, MPEACTaBISIomee co00i OCMBICIEHHE TEKCTa, aHATUTHKO-
CHHTETHYECKOe NpeoOpa3oBaHue HMHGPOpMAlLUU, COOTBETCTBYMOIIEH Teme pedepata. OCHOBHYIO 4acTh
pPEKOMEHIyeTCs pa3leIuTh Ha JBa-TPU BOIpOCca. B 3aBUCHMOCTH OT CIOXXHOCTH W MHOTOTPAHHOCTH
TEMBI, BOIIPOCHI MOXKHO pa3JeNuTh Ha naparpadsl. UpesmepHoe 1pobiaeHne BOIPOCOB WK, HA000POT, UX
OTCYTCTBHE TMPHBOJAT K TOBEPXHOCTHOMY W3JIOXKEHHI0O MaTepuana. KakIelii BOMpoc HODKEH
3aKaHYMBATbCS IPOMEKYTOUHBIM BBIBOIOM U YKa3bIBAaTh Ha CBSA3b C MOCIEIYIOLUIMM BOIIPOCOM.

3axiroueHne — 000011eHre BIBOJOB aBTOPA, 001aCTh MPUMEHEHHSI pE3YJIbTaTOB paOOTHI.

CnpaBouHblii annapar:

Crnmcok nuTepaTypsl — CIHCOK HMCIOJIB30BAaHHBIX aBTOPOM pedepara paboT (MOKET COCTOST U3
OJIHOTO U 00JIee U3/TaHHH ).

[Tpunoxxenus (HeoOs3aTenbHas YaCTh) — TAOIMIIbI, CXeMbI, Tpaduku, hoTorpaduu u T.1.

Pedepart kak oOpa3en NMCbMEHHO HAYYHOH pedn

1. KauecTBa Hay4HOI1 peun.

QDyHKIMOHAIBHbIE CTHIIN Pa3INYatoTCs:

- XapaKTepoM IpeaaBaeMoi HH(popMaIum,

- cepoit HyHKIIMOHUPOBAHNS,



- aJlpecaTomM;

- MCII0JIb30BAHUEM SI3BIKOBBIX CPEJCTB Pa3IMYHbIX YPOBHEH

['maBHOM KOMMYHHMKAaTHBHOW 3amadedl pedepara SBISETCS BBIPAKCHUE HAYYHBIX TIOHATHA H
YMO3aKIIFOUEHU .

Pedepat nomxeH ObITh HAIMCAH HAYYHBIM CTHJIEM, YTO IIPEIOIaraet

-repegady nHpopMaIi HAyYHOTO XapaKkTepa;

-(pyHKIIMOHUpPOBaHME B 00pa30BaTEIbHON CpeAe;

-B KauecTBE ajipecara - MpenojiaBaress, T.€. CIeUaINCTa, WU CTYIEHTOB, 3aMHTEPECOBAHHBIX B
MOJIyYEHUHU JaHHOW MH(pOpMaLuy;

-JIEMOHCTPALIMI0 XAPAKTEPHBIX SI3BIKOBBIX OCOOCHHOCTEM NMHCHMEHHOH pPa3HOBHUIHOCTU HAy4yHO-
y4eOHOTr0 MOACTUIISA JIUTEPATYPHOT'O SI3bIKA.

Hayunslit cTunp 001a1aeT psiioM SKCTPATMHIBUCTUYECKUX XapaKTEPUCTUK, UM KaueCTB:

- TOYHOCTb — CTPOrOo€ COOTBETCTBME CJIOB O0O3HAa4aeMbIM IpeMeTaM M SBICHUAM
JEWCTBUTENFHOCTH (3HAHUE MPEIMETA U YMEHHE BEIOUPATh HEOOXOMMYIO JIEKCUKY);

- IOHATHOCTh — JIOCTYITHOCTb PEYM JJIs T€X, KOMY OHa ajJjpecoBaHa (IIPaBUIbHOE MCIIOJIb30BaHUE
TEPMUHOB, HHOCTPAHHBIX CJIOB, MPO(HECCHOHATN3MOB);

- JIOTMYHOCTb, IOCJIEA0BATEIbHOCTh — YETKOE CJIEJI0BAaHHE B H3JIOKEHUM JIOTHMKE W IOPAIKY
CBsI3€H B ICHCTBUTENBLHOCTH (IIEPBOMCTOYHUKE);

- 00BEKTUBHOCTb — OTCYTCTBHE CYOBEKTUBHBIX CY)KJICHUN U OLICHOK B U3JI0)KEHUU UH(OpMAIIH;

- abCTPaKTHOCTh U 00OOIIEHHOCTh — OTBJIIEYCHHOCTh OT YAaCTHBIX, HECYIIECTBEHHBIX MPHU3HAKOB;
npeobiaaHue pacCyKACHUs KaK TUIA PeYy HaJl OIIMCAaHUEM U IOBECTBOBAHUEM;

- rpaduueckas nHpOpMALHS — HATUIHE CXeM, TpaduKoB, TaOIUIl, GOPMYIT U T.II.

2. OcoO6eHHOCTH MMCbMEHHON HAy4YHOU peun

[TucemeHHas pedb, B OTJIMYUE OT YCTHOW, IOJIpa3yMeBAET:

- ONIPEJIEICHHYIO CTENEeHb OrOTOBIEHHOCTH K paboTe;

- BO3MOYKHOCTb HCIIPABIICHUS U JOPAOOTKU TEKCTA;

- HaJW4YMe KOMIIO3ULUHM — CTPOEHHUS, COOTHOLICHUS M B3aUMHOIO pAacIOJIOKEHUS YacTel
pedepara;

- BBIIEPKAHHOCTh CTWJIS U3JI0XKEHUS; CTPOroe CIIEJ0BaHHE JIEKCMYECKHMM U TpaMMaTHYEeCKUM
HOpMaM.

JloMuHMpyommM (akTopoM OpraHU3alMU SI3BIKOBBIX CPEACTB B HAYYHOM CTHJIE SIBISIETCA HX
00001IEHHO-0TBIICYEHHBIN XapaKTep Ha JIEKCUUYECKOM M TPaMMAaTUYECKOM YPOBHSAX SI3bIKOBOM CHCTEMBI.

Jlexcuueckuil ypoBeHb MIpEAIOIaraer:

- HCIIOJIb30BaHME aOCTPAaKTHOM JIEKCHKH, Ipeo0najaronieil HaJl KOHKPETHOW: MBIIJICHHE,
OTpa)KeHHE, U3MEHIEMOCTb, IIPeoOpa3oBaHue, AEMOKPATH3AIM U T.1I1.;

- OTCYTCTBUE €AMHUYHBIX MOHITUH U KOHKPETHBIX 00pa30B, UTO NMOAUYEPKUBAETCS YIIOTpeOIeHUEM
CJIOB 0OBIYHO, TOCTOSIHHO, PETYIISPHO, CHCTEMAaTUYEeCKH, KaX/Ibli U T.11.;

- mpeoOiaJaHue TEPMUHOB pA3IUYHBIX OTpaciedl HayKu: JEKCHKOJIOTHUS, KOMMYHHUKaIUs,
SMIHUPHU3M, THOCEOJIOT U, alanTanus 1 T.11.;

- UCIOJIb30BAHUE CIJIOB OOIICHAYYHOTO YMOTpeOJIeHUs: (PYHKIMs, Ka4eCTBO, 3HaYCHUE, DJIEMEHT,
IIPOLIECC, AHAJIN3, 10KA3aTeIbCTBO U T.I1.;

- ynoTpeOieHre MHOTO3HAYHBIX CJIOB B OJHOM (peXe NBYX) 3Ha4eHMSIX: Ipeanoaratb (CUuTaTh,
JIONyCKAaTh); OKOHUAHHE (3aBEpLICHUE), PacCMOTpeTh (pa3obparhb, 061yMaTh, OOCYAUTH) U T.IL.;

- Hamuuue crenupuyeckux (ppazeosoru3MoB: palMOHAIBHOE 3€pHO, JAeMorpaduyeckuil B3phIB,
MarHuTHast Oyps U T.IL.;

- KJIMILIMPOBAHUE: MPEICTABISAET COOOM. .., BKIIIOUAeT B c€0s..., OTHOCUTCS K..., 3aKIIFOYAETCS B...
U T.IL;

- npeobiaaHMe OTBJICYEHHBIX CYIIECTBUTEIbHBIX HAJ  OJHOKOPEHHBIMU  IJarojiaMu:
B3aMMOJICHCTBHE, 3aBUCMOCTb, KJIacCU(UKAIUS, CUCTEMATH3AIM U T.11.

I'paMmaTHyecKkuil ypoBEHbB:
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- WCIOJIb30BAaHWE AHAIIMTUYECKOW CTETIEHW CpaBHEHHWs: OoJiee CIOXKHBIA, Hambosee MpOCTOH,
MEHEE M3BECTHBIM U T.I. B OTJIMYHE OT IMOLMOHAIBHO OKPAIICHHBIX: HAMBAKHEHIIWN, CIIOXKHEUILINM,
OMMKaMIIUK U T.I1.;

- IPEUMYILECTBEHHOE yIOTPEOICHNE TIIaroioB 3 JIMIa €. ¥ MH.Y. HaCTOSIIEero BpeMeHu (pexe 1
una Oyayuiero BpeMeHH — CpaBHUM, PaCCMOTPHUM): UCCIIEAYIOTCS, IPOCMATPUBAETCSI, MOApa3yMeBaeTcs,
JTIOKa3bIBACT U T.II.;

- aKTUBHOCTb COIO30B, MPEAJIOTOB, MPEIOKHBIX COYETAHWM: B CBA3H..., B COOTBETCTBHUHU..., B
KauecTBe..., B OTHOUICHUH. .., CPABHUTEIBHO C ... U T.IL.;

- mpeo0JiajaHie MacCUBHBIX (CTpaJaTelbHbIX) KOHCTPYKIUN: pacCMOTPEHBI BOMPOCHI, OMUCAHBI
SIBIICHUSI, CJICTIAHBI BBIBOJIBI, OTPAYKECHBI IIPOOJIEMBI U T.IL.;

- BBIP@KEHUE YETKOM CBSI3U MEXKAY YaCTSIMH CII0)KHOTO IMPEAJIOKEHUs: cilellyeT cKa3aTh, 4To...;
HaOII0ICHUS TIOKA3bIBAIOT, YTO. .., HEOOXOUMO MOAYEPKHYTH, UTO... U T.IL.;

- yCWJIeHHas CBsizyloulas (QYHKIUS Hapeuuid U HAPEUHBIX BBIPAKEHMI: MOITOMY, UTaK, TaKUM
o0pa3om, HaKOHEIl. .. U T.I1.;

- OCJIOXHEHHE MPEeUIOKEHUH 000COONEHHBIMU KOHCTPYKIUSIMH: «CTpEeMJICHHEM K CMBICIOBOU
TOYHOCTH M HWH(OPMATUBHOCTH OOYCIOBICHO yNOTpeOJIeHNE B HAYYHOW peYM KOHCTPYKIUU C
HECKOJIbKUMH  BCTaBKAMM M TOSCHEHUSMH, YTOYHSAIOIIMMU  COAEpKAHHE  BBICKA3bIBAHMS,
OTPAaHUYUBAIOIIUMH €T0 00bEM, YKA3bIBAIOIIIMMH UCTOYHUK WH()OPMALIUN U T.]T.».

O06001mass OTIUYHUTETbHBIE SI3bIKOBBIE OCOOCHHOCTH MUCHBMEHHOTO HAYYHOTO CTHJISA, MOYKHO
CKa3aTh, YTO OH XapaKTEepPU3YyeTCs:

- ynotpeOaeHreM KHIDKHOM, HEUTPaIbHON U TEPMUHOIOTHYECKOH JIGKCUKHY;

- mpeodJiajanueM a0CTPAKTHOM JIGKCUKH HaJl KOHKPETHOM;

- YBEJIMUEHUEM JI0JIU MHTEPHALMOHAIM3MOB B TEPMUHOJIOTHH;

- OTHOCHUTEJILHOM OJHOPOJHOCTHIO, 3AMKHYTOCTBIO JIEKCHUYECKOTO COCTaBa;

- HEYNOTPEOUTENBHOCTHIO PA3TOBOPHBIX M TMPOCTOPEUYHBIX CIJIOB; CJIOB C 3MOIMOHAILHO-
JKCIPECCUBHON U OLIEHOYHON OKPACKOM;

- HQJIMYUEM CHUHTAKCHMYECKUX KOHCTPYKLHN, TOJYEPKUBAIOIIMX JIOTHYECKYIO CBS3b U
MIOCJIEI0BATENBHOCTh MBICIIEH.

4.2.5 Metoauyeckue pekomenaanuu no ogpopmiaennio pedepara

[IpaBuna odopmiienuss pedepara periameHtTupoBanbl. O0bem — He Oomee 10-15 crp.
MAaIIMHOMHUCHOTO TeKCTa, HarneyataHHoro B (opmate Word 7,0, 8,0; pasmep mpudra — 14; uarepnan —
1,5, dopmar 6ymaru A 4, CHOCKM — IOCTpaHUYHbIE, CIUIOIIHbIE; [T0JIe (BEpXHEE, HUKHEE, JIEBOE, MPABOE)
— 2 MM; BBIpaBHUBaHME — 10 LIMPUHE; opueHTanus KHkHas; mpudt Times New Roman Cyr.

Pabora nomxHa UMETh MOMS; KaXKAbINA pa3aen opopMsieTcs ¢ HOBOM CTpaHULbl. TUTYIbHBINA JTUCT
oopmIsieTcss B COOTBETCTBUM € YCTAaHOBJIEHHOM (hOpMOH.

Ha nepBoii cTpanuie mneuataercs miaH pedepara, BKIIOYAIONINN B ceds Oubnuorpaduyeckoe
ONMCaHME; BBEJACHME, pazlesnbl M maparpadbl OCHOBHOW YacTH, pacKpbIBaloOIIUEe CYTb paboTHl,
3aKJIFOUYEHUE; CIIMCOK JIUTEPATyPhl; MPUIIOKEHHUS.

B xonue pedepara npeacraBisercss CIUCOK MCIOIb30BAaHHOM JUTEpaTyphl C TOUHBIM yKa3aHHEM
aBTOPOB, Ha3BaHMs, MECTA U I0Jla €€ U3AaHMUS.

Kpurepun ouenku pedepara.

1. CTeneHp pacKpbITHs TEMBI IPEAIIOIATAET:

- COOTBETCTBUE IIJIaHa TeMe pedepara;

- COOTBETCTBUE COJIEpKaHUs TeME U IUlaHy pedepara;

- IOJTHOTY U TITYOUHY PacKpbITHs OCHOBHBIX MOHSATHIA;

- 000CHOBAHHOCTH CIIOCOOOB M METOJIOB pabOTHI C MaTEPHATIOM;

- yMeHue paboTarh C JUTEPATypOi, CHCTEMaTHU3UPOBATh U CTPYKTYPHUPOBATh MaTepHal;

- yMmeHue o0000waTh, JenaTh BBIBOJABI, COIOCTABIATH pa3jIMYHblE TOYKH 3pEHUS IO
paccMaTpuBaeMoMy BOIIPOCY.

2. O60CHOBaHHOCTbH BbIOOPA HCTOYHUKOB OLICHUBAETCS:

- IOJTHOTOM MCIOJIB30BaHUs paboT 1o mpodiieme;
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- TpUBJICYCHUEM HAMOOJEe W3BECTHBIX M HOBEHIIUX paboT 1o mpobieMe (KypHaIbHBIC
nyOJIMKaluu, MaTepualibl COOPHUKOB HAYYHBIX TPYJOB U T.JI.).

3. Cobmonenre TpeOboBaHM K OPOPMIICHUIO ONIPEICTIACTCS:

- IPaBUIILHBIM 0(OPMIIEHHEM CCBHIJIOK Ha MCIIONB3YEMYIO JIUTEPaTypY;

- OIICHKOHM IPaMOTHOCTHU M KYJIBTYPbI U3JIOKCHHS,

- BJIaJICHUEM TePMUHOJIOTHEN U MOHIATUIHHBIM aIrapaToM MpooOIeMbl;

- coOmroieHreM TpeOoBaHUit K 00beMy pedepara;

- KyJIbTypoi opopMIIeHHUS.

4.2.6 MetoguyecKkue peKOMeH/Ialliu 110 3a1uTe pedepara

PedepaTsl 0OBIMHO TPEICTABISIFOTCS Ha 3aKIIOYUTEIILHOM JTale W3YYCHHs JUCIUIUIMHBI KaK
pe3yabTaT UTOTOBOM CaMOCTOSITENILHOW Pa0OThI CTYACHTA. 3amuTa pedepara OCYIIECTBISETCS WM Ha
ayTUTOPHBIX 3aHATHUAX, MPETYCMOTPEHHBIX y4EOHBIM IUIAHOM, WJIM HA 3a4eTe KaK OJUH U3 BOIIPOCOB
owtera (TociieHee OMpeIeAETCs IPETo1aBaTeIeM).

Ecnu pedepar moxmpasymeBaer NyONMYHYIO 3aIIUTy, TO BBICTYMNAIOIIEMY CIEAYET 3apaHee
MOJITOTOBUTHCS K pedepaTUBHOMY COOOIICHHIO, a MPENoJaBaTed W BO3MOXKHBIM ONIOHEHTaM -
03HaKOMMTHCS ¢ PabOTOM.

PedepatuBHOE cOOOLICHHE OTIMYACTCS OT CaMOro pedepara MPEexIe BCEro 00bEMOM M CTHUIIEM
W3JIOKEHUS, T.K. YUYUTHIBAIOTCS OCOOCHHOCTH YCTHOH HAYYHOW pPEYM W IMyOJMYHOTO BBICTYIUICHUS B
uenoM. B pedepatuBHOM cooliieHnn coaepkanue pedepara npeacTapiaseTcs MoapoOHo (MIIM KPaTKo) H,
KaK T[paBWJIO, BHE OIECHKH, T.€. U3JOXKEHHE TpuoOperaeT OO30pHBIA XapakTep U pemaeT
KOMMYHHUKATHBHYIO 3amady (mepeiarb B YCTHOH (opme wuHbOpMaiuio, KOTOpas JJ0JDKHA OBITh
BOCTIPHUHSATA CIIYIIATEISIMH ). YUUTHIBAsI yOIMYHBIA XapaKTep BbICKa3bIBAHHH, BRICTYIAIONINH JTOJKECH:

- COCTaBUTH IJIAH U TE3UCHI BBICTYILICHHS,

- KpaTKO TPEJCTaBUTh MPOOIEMATHKY, 1I€JIb, CTPYKTYPY U T.IL.;

- obecrevynTh MOPIUMOHHYIO MOJady MaTephajia He B COOTBETCTBHHM C YacTSAMH, pa3leliaMd U
naparpadamu, a CCTMEHTUPOBATh B 3aBHCHMOCTH OT HOBH3HBI HH(GOPMAITUH;

- cOoOmI0aTh YETKOCTh M TOYHOCTh BBIPAKEHUH, MX MpPOM3HECEHHE; oOpallarh BHHUMAaHHE Ha
WHTOHAIINIO, TEMII, TPOMKOCTH ¥ T.II. 0COOCHHOCTH MyOJIMYHOTO BBICTYILIICHUS;

- IEMOHCTPHUPOBATh MOATOTOBICHHBINA XapakTep BbICKa3bIBaHUH, OMYCKas, Kak B JIOO0H Apyrou
YCTHOM peuH, CIOBECHYIO UMIIPOBHU3AIIHIO.

4.3 MeToanyeckne peKOMeHIANH 110 HATUCAHUIO KOHCIIEKTAa

Koncnekr (ot mar. conspectus - o030p) - HUCbMEHHBIH TEKCT, B KOTOPOM KpaTKoO |
MOCIIE0BATEIHHO H3JI0KEHO COJAEp)KaHHe OCHOBHOTO HCTOYHHMKA HH(popmanuu. KoHcmekTupoBatp —
3HAQYUT MPUBOJUTH K HEKOEMY TOPSJIKY CBEICHUS, MOYEPIIHYThIe M3 OpUTrHHala. B ocHOBe mporecca
JEKUT CUCTEMAaTU3alUs IPOYUTAHHOTO UM YCIBIIIAHHOTO. 3alliCH MOTYT JIeTaThCsl KaK B BHJIE TOYHBIX
BBIZICP)KEK, IIUTAT, Tak U B popMe cBOOOAHOM Toaauu cMbIcia. MaHepa HamucaHUs KOHCIEKTa, Kak
MPaBUIIO, OJIM3KA K CTUIIIO MIEPBOMCTOYHHKA.

Ecnu KOHCHEKT COCTaBJIEH MPaBWIBHO, OH JOJKEH OTpaXkaTh JIOTUKY U CMBICIOBYIO CBSI3b
3amucbiBaeMol nH(popMmanuu. MM 3ampocTo MOXKHO BOCHOJIB30BaThCS Ye€pe3 HEKOTOPOE KOJIUYECTBO
BPEMEHHU, a TaK >X€ MPEJOCTaBUThH I NMPUMEHEHHUS KOMY-TO €Ile, MOCKOJbKY MPOUYTEHHE TPaMOTHO
3a)IKCUPOBAHHBIX JAHHBIX HUKOTIa HE BBI30OBET 3aTPYAHCHHIA.

B mpomecce yueObl WM TpU pENICHUH KaKOW-TO 3aJadyd B 00meM oObeme uHOOpMaIuu
BBICTISIIOT CamMo€ BaKHOE M HEOOXOAMMOE, TakuM o0pa3oMm, ympolnas OBIaJeHHE MarepuaioMm. B
XOpOIIO CIETaHHBIX 3aMHUCSIX MOXKHO C JIETKOCThIO OOHAPY)KHUTH CHEIUATU3UPOBAHHYIO TEPMUHOJIOTHIO,
MOHSITHO PACTOJKOBAaHHYIO W UYETKO BBIACIEHHYIO U 3allOMUHAHHS 3HAYEHWH pPa3IMYHBIX CJIOB.
Hcnonp3ysi 3aKOHCTIEKTUPOBAHHBIE CBEICHMsI, JIETYe CO3/aBaTh 3HAYMMbIC TBOPUYECKHE WM HAyYHBIC
paboThl, pa3nuyHbie pedepaThl U CTATHU.

HyxHO yMeTh pa3iaudarh KOHCIIEKTHI U MPABUIILHO HUCIIOIB30BATh Ty KaTErOPUI0, KOTOpAs JIydUIIe
BCET0 MOJIXOJUT JIJISl BBITIOJHAEMOM paOOTHI.

IInan-xoncnexm. Taxkoi BUI U3JIOXKEHUS HAa OyMare co3/1aeTCs Ha OCHOBE 3apaHee COCTABICHHOTO
MJIaHa MaTepualia, COCTOUT U3 OINPEACIICHHOTO KOJUYECTBA MyHKTOB (C 3arojIOBKaMH) U MOAIMYHKTOB. B
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MpoLecce KOHCTIEKTUPOBAHUS KaXK/IbIil 3ar0JIOBOK PacKphIBA€TCS — JOMOJIHIETCSI KOPOTKHUM TEKCTOM, B
KOHEYHOM HTOTE€ IIOJIy4yaeTCs CTPOMHBIA IJIaH-KOHCIEKT. VIMEHHO Takoil BapwaHT OOJbIlEe BCEro
MOAXOJUT ISl CPOYHOW MOJATOTOBKM K ITYOJMYHOMY BBICTYIUICHHIO MJIM ceMuHapy. EcTecTBeHHO, ueM
nocjenoBarenbHee OyneT miaH (ero MyHKTHI JOJDKHBI MaKCHUMAaJbHO PACKPHIBATh COJIEPIKAHHE), TEM
CBsI3aHHEE U TMOJIHOIEHHee Oyaer Bam Aokiaja. CrenuaaucTbl PEeKOMEHIYIOT HAmOJIHSATh IUIaHOBBIN
KOHCIIEKT IOMETKaMH, B KOTOPBIX OYAYyT yKa3aHbl BCE MCIIOJIb3yEMbIE BaMHM HCTOYHMKH, TaK KakK CO
BPEMEHEM TPYIHO BOCCTAHOBUTD UX IO MAMSITH.

Cxemamuueckuti naau. ITa Pa3HOBUAHOCTb KOHCIEKTAa BBITJIAJWT TaK: BCE IYHKTHI IUIaHA
MIPEJICTAaBJICHbl B BHUJE BOINPOCUTEIBHBIX MPEUIOKEHHUM, Ha KOTOpble HYXXHO JaTh OTBeT. M3yuas
Marepual, Bbl BHOCUTE KOPOTKHE MOMETKU (2—3 MpeuioxKeHUs) MOJA KaxIbli MyHKT Bompoca. Takoi
KOHCIIEKT OTPa)KaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBSI3b BCEX CBEACHUN U CIIOCOOCTBYET XOPOIIEMY
YCBOGHUIO HH(POpMAITUH.

Texcmyanvuwiti koncnexm. IlogoOHast hopma U3J10KEHHSI HACHIIIEHHEE APYTUX U COCTABISETCS U3
OTPBIBKOB M LIUTAT CaMOro UCTOYHMKA. K TeKCcTyallbHOMY KOHCIIEKTY MOKHO JIETKO IPUCOECIUHUTD IUIAH,
100 HATMIOJTHUTH €T0 Pa3IMYHBIMU T€3UCaMU U TepMUHAMU. OH JTydIilie BCEro MOIXOTUT TeM, KTO U3y4aeT
HayKy WIH JIUTEparypy, IJ€ LUTaThl aBTOPOB Bcerjga BakHbl. OJHAKO TAaKOW KOHCIEKT COCTaBUTh
HenpocTo. Hy)XHO yMeTh MpaBWIIBHO OTHAEIATH HauOoJee 3HAYMMbIE LIUTAThl TAKUM 00pa3oM, 4TOOBI B
UTOre OHHU JaJIi IPEJCTaBICHUE O MaTepHUalle B LIEJIOM.

Temamuueckuu xkoHcnexm. Takol cnocod 3amucu WHGOPMAIMU CYIIECTBEHHO OTJIMYAETCS OT
apyrux. CyTb €ro — B OCBEIIEHHH KaKOTO-HUOY/Ib OMPEAEICHHOTO BOIIPOCA; IIPH 3TOM HCIIONIB3YeTCs HEe
OJIMH UCTOYHHK, a HeCKoibKko. CojepxaHue KakJI0oro Marepraia He OTpa)kaeTcs, BEAb LieJb HE B 3TOM.
Temarnueckuil KOHCHEKT I[OMOTaeT JIydlle JpYruX aHaJIu3upoBaTh 3aJaHHYI0 TEMY, PAacKpbIBaTh
MOCTABJIEHHBIE BOMPOCHI U U3yUYaTh UX C pa3HbIX CTOPOH. OHAKO OyJabTE TOTOBBI K TOMY, YTO MPHUAETCS
nepepadoTaTh HEMAJIO JUTEPATypbl IS MOJHOTHI M IIEJIOCTHOCTH KapTHUHBI, TOJIBKO B 3TOM ClIydae
u3noxkeHue Oyzaer o01a1aTh BCEMU JOCTOUHCTBAMHU.

C60000HbITI. DTOT BUJI KOHCIIEKTa MpEJHA3HAYEH I TEX, KTO YMEET HCIOJb30BaTh Cpazy
HECKOJIbKO COoc000B paboThl ¢ MaTepuaioM. B HeM MOXET coJep:KaThCs YTO YrOoJHO — BBIMKCKH,
LUTaThl, TUIaH U MHOXECTBO Te3ucOoB. Bam morpeOyercsa ymeHHe OBICTPO U JIAKOHWYHO H3JIararb
COOCTBEHHYIO MBIC/Ib, pPabOTaTh C IUIAHOM, aBTOPCKUMH muTatamu. CuMTaercs, 4YTO MOAOOHOE
(uKcupoBaHHE CBEJCHUH SIBIISIETCS HauOOee LEeIOCTHBIM U ITOJTHOBECHBIM.

Texnuxa cocmasnenusi KOHCneKma.

HeobOxonnMo mpocMoTpeTrh Marepuall, BBISIBUTH OCOOCHHOCTH TEKCTa, €ro XapakTep, MOHSTh,
CJIOEH JIM OH, COJIEPKUT JIM HE3HAKOMBIE TEPMUHBIL;

CHoBa npouuTaTh TEKCT U TIIATEIBHO NMPOAHAIN3UPOBaTh ero. Takas paboTa ¢ MaTepuagoM Aact
BO3MOYKHOCTh OTJENUTH TJIABHOE OT BTOPOCTENEHHOr0, pa3feiuTh HWH(GOPMAIMI0O HAa COCTaBJISAIOIINE
4acTH, PACIIOJIOKHUTH €€ B HY’)KHOM IOPSIJIKE.

O003HaUNTh OCHOBHBIE MBICIH TEKCTa, OHM HA3bIBAIOTCS Te3ucaMH. VX MOXKHO 3allMCHIBaTh Kak
YIOJHO - IUTaTaMu (B Ciy4ae, €Clid HY)KHO TepefaTh aBTOPCKYIO MBICIB) JIMOO CBOMM COOCTBEHHBIM
CIIOCOOOM.

[Ipu KkoHcnexmuposanuu nexyuti PEKOMEHAYETCS MPHUAEPKHUBATHCS CIEAYIOIHUX OCHOBHBIX
MIPaBUII:

1. He HaunHath 3amuchiBaTh MaTepHall ¢ MEPBBIX CIIOB IpenojaBaTelis, cHadaja HeoO0XOIUMO
BBICITYIIIATh €r0 MBIC/b /10 KOHLIA ¥ TOCTapaThCsl MOHATH €€.

2. Ilpuctynare K 3alMcH HYKHO B TOT MOMEHT, KOTJa IperojaBaTesb, 3aKaHUMBas H3JI0KEHHE
OJIHOW MBICIIH, HAYMHAET €€ KOMMEHTUPOBATh.

3. B xoHcmnekTe 00s3aTeIbHO BBIICISIIOTCS OTHENbHbIE YacTh. HeoOxonumMo pasrpaHMYMBATH
3aroJOBKH, IO/A3arojIOBKH, BBIBOJBI, 000COOIATH OJHY TeMy OT JApyroid. BriieneHune MOXHO JenaTth
MOYEPKUBAHUEM, APYTUM IIBETOM (TOJBKO HE CIEeAyeT MpeBpalaTh TEKCT B MECTpble KAPTHHKH).
PexomenayeTcst enaTh OTCTYIBI Ul 0003HaYeHUs ab3aleB M MyHKTOB IJIaHa, MPOOEbHBIE CTPOKU IS
OTJIEJIEHHs OJTHOM MBICIH OT Apyroil, Hymepanuio. Eciau onpenenenus, ¢popMyibl, npaBujia, 3aKOHBI B
TEKCTE MOYKHO CJIeaTh 0oJiee 3aMETHBIMU, MX 3aKJII0YAIOT B PAMKY.
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4. 3amuMcu HYXHO CO3[1aBaTb C UCIIOJIB30BAaHUEM TMPUHATHIX YCJIOBHBIX 00O3HAYEHUH.
Koncnektupys, 00s3aTeIbHO HEOOXOIUMO yMNOTPEONATh pa3HoOOpa3Hble 3HAKW (MX HA3bIBAIOT
CUTHaJbHBIMU). OTO MOTyT OBIThb YyKa3aTelld M HANpaBisSIOUIME CTPENKH, BOCKJIMIATEIbHBIE U
BONIPOCUTEIIbHBIC 3HaKH, coueTaHus PS (mocnecinoBue) u NB (oOpatuth BHUMaHue). Hampumep, cioBo
«CJIeI0BATEIbHO» Bbl MOXKETe 00O03HAUUTh MaTeMarudeckoil crpenkoit =>. Korga BwipaboTaercs cBOM
COOCTBEHHBIN 3HAKOBBIN HAOOP, CO3/1aBaTh KOHCIIEKT, a IMOCJIC U U3ydaTh ero OyaeT mpoiie u ObICTpee.

He mnyxHO 3a0piBaTh 00 abOOpeBuaTypax (COKpalIeHHBIX CJIOBax), 3HAKaX paBEHCTBA U
HEpaBEHCTBA, OOJIbIIIEC U MEHBIIIE.

bonbiuryro monp3y I cO3/1aHus MPAaBHIIBHOTO KOHCIEKTa NAaloT cokpamieHus. OIHaKo MHOTHE
CUMTAIOT, YTO COKpAIlEHUE THUIA «A-Tb» (AyMaTh) U MOJOOHBIE UM HCIIOJIb30BATh HE CIIEAYET, TaK Kak
BIIOCJIEJICTBUU OO0JIBIIIOE KOJTUYECTBO BPEMEHHU YXOAUT Ha PacHIM(PPOBKY, a YTCHHE KOHCIIEKTa HE JI0JKHO
IPEPBIBATHCS TOCTOPOHHUMH JICHCTBUAMU U pasMbIILIeHUAMU. Jlydine Bcero pa3paborars COOCTBEHHYIO
CUCTEMY COKpalleHHi M 0003HayaThb UMHU BO BCEX 3alUCAX OJHU M TE€ e cJoBa (M HE UYTO HHOE).
Hanpuwmep, cokparienue «r-tb» OyJeT BCeraa M Be3Je CIIOBOM «TOBOPHUTH», a Oonbmas OykBa «P» —
CIIOBOM «paboTay.

5. Hy>xHO n30erarth CIIOKHBIX U JUIMHHBIX PAcCyKACHUH.

6. Ilpy KOHCIEKTHPOBAHMM JyYIlI€ IOJIb30BATHCS IMOBECTBOBATEIBLHBIMHU MPEIJIOKEHUSIMH,
n30eraTh CaMOCTOSTEIBHBIX BOIIPOCOB. BOMPOCH! yMECTHBI Ha MOJISIX KOHCIIEKTA.

7. He HyXHO cTapaThcs 3aUKCUPOBATh MaTepuai JOCIOBHO, IIPU 3TOM YacCTO TEpSeTCs TJaBHAs
MBICJIb, K TOMY JK€ TaKyl 3allUCh TPYIHO BEeCTH. BTOpocTemeHHBIE CIIOBa HYKHO OTOpachiBaTh, 0e3
KOTOPBIX TJIaBHASI MBICIIb HE TEPSIETCA.

8. Eciiu B €KUMy BCTPEUaroTCs HEMOHATHBIE TEPMUHBI, MOXKHO OCTaBUTh MECTO, a MOCJE 3aHATUI
YTOYHHUTH UX 3HAUCHHUE y MpernoaBaTes.

5 MeToauyeckne peKOMeHIAUMH CTYAEHTAM IO OPraHU3aluM U NPOBedeHUI0 00yYeHHs B
HHTEPAKTUBHBIX (popMax

Meronuyeckue peKOMEHIAlMK CBSI3aHbl C MPOBEAECHUEM KPYIJIBIX CTOJOB, JEKLIUN-IUCKYCCUH,
CEeMHUHApPOB-IUCKYCCUH, TPOOIEMHBIX JEKIHH.

5.1 MeToanyeckne peKOMeH/IalH 10 NPOBEICHHIO KPYIJIOro CT0JIa

Kpyrabiii cron - obmectBo, coOpaHue B paMKax Oojee KpyHMHOro MeEpOIpHsTHs (Che3na,
CHUMIIO3UyMa, KOH(epeHIun). MeponpusTie, Kak MpaBUIIO, HA KOTOPOE MPUTJIAIIAtOTCS HKCHEPThl U
CTIEIMAIACTHI U3 Pa3HBIX cep NesATeTFHOCTH Ut 00CYKICHUS aKTyaIbHBIX BOTIPOCOB.

JanHas Mopenb O0OCYXIEHHS, OCHOBBIBasCh Ha COIVIAIIEHUSAX, B KauecTBe HUTOrOB AT
pe3ybTaThl, KOTOPBIE, B CBOIO O4YEpelb, SBISIFOTCS HOBBIMH COTJIAIICHUSMH. B mporecce Kpyribix
CTOJIOB OPUTHHAJIbHBIE PELICHNUS U WU POXKAAIOTCS JOCTATOYHO penko. bojee Toro, 3auactyro Kpyribli
CTOJI UTPAET CKopee MHPOPMAITHOHHO-TIPONAraHANCTCKYIO POJIb, @ HE CIYKHT HHCTPYMEHTOM BBIPAOOTKH
KOHKPETHBIX peIIeHHi

CemuHapcKue 3aHATHS, HOCTPOEHHBIE 110 MPUHIHILY «KPYea020 Cmoad», UMEIOT CBOEH LeNbio
BKJIIOUUTh B COJAEp)KaHUE OOCYXKJIEHUS Pa3JIMYHble TOUKH 3PEHMS Ha OJHO M TO KEHAyYHOE SBJICHHUE
WJTH KaKON-TH00 acmekT nmpodeccHoHaNbHOM MpakTUKH. [Ipyu mpoBeeHNH CEMHUHAPCKOTO 3aHSATHS B
bopMe «Kpyrioro croja» MPUBETCTBYETCS COTPYIHHUYECTBO M B3auMonomoulb. Kaxnapiii wu3
Y4aCTHUKOB 3aWHTEpecoBaH B OOIIEM ycrexe, KOTOpbIi olecrnedynBaeTcsi 3a CcUeT CBOOOJHOMU
MHTEJJIEKTYyaJIbHOM aKTUBHOCTH MPHUCYTCTBYIOIIUX. OIHOBPEMEHHO C OSTUM BCE HaJeJeHBI
OTBETCTBEHHOCTBIO 3a COJEpXKAaTeIbHOE MPOABIKCHHE JAUCKYCCHM M €€ IPEeIMETHO-IIENEBYIO
HAIpPaBIEHHOCTb.

Llenb ceMHHAPCKOTO 3aHATHUS SBISIETCS, C OAHON CTOPOHBI, €IUHOW U BCEX MPUCYTCTBYIOIINX
(obmee u mpodeccroHaTbHOE pa3BUTHE OyAYLIEro CIeUHaIucTa), a C JAPYrod - JUYHON IIeJIbIo
KaXJI0ro (mojiydeHHe  MO3WTHBHOIO  ONBITa Y4eOHO-NPOPECCHOHANBHOIO  B3aUMOJAEHCTBUSA).
MHOroKpaTHO IPOBEACHHBIN aHANIN3 pabOThl «KPYTIIBIX CTOJIOB» B YCIOBHSX BBICIIEH IIKOJIBI TOKA3al,
9T0 O00mUH 00BEM KOJUIEKTUBHO NPOPaOOTAHHOTO Ha 3aHATHH MaTepuaia 3HAYUTEIbHO IPEBBIIIACT
pe3yabTaThl MHAWBUAYAIbHBIX YCUIINH.
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[TponaBuKeHHIO yUaCTHUKOB B 00CYKJIEHUU MPOOIEMbI CIOCOOCTBYIOT MPUMEHSAEMbIE METObL:
BApHATHBHOE OOCYXJCHHE BEPOSTHOCTHBIX CHTyallMidi BBIOOpA; pPa3HOCTOPOHHEE pPaCCMOTPEHHE
HEOJHO3HAYHO OLIEHMBAaeMbIX MpoOJieM; OJKCIepTHOe HH(OpPMHUpOBaHUE; CTPYKTYpHUpPOBaHHAs
JUCKYCCHSL; OPraHU30BaHHBIA MYJIbTHIUAIIOT.

5.2 MeToanueckne peKOMeHIAlUH 10 TPOBEEHUI0 CeMHUHAPA-TUCKYCCHH

Juckyceusi —  3TO  IIeJICHANpaBICHHOE  OOCYKJIEHHE  KOHKPETHOrO  BOIpoOca,
COMPOBOXKAAMOIIEeCss OOMEHOM MHEHUSMHU, HUACIMU MEXAYy JByMs u Oonee nunamu. 3amada
JUCKYCCUU - OOHApY>KUTh pazinyusl B IOHUMAHUU BOIIPOCA U B CIIOPE YCTAHOBUTH UCTHHY. Juckyccuun
MOTYT OBITH CBOOOJTHBIMH M YIIPABJISIC MBIMHU.

Cemunapckoe 3aHsiTue B (opMe AUCKYCCHHM OPraHU3yeTcs KakK IMpOoIecC IUalorM4ecKoro
OOLICHUSI CTYACHTOB, B XOAE€ KOTOPOTO NPOUCXOAUT (OPMHpPOBAHUE MPAKTUUYECKOTO OIIBITA
COBMECTHOTO Y4acTUs B OOCYKJIEHUU U Pa3pelleHNH KaK TEOPETUYECKUX 3aad y4eOHOro Kypca, Tak U
TEOPETUKO-TIPAKTHUECKOT0 MBIIUICHUS OyAyllero cneruanucra. ['pynmoBas JUCKYCCHS - 3TO METOJ
MPOBEJICHUSI CEMHHAPCKOTO 3aHSTHUS, MO3BOJSIONIMNA HE TOJBKO BBISBUTH BECh CIEKTp MHEHUH
Y4YaCTHUKOB, HO M HalTH o0Ollee TIpyNIOBOE pEIICHUE KOJUIEKTUBHOM mpobsieMbl. ['pymnmoBas
JTUCKYCCHUSl SIBJSICTCS Ba)XKHEHIIMM CpPEIICTBOM YCTAHOBJIEHHUS JUANOra, CTUMYJIUPOBAHUS JEJIOBOTO
corpyaHndecTBa. KaJplii y4acCTHUK IOJIy4aeT BO3MOKHOCTb BBICKA3aThCs, IPOSICHUTH CBOIO
MO3UIIMIO, BBISIBUTH MHOT00Opa3zue IMOAXO0/0B, 00ECHedYUTh Pa3HOCTOPOHHEE BHUACHHUE IpeaMera
00CyXKIeHHS.

OCo0EHHOCTBIO CEMUHAPCKOI'0 3aHATUS KakK (OpPMBI KOJUIEKTUBHOM TEOPETHUECKOW paboThI
SBJIIETCS. BO3MOXKHOCTb PAaBHOIIPABHOIO M AKTUBHOIO YYacTHsl KaXXIOr0 CTYAEHTa B OOCYXJIECHHU
TEOPETUYECKUX MO3ULIUMN, MpeIaraeMblXx HayKOW pelieHud, OueHKU d()PEeKTUBHOCTH TOTO WM HHOTO
Hay4yHOTro OTKpbITHs. OOLIeHHEe ¢ paBHO MH(OPMUPOBAHHBIMU ITAPTHEPAMHU - YYaCTHUKAMU CTYAEHUECKOM
TPYNIBl - PACKPEIOIIaeT HWHTEIUIEKTYalIbHbIE BO3MOXKHOCTU CTYJEHTOB, PE3KO CHHXKaeT Oapbepsl
OOIIIEHHSI, TIOBBIIIAs €r0 MPOYKTUBHOCTD.

Ha cemunape-nuckyccuu CTYIAGHT JOJDKEH HAYYMTbCS TOYHO BBIpaXKaTh CBOU MBICIIH,
apryMeHTHUPOBAHO OTCTaWBaTh CBOIO TOUKY 3PEHMS, ONPOBEPraTh OMIMOOYHYIO MO3UIMIO COKYpCHUKA. B
nporecce JUCKyccuH (opmupyercs («KpHCTAIU3YETCsA») MPOQPECCUOHATBHO-TUYHOCTHAS TMO3ULIMS,
BOCIIUTBIBAETCS] YBAYKEHUE K OINIIOHEHTY.

CeMHHapCKOe 3aHATHE HE CBOJUTCS K 3aKPEIUICHUIO WM KONMPOBAHUIO 3HAHUH, ITOJYYEHHBIX Ha
nexuuu. Ero 3ajaun 3HaYUTENBbHO MIMpE, CI0XKHEe U HHTepecHee. CeMHUHApCKOe 3aHSITHE OJJHOBPEMEHHO
peanu3yeT ydeOHOE, KOMMYHMKAaTHBHOE M TpodeccHoHanbHOe TnpeaHa3HadeHue. IloaroroBka k
MIPaKTUYECKOMY (CEMUHAPCKOMY) 3aHSITHIO HAYMHAETCS C TILATEJIbHOIO O3HAKOMIIEHHS C YCIOBHUSMH
npeacTosiel paboTsl, T. €. ¢ 00pallleHus K IJIaHaM CEeMMHAPCKUX 3aHATHH.

OrnpeaenuBIIKChH ¢ MPOOIEMO, TPUBJICKAIOINIECH HaNOOIbIIIee BHUMAHKE, CIIETYyEeT OOpaTUThCS K
pexomenayemon nureparype. Ciaenyer UMEeTh BBUAY, YTO B CEMMHAPE Yy4acTBYET BCs IPYIIIA, a IOTOMY
3aJlaHue K MPAKTUYECKOMY 3aHATHUIO CIIEYET paclpeleinTh Ha BECh KOJUIEKTHUB. 3a/laHNe JO0JKHO OBITh
OXBAu€HO TMOJIHOCTBIO M PEKOMEHJIOBAHHAs JIUTEpaTypa JOJKHAa OBITh OCBOEHA TPYIIOW B IOJHOM
o0BEMe.

5.3 MeToanyeckne peKOMEHIAIUH M0 MPOBEIEHH IO JIEKIIUH-TUCKYCCHU

Jluckyccus — 3T0 B3aUMOJICHCTBUE TIPETIoAaBaTess M yJalerocs, CBOOOIHbIN 0OMEH MHEHUSIMH,
UIeSIMHA W B3TJSAMHU TI0 HCCIEAYEMOMY BOIPOCY. DTO OXHUBISET y4eOHBIM MPOIECC, aKTUBU3UPYET
MO3HABATENbHYIO JEATEIbHOCTh AYAUTOPUHU U, UTO OYEHBb BAXKHO, MO3BOJISET MPENOAaBATENI0 YIIPABIATh
KOJUICKTUBHBIM MHEHHMEM TPYIIIbI, UCIOJIB30BAaTh €ro B LEAX yOEKICHHUsS, TMPEOIOICHUS HETaTUBHBIX
YCTAaHOBOK M OIIMOOYHBIX MHEHHH HEKOTOphIX oOydaeMbiX. O(h(EeKT mocTUraeTcss TOJNBKO MpH
MPaBUIILHOM TT0A00PE BOTIPOCOB TSI TUCKYCCHHU U YMEJIOM, IIeJICHANIPaBICHHOM yIpPaBIeHNUHU €10. Tak ke
MOJKHO TPEIOKHUTD CYIIATENsIM POoaHAIN3UPOBATh U 0OCYAUTh KOHKPETHBIC CUTYaIlUH, MaTepHall.

[To xomy NMEeKIUu-AUCKYCCUH MPENoAaBaTelb MPUBOIUT OTACIbHBIC TPUMEPHI B BHUJIE CUTYaIlHi
WM KPaTKO cHOpMYIHPOBAHHBIX MPOOJIEM U MpeasiaraeT CTyIAeHTaM KOPOTKO OOCYAHTb, 3aTe€M KpaTKHi
aHaJIN3, BEIBOJIBI U JICKIIUS TTPOJIOJKACTCS.
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Jlekuusi-mUCCKycHsl TIO3BOJISICT MPENOJAaBaTEN0 BHICTh, HACKOJIBKO 3(PQPEKTHBHO CITyIIaTENN
UCTOJB3YIOT MOTYYEeHHBIC 3HAHUS B XOJI€ TUCKYCCHH.

Bo Bpemsi nmuckyccHOHHOW (ha3pl y4eOHBIM MaTepuan JIEKIUH aHAJIM3HPYETCs, OCBEUIaeTCS U
OLIEHUBAETCS CO BCEX CTOPOH. B MCKYCCHIO TOMKHBI BKITIOUATHCS [0 BO3MOXKHOCTH BCE YYACTHUKH.

HeoOxoauMocTh JaHHOTO BHAA JEKOUH OOYCIIOBICHa HAJIW4MeM OOJIBIIOTO KOJIMYECTBA
CIIO)KHBIX, YacTO MaJ0 MJIM COBCEM HE pa3pabOTaHHBIX TEOPETHUECKUX MU TPYIAHO peIIaeMbIX
MPAaKTHYECKHUX MTPOOIIEM.

I'paMOTHO METOJOJIOTHUECKH W METOJUYECKH TIIOCTPOCHHAsl JIEKIMs TPUBHBAECT HABBIKU
TEOPETHUYECKOT0 aHAIN3a CJIOXKHBIX COIMATbHO-D)KOHOMHYECKHX IIPOLECCOB, MPOTEKAIOIIMX B HalIeH
cTpaHe, oOy4yaeT mnpuemMaMm BeleHHA J(P(PEKTUBHBIX TUCKYCCHHI €O CBOMMH OINIOHEHTAMH 10
BO3HMKAIOIIMM CIIOPHBIM HAaYy4YHBIM M MIPAKTHYECKHM BOIIPOCAM.

B cBsI31 ¢ Tem, 4TO JIeKIUA-AUCKYCCHs, KaK IPABUJIO, 3aTparuBaeT Haubojee OCTpbIe U HACYITHBIE
npoOiemMsbl, y 0Oy4Jaromuxcsi MOTYT ITOSIBUTHCS JOTOJIHUTEIbHBIE BONPOCH. [lopsiiok oTBeTa Ha HHUX
MOET OBITh Pa3HBIM.

Jlekuusi-mUCKyccusi Bcerja JOJDKHA 3aBEpIIaTbesi 0030pOM  BBICKA3bIBAaHMH YYaCTHUKOB U
MOJIBEZICHUEM UTOTOB.

5.4 MeToan4yeckue peKOMeHIAIMH 10 MPOBeIeHUI0 MP00JIeMHOI JIeKIHU

[IpoGneMHas nekuus - JIEKIHs, ONMUPAIOIIAACS Ha JIOTUKY IOCJIEJOBATEIIbHO MOJACTUPYEMBIX
MPOOJIEMHBIX CHUTYAIlMi IyTeM IMOCTaHOBKH NPOOJIEMHBIX BOIPOCOB WM MPEIBSIBICHUS MPOOIEMHBIX
3azay.

[TpoGyieMHBII BOMpPOC COAEPKUT B cede NUaIeKTUYECKOE IMPOTUBOpEYUEe M TpedyeT i €ro
pellleHrs He BOCIIPOU3BEACHUS U3BECTHBIX 3HAHUMN, a Pa3MBIIUICHHS], CDABHEHHUS, IOUCKA, TPUOOpETECHUS
¥ TpUMEHEHUs HOBBIX 3HaHWH. [IpoOneMHas 3amada B OTJIMYHE OT MPOOJIEMHOTO BONPOCA COJEPIKUT
JIOTIOJIHUTEIBHYIO BBOJHYIO HMH(OpPMALMIO U MPH HEOOXOAMMOCTH HEKOTOphIE OPHEHTHUPHI MOUCKA €&
pelIeHus.

C nomortipio NpoOIeMHON JIEKIUN 00eCTIeYuBACTCS JOCTUXKEHUE TPEX OCHOBHBIX JUAAKTHUECKUX
LeJel: - YCBOEHHE CTYyJE€HTaMH TEOPETUYECKUX 3HAHHM; - pa3BUTHE TEOPETHYECKOIO MBIIIJICHUS; -
(dbopMHpOBaHKE MMO3HABATEIBHOIO MHTEpPECa K COJACPKAHMIO YUeOHOro IMmpeaMera U npodeccHoHaNbHOM
MOTHBAIMK OyIyIIEro CueruaincTa.

Ha gnexkmum mnpoGieMHOro XxapakTepa CTYIEHTBl HaxoJATCs B IOCTOSTHHOM IIpoliecce
"comblnuieHus", "coxmeWcTBuA" ¢ mpernojaBaTelieM M B KOHEYHOM MTOre 'coaBTOopamu'" B pELIEHUU
npoOJIEMHBIX 3ajiay.

B mpoGneMHO#N JEeKIIMU HENMb3s YXOIUTh OT JHUCKYCCHOHHBIX BOIPOCOB. [lpu »Tom criemyer
o0paTuTh BHUMaHUE Ha HauOoliee 3HAUMMBbIe, HO SIBHO HECOCTOSTENbHbIE B3TJISABl U apTyMEHTUPOBAHHO
MOKa3aTh UX OIMTUOOYHOCTD.

B xone nekunu y oOydaronuxcs MOTYT BO3HUKHYTh BONpOCHL. B ciyuyae ureHus mpoOneMHON
JEKUUU MOXHO TOPEKOMEHJI0BaTh MM, OCOOEHHO B MHOTOYMCJIEHHOM ayAMTOPHUH, MOCIYIIaTh BCHO
JEeKIHUI0 0 KOHILA, MO0 B XoAe e€ JajbHEWIIero M3J0XKEeHUs JIEKTOp caM pPa3bsICHUT Ty WU HHYIO
CUTYaIMIO, MO0 MOBOAY KOTOpPOHM BO3HMK Bompoc. OJHAKO B XOJE JIEKIMH, €CTECTBEHHO, HEBO3MOXKHO
OXBaTUTh BCE CTOPOHBI pPAacCMaTpPUBAEMOW MpOOJIEMBI, IO3TOMY pPEKOMEHIYETCS OCTaBIISATh
OTpe/ieIEHHOE BPEMS /Il OTBETOB Ha BOIIPOCHI.
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