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1 Mertoauyeckne yka3aHusi A8 OO0y4alIIUXCA MO IUVIAHHUPOBAHUIO W OPraHM3alMU
BpeMeHH, He00X0IMMOr0 1JIsl 0CBOCHHUS IHCIUIIIMHbI

CtpyKTypa BpeMeHHU, HEOOXOAUMOT0 Ha M3yUCHHE TUCITUTUINHBI

R ——— Bpewms, 3aTpaunBaemoe Iia U3y4eHHe
JHUCHMILINHEL, %0

W3yuenne nurTepaTypsl, PEKOMEHIOBAaHHOW B pabodyeid 10
porpamMMe JUCIUTUINHBI

CamocTosiTeIbHOE pelIeHre TUTIOBBIX 3a/1a4 10
W3yuenne  TeM, BBIHOCUMBIX HA  CaMOCTOSTEIBHOE 10
paccMOTpeHue

Harmmmcanue pedepara 10
BrImosiHeHUE TECTOBBIX 3aaHHM 20
BrimonHenne KOHTPOJIbHOW PabOTHI 40
HUtoro 100

2 MeToanyeckue yKazaHus 1o padore o0y4aomuxcs BO BpeMs NpoBeleHus JeKIuii

Jlexuust Kak opraHu3alMoHHas Gpopma 00ydeHus - TO 0cobast KOHCTPYKIUS yueOHOro mpoliecca.
[IperoaBaTens Ha MPOTSHKEHWH BCETO YYEOHOTO 3aHATHS COOOIIAeT HOBBIM y4eOHBINH Marepuan, a
CTYICHTBI €r0 aKTUBHO BOCIIPUHUMAIOT. biarogaps Tomy, 4To MaTepuai U3j1araercsi KOHLEHTPUPOBAHHO,
B JIOTUYECKU BBIACPIKaHHOW (opme, JEKIHs SBISIETCS HamOoJiee SKOHOMHUYHBIM CIIOCOOOM Iepenadn
yueOHol nH(pOpMALIUH.

Mertoi0/10TUYECKOE 3HAUY€HUE JIEKIIMM COCTOUT B TOM, 4YTO B HEH pPACKPBHIBAIOTCA
(byHIaMEeHTaJIbHbIE TEOPETHYECKUE OCHOBBI YUEOHOW IUCHMILIMHBI W HayYHbIE METO[bl, C IOMOIIbIO
KOTOPBIX AHAJTU3UPYIOTCS SBJICHUSA. B IeOM MOXHO CKa3aTh, YTO JIGKIMHA Kak (GopMe U METOAY
00y4yeHMsl IPUCYILM TP OCHOBHBIE IIEIarOrMYECKUe (PYHKIUH, KOTOPbIE ONPEAEISIIOT €€ BO3MOXKHOCTU U
JIOCTOMHCTBA B y4eOHOM IIpoliecce: I03HaBaTelIbHAsA, pa3BUBAIOLIAs U OpraHU3yroLiasl.

[To3naBarenbHass (GyHKLIMS BbIpakaeTcs B MOHUMAaHMM CIYIIATENsIMH OCHOB HAayKH, Hay4HO
00OCHOBAaHHBIX MyTEHl pelleHus MpakTUYeCKuX 3ajad. Jlekuus mpus3BaHa JaTh UM B3aMMOCBSI3aHHOE,
JIOKa3aTEIIbHOE W OTUETJIMBOE IIPEJICTABICHHE O CaMbIX CJIOXKHBIX MOMEHTAaX B MPAKTUYECKOU
NEeSTeNIbHOCTH CIeUUaanucToB. VIMEHHO 3TO, a He 3allOMHHAHME KaXJOro CcjoBa WM IUQPBHI,
IIPOAUKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B MO3HABATEIbHON (DYHKIIUU.

Kpome Toro, cienyer mOMHHUTb, YTO MO3HABATENbHAs (QYHKIIUS BCSIKOM JIEKLIUU CBS3aHA U C TEM,
YTO B XKUBOW pa3rOBOPHOW PEYM CaMbl€ CIIOXKHBIE BOIPOCHI Pa3bsICHUTh M IIOHATH JIErde, 4eM TOr/a,
KOI'/Ia OHU M3JI0KEHbl NMUCbMEHHO. 3HAUUT OJHO M3 OCHOBHBIX JOCTOMHCTB JIEKIIMM — 3TO Iepeaaya
y4eOHOro MaTepuaa He 6€33By4YHBIMU CTPOKAMH TEKCTa, & KOHKPETHBIM YEJIOBEKOM — IIPEIo1aBaTeNeM.

Jlexumst mocTUraer meny, eciu MOMUMO COOOIIeHNsT HH(OPMAIIUU OHA BBITTOIHSIET PAa3BUBAIOIIYIO
(GYHKIHIO, TO €CThb IO COJAEPKaHUI0 U (OpME OHAa OPUEHTHPOBAHA HE HA MaMATh, & HA MBIIUICHUE
oOyyaeMbIX, IPU3BaHa HE TOJIKO MPENOJIHECTH UM 3HaHUS, HO U HAYYUTh UX CAMOCTOSITEIbHO MBICIUTD.
VIMeHHO TakuMe NpPEeANOCBUIKH COAEPKUT JIEKLUs, MOATOTOBJIEHHAs HA BBICOKOM NPO(EeCcCHOHATBLHOM
ypoBHe. B nmoBcelHEBHOM M MHTEHCHUBHOM YIPa)KHEHUWU B HAyYHOM MBIIUICHUU U 3aKJII0YaeTcs IilaBHas
LIEHHOCTD JIEKI1H.

CnenoBarenbHO, pa3BuBaromias (QYHKUUS JIEKIIUH HAaXOJUTCS B 3aBUCHMOCTH OT TPaMOTHO
MOJJOOPAaHHOTO W COCTABJIEHHOTO COJEPXKaHHs JEKIUHM M METOJIUKU €ro H3JokeHus. Jlormunoe,
J0Ka3aTeJIbHOE pacroiiokeHrue matepuana, CTpemiieHne JIEKTopa He MPOCTO U3JI0KHUTh rojible (hakThl, a
JIOTUYHO PACHOJIOKHUTh MaTepuaj, J0Ka3aTh ero MCTHMHHOCTh, MPHUBECTH K OOOCHOBAHHBIM BBIBOJAM,
HAy4uTh CiIylIaTenaeil AymaTh, MCKaTh OTBETHl Ha BO3HUKAIOIIME BOIPOCHI M paccMaTpUBATh MPUEMBI
TaKOT'0 MTOMCKa — BCE ITO OTIMUUTENIBHBIE YEPTHI JIEKIIMH, BBIIIOJIHSIOLIEN B IIOJIHOM MEpE pPa3BUBAIOLIYIO
(GyHKIHIO.

Opranmsytonas ¢GyHKIMS JIEKIWU [pelycMaTpuBaeT, B IMEPBYIO Odepellb, YIpaBIeHUE
CaMOCTOSITENIbHOM paboTol, Kak B MpoLecce JIEKIHH, TaK U BO BHEAyIUTOPHOE BpeMs. OTa (PpyHKUIUA
CO3HATEJIbHO YCWJIMBAETCS TPOBEIEHUEM CEMUHAPOB M MPAKTUUYECKUX 3aHATHI. B TaHHOM ciryuyae JIeKTop
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PEKOMEHAYET JUTeparypy, oOpaiiaeT BHUMaHHUE CIIyIIaTeNeil Ha TO, 4YTO HEOOXOAUMO U3YYUTh U C YeM
cornoctaBuTh. IlosydeHHBIE B XOH€ JIEKIMHM BBIBOJABI W PE3YyNbTAaThl CIyXKaT OCHOBOW IIpH
CaMOCTOSITENIbHON POPabOTKE PEeKOMEHJOBAHHOM JIUTEPATYPHI.

I'maBHOE B TIepuOJN TNOArOTOBKM K JICKIMOHHBIM 3aHATUSAM — HAyduThCA METOJAM
CaMOCTOSITENTFHOTO YMCTBEHHOT'O TpyJa, CO3HATENHbHO pa3BUBAaTh CBOM TBOPYECKHE CIIOCOOHOCTH U
OBJIa/IeBaTh HaBbIKAMHM TBOPYECKOH paboThl. sl 3TOro HEOOXOIMMO CTPOro coONI0IATh IUCLUILIMHY
yueObl M TmoBeAeHUs. YeTkoe IUIaHHPOBAaHUE CBOETO pabovyero BpPEMEHM W OTHbIXa SBISIETCS
HEOOXOAMMBIM YCJIOBUEM JUIsl YCIIEHUIHOM CaMOCTOSITEIbHOM paboThl. B OCHOBY €ro HyXHO MOJIOXKHUTh
pabouyio mporpaMmy H3y4aeMmblX B CEMECTpe MUCHUIUIMH. EkeqHeBHOW y4eOHOU paboTe CTYACHTY
ciaenyer ynensatb 9-10 wacoB cBOEro BPEMEHM, T.€. IPU LIECTH 4Yacax AayAUTOPHBIX 3aHATHU
CaMOCTOSITENTLHOUM paboTe HEOOXOAMMO OTBOJIUTH 3—4 Haca.

Kaxzomy CTyAeHTy cielyeT COCTaBIATh €XKEHEAEIbHbIH U CEMECTPOBBIN IUIaHbl pa0OThI, a TAKXKe
IUTaH Ha KaXablil pabouunii neHp. C Bedepa BCerAa HaJ0 pacrnpenessTh padoTy Ha 3aBTpalIHHNA JAeHb. B
KOHIIE Ka)10T0 JIHS 11eJ1ec000pa3HO MOABOJUTH UTOT pabOThI: TIATEIBHO IPOBEPUTDH, BCE JIU BBIIIOJHEHO
[0 HaMEYEHHOMY IIJIaHy, HE OBUIO JIM KaKHX-JIMOO OTCTYIUICHWH, a eCci OBbUIM, MO0 KaKOW MPUYHHE 3TO
npousonuio. HyXHO OCYyIIECTBIATh CaMOKOHTPOJb, KOTOPBIA SIBJII€TCS HEOOXOIUMBIM YCIOBUEM
ycrienrHOM y4eObpl. Eciii 9TO-TO OCTajnoch HEBBIOJHEHHBIM, HEOOXOAMMO H3BICKATh BpeMs IS
3aBepILEeHMs] 3TON YacTH paboThl, HE yMEHbIIasi 00beMa HeeIbHOIO IUIaHa.

Crnymianue W 3amuch JIGKIMKA — CIIOKHBIA BHJI BY30BCKOHM ayauTOpHOH paboThl. BHUMarenpHOE
CIIyIIaHWE€ M KOHCIEKTUPOBAHME JIEKIMH NPEAIONaracT MHTEHCUBHYIO YMCTBEHHYIO IESTEIBbHOCTD
cryaenta. KpaTkue 3ammcy JIeKnWH, MX KOHCIEKTHPOBAHHE IMOMOTAeT YCBOWTH y4YEOHBIM MaTepHhall.
KoHcnekT sBiseTcss MOJE3HbIM TOIZIa, KOIZla 3allMCaHO CaMO€ CYILECTBEHHOE, OCHOBHOE U CHEIaHO 3TO
camMuM cTyeHToM. He Hafo cTtpeMuThes 3amucarh JA0CIOBHO BCIO JIEKIUIO. Takoe «KOHCIIEKTUPOBAHUEY
IPUHOCUT OOJbIIE Bpeda, YeM IOJb3bl. 3aMUCh JIEKIUH PEKOMEHAYeTCs BECTH IO BO3MOKHOCTH
coOcTBeHHBIMU (hopMynupoBkaMu. JKemaTenpHO 3amuch OCYIIECTBIATH HAa OJHOM CTpaHWIe, a
CJICAYIOLIYIO OCTaBIATH Ui MPOpPabOTKH y4eOHOro MaTrepuana cCaMOCTOSTENbHO B JOMAIIHUX YCIOBUSX.
KoHcmekT nekuuu Jiydmie noapas3ieNaTh Ha MyHKTHI, naparpadsl, co0oaasi KpacHyl0 CTPOKY. DTOMY B
OonplION cTeneHu OynyT CHOCOOCTBOBATH NMYHKTHI IJIaHA JIEKLWH, MPEUIOKEHHBIE MPENoAaBaTelIsIM.
[IpyHuMNManbHBIE MecTa, ONpeneNeHUs, (OopMyJbl M APYroe CileayeT CONPOBOXKAATh 3aMEYaHUSIMU
«BAXHO», «0CO00 BaXHO», «XOPOIIO 3aMOMHUTH» M T.I. MOXHO JenaTh 3TO U C IOMOUIbIO
Pa3HOLIBETHBIX MapKepoB uiu pyuek. llemecooOpasHo pa3paboTaTh COOCTBEHHYIO «MapKOTrpaduioy
(3HauKH, CUMBOJIBI), COKpalleHus cioB. He mumHum Oyaer v m3ydyeHHe OCHOB cTeHorpaduu. Paboras
HaJ KOHCIIEKTOM JIEKIIM, BCcerja HeoOX0qMMO UCIOJIb30BaTh HE TOJIBKO YUYEOHHK, HO U Ty JIUTEpaTypy,
KOTOPYIO JIOTIOJIHUTEIIBHO PEKOMEH/I0Bal JIEKTOp. MIMEeHHO Takasl cepbe3Has, KpOHOTiIMBas paboTa ¢
JIEKLOHHBIM MaTepUaIOM MO3BOJIUT TITyOOKO OBJa/I€Th 3HAHUSMU.

3 Meroanyeckne yKa3aHusi ISl OOYyYalOIIUXCS MO MOATOTOBKE K CeMHHAPCKUM
(mpakTHYeCKHUM) 3aHATHAM

CemuHapckoe (IPaKTUYECKOE) 3aHITHE - OJHA M3 OCHOBHBIX (OpPM OpraHu3anuu yueOHOro
mporecca, MpeACTaBisAomas co0oi KOJUIEKTMBHOE OOCYKIEHHE CTYACHTaMU TEOPETHUECKUX |
IIPAKTUYECKUX BOIPOCOB, PEIIEHUE MPAKTUYECKUX 3a/1a4 0] PyKOBOJCTBOM IIPENOIaBATENS.

OCHOBHOM 1I€NIbI0 CEMUHAPCKOro (MPaKTUYECKOT0) 3aHATHS SBISETCS IpOBEpKa TIIyOUHBI
MOHMMAaHMsI CTYACHTOM H3y4aeMOH TeMbl, yueOHOro MaTepualla U yMEHHs H3JI0KHUTh €ro CoJepXaHue
SCHBIM M YETKUM S3bIKOM, Pa3BUTHE CAMOCTOSITEIBHOIO MBINUIEHUS U TBOPUYECKON AaKTUBHOCTU Y
CTYJEHTA.

Ha cemunapckux (MpakTUYECKUX) 3aHATUSAX MPEANOoJaraeTcsi paccMaTpuBaTh HanboJiee BaKHbIE,
CYLIECTBEHHBIE, CJIOXKHBIE BOIPOCH], KOTOPHIE, KaK CBHUAETEILCTBYET INPENOJABATEIbCKAS NPAKTHKA,
HauboJsee TPYJHO YyCBAaUBAIOTCS CTYJEHTaMH.

[Ipy 3TOM TOTOBUTBCS K CEMHHAPCKOMY (IIPAKTHYECKOMY) 3aHATHIO BCErJa HYXHO 3apaHee.
[ToaroroBka k ceMuHapcKoMy (MPAKTUYECKOMY) 3aHSATHUIO BKIIIOUAET B ce0s CleIyIolee:

- 00s13aTeIbHOE O3HAKOMJIEHHE C IJIAHOM 3aHATHSI, B KOTOPOM COJIEPKaTCcsi OCHOBHBIE BOMPOCHI,
BBIHOCHUMBIE Ha 0OCYK/ICHUE;
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- U3y4CHHE KOHCIIEKTOB JIEKIIMH, COOTBETCTBYIOIIMX DPAa3JENOB Y4eOHMKA, Y4eOHOTrO MocoOus,
COJIEpKaHUsI PEKOMEHIOBAHHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB;

- paboTa ¢ OCHOBHBIMHM TEPMUHAMU (PEKOMEHIYETCSI UX BbIYUHTb);

- U3y4YeHHE JONOJHUTEIbHOM JMTEpaTyphl IO TeMEe 3aHATHs, JAedas MPH 3TOM HEO0OXOIUMBbIe
BBINUCKH, KOTOPBIE MOHAJO0STCS NpU OOCY)KICHHM HAa CEMUHApE M PEUICHHWU 3a/1a4 Ha MPAKTUYECKOM
3aHSATHH;

- (QopMmynupoBaHHE CBOETO MHEHHS IO KaXAOMY BONPOCY W apryMEHTHPOBAaHHOE €ro
000CHOBaHHUE;

- 3aIMCh BO3HUKIIMX BO BPeMs CAMOCTOSITEIILHON pabOThl ¢ yueOHUKaMU U HAyYHOU JIUTEPaTyphI
BOIIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOJIYYUTh HA HUX OTBETHI;

- oOpalleHre 3a KOHCYJIbTAlUel K MPenoiaBareio.

Ha cemuHapckoM (NpakTHYECKOM) 3aHATHM CTYAEHT MPOSABISET CBOE 3HAHUE IIPEIMeTa,
KOPPEeKTHpYeT WH(POpMAIHIO, IMOJYYECHHYI0 B IIpoIlecce JEKIMOHHBIX M BHEAYAWTOPHBIX 3aHITHH,
(bopmupyeT onpesereH bl 00pa3 B IJ1a3ax MpernojaBaTess, M01y4aeT HaBbIKK YCTHOM Peud U KyJIbTYpPbl
JUCKYCCHUU, HaBBIKU MPAaKTUYECKOTO PELICHMs 3a/1a4.

Ili1anbl MpoBeieHNsI CEMMHAPCKUX (MPAKTHYECKHUX) 3aHATHIA

Paznen 1. Hanoroseiii yuer. Tema 1. Hasoroselil yuer kak yderHas cucrema. OmnpeneneHue u
3a1a4d Hajmorosoro ydera. [IpuHnunsl HajoroBoro ydera. Mojenu HajaoroBoro ydera. Peructpel
HajoroBoro yuera. Tema 2. HajloroBblii y4er 1o Hajory Ha J00aBI€HHYK CTOUMOCTb. [loHsTHE M
HopMmatuBHoe peryiaupoBanue HJIC. Hamoroseie craBku 1o HJIC. HamoroBas 6aza. Ilopsaok
ucuucnenuss HAC. Ymonara HIAC B 6romxker. Yuer HJIC npu ummnoprte ToBapoB Ha Tepputopuio PD. Yyer
HJC npu BriBo3e ToBapoB ¢ Teppuropun PD. Cuer-hakrypa. ABancel no HJIC. [lexnapauus no HJIC.
Tewma 3. HastoroBslid y4eT 1o HaJIOTY Ha J0X0/bl (pu3udeckux jiuil. [ToHATHE 1 00BEKT HAJIOT000I0KECHUS
H/I®JI. HamoroBeie Bbiuerhl. Hamoromas 6aza mo HJI®DJI. Hamoroseie craBku mo HJIDJI. Ilpauna
ucuucnenuss HIA®JI nanoromnarensmukamu. Ymnata HJA®DJI B 6romxer. byxrantepckuit yuer HIDJL.
CocraBnenue aexinapanuu no HA®DJI. Tema 4. Hanoroselil yuer 1o Hajaory Ha UMyILECTBO OPraHU3aLUN.
[TonsiTHie 1 HOpMATUBHOE perynupoBaHue Haiora. [lnarenpmuky Hajgora U 00BEKTHl HAIOTO00I0KEHUS.
ITopsnok hopmupoBanue nHpoOpMaLKU O HaloroodaraeMoi 6ase B CCTEME PErucTPOB OyXrajaTepcKOro
ydera (MHBEHTApHBIE KAPTOUKH IO YYETY OCHOBHBIX CPEICTB, BEJOMOCTH HAUMCIEHHS] aMOPTHU3ALMH).
[Topsimox mcuncineHuss M ymiaaTel Haiora. Peructpsl HajnoroBoro y4yera. OCOOEHHOCTH OINpeneneHus
HajoroobyaraeMoil 6a3pl O OTAENBbHBIM OOBeKTaM. Hamoroeble pacueTsl MO HAJOTy Ha MUMYIIECTBO.
CocraBiieHne AeKJapallMy 0 HAJIOTy Ha UMYLIECTBO opranu3anuii. TemaS. Hanoroselii yuer 1o Hajiory
Ha npuobUIL npennpustuil. HopmatuBHoe perynupoBaHue, NOPSAOK MCUMCICHUE U YIUIaThl HaJlora Ha
npubbLIb. [lnaTenpiiukn Hamora W OOBEKTHI HanorooOsoxkeHus. OCOOEHHOCTHM HaJIOroBOro ydera
aMOPTHU3UPYEMOI'0 HMMYIIECTBA, pE3€pPBOB, pACXOAOB IO TIOJYYEHHBIM 3a€MHBIM CpEICTBAM.
KoppekTtupoBka Oyxrantepckoil NpuObLIM Ui Ieneidl HaioroobsoxkeHus. HamoroBble perucTpsl.
Hanorossle pacuets! o Hajory Ha npuObuIb. CocTaBieHHe JeKIapalliy 0 HaJory Ha MpuobLIb. Tema 6.
Hanorosblil y4eT 1 OTUETHOCTD IO CIIEHUATIBHBIM HAJIOTOBBIM PEXXMMAM.

Paznen 2. Hanmorosoe mianupoBanue. Tema 7. OCHOBBI HaJIOTOBOTO IlaHupoBaHus. [lpenmer u
METOJl HAJIOroBOro IUIaHMpoBaHuUs. lloHATME W CyHNIHOCTH HAJIOroBOro IIaHUpoBaHusA. DyHKIHUU
HaJOrOBOTO IUIAaHMpoBaHWs. Tema &. Merononoruss HaJIOroBoro IuiaHupoBaHus. COBOKYITHOCTH
IIPUHLIMIIOB HAJOTOBOTO IUIAHMPOBAaHMs. BuIbsl HaJOroBOoro IUIAHUPOBAHMS. OJTalbl HAJIOTOBOTO
mnaHupoBaHus.  OpraHuzanmss — Ipolecca HajJoroBOrO  IUIAHMPOBaHWA. MeTonbl  HAIOTOBOTO
mianupoBanus. Tema 9. HHCTpyMEHTHI HaJIOrOBOTO IUIAHUPOBAaHUA. OJIEMEHTHI HAJIOTOBOTO
iaHupoBaHus. HamoroBoe miaHupoBaHUE IMPH BHIOOPE CHUCTEMBI HAJIOro00JIoKeHUs. byxranrepckuil
y4eT Kak OJJIEMEHT HAJOTOBOIO IUIAHUPOBAHUS HA MNPEANPHUATHM. YUYeTHas MOJIUTHKA JUIsl LeleH
HaJoroBoro IutaHupoBaHus. Hamoroseiii wmenemikment. Tema 10. I'panunsl u  3PQPEeKTUBHOCTDH
HaJIOrOBOrO IUIaHWpoBaHusA. Ilpenensl HalIOroBOro IUIAHMPOBAHMSA. 3aKOHHOCTh — ONTHMM3AlMU
HaJIOroo0JI0’KeHUsl. DKOHOMHUYECKasi OIEHKa HaJoroBOro IUIaHMpOBaHMA. Kputepuu OLIEHKH pPHCKOB
HAJIOrOBOM MOJWTHKM Hajoromiaartenpiuka. HamoroBele pucku. OTBETCTBEHHOCTh 3a COBEPLICHUE
HAJIOTOBBIX IpaBoHapylleHu u npectyrienuil. Tema 11. PaGoTta mo HanoroBoMy IUIAHUPOBAHHIO B
cocTaBe Or0KeTOB 010/ 1KeTHOI cuctembl Poccuiickoit denepanyu.
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4 MeTroanyeckue yKa3aHus JJIs1 00y4alOIMXCS 110 OPraHU3alii CaMOCTOATEIbHOM PadoThl
4.1 ®opMbI cAMOCTOSITEILHOI PadoThI

CamocrosTenpHas paboTa SBISIETCS HEOTHEMJIEMBIM 3JIEMEHTOM YydeOHoro mporecca. Ilpu
CaMOCTOSITEJIbHOW paboTe AOCTUraeTrcs KOHKPETHOE YCBOCHME Y4eOHOro Marepuana, pa3BUBAIOTCS
TEOPETUYECKUE CIIOCOOHOCTH, CTOJIb Ba)KHBIE JJISI COBPEMEHHOW MOATOTOBKH CIEHUATUCTOB. DopMbI
CaMOCTOSITENIbHOM pabOThI: IOArOTOBKA K JIGKLIUSM, CEMHUHAPCKAM (MIPAKTUYECKHUM) 3aHSATHSM,
KOHTPOJIBHBIM ~ paboTaM, MPOMEKYTOYHOM  aTTecTally, HaNHCaHWE KOHCIEKTOB, pedepara,
CaMOCTOSITEJIbHOE BBIIIOJIHEHUE THUIIOBBIX 3aJaHUM M TECTOBBIX 3aJlaHUM, HAIMCAaHWE HAYYHOIO JOKJIAza,
CTaTbU.

4.2 MeToanyeckue peKoMeHIalMHU 10 HANTUCAHNUIO pedepaToB

Pedepar sBisercs HHIUBUAYATBHONW CAMOCTOSITENIEHO BBIMIOJIHEHHON pabOTON CTy/IEHTA.

Temy pedepara cTyneHT BbIOMpPAET U3 IepedHsl TeM, PEKOMEHAYeMbIX IpernojaBareieM, B (oHe
OLICHOYHBIX CPEJICTB.

Pedepar, kak npaBuiio, AOJKEH COJIEPHKATh CIEIYIOIUE CTPYKTYPHbIE JI€MEHTHI:

TuTynbHBIN TUCT

Coneprkanue

Bsenenue

OcHoBHas 4acTh

3aKiIr04eHue

Cnucok UCnoJIb30BaHHbBIX UCTOYHUKOB

[Tpunoxenus (mpu HEOOXOAMMOCTH).

ITpuMepHBIil 00beM CTPYKTYPHBIX 2JIEMEHTOB pedepara:

HaumenoBanue yacreii pedepara KomnnuecTtBo crpanun
TUTyJIBHBIN JIUCT 1
Copepxanue (C yKa3aHUEM CTPAHUI) 1
Beenenue 2
OCHOBHasl 4acTh 15-20
3aKIroueHue 1-2
CHmCOK UCI0JIb30BAaHHBIX HCTOYHHKOB 1-2
IIpunoxenus bes orpannyenui

B copepxanun npuBoAsTCS HAMMEHOBAaHUS CTPYKTYpPHBIX dacTed pedepara, riaaB u naparpadon
WIM pa3lieloB U IOJAPA3[esioB €ro OCHOBHOM YacTH C YKa3aHMEM HOMEpA CTPAaHMIBI, C KOTOPOH
HAa4YMHAETCs COOTBETCTBYIOIIAs YacTb, IIaBa, maparpad Ui pasnei, noapasel.

Bo BBemeHum pgaercs oOmas XxapakTepucTuka pedepaTa: OOOCHOBBIBA€TCS aKTYalbHOCTh
BBIOpAHHOM TEMBI; OIpeAeseTcs 1ejib paboThl U 33Ja4u, MOJIeKAIINe PEHIeHUIO A €€ JOCTUKEHMUS;
OIUCBIBAIOTCS OOBEKT M MPEAMET UCCIeI0BaHMsl, HH(pOpMaIlMOHHAs 0a3a UCCIEI0BaHMs, a TAKXKe KPATKO
XapaKTepu3yeTcs CTPYKTypa pedepara Mo riiaBaM.

OcHOBHas 4acTh JOJDKHA COJepXkKaTh MaTepuall, HeOOXOAMMBIN ISl JOCTHXKEHHS MOCTaBJIEHHON
LeIu U 3aJlay, pelaeMbIX B Ipoliecce BbIMONHEHUs pedepara. OHa BkiIodaeT 2-3 riaBbl, Kaxaas U3
KOTOPBIX, B CBOIO OU€pe/Ib, eIUTCs Ha 2-3 naparpada min 2-3 pas3zena, Kax/abli U3 KOTOPBIX JEIUTCS Ha
2-3 monpasnena. ConepkaHWe OCHOBHOW YacTH JOJDKHO TOYHO COOTBETCTBOBAaTh TEME IPOCKTa M
MOJTHOCThIO €€ pacKpbiBaTh. [JaBbl M maparpadbl WM pas3feibl, HOoApasfelsl pedepara JTOIKHBI
pacKpblBaTh OMNMCAHME DEIIEHUS MOCTABIEHHBIX BO BBEACHHM 3aj4ay. [loaTOMy 3arojoBku rjaB U
naparpagoB WJIM pa3fesoB M IOJPA3JeNioB, KaKk MPABUIIO, JOJDKHBI COOTBETCTBOBATH IO CBOEH CyTH
dbopmynupoBkaM 3amad pedepara. 3arongoBka «OCHOBHas 4acThb» B cojJepkaHHHM pedepara OBITH HE
JOJKHO.

['maBel WM  pa3fenbl  OCHOBHOM  4acTH pedepara MOTYT HOCUTh  TEOPETUYECKUH,
METOJI0JIOTUYECKUIN U aHATTMTUYECKUM XapaKTep.

OO6s3aTenbHBIM Ui pedepara sBIsIeTCS JIOTUYECKas CBsI3b MEXKIY IIaBaMH WIM paslielamMu U
MocJe/IoBaTelbHOE pa3BUTHE OCHOBHOM TEeMbl Ha MPOTSHDKEHHUH Bced pabOThI, CaMOCTOSTENBHOE
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W3II0KEHUE Marepualia, apryMEHTHPOBAHHOCTh BBIBOJOB. Takke 0O0s3aTeNbHBIM SIBISICTCS HAJIW4YUE B
OCHOBHOI1 yacTH pedepara CChIJIOK Ha UCIIOJIb30BAHHBIE HCTOYHUKH.

N3noxenne HEOOXOIUMO BECTH OT TPEThEro juia («ABTOp MOJAraer...») JUOO0 HCHOJIb30BaTh
0e3MYHbIe KOHCTPYKLIMU U HEONpeesIeHHO-TUYHbIe mnpeioxkenus («Ha BTopoM sTame ucciemyrorces
CJIeIYIOLIUE MOAXOMbL. ..», «[IpoBeeHHOe UCCIIeIOBaHNE ITO3BOJIAIIO JI0KA3aTh...» U T.IL.).

B 3axiroueHny J0ru4ecky MocjieJoBaTeIbHO U3JIaraloTcsl BBIBObI, K KOTOPBIM MIPHILIEN CTYACHT B
pe3ylbTaTe BBIMOJHEHUS pedepara. 3akiOUueHUe JODKHO KPAaTKO XapaKTepU30BaTh PEIICHHE BCEX
MOCTaBJIEHHBIX BO BBEICHUU 33]a4 U JOCTHKEHHE LIeNU pedepara.

CHIHCOK MCIOIb30BAHHBIX UCTOYHUKOB SIBJISIETCSI COCTAaBHOM YacThIO PabOThI U OTPAKAET CTEICHb
M3YYEHHOCTH paccMmaTpuBaeMoil mpobiembl. KonuuecTBO HMCTOYHMKOB B CIIHCKE OIpeesieTcs
CTYJICHTOM CaMOCTOSITEIBHO, sl pedepata ux pekomenayemoe kommdectBo ot 10 mo 20. [Ipu stom B
CIHCKE 00s3aTeNIbHO JOJKHBI TPUCYTCTBOBATh UCTOYHHUKH, U3JaHHBIC B MOCJIEIHUE 5 JIeT, a TaK)Ke HbIHE
JEUCTBYIOIIME HOPMATHBHO-NPABOBBIE AaKThI, PETYJIHPYIOIIME OTHOUICHUS, pacCcMaTpUBacMble B
pedepare.

B mnpunoxxenust cieayeT OTHOCHUTH BCIIOMOTATENbHBINM Marepuaj, KOTOPbIA MpH BKIIOYECHUU B
OCHOBHYIO 4acTh pPabOThl 3arpoOMOXKAaeT TEKCT (TaONHIbl BCIIOMOTATENbHBIX JAHHBIX, MHCTPYKIIUH,
METOJIUKH, (DOPMBI JOKYMEHTOB U T.I1.).

4.3 MeToanyecKkne yKa3aHusl 0 BbINOJIHEHHIO KOHTPOJIbHOI padoThl

CTpyKTypHBIMH 3J€MEHTaMH KOHTPOJIBHON PaOOTHI SBISIOTCS:

Turynbaeiii tuct ([Tpunoxenue A)

Conepxanue

1. TeopeTnyeckoe 3a1aHue

2. IIpakTuueckoe 3a1aHue

CIHUCOK UCIIOJIb30BAHHBIX UICTOYHUKOB

[Tpunoxenus (mpu HEOOXOAUMOCTH).

3anaHne BBITIOMHSCTCS 110 BapHaHTaM. BapuaHT IO KOHTPOJILHOW paboTe OINpenelisieTcsl Mo
MOCTIETHUM JIByM I paM HOMEpa 3a4€THOW KHIKKH HITU CTYJEHUYECKOTo OMIIeTa.

3ajlaHusi K KOHTPOJIbHOW pabore mpuBeneHbl B (oHAe orneHo4HbIX cpenctB ([Ipumoxennn 2 k
paboueit mporpaMme AUCITUTITNHBI).

4.4 Metoanueckue ykazanus 1no ogpopmieHuio pegepara, KOHTPOJIbHON PadoThI

4.4.1 OdopMiieHHE TEKCTOBOM YaCTH

[Ipu odopmienun TexcroBol yactu padorbl ucnonb3yores ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

PabGora nomkHa OBITH BBINOJIHEHA MEYATHBIM CIOCOOOM C HCHOJIb30BAaHHUEM KOMIIbIOTEpA M
IIPUHTEpa Ha OJHOM CTOpOHE JiucTa Oenmoi Oymaru oxHoro copta ¢opmara A4 (210 x 297mm) yepes
MoJITOpa HHTEepBasia U pazmepom mipudTa Times New Roman 14 nmyrkToB. PaboTa 10/KHA HMETh MATKHH
NeperuieT B MaIKe-CKOPOCIIMBaTee.

Crpanuiisl paboThl JOJKHBI UMETH CIEAYIOIIKE MOJs: JeBoe - 25 MM, npaBoe - 10 MM, BepxHee -
20 MM, HrxHee - 20 MM. AG3alHbI OTCTYI TOJKEH OBITh OJMHAKOBBIM 10 BCEMY TEKCTY M PaBEH IATH
3Hakam (1,25 cm).

Bce crpanuiiel paboThl, BKIIOYAs WJUTIOCTPALMU M MPUIIOKEHUS, HYMEpYIOTCS MO HOpsIKy 0e3
MIPOMYCKOB M IMOBTOpeHUH. [lepBoil cTpaHMIEH CUMTAETCS TUTYJIBHBIM JINCT, HA KOTOPOM HyMeEpalus
CTpaHMII HE CTAaBUTCS, Ha CIIEIYIOLIEH CTpaHuIe CTaBUTCS Hudpa «2» U T. 1.

[TopsinkoBBIi HOMEP CTPAHULIBI TEYATAIOT HA CEPEIMHE BEPXHET0 MOJIs CTPAHULIBI.

B Ttekcre pabGoThl JOKHBI MPUMEHATHCS HAy4HbIE TEPMUHBI, 0003HAUEHHUS U OIpeeNIeHus,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU CTaHAApTaMH, a MPU UX OTCYTCTBHHM — OOLIEHPUHATHIE B HAYYHOMI
JUTEpaType.

B Tekcre paboThl HE JOMyCcKaeTCs:

- IPUMEHATH 000POTHI Pa3rOBOPHOM peyuH, TEXHUIIU3MBI, TPO(PECCUOHATU3MBI;

- IPAUMEHSTH JIJISl OJJTHOTO M TOTO K€ TOHSATHS Pa3MyHbIe HAYYHbIE TEPMUHBI, OJTU3KHE TTO CMBICTY
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(cuHOHUMBI), a TAK)Ke MHOCTPAHHBIC CJIOBA U TEPMHHBI TIPU HAIMYMKA PABHO3HAYHBIX CJIOB U TCPMHUHOB B
PYCCKOM SI3BIKE;

- IPUMEHSTH MPOU3BOJIBHEIC CIOBOOOPA30BAHUS;

- TPUMEHSTh COKpAIICHHUsS CIIOB, KPOME YCTAHOBJICHHBIX IpaBHJIAMH PYCCKOW opdorpadumu,
COOTBETCTBYIOIIMMH TOCYaPCTBCHHBIMU CTaHIAPTAMH,

- COKpamaTh 0003HAYCHUS SAMHUI] (GU3UICCKUX BEIMYHH, €CIIM OHU YIOTpeOsroTes 6e3 nudp, 3a
WCKITIOUYCHUEM CIUHUIl (DU3MYECKHX BEITUYMH B BEPXHUX M OOKOBBIX 3arojiOBKax W B paciim(poBKax
OYKBEHHBIX 0003HAYCHUI, BXOJAIINX B (DOPMYJIIBI U PUCYHKH.

B tekcte paboThl, 3a HCKITIOYCHUEM (HOPMYII, TAOIUI], PUCYHKOB HE JIOMYyCKACTCS:

- MPUMEHATh MAaTeMaTHUYCCKUI 3HAK MHUHYC (-) TIepel OTPHUIATEIbHBIMH 3HAYCHHUSIMUA BEIHYUH
(crmemyeT mucaTh CJIOBO «MHHYC);

- IPUMEHSTH 3HAK «D» NIl 0003HAYCHUS AUameTpa (CIeAyeT MUCATh CIIOBO «IUAMETP);

- OpUMEHATH 0€3 YHMCIOBBIX 3HAYEHMM MaTeMaTH4YeCKHe 3HaKW, Hampumep > (Ooublie), <
(menb1e), = (paBHO), > (OoJiblIe WM PAaBHO), < (MEHBIIIE WJIH PAaBHO), a Takke 3HaKu No (Homep), %
(mporueHT);

- TNPUMEHATh WHIEKChI CTaHIAPTOB, TEXHUYCCKHX YCIOBUH M JPYrHX JOKYMEHTOB 0€3
PETUCTPAIIIOHHOTO HOMEPA.

OO0o3HaueHus1 €OUHMIl (U3UYECKUX BEIMYMH B TEKCTE pabOTHI MPHBOIWTH B COOTBETCTBHU C
I'OCT 8.417-2002.

B TekcTe paboThI YKCIOBBIC 3HAUYEHUS BEJIMYMH ¢ 0003HAYCHUEM CITUHUIL PU3MUCCKUX BEITUYUH U
eIMHUI] cYeTa CIeAyeT mucarth mudpamu, a uyucia 0e3 0003HaYeHUs eNUHUI] (PU3HMUECKUX BEIWYHH U
€IMHUI] CYeTa OT SIUHUIIBI JI0 JEBSATH — CJIOBAMHU.

IIpumepsl.

1. TIpoBecTH MCIIBITAHUS MIATH TPYO, KaX1ast JJTUHON 5 M.

2. Otobpatp 15 yenoBek il aHKETUPOBAHUSI.

Hepmonyctimo oTaensaTh eNUHUIY GU3NYECKON BEIUYHMHBI OT YMCIOBOTO 3HAYCHUS (IIEPEHOCUTH
WX Ha Pa3HbIC CTPOKH WJIM CTPAHMIIBI), KPOME CIMHUI] PU3NICCKUX BEITUYHH, TOMEIIAEMBIX B TAOIHIIAX.

4.4.2 OdopmiieHUe OI1aBJIEHUS, 3aT0JI0BKOB

Ornasnenne odopmisercss B coorBeTcTBUU ¢ TpeboBanmsimu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBieHue — IMepedyeHb OCHOBHBIX 4YacTell paboThl C yKa3aHMEM CTpPAHHUI], Ha KOTOpbIE HX
ITOMEILAOT.

3arojloBKA B OIJIABJICHMM JOJDKHBI TOYHO TMOBTOPATH 3arojioBKM B Tekcre. He momyckaercs
COKpallaTh WJIM MPHUBOAMTH 3arojoBKH B JApyroil ¢opmynupoBke. IlociaenHee cinoBo 3arojoBka
COEUHSIOT OTTOUYHEM C COOTBETCTBYIOIIUM €MY HOMEPOM CTPaHUIIbI B IPABOM CTOJIOLIE OTJIaBIECHMS.

B ornaBnenun cnoBo «CopepikaHUe» 3alMChIBAIOT B BUJAE 3arojioBKa CUMMETPUYHO TEKCTY
(mocepeauHe CTpaHUIlbl) ¢ IponucHo OykBbl. HanMeHoBaHUS, BKIIIOUEHHBIE B OTJIaBICHHE, 3aIUCHIBAIOT
CTPOYHBIMHU OyKBaMM, HAUWHAs C IPOMHUCHOM OYKBBI.

3aroyIoBKU JOJHKHBI YETKO M KPATKO OTpa)kaTh COJIEP KaHKE TJIaB WM Pa3/IelioB.

3aroJ0BKH pacroiaraloT CUMMETPUYHO TEKCTY (IIOCEepeIuHe CTPAHULIbI).

3arooBKM CcJelyeT IedyaTaTb C MPONHMCHOM OyKBBI 0€3 TOYKM B KOHILIE, HE MOJYEpPKUBAs.
IlepeHOCHI CIIOB B 3arojoBKax He JOMycKaroTcs. EciM 3arojloBOK COCTOMT M3 JIBYX IPENIOKEHUH, UX
pa3AeNsoT TOYKOM.

Paccrositnne Mexay 3arolloBKaMM M TEKCTOM JAODKHO ObiTh paBHO 30 mynktam (30 mr).
Paccrosinue mexay 3aroioBkamu — 20 myHkram (20 0T).

Kaxyro riaBy uiam pa3zen cienyeT HauuHaTh ¢ HOBOT'O JIUCTA.

I'maBel ¥ maparpadpl WM pa3fenbl U MOApPa3Aeiabl JOKHBI HMETh TOPSAKOBBIE HOMEpA,
o0o3HaueHHble apabckumu nuppamu Oe3 TOUKM M 3amUcaHHble ¢ ab3anHoro orctymna. [laparpadsr
JOJDKHBI UMETh HYMEpALMIO B Mpefeniax Kaxaoi riaBel wiM pasnena. Homep maparpada cocrout us
HOMepa I'JIaBbl U naparpada, pa3/ielIeHHOrO TOYKOM.



4.4.3 OdopMiieHHe HILTIOCTPALMIA

WnmroctpaTuBHBIM MaTepuan opopmisiercs B coorBercTBuM ¢ TpeboBanusmu ['OCT 2.105-95.

WnnrocTpaTUBHBIN MaTepuai AOJKEH ObITh MpescTaBieH pucyHkamMu. KonuuecTBo minmocTpanuii
JOJDKHO OBITh IOCTATOYHBIM IS MTOSICHEHUS M3JIaraeMoro TeKCTa.

WnnrocTpanuy, UCrosib3yeMble B padoTe, pa3MeIlaroT MOJ TEKCTOM, B KOTOPOM BIEpPBbIE JaHa
CCBUIKA HA HUX, WM Ha CIENYIOIIEH CTpaHuIle, a IPU HEOOXOAUMOCTH - B IIPUIIOKEHUH.

Wnmroctpanuu HyMepyroT apaOcKuMM LM(pamMu CKBO3HOM HyMmepalued win B Ipejenax IiaBbl
WM pazjena, HanpuMep: «PucyHok 2.3» (TpeTuil pucyHOK BTOPOM IJIaBbl MJIM BTOPOT'O pa3jieia).

Ha Bce mnmocTpanuu J0JKHbBI OBITh IPUBEIEHBI CCHUIKM B TeKCTe paboThl. IIpu ccbuike cienyeT
MUCaTh «... B COOTBETCTBHHM C PHCYHKOM 2)» MpH CKBO3HOH HYMEpalud M «... B COOTBETCTBUU C
pucyHkoM 1.2 npu Hymepauu B Ipejeiax rJiaBbl WIK pa3iena.

WnnrocTpanuy 10JDKHBL UMETh HAaMMEHOBAHUE U, €CJIM HEOOXOIMMO, IMOSICHUTENbHBIC JaHHBIC
(mompucyHousbiii Tekcr). CiaoBo «PHCYHOK» M HaMMEHOBaHHME ITOMEHIAIOT I10CJIE MOSICHUTEIBHBIX
JAHHBIX U PACIIONAraoT CIeAymuM oopa3om (puc. 3):

6%

5,10% ,@
) // \
2%
/ / \ -0,20%

0% f T

TIpuGsIIEHOETE an DOHI0EMKOCTH O6opaunBaeMoCTb 000POTHBIX
_2% // aRTIIDUD
-4%

Y o

-6%

Pucynok 3 - Crenens BIusiHUS ()aKTOPOB HA PEHTA0EIBHOCTh KauTaja
Hcmounux: coctaBieHo aBropom 1o [6, c. 10].

Pucynox 3 — [Ipumep odopmieHus pucyHka.

WnmrocTpanyy, KOTOpbIE 3aHMMAarOT 00beM Oojee OIHOM CTpaHMIBI, CIEAYyeT pacrojaraTb B
IIPUIOKEHHUSX.

Wnmoctpanuy Kaxa0ro NpuiiokeHrns 0003HavaloT OTAEIbHON HyMepalyel apabckumu 1uppamMu
¢ nobaBneHueM nepeq nudpoit o6o3HaueHus npunoxenus. Hanpumep - Pucynok JI.3.

[Ton HaMeHOBaHUEM pUCYHKa ClIelyeT yKa3bIBaTh UCTOUHUK. VICTOUHUK yKa3bIBaeTCs pasMepoM
mpudTa Times New Roman 12 myHKTOB.

4.4.4 TlocTpoenue Ta4 1M1

Tabnuipl NPUMEHSIOT A Jyd4llleld HariggHOCTH W yAoOCTBa CpaBHEHHS IIOKa3aTteneil u
odopmitsroT ux B cootBeTcTBHH ¢ TpeboBarmsmu ['OCT 2.105-95.

[MudpoBoii MaTepuan, Kak MpaBuio, oGOpMISIOT B BuAe Tabmuil. Tabmuia colepKuT TpU BUIA
3aroJIOBKOB: 00muiA, BepxHUE W OO0KOBbIe (puc. 4). OOmMIi 3arojlOBOK OTpa)kaeT CojJepKaHue BCe
TaOMUIBl (K KaKOMy MECTy U BPEMEHH OHa OTHOCHUTCS), pacmojiaraeTcs HaJ €€ MaKeTOM M SBISETCS
BHEIITHUM 3arojIOBKOM. BepXHue 3aroJioBKH XapakTepHu3yIoT cojepxkanue rpad, a 0okoBsie - cTpok. OHU
SIBIIIFOTCSI BHYTPEHHUMH 3ar0JIOBKaMHU.
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OO0t Tabimna - Bepxuue

3aroJIOBOK HOMEDP Ha3BaHUE TaOIUIIbI 3aroJIOBKU

3aromoBku rpad
Conep:xaHue CTPOK
[Tonzaronosku
rpad
A 1 2 3 4
3aronoBKu
CTPOK Crpoku
(OokoBBIC Hrorosas
Hrorosas crpoka
3aroJ0BKH) rpacda
N ——

——
I'padsl (koMOHKH)

Pucynok 4 — OctoB (0ocHOBa) TaOIHIIBI

OcToB TabnuIIbI, 3aMOTHEHHBIN 3aroioBkamMu, oOpasyer ee MakeT. Ecnu Ha nepeceuenuu rpad u
CTPOK 3amucaTh HUQPHI, TO MOIYYaeTCs OTHAS TabIHIIA.

Tabmuiel, UCTIONB3yeMbIe B paboTe, pa3MelaloT Mo TEKCTOM, B KOTOPOM BIIEpPBHIE JJaHa CChLIKA
Ha HUX, WIX Ha CICAYIONIEH CTPaHUIIE, a TPH HEOOXOUMOCTH - B TIPHIIOKEHUH.

Tabmuipl HyMepyloT apabckumu nudpamMu CKBO3HONM HyMepallled WM B MpeiesiaX IIaBbl WU
paznena, HanpuMep: «Tabmuna 2.1» (mepBast TabauIia BTOPOIA IIaBBI WIIM BTOPOTO pa3jiena).

Ha Bce TaOmmibl MOMKHBI OBITH MPUBEINEHBI CCHUIKM B TEKCTe paloThl. [Ipu cchuike ciemyeT
MACATh «... B COOTBETCTBHH C JAHHBIMH, ITPEJICTABICHHBIMU B TaOnHIe 3» NpHU CKBO3HOW HyMepaIuu u
«... TIO IaHHBIM, MIPEJICTABICHHBIM B TaOmuIle 2.2) Npu HyMepaliu B Tpeeiax ri1aBbl WK pa3fena.

TaOnuipl, KOTOpBIE 3aHUMAIOT 00BeM Ooyiee JBYX CTpaHHI], CIIEAyeT pacrojarath B
MPUIIOKECHUSX.

TaOmuIpl KakJI0TO MPUIIOKEHUST 0003HAYAOT OTACIBHON HyMeparueir apadbckumu nudpamu c
noOasieHneM rmepen Iudpolr obOo3HaueHus mpuinokeHus. Hanpumep, «Tabmmma B.1», ecnu ona
MPUBEJICHA B TIPHIIOKEHUH B.

Haspanue TaOnuIpl JODKHO OTpa)xaTh €€ COJAepXaHue, ObITh TOYHBIM, KpaTKuM. HaszBanue
clIeTyeT IOMeIaTh Hal TaOIuIeH.

[Tpu nepeHoce yacTu TaOMUIBI HA TY K€ WK IpYrHe CTPAHUIbl Ha3BaHUE TTOMEHIAIOT TOJIBKO Hal
MEePBOM YaCThIO TAOJIUIIBIL.

3aronoBku Tpad U CTPOK TAONMIIBI CIAEAYET MUCaTh C MPOMUCHOW OYKBBI, a MOA3arojoBKHU rpad -
CO CTPOYHOI OYKBBI, €CITH OHH COCTABJISIFOT OJTHO TMPEUIOKCHHUE C 3aT0JIOBKOM, HITU C TIPOITUCHON OYKBHI,
€CIIM OHM UMEIOT CaMOCTOSITeNIbHOE 3HaueHue. B KOHIle 3aroJ0OBKOB M MOJ3ar0JIOBKOB TaOJIHI] TOUKH HE
CTaBSITCS. 3ar0JIOBKH H IO/13aTr0JIOBKH Irpad YKa3bIBalOT B SIMHCTBCHHOM YHCIIE.

Tabmu1el cieBa, CripaBa U CHU3Y OTPaHUYUBAIOT JIMHUSMHU.

PazjensaTe OOKOBBIE W BEpPXHHE 3arojOBKH W IMOJ3aroJIOBKH JHATOHAJIHHBIMUA JIMHUSMH HE
JIOTTYCKAETCsI.

3aromoBkr Tpad, KaKk MPaBWIO, 3alKCHIBAIOT TMapalIeIbHO CTpokaMm TaOimibl. [lpu
HE0OXOIMMOCTH JIOMYCKAETCsl MEPIEHAUKYIISIPHOE PACIOI0KEHUE 3ar0JI0BKOB rpad.

OO01IHH 3arojI0OBOK TAaOJMIILI JOJDKHA OBITH OTAEJIEHA JUHUEN OT OCTAIILHON YaCcTHA TaOINIIbL.

BricoTa cTpok TaOnuUIbl JOMKHA ObITh HE MEHEE 8 MM.

JomyckaeTcst moMenarh TabauIly BAOIb JJIMHHONW CTOPOHBI JINCTA.

Ecnu ctpoku unu rpadpl TaOIUIBI BEIXOAAT 32 (GOpMAT CTPAHUIIBI, €€ JACTSAT Ha YacTH, MOMeIIas
OJIHYy YacTh IOJ JIPYTOW WIIU PSJIOM, TPH 3TOM B KaKIOW YaCTH TAOJHUIBI TIOBTOPSIOT €€ OOIIHiA
3arojIOBOK W 3arojIOBKU CTpoK. [Ipu neneHun TaOIWIBI HA YacTH JOIMYCKAaeTcsl €€ OOIIHMi 3arojoBOK
3aMEHSTh COOTBETCTBEHHO HOMEpaMu Tpad.

CnoBo «Tabnuira» yka3slBarOT OAMH pa3 CleBa HaJ MEPBON YaCThIO TAOIUIBI C BEIPABHUBAHUEM
10 IIMPUHE CTPOKK 0Oe3 ad3alHOro OTCTYIa, Haj APYTUMHU YacTaMH mHmyT cioBa «lIpomormkeHue
TaOIUIBD C YKa3aHHeM HoMepa (0003HaueHus1) TaOIHIIBl B COOTBETCTBUU C PUCYHKOM 5.
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I'pady «Homep mo mopsaky» B TabiuIly BKIIOYATh He Jomyckaercs. Hymepanus rpad TaGnuisl
apaObckuMHU LU(ppaMu JOIMYCKAeTCs B TEX CllydyasiX, KOrJa B TEKCTE pPabOThl UMEIOTCS CChUIKM Ha HUX, NIPH
JeTICHUH TaOJIHUIIbI HAa YaCTH, a TAKXKE MPH IMEPEHOCE YaCTU TAOIUIBI HA CISIYIOIIYIO CTPAHUILY.

[Tpu OTCYTCTBUM OTIIENBHBIX IaHHBIX B TAOJIMIIE CIEAYET CTaBUTh IPOYEPK (TUPE).

B cnyyae HEoOXOIUMOCTH TaONMIBI MOTYT CONPOBOXKIATHCS MPHUMEYaHUEM, HCIIOJIb3YEMBIM C
LIEJIBIO [TOSICHEHUS 3ar0JIOBKOB, METOIMKH pacyeTa HEKOTOPBIX IOKa3aTesied, HCTOUHUKOB UH(OpMAIK U
T.1. [IpuMeuanus ykaspiBatorcs pasmepom mpudra Times New Roman 12 myHKTOB.

Tabnuua 5 - AHayM3 JMHAMUKU M cOCTaBa 00OPOTHBIX aKTHBOB

Crpykrypa cpeacTs, %
ITokazarenu 2013 2014 AOcomoTHOE 2015 AOcoioTHOE
rox roa H3MeHeHue, +/- rog H3MeEHEeHue, +/-
A 1 2 3 4 5

3armacel 47.0 52,8 +5,8 32,4 -20,4
B ToMm uncne:
CBIPbE U MaTePHUAIbI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MTPOU3BOJICTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBasl MPOMYKIHUS W TOBApPHI
JUTS TIEPETIPOTAKH 46,4 51,6 +5,2 31,1 -20,5

Pa3pulé cmpanuybl
[Ipogomxenne Tabuibl 5

A 1 2 3 4 5

pacxo/pl OyAyIIUX MEPHOIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  npuoOpereHHbIM

LIEHHOCTIM 3,7 6,3 +2,6 3,5 -2,8
Jlebutopckast 3a70JKEHHOCTh 48,9 40,5 -8,4 57,5 +17,0
Kpatkocpounble  (uHAHCOBBIC

BJIOKEHHUS - - - - -
JleHexxHble cpeicTBa 0,4 0,4 - 6,6 +6,2
HToro o60pOTHBIX aKTHBOB 100,0 | 100,0 - | 100,0 -

Hcmounux: cocTaBIieHO aBTOpOM 10 [6, c. 10].
Pucynok 5 — Ilpumep odopmieHns Tabauibl, pa3fAeaeHHON Ha 4acTH

[To normueckomy cojep)kKaHHIO TaOJMIa MpeICTaBlIseT COOOW MpeIokKEeHNe, OCHOBHBIMU
AIIEMEHTaMHU KOTOPOTO SBIISFOTCS MOJIEKAIIEe  CKa3yeMoe.

[Toxnexxamum CTaTUCTHUYECKON TaONMIbI Ha3bIBaeTCS OOBEKT, XapaKTEPUIYIOMIHMICS ubpamu.
OObIYHO TOJIesKalee TaOINIIBI 1aeTCs B JIEBOM YacTH, B HAUMEHOBAaHUU CTPOK.

Cka3zyemoe TabnuIpl oOpa3yeT cHCTeMa IOKa3zaTeneil, KOTOpbIe XapaKTepHU3ylT OOBEKT
W3ydeHus, T.e. moiexamiee Tabmumbl. Ckazyemoe (GOpPMHpPYET BEpPXHHE 3aroJIOBKM M COCTABIISET
coJiep>kaHue rpad ¢ JOTHYECKH MOCIeI0BATEILHBIM PACHONI0KEHNEM TToKa3aTeNel cieBa Halpaso.

Tabnuibl, Kak CPEACTBO HATIISIHOTO M KOMITAKTHOTO IMPEICTaBIeHHs MU(PPOBON MHPOpPMALINH,
JOJKHBI OBITh PABUILHO O(OPMIICHBI:

a) Ta0imma JO0DKHA OBITh KOMITAKTHOM HW  COJAEP)KaTh TOJBKO T€ JAHHBIE, KOTOpHIC
HETMOCPEJCTBEHHO OTPAXaloT HCCIEeIyeMOoe SIBIEHHE B CTaTMKe M JMHAMHUKE M HEOOXOJUMBI IS
MO3HAHUS €T0 CYITHOCTH;

0) 3aroM0BKU TaOIUIIBI JOKHBI OBITh YETKUMU, KPATKUMH, JTAKOHUYHBIMU, TIPEICTABIATH CO00i
3aKOHYEHHOE I[eJI0€, OPTaHIMYHO BITMCHIBAIOIIECECS B COACPKaHUE TEKCTA;

B) wuH(opmanus, pacrmonaraemas B Trpadax TaOAMIBI, 3aBEPIIAETCS HTOTOBOM CTPOKOM.
CyImecTBYIOT pa3iryHbIe CIIOCOOBI COSAMHEHUS CIIaraeMbIX rpad ¢ WX UTOTOM:

1) ctpoka «toro» unu «Bceroy» 3aBepiiaer Tabmauiy;

2) UTOTOBasi CTPOKA PACIOJIATaeTCsl TIEPBOI CTPOKOW TAOIMIIBI U COCTUHSIETCS] C COBOKYITHOCTBIO
€e claraeMbIx cioBaMu «B ToM uncne;

T') €CIIM Ha3BaHUS IMOJ3aroJIOBKOB Tpad MOBTOPSIIOTCS MEXKIY COOOM, COAEPKAT MOBTOPSIIONTUECS
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TEPMUHBI WM HECYT €AMHYIO CMBICIOBYIO HAarpy3ky, TO HEOOXOJMMO MM HPUCBOMUTH OOBEIUHSIOIINI
3aroJIOBOK.

1) rpadbl ¥ CTPOKH MOJIC3HO HYMEPOBATh;

€) B3aMMOCBSI3aHHBIC JaHHBIC, XapaKTEPHU3YIOIIUE OIHY M3 CTOPOH aHAIM3HPYEMOTO SIBJICHUS
1enecoo0pa3Ho pacroiiaraTb B COCETHHUX JIPYT € APYroMm rpadax;

k) Tpadbl ¥ CTPOKHU JOJIKHBI COJICPIKATh SAMHUIIBI U3MEPEHHSI, COOTBETCTBYIOIIHME TTOCTABICHHBIM
B TO/IJIC)KAIIEM U CKa3yeMOM I0Ka3aTellsiM;

3) 4ncIa 1eaecoodpasHee, o0 BO3MOKHOCTH, OKPYTJIATh. Eciiu Bee vncia oHON U TOH e rpadbl
WM CTPOKHU AaHbl C OAHUM ACCATUYHBIM 3HAKOM, a4 OJHO M3 YHUCCII MMCCT TOYHO JBa 3HAKa IIOCJIC
3aMsTOH, TO YUCIa C OJHUM 3HAKOM IOCJIE 3aIsTOM ClieyeT AOMOIHATH HyJIeM, TEM CaMbIM MOTYEPKHYB
HUX OJUHAKOBYIO TOYHOCTb,

H) B Cilydyae HEOOXOJMMOCTH JOMOJHHUTEIbHOW WHPOPMAIMK - Pa3bsICHEHUH K TaOJIUIIEe, MOTYT
AaBaTbCA MMIPUMCHYaHUA.

[lpy wHamuyuu B HMCCICAOBAHUM HEOONBIIOrO IO 00beMy IU(PPOBOrO MaTepuansa ero
HerenecooopasHo oGopMIIsTh TaOJMIEH, a CIeNyeT 1aBaTh TEKCTOM, pacroniaras HudpoBbie JaHHBIC B
BHUJIE€ KOJIOHOK.

ITpumep.

[IpenenbHbIC OTKIOHEHHS pa3MEPOB MPOuUiIeH BceX HOMEPOB:
ITO BBICOTE . uuuuneeeeeeaaaaaaannnns +2,5%

IO LIUPHHE «.eonnieeininneennnneeannnn +1,5%

I1O TOJIIIIHAHE ..o vvvnneeeeeeeaannennnn +0,3%

4.4.5 OdopmiieHue nepevucJIeHni

[Tpu opopmnennn nepeuncienuit ucnonszyercss 'OCT 2.105-95.

[lepen kaxkaoW MO3MIMEH MEPEUUCICHUS CIIEAYeT CTaBUTh JepHC WIM IMPU HEOOXOAMMOCTH
CCBUIKH B TEKCT€ JAOKYMEHTa Ha OJHO W3 MEPEUYHCICHHUU, CTPOYHYIO OYKBY, MOCIE KOTOPOH CTAaBUTCS
ckoOka. Jlnsi nanmpHEWIIeH neTtanu3anuy NMepedrclieHnid HeoOXO0AMMO HCIIONb30BaTh apadckue mHudpsI,
1ocje KOTOPBIX, CTaBUTCSA CKOOKAa, a 3aluch MPOM3BOAUTCA C a03al[HOTO OTCTYIA, KaK IOKa3aHO B
pUMepe.

ITpumep.

a)

0)

1)

2)

B)

Kaxmoe nepedricienne 3amuchBaOT ¢ a03aIIHOTO OTCTYTIA.

CylecTBYIOT OIpeJieIeHHble TEXHUKO-NYHKTYyallMOHHbIE MpaBWiia pPYOPUIIMPOBAHUS BHYTPU
TEKCTa NoKyMeHTa. JIJist 0003HaYeHUs1 YacTell epedHen NCIOIb3YIOTCS:

- BBICIIMI YpOBEHb WICHEHHUs - mponucHble OykBbl (A, b, B u 1. a.) u pumckue mudps (I, 11, 11 n

T. 1.).

- CPeJIHUI ypOBEHb UJIeHeHus - apadckue uugpsl (1,2, 3 u 1. 1.).

- HU3IIUH ypOBEHb WICHEHHS - apaOckue mudpbl co ckobkamu (1) 2) 3) u T. 1.) U CTPOUYHBIE
OYKBBI CO CKOOKamu (a) 0) B) U T. 11.).

[lepen mnepeyHemM OOBIYHO CTaBAT oOoOmIaolIee CIOBO  (CYLIECTBUTENIBHOE, IJIarod,
npujaraTeabHOe, B 3aBUCUMOCTH OT BEIYILEro CJIOBa 3JIEMEHTOB nepeuHs). Eciau obobimaromiee cioBo
BBECTH TPYAHO WM €CITH TPU ITOM MHPHICTCS YHOTPEOHTh MHOTO JIOTIOJTHHUTEIBHBIX CIIOB, MOXKHO
3aBEPILUTH MPEIBAPSIOIINI TEKCT IJIarojioM WK PACHICIIICHHBIM CKa3yeMbIM, JIaXKe €CIIU Be1yIlee CIOBO
AJIEMEHTOB TIEPEYHSI - APYyTasi YacTh PEUH, a MPEIIOT, KOTOPBIM 3TOT TJaroi (paciieruieHHOe CKa3yemMoe)
yIIpaBJIsieT, IEPEHECTH B cocTaB 1-ro aneMeHTa nepeyHs. Hanpuwmep:

OOpatuTh BHUMaHHE: a) HA TPABUIILHOCTb, 0) OTHOPOTHOCTH, B) IEI€CO00PA3HOCTD.

He pexomenyeTcst OCTaBIATh MPEAJIOT B TEKCTE, IPEIBAPSIOLIEM [IEPEUEHb.

[Tocre mpeamecTByOIETo MePeYHIo TeKCTa Ppasbl CTaBAT CISAYIOIINE 3HAKHU MPETTHHAHUS:

a) BOETOYHE, €CIIU B 3TOM TEKCTE COJNEP>KUTCS CJIOBO HIIM CIIOBOCOUYETAHUE, YKa3bIBarolllee Ha To,
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YTO Jajbllie MOCJeNyeT MEepedYeHb, WIM €CIIHM MEPEYeHb CIYXKHUT MPSAMBIM Pa3bICHEHHEM TOTO, O YeM
TOBOPUTCSI B IPEIIECTBYIOLIEM €My TEKCTe (ppa3sbl, INOO OH HEMOCPEACTBEHHO IIPOA0IIKAET TEKCT;

0) TOUKY, €CJIM CBA3b MPEALIECTBYIOIIErO IEPEYHIO TEKCTA C CAMUM IIEPEYHEM OcJlaliieHa (HET B
TOM MECTE CJIOBa WM CIIOBOCOYETAHHMS, YKa3bIBAIOIIErO0 Ha TO, YTO JajlblIe IOCIEAYEeT NEepedyeHb,
IIepeyeHb NPSAMO HE Pa3bsACHAET 3TOT TEKCT, HE CIYKUT HEMOCPEICTBEHHBIM IIPOJIOJIKEHUEM €T0).

[Tpr HyMepaLuu 37€MEHTOB MEpeyHs MOCie CTPOUHBIX OYKB M apabckux nudp co ckoOkamu He
CTaBUTCS TOYKA, a ITOCJIE MPONUCHBIX OYKB M PUMCKUX UMD TOUKA CTABUTCS:

1) Tekcr;

a) TeKCT;

I. Tekcr.

A. Tekcr.

Mesxay 31eMeHTaMK BHYTPpUA03alHOro EPEYHs CTaBUTCS:

a) 3arsTasi, €M 3JIEMEHTHI IPOCThIE (U3 HECKOJIBKUX CJI0B, 0€3 3HAKOB IIPENUHAHUS BHYTPH);

0) TOYKa C 3aIsTOM, €CIIU AIEMEHTHI COIEPKAT MHOT'O CJIOB, CO 3HAKAMU ITPEITHHAHUS BHYTPH.

[Tocrne ab3areB - 2IEMEHTOB MEPEYHsI CTABUTCS (MCKIIFOYAst TOCIEIHUHN a03aln):

a) 3amdAras, eciad a03albl-3JIEMEHTbl OYEHb IIPOCTHI - M3 HECKOJIBKHMX CJIOB, 0€3 3HAKOB
NpernuHaHus BHYTpU, 0003HAUYEHBI HOMEPOM-IU(POI C 3aKphIBAIONICH CKOOKOHM, CTpPOYHOH OYKBOH C
3aKpBIBAOLIEH CKOOKOW, HAOOPHBIM 3HAKOM (HAmpUMep, THUPE) U HAYMHAIOTCS CO CTPOYHOM OYKBBI; HO HE
Oyzmer ommOKOW M MOCTaHOBKA B MOJOOHBIX CIIydasx IMocje ad3aleB TOYKM ¢ 3amsaToi (Hampumep: 1)
TEKCT, 2) TEeKCT, ...);

0) TOUKy C 3alATOH, €CIM 3JEMEHThl HE COBCEM IPOCTbl, CO 3HAKaAMHU MPEHNUHAHUS BHYTPH,
0003HaYeHbl HOMEPOM-LIU(POH € 3aKpbIBaIOLIEH CKOOKON, CTpOYHON OYKBOI C 3aKpbIBarollel CKOOKOM
WM HAOOPHBIM 3HAKOM W HAYMHAIOTCS CO CTPOYHOW OYKBBI, T.€. CTPOYHOW OyKBE B Hadaje JIEMEHTa
COOTBETCTBYET TOYKA C 3aTON B KOHILIE ero (Harmpumep: 1) ca0XKHbII TeKCT; 2) CIOKHBIN TEKCT: ...);

B) TOUKY, €CJIH DJIEMEHTHI 0003HaYeHbI HOMEPOM-II(PPOIi ¢ TOUKOH, MPOITUCHON OYKBOI C TOUKOH,
a Takke HOMepOM-LIU(pOoIl ¢ 3aKpbIBAIOIICH CKOOKOI, CTpOYHON OYKBOI C 3aKpbIBaloIle CKOOKOIA,
HaOOpPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOUKE MOCIe 0003HAYCHHUs DIEMEHTa MU
IIPONMCHOM OyKBe B Hayalle 3JIeMEHTa COOTBETCTBYET TOYKa B KOHIIE 3JieMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Tekcer ... . B. Tekcr... .; u T. ).

IIpumepsl.

Bpeoumens, coenacno 3akonooamensbcmey, Mojicem:

1. He necmu omeemcmeennocmo 3a COOesiHHOE.

2. Hecmu mamepuanvbHyro omeemcmeeHHOCmb:

1) oepanuuennyio;

2) nonuyro.

Ilocobue no bepemennocmu u pooam 8vl0aemcs:

@) JHCeHWUHAM, NOOTIeHCAUUM 00A3AMENLHOMY COYUATLHOMY CIMPAXO0BAHUIO,

0) olceHwuHam, Cmpaxo8oli CMadic KOMopvixX COCMABIAEn WeCmb MeCAYEs.

Aneopumm pacuema 3apadbomuoi naamol:

1. Onpeodenumn, kaxue guiniamul HYIHCHO yuecmsv NPU pacyeme cpeoHez2o 3apabomKa.

2. Ymounumo, 66110 1u nosvlueHUe 8 Op2aHU3AYUY MAPUDHBIX CIMABOK.

3. Paccuumams cpeoHeOHe8HOU 3apabomox u m.o.

beiBaeT, 4TOo B Kakue-IMOO YacTU TeEpeyHs,, MNpPeICTaBisIoIIMe Cco0O0i CIOBOCOYETaHMS,
BKJIIOYAETCSl CaMOCTOSITENIbHOE TMpEAIoKEeHHe, HauyMHaoleecs ¢ mponucHoi OykBel. HesaBucumo ot
TOTO, YTO B KOHIIE TMPEUIOKEHUS MO TpaBHIIaM PYCCKOTO SI3bIKA JIOJKHA CTABUTHCS TOYKA, Ka) bl
9JIEMEHT CIHUCKa OyJeT OTIENATHCS OT CIEAYIOIIEro TOYKOH C 3amsToi.

ITpumep.

Hoxymenmsl npu nocmynieHuu Ha pabomy:

- pestome, XapaKkmepucmukd, peKomeHoamenbHvle NUCbMA,

- 3as6/1eHue COMpPYOHUKA O npueme Ha pabomy;

- Konus uiu 8mopot dK3eMNsAp Npukaza o npueme compyoHuka Ha pabomy. [Ipuxa3 camozco
npeonpusimus  modxcem ObiMb U30aAH HA OCHOBAHUU NPUKA3A BbIUECTNOAWE20 Be00MCMEd, eciu
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KOHKpemHoe npeonpusmue Haxooumcs 8 e20 NOOYUHEHUU,

- mpyooe8oti 002080p U m.o.

[Tpu cocraBieHun nepevHei ciaenyer 00s3aTeNbHO 00pamaTh BHUIMaHUE HA TO, YTOOBI Ha4YaIbHbBIE
CJIOBA KaX</I0T'0 DJIEMEHTA CITMCKa ObLIN COrIACOBAaHBI MEX Ty COOOM B POJIe, YUCIIC U TaICKe.

ITpumep.

Haumenosanue nepuooda, komopwiii MONCHO YCMAHOBUMb CEUOEMENbCKUMU NOKAZAHUSMU:

- paboma paboue2o u Ciyxcaueco;

- paboma 8 60eHU3UPOBAHHOU OXPAHE;

- paboma 8 Op2anax Cneyceasu;

- paboma 8 KoJxose.

Taxxe Bce 3JIEMEHTBI CIUCKA JTOJDKHBI OBITh 00S13aTEIEHO COTJIACOBAHBI B POJIC, YMCIIC U MaJIeKe
CO cJI0BaMH (WJIH CJIIOBOM) B IIPEABAPSIONIEM MEPEUYCHb MPEIOKEHNH, TIOCIE KOTOPOTO CTOUT JBOCTOYHE.

ITpumep.

s npumenenusn nHanoeosoeo gvruema no HIAC neobxooumo cobarodenue mpex yciosuii.

1) gaxmuuecko2o nepemewserss moeapos uepes mamodceHuyto epanuyy Pd;

2) ynnamer HIC mamoosicenmvim opeanam;

3) npunsmus Ha yuem uMnopmHIX Moapos NPeonPUHUMAMENEeM.

4.4.6 IlpaBujia cOKpaleHus CJI0B M CJI0BOCOYETAHUM

CokpalieHue cI0B U CJIOBOCOYETAaHMII Ha PYCCKOM S3bIKE OQOPMIISIIOT B COOTBETCTBUU C
tpeboBanusimu ['OCT 7.12-93.

[Tpumenenue B paboTe COKpaLIEHHM, HE MPEIyCMOTPEHHBIX BBIIICYKAa3aHHBIM CTaHIApTOM, WU
YCIOBHBIX 0003HAUYECHUH MPENoiaraeT HaTuuue TepevHsi COKpaIlleHUH U YCIOBHBIX 0003HAYEHUH.

Hannune mepeyHs He MCKIIOYAET PacIM(PpPOBKY COKPAIICHHS M YCIOBHOTO O0O3HAueHHs TpPHU
MIEPBOM YIIOMHUHAHUU B TEKCTE.

[lepeueHr moMeNIaOT MOCJIE OCHOBHOT'O TEKCTA.

[lepeuens crnemyer pacronarath crondioMm. CrneBa B aipaBUTHOM MOPSIKE WIH B MOPSIKE HUX
[IEpBOrO0 YIOMHUHAHUS B TEKCTE NPUBOAIT COKpAIIECHUS WM YCJIOBHbIE OOO3HAUEHUSs, CIpaBa - HX
JeTalbHYIO paciiu(poBKY.

Hanunuune nepeyHs yka3plBaroT B OIVIaBI€HUU paOOTHI.

4.4.7 Odopmaenue gpopmy.a

®Dopmyner 0popMIISIOT B cooTBeTcTBHH ¢ TpeboBanusimu ['OCT 2.105-95 u TOCT P 7.0.11-2011.

[Ipu odopmienun ¢opMyn B KauecTBE CHMBOJOB CJeIyeT MPUMEHATh 0003HauYeHUs,
YCTaHOBJICHHbIE COOTBETCTBYIOIIMMHU HAI[MOHAJIBHBIMU CTaHIapTaMHU.

[TosicHeHHsI CUMBOJIOB JJOJKHBI OBITH MPUBEIEHBI B TEKCTE MIIM HETIOCPEACTBEHHO MO (POPMYIIOH.

®opMmyibel B TEKCTE pabOThI CleyeT HyMepoBaTh apabCKUMH LiudpaMu CKBO3HOM Hymepaiuein
WIK B IIpejiesiax TJIaBbl WK pazjena.

Howmep 3axitouaror B Kpyrible CKOOKH U 3allMChIBAIOT HA YPOBHE (hOPMYIIBI CIIPaBa.

ITpumep.

Jns uHIexkcoB oObeMa NPOAYKLMH, CTOMMOCTH OCHOBHBIX (OHIOB U (OHIOOTIAYM BEPHO
CJIEYIOILEE PABEHCTBO:

o=l 1t 3)
L_Q
rac - Q - UTHACKC O6'beMa HpO,Z[yKI_[I/II/I B COITIOCTABUMBIX ]_[eHaX;
0
11Cq
Inic = ﬁj - HTHACKC CpeHHCFOHOBOI‘;I CTOUMOCTHU OCHOBHBIX (pOHI[OB.
0

CchUIKM B TEKCTE HA MOPSIKOBBIE HOMepa (opMyn Aar0T B CKOOKax, Hampumep, ... B Gopmyre
(3).

@opMyInbl, MOMELUIAEMbIE B MPUIOKEHUSAX, JOHKHBI HYMEpPOBATbCA OTIEIBHON HyMmepaluei
apabckumu nudpamMu B Tpeaesiax KaKIO0TO MPUIOKEHUS C J00aBiIeHUEM TMeped Kaxaou mudpon
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0003HaueHM MPUIIOKEeHus, Harpumep popmyna (B.1).
DopmyIibl, CAEAYIOLIME OJIHA 3a APYTOil U HE Pa3/ICICHHbIE TEKCTOM, Pa3ACIISIIOT 3aATOM.
[Tepenocuth popMynbl Ha CIETYIONIYIO CTPOKY JAOMYCKAeTCsl TOJBKO HA 3HAKaX BBIMOJHIEMBIX
orepalyii, mpuyeM 3HaK B Hauajie cleAyroleil cTpoku noBTopstoT. [Ipu nepenoce Gpopmyssl Ha 3HaKE
YMHOXEHUS IPUMEHSIOT 3HAK «X».

4.4.8 Odopmienue Ondauorpapuyeckmne CCbIIKN

bubnuorpaduyeckne CChUIKM B TEKCTE pabOTHl OPOPMIISIOT B COOTBETCTBUU C TPeOOBAaHUSIMHU
I'OCT P 7.0.5-2008.

bubnuorpaduyeckas ccpulka SBISETCS YacThIO CIPABOYHOTO ammapara padoThl W CIYXKHT
HMCTOYHHKOM Oubmorpadudeckoit nHGpopManuu 00 00BbEKTaX CCHUIKH.

bubnuorpaduyeckas ccpulka COAEPXKHUT Oubnuorpaduyeckue CBEACHHS O I[UTHPYEMOM,
paccMaTpuBaeMOM HJIM YIIOMHHAEMOM B TEKCTE padOThl IPYroM HCTOYHHKE (€ro COCTaBHOM YacTH WM
rpymIe HCTOYHUKOB), HEOOXOAWMBIE M JIOCTaTOYHBIC AJS €ro WIACHTU(UKAUHM, MOMCKA U OOIIen
XapaKTePUCTHUKH.

OObBeKTaMH COCTaBIICHUsI OMOIMOTrpaGUIECKON CCHUIKH SIBJISIFOTCSI BCE BHJIBI OMyOIMKOBAHHBIX H
HEOMYyOJIIMKOBAHHBIX JOKYMEHTOB Ha JIIOOBIX HOCHTENsX (B TOM 4YHCIE OJJIEKTPOHHBIE PECYpCHI
JIOKAJIbHOTO M YIAJIEHHOTO JOCTYIA), @ TAK)KE COCTABHbBIE YaCTH HCTOUHUKOB.

CoBoKyMmHOCTh OMOIHOrpaUUECKUX CBEACHUI B CChUIKE JOHKHA 00ecreyuBaTh NACHTU(UKAIIUIO
U TIOUCK OOBEKTa CCHUIKH.

[To MecTy pacnosiokeHusi B JOKYMEHTE pa3anudaioT Oubimuorpaguieckue CChLUIKU:

- BHYTPUTEKCTOBBIE, TOMEIIEHHBIC B TEKCTE IOKYMEHTA,

- TIOJICTPOYHBIE, BBIHECEHHBIE U3 TEKCTa BHU3 MOJIOCHI TOKYMEHTA (B CHOCKY):

- 3aTEKCTOBBIC, BRIHECEHHBIE 32 TEKCT JJOKYMEHTA MJIM €T0 YacTH (B BEIHOCKY).

B pabote cinenyeT mpuMeHsTh 3aTEKCTOBBIE CCHUIKU.

COBOKYITHOCTh  3aT€KCTOBBIX OMOIMOrpaMyecKux CChUIOK OQpOpMIIIETCS KaK IepedeHb
OoubnuorpaduuecKux 3amuceil U BKIIFOYAETCs B CIMCOK HCIOJIb30BAHHBIX UCTOYHUKOB PaOOTHI.

Ecnmu cceiiky B paboTe MPUBOIAT HAa KOHKPETHBIM (PparMeHT TEKCTa MCTOYHUKA, B OTCBHLIKE
yKa3bIBAIOT MOPSAIAKOBBII HOMEp M CTPaHUIIbl, HAa KOTOPHIX MOMEHIEH OOBEKT CchUIKH. CBeneHus
pa3AenstoT 3amsaToi. OTCHUIKY IPUBOJIAT B KBAIPATHBIX CKOOKaX B CTPOKY C TEKCTOM JOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3o6annvix ucmouHUKos:

10. Koconamosa, M. B. KoMIieKcHBIH 3KOHOMHUYECKUI aHAIA3 XO3SMCTBEHHOW IESITEILHOCTH /
M. B. Koconamnogsa, B. A. CBo6oaun. — Mocksa : HU3natenscko-Toprosas kopmnoparus «Jlamkos u K°»,
2018. — 247 c. : uJl. — Pexxum JOCTYyTIA: o TIOJIITUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (nara  obpamenus:  20.05.2019). -
bubmmorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 1eKTpOHHBIH.

Ecnu ccpuiky B paboTe mpHUBOAST Ha KOHKPETHBIM (PparMEHT TEKCTa 3JIEKTPOHHOIO pecypca, B
OTCBIJIKE YKa3bIBAIOT IMOPSIKOBBIN HOMEp UCTOYHHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonv3osannvix ucmouHuKos:

15. IIpokypar, A.C. Ponp kiaccupukalid HaJOTOBBIX PHCKOB B MPAKTUKE HAJIOTOBOTO
menekmenTa / A. C. Ilpokypat. — TekcT: anexkTpoHHbIH // DkoHoMuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (nata oOpamenus: 20.05.2019).

4.4.9 OopmileHne CriMcKa UCIOJIb30BAHHBIX HCTOYHUKOB

bubnuorpaduyeckue onucaHue UCTOYHUKA B CIIUCKE MCIIOJIb30BAaHHBIX MCTOYHUKOB O()OPMIISIOT
B cootrBercTBUM ¢ TpeboBanusmu [OCT P 7.0.100-2018.

bubnuorpaduyeckoe onucanue siBIsSETCSI OCHOBHOW 4acThI0 OuOnuorpaduyeckoi 3anucu.

CrucoK HMCHOJh30BAaHHBIX HCTOYHHKOB JOJDKEH BKIIOYATh OuOimorpaduyeckwe 3amich Ha
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MCTOYHMKH, HCIOJBH30BAHHBIE aBTOPOM IpPU HamMcaHUM PaboThl. CHHCOK TOJDKEH OBITh pa3sMelleH B
KOHIIE OCHOBHOT'O TEKCTa.

B pabore uHCTOUYHMKM B CHHCKE HCIOJIB30BAaHHBIX MWCTOYHUKOB CJIEAYET pacnojiaratb B
andasutHoM mopsnake. Ilpu sTomM He3aBUCMMO OT an(aBUTHOTO MOPSAIKA BIEPEAM JOJKHBI OBITH
IIPUBEIEHBI HOPMATUBHbIE AKTHI.

HopMaTuBHBIE aKThI pacroiaratoTcsi B CIEAYIOLIEM MOPSAKE:

- MEXyHapOAHbIE aKThl, paTuuIEpoBanHbie Poccueil, npuyem cHavana uayT nokymeHTsl OOH;

- Koncturyuus Poccuu;

- KOJIEKCHI;

- (henepanbHbIC 3aKOHBI;

- ykassl [Ipesunenra Poccuu;

- noctanoBienus [IpaBurenscrBa Poccuu;

- IPUKa3bl, MUChMA U TpP. YKa3aHUS OTACIbHBIX (perepabHbIX MUHUCTEPCTB U BEIOMCTB;

- 3aKOHbI cyObekTOB Poccuu;

- pacniopsbKeHus TyOepHaTOPOB;

- pacriopsbKeHUs 00JACTHBIX (PECIYOIMKAHCKIX ) IPABUTEIILCTB;

- cyaeOHas mpakTUKa (T.e. ocTaHOBJIeHUs: BepxoBHOTO 1M npounx cynoB Poccum.

3aKkoHBI pacroyiaraloTcsi He mo andaBuTy, a mo gare mpuHATHS (moamucanus I[IpesumeHTOM
Poccun) - Bnepenu 6oiiee crapbie.

B crniucke MCmosib30BaHHBIX HCTOYHUKOB HE JIOJDKHO ObITh HCTOYHUKOB, HAa KOTOPbIE HET CCHUIKH B
TeKCcTe paboTHI.

[Tpumep odopmileHuns: CIUCKA UCHOIB30BaHHBIX HICTOYHUKOB mpuBezeH B [Ipunoxennn b.

4.4.10 OdopmJieHnne NpUI0KEHUI

[Tpunoxxenus odopmisilor B cooTBeTcTBUM ¢ TpeboBanusmu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

Martepuar, JOMONHSIOMNUNA OCHOBHOM TEKCT pabOThI, JOMyCKaeTcs MOMEeNaTh B MPUIIOKEHUAX. B
KAaueCTBE NPHUIIOKEHUS MOTYT OBITh TPEICTABJICHBI: TpadUUYeCKUH MaTepuan, TaOJHIbI, (OPMYIIbI,
PUCYHKH U JPYrOW WIUTIOCTPATUBHBIN MaTepHUal.

[Ipunoxenus oQOPMISIOT Kak TMPOJODKEHHE padOThl Ha €€ MOCIEAYIOMHUX CTpaHUIlax.
[TpunoxxeHus JOMKHBI UMETh OOIIYIO C OCTAIbHOM YacThI0 PabOTHl CKBO3HYIO HyMEPAIUIO CTPAHHUIL.

B texcTe paboThl Ha BCe MPUITOKEHUS TOJDKHBI OBITh TAHBI CCHUIKH.

[TpunoskeHus pacmonaraioT B HOPSAIKE CChIJIOK Ha HUX B TEKCTE PabOTHI.

[IpunoxxeHus JOJKHBI OBITh MEPEUYHMCIICHBI B OTJIaBICHUU Pa0OTHl C YKa3aHUEM HX HOMEpOB,
3aroJIOBKOB U CTPAHMII.

Kaxxnoe mpunoxenue cieayeT HAUMHATh C HOBOM CTpaHUIIBI C YKa3aHUEM HaBEpXy IMOCEPEIUHE
cTpaHullsl cioBa «lIpunoxxkeHue» u ero 0003HaAYCHHUS.

[Ipunoxxenue MOJDKHO MUMETH 3arojOBOK, KOTOPBIM 3alMCHIBAIOT CHMMETPUYHO OTHOCHTEIIBHO
TEKCTa C MPONUCHON OYKBBI OT/IEJIbHOM CTPOKOH.

[Ipunoxxenus 0003HAUYAIOT 3arjiaBHBIMH, OyKBaMHM pPYCCKOro andaBuTa, HauMHas C A, 3a
UCKITIOUeHNEM OYKB E, 3, PI, 0, Y, b, bl, 'b. [locne cnosa «lIpunoxenue» cienyer OykBa, 0003Havar0mIas
€ro MOCJIEI0BATEIbHOCTD.

[TpunokeHus, Kak MPaBHUIIO, BBIMOJHAIOT Ha JmcTax Qopmarta A4. Jlomyckaetrcss opopmisaTh
NPUIOXKEeHUS Ha ucTtax Gopmata A3, A4x3, Ad4x4, A2 u Al mo T'OCT 2.301-68.

4.4 MeToau4yeckne peKOMEeH AN 110 HAMMCAHUIO KOHCIEKTOB

Koncmekt (ot mart. conspectus - o0030p) - MHCBbMEHHBIM TEKCT, B KOTOPOM KpaTKO |
MOCIIEZIOBATEIHHO H3JI0KEHO COJEpKaHHE OCHOBHOTO HCTOYHHMKA WH(popmanuu. KoHcrektupoBath —
3HAYUT NPUBOJUTH K HEKOEMY TOPSJIKY CBEICHHS, MOYEPITHYTHIC M3 OpUTHHAA. B OCHOBe mporecca
JEKUT CUCTEMAaTU3alNs MTPOYUTAHHOTO WM YCIBIIIAHHOTO. 3alMCH MOTYT JENaThCs Kak B BUJIE TOYHBIX
BBIJICPIKEK, ITUTAT, TaK U B (opMe CBOOOJTHOW IMOJauM CMbICTa. MaHepa HamUCaHWs KOHCIICKTa, Kak
MPaBUIIO, OJM3KA K CTUIIIO MIEPBOMCTOYHHKA.

Eciii KOHCHEKT COCTaBJICH TPaBWILHO, OH JOJDKCH OTPaXkKaTh JIOTHKY W CMBICJIOBYIO CBSI3b
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3anuceiBaeMoll mHpopMmanuu. MM 3ampocTo MOXKHO BOCHOJIB30BaThCS 4epe3 HEKOTOPOE KOJIHMYECTBO
BPEMEHH, a TakXK€ NPEIOCTaBUTh ISl MPUMEHEHHUS KOMY-TO €Ile, MOCKOJbKY MPOYTEHHE TPaMOTHO
3a(hUKCUPOBAHHBIX JAHHBIX HUKOT/AA HE BHI30BET 3aTPYAHCHUI.

B mnpomecce y4eObl wiM IpuU peHIeHHMH KakKOH-TO 3aJayd B o0meM o0beme HH(pOpMaIuu
BBIJICJIAIOT CaMO€ BaXHOE M HEoO0X0IuMoe, TaKuM o0pa3oM, YIpolias OBIaJeHUE MaTepuaioMm. B
XOpOILIO CIIETaHHBIX 3aHUCSIX MOXKHO C JIETKOCTbIO OOHAPYKUThH CIEHUATHU3UPOBAHHYIO TEPMHHOJIOTHIO,
IIOHSTHO PACTOJKOBAHHYIO M UETKO BBIACJIEHHYIO Ui 3allOMUHAHMS 3HAYEHUH pPa3iMuYHBIX CJIOB.
Hcnonb3ys 3aKOHCHEKTUPOBAHHBIE CBEAEHUS, JIerde co3[aBaTh 3HAYMMbIE TBOPYECKHE WM Hay4dHBIE
paboThl, pa3In4Hble pedepaTsl U CTaThU.

HyxHo ymeTh pa3nnyarh KOHCHEKTHI M MPABHJIBHO MCIOJIB30BaTh Ty KaTErOPUIO, KOTOpas JIydle
BCETO MOAXOIUT ISl BBITOTHAEMOM paObOTHI.

Inan-koncnexm. Takol BUJ U3NI0KEHUSI Ha OyMare CO3/aeTcsi Ha OCHOBE 3apaHee COCTaBICHHOIO
IUIaHa MaTepuasa, COCTOUT U3 ONPEAEIEHHOr0 KOJIMYECTBA MYHKTOB (C 3aroJIoBKaMH) U NOJAIYHKTOB. B
MpoLecce KOHCTIEKTUPOBAHUS KaX/IbIil 3ar0JIOBOK PAaCKPbIBACTCSI — JOTMOIHIETCS KOPOTKUM TEKCTOM, B
KOHEYHOM HTOTEe IIOJIy4yaeTCs CTPOMHBIA IJIAH-KOHCIEKT. VIMEHHO Takoi BapwaHT OOJbIlEe BCEro
MOAXOJUT ISl CPOYHOW MOJATOTOBKM K IYOJWYHOMY BBICTYIUICHHIO WJIM CeMHHapy. EcTtecTBeHHO, yeMm
nocjenoBarenbHee OyneT MmiaH (ero MyHKTHI JOJDKHBI MaKCHMAaJbHO PACKpHIBATh COJEPKAHHE), TEM
CBs3aHHEE U TMOJHOLEHHee OyaerT Bam Jokian. CrenuaaucTbl PEeKOMEHIYIOT HAMONHITH IUIAHOBBIH
KOHCIIEKT TOMETKaMH, B KOTOPBIX OYAyT yKa3aHbl BCE HCIOJIb3yeMble BaMH HCTOYHUKH, TaK KaK CO
BpEMEHEM TPYIHO BOCCTAHOBHUTH UX 1O HaMSTH.

Cxemamuueckuu nian. OTa PAa3HOBUJIHOCTb KOHCIIEKTa BBIMJISIUT Tak: BCE IIYHKTHI ILIaHA
MIPE/ICTAaBJICHBl B BUJAE BOMPOCHUTEIBHBIX MPEIJIOKEHUI, Ha KOTOpbIE HYKHO AaTh OTBeT. M3ydas
MaTepuaj, Bbl BHOCUTE KOPOTKHE NMOMETKH (2—3 mpeliiokeHus) MoJ KaxAblii IMyHKT Borpoca. Takoit
KOHCIIEKT OTPa)KaeT CTPYKTYpPy ¥ BHYTPEHHIOIO B3aMMOCBSA3b BCEX CBEICHHM M CIIOCOOCTBYET XOPOIIEMY
YCBOGHHIO HH(OPMAITHH.

Texcmyanvusiti koncnexm. IlogoOHas hopMa HU3I10)KEHUS HACBIILIEHHEE APYTUX U COCTABIISIETCS U3
OTPBIBKOB M LIUTAT CaMOIro UCTOYHMKA. K TeKCTyaJlbHOMY KOHCIIEKTY MOYHO JIETKO IPUCOEINHUTS IJIaH,
100 HAMOJIHUTD €0 Pa3IMYHbIMU T€3UcaMU U TepMUHaMH. OH JIydIlle BCEro NOAXOAUT TeM, KTO U3ydaeT
HayKy WIH JIUTEpaTypy, IJl€ LUTaThl aBTOPOB Bcerjna BakHbl. OJHAKO TaKOl KOHCHEKT COCTABHUTH
HenpocTo. Hy)kHO yMeTh NMpaBUJIbHO OTIENATh HauOoJjiee 3HAUMMBblIe IUTAThl TAaKUM 00pa3oM, 4ToObl B
UTOTe OHU JAJI IIPEJICTABICHUE O MaTepHalie B LEJIOM.

Temamuueckuii xoncnexm. Takoil cmoco0 3amucu MH(GOPMAIUMKM CYHIECTBEHHO OTJIMYAaeTcs OT
npyrux. CyTb €ro — B OCBEIIEHUH KaKOTO-HUOYIb OIPEIeIEHHOI0 BOIIPOCa; IPU 3TOM HCIOJIb3YeTCs HE
OJIMH UCTOYHMK, a HeCKONbKO. ColepkaHue KaXkJI0oro MaTrepualla He OTPa)KaeTcsl, BEAb LI€Ib HE B OTOM.
Temarnueckuil KOHCIEKT MOMOTaeT JIydlle JAPYruX aHaJIu3upoBaTh 3aJaHHYI0 TEMY, DPACKpbIBAaTh
MOCTaBJIEHHBIE BOIIPOCH! U M3Y4aTh UX C pa3HbIX CTOpoH. OHaKo OyAbTe FOTOBBI K TOMY, UYTO MPHUAETCS
nepepadboTaTh HEMaJlo JIMTEPATypbl ISl MOJHOTHI M LIEJIOCTHOCTH KAapTHUHBI, TOJBKO B 3TOM Ciydae
U3JI0XKeHue OyeT 00J1a1aTh BCEMH JOCTOUHCTBAMHU.

C60000HbITI. DTOT BUJ KOHCIIEKTa MpEIHA3HAYEH JUIsl TE€X, KTO YMEET HCIIOJIb30BaTh Cpa3y
HECKOJIbKO CIOCO0OB paboThl ¢ MarepuanoM. B HeEM MOXeT coiaep aTbCsi YTO YTOJHO — BBIMHCKH,
LUTaThl, TUIaH UM MHOXECTBO Te3UcOoB. Bam morpeOyercs ymeHue OBbICTpO M JIAKOHMYHO H3Jararhb
COOCTBEHHYIO MBICb, pPa0OTaTh C IUJIAHOM, AaBTOPCKUMHU nuTaramu. CuuTaercs, 4YTO TNOJO0O0HOE
(dbuKcupoBaHHe CBEJICHUI SIBIIsIETCS HanboJiee eJIOCTHBIM U MTOJIHOBECHBIM.

Texnuxa cocmasnenuss KOHCneKma.

HeoOxoaumMo mpocMOTpeTh Marepual, BBISIBUTbH OCOOEHHOCTH TEKCTa, €ro XapakTep, MOHSTh,
CJIOXKEH JI OH, COAEPKUT JIM HE3HAKOMBIE TEPMUHBI;

CHoBa npounTaTh TEKCT U TIIATENBHO NMPOAHATU3UPOBATH ero. Takas pabora ¢ MaTepralioM JacT
BO3MOKHOCTh OTJENUTh IJIABHOE OT BTOPOCTENEHHOr0, pa3feiuTh HMH(OPMAIMIO HAa COCTaBIISAIOIINE
4acTH, PACIIOJIIOKHUTH €€ B HY>KHOM TOPSIJIKE.

O0603Ha4YNUTh OCHOBHBIE MBICIIM TEKCTA, OHM HA3bIBAIOTCS Te3UCaMU. X MOXXHO 3amMchIBaTh Kak
YTOJHO - IUTaTaMu (B Ciy4yae, €Clii HY)KHO TepeaaTh aBTOPCKYIO MBICIB) JUOO CBOMM COOCTBEHHBIM
CIIOCOOOM.
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IIpu koncnexmupoganuu aexyuii PEKOMEHIYETCS HPUIEPKUBATHCA CIEAYIOIUX OCHOBHBIX
MpaBUIL:

1. He nHaunHaTh 3anMchbiBaTh MaTepuaji C HEPBLIX CIOB IpenojaBaTels, cHadajga HEOO0XOAUMO
BBICJTYIIATh €r0 MBIC/b /10 KOHLIA U TOCTapaThCsl MOHSTH €€.

2. [lpuctynath K 3amMcy HY)KHO B TOT MOMEHT, KOI'Jla IPEIoIaBaTelb, 3aKaHYMBAs H3JI0KEHUE
OJIHOM MBICIIH, HAYMHAET €€ KOMMEHTUPOBATh.

3. B KoHcrmekTe 00s3aTeNbHO BBLICISIOTCS OTACIbHBIE YacTH. HeoOXoauMo pasrpaHu4uBaTh
3aroJIOBKU, MOJ3arojOBKH, BBIBOJBI, 000COOISATH OAHY TeMy OT Jpyroil. BeineneHue MOXXHO [earh
[IOYEPKUBAHUEM, APYTUM IBETOM (TOJBKO HE ClEeAyeT IpeBpaliaTh TEKCT B IECTPblE KAPTHHKH).
PexoMenayercst nenatb OTCTYIBI i1 0003HAaYeHHsI a03alleB U MyHKTOB IJIaHa, MPOOEIbHBIE CTPOKH IS
OTJENEHHsI OJHOW MBICIH OT JApYroi, Hymepanuio. Ecnu onpenenenus, GopMyiibl, nmpaBuiia, 3aKOHBI B
TEKCTE MOXKHO cJIeaTh 0oJiee 3aMETHBIMH, MX 3aKIIFOYAIOT B PAMKY.

4. 3anucu HYXHO CO3/aBaTb C MHCIOJb30BAaHUEM NPHUHATBIX YCIOBHBIX O0O3HAuUEHUH.
Koncnektupys, 00s3aTensHO HEOOXOAMMO YHOTPEOISATh pa3HOOOpa3Hble 3HAKU (MX HAa3bIBAIOT
CHUTHAJIBHBIMU). DTO MOTYT OBITh YKa3aTelM W HaNpaBJSIOMIME CTPENKH, BOCKIMLATENbHBIE U
BONIPOCUTEINbHBIE 3HAKU, coueTaHusi PS (mocnecnoBue) u NB (oOpatutes BHHUMaHue). Hanpumep, ciioBo
«CTIEIOBATEIFHO» BBl MOXKETE 0003HAYMTh MaTEeMAaTHUYECKOH crpenkoir =>. Korma BeipaboTaercsi CBOMA
COOCTBEHHBIN 3HAKOBBIA HAOOP, CO3AaBaTh KOHCIIEKT, a MOCJE U U3Y4aTh ero OyAeT mpolie u ObicTpee.

He wnyxHo 3a0piBath 00 abOpeBMarypax (COKpaIllEHHBIX CJIOBAaX), 3HAKaXx paBEHCTBA U
HEPaBEHCTBA, OOJIBIIIE U MEHbIIIE.

bonbiuryio mosib3y JUisi CO3/1aHUs MPABHIIBHOTO KOHCIIEKTa AT cokpauieHus. OJHako MHOTrue
CUMTAIOT, YTO COKpAIllEHHE TUIMA «I-Thb» (AyMaTh) U MOJOOHBIC UM HCIIOJIB30BATh HE CIEAYeT, TaK Kak
BITOCJIC/ICTBUH OOJIBIIIOE KOJIMYECTBO BPEMEHH YXOIUT Ha pacmn(poBKy, a YTCHHUE KOHCIIEKTA HE JIOJIKHO
MIPEePHIBATHCSI TOCTOPOHHUMH ASHCTBUSIMU U pa3MblluieHusMu. Jlyuiie Bcero pazpaboraTb COOCTBEHHYIO
CHCTEMY COKpamleHHi ¥ 0003HayaTh MMH BO BCEX 3alMCAX OJHU W T€ ke ClIoBa (M HE YTO HHOE).
Hampumep, cokpaiiieHue «r-Tb» OYyIEeT BCErja M Be3Jie CIIOBOM «TOBOPUTHY», a Oonbluas OykBa «Py» —
CIIOBOM «paloTay.

5. HyxHo u306erartb CII0XHBIX U JUIMHHBIX PacCyKICHUH.

6. Ilpm KOHCHEKTUPOBAHHMM JIydlle IOJH30BAaThCS MOBECTBOBATEIBHBIMHA MPEIOKECHUSIMH,
n30eraTb CaMOCTOSITENbHBIX BOPOCOB. BOMpockl yMECTHBI Ha MOJISIX KOHCIEKTA.

7. He HyXHO cTapaTbcs 3aMKCHPOBATh MaTepuai JOCIOBHO, IIPU 3TOM YacTO TEpseTCs IJIaBHAs
MBIC/Ib, K TOMY K€ TaKyl 3allUCh TPYAHO BECTH. BTopocTeneHHbIE ciioBa HYXHO OTOpachkiBaTh, 0e3
KOTOPBIX TJIaBHASl MBICTIb HE TEPSIETCS.

8. Ecnu B JleKIIMM BCTPEYAIOTCsl HEMOHATHBIE TEPMUHBI, MO’KHO OCTaBUTh MECTO, a MOCIE 3aHATHH
YTOYHHUTH X 3HAYEHHE y NPENO1aBaTeNs.

4.5 MeToanuyeckue peKOMeHIAlMH 110 NOAT0TOBKE HAYYHOI0 I0KJIa/a, CTATHH

HayuHnas ctaThsi — 3TO mIpeacTaBlIeHUE PE3yJIbTAaTOB KAaKOT0-JIMOO MCCelOBaHUsS il HaydHOUH
obmecTBeHHOCTH. HaydHasi cTaThsi 00s3aT€NbHO BKIIKOYAET 3JEMEHThl HOBOTO 3HAHHUS, KOTOpPbIE U
ONpeNeNiAioT €€ 3HAaYMMOCTh. B OTHENBHBIX CIy4asxX HaydHash CTaThsi MOXET COJIEPIKaTh
crcTeMaTH3alnio, 0000IIeHNEe YK€ U3BECTHBIX HAYYHBIX JAHHBIX O MpOIEcce, sIBICHUHN WIN 00BEKTe, Ha
OCHOBE KOTOPOTO JIEJAI0TCS HOBBIE BBIBOJBI, IPOTHO3BI. Takas CTaTbs Ha3bIBaCTCS 0030POM HAYIHOUH
JUTEPaTypHI MO ONPEIETICHHON Tpobieme.

Br160op Tembl ncciieqoBaHus HEPA3pPBIBHO CBSI3aH € BBIOOPOM ero o0bekTa. OOBEKT UcCae0BaHUs
— cUCTeMa, IPOIIECC WIH SIBICHUE, TOPOXKIAIOIINE TPOOIEMHYIO CUTYaIIUIO U U30paHHbIE IS U3YyUEHHUS.
[Tonydyenue 3HaHui 00 00BEKTE, HEOOXOAUMBIX JUISl PEIIEHUsI KOHKPETHON MpoOJIeMbl, TOCTaBIEHHON B
UCCIIEIOBAaHUH, OCYIIECTBISETCA MOCPEIACTBOM H3YYEHHUS Pe3yJbTaTOB IEJIEHANPABICHHOTO HAy4YHOTO
BO3/ICHCTBUS HA OTJCNIbHBIC YACTH 00BEKTa, HA3bIBAEMBIC TIPEMETAMH HCCIICIOBAHNS.

[Ipeamer uccrnenoBaHUs — 4YacTh, CTOPOHA, CBOWCTBO, OTHOIIEHHE OOBEKTa, HCCIETyeMbIe C
ONpesIeIEHHOW IIeNIbI0 B JAaHHBIX YCIOBUSX, T.€. 3TO 3JeMeHT oObekTa wuccienoBaHus. l[Ipeamer
UCCIIEIOBAHMS SIBJISIETCS HOCUTEJIEM TPYIIIBI UM psjia CYIIECTBEHHBIX CBOWCTB, CBS3EH, UM IMPU3HAKOB
M3Y4aeMOro 00bEeKTa U CIY>KUT CPEACTBOM €ro Hay4yHOTO IMO3HAHUS.
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[Tocne oOocHOBaHMSA TEMBI, ONpeAeTeHUs O0BEKTa W MpPEeAMETa MCCIEeJOBaHUS (POPMYIUPYETCS
LEeJb MCCIENO0BAHUA IO JaHHOW Teme. Llenb uccienoBaHus BBICTYNAET Kak OINPEACIICHHBI MEXaHU3M
UHTErpaluy pa3ju4HbIX JCHCTBUI B CHUCTEMY «Ilellb — CpEACTBO — pe3yinbTar». Llens — 3apanee
OCO3HAHHBIM U MJIaHUpyeMblii pe3ynbTrar. OCHOBHBIE 3JIEMEHTHI, (POPMUPYIOLIUE COJAEpKAHHUE IIeNU
HCCIIEIOBaHMS: KOHEUHBIN Pe3yabTaT, 00bEKT UCCIEI0BAHUS, IIYTh TOCTH)KEHNS KOHEYHOI'O Pe3ysbTara.

3amayaMy MCCIIeIOBaHUSI HAa3bIBAIOTCSI BOIIPOCHI, MOJIyY€HHUE OTBETOB Ha KOTOpPHIE HEOOXOAUMO
JUIs JOCTMXKEHMsI Leiu uccienoBaHus. Kak mpaBuiio, BBIIBUTAIOTCS CIEAYIOLIME HCCIEI0BATENbCKHUE
3a/1a4u:

— BBISIBJICHHE CYIHOCTH, NPU3HAKOB, KPUTEPUEB H3Y4aeMOI'O IIpPOLIECCa, SIBJICHUS U Ha ITOU
OCHOBE €ro 0OBbSICHEHHE, XapaKTePUCTHKA;

— 000CHOBaHME OCHOBHBIX ITyTeH (METOIOB, CPEJCTB) PELICHUS TPOOIEMBI.

N3ydyenne HayyHOU JUTEpaTypbl — 3TO BAXKHBIM M JUIMTEIBHBIA MPOIECC, 3aBEPIIAIOIINNCA
HallMCaHUEM OKOHYATEJIbHOrO0 BapuaHTa cTaThu. OH BKJIIOYAET psAJl 3TANOB: IOUCK HMCTOYHUKOB;
O3HAKOMHTENIFHOE 4YTEHHE; YIIyOJeHHOe, H3ydarollee YTeHHE C BbIMHCKaMU B (OpMe KOHCIIEKTOB,
aHHOTAllUH, TE3UCOB, pe(EepUPOBAHMS; HCIIOJB30BaHHE HCTOYHUKOB B IPOLIECCE HMCCICIOBAHUS JUIS
OOBSICHEHUSI U MHTEPIIPETallud COOCTBEHHBIX PE3ylbTaTOB M HAONIOJCHUI; CCBHUIKM Ha JUTEpaTypy B
YepHOBUKE; HalMcaHue O030pHOM 4YacTh paboThl; opraHm3anus OuOIMOrpadUYecKoro OMHCAHUS K
paboTe 1 ero OKOHYATENbHOE PeJaKTHPOBAHUE.

Hayuynoe 00o0OmmieHne HOCHUT OCOOBI XapakTep, OHO OTJIMYAETCS TOYHOCTHIO, MOMAYEPKHYTOH
JIOTUYHOCTBIO, OJHO3HAUYHbIM BBIPAXKEHUEM MBICIH, KOTOpas CTPOro apryMeHTHpPYeTCs, a XOJ
JIOTUYECKUX PacCYKJIEHUHN aKLEHTUPYETCs C OMOIIBIO CHIEUAIBHBIX CPEJCTB CBS3H.

[lepeuncnuM HEKOTOpHIE S3BIKOBBIE CPEICTBA HAYYHOTO CTHJIA, YTOOBI Bbl  MOTJIHU
MPUICPKUBATHCS X MPU padOTe C PYKOIHUCHIO:

— cioBa O00O0OIIEHHON CEMAaHTUKH (BaKHOCTb, CHCTEMHOCTb, BO3pacTaHHUE, IMOHUKEHUE,
[IPUMEHEHHUE U T.I1.);

— TEPMHHBI, XapaKTepHbIC JJIsl KaKOW-TMO0 HAyKH, U OOILIEeHAy4YHbIC MOHATHUS (3aKOH, MPHUHIIMII,
Kiaccudukanus, nHGopmarus, BEpOsSTHOCTh, FHIIOTE3a | JP.);

— CJOBa, YKa3blBAIOIIME HA 3aKOHOMEPHBIM XapakTep ONHCAHHBIX sBJICHUN (0OBIUHO,
OOBIKHOBEHHO, BCET/1a, PETYJISIPHO, BCAKHUI, Ka)Kblii, KaK MPaBUJIO U T.I1.);

— TJIaroJibl HaCTOSAILIEr0 BHEBPEMEHHOTO B 000OIIEHHO-0TBICUYEeHHBIX 3HaueHusX (peub UJIET o
npobneme..., orctona CJIEAVYET BeBoa..., CJIEAYET 3ameruts, 4TO ..., BblUMCIeHUE (HAOIIOACHUE)
I[TPUBOJUT k crnenyromeMy pe3ysbTary ..., HIEPERSEM K CIEAYIOUIEMY BOIPOCY ..., 3aKJIIOUEHUE HOCUT
MIpeIBAPUTENIbHBIN XapakTep..., U3 CKa3aHHOT'O PaHEE BBITEKAET..., TO JJa€T OCHOBAHUE TOBOPUTH O ..., 3TO
TOBOPHUT O ... U JIp.);

— IJ1aroJibl MPOMIEIIIEr0 U OYAYIIEro BpEMEHH HCIOIb3YIOTCS B 3HAUEHUH HACTOSIIEr0 BPEMEHU
(MBI TIOTY4YUM /TIOJIYYUJIH .., TPUMEHHUM ..., HCIOJIb3YeTCs, BbIpaXkaeTcs, HaOMo1aeTca U T.I1.); yalle
HCIOJIb3YIOTCSl TJ1arojibl HECOBEPUICHHOIO BHUAA, Kak Oojee OTBIEYEHHO-OO0OOIIEHHbIE; TJIarojibl XKe
COBEPILIEHHOTO BUJA XapaKTEepPHbI IJI YCTOMUUBBIX OOOpPOTOB (JAOKAXEM, 4YTO ..., PaCCMOTPHUM ...,
BBIBEJIEM ...);

— npeobnanaroT GopMel 3-ro JMIla MECTOMMEHHUH U IJIaroyioB. ABTOpcKoe «MBbI IUTIOC JTHMYHAs
dbopma Tmaroma» ymoTpebseTcs B OTBJICUCHHO-OOOOIIEHHOM 3HAYe€HWM (MBI cuMTaeMm (Iojaraem,
YTBEPXKAAEM. .., HAMU YCTAHOBJICHO...).

— YacTOTHBl CYILECTBUTENIbHbIE €AMHCTBEHHOTO uMciaa, GOpMbl CpeaHero poaa y
CYIIECTBUTENBHBIX A0CTPAKTHOIO 3HAUEHUS (ABM)KECHHE, KOJTUYECTBO);

— KpaTKue npuiaratenbHble: [[pocTpaHCTBO OAHOPOJHO U U30TPOITHO.

Ha cuHTakcuueckoM YpOBHE CBSI3b MEXAY MPEAJIOKEHUSIMU OCYILIECTBISETCS C IOMOIIBIO
MOBTOPSIIOLIUXCSA CYIIECTBUTENbHBIX U MecTouMeHui. Cneaurte, yToObl B OJU3KOM KOHTEKCTE HE
noBTopsutich crnoBa DTOT, DTO, 3amensiite ux cuHOHUMamMu. Hampumep, 3TOT — MOI0OHBIN, TaKOM
K€, YKa3aHHBIM BBINIE, JAaHHBIM W T.I. B TpemIoKeHUH MpeodsasaeT NpsIMOM TMOPSIOK CIIOB
(mopuiexaiiee — ckazyemoe — JOTIOJIHEHHUS).

[Tocne MOArOTOBKM UYEPHOBBIX HAOPOCKOB OTAEIBHBIX pa3/ielioB HEOOXOAMMO MPUCTYNATh K
HaIMCaHUIO PYKOIMCH CTaThU B 1IEJIOM. Pa3zaensl ciaenyeT paciooKUTh B CIEIYIOIEM OPSIKE:
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— aHHOTAITHS;

— BBEJICHHUE;

— DKCIIEPUMEHTAIIbHBIN Pa3eil;

— aHAJIMTUYECKUIT/TeOpeTUUECKU pa3iel;

— 3aKJII0UCHHE;

— CIHCOK HCIIOJIb30BAHHBIX HCTOUYHUKOB.

Hekotopble M3 TepedncieHHBIX BBIIIE pasfesioB y Bac Moryr oTCyTCTBOBaTh, a MOPSIOK
CJIEIOBaHMSI Pa3IeIOB MOKET ObITh MHOM, YTO HEOOXOAMMO COTJIaCOBATh C HAYYHBIM PYKOBOIHUTEIEM.

BBenenne MoxeT BKIIOYAaTh TaKWe KOMIIOHEHTHI: 0OOCHOBAHUE U aKTyaJIbHOCTh TEMBI; KPAaTKUI
0030p IUTEepaTyphl, XapakTepucTUKa IpeaMera, o0bekTa (00BEKTOB), a TAK)KE METOAOB HCCIEAOBAHNUS;
BBbIJIBUTaeMas TUTIOTE3a; Hay4Hasi HOBU3HA pabOThI, €€ TEOPETUUECKas U MPAKTHIECKasi 3HAaYUMOCTb.

B »skcnepumeHTanbHOM  (MCCIEIOBATENBCKOM) paszzenie JaeTcs OOOCHOBaHHME M OIMCaHUE
METOAMKH  MCCIIEJOBAHUS; MPUBOAATCS  TOJYYEHHBIE JaHHBIC, pa3MEIIAeTCs HEOOXOIUMBII
WUTIOCTPATUBHBIA MaTepuai; GOpMyIUPYIOTCS BBIBOIbI U 0000IIEHUSI.

B Tekcre crathu cienyeT apryMeHTUPOBAHO BBIZACTUTH TO HOBOE M OPUTHHAIBHOE, YTO BHOCHUT B
pa3paboTKy mpoOiieMbl aBTOP CTaThU. TEKCT M0JKEH 00J1a/1aTh HEKOTOPHIM KOMITO3ULIMOHHO-CIOKETHBIM
MOCTPOSHHEM, HAIpPaBICHHBIM Ha IOCIEAOBATEILHOE M IIEJICHANPABICHHOE PACKPBITHE ISl YATATEIS
mpolecca aBTOPCKOro MOUCKA.

AHAIMTUYECKUH  WJIM  TEOPETHYECKHW  pa3fen  INOCBALIACTCS  aHAIU3Y  MOJYYEeHHBIX
AKCIIEPUMEHTAJIbHBIX PE3YyIbTATOB; MX OMHCAHMIO, MHTEPIPETAMU B PaMKaxX CYIIECTBYIOIICH TEOpPHH
VI TIPEACTaBISIET OPUTHHAIBHOE TEOPETUIECKOE HCCIIEIOBAHUE.

MeTtoauueckuii paszzien MOXKeT coAepkKaThb apryMEHTHPOBAHHBIC MPAKTUYECKHUE PEKOMEH[AIUH,
BO3MOYKHOCTH M OCOOCHHOCTH HMCIIOIB30BaHUS PE3yJIbTaTOB Barel paboTsl.

3akiroueHre B KpaTtkod (opMe MOABOIUT MTOTH BCeil padOThl B BUIE TE3UCOB WIIU BBHIBOJIOB,
COTJIACOBAHHBIX C IENBI0 M 3a/ladyaMU HCCIICAOBAaHUS; YKa3bIBAT TEOPETUYECKYI0 W IMPAKTHYECKYIO
LIEHHOCTh MOJYYEHHBIX PE3yJIbTaTOB, UX BO3MOXKHOE BHEAPEHUS, HAMEYaeT NalTbHEHUIINE MepPCIeKTUBBI
W3Y4EeHUsI TaHHOU MTPOOIIEMBI.

YCTHBI fOK7an TpH  BBICTYIUIGHMM Ha KOH(EpPEHIMM CTPOUTCS Ha OCHOBE BBEICHUS,
pa3BepHyTOTrO pedepara coiepkaHus paOOThl M 3aKIIOYEHHUs. 3apaHee y3HaWTe 00 YCTaHOBJIECHHOM
pernaMeHTe BbICTyIuleHus. IlomMHuTE, 4TOo 000 BCeM paccka3aTb B OTBEACHHOE BpeMsi HE yJacTcH,
ModTOMYy OTOepuTe Hamboyiee 3HAUYMMBIE W MHTEPECHBIC PE3yNbTaThl, (PAKTHI, BHIBOIBI, HAOIIOICHUS.
ITocrapaiiTech UX BKJIIOUUTH B CBOE BBICTyIUIeHHE. Hanbonee BaxkHbIE U HHTEPECHBIE PE3YJIbTaThl MOXKHO
MIPEACTaBUTH B BUJIE CIaiioB (He Oosiee oHOro-Tpex ). Craiinpl oOeryar Baiie BHICTYIUICHHE Ha 3allHTe,
crenarT 0ojee JTOCTYIHBIM €0 BOCHPHUATHE CIAYHIATEISIMA U MPUIAAYT JTOTOJHUTENBHYIO0 3HAYMMOCTb
Baiie pabore.

Jokinan cienyer paccuuThiBaTh Ha 5 — 15 MUHYT (B 3aBUCHMOCTH OT PETJIAMEHTA) M MOCTPOUTH
CJIEIYIOIIUM 00pa3oM:

1) Ha3zBaHue TeMbl pPabOThHl, 0OOCHOBAHHE €€ HOBU3HBI M MPAKTHUYECKOW 3HAUMMOCTH. MOXXHO
yKa3aTh MOTHBBI BBIOOpA TEMBI;

2) 1enb 1 3aJ1a4u pabOThI;

3) xapakTepHucTHKa peiMeTa, 00BeKTa U MaTepHaja NCCIIeI0BaHNUS;

4) MeTObI UCCIICIOBAHUS;

5) OCHOBHBIE Pe3yJIbTaThl U BBIBOBI PaOOTHI;

6) B 3aKJIIOYEHHE MOXKHO yKa3aTh JajibHEHIINE MepCHeKTHBBI MCCIEIOBAHUSA PAacCMaTpUBAEMOM
POOJIEMBI.

4.6 MeToaundyecKkue PEKOMEHIAIUHA 110 MOJATOTOBKE IPE3CHTAIIMHU

[Ipe3eHTanust — 3TO KpaTKoe HArJLSITHOE H3JIOKEHHE WH(OpMAalMu 10 COJCp)KaHUIO padOTHI,
npezcTaBieHHOE ocpeacTBoM nporpammel Microsoft Office PowerPoint.

[pe3eHTaIMsI COMCPIKUT OCHOBHBIC MOJIOKEHUS, BRIHOCHMbIC Ha 3aIUTY, TpaQUUeCKUuil MaTepra
— PHCYHKH, TaOJIHIIbI, aITOPUTMBI U T.I1., KOTOPBIE WILTFOCTPUPYIOT MPEAMET HCCIICTOBAHUS.

[Mpe3enTarysi pabOTHI CIAYKHUT Ui YOSUTEILHOCTH U HATJISIIHOCTH Marepualia, BBIHOCUMOIO Ha
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3aIuUTYy.

[TpeseHTanust 10JKHA BKIKOYATh B ce€0sl CIEAYIONINE Pa3/Iebl:

- TUTYJIBHBIN JTUCT Tipe3enTanuu (1 crnain);

- LIeJIb MCCTIeI0BaHus, OOBEKT U MpeAMET uccienoBanus (1 ciaiin);

- aJITOPUTM U METO/IMKa uccienoBanus (1-2 cnaiiga);

- IOJTyYEHHBIE Pe3yJIbTaThl UccieaoBanus (2-3 criaiiaa);

- OCHOBHBIE BBIBOJIbI M MpeIIOKeHUs (2-3 cnaiiaa).

OO61mas cTpyKTypa IpeCcTaBICHHON MPe3eHTalluu T0JKHA COOTBETCTBOBATh CTPYKTYPE JOKIA/a.

[Tpu co3maHny MPEe3eHTAIUH CIEAYeT MPUICPIKUBATHCS CICAYIOIINX PEKOMEH AIIHIA:

- mipudT - Times New Roman;

- pa3mep mpudTa ISt 3aroJIOBKOB - HE MeHee 32;

- pa3mep mpudTa I TeKCTa - He MeHee 28;

- UBET W pa3Mmep MmpHuQTa, GopMaTsl pUCYHKOB M TAOJIUI] JOJDKHBI OBITH MOIOOPAHBI TaK, YTOOBI
BCE€ HA/AMKCH, PUCYHKHU U TaOJIHUIIbI OTYETIIMBO MPOCMATPUBAIKCH Ha CIaiiie.

5 Metoanueckue yKazaHus AJisi 00y4alOUIMXCs M0 OPraHU3alMu U MPOBeAeHNI0 00yUeHNsl B
HHTEPAKTUBHBIX (popMax

Jlekuus-0ecena - TMaJornyecKuii METO/ U3JI0KEHUS U YCBOEHMs yueOHOro marepuaina. Jlekuus-
Oecesia MO3BOJISIET C TIOMOIIBIO CUCTEMBI BOIIPOCOB, YMEJIOM UX MOCTAHOBKU M MCKYCHOTO MOJAECP)KaHUS
JMajora BO3/ICHCTBOBAaTh KAaK Ha CO3HAHUE, TaK M Ha TOJCO3HAaHWE OOYJAlOIIUXCSA, HAYyYUTh HX
camokoppekuuu. [IpoBeaenue nekuun-6ece bl NpeAnoiaraeT HaIMYMe ONPEeAEICHHOr0 o0beMa 3HaHUM
00 m3y4aeMOoM MaTepualie M CB3u ¢ HHUM. Jlekuums-Oecena momoraer MoOyIUTh OOYYAIOMIMXCS K
aKTyalM3allud MMEIOUIMXCSl 3HaHWM, BOBJI€Yh MX B IPOLIECC CAMOCTOSATENbHBIX Ppa3MBILIUICHUH, B
OBPUCTUYECKUN, TBOPYECKUI MPOLECC IONYYEHHMS] HOBBIX 3HAHMI; CIOCOOCTBYET aKTHBM3ALUU
[I03HABATEIbHOM JI€ATEIbHOCTH, BOBJEKACT B MAKCUMAJIbHBIA MBICIUTEIbHBI IIOUCK, C LEJIbIO
pa3pelieHns: MPOTUBOPEUNH, TIOABOJUT K CaMOCTOATEIHHOMY (DOPMUPOBAHHUIO BHIBOJOB U OOOOIICHHIHA,
CO3JIa€T YCIIOBUS ISl ONIEPATUBHOTO YIIPABIICHUS MTPOLIECCOM MO3HAHUS.

[To Ha3HAuEHUIO B yUeOHOM MPOLIECCE BBIACISIOT CIASAYIOUINE BUAbI JIEKIIMU-0€Cce bl

- BBO/IHbIE WJIM BCTYMUTENbHBIE (OpraHU3YIOIINE);

- COOOIIIECHNS HOBBIX 3HAHUI;

- 3aKpETUIAIOLIHE.

BBonnas nekuus-Oecena NpoBOAMTCS B Hauaje JEKUUMOHHOro 3aHATusA. C ee NOMOIIbIO
o0ecrieynBaeTcsl IMCUXOJIOTHYECKass HAcTpoiika oOydaroluxcs Ha BOCHPUSATHE M YCBOECHHE HOBOIO
Matepuana. becema cmocoOCTByeT MNOHMMAaHMIO 3HA4YeHMsI MpejcTosule paboTel, (opmupyer
MIPEJICTABICHUS O €€ COIepP)KaHUH, Crel(UKe U 0COOEHHOCTIX.

CooOuienust HOBbIX 3HaHHMU. CTpouTcsi B (hopMe BOIPOCOB M OTBETOB MPEUMYIIECTBEHHO IMpPHU
aHaJM3€e MPOYUTAHHBIX TEKCTOB, 3alIOMUHAHUM OTBETOB (KaTeXW3UYecKas); CIIOCOOCTBYET MOABEIEHUIO
0o0OyyaroluXxcsl 3a CYET YMEJIO MOCTaBICHHBIX BOMPOCOB, UMEIOIIMXCS 3HAHUN U JKU3HEHHOI'O OINbITa, K
YCBOCHHMIO HOBBIX 3HaHHUM, (OPMYIMPOBAHUIO TOHATHH, PEMICHUIO 3a/Jad; CO3/1aeT CyOBEKTUBHOE
BIIEYATJIEHUE, YTO 00yJaroIIMiics caM c/ieall OTKPBITHE, IPOAENal MyTh OT MPaKTUKN K HAyYHOU HCTUHE.

3akperuisonye JeKIuu-0ece bl MPUMEHSIOTCS IS 3aKpeIuIeHus], 0000IEeH s U CHCTeMaTU3aluu
3HaHUM.

D¢ dexTrBHOCTH OEceabl 3aBUCUT OT TIIATEIBHOM MOATOTOBKH MPENOAaBaTes, IPOAYMaHHOCTU U
npodeccnoHanbHO  QOPMYIMPOBKM  BOINPOCOB B  YETKOM  TOCTAHOBKE, MX  JIOTUYECKOM
MocJeI0BaTeNbHOCTH. BONpock! JOMKHBI pa3BUBAaTh BCE BU/bI MBINUICHUS, 00€CIeYNBaTh JIOTHYECKYIO
¢bopMy MbIIIIEHUST (BECh CHEKTP MBICIUTENbHBIX JEHCTBHI), COOTBETCTBOBAaTh YPOBHIO pa3BUTHUSA
o0yJaroImuxcs; CO  CTOPOHBI ~ OOYYalOUIUXCS  OTBETHl  JOJDKHBI  OBITh ~ OCO3HAHHBIMH U
apryMEeHTHPOBAHHBIMU, MTOJIHBIMHU, TOYHBIMH, SCHBIMH, IPABUIBHO CHOPMYITUPOBAHHBIMH.

Jlekuusi-TucKyccust SIBISIETCSl pPa3HOBUIHOCTBIO JIEKIMH-Oecebl. JIeKuus-1ucKyccus - MEeTO[
oOyueHusi, OCHOBaHHBII Ha OOMEHE MHEHUSMH IO OINpesesieHHON Temaruke. Brpicka3biBaeMas B Xo0je
OOCYXJIEHUSI TOYKa 3PEHHUs O0YyYaroIerocsi MOXeT OTpakaTh KaK ero COOCTBEHHOE MHEHHE, TaKk U
ONMMpaThCs HAa MHEHHE JpYrux Jul. XOpOoUIo MpOBEIEHHas AUCKycCHUs Y4uT Oojiee TiyOoKOMYy
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IIOHUMAaHUIO Hp06JI€MBI, YMCHHIO 3alllulldaTb CBOI IIO3UIUIO, HO CYUHUTATBCA C MHCHHCM JPYIrux.
Hcnonw30BaTh NUCKYCCHIO B YY4EOHOM Tpoliecce ImenecooOpa3HO B TOM cllydae, Korja OoOydaromuecs
00JIa]al0T 3HAYMTEIBHOH CTENEHBbIO CaMOCTOSTEIBHOCTH MBIIUICHHUS, YMEIOT apryMEHTHPOBATh,
JI0Ka3bIBaTh U OOOCHOBBIBATH CBOIO TOUKY 3peHHs. K mpoBeneHHIO JNEKUUU-AUCKYCCUU OOY4YaroluXCs
Heo0X0IuMO TOATOTOBUTH. OOydaromuecs MTOJDKHBI 3HATH 3apaHee TeMy OOCYXKIEHUS; MPeJI0KCHHbBIE
JUIL TUCKYCCHM BOIIPOCHI; PEKOMEHAYEMYIO JIUTEpaTypy MO TEeME€ M BOIpOcaM, MPEIIONKEHHBIM IS
00CYXKIeHHS; pacIIuCaHye KOHCYIbTAIMi C MPEenoiaBaTesiMi; OCHOBHBIC TPEOOBAHUS KYJIBTYPHI CIIOpA,
TpeOOBaHUs K yYaCTHHKAM JUCKYCCUU (03HAKOMUTHCS C Pa3IMYHBIMHU TOYKAMU 3PEHUS Ha OOBSBICHHYIO
TEMY CIIOpa, OMPEACTUTh COOCTBEHHYIO MO3UIKI0). CyIIeCTBEHHBIM MOMEHTOM Yy4eOHOW JMCKYCCUU
SBIIAETCS €e KpUTHYecKui pa3dop. s 3TOro moaBoAsTCS UTOTH 3aHSATHI, aHAM3UPYIOTCS BBIBOJBI, K
KOTOPbIM HNpUILIA YYAaCTHUKHU JUCKYCCHHU, IMOAYCPKHUBAKOTCA OCHOBHBIC MOMCHTBI IPAaBUJIBHOIO
MMOHUMAaHUS TPOOJIEMBbI, MOKA3bIBAIOTCS JIOKHOCTh, OIIMOOYHOCTh BBICKA3bIBaHUIl, HECOCTOSITEILHOCTD
OTACIIBbHBIX HOSI/II_[I/IIjI. HO,[[pO6H0 paccMaTpruBarOTCA BBICTYIIJICHUA ITOJICMUCTOB, OLICHUBAIOTCA UX YMCHHC
OTBEYaTh Ha BOMPOCHI, MPABUIBLHOCTh YIMOTPEOJIICHUS MOHITHIA, UCIOIb30BAHUE TPUEMOB J0Ka3aTelIbCTB
)41 OHpOBep)KeHI/II;'I, Aar0TCA PEKOMCHAAIUU 110 ,IIaHLHef/’IH_IeMy COBCPHICHCTBOBAHUIO IMOJICMHUYCCKUX
HABBIKOB M YMEHU.

Pa36op mpo06/eMHBIX CHUTyaluii (aHAJH3 KOHKPETHBLIX CHTYyamuii). AHanmu3 MpoOJIEeMHBIX

cutyanuii (case study) - meron oOyueHHs, MPEeTHA3HAYCHHBIA IS COBEPIICHCTBOBAHUS HABBIKOB U
MOJIYYCHHUsSI OMBITA B CICAYIONIMX OOJNACTSAX: BBISBICHHE, OTOOp M peIIeHHe NpodiieM; padora c
nH(popMalrel - OCMBbICICHIE 3HAUeHUs AeTajleil, ONMCAHHBIX B CUTYyAIlNH; aHATN3 U CUHTE3 HHPOpMAIIH
U apryMCHTOB; pa60Ta C MNPCANOJIOXKCHUAMU W 3aKIIIOYCHHUAMH, OLCHKA aJIbTCPHATUB, IIPUHATUC
pElIeHUH; CITyIlIaHue U TIOHUMaHue IPYTUX JIOJEH - HaBBIKU TPYIIOBOM PabOTHI.
HenocpenctBenHass menb wmeroja case-Study — COBMECTHBIMH yCHJIMSIMH —TPYIIIBI  CTYJICHTOB
MIPOaHATM3UPOBATh CUTYAIMIO — Case, BOSHUKAIOIUIYIO NMPH KOHKPETHOM MOJIOKEHUU Jel, U BhIpaboTaTh
MIPAKTUIECKOE PEIICHNE; OKOHYAHHE MPOIIecca — OIEHKA MPEIOKEHHBIX aJTOPUTMOB U BBIOOP JTYUIIIETO
B KOHTEKCTE MIOCTAaBJICHHON IPOOIIEMBI.

Mertona case-study COCTOUT U3 CIESIYIOIIUX ITAIOB:

- 03HaKOMJICHHE CTYJIEHTOB C TEKCTOM Keiica;

- aHaJIM3 Keica,

- opraHu3aius o0CyKJIeHHs Keica, TUCKYCCHH, TPE3CHTAIIHNH;

- OHCHUBAHWEC YYaCTHUKOB JUCKYCCHUH,

- IO/IBEJIEHUE UTOTOB TUCKYCCHH.

O3HakoMJIEHHE CTYJEHTOB C TEKCTOM Keiica W MOCJIeNyIoIMi aHalnW3 Keilica dalle BCEero
OCYIIIECTBISIOTCS 32 HECKOJBKO THEH M0 €ro 00CYX ICHUS U pean3yloTcs KaKk caMOCTOsTenbHas paboTa
CTYACHTOB, IIPpHU 3TOM BPEMs, OTBOAMMOC HAa IMOATOTOBKY, OIMPCACIIACTCA BUIOM Keﬁca, ero 00LeEMOM H
CJI0)KHOCTBIO.

MakcumanbHas mosb3a U3 paboTsl HaJ Keiicamu OyJeT M3BJI€YeHA B TOM CIlydae, €Clid CTYACHTHI
MIpH TPEBApUTENLHOM 3HAKOMCTBE C HUMHU OYyIyT MPUIEP>KUBATHCS CHCTEMAaTHYECKOTO MOJIX0Ja K UX
AHAJIM3Yy, OCHOBHBLIC IIarkd KOTOPOTO MPEACTABIICHBI HUXKC!

1. Bemmumure U3 COOTBETCTBYIOIIUX Pa3AesioB yUeOHON MUCIUILIMHBI KIIOYeBbIe UJIEH, IS TOTO,
4TOOBI OCBEXUTH B IaMATH TCOPCTUUCCKHUE KOHLOCHIIMKU ©W IIOAXOMbI, KOTOPLIC Bam npeacTonT
MCIOJIb30BaTh MIPU aHAIH3E Keiica.

2. bermo mpouTHuTe Kec, 9TOOBI COCTAaBUTH O HEM OO0IIee MPEICTaBIICHHE.

3. BHUMaTeNnbHO MPOYTUTE BOMPOCH! K KEWCYy U YOEIUTECh B TOM, UTO BBl XOpOIIO MOHSIIH, YTO
Bac npocst cnenats.

4. BHOBb MpOUYTHUTE TEKCT Kelca, BHUMATENbHO (QUKCUPYS Bce (DAKTOPBI WM MPOOIEMBI,
HMCIOIME OTHOMCHUEC K ITOCTABJICHHBIM BOIIPOCAM.

5. BersicHuTe, Kakue uieu U KOHIEIIMH COOTHOCSTCS ¢ Mpo0iemMaMu, KoTopsie Bam mpennaraercs
paccMoTpeTh MpH padboTe ¢ KeicoM.

OO6mee mpaBmiIo pabOTHI ¢ KelicaMu — HENb3sl UCTOIb30BaTh WH(GOPMAIIUIO, KOTOpass HaXOTUTCS
«3a pamkammu». Hanpumep, ecnu CTyAeHT MpOUYrTal B ra3eTe CTaThI0 O TOW CaMOi KOMITaHHWH, TIPOOIEMBI
KOTOpOU omucaHbl B 3a/1aHuH, (akThl U3 Hee OpaTh 3ampelnieHo, MOCKOIbKY MEHEIKEp, MPUHUMAIOIIUI
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peleHne, a MOJCIUPYETCS CUTyalus, KOTr/la CTYA€HT HaXOAMUTCS Ha ero Mecre, 00JajaeT TOJIbKO TOU
nHpopManuend, KOTopas TpeacTaBiieHa B 3agaHuu. MHorma, HaoOOpPOT, CTYACHTY MOXET OBITh
MPEJOCTaBIeHa BO3MOXKHOCTh 100aBUTh (DAKTHI U3 KOHKPETHOW PHIHOYHOM CHUTYallMH, CyIIECTBOBABIIEH
B paccMaTpHUBaeMblil EpUOJI BpeMeHHU. B Takux ciydasx BO BHUMAaHHUE JIOJDKHA IPUHUMATHCS APYAULIUS
CTYJCHTA U CTENEHb BJIAJICHUS MaTEpUAJIOM.

Pe3ynbrarom npuMeHEHHs MeToja SIBISIOTCA HE TOJBKO 3HAaHWS, HO U HABBIKM NPO(EeCcCHOHATBHON
NESITEIbHOCTH.

[Ipu pazbope yueOHOI cUTyallH MperoAaBaTelb MOKET 3aHUMATh aKTUBHYIO MITU MACCUBHYIO MO3UIUIO,
MHOTJA OH «JIUPHUKUPYET» pa30opoM, a HHOI/Ia OTPAaHUYMBAETCS 110JIBEJACHUEM UTOTOB JUCKYCCHH.

[Tpu moaBeeHUH UTOrOB HEOOXOAMMO OIEHUBATh CTYJCHTA 3a COAEPKATEIbHYIO aKTUBHOCTH B
IUCKYCCHHM WM TyONWYHOM (YCTHOM) Tpe3eHTalMy, KOTOpas BKIIOYAaeT B ceds  ciexyromue
COCTaBJISIIOLIHE!

1. BeicTymuieHHne, KOTOpPOE€ XapaKTEpU3YEeT IONBITKY CEPhE3HOI0 IPEABAPUTENBHOIO aHalIHu3a
(MpaBUIIBLHOCTD MPEI0KEHHH, TOATOTOBICHHOCTh, APIYMEHTUPOBAHHOCTD U T.1I.).

2. OOpamieHre BHUMaHUS Ha OMPEACICHHBIH KPYr BOIPOCOB, KOTOpPBIE TPEOYIOT yriIyOJIeHHOTO
oOCyXIeHUsl.

3. Brnagenue KaTeropuajgbHbBIM ammapaToM, CTPEMJICHUE JaBaTh OIPEIEICHUs, BBIABIAThH
coJiep>KaHue TMOHATUH.

4. JlemoHcTpanusi yMEHHUs JIOTUYECKH MBICIUTb, €CIM TOYKU 3PEHMS, BBICKA3aHHbIE DPAHBIIIE,
MOJIBITOXKUBAIOTCS U MPUBOJST K JIOTUYECKUM BBIBOIAM.

5. [IpenyioxeHue anbTEePHATUB, KOTOPBIE PAHbIIIE OCTABAIUCH 0€3 BHUMAHUS.

6. [Ipennoxenue onpeaeIeHHOro IiaHa ACMCTBHI UM IJIaHA BOILJIOIIEHUS PEIICHHUS.

7. Onpenenenne CylecTBEHHbIX 3JIEMEHTOB, KOTOPBIE JOKHBI YUUTBIBAThCA IIPH aHAIN3E Kelca.

8. 3aMeTHOE ydacTue B 00pabOTKE KOJIMYECTBEHHBIX TAHHBIX, IPOBEIEHUN PACUECTOB.

9. IlogBeneHre UTOrOB OOCYXKICHUSI.

AHanu3 Kkeiica, JaHHBIA CTYJEHTOM IMPU HEMyOIMYHOH (MUCbMEHHOM) MPE3eHTAIlMH CUUTAETCS
YIOBJIETBOPUTEIIbHBIM, €CIIH:

- ObUI0 CHOPMYJIMPOBAHO U MPOAHATUZUPOBAHO OOJIBIIMHCTBO MPOOIEM, UMEIOLINXCS B Keice;

- IPOBEJIEHO MaKCUMAaJIbHO BO3MOYKHOE KOJIMYECTBO PAaCUETOB;

- ObUIM cJenaHbl COOCTBEHHBIE BBIBOABI HAa OCHOBAaHMM MH(pOpMAMM O Keiice, KOTOphle
OTJIMYAIOTCS OT BBIBOAOB JPYTUX CTYACHTOB;

- OBUIM MPOAEMOHCTPUPOBAHBI  AJEKBaTHbIE AHAIUTUYECKHE METOAbI Ul 00pabOTKH
nH(popMaLnu;

- COCTaBJICHHBIE JIOKYMEHTBI IO CMBICIIY U COJIEPKAHUIO OTBEYAIOT TPEOOBAHUSAM;

- IPUBECHHBIC B UTOT€ aHAIN3a apryMEHThl HaXOATCS B COOTBETCTBHM C PAHEE BHIIBICHHBIMU
npobiemMaMu, cliellaHHbIMU BBIBOJIAaMH, OLIEHKAMU U MCIIOJIb30BaHHBIMH aHAJIMTHYECKUMHU METOJIaMH.

CTyneHT JOKEeH NMOHMMAaTh HE TOJIBKO IMpaBuia pazbopa Keica, HO U CUCTEMY €ro OLIEHWBAHUS
IpernoiaBaTenieM, rnocjieHee TpedyeT 00s3aTeNbHOTO e pa3bsCHEHHUS 10 Hayajia pa0oThl Haj KeHcoM.
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