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1 Mertoauyeckue ykazaHusi A OOy4alIIUXCA MO IUVIAHHPOBAHUIO M OPraHM3ALMH
BpeMeHH, He00X0AMMOr0 1JIsl 0CBOCHHSI THCUHUIIIHHBI

CTpykTypa BpeMEeHH, HEOOXOJUMOT0 Ha U3YYCHHUE TUCIUILINHbBI

S —— Bpewms, 3aTpaunBaemoe Iia U3y4eHHe
JHUCHMILINHEL, %0

W3yuenne nuTepaTypbl, PEKOMEHJOBaHHOH B paboueit 10
porpaMMe JUCHUTIITNHBI

CamocTosiTeIbHOE pelIeHre TUTIOBBIX 3a/1a4 10
W3ydyenne  TeMm, BBIHOCUMBIX HA  CaMOCTOATEIbHOE 10
paccMOTpeHue

Harmmucanne pedepara 10
BrImosTHeHUE TECTOBBIX 3aaHHIA 20
BrinosiHeHHEe KOHTPOJILHOM pabOThI 40

Utoro 100

2 MeToanyeckue yKazaHusi o padore o0y4aomuxcs BO BpeMs NpoBeieHus JeKIuii

Jlexuus xak opranu3anroHHas Gopma 00ydeHHs - 3T0 0cobasi KOHCTPYKIUSA y4eOHOTO IMpoliecca.
[IpenomaBaTens Ha TPOTSHKEHHHM BCEro YYEOHOTO 3aHSTHS COOOIIACT HOBBIM yueOHBIM MmaTepuan, a
CTYICHTHI €r0 aKTUBHO BOCIPUHUMAIOT. biaroaaps ToMmy, 4To MaTepuan U3jiaraeTcsi KOHIEHTPUPOBAHHO,
B JIOTHYECKU BBIJCPKAHHOW (hopMe, JIEKIHUs SBISeTCS Hanboyiee SKOHOMHYHBIM CIIOCOOOM TIepeaadn
yueOHol nH(pOpMaLIUU.

Mertogonoruueckoe 3HAYCHHE JIGKIIMM COCTOMT B TOM, 4YTO B HEH pPaCKPBIBAIOTCS
(dbyHIlaMeHTalIbHbIE TEOPETUYECKHE OCHOBHI yueOHOW AMCUUIUIMHBI M HAyYHBbIE METOABI, C MOMOIIbIO
KOTOPBIX aHAIM3UPYIOTCS SIBICHHUS. B 11e10M MOXHO CKa3aTh, YTO JIGKIIMU Kak ¢GopMe U METOIy
oOyueHUs MPUCYIIH TP OCHOBHBIE TIeIaroruyeckue GyHKINH, KOTOPbIE OMPEIEISIIOT €€ BO3MOKHOCTH U
JIOCTOMHCTBA B y4eOHOM Ipoliecce: o3HaBaTellbHas, pa3BUBAIOLIas U OpraHU3yIoIIasl.

[To3naBatenbHas (PyHKUIMS BbIpaKaeTcsl B TMOHMMAHUU CIYIIATEISIMH OCHOB HAayKd, HAy4HO
000CHOBaHHBIX TMYTEH PEIICHHUS MPAKTHYECKUX 3aaad. JIekmus mpu3BaHa /aTh UM B3aMMOCBS3aHHOE,
JIOKa3aTeJIbHOE M OTYETIMBOE IMPEACTABICHHE O CaMbIX CIOXHBIX MOMEHTAaX B MPaKTUYECKOU
NESTEIPHOCTH CHEeNUaTucToB. MIMEHHO »5TO, a He 3amOMHHAHWE KaXJOro CcJioBa WIW MUQPHI,
MIPOJIUKTOBAHHBIX JIEKTOPOM, SBIISETCS TTIAaBHBIM B IMO3HABATEIHHON (YHKITUH.

Kpome Toro, cieayer moMHUTB, YTO TIO3HABATENbHAS (DYHKITUS BCAKOM JIEKIIMH CBSI3aHA U C TEM,
YTO B >KMBOM pPa3rOBOPHOM peUYM CaMbl€ CIIOKHBIE BONPOCHI PAa3bSICHUTh M MOHSATH JIETYE, YeM TOI/a,
KOTJla OHU H3JI0’)K€HBI MUCHhbMEHHO. 3HAYWT OJHO M3 OCHOBHBIX JOCTOMHCTB JICKIIMM — 3TO Tepeaadya
y4eOHOro MaTepuaina He 0€33ByYHBIMU CTPOKAMHU TEKCTa, & KOHKPETHBIM YEJIOBEKOM — MPETNOJaBaATEIIEeM.

Jlexmst mocTUTraeT ey, eciau MOMUMO cooOIeH!sT HH(GOPMAIIK OHA BHITIONHSET Pa3BUBAIOIIYIO
GYHKIUIO, TO €CTh MO coAepkaHuio U (opMe OHA OPHEHTUPOBAHA HE Ha MaMsTh, a HA MBIIICHUE
o0yJaeMbIX, MPU3BaHA HE TOJBKO MPEMOJAHECTH UM 3HAHUS, HO U HAYYUTh UX CAMOCTOSITEIIBHO MBICTHUTh.
MeHHO Takuie MPEANOCHIIKA CONEPKUT JIEKIUsS, MOATOTOBICEHHAS HAa BBICOKOM MPOGECCHOHATHLHOM
ypoBHE. B moBCceTHEBHOM M MHTEHCHBHOM YIPOXKHEHUH B HAYYHOM MBIIIJICHUN M 3aKIIOYAETCS TJIaBHAs
LIEHHOCTb JIEKLIHUH.

CrnenoBaTenbHO, pa3BHBaromas (GYHKIHUS JEKIIMH HAXOJWTCS B 3aBUCUMOCTH OT TPaMOTHO
MOJOOPAaHHOTO ¥ COCTaBJICHHOTO COJEP)KaHUSA JEKIUH WU METOAUKH ero wu3joxeHus. JloruuHoe,
JI0Ka3aTeJIbHOE paciojiokeHue marepuana, CTpemiieHue JIEKTopa He IPOCTO U3JI0KHUTh rojible (hakThl, a
JIOTUYHO PACIOJIOKUTh MaTepual, J0Ka3aTh €ro UCTHHHOCTh, NMPHUBECTH K OOOCHOBAHHBIM BBIBOJAM,
HAy4YuTh CIylIaTeleil aymaTb, UCKaTh OTBETHl Ha BO3HUKAIOIIME BOMPOCHl U paccMaTpuBaTh MPHUEMbI
TaKOT0 MOMCKA — BCE 3TO OTJIMYUTEIbHBIC YEPTHI JICKI[UH, BBITOIHSIIONIEN B MTOJIHONW MEpEe pPa3BUBAIOIILYIO
GbyHKIHIO.

Opranusytomas (QyHKIHUS JIEKIUH [PEAyCMAaTPUBaeT, B TIEPBYIO OuYepellb, YIPaBICHUE
CaMOCTOSITENIbHOM paboToi, Kak B MpoLecce JIEKIMH, TaK U BO BHEAyAUTOPHOE BpeMs. DTa (PYHKIHS
CO3HATEIBHO YCUIIMBAETCS MPOBEJCHUEM CEMUHAPOB U MPAKTUYECKUX 3aHATUN. B 1aHHOM cityyae JieKkTop
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PEKOMEHYeT JHUTepaTypy, oOpaliaeT BHUMaHUE ciyniareiaeid Ha TO, YTO HEOOXOIUMO U3YyYHTh U C YeM
conoctaBuTh. [lomyuyeHHble B XOJ€ JIEKUMM BBIBOABI W PE3YJIbTAThl CIYXKAaT OCHOBOW IIpU
CaMOCTOSITENTbHON POPabOTKE pEeKOMEHJOBAHHOW JIUTEPATYPHI.

I'maBHOE B mepuoj NOATOTOBKM K JIGKUMOHHBIM 3aHATHUAM — HAyYUThCAd METOJaM
CaMOCTOSITEJILHOTO YMCTBEHHOI'O TpyJa, CO3HATEJIbHO pa3BUBaThb CBOUM TBOPYECKUE CIIOCOOHOCTU U
OBJIaJIeBaTh HABBIKAMHM TBOPUYECKO#l paboThl. jis 3TOro HEOOXOAMMO CTPOro COOOIATh AUCLUUILIMHY
yueObl W TIOBEJCHMA. YeTKoe IIJIaHWPOBAaHUE CBOEr0 pabodyero BpPEMEHM W OTIbIXa SBIACTCS
HEOOXOIUMBIM YCIIOBHEM JJISl YCIEHIHONW CaMOCTOSITENIbHOM paboThl. B OCHOBY €ro Hy»XHO MOJIOKHUTH
pabouyio mporpamMmy H3y4aeMblX B CEMECTpe TUCIUIUIMH. EjkeqHeBHOW y4eOHOW paboTe CTyIeHTY
cienyer ynensate 9-10 4YacoB cBOero BpeMEHHM, T.€. IpPU IIECTH YacaX ayAUTOPHBIX 3aHATUH
CaMOCTOSITENIbHON paboTe HEOOXOAMMO OTBOIUTH 3—4 yaca.

KaxxnoMy cTyIeHTy clielyeT COCTaBIATh €KEeHEACIbHBIN U CEMECTPOBBIH MIaHbl paObOThI, a TAKXKE
IUIaH Ha Kaxablid pabounii nenb. C Beuepa Bceraa HaJI0 pacnpenesiiarh paboTy Ha 3aBTpalllHUl JeHb. B
KOHIIE KaX/I0T0 JAHs 11eJIeco00pa3Ho MOJBOAUTH UTOT pabOThI: TIIATEIBHO MPOBEPUTD, BCE JIM BBHITIOTHEHO
10 HaMEUYEeHHOMY IUIaHy, HEe OBUIO JIM KaKUX-JIMOO OTCTYIUICHHUH, a eClii ObUIM, IO KaKOW MPUYHMHE 3TO
npousonuio. HyXHO oOCylIecTBISATh CaMOKOHTPOJIb, KOTOPBIM SIBISIETCS HEOOXOIUMBIM YCIOBHEM
ycrnemHo y4yeObl. Eciu 4TO-TO OCTaJoCh HEBBINOJIHEHHBIM, HEOOXOAMMO H3bICKAaTh BpeMs JUid
3aBepIICHHs] 3TOM yacTH paboThl, HE YMEHbIIIast 00beMa HeIeTbHOTO IJIaHa.

Crnymianue W 3amuch JIGKIMKA — CIIOKHBIA BHJI BY30BCKOHW ayJUTOPHOH paboThl. BHMMarenbHOE
CIIyIIaHUE M KOHCIIEKTUPOBAHUE JIEKIMI MpEeANoiaraéT HMHTEHCUBHYI0 YMCTBEHHYIO J€ATEIbHOCTh
cryneHra. Kpatkue 3amucu nekuuid, MX KOHCHEKTUPOBAHHE IIOMOraeT YCBOUTH Yy4eOHBIM Marepuall.
KoHcnekT siBisieTcsl MoJIe3HbIM TOT'/Ia, KOTJa 3alMCAHO CAMOE CYHIECTBEHHOE, OCHOBHOE U CIIEJIAHO 3TO
caMHM CcTyJeHToM. He Hajo cTpeMuThCs 3anucaTh TOCIOBHO BCIO JIEKIHIO. Takoe «KOHCHEKTHPOBAHUE»
IPUHOCUT OOJblle Bpelda, 4YeM MOJb3bl. 3alUCh JIEKUUH PEKOMEHIYeTCS BECTH IO BO3MOXHOCTH
coOcTtBeHHbIMH  (popmynupoBkamu. JKenmaTenpbHO 3amUCh OCYIIECTBIISITH Ha OJHOW CTpaHHIlE, a
CIIEAYIOIIYIO OCTaBIATH AJIsi MPOPAOOTKHU y4eOHOro MaTepualla CaMOCTOATENbHO B JOMAIIHUX YCIOBHUSX.
KoHcnekr nekiuu maydiie noapasfenarh Ha MyHKThI, naparpadsl, co0o1as KpacHyl0 CTPOKY. DTOMY B
OonplION cTeneHu OynyT CIOCOOCTBOBATH IMYHKTHI IIaHA JICKIUH, MPEAJIOKEHHbIE MPEnoaBaTessiM.
[IpyHuMNUanbHBIE MEcTa, ONpeNesieHus, (OopMyibl U JAPYroe CieayeT CONPOBOXKAATh 3aMEYaHUSIMU
«BAXHO», «0CO00 BaXHO», «XOPOIIO 3alOMHUTH» W T.I. MOXHO JenaTb 3TO U C IOMOIIbBIO
Pa3HOLIBETHBIX MapKepoB uiau pyuek. llemecooOpasHo pazpaboTaTh COOCTBEHHYIO «MapKoTpaduioy»
(3HauKH, CUMBOJIBI), COKpallleHus cioB. He numHuM Oyzner U u3ydeHue ocHOB creHorpaduu. Pabotas
HaJ KOHCIIEKTOM JIEKIIMH, BCerjJja He0OX0ANMMO HCIOIb30BaTh HE TOJBKO YUYEOHUK, HO U Ty JHUTEpaTypy,
KOTOPYIO JIOTIOJIHUTENIBHO PEKOMEHI0Ball JIeKTop. VIMEHHO Takas cepbe3Has, KpomoTiuBas paboTa c
JIEKIMOHHBIM MaTepUaIoOM MO3BOJIUT TITyOOKO OBJIa/I€Th 3HAHUSMU.

3 Meroanyeckne yKa3aHusi sl OOYyYAOIIUXCS MO TMOATOTOBKE K CeMHHAPCKUM
(mpakTHYeCKHM) 3aHATUSM

CemuHapckoe (IIPaKTUUECKOE) 3aHATHUE - OJHA M3 OCHOBHBIX (POPM OpraHuzanuu y4eOHOTro
mpolecca, MpeACTaBisiomas co0ol KOJUIEKTUBHOE OOCYXKIEHHE CTYIEHTAaMH TEOPETUYECKUX U
IIPAKTUYECKHUX BOIPOCOB, PEIIEHUE MPAKTUYECKUX 3a/1a4 110J] pyKOBOACTBOM ITpeNoaBaTels.

OCHOBHOM 1IeNIbI0 CEMUHAPCKOro (MPaKTUYECKOT0) 3aHATHUSA SBISETCS MpPOBEpKa TIITyOUHBI
MOHUMAaHMsI CTYACHTOM HM3y4aeMO#l TeMbl, yueOHOTro MaTepuajia U YMEHMs U3J0XKHUTh €ro COAep KaHue
SICHBIM M YETKHUM $I3bIKOM, Pa3BUTHE CaMOCTOSITENIBHOIO MBIIUIEHUS W TBOPYECKOM AaKTHMBHOCTH Y
CTYJEHTA.

Ha cemunapckux (MpakTUYECKUX) 3aHATUSAX MPEATNOIaraeTcsi paccMaTpUBaTh Haubojee BaKHBIE,
CYLIECTBEHHBIE, CJIOXHBIE BONPOCHI, KOTOPHIE, KaK CBHUJAETENbCTBYET IPENOJABaTENbCKas IPAKTUKA,
HauboJiee TPYJHO YCBAaUBAKOTCS CTYJEHTAMHU.

IIpy 3TOM TOTOBUTBCSI K CEMUHApPCKOMY (IPaKTHMUECKOMY) 3aHSTHIO BCEIZla HY)KHO 3apaHee.
[ToaroroBka k ceMuHApPCKOMY (MTPAKTHUECKOMY) 3aHATHIO BKIIFOYAET B c€0s CIEAYIOIIEE:

- 00s13aTeIbHOE O3HAKOMIICHUE C IJIAHOM 3aHSTHS, B KOTOPOM COJIEPXKATCs OCHOBHBIEC BOIIPOCHI,
BBIHOCHMBIE Ha 00CYXICHHE;
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- U3y4CHHE KOHCIIEKTOB JIEKLIUH, COOTBETCTBYIOIIUX Ppa3JelIOB yueOHHKaA, Yy4eOHOTro Mmocoowus,
CoJIepKaHUsl PEKOMEHOBAaHHBIX HOPMATUBHBIX ITPAaBOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMHM T€PMUHAMU (PEKOMEHIYETCS UX BBIYUUTB);

- W3Yy4YeHHE JOIMOJIHUTEIbHOU JIUTEpaTyphl MO TeMe 3aHSTHs, Aejas MpU 3TOM HEoOXOIuMbIe
BBINKUCKH, KOTOPBIE MOHAJO0SATCS NpU OOCYKICHUM HAa CEMUHApe M PEUICHHWHU 3a/1a4 Ha MPAKTUYECKOM
3aHATUH,

- (QopMmynupoBaHHE CBOEr0 MHEHHMS 10 KaXJOMY BONPOCY M apryMEHTHPOBAHHOE €ro
000CHOBaHHUE;

- 3aIIMCh BO3HUKIIHMX BO BPeMs CAMOCTOSITEIILHON padoThl ¢ ydeOHUKAMHU U HAYYHOH JIUTEpaTyphl
BOIIPOCOB, YTOOBI 3aT€M HA CEMHUHAPE MOTYYUTh Ha HUX OTBETHI;

- oOpaleHHe 32 KOHCYJbTalUel K MPenoiaBareio.

Ha cemunapckom (IpakTUYeCKOM) 3aHSATUU CTYACHT MPOSABISET CBOE 3HAHHUE IIpeaMeTa,
KOPPEKTHpYeT WH(POPMAIHIO, TOJYYSCHHYI0 B TIPOILECCe JIGKIMOHHBIX W BHEAYTUTOPHBIX 3aHATHH,
dbopMupyeT omnpesesieHHbI 00pa3 B ri1a3ax MpernoiaBaresis, ModydaeT HaBbIKM YCTHOM peyd U KyJIbTYpPbI
JUCKYCCHUHU, HABBIKU MPAKTUYECKOTO PEIICHUS 3a/1a4.

Ili1anbl IpoBeieHNsl CEMUHAPCKUX (MPAKTHYECKHUX) 3aHATHIA

Pasnen 1. Hanoroseiii yuer. Tema 1. HanmoroBelil yuer xak yuetHas cucrteMa. OmnpezeneHue U
3a7ayd HajoroBoro ydvera. lIpuHinunel HamoroBoro yuera. Mojenun HamoroBoro ydera. Peructpsl
Hajoroporo yuera. Tema 2. HayioroBblii yder mo Hajory Ha A00aBlI€HHYK CTOUMOCTb. [loHsTHEe U
HopmatuBHoe perynupoBanue HJIC. Hamoroseie craBkm no HJIC. Hanorosas 6a3a. Ilopsimok
ucuncnenus HIC. Yonara HJIC B 6romker. Yaer HJIC npu ummopte ToBapoB Ha Tepputopuro PO. Yyer
HJIC npu BbiBo3e ToBapoB ¢ Tepputopun PD. Cuer-hakrypa. ABancel mo HJIC. [lexnapauus no HJIC.
Tewma 3. HanoroBslii y4eT mo Hajmory Ha A0x0/bl pusudeckux juil. [loHsTre u 00BEKT HaIOTr000I0KEHHS
HA®JI. Hanorossie BbiueTsl. Hanmorosas 6aza mo HJI®JI. Hanoroseie craBku mo HJI®DJI. IIpasuna
ucuucnenuss HJ®JI nanoromnarensmukamu. Ymnata HA®DJI B 6romxer. byxrantepckuii yuer HIDJIL.
Cocrasnenne aexnapanuu no HA®PJI. Tema 4. Hanorosslil y4eT no Hajory Ha UMyILECTBO OPraHU3aLNM.
[TonsiTHe 1 HOpMAaTUBHOE perynupoBaHue Hanora. [lnarenbmuky Hanora U 0ObEKTHl HAJIOTOOOJI0KEHHUS.
[Topsnok hopmupoBanue nHGoOpMaLUU O HaloroodaraeMoi 6ase B cCTEME PErUCTPOB OyXIraaTepCKOro
yuera (MHBEHTApHbIE KAPTOUYKU MO YYETy OCHOBHBIX CPEACTB, BEJOMOCTH HAYUCIIEHUS aMOPTHU3aLlHUH).
ITopsmoxk umcuncneHuss ¥ ymiaaTsl Hanora. Peructpsl HaimoroBoro ydera. OCOOEHHOCTH OIpeJesIeHUs
HajoroobjaraeMoil 6a3pl O OTAENbHBIM OOBekTaM. Hanoroeble pacueTel MO HAJOry Ha HUMYILIECTBO.
CocraiieHne IeKJIapallMy 10 HAJIOTY Ha UMyLIecTBO opranu3auuid. TemaS. Hanorossiil yuer o Hanory
Ha npuobUIL npennpustuil. HopmatuBHOe perynupoBaHue, MOPSAOK MCUMCICHUE M YIJIaThl Hajora Ha
npubbLIb. [Inarensiukyn Hamora W OOBEKTHI HanorooOsoxkeHus. OCOOEHHOCTH HAJIOTOBOIO yuyeTa
aMOpPTU3UPYEMOT0 HMMYLIECTBAa, PE3EPBOB, pACXOJOB IO TMOJYYEHHBIM 3a€MHBIM CpPEACTBAM.
KoppexTtupoBka Oyxranrtepckoil mnpuObLIM Ui 1eded HanoroobjgoxeHus. HamoroBble perucTpsl.
Hanorosslie pacuetsl o Hajory Ha mpuoObuib. CocTaBieHHEe JeKIapalliy Mo HAJoTy Ha MpuObUIb. Tema 6.
Hanorosblil y4eT ¥ OTUETHOCTD IO CIIEUAIBHBIM HAJIOTOBBIM PEXXHMAM.

Paznen 2. Hamorosoe mmannpoBanue. Tema 7. OCHOBBI HAJIOTOBOIO IUIaHMpoBaHus. IIpenmer u
METOJl HAJIOroBOro IUIaHMpoBaHUs. [loHATME W CyIIHOCTH HAJIOroBOro IJaHUpoBaHUsA. DyHKUKUU
HaJOrOBOTO IUIaHMpoBaHusA. Tema 8. Merogosoruss HamoroBoro IuraHupoBaHus. (COBOKYITHOCTh
IIPUHLMIIOB HAJOTOBOIO IUIAHMPOBAaHMs. BuHABI HajIoOroBoro IUIAHUPOBAaHMA. OTambl HaJIOTOBOIO
wianupoBanus.  OpraHuzanusi Mpolecca HaJOroBOro  IJIaHUpoBaHUS. MeToasl  HaJOrOBOTO
wiaHupoBanus. Tema 9. IHHCTpyMEHTBI HaJOroBOro IJIAHUPOBAaHUSA. OJIEMEHTHl HAaJIOrOBOIO
iaHupoBaHus. HamoroBoe miaHupoBaHuE MPH BHIOOPE CHUCTEMBI HAJIOroo0sIoKeHHs. Bbyxranmtepckuii
y4eT Kak DJJIEMEHT HaJOroBOro IUIAHUPOBAaHWS Ha NPEINPUATHH. YUeTHas IOJMTHUKA U1 LeNel
HaJoroBoro IuiaHupoBanus. Hamorosenii wmenemxkMeHnT. Tema 10. I'panunbsl u 3¢hHEKTUBHOCTH
HaJIOrOBOrO IUIaHUpoBaHusA. llpenensl HaloOroBoro IUIAHUPOBAHMS. 3aKOHHOCTh — ONTHMM3ALUU
HAJIOroo0JI0KeHUsI. DKOHOMHUYECKasi OIIeHKa HaJOroBOTO IUIaHUpOBaHUs. KpuTepuu OLIEHKH pPHCKOB
HaJIOrOBOM MOJWTHKHM Hajoromiartenpiuka. Hamorosele pucku. OTBETCTBEHHOCTb 3a COBEpLICHHE
HaJIOTOBBIX TIpaBOHApPYIIEHUN W mpecTymwieHuid. Tema 11. PaGora mo HamoroBoMy IJIAaHUPOBAHUIO B
cocTaBe OroKETOB O10/KETHOH cucteMbl Poccuiickoit dexepanuu.



6
4 Meroanyeckue yKa3aHus JJIs1 00y4alOIMXCsl 110 OPraHUu3alii CaMOCTOATEIbLHOH padoThI
4.1 ®opMbI CAMOCTOSITEILHOI PadoThI

CamocrositenbHass paboTa SBISIETCS HEOTHEMIIEMBIM 3JEMEHTOM YyuyeOHoro mnpornecca. Ilpu
CaMOCTOSITEJIbHOW paboTe AOCTUraeTcss KOHKPETHOE YCBOEHHME Y4eOHOro MaTepuana, pa3BUBAKOTCS
TEOPETUYECKHE CIIOCOOHOCTHU, CTOJIb BA)KHBIE JJII COBPEMEHHOM IOATOTOBKM clienuanncToB. Dopmbl
CaMOCTOSITENIbHOW pabOThI: IOArOTOBKA K JIGKLUSIM, CEMHUHAPCKAM (TIPAKTUYECKHUM) 3aHSATHSM,
KOHTPOJIBHBIM ~ paboTaM, MPOMEKYTOYHOM  aTTecTallMy, HaNHCaHWE KOHCIEKTOB, pedepara,
CaMOCTOSITEJIbHOE BBIIIOJIHEHHE THIOBBIX 3a/laHUIl U TECTOBBIX 3aJjaHUM, HAIIMCAHWE HAYYHOTrO JOKJIAJa,
CTaTbH.

4.2 MeTtoauyeckue peKOMEH/IAIMU 10 HANIKUCAHUIO pedepaToB

Pedepar siBisieTcss MHAMBUAYATBHON CAMOCTOSITEIILHO BBIITOJIHEHHOM PaboTOM CTyIeHTA.

Temy pedepaTa cTyaeHT BEIOMpAET U3 NEPEUYHS TEM, PEKOMEHIyeMbIX IpernojaBaTeneM, B GoH e
OIICHOYHBIX CPEJ/ICTB.

Pedepar, kak npaBuio, JOIKEH COEPKATh CIEAYIOIINUE CTPYKTYPHBIE SJIEMEHTHI:

TUTyIBHBIN JTUCT

Coneprkanue

Beenenue

OcHOBHas 4acTh

3aKIouYcHue

CIHCOK HCITOJIb30BaHHBIX MCTOYHHUKOB

[Tpunosxenus (mpu HEOOXOAUMOCTH).

[TpumepHBIif 00bEM CTPYKTYPHBIX 2JIEMEHTOB pedepara:

HaumeHnoBaHue dacteil pedepara KonnyectBo cTpanuig
TuTyabHBIA JTUCT 1
Copneprkanue (C yKa3aHHEM CTPaHUIL) 1
BBenenue 2
OcHOBHasl 4acTh 15-20
3aKJII04YEHNE 1-2
CnHcoK UCIOJIb30BaHHBIX HCTOYHUKOB 1-2
IIpunoxenus bes orpannyenui

B conepsxanuu mpuBOASTCS HAUMEHOBAHUS CTPYKTYPHBIX dacTel pedepara, riiaB u maparpadon
WM Pa3feNioB M MOJpa3JeioB €ro OCHOBHOM YacTH € YKAa3aHMEM HOMEpa CTPaHMIIbl, C KOTOPOMH
HA4YMHAETCS COOTBETCTBYIOIIAsA YacTh, IJIaBa, maparpad Uiu pasnei, moapasel.

Bo BBemenuum paercs oOmias xapakTtepuctuka pedepata: 0OOCHOBBIBAETCS aKTyalbHOCTH
BBIOpAaHHOW TEMBI; OIpenaesseTcs 1elb padoThl U 3aJa4u, MOJUIekKAIINe PEIICHHUIO s €€ TOCTH)KEHHUS;
OIMMCHIBAIOTCS O0BEKT U MPEAMET HCCe0BaHus, HH(OpMalMOHHas 6a3a UCcClIe0BaHus, a TAaK)Ke KPATKO
XapakTepu3yercs CTpyKTypa pedepara 1o riaBam.

OcHOBHas 4acTh JIOJDKHA COJIEPKaTh MaTepHall, HeOOXOAUMBIN Al TOCTHXKEHUS MMOCTaBICHHON
LeIM U 3aJa4, pelaeMbIX B Ipolecce BbMoMHeHUs: pedepara. OHa BkItouyaeT 2-3 IiaBbl, Kaxaas U3
KOTOPBIX, B CBOIO OUYEpe/lb, NEIUTCS Ha 2-3 maparpada unm 2-3 pasaena, Kaxablid U3 KOTOPBIX ASTUTCS Ha
2-3 moxapasnena. CojepkaHWe OCHOBHOM YacTH JIOJDKHO TOYHO COOTBETCTBOBATH TEME IPOCKTA H
MOJIHOCThIO €€ packpbiBaTh. [TaBel M maparpadpl WM pas3fenbl, Moapas3iensbl pedepara JOTKHBI
packpbIBaTh ONMHMCAaHWE PEIICHHUS IOCTABICHHBIX BO BBEACHHHM 3am1ad. [lodTOMy 3arojoBKHM TrjaB u
naparpadoB WIM Pa3leNoB W IMOAPA3/eIOB, KaK MPaBHIIO, JOHKHBI COOTBETCTBOBATH MO CBOEH CYTH
dbopmynupoBkaM 3amau pedepara. 3aronoBka «OCHOBHAs 4acThb» B coJepkaHuu pedepara ObITH HE
JTOJIKHO.

['maBpl waM  pa3genbl  OCHOBHOM dYacThm pedepaTa MOTYT HOCHUTH  TEOPETHUCCKHH,
METOJIOJIOTUYECKUI U AHATUTUYECKUI XapaKTep.

OO6s3aTenbHbIM Ui pedepaTa sBIsIETCS JIOTUYECKash CBSI3b MEXKAY IVIaBaMHM WM paslielaMu 1
MOCIIEZIOBATEIbHOE PA3BUTHE OCHOBHOM TEMBI Ha TPOTSHKCHHH Bcel pabOThl, CaMOCTOSTENHHOE
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H3JI0KCHUC MaTrcpuajia, apryMmCHTHPOBAHHOCTL BBIBOOB. Taxxke 065138.TGJ'H:HI>IM ABJISICTCA HAJIUYHUC B
OCHOBHOI1 yacTH pedepara CChIJIOK Ha UCIOJIb30BAHHBIE HCTOUHUKH.

W3noxxenne HEOOXOIUMO BECTH OT TPEThEero Jmima («ABTOp MOJIAraer...») JUOO0 HCIOJIb30BaTh
0e3IMYHble KOHCTPYKLHU W HeolpeAelieHHO-TYHbIe npemiokenus («Ha BTopoM sTtame ucciaeayroTcs
CIIEyIOIME OIXO0BI. .. », «[IpoBeieHHOE nccie10BaHUE 1T03BOJIMIIO A0KA3aTh...» U T.I1.).

B 3axiroueHnu J10ruuecky MmociieJoBaTeIbHO U3JIaraloTcs BBIBObI, K KOTOPBIM MPHILIET CTY/ICHT B
pe3ylbTaTe BBIMOJHEHUS pedepara. 3akioueHUE JOJDKHO KpPaTKO XapaKTepH30BaTh pPEIICHHUE BCEX
MIOCTABJICHHBIX BO BBEICHUH 33]1a4 U JOCTHKEHHE LeH pedepara.

CHOUCOK UCIOJIB30BAHHBIX UCTOYHUKOB SIBISETCS COCTABHOM YaCTBIO pa6OTBI " OTpaXacT CTCIICHb
M3YYEHHOCTH paccMaTrpuBaeMoil mnpobiembl. KonuuecTBO HCTOUYHHMKOB B CIMCKE ONpEIENseTcs
CTYJICHTOM CaMOCTOSITENBHO, It pedepaTa ux pekomenmyemoe komudectBo ot 10 mo 20. Ilpu sTom B
CHHCKE 00s13aTeNIbHO JOKHBI IPUCYTCTBOBATh UCTOUYHUKH, U3AHHBIE B MTOCIIEIHHUE 5 JIeT, a TaK)Ke HbIHE
JNEUCTBYIOIIME HOPMATHBHO-IIPABOBBIE AKThI, PETYJMPYIOIIME OTHOLIEHUS, pPAaCCMATPUBAEMBIE B
pedepare.

B npunoxeHus ciaeayer OTHOCHUTH BCIIOMOTATEIbHBIM Marepuas, KOTOPbIA IPU BKIIOYEHHUH B
OCHOBHYIO 4acTh pPalOOThl 3arpoMOXKJaeT TEKCT (TaOJHIIbI BCIIOMOTATENbHBIX JAHHBIX, MHCTPYKIIHH,
METOAMKH, (POPMBI JOKYMEHTOB H T.II.).

4.3 Meroan4yeckue yKa3aHHUs M0 BbINOJIHEHHIO KOHTPOJIbHON padoThl

CTpyKTYpHBIMU 3JIEMEHTAMH KOHTPOJIbHOM pabOThI SBISAIOTCS:

Turynbabiii uct ([punoxenue A)

Conepxanue

1. Teoperuueckoe 3aianue

2. IlpakTueckoe 3aaHue

Crucok UCnoab30BaHHBIX HCTOUHUKOB

[Tpunosxenus (pu HEOOXOAUMOCTH).

3amaHue BBINOJHSETCA MO BapHaHTaM. BapHaHT 1O KOHTpPOJIbHOW paboTe ompenensercs o
MOCJIEAHUM JIBYM IM(PpaM HOMEpa 3a4€THON KHMKKHU WM CTyJE€HYECKOro Ouera.

3amaHusg K KOHTPOJBHON paboTe mpuBeneHbl B (GoHJe oneHOouHbIX cpeacTB (IIpunoskenun 2 k
paboueit mporpamme AUCITUTUTHHBI).

4.4 Meroan4yeckne yka3anusi o ogpopmiieHnio pegepara, KOHTPOJIbHON padOThI

4.4.1 O¢dopMiieHHE TEKCTOBOI YacTH

[Ipu odopmienun TexcToBoi yactu padorel ucnonb3yores 'OCT 2.105-95 u T'OCT P
7.0.11-2011.

PabGora nomkHa OBITH BBINIOJIHEHA MEYAaTHBIM CIOCOOOM C HCIIOJIb30BAHMEM KOMIBIOTEpPA U
IPUHTEpAa Ha OJHOM CTOpOHE JincTa Oenmoi Oymaru omHoro copra ¢gopmara A4 (210 x 297mm) yepes
MOJITOpa HHTEepBaia u pasmepom mpudta Times New Roman 14 nmyrkToB. PaboTa 10/KHA UMETh MATKHIH
MIEPETLIET B MANKE-CKOPOCIIUBATEIIE.

Crtpanuiibl paboTHI TOJDKHBI UMETh CIIEAYIONINE TOJIs: JIEBoe - 25 MM, mpaBoe - 10 MM, BepxHee -
20 MM, HIKHee - 20 MM. AG3alHbI OTCTYI JTOHKEH OBITh OJJMHAKOBBIM IO BCEMY TEKCTY U paBeH IATH
3Hakam (1,25 cm).

Bce crpanuiel paboThl, BKIIOYAs MIUTIOCTPALUMU U MPUIIOKEHUS, HyMEPYIOTCS MO MOpsAAKy 0e3
MIPOMYCKOB M IMOBTOpeHUH. IlepBoil CTpaHMIEN CUMTAETCS TUTYJIBHBIA JINCT, HA KOTOPOM HyMEpalHs
CTpaHMII HE CTAaBUTCS, Ha CIEAYIOUIeH CTpaHUIle CTaBUTCS LUdpa «2» U T. 1.

[TopsinkoBBIM HOMEP CTPAHULIBI IEYATAIOT HA CEPEIMHE BEPXHETO MO CTPAHHUIIBL.

B Ttekcre paboThl MOJKHBI MPUMEHSATHCS HAaydyHbIE TEPMHUHBI, 0003HAUCHHS M OIpEACIICHUS,
YCTAQHOBJICHHBIE COOTBETCTBYIOIIMMHU CTaHJAPTaMM, a MPU UX OTCYTCTBUU — OOILEHPUHATHIE B HAyYHOU
JUTEpaType.

B Tekcte paboThl He omycKaeTcs:

- IPUMEHATH 000POTHI PAa3rOBOPHON PEUH, TEXHUIM3MBI, IPO(HECCHOHAIN3MBL,

- IPUMEHSATH AJIS1 OJHOTO M TOTO )K€ NOHATHS pa3IMyHble HAyYHbIE TEPMUHBI, OJIM3KHUE 110 CMBICITY
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(CMHOHUMBI), & TaK’)K€ MHOCTPAHHBIC CIIOBA U TEPMHHBI IPH HATMYUU PAaBHO3HAYHBIX CIIOB U TEPMHHOB B
PYCCKOM SI3BIKE;

- IPUMEHSTH TPOU3BOJIbHBIE CIIOBOOOPAa30BaHUS;

- NPUMEHATh COKpAIllEHHs CJIOB, KPOME YCTAHOBJIEHHBIX IpaBWJIAMU PYCCKOMl opdorpaduu,
COOTBETCTBYIOUIMMHU T'OCYJapCTBEHHBIMH CTaHIapTaMH;

- COKpamaTh 0003HaYCHHS eMHUI] (PU3MUYECKUX BEIIMYMH, €CIIM OHH YIOTpeOstoTes 6e3 mudp, 3a
UCKJIIOYEHUEM €IUHMIl (PU3NYECKHX BEIWYMH B BEPXHUX M OOKOBBIX 3aroJIOBKax M B pacmu(poBKax
OYKBEHHBIX 0003HAYEHUI, BXOASIIUX B (POPMYIIBI U PUCYHKH.

B TekcTe paboThl, 3a uckmoueHreM (HopMyI1, TabIHI, PUCYHKOB HE JIOMYyCKAeTCs:

- MPUMEHATh MaTEeMAaTHYECKUW 3HAK MUHYC (-) THepel OTPUIATEIbHBIMUA 3HAUYEHUSMHU BEITUYHMH
(cmemyer mucaTh CIIOBO «MUHYCY);

- IPUMEHSTH 3HaK «O» N1 0003HAUEHHUS JUaMeTpa (CIelyeT MUCATh CIIOBO «IUAMETPY);

- TpUMEHATH 0€3 YHCIOBBIX 3HAUYCHUM MaTEeMaTHYECKHUE 3HaKH, Hampumep > (Ooibiie), <
(menbie), = (paBHO), > (OoJble WK PaBHO), < (MEHBIIE WJIH PaBHO), a Takxke 3HaKu Ne (Homep), %o
(IporeHT);

- TMPUMEHATh HWHACKCHl CTAaHIAApTOB, TEXHUYECKUX YCIOBUH U JPYrHX JOKYMEHTOB 0e3
PETUCTPAIIMOHHOTO HOMEpA.

O6o3HaueHusi enuHUI] (PU3NYECKUX BEIMYMH B TEKCT€ PabOTHl MPUBOAWTH B COOTBETCTBUH C
I'OCT 8.417-2002.

B tekcte paboThl UMCIOBBIC 3HAYCHHS BEIMYUH ¢ 0003HAaYCHHEM €IMHUI] (PU3HUUECKUX BEIHYUH U
eIMHUI] CcYeTa CIeAyeT Mmucarth mudpamu, a yncia 0e3 0003HAUYCHUS eIUHUI (PU3NYECKUX BEIUYUH H
€IMHHUIL CYETa OT SAMHHUIIBI 10 JECBSITH — CIIOBAMHU.

IIpumepsl.

1. TIpoBecTH UCTIBITAHUS NATH TPYO, KaXkaast AJTUHOU 5 M.

2. Otobpatp 15 denoBek AJisi aHKETUPOBAHUSI.

Henonmyctumo oTAenATh eIuHUIY GU3NYECKON BETUYMHBI OT YMCIIOBOIO 3Hau€HHs (IIEPEHOCUTh
WX Ha pa3HbIe CTPOKH WJIH CTPAHUIIBI), KpOME €TUHHI GU3NIECKUX BETUYMH, IOMEIACMbIX B TAOJINIIAX.

4.4.2 OdopMiieHHE OT1aBJIeHHS, 3aT0JTI0BKOB

Ornasnenne odopmisercs B cootBerctBuu ¢ TpeboBanusmu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBieHue — IMepedyeHb OCHOBHBIX 4YacTed padOThl € yKa3aHMEM CTpaHMI], Ha KOTOpPbIE HX
ITOMEILAOT.

3aroloBKM B OTJIAaBJICHUU JIOJDKHBI TOYHO IOBTOPSATH 3aroyioBkM B Tekcre. He nomyckaercs
COKpallaTh WIM MPHUBOANUTH 3arojoBKM B JApyroil dopmynuposke. IlocinenHee cimoBo 3arojoBka
COEUHSIOT OTTOUYHEM C COOTBETCTBYIOLIMM €MY HOMEpPOM CTPAHMIIBI B IIPABOM CTOJIOLE OTJIaBIICHUS.

B ornaBnennn cnoBo «CoaepskaHue» 3alUCBIBAIOT B BUJAE 3arojlOBKa CHUMMETPHUUYHO TEKCTY
(mocepeauHe CTpaHUIBI) ¢ TponucHONW OykBbl. HanMeHOBaHUS, BKIIOUEHHBIE B OTJIaBICHUE, 3aIIUCHIBAIOT
CTPOYHBIMHU OyKBaMM, HAUMHAsI C IPOMMCHON OYKBBI.

3aroyIoBKU JOJHKHBI YETKO M KPATKO OTpakaTh COJIepKaHUeE TJIaB WM Pa3zelioB.

3aroJ0BKH pacroiaraloT CHMMETPUYHO TEKCTY (IOCEpeHE CTPAHUIIbI).

3aroioBKM CJelyeT IedyaTaTb C MPOMHMCHONM OyKBbI 0€3 TOYKM B KOHLE, HE MOJYEpPKUBAs.
IlepeHoCHI CIIOB B 3arojoBKax HE JOMYCKaroTcs. EciiM 3arojoBOK COCTOMT M3 JBYX NPEUIOKEHHH, MX
pa3AeNsoT TOYKOM.

PacctosiHne Mexay 3arolloBKaMM MW TEKCTOM J0JDKHO ObiTh paBHO 30 myHkram (30 mr).
Paccrosinue mexny 3aroiokamu — 20 mynkram (20 mr).

Kaxxayro riiaBy i paszaen ciieyeT HaUMHATh ¢ HOBOI'O JIMCTA.

['maBel M maparpadgsl WIM pasfenabl M HOApPa3lenbl JOKHBI MMETh IOPSJIKOBBIE HOMEpa,
o0o3HaueHHble apabckumu muppamu Oe3 TOUKM M 3amMcaHHble ¢ ab3amHoro otcryna. [laparpadsr
JOJKHBl UMETh HYMEpAaLMI0 B Ipefenax Kaxaol riaBel wiM paszaena. Homep maparpada coctout us
HOMeEpa IJIaBbl U naparpada, pazaeneHHOro TOYKOH.



4.4.3 OdopMiieHHe HILTIOCTPALMIA

WnmroctpaTuBHBII MaTepuan opopmisiercs B coorBercTBuM ¢ TpeboBanmsimu ['OCT 2.105-95.

WnnrocTpaTUBHBIN MaTepuai AOJKEH ObITh MpejacTaBieH pucyHkamu. KoianuecTBo mimrocTpanuii
JOJDKHO OBITH IOCTATOYHBIM JUIS MTOSICHEHUS M3JIaraeMoro TeKCTa.

Wnnroctpanuy, Ucrosib3yeMble B padoTe, pa3MeIlarT MOJ TEKCTOM, B KOTOPOM BIEpPBbIE JaHa
CCBUIKA HA HUX, WM Ha CIEIYIONIEH CTpaHuIle, a TP HEOOXOJUMOCTH - B IIPUIIOKEHUH.

Wnmroctpanuy HyMepyroT apaOcKMMM LM(paMu CKBO3HOW HyMmepalueld WiId B Mpejesnax IJIaBbl
WM pazjena, HanpuMep: «PucyHok 2.3» (TpeTuil pucyHOK BTOPOM IJIaBbl MJIM BTOPOTO pa3jieia).

Ha Bce mnmtocTpaiuy 10/KHbBI ObITh IPUBEIECHBI CCHUIKM B TeKCTe paboThl. IIpu ceplike cienyer
MUCAaTh «... B COOTBETCTBHHM C PHCYHKOM 2» IMpPH CKBO3HOH HYMEpalud M «... B COOTBETCTBUHU C
pucyHkoM 1.2» npu Hymepaluu B peeiax IJiaBbl WIK pasjena.

WnnrocTpani 10JDKHBI UMETh HAaMMEHOBAHUE U, €CJIM HEeOOXOIMMO, MOSCHUTEIbHBIC JTaHHBIC
(mompucynounsiii Tekct). CiaoBo «PHUCYHOK» M HaMMEHOBAHHME IOMENIAIOT I0C]E MOSCHUTEIbHBIX
JTAHHBIX U pacrojiaratoT cieayomumM oopasom (puc. 3):

6%

5,10% ,@
) // \
2%
/ / \ -0,20%
0% f T
TIpuGsIIEHOETE an DOHI0EMKOCTH O6opaunBaeMoCTb 000POTHBIX
_2% // aRTIIDUD
-4%

Y o

-6%

Pucynok 3 - Crenenp BIusHUS (DaKTOPOB Ha peHTA0EIbHOCTh KaluTajia
HUcmounux: coctaBieHo aBTOpoM 1o [6, ¢. 10].

Pucynox 3 — [Ipumep oopmieHus pucyHka.

WnntocTpanyy, KOTOpbIE 3aHMMAKOT 00beM Oojee OAHOM CTpaHHMIbl, CIEAYEeT pacloyaratb B
IIPUIOKEHUSX.

Wnmoctpauu Kaxa0ro NpuiiokeHns 0003HavaloT OTAEIbHON HyMepalyeld apabckumu 1uppamMu
¢ nobasienueM nepen nudpoi obo3Hauenus npuioxenus. Hanpumep - Pucynok JI.3.

[Ton HanMeHOBaHUEM PUCYHKa ClelyeT yKa3bIBaTh UCTOUYHMK. VICTOUHUK YKa3bIBae€TCs pa3MepoM
mpudra Times New Roman 12 nyHKTOB.

4.4.4 TlocTpoenue TadaML

Tabnuiel NPUMEHSIOT AN Jydileld HarisgHOCTH W ynoOcTBa CpaBHEHHS TOKa3aTeled u
oopmisroT BX B cooTBeTcTBHH ¢ TpeboBarmsmu ['OCT 2.105-95.

[MudpoBoii MaTepuan, Kak mpaBuiio, opopmIsaIOT B Buae Tabnui. Tabmuma coaepKuT Tpu BUAA
3aroJIOBKOB: 0OmIWiA, BepxHHE W OOKOBbIE (puc. 4). OOmMiIi 3arojlOBOK OTpa)kKaeT CoJepKaHue BCe
TaOnuIbl (K KaKOMy MECTY U BPEMEHH OHa OTHOCHUTCS), pacrojlaraeTcs HajJ €€ MaKeTOM M SBISETCS
BHEITHUM 3arojOBKOM. BepxHHe 3aroloBKH XapaKTepu3yloT conepkanue rpad, a 00koBeie - cTpok. OHU
SIBIIIFOTCSI BHYTPEHHUMU 3ar0JIOBKAMHU.
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OO0t Tabimna - Bepxuue

3aroJIOBOK HOMEDP Ha3BaHUE TaOIUIIbI 3aroJOBKH

3arosoBku rpad
Conep:xaHue CTPOK
[Tonzaronosku
rpac
A 1 2 3 4
3aroj0BKU
CTPOK Crpoku
(OokoBBIC Hrorosas
Hrorosas crpoka
3aroJ0BKH) rpada
— g

——
I'padsl (kOMOHKH)

Pucynok 4 — OctoB (0cHOBa) TaOIHIIBI

OcToB TabNUIIbI, 3aM0JHEHHBIN 3aroyioBKaMu, oopasyer ee MakeT. Ecnu Ha nmepeceueHuu rpad u
CTPOK 3amucath HUQPbI, TO MOJIy4aeTCs MOTHAs TabJIuIIa.

Tabnuiel, UcoNb3yeMble B paboTe, pa3MelaroT Moj TEKCTOM, B KOTOPOM BIIEpPBhIE JJaHa CChLIKA
Ha HUX, WIX Ha CIEAYIONIEH CTpaHUIlE, a TPH HEOOXOIMMOCTH - B TIPHIIOKEHUH.

Tabmuiel HyMepyroT apabckumu nudpamMu CKBO3HOW HyMmepalledl Wiu B Mpeaenax IJIaBbl WU
pasnena, Hanpumep: «Tabnuna 2.1» (neppas Tabauiia BTOPO IJIaBbl UM BTOPOTO pa3jiesa).

Ha Bce Ta0muipl MOMKHBI OBITH MPUBEIEHBI CCHUIKM B TEeKCTe paboThl. Ilpu ccbuike criemyer
MUCATh «... B COOTBETCTBHUH C JAHHBIMH, IIPEICTABICHHBIMU B TaOnHIle 3» MPH CKBO3HOW HyMepaIluu H
«... TIO TaHHBIM, TIPEJICTABICHHBIM B TabmuIle 2.2) Mpy HyMepaliy B MpejeiaxX IJIaBbl WK pa3zena.

TaOmunpl, KOTOpble 3aHUMAIOT o00beM Oojiee JBYX CTpaHMI, CJeAyeT pacrosiaraTb B
MIPUIIOKECHUSX.

Tabmuipl Kaa0To MPUTIOKEHHST 0003HAYAIOT OTIEIBHON HyMmepanued apabckuMu mudppamu ¢
noGasieHueM mepen Iudpoi oOo3HaueHus mpunoxkeHus. Hampumep, «Tabmuma B.1», ecnu ona
MIPUBEJ/ICHA B IPHIIOKEHUH B.

Haspanue TaOnuIBl MOMDKHO OTpaXkaTh €€ cojep)kaHue, ObITh TOYHBIM, KpaTkuMm. Hazpanue
clielyeT NOMeIaTh HaJl TaOIuIei.

[Tpu mepenoce yacTu TaOIUIIBI HA TY )K€ WU APYTUe CTPAHMIIBI HA3BaHHE MOMEIIAIOT TOJIBKO HaJl
MEePBOM YaCThIO TAOJIUIIBI.

3aronoBku Tpad U CTPOK TAONMIIBI CIEAYET MUCaTh C MPOMUCHON OYKBBI, a MOA3aroJIoBKH rpad -
CO CTPOYHOM OYKBBI, €CITM OHU COCTABJISIOT OJTHO MPEIIOKEHHUE C 3ar0JIOBKOM, MIJTH C MIPOTTHUCHON OYKBBI,
€CIIM OHM UMEIOT CaMOCTOSITeTIbHOE 3HaueHHe. B KOHIle 3ar0JI0BKOB U TMOJ3ar0JIOBKOB TA0JIMIl TOYKHU HE
CTaBSITCS. 3ar0JIOBKH M IO/I3ar0JIOBKH I'pad yKa3pIBaIOT B €AMHCTBEHHOM YHCIIC.

Tabmuiel cieBa, CripaBa U CHU3Y OTPaHUYUBAIOT JIMHUSMU.

Pasznmenste OOKOBBIC W BEpPXHHE 3aroJIOBKM M TIOJ[3arOJIOBKH JTUATOHAIBHBIMU JIMHHSIMH HE
JIOTTYCKAETCSI.

3aronoBku Tpad, Kak TPaBWIO, 3aMHCHIBAIOT MMApauIeIbHO CTpokaMm Tabmwmipel. [lpu
HEO0OXOIMMOCTH JOMYCKAETCSI MEPIECHAUKYIISIPHOE PACIOIOKEHNE 3ar0JI0OBKOB Tpad.

OO0 3arojI0OBOK TAaOJHIIEI JOJDKHA OBITH OTAENIEHA JUHUEH OT OCTAIILHON YaCTH TaOJIHIIEL.

BricoTa cTpok TabnuUIbl oM KHA OBITh HE MEHEE 8 MM.

JomyckaeTcst moMenarh TabauIly BAOIb JJIMHHONW CTOPOHBI JIUCTA.

Ecnu ctpoku wnmu rpadsl TaOIUIBI BRIXOAAT 32 opMaT CTPAHUIIBI, €€ JIEISIT Ha YacTH, OMeIas
OJIHYy YacTh MOJ JPYrod WU PSAOM, IMPHU 3TOM B KKIOW 4YacTH TaOMUIBl MOBTOPSAIOT €€ OO0Iui
3arojIOBOK W 3arojIOBKU CTpOK. [Ipu neneHuy TaOMUIBI HA YacTH JOIMYCKAeTCsl €€ OO 3arojoBOK
3aMEHATh COOTBETCTBEHHO HOMepaMu Tpad.

CrnoBo «Tabnuia» yka3slBarOT OAMH pa3 ClIeBa HAJ MEPBON YaCThIO TAOIUIBI C BHIPABHUBAHUEM
M0 IIMPUHE CTPOKU Oe3 ab3alHOro OTCTyMa, Haja JAPYrUMH 4YacTAMU numyT cioBa «lIpomomkenue
Ta0JIUIB C YKa3aHHeM HoMepa (0003HAUYCHHUS) TAOIUIBI B COOTBETCTBUU C PUCYHKOM 5.
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I'pady «Homep mo mopsaxy» B TabIuIly BKIIOYATh He Jomyckaercs. Hymepauus rpad tabiuib
apaObckuMHU LU(ppaMu JOIMYCKAeTCs B T€X Cly4asX, KOrJa B TEKCTe paOOThl UMEIOTCS CChUIKU Ha HUX, NIPU
JeTICHUH TaOJIHIIbI HAa YaCTH, a TAKXKE MPH MEPEHOCE YaCTH TaOJIUIBI Ha CIEAYIOUIYIO CTPAHUILY.

[Tpu OTCYTCTBUM OTIIENBHBIX IaHHBIX B TAaOJIMIIE CIEAYET CTAaBUTh IPOYEPK (TUPE).

B cnyyae HEOOXOIUMOCTH TaOJIMIBI MOTYT COMPOBOXIATHCS NPUMEYaHUEM, HCIOIb3YEMBIM C
LIEJIBIO [TOSICHEHUS 3ar0JIOBKOB, METOAMKH pacyeTa HEKOTOPBIX IOKa3aTesiel, UICTOYHUKOB HH(POPMALUU U
T.1. [IpumMedanus ykaspiBaroTcst pasmepom mpudta Times New Roman 12 myHKTOB.

Tabnuua 5 - AHanKU3 JMHAMUKY U COCTaBa 00OPOTHBIX aKTHBOB

Crpykrypa cpeacTs, %
ITokazarenu 2013 2014 AOcomoTHOE 2015 AOcoioTHOE
rox roma H3MeHeHue, +/- roa H3MEHEeHue, +/-
A 1 2 3 4 5

3amackl 47,0 52,8 +5,8 32,4 -20,4
B Tom uncne:
CBIPbE U MaTePHUAIbI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MTPOU3BOJICTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBasl TMPOIYKIUS W TOBApPHI
JUTSL TIEPETIPOTKH 46,4 51,6 +5,2 31,1 -20,5

Pa3pulé Cmpanuybl
[Iponomxenne Tabnubl 5

A 1 2 3 4 5

pacxo/pl OyAyIIUX MEPHOIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  npuoOpereHHbIM

LIEHHOCTSIM 3,7 6,3 +2,6 3,5 -2,8
Jleburopckast 3a10J5KEHHOCTD 48,9 40,5 -8,4 57,5 +17,0
Kpatkocpounbsie  ¢duHaHCOBBIE

BIIOKEHHUS - - - - -
JlenexxHble cpecTBa 0,4 0,4 - 6,6 +6,2
HToro 060pOTHBIX aKTHBOB 100,0 | 100,0 - | 100,0 -

Hcemounux: cocTaBieHO aBTOpOM 110 [6, ¢. 10].
Pucynok 5 — Ipumep odopmienus Tabauibl, pa3ieeHHON Ha YacTh

[To norumueckomMy cojepkaHui0 TaOmuIa MPEACTaBIsieT CO0O0W MpPEeIIOKEHHE, OCHOBHBIMU
AIIEMEHTaMHU KOTOPOTO SIBIISIOTCS MOJIJIeKAIIee U CKa3yeMoe.

[Toxnexxamum CTATUCTHUYECKON TaONUIIBI Ha3bIBaeTCS OOBEKT, XapaKTepU3YIOMIMiics Iudpamu.
OObIYHO MO TEKAIIee TAOIUIIBI JACTCS B JICBOM YaCTH, B HAUMEHOBAHUH CTPOK.

Ckazyemoe T1abuuipl oOpa3yeT cucTeMa I[oKa3aTeleil, KOTOpble XapaKTepH3yIOT OOBEKT
U3ydeHHs, T.e. momiexamiee Tadmumpl. Ckazyemoe (GOpMHpPYET BEpXHHE 3arojIOBKH M COCTaBIISIET
cojiepkanue rpad ¢ JJIOTHYecKH MOCIeI0BaTEIbHBIM PACIIONOKEHHEM TIOKa3aTesel ciieBa Halpaso.

Tabnuibl, Kak CPeACTBO HATIISAHOTO M KOMITAKTHOTO TPEICTABICHHUS IUPPOBON HHPOpMAIUH,
JOJKHBI OBITH PAaBUILHO O(OPMIICHBI:

a) Ta0imma JO0DKHA OBITh KOMITAKTHOM HW  COZAEP)KaTh TOJBKO T€ JAHHBIE, KOTOpHIC
HEMOCPEJCTBEHHO OTPaXaloT HCCIEyeMoe sBIIEHHE B CTaTUKE W JUHAMUKE U HEOOXOAMMBI IS
MO3HAHUS €TO CYITHOCTH;

0) 3aroOBKY TaOIUIIBI JOJKHBI OBITh YETKUMH, KPATKUMU, JIAKOHUYHBIMH, MPEACTABIATh COOOH
3aKOHYEHHOE 11eJI0€, OPraHUYHO BIUCHIBAIOIIEECS B COJIEPKaHUE TEKCTa;

B) wuHpopmanus, pacrnonaraemMas B Tpadax TaONUIBl, 3aBepIIACTCS HTOTOBOW CTPOKOM.
Cy1ecTBYIOT pa3InyHble CLIOCOOBI COEAMHEHHUS CaraeMbIX rpad ¢ X UTOTOM:

1) ctpoka «Htoro» unm «Bceroy 3aBepiiaeT Ta0uILy;

2) UTOTOBAsi CTPOKA PACIOJIaraeTCsi MEPBOM CTPOKOW TAOJIMIIBI U COCTUHSIETCS C COBOKYITHOCTBIO
€e claraeMbIxX cioBaMu «B ToM umciey;

T') €CIIM Ha3BaHUs IO3aroJIOBKOB rpad) MOBTOPSIIOTCS MEXKIY COOOM, COAEpKAT MOBTOPSIONTUECS
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TEPMUHBI WIX HECYT €IMHYIO CMBICIOBYIO HAarpy3ky, TO HEOOXOJMMO MM IPUCBOHUTH OOBEIUHSIOIINI
3aroJioBOK.

1) rpadbl ¥ CTPOKU MOJIE3HO HyMEPOBATh;

€) B3aUMOCBSI3aHHBIC JaHHbBIC, XapPAKTEPU3YIOUIUE OIHY U3 CTOPOH aHAIU3UPYEMOTO SBIICHUS
1es1ecoo0pa3Ho pacnojaraTb B COCEIHHX JAPYT € APYrom rpadax;

) rpadbl U CTPOKU JOJHKHBI COJIEPKATh €AMHULIBI H3MEPEHUS, COOTBETCTBYIOIINE MTOCTABICHHBIM
B ITOJIJIEXKAIIEM M CKa3yeMOM IIOKa3aTeIsM;

3) ymucIa neaecoodpaszHee, Mo BO3MOXKHOCTH, OKPYTJIsATh. Eciiu Bce uncia olHOM U TOi ke rpadbl
WIM CTPOKU JaHbl C OAHUM JECSITHUYHBIM 3HAKOM, a OJHO U3 YHCE]I MMEET TOYHO JBa 3HaKa IOCIIe
3aIsToM, TO YMCIa C OJIHUM 3HAKOM IOCTIE 3aIATOH CleyeT AOMOJIHATh HyJIeM, TEM CaMbIM MOJIYEPKHYB
UX OJMHAKOBYIO TOUHOCTb;

M) B Clly4ae HEOOXOJUMOCTU JOMOJHUTENBbHON MH(OpMaLUU - pa3bsCHEHUH K Tabiuie, MOTYT
JaBaThCs IPUMEYAHHUS.

[Ipy Hamuyuu B HCCIEOOBAaHUHM HEOONBIIOTO TO 00beMy IU(GPOBOrOo Marepuaia ero
Herenecoo0pa3sHo opopMIIATh TaONHIEH, a clelyeT JaBaTh TEKCTOM, pacrojaras Hu(poBble TaHHBIE B
BU/JIE KOJIOHOK.

ITpumep.

[IpenenbHBIC OTKIOHEHHS pa3MeEPOB MPoUiIeH BCeX HOMEPOB:
IO BBICOTE . .uuunneeeeeeeaeaaaannnns +2,5%

IO LIUPHHE ..eonnnieennineeannneeannnn +1,5%

I1O TOJIIIIHHE . .ovvvneeeeeeeeenaaanennn +0,3%

4.4.5 OdopMmiieHue nepevucJIeHui

[Tpu opopmnennn nepeuncienuii ucnoas3yercs IOCT 2.105-95.

[Tepen xaxaol mo3uiuen MepeyucIeHHUs CIeayeT CTaBUTh JAe(pUC WIM MpU HEOOXOAMMOCTH
CCBUIKM B TEKCTE JIOKYMEHTAa Ha OJHO W3 MEpPEUUCICHHH, CTPOUHYI0 OYKBY, MOCIE€ KOTOPOW CTaBUTCS
ckoOka. [ nanpHeiiel aetann3aluy MepeyuciieHnil HeoOX0AMMO MCIOb30BaTh apadckue Hugpsl,
rocjie KOTOPBIX, CTaBUTCA CKOOKa, a 3aluCh MPOM3BOAMUTCA € ab3al[HOrO OTCTyHa, Kak IOKa3aHO B
IIpUMeEDE.

ITpumep.

a)

0)

1)

2)

B)

Kaxxnoe nepeunciienne 3anuchIBalOT ¢ a03aI[HOTO OTCTYyIA.

CyIecTBYIOT OIpeJieIeHHble TEXHUKO-IYHKTYallUOHHbIE IpaBWiia pPYyOPHIIMPOBAHUS BHYTPU
TEeKCTa JoKyMeHTa. JIjist 0003HaueHUs YacTel mepeuHel NCIOIb3YIOTCS:

- BBICIIMI YpOBEHb WICHEHHUs - ponucHble OykBbl (A, b, B u 1. 1.) u pumckue mudpsr (I, 11, 111 n

T. 1.).

- CpeJIHMI ypOBEHb UJeHeHus - apadckue uugpsl (1,2, 3 u 1. 1.).

- HU3IIUH YpOBEHb WICHEHHS - apaOckue mudpbl co ckoOkamu (1) 2) 3) u T. A.) U CTPOUHBIC
OyKBBI CO CKOOKamu (a) 0) B) U T. 11.).

[lepen mnepeuneM OOBIYHO CTaBAT 00o0OIIaoOImIee CIOBO  (CYLIECTBUTENIBHOE, IJIarod,
npujaraTeabHOe, B 3aBUCUMOCTH OT BEIYIIEro ClIoBa 3JIEMEHTOB mepeuns). Eciau obobmaromiee cioBo
BBECTH TPYTHO WM €CIM TPU ITOM NPUACTCS YIOTPEOWTh MHOTO JIOTIONHUTEIFHBIX CIIOB, MOXXHO
3aBEPIIUTH MPEIBAPSIOMINI TEKCT TIarojioM WX PACHICTIIICHHBIM CKa3yeMbIM, JajKe €CITU BeyIlee CJI0BO
AJIEMEHTOB IEPeyHs - Ipyras 4yacTh PeuH, a MPEeAJior, KOTOPhIM ATOT I1aroj (paculeryieHHOE CKa3yeMoe)
YIIpaBIISET, IEPEHECTH B cOCcTaB 1-To 3nemMenTa nepeuns. Hampumep:

OOpatuTh BHUMaHHUE: a) HA TPABUIILHOCTbD, 0) OJTHOPOIHOCTH, B) IEJIECO00OPA3HOCTb.

He pexomenyeTcst oCTaBIsATh MPEAJIOT B TEKCTE, IPEABaPAIOLIEM IEPEUCHb.

[Tocne nmpeuecTBYIONIETO MEPEUHIO TEKCTa (Ppasbl CTABST CAEAYIONINE 3HAKU MPETUHAHUS:

a) IBOETOYME, ECIIU B ITOM TEKCTE COIEP>KUTCS CIOBO MM CIIOBOCOYETAHUE, YKa3bIBaIOIIEe Ha TO,
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YTO JaJbllIe MOCIEAYET NEepeUeHb, WIM €CIU NEPEUYEHb CIIY)KUT NPSMBIM PA3bsICHEHHEM TOTO, O YeM
TOBOPUTCSI B IPEIIECTBYIOLIEM €My TEKCTe (hpa3sbl, JINOO OH HEMOCPEACTBEHHO MPOI0JIKAET TEKCT;

0) TOUKY, €ClIM CBSI3b MPEAUISCTBYIOIIETO NMEPEYHIO TEKCTa C CaMUM IepeyHeM ocinabieHa (HeT B
TOM MECTE CJIOBa WM CIIOBOCOYETAHHUS, YKa3bIBAIOIIEIO Ha TO, YTO JaJblIe IOCIEAYyeT IEepeyeHb,
IIepeyeHb NPSAMO HE Pa3bsACHAET 3TOT TEKCT, HE CIIYKUT HEMOCPEICTBEHHBIM ITPOJOJIKEHUEM €I0).

[Tpu HyMepaLuu 37€MEHTOB MEpeyHs IOoCie CTPOUHBIX OyKB M apabckux nudp co ckoOkamu He
CTAaBUTCS TOYKA, a I1OCJIE MPONUCHBIX OYKB U PUMCKUX HU(P TOUKA CTABUTCS:

1) Tekcr;

a) TeKCT;

I. Tekcr.

A. Tekcr.

Mesxay 31eMeHTaMKi BHYTpUa03alHOro NepevHst CTaBUTCA:

a) 3arATas, €M 3JIEMEHTBI TPOCThIE (M3 HECKOJIBKHUX CJIOB, 0€3 3HAKOB MPENUHAHUS BHYTPH);

0) TOYKa ¢ 3anATON, €CIIM IEMEHTHI CO/IEP’KaT MHOTO CJIOB, CO 3HAKaMH ITPENUHAHMS BHYTPH.

[Tocrne ab3areB - AIEMEHTOB TIEPEYHS CTABUTCS (MCKITFOYAs TOCIICIHUI a03alr):

a) 3amdAras, eciau al3albl-3JIEMEHTbl OYEHb IPOCTHI - M3 HECKOJIBKMX CJIOB, 0€3 3HAKOB
NpernuHaHus BHYTpU, 0003HAUYEHBI HOMEPOM-IU(PON C 3aKpBIBAIOLIEH CKOOKOHW, CTPOYHON OYKBOM C
3aKpBIBAOLIEH CKOOKON, HAOOPHBIM 3HAKOM (HampuMep, TUPE) U HAYMHAIOTCS CO CTPOYHON OYKBBI; HO HE
Oyzmer ommOKOW M MOCTaHOBKAa B MOJOOHBIX CiTydasx mocie ab3ameB TOYKH ¢ 3amsaToil (Hampumep: 1)
TEKCT, 2) TeKCT, ...);

0) TOUKYy C 3alATOM, €CIM 3JIEMEHTHl HE COBCEM IPOCTBI, CO 3HAKAMH NpPENUHAHHUS BHYTpPH,
0003HaYeHbl HOMEPOM-LIU(POI C 3aKpbIBaIOIIE CKOOKOM, CTpOYHOI OyKBOM ¢ 3aKkpbIBaroieil CKOOKOM
WM HAOOPHBIM 3HAKOM W HAYMHAIOTCS CO CTPOYHOW OYKBBI, T.€. CTPOYHOH OyKBE B Hadaje dJEeMEHTa
COOTBETCTBYET TOUYKA C 3aISTOM B KOHIIE ero (HarpumMep: 1) CI0XKHBIM TEKCT; 2) CI0XKHBIM TEKCT: ...);

B) TOUKY, €CJIM 3JIEMEHTHI 0003HaU€Hbl HOMEPOM-IIU(PPOH C TOUKOM, TPOMUCHONW OYKBOW C TOUKO,
a TakXke HOMepoM-IIM(pol C 3akpbIBaromleil CKOOKOH, CTpOYHON OYKBOM C 3aKphIBaIOLIEH CKOOKOM,
HaOOPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOUKE MOCJIe 0003HAUEHUS dJIEMEHTA WU
MPONMCHOM OyKBE B Hayaje 3JIeMEHTa COOTBETCTBYET TOUKa B KOHIIE ieMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Teker ... . b. Tekcr... .; u T. 11.).

IIpumepsl.

Bpeoumens, coenacno 3akonooamenvcmasy, Modxcem:

1. He necmu omeemcmeennocmo 3a cOOesiHHOe.

2. Hecmu mamepuanvhyro omeemcmeeHHOCMb.!

1) oepanuuennyio;

2) nonnyro.

Ilocobue no b6epemennocmu u pooam 6v10aemcsi:

@) AHCeHWUHAM, NOOTIEHCAUUM 00A3AMENLHOMY COYUATLHOMY CIMPAX08AHUIO;

0) orceHwuHaM, CMPAxXo8oll CMAXC KOMOPLIX COCMAGIAEN WeCmb MeCAYes.

Aneopumm pacuema 3apabomHotl niamol.

1. Onpeodenumn, kaxue gulniamul HYIHCHO yueCmsb NPU pacueme cpeoHe20 3apabomxa.

2. Ymounumo, ObL10 U nOGblUIEHUE 8 OPAHUZAYUY MAPUPDHBIX CMABOK.

3. Paccuumams cpeOHeOHe8HOU 3apabomox u m.o.

beiBaeT, 4To B Kakue-nuOO YacTU TeEpeyHs,, MNpPEJCTaBIsSIoNMe Cco0O0i CIOBOCOYETaHMS,
BKJIIOYAETCSI CaMOCTOSITENIbHOE TMpEAIOKEeHUe, HadMHarolleecs ¢ MpornucHoi OykBel. HesaBucumo ot
TOTO, YTO B KOHIIE MPEIONKEHHS MO MpPaBUJIAM PYCCKOTO SI3bIKa JIOJKHA CTAaBUTHCS TOUYKA, Ka)IbId
AJIEMEHT CIHCKa OYyJIeT OTJENATHCS OT CIEeIYIOIIEro TOUKOM C 3aIsiTOM.

[Tpumep.

Hoxymenmsl npu nocmynieHuu Ha pabomy:

- pe3iome, XapaKxmepucmuxa, pekomMeHoamenbhvle NUCbMd,

- 3as6/1eHue COMpPYOHUKA 0 npueme Ha pabomy,

- KONUs Uy 6mopou 3K3eMNIAp NPUKasa o npueme compyoHuxa Ha pabomy. llpukas camoco
npeonpusmus  modxcem OblMb U30aAH HA OCHOBAHUU NPUKA3A BbIUECTNOAWE20 Be00MCMEd, eciu
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KOHKpemHoe npeonpusimue Haxooumcs 8 €20 NOOYUHEeHUU,

- mpyooe8ot 002080p U m.o.

[Tpu cocraBieHUN nepeyHei ciaenyer 00s3aTebHO 00pamaTh BHUMaHHE Ha TO, YTOOB! HAYaJIbHBIE
CJIOBA KaXK0T'0 3JIEMEHTA CIIUCKA ObUIN COITIacCOBAaHbl MEKIY COOOH B poJie, YUCIIe U MaJIexKe.

ITpumep.

Haumenosanue nepuooa, Komopwiti MOICHO YCMAHOBUMb CEUOEMENbCKUMU NOKA3AHUAMU.

- paboma pabouezo u cayxcaujeco;

- paboma 6 80eHU3UPOBAHHOU OXpaHe;

- paboma 6 op2anax cneyceasu,;

- paboma 8 Koiuxo3se.

Taxoke Bce 3JIEMEHTHI CIHCKA JOJDKHBI OBITH 00s3aTEIILHO COTJIACOBAHBI B POAE, YUCIIE U TalexKe
CO CJIOBaMH (MJIU CJIOBOM) B IIPEBAPSIOLIEM NIEpEeUYEeHb MIPEUI0KEHUH, II0CIE KOTOPOr'O CTOUT IBOETOUYHE.

ITpumep.

Lna npumenenus nano2oozo evivema no HJ/[C Heobxo0umo cobaodenue mpex yciosui:

1) akmuueckoeo nepemewienus mogapos uepes mamodxiceHnyio epanuyy Pd;

2) ynaamul HIIC mamodiceHHbiM opeanam,

3) npunaAmuA Ha yuem UMNOPMHBIX MOBAPOE NPEONPUHUMAMELEM.

4.4.6 IlpaBujia cOKpaleHus CJIOB M CJI0BOCOYETAHM A

CoxpamieHne CJI0B W CIOBOCOYETAaHMHA Ha PYCCKOM SI3bIKE O(GOPMIIIOT B COOTBETCTBHH C
tpeboBanusimu ['OCT 7.12-93.

[Ipumenenue B paboTe COKpaleHUH, HE NPEIyCMOTPEHHBIX BBIIEYKAa3aHHBIM CTAHIAAPTOM, WU
YCIOBHBIX 0003HAUYEHUH MperoiaraeT HaIuIue MepevHsi COKpaIleHU U YCIOBHBIX 0003HAaYCHHIH.

Hannune mepeuHss He MCKIIOYAeT pPaclIM(PpPOBKY COKPALICHHS W YCIOBHOTO OOO3HAuUCHHS TPH
NEPBOM YIIOMHUHAHHUHU B TEKCTE.

[TepeueHr moMeNIaOT MOCJIE OCHOBHOTO TEKCTA.

[Tepeuens crnemyet pacronarate croyu6nom. CreBa B aja(aBUTHOM IMOPSJIKE HIM B MOPSAIKE UX
MIEPBOr0 YIOMHUHAHUS B TEKCTE NPUBOAIT COKpAIllEHUs WIM YCIOBHbIE O0O3HAa4YeHMs], CIpaBa - HX
JeTalbHYIO paciiu(poBKY.

Hanunuune nepeyHs yka3plBatOT B OTJIaBJIEHUH paOOTHI.

4.4.7 Odopmaenue gpopmy.a

®Dopmynsr 0popMIISIOT B cooTBeTCTBHH ¢ TpeboBanusimu ['OCT 2.105-95 u TOCT P 7.0.11-2011.

[Ipu odopmienun ¢opMyn B KauyecTBe CHMBOJIOB CJEIyeT IPHUMEHATh O0003HaueHUs,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMH HAIlMOHATbHBIMU CTaHIAPTAMHU.

[TosicHeHHsI CUMBOJIOB JJOJKHBI OBITH MPUBEIEHBI B TEKCTE MIIM HETIOCPEACTBEHHO MO (POPMYIIOH.

®opmyibel B TEKCTe pabOThl ClieyeT HyMepoBaTh apaOCKUMU IupaMHu CKBO3HOW HyMmepauuen
WIH B TIpeZieiax TJIaBbl WK pasjena.

Howmep 3akiouator B Kpyriible CKOOKH U 3allMChIBAIOT Ha YpOBHE (JOPMYIIbI CIIpaBa.

ITpumep.

Jns uHIexkcoB oObeMa NPOAYKLHH, CTOMMOCTH OCHOBHBIX (OHIOB U (OHIOOTIAYM BEPHO
CJIEYIOIEE PABEHCTBO:

Q

rIe IQ = Q - UHJIEKC 00beMa MPOAYKIIUU B COMTOCTABUMBIX IICHAX;
0

11Cy
e —H_C - UH/IEKC CPEHETOJOBOM CTOMMOCTH OCHOBHBIX (DOH/IOB.
0
CchUTkd B TEKCTE Ha MOPAIKOBBIE HOMEpa (OpMyI AT B CKOOKax, Hampumep, ... B hopmyie

@)
@opMyIbl, MOMELAEMbIE B NPUIOKECHUAX, JOLKHBI HYMEpPOBATbCA OTIEIbHOM HyMepalnueu
apabckumu nudpamMu B Tpeaesiax KaKIOTO MPWIOKEHUS ¢ T00aBICHHEM Tepea Kaxaoud mudpoin
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0003HaueHMs TPUIIOKEHHUs, Harpumep popmyna (B.1).
dopmytbl, ClieaAyIOIUe O1HA 33 APYTOM U HE pa3Ae’IeHHbIC TEKCTOM, Pa3AeIsIIOT 3aIlsTOM.
[Tepenocuth popMynbl Ha CIETYIONUIYIO CTPOKY JAOMYCKAeTCsl TOJBKO HA 3HAKaX BBIMOJHSAEMBIX
olepanuii, MpuYeM 3HaK B Hadayle CIexylouleld CTpokHu moBTopsioT. Ilpu mepeHoce GpopMyisl Ha 3HaKe
YMHOXKEHUS IPUMEHSIIOT 3HAK «X».

4.4.8 Odopmienue Omdauorpapuyeckne CCbIIKA

bubnuorpaduyeckne CChUIKM B TEKCTE pabOTHl OPOPMIISIOT B COOTBETCTBUU C TPeOOBAHUSIMHU
I'OCT P 7.0.5-2008.

bubnuorpaduyeckas ccpulka SBISETCS YacThIO CIPABOYHOTO ammapara padoThl W CIYXKHT
HMCTOYHHKOM Ounbnorpaduueckoin nHGpopManuu 06 00bEKTaX CChIIKH.

bubnuorpaduyeckas ccbulka COAECPKUT OuOIMOrpaduveckue CBEIACHUS O [UTUPYEMOM,
paccMaTpUBaEMOM WJIM YIIOMMHAEMOM B TEKCTE pabOThI APYroM MCTOYHHUKE (€r0 COCTaBHOW 4YacTH WIIU
rpyIIe HCTOYHUKOB), HEOOXOAWMBIE M JIOCTATOYHBIC JJISI €ro WIACHTU(UKAIMH, MOWCKAa W 00Iei
XapaKTePUCTHUKH.

OObexkTamMu cOCTaBIEeHUs OMOIMOrpaPUIECKON CCHUIKU SIBIISIIOTCA BCE BUABI OMYOJIMKOBAHHBIX U
HEOIyOJIIMKOBAaHHBIX JOKYMEHTOB Ha JIOOBIX HOCUTENAX (B TOM YHCIE OHIEKTPOHHBIE PECYpPCHI
JIOKAJIbHOTO M YIAJIEHHOTO JOCTYIA), @ TAK)KE COCTABHBIE YaCTH HCTOUHUKOB.

CoBokynHOCTh OMOIMOrpauuecKuX CBEJCHUN B CChUIKE JJOJKHA 00eCeunBaTh UACHTH(PHUKALINIO
U TIOUCK O0BEKTA CChUIKH.

I[To MecTy pacnonoxeHus B JOKyMEHTE pa3jinyaroT OMOaMorpapuueckue CChlIKu:

- BHYTPUTEKCTOBBIE, IOMEIICHHBIE B TEKCTE IOKYMEHTA,

- IOZICTPOYHBIE, BEBIHECEHHBIE U3 TEKCTa BHU3 MOJIOCHI JOKYMEHTA (B CHOCKY):

- 3aTEKCTOBBIC, BRIHECEHHBIE 33 TEKCT JJOKYMEHTA WJIM €T0 YacTH (B BEIHOCKY).

B pabore cinenyet npuMeHSTh 3aT€KCTOBbBIE CCHUIKH.

COBOKYNHOCTh  3aTE€KCTOBBIX OMOIMOrpaguueckux CChUIOK oOQopmisieTcss Kak IepeyeHb
O6ubnuorpaduyeckux 3anrceil 1 BKIIOYAETCS B CIIUCOK MCIIOJIb30BAaHHBIX UCTOUHUKOB PaOOTHI.

Ecnmu cceiiky B paboTe TMPUBOIAT HAa KOHKPETHBIM (PparMeHT TEKCTa MCTOYHHKA, B OTCHUIKE
yKa3bIBAlOT MOPSAAKOBBII HOMEp M CTpaHUIIbl, Ha KOTOPBIX MOMEIIeH OOBEKT CChUIKH. CBelneHHs
pa3aensoT 3amsaToi. OTCHUIKY PUBOIAT B KBAJIPATHBIX CKOOKAX B CTPOKY C TEKCTOM JIOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonb308aHnbix UCMOYHUKOS.

10. Koconamosa, M. B. KoMmiekcHBIH SKOHOMHUYECKUI aHAIHA3 XO3SIMCTBEHHOW IESITEILHOCTH /
M. B. Koconamnosa, B. A. CBo6oaus. — MockBa : M3narenscko-Toprosas kopropanus «Jlamkos u K,
2018. - 247 C. : WL - Pexum JOCTYyTIA: 1o MHOIIINCKE. -
URL: http://biblioclub.ru/index.php?page=book&id=495781 (natra  oOGpamieHwus: 20.05.2019). -
bubmmorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 3eKTpOHHBIHA.

Ecnu ccpiiky B paboTe MpUBOAST Ha KOHKPETHBIN (PparMeHT TeKCTa 3JIEKTPOHHOIO pecypca, B
OTCBIJIKE YKa3bIBAIOT IMOPSIKOBBIN HOMEp UCTOUYHHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonv3osannvix ucmou4HuKos:

15. IIpokypar, A.C. Ponp kiaccupukalvd HaJOTOBBIX PHCKOB B MPAKTUKE HAJIOTOBOTO
menekmenTa / A. C. Ilpokypat. — TekcT: anexkTpoHHbIl // Dkonomuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (nata obpamenus: 20.05.2019).

4.4.9 OdopMiieHHEe CIMCKA UCNIO0JIb30BAHHBIX HCTOYHMKOB

bubnuorpaduueckue onrvcaHrue UCTOYHUKA B CIHMCKE MCIOIb30BAHHBIX UCTOYHHKOB O(QOPMIISIOT
B cootBeTcTBUU ¢ TpeboBanusimu ['OCT P 7.0.100-2018.

bubnuorpaduueckoe onucanue SBISIETCS OCHOBHOM YacThio OMOIMOTrpaguuecKon 3amucH.

CHHUCOK HCHONB30BaHHBIX HMCTOYHHMKOB JOJDKEH BKJIIOYaTh OMOIHOTpaMuecKhe 3amucd Ha
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WMCTOYHUKHU, HCIIOJI30BAHHBIE aBTOPOM TpH HamucaHuu padoThl. CIUCOK JOMKEH OBITh pa3MEIleH B
KOHIIE OCHOBHOT'O TEKCTA.

B pabGore HUCTOYHMKM B CIMCKE HCIOJB30BAaHHBIX MCTOYHHKOB CJEAyeT pacmojaraTb B
andasutHoM nopsnake. Ilpu sTom He3aBuCUMO OT aiaBUTHOTO MOpSAKA BIEpPEeId ITOJKHBI ObITh
MIPUBE/ICHB HOPMATUBHBIC AKTHI.

HopMaTuBHBIE aKThI pacnoiaratoTcs B CIEAYIOLIEM MOPSIIKE:

- MeXTyHApOIHbBIC aKThI, paTuduuupoBanHbie Poccuelt, mpuyem cHavana uayt nokymeHTsl OOH;

- Koncturyuus Poccuu;

- KOJIEKCHI,

- (henepanbHbIC 3aKOHBI;

- ykassl [Ipe3unenra Poccuu;

- noctanoBienus [IpaBurenscrBa Poccuuy;

- IPUKa3bl, MUCbMA U TIP. YKa3aHUs OTICIIbHBIX (hefepaTbHbIX MUHHCTEPCTB H BEIOMCTB;

- 3aKOHBI cyObekTOB Poccuu;

- pacnopsbKEeHUs IyOepHaTOpOB;

- pacriopsbKeHUs 00JACTHBIX (PECIyONMKAHCKIX ) IPABUTEIbCTB;

- cyaeOHas mpakTUKa (T.e. IOCTaHOBJIECHUsI BepxoBHOTO 1 npounx cynoB Poccun.

3aKkoHBI pacroyiaratoTcsi He mo andaBuTy, a Mo gare npuHsATHS (moamucanus I[IpesumeHTOM
Poccun) - Bnepenu 6oiiee crapoie.

B criucke ncnonb30BaHHBIX UCTOYHUKOB HE JIOJKHO OBITH HCTOYHUKOB, HA KOTOPBIE HET CCHIJIKU B
TEKCTE pabOTHI.

[Tpumep odopmileHns: CIUCKA UCTIOIB30BaHHBIX UICTOYHUKOB npuBezeH B [Ipunoxenun b.

4.4.10 OdopmiieHne NpUIOKEHUI

[Tpunoxenus odpopmisor B cooTBeTcTBUM ¢ TpeboBanusmu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

Marepuan, ZONOTHSIOMUNA OCHOBHON TEKCT paboThl, JOMYCKAETCs MMOMENIaTh B MPHIOKEHUIX. B
KauecTBE IPUJIOKEHUST MOTYT OBbIThb NpPEACTaBIEHbI: TpaduyecKuil maTepuan, TaOIuLbl, (OpPMYIIbI,
PUCYHKH U APYTOM WIUTFOCTPAaTUBHBIN MaTepuall.

[Tpunoxxenus oQOPMISIOT Kak MpOJO/DKEHHE paboThl HAa €€ MOCHENyIOMIMX CTPaHUIaX.
[Tpunoxenus JOKHBI UMETh OOIIYIO C OCTAIbHOM YacThio pabOThl CKBO3HYIO HYMEpAILUIO CTPAHUII.

B tekcte paboThl Ha BCe MPUIIOKEHUS JOJIKHBI OBITh 1aHbBI CCHUIKH.

[TpunoxeHus pacnosaratoT B MOPSKE CChUIOK Ha HUX B TEKCTE pabOTHI.

[TpunokeHus AOKHBI OBITH TMEpPEYHCIEHBl B OIJIaBJIEHUH pabOThl C yKa3aHMEM HX HOMEpPOB,
3aroJIOBKOB U CTPaHMII.

Kaxxnoe nmpuiioxxeHue cieayeT HauWHATh C HOBOM CTpaHMIIBI C yKa3aHHWEM HaBepXy MOCepeaInHe
cTpaHu1bl cioBa «IIpunoxxenne» u ero 0603HaYeHUSI.

[TpunokeHrne AOHKHO MMETh 3aroyioBOK, KOTOPHIM 3allMCBIBAIOT CUMMETPHUYHO OTHOCHUTEIBHO
TEKCTa C MPOMHUCHOM OYKBBI OT/IEIBHOI CTPOKOMA.

[Ipunoxxenus 0003HA4YAIOT 3arylaBHBIMH, OyKBaMU pycckoro andasuTa, HauyumHas ¢ A, 3a
UCKITIOUeHHEM OYKB E, 3, IZ, 0O, Y, b, bL, 'b. [Tocne cnosa «Ipunoxenue» cienyer OykBa, 0003HaYarOMIAS
€ro MocJe10BaTeIbHOCTb.

[TpunoxeHus, Kak INpaBUJIO, BBIMOJHAIOT Ha JucTtax ¢opmara A4. Jlomyckaercss odopMIIsTh
NPUIOXKEeHUS Ha uctax Gopmata A3, A4x3, Ad4x4, A2 u Al mo 'OCT 2.301-68.

4.4 MeToau4yeckne peKOMEH AN 110 HAMMCAHUIO KOHCIEKTOB

Koncmekr (ot mart. conspectus - o0030p) - NHCHbMEHHBIM TEKCT, B KOTOPOM KpaTKO |
MOCIIEIOBATEIHHO HM3JIOKEHO COJEpKaHHE OCHOBHOTO HCTOYHHMKA WH(popMaruu. KoHcnekTupoBaTh —
3HAYUT MPUBOANUTH K HEKOEMY IOPSIKY CBEJCHHS, MOYEPITHYThIE W3 OpUTHHANA. B ocHOBe mporiecca
JICKUT CcUCTEMATU3alUd NPOYUTAHHOTO HUJIN YCJIBIIIAHHOIO. 3amnucu MOTYT ACJIAaTbCA KaK B BUJC TOYHBIX
BBIJICPXKEK, ITUTAT, TaK U B (opMe CBOOOJHOW MOmayn CMbIcia. MaHepa HalMcaHHWs KOHCIIEKTa, Kak
MPaBUIIO, OJTM3KA K CTUIIIO MIEPBOMCTOYHHKA.

Ecnmu KOHCTEKT cOCTaBlieH MPaBHIBHO, OH JOJDKEH OTpPaXkaTh JIOTHKY M CMBICIOBYIO CBSI3b
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3anuceiBaeMoil mHpopManuu. VMM 3ampocTo MOKHO BOCHOJIB30BATHCS 4YEpe3 HEKOTOPOE KOJIUYECTBO
BPEMEHH, a TaKKe IPEJOCTaBUTh Ul MPUMEHEHHS KOMY-TO eIlle, MOCKOJIbKY NPOYTEHHE TPaMOTHO
3a(hUKCUPOBAaHHBIX JAHHBIX HUKOT/AA HE BHI30BET 3aTPYAHCHUI.

B mpouecce ydeObl miM npu pelIeHUH Kakoi-To 3agauud B oOmeM oObeme HHpOpManuu
BBIJICJIAIOT CaMOE€ BaXHOE M HE0O0X0auMMoe, TakuM 00pa3oM, ympoluas OBJaJeHHe MmarepuaioMm. B
XOPOIIO CJIENaHHBIX 3aHUCAX MOXHO C JIETKOCTbIO OOHAPYXKUTh CHELUATU3UPOBAHHYIO TEPMHHOJIOTHUIO,
MIOHSTHO PACTOJKOBAaHHYIO M UETKO BBIACIEHHYIO I 3allOMHMHAHMSI 3HAYEHWM pPA3JIMYHBIX CJIOB.
Vcnonb3ys 3aKOHCIIEKTUPOBAHHbBIE CBEAEHUS, JEr4e CO3[aBaTh 3HAYMMblE TBOPUECKHE WIIM Hay4dHbIE
paboThl, pa3nu4Hble pedeparsl U CTaThU.

HyXHO ymMeTh pa3nuuaTh KOHCIEKThl M MPAaBUIIBHO MCIIOJIb30BaTh TY KaTErOpUI0, KOTOpast JIydllle
BCETO MOAXOIUT ISl BBIIOTHSAEMON pabOTHI.

IInan-xoncnexm. Takol BUA U3J10’K€HUs Ha Oymare co3JaeTcsi Ha OCHOBE 3apaHee COCTABICHHOIO
IUIaHa MaTepuasa, COCTOUT U3 ONpPEAESICHHOrO0 KOJIMYECTBA MYHKTOB (C 3arojioBKaMH) U MOJIYHKTOB. B
nporecce KOHCIIEKTUPOBAHUS KaX/Ibli 3aroJ0BOK PacKphIBA€TCs — JIOMOIHAETCS KOPOTKUM TEKCTOM, B
KOHEYHOM MTOI€ IIOJy4YaeTcsl CTPOMHBIM IUIaH-KOHCIEKT. VIMEHHO Takod BapuaHT OOJIbLIE BCEro
HOJXOAUT JUIsl CPOUYHON MOATOTOBKM K IMYOJIMYHOMY BBICTYIUIEHHIO MM ceMuHapy. EctecTBeHHO, uem
nociezoBareiabHee OyaeT miiaH (ero MyHKThl JODKHBI MAKCUMAaJIbHO PAcKpbIBATh COJEP)KaHUE), TEM
CBsI3aHHEEe U IOJHOLEHHee OynerT Baml aokinaj. CrenuanucTbl PEeKOMEHAYIOT HAIOJHAThH IUIAHOBBIM
KOHCIHEKT IOMETKaMH, B KOTOPBIX OYIyT yKa3aHbl BCE HMCIOJb3yEMbl€ BaMU HCTOYHUKH, TaK KaK CO
BpPEMEHEM TPYJHO BOCCTAHOBUTH UX I10 MAMSATH.

Cxemamuueckuu nian. OTa PAa3HOBUIHOCTb KOHCIIEKTAa BBIMVISIAUT TaK: BCE IYHKTHI ILIaHA
IPEJCTaBICHbl B BUJIE BOIPOCUTEIbHBIX MPEUIOKEHUH, Ha KOTOpble HY)XHO JaThb OTBeT. M3ywas
MaTepuas, Bbl BHOCUTE KOPOTKHME MOMETKH (2—3 mpensioKeHus) MoJ Kaxablil IMyHKT Bolpoca. Takoil
KOHCIIEKT OTpaXkaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBSA3b BCEX CBEACHUIN U COCOOCTBYET XOPOIIEMY
YCBOEHHIO UH(OPMAIIHH.

Texcmyanvnwiti koncnexm. [lonoOHas popma M3J105KEHUS HACBIILIEHHEE APYTUX U COCTABIIAETCS U3
OTPBIBKOB M LIUTAT CaMOro UCTOYHMKA. K TeKcTyallbHOMY KOHCIIEKTY MOKHO JIETKO NMPUCOETUHUTD IUIaH,
71100 HANOJIHUTD €0 Pa3IMYHBIMU T€3UcCaMH U TepMUHaMU. OH JIydiie BCero MOJXOAMUT TeM, KTO H3ydaeT
HayKy WJIH JIUTEpaTypy, IJl€ LUTaThl aBTOPOB Bcerna BakHbl. OJHAKO TaKON KOHCHEKT COCTABHUTH
HernpocTo. Hy)kHO yMeTh NmpaBUIIbHO OTIENATh HanOoJiee 3HAUMMBbIE LIUTAThl TAKMM 00pa3oM, 4yTOOBI B
UTOTEe OHHU JaJIi IIPEJICTAaBICHUE O MaTepHalle B IEJIOM.

Temamuueckuii koncnexkm. Takoi croco0 3amucu MH(OPMAIMKM CYIIECTBEHHO OTJIMYAeTCs OT
npyrux. CyTb €ro — B OCBEILIEHUH KaKOTO-HUOY/Ib OINPEEIeHHOI0 BOIIPOCa; IPHU 3TOM UCIOJb3YeTCs HE
OJIMH UCTOYHMK, a HecKosbKo. ConepxkaHue Kak[Joro MaTepuaia He OTpa)xacTcs, BEb 1I€JIb HE B 3TOM.
Temarnueckuif KOHCHEKT IOMOTaeT JIydllle JAPYruX aHaJIu3upoBaTh 3aJaHHYI0 TEMY, PacKpbIBaTh
MOCTaBJIEHHBIE BOMPOCHI U M3Y4aTh UX C pa3HbIX cTOpoH. OJHaKo OyIbTE FOTOBHI K TOMY, YTO MPHIETCS
nepepaboTaTh HEMallo JUTEPaTyphbl JUIsl MOJTHOTHI U LEIOCTHOCTU KAapPTHHBI, TOJIBKO B 3TOM Clly4yae
U3JI0XKeHue OyeT 00J1a1aTh BCeMU JOCTOUHCTBAMHU.

C60600HbIti. DTOT BHUJ KOHCIEKTa MpeIHa3HAaueH JUIsl TeX, KTO YMEET HCIOJIb30BaTh Cpasy
HECKOJIbKO CIIOCO0OB paboOTHl ¢ MaTepuasioM. B HeM MOXET coaep)KaTbCs YTO YTrOJHO — BBIMHCKH,
LUTaThl, TUIaH M MHOXECTBO Te3ucoB. Bam morpebyercs ymeHHe OBICTPO U JIAKOHUYHO H3JIaraTh
COOCTBEHHYIO MBICIb, pPabOTaTh C IUIAHOM, AaBTOPCKUMHU muTaTamu. CuuTaercs, 4YTO NOAOOHOE
(bukcupoBaHHe CBEJCHUH sSIBIIsIETCS Hauboee LEeI0CTHBIM U TOJTHOBECHBIM.

Texnuka cocmaenenus KOHCnekma.

HeoOxoaumMo mpocMoOTpeTh MaTepual, BBISBUTb OCOOEHHOCTH TEKCTa, €ro XapakTep, MOHSTb,
CJIOXKEH JIM OH, COAECPKUT JIM HE3HAKOMBIE TEPMUHBI;

CHoOBa pouYnTaTh TEKCT U THIATENBHO POAHAIM3UPOBATh ero. Takas paboTa ¢ MaTepuansoM AacT
BO3MOYKHOCTh OTJENUTHh IJIABHOE OT BTOPOCTENEHHOTO, pa3ieiuTh WH(POPMALMIO HAa COCTaBISIOIINE
YaCTH, PACIIOJIOKUTh €€ B HY’KHOM NOPSJIKE.

O0603Ha4YNUTh OCHOBHBIE MBICIIM TEKCTa, OHM HA3bIBAIOTCS Te3ucaMu. X MOXKHO 3amMchIBaTh Kak
YTOJHO - IUTaTaMu (B Ciy4ae, €clid HY)KHO TepefaTh aBTOPCKYIO MBICTB) JIMOO CBOMM COOCTBEHHBIM
CII0COOOM.
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IIpu koHncnexmupoanuu aexyuii PEKOMEHIYETCS HIPHUIEPKUBATHCA CIEAYIOIUX OCHOBHBIX
IIPaBUIL

1. He nHauuHath 3anMcbiBaTh MaTepuaj C IEPBBIX CIIOB IpENoAaBareis, cHadajga HEOOXOAUMO
BBICIYIIATh €r0 MBICIb 10 KOHIIA U IOCTapaThCsl IOHATS €€.

2. [lpuctynaTth K 3amMcy HY)KHO B TOT MOMEHT, KOTJa MPENoJaBareib, 3aKaHUMBas U3JI0KECHHE
OJTHOM MBICJIN, HAYMHAET €€ KOMMEHTHPOBATb.

3. B KoHcrmekTe 00s3aT€TbHO BBIICISIOTCA OTHAENbHbIE 4yacTh. HeoOXxommmo pasrpaHHYUBaTh
3aroJOBKH, IMOA3arojIOBKH, BBIBOABI, 000COOATh OJHY TeMy OT JApyroi. BbiieneHue MOXXHO JenaTh
[IOYEPKUBAHUEM, APYTUM IBETOM (TOJBKO HE CIEAYET IPEBpAlaTh TEKCT B IMECTPble KAPTHHKH).
Pexomenayercst nenaTh OTCTYIbI Ul 0003HAaYeHUs ab3aleB M IMyHKTOB ILJIaHa, MPOOEIbHbIE CTPOKU IS
OTJENCHHsI OJHOW MBICIH OT JApYroil, Hymepanuto. Ecnu onpenenenus, GopMyisl, paBuiia, 3aKOHBI B
TEKCTEe MOYKHO CZeaTh 00jIee 3aMETHBIMU, UX 3aKJIH0YaI0T B PAMKY.

4. 3amwcu HYXHO CO3/1aBaTh C HCIOJb30BAHUEM TMPHHATHIX YCIOBHBIX OO0OO3HAYECHUH.
Koncnektupys, 00s3aTeIbHO HEOOXOIUMO yNOTPeOJsATh pa3HOOOpa3Hble 3HAKW (MX HAa3bIBAIOT
CUTHaJIbHBIMU). OTO MOTryT OBITH YKa3aTeld W HANpaBISIIOIIME CTPEJIKH, BOCKJIMLATENbHBIE U
BOIPOCUTEIIbHBIE 3HAaKU, coyeTanus PS (mocnecnosue) u NB (oOparute BHuMaHue). Hampumep, cioBo
«CTIEIOBATEIBHO» BBl MOXKETE 00O03HAYUTh MaTeMaTWYecKou cTpenkoii =>. Korma BeipaboTaeTcs CBOM
COOCTBEHHBIN 3HAKOBBII HAOOP, CO3/1aBaTh KOHCIEKT, a MIOCJIE U U3Yy4aTh ero OyJeT mpoiue 1 ObicTpee.

He HyxHo 3a0biBath 00 aOOpeBuaTypax (COKpAlllEHHBIX CJIOBax), 3HAaKax paBeHCTBA U
HEpaBEHCTBA, OOJIbLIE U MEHBIIIE.

bonbiuryto mosib3y JUis cO3/laHUsl NPABUJIBHOTO KOHCIIEKTA JAar0T cOKpaiieHus. OgHako MHOTHE
CUMTAIOT, YTO COKpAIEHHUE TUMA «A-Thb» (IyMaTh) U MOAOOHBIE UM MCIIOJIB30BaTh HE CIENYET, TaK Kak
BITOCJICICTBUH OOJIBIIIOE KOJIMYECTBO BPEMEHH YXOJIUT Ha pacii(pPOBKY, a YTEHUE KOHCIIEKTA HE JTOJHKHO
IPEPBIBATHCS TOCTOPOHHUMH JICHCTBUAMU U pa3MblIeHUsAMH. Jlydine Bcero pa3paboTaTh COOCTBEHHYIO
CUCTEMY COKpallleHHi M 0003HadaThb UMHU BO BCEX 3alUCAX OJHU M TE ke CJIOBa (M HE 4YTO MHOE).
Hanpumep, cokparieHue «r-Tb» OyJeT BCEraa M Be3Jie CIIOBOM «TOBOPHUTH», a Oonbluas OykBa «P» —
CJIOBOM «paboTay.

5. HyxHo u306erarhb CI0XXHBIX U JUIMHHBIX PacCyKJICHUH.

6. Ilpm KOHCHEKTHUPOBAHWW JIy4II€ TMOJIH30BATHCS TIOBECTBOBATEIBHBIMUA TPEIIOKEHHISIMH,
n30eraTb CaMOCTOSITENbHBIX BOPOCOB. BOMPOCH! yMEeCTHBI Ha MOJIIX KOHCIEKTA.

7. He HyXHO cTapaTbcs 3aMKCHpPOBaTh MaTepuail JOCIOBHO, IIPU 3TOM YacTO TEpsETCs IJIaBHAs
MBIC/Ib, K TOMY JK€ TaKyl0 3allUCh TPYIHO BeCcTH. BTopocTemneHHbIE CIOBa HY)XHO OTOpachiBaTh, 0e3
KOTOPBIX TJIaBHAsl MBICb HE TEPSIETCS.

8. Ecnu B JIeKIIMK BCTPEYaroTCsl HEMOHATHBIE TEPMHUHBI, MOKHO OCTaBUTh MECTO, a MOCIe 3aHATHH
YTOYHHUTH UX 3HAYEHHE Y MPENO1aBaTENs.

4.5 MeToanyeckne peKOMeH/IaluH M0 NOAr0TOBKEe HAYYHOI'0 I0KJIa/1a, CTAThH

HayuHnast ctatbst — 3TO mpeicTaBlieHUE PE3yJIbTaTOB KaKOT0-ITMOO HCCIEeIOBaHUS AJIi HaydyHOU
obmecTBeHHOCTH. HaydHasi cTaThsi 00s3aT€IbHO BKJIIOYAET 3JEMEHThl HOBOTO 3HAHUS, KOTOpbIE H
ONpeNeNAIoT €€ 3HAYMMOCTh. B OTHENBHBIX CiIydasX HaydHas CTaTbs MOJXET COJEep)KaTh
crcTeMaTH3alnio, 0000IIeHNE YK€ U3BECTHBIX HAYyYHBIX JJAHHBIX O MpOIlecce, SIBICHUU WIH 00bEKTe, Ha
OCHOBE KOTOPOTO JIETA0TCS HOBBIE BBIBOJIBI, TIPOTHO3BI. Takas CTaThbs Ha3bIBaeTCS 0030pOM HAYJHOM
JUTEpATypHl MO ONPEIeTIeHHON Tpobieme.

Br160op Tembl nccieioBaHus HEPAa3pPhIBHO CBSI3aH C BEIOOPOM ero o0bekTa. OOBEKT UCCIIeT0BAHMS
— cUCTeMa, IPOIIECC WIH SIBICHUE, MTOPOKIAIOIINE TPOOIEMHYIO CUTYAIIUIO U U30paHHBIE ISl U3yUYCHHUS.
[Tonyuyenue 3HaHul 00 00BEKTE, HEOOXOAUMBIX Ui PElIEHUs KOHKPETHON MpoOIeMbl, TOCTaBICHHON B
HCCIICIOBAaHUH, OCYIIECTBISETCS IOCPEACTBOM H3YUEHHs PE3y/IbTAaTOB IIEJICHANPABICHHOTO HAYYHOTO
BO3JICHCTBUS Ha OT/AENbHbIC YaCTU 00BEKTa, Ha3bIBAEMbIE MPEAMETAMU UCCIIEIOBAHUSI.

[Ipeamer wuccienoBaHUS — 4YacTh, CTOPOHA, CBOWCTBO, OTHOILIEHHE OOBEKTa, HCCIEIyEeMBIE C
OTpEeICNICHHOW IIeNIbI0 B JAHHBIX YCJOBHSX, T.e. 3TO JJIEMEHT oO0bekTa uccienoBanus. [Ipenmer
MCCIICIOBAHMSI SIBJISIETCS. HOCUTEJIEM TPYIIIBI MM Psijia CYIECTBEHHBIX CBOMCTB, CBSI3€H, WM MPU3HAKOB
M3Y4aeMOro 00BEKTa U CIY>KUT CPEACTBOM €ro Hay4yHOTO IMO3HaHUS.
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[Tocne oOocHOBaHMSA TEMBI, ONpeAeTeHUs 00BEKTa U MpeaMeTa UCCleAoBaHus (popMymupyercs
LIeJIb UCCIIEI0OBaHMs 10 JaHHOM TeMe. Llenb uccienoBaHus BBICTYNAeT KakK ONpPENEEHHBIH MeXaHU3M
MHTErpaly pa3iIudHbIX JEHCTBUM B CHUCTEMY «ll€llb — CpPEACTBO — pe3yiabTary». llenp — 3apanee
OCO3HAaHHBIM M IUIaHUpYeMbId pe3ynbTaT. OCHOBHBIE JIEMEHTHI, (OPMHUPYIOIIUE COJACPKAHUE LEIH
HCCJIEIOBaHMsI: KOHEUHBIH PE3yIbTaT, 00bEKT UCCIIEI0BAHUS, IIYTh JOCTHKEHUSI KOHEUHOT'O pe3y/bTaTa.

3ajauaMy HUCCIIEZOBAaHUS HA3bIBAIOTCS BOINPOCHI, IOJIYYEHHE OTBETOB Ha KOTOpPbIE HEOOXOAUMO
JUIs JOCTMOKEHMsI Lenu uccienoBanus. Kak npaBuiio, BBIABUIAIOTCS CIEAYIOIIME HCCIIEI0BATEIbCKUE
3aJjauu:

— BBIIBJICHHE CYIIHOCTH, NPU3HAKOB, KPUTEPUEB H3y4aeMOro IpOIEcca, SBJIEHUS U Ha 3TOH
OCHOBE €ro 00bsACHEHHE, XapaKTePUCTUKA;

— 000CHOBaHUE OCHOBHBIX ITyTeH (METOJI0B, CPECTB) PELICHUS POOIEMBI.

N3ydyenne HayyHOU JuTEpaTypbl — 3TO BAXKHBIM M JUIMTEIBHBIA MPOIECC, 3aBEPIIAIOIINICA
HallMCaHUEM OKOHYATEJIbHOIO0 BapuaHTa cTaTbd. OH BKIIIOYAeT psJ 3TAloOB: MOUCK HCTOYHUKOB;
O3HAKOMUTENIbHOE YTEHHUE; YIIIYOJEHHOE, M3ydarolllee YTEHHUE C BBINUCKaMU B (OpME KOHCIIEKTOB,
aHHOTAIlU{, TE3UCOB, pe(EepUPOBAHUS; HCIIOJIH30BAHHE HCTOUYHUKOB B IPOIECCE HMCCICIOBAHUS IS
OOBSICHEHUSI U MHTEpIpPEeTalui COOCTBEHHBIX PE3yJbTaTOB M HAOJIIOACHUHM; CCBUIKM Ha JIUTEpaTypy B
YepHOBUKE; HamucaHue 0030pHOW yactu paboThl; opraHuzanus OuOIMOrpaduyeckoro ONMMCaHHS K
paloTe U ero OKOHYaTeIbHOE PelaKTUPOBAHHUE.

Hayuynoe o00oOmieHne HOCHUT OCOOBI XapakTep, OHO OTJIMYAETCS TOYHOCTHIO, MOAYEPKHYTOMH
JIOTUYHOCTBIO, OJIHO3HAYHBIM BBIPAKEHUEM MBICIIH, KOTOpas CTPOro apryMeHTHpYeTCs, a XOJ
JIOTUYECKHUX PACcCYKJIEHUHN aKLEHTHUPYETCS C IOMOUIBIO CIEIHAIbHBIX CPEJCTB CBSI3H.

[lepeunciiuM  HEKOTOpbIE  S3BIKOBBIE CpPEICTBA HAYYHOIO CTWJIA, YTOOBI BBl  MOIVIM
MIPUEP)KUBATHCS UX NPU padOTEe C PpYKOIHCHIO:

— cioBa 000OLIEHHON CceMaHTUKH (BaXXHOCTb, CHCTEMHOCTb, BO3pacTaHUe, IOHMKEHHUE,
MIPUMEHEHHUE U T.I1.);

— TEpPMUHBI, XapaKTepHbIe I KaKOW-TMO0O0 HayKH, U OOIlEHay4Hble MOHATHS (3aKOH, MPUHIIMIIL,
KJ1accupukanys, THpopMaIus, BeposITHOCTb, TUIIOTE3a U JIP.);

— CJIOBa, YKa3blBAIOIIME HA 3aKOHOMEPHBIM XapakTep OMNHMCaHHBIX sBJICHUN (OOBIYHO,
OOBIKHOBEHHO, BCET/1a, PETYJISIPHO, BCAKUI, KaXKIbIi, KaK MPaBUJIO U T.I1.);

— TJIaroJibl HaCTOSAILIEr0 BHEBPEMEHHOTO B 000O0IIEHHO-0TBIeUYeHHbIX 3HaueHusX (peubr UJIET o
npobneme..., orctona CJIEAYET BeiBox..., CJIEAYET 3ameTuth, 4TO ..., BblUKCIEHHE (HAOIIOJICHUE)
[TPUBOJUT x crnenyromeMy pe3yabTarty ..., HIEPEHIEM K CIEAYIOLIEMY BOMIPOCY ..., 3aKJIOYEHUE HOCHUT
MIpeIBAPUTENIbHBIN XapakTep..., U3 CKa3aHHOTO PaHEE BBITEKAET..., TO JJA€T OCHOBAHUE TOBOPUTH O ..., 3TO
TOBOPHUT O ... ¥ JIp.);

— IJ1aroJibl MPOMIEANIero U OYAYyIIero BpeMeHH UCTOIb3YIOTCS B 3HAUEHUN HACTOSIILIET0 BPEMEHHU
(MBI TOTYYUM /TIOJIYYMJIH .., TPUMEHHM ..., HCIOJB3YETCs, BBIpaKaeTcs, HaOoqaeTcs U T.11.); Jale
MCIOJIb3YIOTCSl TJIarojibl HECOBEPUIEHHOIO BHUJAA, Kak Oojiee OTBICYEHHO-OOOOIIEHHBIE; TJIarojibl Ke
COBEPILICHHOTO BHUJA XapaKTEePHBI Il YCTOMUMBBIX OOOpPOTOB (JIOKaXEM, 4YTO ..., PACCMOTPHUM ...,
BBIBEJIEM ...);

— npeobnanaoT GopMbl 3-rO JIMIla MECTOMMEHHUH U IJIarosioB. ABTOpcKOe «MBbI IUTIOC JTHMYHAsS
dbopma Tmaroma» ymoTpebseTcs B OTBJICUEHHO-O0OOIIEHHOM 3HAUYe€HUHM (MBI cuMTaeMm (IoJiaraem,
YTBEP)KIAEM. .., HAMU YCTAaHOBJICHO...).

— YacTOTHBl CYILECTBUTENbHbIE €JAMHCTBEHHOTO 4Hcia, (OpMBI CpelHEro pojaa y
CYIIECTBUTENbHBIX a0CTPAKTHOIO 3HAUCHUS (ABMXKEHHE, KOJTUYECTBO);

— KpaTkue npuiaratesbHble: [I[pocTpaHCTBO OTHOPOAHO U H30TPOIIHO.

Ha cuHTakcuueckoM YpOBHE CBSI3b MEXKAY IPEMJIOKEHUSMU OCYILIECTBISETCS C IOMOILBIO
MOBTOPSAIOIIUXCS CYLIECTBUTENBHBIX W MecTouMeHMH. Cnenute, 4ToObl B OJM3KOM KOHTEKCTE HE
noBTopsutrch cioBa DTOT, DTO, 3amensiite ux cuHOHMMaMu. Hampumep, 3TOT — MOAOOHBIN, TaKOM
K€, YKa3aHHBIM BBINIC, JaHHBIM W T.I. B TpemmokeHuM mpeodsiagaeT NpsIMOM TMOPSAOK CIIOB
(momuiexaiiee — ckazyemoe — JOTIOJHEHHUS).

[Tocne NMOArOTOBKM 4YEpPHOBBIX HAOPOCKOB OTAENBHBIX Pa3[eiOB HEOOXOAMMO MPUCTYHAaTh K
HaIlMCaHUIO PYKONMCH CTaThH B 11eJI0OM. Pa3/iensl cieyer paconokuTh B CIEAYIOLIEM MOPSAKE:
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— aHHOTAITHS;

— BBEJICHHE;

— BKCIIEPUMEHTAJIbHBIN pa3ae;

— aHAJIMTUYECKUI/TeOpeTUYECKUH pa3ied;

— 3aKJIIOYEHHUE;

— CMHCOK HUCIOJIb30BAHHBIX HCTOYHUKOB.

HekoTopbsie W3 MEpeUMCICHHBIX BBINIE pPa3AciioB y Bac MOryr OTCYTCTBOBaTh, a MOPSIOK
CJIETOBaHMSI PA3/IEIOB MOKET ObITh HHOM, UTO HEOOXOIMMO COTJIacOBATh C HAYYHBIM PYKOBOAUTEIIEM.

BBeneHne MOXeT BKIIOYATh TAKME KOMIIOHEHTHI: OOOCHOBAaHUE M aKTYaJIbHOCTh TEMBI; KPATKHIA
0030p JIUTEpaTyphl, XapaKTepUCTHUKa IpeaMeTa, o0bekTa (00BEKTOB), a TaKKe METO/I0B HUCCIIEIOBAHUS;
BBIJIBUTaeMasi THUIIOTE3a; HaydHasi HOBU3HA PaOOThI, €€ TeOPETUIECKas ¥ MPAKTUYECKasi 3HAYMMOCTb.

B »skcnepumeHTanbHOM (HCCIEIOBATENIbCKOM) pasjene jgaercss OOOCHOBaHHME W ONKCAHUE
METOJIMKH  WCCIICJAOBAHUS, TPUBOMATCS TOJNYYCHHBIC JaHHBIC, pa3MeEIaeTcss HeO0OXOIUMBIH
WUTIOCTPATUBHBIA MaTepuai;, GopMyIHUPYIOTCS BBIBOBI U 0000IIECHUS.

B Tekcre crathu ciieyeT apryMEeHTHPOBAHO BBIACIUTL TO HOBOE U OPUTHHAIBHOE, YTO BHOCHUT B
pa3paboTKy mpobiieMbl aBTOP CTaThU. TEKCT JOMKEeH 001a/1aTh HEKOTOPHIM KOMITO3UIIMOHHO-CIOKETHBIM
MMOCTPOCHHUEM, HAIIPABJICHHBIM Ha IIOCIICJIOBATEILHOC M ICJICHAINIPABICHHOES PACKPBITHE IS YUTATEIs
Ipolecca aBTOPCKOro MOUCKA.

AHaJIUTHYECKUA WM  TEOPETHYCCKHH  pa3feNl  IMOCBAMIACTCS  aHAINW3Y  IMMOJYYCHHBIX
AKCIIEPUMEHTAIBHBIX PE3yJIbTaTOB; MX OMUCAHHIO, MHTEPIPETAlMM B PaMKaX CYIIECTBYIOIIEH TeopHH
WM TIPEJICTABIISICT OPUTHHAIBHOE TEOPSTHUECKOE HCCIICIOBAHUE.

MeTtoauueckuil pazzien MOXKET coAepkaThb apryMEHTHPOBAHHBIE MPAKTUYECKUE PEKOMEHIAIIHH,
BO3MOYXHOCTH ¥l OCOOCHHOCTH UCTIOJB30BaHUS Pe3y/IbTaToB Barmeit paboTsl.

3akiroueHrue B KpaTkod (opMe MOABOIUT MTOTH BCe pabOTHI B BUAE TE3HCOB WM BBHIBOJIOB,
COTJIACOBAaHHBIX C IENBI0 M 33aJa4aMH WCCIEAOBAHUS, YKA3bIBACT TCOPCTHUCCKYIO W TPAKTHUECKYIO
[EHHOCTh MOJYYEHHBIX PE3yJbTaTOB, UX BO3MOXKHOE BHEIPEHHs, HaMeuaeT JaIbHEUIINEe MEePCIeKTHBBI
W3Y4YEHHUs JaHHOU MPOOIIEMBI.

YCTHBI A0KNAA TpH  BBICTYIUIGHHM Ha KOH(EPEHLUH CTPOUTCS Ha OCHOBE BBEACHHS,
pa3BepHyTOrO pedepara coaepKaHus padOThl M 3aKIIOYEHUsS. 3apaHee y3HalTe 00 yCTaHOBIEHHOM
pernamente BbIcTymuieHUs. [lomHHTE, yTO 000 BCeM paccka3aTh B OTBEIEHHOE BpeMsi HE yJacTcs,
Mo3TOMy OoTOepHuTe Hamboliee 3HAYUMBbIC W HHTCPECHBIC PE3YNbTAThl, (DAKTHI, BBIBOIBI, HAOIIOICHHS.
[TocrapaiiTech X BKIIIOUUTH B CBOE BBICTYyIUIeHUE. Hanboee BaykHbIe U MHTEPECHBIE PE3YIbTAaThl MOKHO
MPEACTaBUTH B BUJIE CIaiifioB (He Oosiee ogHOrO-Tpex). Crnaitnbl oOeryar Baiie BHICTYIUICHUE Ha 3allIuTe,
caenaroT 0oJee HOCTYMHBIM €r0 BOCHPUATHE CIYIIATENSIMU U MPHUAATYT TOTMOTHUTEIbHYI0 3HAYUMOCTh
Bamei pabore.

Jloknan crienyer paccuuThiBaTh Ha 5 — 15 MUHYT (B 3aBUCHMOCTH OT PETJIAMEHTa) M MOCTPOUTH
CJIETYIOIM 00pa3oMm:

1) Ha3BaHue TeMbl pabOTHI, OOOCHOBAHHWE €€ HOBU3HBI U MPAKTUYECKOW 3HAYMMOCTU. MOKHO
yKa3aTh MOTHBBI BEIOOPA TEMBI,

2) uenb u 3a7a4u paboThl;

3) XapakTepHCTHKa MPeIMeTa, 00bEKTa M MaTepHasia HCCIICT0BAHNS;

4) MeTO/bI UCCIIeI0BAHUS;

5) OCHOBHBIE Pe3yJIbTaThl U BBIBOBI PaOOTHI;

6) B 3aKJIIOYEHHE MOXKHO YKa3aThb JallbHEHIIHNE MEPCIeKTUBBI MCCIEAOBAHUS PacCMaTpUBaeMON
pOOIIEMBI.

4.6 MeToanuyecKkue PEKOMEHIAIUHU 10 MOATOTOBKE IMPE3CHTAIIMHA

[pe3eHTaryiss — 3TO KpaTKOE HAIJSTHOE HM3JI0XKEHHE HH(POPMAIMH IO COJACPKAHHIO PabOTHI,
npeacTaBiaeHHOe mocpeacTBoM mporpammbl Microsoft Office PowerPoint.

[pe3eHTaIMsI CONEPKHUT OCHOBHBIC MOJOKEHUS, BHIHOCHMbBIC Ha 3allUTY, TPaQUUeCKUil MaTepra
— PUCYHKH, TaOJIHUIBI, AITOPUTMBI U T.I1., KOTOPBIC WILTIOCTPUPYIOT MPEAMET HCCIICTOBAHUS.

[pe3enTaryst pabOTHI CIAYKUT VI YOSAUTEILHOCTH U HATJSITHOCTH Marepualia, BBIHOCHMOTO Ha
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3aIUTYy.

[TpeseHTanust 10JKHA BKIKOYATh B ce€0sl CIEAYIONIUE Pa3/Iebl:

- TUTYJIBHBIN JTUCT Tipe3enTanuu (1 crnain);

- LIeJIb MCCTIeI0BaHus, OOBEKT U NpeaAMeT uccienoanus (1 cnaiin);

- aJITOPUTM U METO/IMKa uccienoBanus (1-2 cnaina);

- OJIyYEHHBIE Pe3yJIbTaThl HCClieoBanus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIbI M MpeIJI0oKeHus (2-3 cnaiiaa).

OO61mas CTpyKTypa IpeaCcTaBICHHON MPe3eHTalluu 10JKHA COOTBETCTBOBATh CTPYKTYpE AOKIIAAA.

[Ipu co3ganuu npe3eHTauu ciaeayeT IPUAePKUBATHCS CACAYIOIMMNX PEKOMEHIAIN:

- mipudT - Times New Roman;

- pa3mep mpudTa IS 3aroJIOBKOB - HE MeHee 32;

- pa3mep mpudTa A1 TeKCTa - He MeHee 28;

- UBET W pa3Mmep mpHudTa, GopMaTel pUCYHKOB M TAOJIUI] TOJKHBI OBITh OJOOPAHBI TaK, YTOOBI
BCE€ HAQ/MKCU, PUCYHKHU ¥ TaOJIHIIBI OTYETIUBO MPOCMATPUBAIINCH HA CIAe.

5 Metoanueckue yKazaHus /sl 00y4alOUIUXCs M0 OPraHU3alMu U NMPOBeieHUI0 00yYeHHs B
HHTEPAKTUBHBIX (popMax

Jlekuus-0ecena - quanornyecKuii METO/ U3JI0KEHHUS U YCBOGHUs yuyeOHoro marepuana. Jlekuus-
Oecesia MO3BOJISIET C TIOMOIIBIO CUCTEMBI BOIIPOCOB, YMENIOW MX MOCTAHOBKU U MCKYCHOI'O MOAJIEPKaHUS
JMajora BO3JICHCTBOBAaTh KAaK Ha CO3HAHWE, TaK M Ha IOACO3HAHHE OOYYaIOIIUXCs, HAYYUTh HX
camokoppekuuu. [IpoBenenue nekuun-6ecenpl NpeanoyiaraeT HaJIMYue ONpeAeIeHHOr0 00beMa 3HaHUi
00 W3y4aeMOoM MaTepualie W CBs3M ¢ HUM. Jlekuus-Oecena momoraer HOOYIUTH OOYYAIOMIMXCS K
aKTyaJlM3allud MMEIOIIMXCS 3HAHWM, BOBJIIEYb MX B IIPOLIECC CAMOCTOATEIbHBIX Pa3MBILUICHUM, B
OBPUCTHYECKUH, TBOPYECKUH TPOIECC TIONYYECHHS HOBBIX 3HAHMIA; CIOCOOCTBYET aKTHBH3ALUU
MIO3HABATENILHON JIEATEIBHOCTH, BOBJEKAET B MAKCHUMAJIBHBIM MBICIUTEIBHBIM TIOUCK, C LEJIbIO
paspeleHuss NpOTUBOPEUUH, MOABOIUT K CAMOCTOSITEIbHOMY (POPMHPOBAHUIO BBIBOJOB M 0000IIEHUH,
CO3/1a€T YCJIOBHS JUIsl ONIEPATUBHOIO YIIPABJICHUS IPOLIECCOM ITO3HAHUS.

[To Ha3HauEHUIO B yUeOHOM IPOLECCE BBIACISAIOT CIAEAYIOIINE BUIbI JIEKIIMU-OeCe bl

- BBO/IHbIE WJIM BCTYNUTENIbHBIE (OpPraHU3YIOIINE);

- COOOIIIECHNS HOBBIX 3HAHUIA;

- 3aKpEILIAIOLIHE.

BBonnas nekuus-Oecena NOpoBOAMUTCS B Hayale JEKUUMOHHOro 3aHATUA. C ee IOMOIIbIO
obecrieynBaeTcsl MCUXOJIOTHYECKash HAcCTpoika OO0ydaroluxcs Ha BOCHPUSTHE M YCBOEHHE HOBOIO
Matepuana. becena cmocoOCTByeT NOHMMAHMIO 3HAY€HUs TMpejcTosuie paboTel, (opmupyer
MPEJCTAaBICHUS O €€ CO/IepP)KaHuM, crieliu(pruKe U OCOOEHHOCTSX.

CooOuienust HOBbIX 3HaHHMM. CTpouTcss B ¢opMe BOMPOCOB M OTBETOB MPEUMYILECTBEHHO MpU
aHaJM3e MPOYUTAHHBIX TEKCTOB, 3alIOMUHAHUU OTBETOB (KaTEXM3MWYECKas); CIIOCOOCTBYET IOJIBEJCHHIO
00OyyaroluXcsl 32 CYET YMEJIO MOCTaBJICHHBIX BOMPOCOB, UMEIOIIUXCS 3HAHUN U JKU3HEHHOTO OIbITa, K
YCBOCHHMIO HOBBIX 3HAaHHWH, (OPMYIMPOBAHUIO TOHATHH, PEIICHHIO 3a]lad; CO3JaeT CyOBEKTHBHOE
BIIEYATJIEHUE, YTO 00yJaIOIIMCs caM c/ieall OTKPBITHE, IPOJIeNal MyTh OT MPAKTHUKU K HAyYHOU HCTUHE.

3akperuistonye JeKIu-0ece bl MPUMEHSIOTCS ISl 3aKpeIuIeH s, 0000IEHNs U CUCTeMaTH3aIH
3HaHUM.

O dexkTrBHOCTH OEceabl 3aBUCHUT OT TIIATEIBHOM MOJTOTOBKH MPENOAaBaTes, IPOAYMaHHOCTU U
npodeccnoHanbHOM  (QOPMYIMPOBKM  BOINPOCOB B YETKOM  IMOCTaHOBKE, HX  JIOTUYECKOM
MocJeI0BaTelbHOCTH. BONpoCh! JOKHBI pa3BUBaTh BCE BUIBI MBIIUIEHUS, 00ECTIE€YMBATH JIOTHYECKYIO
¢bopMy MbIIIIEHUST (BECh CHEKTP MBICIUTENbHBIX AEWCTBUI), COOTBETCTBOBaTh YPOBHIO Pa3BUTHUS
o0yJaromuxcs; CO  CTOPOHBI ~ OOYYalOIIUMXCS  OTBETHl  JOJDKHBI  OBITh  OCO3HAHHBIMH U
apryMEHTHPOBAaHHBIMH, ITOJIHBIMHU, TOYHBIMH, SICHBIMHU, IPABUJIBHO C(HOPMYITHPOBAHHBIMU.

Jleknusi-TuCKyccHsl SIBJISIETCSL Pa3HOBUIHOCTBIO JIEKIUHU-Oecenpl. JIeKuus-1ucKyccus - MEeTO[
0o0y4eHHs, OCHOBAHHbIM Ha OOMEHE MHEHHMSIMHM IO ONpEeeNICHHON TeMaTHke. Bbicka3zpiBaemas B Xoje
OOCYXJIEHUSI TOYKa 3pEHUS O0YyYaroIerocsi MOXeT OTpakaTh KaK €ro COOCTBEHHOE MHEHHE, TaK H
ONUPATBCS HA MHEHHE JpPYruxX Juil. XOpOoUIO IpPOBEIEHHas IUCKycCUsl Y4UT Oosee TIiryOoKoMy
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MOHMMAHHUIO TPOOJIEMbI, YMEHHIO 3alllMINAaTh CBOIO TO3UIHUIO, HO CUYMTAThCSI C MHEHHUEM JPYTHX.
Hcnonb30BaTh AUCKYCCHIO B y4eOHOM Ipoliecce 1esecooOpa3HO B TOM cilydyae, Korjaa oOydaroluecs
00JIaZlaf0T 3HAYMTEIBHON CTEMEHbI0 CAMOCTOATENBHOCTH MBIIUICHHUS, YMEIOT apryMEHTHPOBATh,
JI0Ka3bIBaTh U OOOCHOBBIBaTh CBOK TOYKY 3peHUsA. K NMpOBEICHMIO JIEKIMM-TUCKYCCUM OOY4YarOLIMXCs
HE00X0AMMO MOATrOTOBUTh. O0yJaromuecs AOJDKHBI 3HATh 3apaHee TeMy OOCYKISHHs; IMPeaI0KEHHBIE
Ul JTUCKYCCHM BOIIPOCBHI, PEKOMEHAYEMYIO JIMTEPATYpy IO TEME M BOIPOCaM, IPEUIOKCHHBIM IS
00CYXJIeHUs; paclicaHie KOHCYJIbTAllUi C PEnoiaBaTesiMi;, OCHOBHBIE TPeOOBaHUs KYJIbTYpPhI CIIOpa,
TpeOOBaHUA K Y4aCTHUKAM JAUCKYCCHU (O3HAKOMUTBCS C pa3IMYHBIMU TOUKAMH 3PEHUS Ha OOBSIBICHHYIO
TEMy CIOpa, ONpPEIEIUTh COOCTBEHHYIO MO3MLMI0). CyIIeCTBEHHHIM MOMEHTOM Y4YeOHOH TUCKYCCHH
ABJISICTCA €€ KpUTHUYECKUil paz0op. J[i1st 3TOro moABOASTCA WTOTH 3aHATHH, aHAU3UPYIOTCS BBIBOJBI, K
KOTOPbIM HPHUIUIM YYaCTHUKU JUCKYCCHM, IIOJYEPKUBAIOTCSI OCHOBHBIE MOMEHTHI IPaBUIBHOTO
IOHUMAaHMsI MPOOJIEMBbI, MMOKA3bIBAIOTCA JIOKHOCTh, OLIMOOYHOCTh BBICKAa3bIBaHUM, HECOCTOSTEIBHOCTD
OTAENbHBIX Mo3uIHid. [logpoOHO paccMaTpuBarOTCs BRICTYIICHUS TTOJIEMUCTOB, OLICHUBAIOTCS IX YMEHHE
OTBEYATh HA BOINPOCHI, IPABMIIBHOCTb YIOTPEOJIEHUS MOHATUM, HCIIOIb30BAHUE ITPUEMOB JIOKA3aTEIbCTB
U OIPOBEPKEHUM, HAIOTCSI PEKOMEHJALUMU IO JalbHEHIIEMY COBEPIICHCTBOBAHUIO IIOJEMHUYECKHUX
HAaBBIKOB U YMEHUI.

Pa3bop npoOaeMHBIX cUTyanuil (aHAJIU3 KOHKPETHBIX CUTyamui). AHaiIU3 TPOOIEMHBIX

cutyauuii (case study) - merox oOydeHHs, NpEIHA3HAYCHHBIA [UISi COBEPIICHCTBOBAHUS HABBIKOB H
MOJIyYEHUSI OMbITa B CIEAYIOIIMX OOJACTSAX: BBISIBICHHE, OTOOpP M pelieHue mnpodiem; paboTa ¢
uHpopManuel - OCMbICICHUE 3HAUEHUS JIeTallell, ONMCaHHBIX B CUTYallMK; aHAJIU3 U CUHTE3 MH(pOpMaLuu
U apryMeHTOB; paboTa C MPEANOJIOKEHUSMH M 3aKJIIOYEHUSMHU; OLIEHKAa aJbTEPHATUB; IPUHATHE
pEeLLEeHMI; CITylllaHNe U IOHUMaHUe APYTUX JIFOJeH - HABBIKU IPYIIIOBOM padoThI.
HemocpencrBennass menb wmerofa case-Study — COBMECTHBIMH YCHIIMSIMH —TPYIIIBI  CTYJICHTOB
[IPOAHAIM3UPOBATh CUTYAIUIO — Case, BOZHUKAIOUIYIO IPU KOHKPETHOM MOJIO0XKEHUU /e, U BbIpaboTaTh
MIPaKTUYECKOE PEIIeHNE; OKOHYaHUE Mpoliecca — OLEHKa MPEAIOKEHHBIX aJTOPUTMOB U BBIOOP JyUIIETO
B KOHTEKCTE IMOCTAaBJICHHOMN MPOOIIEMBI.

Mertona case-study cCOCTOUT U3 CIEIYIOMIMX ITAIOB:

- 03HaKOMJIEHHME CTYJIEHTOB C TEKCTOM Keiica;

- aHaJIM3 Keica,

- OpraHu3zalus o0CyXJIeHHs Kelca, TUCKYCCHH, IPE3eHTaluH;

- OLICHBaHUE YYaCTHUKOB JUCKYCCUU;

- IO/IBE/IEHNE UTOTOB TUCKYCCHH.

O3HakOMJIEHHE CTYJEHTOB C TEKCTOM Keiica W MOCJIeNyIoIIMHA aHalnu3 Keilica dalle BCEero
OCYILECTBIISIOTCS 32 HECKOJIBKO JHEH 710 ero 00CYXJIEHHs U Pean3yloTcs KaKk caMoCcTosTeNbHas paboTa
CTYJEHTOB; MPU 3TOM BpeMs, OTBOJMMOE Ha MOJATrOTOBKY, ONpeNeNseTcs BUAOM Keiica, ero o0beMoM u
CJI0KHOCTBIO.

MaxkcuMmanbHast 1ojib3a U3 paboThl HaJ Keiicamu OyAeT U3BJIedeHa B TOM cllydae, €Clid CTYAECHTHI
IPU NPEBAPUTEIHHOM 3HAKOMCTBE C HUMHU OYIyT MPUIEPKHUBATHCS CHCTEMATUYECKOTO MOJXOAa K UX
aHaJIM3y, OCHOBHBIE IIard KOTOPOTO MPEICTaBICHBI HIKE:

1. BomummTe U3 COOTBETCTBYIOLINX pa3eoB y4eOHON AUCHUIUIMHBI KIIIOYEBBIE UAEH, IS TOTO,
YTOOBl OCBEXHUTh B MaMSITH TEOPETUYECKHME KOHLEMIMU U TMOAXOAbl, KOoTopsle Bam mpencrout
HCII0JIb30BaTh IIPU aHAIM3E Kelica.

2. berno npourture keic, 4TOObI COCTaBUThH O HEM 00IIee IIPEICTaBICHHUE.

3. BHMMaTeNnbHO NMPOYTUTE BOMPOCH! K Keiicy U yOeauTech B TOM, YTO BBl XOpOIIO MOHSIIH, YTO
Bac npocst cnenats.

4. BHOBb MNpOYTHTE TEKCT Kelca, BHUMATENbHO (GUKCUPYS Bce (aKTOphl MM TpOOIEeMBI,
MMEIOIUE OTHOLIEHHUE K MOCTaBICHHBIM BOIIPOCAM.

5. BeisicHuTe, Kakue uaeu U KOHIEMNIUKA COOTHOCSTCS ¢ mpolieMamu, KoTopsle Bam npemaraercs
paccMOTpeTh U paboTe ¢ KEHCOM.

Obmee npaBuiio paboThl ¢ KeiicaMy — HEb3s UCMOJIb30BaTh MHPOPMALIMIO, KOTOPas HAXOAUTCS
«3a pamkamu». Hanpumep, eciiu CTyAE€HT IPOYUTAII B Fa3eTe CTAThIO O TOM caMOM KOMIIAHUU, POOIEMBI
KOTOPOH OIMHUCaHbI B 3a/laHUM, (DaKThl U3 Hee OpaTh 3aIlpelieHo, MOCKOIbKY MEHeKep, MPUHIUMAIOIINI
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peleHne, a MOJCIUPYETCS CUTyalus, KOrjla CTYEHT HaXOAWUTCS Ha €ro mecre, o0iagaeT TOJBKO TOMH
uHpopManuel, KoTopas HpeJcTaBleHa B 3ajaHuu. VHoraa, HaoOOpOT, CTYAEHTY MOXET ObITh
Mpe0CTaBIeHa BO3MOXKHOCTh 100aBUTh (DAKTHI U3 KOHKPETHOW PHIHOYHOM CHUTYallMH, CyIIECTBOBABILIECH
B pacCMaTpHUBaeMBblii epHOJ BpeMeHHU. B Takux ciydasx BO BHUMaHHE JTOJDKHA IPUHUMATBCS 3Py IULHS
CTYZCHTA U CTENEHb BJIAJICHUS MaTEPUAJIOM.

Pe3ynpTaTroM npuMeHEHUS METO/a SBIAIOTCA HE TOJIBKO 3HAHMs, HO M HAaBBIKM NPO(EeCcCHOHANIBHOM
NESITEIbHOCTH.

ITpu pa3bope yueOHOI cuTyaunu npenojaBaTeab MOXKET 3aHUMAaTh AKTUBHYIO WJIM [TACCUBHYIO MO3ULIUIO,
MHOTJa OH «JIUPUKUPYET» pa3d0pOM, a MHOI'1a OTPaHMUMBAETCS MOJBEICHUEM UTOTOB IUCKYCCUU.

ITpu moxBeneHUN UTOrOB HEOOXOJMMO OLIEHMBATh CTYJIEHTA 3a COJEpXKATEIbHYI0 aKTUBHOCThH B
IUCKYCCHMM WM TyONWYHOM (YyCTHOM) Tpe3eHTaluu, KOTopas BKIIOYAeT B ce0d  Cleayromme
COCTAaBJISAIOLIHE:

1. BeicTymuieHne, KOTOpOE€ XapaKTepU3YEeT MOMbBITKY CEPhE3HOTO IPEIBAPUTEIILHOIO aHaIU3a
(MpaBMIILHOCTB MPEATIOKEHUN, TOATOTOBIEHHOCTh, apT'yMEHTUPOBAHHOCTD U T.11.).

2. OOpamieHre BHUMaHUS Ha OIMPENEICHHBIA KPYr BOINPOCOB, KOTOPBIE TPEOYIOT YriTyOJIEHHOTO
oOCyXIeHUs.

3. Brnagenue kaTeropuajgbHbIM amnapaToM, CTPEMJICHHE JaBaTh OIPEIEICHUs], BBIABIATH
cojiep>KaHue MOHSATHH.

4. JleMoHCTpanus YMEHHUsS JIOTMYECKH MBICIUTh, €CIIM TOYKH 3PEHUS, BBICKa3aHHBIC paHbIIE,
MOJIBITO’KUBAIOTCS U IPUBOJAT K JIOTHYECKUM BBIBOJAM.

5. IlpennoxeHue albTepPHATHB, KOTOPHIE PAaHbBIIIE OCTABATHCH O€3 BHUMAHHUSL.

6. IIpennoxeHnue onpeeleHHOro IUlaHa IeHCTBUN WM IJIaHa BOIUIOIEHUS PELICHHUS.

7. Onpenenenye CylecTBEHHBIX 3JIEMEHTOB, KOTOPbIE JOKHBI YUUTHIBAThCA TP aHATIU3E Kelca.

8. 3ameTHOE yyacTHe B 00pabOTKe KOJTMYECTBEHHBIX JAHHBIX, IPOBEACHUHU PAaCUeTOB.

9. [TogBeneHue UTOroB 0OCYKICHHUS.

AHanu3 Kkeiica, 1aHHBIA CTYAEHTOM IpH HEMyOJINYHOHN (MMMCHbMEHHOM) MpPE3eHTAlMU CUUTACTCS
YIOBJIETBOPUTENbHBIM, €CIIH:

- ObUT0 CHPOPMYIIMPOBAHO U MPOAHATUZUPOBAHO OOJIBIIMHCTBO MPOOIEM, UMEIOLINXCS B Keiice;

- IPOBEJIEHO MAaKCHUMAJIbHO BO3MOYXKHOE KOJIMUYECTBO PacueTOB;

- ObUIM cZenaHbl COOCTBEHHBIE BBIBOABI HAa OCHOBAaHMM HH(pOpMalUM O Kelce, KOTOpbIe
OTJIMYAIOTCS OT BBIBOJIOB APYTHX CTY/ICHTOB;

- OBUIM TPOAEMOHCTPUPOBAHBI AJEKBaTHblE AHAINTUYECKUE METOJbl JUii 00paboTKU
nH(popMaLuu;

- COCTaBJICHHBIE JJOKYMEHTBI IO CMBICITY U COJICPKAHUIO OTBEYAIOT TPEOOBAHUSAM;

- IPUBEJICHHBIC B UTOTE aHAJIN3a apTYMEHTHI HaXOSITCS B COOTBETCTBUH C paHee BBISIBICHHBIMU
npobiemMaMu, cIeIaHHBIMU BBIBOJIAMH, OIICHKAMHU U MCIIOJIb30BAHHBIMU aHATUTHUYECKUMH METOJaMU.

CrTyneHT JODKEeH MOHMMAaTh HE TOJIbKO IMpaBHiia pa3dopa Keiica, HO U CUCTEMY €ro OLEHUBaHUS
nperno/iaBaTesieM, mocieiHee TpedyeT 00s13aTeIbHOIO €€ pa3bsICHEHU /10 Hadana padoThl Hajl KEHCOM.
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