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1 Mertoauyeckne ykazaHusi A8 O0ydalOIIUXCs MO INJIAHHPOBAHHMI0O W OPraHU3alMu
BpeMeHH, He00X0IMMOr0 1JIsl 0CBOCHHUS IMCIUIIIMHbI

CtpyKkTypa BpeMeHH, HEOOXOIUMOTO Ha M3yYCHHUE TUCITUTUINHBI

R ——— Bpewmsi, 3aTpaunBaemoe Iia U3Yy4CHUE
JHUCHMILINHEL, %0

W3yuenne nuTepaTypsl, PEKOMEHIOBAaHHOW B paboueit 10
MPOrpaMMe JUCIHUILITUHBI
CaMocCTOSTEILHOE BBIIIOJIHEHHE THITOBBIX 3aJIaHuH, 10
HanucaHue pedepaToB
W3ydenne TeMm, BBIHOCHMBIX Ha  CaMOCTOSITEIILHOE 10
paccMOTpEeHHE
Hanwucanue pedepara 10
BrinosiHEHNE TECTOBBIX 3aIaHUN 20
BrlirmotHeHHE KOHTPOJIBLHOM pabOThI 40
Htoro 100

2 MetoauyecKkue yKazaHHus 0 padore 00y4aommxcsi BO BpeMsi POBe/ieHUs JIeKIMii

Jlexuust Kak OpraHu3aMoOHHas popMa 00y4eHus - 3TO 0codast KOHCTPYKIHUS YIeOHOTO mpoliecca.
[IpenogaBaTens Ha MPOTSHKEHUH BCEro y4eOHOTrO 3aHATHS COOOIIAET HOBBIN y4ueOHBIH MaTepual, a
CTY/ICHTHI €r0 aKTHBHO BOCIIPHHUMAIOT. biiarogapst ToMy, 94To Marepuai u3jiaraercsi KOHIEHTPUPOBAHHO,
B JIOTMYECKU BBIAEPKaHHOU (hopMe, JIeKIUs SBJIseTCS HanboiIee 3KOHOMUYHBIM CIIOCOOOM Mepenadu
yaeOHOI nH(DOPMAIINH.

MeTtogonornyeckoe 3HAYEHUE JIEKIIMM COCTOMT B TOM, YTO B HEH pacKpbIBarOTCS
(byHIaMEHTAIbHBIE TEOPETHYECKUE OCHOBBI YUEOHOW MUCIHMIUIMHBI W HAay4YHBIE METOJBI, C ITOMOIIBIO
KOTOpBIX aHATM3UPYIOTCS sIBIEHUS. B 1eJoM MOXXHO cKa3aTh, YTO JIGKIIMM Kak (QopMe U METOIy
00y4YeHHs MPHUCYIIU TP OCHOBHBIE TIeIarornyecKie (PYHKIUH, KOTOPBIE ONPENENSIOT €€ BO3MOKHOCTH U
JOCTOMHCTBA B y4eOHOM ITpolecce: TT03HaBaTeNIbHAs, pa3BUBAIOIIAs U OPraHU3YIOIasl.

[To3naBarenbHast (GyHKIUS BBIpaKAeTCS B MOHWMAHHWM CIYIIATENSIMH OCHOB HAyKH, HAaydHO
00OCHOBAHHBIX IMyTeH pelleHHUs MPAaKTUUYeCKUX 3ahay. Jlekuus mpus3BaHa JaTh UM B3aMMOCBSI3aHHOE,
J0Ka3aTelbHOE M OTYETIIMBOE IIPEICTABICHHE O CaMbBIX CIIOXXHBIX MOMEHTaX B MPAaKTUYECKOM
JeSTeNbHOCTH CHElHUATUCTOB. VIMEHHO 3TO, a He 3alOMMHAaHUE KaXIOro CcJioBa WU IHUQPHI,
MIPOJAMKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B MTO3HABATEIHHON (DYHKITHH.

Kpome Toro, cieayer mOMHUTh, YTO MO3HaBaTeabHast (QYHKIMS BCAKOM JIEKIIMM CBSi3aHA U C TEM,
YTO B JKUBOW Pa3TOBOPHOM pedH camble CIOXKHBIE BOIPOCHI PAa3bACHUTh M MOHATH JIErde, 4YeM TOT/a,
KOTJla OHM M3JI0’)KEHBl NMUCHbMEHHO. 3HAUUT OJHO M3 OCHOBHBIX JOCTOMHCTB JIEKLIIMH — 3TO Iepeaaya
y4eOHOTo MaTepuana He 0€33ByYHBIMH CTPOKAMH TEKCTa, 3 KOHKPETHBIM YEJIOBEKOM — IPETIOIaBaTEIIEM.

Jlexuust 1OCTUTAET LIENH, €CIIM TOMUMO COOOIIEHUSI HH(POPMALIUK OHA BBITIOIHSIET pa3BUBAIOILYIO
(GYHKINIO, TO €CTh TO COJACPKaHWI0 W (GopMe OHA OPUEHTHPOBAaHA HE HA IMaMsATh, a HAa MBIIUICHUE
o0y4yaeMbIX, IPU3BaHa HE TOJBKO MPENOJHECTH UM 3HAHMS, HO M HAYYUTh UX CAMOCTOSITEIHHO MBICIHTb.
VIMeHHO Takue TPEOCHUIKH COJACPKUT JIEKIUs, MOATOTOBJICHHAs Ha BBICOKOM NPOQPECCHOHATHLHOM
ypoBHE. B OBceIHEBHOM M MHTEHCUBHOM YIPaXHEHWU B HAYYHOM MBIIUICHUH M 3aKJIH0YAETCsl TiIaBHas
[IEHHOCTb JICKITHH.

CrnenoBarenbHO, pa3BUBaroOIas (QYHKIUS JIEKIMM HAXOAUTCS B 3aBUCUMOCTH OT T'PaMOTHO
MoIOOPAaHHOTO W COCTABJICHHOTO CONEP)KaHWs JIEKIUM W METOJUKH ero wu3yiokeHus. JlormuHoe,
JI0Ka3aTelbHOE pacroyiokeHre MaTepuana, CTpemiieHHe JEKTOpa He MPOCTO M3JI0XKUTH ToJible (PaKThl, a
JIOTHYHO PACHOJIOKHUTHh Marepuai, J0Ka3aTh €ro MCTUHHOCTh, NMPHUBECTH K OOOCHOBAaHHBIM BBIBOJAM,
HAY4YMTh CIIyIIaTesled AymaTh, UCKaTh OTBETHl HAa BO3HHMKAIOIIME BOMPOCHI U paccCMaTpUBATh NMPUEMbI
TaKOTO TIOMCKA — BCE 3TO OTJIMYUTEIBHBIC YEPTHI JICKIIUH, BBHITIOTHSIONIEH B TIOJTHON Mepe pa3BUBAIONIYIO
byHKLIHIO.

Opranusytomass (QyHKUMS JIEKIUU [peaycMaTpUBaeT, B IEPBYI0 oOdYepedb, YIpaBlIeHUE
CaMOCTOSITENIbHON PabOTOM, Kak B IMpoIlecce JIGKIIMH, TaK U BO BHEAYAUTOPHOE BpeMs. ODTa (QyHKUUS
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CO3HATEJIbHO YCUJIMBAETCS IPOBEICHUEM CEMHHAPOB U MPAKTUYECKUX 3aHATUH. B 1aHHOM citydae ekTop
PEKOMEHIyeT JUTepaTypy, oOpaliaeT BHUMaHUE CIyIIaTee Ha TO, YTO HEOOXOAUMO H3YyYUTh U C YEM
cormoctaBuTh. llodydeHHble B XOJ€ JIEKIMH BBIBOJBI M PE3YNbTaThl CIyXaT OCHOBOM IIpH
CaMOCTOSITENIbHOM MPOpabOTKEe PEKOMEHI0BAHHOU JIUTEPATYPHI.

['maBHOe B mepUOX TOATOTOBKM K JIEKHMOHHBIM 3aHATHAM — HAYYUTBCS METOJaM
CaMOCTOSITEILHOTO YMCTBEHHOTO TpyJla, CO3HATEIbHO pPa3BUBATh CBOM TBOPUECKHUE CIOCOOHOCTH H
OBJIA/IEBaTh HAaBBIKAMH TBOPYECKOH paboThl. [is 3TOro HEOOXOJUMO CTPOrO COONIIOAATh JUCHUIUIMHY
yueObl W ToBeleHHUs. YeTkoe IMJIaHUPOBAHUE CBOEro padouero BPEMEHH U OTAbIXa SBISETCS
HEOOXOJMMBIM YCJIOBUEM JUJIsl YCIICHUIHOM CaMOCTOSITEIHbHON paboThl. B OCHOBY €ro HyXHO IOJIOXKHUTh
pabouyio mporpaMmy H3y4aeMmblX B CEMECTpe TUCHUIUIMH. ExeqHeBHON yueOHOUM paboTe CTyIeHTY
cienyer ynensatb 9-10 yacoB CBOEro BpEMEHHM, T.€. IpU LIECTH YacaX ayAUTOPHBIX 3aHATHH
CaMOCTOSITENIbHOM paboTe HEOOXOAUMO OTBOAUTH 3—4 yaca.

Kaxnomy CTyAEHTY ciellyeT COCTaBIATh €KEHEACTbHBIA U CEMECTPOBBIH TJIaHBI PA0OTHI, a TAKXKE
IJIaH Ha KaxAblid pabouunii genb. C Beuepa Bcerja Hajo pacrnpeiensTh paboTy Ha 3aBTpalIHU JeHb. B
KOHIIE KQXXI0TO JTHS I1eJIeCO00Pa3HO MOABOAUTE UTOT PabOTHI: TIIATEIHHO MPOBEPUTH, BCE JIU BHIITOJTHEHO
[0 HAMEUEHHOMY IUIaHy, He ObUIO JIM KaKUX-TUOO OTCTYIUICHUH, a €clii OBbLIH, MO KaKOW MPUYHMHE ITO
npou3onuio. HyXHO OCYIIECTBISITH CAaMOKOHTPOIb, KOTOPBIA SBISETCS HEOOXOIUMBIM yCIOBHEM
ycnenrHoi y4eObl. Eciaum 4TO-TO OCTaloch HEBBINOJIHEHHBIM, HEOOXOAMMO H3bICKAaTh BpeMs IS
3aBepILEHUs STOW YacTH paboThl, HE YMEHbIIAs 00beMa HEJeIbHOTO TUIaHa.

CrnymaHue M 3aluch JICKIUA — CIOXKHBIM BHUJI BY30BCKOW ayauTOpHOU paboThl. BHUMaTenbHOE
CIlyIIaHWE ¥ KOHCIEKTUPOBAHME JICKIHMI TMPEANoiIaracT WHTEHCUBHYIO YMCTBEHHYIO [€STEIbHOCTh
cryneHta. KpaTkue 3amucu JeKUUN, UX KOHCIEKTUPOBAHHME IMMOMOTAeT YCBOUTH Y4eOHBI Marepuall.
KoHcnekT siBisieTcsl MOJE3HbIM TOI'/1a, KOI'/la 3alliCaHO CaMO€ CYLIECTBEHHOE, OCHOBHOE U CJ/IE€JIaHO 3TO
caMHM CTyJeHTOM. He Hajio cTpeMUThCs 3aMmucath IOCIOBHO BCIO JIEKIUIO. Takoe «KOHCIIEKTHPOBAHUEY
INPUHOCUT OOJbIIE Bpeda, YeM IOJb3bl. 3alUCh JICKIUHA PEKOMEHAYETCS BECTH IO BO3MOXKHOCTH
COOCTBEHHBIMU (opMyIUpOoBKamMH. JKenareiapbHO 3amuch OCYIIECTBISITH HA OJHOW CTpaHMIe, a
CJIEYIOILYIO OCTaBJISITh JJI MPOPabOTKH y4eOHOr0 MaTepualla CaMOCTOSITENIbHO B IOMAIIHUX YCIOBUSX.
KoHcnekT nekuuu sydiie noapas/ienaTh Ha MyHKThI, Haparpadsl, co0ar0as KPacHyI0 CTPOKY. ITOMY B
OOJBIION CcTereHu OyayT CIOCOOCTBOBATH MYHKTHI IJIaHA JICKIWHW, MPEIJIOKEHHBIE MPETOaBaTeIsIM.
[TpuHIMNMaIbHBIE MecTa, onpeneneHus, GopMyibl W APYroe CiIeAyeT CONpPOBOXKAATH 3aMEYaHUSIMU
«BAXHO», «0CO00 BaXHO», «XOpOIIO 3allOMHUTH» M T.I. MOXHO JenaTh 3TO U C IIOMOIIbIO
Pa3HOLBETHBIX MapkepoB MM pydek. lLlerecooOpa3Ho pazpaborarh COOCTBEHHYIO «MapKorpagpuio»
(3HayKH, CUMBOJIBI), COKpalleHus ciaoB. He mumuuM Oyner u u3ydeHue OCHOB creHorpaduu. Paboras
Ha/l KOHCTIEKTOM JIEKIIMi, BCEr/la HE0OX0AMMO UCIOJIb30BaTh HE TOIBKO y4eOHUK, HO U Ty JIUTEpaTypy,
KOTOPYIO JIOTIOJHUTENIBLHO pPEKOMEHI0Bal JeKkTop. MMeHHO Takas cepbe3Has, KpOmHoTjiuBas padora c
JEKIMOHHBIM MaTepUATIOM TIO3BOJIUT TTTyOOKO OBJAIeTh 3HAHUSMHU.

3 Meroanyeckue YyKa3zaHusi Jisi OOy4YalOIIMXCS IO MOATOTOBKE K CeMHUHAPCKHM
(MpakTHYeCKHUM) 3aHSITHAM

CemuHapckoe (IIPaKTUUECKOE) 3aHATHE - OJHA W3 OCHOBHBIX (DOpM opraHuszanuu y4eOHOTrO
mporecca, MpeACTaBIsIoNIas COOOH KOJUIEKTUBHOE OOCYXAEHHE CTYACHTaMH TEOPETHUECKUX U
MPAKTUYECKUX BOMPOCOB, PEILIEHUE MPAKTUYECKUX 3a/1a4 MO pyKOBOJACTBOM IPENOJaBaTes.

OCHOBHOW 1I€TTbI0 CEMHUHApPCKOro (TMPaKTHYECKOT0) 3aHATHS SBISETCS NpOBEpKa TIITyOMHBI
MOHUMAaHMSI CTYJEHTOM H3ydaeMoOM TeMbl, y4eOHOro mMarepuana U yMEHHUS HM3JI0KHUTh €ro COoJepKaHue
SCHBIM M UETKHUM $S3BIKOM, pPa3BUTHE CAMOCTOSATEIBHOTO MBIIIJIEHUS M TBOPYECKONM AaKTUBHOCTH Yy
CTY/IEHTA.

Ha cemunapckux (IpakTUYeCKHMX) 3aHATUSAX MPENoiaraeTcsi paccMaTpuBaTh Haubolsiee BaKHBIE,
CYIICCTBCHHBIC, CJIOXHBIC BOIIPOCHI, KOTOPBLIC, KaK CBHUACTCILCTBYCT IIPCIIOAABATCIIbCKAA IIPAKTHKA,
HaunboJiee TPYAHO YCBAaUBAIOTCS CTYJCHTaMHU.

[Ipy 5TOM TOTOBHUTHCS K CEMHUHApCKOMY (TPaKTHUECKOMY) 3aHSTHIO BCErJla HY)KHO 3apaHee.
[ToaroToBka Kk CEMHHAPCKOMY (IIPAaKTUYECKOMY) 3aHATHIO BKIIIOYAET B ce0sl ClieayolIee:

- 00s3aTeIbHOE O3HAKOMJIEHUE C IJIAHOM 3aHATHSI, B KOTOPOM COJEPKaTCsl OCHOBHBIE BOIPOCHI,



BBIHOCHUMBIE Ha 00CYKICHUE;

- W3y4YeHWE KOHCIIEKTOB JIEKIIMH, COOTBETCTBYIOIIMX pa3/eioB y4eOHHMKa, Y4eOHOTro mocoOus,
COJIepKaHUA PEKOMEHJOBAaHHBIX HOPMAaTUBHBIX IIPABOBBIX AKTOB;

- paboTa C OCHOBHBIMU TEPMHHAMU (PEKOMEHAYETCSI UX BBIYUHTD);

- U3y4YeHHE JONOJHHUTEIBHON JHMTEpaTyphl IO TeME 3aHATHA, Jeias IpPU 3TOM HEOOXOAUMBIE
BBIIHUCKH, KOTOPBIE MOHAJO0SATCS NpU OOCYKICHMHM HAa CEMUHApe M PELICHUHU 3a/lady Ha IPaKTUYECKOM
3aHSTHH;

- (QopMmyiupoBaHHE CBOEro MHEHMsS MO KaXXJAOMY BOIPOCY M apryMEHTHPOBAaHHOE €ro
000CHOBAHMUE;

- 3aIIMCh BO3HUKIIUX BO BPEMsI CAMOCTOSITENIbHON paboThl ¢ yUeOHUKAaMU U HAyYHOH JIMTEPATyphl
BOIIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOJIYYUTh Ha HUX OTBETHI;

- oOpaleHHe 3a KOHCYJIbTallMel K IPenojaBaTerio.

Ha cemunapckoM (NIpakTHUYECKOM) 3aHSITHM CTYJEHT MPOSBISIET CBOE 3HAHUE MPEAMETA,
KOppPEeKTHpYyeT HH(pOpMaIMIO, MOJIYYEHHYI0 B Ipollecce JIEKIMOHHBIX M BHEAYyIUTOPHBIX 3aHSTHH,
(dbopmupyeT onpeeneH bl 00pa3 B I1a3ax MpenoJaBaTes, MOJIy4aeT HaBBIKH YCTHOH PEUYH M KYJIbTYPHI
JUCKYCCHUH, HABBIKH NPAKTUYECKOT0 PELICHUs 3a/1a4.

Ili1aHbl IpoBeACHUS CEMUHAPCKUX (IPAKTHYECKHUX) 3aHATHI

Tema 1. Teoperudeckue, MNpaBOBbIE W METONOJIOTMUECKHE OCHOBBI TOCYIapCTBEHHOIO
¢unancoBoro kouTpoiss. Llemm, 3amaum ¥ (QyHKOMM, TPUHLOUIBI OCYIIECTBICHUS TOCYJapCTBEHHOTO
¢unancoBoro KoHTpoJs. IIpaBoBoe peryianpoBaHne TrOCYAapCTBEHHOrO0 (DHHAHCOBOTO KOHTPOJS B
Poccuiickoit ®@enepannu. MexIyHapOaHBIE IIPABOBBIE AaKThl KAK HCTOYHMK  PEryJupOBaHUs
rOCyJapCTBEHHOTO (MHAHCOBOrO KOHTposiisi B Poccun. OCHOBHBIE METO/ABI T'OCYJapCTBEHHOI'O
(UHAHCOBOTO KOHTPOJIS: IPEABAPUTEIILHBIN, TEKYIIHIA, TOCIIE YOI (UHAHCOBBI KOHTPOIIb, PEBU3MS,
npoBepka, oocienaoBanue. CucrtemMa opraHoB rocy1apCTBEHHOI0O (PMHAHCOBOT'O KOHTPOJISL.

Tema 2. BromxerHbli KOHTpoJsib. IlpuHuunel OrokeTHOro KoHTposid. Cucrema OpraHos
OIOJKETHOTO0 KOHTPOJs Ha (enepaibHOM ypoBHE. [IpaBoBasi OTBETCTBEHHOCTh CYOBEKTOB (PMHAHCOBO-
OIO/IKETHBIX OTHOILIEHUH.

Tema 3. Hanorosslii KoHTposib. I[IpaBoBbIE OCHOBBI HajaOroBoro KoOHTpousid. IIpuHnumme
OCYILIECTBJIEHUSI HAJNIOroBoro KoHTpois. IIpaBoBoit craryc, (yHKIMM M TIOJHOMOYMS B 00JacTH
HaJIOroBoro KoHTpois dexepanbHoil HanoroBoi ciyx0bl. OyHKIMM MeXpernoHaabHOW HHCIEKLUU
@denepabHOM HAJIOTOBOM Ciy’kObl MO KpyMHEMIIMM HajoromjaTeabliukaM. MeToasl HajIoroBoro
KOHTpoJis. Haorossle mpoBepkH, UX BBl (KaMepasibHas U BbI€3[HAsI HAJIOTOBasi IPOBEPKH) U MOPSII0K
HazHauyeHus. [IpaBoBasi OTBETCTBEHHOCTH 3a HapyILIEHHE 3aKOHOJATENbCTBA O HaJorax u coopax.

Tema 4. bankoBckuit Hag30p. [IpaBoBoe perynupoBaHue OCyIIECTBICHUs OAHKOBCKOTO HaJ30pa.
Cucrema opraHoB 0aHKOBCKOTO Haa30pa. Buabl mpaBoBOW OTBETCTBEHHOCTH B 00JaCTH OAHKOBCKOU
nesTenbHOCTH. OCHOBaHMS U1 OT3bIBAa y KPEAUTHOW OpraHW3alliy JIMIEH3UM Ha OCYILECTBICHHE
O0aHKOBCKuX oreparuii. [IpaBoBoii pexxumM OaHKOBCKOM TaiHBI.

Tema 5. BamoTHblii KOHTpOib. IloHATHE, Lenu M 3azadv BalrOTHOTO KOHTpoJiA. OCHOBHBIE
MIPUHIUIIBI BAJFOTHOrO KOHTpoJsA. [IpaBoBOo€ peryiaupoBaHHME OCYHIECTBIEHHS BAJIKOTHOTO KOHTPOJIA.
Cucrema oOpraHoB  BaJIOTHOIO  KOHTpois. OTBETCTBEHHOCTh 3a  HAapyLIEHUE  BAJIKOTHOTO
3aKOHO/IATEbCTBA.

Tema 6. CrpaxoBoii Hagzop. Hampasnenus crpaxoBoro Hajazopa. IIpuHuuIBI ocyuiecTBieHUs
CTpaxoBoro Haja3opa. [IpaBoBoe perynmpoBaHye OCyIIECTBIEHUSI CTPaxoBoro Haazopa. [IpaBoBoii craTtyc
u nonHoMounst denepanbHO ciyxObl cTpaxoBoro Hajazopa. CoaepikaHue rocy1apcTBEHHOIO Haa30pa 3a
CyOBbEeKTaMH CTPaxoBOil 1eATENbHOCTH.

Tema 7. @UHAHCOBBII KOHTPOJIb B chepe MPOTUBOACHCTBUS JIEraau3ally 10X0/10B, OTYYEHHBIX
MPECTYNHBIM IyTeM, U (puHaHcHpoBaHUs Teppopu3Ma. [loHsATHE U 1enu ocyliecTBICHUS (PUHAHCOBOTO
KOHTpOJIsL B cepe MPOTHBOACHCTBUS JIETalu3allly J0XOJOB, IMOJYYEHHBIX NPECTYHMHBIM IIyTeM, H
(GbuHaHCUpOBaHUSl Teppopu3Ma (TOCYAapCTBEHHBIM (UHAHCOBBIH MOHHUTOPHHT). IIpaBoBble OCHOBBI
peryaupoBaHus (pUHAHCOBOTO KOHTPOJIS MO MPOTHBOAEWCTBUIO JIETATU3AIMM MPECTYMHBIX JOXO0B U
¢buHaHcHupOBaHHIO TeppopusMa. [loHATHE [OXOAOB, MONYYEHHBIX MpPECTYyNHbIM IyTeM. IloHsTHE
¢unancupoBanus TeppopusMma. Cucrema OpraHoB TOCYIAapCTBEHHOTO ()MHAHCOBOTO MOHHMTOPHUHTA.
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[IpaBoBasi OTBETCTBEHHOCTh CYOBEKTOB, OCYIIECTBIISIONIMX JICTAIM3ALMUIO JIOXOJOB, MOJYyYEHHBIX
IPECTYIHBIM IyTEM, U (PMHAHCUPOBAHHUE TEPPOPU3MA.

Tema 8. T'ocymapcTBeHHBI ()MHAHCOBBIK KOHTPOJL B CyObekTax Poccuiickoir ®Penepanuu.
HopmartuBHO-IIpaBOBOE  peryjJupoBaHME OCYIIECTBIECHUS (MHAHCOBOIO KOHTpPOJIL B  CyOBEKTax
Poccuiickoit ®@enepanmu 1 Ha YpOBHE MECTHOrO camoympasieHus. Cucrema OpraHoB (HHAHCOBOTO
KOHTpOJIsI cyObeKTOB Poccutickoii denepani 1 MECTHOTO CaMOYIIPABJICHHUS.

4 MeToauyeckue yKazaHus JJis1 00y4aroMXcs M0 OPraHu3aluu CaMOCTOATEIbHOI PadoThI
4.1 ®opMbI cAMOCTOSITEILHOI PadOThI

CamocrositenbHass paboTa SBISIETCS HEOTHEMIIEMBIM 3JIEMEHTOM YydeOHoro mnporecca. Ilpu
CaMOCTOSITEJIbHOW paboTe JOCTUraeTcsi KOHKPETHOE YCBOEGHHE YUEeOHOro Marepuana, pa3BHUBAIOTCS
TEOPETUYECKHE CIOCOOHOCTH, CTOJb BaXKHBIE IJIi COBPEMEHHOW MOJATOTOBKH CHEHUANIUCTOB. DOpMbI
CaMOCTOSITENIbHOM pa0OThI: IOArOTOBKA K JIGKLIUSIM, CEMHUHAPCKUM (TIPAKTUYECKHUM) 3aHSATHSM,
KOHTPOJbHBIM paboTaM, MPOMEXYTOYHOM aTTecTalluM, HANNCAHUE KOHCIIEKTOB, CaMOCTOSTEIbHOE
BBINOJIHEHUE TUIIOBBIX 331aHU M TECTOBBIX 3a/laHUi, HanKMcaHue pedepaTa, HAy4HOTO JOKJIaAa, CTaThU.

4.2 MeToan4yecKkne peKOMeHIAluN 10 HAMUCAHUIO pedpepaToB

Pedepar siBiisieTcst HHAMBUYaTbHON CaMOCTOSTEIbHO BBIIIOJHEHHOM paboTOoM CcTyeHTa.

Temy pedepara cTyneHT BEIOMpAET U3 MEPEYHs TeM, PEKOMEHIyeMbIX IpernogaBareieM, B (oHIe
OLIEHOYHBIX CPEJCTB.

Pedepat, kak ipaBui10, JOIHKEH COEPKATD CIIEIYIOUINE CTPYKTYPHbIE 3JIEMEHTHI:

TuTynbHBIN TUCT

Conepxxanue

Bsenenne

OcHoBHast yacTh

3aKIro4YeHne

Cnucok uCnoIb30BaHHBIX UCTOYHUKOB

[Tpunoxenus (mpu HEOOXOAUMOCTH).

[TprimepHBIif 00bEM CTPYKTYPHBIX 2JIEMEHTOB pedepara:

HaumenoBanue yacreii pedepara KonnyectBo cTpanHuiy
TUTynbHBIN JIHCT 1
Coneprkanue (C yKa3aHHUEM CTPAHMUIL) %
BBenenue 2
OcHOBHas 4acCTh 15-20
3aKiIroueHne 1-2
Cnucok UCNoIb30BaHHBIX UCTOYHUKOB 1-2
[Ipunoxenus be3 orpannuyenui

B coneprxanuu mpUBOAATCS HAaMMEHOBAHUS CTPYKTYPHBIX 4acTeil pedepata, rinaB u naparpadon
WIN pa3lielioB W TOJPa3/JelioB €ro OCHOBHOM YacTH C YyKa3aHHMEM HOMEpa CTPaHHUIbI, C KOTOpOM
HAYMHAETCsl COOTBETCTBYIONIAs YacTh, IJ1aBa, maparpad uiu pasaen, moapasae.

Bo BBemenum maercs oOmas xapakTepucThka pedepara: OOOCHOBBIBACTCS aKTyalbHOCTh
BBIOPAHHOM TeMBbI; ompejesseTcs 1elb padoThl U 3a/laud, HMOJUIKAINE PEIICHUIO A €€ JOCTHKEHUS;
OIHCHIBAIOTCS OOBEKT U MPEAMET HCCie10BaHus, HH(OpMalMoHHas 6a3a UCCIe0BAHUS, a TaKKe KPaTKO
XapaKTepu3yeTcsi CTpPYKTypa pedepara 1o riaBaM.

OcHoOBHas 4acTh JIOJKHA COJEPKAaTh MaTepuall, HEOOXOAUMBIN Ui TOCTH)KEHUS MOCTaBICHHON
LM M 3a]1a4, pelIaeMbIX B Ipoliecce BhIMoiHEHUs pedepara. OHa BKIOYaeT 2-3 IJIaBbl, Kaxaas U3
KOTOPBIX, B CBOIO OUYepe/Ib, IeTUTCS Ha 2-3 maparpada umu 2-3 pasjena, KaKIplid U3 KOTOPBIX JISUTCS Ha
2-3 mnonpasnena. CoaepaHWe OCHOBHOM YacTH JOJKHO TOYHO COOTBETCTBOBATH TEME IPOEKTa U
MOJIHOCTBbIO €€ packpbiBaTh. ['TaBbl M maparpadgbl WM pas3fenbl, MoAapa3iensl pedepara JOIKHBI
pacKpbIBaTh OINMCAaHHE PELICHHUS ITOCTABICHHBIX BO BBEIACHHMU 3amad. [103TOMy 3arojioBKH IJ1aB U
naparpadoB WIHM pPa3leioB U TMOAPA3/eioB, Kak MPaBHIO, JAOKHBI COOTBETCTBOBAThH IO CBOEH CyTH
¢dopmynupoBkaMm 3amau pedepata. 3aronoBka «OCHOBHas 4acTh» B COJAEp)KaHUHM pedepara ObITH HE



JTOJIKHO.

['maBpl WM pa3genbl  OCHOBHOM 4YacTH  pedepata MOTYT HOCHTh  TEOPETHUYCCKHUH,
METOJIOJIOTUYECKUN U aHATUTUYECKUI XapaKTep.

OO6s3aTenbHbIM Ui pedepara sBiIsIeTCS JIOTUYECKas CBSI3b MEXKAY IVIaBaMHM WM paslielaMu U
MOCIIEZIOBATEIbHOE PA3BUTHE OCHOBHOW TEMBI Ha TPOTSHKCHHH Bceld pabOTBI, CaMOCTOSTEIBHOE
U3JI0KEHUE MaTepHalia, apryMEHTHPOBAaHHOCTh BBIBOAOB. Takke 00sS3aTeNbHBIM SIBJISETCS HAIMYUE B
OCHOBHOM yacTH pedepara CChIJIOK Ha UCIIOJIb30BAHHBIC HCTOYHUKH.

Uznoxxenne HeoOXOIUMO BECTH OT TPEThero juna («ABTOp MOJIAaraer...») JUOO HCIOJIb30BATh
0e3IMYHbIC KOHCTPYKIIMM U HEOMPEeICHHO-TUYHbIC mpeiokenus («Ha BTOpoM 3rTame McCleayroTcs
CIIeyIOIKe OIXO0 L. ..», «[IpoBeieHHOE nccieI0BaHue TO3BOIMIIO 10KA3aTh...» U T.I1.).

B 3akiiroueHu# JIOrM4eCK MOCIEI0BATENbHO U3J1aratloTCsl BEIBOJIBI, K KOTOPBIM MPUIIIEI CTYACHT B
pe3ynbTaTe BBINONHEHUS pedepara. 3akiIOUeHUE JO0JDKHO KPAaTKO XapaKTepH30BaTh PEIICHHE BCEX
MOCTABIICHHBIX BO BBEJICHHUHU 33J1a4 U JOCTHKECHHE LIeH pedepara.

Cnucok UCIoIb30BaHHBIX UCTOYHHUKOB SIBJISIETCS] COCTABHOM YacThiO pabOTHI U OTPa)KaeT CTEIEHb
M3YYCHHOCTH paccMaTpuBaeMoil mpoOiembl. KoJIM4ecTBO HMCTOYHHKOB B CIIHCKE OIPEISISCTCS
CTYJICHTOM CaMOCTOSTENIbHO, ISl pedepata ux pekoMmengayemoe konudecTBo oT 10 mo 20. [Ipu stom B
CIHUCKE 00sI3aTEIIbHO JOJDKHBI IPUCYTCTBOBATh HCTOYHUKHY, H3aHHBIC B ITOCIICHUE 5 JIET, a TAK)KE HBIHE
JNEUCTBYIOLIME HOPMATHBHO-NPABOBBIE AaKThI, PETYJHMPYIOLIME OTHOUIEHHUS, PACCMATPUBAEMbIE B
pedepare.

B mpunoxeHus cieayeT OTHOCUTH BCIIOMOTATENbHBIN Marepual, KOTOpbIM MPHU BKIIOYEHUU B
OCHOBHYIO YacTh PabOTHl 3arpoMOXKJAeT TEKCT (TaOJHIBI BCIIOMOTATEIBHBIX JAHHBIX, WHCTPYKIIHH,
METOJIUKH, (DOPMBI TOKYMEHTOB U T.I1.).

4.3 MeToanuecKkue YKa3aHUs 110 BBIIIOJTHCHUIO KOHTpOJIbHOﬁ paﬁoTbI

CTpyKTYpHBIMU 3JIEMEHTaMH KOHTPOJIBHOU PabOThI SBISIOTCS:

Turyneaeiii uct ([Ipunoxenue A)

Conepxxanue

3amanue 1. OTBET HA BOIPOC

3ananue 2. TecToBoe 3a1aHne

3amanne 3. [IpakTndeckoe 3a1aHue

CHnMCoOK UCII0JIb30BaHHBIX HCTOYHUKOB

[Tpunoxkenus (mpu HEOOXOIUMOCTH).

3amanue BBITIONHSAETCS MO BapHaHTaM. BapuaHT MO KOHTPOJILHOM paboTe ompenensercs Mo
MOCJIETHUM JIBYM IiM(ppaM HOMEpa 3a4eTHOM KHUKKU WM CTYJIEHYECKOro OujeTa.

3amanusi K KOHTPOJBHON paboTe mpuBeAeHbI B ¢GoHIe oneHOuHbIX cpenctB (IIpunokenun 2 k
paboueit mporpamMme AUCITUTUITNHBI).

4.4 Metoanueckue yka3anus 1o opopMiIeHUI0 KOHTPOJILHON padoThI

4.4.1 OdopMiieHHE TEKCTOBOI YaCcTH

[Mlpu odopmiennn TekcToBOM uactu pabotbl mcmonb3dyores [OCT 2.105-95 m T'OCT P
7.0.11-2011.

Pabora nomkHa OBITH BBIMOJIHEHA IEYAaTHBIM CIOCOOOM C HCMOJIb30BAaHUEM KOMIIbIOTEpA U
IPUHTEpa Ha OJHON CTOpOHE JucTa Oenoit Oymaru omHoro copra (opmara A4 (210 x 297mm) uepes
MOJITOpa HHTEpBaia u pazmepom mipudra Times New Roman 14 myrkros. PaboTa q0/KHA KIMETh MSATKAN
MIEPETLIET B MANKE-CKOPOCIIUBATEIIE.

Crtpanuiibl paboTHI TOJDKHBI UMETh CIIEAYIONINE TOJIS: JIeBoe - 25 MM, mpaBoe - 10 MM, BepxHee -
20 MM, HIXHee - 20 MM. AG3alHbII OTCTYI TOJDKEH OBITh OJJMHAKOBBIM IO BCEMY TEKCTY U paBeH IATH
3Hakam (1,25 cm).

Bce crpanuibl paboThl, BKIIOYAs WUTIOCTPALlMU M NPUIOXKEHUS, HyMEPYIOTCA MO MOpPSIKy Oe3
IIPOMYCKOB M MOBTOpeHUH. [lepBoil cTpaHMIEH CUMTAETCA TUTYJIBHBIM JINCT, HA KOTOPOM HyMepauus
CTpaHMII HE CTAaBUTCS, Ha CIEYIOUICH CTpaHUIle CTABUTCS LUdpa «2» U T. 1.

ITopsinkOBBI HOMEDP CTPAHMLIBI IEYATAIOT HA CEPEIMHE BEPXHETO MOJIS CTPAHULIBI.
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B Tekcte paboThl MOMKHBI MPUMEHSATHCS HAYYHBIE TEPMHUHBI, 0003HAYCHHUS U OMPEICIICHUS,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU CTaHIAPTAMHM, & IPU UX OTCYTCTBUU — OOLIETPUHATHIE B HAYYHOI
JIUTEeparype.

B Texcre paboThl HE JOMMyCKaeTcs:

- IPUMEHSATH 000POTHI Pa3rOBOPHON PEYH, TEXHUIM3MBI, TPO(PECCHOHATHU3MBI,

- IPUMEHSTH AJI1 OJHOTO U TOTO K€ MOHSTUSI pa3InYHbIe HAYYHbIE TEPMUHBI, OJU3KHE 110 CMBICTY
(CHHOHMMBI), a TaK)K€ MHOCTPAHHBIEC CJIOBA M TEPMHHBI IIPY HAIWYHH PAaBHO3HAYHBIX CIIOB M TEPMHHOB B
PYCCKOM SI3BIKE;

- IPUMEHSTH TPOU3BOJIbHBIE CIIOBOOOPAa30BaHUS;

- NPUMEHSTh COKpAIlleHUs CJIOB, KPOME YCTAaHOBJICHHBIX IpaBWIaMHU pPYCCKOM opdorpadum,
COOTBETCTBYIOUIMMHU T'OCYIapCTBEHHBIMH CTaHIapTaMH;

- COKpamaTh 0003HaYCHHS SAMHUI] (U3UUECKUX BEIIMYHH, €CJIU OHHM YIIOTpeOssroTes 6e3 mudp, 3a
UCKJIIOYEHUEM €IUHMIl (PU3MYECKHX BEIWYMH B BEPXHUX M OOKOBBIX 3arojOBKax M B pacuIn(poBKax
OYKBEHHBIX 0003HAYEHUI, BXOASIIUX B (POPMYIIBI U PUCYHKH.

B TekcTe paboThl, 32 UCKIOUeHHEM (HOpMYJI, TAOIHI, PUCYHKOB HE JIOMYCKAeTCs:

- MPUMEHSATh MaTEMAaTHYECKUW 3HAK MUHYC (-) Tepel] OTPUIATeNbHBIMU 3HAUYECHUSMU BEIUYHH
(cmemyer mUCaTh CIIOBO «MUHYCY);

- IPUMEHSTH 3HAK «@» N1 0003HAUYCHUSI JUaMeTpa (CIeayeT MUCATh CIOBO «IHAMETPY);

- NPUMEHATh 0€3 YHCIIOBBIX 3HAYEHUH MaTeMaTHYeCKHWe 3HaKu, Hampumep > (Oonbime), <
(menb1e), = (paBHO), > (OoJblIIE WM PaBHO), < (MEHBIIIE WIM PaBHO), a Takxke 3HaKu No (Homep), %
(mporeHr);

- TMPUMEHSATh HWHICKCHl CTAaHIAPTOB, TEXHUYECKUX YCIOBUA U JPYruxX JOKYMEHTOB 0e3
PETUCTPAIIMOHHOTO HOMEpA.

O6o3HaueHusi eIUHULl (PU3NYCCKUX BEIUYUH B TEKCTe PabOThl MPUBOJIUTH B COOTBETCTBUU C
I'OCT 8.417-2002.

B texcTe paboThl UncIOBBIC 3HAUEHUS BETUYHUH ¢ 0003HAUCHUEM EAMHUI (PU3NYECKUX BEIUYUH U
eAVHUI] CUeTa CleAyeT mucarth nudpamu, a yucia 0e3 0003HaAUYCHHS €AMHHI] (U3MUYECKUX BEIMYUH U
€IMHHUII CYeTa OT SAMHHUIIBI 10 JAEBSITH — CIIOBAMH.

IIpumepsl.

1. TIpoBecTH UCTIBITAaHUS NATH TPYO, KaXkaas JJTUHOU 5 M.

2. Otobpatp 15 yenoBek 1l aHKETUPOBAHUSI.

Henomyctumo otnensth enuHUIly (PU3UYECKON BEIUYUHBI OT YHCIOBOTO 3HAUYEHHUS (IIEPEHOCUTH
WX Ha pa3Hble CTPOKH WM CTPAHUIIBI), KPOME €IUHHI GU3NIECKUX BEITMYNH, TOMEIIAEeMbIX B TaOIHIIAX.

4.4.2 O¢dopMiieHHE OT/1aBJIeHHS, 3aT0JI0BKOB

Ornasnenne odopmisercs B coorBerctBuu ¢ TpeboBammsmu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBneHue — IMepeuyeHb OCHOBHBIX 4YacTed padOThl ¢ yKa3aHMEM CTpaHMI], Ha KOTOpPbIE HX
MTOMEILAOT.

3aroioBKM B OTJIAaBJICHMM JOJKHBI TOYHO TMOBTOPSATH 3arojoBkd B Tekcrte. He momyckaercs
COKpaliaTh WIM MPUBOAUTH 3arojoBKH B JApyrod (opmynupoBke. Ilociennee cioBo 3arojoBka
COEUHSIOT OTTOUYHMEM C COOTBETCTBYIOUIMM €MY HOMEPOM CTPAHMIIBI B IIPABOM CTOJIOIE OTJIaBJICHUSI.

B ornaBnenun cnoBo «Cojep:kaHue» 3alMChIBAIOT B BHJE 3arojOBKa CHUMMETPHUYHO TEKCTY
(mocepenuHe CTpaHUIbI) ¢ MponucHON OykBbl. HaiMeHOBaHUS, BKIIOUEHHBIE B OTJIaBJICHHUE, 3aHCHIBAIOT
CTPOYHBIMHU OyKBaMHM, HAUMHAS C TIPOMMUCHON OYKBBI.

3aroyIoBKU JOJKHBI YETKO M KPATKO OTpa)kaTh COJAEP KAHUE IJIaB WM Pa3/IeNioB.

3aroJ0BKH pacroiaraloT CAMMETPUYHO TEKCTY (IIOCEPEIHE CTPAHHIIBI).

3aroyioBKM cJelyeT IedyaTaTh C MPONHCHOM OYyKBBI 0€3 TOUKM B KOHIIE, HE MOJYEpKHUBasl.
IlepeHOCHI CIIOB B 3arojioBKax He JOMYCKaroTcs. EciM 3arojgoBOK COCTOMT M3 JBYX IPENIOKEHUH, UX
pa3AeNsoT TOYKOM.

PaccrossHue Mexay 3aroloBKaMd M TEKCTOM JOJDKHO ObiTh paBHO 30 mynktam (30 mT).
Paccrosiane mexy 3aromoBkamu — 20 myaktam (20 mr).

Kaxnyro riaBy uiam pa3zaen cienyeT HauuHaTh ¢ HOBOTO JIMCTA.
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['maBel M maparpadgbl WIM pa3fenbl M HOJApa3ieNnbl JODKHBI MMETh TMOPSIKOBBIE HOMEpA,
o003HaueHHBIE apaOCkuMHu mudpamMu O0e3 TOYKM M 3amrcaHHbIe ¢ ab3arHOro otctyma. Ilaparpadsr
JOJDKHBI UMETh HYMEpAIMIO B TIpeJeNiax Ka) oW TiaBel WM pasnena. Homep maparpada cocTtout u3
HOMepa TJIaBbl U maparpada, pa3eieHHOr0 TOYKOM.

4.4.3 OdopMiaeHne WILTIOCTPAIHIA

NnnmroctpatuBHBI MaTepuan odopmisercs B cooTBercTBur ¢ TpedoBanusimu ['OCT 2.105-95.

WnnrocTpaTUBHBIN MaTepHuai J0DKEH OBITh MPEACTaBICH pUCYHKaMH. KoanuecTBo WiumocTpanuit
JIOJPKHO OBITh IOCTATOYHBIM ISl TOSICHEHUS M3JIaraeMoro TeKCTa.

WnnrocTpanyu, UCrosib3yeMble B padoTe, pa3MenaoT MoJl TEKCTOM, B KOTOPOM BIIEPBBIC JaHa
CCbUIKA Ha HUX, WIM Ha CIeNyolleil CTpaHulle, a IpU HEOOXOIUMOCTH - B IIPUIIOKEHUH.

Wnnmroctpanuu HyMepyroT apaObckuMmu nudpamMu CKBO3HONW HyMmepauued Wi B Ipejenax IaBbl
WK paszena, Hanpumep: «PUcyHok 2.3» (TpeTuil puCyHOK BTOPOH IJIaBbl MIIM BTOPOT'O pa3jielna).

Ha Bce mmmocTpanuy JOJKHBI OBITH MPUBEICHBI CCHUIKH B TeKCTe padoThl. [Ipu ccpuike criemyeT
IIUCaTh «... B COOTBETCTBUU C PHUCYHKOM 2» IpPU CKBO3HOM HyYMEpalUUU U «... B COOTBETCTBHUU C
pucyHkoM 1.2» nmpu Hymepauuu B Ipeienax IJiaBbl WU pa3jaena.

Wnntoctpanuy 10JKHBI UMETh HaMMEHOBAHUE U, €CJIM HEOOXOJUMO, MOSICHUTENIbHBIE JaHHbIC
(mogpucynounsiii Tekcr). CioBo «PHCYHOK» M HaWMEHOBaHHE IIOMEILIAIOT IOCJIE IOSCHUTENIbHBIX
JAHHBIX U PACIOaraoT cleayrmuM oopa3om (puc. 3):

6%
5,10%

1% N~
- / / \\
s / / \\‘ -0,20%

T T
TIpuGsLIEHOETE an ®DoHI0EMKOCTH O0opaunBaeMoCTb 000POTHBIX
-2%

4% //

4/—5%

-6%

Pucynok 3 - Ctenens BnusiHus (akTOPOB HAa pEHTA0ENbHOCTh KanuTasia
Hcmounux: cocTaBIeHO aBTOpOM Tio [6, ¢. 10].

Pucynok 3 — Ipumep odopmieHus pucyHka.

Wnmroctpanuu, KOTOpble 3aHUMAIOT 00BeM Oojiee OJHOW CTpaHMIIBI, CIEAyeT pacroiaraTh B
MIPUIIOKECHHUSX.

WnmrocTpanuu Kaxa0ro MpriiokeHus 0003HavaloT OTACIBHON HyMepaliei apadckumu nudpamu
¢ nobaBneHueM nepea nudpor 06o3HaveHus npuitokerus. Hanpuwmep - Pucynox JI.3.

[Ton HaMeHOBaHWEM PUCYHKA CIIEyeT yKa3bIlBaTh UCTOYHUK. ICTOUHHK yKa3bIBA€TCS pazMepoM
mpudra Times New Roman 12 nyHKTOB.

4.4.4 IlocTpoenue TadM1

Tabnuupl NPUMEHSIOT A JIy4llled HarsIIHOCTH M yA0OCTBa CpaBHEHHUs IOKazaTenedl u
odopmisroT ux B coorBeTcTBHH ¢ TpeboBanusmu ['OCT 2.105-95.

[{udposoit marepuan, kak nmpaBuwio, opOpMIIIIOT B BUAE TaOymi. Tabmuia CoaepKUT Tpu BUIA
3aroJOBKOB: 00Iui, BepxHue U OokoBble (puc. 4). OOmMIA 3aroJOBOK OTpa)kaeT COAep)KaHUE Bcei
TaOIUIBl (K KAaKOMY MECTy M BPEMEHHM OHa OTHOCHUTCS), pacriojlaracTcsl HaJl €€ MaKeTOM U SIBJISETCS
BHEIIIHUM 3arojOBKOM. BepxHHe 3arooBKH XapakTepu3ykoT cojiepxanue rpad, a 60koBble - cTpok. OHU
SIBJIAIOTCSI BHYTPEHHUMH 3ar0JIOBKaMHU.
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OO0t Tabimna - Bepxuue

3aroJIOBOK HOMEDP Ha3BaHUE TaOIUIIbI 3aroJIOBKU

3aromoBku rpad
Conep:xaHue CTPOK
[Tonzaronosku
rpad
A 1 2 3 4
3aronoBKu
CTPOK Crpoku
(OokoBBIC Hrorosas
Hrorosas crpoka
3aroJ0BKH) rpacda
N ——

——
I'padsl (koMOHKH)

Pucynok 4 — OctoB (0cHOBa) TaOIHIIBI

OcToB TabnuIIbl, 3aMOTHEHHBIN 3arojoBkamu, oOpa3yer ee makeT. Ecnu Ha mepecedyenuu rpad u
CTPOK 3amucath HU(pbI, TO MOJIy4IaeTCs MOTHAs TabJIUIIa.

Tabmuiel, UCTIONBb3yeMbIe B paboTe, pa3MeNIaroT Mo TEKCTOM, B KOTOPOM BIIEPBBIE JJaHA CChHLIKA
Ha HUX, WIX Ha CIEAYIOMEH CTpaHUIIE, a TPH HEOOXOUMOCTH - B TIPHIIOKEHUH.

Tabmuiel HyMepyroT apabckumu nudpaMu CKBO3HOM HyMmepalleill WM B Ipelaeiax TJaBbl WM
paznena, HanpuMep: «Tabmuma 2.1» (mepBas TabauIa BTOPOY TJIaBBI HIIM BTOPOTO pasjiena).

Ha Bce TaOmmibl MOMKHBI OBITH MPUBENEHBI CCHUIKM B TeKCcTe pabothl. [lpu ccbuike ciemyeT
MUCATh «... B COOTBETCTBUH C JAaHHBIMH, MPEACTABICHHBIMU B TaOJIUIE 3» MPU CKBO3HOW HyMepalluu |
«... TIO TaHHBIM, MIPEJICTABICHHBIM B Ta0uIle 2.2) NPy HyMEpally B Mpeaenax IJIaBbl WK pa3fena.

Tabnuibl, KOTOpBIE 3aHUMAIOT 00BeM Oosiee JABYX CTpaHHUI, CIEAYeT pacroiaratb B
MIPUIIOKEHUSX.

Tabmuipl KaXkaI0T0 MPUIIOKEHHS 0003HAYAIOT OTAEIBRHON HyMmepamueil apaOckumu mudpamu c
noGasieHueM rmepen Iudpoi oOo3HaueHus mpuiaokeHus. Hampumep, «Tabmmma B.1», ecnam onHa
MPHUBE/ICHA B TIPHIIOKEHUH B.

Ha3panue TaOnuIpl MOMDKHO OTpakaTh €€ COJAepXkaHue, ObITh TOYHBIM, KpaTkuM. HasBanue
clielyeT MoMelaTh Ha/l Tabauuei.

[Tpu nmepenoce yacT TaOIUIIBI HA TY K€ WU APYryue CTPAHUIIBI HA3BaHKE MOMEIIAI0T TOJIBKO HaJl
MEePBOM YaCThIO TAOJIUIIBI.

3aronoBku Tpad U CTPOK TAOIHIIBI CAEAYET MUCATh C MPOMUCHON OYKBBI, @ MOA3arojoBKHU rpad -
CO CTPOYHOM OYKBBI, €CII OHU COCTABIISIOT OJIHO MPEJIOKEHUE C 3aT0JIOBKOM, UJIU C MIPOMHUCHOM OYKBBI,
€CIIi OHM UMEIOT CaMOCTOSITeIbHOE 3HaueHHe. B KOHIle 3ar0JI0BKOB U MOJ3aroj0OBKOB Ta0IUI] TOUKH HE
CTaBSITCS. 3aTr0JIOBKH H IO/I3aT0JIOBKH Irpad yKa3pIBalOT B TUHCTBCHHOM YHCIIE.

Tabnuie! cieBa, CripaBa U CHU3Y OTPaHUYUBAIOT JTHHUSIMH.

Pasznmensate OOKOBBIC W BEpPXHHE 3aroJIOBKH M TIOJ3arOJIOBKH JUArOHAIBHBIMHU JIMHUSMH HE
JIOTTYCKAETCSI.

3aromoBkr Tpad, KaKk MPaBWIO, 3alUCBIBAIOT MapajUIeIbHO CTpokaM Ta0mumbel. [Ipu
HE0OXOIMMOCTH JOMYCKAETCsl MEPIEHAUKYIISIPHOE PACIIOIOKEHNE 3ar0JI0OBKOB Tpad.

OO0 3arojIOBOK TaOJUIIEI JOJDKHA OBITH OTAEJIEHA JUHUEH OT OCTAIILHON YacTH TaOJIUIIEL.

BricoTa cTpok TaONnuUIIbl JOMKHA OBITh HE MEHEE 8 MM.

JlomyckaeTcst moMenarh TabuIly BAOJIb JYIMHHON CTOPOHBI JIUCTA.

Ecnu ctpoku wnu rpadsl TaOIUIBI BEIXOAST 32 (OpMaT CTpaHUIIBI, €€ ACNAT Ha YacTH, TTOMeIast
OJIHY YacTh TOJ JPYrod WM PSJAOM, TPH 3TOM B KKIOW YacTH TAOJHUIBI IOBTOPSIOT €€ OOIIni
3arojIOBOK W 3arojIOBKU CTpoK. [Ipu neneHuu TaOIMIBI Ha YacTH JOMyCKaeTcs ee oOluil 3aroloBOK
3aMEHSATh COOTBETCTBEHHO HOMEpaMu Tpad.

CrnoBo «Tabnuia» yka3slBarOT OAMH pa3 cjieBa HAJ MEPBOW YaCThIO TAOJUIBI C BHIPABHUBAHUEM
M0 IIMPUHE CTPOKU Oe3 ab3alHOro OTCTyMa, HajJ APYrMMH 4YacTsAMU NumyT cioBa «lIpomomxenue
Ta0JIUIB C yKa3aHHeM HoMepa (0003HAYCHHS) TAOIUIBI B COOTBETCTBUU C PUCYHKOM 5.
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I'pady «Homep mo mopsanky» B TabiuIly BKIIOYATh He Jnomyckaercs. Hymepanus rpad tabmuist
apabckuMHU Hu(ppaMu JOIMYCKAeTCs B T€X ClydasX, KOTJa B TEKCTE paOOThl UMEIOTCS CChIIIKM Ha HUX, IIPU
JeNICHUH TaOJIHIIBI HAa YaCTH, a TAKXKE MPHU MEPEHOCE YaCTH TaOJIUIBI HA CISIYIONIYIO CTPAHUILY.

[Tpu OTCYTCTBUM OTZENBHBIX JaHHBIX B TAOJUIIE CIEAYET CTaBUTh IPOYEPK (THUPE).

B cnyyae HEOOXOIUMOCTH TaOJIMIBI MOTYT COMPOBOXAATHCS NPUMEYaHUEM, HCIOIB3YEMBbIM C
LIEJIBIO MTOSICHEHUS 3ar0JIOBKOB, METOAMKH pacyeTa HEKOTOPBIX MOKa3aTenel, MCTOUHUKOB HH(pOpMAIK U
T.1. [IpumMedanus ykaspiBarotcsi pazmepom mpudra Times New Roman 12 myHKTOB.

Tabnuua 5 - AHanK3 JMHAMUKY U COCTaBa 0OOPOTHBIX aKTHBOB

Crpykrypa cpeacTs, %
ITokazarenu 2013 2014 AOcomoTHOE 2015 AOcoioTHOE
roj roj u3MeHenue, +/- | ron U3MEHEHHe, +/-
A 1 2 3 4 5

3armacel 47.0 52,8 +5,8 32,4 -20,4
B Tom uncne:
CBIPbE U MaTePHUAIbI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MTPOU3BOJICTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBasl MPOMYKIHUS W TOBApPHI
JUTS TIEPETIPOTAKH 46,4 51,6 +5,2 31,1 -20,5

Pa3pulé Cmpanuybl
[Ipogomxenue TabauLbl 5

A 1 2 3 4 5

pacxo/ipl OyAyIIUX MEPHOIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  npuoOpereHHbIM

LIEHHOCTIM 3,7 6,3 +2,6 3,5 -2,8
Jlebutopckast 3a0JKEHHOCTh 48,9 40,5 -8,4 57,5 +17,0
Kpatkocpounbsie  ¢duHaHCOBBIE

BIIOKEHHUS - - - - -
JleHexxHble cpeicTBa 0,4 0,4 - 6,6 +6,2
HToro 060pOTHBIX aKTHBOB 100,0 | 100,0 - | 100,0 -

Hcmounux: cocTaBIeHO aBTOPOM 110 [6, ¢. 10].
Pucynok 5 — Ilpumep odopmienns Tabauibl, pa3ieleHHON Ha YacTh

[To norudeckoMy coJep:KaHHIO TabnmuIa MpeacTaBisieT co0oil MpeanokeHue, OCHOBHBIMHU
AIIEMEHTaMHU KOTOPOTO SIBIISIOTCS MOJIEKAIIee U CKa3yeMoe.

[Toxnexxanym CTaTUCTHUECKON TaOJNMIIBI Ha3bIBAeTCS OOBEKT, XapaKTepusyroluiics nudpamu.
OObIYHO TOJIEsKalIee TaOINLIbI TaeTCsl B JIEBOM YacTH, B HAMMEHOBAHUH CTPOK.

Ckasyemoe T1abmuipl oOpa3yeT cHCTeMa IOKaszaTellel, KOTOpbIE XapaKTepus3yroT OOBEKT
W3ydeHus, T.e. momexamiee Tabmumbl. Ckasyemoe (GOpMHpPYET BEpPXHHE 3aroJIOBKH W COCTaBIISET
cojiepkanue rpad ¢ IOrH4ecKy MoCIeI0BaTeIbHBIM PACIIONOKEHHEM TIOKa3aTesel ciieBa Halpago.

Tabnuibl, Kak CPeACTBO HATTISAHOTO M KOMIIAKTHOTO IMPEICTaBICHUS MU(GPOBOH WHPOpMAIIHH,
JOJKHBI OBITH PABUIBLHO O(OPMIICHBI:

a) Ta0iuma JO0DKHA OBITh KOMITAKTHOM M COAEp)KaTh TOJNBKO Te JIaHHBIE, KOTOPBIC
HETMOCPEJCTBEHHO OTpPaXaloT MCCIEIyeMOoe SBJIEHHE B CTaTUKE W JUHAMUKE W HEOOXOAMMBI IS
MO3HAHUS €T0 CYITHOCTH;

0) 3aroM0BKU TaOIUIIBI JOKHBI OBITh YETKUMU, KPATKUMH, JIJAKOHUYHBIMU, TIPEJCTABIATE COOO0M
3aKOHYEHHOE I[eJI0€, OPTaHNYHO BIMCHIBAIOIIEECS B COACPKAHUE TEKCTA;

B) wuH(oOpmanus, pacrnonaraemas B Tpadax TaONWIBI, 3aBEpIIACTCS HWTOTOBOM CTPOKOM.
CyIecTBYIOT pa3InyHbIe CIIOCOOBI COSAMHEHUS CIIaraeMbIX rpad) C UX HTOTOM:

1) ctpoka «toro» unu «Bceroy 3aBepiiaer TabIuILy;

2) UTOTrOBasi CTPOKA PaCIOIaraeTcsi MepBON CTPOKOW TAOIHIIBI U COCTMHSIETCS] C COBOKYITHOCTBIO
€e claraeMbIxX cioBaMu «B ToM umciey;

T') €CIIM Ha3BaHUs IMOA3aroJIOBKOB rpad) MOBTOPSIOTCS MEKIY COOOM, COAEPKAT MOBTOPSIOITUECS
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TEPMUHBI WIA HECYT €IUHYIO0 CMBICIOBYIO HAarpy3ky, TO HEOOXOIUMO MM IMPHCBOUTH OOBEAWHSIONINNA
3aroJ0BOK.

1) Tpadbl ¥ CTPOKU TMOJE3HO HYMEPOBATh;

€) B3aMMOCBSI3aHHBIC JAHHBIC, XaPAKTCPU3YIOIIUE OJHY W3 CTOPOH AaHAJIM3HPYEMOTO SIBICHUS
1es1eco00pa3Ho pacnojaraTh B COCEIHHUX APYT € APYroMm rpadax;

k) Tpadbl U CTPOKHU JOJIKHBI COJICPIKATh SAMHHUIIBI H3MEPEHUS, COOTBETCTBYIOIIUE MTOCTABICHHBIM
B TIOJUIEXKAIIEM U CKa3yeMOM I0Ka3aTelsiM;

3) 4ymcia 1eaecoodpasHee, Mo BO3MOXKHOCTH, OKpYTJIsiTh. Eciin Bce umcna olHOW M TOU ke Tpadbl
WIM CTPOKU JaHBI C OJHHUM JCCSITHYHBIM 3HAKOM, a OJHO W3 YHCEJI MMEET TOYHO JBa 3HAKa IOCIe
3aIATOW, TO YUCIIA C OJIHUM 3HAKOM IOCJIE 3aISITOM CIICAYET JOTOIHITh HYJIeM, TEM CaMbIM ITOTYEPKHYB
HUX OJUHAKOBYIO TOYHOCTb,

M) B cly4ae HEOOXOJIUMOCTH JOMOJHUTEIbHONW MH(OPMAIMH - PA3bICHEHHHA K TaOIUIE, MOTYT
AaBaTbCA MMIPUMCYaHUA.

[lpy Hamuyuu B HCCIENOBaHWU HeOOJbIIOr0O MO 00BeMy IH(POBOrO MaTepuaia ero
HerenecooopasHo oGopMIIsATh TaOJMIEH, a CIeMyeT MaBaTh TEKCTOM, pacroliaras udpoBhIe JaHHBIC B
BHUJIC KOJIOHOK.

ITpumep.

[IpenenbHBIC OTKIOHEHHS pa3MEpPOB Mpoduiieli BCeX HOMEPOB:
IIO BBICOTE ©ovvveeneeeeeeeaannnnnns +2,5%

IO LIUPHHE «.eennineennnneennnneeannnn +1,5%

TIO TOMIIHHE «.@uunneeeeeeeeeeaaanannns +0,3%

4.4.5 OdopmiieHue nepevucJIeHni

[Tpu opopmnennn nepeuncienuit ucnoas3yercss OCT 2.105-95.

[lepen xaxaol MO3UIMEN MEPEUUCICHHS CIIeAyeT CTaBUTh JAeduc WiIM Npu HEOOXOIUMOCTH
CCBUIKM B TEKCTE JIOKYMEHTa Ha OJIHO M3 IEpPEdMCIICHUM, CTPOUHYIO OYKBY, MOCJIE KOTOPOH CTaBUTCS
ckoOka. J[is manpHeied neTanu3aluy MepevyrcileHnii Heo0X0AUMO HCIOJIb30BaTh apadbckue HUQpsI,
1ocjie KOTOPBIX, CTaBUTCA CKOOKa, a 3aluCh NPOU3BOJUTCS C ab3alHOTO OTCTyIa, KakK IOKa3aHO B
puMepe.

ITpumep.

a)

0)

1)

2)

B)

Kaxxnoe nepeunciienne 3anuchIBalOT ¢ a03a1[HOT0 OTCTYyIA.

CylecTBYIOT OIpeJieIeHHble TEeXHUKO-NYHKTYallMOHHbIC TMpaBWJIa PYOPUIMPOBAHUS BHYTPH
TeKCTa JoKyMeHTa. JIjist 0003HaueHus YacTell epedHen NCIOIb3YIOTCS:

- BBICIIMI YpOBEHb WICHEHHUS - ponucHble OykBhI (A, b, B u 1. 1.) u pumckue udps (I, 11, 111 n

T. 1.).

- CPeJIHUI ypOBEHb UJeHeHus - apadckue uugpsl (1,2, 3 u 1. 1.).

- HU3IIUH ypOBEHb WICHEHHS - apaOckue mudpbl co ckobkamu (1) 2) 3) u T. 1.) U CTPOUHBIE
OYKBBI CO CKOOKamu (a) 0) B) U T. 11.).

[lepen mnepeunem OOBIYHO CTaBAT oOoOmIaolIee CIOBO  (CYIIECTBUTENbHOE, TIJarodi,
npujaraTeabHOe, B 3aBUCUMOCTH OT BEIYIIETo CIIOoBa 3JEMEHTOB mepeuHs). Ecau obobimaromiee cioBo
BBECTH TPYAHO WM €CIU MPH ATOM MPUAETCS YHNOTPEOUTh MHOTO JOMOJHHUTENBHBIX CJIOB, MOKHO
3aBEPILUTH MPEIBAPSIOMINI TEKCT TIarojioM WK PACHICIIICHHBIM CKa3yeMbIM, JJaJKe €CIIU Beyllee CJI0BO
AJIEMEHTOB IEPEYHs - JIpyras 4acTh PeuH, a MPeAIor, KOTOPBIM 3TOT Ijaroii (pacilerieHHOe CKa3yeMoe)
yIIpaBJIseT, IEPEHECTH B cOCTaB 1-To aneMeHTa nepeyHs. Hanpumep:

OOpatuTh BHUMaHHE: a) HA TPABUIILHOCTH, 0) OTHOPOTHOCTH, B) II€JIE€COO0PA3HOCTb.

He pexoMeHyeTcss OCTaBIATh MPENJIOT B TEKCTE, IPEIBAPSIOLIEM IIEPEUEHbD.

[Tocne nmpeuiecTBYIONIETO NEPEYHIO TEKCTa (Ppasbl CTaBAT CIASAYIOLIUE 3HAKU MTPETMHAHUS:

a) IBOETOYME, ECIIU B ITOM TEKCTE COAEPIKUTCS CIO0BO UIIU CIIOBOCOYETAHUE, YKA3bIBAIOLIEE HA TO,
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YTO JaJbllIEe MOCIEAYET NEepPEeUeHb, WIM €CIU NEPEUYEHb CIIY)KUT NPSMBIM PA3bsICHEHHEM TOTO, O YeM
TOBOPUTCSA B MPEAIIECTBYIONIEM €My TeKcTe (pa3bl, TMO0 OH HEMOCPEICTBEHHO MPOJI0JIKAET TEKCT;

0) TOUKy, €CiIM CBSI3b MPEAUISCTBYIOIIETO MEPEYHIO TEKCTa C CAMUM IepedHeM ocliabiaeHa (HeT B
3TOM MECTE CJIOBa WJIM CJIOBOCOYETAHMS, YKA3bIBAIOLIEIO Ha TO, YTO Jaibllle MOCIEAYET MepeyeHb,
IIepeUeHb NPSIMO HE Pa3bsACHAET 3TOT TEKCT, HE CIIY’)KUT HEMIOCPEACTBEHHBIM MPOIOJKEHUEM €T0).

[Tpu Hymepanuu 371€MEHTOB MEepeyHs MOCle CTPOYHBIX OYyKB M apaOckux 1udp co ckoOKkaMu He
CTaBUTCS TOYKA, a I1OCJIE MPONUCHBIX OYKB U PUMCKUX IU(P TOUKA CTABUTCS:

1) Tekcr;

a) TeKCT;

I. Tekcr.

A. Tekcr.

Mesx 1y 271eMeHTaMy BHYTpHUa03aIlHOTO MEePEUHs CTaBUTCS:

a) 3arsTas, ecly JIEMEHTHI MPOCThIE (M3 HECKOJIBKUX CJI0B, 0€3 3HAKOB MPEHHAHUS BHYTPH);

0) TouKa C 3aIAToi, eCu 3JIEMEHTHI COAEePKAT MHOT'O CJIOB, CO 3HAKAMHU MPEMHUHAHUS BHYTPH.

[Tocne ab3ameB - 37IeMEHTOB MEPEYHsI CTAaBUTCA (MCKITIOYast MOCIeTHUI a03al):

a) 3amsTas, €cld a03albl-3JIeMEHTHl OY€Hb IMPOCTHI - M3 HECKOJIBKHX CJOB, 0€3 3HAKOB
NpernuHaHus BHYTpU, 0003HaUEHBI HOMEPOM-IU(PON C 3aKpBIBAIOLIEH CKOOKOHW, CTPOYHOH OYKBOM C
3aKpbIBaIOIIEeH CKOOKOH, HAOOPHBIM 3HAKOM (HampuMep, TUPE) U HAUMHAIOTCS CO CTPOYHON OYKBBI; HO HE
Oyner ommOKOW M TOCTaHOBKA B MOJOOHBIX Ciydyasx rociie ab3aleB TOYKH ¢ 3amsaTod (Hampumep: 1)
TEKCT, 2) TEeKCT, ...);

0) TOUKy C 3aIATOM, €CIM 3JIEMEHTbI HE COBCEM IMPOCTbI, CO 3HAKaMH IpENUHAHWUsS BHYTpH,
0003HaYeHbl HOMEPOM-LIU(DPOI ¢ 3aKphIBaIOIIECH CKOOKOI, CTpOUHOM OYKBOM C 3aKpbIBAIOLIECH CKOOKOI
UM HAOOPHBIM 3HAKOM M HAYMHAIOTCS CO CTPOYHOU OYKBBHI, T.€. CTPOYHOW OyKBE B Hadajie JIEMEHTA
COOTBETCTBYET TOYKA C 3aMsATOM B KOHIIE €ro (Harpumep: 1) cloxKHbINH TEKCT; 2) CIOKHBIA TEKCT: ...);

B) TOUKY, €CJIH DJIEMEHTHI 0003HaY€HbI HOMEPOM-IIU(PPOI ¢ TOUKOH, MPOITUCHON OYKBOI C TOUKOH,
a Takke HOMepOM-LIU(poI ¢ 3aKpbIBAIOIIEH CKOOKOI, CTpOoYHOU OYKBOW C 3aKphIBAaIOIIEH CKOOKOI,
HAaOOPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOUKE MOcjie 0003HAYEHHUsI dJIEMEHTa WU
IPONMCHOM OyKBe B Hayalie JIeMEHTa COOTBETCTBYET TOYKa B KOHIIE 3JeMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Tekcer ... . b. Tekcr... .; u T. 11.).

IIpumepsl.

Bpeoumens, cocnacno 3akonooamenvcmasy, mModxcem:

1. He necmu omeemcmeenHOCmb 34 COOEsHHOE.

2. Hecmu mamepuanvHyro omeemcmeeHHOCmb !

1) oepanuuennyio;

2) nonuyro.

Ilocobue no bepemennocmu u pooam 8vl0aemcs:

@) JHCeHWUHAM, NOONEHCAUUM 00A3AMENLHOMY COYUATILHOMY CIMPAXOBAHUIO;

0) JcenyuHam, Cmpaxosoll Cmaxc KOMopbviX COCMAgsen uecms Mecayes.

Aneopumm pacuema 3apabommuoti niamol:

1. Onpeodenumun, kaxue gviniamol HYHCHO yieCmb NPU pacyeme cpeoHe20 3apabomxa.

2. Ymounumu, ObL10 U NOGbIULEHUE 8 OP2AHUZAYUU MAPUPDHBIX CIABOK.

3. Paccuumams cpeoHeOHe8HOU 3apabomox u m.o.

beiBaeT, 4To B Kakue-IMOO dYacTH TepedHs, MpeacTaBisionIe co0oil clroBocoueTaHus,
BKJIIOYAETCSl CaMOCTOSITENIbHOE TpEeAIoKEHNe, HauyMHaoleecs ¢ mponucHoid OykBel. HezaBucumo ot
TOTO, YTO B KOHIE MpPEJIOKEHHUS IO MpaBHJIaM PYCCKOTO S3bIKA JIOJKHA CTaBUTHCS TOUKA, Ka)bIid
AJIEMEHT CIHCKa OyJIeT OTIENATHCS OT CIEAYIOIEro TOYKON C 3arsToi.

ITpumep.

Hoxymenmsl npu nocmynieHuu Ha pabomy:

- pestome, XapaKkmepucmukd, pekomeHoamenbHvle NUCbMd,

- 3as68/1eHue COMpPYOHUKA O npueme Ha pabomy;

- Konus unu 8mopot dK3eMnisap Npukaza o npueme compyoHuka Ha pabomy. [lpuxas camozco
npeonpusimus  mModxcem Obimb U30AH HA OCHOBAHUU NPUKA3A BbIUECMOAUe20 6e00MCmEd, eclu
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KOHKpemHoe npeonpusmue Haxooumcs 8 €20 NOOYUHeHUU,

- mpyooe8oti 002080p U m.o.

[Tpu cocTaBieHUN nepeyHe cienyer 00s3aTenbHO 00paaT BHUMaHUE Ha TO, YTOOBI HaYaJIbHBIC
CJIOBA Ka)<JI0T0 3JIEMEHTA CIMCKa ObUIHA COTIaCOBaHbI MYy COOOM B poJie, YHCIIC U MaJCKe.

ITpumep.

Haumenosanue nepuooda, komopwiti MONCHO YCMAHOBUMb CBUOEMENbCKUMU NOKAZAHUSIMUL

- paboma paboue2o u Ciyncaueo;

- paboma 8 60eHU3UPOBAHHOU OXPAHE;

- paboma 8 Op2amnax Cneycesasu;

- paboma 8 KoJxose.

Taxe Bce 2JIEMEHTBI CIUCKA JIOJDKHBI OBITh 0053aTEIBHO COTJIACOBAHBI B POJIC, YUCIIC U TA/IeKE
CO CJI0BaMH (WJIH CJIIOBOM) B IPEABAPSIONIEM HIEPEUYCHb MPEIOKESHHUH, TI0CIE KOTOPOrO CTOUT JBOCTOYHE.

ITpumep.

s npumenenus Hano2o8oeo sviuema no HIC neobxooumo cobardenue mpex yciosuil.

1) gaxmuuecko2o nepemewierusi mosapos uepes mamorceHuyto epanuyy Pd;

2) ynnamor HIC mamoosicenuvim opeanam,

3) npunsmus Ha ywem uMnopmHeIX MOBAPOE NPEONPUHUMAMETIEM.

4.4.6 IlpaBujia cOKpalieHus CJI0B M CJI0BOCOYETAHM A

CokpamieHne CJlI0B W CIOBOCOYETAaHMA Ha PYCCKOM S3bIKE O(GOPMIISIFOT B COOTBETCTBHUH C
tpedboBanusmu ['OCT 7.12-93.

[Ipumenenue B paboTe COKpaLIEHHM, HE IPEIYCMOTPEHHBIX BbIIIEYKa3aHHBIM CTaHIApTOM, WUIIU
YCIOBHBIX 0003HAUYCHUH TIPEIoaraeT HaIUYue TePeUHs COKpAIlleHU U YCIOBHBIX 0003HAaYCHHIHA.

Hannune mepeyHs He HMCKIIOYAeT PAacIIMPpPOBKY COKPALICHHS M YCIOBHOTO 00O3HAYEHUS NpU
MEPBOM YIIOMUHAHUU B TEKCTE.

[lepeueHpr moMenIaOT MOCJIE OCHOBHOI'O TEKCTA.

[Tepeuens crnemyet pacrosarate cros6onoM. CrneBa B andaBUTHOM IMOPAJIKE WM B MOPAIKE MX
MIEPBOrO0 YIOMUHAHUS B TEKCTE NPUBOAIT COKpAIllEHUS WIM YCJIOBHbIE O0O3HAYEHUs, ClpaBa - UX
JeTalbHYIO paciiu(poBKY.

Hanunuune nepeyHs yka3plBatOT B OTJIaBJIEHUHN paOOTHI.

4.4.7 Odopmaenue gpopmy.a

®Dopmynsr 0popMIISIOT B cooTBeTCTBHH ¢ TpeboBanusimu ['OCT 2.105-95 u TOCT P 7.0.11-2011.

IIpu ocdopmnenun ¢opMya B KauecTBE CHMBOJIOB CJeIyeT MPUMEHATh O0O03HAYeHus,
YCTaHOBJIEHHbIE COOTBETCTBYIOIIMMHU HAI[MOHAJIbHBIMU CTaHIapTaAMH.

[TosicHeHHsI CUMBOJIOB JJOJDKHBI OBITh IPUBE/IEHBI B TEKCTE WIIM HEMOCPEACTBEHHO MO (GOPMYIIOi.

®opmysel B TEKCTE pabOThl ClieyeT HyMepoBaTh apaOCKUMU IupaMHu CKBO3HOW HyMepaluen
WIX B IIpejieNiax TJIaBbl WK pazjiena.

Howmep 3axirouaror B Kpyrible CKOOKH U 3alMChIBAIOT HA YPOBHE (hOPMYIIBI CIIpaBa.

ITpumep.

Jns uHIekcoB oObeMa NPOAYKIIMHU, CTOMMOCTH OCHOBHBIX (DOHAOB U (DOHAOOTIAYM BEPHO
CJIEYIOIEE PABEHCTBO:

9
rac - Q - HHICKC o0Bema IIPOAYKIIMH B COIIOCTABHUMBIX IICHAX,
0
11Cy
1c = H_C - UHACKC CpeHHeFOHOBOﬁ CTOUMOCTHU OCHOBHBEIX (I)OH,Z[OB.
0

CchUIKM B TEKCTE HA MOPSAKOBBIE HOMepa (GopMyn Aar0T B CKOOKax, Hampumep, ... B Gopmyre
(3).

@opMyIbl, MOMELIAEMBbIE B MPWIOKECHUAX, AODKHBI HYMEpPOBATbCA OTIEIBHOM HyMmepauuen
apabckumu nudpamu B Tpemenax KaKIOoro NPWIOKEHUS ¢ M00aBICHHUEM Tepea Kaxaou mudpoin
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o003HaueHMS MPUIIOKeHUs, Harpumep Gopmyia (B.1).
®opmylibl, CAEAYIOLIME OJIHA 3a APYTOM U HE pa3[IeJICHHbIE TEKCTOM, Pa3/IeAIOT 3alsTOM.
[Tepenocuth popMyibl Ha CIETYIONIYIO CTPOKY IOIMYCKAETCS TOJBKO HA 3HAKAX BBIMOIHIEMBIX
orepaluii, mpuyeM 3HaK B Haydaje CIeAyoleld CTPOKH MOBTOPsOT. [Ipu mepenoce ¢hopMyIbl Ha 3HaKe
YMHOKEHUS IPUMEHSIOT 3HAK <.

4.4.8 Odopmienue Ondauorpapuyeckmne CCbIIKN

bubnuorpaduyeckne cChUIKM B TEKCTE pabOTHl OQOPMIISIOT B COOTBETCTBHM C TPEOOBAHUSMHU
I'OCT P 7.0.5-2008.

bubnuorpaduyeckas ccpulKa SBISETCS YacThIO CIPABOYHOIO ammapara paboThl MU CIY)KUT
HMCTOYHHKOM Omnbimorpaduueckoin nHGpopManuu 06 00bEKTaX CChUIKH.

bubnuorpaduyeckas ccbuUlka COAECPKHUT OubOIMorpaduyeckue CBEIACHUS O [UTUPYEMOM,
paccMaTpuBaeMOM HIIM YIIOMHHAEMOM B TEKCTE€ pabOThI IPYroM HCTOYHUKE (€r0 COCTaBHOW YacTH WIIU
rpyIme HCTOYHUKOB), HEOOXOAWMBIE M JOCTaTOYHBIC IJsl €ro WIACHTU(UKAIUHM, MOUCKAa W 00Iei
XapaKTePUCTHUKH.

OObeKkTamMu COCTaBIICHUsI OMOIMOTrpaGUIECKON CCHUIKH SIBJISIFOTCSI BCE BHJIBI OMyOIMKOBAHHBIX H
HEOMyOJIMKOBAaHHBIX JOKYMEHTOB Ha JIIOOBIX HOCHUTENSX (B TOM YHCIE OJJIEKTPOHHBIE PECYpCHI
JIOKAJIbHOTO M YIAJIEHHOTO JOCTYIA), @ TAKXKE COCTABHBIC YaCTH HCTOUHUKOB.

CoBoKymHOCTh OMOIHOrpadUUECKUX CBEACHUN B CChIIKE JOHKHA 00ecrednBaTh UICHTU(UKALIUIO
U TIOUCK OOBEKTA CCHUIKH.

[To MecTy pacnosokeHusi B JOKYMEHTE pa3indaioT Oudiuorpauueckue CChUIKH:

- BHYTPUTEKCTOBbIE, TOMEIIEHHBIC B TEKCTE JIOKYMEHTA,

- TIOJICTPOYHBIE, BRIHECEHHBIE U3 TEKCTA BHU3 MOJIOCHI IOKYMEHTA (B CHOCKY):

- 3aTEKCTOBBIC, BRIHECEHHBIE 32 TEKCT JJOKYMEHTA MJIM €T0 YacTH (B BEIHOCKY).

B pabote cinenyeT mpuMeHsTh 3aTEKCTOBBIE CCHUIKU.

COBOKYITHOCTh  3aTEKCTOBBIX OMOIMOrpa)Mieckux CChUIOK OQOpPMIIICTCS KaK IepeueHb
O6ubnuorpaduyeckux 3anucel 1 BKJIIOYAETCs B CIIUCOK MCTI0JIb30BAaHHBIX HCTOUHUKOB PaOOTHI.

Ecnmu cceimky B paboTe TMPUBOIAT HAa KOHKPETHBIM (pparMeHT TEKCTa MCTOYHMKA, B OTCHUIKE
YKa3bIBAIOT MOPSAAKOBBII HOMEp W CTPaHUIBl, HAa KOTOPHIX IMOMEHIEH OOBEKT CchUIKH. CBeneHus
pa3aensoT 3amsaToi. OTCHUIKY IPUBOJIAT B KBAIPATHBIX CKOOKaX B CTPOKY C TEKCTOM JOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3o6annvix ucmou4HUKos:

10. KoconamoBa, M. B. KoMmiekCHEBIN SKOHOMHYECKHI aHAIM3 XO3SIHCTBEHHOM HCATEILHOCTH /
M. B. Koconamnosa, B. A. CBo6oaun. — Mocksa : HU3natenscko-Toprosas kopmoparnus «J/lamkos u Ky,
2018. — 247 c. : uJl. — Pexxum JOCTYyTIA: o TIOJIITUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (nara  obpamenus:  20.05.2019). -
bubGmmorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 1eKTpOHHBIH.

Ecnu ccpuiky B paboTe mpHUBOAAT Ha KOHKPETHBIM (PparMEHT TEKCTa JIEKTPOHHOIO pecypca, B
OTCBIJIKE YKa3bIBAIOT IMOPSIKOBBIN HOMEp MCTOYHHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonb308aHHbIX UCHOYHUKOS.

15. Tlpokypar, A.C. Ponbp kiaccupuKaluu HaJIOrOBBIX PHUCKOB B IPAKTUKE HaJIOrOBOIO
meHekmenTa / A. C. Ilpokypat. — TekcT: anexkTpoHHbIH // DkoHoMmuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (gara obpamenus: 20.05.2019).

4.4.9 OopmileHne CriMcKa UCMOJIb30BAHHBIX HCTOYHUKOB

bubnuorpaduyeckue onucaHue UCTOYHUKA B CIIUCKE MCIIOJIb30BAaHHBIX MCTOYHUKOB O()OPMIISIOT
B cootBercTBUM ¢ TpeboBanusmu [[OCT P 7.0.100-2018.

bubnuorpaduyeckoe onucanue sBISIETCS OCHOBHOM YacThio OMOImorpaduyeckoii 3anucu.

CHHUCOK HCHONB30BaHHBIX HMCTOYHHKOB JIOJDKEH BKJIIOYATh OMOIHOTpaMuecKhe 3amucd Ha
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MCTOYHHKH, HCIOJH30BAHHBIE aBTOPOM IPH HamMcaHUM paboThl. CIHCOK JOKEH OBITh pa3MEIIeH B
KOHII€ OCHOBHOT'O TEKCTA.

B pabore HCTOUYHMKM B CHUCKE HCIOJB30BAaHHBIX HCTOYHUKOB CJEIyET pacrojaratb B
andasutHoM nopsnake. [Ipu 3ToM He3aBUCMMO OT ai(aBUTHOTO MOPSAIKA BIEPEAU TOJIKHBI OBITH
IIPUBE/ICHB] HOPMATUBHbIE AKTHI.

HopMaTuBHBIE aKThI pacnoiaratoTcsi B CIAEAYIOUIEM MOPSIIKE:

- MEXyHapOAHbIE aKThl, paTuuIpoBanHbie Poccueil, mpuyem cHavana uayt qokymeHTsl OOH;

- Koncturyuus Poccuu;

- KOJIEKCHI;

- (henepanbHbIC 3aKOHBI;

- ykassl [Ipesunenra Poccuu;

- noctanoBienus [IpaBurenscrBa Poccuu;

- IPUKa3bl, MMChMA U Tp. YKa3aHUs OTACTBHBIX (hefepaibHbIX MUHUCTEPCTB M BEJOMCTB;

- 3aKOHbI cyObekTOB Poccuu;

- pacnopsbKeHUs I'yOepHaTOpPOB;

- pacriopsbKeHUs 00JaCTHBIX (PECIyOIMKAHCKIX ) TIPABUTEIIHCTB;

- cyneOHas mpakTUKa (T.e. IOCTaHOBJICHUsI BepxoBHOTO 1 nipounx cynoB Poccun.

3aKkoHBI pacroyiaraloTcsi He Mo andaButy, a mo aare npuHATUsA (noanucanus IIpesupeHtom
Poccun) - Bnepenu 6oiiee crapoie.

B crniucke MCnosib30BaHHBIX HCTOYHUKOB HE JIOJKHO OBITh HCTOYHUKOB, HA KOTOPBIE HET CCHUIKH B
TEKCTE pabOTHI.

[Tpumep odopmileHrs: CIUCKA UCTOTB30BaHHBIX HICTOYHUKOB npuBezeH B [Ipunoxennn b.

4.4.10 OdopmJieHne NpuUI0KeH it

[Tpunoxenus odopmisitoT B cooTBerctBuM ¢ TpeboBanusmu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

Marepuan, JONOJHSIOMINNA OCHOBHOM TEKCT paboThl, JOMyCKAETCs MOMENaTh B MPHIOKEHUIX. B
KauecTBE MPUJIOKEHUST MOTYT ObIThb NpPECTaBJIECHbI: Tpaduyeckuil Martepuai, TaOnuibl, (OPMYIIbI,
PUCYHKH U APYrOW WIUTFOCTPATUBHBIN MaTepHall.

[Tpunoxkenus o¢QOpMISIOT Kak NpOJODKEHHE paboThl Ha €€ MOCIeNyIIIMX CTpaHMIaX.
[TpunoxeHns JOKHBI UMETh OOIIYIO ¢ OCTAIbHOM YacThi0 pabOThl CKBO3HYIO HYMEPAIUIO CTPAHUII.

B tekcre paboThl Ha BCe MPUIIOKEHUS TOJIKHBI OBITH JaHbI CCHUIKH.

[TpunoxeHus pacnojaratoT B MOPSAIKE CCIOK HAa HUX B TEKCTE pabOTHI.

[TpunokeHns AOKHBI OBITH MEPEYHUCIIEHBl B OIJIaBIEHUU pabOThl C YKa3aHMEM HX HOMEpPOB,
3aroJIOBKOB U CTPaHMII.

Kaxxnoe npuiiokeHue cienyer HauWHaTh ¢ HOBOW CTpaHMIIBI C YKa3aHMEM HaBEpXY MOCEpEIUHe
cTpaHullsl cioBa «lIpumnoxxeHue» u ero 0003HauEHUSI.

[TpunokeHne AOHKHO MMETh 3aroJIoBOK, KOTOPBIM 3allMCBIBAIOT CUMMETPUYHO OTHOCHTEIIBHO
TEKCTa C MPOMHUCHOM OYKBBI OT/IEIBHOI CTPOKOM.

[Ipunoxxenus 0003HA4YAIOT 3aryiaBHBIMH, OyKBaMH pycCKOro aidasuTta, HaumHas Cc A, 3a
UCKITIOUeHHEM OYKB E, 3, I71, 0, Y, b, bL, 'b. [locne cnosa «IIpunoxenue» cienyer OykBa, 0003HaYaromas
€ro MocJe10BaTeIbHOCTb.

[TpunokeHus, Kak MPaBHUIIO, BBIMOJHAIOT Ha JmcTax Qopmarta A4. Jlomyckaetrcss opopmisaTh
NpUIOXKEeHHsS Ha ucTtax Gopmata A3, A4x3, Ad4x4, A2 u Al mo TOCT 2.301-68.

4.5 MeToanueckne peKOMeH AN 110 HAMMCAHNIO KOHCIEKTOB

Koncmekt (ot mart. conspectus - o0030p) - MHCBbMEHHBIM TEKCT, B KOTOPOM KpaTKO |
MOCIIEZIOBATEIHHO H3JI0KEHO COJEpKaHHE OCHOBHOTO HMCTOYHHMKA WH(popmanuu. KoHcmekTupoBatb —
3HAQUYUT MPUBOJUTH K HEKOEMY IOPSJIKY CBEIECHHUs, MOYEPIHYThIE U3 OpUIrMHaia. B ocHOBe mpomecca
JEKUT CUCTEMATU3alUs TPOYUTAHHOTO UM YCIBIIIAHHOTO. 3aliCH MOTYT JENaThCs KaK B BUJIE TOYHBIX
BBIJICPXKEK, ITUTAT, TaK U B (popMe cBOOOMHOW Moaa4ym cMbIciia. MaHepa HalMCaHHWsS KOHCIEKTa, Kak
MPaBUIIO, OJIM3KA K CTUIIIO IIEPBOMCTOYHHKA.

Ecnmu KOHCTEKT cOCTaBlieH MPaBHIBHO, OH JOJDKEH OTPaXkaTh JIOTHKY M CMBICIOBYIO CBSI3b
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3anuceiBaeMoil mHpopMmanuu. MM 3ampocTo MOKHO BOCHOJB30BaThCi 4epe3 HEKOTOPOE KOJIHMYECTBO
BPEMEHH, a TaKXKe MPEJOCTaBUTh [UId NMPUMEHEHHS KOMY-TO €Ille, IOCKOJIbKY NPOYTEHHUE TPAMOTHO
3a(hUKCHPOBAaHHBIX JAHHBIX HUKOT/A HE BHI30BET 3aTPYAHCHUI.

B mpouecce yueObl miaM Npu peLIEHMH KaKOH-TO 3afayd B oOmeM oObeMe HHpOpManuu
BBIJICJIAIOT CaMO€ BaXHOE M HEoOX0IuMoe, TaKuM o0pa3oM, yIpolas OBJaJeHHEe MaTepuaioMm. B
XOPOILIO CJIENAaHHBIX 3aMHUCAX MOXHO C JIETKOCTbIO OOHAPYXUTh CHELMATU3UPOBAHHYIO TEPMHUHOJIOIHUIO,
IIOHSTHO PACTOJIKOBAHHYIO M YETKO BBIAEICHHYIO Ul 3allOMHMHAHMSI 3HAYEHUM pPAa3JIMYHBIX CJIOB.
Hcnonb3ys 3aKOHCIIEKTUPOBAHHbIC CBEAEHUS, JIeT4Ye CO3[aBaTh 3HAYMMBIE TBOPYECKHUE WJIM HAy4YHbIE
paboThl, pa3In4HbIe pedepaTsl U CTaThH.

HyxHO ymMeTbh pa3nuuaTh KOHCIEKThI M MPABUIIBHO MCIIOJIb30BaTh TY KaTErOPUIO, KOTOpast JIydlle
BCETO MOAXOIUT ISl BBIOTHAEMON pabOTHI.

IInan-xoncnexm. Takol BUJA U3JI0)KEHUS Ha Oymare cO3aeTcsi HA OCHOBE 3apaHee COCTaBIEHHOTO
IUIaHa MaTepuasa, COCTOUT U3 ONPEAEIEHHOr0 KOJIMYECTBa IIYHKTOB (C 3aroJloBKaMH) U NOJAIYHKTOB. B
porecce KOHCIEKTUPOBAHUS KaX /bl 3ar0JI0BOK PAaCKPhIBAETCS — JIOMOJIHACTCSI KOPOTKUM TEKCTOM, B
KOHEYHOM MTOI€ IIOJy4yaeTcsl CTPOMHBIM IUIaH-KOHCIEKT. VIMEHHO TakoW BapuaHT OoJbllie BCETO
HOJXOAUT JUIsl CPOUHOM MOATOTOBKU K MYOJMYHOMY BBICTYIUIGHUIO WJIM ceMUHapy. EctecTBeHHO, uem
nocieaoBarenbHee OyaeT MaH (ero MyHKThl JOJDKHBI MAaKCUMAJIbHO PAcKphIBaTh COJEPIKAHME), TEM
CBsI3aHHEE U IOJHOLEHHee Oyaer Baml jaokinaj. CrenuanucTbl peKOMEHAYIOT HANoOJIHAThH IUTaHOBBIN
KOHCIIEKT IOMETKaMH, B KOTOPBIX OyayT yKa3aHbl BCE HCIOJb3YEMbl€ BaMU HCTOYHUKH, TaK KaK CO
BpPEMEHEM TPYJHO BOCCTAHOBUTH UX I10 MAMSATH.

Cxemamuueckuu nian. OTa PAa3HOBUJIHOCTb KOHCIIEKTa BBIMJISIUT Tak: BCE IIYHKTHI ILIaHA
IPEJCTAaBICHbBl B BUJE BOIPOCUTEIBHBIX MPEUIOKEHUH, HAa KOTOpble HYXHO JaTh OTBeT. M3yuas
MaTepuaj, Bbl BHOCUTE KOPOTKHME NMOMETKH (2—3 mpeliokeHHs) MOJ KaXIblil MyHKT Bompoca. Takoii
KOHCIIEKT OTPaXKaeT CTPYKTYPY U BHYTPEHHIOK B3aUMOCBSI3b BCEX CBEJICHUN U CIIOCOOCTBYET XOpOILIEMY
YCBOCHHIO HH(OpMAITHH.

Texcmyanvnwiti koncnexm. [lonoOHas popma M3/10)KEHUS HACBIILIEHHEE APYTUX U COCTABIISIETCS U3
OTPBIBKOB U LIUTAT CaMOro UCTOYHHKA. K TeKCTyalbHOMY KOHCIIEKTY MOYHO JIETKO MPUCOECIUHUTH IUIaH,
71100 HAMOJIHUTD €0 Pa3IMYHbIMU T€3UcaMU U TepMUHaMH. OH JIydIie BCEro MoAXOIUT TeM, KTO U3yJaeT
HayKy WIH JIUTEpaTypy, IJle€ LMUTaThl aBTOPOB Bcerja BakHbl. OJHAKO TaKOH KOHCHEKT COCTAaBHUTH
HernpocTo. Hy)kHO yMeTh NmpaBUIIbHO OTIENATh HanOoJjiee 3HAUMMBble LUTAThl TAKUM 00pa3oM, 4ToObl B
UTOTe OHHU JaJIi IIPEJICTAaBICHUE O MaTepHalie B L[EJIOM.

Temamuueckuii koncnexm. Takoil cmoco0 3amucu MH(GOPMALMU CYLIECTBEHHO OTIMYAETCS OT
npyrux. CyTb €ro — B OCBEIIEHUH KaKOTO-HUOYIb ONPEIEIEHHOI0 BOIPOCa; PHU 3TOM UCIOJb3yeTCs HE
OJIMH UCTOYHMK, a HECKONBbKO. CoaepkaHue KaXkJI0oro Marepualla He OTPa)KaeTcsl, BEAb LI€JIb HE B OTOM.
Temarnueckuii KOHCHEKT MOMOTAeT JIydllle JAPYruX AaHaJu3upoBaTh 3aJaHHYIO TEMY, pacKpblBaTh
MIOCTaBJIEHHBIE BOIIPOCH! U M3Y4aTh UX C pa3HbIX CTOpoH. OHaKO OyAbTE TOTOBBI K TOMY, YTO MPUAETCS
nepepadboTaTh HEMaJlo JIMTEPATypbl ISl MOJHOTHI M LIEJIOCTHOCTH KAapTHUHBI, TOJBKO B 3TOM Ciydae
U3JI0XKeHue OyeT 00J1a1aTh BCEMH JJOCTOUHCTBAMHU.

C60600HbIti. DTOT BHUJI KOHCIIEKTa MpeJHa3HAYeH Uil TeX, KTO YMEET HCIOJIb30BaTh Cpasy
HECKOJIbKO CIIOCO0OB paboOThl ¢ MaTepuanoM. B HEM MOXET coAaepX aTbCs YTO YTOJHO — BBIMHCKH,
LUTaThl, TUIaH M MHOXECTBO Te3ucoB. Bam morpelyercs ymeHHe OBICTpPO U JIAKOHMYHO H3JIarathb
COOCTBEHHYIO MBICIb, pPabOTaTh C IUIAHOM, AaBTOPCKMMHU muTaTamu. CuuTaercs, 4YTO TNOJOOHOE
(buKkcupoBaHHe CBEJICHUI sIBIIsIETCS HanboJiee eJIOCTHBIM U MOJIHOBECHBIM.

Texnuxa cocmasnenuss KOHCneKma.

HeoOxonumMo mpocMOTpeTh MaTepual, BBISBUTh OCOOEHHOCTH TEKCTa, €ro XapakTep, MOHSTH,
CJIOXKEH JIM OH, COAECPKUT JIM HE3HAKOMBIE TEPMUHBI;

CHoBa npounTaTh TEKCT U TIIATEIBHO NMPOAHATU3UPOBATh ero. Takas paboTra ¢ MaTepraioM JacT
BO3MOYKHOCTh OTJENUTHh TJIaBHOE OT BTOPOCTENEHHOr0, pa3feiuTh HH(OPMAIMIO HAa COCTaBJISAIOIINE
YacTH, PACIIOIIOKHUTH €€ B HY>)KHOM TOPSIJIKE.

O0603Ha4YNUTh OCHOBHBIE MBICIIUM TEKCTA, OHU HA3bIBAIOTCS Te3UCaMu. MIX MOYKHO 3amuchIBaTh Kak
YTOJHO - IUTaTaMu (B Ciy4ae, €Clii HY)KHO TepeaaTh aBTOPCKYIO MBICIB) JTMOO CBOMM COOCTBEHHBIM
CIIOCOOOM.
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IIpu koncnexmupoanuu aexyuti PEKOMEHIYETCS MPUAEPKUBATHCS CIEIYIOIIUX OCHOBHBIX
MIpaBUIIL:

1. He HauMHaTh 3amyMChIBATh MaTepual C MEPBHIX CJIOB MpeNojaBaTelis, CHayajga HeoOXOIUMO
BBICIIYIIIATh €r0 MBICJb /10 KOHIIA U TOCTApaThCs MOHSTH €€.

2. [lpuctynath K 3amMcy HY)KHO B TOT MOMEHT, KOI'Jla IPEIo/IaBaTelb, 3aKaHYMBAs M3JI0KECHUE
OJIHOM MBICJIH, HAUMHAET €€ KOMMEHTHUPOBATb.

3. B KoHcmekTe 00s3aTeNbHO BBIACISIOTCS OTAENbHbIE yacTh. HeoO0XommMmo pasrpaHu4uMBaTh
3arojIOBKU, MOJ3arojoOBKH, BBIBOJBI, 000COOISATH OAHY TeMy OT Jpyroil. BeineneHue MOXHO [eiarhb
MIOYEPKUBAHUEM, APYTUM ILBETOM (TOJBKO HE CIEeAyeT IpeBpaliaTh TEKCT B IECTPblE KAPTHHKH).
Pexkomenyercst nenatb OTCTYNbI i 0003HAYeHUs a03aleB U MMYHKTOB IIaHA, MPOOEIbHBIE CTPOKH IS
OTIENCHHUsI OJHOM MBICIH OT JApYroi, Hymepamuio. Ecnu onpenenenus, GopMyiibl, npaBuia, 3aKOHBI B
TEKCTE MOXKHO cJIeaTh 0oJiee 3aMETHBIMH, HX 3aKJIIOUAIOT B PAMKY.

4. 3amwcu HYXHO CO3/1aBaTh C HCIOJb30BAHMEM IPHHATHIX YCIOBHBIX OO0OO3HAYECHUH.
Koncnektupysi, o00s3aTenbHO HEOOXOAMMO YMNOTPEOISITh pa3HOOOpa3Hble 3HAKU (MX HAa3bIBAIOT
CHUTHAJIBHBIMU). OJTO MOTYT OBITh YKa3aTelW W HANpaBJSIOIIME CTPENKH, BOCKJIHMIATENIBFHBIE U
BOIIPOCUTEINbHBIE 3HaKU, coueTaHusi PS (mocnecnosue) u NB (oOpatuts BHMMaHue). Hanpumep, crioBo
«CIIeIOBATEILHO» BbI MOXKETE€ 0003HAUMTh MaTeMaTH4ecKoil ctpenkoir =>. Korma BeipaboTaeTcsi CBOM
COOCTBEHHBIN 3HAKOBBIN HAOOP, CO3AaBaTh KOHCIIEKT, a MOCJE U U3Yy4aTh ero OyJeT mpoiie 1 ObicTpee.

He HyxHo 3a0biBath 00 aOOpeBuaTypax (COKpAlllEHHBIX CJIOBax), 3HaKax paBEHCTBA U
HEPaBEHCTBA, OOJIBIIIE U MEHbIIIE.

bonbiuryio mosiab3y JUisi CO3/1aHUs MPABHIIBHOTO KOHCIIEKTa AT coKpauieHus. OJHako MHOTrue
CUMTAIOT, YTO COKpAIEHHE TUIA «I-Thb» (AyMaTh) U MOJOOHBIC UM HCIIOJNB30BATh HE CIEAYET, TaK Kak
BITOCJIC/ICTBUH OOJIBIIIOE KOJTMYECTBO BPEMEHH YXOIUT Ha pacin(poBKyY, a YTCHUE KOHCIIEKTA HE JODKHO
MIPEPHIBATHCSI TOCTOPOHHUMH ACHCTBUSIMU M pa3MblluieHusMuU. Jlyuiie Bcero pazpabotarb COOCTBEHHYIO
CHCTEMY COKpamleHHi M 0003HauyaTh UMH BO BCEX 3aIHCAX OJHU U T€ e CiloBa (M HE YTO HMHOE).
Hanpumep, cokpaiiieHue «r-Th» OYIET BCErja M Be3/Ie CIIOBOM «TOBOPUTHY», a Oonbinas OykBa «Py» —
CJIOBOM «paboTay.

5. HyxHo u36erarb CI0XXHBIX U JUIMHHBIX PacCyKICHHMN.

6. Ilpm KOHCHEKTUPOBAHMM JIydlle IOJH30BAaThCS MOBECTBOBATEIBHBIMH IPEIIOKECHUSIMH,
n30eraTh CaMOCTOSITENbHBIX BOPOCOB. BONpoCk! yMECTHBI Ha MOJIAX KOHCIEKTA.

7. He HyXHO cTapaTbcs 3apMKCHPOBATh MaTepuai JOCIOBHO, IIPU 3TOM YacTO TEpsieTCs IJIaBHAs
MBIC/Ib, K TOMY JK€ TaKyl0 3allUCh TPYAHO BeCcTHU. BTopocTeneHHbIE cClloBa HYXXHO OTOpachIBaTh, 0e3
KOTOPBIX IJIaBHASl MBICb HE TEPSIETCS.

8. Ecnu B JIeKIIMM BCTPEYarOTCsl HEMOHATHBIE TEPMHUHBI, MO’KHO OCTaBUTh MECTO, a MOCIE 3aHATHH
YTOYHUTH X 3HAYEHHE Y NP0 1aBaTeNs.

4.6 MeToanyeckne peKOMeHIAMH 110 NOAT0TOBKEe HAYYHOT0 I0KJIA/a, CTAThH

HayuHnast craThsi — 3TO IpeCTaBI€HHE PE3YJbTAaTOB KAaKOro-IM0O MCCIEI0BaHUS JUIsl HAYYHOH
obmecTBeHHOCTH. HaydHasi craThsi 00s3aT€NbHO BKJIIOYAET 3JEMEHThl HOBOTO 3HAHUS, KOTOpPbIE U
ONpeNeNiAIoT €€ 3HAYMMOCTh. B OTHENBHBIX CiIydasX HaydHas CTaTbsd MOXET COJEepXKaTh
cucTeMaTH3alnio, 0000IIeHNEe Y)Ke U3BECTHBIX HAyYHBIX JIAaHHBIX O MpOIIecce, IBICHUU WIH 00bEKTe, Ha
OCHOBE KOTOPOTO JIETA0TCS HOBBIC BBIBOJBI, IPOTHO3BI. Takas CTaTbs Ha3bIBaCTCS 0030POM HAYYHOMH
JUTEpaTyphl MO ONPEIeTICHHON Tpobieme.

Br160op Tembl nccieqoBaHus HEPAa3pPBHIBHO CBSI3aH € BBIOOPOM ero o0bekTa. OOBEKT Uccie0BaHus
— cUCTeMa, IPOIIECC WIH SIBJICHUE, MTOPOXKIAIOIINE TPOOIEMHYIO CUTYAIMIO U U30paHHbIE IS U3YyUSHHUS.
[Tonydyenue 3HaHui 00 00BEKTE, HEOOXOAUMBIX JUISI PEIICHUS KOHKPETHOW MPOOJIeMbl, TOCTABIEHHON B
UCCIIEIOBAaHUH, OCYIIECTBISETCS MOCPEICTBOM H3YYEHHUS Pe3yJbTaTOB LEJIEHANPABICHHOTO HAYyYHOTO
BO3/ICHCTBUS HA OTJENIbHBIC YaCTH 00BEKTa, Ha3bIBa€MbIE TIPEIMETAMHU HCCIICIOBAHUSI.

[Ipeamer uccrnenoBaHUs — 4YacTh, CTOPOHA, CBOWCTBO, OTHOIIEHHE OOBEKTa, HCCIETyeMbIe C
ONpe/IeNIEHHOW IIeNIbI0 B JAaHHBIX YCIOBHSX, T.€. 3TO 3JeMEHT oObekTa wuccienoBanus. llpeamer
UCCIIEIOBAHMS SIBJISIETCS. HOCUTEJIEM TPYIIIBI MU Psifia CYIECTBEHHBIX CBOMCTB, CBS3EH, UM IMPU3HAKOB
M3Y4aeMOT0 00BbEKTa U CIYKUT CPEACTBOM €ro Hay4YHOTO IMO3HAHUS.
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[Tocne oOocHOBaHMS TEMBI, ONpeAeTeHUs 00BbEKTa W MpeAMEeTa UCCIEeI0BaHUs (HOPMYITHPYETCs
LeNb MCCIENOBAaHUA IO NaHHOW TeMe. Llenb umccinenoBaHus BBICTYNAET KaK ONPEIEICHHBIM MEXaHU3M
MHTErpaly pa3iIudHbIX JEHCTBUM B CHUCTEMY «Ilellb — CpPEACTBO — pe3yiabTary». llenp — 3apanee
OCO3HAHHBIM M IUIaHUpPYeMbI pe3ynbTaT. OCHOBHBIE JIEMEHTHI, (OPMUPYIOIIHE COJAEP)KAHHE ILIeNU
HCCIIEIOBaHMs: KOHEUHBINH PE3ybTaT, 00bEKT UCCIIEI0BAHUS, IIYTh JIOCTHIKEHUSI KOHEYHOT'O pe3ysbTaTa.

3ajauaMy HUCCIIEZOBAaHUS Ha3bIBAIOTCSI BOMPOCHI, MOJYYEHHE OTBETOB Ha KOTOpbIE HEOOXOIMMO
JUIs JOCTMXKEHMsI LenH uccieqoBaHus. Kak MpaBuiio, BBIABUIAIOTCS CIEAYIOLIME HCCIEI0BATEIbCKUE
3a/la4u:

— BBIIBJICHHE CYIIHOCTH, NPU3HAKOB, KPUTEPUEB H3Yy4aeMOro Ipolecca, SBJIECHUS U Ha ITOU
OCHOBE €ro 00bsACHEHHE, XapaKTePUCTUKA;

— 000CHOBaHUE OCHOBHBIX ITyTEH (METOJIOB, CPE/CTB) PELICHUS POOIEMBI.

N3ydyenne HayyHOU JUTEpaTypbl — 3TO BAXKHBIM M JUIMTEIBHBIA MPOIECC, 3aBEPLIAIOIIUNCS
HallMCaHUEM OKOHYATEJIbHOIO BapuaHTa cTaThbd. OH BKIIOYAET psAJ 3TaloOB: IOMCK HCTOYHUKOB;
O3HAKOMUTENBbHOE YTEHUE; YIIYOJeHHOE, H3ydarollee UYTeHHWE C BbIIMCKaMH B (hOpMe KOHCIIEKTOB,
aHHOTAIlU{, TE3UCOB, pe(epUPOBAHMS; HCIIOIB30BaHNE HCTOYHHKOB B TIPOLIECCE HCCIECIOBAHHS IS
OOBSICHEHUSI U MHTEpIpPEeTallui COOCTBEHHBIX PE3yJbTaTOB M HAOIIOJACHUH; CCBUIKM Ha JIMTEpaTypy B
YepHOBUKE; HAalMCaHWE O030pHOHM HYacTh paboThl; opraHu3anus OuOIMOrpadUvYecKoro ONMMCaHHUS K
paboTe 1 ero OKOHYaTeJIbHOE PelaKTUPOBaHHE.

Hayuynoe o00o0OmieHne HOCHUT OCOOBIM XapakTep, OHO OTJIMYAETCS TOYHOCTHIO, MOAYEPKHYTOMH
JIOTUYHOCTBIO, OJHO3HAYHBIM BBIDAJKEHUEM MBICIHM, KOTOpas CTPOTO AapryMEHTUPYETCs, a XOI
JIOTUYECKHUX PacCyKJIEHUHN aKLIEHTUPYETCs C IOMOUIbIO CIIEIHAIbHBIX CPEJCTB CBSI3U.

[lepeunciiuM  HEKOTOpbIE  SI3BIKOBBIE  CpPEICTBA HAYyYHOIO CTWIIS, YTOOBI BBl  MOIVIH
MIPUIEP)KUBATHCS UX NPU padOTe C pyKOIHCHIO:

— cioBa O00OOLICHHON CEeMaHTUKH (BaXHOCTb, CHCTEMHOCTb, BO3pacTaHUE, ITOHMKEHHE,
IIPUMEHEHUE U T.I1.);

— TEepPMUHBI, XapaKTepHbIe JI KaKOW-IMOO HayKH, U OOLIEeHay4HbIe MOHATHUS (3aKOH, IPUHIIMII,
KJaccupukanys, tHpopMaius, BeposSITHOCTb, TUIIOTE3a U JIP.);

— CJOBa, YKa3blBAIOIIME HA 3aKOHOMEPHBIM XapakTep ONHCAHHBIX SABJICHUH (OOBIUHO,
OOBIKHOBEHHO, BCET/Ia, PETYJISIPHO, BCAKHUI, KaXKblii, KaK MPaBUJIO U T.I1.);

— TJIaroJibl HaCTOSAILIEr0 BHEBPEMEHHOTO B 000OHIEHHO-0TBICUYEeHHBIX 3HaueHusX (peubr UJIET o
npobneme..., orctona CJIEAYET BeBox..., CJIEAYET 3ameTuth, 4TO ..., BbIUMCIEHHE (HaOJIO/IEHUE)
[TPUBOJUT k crnenyromeMy pe3ysbTary ..., IEPERIEM K CIEAYIOUIEMY BOIPOCY ..., 3AKIIOYEHUE HOCHUT
MIpeIBAPUTENIbHBIN XapakTep..., U3 CKa3aHHOTO pPaHEee BBITEKAET..., 3TO Ja€T OCHOBAHUE TOBOPUTH O ..., 3TO
TOBOPHT O ... U JIp.);

— IJ1aroJibl MPOMIEAIIET0 U OYAYIIEro BpEMEHH MCIOIb3YIOTCS B 3HAUEHUH HACTOSIIET0 BPEMEHU
(MBI TIOTY4YUM /TIOJIYYMJIH .., TPUMEHHM ..., MCIOJB3YETCs, BhIpaXKaeTcsi, HaOMI01aeTcs U T.I1.); yalle
HCIOJIb3YIOTCSl TJ1arojibl HECOBEPUIEHHOIO BHUJAA, Kak Oojiee OTBICYEHHO-OO0OOIIEHHBbIE; TJIAarojibl xKe
COBEPILIEHHOTO BUJA XapaKTE€pPHbI JJI YCTOMUUBBIX OOOpPOTOB (JAOKAXEM, 4YTO ..., PaCCMOTPUM ...,
BBIBEJIEM ...);

— npeobnanaoT (GopMbl 3-ro JUIla MECTOMMEHHUH M IIarojioB. ABTOpckoe «Mbl IUTIOC JTUYHAS
dbopma Tmaroma» ymoTpebseTcs B OTBJICUEHHO-OOOOIMIEHHOM 3HaYeHUHM (MBI cyuTaeMm (Iojaraem,
YTBEP)KIAEM. .., HAMU YCTAaHOBJICHO...).

— YacTOTHBl CYIECTBUTENbHbIE €JAMHCTBEHHOTO 4Mciaa, QOpMBI CpelHEro pojaa y
CYIIECTBUTENbHBIX A0CTPAKTHOIO 3HAUYEHUS (JBI)KEHHE, KOJIMYECTBO);

— KpaTkue npuiaratesbHble: [I[pocTpaHCTBO OTHOPOAHO U H30TPOIIHO.

Ha cuHTakcuueckoM YpOBHE CBS3b MEXAYy MPEAJIOKEHUSIMU OCYILECTBISETCS C IOMOIIbIO
MOBTOPSIIOLIUXCA CYIIECTBUTENBHBIX U MecTouMeHHil. Cnenurte, yToOBl B OJM3KOM KOHTEKCTE HE
noBTopsutrchk cnoBa DTOT, OTO, 3amensiite ux cMHOHUMaMu. Hampumep, 3TOT — MOJOOHBIN, TaKOM
K€, YKa3aHHBIM BBINIE, JaHHBIM W T.I. B TpemIokeHWH mpeodsiagaeT MPSIMOM TOPSIO0K CIIOB
(mopuiexaiiee — ckazyemoe — JOTIOJHEHHUS).

[Tocne NMOArOTOBKM 4YEpPHOBBIX HAOPOCKOB OTAEIBHBIX PAa3/ElOB HEOOXOAMMO IPHUCTYNaTh K
HaIlMCaHUIO PYKOMMCH CTaThy B 11eJI0OM. Pa3ziensl cieyer pacoiokuTh B CAEAYIOIEM OPSIKE:
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— aHHOTAITHS;

— BBEJICHHUE;

— DKCIIEPUMEHTAIIbHBIN Pa3eil;

— aHAJIMTUYECKUI/TeOpeTUYECKUH pa3ied;

— 3aKJII0UCHHE;

— CMHCOK HUCIOJIb30BAHHBIX UCTOUYHUKOB.

HekoTopbeie W3 MepeunCICHHBIX BBINIE pa3feiioB y Bac Moryr OTCyTCTBOBaTh, a MOPSIOK
CJIETOBaHMSI Pa3JIEIOB MOKET ObITh MHOM, YTO HEOOXOIMMO COTJIaCOBATh C HAYYHBIM PYKOBOAUTEIIEM.

BBeneHne MOXeT BKIIOYATh TAKUE KOMIIOHEHTHI: OOOCHOBAaHUE U aKTYaJIbHOCTh TE€MbI, KPaTKUH
0030p IHUTEepaTyphl, XapaKTepUCcTUKa IpeaMeTa, 00bekTa (00BEKTOB), a TaKKE€ METO/I0B HUCCIIEIOBAHUS;
BBIIBUTaeMasi THIIOTE3a; HayYHasl HOBU3HA PA0OTHI, €€ TeOpEeTUYCCKas U MPAKTUYECKasi 3HAYNMOCTb.

B »skcnepumeHTanbHOM  (HMCCIEIOBATENIbCKOM) pasjienie Jaercs OOOCHOBAaHHME M OIMCaHUE
METOJIMKH  WCCIEAOBAHUS;, TPUBOMATCS TONYYCHHBIC JaHHBIC, pPa3MEIIaeTcss HeO0OXOIUMBIH
WUTIOCTPATUBHBIA MaTepuai; GOpMYyIUPYIOTCS BBIBOJIbI U 0000IIEHUSI.

B Tekcre crathu clieyeT apryMEeHTHPOBAHO BBIACIUTL TO HOBOE U OPUTHHAIBHOE, YTO BHOCHUT B
pa3paboTKy mpoOiieMbl aBTOpP CTaThU. TeKCT MT0JDKEH 00J1a1aTh HEKOTOPHIM KOMITO3UIIMOHHO-CIOKETHBIM
MMOCTPOCHHUEM, HAIPABJICHHBIM Ha IOCJICOBATEILHOC U IICJICHANPABICHHOE PACKPBITUE IS YATATEIIS
Ipolecca aBTOPCKOro MOUCKA.

AHaJIUTHYECKAA WM  TEOPETUYECKHH  pa3feNl  IOCBAMIACTCS  aHAIW3Y  IMOJYYCHHBIX
AKCIIEPUMEHTAJBHBIX PE3yJIbTaTOB; MX ONMUCAHHIO, MHTEPIPETAMM B PaMKaX CYIIECTBYIOIIEH TeopHH
WJIH TIPEJICTABIISIET OPUTUHAIBHOE TEOPETHUSCKOE HCCIIEI0OBAaHUE.

MeToauueckuii paszzien MOXeT coAepkaThb apryMEHTHPOBAHHBIC MPAKTUYECKUE PEKOMEHIAIINH,
BO3MOXXHOCTH ¥l OCOO€HHOCTH UCTIONL30BaHUS PE3yIbTaToB Bareit paboTsl.

3akiroueHrue B KpaTkod (opMe MOABOIUT MTOTH Bceil pabOThl B BHJE TE3MCOB WM BHIBOJIOB,
COTJIACOBAaHHBIX C IENBI0 M 33aJa4aMH WCCIEAOBAHUS, YKA3bIBACT TCOPCTHUCCKYIO W TPAKTHUYECKYIO
[EHHOCTh MOJYYEHHBIX PE3YyJIbTaTOB, UX BO3MOXKHOE BHEAPEHUS, HAMEYaeT JalbHEeHIIne MepCreKTUBBI
W3Y4YEHUsI JTaHHOU MPOOIIEMBI.

YCTHBI A0KNAA TpH BBICTYIUIGHHM Ha KOH(GEPEHIIMM CTPOUTCS Ha OCHOBE BBEJCHUS,
pa3zBepHyTOTrO pedepara coaepKaHus padOThl M 3aKIIOYEHHUS. 3apaHee y3HauWTe 00 yCTaHOBICEHHOM
pernamente BwIcTymuieHus. [lomMHUTE, 4TO 000 BCEM paccka3aTh B OTBEIEHHOE BpeMsi HE yJacTcs,
Mo3TOMy OTOepHuTe Hamboyiee 3HAYMMBbIC M HHTEPECHBIE PE3YyJIbTaThl, (DAKThI, BBIBOJIBI, HAOIIOICHMUS.
[TocrapaiiTech UX BKIIIOUUTH B CBOE BBICTYyIUIeHUE. Hanbonee BaykHbIE U HHTEPECHBIE PE3YNIbTAThl MOKHO
MIPEACTaBUTH B BHUJIE CIaiI0B (He Oosiee ogHOro-Tpex). Cmaiinpl oOeryar Baiie BRICTYIUICHUE Ha 3allHTe,
caenaroT 0oJee JHOCTYIHBIM €ro BOCHPUATHE CAYIIATEeNsIMUA U MPUAALYT IOTMOJHUTENbHYIO 3HAYMMOCTh
Baiiei pabore.

Jokian cienyer paccuuThiBaTh Ha 5 — 15 MUHYT (B 3aBUCHMOCTH OT PEeriiaMeHTa) M MOCTPOUTh
CJIEIYIOIIUM 00pa3oMm:

1) Ha3BaHue TeMbl pabOThI, OOOCHOBAaHHWE €€ HOBU3HBI U MPAKTUYECKOW 3HAYMMOCTH. MOXKHO
yKa3aTh MOTHBBI BEIOOPA TEMBI,

2) uenb u 3a1a4u paboThl;

3) XapakTepHCTHKa MPeIMeTa, 00bEKTa M MaTepHasia HCCICTOBAHNS;

4) MeTO/bI UCCIICIOBAHUS;

5) OCHOBHBIE PE3YJIbTATHI U BBIBOJIBI PAOOTHI,

6) B 3aKJIIOYEHHE MOKHO YyKa3aThb AallbHEHIIIHE MEPCIEeKTHBBI MCCIEAOBAHUS PacCMaTPUBAEMOMA
pOOIIEMBI.

4.7 MeToanyeckne peKOMEHIANH 110 MOAr0TOBKeE NMpe3eHTaAluU

[Ipe3eHTamust — TO KpaTKoe HATJLSIIHOE H3JIOKEHHE WH(POPMALMH IO COJCPIKAaHUIO paboTHI,
npezacTaBieHHOE ocpeacTBoM nporpammel Microsoft Office PowerPoint.

[pe3eHTaIMsI COMEPKHUT OCHOBHBIC MOJIOKEHUS, BRIHOCHMbIE Ha 3aIUTY, TpaQUUECKUil MaTepra
— PHCYHKH, TaOJIHIIbI, aITOPUTMBI U T.I1., KOTOPBIE WILTFOCTPUPYIOT MPEAMET HCCIICTOBAHUS.

[pe3enTaryst pabOThI CIYKUT JJIsl yOSIUTEIPHOCTH U HAIJISAHOCTH MaTepHalia, BBIHOCHMOTO Ha
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3aIUTYy.

[TpeseHTanust 10KHA BKIOYATh B ce€0sl CIEAYIONIUE Pa3/Iebl:

- TUTYJIBHBIN JTUCT Tipe3enTanuu (1 crnain);

- LIeJIb MCCTIeI0BaHus, OOBEKT U MpeAMeT uccienoBanus (1 ciaiin);

- aJITOPUTM U METO/IMKa uccienoBanus (1-2 cnaiina);

- OJIyYEHHBIE Pe3yJIbTaThl HCcClieoBaHus (2-3 cnaiina);

- OCHOBHBIE BBIBOIBI U TIpEIOKEeHUS (2-3 craiiaa).

OO61mas cTpyKTypa IpeCcTaBICHHON MPe3eHTalluu T0JKHA COOTBETCTBOBATh CTPYKTYPE JOKIA/a.

[Ipu co3ganuu npe3eHTauu ciaeayeT IPUACPKUBATHCS CICAYIONINX PEKOMEHIallHii:

- mipudT - Times New Roman;

- pa3mep mpudra I 3aroJIOBKOB - HE MeHee 32;

- pa3mep mpudTa I TeKCTa - He MeHee 28;

- UBET W pa3Mmep MmpHuQTa, GopMaTsl pUCYHKOB M TAOJIUI] JOJDKHBI OBITH MOIOOPAHBI TaK, YTOOKI
BCE€ HA/AMKCH, PUCYHKHU U TaOJHIIbI OTYETIMBO MPOCMATPUBAJIKCH HA Claiijie.

5 Metoanueckue yKazaHus AJisi 00y4alOMIMXCs M0 OPraHU3alMu U NMPOBeIeHUI0 00yYeHHs B
HHTEPAKTUBHBIX (popMax

Jlekuus-0ecena - TMaJornyecKuii METO/ M3JI0KEHHUS U YCBOEHMsI yueOHOro marepuaina. Jlekuus-
Oecesia MO3BOJISIET C TIOMOIIBIO CUCTEMBI BOIIPOCOB, YMEJIOM UX MOCTAaHOBKHM M MCKYCHOTO MO KaHUS
JMajora BO3/JICHCTBOBAaTh KAaK Ha CO3HAHUE, TaK M Ha TOACO3HAHWE OOYJalOIIUXCSA, HAYyYUTh HX
camokoppekuuu. [IpoBeaenue nekuun-6ece bl NpeAnoaraeT HaIMYUe ONPEAEICHHOI0 o0beMa 3HaHUM
00 W3y4aeMOoM MaTepualie M CBsi3M ¢ HHUM. Jlekuus-Oecena momoraer MoOyIUTh OOYYAIOMIMXCS K
aKTyalM3allid MMEIOUIMXCSl 3HaHWM, BOBJEYh MX B IPOLIECC CAMOCTOATEIbHBIX Ppa3MBILIUIEHUH, B
OBPUCTUYECKUN, TBOPYECKHM MPOLECC IOJYYEHHMS] HOBBIX 3HAHMI; CIOCOOCTBYET aKTHBM3ALUU
[I03HABATENbHOM JIeATETbHOCTH, BOBJIEKAET B MAKCUMAJIbHBIA MBICIUTEIbHBI IIOUCK, C LEJIbIO
pa3pelleHuss NpOTUBOPEYNH, MOABOJUT K CAMOCTOSITEIbHOMY (DOPMHPOBAHUIO BBIBOJOB M 0000ILEHUH,
CO3/1a€T YCIIOBHS JUISl ONIEPATUBHOIO YIPABJICHUS NTPOLIECCOM MO3HAHHUS.

[To Ha3HAuEHUIO B yUeOHOM MPOLIECCE BBIACIAIOT CIASAYIOUINE BU/IbI JIEKIIMU-0€Cce bl

- BBO/IHBIE WJIM BCTYMUTENbHBIE (OpraHU3YIOIINE);

- COOOIICHNS HOBBIX 3HAHUIA;

- 3aKpETLIAIOLIHE.

BBonnas nekuus-Oecena NpoBOAMTCS B Hauaje JEKUUMOHHOro 3aHATusA. C ee NOMOIIbIO
obecrieynBaeTcsl IMCUXOJIOTHYECKass HAcTpoika oOydaromuxcs Ha BOCHPUSATHE M YCBOEGHHE HOBOI'O
Matepuana. becema crmocoOCTByeT MNOHMMAaHMIO 3HA4YeHMs MpejcTosuie paboTel, (opmupyer
MIPEJCTABICHUS O €€ CO/IepP)KaHUH, Crielu(pUKe U 0COOEHHOCTSIX.

CooOuienust HOBbIX 3HaHHM. CTpouTcsi B popMe BONPOCOB U OTBETOB MPEHMYIIECTBEHHO IpPU
aHaJM3€e MPOYUTAHHBIX TEKCTOB, 3alIOMHHAHMM OTBETOB (KaTeXM3MYeCcKas); CIIOCOOCTBYET MOABEIECHUIO
oOyyaroluXcsl 32 CYET YMEJIO MOCTaBJICHHBIX BONPOCOB, UMEIOLIUXCSl 3HAHUW U JKU3HEHHOTO OIbITa, K
YCBOCHHMIO HOBBIX 3HaHHUH, (OPMYIMPOBAHUIO TOHATHHA, PEHICHUIO 3a/ay; CO3/1aeT CyOBEeKTUBHOE
BIIEYATJIEHUE, YTO 00yJarOIINIics caM c/ieall OTKPBITHE, IPOJIeNall MyTh OT MPaKTUKU K HAyYHOU HCTUHE.

3akperuisone JeKIuu-0ece bl MPUMEHSIOTCS IS 3aKpeIUIeHus, 0000IEH s U CHCTEMaTHU3aluu
3HaHUM.

O dexTrBHOCTH OEceabl 3aBUCUT OT TIIATEIBHOM MOATOTOBKH MPENoAaBaTes, IPOAYMaHHOCTU U
npodeccnoHanbHOM  QOPMYIMPOBKM  BOINPOCOB B YETKOM  TOCTAaHOBKE, MX  JIOTUYECKOM
MocJe10BaTeNbHOCTH. BOnpock! JOKHBI pa3BUBaTh BCE BUIBI MBIIUICHUS, 00ECIEUYNBATh JIOTHYECKYIO
dbopMy MbIIITIEHUS (BECh CHEKTP MBICIUTENbHBIX JEMCTBUI), COOTBETCTBOBAaTh YPOBHIO pa3BUTHUSA
o0yJaroImuxcs; CO  CTOPOHBI ~ OOYYalOIIUXCS  OTBETHl  JOJDKHBI  OBITh  OCO3HAHHBIMH U
apryMeHTHPOBAHHBIMU, MTOJHBIMHU, TOYHBIMH, SICHBIMH, IPAaBUJILHO CHOPMYTUPOBAHHBIMHU.

Jlekuusi-TucKyccust SIBISETCSl pa3HOBUIHOCTBIO JIEKIMHU-Oecebl. JIeKuus-1ucKyccus - MeTOo[
oOyueHusi, OCHOBaHHBIM Ha OOMEHE MHEHUSMH IO OINpesesieHHOW TemaTuke. Bbicka3biBaemas B Xofe
OOCYXIIEHUSI TOYKa 3pEHHUs] O0Yy4aroIlerocss MOXeT OTpakaTh KaK €ro COOCTBEHHOE MHEHHE, TaKk M
ONUPATBCS HA MHEHHWE JpPYrux Juil. XOpOoUIo IPOBEIEHHas TUCKYCCHs Y4YuT Oojee INyOOKOMy
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MOHUMAHHUIO TPOOJIEMbI, YMEHMIO 3aIlMIIATh CBOIO TO3MILHUIO, HO CYHUTATHCS C MHEHHEM JpYTHX.
Hcnonp30BaTh MUCKYCCHIO B YY4EOHOM Tpoliecce IesecooOpa3HO B TOM cilydae, Korja OoOydaromuecs
00JIaZlal0T 3HAYMTEIBHON CTEMEHbIO CAMOCTOATENBHOCTH MBIIUICHHS, YMEIOT apryMEHTHpOBATH,
JIOKa3bIBaTh U OOOCHOBBIBATH CBOIO TOUKY 3peHHs. K mpoBeneHHIO JEKIHUU-AUCKYCCUU O0ydYaromuxcs
HE00X0AMMO MOATrOTOBUTH. OOyYaromuecs JAOJDKHBI 3HATh 3apaHee TeMy OOCYKIEHHs; IMPeaI0KEHHBIE
JUISL TUCKYCCHM BOIIPOCHI; PEKOMEHAYEMYIO JIUTEpaTypy MO TEME M BOIPOCaM, MPEIIOKEHHBIM IS
00CYXJIeHUs; paclucaHre KOHCYJbTAIMi C MPEnoaBaTeiMI; OCHOBHBIE TPEOOBaHUS KYJIBTYPHI CIIOPa,
TpeOOBaHUS K yYaCTHUKAM AUCKYCCUU (03HAKOMUTHCS C Pa3IMYHBIMU TOYKAMHU 3pEHUS HA OOBSIBICHHYIO
TEMy CIIOpa, OMPEACIUTh COOCTBEHHYIO MO3UIKI0). CyIIeCTBEHHBIM MOMEHTOM YYE€OHOW UCKYCCHH
SBIIAETCS €e KpUTUYecKui pa3dop. s 3TOro moaBOAATCS UTOTH 3aHATUM, aHAIU3UPYIOTCS BBIBOJIBI, K
KOTOPbIM HPHUIUIM YYAaCTHUKU JUCKYCCHM, IIOJYEPKUBAIOTCSI OCHOBHBIE MOMEHTHI IPABUIIBHOTO
MMOHUMAaHUS TPOOJIEMBI, MOKA3bIBAIOTCS JIOKHOCTh, OIIMOOYHOCTh BBICKA3BIBAHUM, HECOCTOSTEIHLHOCTD
OTAENbHBIX Mo3ulHii. [logpoOHO paccMaTpUBAIOTCS BHICTYIUICHUS TTOJIEMUCTOB, OLIEHUBAIOTCA UX YMEHHUE
OTBEYaTh Ha BOMPOCHI, MPABUIBLHOCTh YIMOTPEOJICHUs OHATUMN, HUCIIOIb30BAHUE MTPUEMOB J0Ka3aTelIbCTB
U OIPOBEPKEHUM, HArOTCS PEKOMEHJALUMU IO JaJbHEWUIIEMY COBEPUICHCTBOBAHUIO ITOJIEMUYECKUX
HABBIKOB M YMEHHII.

«Mo3sroBoii mrTypm» (anri. brainstorming) - omuH u3 HamOoiee MOMYJSPHBIX METOIOB

MOJIepallii CTUMYJIMPOBAHMSI TBOPUYECKON aKTUBHOCTU. Mojepalus - Mpoueaypbl CTPYKTYpPUPOBAHUS U
VIIpaBJICHUS] TPYNIIOBBIM B3aUMOJCHCTBHEM [uis Oosiee A((EKTUBHOTO pEIICHUS Pa3IUYHBIX 3a/ad.
[IpenogaBaTens mpu MPUMEHEHHH TaKOTO METOJa BBICTYHAeT MojaepaTopoM. Mojepartop urpaer posib
nocpeaarka. OH OKa3bpIBaeT MOMOIIL KOMAaHJIE B IMOCTAaHOBKE HeiMd M e 3()(OEKTHBHOM JTOCTHKCHHH.
Monepatop CTpyKTYpUpPYET IPYIINOBYIO aKTUBHOCTbD, TIOBBIIIAET YPOBEHB «IOTOBAPUBAEMOCTIY, a TAKXKE
CTIIOCOOCTBYET MPHHSTUIO COBMECTHOTO PEIICHUS.
«Mo03roBoii HITYpM» MO3BOJISET HANTU PEIICHUE CIOXKHBIX MPOOJieM MyTeM MPUMEHEHUs CHelHallbHbIX
npaBwI 00CYyKaeHUs. MeTox Mo3roBoro mrypma Obut pazpaboran Anexcom OcbopHom B 1953 romy.
MeToa OCHOBaH Ha JOMYHICHHH, YTO OJAHMM W3 OCHOBHBIX MPEMATCTBUN AJI POXKACHHS HOBBIX HICH
ABIIAETCS «OOSI3Hb OLIEHKW»: JIFOJIM YacTO HE BBICKA3BIBAIOT BCIYX MHTEPECHBIE HEOPJIMHAPHbBIE UAEU U3-
3a OMACeHMsI BCTPETUTHCS CO CKENTUYECKUM JIMO0 Jake BpaxaAeOHbIM K HUM OTHOIIEHHEM CO CTOPOHBI
PYKOBOAMTEINIEH U KOJUJIET.

[lenbto mMpuUMEHEHUS MO3rOBOrO IITypMa SBISAETCS UCKIOYEHHE OLICHOYHOIO KOMIIOHEHTa Ha
HayaJbHBIX CTagusAX co3daHusd uaed. Kiaccuyeckass TeXHMKa MO3TOBOrO MITYpMa, MPEUIOKEHHAS
OcOopHOM, OCHOBBIBAE€TCS Ha JIBYX INPHUHIMIAX - «OTCPOUYKA BBIHECEHUS IMPHUIOBOpA HIEe» M «H3
KOJIMYECTBA POXKJIAETCSI KauyecTBO». JTOT MOAXOJ IpelrojiaraeéT NPUMEHEHHE HECKOJIbKHUX IMpaBuil.
Kputnka uckirodaercs: Ha CTaluy T€HEpaluy WACH BhICKa3bIBaHUE JIO00M KPUTHKU B aJpec aBTOPOB
uzel (kak CBOMX, TaK M UyXKUX) HE JomyckaeTcs. PaboTaromiyie B MHTEpaKTUBHBIX IPYIIAxX JOJKHBI ObITh
CBOOOJHBI OT OMAaceHWi, 4yTo MX OyayT OLEHMBATh MO IpelaraéMblM UMM HuzaesMm. [IpuBercTByeTcs
cBOOO/IHBIN moneT (paHTa3uu: oOydyaroUIUecs JOJKHBI MONBITaThCS MAKCUMAIBHO PAaCKPENOCTUTH CBOE
BoOOpaxeHue. Pa3perieHo BbICKa3bIBaTh JIOOBIE, TaXke caMmble a0CypiHble WK (aHTacTuueckue uaen. He
CYLIECTBYET HJEW HACTOJBKO HECYpasHbIX JHOO HEMPaKTUYHBIX, YTOObI MX HeNb3sl OBLIO BHICKA3aTh
BCIyX. Mnelt MOmKHO OBITh MHOTO: KaX/JI0TO YYaCTHHKA CECCHUHU MPOCAT IMPEICTaBUTh MAaKCHUMAaJIbHO
BO3MOXXHOE KosinyecTBO uieil. KoMOMHHMpoBaHME M COBEpPLICHCTBOBAHME IPENJIOKEHHBIX HJIEH: Ha
CIIEQYIOIIEM JTalleé YYacTHUKOB IIPOCAT pa3BUBaTh WAECH, MNPEMIOKEHHBIE IPYTMMH, HalpuMep
KOMOMHHpPYSI 3JIEMEHTHI JIBYX WJIH TpeX MpeiokKeHHbIX uaen. Ha 3aBepmiaroiem sTarne mpou3BOAUTCS
0TOOp JYYIIEro pemeHus], UCXOAs U3 SKCIEPTHBIX OLIEHOK.

Pa300p KOHKpeTHBIX CHTYalMil (AHAJIHU3 KOHKPETHBIX CHUTyauui). AHaIN3 KOHKPETHBIX
y4eOHbIX curyanuii (case study) - meron oOydeHHs, NpeJAHA3HAYCHHBIA JJISI COBEPIICHCTBOBAHUS
HaBBIKOB W MOJYYCHHUsSI OTIBITA B CIEAYIONINX 00JACTAX: BBISBICHHE, OTOOP W perieHue mpoodiem; padbora
c uH(popMalMend - OCMBICICHHE 3HAUEHUs JeTalieil, OMMCAaHHBIX B CHTyalluW; aHaJIU3 M CHHTE3
nH(pOpMallUd U apryMeHTOB; paboTa C MNPEAMNOJIOKEHUSMU U 3aKJIIOYEHUSIMU; OlLIEHKa albTepHATHB;
NPUHATHE PEILICHHI; CITyIIaHNue U IOHUMaHNe APYTHX JIFOJEH - HaBBIKU TPYIIIOBOI paboTHI.
HenocpenctBenHass 1enb wmerofa case-Study — COBMECTHBIMH YCHJIMSMH TPYIIbI  CTYACHTOB
MIPOAHATM3UPOBATh CUTYAIMIO — Case, BO3ZHUKAIOIIYIO TPU KOHKPETHOM TIOJIOKEHUH JIeN1, U BhIpadOTaTh
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MPAKTUYECKOE PELICHNE; OKOHYaHHE MPOLECCca — OIICHKA MPEITI0KEHHBIX aITOPUTMOB U BBIOOp JTyUIIEro
B KOHTEKCTE IOCTABJICHHOHN NPOOIJIEMBI.

Mertopa case-Study COCTOUT U3 CIEAYIOIIUX JTAMOB!

- 03HaKOMJICHHME CTYJEHTOB C TEKCTOM KEHCa;

- aHaJm3 Keiica;

- OpraHu3anus o0CyXIeHHs Kelca, TUCKYCCUH, TPE3EHTALIH;

- OLICHUBaHHUE YYaCTHUKOB JUCKYCCUU;

- IO/IBEJICHUE UTOI'OB JUCKYCCHH.

O3HakoMJIEHHE CTYJEHTOB C TEKCTOM Keiica M MOCIEAYIOUIMM aHanu3 Keiica dyaile BCero
OCYILLIECTBIISIOTCS 32 HECKOJIBKO JHEH O ero 00CYXKJIEHHs U Pean3yloTcs Kak caMoCTosITeNbHas pabora
CTY/ICHTOB; TPH 3TOM BpEMs, OTBOJAMMOE Ha MOATOTOBKY, ONpPEIEseTCs BHIOM Keiica, ero o0beMoM U
CJIOKHOCTBIO.

MaxkcumanbHast I0JIb3a U3 PadOTHI HaJl KelicaMu OyZeT M3BJICYCHA B TOM CIIydae, €CIU CTYJCHTHI
IIPU NpEeBapUTEIbHOM 3HAKOMCTBE C HUMHU OYyIyT IpPUICPKHUBATHCS CHCTEMATHYECKOIO MOAXO0Ja K MX
aHaJIM3y, OCHOBHBIE IIard KOTOPOr'O MPEICTaBICHbI HIKE:

1. Beinmummre u3 COOTBETCTBYIOIIMX PA3/IeioB yUeOHOH AUCHUIUIMHBI KIIOYEBbIE UIEH, Ul TOTO,
9TOOBI OCBEXHTh B TAMATH TEOPETUYECKHE KOHIENIMUM U TOJIXOJAbl, KOTOopele BaMm mpencTout
HCII0JIb30BaTh IIPH aHAJIM3E Keica.

2. berno npourute Kekc, 4TOObI COCTaBUTh O HEM O0IlI€e IPE/ICTABICHHUE.

3. BHMMaTeNbHO NPOYTUTE BOHPOCH! K Keiicy U yOeauTech B TOM, YTO Bbl XOpOIIO MOHSIIH, YTO
Bac npocsart cnenats.

4. BHOBb MpOYTHTE TEKCT Keiica, BHUMATEIbHO (UKCUPYS Bce (AKTOPbl WM TNPOOJIEMBI,
MMEIOLIUE OTHOIIEHUE K OCTaBICHHBIM BOIIPOCAM.

5. BeIsicHUTe, Kakue Ueu U KOHLUENIMKA COOTHOCTCS ¢ mpolieMamu, KoTopble Bam npenaraercs
paccMOTpeTh MpH paboTe ¢ KEHCOM.

OO0mee npaBmiio paboThl ¢ KelcaMy — HEJb3s UCMOJIb30BaTh MHPOPMALIMIO, KOTOPask HaXOAUTCS
«3a paMkammu». Hampumep, eciu CTyAEHT NpOYrTall B ra3eTe CTaTbio O TOM caMOil KOMIIaHUU, IPOOJIEMBI
KOTOPOM OIMHUCaHbI B 3a/laHUM, (DaKThl U3 Hee OpaTh 3alpemieHo, MOCKOJIbKY MEHEIKEp, IPUHUMAIOIIUI
pelieHre, a MOJIEIUPYETCsl CUTyalns, KOrja CTyJeHT HaXOAWTCA Ha €ro Mecre, 00jJafaeTr TOJIbKO TOH
uHpopManuel, KoTopas HpeJcTaBieHa B 3adaHud. MHorma, HaoOOpOT, CTYAGHTY MOXeT ObITh
MIPEIOCTABIIEHA BO3MOKHOCTh JOOABUThH (DaKThl U3 KOHKPETHOM PHIHOYHOM CHUTYyallMM, CYLIECTBOBABILIEH
B paccMaTpHUBAEMBbI NIEPUOJ BpeMeHU. B Takux ciydasx BO BHUMAaHUE JOJDKHA IPUHUMATHCS DPYAULIHAS
CTYJICHTA U CTETEeHb BJIAJICHUS MaTEpUAJIOM.

Pe3ynpTaToM NpuUMEHEHUs METO/a SBJISIOTCA HE TOJIBKO 3HAHMs, HO W HAaBBIKUM MpPOo(ecCHOHATbHOU
NeSITEIbHOCTH.

ITpu pa3bope yueOHOM cuTyaluu npenoiaBaTesab MOXET 3aHUMaTh AKTUBHYIO HJIM MTACCUBHYIO MO3HIIMIO,
MHOTJIa OH «JIUPHKUPYET» paz0opoM, a HHOT/Ia OTPAaHUYMBAETCS MOJIBEAEHUEM UTOTOB JUCKYCCHH.

[Tpu monBeneHUH UTOTOB HEOOXOJMMO OLIEHHMBATh CTY/ACHTA 32 COJAEP)KATENIbHYIO aKTUBHOCTH B
OUCKYCCUM WM NyONW4YHOM (YyCTHOHM) TMpe3eHTaluu, KOTOpas BKJIOYAaeT B ceds cieayromue
COCTaBJISIOLIHE!

1. BeicTymieHue, KOTOpOE€ XapaKTepU3yeT MOMBITKY CEPhE3HOTO IPEABAPUTENHHOIO aHaINU3a
(MpaBUIBHOCTB NPETIOKEHUH, TOATOTOBIEHHOCTh, ApIYMEHTUPOBAHHOCTD U T.J.).

2. OOpaiieHre BHUMaHHS Ha OIpeIeTeHHbI KPyT BOMPOCOB, KOTOPbIE TPEOYIOT YIiIyOJIE€HHOTO
o0CyKIeHUSI.

3. Brnagenue xkaTeropuajgbHbBIM amnmapaToM, CTPEMJIEHHE /aBaTh OIpEIeIeHUs, BBIABIAThH
COJIEP/KAHUE TTOHSATHIA.

4. JlemoHCTpalnusi yMEHHUS JIOTUYECKH MBICIUTb, €CIM TOYKU 3pEHUs, BBICKa3aHHBIE pPaHBbIIIE,
MIOJIBITOKUBAIOTCS ¥ IPUBOJST K JIOTUYECKUM BBIBOJAM.

5. [Ipenyioxenue anbTepPHATUB, KOTOPBIE PAHBIIE OCTABAIUCH 0€3 BHUMAHUS.

6. IIpennoxenne onpeaeeHHOro IUlaHa ACUCTBUM UM IJIaHA BOIIJIOLEHUS PEIICHHUS.

7. OnpeneneHne CyleCcTBEHHBIX 3JIEMEHTOB, KOTOPBIE JOJDKHBI YUYUTBIBATHCS IIPH aHAIM3E KeHca.

8. 3ameTHOE yyacTue B 00pabOTKE KOJTUYECTBEHHBIX JAHHBIX, IPOBEACHUN PACUETOB.
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9. IlogBeneHre UTOrOB OOCYXKICHUSI.

AHanmu3 keiica, TaHHBIA CTYJACHTOM NpPH HEMyOJWYHOUW (MMCHhbMEHHOW) MpE3CHTAIlUU CUUTACTCS
YIOBJICTBOPUTEILHBIM, €CIIH:

- 0110 CHOPMYITHPOBAHO U IPOAHAIU3UPOBAHO OOJBIIMHCTBO MPOOIEM, UMEIOIIUXCS B KeHce;

- IPOBEICHO MAaKCUMAJIbHO BO3MOYKHOE KOJIMYECTBO PACUETOB;

- ObUIM crenaHbl COOCTBEHHbIE BBIBOJABI HAa OCHOBaHMHM HHQOpPMAIMM O Keiice, KOTOphIe
OTIUYAIOTCS OT BBIBOJOB JPYTHX CTYACHTOB;

- ObUIM MPOJEMOHCTPUPOBAHBI AJEKBAaTHbIC AHATUTUYECKHE METOAbl i 00paboTKu
uH(pOpMaINH;

- COCTaBJIEHHBIE JOKYMEHTHI 110 CMBICITY M COACPKAHUIO OTBEYAIOT TPEOOBAHUSM;

- MIPUBECHHBIC B UTOTC aHAIN3a apTyMEHThI HAXOJSATCS B COOTBETCTBUH C PAHEE BBISIBICHHBIMH
npoGiieMaMu, CIeJTaHHBIMU BbIBOJIAMH, OLEHKAMU U MCIOIb30BAaHHBIMUA aHATUTUYECKUMHU METOJAMH.

CryneHT JObKeH MOHUMATh HE TOJIBKO IpaBuia pa3dopa Keica, HO U CUCTEMY €ro OLIEHUBAHHS
npernojaBaTesieM, mocieHee TpedyeT 005A3aTeIbHOr0 €€ Pa3bsICHEHUS 10 Hadyalla paboThl Hall KeWCcoM.

PaGoTa B MaJIbIX IPyNNax - 5TO OJHA U3 CaMBIX MOMYJSIPHBIX CTPATETHi, TaK KaK OHA JaeT BCEM
oOyuaromumMmcsi (B TOM 4YHCIE€ W CTECHUTENIbHBIM) BO3MOXXHOCTh Y4acTBOBAaTh B paboTe, MPaKTHUKOBATh
HABBIKM COTPYIHUYECCTBA, MEXKIMYHOCTHOTO OOmeHUs (B YaCTHOCTH, YMEHHE aKTHUBHO CIYIIATh,
BbIpa0aThiBaTh OOIee MHEHHE, pa3peliarb BO3HMKAIOIIMe pasHorjacus). Bce 3To dacTto ObiBaer
HEBO3MOXXHO B OOJBIIOM KOJUIeKTHBE. [Ipu opraHm3ammu rpynmnoBoi paboThI, CieayeT oOpamiarh
BHUMaHHE Ha CJEAyIolIue ee acmekThl. HyxHo yOenuTbes, 4To ydamquecs oO0NIaJaroT 3HAHUSIMU H
YMEHHSAMH, HCOOXOAMMBIMU TSI BBIITOJIHEHHUS TPYIIIOBOTO 3a1aHus. HexBaTka 3HaHHUN OY€Hb CKOPO JacT
0 ce0e 3HaTh - yyalluecs He CTaHyT MpuiaraTh yCUIWM IJis BBINONHEHUS 3amaHus. Hamo crapaTtbes
clienarh CBOM MHCTPYKIMHM MaKCUMaJbHO YeTKMMHU. Hamo mpenoctaBisiTh Tpymie JTO0CTaTOYHO BPEMEHHU
Ha BBINOJHEHUE 3aJaHHSI.

Jenenne oOydyarommMXCsi Ha TPYMIBI — 3TO BaKHBII MOMEHT B OpTraHU3alMH paboThl B MallbIX
rpynnax. Crnoco0oB JeneHue 00ydaromuxcsi Ha TPYIIbI CYIECTBYEeT MHOXKECTBO, U OHHM B 3HAYUTEIbHOM
CTETIEHH OIPEEIISIOT TO, Kak OyJeT MpoTeKaTh AajbHelmas padoTa B TpyIIe, U Ha KaKOi pe3yabTar 3Ta
IpyIIIa BEIAJET.

CnocoObl ieneHns 00y4aroImuxcsi Ha TPYIIIbL:

1. Io xenanuto.

OObenuHeHue B TPYNIbl MPOUCXOJUT IO B3aMMHOMY BbIOOpY. 3agaHue Ha (OpMHUpOBaHME
TPYMIIBI TIO KENaHUI0 MOXKET JaBaThCsl, KAK MUHHUMYM, B IByX BapHaHTaX:

Pa3nenurech Ha TPYIIBI 11O ... YETOBEK.

Pasznenutech Ha ... paBHBIE TPYIIIIHL.

2. CnyyaiiHpIM 00pazom.

['pynmna, dopMupyeMas mo MpU3HAKY CIy4aHOCTH, XapaKTepPH3yeTcs TeM, 4TO B HEHl MOryT
00BEeTUHATHCS (TIpaBa, HE IO B3aUMHOMY JKEJIaHUIO, a BOJICH ciydas) IETH, KOTOPbIe B HHBIX YCIOBHIX
HUKAaK HE B3aMMOJCHCTBYIOT MEXy co00i b0 maxke BpakayroT. Pabota B Takoii rpymme pa3BuBaeT y
YYACTHHKOB CITOCOOHOCTH MPHCIIOCA0MBATHCS K PA3TUYHBIM YCIOBHSM IESTEIFHOCTH M K Pa3HBIM
JICIIOBBIM MTapTHEPaM.

OToT MeTox GOPMHUPOBAHUS TPYIII TOJIE3EH B T€X CIIydasx, KOTAa Nepea MpenoaBareeM CTOUT
3a/ladya Hay4YuTh OOYYarOIIMUXCS COTPYAHHYECTBY. B 3TOM ciiydae mpemojaBaTelb JOHKEH 00IanaTh
JOCTaTOYHOW KOMIIETEHTHOCTBIO B pab0Te C MeXIIMYHOCTHBIMHA KOH(JINKTAMH.

Crioco0b1 popMHUpPOBaHUS «CITyUYaitHOMY TPYIIIEL: )KpeOuil; 00beAMHEHNE TeX, KTO CHAUT PSIIOM (B
OJTHOM PsITy, B OJHOW IOJIOBHHE ayJAMTOPHH); C TIOMOIIHI0 MMIIPOBU3UPOBAHHBIX «()aHTOBY (OAMH W3
O0y4aromuXcsl ¢ 3aKpHITHIMU TJIa3aMU Ha3bIBAaeT HOMEP TPYIIbBI, KyJa OTIPABUTCS OOydaroluiics, Ha
KOTOPOTO YKa3bIBaeT B JJAHHBI MOMEHT MPETOAaBaTeNb) U T.1I.

3. Ilo onpeneneHHOMY IPU3HAKY.

Takol mpusHak 3amaercs JuOO TperojaBaresieM, JUOO0 T0ObIM oOydarommMces. Tak, MOXKHO
pa3aenuThes Mo mepBoii OykBe MMEHU (TJ1acHas — COTJIacHasi), B COOTBETCTBUU C TEM, B KAKOE BpeMs rojia
poamiics (Ha YeThIpe TPYIIIBI), TIO IBETY TJ1a3 (Kapue, Cepo-TonyOble, 3eICHbIC) U TaK Jajee.

OT0T cmoco0 JeneHuss WHTEpeceH TeM, 4YTO, C OJHOW CTOPOHBI, MOXET OOBEIUHUTH
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o0yJaromuxcs, KOTOpble JTUOO peaKo B3aMMOJAEHCTBYIOT APYT C JIPYroM, JUOO BOOOIIE HCIBITHIBAIOT
SMOITMOHAIBHYIO HEMPHUS3Hb, a C IPYrol — M3HAYAIBHO 3a/1a€T HEKOTOPBIH OOIIMI MPU3HAK, KOTOPBIHA
cOmmkaer o0beqUHUBIIUXCA. ECTh HEUTO, YTO UX POAHUT U OAHOBPEMEHHO OTAEISET OT APYrux. ITO
CO3/1a€T OCHOBY /Ul SMOIMOHAIILHOTO MPUHATUS APYr Apyra B TpYIIE U HEKOTOPOTO OTIHAICHUS OT
ApYTUx (10 CYTH Jiena — KOHKYPEHLUN ).

4. ITo BBIOOPY «IHIEPAY.

«Jlunep» B JaHHOM CiTydae MOXeET JU00 Ha3HAYaThCs MPEeroiaBaTesieM (B COOTBETCTBUU C IIETIBIO,
MMOATOMY B KauyecTBE JHACpa MOXKET BBICTYNaTh JIFOOOW oOOydarommuiics), Ju00 BBIOMpATHCS
oOyyaromumucs. GopmMupoBaHue TPYHI OCYLIECTBISETCS CaMUMH «iuiepamu». Hampumep, oHu 1o
ouepeau Ha3bIBAIOT UMEHA Te€X, KOr0 OHU XOTeNu Obl B3sATh B CBOIO rpynmny. HabmoaeHus mokassBaroT,
YTO B MEPBYIO OYEPElb «IHICPhI» BBIOMPAIOT TEX, KTO JCHCTBUTEIBHO CIIOCOOEH paboTaTh M JOCTHraTh
pe3ynbrata. MHorna gaxe apysx0a v JUYHbIE CUMIIATUN OTXOJISAT HA BTOPOM IIJIaH.

B ToMm ciiydae ecnu B ayAMTOpPHM €CTh SIBHBIE ayTcailiepsl, JJid KOTOPBIX CUTyalus Habopa B
KOMaHJy MOXXET ObITh Upe3BbIYaiiHO O0JIE3HEHHOM, JTyUIlle WIN HE MPUMEHSITh 3TOT CIIOCO0, WIN CIeNaTh
WX WTAJIEPAMHE.

5. ITo BBIOOpPY mpemnogaBaTes.

B stoM ciywae mpernogaBaTenb CO3JaeT TPYIIIbI IO HEKOTOPOMY Ba)KHOMY JJISi HETO MPU3HAKY,
pelias TeM caMbIM OIpEeleleHHbIE Meaaroruueckue 3agadud. OH MOKeT O0OBEAMHUTH OOYYAIOIIHUXCS C
ONMM3KUMH HMHTEIUICKTYaJIbHBIMA BO3MOKHOCTSIMH, CO CXOKUM TEMIIOM DPaOOTBHI, a MOXET, HaIllPOTHB,
CO3/1aTh paBHBbIC MO cuiie KoMaHzbl. [lpu 3TOM OpranuzaTop rpynmoBoi pabOThl MOXKET OOBSICHHUTH
MPUHLMIT OOBEUHEHUS], @ MOXKET YIUTH OT OTBETA HA BOIPOCH! YYACTHUKOB 10 3TOMY IIOBOJLY.

[Tpu paboTe B Masoii rpymnie yJamuecss MOTyT BBITIOJIHSATE CJICAYIOIINE POJIH:

- (acunmTaTop (MOCPEAHUK-OPTaHNU3aTOP ACSITEIBHOCTH TPYIIIIBI);

- perucTparop (3amuceiBaeT pe3yabTaThl paboThl);

- IOKJIQTYUK (JIOKJIaIbIBAET PE3YIbTATHI PA0OTHI TPYIIIEI);

- JKypHaJIHUCT (337aeT YTOUHSAIOIINE BOIMPOCHI, KOTOPbIE MOMOTAIOT I'PYIIE JIyYllle BBIMOJIHHUTD
3aJlaHue, HallpuMep T€ BOIIPOCHI, KOTOpas MorJja Obl 3a/1aTh Apyras CTOPOHA B AUCKYCCHUH);

- aKTUBHBIA CiTylIarenb (CTapaeTcs nmepecka3aTb CBOMMH CJIOBAMHU TO, O Y€M TOJBKO YTO TOBOPUII
KTO-JIN0OO W3 WICHOB TPYIIIbI, ITOMOTasi CHOPMYJIUPOBATH MBICIIB);

- Habmoparens (JOJPKEH OTMeuaTh NPU3HAKH OIPEJICJICHHOTO IOBEJICHMs, 3apaHee
OMMCAaHHOI'0 IMpernojaBaTeleM, U ONpeAeisiTh, KaK YIE€Hbl TIpyINbl CHPABISIOTCA C
BO3HUKAIOIIUMH TI0 XOAy paboThel mpobiemamu. OTUYUTHIBAsACH MEpejl TPyMIoi, HaOIrogaTeu
00s13aHBI TIPEJICTABIIATH CBOM 3aMETKH B MAKCUMAJILHO OIMUCATEIIbHOW U OOBEKTUBHOM (opMme);

- XpOHOMETPUCT (CIEIUT 32 BPEMEHEM, OTIYIIEHHBIM Ha BBHITIOJIHEHHUE 3a/1aHNUs)

- U IpyTHE.

PexoMenaanuu rmo opranuzanuy paboThl B MaJIbIX TPYTINAX:

- HEJIb3sl MPUHYXKIATh K 00111el paboTe 00yJaronuxcsi, KOTOpbIe HE XOTAT BMecTe paboTaTh;

- CIIeZlyeT pa3pelnTh paboTaTh MHIUBUYaIbHO 00yJaroleMycs, KOTOPbIi X04eT padoTaTh O/IMH;

- Henb3sl TpeboBaTh B ayAUTOPUHM aOCONIOTHOM THUIIMHBI, TaK Kak OOyYaromiuecs JIOJKHBI
OOMEHSTHCS MHEHUSMHU, MPEXK]IC YeM MPEICTABUTH «IIPOYKT» COBMECTHOTO TPYAA.
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[Tpunoxenue A

MakeT TUTYJIBHOTO JTUCTa pedepara, KOHTPOJIBHOW PabOTHI

MYHUIUITAJIBHOE BIO/DKETHOE OGPA30OBATEJIBHOE YUPEXIEHUE
3 BBICIHET'O OBPA30OBAHIMA
«BOJDKCKNHN UHCTUTYT SKOHOMUKMU, TTEJATOI'MKU U [TPABA»

@DaKyJIbTET SKOHOMUKHU U YIIPABJICHUS
Kadenpa npukiagHoit 5)KOHOMUKH ¥ MEHEIKMEHTA

PE®EPAT / KOHTPOJIbHAS PABOTA

VYuebuasg nucHuaIuinHa

Bapuant/Tema
CryneHr: Muponenko ['anuna AsiekcaHIpoBHA
CneunanbHOCTD: 38.05.01 DxoHomuyeckas 6€30macHOCTh. Crienuananu3anus
Neo 1 «9xoHOMUKO-TIpaBOBOE 00€CTICUCHUE
AKOHOMMYECKON O€30MacHOCTI
Hanpasnennocts DKoHOMHUYECKast 0€30MaCHOCTh XO3SIMCTBYIOITIX
(mpodun): CyOBEKTOB
KBanudukanms: OKOHOMUCT
[IpenonaBarenb: JI-p 9KOH. HAyK WJIM KaH/.9KOH.HayK (IpH HATUYUU
YYEHOU CTeneHn), mpodeccop Wiu AOUEHT (TIpH HATUIUHU
YYEHOT0 3BaHUsA)
®denopoB Aliekceit UBaHoBUY
Onenka: Jlata cmaum: « » 20 T

Bomxckuii, 20 T.
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