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1 Mertoauyeckue ykazaHusi A OOy4alIIUXCA MO IUVIAHHPOBAHUIO M OPraHM3aLMH
BpeMeHH, He00X0AMMOr0 1JIsl 0CBOCHHSI JHCIHUILIHHBI

CTpyKkTypa BpeMEeHH, HEOOXOJUMOTO Ha U3YYCHHUE AUCIIUILUIUHbI

R ——— Bpewmsi, 3aTpaunBaemoe Iia U3Yy4CHUE
JUCIUTUIMHEL, %0

W3yuenne nuTepaTypbl, PEKOMEHJOBAaHHOH B paboueit 10
MPOrpaMMe JUCIHUILIUHBI
CaMocCTOSTEIILHOE BBIIIOJIHEHHE THITOBBIX 3aJIaHuH, 10
HanucaHue pedepaToB
N3ydenne  TeMm, BBIHOCHMBIX HA  CaMOCTOSATEIHHOE 10
paccMOTpEeHHE
Hanwucanue pedepara 10
BrinosiHeHHE TECTOBBIX 3aIaHUN 20
BrImmotHeHHE KOHTPOJIBLHON pabOThI 40
Htoro 100

2 MetoauyecKkue yKazaHHs 10 padoTe 00yuarommxcsi BO BpeMsi POBe/IeHUs1 JIeKIMii

Jlexuust Kak OpraHu3anMoHHass popma 0O0ydeHus - 3TO 0codast KOHCTPYKIUS YIeOHOTO mpoliecca.
[IpenogaBaTens Ha MPOTSHKEHHMH BCEro y4yeOHOTrO 3aHSTHsI COOOLIAeT HOBBIM Yy4eOHBIN Marepuan, a
CTY/ICHTHI €r0 aKTHBHO BOCIIPHHUMAIOT. biiarogaps Tomy, 4To Marepuan u3jiaraercsi KOHIEHTPUPOBAHHO,
B JIOTMYECKU BBIAEP)KaHHOM (opMe, JeKIus sBiseTcd Hanboyiee SKOHOMHUYHBIM CIIOCOOOM Tepenaydu
yaeOHOI nH(DOPMAIINH.

MeTogoorn4eckoe 3HAYEHUE JIEKIIMM COCTOMT B TOM, YTO B HEH pacKpbIBaIOTCA
(byHIaMEHTAJIbHBIE TEOPETHYECKUE OCHOBBI YU4€OHOW MUCHMIUIMHBI M HAyYHBIE METOMBI, C MOMOIIBIO
KOTOPBIX aHAJIU3UPYIOTCS SBJIEHUS. B IeIoM MOXHO cKa3aTh, YTO JIEKUMH Kak (opMe U METOAy
00y4YeHHs MPHUCYILX TP OCHOBHBIE NIeIarornyecKie QyHKIUH, KOTOPBIE ONMPENENSIOT €€ BO3MOKHOCTH H
JOCTOMHCTBA B y4eOHOM ITpolecce: TI03HABATENIbHAS, Pa3BUBAIOIIAs U OPraHU3YOLIasl.

[To3naBarenbHast (GyHKIWS BBIpAKACTCS B TOHMMAHHWM CIYIIATEISIMH OCHOB HAayKH, HaydHO
00OCHOBAaHHBIX MYTEH pelleHusl MpaKTUYeCKuX 3anad. JIekuus mpus3BaHa AaTh UM B3aUMOCBSI3aHHOE,
J0Ka3aTelbHOe M OTYETIMBOE IMPEJCTABICHHE O CaMbIX CIIOKHBIX MOMEHTaX B IIPAKTHYECKOM
JESTeNbHOCTH CHEeNHUaIMCTOB. VIMEHHO 3TO, a He 3allOMUHAHHME KaXJO0ro CJoBa WIM LUPBHI,
MIPOJAMKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B MTO3HABATEIHHON (DYHKITHH.

Kpome Toro, ciieayer MOMHUTh, YTO MO3HaBaTeIbHas (PYHKIMS BCSKOM JEKIMM CBSI3aHA U C TEM,
YTO B JKUBOW Pa3TOBOPHOHN peur camble CIOXHBIE BOIPOCHI PAa3bsCHUTHh W TOHATH JieTde, YeM TOTI/Ia,
KOTJla OHM M3JI0’)KEHBl NMUCHbMEHHO. 3HAUUT OJHO M3 OCHOBHBIX JOCTOMHCTB JIEKLIIMH — 3TO Iepeaaya
yueOHOTo MaTeprana He 0€33BYYHBIMH CTPOKAMH TEKCTA, 3 KOHKPETHBIM YEIIOBEKOM — IPETIOIaBaTEIIeM.

Jlexuust 1OCTUTAET LEJIU, €CIIM TOMUMO COOOIIEHUSI HH(POPMALIMU OHA BBHIMOIHAET PA3BUBAIOILYIO
(GYHKINIO, TO €CTh TO COJACPKaHWI0 W (GopMe OHA OPUEHTHPOBAaHA HE HA IMaMsATh, a HAa MBIIUICHUE
o0yuJaeMbIX, TPU3BaHa HE TOJBKO MPEMOJHECTH UM 3HAHUS, HO M HAYYHTh UX CAMOCTOSTEIIHHO MBICIIUTS.
VIMeHHO TakWe TpPEeNOCHUIKH COACPKUT JIEKIUs, MOATOTOBIEHHAS HA BBICOKOM MPOQeECcCHOHATHHOM
ypoBHE. B TIOBCETHEBHOM U MHTEHCHBHOM YIPAXHEHUH B HAYYHOM MBIIIICHUU U 3aKII0YAeTCs TJIaBHAs
[IEHHOCTb JICKIIHH.

CrnenoBarenbHO, pa3BHBamOmIas (YHKIMS JIEKIMHM HAXOAWTCS B 3aBUCHUMOCTH OT I'PaMOTHO
MoIOOPaHHOTO W COCTABJICHHOTO CONEPXKaHWS JICKIIUM M METOJUKH ero wu3iokeHus. JlormaHoe,
JI0Ka3aTelbHOE pacroyiokeHre MaTepuana, CTpemiieHHe JEKTOpa He MPOCTO M3JI0XKUTH ToJible (aKThl, a
JIOTHYHO PACIOJIOXHUTh MaTepHai, JO0Ka3aTh €ro NCTUHHOCTh, MPUBECTH K OOOCHOBAHHBIM BBIBOJAM,
HAy4YUTh CIIyIIaTelel JaymaTh, UCKaTh OTBETHl Ha BO3HHUKAIOIIHME BOMPOCHI U PACCMATPUBATH MPHUEMBI
TaKOro MOMCKa — BCE 3TO OTIMYUTEIbHbIE YEPThI JIEKIIUH, BHITIOJIHSIONIEH B MOJHON Mepe pa3BUBAIOLIYIO
(GYHKIHIO.

Opranusytomass (QyHKIMS JEKIUU [peaycMaTpuBaeT, B IMEPBYIO Oudepenb, yIpaBleHUE
CaMOCTOSITENIbHON PaboTOM, Kak B IMpoIlecce JIGKIIMH, TaK U BO BHEAYAUTOPHOE BpeMs. ODTa (QpyHKUUSA
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CO3HATEJIFHO YCUJIMBAETCS IPOBEICHUEM CEMHUHAPOB U NMPAKTUYECKUX 3aHATUH. B maHHOM ciiy4yae JeKTop
PEKOMEHIyeT JuTepaTypy, odpaliaeT BHUMaHue CIyIIaTeled Ha TO, YTO HEOOXOIUMO U3YYUTh U C YeM
cormoctaBuTh. llodydyeHHple B XOJ€ JIGKIMU BBIBOJABI M PE3YNbTaThl CIYXXaT OCHOBOH IMpH
CaMOCTOSITENIbHOM MPOpabOTKEe PEKOMEHI0BAHHOU JIUTEPATYPHI.

['maBHOe B meEpUON TOATOTOBKM K JICKIMOHHBIM 3aHATUAM — HAYYUTBCS METOJaM
CaMOCTOSITENILHOTO YMCTBEHHOTO TpyJa, CO3HATEIbHO DPa3BUBATh CBOM TBOPYECKHE CIOCOOHOCTH U
OBJIA/IEBaTh HAaBBIKAMH TBOPYECKOH paboThl. [is 3TOro HEOOXOJUMO CTPOrO COONIIOAATh JUCHUIUIMHY
yueObl M ToBeleHHUs. YeTkoe IJIaHUPOBAHUE CBOETr0 pabOuero BpPEMEHU U OTAbIXa SBJSETCS
HEOOXOJUMBIM YCJIOBUEM JUISl YCIICUIHOM CaMOCTOSITENbHON paboThl. B OCHOBY €ro HYXHO IOJIOXKUTh
pabouyio mporpaMmy H3y4aeMmblX B CEMECTpe TUCHUIUIMH. ExeqHeBHON yueOHOUM paboTe CTyIeHTY
cienyer ynensatb 9-10 yacoB C€BOEro BpEMEHHM, T.€. IpPU IIECTH Yacax ayAUTOPHBIX 3aHATUN
CaMOCTOSITENILHOM paboTe HEOOXOAMMO OTBOIUTH 3—4 yaca.

Kaxnomy CTyAeHTY cilelyeT COCTaBIATh €XKEHEACIbHBIN 1 CEMECTPOBBII IIaHBI Pa0OTHI, @ TAKKE
IUTaH Ha KaxAblid pabounii neHb. C Beuepa BCerjaa HaJo0 paclnpeaensTh padoTy Ha 3aBTpalIHUil neHb. B
KOHIIE KaXKI0TO JIHS 11eJIECO00Pa3sHO MOABOAUTE UTOT pabOThI: TIIATEIHFHO MPOBEPUTH, BCE JIM BHIITOITHEHO
[0 HAMEUEHHOMY IUIaHy, He ObUIO JIU KaKUX-TUOO OTCTYIUICHUH, a €clii OBbLIH, MO KaKOW MPUYHMHE ITO
npou3onuio. HyXHO OCYIIECTBISTH CaMOKOHTPOJb, KOTOPBIA SBISETCS HEOOXOIMMBIM YCIOBHEM
ycnenrHoi y4eObl. Eciaum 4TO-TO OCTalioCh HEBBINOJIHEHHBIM, HEOOXOAMMO HW3BICKAaTh BpeMs IS
3aBepILEHHsI STOW YacTH paboThl, HE YMEHbIIAasi 00beMa HEeACTbHOTO TUIaHa.

CrnymaHue W 3aluch JICKIUA — CIOXKHBIM BUJ BY30BCKOW ayauTOpHON paboThl. BHUMarTensHOE
CIlyIIaHWE ¥ KOHCIEKTUPOBAHHME JICKIMI TPEANOJIaraeT WHTEHCHUBHYIO YMCTBEHHYIO ESTEIbHOCTh
crynenta. KpaTkue 3ammcu JeKUUH, MX KOHCHEKTHPOBAHWE IMOMOTAaeT YCBOUTH Y4eOHBI Marepual.
KoHcrmiekT siBIsieTcs: MOJe3HBIM TOT/Ia, KOT/a 3allMCaH0 CaMoe CYIIECTBEHHOE, OCHOBHOE M CJIEIAaHO 3TO
caMHM CTyJeHTOM. He Hajio cTpeMUThCs 3amMucaTh TOCIOBHO BCIO JIKIUIO. Takoe «KOHCIIEKTHPOBAHUE)
NPUHOCUT OOJBIIE Bpeda, YeM TIOJNb3bl. 3aMUCh JIEKIUH PEKOMEHIYETCS BECTH 10 BO3MOXHOCTH
coOCcTBeHHBIMU (hopmynupoBkaMu. JKenaTeabHO 3aluCh OCYILECTBIATh HA OJHOW CTpaHuUIE, a
CIIEAYIONIYIO OCTABIATH JJISl MPOPAOOTKH YI€OHOTO MaTepralia CaMOCTOSITENIFHO B JIOMAITHUX YCIIOBHSIX.
KoHcnekT nekuuu Jydiie noJpasiesaTh Ha MyHKThI, Haparpadsl, co0I0Aas KPaCHyI0 CTPOKY. ITOMY B
OOJBIIION CcTereHn OyayT CIOCOOCTBOBATh MYHKTHI IJIaHA JICKIIUHU, MPEUIOKEHHBIE MPErnoAaBaTesIM.
[TpuHIMNMATIBHBIE MecTa, OIpeleseHus, GOopMylIbl U APYroe CleayeT CONPOBOXKAATh 3aMEYaHUSIMHU
«BAXHO», «0CO00 BaXHO», «XOPOIIO 3allOMHUTH» W T.I. MOXHO JenaTh 3TO W C IOMOIIBIO
Pa3HOLBETHBIX MapkepoB MM pydek. lLlerecooOpazHo pa3zpaboTaTh COOCTBEHHYIO «MapKorpaduio»
(3HayKH, CUMBOJIBI), COKpallleHus cjioB. He numHuM Oynet v m3ydeHue OCHOB creHorpaduu. Padotas
Ha/l KOHCTIEKTOM JIEKIIMH, BCEr/la HEOOXOIMMO HCII0JIb30BaTh HE TOJIBKO YUeOHHUK, HO U Ty JIUTEpaTypy,
KOTOPYIO JIOTIOJIHUTEIIEHO PEKOMEHIIOBaJl JIEKTOp. VIMEHHO Takas cepbhe3Hasi, KpOMoTiuBas pabora c
JIEKIIMOHHBIM MaTEPHUaIOM MO3BOJIUT IITyOOKO OBJIAJETh 3HAHUSMHU.

3 Metoanyeckue YKa3aHus [Jisi OOYYAIOIIMXCSl MO TMOATOTOBKE K CEMHHAPCKHM
(MpakTHYeCKHUM) 3aHSITHAM

CemuHapckoe (IIPaKTHUECKOE) 3aHATHE - OJHA M3 OCHOBHBIX (POpPM OpraHuszainuu y4eOHOTro
mporecca, MpeACTaBIsIoNIas COOOH KOJUIEKTUBHOE OOCYXJIEHHE CTYJICHTaMH TEOPETHUECKUX U
MPAKTUYECKUX BOMPOCOB, PELIEHUE MPAKTUYECKUX 3a/1ad MO pyKOBOACTBOM ITpernoaBaTelis.

OCHOBHOW 1IETTbI0 CEMHUHApPCKOro (MPaKTHYECKOT0) 3aHATUS SBISETCS NpOBEpKa TIIYOUHBI
MMOHUMAaHUS CTYJEHTOM HM3ydyaeMoM TeMbl, y4eOHOro mMarepualia ¥ YMEHMs HU3JI0KUTh €ro Cojaep)KaHue
SCHBIM M YETKHUM S3bIKOM, Pa3BUTHE CaMOCTOSTENIBHOIO MBIIUIEHUS U TBOPYECKOM AKTMBHOCTH Y
CTY/IEHTA.

Ha cemunapckux (pakTUYECKHUX) 3aHATUAX MPEINoaraeTcsi paccMaTpuBaTh Haubojiee BaXKHbIE,
CYLIECTBEHHbIE, CJOXHBIE BOMNPOCHI, KOTOpbIE, KaK CBHUJAETEIbCTBYET IpenojiaBaTelbCcKas MpaKTHKa,
HaunboJiee TPYAHO YCBAaUBAIOTCS CTYCHTAMHU.

ITpy 3TOM TOTOBUTBHCS K CEMHMHApPCKOMY (IIPAaKTHUYECKOMY) 3aHSATHIO BCErJa HY)KHO 3apaHee.
[ToaroToBka Kk CEMHHAPCKOMY (IPAaKTUYECKOMY) 3aHIATHIO BKIIIOYAET B ce0s1 CeNyrolee:

- 00s3aTeIbHOE O3HAKOMIIEHUE C IJIAHOM 3aHATHS, B KOTOPOM COJEP’KaTCsl OCHOBHBIE BOIPOCHI,



BBIHOCHMBIE Ha 00CYKICHUE;

- U3YyYEHHE KOHCIEKTOB JIEKIMil, COOTBETCTBYIOIIMX pa3JesioB y4eOHHKa, y4eOHOro mocoOus,
COJIep’KaHUsl PEKOMEH/JOBaHHBIX HOPMATHBHBIX [IPABOBBIX AKTOB;

- paboTa ¢ OCHOBHBIMH Te€pMUHAMH (PEKOMEH]IYETCSI UX BBIYUHTbD);

- U3y4YeHHE JONOJHHUTEIBHON JHUTEpaTyphl MO TeME 3aHATHA, Jeias IPU 3TOM HEOOXOAUMBIE
BBIIIMCKHU, KOTOpPbIE MOHAM00ATCA MpU OOCYKACHHHM HAa CEMUHApE U PEUICHHH 3a]a4 Ha MPaKTUYECKOM
3aHSTHH;

- (¢GopMyIupOBaHHE CBOETO MHEHHS MO KaXJAOMy BOMNPOCY M apryMEHTHPOBAHHOE €ro
000CHOBAHMUE;

- 3allUCh BO3HUKIIKUX BO BPEMSI CAMOCTOSTEIbHON paboThl ¢ yueOHUKAMH U Hay4HOU JIUTEpaTyphbl
BOIIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOJIYYUTh Ha HUX OTBETHI;

- oOparieHue 3a KOHCYJbTalluel K MpernoiaBareiio.

Ha cemunapckoMm (NIpakTHYECKOM) 3aHATHU CTYAEHT IMPOSIBISIET CBOE 3HAHHUE IIPEIMETA,
KOppeKTUpyeT HH(OpMAINIO, MOJYYEHHYI0 B HpOIECCEe JIEKIMOHHBIX M BHEAYJUTOPHBIX 3aHITHIA,
(dopmupyeT ompeeNeH bl 00pa3 B I1a3ax MpenoJaBaTes, MOIydaeT HaBbIKA YCTHOW pedd U KYJIbTYPHI
JUCKYCCUU, HABBIKU NPAKTUYECKOr0 PEIIeHUs 3a/1a4.

Ili1anbl MpoBeeHNsl CEeMUHAPCKUX (MPAKTHYECKHUX) 3aAHATHI

Tema 1. Teopernueckue, mNpaBOBbIE U METOJOJOTMYECKHE OCHOBBI TOCYAAPCTBEHHOTO
¢unancoBoro koutpoiss. Llemn, 3amaum ¥ (yHKOMH, TPUHIUIBI OCYIIECTBICHHS TOCYAapCTBEHHOTO
¢unancoBoro koHTpois. [IpaBoBoe perymMpoBaHHe TOCYAAPCTBEHHOTO (PUHAHCOBOTO KOHTPOJS B
Poccuiickoit @epepauuu. MexayHapoAHbIE IIPABOBBIE AKThl KAaK HCTOYHMK  PEryJIMpOBaHUs
roCy/1apCTBEHHOr0 (MHAHCOBOTO KOHTposis B Poccun. OCHOBHBIE METOIBI TOCYIAPCTBEHHOIO
(UHAHCOBOTO KOHTPOJIS: IPEABAPUTEIBHBIN, TEKYIINNA, TOCIE YOI (UHAHCOBBIN KOHTPOJIb, PEBU3MS,
poBepka, oocnenoBanue. CrucreMa opraHoB roCyAapCTBEHHOTO (PMHAHCOBOTO KOHTPOJIS.

Tema 2. BrompxerHbli KOHTpoJsib. IlpuHnumnel OromkeTHoro KoHTposid. CucremMa OpraHoB
O10JKETHOTO KOHTPOJIs Ha (herepaibHOM ypoBHE. [IpaBoBasi OTBETCTBEHHOCTh CyOBEKTOB (PMHAHCOBO-
OIOKETHBIX OTHOIIICHHUH.

Tema 3. Hanorosblii KoHTposb. [IpaBoBblE OCHOBBI HajIOroBoro KOHTpousid. IIpuHnumme!
OCYILIECTBJICHUSI HAJIOroBOro KoOHTpois. IIpaBoBoil crtaryc, (yHKIMM W MOJHOMOYUS B oOiactu
HaJIOroBoro KoHTpois dexepanbHoi HanoroBod ciyx0bl. DyHKIMM MeXpernoHaabHOW HHCIEKLIUU
®denepanbHON HAJOTOBOM CHY)KObI TIO KPYMHEHIIMM HaJororuiateabliukaM. MeTolbl HaJoroBOTO
KOHTpoJisi. Hajorossle nmpoBepkH, UX BHU/bI (KaMepasibHas U BbI€3HAsI HAJIOTOBAas MPOBEPKU) U MOPSIOK
HazHauyeHus. [IpaBoBast OTBETCTBEHHOCTD 3a HapyLIEHHE 3aKOHOAATEIbCTBA O Hajorax u coopax.

Tema 4. bankoBckuil Hag30p. [IpaBoBoe perynupoBaHHe OCYIIECTBIECHUSI OAaHKOBCKOTO HAaA30pa.
Cucrema opraHoB 0aHKOBCKOTO Haa30pa. Buabl mpaBoBOW OTBETCTBEHHOCTH B 007acTH OaHKOBCKOM
nesaTenbHOCTH. OCHOBaHUS U1 OT3bIBAa y KPEOUTHOW OpraHW3alllMy JIMIEH3UU Ha OCYILECTBICHHE
O0aHKOBCKUX omeparuii. [IpaBoBoii pexxuM OaHKOBCKOM TaiHBI.

Tema 5. BamtoTHbiii koHTpousb. [loHSITHE, LlenM U 3aJayd BAJIIOTHOTO KOHTPOJs. OCHOBHBIE
MIPUHIUIIBI BAaJIOTHOIO KOHTpOJsA. IIpaBoBOE peryiMpoBaHHE OCYIIECTBICHHS BAJIFOTHOTO KOHTPOJIS.
Cucrema oOpraHoB  BaJIIOTHOTO  KOHTpossl.  OTBETCTBEHHOCTh 32  HApylLIEHHE  BaJIIOTHOIO
3aKOHO/IATEbCTBA.

Tema 6. CrpaxoBoii Hagzop. Hampasnenus crpaxoBoro Hajazopa. IIpuHuuIBI ocyuiecTBieHUs
CTpaxoBOro Haj3opa. [IpaBoBoe perynrpoBaHue OCYIIECTBIEHHUS CTpaxoBoro Haazopa. [IpaBoBoii craTtyc
u noaHoMounst denepanbHoit ciyxO0bl cTpaxoBoro Hajazopa. CojaepikaHue rocy1apcTBEHHOIO HaA30pa 3a
CyOBbEeKTaMH CTPaxoBOil 1eATENbHOCTH.

Tema 7. @UHAHCOBBII KOHTPOJb B chepe MPOTHUBOACHCTBUS JIETAIN3ALNN JOXOJIOB, MOJIyUYEeHHBIX
MIPECTYNHBIM IyTeM, U (puHaHcHpoBaHus Teppopusma. [loHsATHE U Lenu ocyliecTBIeHUS (PUHAHCOBOTO
KOHTpOJNsl B cepe MPOTHBOACHCTBUS JETalM3allid JOXOJOB, IMOJYYEHHBIX NPECTYMHBIM IyTeM, H
(uHaHCHpOBaHUS Teppopu3Ma (rocyJapCTBEHHBIN (DHUHAHCOBBIM MOHHUTOPHUHT). IIpaBOBBIE OCHOBBI
peryaupoBaHus (PUHAHCOBOTO KOHTPOJIA MO MPOTUBOACHUCTBHUIO JIETATU3AIMU MPECTYMHBIX J0XOA0B U
¢buHaHCUpOBaHUIO TeppopusMa. [loHSATHE MOXOIOB, MONYYEHHBIX TMpPECTYnHbIM MyTeM. IloHsATue
¢unancupoBanus Teppopusma. Cucrema OpraHoB T'OCYJapCTBEHHOTO (PMHAHCOBOTO MOHUTOPHHTA.
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[IpaBoBasi OTBETCTBEHHOCTh CYOBEKTOB, OCYIIECTBIISIONIMX JIETAIN3ALUIO JOXOAOB, MOJYYEHHBIX
IPECTYIHBIM IIyTeM, U (PMHAHCUPOBAHHUE TEPPOPU3MA.

Tema 8. T'ocymapcTBeHHBI ()MHAHCOBBIK KOHTPOJL B CyObekTax Poccuiickoir ®Penepanuu.
HopmatuBHO-IIpaBOBOE€  peryjiupoBaHHE OCYHIECTBICHUS (DMHAHCOBOIO KOHTPOJsL B CyOBEKTax
Poccuiickoit ®@enepaunu u Ha YpOBHE MECTHOTO camoympasiieHus. Cuctema opraHoB (pUHAHCOBOTO
KOHTpOJIs cyObeKTOB Poccutickoii denepani 1 MECTHOTO CaMOYIIPABJICHHUS.

4 MeToauyeckne yKazaHus JJis1 00y4aroMXcs M0 OPraHu3aluu CaMOCTOATEIbHOI PadoThI
4.1 ®opMbI cAMOCTOSITEILHOI PadOThI

CamocrosiTenbHass pa0oTa SBISIETCS HEOTHEMIIEMBIM 3JIEMEHTOM YydeOHoro mporecca. Ilpu
CaMOCTOSITEJIbHOW paboTe JOCTUraeTcss KOHKPETHOE YCBOGHHME Y4EeOHOro Marepuana, pa3BUBAKOTCS
TEOPETUYECKHE CIIOCOOHOCTH, CTOJIb BAa)KHBIE JJII COBPEMEHHOM IOATOTOBKM clienuanncToB. Dopmbl
CaMOCTOSITENIbHOW pa0OThI: IOArOTOBKA K JIGKLIUSM, CEMHUHAPCKUM (TIPAKTUYECKUM) 3aHSATHSM,
KOHTPOJbHBIM paboTaM, IMPOMEXKYTOYHOM aTTeCTallii, HalHCaHHE KOHCIIEKTOB, CAaMOCTOSITEIbHOE
BBINOJIHEHUE TUIIOBBIX 33/1aHUM M TECTOBBIX 3a/laHUi, HanKMcaHue pedepaTa, HAy4HOro JOKJIaAa, CTaThU.

4.2 MeToan4yeckue peKOMeHAAIMU [0 HANTUCAHUIO pedepaToB

Pedepar siBiisieTcst HHAMBUYaTbHON CaMOCTOSTEIbHO BBIIIOJHEHHOM paboTOoM CcTyeHTa.

Temy pedepara cTyneHT BEIOMpAET U3 MEPEUHs TeM, PEKOMEHIyEMBIX IperoaaBatenem, B Gonae
OLIEHOYHBIX CPEJCTB.

Pedepat, kak npaBui10, JOIHKEH COEPKATD CIIELYIOLINE CTPYKTYPHbIE 3JIEMEHTBI:

TuTynbHBIN TUCT

Conepxxanue

Bsenenne

OcHoBHas 4yacTh

3aKIro4YeHne

Cnucok uCnoIb30BaHHBIX UCTOYHUKOB

[Tpunoxenus (mpu HEOOXOAUMOCTH).

[TprimepHBIif 00bEM CTPYKTYPHBIX 3JIEMEHTOB pedepara:

HaumenoBanue yacrteii pedepara KonnyectBo cTpanuiy
TUTynbHBIN JIHCT 1
Coneprkanue (C yKa3aHHUEM CTPAHMUIL) %
BBenenue 2
OcHOBHas 4acCTh 15-20
3aKiIroueHne 1-2
CnucoK UCTONB30BaHHBIX UCTOYHUKOB 1-2
[Tpunoxenus be3 orpannuenui

B conepxanuu mpUBOAATCS HaMMEHOBAHUS CTPYKTYPHBIX dacTeil pedepata, riaB u naparpadon
WIN pa3lielioB W TOJpa3fesioB €ro OCHOBHOM YacTHM C YyKa3aHHMEM HOMEpa CTPAaHUIBI, C KOTOpOM
HAYMHAETCsl COOTBETCTBYIONIAs YacTh, IJ1aBa, maparpad Hiu pasien, moapasaed.

Bo BBemenum maercs oOmas XapakTepucThka pedepara: OOOCHOBBIBACTCS AaKTyaJIbHOCTH
BBIOPAHHOM TeMBI; ompenaessieTcs 1eab padoThl U 3aJauu, MOJIEKAIINE PEIICHUIO s €€ JOCTHKEHUS;
OIHCHIBAIOTCS O0BEKT U MpEeAMET HccieloBaHus, HH(OpMalnoHHas 6a3a Mccile10BaHus, a TakKe KpPaTKO
XapaKTepu3yeTcsi CTPYKTypa pedepara 1o riaBam.

OcHoBHasl 4acTh JIOJKHA COJIEPKaTh MarepHhall, HEOOXOAUMBII AJi TOCTHKEHUS MOCTaBJIEHHOM
LM M 3a]1a4, pelIaeMbIX B Ipoliecce BhIMoiHEHUs pedepara. OHa BKIOYaeT 2-3 IJIaBbl, Kaxaas U3
KOTOPBIX, B CBOIO OYepe/b, AeIUTCS Ha 2-3 maparpada uian 2-3 paszzena, KaKIbli U3 KOTOPBIX JACIUTCS Ha
2-3 mopapasnena. CoaepkaHWe OCHOBHOM YacTH MOJDKHO TOYHO COOTBETCTBOBAaTh TEME IPOEKTa H
MOJIHOCTBhIO €€ packpbiBaTh. ['TaBbl M maparpadsl WM pas3fenbl, Moapa3ienbl pedepara JOTKHBI
pacKpbIBaTh OINKCAHHE pELICHHUsS MOCTABICHHBIX BO BBEACHWHU 3aha4. [losTOMy 3arojioBKM TIJaB U
naparpadoB WIM DPa3leioB W MOJPA3AeioB, KaK MPaBHIIO, JOHKHBI COOTBETCTBOBATh MO CBOEH CyTH
¢dopmynupoBkaMm 3amau pedeparta. 3arojgoBka «OCHOBHas 4acTh» B COAEp)KaHUU pedepaTra ObITH HE



JOJIKHO.

['maBel WM  pa3gensl OCHOBHOM yacTH pedepata MOTYT HOCUTh  TEOPETHUECKHIA,
METOJIOJIOTUYECKUI U AaHAIMTUYECKUI XapaKTep.

OO6s3aTenbHbIM Ui pedepara sIBIsIeTCS JIOTUYECKas CBSI3b MEXAY IUIaBaMHM WM paslielaMu U
MOCIIEIOBATEIbHOE PA3BUTHE OCHOBHOW TEMBI Ha TPOTSHKCHHH Bcel pabOThI, CaMOCTOSTEIHLHOE
U3JI0KEHUE MaTepHalia, apryMEHTHUPOBAHHOCTh BBIBOJIOB. Takke 00s3aTENbHBIM SIBISICTCS HAIUYUE B
OCHOBHOW yacTu pedepara CChIJIOK Ha NCIOJIB30BaHHBIC HCTOUYHUKH.

Uznoxxenne HeoOXOIUMO BECTH OT TPEThero juna («ABTOp MOJIAaraer...») JUOO HCIOJIb30BATh
0e3IMYHbIC KOHCTPYKIMK W HEOMpeAeNIeHHO-TNYHbIe mpeioxkenus («Ha BTOpoM sTame wmccluemayroTcs
CJIeyIOIIKe MOIXO0BI. ..», «[IpoBeieHHOE nccneIoBaHue MTO3BOIMIIO 10Ka3aTh...» U T.I1.).

B 3aknroueHnu JOruuecKy MOCAeA0BATEIbHO U3J1aratoTCsl BBIBOJbI, K KOTOPBIM IPHUILIEI CTYAEHT B
pe3ylbTaTe BBINOJHEHUSA pedepara. 3akIOYeHUE [I0JDKHO KpaTKO XapaKTepHu30BaTh pEIICHHE BCEX
MOCTABIICHHBIX BO BBEJICHUH 33Ja4 U JOCTHIKCHHE 11eH pedepara.

Cnucok UCTONb30BAHHBIX UCTOYHHUKOB SIBIISIETCS] COCTABHOM 4acThiO pabOTHI U OTPa)KaeT CTETEHb
W3YYCHHOCTH paccMaTpuBaeMoil mpobiembl. KonMMYecTBO HCTOYHHMKOB B CIIMCKE OMPEICIISICTCS
CTYICHTOM CaMOCTOSITENBHO, Ui pedepata ux pekomenayemoe konudectBo oT 10 mo 20. IIpu stom B
CIucKe 00s3aTeIbHO JODKHBI MPUCYTCTBOBATH UCTOYHUKU, U3JJaHHBIC B MOCJIEIHUE S JIET, a TAK)KE HBIHE
JNEUCTBYIOLIME HOPMATHUBHO-TIPABOBBIE AKThI, PETYJIHMPYIOLIME OTHOLIEHUS, pPAacCMATpUBAEMble B
pedepare.

B mpunoxeHus cieayeT OTHOCUTH BCIIOMOTaTElIbHBINM Marepuai, KOTOPbId IpH BKIOYEHUU B
OCHOBHYIO 4acTh pPabOTHI 3arpoMOXKJaeT TEKCT (TaONHIBI BCIIOMOTATEIBHBIX JAHHBIX, HHCTPYKIIHH,
METOJIMKH, (DOPMBI TIOKYMEHTOB U T.I1.).

4.3 MeToanuecKkue YKa3aHUus 110 BBIIIOJTHCHUIO KOHTpOJIbHOﬁ paGOTI)I

CTpyKTYpHBIMU 3JIEMEHTAaMHU KOHTPOJIbHOM paOOThI ABISIOTCA:

Turyneaeiii uct ([Ipunoxenue A)

Conepxxanue

3amanue 1. OTBET HA BOIPOC

3ananue 2. TecToBoe 3a1anue

3amanue 3. [IpakTuyeckoe 3amanue

CnHcok UCIoNb30BaHHBIX UCTOYHUKOB

[Tpunoxkenus (mpu HEOOXOIUMOCTH).

3amanue BBITIONHSAETCS MO BapHaHTaM. BapuaHT MO KOHTPOJILHOM paboTe ompenensercs Mo
MOCJIETHUM JIBYM IIM(ppaM HOMEpa 3a4eTHOM KHUKKU WM CTYJIEHYECKOTro OujeTa.

3amanusi K KOHTPOJBHON paboTe MpHUBEACHBI B (oHIEe oleHOuHbIX cpencTB (IIpumoxenun 2 k
paboueit mporpamMme AUCITUTUITNHBI).

4.4 Metoanueckue yKa3anus mno opopMiIeHUI0 KOHTPOJILHOI padoThI

4.4.1 OdopMiieHHE TEKCTOBOI YaCcTH

[Ipu odopmienun TexcTtoBol yactu padorel ucnonb3yores ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

Pabora nomkHa OBITH BBIOJIHEHA IEYAaTHBIM CHOCOOOM C MCIIOJNB30BAaHUEM KOMIIbIOTEpA M
NPUHTEpa Ha OJHOM CTOpOHE JiucTa Oenoir Oymaru omHoro copra ¢opmata A4 (210 x 297mm) uepes
MOJITOpa HHTEpBaia u pasmepom mpudTa Times New Roman 14 myrkToB. PaboTa 10/KHA MMETh MATKHI
MIEPETLIET B MANKE-CKOPOCIIUBATEIIE.

Crtpanuiibl paboTHI TOJDKHBI UMETh CIIEAYIONINE TOJIS: JIeBoe - 25 MM, mpaBoe - 10 MM, BepxHee -
20 MM, HIXHee - 20 MM. AG3alHbII OTCTYI TOJDKEH OBITh OJJMHAKOBBIM IO BCEMY TEKCTY U paBeH IATH
3Hakam (1,25 cm).

Bce crpanuiel paGoThl, BKIIOYAs WIUTIOCTPALUMU U MPUIIOKEHUS, HyMEPYIOTCS MO MOpsAAKy 0e3
MPONYCKOB M MOBTOpeHUM. [lepBoil cTpaHuIel CUMTAETCS TUTYJbHBINA JUCT, HA KOTOPOM HyMepanus
CTpaHMII HE CTAaBUTCS, Ha CIEYIOUICH CTpaHUIle CTABUTCS LUdpa «2» U T. 1.

[TopsinkoBBIi HOMEP CTPAHULIBI IEYATAIOT HA CEPEIMHE BEPXHETO OIS CTPAHHUIIBL.
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B Tekcte paboThl MOMKHBI MPUMEHSATHCS HAYYHBIE TEPMUHBI, O0OO3HAYCHHUS W OINpPEACICHUS,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU CTaHIAPTAMHM, & IIPU UX OTCYTCTBUU — OOUICTIPUHSATHIE B HAyYHOMU
JIUTEeparype.

B Texcre paboThl HE JOMyCKaeTCs:

- IPUMEHSATH 000POTHI Pa3rOBOPHON PEUYH, TEXHUIM3MBI, TPO(HECCHOHAIN3MBI,

- IPUMEHSATH AJI OJTHOTO U TOTO K€ MOHSTUS pa3IMYHbIe HAYYHbIE TEPMUHBI, OJM3KHUE [10 CMBICITY
(CHHOHMMBI), a TaK)K€ HHOCTPAHHBIE CJIOBA M TEPMHHBI IPU HAIWYHH PAaBHO3HAYHBIX CIIOB M TEPMHUHOB B
PYCCKOM SI3BIKE;

- IPUMEHSTH TPOU3BOJIbHBIE CIIOBOOOPAa30BaHUS;

- NPUMEHATh COKpAllleHHs CJIOB, KPOME YCTAaHOBJICHHBIX IpaBUJIaMHU pPYCCKoM opdorpadum,
COOTBETCTBYIOUIMMHU T'OCYIapCTBEHHBIMH CTaHIapTaMH;

- COKpamaTh 0003HaYCHHS €AMHUI] (U3UUYECKUX BEIIMYMH, €CIIM OHH YIOTpeOstoTes 6e3 mudp, 3a
UCKJIIOUYEHUEM €IUHUIl (PU3NYECKUX BEIWYMH B BEPXHUX M OOKOBBIX 3aroJIOBKaX M B pacuIn(poBKax
OYKBEHHBIX 0003HAYEHUI, BXOASIIUX B (POPMYIIBI U PUCYHKH.

B TekcTe paboThl, 32 UCKIOUeHHEM (HOpMYJI, TAOIHI, PUCYHKOB HE JIOMYCKAeTCs:

- MPUMEHSATh MaTEMAaTHYECKUW 3HAK MUHYC (-) TMepel OTPUIATEIbHBIMUA 3HAUYEHUSMHU BEITUYHMH
(cmemyer mUcaTh CIIOBO «MUHYC»);

- IPUMEHSTH 3HAK «@» 75l 0003HAYCHUS JUaMeTpa (CIeayeT MUCATh CIOBO «IHAMETP»);

- NPUMEHATh 0€3 YHCIIOBBIX 3HAYEHUH MaTeMaTHYeCKHWe 3HaKu, Hampumep > (Oonbime), <
(menbiIe), = (paBHO), > (OoJiblIIE WM PAaBHO), < (MEHBIIIE WJIN PaBHO), a Takxke 3HaKu Ne (Homep), %o
(mporeHr);

- TMPUMEHATh HWHJICKCHl CTAaHJAPTOB, TEXHUYECKUX YCIOBUW M JIPYyrUX JIOKYMEHTOB 0e3
PETUCTPAIIMOHHOTO HOMEpA.

O6o3HaueHusi eIWHUI] (PU3NYECKUX BEIMYMH B TEKCTe PabOThl MPUBOAUTH B COOTBETCTBUH C
I'OCT 8.417-2002.

B TexcTe paboThl uncIOBBIC 3HAYEHUS BEJIMYMH ¢ 0003HAYECHUEM EAMHUI] PU3NIECKUX BEIUYUH U
eAVHUI] CUeTa CleAyeT mucath mudpamu, a yucia 6e3 o003HAuUCHUs €IUHUI] (PU3UYECKHX BEITUYUH U
€IMHHUII CYeTa OT SAMHHUIIBI 10 JAEBSITH — CIIOBAMH.

IIpumepsl.

1. TIpoBecTH UCTIBITAaHUS NATH TPYO, KaXkaas JJTUHOU 5 M.

2. Otobpatp 15 venoBek AJisi aHKETUPOBAHUSI.

Henonmyctumo oTAensaTh eIUHHULY (PU3UYECKON BETMUMHBI OT YUCIOBOrO 3HA4YEHUs (MEpEeHOCHUTH
WX Ha pa3HbIe CTPOKH WM CTPAHUIIBI), KPOME €TUHHI] (GU3NIECKUX BEITUYMH, TOMEIIAeMbIX B TAOINIIAX.

4.4.2 O¢dopMiieHHE OT/1aBJIeHHS, 3aT0JI0BKOB

Ornasnenne odopmisercs B coorBerctBuu ¢ TpeboBanmsimu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBieHue — IMepeuyeHb OCHOBHBIX 4YacTed padOThl C yKa3aHMEM CTpaHMIl, Ha KOTOpPbIE HX
MTOMEILAOT.

3aroloBKM B OTJIAaBJICHUU JIOJDKHBI TOYHO IOBTOPSATH 3aroyioBKHM B Tekcre. He nomyckaercs
COKpallaTh WJIM MPUBOAUTH 3arojoBkH B JApyrod Gopmynuposke. Ilocrnennee cimoBo 3arojoBka
COEUHSIOT OTTOUYHMEM C COOTBETCTBYIOUIMM €MY HOMEPOM CTPAHMIIBI B IIPABOM CTOJIOIE OTJIaBJICHUSI.

B ornaenenun cnoBo «CojaepxaHue» 3alUCHIBAIOT B BHUJIE 3arojoBKa CUMMETPUYHO TEKCTY
(mocepeauHe CTpaHUIIbl) ¢ MPONUCHOM OykBbl. HariMeHOBaHus, BKIIFOUEHHBIE B OTJIaBJICHHUE, 3aHCHIBAIOT
CTPOYHBIMH OyKBaMU, HAUWHAs C MPOTHCHON OYKBBHI.

3aroyIoBKU JOJHKHBI YETKO M KPATKO OTpakaTh COJIEpKaHUE TJ1aB WM Pa3zelioB.

3aroJ0BKH pacroiaraloT CHMMETPUYHO TEKCTY (IIOCEPEaNHE CTPAHUIIbI).

3arooBKM CcJelyeT IedaTaTh C MNPONHCHOM OyKBBI 0€3 TOYKM B KOHIIE, HE MOJYEpPKUBAsl.
[IepeHOCHI CIOB B 3arojoOBKax HE JOIMYCKAKTCS. ECIM 3aroiloOBOK COCTOUT M3 JABYX MHPEMJIOKEHUM, UX
pa3AeNsoT TOYKOM.

Paccrosiune Mexay 3arolioBKaMHM M TEKCTOM JA0DKHO ObiTh paBHO 30 mynkram (30 mr).
Paccrosiane mexy 3aromoBkamu — 20 myraktam (20 ).

Kaxnyto riiaBy uiam paszzen ciaeayer HaduHaTh C HOBOTO JIUCTA.
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'maBel w maparpadpl wWiId pa3iensl U MOApPa3ieibl JOKHBI MMETh TOPSAKOBBIE HOMeEpa,
o0o3HaueHHbIE apaOckuMmu nudpamu Oe3 TOYKM M 3alMCaHHBbIe C ab3amHoro otcryma. [laparpadsr
JOJDKHBI UMETh HYMEpAIMIO B TIpeJesiaX KaKJIoH riaBel wid pasnena. Homep maparpada coctout us
HOMepa TJIaBbl U maparpada, pa3aeneHHOro TOYKOH.

4.4.3 OdopMiaeHne WILTIOCTPAIHIA

NnnroctpatuBHBI MaTepuai opopmiisiercs B cooTBeTcTBur ¢ TpedoBanusmu ['OCT 2.105-95.

WnnrocTpaTHBHBIN MaTepHai JOJDKEH OBITh MpeCTaBiIeH pucyHKaMu. KoanuecTBO MILTIOCTpaIiii
JOJKHO OBITH TOCTATOYHBIM JIJISl HOSICHEHUS U3JIaraéMoro TeKCTa.

WnnrocTpanyy, MCIoyib3yeMble B padoTe, pa3MeIalT MO TeKCTOM, B KOTOPOM BIEpPBbIC JaHa
CChUIKA Ha HUX, UJIM Ha CJIEAYIOUIeH CTpaHuIIe, @ IPU HEOOXOUMOCTH - B MPUIIOKECHHH.

Wnnmroctpanuu HyMepyroT apaObckuMmu nudpamMu CKBO3HONW HyMmepauued Wi B Ipejenax IaBbl
WK pazjena, HanpuMep: «PucyHok 2.3» (TpeTuii pucyHOK BTOPOM IJIaBbl HJIM BTOPOTO pasjiena).

Ha Bce mmmocTpanuy OJKHBI OBITH IPUBEICHBI CCHUIKH B TEKCTE paboThl. [Ipu ccbuike criemyeT
MUCaTh «... B COOTBETCTBUM C PHUCYHKOM 2)» MPU CKBO3HOW HYMEpalUUh U «... B COOTBETCTBHH C
pucyHkoM 1.2) npu Hymepaluu B Ipejienax IiaBbl UM pasjiena.

Wnmroctpanyu JOHKHBI UMETh HAMMEHOBAaHUE U, €CIM HEOOXOJIMMO, MOSCHUTEIbHBbIC JIaHHBIC
(mogpucynounsiii Tekcr). CioBo «PHCYHOK» M HauMEHOBAHME IMOMELIAIOT MOCJE MOSICHUTEIbHBIX
JAHHBIX U PACIOaraoT cleayrmuM oopa3om (puc. 3):

6%
5,10%

1% N~
- / / \\
s / / \\‘ -0,20%

T T
TIpuGsLIEHOETE an ®DoHI0EMKOCTH O0opaunBaeMoCTb 000POTHBIX
-2%

4% //

4/—5%

-6%

Pucynok 3 - Crenenp BnusiHus (akTOpoOB Ha peHTa0EIbHOCTh KanuTaia
Hcmounux.: cOCTaBIEHO aBTOPOM 110 [6, ¢. 10].

Pucynok 3 — IIpumep odpopmieHus pucyHka.

Wnmoctpanuu, KOTOpble 3aHUMAIOT 00BeM Oojiee OJHONM CTpaHUIIBI, CIEAyeT pacrojaraTh B
MIPUIIOKCHHUSX.

WnmrocTpanuu Kaxa0ro MpHIoKeHus 0003HavaloT OTACIbHOM HyMepanuen apabckumu 1udpamu
¢ nobaBneHueM nepea nudpon 06o3HaueHus npuiioxkenns. Hampumep - Pucynox JI.3.

[Ton HaMeHOBaHWEM PUCYHKA CIEyeT yKa3blBaTh UCTOYHUK. MICTOUHHK yKa3bIBAETCS pa3MepoM
mpudra Times New Roman 12 nyHKTOB.

4.4.4 IlocTpoenue TadM1

TaOnuupl NPUMEHSIOT A JIydlled HarjisgHOCTH W ynoOcTBa CpaBHEHHUS IoKazaTeled u
odopmisroT ux B coorBeTcTBHH ¢ TpeboBanusimu ['OCT 2.105-95.

[{udposoit marepuan, kak nmpaBuwio, opOpMIIIIOT B BUAE TaOymi. Tabmuia CoaepKUT Tpu BUIA
3aroJOBKOB: 00Iui, BepxHue U OokoBble (puc. 4). OOmMHA 3aroJIOBOK OTpa)kaeT CoJep)KaHHe BCei
TaOMUIBl (K KAaKOMY MECTYy M BPEMEHHW OHa OTHOCHTCS), PacriojlaracTcsl HaJl €€ MAaKETOM U SBIISICTCS
BHEIIIHUM 3arojJOBKOM. BepxHHe 3arooBKH XapaKTepu3yloT cojiepxanue rpad, a 60koBbie - cTpok. OHU
SIBJIIIOTCSI BHYTPEHHUMH 3ar0JIOBKAMHU.
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OO0t Tabimna - Bepxuue

3aroJIOBOK HOMEDP Ha3BaHUE TaOIUIIbI 3aroJIOBKU

3aromoBku rpad
Conep:xaHue CTPOK
[Tonzaronosku
rpad
A 1 2 3 4
3aronoBKu
CTPOK Crpoku
(OokoBBIC Hrorosas
Hrorosas crpoka
3aroJ0BKH) rpacda
N ——

——
I'padsl (koMOHKH)

Pucynok 4 — OctoB (0cHOBa) TaOIHIIBI

OcToB TabnuUIIbI, 3aM0JHEHHBIN 3aroyoBkamMu, oOpasyer ee makeT. Eciu Ha nepeceuenuu rpad u
CTPOK 3amucath HU(pbI, TO MOJIy4IaeTCs MOTHAs TabJIUIIa.

Tabmuiel, UCTIONB3yeMbIe B paboTe, pa3MelaloT Mo TEKCTOM, B KOTOPOM BIIEpPBHIE JJaHa CChLIKA
Ha HUX, WIX Ha CIEAYIOMEH CTpaHUIIE, a TPH HEOOXOIMMOCTH - B TIPHIIOKEHUH.

Tabmuiel HyMepyroT apabckumu nudpamMu CKBO3HOW HyMepalHel WM B IpeleNnax TiaBbl WIH
paznena, HanpuMep: «Tabmuma 2.1» (mepBas TabauIa BTOPOU TJIABEI HIIM BTOPOTO pa3feia).

Ha Bce TaOmmibl MOMKHBI OBITH MPUBEINEHBI CCHUIKM B TeKCTe pabothl. Ilpu ccbuike criemyet
MUCATh «... B COOTBETCTBHH C JAHHBIMH, ITPEJICTABICHHBIMU B Ta0ONHIEC 3» NPHU CKBO3HOW HyMEparuu 1
«... TIO TaHHBIM, MIPEJICTABICHHBIM B TabmuIle 2.2) Npy HyMepalliy B peaeNiaxX IJ1aBbl WK pa3zena.

TaOmuipl, KOTOpble 3aHUMAlOT 00beM Oosiee JBYX CTpaHMIl, CIeAyeT pacrojiaraTb B
MIPUIIOKEHUSX.

Tabmuipl KaXka0To MPUTIOKEHHUsT 0003HAUAIOT OTIAEIBHOM HyMmepanuen apaOckumu mudpamu c
noGasieHueM rmepen Iudpoi oOo3HaueHus mpuinoxkeHus. Hampumep, «Tabmuma B.1», ecnu ona
MIPUBEJ/ICHA B IPHIIOKEHUH B.

Hazpanue TaOnuIpl MOJDKHO OTpaXkaTh €€ CoJAepikaHHue, ObITh TOYHBIM, KpaTKuM. HaszBanue
clielyeT IOMeIaTh HaJl TaOIuIei.

[Tpu nmepenoce yacT TaOIUIIBI HA TY K€ WU APYryue CTPAHUIIBI HA3BaHKE MOMEIIAI0T TOJIBKO HaJl
MEePBOM YaCThIO TAOJIUIIBI.

3aronoBku Tpad U CTPOK TAONMIIBI CIAEAYET MUCaTh C MPOMUCHON OYKBBI, @ MO/A3aroJIoBKH rpad -
CO CTPOYHOM OYKBBI, €CITM OHU COCTABJISIOT OJTHO MPEIJIOKEHHUE C 3ar0JIOBKOM, HJIM C TIPOITUCHON OYKBHI,
€CIIM OHM UMEIOT CaMOCTOSITeTIbHOE 3HaueHHe. B KOHIle 3aroJI0BKOB U MOJ3aroj0BKOB Ta0JIHIl TOYKHU HE
CTaBSTCS. 3ar0JIOBKH M IO/13ar0JIOBKH I'pad yKa3bIBAIOT B €IMHCTBCHHOM YHCIIC.

Tabmuiel cieBa, CripaBa U CHU3Y OTPaHUYUBAIOT JIMHUSMHU.

Pasznmensate OOKOBBIC W BEpPXHHE 3aroJIOBKH M TIOJ3arOJIOBKH JUArOHAIBHBIMHU JIMHUSMH HE
JIOTTYCKAETCSI.

3aronoBku Tpad, Kak TPaBWIIO, 3aMHCHIBAIOT MMApaUICbHO CTpokaMm Tabmwuipel. [lpu
HE0OXOIMMOCTH JOMYCKAEeTCs MEPIEHINKYISIPHOE PACIIOIOKEHNE 3ar0JI0OBKOB Tpad.

OO0 3arojI0OBOK TAaOJHIIEI JOJDKHA OBITH OTHAEJIEHA JNHUEH OT OCTAIILHOM YacTH TAaOJIMUIIEL.

BricoTa cTpok TaONnuUIIbl JOMKHA OBITh HE MEHEE 8 MM.

JomyckaeTcst moMenarh TabauIly BAOIb JJIMHHONW CTOPOHBI JINCTA.

Ecnu ctpoku wnu rpadpl TaOIUIBI BRIXOAAT 32 GOpMAT CTPAHUIIBI, €€ JACTSAT Ha YacTH, MOMeEIas
OJIHYy YacTh TOJ JPYrOW WU PSJIOM, TPH STOM B KXKAOW YacTH TAOJMIBI MOBTOPSIOT €¢ OOmuit
3arojIOBOK W 3arojIOBKU CTpoK. [Ipu neneHun TaOMUIBI HA YacTH JOIMYCKAeTCsl €€ OO 3arojoBOK
3aMEHATh COOTBETCTBEHHO HOMepaMu Tpad.

CrnoBo «Tabnuira» yka3slBalOT OAWH pa3 ClIeBa HAJ MEPBOIM YACThIO TAaOIUIBI C BHIPABHUBAHUEM
M0 IIMPUHE CTPOKU Oe3 ab3alHOro OTCTyMa, HajJ APYrUMH 4YacTaMU numyT cioBa «lIpomomkenue
Ta0JIUIB C YKa3aHHeM HoMepa (0003HAUYCHMS) TAOTUIIBI B COOTBETCTBUU C PUCYHKOM 5.
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I'pady «Homep mo mopsaky» B TabiuIly BKIIOYATh He gomyckaercs. Hymepanus rpad TaGnuisl
apabckuMHU LU paMu JOIMYCKAeTCs B T€X ClydasX, KOrJa B TeKCTe paOOThl UMEIOTCS CChUIKU Ha HUX, NIPU
JeTICHUH TaOJIHIIbI Ha YaCTH, a TAKXKE MPH IEPEHOCE YaCTH TaOJIUIBI Ha CIEAYIOUIYIO CTPAHUILY.

[Tpu OTCYTCTBUM OTIENBHBIX IaHHBIX B TAaOJIMIIE CIEAYET CTaBUTh IPOYEPK (TUPE).

B cnyyae HEOOXOIUMOCTH TaOJIMIBI MOTYT COMPOBOXAATHCS NPUMEYaHUEM, HCIOIB3YEMBbIM C
LIEJIBIO [TOSICHEHUS 3ar0JIOBKOB, METOAMKH pacyeTa HEKOTOPBIX MOKa3aTesied, HICTOYHUKOB HH(POPMALUU U
T.1. [Ipumedanus ykaspiBarotcsi pamepom mpudTa Times New Roman 12 myHKTOB.

Tabnuua 5 - AHanK3 JMHAMUKY U COCTaBa 0OOPOTHBIX aKTHBOB

Crpykrypa cpeacTs, %
ITokazarenu 2013 2014 AOcomoTHOE 2015 AOcoioTHOE
rox roma H3MeHeHue, +/- roa H3MEHEeHue, +/-
A 1 2 3 4 5

3armacel 47.0 52,8 +5,8 32,4 -20,4
B Tom uncne:
CBIPbE U MaTePHUAIbI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MTPOU3BOJICTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBasl MPOMYKIHUS W TOBApPHI
JUTS TIEPETIPOTAKH 46,4 51,6 +5,2 31,1 -20,5

Pa3pulé Cmpanuybl
[Ipogomxenne Tabiuubl 5

A 1 2 3 4 5

pacxo/pl OyAYyIIUX MEPHOIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  npuoOpereHHbIM

LIEHHOCTIM 3,7 6,3 +2,6 3,5 -2,8
Jlebutopckast 3a10J5KEHHOCTD 48,9 40,5 -8,4 57,5 +17,0
Kpatkocpounbsie  ¢duHaHCOBBIE

BIIOKEHHUS - - - - -
JleHexxHble cpeicTBa 0,4 0,4 - 6,6 +6,2
HToro 060pOTHBIX aKTHBOB 100,0 | 100,0 - | 100,0 -

Hcemounux: cocTaBIeHO aBTOpPOM 110 [6, ¢. 10].
Pucynok 5 — Ilpumep odopmienns Tabauibl, pa3ieileHHON Ha YacTh

[To normueckomy colep)kaHHIO TaOdMIla MPEACTABIsAET COOOH MpPEUIOKEHUE, OCHOBHBIMU
AIIEMEHTaMHU KOTOPOTO SIBIISIOTCS MOJJIeKAIIee U CKa3yeMoe.

[Toxnexxanm CTaTUCTHYECKON TaONMIbI Ha3bIBaeTCs OOBEKT, XapaKTEPUIYIOMIHMICS ubpamu.
OObIYHO TOJIEsKalIee TaOINLIbI TaeTCsl B JIEBOM YacTH, B HAMMEHOBAHUH CTPOK.

Ckazyemoe T1abmuipl oOpa3yeT cucTeMa I[oKa3aTeleil, KOTOpble XapaKTepH3ylOT OOBEKT
u3ydeHus, T.e. momnexamee Tabiumbl. Ckazyemoe (GOpPMHpPYET BEPXHHE 3arojIOBKM M COCTaBIISIET
cojiepkanue rpad ¢ IOrH4ecKy MoCIeI0BaTeIbHBIM PACIIONOKEHHEM TIOKa3aTesel ciieBa Halpago.

Tabnuibl, Kak CpeACTBO HATIISAHOTO M KOMITAKTHOTO MPEACTABICHHS ITUPPOBON HHPOpMAIUH,
JOJKHBI OBITH PABUILHO O(OPMIICHBI:

a) Ta0iuma JO0DKHA OBITh KOMITAKTHOM W COAEPKaTh TOJBKO T€ JAHHBIE, KOTOPHIC
HETMOCPEJCTBEHHO OTpPaXaloT MCCIEIyeMOoe SBJIEHHE B CTaTUKE W JUHAMUKE W HEOOXOAMMBI IS
MO3HAHUS €TO CYITHOCTH;

0) 3aroM0BKU TaOIUIIBI JOKHBI OBITh YETKUMU, KPATKUMH, JJAKOHWYHBIMH, MPEACTABIATE CO00M
3aKOHYEHHOE I[eJT0€, OPTaHMYHO BITMCHIBAIOIECECS B COACPKAHUE TEKCTA;

B) wuH(oOpmanus, pacrnonaraemas B Tpadax TaONWIBI, 3aBEpIIACTCS HWTOTOBOM CTPOKOM.
Cy1ecTBYIOT pa3InyHble CLIOCOOBI COeAMHEHHUS ClIaraeMbIX rpad ¢ X UTOTOM:

1) crpoka «Mtoro» unu «Bcero» 3aBepmaer TabauILy;

2) UTOTOBasi CTPOKA PACIOIAraeTcsi MEePBOM CTPOKOW TAOIHIIBI U COSTUHSIETCS C COBOKYITHOCTBIO
€e claraeMbIxX cioBaMu «B ToM umciey;

T') €CIIM Ha3BaHUs IMO3aroJIOBKOB rpad) MOBTOPSIIOTCS MEXKIY COOOM, COAEPIKAT MOBTOPSIONTUECS
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TEPMUHBI WIA HECYT €IMHYIO CMBICIOBYIO HAarpy3ky, TO HEOOXOIUMO MM IMPHUCBOUTH OOBEIUHSIOMINN
3aroJjoBOK.

1) Tpadbl ¥ CTPOKU TMOJE3HO HYMEPOBATh;

€) B3aMMOCBSI3aHHBIC JaHHBIC, XapaKTEPU3YIOUINE OJHY W3 CTOPOH AHAIM3HPYEMOTO SIBJICHUS
1es1ecoo0pa3Ho pacnojaraTb B COCEIHHUX JAPYT € APYrom rpadax;

) Tpadbl ¥ CTPOKH JIOJDKHBI COACPIKATh CIMUHUIIBI H3MEPEHHSI, COOTBETCTBYIOIIUE MTOCTABICHHBIM
B TIOJUIEXKAIIEM U CKa3yeMOM I0Ka3aTelsiM;

3) 4ymcia 1eaecoodpasHee, Mo BO3MOXKHOCTH, OKpYIIIATh. Eciii Bee 4mcia 0JJHOW U TOM ke rpadbl
WIN CTPOKU JaHBI C OJHHUM JCCSITHYHBIM 3HAKOM, a OJHO M3 YMCEI MUMEET TOYHO JBa 3HAKa IMOCHe
3aIATOM, TO YUCIIA C OJIHUM 3HAKOM IIOCJIE 3aISITOM CIIEAYeT JOTOIHATh HYJIEM, TEM CaMbIM ITOTYCPKHYB
HUX OJUHAKOBYIO TOYHOCTb,

M) B cly4ae HEOOXOJIUMOCTH JOMOJHUTEIBHONH MH(POpPMAIMU - PA3bICHEHHHA K TaOIUIE, MOTYT
AaBaTbCA ITPUMCHYAHU.

[lpy Hamuyuu B HCCIENOBaHUU HEOONBIIOTO 1O 00beMy HH(POBOrO Marepuaiga €ero
HerenecooopasHo oGopMIIsATh TaOJMIEH, a CIeMyeT MaBaTh TEKCTOM, pacroliaras udpoBhIe JaHHBIC B
BHUJIC KOJIOHOK.

ITpumep.

[IpenenbHbIC OTKIOHEHHS pa3MEPOB MPOuUiIeH BceX HOMEPOB:
ITO BBICOTE . uuuuneeeeeeaaaaaaaannnns +2,5%

IO LIUPHHE «.eennineennnneeennneeannnn +1,5%

I1O TOJIIIIHAHE ..o vvvnneeeeeeeaannennnn +0,3%

4.4.5 OdopmiieHue nepevucJIeHni

[Tpu opopmnennn nepeuncienuit ucnoas3yercss OCT 2.105-95.

[lepen xaxaoW MO3UIMENH MEPEUYHCICHHS CIEIyeT CTaBUTh JAe(pUC WIM MpU HEOOXOAUMOCTH
CCBUIKM B TEKCTE€ JIOKYMEHTAa Ha OJHO W3 MEpPEYMCIICHUM, CTPOUHYIO OYKBY, IOCII€ KOTOpPOM CTaBUTCS
ckoOka. J[is manpHeied neTanu3aluy MepevyrcileHnii Heo0X0AUMO HCIOJIb30BaTh apadbckue HUQpsI,
1ocjie KOTOPBIX, CTaBUTCA CKOOKa, a 3aluCh MPOU3BOAMTCA C ab3al[HOrO OTCTyHa, Kak MOKa3aHO B
IIpUMeEpE.

ITpumep.

a)

0)

1)

2)

B)

Kaxxnoe nepeunciienne 3anuchIBalOT ¢ a03a1[HOT0 OTCTYyIA.

CylecTBYIOT OIpeJielIeHHble TEXHUKO-NYHKTyallUOHHbIE MpaBWiia pPYOPHLIMPOBAHUS BHYTPHU
TEeKCTa ToKyMeHTa. JJiss 0003HaueHUs YacTel MepeyHeil NCIOIb3YIOTCS:

- BBICIIMH ypOBEHb WICHEHHUS - ponucHble OykBbI (A, b, B u 1. 1.) u pumckue udpsr (I, 1L, 111 n

T. 1.).

- CPeJIHUI ypOBEHb UJeHeHus - apadckue uugpsl (1,2, 3 u 1. 1.).

- HU3IIUH YpOBEHb WICHEHHS - apaOckue mudpbl co ckoOkamu (1) 2) 3) u T. A.) U CTPOUYHBIC
OYKBBI CO CKOOKamu (a) 0) B) U T. 11.).

[lepen mnepeunem OOBIYHO CTaBAT oOoOmIaolIee CIOBO  (CYIIECTBUTENbHOE, TIJarodi,
npujaraTeabHOe, B 3aBUCUMOCTH OT BEIYIIEro CJIoBa 3JEMEHTOB mepeuns). Eciu obobmaromiee cioBo
BBECTH TPYJHO WM €CIH TP ITOM HPUACTCS YIOTPEOUTH MHOTO JOTIOJHHUTENBHBIX CJIOB, MOXHO
3aBEPILIUTH MPEIBAPSIOMIMI TEKCT TIarojioM WIK PAaCHICIUIEHHBIM CKa3yeMbIM, Ja)Ke €CIM BeayIIee CI0BO
3JIEMEHTOB IMEPEYHs - JIpyras 4yacTh PeyH, a MPeasior, KOTOPhIM 3TOT I1aroi (paculeryieHHOEe CKa3yeMoe)
yIIpaBIISIeT, IEPEHECTH B COCTaB 1-T0 3eMeHTa nepeyHs. Hanpumep:

OOpatuTh BHUMaHHUE: ) HA IPABUIILHOCTb, 0) OJTHOPOIHOCTH, B) IIEIECOOOPA3HOCTb.

He pexomenyeTcst oCTaBIsAThH MPEAJIOT B TEKCTE, IPEABaPAIOLIEM IEPEUCHb.

[Tocne npeiiecTBYIONIETO MEPEUHIO TEKCTA (Ppasbl CTABST CAEAYIONINE 3HAKU PETUHAHUS:

a) IBOETOYME, ECIIU B 3TOM TEKCTE COAEPIKUTCS CIOBO MUJIM CIIOBOCOYETAHUE, yKa3bIBAIOIIEE HA TO,
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YTO JaJbllIEe MOCIEAYET NEepPEeUeHb, WIM €CIU NEPEUYEHb CIIY)KUT NPSMBIM PA3bsICHEHHEM TOTO, O YeM
TOBOPUTCSI B IPEIIECTBYIOLIEM €My TEKCTe (hpassbl, JINOO OH HEMOCPEACTBEHHO MPOI0JIKAET TEKCT;

0) TOUKY, €CJIM CBA3b MPEALIECTBYIOIIErO IEPEYHIO TEKCTa ¢ CAMHUM IIepeuHeM ocialieHa (HeT B
TOM MECTE CJOBa WM CIIOBOCOYETAHHUS, YKa3bIBAIOIIEIO Ha TO, YTO JaJblIe IOCIEAyeT IepeyeHb,
[IepeyeHb NPSAMO HE Pa3bsACHAET 3TOT TEKCT, HE CIYKUT HEMOCPEICTBEHHBIM ITPOJOJIKEHUEM €I0).

[Tpu HyMepaluu 3J€MEHTOB MEpeyHs MOCe CTPOYHBIX OyKB M apaOCkux Hupp co ckoOKaMH He
CTaBUTCS TOYKA, a I1OCJIE MPONUCHBIX OYKB U PUMCKUX IU(P TOUKA CTABUTCS:

1) Tekcr;

a) TeKCT;

I. Tekcr.

A. Tekcr.

Mesxay 31eMeHTaMK BHYTpUa03alHOro NepeyHsl CTaBUTCA:

a) 3arsTasi, €M 3JIEMEHTHI IPOCThIE (U3 HECKOJIBKUX CJIOB, 0€3 3HAKOB IIPENMHAHUS BHYTPH);

0) TOUKa ¢ 3anATON, €CIIH IEMEHTHI COIEP’KAaT MHOTO CJIOB, CO 3HAKaMH ITPETMHAHMS BHYTPH.

[Tocrne ab3areB - AIIEMEHTOB MEPEYHsI CTABUTCS (MCKITFOYAs TOCIICTHUH a03alr):

a) 3amdAras, eciad a03albl-3JIEMEHTbl OYEHb IPOCTHI - M3 HECKOJIBKMX CJIOB, 0€3 3HAKOB
NpernuHaHus BHYTpU, 0003HaUEHBI HOMEPOM-IU(PON C 3aKpBIBAIOLIEH CKOOKOHW, CTPOYHOH OYKBOM C
3aKphIBAIOLIEH CKOOKOW, HAOOPHBIM 3HAKOM (HampUMep, TUPE) U HAYMHAIOTCS CO CTPOYHON OYKBBI; HO HE
Oyzmer ommOKOW M MOCTaHOBKA B MOJOOHBIX CIIydasx IMocje ad3aleB TOYKM ¢ 3amsaToi (Hampumep: 1)
TEKCT, 2) TEeKCT, ...);

0) TOUKy C 3alATOM, €ClM 3JEMEHThl HE COBCEM IPOCTbI, CO 3HAKAMH INpPENUHAHHUS BHYTpH,
0003HaYeHbl HOMEPOM-LIU(POH € 3aKpbIBAIOLIECH CKOOKOM, CTPOYHOIN OYyKBOM € 3aKkpbIBaroleil CKOOKOM
WM HAOOPHBIM 3HAKOM W HAYMHAIOTCS CO CTPOYHOW OYKBBI, T.€. CTPOYHOW OyKBEe B Hayalle dJIeMEHTa
COOTBETCTBYET TOUYKA C 3aISTOM B KOHIIE €ro (Harpumep: 1) CI0XKHBIH TEKCT; 2) CI0XKHBIM TEKCT: ...);

B) TOUKY, €CJIH DJIEMEHTHI 0003HAaYeHbI HOMEPOM -IIU(PPOIA ¢ TOUKOH, MPOITUCHON OYKBOI C TOUKOH,
a TakXe HOMEpOM-IM(pON C 3aKpbIBaroIlel CKOOKOW, CTpO4YHONl OYKBOH C 3aKphIBAaIOLIEH CKOOKOM,
HaOOPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOUKE MOcjie 0003HAUEHUS 3JIEMEHTA WU
IPONMCHOM OyKBe B Hayajie JIeMEHTa COOTBETCTBYET TOUKA B KOHIIE 3JieMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Teker ... . b. Tekcr... .; u 1. 11.).

IIpumepsl.

Bpeoumens, coenacno 3akonooamenscmay, Mojcem:

1. He necmu omeemcmeennocmo 3a COOesiHHOE.

2. Hecmu mamepuanbHyo 0meemcmeeHHOCb.

1) oepanuuennyio;

2) nonuyro.

Ilocobue no b6epemennocmu u pooam 6v10aemcsi:

a) JHCeHWUHAM, NOOTIeHCAUUM 00A3AMENLHOMY COYUATLHOMY CIPAXOBAHUIO,

0) JrceHwunaM, CMPaxoeoti CMAadC KOMOPbIX COCMAGIAEN Wecmsb Mecayes.

Aneopumm pacuema 3apadomuou niamol:

1. Onpedenumy, xakue gvinnamsl HYJHCHO yuecmsb NPU pacieme cpeoHe2o 3apadbomxa.

2. Ymounumo, 66110 1u nosvlueHUe 8 Op2aHU3AYUY MAPUDHBIX CIMABOK.

3. Paccuumams cpeoHeOHe8HOU 3apabomox u m.o.

beiBaeT, 4To B Kakue-IMOO YacTU TeEpedHs,, MNPEICTaBIsIoIIMe Cco0OM CIOBOCOYETAHMS,
BKJIIOYAETCSI CaMOCTOSITENIbHOE TMpEAIokKEeHNe, HauMHalolleecs ¢ MponucHoi OykBel. HezaBucumo ot
TOTO, YTO B KOHIIE MPEIOKEHHS MO IpaBUJIaM PYCCKOIO SI3bIKa JOJDKHA CTABUTHCS TOYKA, KayKIbIH
AJIEMEHT CIHCKa OyJIeT OTJENATHCS OT CIEIYIOIIEro TOUKOM C 3aIsTOM.

ITpumep.

Hoxymenmvl npu nocmynienuu Ha pabomy:

- pe3lome, XapaKxmepucmura, pekomeHoamenvhvle RUcbMd,

- 3as6/1eHue compyOHUKa o npueme Ha paoomy;

- KONUsl Uy 6mopou 3K3eMNIAp NPUKAsa o npueme compyoHuxa Ha pabomy. llpukas camoco
npeonpusmus  Modcem Oblmb U30AH HA OCHOBAHUU NPUKA3A BbLUECTOAUe20 6e00MCmed, eCciu
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KOHKpemHoe npeonpusmue Haxooumcs 8 €20 NOOYUHeHUU,

- mpyooe8ot 002080p U m.o.

[Tpu cocraBiieHUM epeyHel ciexyeTr 00s3aTenbHO 00paaT BHUMaHUE Ha TO, YTOOBI HAYaJIbHBIC
CJIOBA KaXK0I'0 3JIEMEHTA CIIUCKA ObUIN COIJIacOBaHbl MEXKIY COOOH B poJie, YUCIIEe U MaJexKe.

ITpumep.

Haumenosanue nepuooa, Komopbiti MOICHO YCMAHOBUMb CEUOEMENbCKUMU NOKA3AHUAMU.

- paboma pabouezo u caysicaujeco;

- paboma 6 80eHU3UPOBAHHOU OXPaHe;

- paboma 6 op2anax cneyceasu;

- paboma 8 Koiuxo3se.

Taxoke Bce 3JIEMEHTHI CIHCKa JOJDKHBI OBITH 00s3aTEIILHO COTIIACOBAHBI B POJE, YUCIIE U TaleXKe
CO CJIOBaMH (WJIU CJIOBOM) B IIPEBAPAIOLIEM [IEPEUYEHb [IPEUI0KEHUH, ITOCIE KOTOPOr0 CTOUT JBOETOUHE.

ITpumep.

Lna npumenenus nano2oozo evivema no HJ/[C Heobxo0umo cobaodenue mpex yciosui:

1) axmuueckoeo nepemewienus mogapos uepes mamodxiceHnyio epanuyy Pd;

2) ynaamul HJIC mamodiceHHbiM opeanam,

3) npunaAmuAa Ha yuem uMNOPMHLIX MOBAPO8 NPEONPUHUMAMELEM.

4.4.6 IlpaBujia cOKpalieHus CJI0B M CJI0BOCOYETAHM A

CoxpamieHne CJI0B W CIOBOCOYETAaHMHA Ha PYCCKOM SI3bIKE O(GOPMIIIOT B COOTBETCTBHH C
tpeboBanusimu ['OCT 7.12-93.

[IpumeneHue B pabOTe COKpaLIEHHUM, HE IPEIYCMOTPEHHBIX BBILICYKAa3aHHBIM CTaHIAPTOM, WUIIU
YCIOBHBIX 0003HaUEHUH MpenoiaraeT Haluyue MepedHs COKPAIEHU U YCIOBHBIX 0003HAYCHUH.

Hannune mepeuHss He MCKIIOYAeT pPaclIM(PpPOBKY COKPALICHHS W YCIOBHOTO OOO3HAuUCHHS TPH
MEPBOM YIIOMUHAHUU B TEKCTE.

[TepeueHr moMeNIaOT MOCJIE OCHOBHOTO TEKCTA.

[Tepeuens crnemyet pacronarate croyn6nom. CrieBa B al(aBUTHOM MOPSAAKE WM B MOPSAKE UX
MIEPBOr0 YIOMUHAHUS B TEKCTE NPUBOAIT COKpAIllEHUs WIM YCIOBHbIE O0O3HAa4YeHMs], CIpaBa - HX
JeTalbHYIO paciiu(poBKY.

Hanunuune nepeyHs yka3plBatOT B OTJIaBJIEHUH paOOTHI.

4.4.7 Odopmaenue gpopmy.a

®Dopmynsr 0popMIISIOT B cooTBeTCTBHH ¢ TpeboBanusiMu ['OCT 2.105-95 u TOCT P 7.0.11-2011.

[Ipu odopmienun ¢opMyn B KauyecTBe CHMBOJIOB CJEIyeT IPHUMEHATh O0003HaueHUs,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMH HAIlMOHATbHBIMU CTaHIAPTAMHU.

[TosicHeHHsI CUMBOJIOB JJOJDKHBI OBITH MPUBE/IEHBI B TEKCTE WIIM HETIOCPEACTBEHHO MO (OPMYIIOH.

®opmysel B TEKCTE pabOThl ClieyeT HyMepoBaTh apaOCKUMU IupaMHu CKBO3HOW HyMepaluen
WIH B TIpeZieiax TJIaBbl WK pasjena.

Howmep 3akiouator B Kpyriible CKOOKH U 3allMChIBAIOT Ha YpOBHE (JOPMYIIbI CIIpaBa.

ITpumep.

Jns uHnexkcoB oObeMa NPOAYKIIMHM, CTOMMOCTH OCHOBHBIX ()OHAOB M (DOHAOOTIAUYM BEPHO
CJIEYIOIEE PABEHCTBO:

Q

Trac I

- HHAEKC 00beMa MPOAYKIIUH B COMIOCTABUMBIX IICHAX;
Q
11C,
e —H_C - UH/IEKC CPETHET0JOBOM CTOMMOCTH OCHOBHBIX (DOHJIOB.
0
CchUTkH B TEKCTE Ha MOPAIKOBBIE HOMEpa (OpMyJ JaroT B CKOOKax, HAaNpUMep, ... B (opmyie

@)
DopMyIbl, MOMELAEMbIE B MPUIOKECHUAX, JOLKHBI HYMEpPOBATbCA OTIEIBHOM HyMepalnueu
apabckumMu nudpamMu B Tpeaesiax KaKIOTO MNPWIOKEHUS ¢ T00aBICHHEM Tepea Kaxaod mudpoin
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0003HaueHMs PUIIOKEHHUs, HarpuMep popmyna (B.1).
dopmybl, clieayIOIUe O1HA 33 APYTOM U HE pa3Ae’IeHHbIC TEKCTOM, Pa3AeIsIIOT 3aIlsITOM.
[Tepenocuth popMynbl Ha CIETYIONIYIO CTPOKY JAOMYCKAeTCsl TOJBKO HA 3HAKaX BBIMOJHIEMBIX
olepanuii, MpuYeM 3HaK B Hadayle CIeNyIoLeld CTpoku moBTopsioT. [Ipu mepenoce ¢hopmyinbel Ha 3HaKe
YMHOXKEHUS IPUMEHSIIOT 3HAK «X».

4.4.8 Odopmienue Ondauorpapuyeckmne CCbIIKN

bubnuorpaduyeckne CChUIKM B TEKCTE pabOTHl OPOPMIISIOT B COOTBETCTBUU C TPeOOBAaHUSIMHU
I'OCT P 7.0.5-2008.

bubnuorpaduyeckas ccpulka SIBISETCS YacThIO CIPABOYHOIO ammapara paboThl U CIY)KUT
HMCTOYHHKOM Omnbnnorpaduueckor nHGopManuu 06 00bEKTaX CChIIKH.

bubnuorpaduyeckas ccbuUlka COAECPKHUT OubOIMOrpaduyeckue CBEIACHUS O [UTUPYEMOM,
paccMaTpuBaeMOM HIIM YIIOMHHAEMOM B TEKCTE€ pabOThI IPYroM HMCTOYHHUKE (€ro COCTaBHOM 4acTh WIIU
rpyIme HCTOYHUKOB), HEOOXOAWMBIE M JIOCTATOYHBIE JUISI €ro WACHTHU(HUKAIMHM, MOUCKAa U OOIIei
XapaKTePUCTHUKH.

OObeKkTamMu COCTaBIICHUsI OMOIMOTrpaGUIECKON CCHUIKH SIBJISIFOTCSI BCE BHJIBI OMyOIMKOBAHHBIX H
HEOMMyOJIIMKOBAaHHBIX JOKYMEHTOB Ha JIIOOBIX HOCHUTENSX (B TOM YHCJIE DBJIEKTPOHHBIE PECYpCHI
JIOKAJIbHOTO ¥ YIAJIEHHOTO JOCTYIIA), @ TAK)KE COCTABHBIC YaCTH HCTOUHUKOB.

CoBoKymHOCTh OMOIHOrpadUUECKUX CBEICHUH B CChUIKE JOKHA 00ecreunBaTh UICHTU(DUKAIIUIO
Y TTIOMCK O0BbEKTA CCHLIIKH.

[To MecTy pacnosokeHusi B JOKYMEHTE pa3indaioT Oudiuorpauueckue CChUIKH:

- BHYTPUTEKCTOBBIE, TOMEIIEHHBIC B TEKCTE IOKYMEHTA,

- IOJICTPOYHBIE, BHIHECEHHBIE U3 TEKCTa BHU3 MOJIOCHI IOKYMEHTa (B CHOCKY):

- 3aTEKCTOBBIC, BRIHECEHHBIE 32 TEKCT JJOKYMEHTA MJIM €T0 YacTH (B BEIHOCKY).

B pabote cinenyeT mpuMeHsTh 3aTEKCTOBBIE CCHUIKU.

COBOKYIHOCTh 3aTE€KCTOBBIX OMOIMOrpa@uueckux CChUIOK oOQOopMIIsieTcss Kak IepedyeHb
Ooubnuorpaduyeckux 3anuceil ¥ BKIIOYAETCs B CIIMCOK MCIIOJIb30BaHHBIX UCTOUHUKOB pabOTHI.

Ecnmu cceimky B paboTe TMPUBOIAT HAa KOHKPETHBIM (pparMeHT TEKCTa MCTOYHMKA, B OTCHUIKE
YKa3bIBAIOT MOPSAAKOBBII HOMEp M CTPAaHUIBl, HA KOTOPHIX IMOMEHIEH OOBEKT cchUIKH. CBeneHus
pa3aensoT 3anaToi. OTCHUIKY MPUBOIAT B KBaIPATHBIX CKOOKAaX B CTPOKY C TEKCTOM JIOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3o6annvix ucmou4HUKos:

10. KoconamoBa, M. B. KoMmieKkCHEBIN SKOHOMHYECKHI aHAIM3 XO3SIHCTBEHHOH NEATECIHLHOCTH /
M. B. Koconamnosa, B. A. CBo6oaun. — Mocksa : HU3natenscko-Toprosas kopmoparnus «Jlamkos u Ky,
2018. — 247 c. : uJl. — Pexxum JOCTYyTIA: o TIOJIITUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (nara  obpamenus:  20.05.2019). -
bubmmorp.: c. 238. — ISBN 978-5-394-00588-6. — Tekct : 31eKTpOHHBIH.

Ecnu ccpiiky B paboTe MpHUBOAST Ha KOHKPETHBIM (PparMeHT TEKCTa JIEKTPOHHOIO pecypca, B
OTCBIJIKE YKa3bIBAIOT IMOPSIKOBBIN HOMEp MCTOYHHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonv3osannvix ucmo4Huxos:

15. IIpokypar, A.C. Ponp kiaccupukallud HAJOTOBBIX PHCKOB B MPAKTUKE HAJIOTOBOTO
menekmenTa / A. C. Ilpokypat. — TekcT: anexkTpoHHbIH // DkoHoMmuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (nata oOpamenus: 20.05.2019).

4.4.9 OopmileHne CriMcKa UCIOJIb30BAHHBIX HCTOYHUKOB

bubnuorpaduyeckue onvucaHue UCTOYHUKA B CIIUCKE MCIIOJIb30BAaHHBIX UCTOYHUKOB O()OPMIISIOT
B cootBeTcTBUU ¢ TpeboBanusimu ['OCT P 7.0.100-2018.

bubnuorpaduyeckoe onucanue sIBISIETCS OCHOBHOM 4acThi0 OuOnuorpaduyeckoit 3anmcu.

CHHUCOK HCHONB30BaHHBIX HMCTOYHHMKOB JOJDKEH BKJIIOYaTh OMOIHOTpadMuecKhe 3amucd Ha
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WMCTOYHUKHU, HCIIOJI30BAHHBIE aBTOPOM TpH HamucaHuu padoThl. CIUCOK JOMKEH OBITh pa3MEIleH B
KOHIIE OCHOBHOT'O TE€KCTA.

B pabGore HCTOYHMKM B CIHCKE HCIOJB30BAaHHBIX HCTOYHHUKOB CIEAYET pacroiaratb B
andasutHoM nopsnake. Ilpu sTom He3aBUCUMO OT aliaBUTHOTO MOpPsSAKA BIEpPEId IOJKHBI OBITh
MIPUBE/ICHB HOPMATUBHBIC AKTHI.

HopMaTuBHBIE aKThI pacnoiaratoTcsi B CIAEAYIOUIEM MOPSIIKE:

- MeXTyHApOIHbBIC aKThI, paTuduuupoBanHble Poccuelt, mpudyem cHavana uayT nokymeraTsl OOH;

- Koncturyuus Poccuu;

- KOJIEKCHI,

- (henepanbHbIC 3aKOHBI;

- ykassl [Ipesunenra Poccuu;

- noctanoBienus [IpaBurenscrBa Poccuu;

- IPUKa3bl, MMCbMA U TIP. YKa3aHUs OTJACIBHBIX (heepaabHbIX MUHUCTEPCTB U BEIOMCTB;

- 3aKOHBI cyObekTOB Poccuu;

- pacnopsbKeHUs I'yOepHaTOpPOB;

- pacTiopsbKeHUs 00JaCTHBIX (PECIyOIUKAHCKIX ) TIPABUTEIbCTB;

- cyneOHas mpakTUKa (T.e. IOCTaHOBJICHUsI BepxoBHOTO 1 nipounx cynoB Poccun.

3aKkoHBI pacroyiaratoTcsi He mo andasuty, a mo aare npuHATHS (nmomnucanus Ilpesumentom
Poccun) - Bnepenu 6osiee crapbie.

B crniucke MCnosib30BaHHBIX HCTOYHUKOB HE JIOJKHO OBITH HCTOYHUKOB, HA KOTOPBIE HET CCHIJIKU B
TEKCTE pabOTHI.

[Tpumep odopmileHrs: CIUCKA UCTOTB30BaHHBIX HICTOYHUKOB npuBezeH B [Ipunoxennn b.

4.4.10 OdopmJieHnne NpUI0KEHUI

[Tpunoxenus odopmisitoT B cooTBerctBuM ¢ TpeboBanusmu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

Marepuai, JONOJHSIOMINNA OCHOBHOM TEKCT paboThl, JOMYyCKAETCs MOMELaTh B MPHIOKEHHUIX. B
KauecTBE MPUJIOKEHUST MOTYT ObIThb MpPEICTaBJICHbI: TpaduyecKuil MmaTepuan, TaOauIbl, (HOPMYIIbI,
PUCYHKH U APYrOW WIUTFOCTPATUBHBIN MaTepHall.

[Tpunoxxenus oQOpMISIOT Kak MpOJOKEHHE paboThl HAa €€ MOCIENYIOMIMX CTpaHUIIaX.
[TpunoxeHns JOKHBI UMETh OOIIYIO ¢ OCTAIbHOM YacThi0 pabOThl CKBO3HYIO HYMEPAIUIO CTPAHUII.

B tekcre paboThl Ha BCe MPUIIOKEHUSI TOJIKHBI OBITH JaHbBI CCHUIKH.

[TpunoxeHus pacnojaratoT B MOPSAIKE CCIOK HAa HUX B TEKCTE pabOTHI.

[TpunokeHns AOKHBI OBITH MEPEYHCIEHBl B OIJIaBJIEHUH pabOThl C yKa3aHMEM HX HOMEpPOB,
3aroJIOBKOB U CTPaHMII.

Kaxxnoe npuiiokeHue cienyeT HauWHaTh ¢ HOBOW CTpaHMIIBI C YKa3aHHWEM HaBepXy IMOCEpEeIrHe
cTpaHullsl ciaoBa «lIpunoxxeHue» u ero 0003HauEHUSI.

[TpunokeHrne AOHKHO MMETh 3aroJIoBOK, KOTOPBIM 3alMCBIBAIOT CUMMETPHUYHO OTHOCHTEIBHO
TEKCTa C MPOMHUCHOM OYKBBI OT/IEIBHOI CTPOKOM.

[Ipunoxxenus 0003HA4YAIOT 3aryiaBHBIMH, OyKBaMH pyccKoro aindasurta, HaumHas ¢ A, 3a
UCKITIOUeHHEM OYKB E, 3, IZ, 0O, Y, b, bL, 'b. Ilocne cnosa «IIpunoxenuey cienyer OykBa, 0003Havaroas
€ro MocJe10BaTeIbHOCTb.

[TpunokeHus, Kak MPaBHUIIO, BBIMOJHAIOT Ha JmcTax Qopmarta A4. Jlomyckaetrcss opopmisaTh
NpUIOXKEeHHS Ha ucTtax Gopmata A3, A4x3, A4x4, A2 u Al mo TOCT 2.301-68.

4.5 MeToanueckne peKOMeH AN 110 HAMUCAHUIO KOHCIIEKTOB

Koncmekt (ot mart. conspectus - o0030p) - MHCBbMEHHBIM TEKCT, B KOTOPOM KpaTKO |
MOCIIEZI0BATEIHHO HM3JI0KEHO COJEpKaHHE OCHOBHOTO HMCTOYHHMKA WH(popMaruu. KoHcnekTupoBaTh —
3HAQYUT MPUBOJIUTH K HEKOEMY IOPSJKY CBEICHUs, MOYEPIHYThIE M3 OpUTHHAIA. B OCHOBe mponecca
JICKUT CcUCTEMATU3alUd NPOUYUTAHHOTO WUJIN YCJIBIIIAHHOIO. 3amnucu MOTYT ACJIAaTbCA KaK B BUJC TOYHBIX
BBIJICPXKEK, ITUTAT, TaK U B (opMe CBOOOJHOW MOAa4YM CMbICiIa. MaHepa HalMcaHWs KOHCIIEKTa, Kak
MPaBUIIO, OJIM3KA K CTUIIIO TIEPBOMCTOYHHKA.

Ecnmu KOHCTEKT cOCTaBlieH MPaBHIBHO, OH JOJDKEH OTPaKaTh JIOTHKY M CMBICIOBYIO CBSI3b
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3anuceiBaeMoil mHpopManuu. VMM 3ampocTo MOKHO BOCHOJIB30BATHCS 4YEpe3 HEKOTOPOE KOJIUYECTBO
BPEMEHH, a TaKKe NPEJOCTaBUTh Ul HNPUMEHEHHS KOMY-TO €Ille, IOCKOJIbKY IMPOYTEHHUE IPAMOTHO
3a(hMKCUPOBAaHHBIX JJAHHBIX HUKOT/Ia HE BHI30BET 3aTPYyIHCHHIA.

B mpouecce yueObl miaM npu pelIeHHH KakoH-TO 3agauud B oOmeM oObeme HHpOpManuu
BBIJICJIAIOT CaMOE€ BaXHOE M HEoO0XoauMoe, TakuM o0pa3oM, ympoluas OBJaJeHHe MmarepuaioMm. B
XOPOILIO CJIENaHHBIX 3aMHUCAX MOXHO C JISTKOCTbIO OOHAPYXKUTh CHELMATU3UPOBAHHYIO TEPMHUHOJIOTHIO,
IIOHSTHO PACTOJKOBAaHHYIO M UETKO BBIACIEHHYIO /Il 3allOMMHAHMSI 3HAYEHWM pPA3JIMYHBIX CJIOB.
Vcnonb3ys 3aKOHCIIEKTUPOBAHHbIE CBEAEHUS, Jer4e cOo3[aBaTh 3HAYMMble TBOPUECKHE WIIM Hay4dHbIE
paboThl, pa3In4HbIe pedepaTsl U CTAThU.

HyxHO ymMeTh pa3innuaTh KOHCIEKThI M MPaBUIIBHO MCIIOJIB30BaTh TY KaTErOpUIO, KOTOpast JIydllle
BCETO MOAXOTUT ISl BBITOTHAEMON pabOTHI.

IInan-xoncnexm. Takol BUA U3JI0’KEHUS Ha Oymare co3JaeTcsi HA OCHOBE 3apaHee COCTABICHHOIO
IUIaHa MaTepuasna, COCTOUT U3 ONPEAEIEHHOr0 KOJIMYECTBA MMYHKTOB (C 3arojloBKaMH) M MOAIYHKTOB. B
nporecce KOHCIIEKTUPOBaHUS KaX/Iblii 3ar0J0BOK PAaCKpPhIBA€TCs — JIOMOIHAETCS KOPOTKUM TEKCTOM, B
KOHEYHOM MTOI€ IIOJy4aeTcsl CTPOMHBIM IUIaH-KOHCIEKT. VIMEHHO Takod BapuaHT OOJIbLIE BCEro
HOJXOAUT JUIsl CPOUHOM MOATOTOBKU K IYOJIMYHOMY BBICTYIUIEHUIO WJIM ceMHHapy. EcTecTBeHHO, uem
nociezoBareiabHee OyaeT IUIaH (ero MyHKThI JOJDKHBI MAKCUMAalIbHO PAcKpbIBATh COJEP)KAaHUE), TEM
CBsI3aHHEEe U IOJHOLEHHee Oyaer Baml jaokiaj. CrenuanucTbl PEeKOMEHAYIOT HAIOJHAThH IUIAHOBBIM
KOHCIIEKT TOMETKaMH, B KOTOPBIX OYyAyT yKa3aHbl BCE MCIOJb3yeMble BAMHU HMCTOYHHKH, TaK KakK CO
BpPEMEHEM TPYJHO BOCCTAHOBUTH UX I10 MaMSATH.

Cxemamuueckuu nian. OTa PA3HOBUIHOCTb KOHCIIEKTAa BBIMVISIAUT TakK: BCE IIYHKTHI ILIaHA
IIPEJCTaBICHbl B BUJE BOIPOCHUTEIbHBIX MPEUIOKEHUI, Ha KOTOpble HYXHO JaTh OTBeT. M3yuas
MaTepuas, Bbl BHOCUTE KOPOTKME NMOMETKH (2—3 HpeasoKeHus) MOoJ KaxAblil IMyHKT Bolpoca. Takoit
KOHCIIEKT OTPa)KaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBA3b BCEX CBEACHUN U COCOOCTBYET XOPOIIEMY
YCBOCHHIO HH(OpMAITHH.

Texcmyanvnuwiti koncnexm. [logoOHas hopma M3J10KEHUS HACBIILIEHHEE JPYTUX U COCTABIISIETCS U3
OTPBIBKOB U LIUTAT CaMOro UCTOYHMKA. K TeKCTyallbHOMY KOHCIEKTY MOKHO JIETKO MPUCOEIUHUTD IUIaH,
71100 HANOJHUTD €0 Pa3IMYHBIMU Te3UcaMH U TepMUHaMU. OH Jydiie BCero MOJXOAUT TeM, KTO H3y4aeT
HayKy WIH JIUTEpaTypy, IJleé LUTaThl aBTOPOB Bcerjga BakHbl. OJHAKO TakoW KOHCIEKT COCTaBUTh
HernpocTo. Hy)kHO yMeTh NmpaBUJIbHO OTIENATh HauOoJiee 3HAUMMBbIE LUTAThl TAKMM 00pa3oM, uyToObI B
UTOTEe OHHU JaJIi IPEJICTaBICHUE O MaTepHale B I[EJIOM.

Temamuueckuii xkoncnexkm. Takoil cmoco0 3amucu MH(GOPMAIUM CYHIECTBEHHO OTIMYAeTCs OT
npyrux. CyTb ero — B OCBELIEHMH KaKOTO-HUOY/Ib OIpe/IeJIEHHOIO BOIIPOCA; MPHU 3TOM UCIOJb3YeTCs HE
OJIMH UCTOYHMK, a HeCKOJbKO. ConepxkaHue Kak[Joro MaTepuaia He OTpa)xacTcs, BEb 1I€JIb HE B 3TOM.
Temarnueckuil KOHCHEKT IOMOTaeT JIydllle JAPYruX aHaJIu3upoBaTh 3aJaHHYI0 TEMY, pPAacKpbIBaTh
MOCTaBJIEHHBIE BOIPOCHI U M3Y4aTh UX C pa3HbIX CTOpoH. OJHaKo OyIbTe FOTOBBI K TOMY, YTO MPHJIETCS
nepepaboTaTh HEMallo JUTEPaTyphbl JUIsl MOJHOTHI U LEJIOCTHOCTU KAapTHHBI, TOJIBKO B 3TOM Clly4yae
U3JI0XKeHue OyeT 06J1a1aTh BCEMH JJOCTOUHCTBAMHU.

C60600HbIti. DTOT BHJI KOHCIEKTa MpeIHa3HaYeH Uisl TeX, KTO YMEEeT HCIOJb30BaTh Cpasy
HECKOJIbKO CIIOCO0OB paboOThl ¢ MaTepuasioM. B HEM MOXET COAepKaThCs YTO YrOJHO — BBIMHCKH,
LUTaThl, TUIaH M MHOXECTBO Te3ucoB. Bam mnorpelyercs ymeHHE OBICTPO M JIAKOHHMYHO H3Jararh
COOCTBEHHYIO MBICIb, pPabOTaTh C IUJIAHOM, aBTOPCKUMH LuTaramMu. CuuTaercsi, 4To M0A00HOE
(buKkcupoBaHHe CBEJCHH sIBIIsIeTCS Hauboee LEeI0CTHBIM U TOJTHOBECHBIM.

Texnuxa cocmasnenuss KOHCneKma.

HeoOxoaumMo mpocMOTpeTh MaTepual, BBISBUTh OCOOEHHOCTH TEKCTa, €ro XapakTep, MOHSTh,
CJIO’KEH JI OH, COAEPKUT JIN HE3HAKOMBIE TEPMUHBI;

CHoBa npouuTaTh TEKCT U TIIATENIBHO MPOAaHAIM3UPOBaTh ero. Takas paboTa ¢ MaTepuaIoM JacT
BO3MOKHOCTh OTJENUTHh IJIABHOE OT BTOPOCTENEHHOrO, pa3ieiuTh HWH(POPMALHMI0O Ha COCTaBISIOIINE
YaCTH, PAclOJIOKUTh €€ B HY’KHOM NOPSJIKE.

O0603Ha4YNTh OCHOBHBIC MBICIM TEKCTa, OHM HA3bIBAIOTCS Te3UCaMHU. VIX MOXKHO 3alMChIBATh Kak
YrOJHO - IUTaTaMu (B Ciy4ae, €clid HY)KHO TepefaTh aBTOPCKYIO MBICTB) JIMOO CBOMM COOCTBEHHBIM
CIIOCOOOM.
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IIpu koncnexmupoanuu naexyuti PEKOMEHIYETCS MPUAEPKUBATHCS CIEAYIOIIUX OCHOBHBIX
IIPaBUIL

1. He HauMHaTh 3amKChIBAaTh MaTepuall C MEPBBIX CJIOB IpENoJaBaTels, cHayaja HEOOXOIUMO
BBICIYIIATh €r0 MBICIb 10 KOHIIA U IOCTapaThCsl IOHATSH €€.

2. [lpuctynaTth K 3amMcH HY)KHO B TOT MOMEHT, KOTJa IpenoaBareib, 3aKaHUYMBasl U3JI0KECHUE
OJTHOM MBICJI, HAYMHAET €€ KOMMEHTHPOBATb.

3. B KoHcmekTe 00s3aT€IbHO BBIIEIAIOTCA OTIENbHBIE yacTh. HeoOXomumo pasrpaHuMyMBaTh
3aroJOBKH, IOA3arojIOBKH, BbIBOABI, 000COOJATH OJHY TeMy OT Apyroid. BblieneHue MOXXHO JenaTh
MIOYEPKUBAHUEM, APYTUM ILBETOM (TOJIBKO HE CleAyeT IpeBpaliaTh TEKCT B MECTPble KAPTHHKH).
PexomeHnayercst nenaTh OTCTYIBI Ui 0003HaYeHUs a03aleB M MYHKTOB IUIaHA, IPOOEIbHBIE CTPOKU JUIS
OTJENICHHUsI OJHOW MBICIH OT JApYroi, Hymepamuto. Ecnu onpenenenus, GopMyisl, paBuiia, 3aKOHBI B
TEKCTEe MOYKHO CZeIaTh 00jiee 3aMeTHBIMH, UX 33aKII0YAI0T B PAMKY.

4. 3anucu HYXHO CO3/aBaTb C MHCIOJIb30BAHMEM NPUHATHIX YCJIOBHBIX OOO3HAYEHUM.
Koncnektupys, 00s3aTeIbHO HEOOXOAUMO YHNOTpeOJsATh pa3HoOOpa3Hble 3HAKW (MX HAa3bIBAIOT
CUTHaJIbHBIMU). OTO MOTryT OBITh YyKa3aTelld W HAMpaBJSIOUIME CTPENKH, BOCKIULATENIbHBIE WU
BONpOCUTEINIbHBIE 3HAaKH, coyeTanus PS (mocnecnoBue) u NB (oOparute BHuMaHue). Hampumep, ciaoBo
«CTIEIOBATEIBHO» BBl MOYKETE 0003HAYMTh MaTeMaTW4ecKou crpenkoii =>. Korma BeipaboTaeTcs CBOM
COOCTBEHHBIN 3HAKOBBIN HAOOP, CO3/1aBaTh KOHCIIEKT, a II0CJIE U U3y4aTh ero OyeT mpouie u opicTpee.

He wnyxHO 320pIBaTh 00 aOOpeBuaTypax (COKpAaIICHHBIX CJIOBax), 3HAKaxXx paBEHCTBA W
HEpPaBEHCTBA, OOJIbLIE U MEHBLIE.

bonbiuryio mosiab3y JUisi CO3/laHUsl NPABHJIBHOTO KOHCIIEKTA JAOT cOKpalieHus. OgHako MHOTHE
CUMTAIOT, YTO COKpAIEHHUE TUMA «A-Thb» (IyMaTh) U MOAOOHBIE UM HCIIOJIB30BaTh HE CIENYET, TaK Kak
BITOCJICICTBUH OOJIBIIIOE KOJIMYECTBO BPEMEHH YXOJIUT Ha pacmri(poBKY, a YTEHUE KOHCIIEKTa HE JTOJHKHO
IPEPBIBATHCS IOCTOPOHHUMHU JICHCTBUAMU U pa3MblilIieHUsIMU. JIydiie Bcero pa3zpaboTaTh COOCTBEHHYIO
CHCTEMY COKpamleHWid ¥ 0003HayaTh MMH BO BCEX 3alMCAX OJHU M TE€ K€ CJIoBa (M HE YTO HHOE).
Hanpumep, cokpaiieHue «r-Tb» OyJeT BCerja M Be3Jie CIIOBOM «TOBOPHUTH», a Oonbluas OykBa «P» —
CJIOBOM «paboTay.

5. HyxHo u36erarhb CI0XXHBIX U JUIMHHBIX PacCyKICHUH.

6. Ilpm KOHCHEKTUPOBAHWU JIydlle MOJH30BAaThCS MOBECTBOBATEIBHBIMH IPEIIOKECHUSIMH,
n30eraTh CaMOCTOSATENbHBIX BOIPOCOB. BOMpPOCkl yMECTHBI Ha MOJISAX KOHCIEKTA.

7. He HyXHO cTapaTbcs 3aUKCHpPOBaTh MaTepuai JOCIOBHO, IIPU 3TOM YacTO TEPSETCs IJIaBHAs
MBIC/Ib, K TOMY JK€ TaKyl0 3allUCh TPYIHO BecTH. BTopocTeneHHbIE cilOBa HYXHO OTOpachiBaTh, 0e3
KOTOPBIX TJIaBHASl MBICIIb HE TEPSIETCS.

8. Ecnu B JIeKIIMN BCTPEYaIOTCsl HEMOHATHBIE TEPMUHBI, MO’KHO OCTaBUTh MECTO, a MOCTe 3aHATHH
YTOYHHUTH UX 3HAYEHHE y NPENO1aBaTENs.

4.6 MeToanyeckne peKOMeH/IAlUH [0 MOAr0TOBKEe HAYYHOI'0 TI0KJIa/la, CTATHH

HayuHnast ctathst — 3TO mpeicTaBlieHUE PE3yJIbTaTOB KaKOT0-IMOO HCCIIEeIOBaHUS AJI HaydyHOU
obmecTBeHHOCTH. HaydHasi cTaThsi 00s3aT€IbHO BKJIIOYAET 3JEMEHTHl HOBOTO 3HAHUS, KOTOpbIE H
ONpeNeNiAIoT €€ 3HAYMMOCTh. B OTHENBHBIX CiIydasX HaydHas CTaTbsd MOXET COJEepXKaTh
crcTeMaTHU3alnio, 0000IIeHNE YK€ U3BECTHBIX HAyYHBIX JIAHHBIX O MPOLIECCe, SIBICHUH MM OOBEKTE, Ha
OCHOBE KOTOPOTO JIETA0TCS HOBBIE BBIBOJIBI, TIPOTHO3BI. Takas CTaThs Ha3bIBaeTCS 0030pOM HAYJHOM
JUTEpaTyphl MO ONPEIeTICHHON Tpobieme.

Br160op Tembl nccieqoBaHus HEPA3pPBHIBHO CBSI3aH € BBIOOPOM ero o0bekTa. OOBEKT Uccae0BaHus
— cUCTeMa, IPOIIECC WIH SIBICHUE, MTOPOXKIAIOIINE MPOOIEMHYIO CUTYAIUIO U U30paHHBIE JUIS U3yUYCHHUS.
[Tonydyenue 3HaHul 00 00BEKTE, HEOOXOAUMBIX Ui PEIIEHUs KOHKPETHON MpoOIeMbl, TOCTaBIECHHON B
HCCIIEIOBAaHUM, OCYIIECTBISETCS MOCPEICTBOM H3YYEHHUS PE3yJbTaTOB LIEICHANPABICHHOTO HAYYHOT'O
BO3/ICHCTBUS HA OTJENIbHBIC YACTH 00BEKTa, Ha3bIBaEMBIC TIPEAMETAMH HCCIICIOBAHUSI.

[Ipeamer wuccrnenoBaHUS — 4YacTh, CTOPOHA, CBOWCTBO, OTHOILIEHHE OOBEKTAa, HCCIEIyEeMBIE C
ONpeeNICHHOW IIeNIbI0 B JAaHHBIX YCIOBHSX, T.€. 3TO 3JeMEeHT oObekTa wuccienoBaHus. I[Ipeamer
MCCIICIOBAHMSI SIBJISIETCS. HOCUTEJIEM TPYIIIBI MU Psijia CYIECTBEHHBIX CBOMCTB, CBSI3€H, WM MPU3HAKOB
M3Y4aeMOro 00BbEKTa U CIY>KUT CPEACTBOM €ro Hay4yHOTO IMO3HAHUS.
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[Tocne oOocHOBaHMSA TEMBI, ONpeAeTeHUs O0BEKTa M MpEeAMEeTa HCCIENOBAHUS (POPMYIHUPYETCS
LIeJIb UCCJIEI0OBaHMs 10 JaHHOM TeMe. llenb ucciaeoBaHus BBICTYNAeT KakK ONpPE/eIEHHbIH MeXaHU3M
MHTErpaly pa3iIudHbIX JEHCTBUM B CHUCTEMY «Ilellb — CpPEACTBO — pe3yiabTary». llenp — 3apanee
OCO3HAHHBIM M IUIAaHUpPYeMbI pe3ynbTaT. OCHOBHBIE 3JIEMEHTHI, (OPMUPYIOIIUE COJEpKAHHUE LEIH
MCCIICIOBAHMSI: KOHEUHBINA Pe3yNIbTaT, 00BEKT UCCIEI0BAHUS, TyTh JOCTHKECHHSI KOHEUHOTO PE3yNbTaTa.

3ajauaMy UCCIIEZOBAaHUS HA3bIBAIOTCS BOINPOCHI, IOJIY4YEHHUE OTBETOB Ha KOTOpPbIE HEOOXOAUMO
JUIs JOCTMXKEHMsI LenM uccieqoBaHus. Kak MpaBuiio, BBIABUIAIOTCS CIEAYIOLIME HCCIEI0BATENbCKHUE
3aJjauu:

— BBISIBJICHHE CYIIHOCTH, NPU3HAKOB, KPUTEPUEB H3Yy4aeMOIo Ipolecca, SBJICHUS W Ha 3TOH
OCHOBE €ro 00bsACHEHHE, XapaKTePUCTUKA;

— 000CHOBaHUE OCHOBHBIX ITyTEH (METOI0B, CPE/CTB) PELICHUS POOIEMBI.

N3ydyenne HayyHOU JUTEpaTypbl — 3TO BAXKHBIM M JUIMTEIBHBIA MPOIECC, 3aBEPIIAIOIINICA
HallMCaHUEM OKOHYATEJIbHOIO BapuaHTa cTaThd. OH BKIIIOYAET psAJ 3TallOB: IIOUCK HCTOYHUKOB;
O3HAKOMUTENbHOE YTEHHUE; YIIYOJEHHOE, M3yJarolllee YTEHHE C BBINUCKaMU B (OpME KOHCIIEKTOB,
aHHOTAllU{, TE3UCOB, pe(epUpOBAHMS; HCIIOIB30BaHHE HCTOYHUKOB B IIPOLIECCE HCCICIOBAHUS JUIS
OOBSICHEHUS] U MHTEpIpEeTallui COOCTBEHHBIX PE3yJbTaTOB M HAOJIIOAECHUH; CCBUIKM Ha JIUTEpaTrypy B
YepHOBUKE; HamucaHue 0030pHOM yacTu paboThl; opraHuzanus OuOIMOrpaduvYeckoro ONMCcaHus K
paboTe 1 ero OKOHYaTeJIbHOE PelaKTUPOBaHHE.

Hayuynoe o00oOmieHne HOCHUT OCOOBI XapakTep, OHO OTJIUYACTCSI TOYHOCTBIO, MOTYEPKHYTOU
JIOTUYHOCTBIO, OJIHO3HAYHBIM BBIPAKEHHEM MBbICIIH, KOTOpas CTpOro apryMeHTHpYyeTcs, a XoJ
JIOTUYECKHUX PacCyKJIEHUHN aKLIEHTUPYETCs C IOMOUIbIO CIIEIHAIbHBIX CPEJCTB CBSI3U.

[lepeuncinuM HEKOTOpbIE  SA3BIKOBBIE CpEJICTBA HAYYHOIO CTHJISA, 4YTOOBI BBl  MOIIH
MIPUIEP)KUBATHCS UX NPU padOTe C pyKOIHCHIO:

— cioBa O0O0OOLICHHON CEMaHTUKH (BaXXHOCTb, CHCTEMHOCTb, BO3pacTaHUE, IOHUKECHHUE,
IIPUMEHEHUE U T.I1.);

— TEepPMUHBI, XapaKTepHbIE I KaKOW-TM00 HayKH, M OOIleHay4YHbIe MOHATHS (3aKOH, MPUHIUII,
KJaccupukanys, tHpopMmalus, BEpoSITHOCTh, TUIIOTE3a U IP.);

— CJIOBa, YKa3blBAIOIIME HA 3aKOHOMEPHBIM XapakTep OMNHMCaHHBIX sBJICHUN (OOBIYHO,
OOBIKHOBEHHO, BCET/1a, PETYJISIPHO, BCAKUH, KaXKIbIi, KaK MPaBUJIO U T.I1.);

— TJIaroJibl HaCTOAILIEr0 BHEBPEMEHHOTO B 0000IIEHHO-0TBIeUYEHHBIX 3HaueHusX (peus UJIET o
npobneme..., orctona CJIEAYET BeiBox..., CJIEAYET 3ameTuTh, 4TO ..., BbIUKCIEHHE (HAOIIOJICHUE)
[TPUBOJUT k crnenyromeMy pe3yabTarty ..., HIEPERIEM K CIEAYIOLIEMY BOMIPOCY ..., 3aKIOYEHUE HOCHUT
MIpeIBAPUTENIbHBIN XapakTep..., U3 CKa3aHHOT'O0 PAHEE BBITEKAET..., 3TO JaeT OCHOBAaHHE FOBOPHUTH O ..., ITO
TOBOPHT O ... U JIp.);

— IJ1aroJibl MPOMIEANIEr0 U OYAYIIEro BpEMEHH UCIOIb3YIOTCS B 3HAUEHUU HACTOSIILIETO BPEMEHU
(MBI TIOTY4YUM /TIOJIYYMJIH .., TPUMEHHM ..., MCIOJB3YETCs, BhIpaxkaeTcs, HaOmonaeTcs U T.11.); yalle
MCIOJIb3YIOTCSl TJIarojibl HECOBEPIIEHHOTO BHUJAA, Kak Oojiee OTBIECYEHHO-OOOOIIEHHBIE; TJIarojibl ke
COBEPIICHHOTO BHUJA XapaKTEePHBI Il YCTOMUMBBIX OOOpPOTOB (JIOKaXEM, 4YTO ..., PACCMOTPHUM ...,
BBIBEJIEM ...);

— npeobnanaoT GopMel 3-To JMIla MECTOMMEHHUH U IJIaroyioB. ABTOpcKoe «MBbI IUTIOC JTUYHAS
dbopma Tiaroma» ymoTpebseTcs B OTBJIEUEHHO-OOOOIIEHHOM 3HAYe€HWHM (MBI cumTaeMm (IoJiaraem,
YTBEP)KIAEM. .., HAMU YCTAaHOBJICHO...).

— YacTOTHBl CYIECTBUTENbHbIE €JAMHCTBEHHOTO 4Mciaa, QOpMBI CpelHEro pojaa y
CYIIECTBUTENbHBIX a0CTPAKTHOIO 3HaUEHUs (IBM)KEHHE, KOJTMYECTBO);

— KpaTkue npuiaratenbHble: [I[pocTpaHCTBO OTHOPOAHO U U30TPOITHO.

Ha cuHTakcuueckoM YpOBHE CBS3b MEXAY MPEMJIOKEHUSMU OCYIIECTBISETCS C IOMOILBIO
MOBTOPSIIOLIUXCA CYIIECTBUTENBHBIX U MecTouMeHHil. Cnenurte, yToOBl B OJM3KOM KOHTEKCTE HE
noBTopsutich croBa DTOT, DTO, 3amensiite ux cuHOHUMamu. Hampumep, 3TOT — TOMO00HBIHN, Takon
K€, YKa3aHHBIM BBINIC, JaHHBIM W T.I. B TpemiokeHuH mpeodsiagaeT NpsIMOM TMOPSAOK CIIOB
(momuiexaiiee — ckazyemoe — JOTIOJHEHHUS).

[Tocne NMOArOTOBKM 4YEpPHOBBIX HAOPOCKOB OTAEIBHBIX PAa3/el0B HEOOXOAMMO IPHUCTYNaTh K
HaIlMCaHUIO PYKONMCH CTaThH B LieJIOM. Pa3ziensl cieayer pacrnonokuTh B CIEAYIOLUIEM MOPSIIKE:
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— aHHOTAITHS;

— BBEJICHHE;

— BKCIIEPUMEHTAJIbHBIN pa3ae;

— aHAJIMTUYECKUI/TeOpeTUYECKUH pa3ied;

— 3aKITIOYCHHUE;

— CIHCOK UCIOJIb30BAHHBIX UCTOYHUKOB.

Hekoropbeie W3 MepedrCICHHBIX BBINIE pa3feiioB y Bac MOryT OTCYTCTBOBaTh, a MOPSIOK
CJIETOBAHMSI Pa3/JIEIOB MOKET ObITh HHOM, YTO HEOOXOIMMO COTJIaCOBATh C HAYYHBIM PYKOBOAUTEIIEM.

BBeneHne MOXeT BKIIOYATh TAKUE KOMIIOHEHTHI: OOOCHOBAaHUE U aKTYaJIbHOCTh TE€MbI, KPaTKUH
0030p JIUTEpaTyphl, XapaKTepUCTUKa IpeaMeTa, 00bekTa (0ObEKTOB), a TaKKe METO/IOB HUCCIIEIOBAHUS;
BBIIBUTaeMasi THUIIOTE3a; HaydHasi HOBU3HA PA0OTHI, €€ TeOpEeTUIECCKas ¥ MPAKTUYECKasi 3HAYMMOCTb.

B »skcnepumeHTanbHOM  (HMCCIEIOBATENIbCKOM) pasjienie Jaercs OOOCHOBAaHHME M OINMCaHUE
METOJIMKH  WCCIEAOBAHUS;, TPUBOMATCS TOJYYCHHBIE JaHHBIE, pa3MeIaeTcs HeoOXOIUMBIHA
WUTIOCTPATUBHBIA MaTepua; GOpMYIUPYIOTCS BBIBOIBI U 0000IIECHUS.

B Tekcre crathu clieyeT apryMEeHTHPOBAHO BBIACIUTL TO HOBOE U OPUTHHAIBHOE, YTO BHOCHUT B
pa3paboTKy mpoOiieMbl aBTOP CTaThU. TEKCT MOJKEH 00J1a/1aTh HEKOTOPHIM KOMIIO3UIIMOHHO-CIOKETHBIM
MMOCTPOCHHUEM, HAIIPABJICHHBIM Ha IOCIICIOBATEILHOC M ICJICHAIIPABICHHOEC PACKPBITHE IS YUTATEIs
Ipolecca aBTOPCKOro MOUCKA.

AHaJIUTHYECKAA WM  TEOPETUYECKHH  pa3feNl  IOCBAMIACTCS  aHAIW3Y  IMOJYYCHHBIX
AKCIIEPUMEHTAJIbHBIX PE3YyJIbTaTOB; MX ONHCAHMIO, MHTEPIPETALMU B paMKax CYLIECTBYIOIIEH TeOopuu
WM TIPEJICTABIISIET OPUTHHAIBHOE TEOPETHUSCKOE HCCIISIOBAHUE.

MeToauueckuii paszzien MOXeT coAepkaThb apryMEHTHPOBAHHBIC MPAKTUYECKUE PEKOMEHIAIINH,
BO3MOYXHOCTH ¥ OCOOCHHOCTH UCIIOJB30BaHUs PEe3y/IbTaToB Bameit paGoTsl.

3akiroueHrue B KpaTkod (opMe MOABOIUT MTOTH Bceil pabOThl B BHAE TE3HCOB WJIM BBIBOJIOB,
COTJIACOBAaHHBIX C IENBI0 M 33aJa4aMH WCCIEAOBAHUS, YKA3bIBACT TCOPCTHUCCKYIO W TPAKTHUYECKYIO
[IEHHOCTh MOJYYEHHBIX PE3YyJIbTaTOB, UX BO3MOXKHOE BHEAPEHUS, HAMEYaeT NalbHEHUIINEe MepCIeKTHUBBI
W3Y4EHHUs JaHHOU MPOOJIEMBI.

YCTHBI A0KIAA TpH  BBICTYIUIGHHM Ha KOH(EPEHIUH CTPOUTCS Ha OCHOBE BBEICHMS,
pa3zBepHyTOTrO pedepara coaepKaHus padOThl M 3aKIIOYEHHUS. 3apaHee y3HauWTe 00 yCTaHOBICEHHOM
pernamente BeIcTymuieHus. [lomMHUTE, 4TO 000 BCEM paccka3aTh B OTBEIECHHOE BpeMs HE yJacTcs,
Mo3TOMy OTOepHuTe Hambolee 3HAYUMBbIC M HHTCPECHBIC PE3YNIbTAThl, (DAKTHI, BBIBOIBI, HAOIIOICHHS.
[TocrapaiiTech UX BKIIIOUUTH B CBOE BBICTYyIUIeHUE. Hanbonee BaykHbIE U HHTEPECHBIE PE3YNIbTAThl MOKHO
MIPEACTaBUTH B BHUJIE CIai0B (He 0osiee ogHOrO-Tpex). Craiiapl oberyar Baiie BHICTYIUICHHE Ha 3aIlHUTe,
caenaroT 0oJee JNOCTYIHBIM €ro BOCHPUATHE CIYIIATENSIMU U MPHUAATYT JOMOTHUTEIbHYI0 3HAYUMOCTh
Baiiei pabore.

Jokian cienyer paccuuThiBaTh Ha 5 — 15 MUHYT (B 3aBUCHMOCTH OT PEeriiaMeHTa) M MOCTPOUTh
CJIETYIOIM 00pa3oM:

1) Ha3BaHue TeMbl pabOThI, OOOCHOBAaHHE €€ HOBU3HBI U MPAKTUYECKOW 3HAYUMOCTH. MOXKHO
yKa3aTh MOTHBBI BEIOOPA TEMBI,

2) uenb u 3a1a4u paboThl;

3) XapakTepHCTHKa MPeIMeTa, 00bEKTa M MaTepHasia HCCICTOBAHNS;

4) MeTO/bI UCCIICIOBAHUS;

5) OCHOBHBIE PE3YJIbTATHI U BHIBOJIBI PAOOTHI,

6) B 3aKJIIOYEHHE MOXKHO YKa3aTh JalbHEHIINE MEPCIEeKTHBBI MCCIEAOBAHUS pPaccMaTpHUBacMON
pOOIIEMBI.

4.7 MeToanyeckne peKOMEHIANH N0 MOAr0TOBKeE NMpe3eHTaAlnU

[pe3eHTanuss — 3TO KpaTKOE HAIJSTHOE HM3JI0KEHHE HH(POPMAIMH IO COJCPKAHHIO PabOTHI,
npeacTaBiaeHHOe mocpeacTBoM mporpammbl Microsoft Office PowerPoint.

[pe3eHTaIMsI CONEPKHUT OCHOBHBIC MOJOKEHUS, BHIHOCHMbBIC Ha 3allUTY, TPaQUUeCKUil MaTepra
— PUCYHKH, TaOJIHUIIbI, AITOPUTMBI U T.I1., KOTOPBIC WILTIOCTPUPYIOT MPEAMET HCCIICTIOBAHUS.

[pe3enTaryst pabOTHI CIAYKUT [T YOSAUTEILHOCTH U HATJISTHOCTA MaTepuala, BBIHOCUMOTO Ha
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3aIUTYy.

[TpeseHTanust 10JKHA BKIKOYATh B ce€0sl CIEAYIONIUE Pa3/Iebl:

- TUTYJIBHBIN JTUCT Tipe3enTanuu (1 crnain);

- LIeJIb MCCTIeI0BaHus, OOBEKT U NpeaAMeT uccienoanus (1 cnaiin);

- aJITOPUTM U METO/IMKa uccienoBanus (1-2 cnaiga);

- OJIyYEHHBIE Pe3yJIbTaThl HCClieoBanus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIbI M MpeJIJIOKeHUs (2-3 cnaiiaa).

OO61mas CTpyKTypa IpeCcTaBICHHON MPE3eHTalluu 10J)KHA COOTBETCTBOBATh CTPYKTYpE AOKIIAAa.

[Tpu cozmaHnu Mpe3eHTAINH CIEAYET MPUACPKUBATHCS CISAYIOMUX PEKOMEHTAIIHN:

- mipudT - Times New Roman;

- pa3mep mpudra I 3aroJIOBKOB - HE MeHee 32;

- pa3mep mpudTa A1 TeKCTa - He MeHee 28;

- UBET W pa3Mmep mpHudTa, GopMaThl pUCYHKOB M TAOIUI] TOJKHBI OBITH OJOOPaHBI TaK, YTOOBI
BCE€ HA/AMKUCH, PUCYHKHU U TaOJIHIIBI OTYETIMBO MPOCMATPUBAIKCH Ha CIIalIe.

5 Metoanueckue yKazaHus JJisi 00y4alOMMXCs M0 OPraHU3alMu U MPOBeIeHUI0 00yYeHHs B
HHTEPAKTUBHBIX (popMax

Jlekuus-0ecena - TuaJornyecKuii METO/ M3JI0KEHHUS U YCBOCHUs yueOHOro marepuana. Jlekuus-
Oecesia MO3BOJISIET C TIOMOIIBIO CUCTEMBI BOIPOCOB, YMEJIOH UX NMOCTAHOBKU M UCKYCHOTO MOZAEPKaHUs
JMajiora BO3/EWCTBOBaTh KaK HAa CO3HAHME, TaK U Ha MOJCO3HAHWE OOYydalolUXCs, HAYYUTh HX
camokoppekuuu. [IpoBeaenue nekuun-oeceibl MpeAnoaraeT HaIMYue ONpeAeIeHHOro o0beMa 3HaHUi
00 W3y4aeMOoM MaTepualie M CBsi3M ¢ HHUM. Jlekuus-Oecena momoraer NOOYIUTH OOYYAIOMIMXCS K
aKTyalM3allid MMEIOUIMXCSl 3HaHWM, BOBJIEYh MX B IPOLIECC CAMOCTOATENIbHBIX pa3MbILIUICHUH, B
OBPUCTHUYECKUH, TBOPYECKUN TPOIECC IIOJNYYCHHS HOBBIX 3HAHMIA; CIHOCOOCTBYET aKTHBH3ALUU
[I03HABATENbHOM JI€ATEIbHOCTH, BOBJEKAET B MAKCUMAJIbHBIM MBICIUTEIbHBI IIOUCK, C LEJIbIO
pa3pelieHuss NpOTUBOPEUNH, MOABOJUT K CAMOCTOSITEILHOMY (DOPMHPOBAHUIO BBIBOJAOB M 0000IIEHUH,
CO3/1a€T YCIIOBHS JUUIS ONIEPATUBHOIO YIPABJICHUS POLIECCOM IMO3HAHHUS.

[To Ha3HAuEHUIO B yUeOHOM IPOLIECCE BBIACISAIOT CIASAYIONINE BU/IbI JIEKIIMU-0€Ce bl

- BBO/IHbIEC MJIM BCTYNUTENIbHBIE (OPraHU3YIOIINE);

- COOOIICHNS HOBBIX 3HAHUIA;

- 3aKpETLIAIOLIHE.

BBonnas nekuus-Oecena NpoBOAMTCS B Hayane JEKUUMOHHOro 3aHATusA. C ee NOMOIIbIO
obecrieynBaeTcsl IMCUXOJIOTHYECKash HAcTpoiika oOydaromuxcs Ha BOCHPUSATHE M YCBOEHHE HOBOIO
Matepuana. becema cmocoOCTByeT NOHMMAaHMIO 3HAUY€HHs TMpejacTosiield paboTel, (GopMupyer
NPEJCTAaBICHUS O €€ CO/IepP)KaHuM, crielu(rUKe U OCOOEHHOCTSIX.

CooOuienust HOBbIX 3HaHHM. CTpouTCss B popMe BONPOCOB M OTBETOB MPEUMYILECTBEHHO MpU
aHaJM3€e MPOYUTAHHBIX TEKCTOB, 3aTIOMHHAHMM OTBETOB (KaTeXM3WYeCKas); CIIOCOOCTBYET IOJBECHHIO
00yyaroluXcsl 3a CYET YMEJIO MOCTaBJICHHBIX BOMPOCOB, UMEIOLIUXCS 3HAHUN U JKU3HEHHOTO OIbITa, K
YCBOCHHMIO HOBBIX 3HaHHUH, (OPMYIMPOBAHUIO TOHATHH, PEIIEHHIO 3aJad; CO3JaeT CyOBEKTHBHOE
BIIEYATJIEHUE, YTO 00yYaroIINiics caM clieiall OTKPBITHE, IPOJeal MMyTh OT MPAKTUKU K HAYYHOW UCTHHE.

3akperuistonye JeKIun-0ece bl MPUMEHSIOTCS IS 3aKpeIIeHus], 0000IEHNS U CUCTeMaTH3aIH
3HaHUM.

D¢ dexTrBHOCTH OEceabl 3aBUCHUT OT TIIATEIBHONM MOJATOTOBKH MPENoAaBaTes, IPOAyMaHHOCTH U
npodeccuoHanbHOM  QOPMYJIMPOBKM  BONPOCOB B YETKOM  MOCTAaHOBKE, HX  JIOTUYECKOU
MocJe10BaTelbHOCTH. BONpOCH! JOKHBI pa3BUBaTh BCE BUBI MBILUIEHUS, 00ECTIEYMBATh JIOTHUYECKYIO
¢bopMy MbIIIIEHUST (BECh CHEKTP MBICIUTENbHBIX AEMCTBUI), COOTBETCTBOBaTh YPOBHIO Pa3BUTHUS
o0yJaroImuxcs; CO  CTOPOHBI ~ OOYYaloOIIUMXCS  OTBETHl  JOJDKHBI  OBITh  OCO3HAHHBIMH U
apryMeHTHPOBAHHBIMU, MTOJIHBIMH, TOUHBIMH, SICHBIMH, TPABUIIBHO CPOPMYITHUPOBAHHBIMHU.

Jlekusi-TuCKyccHsl SIBJISIETCSL Pa3HOBUIHOCTBIO JIEKIMHU-Oecepl. JIeKuus-1ucKyccus - METO[
00y4eHHs, OCHOBAHHbI Ha OOMEHEe MHEHMSIMHM IO ONpEIEICHHON Temaruke. Bpicka3biBaemas B Xojie
OOCYXJIEHUSI TOYKa 3pEHHUs OOYyYaroIerocsi MOXeT OTpakaTh KaK €ro COOCTBEHHOE MHEHHE, TaK |
ONUPATBCS HA MHEHHE JpPYruxX JHll. XOpOoUIo IPOBEIEHHas IUCKYyCcCUs Y4HUT Oonee TIiryOoKoMy
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MOHUMAHHUIO TPOOJIEMbI, YMEHHIO 3alllMIIaTh CBOIO IO3UIUIO, HO CYUTATHCS C MHEHHEM JApYTrHX.
Mcnonb30BaTh AUCKYCCHIO B y4€OHOM Ipoliecce LeJIecoo0pa3Ho B TOM ciydae, Korja oOydaroluecs
o0JIaZlal0T 3HAYMTEIBHON CTEMEHbIO CAMOCTOATENBHOCTH MBIIUICHHUS, YMEIOT apryMEHTHPOBATh,
JI0Ka3bIBaTh U OOOCHOBBIBaTh CBOK TOYKY 3peHHsA. K IpoBEeNEeHUIO JIEKIMU-TUCKYCCUM O0Y4YarOLINXCs
HE00X0AMMO MOATrOTOBUTh. OOyJaromuecs AOJDKHBI 3HATh 3apaHee TeMy OOCYKIEHHs; IMPeaIoKEHHbIE
Ul JTUCKYCCHM BOIIPOCBHI; PEKOMEHAYEMYIO JIMTEPATYpY IO TEME M BOIPOCaM, NPEUIOKCHHBIM IS
00CYXJIeHUs; paclicaHre KOHCYJIbTAllUi C MPENoaBaTeiIMi; OCHOBHBIE TPEOOBAHHSI KYJIBTYPHI CIIOpa,
TpeOOBaHUSA K YYaCTHUKAM JUCKYCCUU (O3HAKOMUTBCS C Pa3IMYHBIMU TOUYKAMHU 3PEHUS Ha OOBSABICHHYIO
TEMy CIOpa, OINpPENEIUTh COOCTBEHHYIO MO3MIMI0). CyIIeCTBEHHHIM MOMEHTOM YYEOHOH IHCKYCCHUHU
ABJISIETCA €€ KpUTHUecKuil paz0op. s 3TOro MOABOAATCS MTOTU 3aHATHM, aHAIM3UPYIOTCS BBIBOABI, K
KOTOPbIM HPHUIUIM YYaCTHUKU JUCKYCCHM, IOJYEPKUBAIOTCSI OCHOBHBIE MOMEHTHI IPaBUIBHOIO
IOHUMaHMsI MPOOJIEMBbI, MMOKA3bIBAIOTCSA JIOKHOCTh, OLIMOOYHOCTh BBICKAa3bIBaHUM, HECOCTOSTEIBHOCTD
OTAENbHBIX MO3UIMA. [logpoOHO paccMaTpUBarOTCs BHICTYILICHHUS ITOJIEMUCTOB, OLICHUBAIOTCS MX YMEHHE
OTBEYATh HA BOIPOCHI, IPABUIIBHOCTh YHOTPEOJIEHUS MMOHATUH, NCIIOIb30BAHUE ITPUEMOB JI0KA3aTEIbCTB
U OIPOBEPKEHUM, HArOTCS PEKOMEHJALWU IO JajbHEHIIEMY COBEPIICHCTBOBAHUIO IIOJEMHUYECKHUX
HAaBBIKOB M YMEHUI.

«Mo3sroBoii mrTypm» (anri. brainstorming) - omuH u3 HamOoiee MOMYJSPHBIX METOIOB

MOJIepallii CTUMYJIMPOBAHMS TBOPYECKOM aKTMBHOCTH. Mozepanus - Npoueaypsl CTpPYKTYpPUPOBAHUS U
VIIpaBJICHUS] TPYNIIOBBIM B3aUMOJECHCTBUEM it Oosiee A(PGEKTUBHOTO pEIICHHs] PAa3JMYHBIX 3ajad.
[IpenogaBaTens npu NPUMEHEHMM TaKOrO METOJA BBICTYNAET MOJeparopoM. Moneparop urpaer posb
nocpenauka. OH OKa3bIBaeT MOMOIL KOMAaHJIE B IMOCTAaHOBKE HelH M ee 3(PPEKTHBHOM ITOCTHKECHUHU.
Monepatop CTpyKTYypUpPYET IPYIIIOBYIO aKTUBHOCTb, IIOBBIIIAET YPOBEHD «IOTOBaPUBACMOCTI», & TAKIKE
CTIIOCOOCTBYET MPHHSITUIO COBMECTHOTO PEIICHUSI.
«Mo3roBoif MITYpM» MO3BOJIIET HAMTH PELICHUE CIOXKHBIX MPOOJeM MyTeM MPUMEHEHMs ClleLHabHbIX
mpaBwI 0OCYXIeHUsl. MeTox MO3roBoro mrypma Obut pazpaboran Anexcom OcOGoprHom B 1953 romy.
MeToa OCHOBaH Ha IOMYUIEHWH, YTO OJHHMM W3 OCHOBHBIX NPENATCTBUN IJI1 POXKACHMS HOBBIX UAEH
ABJIAETCS «OOSI3Hb OLIEHKW»: JIFOJU YaCTO HE BBICKA3BIBAIOT BCIYX MHTEPECHBIE HEOPAUHAPHBIE UIEH U3-
3a OMACeHMsI BCTPETUTHCS CO CKENTUYECKUM JIM00 Jjake BPaxaAeOHBIM K HUM OTHOIIEHHEM CO CTOPOHBI
PYKOBOAMTEIIEH U KOJUIET.

[lenbro mMpuUMEHEHUs MO3TOBOrO IITypMa SBISETCS HCKIOYEHHE OLICHOYHOIO KOMIIOHEHTa Ha
HaYyaJbHBIX CTagusAX co3laHusd uaed. Kiaccuyeckas TEXHMKa MO3TOBOIO INTypMa, MPEASIOKEHHas
OcOopHOM, OCHOBBIBA€TCS Ha JIBYX INPHUHIMIAX - «OTCPOYKA BBIHECEHHs MPHUTOBOpa HAEE» U «H3
KOJIMYECTBA POXKJAETCSI KAauecTBO». JTOT MOAXOJ NpeanojiaraeT NPUMEHEHHWE HECKOJbKHUX IpaBUIL.
Kputuka uckiitoyaercs: Ha CTQAMM FeHepaluy HJeH BbICKa3blBaHUE 000N KPUTHKM B aJpec aBTOPOB
uzel (kak CBOMX, TaK M Uy>KUX) HE JolyckaeTcs. PaboTaroliie B MHTEpaKTUBHBIX IPYIIax JOKHBI ObITh
CBOOOJHBI OT OMAaceHWi, 4yTo MX OyayT OLEHMBATH MO Mpe/ularaeMblM MMM HzesMm. [IpuBercTByeTcs
cBOOOAHBIN moneT (aHTa3uu: oOyyaroUIUecs JOJDKHBI MOMBITaThCS MAKCUMAIBHO PAaCKPENOCTUTH CBOE
BoOOpakeHue. Pa3perieHo BbICKa3bIBaTh JIOOBIE, TaXkKe camble a0Cyp/iHble WK (aHTacTuueckue uaen. He
CYLIECTBYET HJEW HACTOJBKO HECypa3HbIX JMOO HEMPaKTHUYHBIX, YTOObI MX HENb3sl OBLIO BHICKA3aTh
BCIyX. Vel MOmKHO OBITh MHOTO: Ka)JIOTO YYacTHHKA CECCHHM MPOCAT IMPEICTaBUTh MaKCHMAJIbHO
BO3MOXXHOE KoyinyecTBO uie. KoMOMHHMpoBaHME M COBEpPUICHCTBOBAHME MPEIJIOKEHHBIX HJEH: Ha
CIIEQYIOIIEM JTalleé YYacTHUKOB NPOCAT pa3BUBATh WJAEH, MPEMAJIOKEHHBIE JApPYTMMH, HapuMep
KOMOMHHPYSI 3JIEMEHTHI JIBYX WJIN TpeX MpeUIoKeHHbIX uiaed. Ha 3aBepiiaroiem sTarne mpon3BOAUTCS
0TOOp JYYIIEro peIeHus, UCXOAs U3 SKCIEPTHBIX OLIEHOK.

Pa300p KOHKpeTHBIX CHTYalMil (AHAJIHU3 KOHKPETHBIX CHUTyauui). AHaIN3 KOHKPETHBIX
y4eOHbIX curyanuii (case study) - meron oOydeHHs, NpEAHA3HAUCHHBIA IS COBEPIICHCTBOBAHUS
HaBBIKOB U MOJYyYEHHUS OTBITA B CIAEAYIOIIMX O00JACTAX: BBISABJICHHE, OTOOP U perieHue npoodiaem; padbora
c uH(popMmalMend - OCMBICICHHE 3HAUYEHUs JeTaliel, OMHMCAaHHBIX B CHUTyallUM; aHalU3 M CHHTE3
uHpOpMallMd M apryMEHTOB; paboTa ¢ MPEANONIOKEHUSAMHU M 3aKIIOUCHHUSIMHU; OLIEHKAa aJbTEepHATHB;
NPUHATHE PELICHHI; CIIyIIaHNe U TOHUMaHUE APYTHX JIIOJeH - HaBBIKK TPYIIIOBOI paboTHI.
HemocpenctBennass 1einp Merona case-StUdy — COBMECTHBIMH YCHJIMSIMH TPYIIIBI  CTYACHTOB
MIPOAHATIM3UPOBATh CUTYAIMIO — Case, BOZHUKAIOUIYIO IIPU KOHKPETHOM MOJO0XKEHUU /e, U BhIpaboTaTh
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MPAKTUYECKOE PELICHNE; OKOHYaHHE MPOLECCca — OIICHKA MPEATIOKEHHBIX aITOPUTMOB U BBIOOP JTyUIlIEero
B KOHTEKCTE IOCTABJICHHOH NPOOIIEMBI.

Mertopna case-Study COCTOUT U3 CIEeIYIOIUX ITATMOB:

- 03HaKOMJICHHE CTYJEHTOB C TEKCTOM KEHCa;

- aHaJm3 Keiica;

- OpraHu3zanus o0CyXJIeHHs Kelca, JUCKYCCHH, IPE3EHTalUH;

- OLICHUBaHHUE YYaCTHUKOB JUCKYCCUU;

- IOIBEICHUE UTOTOB IUCKYCCHH.

O3HakoOMJIEHHE CTYJEHTOB C TEKCTOM Keiica W MOCJIEAYIOIMM aHalW3 Keilica dalle BCEro
OCYILECTBIISIOTCS 32 HECKOJIBKO JIHEH 70 ero 00CYXKICHHs U Pealu3yloTCsl KaKk caMoCToATeNbHas paboTa
CTYJEHTOB; [P 3TOM BpEMs, OTBOJMMOE Ha MOATrOTOBKY, OIPEIEISIETCS BUAOM Kelica, ero 00beMoM U
CJIOKHOCTBIO.

MaxkcumanbHas oJb3a U3 pabOTHI Hall KeiicaMu OyAeT M3BJICYCHA B TOM Cllydyae, €CIIU CTYJCHTHI
IPU NPEBAPUTEIBHOM 3HAKOMCTBE ¢ HUMHU OYyIyT MpPUIEPKHUBAThCS CHUCTEMATHYECKOTO MOJXOAA K UX
aHaJIM3y, OCHOBHBIE IIard KOTOPOr'O MPEICTaBICHbI HIKE:

1. BomummTe U3 COOTBETCTBYIOLINX pa3AeioB yueOHON JUCLUIUIMHBI KIIOUeBble UIEH, VIS TOTO,
9TOOBI OCBEXHTH B TAMATH TEOPETUYECKHE KOHIENIIMM W TOIXOAbI, KOoTopele Bam mpenctout
HCII0JIb30BaTh IIPU aHAJIM3E KeKca.

2. berno npourture Keic, 4TOObI COCTaBUTh O HEM 00I1Iee IIPEICTaBICHHUE.

3. BHMMaTeNnbHO MPOYTUTE BOHPOCH! K KeiCy U yOeauTech B TOM, YTO Bbl XOpouio moHsiu, uto
Bac npocsart cnenats.

4. BHOBb MpOYTHTE TEKCT Kelca, BHUMATEIbHO (GUKCUPYS Bce (aKTOpbl MM IPOOJIEMBI,
MMEIOLIUE OTHOIIEHUE K OCTaBICHHBIM BOIIPOCAM.

5. BeIicHUTe, Kakue Ued U KOHUEMNINUN COOTHOCSTCS ¢ mpodiieMamu, KoTopble Bam mpennaraercs
paccMOTpeTh MpHU padboTe ¢ KecoM.

OO6mee npaBuiio paboThl ¢ KelicaMy — HEJb3sl UCMOJIb30BaTh MHPOPMALINIO, KOTOPas HAXOAUTCS
«3a paMkamuy. Hanmpumep, eciiy CTyIGHT NPOUYUTAIl B Ta3€Te CTaThiO O TOM caMOi KOMIIaHUU, TPOOJIEMbI
KOTOPOM OMHUCaHbI B 33/laHUM, (DaKThl U3 Hee OpaTh 3alpelieHo, NOCKOIbKY MEHEIKep, NPUHUMAIOIINI
pellieHre, a MOJIEIUPYETCsl CUTyalns, KOrJa CTyACHT HaXOAMTCA Ha €ro MecTe, 00jalaeT TOIbKO TOU
uHpopManuel, KoTopas NpeJcTaBlIeHa B 3ajaHud. MHorga, HaoOOpOT, CTYAEHTY MOXeET ObITh
MIPEIOCTaBIIEHA BO3MOKHOCTh JOOABUThH (DAaKThl U3 KOHKPETHOM PHIHOYHOM CHUTYyalluM, CyHIECTBOBABILEH
B paccMaTpHUBAEMBbII IIEPHOJ BpeMeHU. B Takux ciydasx BO BHUMaHUE JOJDKHA IPUHUMATHCS 3pyIULUSA
CTYJICHTA U CTETEeHb BJIAJICHUS MaTEpUAJIOM.

Pe3ynpTaToM NpUMEHEHUS METOJa SBIAIOTCA HE TOJIBKO 3HAHMS, HO M HAaBBIKM MPOQECCHOHATBHON
NeSITEIbHOCTH.

ITpu pa3bope yuebHOM cuTyanuu npenojaBaTeab MOXKET 3aHUMaTh AKTUBHYIO MJIM NTACCUBHYIO MO3ULHIO,
MHOTJIa OH «JIUPHKUPYET» pazd0poM, a MHOT'/Ia OTPAaHMYMBAETCS TIOJABEACHHUEM UTOTOB IUCKYCCUU.

[Tpu moniBeeHUH UTOTOB HEOOXOJMMO OLIEHMBATh CTY/AEHTA 3a COJEP)KATeNbHYI0 aKTHBHOCTDH B
OUCKYCCUHM WM NyONW4yHOW (yCTHOM) Tmpe3eHTalud, KOTOopas BKJIIOYAaeT B ceds  cleayrolue
COCTaBJISIOLIHE:

1. BeicTymuieHue, KOTOpOE€ XapaKTepU3yeT MOMBITKY CEPhE3HOTO IPEIBAPUTEIILHOIO aHaIu3a
(MpaBUIBHOCTB NPEIOKEHHH, TOATOTOBIEHHOCTh, APIYMEHTUPOBAHHOCTD U T.1I.).

2. OOpaiieHre BHUMaHHS Ha OIpENETeHHbIN Kpyr BOMPOCOB, KOTOPbIE TPEOYIOT yriyOJIeHHOIro
o0CyKIeHUSI.

3. Brnagenue xkaTeropuajgbHBIM amnmapaToM, CTPEMJIEHHE /aBaTh OIpENETeHHs], BBIABIAThH
COJIEP/KAHUE TTOHSATHIA.

4. JlemoHCTpalnusi yMEHHUS JIOTUYECKH MBICIUTb, €CIM TOYKM 3pPEHHs, BBICKA3aHHBIE pPAaHBbIIIE,
MIOJIBITOKUBAIOTCS Y IPUBOJST K JIOTUYECKUM BBIBOJAM.

5. IlpennoxeHue albTepHATUB, KOTOPHIE paHbIIE OCTABATUCh O€3 BHUMAaHUS.

6. Ilpennoxenue onpeaeneHHOro IlaHa ASUCTBUN WM IJIaHa BOIUIOLIEHMSI PEIICHUS.

7. OnpeneneHne CyleCcTBEHHBIX 3JIEMEHTOB, KOTOPBIE JOJDKHBI YUYUTBIBATHCS IIPH aHAIM3E KeHca.

8. 3ameTHOE yyacTHe B 00pabOTKe KOJTMYECTBEHHBIX JAHHBIX, IPOBEACHUU PACUETOB.
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9. IlogBeneHre UTOrOB OOCYXKICHUSI.

AHanmu3 keiica, TaHHBIA CTYJACHTOM NPU HEMyOIMYHOW (MMCbMEHHOW) MPE3CHTAIMH CYUTACTCS
YIOBJICTBOPUTEIILHBIM, €CIIH:

- 0110 CHOPMYITHPOBAHO U TPOAHAITU3UPOBAHO OOJIBIIMHCTBO MPOOIEM, UMEIOIIUXCS B KEHCe;

- IPOBEICHO MAaKCUMAJILHO BO3MOYKHOE KOJIMYECTBO PACUETOB;

- ObUIM czenaHbl COOCTBEHHbIE BBIBOJBI Ha OCHOBaHMM HH(pOpManuu O Kekce, KOTOpbIe
OTIUYAIOTCS OT BBIBOJOB JPYTHUX CTYACHTOB;

- ObUIM TPOJEMOHCTPUPOBAHBI aJCKBAaTHbIE AHAJUTHYECKUE METOAbl 1 o0paboTKu
uH(pOpMaINH;

- COCTaBJIEHHBIE JOKYMEHTBHI 110 CMBICITY M COACPKAHUIO OTBEYAIOT TPEOOBAHUSIM;

- PUBEICHHBIC B UTOTC aHAIM3a ApPTYMEHTBI HAXOJSTCS B COOTBETCTBHH C PAHEE BBISBICHHBIMH
npo0GieMaMu, cIeJIaHHBIMU BbIBOJAMH, OLIEHKaMU U HCII0JIb30BAHHBIMU aHAIMTUYECKUMHI METOAAMHU.

CryneHT JObKeH MOHUMATh He TOJIBKO MpaBmiia pa3dopa Keiica, HO M CHCTEMY €ro OLCHUBAHUS
npernojaBaTesieM, mocieHee TpedyeT 0053aTeIbHOro ee pa3bsICHEHUS 0 Havyala padoThl Hall KeHCcoM.

Pafora B MajbIX rpynmnax - 3To OJIHa U3 CaMbIX TOMYJISIPHBIX CTPATETHH, TaK KaK OHA JaeT BCEM
oOyyaromuMmcsi (B TOM YHCIE M CTECHUTENbHBIM) BO3MOXXHOCTh y4acTBOBAaTh B paboTe, MPaKTUKOBATH
HABBIKM COTPYIHUYECCTBA, MEXKIMYHOCTHOTO OOmeHUs (B YaCTHOCTH, YMEHHE aKTHUBHO CIYIIATh,
BbIpabaThiBaTh OOIee MHEHHE, pa3peliarb BO3HUKAIOIIME pa3Horiacus). Bce 3To yacto ObiBaeT
HEBO3MOXKHO B Oo0jbIIOM KoJUieKTHBE. [Ipu opranusanmu TpymnmoBoi paboThI, cieayeT oOpaiath
BHUMaHHE Ha CJEAyIolIue ee acmekThl. HyxHo yOenuTbes, 4To ydamquecs oO0NIaJaroT 3HAHUSIMU H
YMCHHSIMH, HCOOXOAMMBIMU JJIsI BBITTOJIHEHUS TPYIIIOBOTO 3a1aHus. HexBaTka 3HaHUI 0YeHb CKOPO JacT
0 ce0e 3HaTh - yyalMecs He CTaHyT MpuiaraTh yCUIWM Jis BBINONHEHUS 3anaHus. Hamo crapaTtbes
clienarh CBOM MHCTPYKIMHM MaKCUMaJIbHO YeTKMMHU. Hamo mpenocTaBisiTh TpymIe JTOCTaTOYHO BPEMEHHU
Ha BBINOJHEHUE 3aJaHHSI.

Jlenenne oOydaromuXxcsi Ha TPYIIBI — 3TO BKHBIH MOMEHT B OpraHHU3alid PaOOTHl B MajbIX
rpynnax. Crnoco0oB JeneHne 00ydaromuxcsi Ha TPYMIBI CYIECTBYET MHOXKECTBO, U OHHM B 3HAYUTEIHHOM
CTETIEHH OIPEEISIOT TO, Kak OyJIeT MpOoTeKaTh AajbHeimas padoTa B TpyIIe, U Ha KaKOi pe3yabTaT 3Ta
IpyIIa BEIAICT.

CnocoOsl ieneHns 00y4aroImuxcsi Ha TPYIIIbL:

1. Io xenanuto.

OObenuHeHue B TPYNIbl MPOUCXOJUT IO B3aMMHOMY BbIOOpY. 3agaHue Ha (OpMHUpOBaHME
TPYMIIBI TIO KENaHUI0 MOXKET JaBaThCsl, KAK MUHHUMYM, B IByX BapHaHTaX:

Pa3znenuTech Ha rpymnmnsl MO ... YETOBEK.

Pasznenutech Ha ... paBHBIE TPYIIIHI.

2. CnyyaiiHpIM 00pazom.

['pynmna, dopmMupyeMas mo MpU3HAKY CIy4aHOCTH, XapaKTEpPU3yeTcs TeM, YTO B HEHl MOryT
00BEeTUHATHCS (TIpaBa, HE IO B3aUMHOMY JKEJIaHUIO, a BOJICH cydast) IE€TH, KOTOPhIE B HHBIX YCIOBHSAX
HUKAaK HE B3aMMOJCHCTBYIOT MEXIy co00i mnbo maxke BpakayloT. Pabora B Takoii rpyrmie pa3BUBaeT y
YYACTHHKOB CITOCOOHOCTH MPHCIIOCA0MBATHCS K PA3TUYHBIM YCIOBHSM IESTEIFHOCTH M K Pa3HBIM
JICIIOBBIM MTapTHEPaM.

OToT MeTox GOPMHUPOBAHUS TPYIII TOJIE3EH B T€X CIIydasx, KOTAa Tepe/a MpenojaBareeM CTOUT
3a/ladya Hay4uTh OOYYaIOIIMUXCS COTPYAHHYECTBY. B 3TOM ciiydae mpemogaBaTens IOHKEH 00lanarh
JOCTaTOYHOW KOMITETEHTHOCTBIO B Pa00Te ¢ MEKIIMIYHOCTHBIMHA KOH(MDIUKTAMHU.

Crioco0b1 popMHUpPOBaHUS «CITyUYaitHOMY TPYIIIEL: )KpeOuii; 00beAMHEHNE TeX, KTO CHIIUT PSIOM (B
OJTHOM sy, B OJHOW TOJIOBHHE ayJAWTOPHH); C TIOMOIIHI0 MMIIPOBU3UPOBAHHBIX «()aHTOB» (OIWH W3
00y4aromuXxcsl ¢ 3aKpHITHIMU TJIa3aMU Ha3bIBAaeT HOMEP TPYIIbBI, KyJa OTIPABUTCS OOydaroluiics, Ha
KOTOPOTO YKa3bIBaeT B JJAHHBI MOMEHT MPETOAaBaTeNb) U T.1I.

3. Ilo onpeneneHHOMY IPU3HAKY.

Takoli mpu3Hak 3amaercs JUOO TperojaBaresieM, JUOO0 J0ObIM oOydaromuMces. Tak, MOYKHO
pa3aeNnuThes Mo mepBoii OyKkBe MMEHU (TJ1acHasi — COTJIacHasi), B COOTBETCTBUU C TEM, B KAKOE BpeMs roja
poamiics (Ha YeThIpe TPYIIIBI), TIO IBETY TJ1a3 (Kapue, Cepo-TonyOble, 3eICHbIC) U TaK Jajee.

OTOT cmoco0 JAeNeHuss HMHTEPECeH TeM, 4YTO, C OJHOH CTOPOHBI, MOXET OOBeAMHHUTH



25

o0yJaromuxcs, KOTOpble JTUOO peaKo B3aMMOJAEHCTBYIOT APYT C JIPYroM, JUOO BOOOIIE HCIBITHIBAIOT
SMOILIMOHANBHYIO HEMPUS3Hb, & C IPYrod — M3HAYaJIbHO 33aJaCT HEKOTOPBIA OOIIMI MpHU3HAK, KOTOPHIHA
cOmmkaeT o0beqUHUBIIUXCA. ECTh HEUTO, YTO WX POJHUT U OJHOBPEMEHHO OTIENISET OT APYruX. DTO
CO3/1a€T OCHOBY /Ul SMOIMOHAIILHOTO MPUHATUS APYr Apyra B TpYIIE U HEKOTOPOTO OTIHAICHUS OT
ApYTUx (10 CYTH Jiena — KOHKYPEHLUN ).

4. ITo BBIOOPY «IHAEPAY.

«Jlunmep» B JaHHOM CiTydae MOXeET JHM00 Ha3HAYaThCs MPEToIaBaTesieM (B COOTBETCTBUU C IIETIBIO,
MMOATOMY B KayecTBE JHACpa MOXKET BBICTYyNaTh JIFOOOW OOydaromuiics), 00 BBIOMpATHCS
oOyyaromumucs. GopmMupoBaHue TPYHI OCYLIECTBISETCS CaMUMH «iuiepamu». Hampumep, oHu 1o
ouepeau Ha3bIBAIOT UMEHA TeX, KOr0 OHU XOTeJIu Obl B35ATh B CBOIO Ipynmy. HaOmroneHus mokasblBaroT,
YTO B MEPBYIO OYEPE.b «IHJCPhD» BBIOMPAIOT TEX, KTO JECHCTBUTEIBHO CrIocoOeH paboTarh M JOCTHraTh
pe3ynbrata. MHorna gaxe apysx0a v JUYHbIE CUMIIATUN OTXOJISAT HA BTOPOM IIJIaH.

B ToM ciydae ecnu B ayAMTOPHH €CTh SIBHBIE ayTCalAepshl, JJIsl KOTOPBIX CHTyauusi HaOopa B
KOMaHAy MOXET OBbITh Upe3BbIUaifHO O0JIE3HEHHOH, JIy4Ille WK HE MPUMEHSITh 3TOT CIIOCO0, MK CAeNaTh
WX WTAJIEPAMHE.

5. ITo BBIOOpPY mpemnogaBaTes.

B sTom cnydae mpemomaBarenb CO37aeT IPYIIBI 0 HEKOTOPOMY BaKHOMY JUIS HErO MPHU3HAKY,
pelias TeM caMbIM OIpENeNCHHbIE Ienarorudeckue 3agadu. OH MOXKeT O0ObEeIMHUTH OOYYAIOIIUXCS C
ONMM3KUMH HMHTEIUICKTYaJIbHBIMA BO3MOKHOCTSIMH, CO CXOKUM TEMIIOM DPaOOTBHI, a MOXET, HaIllPOTHB,
CO3/1aTh paBHbIC 1O Cuiie KoMauzbl. [Ipu 3TOM Opranuzatop rpymnmoBoi paOOTHl MOXKET OOBICHUTH
MPUHIUI 00BEAMHEHMS, @ MOXKET YHTH OT OTBETa Ha BOIPOCH! YIaCTHHKOB IO STOMY MOBOY.

[Tpu paboTe B Masoii rpymnie yJamuecss MOTyT BBITIOJIHSATE CJICAYIOIINE POJIH:

- (acuuTaTop (MOCPEAHNK-OPTaHU3aTOP ACSITEIBHOCTH TPYIIIIHI);

- perucTparop (3amuchiBaeT pe3yabTaThl paboThl);

- IOKJIQTUUK (JIOKJIaIbIBAET PE3YIbTATHI PAOOTHI TPYIIIIHI);

- KYpPHAJIUCT (3a/la€T YTOYHSIOIIME BOMPOCHI, KOTOPbIE IMOMOTalOT TPYIIE Jy4lle BBITOJHUTD
3aJjaHKe, Hal[PHIMEp T€ BOIIPOCHI, KOTOpasi MOriia Obl 3aaTh JApyras CTOPOHa B IUCKYCCHH);

- aKTUBHBIA CiTylIarenb (CTapaeTcs nmepecka3arb CBOMMHU CIOBaMHU TO, O YEM TOJBKO YTO TOBOPUII
KTO-JIN0OO W3 WICHOB TPYIIIbI, ITOMOTasi CHOPMYJIUPOBATH MBICIIB);

- Habmoparens (JOJPKEH OTMeuaTh NPHU3HAKH OIPEJICJCHHOTO IOBEJICHMs, 3apaHee
ONMMCAaHHOTO TIpEroJaBaTeyieM, W ONpenessiaTh, KaK WIEHbBl TPYNIBl CIPAaBISIOTCS C
BO3HUKAIOIIUMH TI0 XOAy paboTel mpobdiemamu. OTUYUTHIBAsACH MEpes TPyNIoi, HaOIoAaTen
00s13aHBI TIPEJICTABIIATH CBOM 3aMETKH B MAKCUMAJILHO OIMUCATEIIBHOW U OOBEKTUBHOM (opMme);

- XpPOHOMETPUCT (CIETUT 32 BpEMEHEM, OTITYIIIEHHBIM Ha BBHIIIOJHEHHUE 33 JaHHs)

- U IpyTHE.

PexoMenganuu o opranuzanuy paboThl B MAJIbIX TPYIIAX:

- HEJIb3sl MPUHYXAATh K 0011el paboTe 00yJaronuxcs, KOTOpbIE HE XOTAT BMECTe paboTaTh;

- CIIeZlyeT pa3peunTh padboTaTh HHIUBUIYaJIbHO 00yJaroIeMycs, KOTOPbIi X04eT padoTaTh O/IMH;

- Henp3s TpeboBaTh B ayAWTOPUH AaOCOJIOTHOM THIIMHBI, TaK KaK OOYYarolIuecs TOJDKHEI
OOMEHSTHCS MHEHUSMHU, MPEXKIIE YeM MPEJICTABUTH «IIPOYKT» COBMECTHOTO TPYAA.
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[Tpunoxenue A

MakeT TUTYJIBHOTO JTUCTa pedepara, KOHTPOJIBHOW PabOTHI

MYHUIUITAJIBHOE BIO/DKETHOE OBPA3OBATEJIBHOE YUPEXIEHUE
3 BBICIHET'O OBPA30OBAHIMA
«BOJDKCKNHN UHCTUTYT SKOHOMUKMU, TTEJATOI'MKU U [TPABA»

HanmenoBanue gakynprera
HaumenoBanue kadenpsl

PE®EPAT / KOHTPOJIBHAA PABOTA

VYuebuasg nucHuaIuinHa

Bapuant/Tema
CryneHr: Muponenko ['anuna AniekcaHIpoBHA
CneunanbHOCTD: 38.05.01 DxoHomuyeckas 6€30macHOCTh. Crienuananu3anus
Neo 1 «9xoHOMUKO-TIpaBOBOE 00€CTICUCHUE
AKOHOMMYECKON O€30MacHOCTI
Hanpasnennocts DKoHOMHUYECKast 0€30MaCHOCTh XO3SIMCTBYIOITIX
(mpodun): CyOBEKTOB
KBanudukanms: OKOHOMUCT
[IpenonaBarensb: JI-p 9KOH. HAyK WJIHM KaH/.9KOH.HayK (IpH HATUYUHU
YYE€HOU CTEeNeHN), mpodeccop Uiau MOUEHT (MPY HATHIUH
YYEHOT0 3BaHUsA)
®denopoB Aliekceit IBaHoBUY
Onenka: Jlata cmaum: « » 20 T

Bomxckuii, 20 T.
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