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1 Mertoauyeckue ykazaHusi A OOy4alIIUXCA MO IUVIAHHPOBAHUIO M OPraHM3ALMH
BpeMeHH, He00X01MMOr0 1JIsl OCBOCHHS JHCIHUIIIHHBI

CTpykTypa BpeMEeHH, HEOOXOJUMOT0 Ha U3YYCHHUE TUCIUILINHbBI

S — Bpewmsi, 3aTpaunBaemoe If)a U3y4eHHe
JUCIUTUIMHEL, %0

W3yuenne nuTepaTypbl, PEKOMEHJOBaHHOH B paboueit 10

porpaMMe JUCHUTIITNHBI

CamocTosiTeIbHOE pelIeHre TUTIOBBIX 3a/1a4 20

W3ydyenne  TeMm, BBIHOCUMBIX HA  CaMOCTOATEIbHOE 10

paccMOTpeHue

BrinosiHEHNE TECTOBBIX 3aIaHUN 20

BrinosiHeHUE KOHTPOJIBLHOM paboThI 40

Utoro 100

2 MeToauyeckne yKa3aHus 1o padoTe o0y4yaonuxcsi BO BpeMsi IPoBeIeHusl JIeKIU

Jlexuus xak opranu3anuvoHHast opma 00ydeHHs - 3T0 0codasi KOHCTPYKLKS y4eOHOTo Ipolecca.
[IpenonaBaTens Ha MPOTSKEHUU BCEro Y4eOHOIO 3aHATUS COOOIIAaeT HOBBbIM yueOHbIM Martepualn, a
CTY/ICHTHI €r0 aKTHBHO BOCIIPHHUMAIOT. biiarogapst Tomy, 4To Marepuan u3araercsi KOHIEHTPUPOBAHHO,
B JIOTUYECKU BbLAEp)KaHHOU (opme, jekuus sBiseTcss HanOojiee 3KOHOMMYHBIM CHOCOOOM Iepenadu
yaeOHOI nH(DOPMALIUH.

Mertonosnornyeckoe 3HAaYeHHE JIEKLIMM COCTOMT B TOM, 4YTO B HEH PpacKpbIBAIOTCS
(byHIaMEHTaIbHBIE TEOPETHYECKUE OCHOBBI YYeOHOW MUCIMIUIMHBI U HAyYHBIE METOMIBI, C MOMOIIBIO
KOTOPBIX aHAJIU3UPYIOTCA SBJIEHUS. B 1enoM MOXHO cKa3aTh, YTO JIEKUMU Kak (opMe M METOay
00y4YeHHs MPHUCYILU TP OCHOBHBIE NeIarornyeckue QyHKIIUN, KOTOPBIE ONPENENISIOT €€ BO3MOKHOCTH H
JOCTOMHCTBA B y4eOHOM ITpoLecce: II03HABATENIbHAS, PA3BUBAIOIIAs U OPraHU3YIOLIasl.

[To3naBarenbHast (yHKIWS BBIPAKACTCS B TOHMMAHHWM CIYIIATEISIMH OCHOB HAayKH, HAay4dHO
O00OCHOBAHHBIX IyTEH pelIeHHs MPAaKTUYEeCKUX 3ajad. JIekuus mnpusBaHa AaTh UM B3aHMMOCBSI3aHHOE,
J0Ka3aTelbHOE M OTYETIMBOE IMPEJICTABICHHE O CaMbBIX CIIOKHBIX MOMEHTaX B IPAKTUYECKOM
NESTENbHOCTH CHEelMaIMCTOB. VIMEHHO 3TO, a He 3allOMHHAHHME KaXAOro cloBa WM LUDPBH,
MIPOJAMKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B ITO3HABATEIHLHON (PYHKITUH.

Kpome Toro, cieayer MOMHUTh, YTO MO3HaBaTeIbHas (PYHKIMS BCSIKOM JEKIMM CBSI3aHAa U C TEM,
YTO B JKUBOW Pa3TOBOPHOIN pedd camble CIOXHBIE BOMPOCH Pa3bsCHUTH W TOHSATH Jierde, YeM TOr/a,
KOTJla OHM M3JI0’KEHBl NMUCHbMEHHO. 3HAUUT OJHO M3 OCHOBHBIX JOCTOMHCTB JIGKIIMM — 3TO Iepeaayda
y4eOHOTo Marepuana He 0€33BYYHBIMH CTPOKAMH TEKCTA, 3 KOHKPETHBIM YEIIOBEKOM — IPETIOIaBaTEIIEM.

Jlexuust 1oCTUTAET LEJIU, €CITU TOMUMO COOOIEHHsI MH(POPMAIIUN OHA BBINOJIHAET Pa3BUBAOLIYIO
(GYHKIHIO, TO €CTh MO COJACpKaHWIO W (opMe OHAa OPHEHTHpPOBAHA HE HA TAMATh, a HA MBINUICHUE
00y4JaeMbIX, IPU3BaHa HE TOJBHKO MPETIOAHECTH UM 3HAHUS, HO U HAYYUTh X CAMOCTOSITEIIbHO MBICIHUTD.
VIMeHHO TakMe NpPEANOCBUIKH COAEPKUT JIEKIUs, MOATOTOBJIEHHAsS HAa BBICOKOM NpO(ecCHOHATbHOM
ypOBHE. B MOBCETHEBHOM M MHTEHCHBHOM YTNPaKHEHUH B HAYYHOM MBIIUICHUHU U 3aKIIFOYAETCS TJIaBHAS
LEHHOCTb JIEKIIHH.

CrnenmoBarenbHO, pa3BHBaOmas (YHKIHS JIEKIUW HAaXOAWTCS B 3aBUCHMOCTH OT TPaMOTHO
N0JJOOPaHHOTO U COCTABJIEHHOTO COJIEPXKaHMsS JIEKIUM M METOJUKH ero wusioxkeHus. Jlormuhoe,
JO0Ka3aTeIbHOE PACIONOKeHHe MaTepuana, CTpeMIIeHHE JIEKTOpAa HE MPOCTO M3JIOKHUTH TOJIbIe (PAKThI, a
JIOTHYHO PACHOJIOXKHUTh MaTepuai, J0Ka3aTh €ro MCTUHHOCTh, MPUBECTH K OOOCHOBAHHBIM BBIBOJAM,
HAYYHTh CITyIIaTeNlel Jaymarh, UCKaTh OTBETHl Ha BO3HUKAIOIIME BOIMPOCHI M PAacCMATPHBATH MPHEMBI
TaKOT'0 MOUCKA — BCE 3TO OTJIMYUTENIbHbIE YEPThI JIEKIIUH, BHIIOIHSIIONMIEH B MOJTHON Mepe pa3BUBAIOIIYIO
GyHKIHIO.

Opranmsytomas QyHKUMsS JEKIUH TOpeaycMaTpuBaeT, B IEpBYIO oOuepedb, YIpaBIeHHE
CaMOCTOSITENIbHOM paboToi, Kak B IMpolecce JIEKIMH, TaK U BO BHEAYAUTOPHOE BpeMs. DTa (PYHKIHS
CO3HATEJIbHO YCUJIMBAETCSl IPOBEICHUEM CEMHUHAPOB U MPAKTUYECKUX 3aHATUH. B naHHOM ciyyae JekTop
PEKOMEH/IyeT JUTepaTypy, oOpaliaeT BHUMaHHE CcIymareieid Ha TO, YTO HEOOXOIUMO U3YyYHUTh U C 4eM
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conoctaBuTh. [lomyueHHble B XOJle€ JEKUMHM BBIBOABI W PE3YNbTAaThl CIYXaT OCHOBOW IMpHU
CaMOCTOSATEIILHON MTPOPa0OTKE PEKOMEHIOBAHHOM JTUTEPATYPHI.

['maBHOE B mepuoj TOATOTOBKM K JIGKIMOHHBIM 3aHATUSAM — HAYYUThCA METOJaM
CaMOCTOSITENIFHOTO YMCTBEHHOTO TpyJa, CO3HATEIBbHO pa3BUBaTh CBOUM TBOPYECKHE CIIOCOOHOCTU U
OBJIaJICBaTh HABBIKAMH TBOPYECKOH padoThL. [Jis 3TOr0 HEOOXOAMMO CTPOTO COOJIIONATH AWCIMILIUHY
yueObl M ToBeleHHUs. YeTkoe IJIaHUPOBAHUE CBOET0 pPabOuero BpPEMEHU U OTAbIXa SBJSETCS
HEOOXOIUMBIM YCIIOBUEM JIJIsl YCIIEITHOW CaMOCTOSITENIbHON paboThl. B OCHOBY €ro HYXHO MOJIOKHTH
pabouyio mporpaMmy H3y4aeMmblX B ceMecTpe TUCHUIUIMH. ExenHeBHO#l yueOHON paboTe CTyAeHTy
cienyer ynensatb 9-10 wacoB cBOero BpEMEHHM, T.€. IpPU IIECTH YacaX ayAUTOPHBIX 3aHATUN
CaMOCTOATENIbHON paboTe HeoOX0AMMO OTBOANTH 3—4 yaca.

KaxioMmy CTyJIeHTY ClIelyeT COCTaBISATh €XKEHEACIbHBIM U CEMECTPOBBIN IIJIaHBI pabOTHI, a TAKXKE
IUTaH Ha KaxAbli pabouunii nenb. C Beuepa Bcerjaa HaJo0 paclpeaensTh padoTy Ha 3aBTpalIHUil neHb. B
KOHIIE Ka)/I0TO JH [IeJIeCO00pa3HO MOBOINUTH UTOT Pa0OTHI: TIIATEIBHO MPOBEPUTD, BCE JIM BBHITIOTHEHO
[0 HAMEYEHHOMY IUIaHy, He ObUIO JIU KaKuX-TMOO OTCTYIUICHUH, a eclid ObLIH, 0 KaKOil MpUYMHE 3TO
npousonuio. HyXHO OCyIIecTBISTh CaMOKOHTPOIb, KOTOPBIA SBISETCS HEOOXOIUMBIM YCIOBHUEM
ycrnemHo y4eObl. Eciu 4TO-TO OCTaJoCh HEBBINOJIHEHHBIM, HEOOXOAMMO H3bICKAaTh BpeMs JUid
3aBEpIICHHSI TOW YacTH pabOThI, HE YMEHbBIass 00beMa HeIeTTLHOTO IJIaHa.

CrnymaHue M 3aluch JIEKIIUA — CIOKHBIM BUJ BY30BCKOW ayTuTOpHON paboThl. BHUMarensHOE
CIIyIIIaHUE ¥ KOHCIIEKTUPOBAHHUE JIEKIMI TMpeArnojiaracT HWHTCHCUBHYI0 YMCTBEHHYIO JEATEIbHOCTh
crynenta. Kpatkue 3ammcu JeKUud, MX KOHCHEKTHPOBAHHE IMOMOTaeT YCBOUTh Y4eOHBI Marepual.
KoHcrniekT sBisieTcst oJIe3HbIM TOT/Ia, KOTJa 3aliCaHO CaMOe CYIIECTBEHHOE, OCHOBHOE U CIIETIaHO 3TO
camMHM CTyJeHTOM. He Hajio cTpeMHUThCs 3amucaTh TOCIOBHO BCIO JIEKIHIO. Takoe «KOHCIEKTHPOBAHUE)
MPUHOCUT OOJIbIlIE BpEa, YeM TMOJb3bl. 3alUCh JIEKIUH PEKOMEHIYETCSI BECTH IO BO3MOXKHOCTH
coOcTBeHHBIMU (opMynupoBKamMu. JKemareapbHO 3amuch OCYIIECTBIATH Ha OJHOM CTpaHule, a
CJICYIOIIYIO OCTABJISITh JJIsI TIPOPAOOTKH y4eOHOT0 MaTepralia CaMOCTOATEIHLHO B JOMAITHUX YCJIOBHSIX.
KoHcnekT nekiuu mydiie moapa3feNarh Ha MyHKTHI, naparpadsl, co0i0as KpacHyl0 CTPOKY. DTOMY B
0OJBIION cTeneHu OyayT CIoCcOOCTBOBAaTh MYHKTHI IUIAHA JICKIWHU, MPEIJIOKEHHBIC PEIoaaBaTelIsiM.
[IpuHnMnUanbHBIE MecTa, OmNpenesieHus, (GopMyibl M APYroe CieayeT COMPOBOXKAATh 3aMEYaHUSIMU
«BAXHO», «0CO00 BAXHO», «XOPOIIO 3allOMHUTH» M T.I. MOXHO JelaTh 3TO U C ITOMOIIBIO
pa3HOIBETHBIX MapKepoB miu pydek. llenmecooOpasHo pa3zpaboTaTh COOCTBEHHYIO «MapKOrpaduio»
(3HaYKH, CUMBOJIBI), COKpalleHus cioB. He mumHuM Oyner u m3ydeHue ocHOB cTeHorpaduu. Pabortas
HaJ KOHCIIEKTOM JIEKIIMi, BCerJja HEOOXOAUMO HCIOIb30BaTh HE TOMBKO YU4EOHUK, HO U Ty JUTEPATYpY,
KOTOPYIO JOTIOJIHUTEIHFHO PEKOMEHJIOBa JIEKTOp. VIMEHHO Takas cepbe3Hasi, KpomoTiuBas pabora ¢
JEKIMOHHBIM MaTepUATIOM MO3BOJIUT TITyOOKO OBJA/IETh 3HAHUSMHU.

3 Meroanyeckue YKa3aHus sl O0YyYalOIIMXCS 10 MOATOTOBKE K CEeMHHAPCKUM
(mpakTHYeCKHUM) 3aHATHAM

CemuHapckoe (IIPaKTUYECKOE) 3aHATHE - OJHA M3 OCHOBHBIX (POpPM OpraHuszainuu y4eOHOTro
mporecca, MpeaCTaBisoNias CcoOOH KOJUIEKTHBHOE OOCYXJIEHUE CTYJEHTaMH TEOPETHUYECKUX MU
MPAKTUYECKUX BOIIPOCOB, PEHICHUE MPAKTHYECKUX 33124 T0J] PyKOBOJICTBOM IPEIO1aBaTeIs.

OCHOBHOW IIETIbI0 CEMHHAPCKOro (MPaKTHUECKOT0) 3aHATUS SIBISETCS MpPOBEpKa TIIYOUHBI
IMOHUMAaHHWs CTYJCHTOM I/I3y‘-Ia€MOI\/II TEMBI, y‘~I€6HOFO Marepuajia 1 YMCHHUA HU3JI0OXKUTH €ro COACPIKAHHC
SCHBIM M UYETKUM SI3BIKOM, DPa3BUTHE CAMOCTOSITEIHOIO MBIIUIEHUS M TBOPUYECKOW AKTUBHOCTH Y
CTYyJICHTA.

Ha cemunapckux (IIpakTUYECKHX) 3aHATUSAX MPEINoaraeTcsi paccMaTpuBaTh Hanbojiee BaXKHbIE,
CYIICCTBCHHBIC, CJIOXHBIC BOIIPOCHI, KOTOPBLIC, KaK CBHACTCILCTBYCT IIPCIOAaBaTCIbCKas IIpaKTHKa,
HaunboJiee TPYJAHO YCBAaUBAIOTCS CTYEHTaMHU.

[Ipr TOM TOTOBHUTBCS K CEMHHApPCKOMY (IIPAKTHYECKOMY) 3aHSTHIO BCErla HYXHO 3apaHee.
IToaroToBka Kk ceMHHApCKOMY (IPAaKTUYECKOMY) 3aHATHIO BKIIIOYAET B ce0sl clieyrolee:

- 00s13aTeNTbHOE O3HAKOMJICHHE C TUIAHOM 3aHATHS, B KOTOPOM COJEP)KaTcs OCHOBHBIE BOIIPOCHI,
BBIHOCHMBbIE Ha 00CYXICHHE;

- U3YyYEHHE KOHCIEKTOB JIEKIMil, COOTBETCTBYIOIIMX pa3/eloB y4yeOHMKa, y4eOHOro mocoows,
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COJIEp’KaHUsl PEKOMEH/JOBAaHHBIX HOPMATHUBHBIX [TPABOBBIX AKTOB;

- paboTa ¢ OCHOBHBIMH T€PMUHAMH (PEKOMEHTYETCSI X BBIYUHTh);

- U3y4YeHHE JONOJHHUTEIBHON JHUTEpaTyphl MO TeME 3aHATHA, Jeias IpPU 3TOM HEOOXOAUMBIE
BBIIHUCKH, KOTOPbIE MOHAA00SATCS NpU OOCY)KIEHMHM HAa CEMUHApe M PELICHUHU 3a/ady Ha IPaKTUYEeCKOM
3aHSTHH;

- (QopMmyiupoBaHHE CBOEr0 MHEHMsS 10 KaXJAOMYy BOIPOCY U apryMEHTHMPOBAHHOE €ro
000CHOBAHMUE;

- 3aIIMCh BO3HUKIIMX BO BPEMs CAMOCTOSITEIbHON pabOThl C yyeOHUKAMHU U HAy4HOH JIUTEpaTypsl
BOIIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOIYUYUTh Ha HUX OTBETHI;

- oOpaleHye 3a KOHCYJIbTalluel K MpenoJaBaTeto.

Ha cemunapckoM (NpakTUYECKOM) 3aHATUU CTYAEHT IPOSABISAET CBOE 3HAHME IIpPEIMETa,
KOPpEeKTHpYeT HHGOpMAlHIO, IOJIYYCHHYI0 B IpOLIECCe JIEKIMOHHBIX WM BHEAYIUTOPHBIX 3aHATHH,
(bopmupyeT onpeereH bl 00pa3 B I1a3ax MpenogaBaTesis, MoIydaeT HaBbIKA YCTHOM pedr U KyJIbTYpHhI
JUCKYCCHH, HaBBIKM NPAKTUYECKOT'0 PEIICHU 3a1a4.

IInanbl npoBeeHUs1 CEMUHAPCKUX (MPAKTHYECKHUX) 3aHATHI

Paznen 1. OcHoBbl KoHTposisi U peBusun. Tema 1. CymHOCTh, poiab M (PYHKIIMHM KOHTPOJS B
yhnpasieHUH SKoHOMHKOW. KoHTposb kak ¢yHkuus ynpasieHus. OObeKTbl KOHTpoJs. PUHAHCOBO-
XO3MCTBEHHBIH KOHTPOJb. BHYTpeHHHMI W BHEMHHI KOHTpoJib. lIpenBapurenbHbId, TEKyIUH H
nociueAyomuil KouTpoib. Tema 2. OpraHuszanuss U METOAMKA KOHTPOJIBHO-PEBU3MOHHON paboThl B
YCIOBHUAX pa3HbIX (opM coOcTBeHHOCTH. PeBu3us u nposepka. OpraHusanus KOHTPOJIbHO-PEBU3MOHHOMN
paboThl, €€ COCTOSHME M TEPCHEKTHBBI Pa3BUTHA. PeBu3us kak ¢opma (QpUHAHCOBO-XO3SHCTBEHHOTO
KOHTpOJs, €€ BHIbl W XapakrepucTuka. [lociienoBaTrenbHOCTh PEBU3MOHHOIO IIpoLEcca, €ro
IUTaHUpOBaHUEe M mpouenypbl. OpraHuzanus M MOPSJIOK IpPOBEAEHUS HHBeHTapuszauuii. Tema 3.
Metoauka U TEXHHUKA MPOBEPKH YUETHOW TOKYMEHTALUHU. 3aKOHHOCTh M 11€J€CO00pa3HOCTh ONepalyii,
0TOOpaKEeHHBIX B TIOKyMeHTe. DopmalibHas MpoBepKa JOKYMEHTOB. TeXHHMKa HCCIeIOBAHUS JOKYMEHTOB
peBuzopoM. [Ipuemsl npoBepkH AOKYMEHTOB IO CyTH. KpuMuHanucTHuecKas dKCIepTH3a JTOKYMEHTOB.
CriocoObI TpoBepkH OyXTalaTepCKUX TOKYMEHTOB. PeBHM3HsS B yCIOBHAX NMPUMEHEHHS KOMITBIOTEPHBIX
cucreM Oyxrainrepckoro ydera. Tema 4. BHyTpeHHMI KOHTpoOJIb W BHYTpeHHUI ayauT. HampasieHus
BHYTpPEHHEro KOHTpoyisi. OOBEKTHl BHYTPEHHETO KOHTPOJA. llOHSTHE H CYHNIHOCTH BHYTPEHHEIO
KoHTpons. llenu, 3anmaun, (YHKUMH, NPOLEAYpbl BHYTPEHHEro KOHTPOJs. MeToJsl BHYTPEHHEro
KOHTPOJISl. DJIEMEHThI CUCTEMbI BHYTPEHHETO KOHTpPOJIsl. BHyTpeHHUI (MHAHCOBBIN U yHpaBiIeHYECKHUI
KOHTposib. CHcTeMa yHpaBJIEHYECKOTO KOHTPOJIS 3a JEATENBHOCTBIO MoppasiaencHuil. OrneHka
3¢ (HEeKTUBHOCTH BHYTPEHHETO KOHTPOJIS. [[puHIUIIBI BHYTpEHHETO ayauTa.

Paznen 2. Meroauka npoBeneHUst U 00001eHus pe3ynbTaToB. Tema 5. MeTtoauka nmpoBeieHUs
peBusnid. PeBu3us kaccoBbIX omnepauuii. 3ajauu, Mocie0BaTeIbHOCTh U UCTOUYHUKU peBusuu. [Ipouecc
peBusun. PeBusus omnepanuii no cyueram B OaHkax. PeBu3us pacdyeTHsIx onepaiuii. PeBusus pacueros ¢
MIOKyNaTeJsIMU M 3aKa3uyukamu. PeBu3ns pacueToB € MOJOTYETHBIMU JMIAMHU. PeBu3usa pacueToB ¢
IIOCTABIIMKAMHU U NOAPSAAUYUKaMH. PeBu3ns pacueToB 1o oruiare Tpyaa. PeBusns onepanuii ¢ OCHOBHBIMU
CpEeICTBaMH, HEMaTepUAIbHBIMU AaKTUBaMU. 3aJaud M HUCTOYHUKH peBuU3MH. (OCOOEHHOCTH
MHBEHTapH3allii OCHOBHBIX CPEACTB. PeBU3Ms HEMaTepualbHbIX AKTUBOB. PeBU3ns onepanuii ¢ TOBapHO-
MaTepUaIbHbIMU LIEHHOCTAMHU. 3a/Jayd, IOCJIEI0BaTeNbHOCTh M MCTOUYHUKH peBU3UU. OCOOEHHOCTH
MHBEHTApH3allud  TOBAPHO-MAaTEepHUAJbHBIX  LEHHOCTeW. PeBusus  cocTosiHMA ~ OyXrajirepckoro
(¢uHaHCOBOrO y4yera M ()MHAHCOBOW OTYETHOCTH. 3aJaud, MOCIEJ0BATEIbHOCTh U UCTOUHUKU PEBU3HH.
IIpoBepka cocrossHMS y4yeTa W OTYeTHOCTH. Tema 6. MeToauka IpOBENEHUS KOMIUIEKCHOM pPEBU3HMU
(bMHAHCOBO-XO3SIICTBEHHOIN AESATeNbHOCTH NpeAnpusaTuil. Opranuzanus U MOATOTOBKA K IMPOBEIEHUIO
KOMIUIEKCHOW peBU3UHU. Pe3ynpTaTbl KOMIUIEKCHOW peBU3UHM O(GOPMIIIOTCS TNPOMEXKYTOUHBIMH U
OCHOBHBIM aKTamu. [IpoMeXyTOUHBIH aKT cocTaBisieTcs i ohopMIIeHUs pe3yabTaTOB PEBU3UHU KaKOIro-
n100 ydyacTKa JesITeIbHOCTH PEBH3YEMOI0 MPEANpHUSATHS B Mpolecce MPOBEPKH BCEH COBOKYMHOCTH
00BEKTOB KOHTPOJIsI. OCHOBHOM aKT KOMIUIEKCHON peBU3UH, BHIBOIBI U MPEJIOKEHNUS IO €€ Pe3yIbTaTaM.
[Topsmox mpoBeneHHst KOMIUIEKCHOW peBu3uu. OdopmiieHne pe3yiabTaToB KOMIUIEKCHOM PEBU3HH.
[IpuHsATHE pemenuil mo pe3ynbrartaM KOMIUIEKCHON peBu3uH. OpraHu3anusi KOHTPOJIS 32 BBIIOJHEHUEM
peLIeHH, TPUHATHIX 10 Pe3yJbTaTaM KOMIUIEKCHOW peBU3UH. DPPEKTUBHOCTh KOMIUIEKCHOM pEBU3UMU.
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CriocoObl KOHTpOJISL 32 BBINOJIHEHHWEM pEIICHHs IO pe3yibTaTaM KOMIUIEKCHOH peBusuu. Tema 7.
I'ocynapcTBeHHBINM (hMHAHCOBBIN KOHTPOJb. CTaHOBIIeHHE (PUHAHCOBOTO KOHTpOJsi B Poccuu. [lonsitue n
3aJ]auu TOCYAapCTBEHHOT0 (pruHAaHCOBOTO KOHTpOIIA. [Ipobiemsl B ero opranuzannu. OCHOBHBIE (PYHKIUU
n 3agaun CyerHoil manmatel P®. [NocymapcTBeHHBIN ()MHAHCOBBIH KOHTPOJIb - OJHA W3 Ba)KHEUIIHX
(GyHKIMH TOCYZapCTBEHHOro ympaBieHus. Tema 8. PeBH3HMOHHBIH KOHTPOJb: BBISIBICHHE U MPOTHO3
3HaYMMbIX HSKOHOMMYECKUX CUTYyallMii C TOUKM 3peHHsl 3KOHOMHYeckoil Oe3zomacHoctu. Ilopsmox
HA3HAYEHUS W 33/Ja4¥ PEBHU3MM IO 3a/IaHUI0 INPABOOXPAHUTENBHBIX OpraHoB. OCHOBHbBIE (DAaKTOPHI,
onpenesAolme KadyecTBO M 3PQPEeKTUBHOCTh peBU3uU. OTiauuume peBU3Mi 1O  TpeOOBaHMIO
[IPAaBOOXPAHUTENIBHBIX OPraHOB OT IIJIAHOBBIX peBU3UN KOHTPOIIb B yCIIOBUSX KOMMEPYECKON TalHBI.

4 MeToauyeckue yKa3aHusl JJ1s1 00y4aromMXcs M0 OPraHu3aluu caMOCTOATEIbHOI padoThI
4.1 ®opMBbI CaAMOCTOATEILHONH PadoThI

CamocrositenbHas paboTa SBISIETCS HEOTHEMIIEMBIM 3JIEMEHTOM YydeOHoro mpormecca. [lpu
CaMOCTOSITENIbHONW paboTe JOCTUraeTcsi KOHKPETHOE YCBOCHHE YYEOHOro MaTepualia, pa3BHUBAIOTCA
TEOPETHUYECKHE CIIOCOOHOCTH, CTOJb Ba)KHBIC IUISI COBPEMEHHOH IMOJTrOTOBKH CrenuaancToB. Dopmbl
CaMOCTOSITENILHON palbOoThl: MOJATrOTOBKA K JICKIUSM, CEMHUHAPCKUM (TMPAKTUYECKUM) 3aHSITHSM,
KOHTPOJIbHBIM paboTaM, NPOMEXKYTOYHOM aTTeCTalliy, HANHCaHWE KOHCIEKTOB, CaMOCTOSTEIbHOE
peleHre TUMOBBIX 33/1a4 U TECTOBBIX 3a/IaHH, HAMMCAHHE HAYYHOTO JTOKJIaja, CTaThU.

4.2 MeToau4yecKe yKa3aHusl 10 BbINOJHEHHI0 KOHTPOJIbHOI padoThl

CTpyKTypHBIMH 3JI€MEHTaMH KOHTPOJIBHON paOOTHI SIBIISTFOTCS:

Turynbabiii tuct ([Ipunoxenue A)

Conepxanue

1. TecroBoe 3ananue.

2. IlpakTuueckoe 3aaHue

Cnucok uCnoib30BaHHbBIX UCTOYHUKOB

[Tpunosxxenus (mpu HEOOXOAUMOCTH).

Bapuant KoHTpoJbHOU pabOTHI OmpenesseTcs Mo ABYM MOcieAHUM Ludpam HOMepa 3adueTHOM
KHIDKKHU MJTH CTYJICHYECKOTO OHIIETa.

3amaHusi K KOHTPOJBHON paboTe mpuBeAeHbl B (GoHIe oneHouHbIX cpenctB (IIpumoxenun 2 k
paboueit mporpamme AUCITUTUTHHBI).

4.3 Metoanueckue yka3aHnus 1o opopMiIeHUI0 KOHTPOJILHOI padoThl

4.3.1 OdopMieHne TEKCTOBOI YacTH

IIpu odopmienun TexcTtoBolt yactu padorel ucnonb3yores ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

PabGora nomkHa OBITH BBINOJHEHAa IEYAaTHBIM CIIOCOOOM C MCIOJb30BAaHUEM KOMIIBIOTEpA U
IPUHTEpa Ha OJHOM CTOpOHE JiucTa Oenoit Oymaru oxHoro copta ¢opmata A4 (210 x 297Mm) uepe3
MOJITOpa HHTEpBasia u pazmepom mipudTa Times New Roman 14 nyrkToB. PaboTa 10/KHA UMETh MATKUH
NeperuieT B MaIke-CKOpOCIIMBaTee.

Crpanuiisl pabOThl TOJKHBI UMETH CIIEIYIOIINE MOJS: JeBoe - 25 MM, npaBoe - 10 MM, BepxHee -
20 MM, HIXkHee - 20 MM. AG3alHbIM OTCTYI JTOJDKEH ObITh OJJMHAKOBBIM IO BCEMY TEKCTY M PaBEH IIATH
3Hakam (1,25 cm).

Bce crpanuiel paboThl, BKIIOYAs MIUTIOCTPALUMU U MPUIOKEHUS, HyMEPYIOTCS M0 MOpsAAKy Oe3
MIPOMYCKOB M MOBTOpeHUM. IlepBoil CTpaHMIEN CUMTAETCS TUTYJIBHBIA JINCT, HA KOTOPOM HyMepanus
CTpaHMII HE CTAaBUTCS, Ha CIEAYIOLIEH cTpaHuIe cTaBUTCA Hudpa «2» u T. .

[TopsinkoBBIM HOMEP CTPAHULIBI IEYATAIOT HA CEPEIMHE BEPXHETO MO CTPAHHUIIBL.

B Ttekcre paboThl MOJKHBI NMPUMEHSATHCS HAayuyHblE TEPMUHBI, 0003HAUEHHsSI M OIpEesICHUs,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU CTaHIAPTaMM, & IPU UX OTCYTCTBHHM — OOLIEHPUHATHIE B HAYYHOM
JUTEpaType.

B Texcre paboThl He JoMycKaeTcs:

- IPUMEHATH 000POTHI PA3rOBOPHON PEUH, TEXHUIM3MBI, TPO(HECCHOHAIN3MBI;
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- IPUMEHSATH JJIS1 OJJHOTO M TOTO K€ MOHATHUS Pa3IMuHble HAyYHbIE TEPMUHBI, OJIM3KHE 1O CMBICITY
(CHHOHMMBI), a TaK)Ke MHOCTPAHHbIE CJIOBA M TEPMHHBI IPU HATWYMK PAaBHO3HAYHBIX CJIOB M TEPMHHOB B
PYCCKOM $I3BIKE;

- IPUMEHSATH ITPOU3BOJIbHBIE CIIOBOOOPA30BaHUS;

- TPUMEHSTH COKpAIICHHUS CIOB, KPOME YCTAaHOBJIGHHBIX IpaBUJIAMH pPYCCKOW opdorpadum,
COOTBETCTBYIOLIMMHU I'OCYIapCTBEHHBIMU CTaHIapTaMH;

- cOKpaiath 0003HaYCHHSI IUHUI] PU3NUECKUX BEITUYHH, €CIIH OHU yIoTpedIsitoTes 0e3 uudp, 3a
UCKJIFOYEHUEM €JUHMLl (PU3MYECKHX BEIWYMH B BEPXHUX M OOKOBBIX 3arojIOBKax M B pacIIn(poBKax
OyKBEHHBIX 0003HAUEHUH, BXOAIMUX B (HOPMYIIBI M PUCYHKH.

B Tekcte paboTsl, 3a HCKIIIOUEHHEM (OpMYI1, TaOJIHLl, PUCYHKOB HE JOIYyCKAETCS:

- MPUMEHATh MAaTEMaTHUYECKUI 3HaK MHUHYC (-) Tepea OTPUIATEIbHBIMU 3HAYCHHUSMHU BEIUYHH
(cmenyer mucaTh CIIOBO «MUHYC»);

- IPUMEHSTH 3HAK «D» 7151 0003HAYEHUS AUameTpa (CIeAyeT MUCaTh CIIOBO «IUAMETP));

- NPUMEHATh O€3 YHUCIIOBBIX 3HAUYEHUI MareMaTHdyeckue 3HakW, Hampumep > (Oosbuie), <
(mensie), = (paBHO), > (OosbIIEe WIM PaBHO), < (MEHbIIEC WIH PaBHO), a Takxe 3HaKu Ne (Homep), %
(porieHT);

- TNPUMEHATh WHJIEKChl CTaHIAPTOB, TEXHHYECKHX YCIOBUH M JPYIHX JOKYMEHTOB 0e3
PErucTpaliMioHHOr0 HOMepa.

OO6o3HaueHusi eqUHAL (PU3UYECKUX BEJIWYMH B TEKCTE pabOTHI MPHUBOAWTH B COOTBETCTBUU C
I'OCT 8.417-2002.

B tekcre paboThI YMCIOBBIC 3HAYEHUS BEIMYMH ¢ 0003HAUEHUEM €IUHHI (PU3MUECKUX BEITHYUH H
eIMHUI] cYeTa cleAyeT nmucarh udpamu, a yucia 6e3 0003HauYeHUs eIUHMIl (U3MUECKUX BEJIWYMH U
€IMHUI] CYETa OT SIUHUIIBI 10 JEBSITH — CJIOBAMHU.

[Tpumepsr.

1. IlpoBecTH HcnbITaHUS MSTU TPYO, KaykKaask IJIMHOU 5 M.

2. Otobpatb 15 yenoBek AJ aHKETUPOBAHUS.

Heponyctumo oTaensite enuHUIly GU3NYECKON BEIMYMHBI OT YMCIOBOTO 3HAYCHHS (NEPEHOCUTD
UX Ha pa3Hble CTPOKH WM CTPAHUILIBI), KpOME eTMHUIL (PU3NYECKUX BEJIMYMH, IOMEIaeMbIX B Ta0IMLIAX.

4.3.2 OdopMieHne OrIaBJIeHHUs1, 3aI0JIOBKOB

OrnaBnenne odopmisercs B cooTBercTBUU ¢ TpeboBanusamu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBiieHne — HepeyeHb OCHOBHBIX 4YacTe paboThl C yKa3aHHWEM CTpaHMIl, Ha KOTOpbIE HX
MTOMEILAOT.

3arojIoOBKM B OTJIAaBJICHMM JIOJDKHBI TOYHO IIOBTOPATH 3aroyIoBKM B Tekcre. He nomyckaercs
COKpallaTb WJIM NPUBOAMTH 3arojoBKM B JApyrol ¢opmynupoBke. Ilocmeanee ciioBo 3arojioBka
COEMHAIOT OTTOYHEM C COOTBETCTBYIOIIMM €MY HOMEPOM CTPAHMIIbI B TPABOM CTOJIOLIE OTJIABICHHUS.

B ornaBnenun cnoBo «Cojaep:kaHue» 3amuChIBAIOT B BUJAE 3arojlOBKa CHUMMETPUYHO TEKCTY
(mocepenuHe CTpaHMIIbI) C TPONUCHON OyKkBbI. HaMeHOBaHUS, BKIIIOUEHHbIE B OTJIaBICHUE, 3alUChIBAIOT
CTPOYHBIMHM OyKBaMH, HAUMHAas C MPOMUCHON OYKBBHI.

3aroJIOBKH JOJDKHBI YETKO M KPATKO OTPaXkaTh COJEPKaHUE TJIaB WIH Pa3zeiioB.

3aroyIoBKM pacroiaraloT CAMMETPUYHO TEKCTY (IIOCEpEeIUHE CTPAHULLBI).

3arojoBKM cieayeT IMevyaTarh C NPONUCHOW OykBbl 0€3 TOYKM B KOHIE, HE MOUYEpKHUBas.
[lepeHoCHI CIIOB B 3arojioBKax He JIOMYCKaloTcs. EciM 3aroloBOK COCTOUT M3 JIBYX HPEIONKEHHH, MX
pa3aesaroT TOUKOM.

PaccTossHue Mexy 3aroJloBKaMM M TEKCTOM JAO0JDKHO ObiTh paBHO 30 mynktam (30 mr).
Paccrosane mexy 3arojgoBkamu — 20 myHkram (20 nr).

Kaxxayro riaBy wiu paszen ciielyeT HaulHaTh C HOBOT'O JIUCTA.

['maBel M maparpadgsl WIM pa3fenbl M HOApasleNbl JOKHBI MMETh IOPSJIKOBBIE HOMeEpa,
o0o3HaueHHbIE apaOckuMu IMdpamMu O€3 TOUKM M 3amMcaHHble ¢ ad3amHoro otcryma. [laparpadsr
JOJDKHBI UMETh HYMEpalMio B Mpejenax Kaxaoi riaBel wiM paszaena. Homep maparpada cocTouT u3
HOMepa TJ1aBbl U naparpada, pa3JielIeHHOT0 TOYKOM.



4.3.3 OdopMmieHHe HILTIOCTPALMIA

WnmtoctpaTuBHBII MaTepuan opopmisiercs B coorBercTBuM ¢ TpedboBanmsimu ['OCT 2.105-95.

WnnrocTpaTUBHBIN MaTepuai AOJKEH ObITh MpescTaBieH pucyHkamMu. KonnuecTBo minmocTpanuii
JOJDKHO OBITh IOCTATOYHBIM JUIS ITOSICHEHUS H3JIaraéMoro TEKCTa.

Wnnroctpanuy, Ucrosib3yeMble B padoTe, pa3MeIlarT MOJ TEKCTOM, B KOTOPOM BIEpPBbIE JaHa
CCBUIKA HA HUX, WM Ha CIEIYIONIEH CTpaHuIle, a TP HEOOXOJUMOCTH - B IIPUIIOKEHUH.

Wnmroctpanuu HyMepyroT apaOcKMMM LM(pamMu CKBO3HOW HymepalMed WM B Mpejenax IiaBbl
WM pazjena, HanpuMep: «PucyHok 2.3» (TpeTuil pucyHOK BTOPOM IJIaBbl MJIM BTOPOTO pa3jieia).

Ha Bce mnmtocTpaiuy 10/KHbBI ObITh IPUBEIECHBI CCHUIKM B TeKCTe paboThl. IIpu ceplike cienyer
IUCaTh «... B COOTBETCTBHHM C PHCYHKOM 2)» IpPH CKBO3HOH HyMepalUH M «... B COOTBETCTBHU C
pucyHkoM 1.2» npu Hymepaluu B peeiax IJiaBbl WIK pasjena.

WnnrocTpani 10JDKHBI UMETh HAaMMEHOBAHUE U, €CJIM HEeOOXOIMMO, MOSCHUTEIbHBIC JTaHHBIC
(mompucyHoussiii Tekcr). CiaoBo «PHUCYHOK» M HaMMEHOBAHME ITOMEUIAIOT I10CHIE MOSICHUTEIBHBIX
JAHHBIX U PACIIONAraloT ClIeaymuM oopa3om (puc. 3):

5,10% @
4% // \
2%
/ / \ -0,20%

0% f T

[pubbULHOLTH an DOHI0EMKOCTH ObopaunBaeMoCTh 000POTHBIX
-20% / AHRFHBOB
/

Y o

6%

-6%

Pucynok 3 - Ctenens Bnusinus (akTOpoB Ha peHTa0eIbHOCTh KanuTaia
Hcmounux: cocTaBieHo aBTOpoM 1o [6, ¢. 10].

Pucynok 3 — [Ipumep odopmiieHus pucyHKa.

Wnmoctpanuu, KOTOpble 3aHUMAIOT 00beM Oojiee OJHOW CTpaHMIbI, CIEAYyeT pacroiaraTh B
MPUIIOKEHUSAX.

Wnmoctpauu Kaxa0ro NpuiiokeHns 0003HavaloT OTAEIbHON HyMepalyeld apabckumu 1uppamMu
¢ nobasienueM nepen nudpoi obo3Hauenus npuioxenus. Hanpumep - Pucynok JI.3.

[Ton HauMeHOBaHMEM PUCYHKA CJIEyeT YKa3bIBaTh UCTOYHUK. VICTOYHHK yKa3bIBAETCS Pa3MepoOM
mpudTa Times New Roman 12 myHKTOB.

4.3.4 ITocTpoenune Tadamu

Tabnuupl NPUMEHSIOT AN Jy4ylled HarIsIHOCTH M ynoOCTBa CpaBHEHMs IOKas3aTelned u
oopmitsroT ux B cootBeTcTBHH ¢ TpeboBarmsimu ['OCT 2.105-95.

[udposoii MaTepual, Kak npaBuwiio, 0GopMIIIOT B BUe Tabmuu. Tabiauma coaep KUT TpU BHIA
3aroJIOBKOB: 0OMIWiA, BepxHHE W O0KOBbIe (puc. 4). OOmMiIl 3arojlOBOK OTpa)kaeT CojiepKaHue BCei
TabmuIBl (K KaKOMY MECTy M BPEMEHM OHa OTHOCHUTCS), pacrojaraercs HajJ €€ MakeTOM M SBISIEeTCS
BHEITHUM 3arojOBKOM. BepxHHe 3aroloBKH XapaKTepHu3ykoT cojiepkanue rpad, a 60koBbie - cTpok. OHU
SBJISIIOTCS] BHYTPEHHUMH 3aTr0JIOBKAMH.



OO0t Tabimna - Bepxuue

3aroJIOBOK HOMEDP Ha3BaHUE TaOIUIIbI 3aroJOBKH

3arosoBku rpad
Conep:xaHue CTPOK
[Tonzaronosku
rpac
A 1 2 3 4
3aroj0BKU
CTPOK Crpoku
(OokoBBIC Hrorosas
Hrorosas crpoka
3aroJ0BKH) rpada
— g

——
I'padsl (kOMOHKH)

Pucynox 4 — OctoB (0OCHOBa) TaOIHIIBI

OcToB TabNuUIIbI, 3aMI0JHEHHBIN 3aroyioBKaMu, o0pasyeTr ee MakeT. Ecnu Ha nepeceueHuu rpad u
CTPOK 3aIiCcaTh MUQPPHI, TO MOTYIACTCS MOJTHAS TaOIUIIA.

Tabnuiel, UcoNb3yeMble B paboTe, pa3MelaroT Moj TEKCTOM, B KOTOPOM BIIEpPBhIE JJaHa CChLIKA
Ha HUX, WIX Ha CIEAYIONIEH CTpaHUIlE, a TPH HEOOXOIMMOCTH - B TIPHIIOKEHUH.

Tabmuiel HyMepyroT apabckumu udpamMu CKBO3HOW HyMepalued Wid B Ipelenax TiaBbl WIH
pasnena, Hanpumep: «Tabnuna 2.1» (neppas Tabauiia BTOPO IJIaBbl UM BTOPOTO pa3jiesa).

Ha Bce Ta0muipl MOMKHBI OBITH MPUBEIEHBI CCHUIKM B TEeKCTe paboThl. Ilpu ccbuike criemyer
MUCATh «... B COOTBETCTBHUH C JAHHBIMH, ITPEICTABICHHBIMU B TaONHIEC 3» NIPHU CKBO3HOW HyMEparuu 1
«... TIO TaHHBIM, MIPEJICTABICHHBIM B TabmuIle 2.2» Npyu HyMepaluu B Mpeenax riaBbl WIH pa3fena.

Tabmuiel, KOTOpBIE 3aHUMAIOT o00beM OoJiee JBYX CTpaHWI], CIEAyeT pacrojaraTb B
MIPUIIOKECHHUSX.

Tabmuiel KakI0r0 MPUIIOKEHUST 0003HAYAIOT OTACIBLHON HyMepamuel apaOCKuMmu IudpaMu ¢
noGasienueM rmepen udpoi oOo3HaueHus mnpuinokeHus. Hampumep, «Tabmuma B.1», ecnu ona
MIPUBEJ/ICHA B IPHIIOKEHUH B.

Haspanue TabnuIbl JOMDKHO OTpaXkaTb €€ Colep)KaHue, ObITh TOYHBIM, KpaTkuMm. Hazpanue
clIeTyeT IOMeaTh HaJl TaOIUIICH.

[Tpu mepeHoce yacTu TaOIUIIBI HA TY K€ WU APYTryUe CTPAHUIIbI Ha3BaHUE MOMEIIAI0T TOJIbKO Ha
MEePBOM YaCThIO TAOJIUIIBI.

3aronoBku Tpad U CTPOK TAONMIIBI CIEAYET MUCaTh C MPOMUCHON OYKBBI, a MOA3aroJIoBKH rpad -
CO CTPOYHOM OYKBBI, €CITH OHH COCTABJISIFOT OJTHO TIPEUIOKCHHE C 3aT0JIOBKOM, WJIH C TIPOTIMCHON OYKBBI,
€CIIM OHM UMEIOT CaMOCTOSITENIbHOE 3HaueHue. B KOHIIe 3ar0J0BKOB U MOJ3ar0JIOBKOB TaOJIHI] TOUKH HE
CTaBSTCS. 3ar0JIOBKH M IO/I3ar0JIOBKH I'pad yKa3pIBAIOT B €IMHCTBEHHOM YHCIIC.

Tabmu1el cieBa, CipaBa U CHU3Y OTPaHUYUBAIOT JIMHUSMHU.

PazjensaTte OOKOBBIE W BEpPXHHE 3aroJIOBKM M TIOJ[3arOJIOBKM JTUATOHAIBHBIMU JIUHUSMHU HE
JIOTTYCKAETCsI.

3aromoBku Tpad, KaKk MPaBWIO, 3alKCHIBAIOT TapalIeIbHO CTpokaMm TaOimuibl. [lpu
HE0OXOIMMOCTH JOMYCKAETCsI MEPIEHAUKYIISIPHOE PACIONI0KEHNE 3ar0JI0OBKOB Tpad.

OO01IHH 3arojIOBOK TAaOJHIILI JOJDKHA OBITH OTAEJIEHA JUHUEH OT OCTAIILHON YaCTH TaOJIHIIEL.

BricoTa cTpok TabnuUIbl oM KHA OBITh HE MEHEE 8 MM.

JomyckaeTcst moMenarh TabauIly BAOIb JJIMHHONW CTOPOHBI JIUCTA.

Ecnu ctpoku wnu rpadgsl TaOIUIBI BRIXOAAT 32 opMaT CTPAHUIIBI, €€ JIENSIT Ha YacTH, OMeIas
OJIHYy YacTh IOJ JPYrOoW WU PSJIOM, TIPH 3TOM B KXKIOW YacTH TAaOJHWIBI TIOBTOPSIFOT €€ OOIIHiA
3arojIOBOK W 3arojIOBKU CTpoK. [Ipu neneHun TaOMUIBI HA YacTH JOIMYCKAeTCsl €€ OOIIMi 3arojoBOK
3aMEHSATh COOTBETCTBEHHO HOMEpaMHu Tpad.

CrnoBo «Tabnuira» yka3slBalOT OAWH pa3 CleBa HaJ MEPBOM YaCThIO TAOMUIBI C BRIPABHUBAHUEM
10 IIMPUHE CTPOKU Oe3 ad3alHOro OTCTYIa, Haj JAPYTUMHU YacTaMH mHmryT cioBa «[IpomomkeHwue
TaOIUIIB C YKa3aHHeM HoMepa (0003HAUYEeHUS) TAaOIUIBI B COOTBETCTBUU C PUCYHKOM 5.
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I'pady «Homep mo mopsaky» B TabIuIly BKIIOYATh He fqomyckaercs. Hymepanus rpad TaGnuisl
apabckuMHy LU paMu AOMYCKAeTCs B TEX CllydyasiX, KOrja B TEKCTE paOOThl UMEIOTCS CChUIKU Ha HUX, NIPH
JeTICHUH TaOJIHIIbI HAa YaCTH, a TAKXKE MPH MEPEHOCE YaCTH TaOJIUIBI Ha CIEAYIOUIYIO CTPAHUILY.

[Tpu OTCYTCTBUM OTIIENBHBIX IaHHBIX B TAaOJIMIIE CIEAYET CTAaBUTh IPOYEPK (TUPE).

B cnyyae HEOOXOIUMOCTH TaOJHUIBI MOTYT COIPOBOXKAATHCS MPUMEYAHUEM, HCIIOJIB3YEMBIM C
LIEJIBIO [TOSICHEHUS 3ar0JIOBKOB, METOAMKH pacyeTa HEKOTOPBIX IOKa3aTesiel, UICTOYHUKOB HH(POPMALUU U
T.1. [IpuMedanus ykaspiBaroTcsi pasmepom mpudta Times New Roman 12 myHKTOB.

Tabnuua 5 - AHanu3 JMHAMUKH U COCTaBa 00OPOTHBIX aKTHBOB

Crpykrypa cpeacTs, %
ITokazarenu 2013 2014 AOcomoTHOE 2015 AOcoioTHOE
rox roma H3MeHeHue, +/- roa H3MEHEeHue, +/-
A 1 2 3 4 5

3armacel 47.0 52,8 +5,8 32,4 -20,4
B Tom unce:
CBIPbE U MaTEPHUAIBI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MTPOU3BOJICTBO 0,6 0,4 -0,2 0,8 +0,4
rOTOBasl MPOMYKIUS W TOBApPHI
JUTS TIEPETIPOTAKU 46,4 51,6 +5,2 31,1 -20,5

Pa3pulé Cmpanuybl
[Ipogomxenue Tabuubl 5

A 1 2 3 4 5

pacxo/pl OyAyIIUX MMEPHOIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  npuoOpereHHbIM

LIEHHOCTIM 3,7 6,3 +2,6 3,5 -2,8
JlebuTopckast 3a70JKEHHOCTh 48,9 40,5 -8,4 57,5 +17,0
Kpatkocpounbie  (HHAHCOBBIC

BIIOKEHUS - - - - -
JleHeXHBIC CpeICTBA 0,4 0,4 - 6,6 +6,2
HToro o60pOTHBIX aKTHBOB 100,0 | 100,0 - | 100,0 -

Hcemounux: cocTaBieHO aBTOpOM 110 [6, ¢. 10].
Pucynoxk 5 — Ilpumep odopmienus Tabauibl, pa3aeaeHHON Ha 4acTH

[To normueckomy cojepkaHHIO TaOnMIa MPEACTABISET COOOH MpeUIoKEeHHE, OCHOBHBIMU
AIIEMEHTaMHU KOTOPOTO SIBIISIOTCS MOJIJIeKAIIee U CKa3yeMoe.

[Topnexanym CTaTUCTUYECKONW TaOJMIBI HA3bIBACTCS OOBEKT, XapaKTepU3YIOLIUIicS Iu(pamu.
OObIYHO TOJIesKalee TaOINLIbI 1aeTCs B JIEBOM YacTH, B HAUMEHOBAaHUU CTPOK.

Ckazyemoe T1abuuipl oOpa3yeT cucTeMa I[oKa3aTeNeil, KOTOpble XapaKTepU3ylOT OOBEKT
U3ydeHus, T.e. momiexamiee Tabmumbl. Ckazyemoe (GOpMHpPYET BEpXHHE 3arojIOBKM M COCTaBIISIET
cojiep>kaHue rpad ¢ JJIOrH4ecKky MoCcIeI0BaTeIbHBIM PACIIONOKEHHEM [ToKa3aTesel cieBa Hampaso.

Tabnuibl, Kak CPeACTBO HATISAHOTO M KOMITAKTHOTO TMPEICTAaBICHHUS IUPPOBON HMHPOpMAIuH,
JOJKHBI OBITH MPABHIILHO O()OPMIIEHBI:

a) Tabimna JO0DKHA OBITh KOMITAKTHOM H  COZAEP)KaTh TOJBKO T€ JIAHHBIE, KOTOPHIC
HEMOCPEJCTBEHHO OTPaXaroT HCCIEIyeMOe SBJIEHHE B CTaTUKE M JMHAMMKE M HEOOXOJUMBI IS
MO3HAHUS €TO CYITHOCTH;

0) 3aroJIOBKU TaOJIMIBI JOJDKHBI OBITh YETKUMH, KPATKUMH, JJAKOHUYHBIMH, TIPEICTABIATh COOOU
3aKOHYEHHOE I[eJT0€, OPTaHMYHO BITMCHIBAIOIECECS B COACPKAHUE TEKCTA;

B) wuHpopMmanus, pacronaraemMas B Tpadax TaOJUIbl, 3aBepIIaeTCs HTOTOBOM CTPOKOH.
CyIecTBYIOT pa3InyHbIe CIIOCOOBI COSMHEHUS caraeMbIX rpad ¢ WX UTOTOM:

1) crpoka «Mtoro» unu «Bcero» 3aBepiaer TabiuiLy;

2) uToroBasi CTpoKa pacroJjiaraercsi NepBoi CTPOKOM TaOIUIIBI U COEAUHSAETCS C COBOKYITHOCTBIO
ee ciaraeMbIxX cioBamMu «B Tom uucney;

T') €CIIM Ha3BaHUS IMOJ3aroJIOBKOB rpad MOBTOPSIIOTCS MEXKIY COOOM, COAEpKAT MOBTOPSIOITUECS
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TEPMUHBI WIX HECYT €IMHYIO CMBICIOBYIO HAarpy3ky, TO HEOOXOJMMO MM IPUCBOHUTH OOBEIUHSIOIINI
3aroJIoBOK.

1) Tpadbl ¥ CTPOKU MOJIE3HO HYMEpOBATh;

€) B3aUMOCBSI3aHHBIC JaHHbBIC, XapPaKTEPU3YIOUIUE OJHY U3 CTOPOH aHAJIM3UPYEMOTO SBIICHUS
1es1ecoo0pa3Ho pacnojaraTb B COCEIHHX JAPYT € APYrom rpadax;

) rpadbl U CTPOKU JOJHKHBI COJIEPKATh €AMHULIBI H3MEPEHUS, COOTBETCTBYIOIINE MTOCTABICHHBIM
B ITOJIJIEXKALIEM U CKa3yeMOM II0Ka3aTeIsM;

3) ymucIa 1eaecoodpaszHee, Mo BO3MOXKHOCTH, OKpYTJIsATh. Eciiu Bce uncia oHOM U TOi ke rpadbl
WIM CTPOKU JaHbl C OAHUM JECSITHUYHBIM 3HAKOM, a OJHO U3 YHCE]I MMEET TOYHO JBa 3HaKa IOCIIe
3arsToM, TO YKCia C OJIHAM 3HAKOM IOCIIE 3aMsiTOl ClelyeT HONOJIHATh HyJeM, TeM CaMbIM MOIYEPKHYB
UX OJMHAKOBYIO TOUHOCTb;

M) B Clly4ae HEOOXOJUMOCTU JOMOJHUTENBbHON MH(OpMaLUU - pa3bsCHEHUH K Tabiuie, MOTYT
JlaBaThCs IPUMEYAHHUS.

[Ipy Hamuyuu B HCCIENOBaHUM HEOONBLIIOTO MO 00beMy IU(GPOBOro Marepuaia ero
Herenecoo0pasHo opopMIIsTh TaOJIUIEH, a claeayeT AaBaTh TEKCTOM, pacroyaras Hu(poBbIe JTaHHBIE B
BU/JIE KOJIOHOK.

ITpumep.

[IpenenbHBIC OTKIOHEHHS pa3MeEPOB MPoUiIeH BCeX HOMEPOB:
IO BBICOTE . .uuunneeeeeeeaeaaaannnns +2,5%

IO LIUPHHE ..eonnnieennineeannneeannnn +1,5%

I1O TOJIIIIHHE . .ovvvneeeeeeeeenaaanennn +0,3%

4.3.5 Odopmienne nepeuncjaeHuit

[Tpu opopmnennn nepeuncienuit ucronszyercs 'OCT 2.105-95.

[lepen kaxaol MO3MIMEH MEPEUUCICHUS CIEAYeT CTaBUTh Je(pHUC WIM IMPU HEOOXOAMMOCTH
CCBUIKH B TEKCT€ JOKYMEHTa Ha OJIHO W3 MEPEUYHCICHUH, CTPOUYHYIO OyKBY, MOCJIE KOTOPOH CTaBUTCA
ckoOka. Jlnst nanpHeWIIed netanu3aniy NepeyrciIeHn HeoOXOIUMO HCIIOIb30BaTh apadckue mupsl,
mocje KOTOPBIX, CTaBUTCS CKOOKAa, a 3aluCh MPOM3BOIUTCA C a03al[HOTO OTCTYIA, KaK TOKa3aHO B
npumepe.

ITpumep.

a)

0)

1)

2)

B)

Kaxnoe nepeuncienne 3aiChIBAOT ¢ a03aIIHOTO OTCTYIIA.

CylecTBYIOT OIpeJleIeHHble TEXHUKO-IYHKTYallMOHHbIE IpaBWiia pPyOpPHUIIMPOBAHUS BHYTPU
TeKCTa ToKyMeHTa. JIjist 0003HaueHusI YacTeil mepeuHen NCIOIb3YIOTCS:

- BBICIIMI YpOBEHb WICHEHHUs - ponucHble OykBbl (A, b, B u 1. 1.) u pumckue udpsr (I, 1L, 111 n

T. II.).

- CPEeJHUI ypOBEHb UJeHeHus - apadckue uugpsl (1,2, 3 u 1. 1.).

- HU3IIUH YpOBEHb WICHEHHS - apabckue mudpsl co ckoOkamu (1) 2) 3) u T. A.) U CTPOUYHBIC
OYyKBBI CO CKOOKamu (a) 0) B) U T. 11.).

[lepen mepeuyneM OOBIYHO CTaBAT o0O0OOIIarOIee CIOBO  (CYIIECTBUTENbHOE, TJIAroJl,
MpuUJIaraTeIbHOe, B 3aBUCHMOCTH OT BEAYILETO CIIOBA AJIEMEHTOB mepeuHs). Eciu obolraromiee cioBo
BBECTH TPYIHO WU €CIHW MPU ITOM TPHUIETCA YMOTPEOUTh MHOTO JIOMOJHUTEIBHBIX CJIOB, MOKHO
3aBEpIINTH MPEABAPSAIOMINNA TEKCT TIAroJIOM W PACIIEIUICHHBIM CKa3yeMbIM, Ia)Ke €CIIM BEIYIee CIIOBO
AJIEMEHTOB TIEPEYHS - JIpyras 4acTh PEUH, a MPEIJIOT, KOTOPBIM TOT IJIaroJt (paciierieHHOE CKa3yeMoe)
yIIpaBJIsieT, IEPEHECTH B cocTaB 1-ro snemenTa nepeuns. Hanpumep:

OOpatuTh BHUMaHHUE: ) HA TPABUIILHOCTb, 0) OJTHOPOTHOCTH, B) IIEIECOOOPA3HOCTb.

He pexoMenyeTcst OCTaBISITh NPEJIOT B TEKCTE, MPEABAPSIONIEM [TEPEUECHbD.

[Toce mpeanecTByOIIETo MEPEUHI0 TeKCTa (Ppasbl CTABAT CIACAYIOIINE 3HAKH MPETTMHAHUS :

a) IBOETOYME, €CIIM B ’TOM TEKCTE COACPIKUTCS CIIOBO WM CIIOBOCOYETAHME, YKA3bIBAIOIEE HA TO,



12

YTO JaJblIE MOCIEAYET NEepeueHb, WM €CIU NEPEUEHb CIYXKHUT IPSIMBIM Pa3bsiCHEHHUEM TOrO, O YEM
TOBOPUTCSI B IIPEIIECTBYIOLIEM €My TEKCTE (hpassbl, JINOO OH HETOCPEACTBEHHO MPOIOJIKAET TEKCT;

0) TOUKY, €CJIM CBA3b MPEALIECTBYIOIIErO NEPEYHIO TEKCTA C CAMHUM IIepeyHeM ociialieHa (HeT B
TOM MECTE CJIOBa WJIM CIIOBOCOYETAHHUS, YKa3bIBAIOIIEIO Ha TO, YTO JaJbLIE IOCIENYET IepeyeHb,
IIepeyeHb NPSAMO HE Pa3bsACHAET 3TOT TEKCT, HE CIIYKUT HEMOCPEICTBEHHBIM ITPOJOJIKEHUEM €I0).

[Tpu HyMepaluu 3J€MEHTOB MEpeyHs MOcCie CTPOYHBIX OyKB M apaOCkux HuUpp co ckoOKaMH He
CTaBUTCS TOYKA, a I1OCJIC TPOMUCHBIX OYKB U PUMCKUX HU(P TOUKA CTABUTCS:

1) Tekcr;

a) TeKCT;

I. Tekcr.

A. Tekcr.

Mesxay 31eMeHTaMKi BHYTpUa03alHOro NepevHst CTaBUTCA:

a) 3arsTasi, €CJIM 3JIEMEHTHI IPOCThIE (U3 HECKOJIBKUX CJIOB, 0€3 3HaKOB IIPENMHAHUS BHYTPH);

0) TOYKa ¢ 3aATON, €CIIM IEMEHTHI COAEPKAT MHOTO CJIOB, CO 3HAKaMH IPENUHAHMS BHYTPH.

[Tocne ab3areB - AIEMEHTOB MEPEYHsI CTABUTCS (MCKITFOYAs TOCICIHUIN a03alr):

a) 3amdAras, eciau al3albl-3JIEMEHThl OYEeHb IIPOCTBI - M3 HECKOJIBKHX CJIOB, 0€3 3HAKOB
NpernuHaHus BHYTpU, 0003HauEHBI HOMEPOM-IU(POI C 3aKpBIBAIOMICH CKOOKOH, CTPOYHON OYKBOH C
3aKpBIBAOLIEH CKOOKON, HAOOPHBIM 3HAKOM (HampuMep, TUPE) U HAYMHAIOTCS CO CTPOYHON OYKBBI; HO HE
Oyzmer ommOKOW M MOCTaHOBKAa B MOJOOHBIX CiTydasx mocie ab3ameB TOYKH ¢ 3amsaToil (Hampumep: 1)
TEKCT, 2) TEeKCT, ...);

0) TOUKYy C 3amlATOM, €ClIM 3JEMEHTHl HE COBCEM IPOCThI, CO 3HAKAMHU MPENUHAHUS BHYTpPH,
0003HaYeHbl HOMEPOM-LIU(POI C 3aKpbIBaIOIIE CKOOKOM, CTpOYHOI OyKBOM ¢ 3aKkpbIBaroieil CKOOKOM
WM HAOOPHBIM 3HAKOM W HAYMHAIOTCS CO CTPOYHOW OYKBBI, T.€. CTPOYHOW OyKBE B Hayalie dJIeMEHTa
COOTBETCTBYET TOYKA C 3aISTOM B KOHIIE ero (HarpumMep: 1) CI0XKHBIM TEKCT; 2) CI0XKHBIM TEKCT: ...);

B) TOUKY, €CJIH DJIEMEHTHI 0003HAYeHBI HOMEPOM-IIU(POIA C TOUKOH, MPOMTUCHOIN OYKBOH C TOUKOH,
a Takke HOMepoM-LIU(]poil ¢ 3aKkpbIBaroIel CKOOKOM, CTpOYHON OYKBOW C 3aKpbIBaroIlIeld CKOOKOM,
HAaOOpPHBIM 3HAKOM, HO HAYMHAIOTCS C MPOMUCHON OYKBBI, T. €. TOUKE IMociie 0003HAUCHUS DIIEMEHTA WJIH
IPONMCHOM OyKBe B Hayaje 3JIEMEHTa COOTBETCTBYET TOUKa B KOHIIE ieMeHTa (Hanpumep: 1. Tekcr... .
2. Tekcr... .; A. Teker ... . b. Tekcr... .; u T. 11.).

[Tpumepsr.

Bpeoumens, coenacno 3akonooamenscmey, Modjcem:

1. He necmu omeemcmeennocmo 3a cOOesiHHOe.

2. Hecmu mamepuanbHyo 0meemcmeeHHOCb:

1) oepanuuennyio;

2) nonuyro.

Ilocobue no bepemennocmu u pooam 6v10aemcs:

a) dHCeHWUHAM, NOONIeNCAUUM 00A3AMENLHOMY COYUATLHOMY CIPAXOBAHUIO,

0) orceHwuHam, CMpaxoeoli CMadic KOMopvix COCMAsIAen uecms Mecayes.

Aneopumm pacuema 3apabomuoi naamol:

1. Onpeodenumn, kaxue gulniamul HYIHCHO yuecmsb NPU pacueme cpeoHe20 3apabomxa.

2. Ymounumo, 66110 1u nosvluleHue 8 Op2anu3ayuy MapugHuIxX Cmagox.

3. Paccuumams cpeoHeOHe8HOU 3apabomox u m.o.

beiBaeT, 4To B Kakue-nuOO YAacTU TeEpedHs,, MpeJCTaBisomMe co0Ooi CIOBOCOYETaHMS,
BKJIIOYAETCSI CaMOCTOSITENIbHOE TMpEAIOKEeHUe, HadMHarolleecs ¢ MpornucHoi OykBel. HesaBucumo ot
TOTO, YTO B KOHIIE MPEIOKEHHS MO MpaBUJIAM PYCCKOTO sI3blKa JOJDKHA CTABUTHCS TOYKA, KayKIbIH
AJIEMEHT CIHCKa OyJIeT OTJENATHCS OT CIEIYIOIIEro TOUKOM C 3aIsiTOM.

ITpumep.

Hoxymenmvl npu nocmynienuu Ha pabomy:

- pe3lome, XapaKxmepucmuxa, peKkoMeHoamenbhvle NUCbMA,

- 3as6/1eHue compyOHUKa o npueme Ha pabomy;,

- KONUs Uu 6MOPOU IK3EMNIAP NPUKA3A O npueme compyoHuxa Ha pabomy. llpukas camoco
npeonpusamus  Modcem Oblmb U30aH HA OCHOBAHUU NPUKA3A BbIUECTOAUe20 6e00MCmed, eCciu
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KOHKpemHuoe npeonpusamue Haxooumcs 8 e20 noOOYUHeHUU,

- mpyooe8oti 002080p U m.o.

[Tpu cocraBieHuN nepeyHe ciaenyer 00s3aTeNbHO 00pamaTh BHUMaHUE Ha TO, YTOOBI HAYaJIbHBIE
CJIOBA Ka)/I0T0 3JIEMEHTA CIHCKa ObLIM COTJIACOBAaHBI MEXY COOOM B poJie, YUCIIE U Ta/IeXKe.

ITpumep.

Haumenosanue nepuoda, komopuwiti MOXCHO YCMAHOBUMb CBUOEMENbCKUMU NOKAZAHUAMU:

- paboma pabouezo u cayxcawezo;

- paboma 8 60eHU3UPOBAHHOL OXPAHe;

- paboma 8 op2anax cneyceasu,

- paboma 8 KoJxose.

Taxxe Bce 3JIEMEHTBI CIHCKA JTOJDKHBI OBITh 00sI3aTEIILHO COTJIACOBAHBI B POJIE, YUCIIC U MAJCKe
CO CJI0BaMH (WJIM CJIIOBOM) B IPEABAPSIOLIEM MepeyeHb MPEeJIOKEHUH, TI0Ce KOTOPOTrO CTOUT JABOETOYHE.

ITpumep.

s npumenenus Hano2oeoeo éviuema no HIC neobxooumo cobarodenue mpex yciosuii.

1) gaxmuueckoco nepemewenus mogapos uepes MmamoNceHHyo epanuyy Pd;

2) ynaamor HIIC mamoosicennvim opeanam;

3) npunsmus Ha yuem uUMnopmHuIX MOBAPO8 NPEONPUHUMAMETIEM.

4.3.6 IlpaBujia coKpaleHus CJI0B M CJI0BOCOYETAHMIA

CokpallleHue CJIO0B U CJIOBOCOYETAaHUII Ha PYCCKOM fA3bIKE OQOPMIISIIOT B COOTBETCTBUU C
tpedoBanusimu ['OCT 7.12-93.

[IpumeHenne B paboTe COKpaIlEeHH, HE MPEIyCMOTPEHHBIX BBIINICYKA3aHHBIM CTaHIAAPTOM, WU
YCIOBHBIX 0003HaUEHUH MpenoiaraeT Haluyue MepedHs COKPAIEHU U YCIOBHBIX 0003HAYCHUH.

Hannune mepeuHs He WCKIIOYAaeT paclIM(PpPOBKY COKPALICHHS M YCIOBHOTO OOO3HAuUCHHS TPH
MEPBOM YIIOMUHAHUU B TEKCTE.

[lepeueHpr moMenIaOT MOCJIE OCHOBHOT'O TEKCTA.

[lepeuens crnemyer pacronarath crondioM. CrneBa B an(aBUTHOM MOPSAKE WIM B MOPSAIKE UX
MEPBOTO YIMOMUHAHUSA B TEKCTE€ NPUBOMAAT COKPAIICHHS WIM YCJIOBHBIE O0O3HAuYeHMs, CIpaBa - HX
JETalbHYI0 pacu(poBKYy.

Hanuune nepevns yka3pIBalOT B OTJIABJICHUN PAOOTHI.

4.3.7 Odopmiaenue gpopmy.a

®Dopmynsr 0popMIISIOT B cooTBeTCTBHH ¢ TpeboBanusiMu ['OCT 2.105-95 u TOCT P 7.0.11-2011.

[Ipu odopmienun ¢opMya B KauecTBe CHMBOJIOB cJeIyeT TMPUMEHATh 0003HaueHUs,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU HAIIMOHATIHHBIMH CTaHIAPTAMH.

[TosicHeHHsI CUMBOJIOB JJOJKHBI OBITH MPUBEIEHBI B TEKCTE MIIM HETIOCPEACTBEHHO MO (POPMYIIOH.

®opmyibel B TEKCTE pabOThI CleqyeT HyMepoBaTh apaOCKUMM IuppamMu CKBO3HOM Hymepauuei
WIH B TIpejieiax TIaBbl WK pasjena.

Howmep 3axitouaror B Kpyrible CKOOKHU U 3alMCHIBAIOT HA YPOBHE (hOPMYIIBI CIIPaBa.

ITpumep.

Jns mHAEKCOB 00beMa TMPOIYKIMH, CTOMMOCTH OCHOBHBIX (OHIOB M (OHIOOTHAYM BEPHO
CJIEYIOILEE PABEHCTBO:

Q ~ 'm 'f, (3)
L Q0 .
rae 'o - MH/IEKC 00beMa IPOAYKIMH B COIIOCTABUMBIX I€HAX;
Qo
1ICy
e = —H_C - MHJIEKC CPEIHETOI0BOM CTOMMOCTH OCHOBHBIX (DOHJIOB.
0

CchUIKM B TEKCTE HA MOPSIKOBBIE HOMepa (OpMyI JaloT B CKOOKaxX, Hampumep, ... B Gopmyre
(3).

@opMynbl, MOMELIAEMbIE B MNPUIOKEHUSAX, JOHKHBI HYMEpPOBAThCA OTIEIBHON Hymepalueu
apabckumu tudpamMu B Tpeaesiax KaKIOTO MPIIOKEHUS C T00aBICHHEM Tepen Kaxaouh mudpoi
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0003HaueHMs MPUIIOKEHHUs1, Harpumep popmyna (B.1).
DopmyIibl, CAEAYIOLIME OJJHA 3a APYTOM U HE Pa3/IeICHHbIE TEKCTOM, Pa3ICIISIIOT 3alATOM.
[Tepenocuth popMynbl Ha CIETYIONUIYIO CTPOKY JAOMYCKAeTCsl TOJBKO HA 3HAKaX BBIMOJHSAEMBIX
orepalyii, mpuyeM 3HaK B Hauajie cleAyroleil cTpoku noBTopsoT. [Ipu nepenoce Gpopmyssl Ha 3HaKE
YMHOKEHUS IPUMEHSIOT 3HAK «X».

4.3.8 Ogopmienue OudHorpadpuyeckne CChbLIKU

bubnuorpaduyeckne CChUIKM B TEKCTE pabOTHl OPOPMIISIOT B COOTBETCTBUU C TPeOOBAHUSIMHU
I'OCT P 7.0.5-2008.

bubnuorpaduyeckas ccpulka SBISETCS YacThIO CIPABOYHOTO ammapara padoThl W CIYXKHT
HMCTOYHHKOM Omnbnnorpaduueckor nHGopManuu 06 00bEKTaX CChIIKH.

bubnuorpaduyeckas ccbulka COAECPKUT OubOIMOrpaduyeckue CBEIACHHS O [HUTUPYEMOM,
paccMaTpUBaEMOM WJIM YIIOMMHAEMOM B TEKCTE pabOThI APYroM MCTOYHHUKE (€r0 COCTaBHOW 4YacTH WIIU
rpyIme HCTOYHUKOB), HEOOXOAWMBIE M JIOCTATOYHBIE JUISI €ro WACHTU(HUKAIMHM, TOUCKAa M OOIIei
XapaKTEPUCTUKH.

OObekTamu cocTaBlieHUs OMOIMOTrpaGUUECKON CCHUIKH SIBJISIFOTCSI BCE BHJIBI OMyOIMKOBAHHBIX H
HEOIyOJIIMKOBAaHHBIX JOKYMEHTOB Ha JIOOBIX HOCUTENsAX (B TOM YHCIE DHIEKTPOHHBIE PECYpPCHI
JIOKAaJIBHOTO ¥ YIAJIEHHOTO JIOCTYIA), @ TAK)KE COCTABHBIC YaCTH HCTOUHUKOB.

CoBokynHOCTh OuMbIMOrpauYecKuX CBEICHUN B CChUIKE JOJDKHA 00ecTIeurBaTh UACHTU(DHUKALINIO
U TIOUCK O0BEKTA CChUIKH.

I[To MecTy pacnonoxeHus B JOKyMEHTE pa3jinyaroT OMOaMorpapuueckue CChlIKu:

- BHYTPUTEKCTOBBIE, IOMEIICHHBIE B TEKCTE IOKYMEHTA,

- IOZICTPOYHbIE, BEIHECEHHbBIE U3 TEKCTa BHU3 MTOJIOCHI JOKYMEHTA (B CHOCKY):

- 3aTEKCTOBBIC, BRIHECEHHBIE 33 TEKCT JJOKYMEHTA WJIM €T0 YacTH (B BEIHOCKY).

B paborte cinenyet npuMeHSTh 3aT€KCTOBbIE CCHUIKH.

COBOKYIIHOCTh  3aT€KCTOBBIX ~OMOIHOrpadMYecKux CChUIOK OQOpPMIISIETCS KaK IepeyYeHb
O6ubnuorpaduyeckux 3anucell 1 BKJIIOYAETCS B CIIUCOK MCII0JIb30BAaHHBIX UCTOUHUKOB PaOOTHI.

Ecnu ccpuiky B paboTe MPUBOIAT HAa KOHKPETHBIM (parMeHT TEKCTa MCTOYHHKA, B OTCHUIKE
YKa3bIBalOT MOPSAAKOBBII HOMEp M CTpaHUIIbl, Ha KOTOPBIX HOMEIIeH OOBEKT CChbUIKH. CBeleHUs
pa3aensroT 3anaToi. OTCHUIKY IPUBOIAT B KBAIPATHBIX CKOOKAX B CTPOKY C TEKCTOM JOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonb308aHnbix UCMOYHUKOS.

10. Koconamosa, M. B. KoMmiekcHBIH SKOHOMHUYECKUI aHAIHA3 XO3SIMCTBEHHOW IESITEILHOCTH /
M. B. Kocomnamnosa, B. A. CBo6oauH. — MockBa : M3narenscko-Toprosas kopropanus «Jlamkos u K,
2018. — 247 c. : UL — Pexxum JOCTYTIA: o TIOJIITUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (mara  obpamenus:  20.05.2019). -
bubGmmorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 27eKTPpOHHBIH.

Ecnu ccpuiky B paboTe MpHUBOAAT Ha KOHKPETHBIM (PparMeHT TEKCTa 3JEKTPOHHOIO pecypca, B
OTCBIJIKE YKa3bIBAIOT MOPSIKOBBIN HOMEp NCTOYHHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonb308aHnbIx UCMOYHUKOS.

15. IIpokypar, A.C. Ponp kiaccupukaluy HaJOTOBBIX PHCKOB B IPAKTUKE HAJIOTOBOTO
meHekmenTa / A. C. Ilpokypat. — TekcT: anexkTpoHHbIH // Dkonomuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (nata oOpamenus: 20.05.2019).

4.3.9 OdopMieHne cIMCKA UCIIOJb30BAHHBIX HCTOYHUKOB

bubnuorpaduyeckue onucaHue UCTOYHUKA B CIIUCKE MCIIOJIb30BAaHHBIX MCTOYHUKOB O()OPMIISIOT
B coorBercTBUM ¢ TpeboBanusmu [[OCT P 7.0.100-2018.

bubnuorpaduyeckoe onucanue sBISIETCS OCHOBHOM YacThi0 OuOnuorpaduyeckoi 3anucu.

CrucoK HMCHOJh30BAHHBIX HCTOYHHWKOB JOJDKEH BKIIOYATh OuOimorpaduyeckwe 3amich Ha
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WMCTOYHUKHU, HCIIOJI30BAHHBIE aBTOPOM TpH HamucaHuu padoThl. CIUCOK JOMKEH OBITh pa3MEIleH B
KOHIIE OCHOBHOT'O TEKCTA.

B pabore WCTOYHWKM B CHHCKE UCIHOJIb30BAHHBIX HWCTOYHHKOB CJIEAYeT pacrojaraTh B
andasutHoM nopsnake. [Ipu sTomM He3aBUCMMO OT an(aBUTHOTO MOPSAIKA BIEPEAU OJIKHBI OBITH
MIPUBE/ICHB HOPMATUBHBIC AKTHI.

HopMaTuBHBIE aKThI pacnoiaratoTcs B CIEAYIOLIEM MOPSIIKE:

- MeXIyHApOIHbBIC aKThI, paTuduuupoBanabie Poccuelt, mpudyem cHavana uayT nokymeraTsl OOH;

- Koncturyuus Poccuu;

- KOJICKCHI,

- (henepanbHbIC 3aKOHBI;

- ykassl [Ipe3unenra Poccuu;

- noctanoBienus [IpaBurenscrBa Poccuuy;

- IPUKa3bl, MUCbMA U TIP. YKa3aHUs OTICNBbHBIX (hefepatbHbIX MUHHCTEPCTB U BEIOMCTB;

- 3aKOHbI cyObekTOB Poccuu;

- pacTopsKeHUs TyOepHATOPOB;

- pactopspKeHHs 00aCTHBIX (PECITyOIMKAHCKHX ) TPABUTEIBCTB;

- cyneOHas mpakTuka (T.e. MOCTaHOBJICHHsI BepxoBHOTro 1 ipounx cynoB Poccum.

3aKkoHBI pacroyiaratoTcsi He mo andaBuTy, a Mo gare npuHsATHS (moamucanus I[IpesumeHTOM
Poccumn) - Bnepenu 6osiee crapoie.

B crniucke ncnonb30BaHHBIX UCTOYHUKOB HE IOJKHO OBITh HCTOYHHUKOB, HA KOTOPBIE HET CCHUIKH B
TEKCTE pabOTHI.

[Tpumep odopmileHns: CIUCKA UCTIOIB30BaHHBIX UICTOYHUKOB npuBezeH B [Ipunoxenun b.

4.3.10 OdopmireHune NpuI0KEHUH

[Tpunoxxenus odopmisaor B cooTBeTcTBUH ¢ TpeboBanuamu ['OCT 2.105-95 u I'OCT P
7.0.11-2011.

Martepuan, AOMONHSAIOMUNA OCHOBHOU TEKCT paboThl, TOMyCKaeTcs MoMeNaTh B MPUIOKEHUsAX. B
KAaueCTBE NPHUIIOKEHUS MOTYT OBITh NPEICTABJICHBI: TpadUUIeCKUl MaTepuay, TaOJUIbI, (OPMYIIBI,
PUCYHKU U APYrOW WIUTFOCTPATUBHBIN MaTepHall.

[Tpunoxkenuss oGOPMISIOT KaK MPOJODKCHHE paboThl HAa €€ IMOCICAYIONIMX CTPAaHMIIAX.
[TpunosxeHus JOMKHBI IMETh OOIIYIO C OCTaIbHOM YacThIO0 Pa0OTHI CKBO3HYIO HYMEPAIIMIO CTPAHMUII.

B texcTe paboThl Ha BCe MPUITOKEHUSI TIOJKHBI OBITh TAHBI CCHUTKHU.

[TpunokeHus pacmonaratoT B HOPSAAKE CChUIOK Ha HUX B TEKCTE PabOTHI.

[IpunoxxeHus DOJDKHBI OBITH MEPEUYUCIICHBI B OTJIAaBJICHUU PaOOTHI C YKa3aHUEM WX HOMEPOB,
3aroJIOBKOB U CTPAHHMIL.

Kaxxnoe mpunoxenue cieayeT HauuHATh C HOBOM CTPAaHMIIBI C YKa3aHUEM HaBEpXY MOCEPEIUHE
cTpaHullsl cioBa «lIpunoxxeHue» u ero 0003HaueHUsI.

[Ipunoxxenue MOJDKHO MMETH 3aroJIOBOK, KOTOPBIM 3aMUCHIBAIOT CHMMETPUYHO OTHOCHUTEIHHO
TEKCTa C MPOMHUCHOM OYKBBI OT/I€IBHOIN CTPOKOM.

[Ipunoxxenus o0003HA4YAIOT 3aryiaBHBIMH, OyKBaMu pycckoro andasuTta, HauuHas ¢ A, 3a
UCKITIOUeHHEM OYKB E, 3, I7I, 0O, Y, b, bL, 'b. Ilocne cnosa «IIpunoxenue» cienyer 6yka, 0003Havaroas
€ro IOCJIEI0BATEIbHOCTD.

[TpunokeHus, Kak MPaBHUIIO, BBIMOJHAIOT Ha Jmctax Qopmarta A4. Jlomyckaetcss opopmisaTh
NpUIOXKEeHUs Ha JucTax Gopmata A3, A4x3, Ad4x4, A2 u Al mo 'OCT 2.301-68.

4.4 MeToanyeckne peKOMEH AN N0 HAMUCAHUIO KOHCIIEKTOB

Koncmekr (ot mart. conspectus - o0030p) - MHCHbMEHHBIM TEKCT, B KOTOPOM KpaTKO U
MOCIIEZIOBATEIHHO HM3JIOKEHO COJEpKaHHe OCHOBHOTO HMCTOYHHMKA WH(popMaruu. KoHcnekTupoBaTh —
3HAQYUT MPUBOJIUTH K HEKOEMY NOPAJKY CBEACHUS, MOYEPIIHYThIE M3 OpUTHHaIa. B ocHOBe mponecca
JEKUT CUCTEMATU3alUs TPOYUTAHHOTO UM YCIBIIIAHHOTO. 3aliCH MOTYT JENaThCs KaK B BUJIE TOYHBIX
BBIIEPKEK, LIUTAT, Tak U B (opMe CBOOOJHOW Mojauu cMmbicia. MaHepa HamucaHMsl KOHCIEKTa, Kak
MIPaBUIIO, OJTM3KA K CTUIIIO MIEPBOMCTOYHHKA.

Eciu xoHcHEKT cocTaBiieH IMpaBHUJIbHO, OH JOJDKCH OTpPaXaTb JIOTUKY W CMBICJIOBYIO CBSA3b
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3anuceiBaeMoil mHpopMmanuu. MM 3ampocTo MOKHO BOCHOJIB30BATHCS YEpe3 HEKOTOPOE KOJIUYECTBO
BPEMEHH, a Tak)Ke NPEJOCTaBUTH ISl MPUMEHEHHUS KOMY-TO €IIe, MOCKOJIbKY MPOYTEHHE TPaMOTHO
3a(hMKCUPOBAaHHBIX JJAHHBIX HUKOT/Ia HE BHI30BET 3aTPYIHCHHIA.

B mnpomecce y4eObl wiM HpuU peHIeHHH KaKOW-TO 3aJayd B o0mIeM o0beme HH(pOpMauu
BBIJICJIAIOT CaMOE€ BaXHOE M HE0O0X0auMMoe, TakuM 00pa3oM, ympoluas OBJaJeHHe MmarepuaioMm. B
XOpOILIO CIIETAHHBIX 3aHUCIX MOKHO C JIETKOCTBbIO OOHAPYKUTh CHEHUAIU3UPOBAHHYIO TEPMUHOJIOTHIO,
MIOHSTHO PACTOJKOBAHHYIO M YETKO BBIICICHHYIO Ul 3allOMHUHAHMSI 3HAYEHUH pPAa3JIMYHBIX CJIOB.
Hcnonb3ysi 3aKOHCIEKTUPOBAHHBIE CBEJCHUS, Jerde co3JaBaTh 3HAUYMMble TBOPYECKUE HIIM Hay4YHbIE
paboThl, pa3nu4Hble pedeparsl U CTaThU.

HyxxHO ymeTh pa3nuyarh KOHCHEKThI U IPABUIBHO UCIOIb30BaTh Ty KaTErOPHIO, KOTOpas Jydlle
BCETO MOAXOTUT ISl BBITOTHSAEMON pabOTHI.

Inan-xkoncnexm. Takol BUJ U3I0KEHUSI HA OyMare cCO3/1ae€TCsl Ha OCHOBE 3apaHee COCTABICHHOTO
IJIaHa MaTepuasna, COCTOUT U3 ONpPEAEIEHHOr0 KOJIMYECTBA MYHKTOB (C 3aroJIoBKaMM) M MOJIYHKTOB. B
MpoLIeCcCe KOHCTIEKTUPOBAHUS KaX/IbIil 3ar0JI0OBOK PACKPBIBAETCSI — JIOTMOJIHIETCSI KOPOTKHM TEKCTOM, B
KOHEYHOM HTOTe IIOJy4aeTCss CTPOMHBINA IJIaH-KOHCIEKT. VIMEHHO Takoil BapuaHT OOJbIIE BCETO
MOAXOJUT ISl CPOYHOW MOJATOTOBKM K ITYOJMYHOMY BBICTYIUICHHIO MM ceMuHapy. EctecTBeHHO, ueM
nociefoBareiabHee OyneT IulaH (ero MyHKThl JOJDKHBI MaKCUMAalIbHO PAacKpbIBaTh COJAEpIKAHME), TEM
CBsI3aHHEEe U IOJHOLEHHee OynerT Baml aokinaj. CrenuanucTbl PEeKOMEHAYIOT HAIOJHAThH IUIAHOBBIM
KOHCIEKT IOMETKaMH, B KOTOPbIX OYAYyT yKa3aHbl BCE MCIIOJIb3yEMble BaMM HCTOYHHMKH, TaK KakK CO
BPEMEHEM TPYIHO BOCCTAHOBHUTH UX MO MAMSTH.

Cxemamuueckuu nian. OTa PAa3HOBUIHOCTb KOHCIIEKTAa BBIMVISIAUT TaK: BCE IYHKTHI ILIaHA
MPEJICTAaBICHBl B BHUJE BOINPOCUTEIBHBIX MPEUIOKEHHUM, Ha KOTOpble HYXXHO JaTh OTBeT. M3yuas
MaTepuai, Bbl BHOCUTE KOPOTKHE MOMETKM (2—3 mpeUiokKeHHs) MOJ KaXIblii MyHKT Bompoca. Takoii
KOHCIIEKT OTPa)KaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBSI3b BCEX CBEACHUN M CIIOCOOCTBYET XOPOLIEMY
YCBOEHHIO HH(OpMAITHH.

Texcmyanvuwiti koncnexm. IlogoOHast hopma U3I10KEHHS HACHIIIEHHEE APYTUX U COCTABISETCS U3
OTPBIBKOB M LIUTAT CaMOro UCTOYHUKA. K TeKcTyallbHOMY KOHCIIEKTY MOXHO JIETKO MPUCOEIUHUTD IUIaH,
1100 HANOJIHUTB €0 Pa3IMYHBIMU T€3UcaMHU U TepMUHaMU. OH JIydiiie BCero MoJXOAUT TeM, KTO H3y4aeT
HayKy WIW JIUTEparypy, TJ€ LUTaThl aBTOPOB Bcerjga BakHbl. OJHAKO TakOW KOHCIIEKT COCTaBUTh
HenpocTo. Hy)XHO yMeTh MpaBUIIBHO OTAENATh HauOoJee 3HaYMMble LIUTAThl TAKUM 00pa3oMm, 4TOOBI B
UTOTEe OHHU JaJIi IIPEJICTAaBICHUE O MaTepHalle B IEJIOM.

Temamuueckuii koncnexkm. Takoi croco0 3amucu MH(OPMAIMKM CYIIECTBEHHO OTJIMYAeTCs OT
npyrux. CyTb ero — B OCBEIIEHUH KaKOTO-HUOY/Ib ONPEIEIEHHOI0 BOIPOCa; IPHU 3TOM UCIOJIb3yeTCs HE
OJIMH UCTOYHMK, a HecKosbKo. ConepxkaHue Kak[Joro MaTepuaia He OTpa)xacTcs, BEb 1I€JIb HE B 3TOM.
Temarnueckuif KOHCHEKT IOMOTaeT JIydlle JApPYyruX aHaJIu3upoBaTh 3aJaHHYI0 TEMY, pPacKpbIBaTh
MIOCTaBJIEHHBIE BOIIPOCH! U M3Y4aTh UX C pa3HbIX CTOpOH. OJHaKO OyAbTe TOTOBBI K TOMY, YTO MPUAETCS
nepepaboTaTh HEMaJl0 JIUTEPATyphbl JUIsl MOJTHOTHI U LEIOCTHOCTU KAPTHHBI, TOJIBKO B 3TOM CIly4yae
U3JI0XKeHue OyeT 06J1a1aTh BCEMH JOCTOUHCTBAMHU.

C60000HbITI. DTOT BUJI KOHCIIEKTa MpEeJHA3HAYEH IS TeX, KTO YMEET HCIOJb30BaTh Cpazy
HECKOJIbKO CIOCO0OB paboThl ¢ MaTepuanoM. B HeM MOXeT coiepKaTbCsi 4YTO YTrOJHO — BBIMHMCKH,
LUTaThl, TUIaH M MHOXECTBO Te3ucoB. Bam mnorpebyercs ymeHHe OBICTPO U JIAKOHUYHO H3JIaraTh
COOCTBEHHYIO MBICIb, pPabOTaTh C IUIAHOM, aBTOPCKUMHM LuTatamMu. CuuTaercsi, 4TO MO0A00HOE
(uKkcupoBaHHe CBEICHUI SIBIIsSIETCS HauOO0JIee LEIOCTHBIM U TOJTHOBECHBIM.

Texnuxa cocmasnenuss KOHCneKma.

HeoOxoaumMo mpocMoOTpeTh MaTepual, BBISBUTb OCOOEHHOCTH TEKCTa, €ro XapakTep, MOHSTb,
CJIO’KEH JI OH, COAEPKUT JIN HE3HAKOMBIE TEPMUHBI;

CHoBa npounTaTh TEKCT U TIIATEILHO MPOAHATU3UPOBAThH ero. Takas paboTa ¢ MaTepraioMm Jact
BO3MOYKHOCTh OTJENUTHh IJIABHOE OT BTOPOCTENEHHOTrO, pa3leiuTh HWH(POPMALMI0O Ha COCTaBISIOIINE
YacTH, PACIIOJIOKHUTH €€ B HY>KHOM IOPSIJIKE.

O0603Ha4YNUTh OCHOBHBIE MBICIH TEKCTA, OHU Ha3bIBAIOTCS T€3MCaMHU. MIX MOXKHO 3aluCBIBaTh Kak
YTOJHO - IUTaTaMu (B Ciy4ae, €Clid HY)KHO TepefaTh aBTOPCKYIO MBICTB) JIMOO CBOMM COOCTBEHHBIM
CIIOCOOOM.
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IIpu koHncnexmupoanuu aexyuii PEKOMEHIYETCS HIPHUIEPKUBATHCA CIEAYIOIUX OCHOBHBIX
MIPaBUIL

1. He HauMHaTh 3amuchIBaTh MaTepuall C MEPBHIX CJIOB IpeEnojaBaTess, cHavyajga HeoOXOIUMO
BBICIYIIATh €r0 MBICIb 10 KOHIIA U IOCTapaThCsl IOHATS €€.

2. [lpuctynaTth K 3amMcy HY)KHO B TOT MOMEHT, KOTJa MPENoJaBareib, 3aKaHUMBas U3JI0KECHHE
OJTHOM MBICJIN, HAYMHAET €€ KOMMEHTHPOBATb.

3. B koHcmekTe 00s3aTETbHO BBICISIOTCA OTHAENbHbIE yacTh. HeoOXommmo pasrpaHuvMBaTh
3aroJOBKH, IMOA3arojIOBKH, BBIBOABI, 000COOATh OJHY TeMy OT JApyroi. BbiieneHue MOXXHO JenaTh
[IOYEPKUBAHUEM, APYTUM IBETOM (TOJBKO HE CIEAYET IPEBpAlaTh TEKCT B IMECTPble KAPTHHKH).
PexomeHnayercst nenaTb OTCTYIBI Ui 0003Ha4YeHUsl a03aleB U IYHKTOB ILJIaHa, MPOOENIbHbIE CTPOKU IS
OTJENCHHsI OJHOW MBICIH OT JApYroil, Hymepanuto. Ecnu onpenenenus, GopMyisl, paBuiia, 3aKOHBI B
TEKCTEe MOYKHO CZeaTh 00jIee 3aMETHBIMU, UX 3aKJIH0YaI0T B PAMKY.

4. 3anucu HYXHO CO3/4aBaTb C MHCIOJIB30BAHMEM NPUHATHIX YCIOBHBIX OOO3HAYEHM.
KoHcnektupys, 00s3aT€IbHO HEOOXOIUMMO yNOTPeOJATh pa3HOOOpa3Hble 3HAaKW (MX HAa3bIBAIOT
CHUTHAJIBHBIMU). DTO MOTYT OBITh YKa3aTeld W HANpaBISIOMIME CTPENKH, BOCKIMIATEIbHBIC |
BOIIPOCHTEIIbHBIC 3HaKu, codeTanuss PS (mocnecinoue) u NB (oOpatuts BHUMaHue). Hampumep, ciioBo
«CIIeIOBATEILHO» BBl MOXKET€ 0003HAYUTh MaTeMaTH4eCKOi cTtpenkoi =>. Korma BeipaOoTaeTcsi CBOM
COOCTBEHHBIN 3HAKOBBII HAOOP, CO3/1aBaTh KOHCIEKT, a MIOCJIE U U3Yy4aTh ero OyJeT mpoiue 1 ObicTpee.

He wnyxHO 3a0pIBaTh 00 aOOpeBmaTypax (COKpAaIICHHBIX CJIOBax), 3HAKaxX paBEHCTBA W
HEpaBEHCTBA, OOJIbLIE U MEHBIIIE.

bonbiuryto mosib3y JUis cO3/laHUsl NPABUJIBHOTO KOHCIIEKTA JAar0T cOKpaiieHus. OgHako MHOTHE
CUMTAIOT, YTO COKpAIEHHUE TUMA «A-Thb» (IyMaTh) U MOAOOHBIE UM MCIIOJIB30BaTh HE CIENYET, TaK Kak
BITOCJICICTBUH OOJIBIIIOE KOJIMYECTBO BPEMEHH YXOJIUT Ha pacIi(pPOBKY, a YTCHUE KOHCIIEKTA HE JODKHO
IPEPBIBATHCS IOCTOPOHHUMH JICHCTBUAMU U pa3MblILIeHUAMU. Jlydine Bcero pa3paboTaTh COOCTBEHHYIO
CUCTEMY COKpallleHHH M 0003HayaTb UMHU BO BCEX 3alUCAX OJHU M TE€ XK€ CJIOBa (M HE YTO HHOE).
Hanpumep, cokparienue «r-Tb» OyIeT BCeraa M Be3Je CIOBOM «TOBOPUTH», a Oojbmuas Oyksa «P» —
CIIOBOM «paloTa».

5. HyxHo u36erarb CI0XXHBIX U JUIMHHBIX PacCyKICHUH.

6. Ilpm KOHCHEKTHPOBAHWW JIy4IIE€ MOJIH30BATHCS IIOBECTBOBATEIBHBIMUA MPEIIOKECHHUSIMH,
n30eraTb CaMOCTOSTENbHBIX BOIPOCOB. BOMpPOCkl yMeCTHBI Ha MOJIIX KOHCIEKTA.

7. He HyXHO cTapaTbcs 3aMKCHpPOBaTh MaTepuail JOCIOBHO, IIPU 3TOM YacTO TEpsETCs IJIaBHAs
MBIC/Ib, K TOMY JK€ TaKyl0 3allUCh TPYIHO BeCcTH. BTopocTemneHHbIE CIOBa HY)XHO OTOpachiBaTh, 0e3
KOTOPBIX TJIaBHAsl MBICb HE TEPSIETCS.

8. Ecnu B JleK1IMU BCTPEYaroTCsl HEMOHATHBIE TEPMHUHBI, MOKHO OCTaBUTh MECTO, a MOCIE 3aHATHH
YTOYHHUTH UX 3HAYEHHE y NPENOIaBaTENs.

4.5 MeToanyeckne peKOMeHIAlUH N0 NOAr0TOBKEe HAYYHOI'0 I0KJIa/1a, CTAThH

HayuHnas craThsi — 3TO IpeaCTaBlIeHHE PE3yJbTAaTOB KaKOTro-IM0O HMCCIeA0BaHUS JUIsl HAYYHOH
obmecTBeHHOCTH. HaydHasi cTaThsi 00s13aT€NbHO BKJIIOYAET 3JEMEHThl HOBOTO 3HAHHUS, KOTOpBIE U
ompeneNsaioT €€ 3HAaYMMOCTh. B OTHENBHBIX CiIydasX HaydHas CTaTbsd MOJXET COJepKaTh
crcTeMaTH3alnio, 0000IIeHNE YK€ U3BECTHBIX HAyYHBIX JIAHHBIX O MPOLIECCe, SIBICHUH WM OOBEKTE, Ha
OCHOBE KOTOPOTO JIETAl0TCS HOBBIE BBIBOJIBI, MPOTHO3BI. Takas CTaThs Ha3bIBaeTCSl 0030pOM HAYUHOM
JUTEpaTypHl MO ONpeIeTIeHHON mpobieme.

Br10op TembI ucciietoBaHNs HEPA3pBIBHO CBsI3aH € BBIOOPOM ero o0bekTa. OOBEKT Uccae0BaHus
— cUCTeMa, MPOIIECC WIH SIBJIIEHHUE, MTOPOXKIAIOIINE TPOOIEMHYIO CUTYAIMIO U U30paHHbIE IS U3YyUCHHUS.
[Tonyuyenue 3HaHul 00 00BEKTE, HEOOXOAUMBIX Ui PElIEHUs KOHKPETHON MpoOIeMbl, TOCTaBICHHON B
UCCIIEIOBAaHUH, OCYIIECTBISETCS MOCPEACTBOM H3YUEHHs PE3yJbTaTOB IEJIEHANPABICHHOTO HAy4YHOTO
BO3/CHCTBUS HA OTJENIbHBIC YaCTH 00BEKTa, Ha3bIBa€MbIE TIPEMETAMHU HCCIICIOBAHUSI.

[Ipeamer wuccrnenoBaHUs — 4YacTh, CTOPOHA, CBOWCTBO, OTHOILIEHHE OOBEKTa, HMCCIEIyeMBIE C
ONpe/IeNIEHHOW IIeNIbI0 B JAHHBIX YCIOBHSX, T.€. 3TO 3JIEMEHT oO0bekTa uccienoBanus. [Ipenmer
HCCIIEIOBAHMS SIBJISIETCS HOCUTEJIEM TPYIIIBI MU Psijia CYILECTBEHHBIX CBOMCTB, CBS3EH, UM IMPU3HAKOB
M3Y4aeMOro 00BbEeKTa U CIY>KUT CPEICTBOM €ro Hay4yHOTO IMO3HaHUS.
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[Tocne oOocHOBaHMSA TEMBI, ONpeAeTeHUs 00BEKTa U MpeaMeTa UCCleAoBaHus (popMymupyercs
LeNb MCCIENOBaHUA IO JaHHOM TeMe. Llenb mccinenoBaHus BBICTYNAET KaK ONPEIEICHHBIM MEXaHU3M
MHTErpaly pa3iIudHbIX JEHCTBUM B CHUCTEMY «ll€llb — CpPEACTBO — pe3yiabTary». llenp — 3apanee
OCO3HAaHHBIM M IUIaHUpYeMbId pe3ynbTaT. OCHOBHBIE JIEMEHTHI, (OPMHUPYIOIIUE COJACPKAHUE LEIH
MCCIICIOBAaHMS: KOHEYHBIA Pe3yNbTaT, 00BEKT UCCIIEOBAHUS, TyTh JOCTIKEHHSI KOHEYHOTO Pe3yiIbTara.

3ajauaMy HUCCIIEZOBAaHUS HA3bIBAIOTCS BOINPOCHI, IOJIYYEHHE OTBETOB Ha KOTOpPbIE HEOOXOAUMO
JUIs JOCTMOKEHMsI Lenu uccienoBanus. Kak npaBuiio, BBIABUIAIOTCS CIEAYIOIIME HCCIIEI0BATEIbCKUE
3a/la4u:

— BBIIBJICHHE CYIIHOCTH, IPU3HAKOB, KPUTEPUEB H3Yy4aeMOro IpoOLEcca, SBJICHUS U Ha ITOU
OCHOBE €ro 00bsACHEHHE, XapaKTePUCTUKA;

— 000CHOBaHUE OCHOBHBIX ITyTeH (METOJI0B, CPECTB) PELICHUS POOIEMBI.

N3ydyenne HayyHOU JuTEpaTypbl — 3TO BAXKHBIM M JUIMTEIBHBIA MPOIECC, 3aBEPIIAIOIINICA
HallMCaHUEM OKOHYATEJIbHOI'O BapuaHTa cTaTbM. OH BKIIIOYAET psJ 3TAloOB: NOMCK HCTOYHUKOB;
O3HAKOMUTENIBHOE YTEHHUE; YIIIYOJEHHOE, M3ydarolllee YTEHUE C BBINMCKAMU B (OpME KOHCIIEKTOB,
aHHOTAllU{, TE3UCOB, pe(epUpOBAHUS; HCIIOJIB30BAHHE HCTOUYHUKOB B IPOLECCE HMCCICJOBAHUS IS
OOBSICHEHUS] U MHTEPIIPETalui COOCTBEHHBIX PEe3yJbTaTOB M HAOIIOAEHHUH; CCBUIKM Ha JIMTEpaTypy B
YepHOBUKE; HamucaHue 0030pHOW yactu paboThl; opraHuzanus OuOIMOrpaduyeckoro ONMMCaHHS K
paloTe U ero OKOHYaTeIbHOE PelaKTUPOBAHHUE.

Hayuynoe o00oOmieHne HOCHUT OCOOBIM XapakTep, OHO OTJIUYACTCSI TOYHOCTHIO, MOTYEPKHYTOU
JIOTUYHOCTBIO, OJHO3HAYHBIM BBIPDAJKEHUEM MBICIHM, KOTOpas CTPOr0 apryMEHTHPYETCsS, a XOJ
JIOTUYECKHUX PACcCYKJIEHUHN aKLEHTHUPYETCS C IOMOUIBIO CIEIHAIbHBIX CPEJCTB CBSI3H.

[lepeuncinuM  HEKOTOpbIE — SA3BIKOBBIE CpEJICTBA HAYYHOIO CTHJISA, 4YTOOBI BBl  MOIIH
MIPUEP)KUBATHCS UX NPU padOTEe C PpYKOIHCHIO:

— cioBa 00OOLICHHON CceMaHTUKH (BaXHOCTb, CHCTEMHOCTb, BO3pacTaHUE, IOHWKECHHUE,
IIPUMEHEHHUE U T.I1.);

— TEepPMUHBI, XapaKTepHbIe Ui KaKOW-TM0O0 HayKH, U OOIlEeHay4HbIe MOHATHS (3aKOH, IPUHIIMII,
knaccuukanus, nHGopManus, BEPOSITHOCTh, TUIIOTE3a U JIP. );

— CJOBa, YKa3blBAIOIIUME HA 3aKOHOMEPHBI XapakTep ONMCAHHBIX SBJICHUH (OOBIUHO,
OOBIKHOBEHHO, BCET/1a, PETYIISPHO, BCAKHIA, KaXK/IbIi, KaK PAaBUJIO H T.I1.);

— TJIaroJibl HaCTOSALIEr0 BHEBPEMEHHOI0 B 0000IIEHHO-0TBIeUYeHHbIX 3HaueHusX (peus UJIET o
npobneme..., orctona CJIEAYET BeBox..., CJIEAYET 3ameTuts, 4TO ..., BblUMCIEHHE (HAOJIO/IEHUE)
[TPUBOJUT x crnenyromeMy pe3yabTarty ..., HIEPEHIEM K CIEAYIOLIEMY BOMIPOCY ..., 3aKJIOYEHUE HOCHUT
MIpeIBAPUTENIbHBIN XapaKTep..., U3 CKa3aHHOTO paHee BBITEKAET..., 3TO JA€T OCHOBAHUE FOBOPUTH O ..., 3TO
TOBOPHUT O ... ¥ JIp.);

— IJ1aroJibl MPOIIEANIET0 U OYAYIIEro BpEMEHH UCIOJIb3YIOTCS B 3HAUEHUU HACTOSIILIEr0 BPEMEHU
(MBI TOTY4YUM /TIOJIYYMJIH .., TPUMEHHM ..., HCIIOJB3YETCs, BhIpaKaeTcs, HaOJtoJaeTcs U T.11.); Jale
HCIOJIb3YIOTCSl TJ1arojibl HECOBEPIIEHHOTO BHUJAA, Kak Oojiee OTBICYEHHO-OOOOIIEHHBIE; TJIAarojibl XKe
COBEPILIEHHOTO BUJA XapaKTEepPHbI I YCTOMUMBBIX OOOpPOTOB (JIOKaXEM, 4YTO ..., PACCMOTPHUM ...,
BBIBEJIEM ...);

— npeobnanaroT GopMbl 3-ro JUIla MECTOMMEHHUH U IJlarosioB. ABTOpcKoe «MBbI IUTIOC JTHMYHAs
dbopma Tiarosnay ymoTpebiseTcs B OTBJIEUEHHO-000OIIEHHOM 3HAaueHUHM (MBI cuHTaeM (Iojiaraem,
YTBEP)KIAEM. .., HAMU YCTAHOBJICHO...).

— YacTOTHBl CYILECTBUTENbHbIE €JAMHCTBEHHOTO 4Hcia, (OpMBI CpelIHEro pojaa y
CYIIECTBUTENbHBIX a0CTPAKTHOIO 3HAUCHUS (ABMXKEHHE, KOJTUYECTBO);

— KpaTkue npuiaratenbHble: [I[pocTpaHCTBO OTHOPOAHO U U30TPOITHO.

Ha cuHTakcuueckoM YpOBHE CBS3b MEXAY MPEMJIOKEHUSIMU OCYILECTBISETCS C IOMOILBIO
MOBTOPSIIOLIUXCS CYIIECTBUTENbHBIX M MecTouMeHuil. Cneaurte, yToObl B OJM3KOM KOHTEKCTE HE
noBTopsutich cioBa DTOT, DTO, 3amensiite ux cuHoHUMamu. Hampumep, 3TOT — TOMO00HBIHN, Takon
K€, YKa3aHHBIM BBINIE, JaHHBIM W T.I. B TpemIokeHUH mpeodsasaeT NPsIMOM TMOPSIOK CIIOB
(mopuiexaiiee — ckazyemoe — JOTIOJHEHHUS).

[Tocne MOATrOTOBKM UYEPHOBBIX HAOPOCKOB OTAEIBHBIX pa3/eloB HEOOXOAMMO MPUCTYNATh K
HaIMCaHUIO PYKONMCH CTaThH B LieJI0M. Pa3ziensl cienyer pacionokuTh B CIEAYIOMEM OPSIKE:
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— aHHOTAITHS;

— BBEJICHHUE;

— BKCIIEPUMEHTAJIbHBIN pa3ae;

— aHAJIMTUYECKUI/TeOpeTUYECKUH pa3ied;

— 3aKJIIOYEHHUE;

— CMHCOK HUCIOJIb30BAHHBIX HCTOYHUKOB.

Hekotopble HM3 mepednciIeHHBIX BBINIE pa3fesioB y Bac Moryr OTCyTCTBOBaTh, a MOPAIOK
CJIEIOBAHMSI PA3/JIEIOB MOKET ObITh MHOM, YTO HEOOXOIMMO COTJIacOBATh C HAYYHBIM PYKOBOAUTEIIEM.

BBenenne MokeT BKIIOYAaTh TaKWe KOMIIOHEHTHI: OOOCHOBAHUE M aKTYaJIbHOCTh TEMbI; KPaTKHii
0030p JIUTEpaTyphl, XapaKTepUCTUKa IpeaMeTa, 00bekTa (0ObEKTOB), a TaKKe METO/IOB HUCCIIEeIOBAHUS;
BBIJIBUTaeMas TUTIOTE3a; Hay4Hasi HOBU3HA pabOThI, €€ TEOPETUUECKask U MPAKTHUECKasi 3HAUUMOCTb.

B »skcnepumeHTanbHOM (HCCIEIOBATENIbCKOM) pasjene jgaercss OOOCHOBaHHME W ONKCAHUE
METOAMKH  MCCIIEOBAHUS; MPUBOAATCS  TOJyYEHHBIC JaHHBIC, pa3MEIIaeTCsl  HEOOXOIUMBII
WUTIOCTPATUBHBIA MaTepuai; GOopMYyIUPYIOTCS BBIBOJIBI U 0000IIEHUSI.

B Tekcre crathu cienyer apryMEHTUPOBAHO BBIACIUTH TO HOBOE M OPUTHHAIBHOE, YTO BHOCHUT B
pa3paboTKy mpobiieMbl aBTOp cTaThU. TEKCT JOJKEeH 001a/1aTh HEKOTOPHIM KOMIIO3UIIMOHHO -CIOKETHBIM
MOCTPOCHHEM, HANPABICHHBIM Ha IOCIEIOBATENIbHOE W IIEJICHANPABICHHOE PACKPBITHE ISl YATATEIsS
Ipolecca aBTOPCKOro MOUCKA.

AHQINTUYECKUH  WIM  TEOPETUYECKMHA  pa3fed  IOCBANIACTCS  aHANU3y  IOJyYEHHBIX
AKCIIEPUMEHTAJIbHBIX PE3YyJIbTAaTOB; MX OMUCAHHIO, MHTEPIPETALMU B paMKax CYLIECTBYIOIIEH Teopuu
WIH TIPEACTABISIET OPUTUHAIBHOE TEOPETUIECKOE UCCIIEIOBAaHUE.

MeTtoauueckuil pazzien MOXKET coAepkaThb apryMEHTHPOBAHHBIE MPAKTUYECKUE PEKOMEHIAIIHH,
BO3MOYKHOCTH M OCOOCHHOCTH MCIIOJIB30BAHUS PE3yNIbTaTOB Bariei paboThl.

3akiroueHrue B KpaTkod (opMe MOABOIUT MTOTU Bcel pabOThl B BHJE TE3MCOB WU BHIBOJIOB,
COTJIACOBAHHBIX C IENBI0 M 3a/la4aMH HCCIICAOBAaHUS; YKa3bIBaT TEOPETUUECKYI0 W IMPAKTHYECKYIO
LEHHOCTh MOJYYEHHBIX PE3yJIbTaTOB, UX BO3MOXKHOE BHEIPEHHs, HaMeuaeT NaJIbHEUIINEe MEePCIeKTHBBI
W3yUYEHUS TaHHON MPOOIIEMBI.

YCTHBIA JIOKJaA TpU BBICTYIUIEHUM Ha KOH(EPEHLUH CTPOUTCA Ha OCHOBE BBEICHHS,
pasBepHyTOTO pedepara coiepkaHus padOTHI M 3aKIIOYEHHs. 3apaHee y3HaiTe 00 yCTaHOBICHHOM
pernamente BeicTymuieHus. [lomHHTE, 4TO 000 BCeM paccka3aTh B OTBEICHHOE BpeMs HE YIacTcs,
ModTOMYy OTOepuTe Hamboyiee 3HAYMMBIE W MHTEPECHBIE PE3yNbTaThl, (DAKTHI, BHIBOABI, HAOIIOIACHUSI.
ITocrapaiiTech UX BKJIIOUUTH B CBOE BBICTYIUIeHHE. Hanbonee BaxkHbIe U HHTEPECHBIE PE3YIbTATHl MOXKHO
MPEeACTaBUTH B BUJIE CIaioB (He Oosiee ogHOrO-Tpex). Craitapl oberyar Baiie BHICTYIUICHHE HA 3aIUTe,
crenarT 0ojee JOCTYNHBIM €ro BOCHPUATHE CIAYLIATENIMUA U MPUIAAYT JOMOJHUTENbHYI0 3HAYMMOCTb
Baiiei pabore.

Jloknan cnenyeT paccuumThiBaTh Ha 5 — 15 MUHYT (B 3aBUCHMOCTH OT PEIJIAaMEHTa) M MOCTPOUTH
CJIEIYIOIUM 00pa3oMm:

1) Ha3zBaHue TeMbl PabOThl, 0OOCHOBAaHHE €€ HOBH3HBI U MPAKTHYECKONW 3HAYMMOCTH. MOXKHO
yKa3aTh MOTHBBI BBIOOpA TEMBI;

2) 1enb 1 3aJa4n paboThI;

3) XxapakTepHuCTHKa ITPeAMETa, 00bEKTa U MaTepHalia UCCIICI0BAHMS;

4) MeTozbI UCCIIEJOBAHNUS;

5) OCHOBHBIE Pe3yJIbTaThl U BBIBOBI PaOOTHI;

6) B 3aKJIIOYEHHE MOKHO yKa3aTh JajbHEWIINe MEepCHeKTHBBI UCCIEIOBAHUS paccMaTpUBaeMO
pOOIIEMBI.

4.6 MeToanyeckne peKOMEHIANH N0 MOATr0TOBKeE NMpe3eHTaAluU

[pe3eHTanuss — 3TO KpaTKOE HAIJSTHOE HM3JI0KEHHE HH(POPMAIMH IO COJCPKAHHIO PabOTHI,
npezacTaBieHHOE ocpeacTBoM nporpammer Microsoft Office PowerPoint.

[pe3eHTaIMsI CONEPKHUT OCHOBHBIC MOJIOKEHUS, BRIHOCHMbIE Ha 3aIUTY, TpadQUUeCKUuil MaTepra
— PUCYHKH, TaOJIHIIbI, aITOPUTMBI U T.I1., KOTOPBIE WILTFOCTPUPYIOT MPEAMET HCCIICTOBAHUS.

[pe3eHTaryst pabOTHI CIYKUT I YOSAUTEILHOCTH U HATJISTHOCTA MaTepualia, BBIHOCUMOTO Ha
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3aIUTYy.

[TpeseHTanust 10KHA BKIOYATh B ce€0sl CIEAYIONIUE Pa3/Iebl:

- TUTYJIBHBIN JTUCT Tipe3enTanuu (1 crnain);

- LIeJIb MCCTIeI0BaHus, OOBEKT U NpeaAMeT uccienoanus (1 cnaiin);

- aJITOPUTM U METO/IMKa uccienoBanus (1-2 cnaina);

- OJIyYEHHBIE Pe3yJIbTaThl HCClieoBanus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIBI U TIpEIOKeHUS (2-3 craiiaa).

OO61mas CTpyKTypa IpeaCcTaBICHHON MPe3eHTalluu 10JKHA COOTBETCTBOBATh CTPYKTYpE AOKIIAAA.

[Ipu co3ganuu npe3eHTauu ciaeayeT IPUAePKUBATHCS CACAYIOIMMNX PEKOMEHIAIN:

- mipudT - Times New Roman;

- pazmep mpudTa I 3aroJIOBKOB - HE MeHee 32;

- pa3mep mpudTa 111 TeKCTa - He MeHee 28;

- UBET W pa3Mmep MmpHudTa, GopMaThl pUCYHKOB M TAOJIUI] TOJKHBI OBITh MOJOOPaHBI TaK, YTOOBI
BCE HA/AMKCH, PUCYHKHU M TaOJIMIIBI OTYETIMBO MPOCMATPUBAIINCH HA ClIAie.

5 Metoanueckue yKazaHus /JJis1 00y4alOUIMXCS M0 OPraHU3alMU U NMPOBeIeHUI0 00yYeHHs B
UHTEPAKTHUBHBIX (hpopmMax

Jlekuus-0ecena - quasornyecKuii METO/ U3JI0KEHUS U YCBOCHUs yuyeOHoro marepuana. Jlekuus-
Oecesia MO3BOJISIET C TIOMOIIBIO CUCTEMBI BOIIPOCOB, YMEIOW X MOCTAHOBKU M UCKYCHOT'O MOZAEPKaHUs
JMajiora BO3/JEWCTBOBAaTh KaK HAa CO3HAHME, TaK U Ha IOJCO3HAHHWE OOYy4alolUXCs, HAYYUTh HX
camokoppekuuu. [IpoBenenue nekuun-6ecenpl NpeanoyiaraeT HaJIMYue ONpeAeIeHHOr0 00beMa 3HaHUi
00 W3y4aeMOoM MaTepualie W CBs3M ¢ HUM. Jlekuus-Oecena momoraer HOOYIUTH OOYYAIOMIMXCS K
aKTyalM3allid HMMEIOIIMXCSl 3HAaHUM, BOBJEYb HX B IPOLECC CAMOCTOSATENbHBIX pa3MBILIUICHUH, B
OBPUCTHYECKUH, TBOPYECKUH TPOIECC TIONYYECHHS HOBBIX 3HAHMIA; CIOCOOCTBYET aKTHBH3ALUU
[IO3HABATEIbHOM J1eATEIbHOCTH, BOBJIEKAET B MAKCHUMAaJbHBIH MBICIMTENbHBIM IOMCK, C LENbIO
pas3pelieHns: MPOTUBOPEUUl, TTOABOJUT K CAMOCTOSATEIBHOMY (DOPMHUPOBAHHIO BBIBOJOB M OOOOILECHHIH,
CO3JIaeT YCIJIOBUS JJIsl ONIEPATUBHOIO YIIPABICHHS IPOLECCOM ITO3HAHMUS.

ITo Ha3HAuEHUIO B yUeOHOM IIPOLIECCE BBIACISAIOT CIAEAYIOIINE BUIbI JIEKIIMU-OECE b

- BBO/IHbIEC WJIM BCTYNUTEbHBIE (OPraHU3YIOIIKE);

- COOOIIICHNS HOBBIX 3HAHUIA;

- 3aKpEILIAIOLIHE.

BBonnas nekuus-Oecena NpoOBOAWUTCS B Hayane JEKUMOHHOro 3aHATUA. C ee IOMOIIbIO
obecrieynBaeTcsl MCUXOJIOTHYECKash HAcCTpoika OO0ydaroluxcs Ha BOCHPUSTHE M YCBOEHHE HOBOIO
Matepuana. becema crmocoOCTByeT NOHMMAaHMIO 3HA4YE€HUs MpeAcTosimied padboTel, Gopmupyer
MIPEJCTABICHUS O €€ CO/IeP)KaHuM, crieliupuKe U 0COOEHHOCTSIX.

CooOuienust HOBbIX 3HaHHM. CTpouTcss B (opMe BONPOCOB M OTBETOB MPEUMYILECTBEHHO MpU
aHaJM3€e MPOYUTAHHBIX TEKCTOB, 3alIOMUHAHUU OTBETOB (KaTEeXM3MWYECKas); CIIOCOOCTBYET IOJIBEJCHHIO
o0yyaroluXxcsl 3a CYET YMEJIO MOCTaBJIEHHBIX BOMPOCOB, UMEIOIIMXCS 3HAHUNA M JKU3HEHHOI'O OIbITa, K
YCBOCHHMIO HOBBIX 3HaHHWH, (OPMYIMPOBAHUIO TOHATHH, PEIIEHUIO 3aJad; CO3J1aeT CyObEKTHBHOE
BIIEYATJIEHUE, YTO 00yYarOIINIics caM clieall OTKPBITHE, TPOJeal MMyTh OT IPAKTUKU K HAYYHOU UCTHHE.

3akperuistolye JeKIuu-0ece bl MPUMEHSIOTCS IS 3aKpeIUIeHus, 0000IEeH s U CUCTEMAaTU3aluu
3HaHUMH.

O dexkTrBHOCTH Oeceabl 3aBUCHUT OT TIIATEIBHOM MOJTOTOBKH MPENoAaBaTes, IPOAYMaHHOCTU U
npodeccuoHanbHOM  QOPMYIMPOBKM  BOINPOCOB B YETKOM  IMOCTAaHOBKE, WX  JIOTUYECKOM
MocJe10BaTeNbHOCTH. BOnpock! JOKHBI pa3BUBaTh BCE BUABI MBIIUICHHUS, 00ECIIEUMBATh JIOTHYECKYIO
¢bopMy MbIIIIEHUST (BECh CHEKTP MBICIUTENbHBIX AEWCTBUI), COOTBETCTBOBaTh YPOBHIO Pa3BUTHUS
o0yJaromuxcs; CO  CTOPOHBI ~ OOYYalOUIUXCS  OTBETHl  JOJDKHBI  OBITh  OCO3HAHHBIMH U
apryMeHTHPOBAHHBIMHU, [TOJIHBIMHU, TOUHBIMH, SCHBIMH, TPABIIIBHO COPMYITUPOBAHHBIMHU.

«Mo3sroBoii mTypm» (anri. brainstorming) - omur wu3 HamOonee NOMYNSPHBIX METOIOB
MoJiepallii CTUMYJIMPOBAHUS TBOPUECKON akTUBHOCTU. Mojepanust - mpoueaypsl CTpYKTYpPUPOBAHUS U
yIIpaBJIEHUs] TPYNIIOBBIM B3aUMOACUCTBUEM st Oojiee A(PPEKTUBHOIO PELICHHs DPAa3IUYHBIX 3aady.
[IpenogaBaTens mpu NPUMEHEHUHM TAKOrO METOJa BBICTYNAET MoJeparopoM. MojepaTop UIpaeT poiib
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nocpenHuka. OH OKa3bIBa€T MOMOIIL KOMaHJE B IOCTAaHOBKE LETH U €€ 3(PPEKTUBHOM TOCTHUKECHUU.
MozepaTop CTpyKTypUpYyeT IpyNIOBYIO AKTUBHOCTb, [TOBBIIIAET YPOBEHb «IOrOBAPUBAEMOCTU», a TAKKE
CIIOCOOCTBYET NMPUHATUIO COBMECTHOT'O PEIICHUSI.

«Mo3roBoif MTypM» IO3BOJSIET HAWTH pEIIEHUE CIOXKHBIX Mpo0IeM IyTeM IpUMEHEHHUs
CHEIMANIbHBIX MPaBUI 00CYXIEeHUs. MeToa MO3roBOro mrypMa Obut pazpadoran Anekcom OcOopHOM B
1953 roay. MeTton OCHOBaH Ha JONYIIEHWH, YTO OJHUM K3 OCHOBHBIX MPEMSATCTBUMA JIs1 POKICHUS
HOBBIX HJEH sBIsETCS «OOS3Hb OIGHKW»: JIIOJM YacTO HE BBICKA3BIBAIOT BCIYX HWHTEPECHbIC
HEOpJIMHApHbIE UJIEU M3-3a OMACEHUsS] BCTPETUTHCS CO CKENTHUECKUM JIMOO0 Jake BPaxIeOHBIM K HUM
OTHOIIIEHUEM CO CTOPOHBI PYKOBOJUTENIEH U KOJLIET.

Ilenpl0 NpUMEHEHHs MO3rOBOIO LITypMa SIBJISETCS UCKIKOYEHUE OLICHOYHOIO0 KOMIIOHEHTa Ha
HAaYyaJIbHBIX CTagusAX co3laHusd uaed. Kiaccuyeckas TeXHMKAa MO3TOBOIO INTypMa, IPEAJIOKEHHas
OcOopHOM, OCHOBBIBAE€TCS Ha JBYX MNPHUHIMIIAX - «OTCPOYKA BBIHECEHUs INPUTOBOpa HUAEE» U «HU3
KOJIMYECTBA POXKJIAETCS KAadyeCTBO». JTOT IOAXOJ MPEANOoJaraeT NPUMEHEHUE HECKOJIbKHUX IPaBUIL.
Kputuka uckiitouaercs: Ha CTaAMM FeHepaluy Hed BbICKa3blBaHUE 000N KPUTHKM B aJpec aBTOPOB
uzaen (Kak CBOMX, TaK M UyXHX) HE Jomyckaercs. PaboTraromuye B MHTEPaKTUBHBIX TPYIIax J0JHKHBI ObITh
CBOOOJHBI OT OMAceHWH, 4yTo MX OyoyT OLIEHMBaTh IO Ipe/ularaeMblM MMM uzesMm. IlpuBercTByeTcs
cBOOO/HBIN MoseT (paHTa3uu: OOy4aIOUIUECs JTOJIKHBI MOMBITATHCSI MAKCUMAJIbHO PAcKPENOCTUTh CBOE
BoOOpaxkeHue. Pa3perieHo BbICKa3bIBaTh JIIOOBIE, JakKe caMmble abCyp/iHble WK daHTacTudeckue uaeu. He
CYIIECTBYET HJIEH HACTOJBKO HECypa3HBIX JHOO HEMpPaKTHUYHBIX, YTOOBI MX HENb3s ObUIO BHICKA3aThb
BCIyX. Mnell MOMmKHO OBITh MHOTO: KaXJOTO0 YYacTHHKA CECCHUHM IPOCST MPEICTaBUTh MAaKCHMAJIbHO
BO3MOYKHOE KOJNMYECTBO Hjael. KoMOMHMpOBaHHME M COBEpIICHCTBOBAHWE IPEAJIOKEHHBIX HJCH: Ha
CIIEAYIOIIEM JTare YYacTHUKOB HpPOCAT pa3BUBaTh WUJACHU, MPEUIOKEHHBbIE IPYTUMH, HalpUMeEp
KOMOWHUPYsI 3JIEMEHTHI JIBYX WIHM TpeX MpeUIOKeHHBIX uaed. Ha 3aBepiaromem starne mpOU3BOIUTCS
0TOOp JYYILIEro peleHusi, UCX0As U3 HIKCIEPTHHIX OLIEHOK.

HNHTepakTHBHOE pellieHHe 3224 — 3TO TaKXKe METOJ MOJEpaluy, Ipu KOTOPOM MpU PELICHUN
3ajjad NPUHUMAIOT y4yacThe Bce oOyuwaromuecs IOJ PYKOBOJCTBOM IpenojaBareis-mozaeparopa. B
pe3yabTaTe MOJy4aeTcss YrioyOJieHHOe TMO3HaHWE OOyJYaloMMMHUCS METOAMKH PEHICHUS THUIIOBBIX
npodeccHOHaNbHBIX 3a/ad. B mpoliecce MHTEPAKTHBHOTO pELICHUs 3ajauyd OOy4aroIMMCs JaeTcs
BO3MOXXHOCTb IPENIOJIOKUTh MOCIEAYIOIIUNA alroOpuT™M U pe3yiabTaT ee pemieHus. [Ipumenenue Ha
IIPAKTUKEe OOyuYeHHs] METO/la MHTEPaKTHUBHOI'O PELICHUs 3ajad MO3BOJSET pa3BUBATh y OOy4aroIIUXCS
CIOCOOHOCTH MPOTHO3WPOBAHUS U TUTAHUPOBAHMSI pellIeHUs MPO(EeCCHOHANBHBIX 3a/1au.

PaGoTa B MasIbIX Irpynmax - 3To 0/1Ha U3 CaMbIX MOMYJISIPHBIX CTPATEryii, Tak Kak OHa J1aeT BCEM
oOyyaromuMmcsi (B TOM YHCJI€ U CTECHUTENIbHBIM) BO3MOXXKHOCTh Y4acTBOBAaTh B paboTe, MPaKTUKOBATh
HaBBIKM COTPYJHHUYECTBA, MEXJIMYHOCTHOTO OOLIEHHS (B YAaCTHOCTH, YMEHHME AaKTHUBHO CIYLIATh,
BbIpabaThiBaTh OOlIee MHEHHE, pa3peniaTb BO3HMKAIOIIME pasHoriacus). Bce 3To uacto ObiBaer
HEBO3MOXKHO B OoJiblIOM KoJulekTHBe. Ilpm opraHuzammu rpynmnoBod paboThl, cleayeTr oOpalaTh
BHUMaHUE Ha cieayrouie ee acnekTel. HyxHo yOeauTbes, yTo ydwamuecs o0JaaroT 3HAHUSAMU H
YMEHUSAMH, HeOOXOMMbIMHU ISl BHIIOJHEHUS IPYNIIOBOrO 3aJaHus. HexBarka 3HaHUI OYeHb CKOPO JacT
0 cebe 3HaTh - yyaliMecs He CTaHyT NpuiaraTh YCUJIUN JJis BbIOJMHEHHUsS 3anaHus. Hamo crapaTtbes
clleNaTh CBOM MHCTPYKIIMHM MaKCUMaJIbHO YeTKUMH. Hasmo mpenocTaBisaTh rpymme JOCTaTOYHO BPEMEHH
Ha BBINOJIHEHUE 3aJaHUSl.

Jlenenure oOyyaromMXCsl HAa IPYNIbl — 3TO BaXKHbI MOMEHT B OpraHu3ali paboThl B MallbIX
rpynnax. Crioco0oB geneHne o0ydyarouxcst Ha TPYIIIbl CYIIECTBYET MHOKECTBO, U OHU B 3HAUUTEIbHOM
CTETIEHH OIPEIEIIAIOT TO, Kak OyJeT NMpoTeKaTh AanbHelIIas padoTa B rpymne, ¥ Ha Kakol pe3ynbTaT 3Ta
IpyIIa BEIAET.

CriocoOb! JieneHust 00y4arouxcst Ha TPYIIIbL:

1. ITo xemanuro.

OOvenuHeHUe B TPYNIBl MPOMCXOJUT MO B3aMMHOMY BbIOOpYy. 3amaHue Ha (opMupoBaHHe
TPYIIIBI IO KEJIAHUIO MOXKET JIaBaThCsl, KAK MUHUMYM, B IByX BapHaHTaX:

Pa3nenuTech Ha rpynmnsl 1O ... YETOBEK.

Pa3nenureck Ha ... paBHbBIE TPYIIIBL.

2. Cay4aiiHbIM 00pa3om.
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['pynna, dopmupyemas 1o NpPU3HAKY CIYYalHOCTH, XapaKTepU3yeTcs TeM, YTO B HEH MOryT
00beIUHAThCA (IIpaBJa, HE IO B3aUMHOMY JKEJIaHUIO, a BOJIEH cilydast) I€TH, KOTOPbIE B MHBIX YCIOBHUSX
HUKaK HE B3aMMOJICUCTBYIOT MEXKIY cO00M MO0 Jaxke BpaKayroT. Pabora B Takoi rpymmne pa3BUBAcT y
YYaCTHMKOB CIOCOOHOCTh IPHUCIIOCA0IMBATBCS K PA3JIUYHBIM YCIOBHMSM JEATEIBHOCTH M K Pa3HBIM
JIEJIOBBIM ITapTHEPAM.

OT1oT MeTo (GOPMHUPOBAHUS TPYII MOJE3EH B TE€X ClIydasX, KOT/a Mepes NpenojaBaTeneM CTOUT
3ajjauya HAy4YUTh OOYYAIOIIUXCS COTPYIHUYECTBY. B 3TOM ciydae mpernonaBaTenb IOJKEH 001amaTh
JOCTaTOYHOM KOMIIETEHTHOCTBIO B pab0Te C MEXINYHOCTHBIMU KOH(IINKTAMH.

Crioco06b1 GOpMHUPOBAHUS «CITYyH9aifHOW» TPYIMIIBL: )KpeOuil; 00beJMHEHUE TEX, KTO CUIUT PsIOM (B
OJTHOM psAIy, B OJHOH IOJOBUHE ayJAUTOPHUH); C MOMOUIbIO MUMIPOBU3UPOBAHHBIX «(aHTOB» (OIUH U3
00yJaromuxcs ¢ 3aKpHITHIMH TJIa3aMU Ha3bIBACT HOMEpP TPYIIIbI, KyJla OTIHPABUTCS OOydaroUIMiics, Ha
KOTOPOI'O YKa3bIBaeT B JAHHBIM MOMEHT MPENoAaBaTelib) U T.I1.

3. Ilo onpeneneHHOMY IIPU3HAKY.

Takoli mpusHak 3ajgaercs JubO mpernojaBaTeneM, JU00 JTr0ObIM oOydarommces. Tak, MOKHO
pa3AenuThes Mo NepBoii OykBe MMEHH (TJIacHas — COTJIacHast), B COOTBETCTBHH C TEM, B KaKO€ BpeMs rojia
poamiics (Ha YeThIpE TPYIIIBI), IO MBETY IJI1a3 (Kapue, Cepo-TonyOble, 3eICHbIC) U TaK Jajee.

OTOT Cmoco0 [eNeHUus HMHTEPeceH TEeM, 4YTO, C OIHOH CTOPOHBI, MOXET OOBEIUHHUTH
o0yyaromuxcs, KOTopble JU00 peaKo B3aUMOJEHCTBYIOT APYr C JIPYroM, JUOO BOOOIIE HCHBITHIBAIOT
SMOIMOHAIBHYIO HETPHUS3Hb, a C JIPYrod — M3HAYAIBHO 33J]aeT HEKOTOPBIA OONIMI MpH3HAK, KOTOPBIH
cOmmkaer o0beqUHUBIIUXCA. ECTh HEUTO, YTO UX POAHUT U OJAHOBPEMEHHO OTIENSET OT APYruX. DTO
CO3/1a€T OCHOBY Ul 3MOLMOHAJIBHOIO MPUHATUS JPYr JApyra B IpyNIE U HEKOTOPOrO OTJAJIEHUS OT
Jpyrux (1Mo CyTH Jiena — KOHKYPEHIUN ).

4. Ilo BIOOpY wInaEpA».

«Jlunep» B JaHHOM Cilydae MOXKET 100 Ha3HAYaThCs MperojaBaTesieM (B COOTBETCTBUU C LIETIbIO,
MOSTOMY B KauyecTBE JIMAEpa MOXKET BBICTYNaTh 000 oOydaromuiicst), 700 BBIOHMPATHCS
obyyaromumucs. PopMHpOBaHUE TPYNI OCYLIECTBISETCS CaMUMM «iuiepamu». Hampumep, oHu 1o
oyepear Ha3bIBAIOT MMEHA TEX, KOTO OHHM XOTENH OBl B3ATh B CBOIO rpymiry. HabmogaeHus mokas3pIBaroT,
YTO B MEPBYIO OYEPEJb «IHJEPhD» BBIOUPAIOT TEX, KTO JEHCTBUTENBHO CIIOCOOEH paboTarh M JOCTUraTh
pe3ynbrata. MHOrna naxke Apyx0a v JTUYHbIE CUMIIATUN OTXOJAT Ha BTOPOH IUIaH.

B ToM ciyuae eciau B ayqUTOpPUM €CThb SIBHBIE ayTcaiziepbl, /Uid KOTOPBIX CUTyalus Habopa B
KOMaHAy MOXET OBbITh Upe3BbIUaiiHO OOJIE3HEHHOH, JIy4llle WM HE MPUMEHATh 3TOT CIIOCO0, WU CeNaTh
UX WIAJEPAMUY.

5. Ilo BBIOOpPY MpenogaBaTens.

B srom ciydae mpenonasarenb CO34A€T IPYMIBI 10 HEKOTOPOMY BAKHOMY JUISI HETO IIPU3HAKY,
pemias TeM caMbIM ONpelleleHHble Nenarorudyeckue 3agadyd. OH MOXKeT 00BbeIMHUTh OOYYaIOLIUXCS C
OJMM3KMMHU HHTEJUIEKTYaJIbHBIMU BO3MOKHOCTSIMH, CO CXOXKHMM TEMIIOM DPa0OThI, @ MOKET, HalpOTHB,
CO3/1aTh paBHbIE IO cwiie KoMaHzabl. [Ipu 3TOM oOpraHusatrop rpymnmnoBod padOThl MOXKET OOBSCHUTH
INPUHIUI 00BEANHEHHS, @ MOXKET YUTH OT OTBETA Ha BOIPOCH! YYaCTHUKOB IO STOMY IOBOAY.

[Tpu paboTe B Masoif rpymnmne yJamuecss MOTyT BBIIOJIHSATD CJIEAYIOIINE POJIH:

- (hacusiuTaTop (MOCPEAHUK-OPraHU3aTop AEATEIbHOCTH TPYIIIBI);

- perucTparop (3anuchiBaeT pe3yabTaThl padoThl);

- IOKJIQAUUK (JIOKJIaIbIBA€T Pe3yIbTaThl pabOTHI TPYIIIHI);

- JKYpPHAJIHUCT (337aeT YTOUHSIOIIME BOIPOCHI, KOTOPbIE MOMOTAIOT I'PYIIIE JIYYIle BBINOIHUTD
3aJjaHMe, Hal[pUMep T€ BOIIPOCHI, KOTOpask MorJia Obl 3aJ1aTh Jpyrasi CTOpOHa B TUCKYCCHN);

- aKTUBHBINA ciTymiarenb (CTapaercsl nepecka3arb CBOMMHU CIOBaMHU TO, O YEM TOJILKO YTO TOBOPHII
KTO-JIMOO U3 WICHOB IPYIIIIBL, IOMOTasi chOpMYIUPOBATh MBICIIB);

- Ha0mogarenb (JOKEH OTMedaTh MPU3HAKU OIIPEJIEJIEHHOTO IIOBEJICHUs, 3apaHee
OIMCAaHHOI'0 IMpenoJaBaTelieM, W OIPENEssTh, KaK YIE€Hbl TIpyINbl CIPAaBISIOTCA C
BO3HHUKAIOUIUMH IO XOAy paboTel mpodiemamu. OTUUTHIBAsACH IEpell IpynIioil, HablrogaTe n
00s13aHBI TIPEJICTABIIATH CBOM 3aMETKH B MAKCHUMAJILHO OIUCATEIIbHOW U OOBEKTUBHON (popMme);

- XpPOHOMETPUCT (CIEIUT 32 BPEMEHEM, OTHYIIEHHBIM Ha BBITIOJHEHUE 3aaHHs)

- U pyTHE.
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Pexomenaruu no opraHnuzanui paboThl B MaJIbIX TPYIIIAX:

- HEJIb3sl MPUHYXKJATh K 0011el padoTe 00yJaronuxcs, KOTOpbIe HE XOTAT BMECTe paboTaTh;

- CJIeIyeT pa3pemuTh padoTaTh HHANBUAYATHHO 00yUaIOEeMycs, KOTOPBIA X0UeT padoTaTh OJIUH;

- Henb3s TpeOoBaTh B ayAUTOPHUHM AaOCOJIOTHOM THIIHMHBI, TaK KaK OOydYarommecs IOJDKHBI
O6MGH$ITBC$I MHCHUAMMU, ITPECIKAC YCM IMMPCACTABUTDH «IIPOAYKT» COBMECTHOI'O Tpyda.
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[Tpunoxenue A

MakeTt TUTYJIBHOTO JICTa KOHTPOJIBbHOM paboThI

I'OCYJAPCTBEHHOE BIO/KETHOE OBPA30OBATEJIBHOE YYUPEX/EHUE
3 BBICIIET'O OBPA30OBAHIMA
«BOJDKCKNUN UHCTUTYT SKOHOMUKMU, ITEJATOI'MKU U [TPABA»

HanmvenoBanue axynprera
HaumenoBanue kadenpsl

KOHTPOJIBHASA PABOTA
VYuebHas qucumminHa
Bapuant/Tema
CryneHr: Muponenko ['anuna AsiekcaHIpoBHA
CnennanbHOCTD: 38.05.01 DxoHomuyeckas 6e30macHOCTh. Crienuanin3anus
Ne 1 «DxoHOMEKO-TIpaBOBOE OO€EcIIeUeHUE
SKOHOMMYECKON 0€30MaCHOCTI
Hanpasnennocts DKoHOMHUYECKast 0€30MaCHOCTh XO3SICTBYIOITNX
(mpodun): CyOBEKTOB
KBanudukanms: DOKOHOMUCT
[IpenonaBarensb: JI-p 9KOH. HAyK WJIM KaH/.9KOH.HayK (IpU HATUYUU
YYEHOU CTerneHn), mpodeccop Win AOUEHT (TPU HATUIHH
YYEHOI0 3BaHUs)
®denopoB Anekceit IBaHOBUY
Onenka: JlaTa cnauu: « » 20 T

Bomxckuii, 20 T.
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[Tpumep odopmieHHS CIMCKA UCIIOIB30BAHHBIX HCTOYHUKOB
CIHCOK MCIIOJIB30BAaHHBIX HCTOYHUKOB
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Oenepanuu  (dactb BTopasi) or 26.01.1996 N 14-®3. — TekcT: 3MeKTpOHHBIA //

Hexommepueckne  mHTepHeT-Bepcun  cuctembl  Koncyibrantllmoc. —  URL:
http://www.consultant.ru/document/cons_doc LAW 9027/ (mara oOparieHus:
10.05.2020).
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