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1. IlepeyeHb KOMIIETEHIHII ¢ YKa3aHHeM 3TanoB uX (GopMUPOBaHHsI B NMpollecce 0CBOEHUsI 00pa30BaTeIbHON MPOrpaMMbl, ONHCAHUE

HOKa3aTeﬂeﬁ, KPUTEPUEB OLICHUBAHUA KOMIIETEHIIMH Ha PA3JUYHBIX 3Tanax ux (l)OpMHpOBaHHﬂ, OINMCAaHHuEC IKAJ ONCHUBAHUA

Ilepeyenb KoMIeTeH-

IToxazaTenn oneHNBaHUSA

Kpurepun oueHuBaHusi KOMIIeTeHIHH

Jrtansl popmMupo-
BaHHUs KOMIIETEH-

MIxaJja oneHuBaAHUA

197071 KOMIIeTeHIH I N
101071
CnocoOeH 1erneHanpaB- | — 3HAET MOHATUS M TEXHO- | — 3HAET HEKOTOphIC MOHATUS M TEXHOJIOTUU HauanbHbii 3auTeHo
JeHHO W 3¢ (EKTUBHO | JOTHH PaOOTHl B TEKCTOBOM | pa0OTHI B TEKCTOBOM M TAaOJIMYHOM IPOIIEC- (ytoBIIETBOPUTEIHHO)
MoJlyyaTh  IOPUIUYECKH | M1 TaOIMYHOM MPOIIECCOpax, | copax, B IMporpamMme MOATOTOBKH Ipe3eHTa- (61 — 75 6anoB)
3HAUYMMYI0 HH(pOpPMAIHIO | B TporpaMMe IOATOTOBKH | IMi, B MPOrpaMMe YIpaBJIeHUs 0a3amu JaH-
U3 Pa3IMYHBIX HCTOYHU- | PE3CHTAlMi, B MPOTrpamMMme | HbIX, B ceTu MHTepHeT;
KOB, BKJIFOYAs TPaBOBBIC | yIIpaBJICHHS 0Oa3aMu JaH- | — YMEET 10 MHCTPYKIMH TPEIOoAaBaTelis WC-
0a3pl JTaHHBIX, pelIaTh | HBIX, B ceTU MIHTEepHeT, M0JI30BaTh TEKCTOBBIA M TaOIMYHBIA TPO-
3a/1aud  TPoQecCHOHAlIb- | — YMEET HCIOJIb30BaTh TEK- | IIECCOPHI, MPOTrpaMMy IOJTOTOBKH MPE3CHTa-
HOM  JESATENBbHOCTH C | CTOBBIM M TaOJIMYHBIN TpO- | IMiA, TpOrpaMMy yIpaBieHusi 6azamMu JaHHBIX
NpUMEHEHHEM  WHQOpP- | IIECCOPBl, MPOrpaMMmy IOJ- | JJisi 00pabOTKH TEKCTOBOM, rpauecKom, Ju-
MAI[MOHHBIX TEXHOJOTHI | TOTOBKM MpPE3eHTAllUi, IPO- | CIIOBOI U TaOIU4HON HHOpMAIIHH;
U C yuyeToM TpeOOBaHWI | TpaMMy VIpaBlieHUsl 0aza- | — BIIaJEeT MPHU MOMOIIU MpernojaBaTes Ha-
nH(GOPMaIMOHHON 0€30- | MU JTaHHBIX 7S 00paOOTKH | BBIKAMH peliaTh 3aadyd MpoQecCHOHATHHON
nacaoctu (OTTK-8) TEKCTOBOM,  TpaUUECKO, | ACATEIHHOCTU C TPUMEHEHUEM TEKCTOBOTO U
YHCIOBOM M TaONIMYHOW WH- | TAOMUYHOTO MPOILIECCOPOB, MPOrpaMMBbI MO/I-
dbopmaruwy, TOTOBKH IPE3CHTAINH, MPOTrPaMMBI yIIpaBJie-
— BIaJieeT HaBBIKAMH pe- | HUs 0a3aMu JaHHBIX, ceTH VIHTEepHET U ¢ yye-
maTth 3afgaud mpodeccuo- | ToM TpeboBaHUT MHGOPMAIIMOHHON Oe3omac-
HAJIbHOW JIEATENBHOCTH C | HOCTH
IIPUMEHEHUEM TEKCTOBOTO U | — 3HAET OCHOBHBIC TOHATHS W TEXHOJIOTHH OcHoBHO# 3adTeHo
TaOJIMYHOTO  MPOLIECCOPOB, | pabOTHI B TEKCTOBOM W TAOJHUYHOM IPOIEC- (xoporo)

IIporpamMmaI IIOATOTOBKHN
MPE3CHTAIM, TPOTrPaMMBI
yrnpaBieHuss 0a3amMH J1aH-
HBIX, ceTh HWHTepHeT u C
y4eToM TpeOOBaHWUU WH-
(dbopMalmoHHON Oe30macHo-
CTH

copax, B MpOrpaMMe IOJTOTOBKH IMPE3eHTAa-
1M, B IporpamMMe yIpaBieHHs] 0a3aMu JaH-
HBIX, B ceTH IHTepHET;

— yMeeT CaMOCTOSITEIbHO B OOJBIIMHCTBE
CJIy9aeB HCIIOJIb30BaTh TEKCTOBBIM M Ta0JIHMY-
HBI TIPOIECCOPBI, MPOTrPaMMYy MOATOTOBKH
MIpe3eHTAIMA, TPOrpaMMy YIIpaBlieHUs 0Oa3a-
MU JAaHHBIX JUIsi 00paOOTKH TEKCTOBOM, Tpa-

(76 — 90 6amoB)




IlepeyeHb KOMIETEH-
119707

IToxa3zaTenn oneHNBAHUSA
KOMIIeTeHIN

KpnTeme OIlCHUBAHMSA KOMIIETEHIIHI

dranbl popmMupo-
BaHMs KOMIIETEeH-
1107071

HIxaJjia oneHUBAHUA

(uYeckoi, YUCIOBOW M TaOnuuHOM HHDOP-
Maluy;

— BIIQJICET CaMOCTOATENBHO B OOJBIIMHCTBE
Clly4yaeB HaBbIKaMH pellaTh 3a7ayu npodec-
CHOHAQJIBHOW JESATETbHOCTH C NPUMEHEHUEM
TEKCTOBOTO U TaOJIMYHOIO IPOLECCOPOB,
MpOrpamMMbl TIOJATOTOBKH IPE3EHTALUH, Mpo-
rpaMMbl yIpaBiieHHs 0a3aMH JaHHbBIX, CETH
WuTepuer u ¢ yueToMm TpeboBaHU MHPOpMa-
LIMOHHOW 0€30I1aCHOCTH

— 3HACT TOHATHS W TEXHOJOTUH padOThI B
TEKCTOBOM U TalJIMYHOM Tpoleccopax, B
IporpaMMe MOATOTOBKH MPE3EHTAIINM, B MPO-
rpaMMe ympaBlieHUs 0a3aMu JaHHBIX, B CETH
WNHtepHer;

— yMeeT UCIOJb30BaTh TEKCTOBBIA U TaOIH4-
HBI TPOIECCOPBI, MPOTrpaMMy MMOATOTOBKH
Mpe3eHTAallii, TporpaMMy yIpaBieHus 6asa-
MU JITaHHBIX I 00paOOTKH TEKCTOBOM, rpa-
(uyeckoii, YUCIOBOM M TaOnuyHOM HHDOP-
MaIluu;

— BIIaJICET HaBBIKAMH peEIIaTh 3aJaddl Mpo-
(heccroHaIbHOM NEATEILHOCTH C IIPUMEHECHH-
€M TEKCTOBOTO M TaOJIMYHOTO MPOIECCOPOB,
MpOTpaMMBbl TTOATOTOBKH TPE3EHTALlUN, MPO-
rpaMMBbI yIpaBlieHUsT 0a3aMu JaHHBIX, CETH
WNuTepHer u ¢ yueToMm TpeboBaHM HHPOpPMa-
LIMOHHOW 6€30MaCHOCTH

3aBepraroniui

3auTeHo
(oTam4mHO)
(91 — 100 6amoB)




2. MeTtoanuyeckne MaTepuajbl M THIIOBbIE KOHTPOJIbHbIC 32/1aHUSI, HEOOXOAUMBIE 115 OLleH-
KH 3HAHUI, yMeHMii, HABLIKOB M (MJIM) ONBITA JIeSITeJIbHOCTH, XapaKTepH3yIOLIUX 3Tanbl (popMu-

poBaHus KOMIIeTEHIINii B nmpouecce 0CBoOCHUA oﬁpasonaTe.m)Hoizi NMporpaMmmal

2.1. TunoBblie KOHTPOJIbHBIC 3aIaHUA, UCII0Jb3YyEMbIEC 1JISl IPOBECACHUS BXOAHOT'0 KOHTPOJIsA

1. B nporpamme MS Word nabepute TekcT: «PenakTupoBaHHE TEKCTOBOrO JoKymeHTa. [Ipu BBO-
JIe TEKCTa C KJIaBUATYPbl MOTYT BKPAcCThCs OMMUOKU. Bce BO3HMKArOMME OMIMOKH MOXHO pa3eluTh Ha
TPH THIMA: JIUIIHUN CUMBOJI, HEBEPHBI CUMBOJI, MPOIMYILEHHBIH cUMBOJ. [l ycTpaHeHUs! OIHUOOK Hc-
MOJIB3YIOTCS COOTBETCTBYIOIIUE TEXHOJOTHU: yAaleHUE, 3aMeHa, BCTaBKa. [IpruMeHeHne nepeuncieHHbIX
METOJIOB MTOMOXET BaM OTPEAaKTHPOBaTh BBEAEHHBIN TekcT. [locne ycTpaHeHHus: OmMOOK TEKCT MOXKHO
MCIIOJIb30BATh JJISI CO3/IaHUS TEKCTOBOTO JOKYMEHTA.

Odopmute 3arosoBoK MOMXYKHUPHBIM HIpudTOoM pasmepoMm 14 mo neHtpy. OCHOBHOI TEKCT pas-
Oeiite Ha Tpu ab3ara. B kaxa0M MpeaIoKEHUH BBIICIUTE II1aroiibl MO 4epKHYThIM mpudrom. Chenaiite
oOpamiieHue JTBOMHOW JTMHHEW M TOHHUPOBKY TEKCTa 3€JICHBIM I[BETOM. YCTAHOBUTE BBIDABHHUBAHHUE I10
IIMpHUHE. Y CTaHOBHUTE OTCTYIBI: cripaBa — 1,4 cM, ciieBa — 2 ¢M, IepBOi CTPOKH — | cM. Y CTaHOBUTE MEX-
CTPOYHBII HHTEPBA 2 JTUHUU.

BcraBbTe B JOKYMEHT TOTOBYIO KQpPTUHKY C H300paKEHUEM KOMITHIOTEPA.

2. B nporpamme MS Word co3paiite u HanedaTaite TabIuIly, Te OTPaXEeHbI HEOOXOAUMbBIC BaM
CBEJICHHS O BAIIUX JPY3bIX U 3HAKOMBIX, HAPUMEP (haMWIHs, UMsI, aipec, HoMep TeledoHa, IeHb POXK-
JICHUS U TIp.

3. Cosmaiite B mporpamme MS EXcel Tabnuiy pacdera cTOMMOCTH BCEX HMPOAYKTOB, HCIIOJIb3Ye-
MBIX JJIS IPUTOTOBJICHUS 3aBTpaka, 00ea 1 y>KMHA B JOME OT/IbIXa (Ha OJIHOTO YEJIOBEKa).

4. Cosmaiite B mporpamme MS EXxcel Tabmuiry ycrieBaeMOCTH HECKOJNBKHX YYCHHKOB IO Pa3HBIM
npenMeram. [IpeacraBpTe JaHHBIC B BUJE TUATPAMMBI.

5. Otkpoiite ¢aiin «Buenpenne HUT B oOpazoBanue». [Ipounraiite Texct. Co3aaiite npe3eHTa-
U0 U3 4 caiiioB, UCTIONB3Ys MA0IOHBI 0popmiteHHs, 3 (HEKTH aHUMAIIUK, CMEHY CIaiI0B.

6. Coxpanute B (aiine comepskanue Web-crpanuiisl, Haxozsmeiicss mo aapecy karabas.actor.ru/
doc/search.html.

2.2. TunoBbie KOHTPOJIbHBIC 3aJlaHUsI, UCIIOJIL3YEMBIC JIJIA HpOMe)KyTO‘-IHOﬁ arrecranum 1mno
AUCHHUIIJIMHE

2.2.1. IlpumMepHbBlii NepeYeHb BONMPOCOB K 3a4eTy (3a4eTy ¢ OIEHKOi)

[Tonsarue unpopmaru. CoiicTBa HHGOPMAITUH.

OcHOBHBIE METO/IbI, CIIOCOOBI U CPEJICTBA MOTyUEHUsl, XpaHEHHsI, 00paboTKN MHGOPMALINH.
[Tonatue nnpopMaIiOHHON 0€30MacHOCTH.

VY CTpoiCTBO U MPUHLIUIIEI paOOTHI IEPCOHATBHOIO KOMIIBIOTEPA.

Bubl ”HCTpYMEHTaNbHBIX CPEJCTB WH(OPMAIIMOHHBIX TEXHOJIOTHMA, UCTIONb3yeMbIe JUIsl 00pa-
O0TKH TEKCTOBOM MH(OPMALIUH.

Kputepuu 11 BbIiOOopa NporpaMMHBIX TPOAYKTOB € IENBI0 OATOTOBKU TEKCTOBBIX IOKYMEHTOB
B o(rice KOMITaHWH.

Bo3MokHOCTH TaOIMYHOrO Mpoleccopa A aHalu3a U yIpaBIeHHUs JaHHBIMHU.

OcHOBHbIE HaNpaBJIeHUS METOA0B 00paOOTKU U XpaHEHUSI TaHHBIX.

OcHoBHBbIE 3Tanbl co3aanus b/I.

10. ITonsiTue npe3entanuu. Haznauenue n ocHoBHbIE pyHKITMU MS PowerPoint.

11. Co3nanue u opopmienue cnaiiaa. Hacrpoiika aHMMaIum 3J1€eMEeHTOB Cllaiiia.

12. Hactpoiika nmepexomoB Mexay ciaiaamu. [IpocMoTp crnaiios.

13. JleMoHcTpaLus mpe3eHTalUH.

14. OcHOBHBIE KOMITIOHEHTHI HH(OPMALIMOHHBIX U TEJIEKOMMYHUKAIIMOHHBIX TEXHOIOTUH.

15. OcHOBHBIE KOMIIOHEHTHI alllIAPAaTHOTO 00ECIEUYEHUS TEICKOMMYHUKAITMOHHBIX BBIYUCIUTEIBHBIX
ceTe.
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16. Bo3MOXHOCTH TTI00ATBHBIX CETEBBIX TEXHOJIOTHI B peaM3aIlHi MK AYHAPOIHON AESTEIHHOCTH.
17. OcHOBHBIE HACTPOIKU MPOrPaMM JIEKTPOHHOM MOYTHI AJIsl OCYIIECTBICHUS KOMMYHUKAIIUH.

2.2.2. lIpuMepHOe 3a1aHHe HA 3a4eT (3a4€T ¢ OLEHKOI)

buner Ne

1. OcHOBHBIE KOMIIOHEHTHI alMapaTHOrO O0ECIeUYeHUs] TEeIEKOMMYHUKAIIMOHHBIX BBIYMCIUTENb-
HBIX CEeTeu

2. JleMOHCTpaIUs TPE3CHTAIIHH.

3. B nporpamme MS Excel nabpars Tabauiy 1 paccyutaTh 10 yKa3aHHBIM (HOpMYJIaM Ui ISATH
yenoBek. ['padsl 3 1 7 BIBECTH HA 9KpaH C OJHUM 3HAKOM I0OCiie 3amsaToi. Bee octanbHble rpadsl ¢ 1By-
Ms 3HaKaMH I10CJIE 3arsITOH.

Pacuer 3apaboTHol m1aThl Opuraas! Ne
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['padwr 1-4, 7, 11 SBASIOTCS UCXOIHBIMU JAHHBIMH U BBOJAATCS B TaONHILy C KIaBUATYphl. Takxke
HEO0OXOMMO BBECTH JTIO0YIO CyMMY B KJIETKY JIJIsl OOIIEH 3apIijiaThl.

[Hauucneno moBpemenno| = [Tapudnas craBka] * [Yacsi]
[Kon-Bo 6annoB] = [Hauncneno nospemenHo| * [PacueTHslit k03¢ duueHt 3pexTHBHOCTH ]
[Koadhdumment pacrpenenenus ocrarka] = [O6mmas 3apruiara Ha 6purany] : [ 2 (Koun-Bo 6aimios)]
[Hons xaxmoro wiena Opuranbl| = [Kon-Bo 6amios] * [Koaddumnuent pacnpenenenus ocrarka)
[UToro HauucieHo 3a otrpaboTanHble yachl] = [lons kaxxaoro uiaeHa opuraasi] + [[lonnara HecoBepieH-
HOJICTHUM].

4. Cnenaiite puCyHOK B rpauueckoM peIakTope W 3aapXUBUPYHTE ero. Hamuimmre muchbMo Ha
CBOOOJHYIO TEMY B TEKCTOBOM mporeccope. Coznaiite coodmerne 6e3 Tekcra. [lomecTute B HET0 c03-
JaHHbIe (aiyIbl U OTOLUIUTE MMUCEMO caMoMYy cebe.

2.3. MCTOJII/[‘ICCKI/IC MaTepuaJibl 1 TUMIOBBIC KOHTPOJIbHBIC 3alaHMl, UCIIOJbB3YEMbIE /IJISI TE-
Kymiero KOHTpoJs mo IMCuminJanHe

2.3.1. MeToauyeckue MaTepHaJbl, HCIOJAb3yeMble JJIs TEKYLIero KOHTPOJIs 3HAHMIA 10 Auc-

HHUILTHHE

HaumenoBanmue oue- Kparkas xapakrepucTuka oueHouHoro | IlpeacraBiieHue oueHOYHOT0
HOYHOI0 CpeICTBa cpeacTBa cpeacrsa B GoHe

Kountposnbnblii onpoc KontponbHblii onpoc — 310 MeTo1 olieHkH | [IpumepHblii nepeyeHb BOIpPO-

YPOBHSI OCBOEHHS KOMIIETEHIIMI, OCHO- | COB K 3aU€Ty M 9K3aMEHY
BaHHBIM Ha HEMOCpeACTBeHHOM (Oecena, | Bompockl, BRIHOCHMBIE Ha ca-
WHTEPBbIO) WM OMOCPEIOBAHHOM (AHKE- | MOCTOATENIbHOE U3YUCHUE
Ta) B3aUMOJCHCTBUU TperojaBareias u | 3aJaHusl i1 CaMOCTOSTEIHLHOM




HaumenoBanmue oue- Kparkas xapakrepuctuka oueHouHoro | IlpeacraBiieHue oueHOYHOT0
HOYHOI0 Cpe/ICTBa cpeacTBA cpeacrsa B GoHe

CTyleHTa. ICTOUHMKOM KOHTPOJIA 3HAHUI | pabOThI
B JJAHHOM CJIy4ae CIIY’)KUT CJIOBECHOE WJIU
MIMCbMEHHOE CYXKJICHHE CTY/IEHTa

3ammra  aboparopHoii | JJabopaTopHbIe MPaKTHUKYMbI OJUH U3 BH- | JlabopaTtopHbie paboThI
paboThI JIOB CaMOCTOSITENIbHBIN MPAaKTUUECKON pa-
00Tl cTyneHTOB. Llenpro nabopaTopHBIX
MPaKTUKYMOB SIBIISICTCS YTIIyOJIeHHE U 3a-
KpEIUIeHHE TeOPETUUECKUX 3HAHUM U pa3-
BUTHE NPO(eCCHOHATIBHBIX YMEHUI U Ha-
BBIKOB

JlomarHee 3a1anue JlomaniHue 3aianus — O/IHa U3 OCHOBHBIX | [lomamtHue 3aganus
dbopM camocTOATENBHOI paboTHI CTYyICH-
TOB, HAIIPaBJIEHHAs! HA YCBOGHUE U 3aKpe-
IJICHUE TIOJIYYCHHBIX 3HAHUW Ha 3aHATH-
SX.

2.3.2. Bonpochl, BBIHOCMMbIE HA CAMOCTOSITEIbHOE U3yUYeHHe

Paznen 2. UHdopMaIimoHHbIE TEXHOJIOTUH.

Bomnpocsr:

1. MudopmanioHHbIe TEXHOIOTUH KOMMEPUYECKON MK AeJI0BOM rpaduKu.

2. lapopManimoHHbIC TEXHOJIOTHH WILTIOCTPATHBHOM rpaduKH.

3. UHpopMannoHHbIE TEXHOJIOTMH HAyYHOH rpaduKH.

4. ApxuBupoBanue Qaiinos. [IporpaMmsl apxuBauu.

5. CpencTBa WIUTIOCTPATUBHONW UM MaTeMaTU4YecKol Tpa(UKH, BKIIOUEHHbIE B O(UCHOE MPHIIOKE-
Hue MS PowerPoint.

6. PexxuMbl IpocMOTpa Mpe3eHTaLnH.

7. Bunel rpaduueckux 00beKTOB, KOTOPblE MOKHO BCTaBUTh B CIAMI.

8. JloOaBieHue 3ByKa B ClaiI.

9. Beibop nu3aiiHa mpe3eHTanuu, TeMbl, ohopmileHue QoHa.

10. INonsitue OLE-TexHomorus.

11. Knaccudukanus Moaenen JaHHBIX.

12. Monens «cymHocTh-cBsI3b» (ER-Momenn).

13. IlpenmymectBa u HefocTaTkn ER-MonenmupoBanmst.

14. [Ipasuna Kogna pensunonHoi 6a3bl JaHHBIX.

15. IlpeumymiecTBa 1 HEAOCTATKH PENALUOHHON MOJAEIIH.

16. CeTeBble TEXHOIOTHN 00PaOOTKH JTaHHBIX.

17. IlpuHIMIBI OpraHU3aluy BEIYUCIUTEIbHBIX CETEH.

2.3.3. 3aganus 1J15l CAMOCTOATEIbHOI PadoThI

Paznen 2. UndopMaimoHHbIe TEXHOJIOTHH.
JlabopaTtopnast pabora Ne 1
TexHnonoruu 06paboTku HH(GOPMAIINH, PEIICHHE 33]1a4 B SJICKTPOHHBIX TaOIUIAX
[{ens paboTHI: IpHOOPETEHIE HABBIKOB MCITONB30BaHMs AJIEKTPOHHBIX Tabaun MS Excel mis pe-
LIEHUS1 PKOHOMUYECKHUX 3a7a4.
[Topsimox paGoThI:
1) B nporpamme MS Excel otkpoiiTe HOByIO pabouyro KHUTY.
2) Ilepenmenyiite padbounii Jlucml B 3apniama, Jlucm?2 B Copmuposka.
3) Beeaute 3aroyioBKU CTOJIOIOB.




A B C D E F G H
Ne n/n @©.1.0. Tab. Homep [OTaen JOMKHOCT Hauwcneno |Ynepwsao |K ebigave
N AAL 11043
Cniopos B.B. 11028
MeTpos N.M. 11044
Anekcees P.M. 11036
LWrarep E.A. 11017
Cwnopos M.1. 11014
Camud P.O. 11025
MpoTacos M.A. 11019
MeTtpos H.W. 11018
11 10| MuHuyk KK, 11033
12 11|Nuavnedxo K. 0. 11012
13 12|Metpos C.B. 11022
14 13|Ocuua N.4. 11045
15 14|/lbsoe Q.M. 11023
16 15|Ko3nos E.M. 11010 WHmeHep 3600
17 16|Kupunnos A.MN. 11002 CT. MHXeHep 4100
18 17|boHaapeHko AA. 11009 1|dvpexTop 9850

4) JIst BBOJIa JAHHBIX B TAOJHMILY BOCIIONB3YHTECh DOpMOiL, I ITOTO:

— BBIJICJIUTE JI00YIO YKy 3aroJIoBKa TaOJIUIIbI;

— BeIOCpHUTE = Popma,

— BHECHUTE JJaHHBIC O KaKJIOM COTPYAHHUKE B COOTBETCTBYIOIINE «OKOIIKIY», HAXKMUTE JoOagumy;

— TIOCJI€ BBOJIA MTOCJICTHEH 3aITUCH HAXMUTE KHOIIKY 3aKpbulmb.

5) 3amosnHuTe MycThie sUeiKy (yaepikanue cocrapisier 14 %).

6) st manubIX cTONONOB Hauucneno, Yoepocano, K evidaue pUMEHNTE JACHEXKHBIH Gopmar ¢
pa3aenuTeneM ThICSY.

7) Oopmute TaOIUILY IO CBOEMY YKEIIAHHIO.

8) Haiimute, ucnonb3ys Aemoghuremp, 3aucH 0 COTpYAHUKAX ¢ 3apiutatoil Hmxke 4000 py6. Cko-
MUPYHTE pe3yNbTaThl IOMCKA U TIOMECTUTE UX I10J] OCHOBHOW TaOJIUIIEH.

9) Haitmute 3amucu o coTpyanukax 1-ro oraena. CKOMUPYHTE pe3yabTaThl MOMCKA U MOMECTUTE
UX TMOCTIe Pe3yIbTATOB BBITIOIHEHHUS ITYHKTA 8.

10) HaiinuTe 3ammcu 0 COTpYyAHHKAX 2-r0 OTAesa, y KOTOPBIX CyMMa K BbIJaue HaXOUTCS B Tpe-
nemnax ot 2000 py6. mo 4000 py6. CkonupyiiTe pe3yinbTaThl OMCKA M MTOMECTUTE UX TOCIE Pe3yIbTaTOB
BBITIOTHEHUS MTyHKTA 9.

11) Haiinute Bce 3amucu 00 MHXeHepax, paMUIIMU KOTOPBIX HaunHaroTCs Ha OykBy «I1». Ckomnu-
pyiiTe pe3yabTaThl MOMCKA U TOMECTUTE MX MOCIE Pe3yIbTaTOB BHIMOIHEHHS MyHKTA 10.

B nynkrax 12-14 ckonupyiiTe nony4eHHble pe3yiabTaThl COPTUPOBKU Ha JucT Copmuposka. Oc-
TaBISUTE MEXKIY TaOIUIIAMU 2 CTPOKH.

12) OtcoprupyiiTe naHHbIC TaOMHIBI O ABYM Kitodam: Omoen (1o Bo3pactanuio), @.1.0. (1o
BO3PACTaHMIO).

13) OrcoprupyiiTe JaHHBIE TaOIHIBI IO ABYM Kirouam: Omoen (10 yObiBauuto), Hauucieno (1o
yOBIBaHHUIO).

14) Otcoprupyiite JaHHBbIC TAOMHIBI MO TpeM Kitoudam: a) Omoen (1Mo Bo3pacTaHuio), Josic-
Hocmy (110 Bo3pacTtanuio), @./.0. (o Bo3pactanuio); 6) Omoen (1o yosiBaHuI), /Jorsxcrocmsy (10 yObI-
BaHMI0), Tab. Homep (TI0 yOBIBAHHIO).

15) Ckpoiite Ha nucte 3apnaiama conepxkumoe ctonbdios C, D, E, F, G.

16) CoxpaHuTe JOKyMEHT MOJ] UMeHEM Pacuem 3apniamul.

JlaGopatopHas padota Ne 2
Co3zanne npe3eHTaIu, Mo AroTOBKa COOOIICHHS 10 TeME U
JEMOHCTpAIIHS IO YIPaBIEHUEM JTOKIa9UKa

[lens pabOTHI: MOBTOPEHHE TEOPETUUYECKON YaCTH y4eOHOro MaTepHalia 1Mo OTACIBHBIM TeMaM

Kypca, 3aKpeIuieHue HaBbIKOB CO3/aHUs TIpe3eHTalui B mpuiiokenun MS PowerPoint.
[opsinox paboTshI:

1) Otkpoiite HOBBII JokyMeHT MS PowerPoint.

2) Beioepure komanay Cozdame craiio, Beioepute mabdinon I1ycmoti ciatio.

3) Beigenute m1abioH u opopMuTe 3aNKUBKY (OHA Cliaiiia.

4) TocnenoBaTeIbHO BCTaBbTe rpaduueckre 0OBEKTH B MIAOIOHBI CIAMIOB, OTPETYIHPYHTE UX
pa3Mepsl, HACTPOITE N300pakeHHE.

5) ITocrnenoBaTeIbHO BBEAUTE TEKCT B MIA0JIOHBI CIIAiiI0B, HACTPOWTE H300paKEeHHUE.

6) Brioepute pesxuMbl CMEHBI (TIepex0/1a) CIaiiI0B Ha 3KpaHe, 3a/1aB:

WHxenep 3850
bByxrantep 4500
CT. MHKeHep 4200
Byxrantep 4450
Hau. otgena 6200
3am. AMperTopa 7600
3am. guperTopa 7480
Hau. otgena 6450
Hau. otaena 6840
WHxeHep 3460
WHxeHep 3950
WHmeHep 3740
PegepeHt 2800
Cr1. Gyxrantep 7200
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— 3BYKOBBIE 3 (EKTHI Iepexo/1a CIAiI0B;
— 93¢ dexTh aHuMaKK KaKk caMHX CIIAIOB, TaK U UX OOBEKTOB;
— BpeMsl B aBTOMaTHYECKOM PEKUME.
7) CoxpanuTe craia-GpuiabM B Manke B ABYX popMarax — MPe3eHTAIMN U JeMOHCTPAIIUH.
8) 3amycTuTe Ha BBHINOJIHEHHE CIANI-QHIBM B PSKHME NPE3CHTAI[MH U OTPETyJIUPyHTE BPEMEH-
HbIC MHTEPBAJIBI 1TOKA3a CJIai10B, YPPEKTH aHUMAIH U 3BYKa.
9) 3amycTuTe Ha BHIIOJIHEHHUE CIIANI-(PHIBM B PEKUME JCMOHCTPAIIHH.
JlabopaTtopnast pabora Ne 3
Co3nanune Tabuuisl B 6a3e JaHHBIX

Llenb paboThI: MpHOOpETEHHE YMEHUI CO3/1aBaTh TAOIUIIBI B PEIKMME KOHCTPYKTOPA U 3aIOJHSATh
UX JaHHBIMHU CpeficTBaMu nporpammbl MS Access.

3amanne 1. Coznanue TaOmuIlel B pexume «KoHCTpyKTOp».
[Topsiox paboTshI.
1. Barpysute CYB/] MS Access. IlosiButcs okHO cienytomiero suaa (puc. 1):

Lqu = " - |
Eigls
=

Puc. 1

2. Boioepute pexum «HoBasi 6a3a maHHbIX». Beemute ums ¢aitna sotrudnik (mporpamma MS
ACCeSS aBTOMaTHYeCKH MPUCBOUT eMy paciiuperue mdb) u menkuute Ha KHOTKE «Co31aThY.
3. [MosiBuTCS OKHO (puc. 2). st co3manus Tabnuibl BeiOepute peskuM « KOHCTpyKTOpY.

f Q?
%).
— [nagHaa Cozganue BHEWHWE JaHHE2 PaboTa ¢ 6azaMK JaHHEIX Pesnm Tagnrusl
L&Z’ j_| A ‘j =1 3 Boasute THN AGHHEIX: -
=) i B

Pexum || Hosoe JoGaeuTe (CTonBey
- none noaa  MNojgcTaHOEOK —‘imp:””:”'ﬁ”b

H - PagoTa c TabanLaMun

PasMMEl Mona u cTonBusl DOPMATUPOEIHKME W TN AAHHEIX

Bce TabauLkl v « || 2 Tabnuual |

Tabnwual % Kog »  [obasums none
= Tagavual : TaBavua * (Mo}

Puc. 2

B pexxume KoHcTpykTop co3nanue TaOJHUIlbl, TO €CTh OMpEeeHHe BXOAIIUX B Hee MOJIeH, Mpo-
W3BOJIMTCS ITyTEM 3arOJTHEHHUS CIIeMaIbHON Tabmuibl (Tabm. 1):

Tabmuma 1
Nwmst onst Tun qaHHbIX Onucanue
CoxpanuTte Tabauiry nog umeHeM «COTpYTHHK.
4. BHecHTe B ClIeIUANIbHYIO TaOMUILy CleAYIOMIHMEe AaHHbIe (Tald. 2):
Tabnuna 2
Mg momns Tun ganHBIX Omnucanue
Ne Cuerunk
CoTpyaHuk TekcToBbIN
ITpodeccus TexcToBbIit




Jlomannuii anpec

TekcTOoBBIHM

Jlata mpuéma Ha paboTy

Jlara/Bpems

Hannuue yuénoli crenenu

Jlornueckuit

Ectp unu Het

3ananue. 2. BBoa u hopmaTHpoBaHue TaHHBIX.

1. TTepeiinute B Peskum TaGJIMIbI 1 3aII0JHATE €€ CIICAYIONIMMHU JaHHBIMU (Ta0I. 3).

[Topsimok paGoThI.

Ta6mauma 3
.. Hanuune
Ne | Cotpynnuk [Tpodeccus Jomaminmii anpec Jlata npuéma y4EHOU
Ha paboTy
CTEIICHU
1 | UBanos IIpenonaBarenb M/p 26, 1.56, kB.78 12.01.91 ]
2 | Cuznopos 3aB. kadeapoii M/p 31, n.45, xB.149 01.06.99 M
3 | AHMYKHH [TpenogaBaTens M/p 17, n.58, kB.781 23.10.01 O
4 | bobposa JlabopaHT M/p 29, n.12, kB.52 11.09.00 O
5 | Bearumosa Jexan M/p 26, 1.23, kB.178 21.05.96 4|
6 | Casonos 3aM. nekaHa M/p 18, n.33, kB.44 30.03.93 4]
7 | Ebumos [Ipenoiasaresb M/p 10, 1.45, x8.100 15.04.95 ]
8 | AHncuMoOB [IpenomaBarens M/p 16, n.66, kB.78 20.07.92 O
Ilpumeuanue: none cuérurka (Ne) 3amoHAETCS aBTOMATUYECKH, BPYYHYIO BIIMCBHIBATh YHCJIa HE
CIIeTyeT.
2. ITpu MOMOIIY MBIIIH BBIACIUTE:
— 3aITiCh 3,
— 3aIHUCh 3,

—3anucu c 3 1o 7.

3. OT™MeHuTe BbIIETCHUE.

4. Beinenute nosie «COTPYAHUK.

5. Beiienure ogHoBpemenHo mnonst «Ilpodgecens», «Jlomamnmii agpec» u «J/Jlara npuéma Ha
padoTy».

6. OT™MeHUTE BbIJICIICHUE.

7. Beiienute Bce MoJis.

8. OT™MeHUTE BbIJICIIEHUE.

9. BeigenuTe 3anuck 6 B none «J{lomMamHuii agpecy.

10. Beiienute 3anucu ¢ 4 no 6 B nosie «COTPyIHUK.

11. He otmyckasi KHOIIKY MBIIIIH, BBIAEIUTE 3TH K€ 3aMKCH B TIOJIAX «JlaTa mpuéma Ha padoTy» u
«Hannume y4éHoOM CTENEHN.

12. OT™meHuTe BbIIETECHUE.

13. BeigenuTe BCIO TaOIUITY.

14. OT™meHuTe BBIIEICHUE.

15. 3menuTe mMpUHY KaxA0ro croilua Tak, YTOObl OHAa ObUla MUHUMAaJIbHOM, HO OBLT BHUJIEH
BECH TEKCT. DTO MOYKHO CJI€JaTh:

— IpY TOMOIIH MBIIIH, Pa3IBUHYB CTOJIOLIbI;

— BBIJICJIUB HY)KHBIHA cTONOEL, BHIMONHUB KoMaHay «lyiapHHas - JlonoanurtenasHo — upuna
cros10ua — Ilo mupuHe JAHHBIX;

— aHaJOTMYHO Yepe3 KOHTEKCTHOE MEHIO CTOJIOIA.

BbicOoTy CTpOKM MOXXHO M3MEHUTH AHAJOTUYHBIM 00pa30M C MOMOINBIO MBI MM KOMaH[bI
«I'maBHas — lomorHuTebHO — BbicoTa cTpokm». [IpruéM 10CTaTOYHO OTPENAKTUPOBATH OJHY CTPO-
KY, BBICOTA OCTAJIbHBIX CTPOK U3MEHSETCS] aBTOMATUYECKH.

16. JIroObIM crIOCOOOM U3MEHHTE BBICOTY CTPOKHU — ciienaiite ee paBHo# 30.

17. YcranoBute mipudt Tekcta Ha Arial, pazmep 14 1T, mony>kupHOE HauepTaHUE.

18. N3menure mpudt texcta Ha Times New Roman, pasmep 10 .

19. Usmenute mupuny crondma «Corpyanuk» Ha 20, a ctonona «/lomamuuii axpec» — Ha 25.

20. IToxronuTre MUPHHY CTOIOIIOB TAaK, YTOOBI TEKCT BMELIAJICS TIOJHOCTBIO.



21. BeImonHUTE COPTUPOBKY TaOIMIBI MO 100 «COTPYAHMK B MOpPAIKE, 0OpaTHOM an(aBuTy.
DTO MOXKHO czenarh Tak: Belgenure noie «COTPYAHHK» U IIENKHUTE HAa KHOnke «CoOpTHpOBKa MO
yObIBAHMI0» HA INIABHOW MAHETH MM BOCIOJIb30BATHCS KOHTEKCTHBIM MEHIO.

22. BepHuTe TaOJIMITy B UCXOIHOE TOJIOKEHUE.
23. Coxpanure Tabmuiy «COTpyTHHK.
24. 3akpoiite Tabnuily «COTpyTHUK.
Jlaboparopuas pabota Ne 4
PengakTupoBanue 0a3bl TaHHBIX

Llenb paboThI: IPHOOpPETEHNE YMEHUN PEIAKTHPOBATh 0a3bl JAHHBIX CPEACTBAMH IporpamMmmMbl MS
Access.

3ananue 1. PepakTupoBaHue TaOIHIIBL.
[Topsimok paGoThI.

1. Otkpoiite Tabnuny «COTpyAHHK» U 100aBbTE B KOHEL TaOJIMLIbI CIEAYIOIINE 3aliCH:

Harta npuéma Hamaie
No | Corpynnuxk [Ipodeccus Homarnuii anpec p yu€HOU
Ha paboty
CTETIeHU
9 Kynukos IIpenonaBarenn M/p 26, n1.56, kB.1 12.02.92 ]
10 Kirmos 3aB. kadeapoit M/p 31, 1.4, xB.14 01.06.98 M

DTO MOXHO CeNaTh CIEeAYIOIMUMU CII0COOaMMU:
— NIepEeIBUHYTH KypCOpP B KOHEI[ TaOJIUIIBI ¥ BBECTH HOBBIC 3AITUCH;

— Ha BKjIazke «['J1aBHas» B TpyIine 3anucu BeiOpaTh komanay «Co3aarby (puc. 3);

— BOCIIOJIB30BAaTbCsA KOHTCKCTHBIM MCHIO.

-

Pexkum Tabanel

[naeHas CozgaHue BHewHwe JaHHsIE PaboTa ¢ Gazami JaHHsX

Lb\{/ B Calibri -1
Pexxvm || BorasuTe X K 9/A- - - || EH - = i=||ab QBHOBNTE

|| s 9 A - (2@ ==
Pexumel Eydep o6Mena ] WpndT (]

Puc. 3
2. CxonmpyiiTe MepByIO 3alTUCh HA MECTO HIECTOW 3aITUCH.
3. Yjanure mATyro 3ammch.
4. CkonupyiTe NMepByIO 3alUCh B KOHEI] TaOIHUIIBI.

PaoTa ¢ aGnuuanm | Ba3a faHHEN : Ba3a AaHKeD (Access 2007) - Micr

Z lfrorm

-] =i Cozpate
b
=R Coxparure As"’ Opdorpadua
~ B dononurensho ~

Januci

5. U3menute mpodeccuto «IlpenoaaBarenby» Ha «3aB. kKadeapoiy». IT0 MOXKHO CAENATH TAK:

— BelgenuTh B none «lIpodecens» 3amuce, coaepxkamyto cioBo «IIpemomaBarteiiby», ynaiuTh
BbIJIEJIEHHOE CJIOBO B Oy(dep U ¢ KJIaBUaTypbl BBECTU CIIOBOCOUYETaHUE «3aB. kKadeapoi»,

— Ha Bkiaake «['maBuasi» B rpynne «Haiitu» BbiOpaTh KoMaHAy «3aMeHUTDb», BBecTH (hopmar
3aMeHbI B tuanoroBoe okHo «Ilouck u 3ameHa» (puc. 4).

[MoMcK H 3ame Ha
Mowck | 3aMeHa

Qhpazel: MpenoasEaTENE
JaMEHHTE Ha: | 338, Kaheapod
Momck Bt MpodeccHa
Cosnagenme: | MonA LEAHEDH e
MpocHoTp: Brce w

¢ yueTom perrctpa C yueToM hopMaTa noned

| HafiTH Aanee |

A
SAMEHMTE BCE

PIX]

Puc. 4

6. 3ameHuTh BO Beell Tabnuie npodeccuro «3aB. kageapoii» Ha «3aBenywommii kKadgeapoi».
7. Y nanuTte 3amucy, 3HaueHue KOTOPhIX B moJie «CoTpyaHnk» paBHo «ABaHOBY.

8. Yamure 3ammcu ¢ 7 o 11.
9. YVnanute nmone «IIpodeccusi». 370 MOKHO CAENATH:

— HIETIKHYB TPABOM KHOIKOM MBIIIM CTPOKY 3arojioBka (MMsi) U BBIOpaB KOMaHAy «YIAaJIUTh
cTroJ0eny;




— Ha Bkiagke «[J1aBHas» B rpynne «3amucu» BeIOPaTh KOMaHAY «YAAJUTHY, IPEABAPUTEIHHO
BBIJIEJIUB CTOJIOEII.
10. [Tepen monem «/laTa mpuema Ha padoTy» BCTaBbTE CIICIYIOIICE MOJIC B TAOIHUILY:
Tabnuia 4

Wmsa mons Tun maHHBIX Omucanue
Tenedon TexcToBbIl

OTO MOXHO CZeNIaTh OJJTHUM U3 CIIOCOOOB:

— MIENKHYTh NPAaBOH KHOIMKOW MBIIIU IO CTPOKE 3aroJioBKa U B KOHTEKCTHOM MEHIO BHIOpaTh KO-
MaHay «BcTaBuTh cTO0J10€1Y,

— Ha BKIaske «PexxuM Tadauubly B rpymme «IloJist v ¢ToJ0IbI» MENKHYTh «BCTaBUTDY;

— MepPerTH B PEXKUM KOHCTPYKTOPA, YCTAHOBUTH KypCOp Ha Ty CTPOKY, Iepes KOTOPOi BaM HEoO-
XOJIUMO BCTAaBHUTH T0JIe, HA BKIagKe «KOHCTPYKTOpP», B pasnene mEIKHYTh «BCTABUTH CTPOKHY U BBE-
CTH JJaHHBIE, KaK IMOKa3aHo B Tabmuie 4.

11. 3anoaHUTE HOBOE TMOJIE B KAXI0W 3aIUCH.

12. Bo Bceii Tabauiie 3aMeHUTE OYKBOCOUETAHHE «OB)» Ha OYKBOCOUYETAHUE «OBaY.

13. 3amenute B TabnmIie BCce OYKBBI «0» Ha OYKBY «a»,

14. 3amenute Ha OyKBOCOUETaHHE «Pa» Bce OyKBOocoueTaHUs, mepBas OyKBa KOTOPBIX — Jiro0ast
OykBa pycckoro andaBuTa, a BTopas — 0ykBa «p». TO MOXHO CJIeIaTh CISAYIOIMINM 00pa3oM:

— Ha BKJaake «['1aBHas» B rpynne «HaiiTu» BoIOpaTh KOMaHAy «3aMeHMTB)» U BBECTH (opMar
3aMEHBI: 3aMEHUTH «?P» Ha «pay.

3amanne 2. Co3manue TaOauI] B PKUME TaOIUIIBI U C TIOMOIIIBIO I1abJI0Ha.

[opsinox paboThI.

Jns co3ganust Tabnun «KoHTakTey, «3anauny, «Bompock», «CoobiTus» u «OCHOBHBIE (DOHABI»
MOHO HCTIOJIb30BaTh I1a0J0HBI Ta0OIuI, KoTopble BKItoYeHBl B Office Access 2007. Bocnonb3oBarbes
11a0JIOHOM MOYKHO U JJIsE CO3/IaHUSI HOBOM TaOJIUIIBL.

1. Co3paiite Tabnuiy «KiameHTbI», ncnonb3ys madiaoH «Konrakre». s atoro:

— co3paiite 6a3y nanubix Sklad.mbd,;

— nepelinute Ha BKiIanky «Co3nanue» u B rpymme «Tadaunbl» Beioepute «llladaonbl Tadauiy»
(puc. 5) u 3ateM BbIOepUTE U3 criicka madioH «KOHTaKThIY,

— nociie croaona «Amsa» nodasbTe cTonoel «OTU4ecTBOY;

— ynanure nionsi «Homep akcay, «3ameTkny», «CTpaHa Wjiu perunoH;

— 3amaite uMs Ta0InIEl — « KITHeHTEIY.

== ===

Tagnwnua WagaoHel CNWCEW  KOHCTRYETOR
Taegnuy = SharePoint~  Tagawuy,
Tabanuykl
Puc. 5

2. Cozpnaiite B 6aze ganubix Sklad.mdb tabnumy «ToBapsi», uconb3ys pexuM Tadmunbl. s
9TOrOo:

— nepeiiaute Ha BkIaaky «Co3nanue» u B rpymme « Tadanubi» Beioepute « Tadaunay (puc. 5);

— BBEJIUTE JJAHHBIE B STYCHKY TOJT 3ar0JIOBKOM cToJ01a «/lo6aBuTh mose» (puc. 6).

Ilpumeuanue: ipu BBOJE JAaHHBIX B HOBBIN cTosber] mporpamma MS Access aBTOMaTH4eCKH pac-
MMO3HAET COOTBETCTBYIONIUH THIT JAHHBIX IS 3TOro mois. Hampumep, mpw BBOJIE B CTOJIOCI] JIATHI
«1.01.2006» MS Access pacmo3HaeT, 4YTO BBeJCHa JaTa, M 3a/JaeT AJs 3TOTO MO TUI JaHHBIX «/la-
Ta/Bpemsi». Eciv Ha OCHOBaHWYW BBEJICHHBIX JAHHBIX MpHiIokeHne MS Access He MOKET TOYHO OTpe/ie-
JINTH TUI JAHHBIX, 3aJ1a€TCs TUIT JaHHBIX « TeKCTOBBIN.

YToOB!I IBHBIM 00pa3oM 3aJiaTh TUI JAHHBIX ¥ (OPMAT IS TOJIS, IEPEOTpeIe/UB THIT, Ha3HAYCH-
Helii MS Access, UCIoNb3yliTe KOMaHIbI B Tpymme «@opMaTHpPOBaHUE W THN JAHHBIX» Ha BKIIAJKE
«PexxuM TadJIuIbI».

SIBHOE 3a/laHue TUIIA TaHHBIX: Ha BKJIaJKe «Pekum Tadauuel» B rpynmne «@opMaTHpoBaHue U
TUT JAHHBIX» MEIKHUTe « TN JaHHBIX». BeIOCpHUTE HY)KHBIH THIT JAHHBIX.



Tun gaHHbR:  TEKCTOBLIA - M| ¥HukaneHOE

OBAzaTeneHoe

DOpPMATHRPOBAHWE W THN JaHHBIX

— U3MEHHUTe uMeHa rnosield B Tabmuie «ToBapbl» kKak MmokazaHo Ha puc. 6. MS Access aBromaru-
yecku HazHavaeT ums noio: «llonel» misa nepBoro nois, «Ilosae2» ans Broporo nosd u T. A. st usme-
HEHUSI UMEHU TOJIs IEJIKHUTE €r0 3ar0JIOBOK MPaBOi KHOMKOW MBIIIN U BHIOEPUTE B KOHTEKCTHOM MEHIO
koMaHay «IlepenmeHoBaTh cTOI0EIY.

Ilpumeuanue: *MeHa TOJICH MOTYT coiepKaTh 710 64 3HakoB (udp uiu OYKB), BKIIOUYas IPoOEIb.
PexomenayeTcst mpucBauBaTh MOJSM OMMUCATENbHBIE HMEHA, YTOOBI JIETKO Pa3iiNyaTh WX MPU MPOCMOTpE
WM U3MEHeHMH 3anuceil. Hampumep, MOXXKHO HMCHOJIb30BaTh TAKME MMEHA MoJeH, Kak «Damuans»,
«Anpec» u «Jlomamnuii Tesiedon».

| = Tosapbi"'-.\
Ko - -MapHa - Toeap + |EOMHMUA M3MEDEHMA ~ Ofbem - UeHa -
1 FopHaA nonAHa MiH.BOd3 GyToinka 1,5n 14,00p.
2 EpreHWHcKan MuH.BOda OyToinka 1,5n 13,50p.
3 Hapsad MH.BO0a GyToinka 1,3n 15,00p.
41 Cok naket 1n 19,00p.
3/ RICH Cox nakeTt 1n 22,00p.
6 [obpbii CoK naxkeT in 25,00p.

Puc. 6
Jlaboparopnas pabota Ne 5
Cosaanne COOCTBEHHOTO caiiTa ¢ momoiibo nporpammbl MS Word, MS PowerPoint

Llenp paboThL: MPUOOpETCHUE HABBIKOB co3/aHusi HpocThix Web-mokymentos cpeactBamu MS
Word u MS PowerPoint.

[Topsimok paboTHI:

1) B mporpamme MS Word co3aaiiTe TUUHYIO OCHOBHYIO CTPaHHUILY.

2) 3amMeHUTe TaHHbBIC [1a0JI0Ha HY)KHOI Bam HH(OpMAaIHeii.

3) BcTaBbTe B IOKYMEHT «OETYIIYIO CTPOKYY.

4) BcTaBbTe B TOKYMEHT COOTBETCTBYIOIIUI Ipad)UuecKuii 00BEKT.

5) BcraBbTe B TOKYMEHT THIIEPCCHUIKY Ha TEKCTOBBIN (haiiil, HaXOSIIUICS Ha KECTKOM JIUCKE.

6) BctaBbTe B JOKYMEHT THIICPCCHUIKY [lama co30aHus.

2.3.4. TecTnl IO TUCHUTLIINHE

1. TexcTOBBII MpoIECCOP — 3TO MpOTrpamMma JJisl. ..
1) BBOJa, pelaKTUPOBaHUS U (pOpMATHPOBAHHUS TEKCTA;
2) co3manus 1 Mo (UK rpadUueCKiX 0OBEKTOB;
3) xpaHeHus 1 00paOOTKH JaHHBIX, MPEICTABICHHBIX B TAOIMYHOM BH/IC;
4) xpaneHus: 1 00pabOTKH OONBIINX 00HEMOB JaHHBIX.
2. OCHOBHBIMH (DYHKIIUSIMH T€KCTOBOT'O IPOLIECCOPA ABISIOTCS. . .
1) aBTomaTnveckas o0paboTka HHPOPMAIUH, TIPESICTABICHHON B TEKCTOBBIM (haiinax
2) co3/aHue, pelakTHPOBaHKNE, COXPaHEHHE U NeYaTh TEKCTOB
3) ympasienue pecypcamu [1K n mporeccamu, HCIIONB3YIOIUMHA 3TH PECYPCHI IIPH CO3/IaHUU TEKCTa
4) xorupoBaHue, TIepeMelleHHe, YIaIeHHe U COPTHPOBKA ()ParMEHTOB TEKCTA.

3. Ilpu Ha>kaTHM Ha KHONIKY = 12 nanemn UHCTPYMEHTOB IIPOUCXOIUT. ..
1) coxpaHeHue JOKyMEHTa 2) 3amMch JOKYMEHTA Ha TUCKETY
3) cunThiBaHKE UH(POPMAIINH C AUCKETHI 4) neyaTh 1OKyMEHTA.

4. TIpy Ha)XaTHX HA KHOMKY | ® Ha TaHeM MHCTPYMEHTOB MPOMCXOIHMT. ..
1) BcTaBisieTcs BEIPE3aHHBIH paHee TEKCT 2) IPOUCXOJIUT Pa3pbIB CTPAHUIIBI
3) ynansercs BbIJCICHHBINA TEKCT 4) nosiBNsETCS cCXeMa J0KyMEHTA.

5. Kakum crmoco6omM MOKHO KOTUPOBaTh (pparMeHT TekcTa B mporpamme MS Word:
1) moMeTHTh HY)KHBII (parMeHT U BbI3BaTh KOMaHIy KonupoBath



2) IOMETHUTh HYXXHBIH ()parMeHT, BbI3BaTh KOMaHay KommpoBaTh, 3aTeM MOMECTUTH Kypcop B HYKHOE
MECTO U BbI3BaTh KOMaH1y BcTaBuTh
3) MOMETHTh HY)XHBIH ()parMeHT U BbI3BaTh KoMaH1y KomupoBars co BcTaBKOW
4) MOMETUTh HYXHBII ()parMeHT, BbI3BaTh KoMaHay KonupoBath 1 BbI3BaTh KOMaHay BcTaBuTh.
6. [Iporpamma MS Word mosxeT ObITh HCIIOJIB30BaHA JUIS. . .

1) coBepiiicHUs BBIYUCIUTEIBHBIX ONCpaInii 2) pUCOBaHUS

3) HanMcaHusI COUNHCHUS 4) COYMHEHUS MY3bIKAJIbHOTO MTPOU3BEIACHUS.
7. K xakum aBTOUTYpaM HENb3s 100aBUTh 00beM?

1) cocTosIuM U3 HECKOJIbKHX YacTel 2) TUIOCKHM

3) OonbIIM 4) 1IBETHBIM.

8. TekcT, MOBTOPSIOIIMIICS BBEPXY MJIM BHU3Y Ha CTpaHHIAX JOKyMeHTa B mporpamme MS Word
Ha3bIBAETCS:

1) cTunb 2) mabIoH
3) norotui 4) KOJIOHTHTYIL.
9. Knomnka «Henedataembie cuMBOJIbD» porpammel MS Word mo3BosisieT yBUIETb:
1) mpoGebl MEXIY CI0BAMH 2) HEBHIUMBIE CHMBOJIBI
3) 3HAKHW MPEUHAHUS 3) nmpu3HaK KOHIIa ab3ala MiId MycToi ab3ail.
10. Kakue omepamnuu MOXHO HPOU3BOJUTH C s4yeiikaMu TaOMUIBI B TEKCTOBOM JokKymeHTe MS
Word:
1) CKpBITh SUEHKHU 2) O0BEAUHNUTD SUCHKH
3) pa3OouTh STUCHKH 4) nokazartb SYCHKH.
11. JTan ¢parMeHT 3JeKTPOHHOHN TaOIUIbL:
A B C D
] 2 3
2| 4 5 6
3| 7 8 9

B siueiiky D1 Benena popmyna =$A$1*B1+C2, a 3arem ckomupoBaHa B siueiiky D2. Kakoe 3Ha-
YCHHE B PE3yJIbTATE MOSBHUTCS B stueiike D27
1) 10 2)14
3) 16 4) 24

12. B siueiike C3 anexTpoHHO# Tabnuibl 3anucana Gpopmyna =$A$1+B1. Kakoii Bua Oyner umersb
dopmyma, ecnu stueiiky C3 ckonupoBaTh B sueiky B3?
1) $A$1+Al 2) $B$1+B3
3) $A$1+B3 4) $B$1+C1

13. meetcst GpparMeHT 37IeKTPOHHOM Tabmuib! «/{nHamMuKka pocTa yucia monb3oBareneit Murep-
Heta B Poccum»:

Ton Kon-Bo moab3oBarene, Jlunamuka pocta
TBIC. Yell. B% Kk 1997 1.

1997 450 100

1998 900 200

1999 1100 244

ITo naHHBIM TaGNUIB! OBLIM HOCTPOEHBI 1UArPaMMBbI:
1} 2500, ‘ 2) 1200

1100
2000 Lgoo -
1500 R00 //-
1000 70 —
500 S0 —Z
0 400

0 100 2¢0 300 ACO 500G 600 700 8C0 900 1000 1100 1200

VYkaxkuTe, Kakue auarpamMmbl MPaBUIBHO OTPAXalOT JAaHHbBIE, MPEJICTaBICHHbIE BO (parMeHTe




Ta0JIIMLBI?

11,2 2)2,3
3)2,4 4) 3,4
14. Jlan pparMeHT 2JIEKTPOHHON TaOJIUILIBL:

A B
1|=B2+2 |5
2|=B4-1 |0
3| =Al
4| =A2+2 | 2

[Tocrne BeITIOTHEHUST BRIYUCICHUH 10 3HaUYeHUsIM Iuamna3zoHa siaeek Al | A4 Oputa mocTpoeHa aua-
rpaMma. YKakuTe NoJydrBIIYIOCS IHarpaMMmy.

b

3) 4)

SN

15. B TenexondepeHnny yanrenen Gu3NKo-MaTeMaTHYECKUX MIKOJ MPHHUMAIOT Y9aCTHE YIUTEIs
matematuku (M), ¢usuku (@) u undopmaruku (). Yuutens uMeroT pa3Hblii ypOBEHb KBaIU(DUKAIIIH:
Kbl yauTens 6o He nMeeT kareropun BoodOie (BK), mi6o nmeer |1, mubo |, mnbo Beiciryto (B). Ha
auarpamme 1 oTpaskeHO KOJIMYECTBO YUUTENeH ¢ pa3InyHbIM YPOBHEM KBaTU(UKAILIUU, a HA JUarpamme 2

— pacripesieJIeHHe YUUTeNeH 1o mpeaMeTam.
2)
[ @

40
1y 30
20
10 q
0

Nwmerotcs 4 yTBepKACHUS:
A) Bce yuntens | kareropuu MOryT SBISTHCS YUUTEISIMU MaTEMaTUKH
b) Bce yuutens | kateropuu MOTYT SIBISTbCS YUUTEIIMU PUZUKH
B) Bce yuuTens H”HGOpMATUKKA MOTYT UMETh BBICIIYIO KATETOPHIO
I') Bce yuutens matemaTuku Moryt uMets |l kareroputo

Kakoe 13 3Tux yTBepKIeHUH ClIeAyeT U3 aHaJIn3a 00eHX MPEACTaBICHHBIX JUarpaMm?

1)A 2)b
3)B 4)T
16. meetcst pparMeHT SJIEKTPOHHOM TaOIHIIBL:
Hassanue nposinsa Jiuna, kM | ['myGuna, M
1 | Bocdop 30 20
2 | MarenyaHoB 575 29
3 | Opmy3ckuit 195 27
4 | T'yn3oHOB 806 141
5 | I'uGpanTapckuit 59 53
6 | Jla-Manm 578 23
7 | ba0-snp-ManneOckuit 109 31




8 | lapnanemibl 120 29

9 | bepunros 96 39
[To manaBIM (pparmeHTa TAOIUIIBI OBLIIN TOCTPOCHBI JUATPAMMBI:
Hnarpamma | Juarpamma 2

Kakoe u3 cienyromux yrBepKIeHu UCTUHHO:
A) OGe tuarpamMMbl BEpHO OTPAXKarOT JaHHbIE, IPEJCTaBICHHbIEC B Ta0MIIe
b) Hu ogna u3 nuarpaMM He COOTBETCTBYET JIaHHBIM, [TPEICTABICHHBIM B TaOIUIE
B) lnarpamma 1 otpakaeT ri1yOuHy IpOJIMBOB
I') Auarpamma 2 oTpakaeT IAJIMHY IPOJIMBOB

1)A 2)b
3)B 4)T
17. Yxaxure pacmupenue (aiiia, cogepkaniero oobranyro npesentanuro MS PowerPoint
1) .doc 2) xls
3) .pptx 4) .com

18. Kak M0xHO BBOAMTH TEKCT B ciaasl MS PowerPoint?
1) B moOoM MecTe ciaiiia, kak B mpuitoxenun Word
2) TOJBKO B HAJIIUCIX
3) B cCrienMaIbHO OTBEACHHOM JIJIsS BBOJIA MECTE
4) B s4eliKy, Kak B npuioxenuun Excel
19. Kak BbIiTH U3 pexXuMa POCMOTpa Mpe3eHTALUU?

1) Delete 2) F5

3) Esc 4) Enter
20. 3amyck IeMOHCTpAIUH CIIAiI0B

1) F5 2) F1

3) F11 4) F3

21. MOXHO JT1 3aMEHUTH APYTUM MaKeT JOOABICHHOTO B IPE3CHTAIIUIO craiiia?
1) MOXHO B COOTBETCTBUHU CO CBOMMH MOTPEOHOCTIMHU
2) 3TO0 cenaTh HEBO3MOXKHO
3) MOHO, HO TOJIBKO JIJISI OTIPEICTICHHOTO KOJIMYECTBA CIIAiI0B
4) MOXHO, HO TOJIBKO JIJIsl OTIPEICIICHHOTO BH/Ia CJIaiiI0B
22. MoxHO i 11BeT (hOHA U3MEHHTD TS KaKIOTOo ciaiima?
1) na
2) HeT
3) 1a, HO TOJIBKO JIJISl ONIPECIICHHOTO KOJTMYECTBA CITali/I0B
4) na, HO TOJBKO TS ONPEACICHHOTO BH/Ia CIIAiiI0B
23. MS PowerPoint — 370 ...
1) anuMarys, mpeaHa3HaYeHHAas JJ1s OATOTOBKHU MPE3CHTAINHN U ClIai1-pHiIbMOB
2) mporpaMma, peHa3HauCHHast U1 OrOTOBKH MPE3CHTAIHI U Cllaii1-(QUIbMOB
3) mporpaMma, peiHa3HAuYCHHAS IS PEAAKTHPOBAHUS TEKCTOB M PUCYHKOB
4) nporpaMMa, rpeIHa3HaueHHAast I TOATOTOBKH CXEM U THarpaMm
24. Kak 100aBUTh PUCYHOK Ha CJIai1?
1) BcraBka-Pucynok 2) IpaBka-PucyHok



3) daiin-PucyHnok 4) I'maBHas-PucyHok
25. Cmaiig — ot10 ...

1) ab3an npe3eHTaH 2) CTpOYKa MPe3CHTAIUN
3) OCHOBHOI1 3JIEMEHT MPE3CHTAIIUN 4) 3aroJI0BOK MPE3CHTAIUN
26. YToOBI yIaJIUTh TEKCT, PUCYHOK CO ciaiia, HE00X0AUMO ...

1) BBIEINTD €ro M Ha)kKaTh KiIaBuIy ESC
2) BBIZICIUTH €r0 M HaxaTh KiaaBuimry Delete
3) BBIIACIUTH €ro U Haxathb Kiaapumy Ctrl
4) BBIICIIUTH €T0 U HaXKaTh KiaBuiry F5
27. Kak 3armyCTuTh II0Ka3 CJIaiI0B MPE3EHTAIIMU ¢ TEKYIIEro claiia?

1) F5 2) Shift+F5
3) Shift 4) Ctrl+F5
28. CYB]l — aT0 cucrema:
1) nporpammHast 2) TeXHHYECKast 3) KOMMYHHKATHBHAsI 4) maHHBIX

29. KonmmgectBo moJieit B 6a3¢ JaHHBIX, MPEACTABICHHON TaOIUIICH

@ammmus | [Ton | Tox | Kmace | Cpenauit 6amn
Muning M | 1990 11 4,62
Jlannna K | 1991 11 4,81
OpnoB M | 1991 11 3,72
paBHO
1) 6 2)5 3)3 4) 4

30. KonmuecTBo 3anwceii B 0a3e JaHHBIX, IPEICTABICHHOMN TaOIUIIeH

[lIkona | Knacc | @amunus | bamn
445 11 [lerpoBa | 64
307 11 | CmupHuoB | 72
1495 9 Kortos 60
paBHO
15 2)6 3)3 4) 4
31. Kakoii Tum mosst menecoodpa3Ho MCIOIb30BaTh B Mojie JleHs poxaeHus B Tadimie «Mou apy-
3bsI»
Qamvumst | Ums | Jlens poxaenust | Tenedon E-mail
WBanos | Mibs 10.10.1993 88240326462 | Ivanov@mail.ru
1) TekcToBbIit 2) YucnoBoit 3) [ara/Bpems 4) CueTumnk

32. Huxe B TabnuuyHON (opme mpeicTaBieH (pparMeHT 0a3bl IaHHBIX O pe3yjbTaTaX TECTUPOBa-
HUS yJamuxcs (MCToNb3yeTcsl CTOOAIIbHAS 1IKaJIa)

Damunus ITon | MaremaTtuka | Pycckuit 3bIK Uctopus | Uadopmatnka Pusuka
VBaHOB M 71 36 28 39 49
CwmenoB M 59 64 61 31 54
AHTOHOBa xK 65 71 67 23 65
CwmepiHa K 32 55 41 54 71
IleTpoBa xK 90 69 74 73 84
denopuyk M 55 58 39 39 60

CKOJIBKO 3amiceid B JaHHOM ()parMeHTe YIOBJIETBOPSIOT YCIOBHUIO:
«Ilon="x" 1 ®uzuka>=MaremaTuka»?
10 2)2 3)3 4) 4
33. Huxe B TabnuuHON opme mpezcTaBieH (pparMeHT 0a3bl JaHHBIX O pe3ysbTaTaX TECTUPOBA-
HUS yJamuxcs (MCToJIb3yeTcs CTOOAUTbHAS IIKaJIa)

Damunus ITon | MaremaTtuka | Pycckuii s3bIk Hctopus | Uadopmaruka dusuka
VBanoB M 71 36 28 39 49
CwMmernoB M 59 64 61 31 54
AHTOHOBA K 65 71 67 23 65




CwmepiHa K 32 55 41 54 71

ITerpoBa xK 90 69 74 73 84

denopuyk M 55 58 39 39 60

CKOJIBKO 3amuceid B JaHHOM ()parMeHTe YAOBIECTBOPSIOT YCIOBHUIO:
«Ilon="m" NJIN Uctopus=Nudopmarukan?

15 2) 2 3)3 4) 4
34. ba3a naHHBIX «Y4alluecs» UMEET BUI:
Nmst nmons Tun nosa | [Ipumeyannus
Kimace TECTOBBIN
damunus TECTOBBIN
Nwms TECTOBBIHN
l'ox poxkaeHus | YMCI0BOI
Ilon TECTOBBIN | «M» WU <COK)»
Poct YHCIIOBOM
Bec YHCIOBOM

Kak cremyer 3amucaTh ycaoBre 0TOOpa MpU (GUIIBTPAIK, KOTOPOE TIO3BOIUT C(HOPMUPOBATH CITH-
COK yuacTHHI] 6ackeTO0MbHON KoMaHbl? (OTOMpatoTcs neBymku He Hke 180 cM u He Mosoxke 9 Kiac-
ca.)

1) «[Ton="x" UJIN Poct>180 U Kiacc=9»

2) «ITon="x" 1 Pocr>180 1 Kmacc>=9»

3) «Ilon="x" MJIU Poct>180 UJIU Kiacc>=9»

4) «Poct>=180 1 Kmacc>9»

35. Baza manHbIX «Y4amuecs» UMEeT BU/I;

Nwmst mons Tun nosa | [Ipumeuvanns
Kiacc TECTOBBIN
damumsg TECTOBBIA
Nwms TECTOBBIN
l'ox poxaeHus | YnciI0BOM
Ilon TECTOBBIN | «M» HIIH (GK»
Poct YHUCIIOBOM
Bec YHCIOBOM

Kak cienyer 3anucarh yciaoBue 0T60pa npu (GuiabTpauuu, KOTOpoe MO3BOIUT CPOPMUPOBATH CIIH-
cok Ji1s BoenkoMara? (OtuparoTces konbHUKHU 1991 rona poxaenus ¢ poctoM ot 165 cm.)

1) «ITon="m" NJIN Poct>165 U I'ox poxxaerus>1991%

2) «"ox poxaenus>1991 U Ton="m" UJIU Poct>=165»

3) «Poct>=165 U [Mon="m" U T'ox poxxaerns=1991»

4) «ITom="m" U Poct>165 NJIN I'ox poxaenaus=1991»

36. B ropojackoi oauMnuaze mo pycCKOMy sI3bIKY Mpeaaraluch 3aJa4d TPEeX YpPOBHEH CII0XKHO-
ctu A, B u C. Ilo uroram omummnuaapl ObUTa COCTaBICHA Ta0JIWIA, B KOJOHKaX KOTOPOW OBLIO yKa3aHo,
CKOJIBKO 3a/1a4 PELIN yYaCTHUK U 001liee KOJIMYecTBO 3a/1a4. BoT Havasno Tabiauibr:
damvunug | A | B | C | Kon-Bo 3amau
OpexoB 2121 5

3a mpaBUIIbHOE pelIeHUE 3a/1a4n THITa A yJaCTHUKY HauHMCIsuics |1 6aiur, 3a penieHue 3a1a4u TUTa
B — 2 Ganna, 3a pemenue 3anaun tTuna C — 3 G6anna. [Tobeaurens onpenensics o cymme 0amioB, KOTO-
pasi y BCeX y4aCTHHUKOB OKa3ajoch pa3HOu. J[Jis onpeneneHuss moOeuTesi OMMMITUAILI JOCTATOYHO BBI-
IIOJIHUTB CJICYIOLIUH 3aI1pocC:

1) OrcopTupoBath TaONHUITy [0 BO3pACTaHHIO 3HaYCHHH 1101t A + B + C 1 B35Th IEPBYIO CTPOKY

2) OtcopTrpoBath Ta0IMIly 1O YObIBaHHIO 3HaYCHUH 11011 KOJI-BO 3a/1a4 U B3ATh TIEPBYIO CTPOKY

3) OtcoprupoBarh Tab/MIly MO0 BO3pacTaHuio 3HaueHui ot A + B + C + Koi-Bo 3a1a4 u B34Th
MIEPBYIO CTPOKY

4) OtcoptupoBaTh TaOIUIly MO yObIBaHHMIO 3HaucHHM moyiss A+2* B +3* C u B34Th IEpBYIO




CTPOKY

37. B ropoAcKoi OMMMITHAJE MO0 PYCCKOMY SI3BIKY TpeJIaraiuch 3aadd TPeX YPOBHEH CI0XKHO-
ctu A, B u C. Ilo uroram onmumnuaapl ObUTa cocTaBiIeHa TaOIWIA, B KOJIOHKaX KOTOPOW OBLIO yKa3aHo,
CKOJIbKO 3aJ1a4 PEUIJI YYaCTHUK U 00IIee KOJIMYECTBO 3a/1a4. BoT Hauano Ta0iuIs:

Davmwmug | A | B | C | Kon-Bo 3amau
OpexoB 2121 5

3a mpaBUIIbHOE PEIICHUE 3a/1a4M THITA A yJacTHUKY HauMCIsuics 1 0ajul, 3a pelieHue 3a1a4u TUIa
B — 2 6ana, 3a pemenne 3agaun tuna C — 3 6amna. [ToGeaurens onpenensics Mo cpeagaemMy Oamny, T. e.
o01as cyMMa JIeJIiIach Ha KOJIMYECTBO MPABUIIBHO BBHITIOJHEHHBIX 3a1a4. [{iis onpepeneHus mooeauTens
OJIUMITUA/IBI JIOCTATOYHO BBIMIOTHUTH CIICAYIOIIHA 3a1pocC:

1) OrcoprupoBats Tabiuiy mo yoObiBaHuio 3HaueHuil mons (A + B+ C)/Kon-Bo 3amad U B3ATh
MIEPBYIO CTPOKY

2) OTcopTHpOBaTh TAOJMILy 1O YOBIBaHMIO 3HaueHUH moJist A + B + C 1 B3STh MOCIIEAHIO CTPOKY

3) OtcoprupoBath TaOJIHUILy IO BO3pacTaHuio 3HaueHuii mosist (A + 2 * B + 3 * C)/Kon-Bo 3a1a4 u
B3SITh MIEPBYIO CTPOKY

4) OtcopTUpoBaTh TAOJIHUILY IO BO3pacTaHuio 3HaueHwuii moist (A + 2 * B + 3 * C)/Kon-Bo 3a1a4 u
B3SITh MOCJICTHIOKO CTPOKY

38. U3 mpaBui1 COpEBHOBAHUS 110 TSHKEJIOH aTIeTHKE.

Tspkenast aTiieTHKa — 3TO MPSIMOE COPEBHOBAaHUWE, KOTJAa KAXIbIH aTjeT MMEET TPH IOMBITKH B
PBIBKE M TPH TOTBITKU B TONUKE. CaMbIil TsODKENIBIH BeC MOMHATON IMTAHTH B KaXKIIOM YIIPAXXHECHHH CYyM-
MUpyeTcsi B 00mmeM 3auere. Eciu CriopTCMEH MoTeprien Heyaady BO BCeX TPEX IMOIBITKax B PHIBKE, OH
CMOXET MPOJIOJDKUTH COPCBHOBAHME B TOJYKE, HO YK€ HE CMOXKET 3aHATh KaKoe-THO0 MECTO 10 CyMMe
JBYX YIPaKHEHHUH.

Ecnm nBa ciopTcMeHa 3aKaHYMBAIOT COCTS3aHNE C OJMHAKOBBIM UTOTOBBIM PE3YJIbTATOM, BBICIIICE
MECTO MPHUCYKAAECTCS CIIOPTCMEHY C MEHBIIIUM BecoM. Eciu ke BeC CHOPTCMEHOB OJIMHAKOB, MIPEUMYIIIe-
CTBO OTJIA€TCSl TOMY, KTO TIEPBBIM TIOTHSIT OOETHBIN BeC.

Tabnuiia pe3ynbTaToB COPEBHOBAHMIA MO TSHKEJION aTleTHKE

®avunusa | Kmace Bec Bzsareie | PeiBok ¢ | B3steie | Tomdok ¢
CIIOPTCMEHA| PBHIBKH | MOMBITKH | TOJYKU | MOMBITKH
OpJiioB 11 76,5 109,5 3 140,5 2
Konocos 11 78 121,5 3 = =
Maxees 10 77,1 109,5 2 140,5 1
[TerpoB 10 76,5 117 2 123 1
Cu10pKUH 9 77 114 1 136 2
[IyTeK0 9 79 — — 139 3
Kto nobenun B peiBke?
1) OpiioB 2) Komocos 3) ITerpos 4) Maxees

39. 13 mpaBui1 COPEBHOBAHMUS 110 TSHKEIOM aTIETUKE.

Tspkenast aTiieTHKa — 3TO MPSIMOE COPEBHOBAaHUE, KOTAa KaKIbl aTJIeT UMEET TPHU IMONBITKH B
PBIBKE U TPH MOMNBITKK B ToMUKe. CaMblid TSXKENbI BEC MOAHITON IITAHTU B KAXKJIOM YIPAXKHEHUU CYyM-
MupyeTcsi B obmeM 3auere. Eciu cioprcMeH moTeprien HeyAady BO BCEX TpeX IOMBITKaX B PbIBKE, OH
CMOXET MPOJIOJIKUTh COPEBHOBAHHE B TOTUYKE, HO YK€ HE CMOXKET 3aHATh KaKOoe-TUOO0 MECTO MO CyMMe
JBYX YIPaKHEHHH.

Ecnu 1Ba cnopTcMeHa 3aKaHUYMBAIOT COCTSA3aHUE C OJIMHAKOBBIM UTOTOBBIM PE3YJIbTATOM, BhICILIEE
MECTO MPHUCYXKAAETCS CIIOPTCMEHY C MEHBILIUM BecoM. Eciu jke BeC CIOPTCMEHOB OIMHAKOB, ITPEUMYIIIe-
CTBO OTAAETCS TOMY, KTO IIEPBBIM MOIHSUT OOETHBIN BEC.

Tabnuia pe3ynbTaTOB COPEBHOBAHMM IO TSKEION aTICTHKE

damvunusg | Kimace Bec Basareie | PeiBok ¢ | B3sareie | Tomuok ¢
CIIOPTCMEHA| PBIBKA | MOMBITKU | TOJYKH | MOMBITKU
OpJioB 11 76,5 109,5 3 140,5 2
Koiocos 11 78 121,5 3 - -
MaxeeB 10 77,1 109,5 2 140,5 1




[letpos 10 76,5 117 2 123 1
CuiopKuH 9 77 114 1 136 2
[yThKO 9 79 — — 139 3
KTo nydiiie Bcex TOJIKHYII IITAHTy?
1) MaxeeB 2) CuopKHuH 3) OpioB 4) lllyteko
40. Ha cepgepe info.edu naxoaurcs aiin list.doc, qoctym Kk KOTOPOMY OCYIIECTBIISIETCS 11O MPO-
tokoay ftp. ®parmenTsl aapeca qaHHOTO (aiiaa 3aK0IUpoBaHbl OykBamHu @, b, ..., g (cMm. Tabi.). 3anumiu-

T€ TOCJIEA0BATENIFHOCTh 3TUX OYKB, KOTOpasi KOAUPYET aapec yKkazanHoro ¢aitna B IHTepHeTe.
a b c d e f g
info | list 1/ doc | ftp |.edu| /

1) gecabdf 2) egachdf
3) ecafgbd 4) egafbdc

41. Ha cepsepe test.edu naxomutcs daitn demo.net, 10cTyn K KOTOPOMY OCYIIECTBIISIETCS 110 IIPO-
Tokoiy http. ®parmenTs! agpeca gaHHoro (aiyia 3akoaupoBaHbl OykBamu @, b, ..., g (cMm. Tabu.). 3amnu-

IIUTE MOCIIE0BATEIHLHOCTh ATHX OYKB, KOTOpask KOJAUPYET aapec ykazanHoro (daiina B IHTEpHETE.
a b c d e f g
test | demo | :// / http | .edu | .net

1) gefcabd 2) egacfbd
3) fecagdb 4) ecafdbg

42. B Ta6J'II/II_le MMPUBCACHEI 3aIIPOChI K IIOUCKOBOMY CCPBEPY. Pacnonoxure 0003HaUEHUS 3arpo-
COB B IIOPAAKE BO3PACTAHUSA KOJIUYCCTBA CTPAHUIL], KOTOPLIC HaﬁHeT IIOUCKOBEIN CCPBCP IMO KAXKIOMY 3a-
IIpocy. I[J'IH 0003HaYEHHUS JIOTHYECKON OIcpanuu nJIN B 3aIpoce UCHOJIB3YECTCA CUMBOJI Vv, a JJIA JIOTU-
yeckoi onepanun U — &.

A | pedepar v matematuka Vv ['aycc

b | pedbepar v matemaruka v ['aycc v metos
B

I

pedepar v maTemaTHKa

pedepat & maremaruka & ["aycc
1) TBAbB 2) BABI'

3) ABBI' 4) BBr'A

2.3.5. TunoBbIe 3a1aHUuA

Tema 2. UadopMalimoHHbIE TEXHOJOTHN PENAKTUPOBAHHUS M (OPMATUPOBAHUS TEKCTOBBIX JOKY-

MEHTOB.
JlaGopartophnast pabota Ne 1
Co3naHue 1e710BbIX TEKCTOBBIX JOKyMeHTOB B MS Word

[lenb pa®oThl: n3yueHre UHGHOPMAITUOHHON TEXHOJOTUHU CO3JIaHUs, COXPAHEHHUS U MOJATOTOBKU K
neJaTy JokyMeHToB Microsoft Word.

3amanne 1. OhopMuTh IpUTIAIICHUE TIO 00PA3ILY.

[Topsiiok paGoTHI.

1. OtkpoiiTe TekcToBbIN pegakTop Microsoft Word.

2. YcraHoBUTE BKIAAKy PasMeTka cTpaHHIIbL.

3. Mcrionp3yst KHOTIKHM TaHeNn WHCTPYMEHTOB llapamerpsl cTpaHuIb! (puc. 1) wiam auamoroBoe
okHO [lapameTprl cTpaHuIbl (HaXXaTHEM B NPAaBOM HIKHEM YIJIy NaHEIW MHCTpyMeHTOB llapamerpsl
CTpPaHUIIbl YTJIOBOTO DJIEMEHTA EJ)/ Bkiaaku [lons u Pasmep Oymaru (puc. 2), yCTaHOBUTE MapaMeTphl:
pasmep — A4; opueHTAaIus — KHIDKHAS; TIOJIS: BEpXHEe — 2¢M, JieBoe 2,5 cM, HmKHee — 1,5 cM, mpaBoe — 1
CM.

TaEka | PasmeTka CrpaHuUs! Cevnkn Pacceuki Peujensi

[ =

N
£ 1Homepa cTpok ~
Nona OpueHTaums Pasmep KonoHkW
- - - ~ i PaccraHoska nepeHocos *
MapameTpsl CTPAHMALE! ]

Puc. 1. ITanens nacTpyMeHTOB [lapameTpbl CTpaHUIIbI
4. YcTaHOBUTE BBIPABHUBAHHE — 10 LIEHTPY; IIEpBasi CTpOKa — OTCTyN Ha — 1,25 cM; MexaycTpou-



HBIA UHTEpBaI — 1,5, HCHOIB3YIO MMaHeb HHCTPYMEHTOB A03al] MM AUAIOroBoe OKHO AG3all (HaxaTuem

B [IPAaBOM HIDKHEM YTy MMaHEIH MHCTPYMEHTOB A03all yriIoBOTrO JIEMEHTa EJ)/ BKJIajKa OTCTYIIBI ¥ MH-
TepBaisl (puc. 3).

MapameTpbl CTPaHHLLbI @E]
Pasmep fiyMaru | WcTosmuk fiymaru
MNana
BepxHee: 2cm £ Hivkree: 1,5¢cm £
Negoe: 3cm E Mpagoe: 1cm 3
Mepennet: Ocm - MonoxeHne nepenneTa: Cresa -
OpHeHTaLMA
KHKHEA  anbBomHan
CTpaHiUb!
HECKONBKD CTPEHWLL OBkIUHEIR -
Obpazew
MpMMEHMTE: | KO BCEMY NOKYMEHTY %
Puc. 2. YcraHoBKa mapamMeTpoB CTpaHHIIbI
Acsau it

OTCTYNB M HHTEPBANb! | [aNo¥EHHE Ha CTRAHHLE
Ofwme
BripagHHeanne: (Mo ueHTpy -

YpoOBEHE! DCHOBHOM TEKCT ~

QTCTYN

Cnesat 0cM NepEaa CTPOKS! Ha!

[0

Copasa: Ocm QTCTYN A 1,25|cm >

[ seprantHeie oty

WHTEpEan

Nepea: anr E MEAYCTPOYHBIN: ZHAYEHHE!
Mocne: onr ES 1,5 cTpoOKKH - S

[ He acfiaenate MHTEpEan Mexay a633UAMH DAHOMD CTHAA

Dbpasew,

[lasy'nsluml.‘. ] [I‘Io YHMOAYSHMED, . . ] [ (a8 I [ OTHEHS ]

Puc. 3. YcranoBka napamerpoB ab3ama
5. HaGepuTte Tekct, mpuBeACHHBIA HUKE (TEKCT MOYKHO M3MEHUTH | JOMOJIHUTE). B mporiecce Ha-
0opa TeKcTa MeHsTe HauepTaHue, pa3mep mpudTa (A 3arojoBka — 16 IT, BCe MPOMUCHBIE; ISl OCHOB-
HOTO TeKCTa — 14 1T), TUIIBI BRIpaBHUBaHUS a03ara (1o EHTPY, M0 MIUPUHE, M0 JIEBOMY KParo), UCTIOJIb-
3yI0 BKIIAAKY [ TaBHAs/KHOMKY Ha maHesix nHCTpyMmeHToB pudTe u Ab3arr.
OGpa3zer 3a1aHus:

ITPUT'JTAIHIEHUE
YBaxxaeMplit
rocniogu Onez [lemposuu [lonocenxos!
[Tpurnamaem Bac Ha Hay4yHO-mpakTHUecKyio KoH(epeHuuoo «HpopMalnoHHbIE TEXHOJIOTUU B
COBPEMEHHOM OOIIIECTBEY.

Kondepenuus cocroutcs 20 nHostopst 200758 14.00 B xorpepenu-3ane Komnemxa ynpasneHus.

VYueHblll cEeKpeTaphb
A K.Opnosa




6. 3aKiI0UnTe TEKCT MPUTTIANICHUS B PAMKY U TPOU3BEANUTE IIBETHYIO 3alUBKY. [l 3TOTO:

— BeIOepUTe BKIIaaKy PazmeTka cTpaHulsl;

— BBIJICJIUTE MBIIIBIO BECh TEKCT MPUTIIAICHUS;

— Ha MaHeau UHCTpyMeHToB DOH cTpaHUIlbl HAXKMUTE KHONKY ['paHuULIbI CTpaHUIIbL;

— B JUAJIOTOBOM OKHE ['paHUIIBI U 3a]MBKa Ha BKJIaJKe ['paHHIla yCTAaHOBUTE MapaMETphl: THIT —
pamKa; IIUpUHA JUHUM — 2,25 NT; NPUMEHUTh — K ab3aiy; [BET JIMHUM — [0 BalleMy YCMOTPEHHIO
(puc. 4);

— Ha BKJIaJKe 3aJuBKa BHIOEPUTE LIBET 3aJUBKH, YKAKUTE YCIOBHS MPUMEHEHHS 3aJIUBKH — MPH-
MEHUTH K ab3airy;

— HaxxmuTe kHonky OK.

FpaHMua | CTpaHHua | 3anvexa

Thn: Thn: Cbpazew,

HET WENKHATE 0Bpazel, MK

HCI'IDJ'IbBVﬁTE KHOMEKM

D parEs
_____________
I:l TEHE || 3
D 0BLEMHanA UgeT:
=
ﬂ apyran Wrpntia:
l ZEDNT  —

MpHMEHKHTE K

abzawy £

[I’opnmﬁlanbﬂaﬂ NHHKA. .. ] l (8],8 ‘ [ OTMEHA ]

Puc. 4. Odopmiienne paMKu BOKpYT MPUIJIALICHUs

7. BcTaBpTe PHCYHOK B TEKCT NpuriamieHus (Bkiaanka BcraBka/ xkHomka Kimn (manenb WHCTpY-
MeHTOB MimrocTparus)).

[Tpumeuanue. [t Toro, 4ToObl HAWTH HYKHBIM PUCYHOK, HEOOXOAMMO MPOU3BECTH CIIEAYIOIIHNE
JEUCTBUA:

— HaxmuTe KHonKy Kinn Ha nanenu Mmroctpanny;

— B oToOpasuBLIeiics obmactu 3anau Kmun (puc. 5) ykaszars B noje Mckarh kimoueBoe cia0BO (Ha-
npumep, «opucy», «OU3HEC, IO, KIBETHI» U JIp.);

— B packpblBarolieMcsi cnucke [IpocMaTpuBaTh ykas3aTh KOJUIEKIUH, B KOTOPBIX OyIeT Mpou3Be-
JIeH TOUCK (TI0 yMOJIYAHUIO — BO BCEX KOJUIEKIIUSX);

— B packpbiBaroremcs crucke Mckarb 00beKThl BHIOpaTh TUI (PaiijIoB MyJIbTUME/IMA IS IOUCKA.

8. Jlnsa moncka He 00s3aTeIbHO 33J]aBaTh MapaMeTpPhl BO BCeX MOJIAX oOmacty 3amaad K. [Moie
VckaTh MOYKHO OCTaBHUTb ITYCTBIM, a OCTaJIbHBIE /IBA — [0 YMOJIYaHUIO. B 3TOM citydae OyayT BbIIETIEHbI
BCE OOBEKTHI KOJUIEKITHH.

9. B cpenneit obnactu 3amau Kiun oToOpa3sTcst 3CKU3bI PUCYHKOB, Hal/IEHHBIX B KOJUICKIUH,
BbIOEpUTE TPEOYEMBIH.

10. HaxxmuTe J1eBOi KHOIIKOI MBIIIM Ha pUCYHOK/ BKJIaaka ®@opmat/ kHonka OOTeKaHHE TEKCTOM
(maHenb WHCTPYMEHTOB YTMOPSAOYHTH)/ 3aJaliTe IMOJIOKEHHE TEKCTa OTHOCHTEIBHO PUCYHKA — IEpes
TeKCTOM (pHC. 5).

11. CxonupyiiTe THIOBOE MPUTIIALLIEHUE HA JTUCT JBAXK/IbI:

— BBIACTIUTE MPUTJIAIICHUE;

— ycTaHoBHTE BKIAAKY [ maBHast/ kHomka Konuposate (manens nHCTpyMeHTOB bydep oomena);

— YCTaHOBMTE KypCOp Ha HOBYIO CTPOKY;

— BKasika ['maBHas / kHonka BeraBuTth (manenb HHCTpyMeHTOB bydep oOmena).



tWo... PaBoTa ¢ prcyHEaMIK

Bua DopmaT

E7] i |= BuiposHaTe ~

=
MonoxeHue -
- ||§ O6TekaHne TeecTom = | Sk MosepHyTE ~

[ =
NaHenke HHCTRYMEHTOE / '

YNopagourTE

B TekcTe

Bokpyr pamen

Mo koHTYRY

33 TeKITOM
Nepea TekcTom
CEEPHY U CHUIY
LCEEO3IHOE

W3meHWTE KOHTYP 0BTekaHWAa

(R B ) (3 ) 5 R

AonoaHUTENBHEIE NAPAMETDEl PASMETEM...

Puc. 5. 3aganne monoxeHus TeKCTa
[Tpumevanue. [ BCTaBKH CKONMPOBAHHOTO 3JIEMEHTA B JIOKYMEHT JIOCTaTOYHO BOCIOJIb30BATh-
Csl CTaHJAPTHBIMM CPEACTBAMU: BBIACIUTE MpUIJIallieHHe/ HAKMUTE MPaBYyIO KHOIKY MBIIIM, B IOSBUB-
IeMcsi KOHTEKCTHOM MEHIO, BeIOepuTe koMaHay KommpoBaTs/ Ha mMecTe, B KOTOpOE€ HEOOXOAMMO BCTa-
BUTH 3JIEMEHT, HAKMHUTE [IPABYIO KHOIKY MBIIIN, B HOSBUBIIEMCS] KOHTEKCTHOM MEHIO, BEIOEpUTE KOMAH-
ny BeraButs).
12. OTtpenakTupyiiTe JUCT C MOJIYYEHHBIMU ABYMS NPUITIAIICHUSMU U HNOATOTOBBTE K MeyaTu (B

MmeHio kHonku Office =/ eibepure Ileuats/ IIpenBapurensubiii mpocmotp uiau [lanens OvICTpOro

noctyna/kHonka [IpeaBapuTtenbHblil IPOCMOTP).
13. Hanewaraiite npuriamenus (nmpy Hanmuuy npuHTepa) MeHio kuonku Office/Ilewars/Iledars u
YCTQHOBUB HYKHbIE TapaMeTphbl MeYaTu (YUCII0 Konuil — 1, cTpaHMIbl — TEKyIas).
14. Coxpanute (aiii B ManKy Bamield TPYIIIBI, BBITOJHUB CICIYIOIINE ICHCTBHS:
— xHornka Office/ Coxpanuts kak.../ Jlokyment Word 97-2003 wnu Joxkyment Word;
— B AuasioroBoM okHe CoxpaHEHHEe TOKYMEHTa yKakute ums qucka (Hampumep, C) 1 uMs nanku
(Harmpumep, Mou noxkymenTsl/ Homep rpymisr);
— BBeauTe UM (aiina: «JIab.1 [Ipurnamenuey;
— HOXMHTE KHONIKY COXpaHUTb.
3aganue 2. OGopMUTH 3asiBICHUE 110 00pasIly
Kpatkas cnpaBka. BepxHsis yacTh 3asBieHHs] oopMisSiTe B BHUJE TaOIMIbI BKIaaka BcraBka/
kHonka Ta0nuua (maHeab HHCTpYMEHTOB Tabnuiibl)/ B MOSBUBIIEMCS] OKHE C MAaKETOM sIY€eK TaOJIUIbI C
MTOMOIIBIO MBIIIN BBIAEINUTE TPpeOyeMOoe KOJUYECTBO CTPOK M CTONONOB (2 cTonbua u 1 cTpoka), Uiy Bbl-
Oepute komanny BeraBuTh Tabnuiy, win BeiOepute komanay Hapucosare TaGmumy. Tun nuHuil — HeT
rpanun (Bkiaaka Koncrpykrop (mosiisiercs npu padbore ¢ TadiuiiaMu)/ maHeab HuHCTpymMeHToB Hapuco-
BaTh TpaHulibl). [Ipou3BeanTe BeIpaBHUBAHKE B A4YEHKax IO JIEBOMY Kparo M MO LEHTpPY (BKiIagka Maxket/
naHelb HHCTPYMEHTOB BripaBHUBaHUE).
..O6paseusamamms .
3ASBJIEHUE I'enepanbHOMY TUPEKTOPY
23.12.2007 r. OAO «<HOPMA»
oT CugopoBoit AHHBI JIbBOBHBI,
MPOKUBAIOLIEHN 10 aJIpECy:
123456, r. Ilen3a,

_____________________________________________________________________________________________________________________________________

[Tpomy npuHSTH MEHS Ha padOTy HA JOHKHOCTH TJIAaBHOTO TEXHOJIOTA.
(moxmuce) (A.JI.Cunopona)

JlaGopaTopnas pabota Ne 2
Co3nanue KOMITJIEKCHBIX JOKyMeHToB B MS Word
Ilenb paGoThI: U3ydeHHE TEXHOJIOTHH CO3/1aHUS KOMIUIEKCHBIX JTOKYMEHTOB.
3ananue 1. Co31aTh TEKCTOBBIM JOKYMEHT, COJEPKALINil PUCYHOK B BUJE CXEMBI U MapKHUpPOBaH-



HBII CIIUCOK.

[Topsiiok paGoTHI.

1. Otkpoiite TekcToBBIN penakTop Microsoft Word.

2. PazBepHMTE OKHO pelaKTOpa Ha BECh IKPaH. Y CTAaHOBUTE BUJ — BKJIaJKka Buy/ nanens uHCTpy-
MEHTOB Macmrtad — 1o mupruHe CTPAHUIIBL.

3. 3agaiiTe Bce moJIsA cTpaHUIIBI o 2,5 cM (BKiIaka PazmeTka cTpaHHIIbI).

4. Tlepen HauanoMm Habopa TEKCTa yCTaHOBHTE pa3mep mipudTa 14 nr, BUJ — KypcUB M TapHUTYpa
mpudTa Times New Roman.

5. Bknanka PazmeTka cTpaHullsl / MaHe b HHCTPYMEHTOB A03all 3aaifTe clieAyIonme napaMeTpsl:

— BBIPABHUBAHUE - 10 IIUPHUHE;

— MEKCTPOYHBIN UHTEPBAIl — MHOXKUTENb 1,3.

6. Bkinanka Pa3merka crpanuuel B rpynmne [lapamerpsl crpanuiibl BeiOepuTe komanay PaccraHoB-
Ka [IEPEHOCOB, a 3aTeM BblOepUTe KOMaH[ ABTO.

7. HaGepute obOpaser; Tekcra. O6pa3ser coAepXUT OJUH ad3al] TeKCTa, PUCYHKAa B BUJE CXEMbI U
MapKHPOBAaHHBIN CIIUCOK.

Kparkas cripaBka. {11 co31aHus cXeMbl BOCIOIb3yHTeCh BKIaAKkoi BeraBka/ nanens HMintroctpa-
un/komanaa @urypel. [locne cozmaHusi cXeMbl MPOBEIUTE TPYNITHPOBKY, JUIL TOTO YTOOBI BCsA cXema
BOCIIPUHMMAJAach Kak €AMHBIN rpaduueckuit 00beKT. s aToro:

— BBIZICTIUTE BCIO cXeMy (BkiIanka [ maBHas/ manens PenaktupoBanue/komania Beioop 00beKTOB);

— Biiajgka @opmar/ maHenb YHOpsIO4UTh/ BeIOEpUTE KOMaHAy ['pynmupoBarh (unmu KOH-
TEKCTHOE MEHI0/ KoMaHJ1a ['pynnupoBars).

8. [l co3aaHus CIIMCKa MCHOJIB3yiTe BKIaAKy | maBHas B rpymme AG3a1] MIETKHUTE CTPEIKY psi-

-

-—
-—

JIOM ¢ KOMaH10M Mapkepsl “ . Eciu B IpesioxKeHHOM OUOIMOTEKe MapKepoB HET COOTBETCTBYIOIIE-
ro, To BeIOepHUTE KoMaHay OnpeaeauTb HOBBIN MapKep U 3a1aifTe He0OXOAUMBIH.
OG6pa3err 3a1aHus:
Hugpopmayuonnoe nucvmo
MeTtoionorus njaaHUPOBaHUS MaTepUalbHBIX pecypcoB npousBojactBa (MRP) oGecneunBaer cu-
TyalMIo, KOrja Ka)/Jabli JIEMEHT IPOU3BOJCTBA, Ka)K/1as KOMIUIEKTYIOIAsl JETAIb HAXOAUTHCS B HYKHOE
BpeMs B HY)KHOM Kosiaectse (puc 1).

CocraB uznenus U onuca- [Inan 3aka3oB M KOppEK-
HUE MaTepUajoB TUPOBKA K HEMY
IIpon3BOACTBEHHBIN TI'pa- - OtuerTsl:
¢buk padot 0 TUTAHUPOBAHUH;

0 IIpo1eCCe;
CocrosiHue 3amacoB O BBITTOJTHEHUH

JlaHHbIE 11O OnEepanusImM

Puc. 1. CtpykrypHas cxema MRP

Ha ocnoBanuu Bxoanbsix qaHHbix (MRP) — cuctema BBIMOMHSET ciieyronye onepanuu:

— OIIPENEIAeTCA KOJIMYECTBO KOHEUHBIX JAHHBIX U3AEIUN IS KaXKI0r0 IIEpUoJa BPEMEHU IIJIaHH-
pOBaHus;

— K COCTaBY KOHEUHBIX U3JIeNUil 100aBIIAIOTCS 3allaCHBIC YacTH;

— ompezaensiercs o0mas noTpeOHOCTh B MaTepUaIbHBIX pECypcax B COOTBETCTBUU C BEIOMOCTBIO
MaTepuaoB U COCTaBOM U3JIEIINs,

— 001mas noTpedHOCTh MAaTEPUAIOB KOPPEKTUPYETCS C YUETOM COCTOSHHS 3alacoB Ul KaXKA0ro
[IEpUOJ1a BPEMEHH IIJIAaHUPOBAHUS;

— ocyuecTBiseTcs (pOpMHUPOBaHUE 3aKa30B Ha IOMOJHEHUE 3alacoB C Y4ETOM HEOOXOIUMOro
BPEMEHHU OIIEPEIKCHMUSL.

9. IIpoBepbTe BBEEHHBIN TEKCT ¢ TOUKU 3pEHHs TpaMMaTHKH (BKiIagka PenensupoBanue/ naHemnb



[TpaBonucanue). UcnipaBuTh Bce HaliieHHBIE OMUOKU. COXpaHUTE JOKYMEHT.

3ananue 2. [IpueMbl paboThl ¢ MHOTOCTPOUYHBIM TEKCTOBBIM JOKYMEHTOM

[Topsiiox paboTHI.

1. CxonmpyiiTe TOKYMEHT, CO3/IaHHBIN B 3aJIaHUH 1, 4€THIpE pasa.

2. BBIMOTHUTE MPUHYAUTEIHLHOE pa3felieHue Ha CTPAHUIIBI MOCIE KaXA0ro WHGOPMAIMOHHOTO
nucbMa kinaBumamu [Ctrl]+[Enter]. B pe3ynbrare 3TuX nelCcTBUI Kak10€ HHOOPMAITMOHHOE MTHCHMO OY-
JIET pacrojaraTbCsi Ha HOBOM CTpaHMIIE.

3. 3agaiiTe HyMmepaluio cTpaHuIl (BBEpXY CTpaHHUIIbI, CIIpaBa) KOMaHIOM Bkiaaka BcraBka/ ma-

#] Homep cTpaHuye =
Henb Kononturynsl/ Homep cTpanuiipl 2 # erpari

4. Otrdopmartupyiite nmepBblid ad3al TeKcTa KaKA0ro HH(GpOpMarmoHHoro nucbMa (Bkiaaaka ['mas-
Has) CIICAYIOINUM 00pa3oM:

— 1-e nucemo: mpudt Time New Roman, 14nt, ¢ kpacHOH CTpOKH (OTCTYIIOM), BHIPABHUBAHUE 110
HIUPHHE;

— 2-e nuceMo: mpudT Arial, 12nT, ¢ Bucsuel cTpoko (BBICTY-
[IOM), BbIpaBHMBAaHUE IO JIEBOW IpaHuUIle; ab3alHble OTCTYNBI MO 2 CM
CIICBa U CIIPaBa;

CTumm - X

CYHUCTUTE BCE

OBBIMNHBIA

— 3-e mucemo: mpudt Time New Roman, 10nT, nepBas crpoka ab-
3a1r 0e3 OTCTYIa U BBICTYIIA, BRIPABHUBAHUE 110 TIPABOMY Kpalo;
— 4-¢ niucpMO: (pparmMeHT 0THOPMATHPOBATH KAaK BO BTOPOM IHCH-

Me, N0JIb3yAch pexxuMoM Dopmart o odpasmy s , KOTOPBIil BBI3bIBACTCS
KHOTIKOW Ha naHesnu nHCTpymMeHToB bydep oOMena Bxiazka [ maBHas;
— BBIIGNIUTE MEPBBI a03al] 2-T0 MUCbMa/HaKMHUTE KHONKY Dopmar

o oopasiy 7 ;
— MEePEMECTUTECH K MepBOMY ab3aiy 4-ro mucbMa/ HAXKMHUTE KHOII-

Ky ®opmar o obpasiy J /BbIAENUTE a03all.

— 5-e mHMChMO: MepBbI ab3al oThopMaTHPOBaTh KaK B TPEThEM
MUCBbMeE, NOJb3YACh pexuMoM Popmar 1o oOpasiy.

5. 3apaiiTe CTWIb 3arojoBKa Ha KaKJIOW CTpaHUIlE, UCHOJIb3Ys
ma0soHbl ctuiei. Bkiagka ['naBHas/ HakaTueM B MPaBOM HUXKHEM YIITy

Bes mHTEepsana

Saronosok 1

3aronosok 2

Saronosok 3
HazsaHue
Moasaronosok
Cnafos BbloEneH1e
Brolaensnue
CuneHoe BblaeneH1e
CTporiii

UmutaTta 2
BhloeneHHaA LMTaTa
Cnafan coeinka
CuneHanA cceinka
HazBaHWe KHIMM
AfEaL cnvcka

BepXHMA KONOHTHTYA

E2AoookblBoowoeolEREIR=2-

I MpeasapHTenEHEIR ApocMo TR

I:I DTKARHHTE CEAZaHHBIE CTHAK

Puc. 2. BaHaHI/IC CTUJIA
3arojoBKa
6. COSI(aI‘/JITC OIJIaBJICHHUC JOKYMCHTA. YcranoBute KYypCOp B KOHII€ NOKYMCHTA, BLI6CpI/ITe BKJ1a-

naHeJqu HMHCTpyMeHTOB CTWIM YITIOBOrO 3J€MEHTa =) 3a/1alTe CTHIIb
«3aronoBok 2» (puc. 2).

MapareTpel. ..

drnaeneHue

Ky Ccpuika/ manens OriaBnenue/ kuonka OrmaBiaenne - (puc. 3).
7. Ucnionw3ys ornaBiieHne, epeianTe K TpeTheMy MUChMY (yaepkuBaiite kHonky Ctrl u menkHu-
T€ TpeThe NHPOPMAIIMOHHOE TTHCHMO).



OBpaEEU NEHSTHOND ACKYHEHTS OBpaseu Bef-A0KyHEHTS

3ATOJIOBOK 1 1 SATOJ0BOK 1

3aronosok 2 3 3aronosow 2
Jaronoeck 3 5 Zaronosok 3

MOK&3aTE HOMEPA CTREHKL THMEACCHINKH BHMBCTO HOMEPOE: CTDAHHIL
HoMepa CTRaHHU No NPAEaMyY KPar
ZanonHnTens: v
Ofiume
DopMaTE: | Knaccuscki v
YposHM: |3 =

Puc. 3. Coznanue oryiaBjicHus JOKYMEHTa
8. [locite TpeThero mUchbMa IMOMECTHTE 3aKiajaKy (Bkiagka BeraBka/ manens CBs3u/ KHOMKa 3a-

A Jaknagea
KJIaJIKa ) ¢ umeneM IlTucemo 3 (puc 4). [Ipu ycTaHOBKE 3aKIaJKU MPOCICAUTE 32 TOJIONKE-

HUEM KypCOpa Ha CTpaHHIE, TaK KaK IT03KC 6yz[eT IMPOU3BCIACH BO3BPAT B MCCTO 3aKJIAAKKU H3 I[perﬁ
4aCTH JOKYMCHTA.

MMA FaKnadkH: MonoseHHe

TMHCEMO3 AnbaEnTE (&) cHockmM: BHMEY CTRaHMUE! 3
__iaMeHMTb. 0o
DopHaT
Apyrod: Picero

Hymepauma: MNpoAoN¥KTE s

Mopraok: (3
) nonowene MPHMEHNTE H3MEHEHMA

[ Crpriteie saknaakm [OpHMMEHHTE: KO BCEMY AOKYMEHTY R

[ BCTagHTE ] [ OTHMEHS ]
Puc. 4. YcranoBska 3aKJIaJKH1 B TCKCTC Puc. 5. BctaBka 00BIMHOI CHOCKH
AOKYMCHTA BHU3Y CTpaHUIIbL

9. Ilocnie HaOopa UMEHU 3aKIaJKu 3apUKCUpyHTe ee KHONKoW J[06aBUTh.

Buaumanue! Mms 3akinaaky He JOIKHO COACPKATh MPOOEIHI.

10. YcraHoBuTE Kypcop B KOHIIE 3aroJI0OBKa MEPBOT0 MUChMa U MOCTaBbTE OOBIYHYIO CHOCKY BHH-
3y gokyMeHTa ¢ TekcToM «[Iucemo 1» (Briaaka Ccbutkn/ HaKaTHEM B TIPABOM HIDKHEM YTITy ITaHETH HH-
cTpyMeHTOB CHOCKH yTJIIOBOTO JIEMEHTA EJ) (puc. 5).

11. BcTaBbTe B KOHIIE KaXKIOTO MUCbMa CBOM (DAMUITHIO, UMSI U OTYECTBO, MOJIb3YSICh KOMAaHIaMHU.
[IpenBapuTenbHO BBITOJTHUTE CIAEAYIOUINE TEUCTBUA:

— BKJIaaKka BeraBka/manens nHCTpyMeHTOB CHMBOJIBI/KHOMIKa CHUMBOIT;

— B BBINAJAIONIEM MEHIO HaXKaTh J[pyrue CHMBOJIBL;

— B IManoroBoM okHe «CHUMBOI» HaXaTh KHOMKY ABTO3aMeHa. .. ;

— B mIosie 3aMeHuTh Habepute Tpu OykBbI «DUO»;

— YCTaHOBHUTE MapKep — OOBIUHBIN TEKCT;

— B ntosie Ha HaGepuTe MoJHOCTHIO CBOKO (haMUJIHIO, UMS U OTYECTBO;

— Haxkmute kHonku J[o6aButh, OK (puc. 6);

— B KOHIIE KaX/IOTO MMHChMa BBEUTE C KiIaBUATypbl OykBocoueTanue «DOy».

12. Dtum pelicTBUEM BBI IOJBS3AIN K OykBocoueTaHuio «PMO» cBou haMuinio, UMsI U OTYECT-
BO.

13. Ilepeiinute kK TpeTbeMy ab3aily ¢ MOMOIIBIO 3aKJIAAKH depe3 (Bkianka BcraBka/ 3akianka/
[Mepeiitu/ [Tucemo 3).

14. Bxnaaka I'nmaBHas/manens uactpymentoB pudte/kHonka Peructp Aa| (puc. 7), nepedop-



MaTUPYHTE TEKCT BTOPOTo ab3aria KaxkJIoro MIuchbMa CISIYIOIIIM 00pa3oM:
— MUCBMO | — «BCE MPOIUCHBIEY;
— IIUCHMO 2 — «BCE CTPOUHBICY;
— MMUCHMO 3 — «HAYMHATH C TPOTUCHBIXY;
— IUCHMO 4 — KU3MEHHUTDH PETUCTPY;
— IMIHCHMO 5 — «KaK B TIPEUIOKECHUSIX).
15. CoxpaHuTte CO3MaHHBIN JOKYMEHT ¢ THroM (aiina Web — cTpanuiia B Balry marnky. 3aKkpouTte

JTOKYMEHT U BHOBB OTKpoiiTe ero. OOpaTuTe BHUMaHHE Ha TO, YTO JOKYMEHT OTKpPBIBAaeTCs B 0003peBare-
ne Internet Explorer.

) ab = = =
ABTo3aMe Ha: PYCCHMA @@ Aa- ||~ é Y= = LS
ABTO38MEHA | ABTO3EMEHA MATEMATHUSCKHMW CHMEONaMKM | ABTOHOPMAT NpW EECLE | ABTOGOPMAT | CMApT-TErk Kak E OPEAN0HEHMAK,

| MokasaTe KHOMKK BOZMONHOCTEN 8 TO3aMEHE!

= ECE CTROYHEIE 1

Menpasnate dBe MPonucHEE BYKER B HAYaNe CNosa

AenaTe nepesie OyKEEI OPEANOHEHHA NPOMMCHEIMK BCE MPOMNWCHBIE

AenaTe nepebie GyKebl AHEEK TR NPOMHCHEIMK

MHCATE HA3EAHHA AHEM C MPOMHEHOR ByKBbI Hauunxate C MponwcHen:

WCTpaHATE NOCAEACTENA CNYHEAHOMD HawaTHA chPS LOCK

W3MEHWTE PETWMCTR

[l MenpasnaTe packnaaky KnasHaTyps! —

3aMEHATE NPH BE0AE

Puc. 7. Usmenenue

dma TuToea Hagewaa CepreseHa perI/Icha HIpI/I(l)Ta

dryerunA thyHEwmA 3

HO0PLMA XOPOLWMA

X00pWD ®OpOWo

XOTELT *0TETH

Ye0nesk HEnnBEK

YerbT YECTE

BIBCTRO BeIcTRO w

ABTOMATMYECKH HCMPEENATE OPHOrPAfMUBCIHE OWMEKH

Puc. 6. BBox ycnoBus aBTO3aMEHBI
Jlaboparopuas padota Ne 3
Co3nanue opranu3alMoHHbIX AuarpamMm B MS Word

Llenb 3aHATHS: U3yYCHUE COBMECTHOM paboThl mpuioxenuin MS Word u SmartArt.

[Tpy HEOOXOIUMOCTH MPOMIIITIOCTPUPOBATh OTYETHBIE OTHOLICHMS JJIi KOMIIAHUM WJIM OpraHu3a-
LM MOXKHO CO3/1aTh PUCYHOK SmartArt, B KOTOPOM MPUMEHSIETCSI MaKeT OpraHU3allMOHHON THarpaMMbl,
Hanpumep OpraHuzanuoHHas auarpamma. OpraHuzalMoHHas JuarpaMMa HCIoJIb3yeTcs i rpaduue-
CKOTO MPEJCTABIICHUS YIIPaBICHYECKON CTPYKTYPhl OpraHU3aI1H.

3ananue 1. Co31aTh TEKCTOBBIA JOKYMEHT CO BCTaBKOW OpraHM3allMOHHON JuarpaMMsl o obpas-
y. LlBeT moss — romy6oii, mBET opranarpaMMbl — KenTbiid. CTUITE PaMOK TI0JI00paTh CaMOCTOSITENHHO.

[Topsiiok paGoTHI.

1. OtkpoiiTe TekcToBbIN pegakTop Microsoft Word.
2. YcTaHOBUTE MapaMeTphl ab3ala: KpacHas CTpoka, HHTepBal — 1,5 (HakaTueMm B MPaBOM HUXK-

HEM YIUIy IaHEJIU UHCTPYMEHTOB [lapaMeTpsl CTpaHMIIbI YITIOBOTO 3JI€MEHTA EJ/BKna;[Ka [Tons).
3. Beaure TeKCTOBYIO YacTh IOKYMEHTA.

o
4. Ha Bxyaake BeraBka B rpymine MiumocTpaliny HAKMHUTE KHOTIKY SmartArt smartart
5. B nosiBuBmemcst okue Bei6op pucynka SmartArt BeiOepute Mepapxus, mocie 3Toro BeIOepUTe
MmakeT Opranu3aioHHas quarpaMma, a 3atem Haxmute OK (puc. 1).
6. Y nanuTe HEHYKHbIE 2JIEMEHTHI.
7. st noGaByieHUsI HOBOTO AJIEMEHTA B OPTaHU3AI[MOHHYIO IUarpaMMy BBITTOJIHUTE:
— YCTaHOBUTE MBILIKY Ha siY€iKy, K KOTOPOH BBl XOTUTE 100aBUTh HOBYIO SUEHKY;
— B KOHTEKCTHBIX MHCTpyMeHTax Pabora c pucynkamu SmartArt Ha Bkiaake KoHCTpykTop B

rpynme Co3narb pucyHok Haxxmute Jlo6aButh durypy. B Beimagatomem MeHro Beioepute J[06aBUTH mo-
MOIIIHHKA.

8. AHaJIOTUYHO T00aBbTE CICAYIONIUN FJIEMEHT.



9. Jlns BBOAA TEKCTA BHITIOTHUTE OJHO U3 CICAYIOIINUX JICHCTBUM:

— [llenkauTe BHYTpU (DUTYpPHI B pPUCYHKE SmartArt ¥ BBEIUTE TEKCT.

— Ilenknute [Texkct]| B 061acTu TEKCTa, a 3aT€M BBEAUTE HEOOXOUMBIH TEKCT (pHcC. 2).

10. Pucynok SmartArt HacTpoiiTe myTeM HM3MEHEHHUs pa3MepoB (UTyp, NOOABIECHUEM 3aJIUBKH,
KOHTYypa (uryp, cTuias paMoK (KOHTEKCTHbIE MHCTpyMEHTHI Pabora ¢ pucynkamu SmartArt Bkiagka
dopmar).

BriGop prcyHka SmartArt 2] Beeawte TexcT >

= [Tekcrt]

B e (] ——

e = | o AT e = [Texcr]

H EEEmEN | CL === o [Texer]

#5% Mpouece

—

-=g [2E = =

— B IR N (RS '

& cors = [Tewct]

&3 Marpuua

Oprammsaumonnan Anarpamma
Mipamna

Cny»uT Ana oTobpakenus
MEPEPXMUYECKOI MHBOPMALIM Mk
OTHOWEHNI NDACTUETHOCTIA &

i VT YPis MOMOLIHIKE,
MOAMVIHErHOrE 1 KonAET M,

o |
Puc. 1. BeiObop MakeTa opraHu3aiiiOHHON 1ua-
IpaMMBI
OO6pa3err 3a1aHus

OprasMsayMoHHan AWArPaMMA...

Puc. 2. O0macts Tekcra

VYnpasienne puHancamu GupMbI

B ynpaBnenuu puHaHCOBOW NEATEIBLHOCTh NPEANPHUATHS BAXKHYIO POJIb UTPAOT (PMHAHCOBBIE Me-
HE/DKEpPhl. ITO BBICOKOKBATH(HIIMPOBAHHBIE CIIEHUAIUCTHI, 00JIAAAI0NINe 3HAHUAMHU B o0siacTu (puHaH-
COB M OyXrajTepcKOro ydera, KpeAuTa M JEHEKHOro oOpalleHus, 1IeHo00pa3oBaHMsl, HAJIOTOBOI'O 3aKO0-
HOJIATETILCTBA U TEXHUKH OaHKOBCKOH M OMPIKEBOH JIESTEITBHOCTH.

DHUHAHCOBOMY MEHE/KEPY HOJYMHEHBI Ba (DYHKIIMOHAIBHBIX MEHEPKEpa — KOHTPOJIep U Ka3Ha-
yeil. UeTKoro pasrpaHuueHusi B paboTe KOHTpOJIepa M Ka3Hauyesl He CYIIECTBYET, UX JOJDKHOCTHBIE 005-
3aHHOCTU B pa3HbIX KOMITAHUSAX Pa3IMYyaroTCs B 3aBUCUMOCTH OT MOJUTHK, MPOBOAMMOM MM, M HEpCo-
HAJIBHBIX KaueCTB.

[Ipe3unent
(I'maBHBIN yIpaBIIsIONIHii)

Bune-npesunent
10 IPOU3BOJICTBY

Bune-npesunent
o (huHaHCAM

Bune-npesuneHt
110 MAPKETUHTY

Kontponep | | Kasnaueit

3ananue 2. Co3aate oprauarpaMmmy o oopasiy.



@DuHAHCOBBIE CITYKOBI IPEANPUATHS

CoBeT AUPEKTOPOB

!

IIpe3unent

(I'maBHBIA yIpaBIISIOIIHIA)

v

v
Buue-npe3uneHt
IO MPOU3BOJICTBY

Bune-npe3uneHt
1o puHaHCAaM

v
Buue-npe3uneHt
110 MapKETHUHTY

v

v

KonTposnep

Kaznaueit

Menemxep o Hanoram

Menemxep 1o kpeauram

MeHepKep 1Mo y4eTy pOU3BOJICT-

BCHHBIX U3CPIKEK

MeHnexep 110 KOHTPOJIIO U pe-
TYJIUPOBAHUIO JICHEKHBIX OIepa-
bEN% 070

MeHemkep o KOMITBIOTEPHBIM
pacueram

MeHnemxkep o GUHAHCOBOMY
IJTAHUPOBAHUIO

Menemkep 1Mo (pMHAHCOBOW OTYET-
HOCTH

MEHeI[)Kep II0 KallMTaJIbHbIM
BJIOXKCHHUAM

MeHez[)Kep IO NPUBJICYECHUIO

(hMHAHCOBBIX PECYpPCOB

MeHemKep 110 HHBECTHIIHSM

Tema 3. UaOpMaIImOHHBIE TEXHOJIOTHH MOITOTOBKH TAOJMYHBIX IOKYMEHTOB.
JlaGopatopHas padora Ne 1
BBon 1 penakTHpoBaHKe TaHHBIX B TabaumuHOM Mpoiieccope MS Excel
Llens paboTHI: HAYYUTHCS CO3aBaTh MPOCTEHIINE TabIMIBI B TAOIMYHOM mporieccope MS Excel.

[Topsimox paGoTHI.

1. BBenuTe 1aHHBIC CIEIYIOMICH TaOIUIIBL.
A B

D@amMuanA BrNagYMKa |Cymma BrNaga, S CLUA

£
OonA ot obuwero exnaga, %

ABpamos 10520,28|

Muxainoea 5830,56|

fopenos 25690,39

MeTpoe 50880,95

AbBenaH 19830,41|

JlyKawmnk 14920,18

1
2
3
4
5
6
7
8

Mroro:

2. IlogOepute mUpUHY CTOIOLOB TaK, 4YTOOBI OBUIA BUAHBI BCE HA/IITUCH.

3. BcraBbTe HOBBIN cToIOCI] TIepe] cTononom A.
pyiTe saueiiku A2:A7, UCTIONIB3YS aBTO3AII0OJIHEHHUE.

B sueiiky Al BBeguTe TekcT Ne n/n, mpoHyMe-

B
DEMHHA BRASLUHKA

£

Cymma Brnaga, S CLUA

D
OonA ot obuwero eknags, %

ADpamoe 105!

20,28,

Muxainosa

5830,56

ropenos

25690,39

MNetpoe

50880,95

AGenad

19330,41

1
2]
3
4]
5
6|

JTyKawmy 149

20,18,

Mraro:

4. BctaBbTe CTPOKY IJIsi Ha3BaHUs TaOnuilel. B saeiiky Al BBeauTe Ha3BaHue TaOIUIBl MHOUSU-

OdyanvHbvle 8K1A0bl KOMMEPYecKko20 OaHKda.



A B C D
1 MHANBKMAYaNbHbIE BKAAAHI KOMMEpUECKOro BaHka
2 Nen/n |®amunna exnagumnsa Cymma eBrnaga, S CLUA fonA oT obwero Bknaga, %
3 1|ABpamoe 10520,28
Muxainosa 5820,56

2

3[ropenoce 25690,39
4[Netpoe 50880,95
5

6

Abenad 19830,41|
IVEENTE 14520,18
9 Mroro:

5. CoxpanuTte Tabauiy moja umeHem bauk. XIS.

JlaGopaTopnas pabora Ne 2
BBox ¢popmyn B Tabiamurom mporueccope MS Excel

I{enb pabOTHI: HAYYHTHCS CO3AaBaTh MpocTeiiire GopMyasl B TabiuyHoM mporueccope MS Excel.

[Topsiiox paboTHI.

1. Otkpoiite daiin bawuk.XIs.

2. B siueiiky C9 BBeauTe GOpMyITy ISl HAXO0XKICHHUS OOIIEH CyMMBI.

3. B sueiiky D3 BBeaute Gopmyny s HaXOXKICHHS JOJIM OT OOIIETro BKJIAa, UCIOJIb3Yys abco-

JIOTHYIO CCBUIKY Ha stueiiky C9: =C3/$C$9*100.
4. Ckonupyiite naHHyto ¢popmyiy ais rpymnn sueek D4:D8.

D

0 o » |

1 MWHAMBMAYabHbIS BRAGAB KOMMEpYeckoro BaHka

2 Non/n|®amunua Brnagunka |Cymma srnaga, S CLUA | Nons or oBwero sknaga, %

3 1|ABpamos 10520,28| 8,24
2|Muxainosa 5830,56 4,57
3[Topence 25690,39 20,12
4[MeTtpos 50880,95 39,85
5

6

ABenaH 19830,41 15,53
JTyKaWNK 14920,18| 11,69
Wroro: 127672,77|

5. Coxpanute u3MeHeHus B Qaiire.
Jlaboparopnas pabota Ne 3
dopmatupoBanue TadIMIl B TadIHYHOM mporieccope MS Excel

Llenb paboThl: HAyYUTHCS MPOCTEHIIMM MpuemMaM (opMaTHPOBaHUS TaOIMIl B TaOJIMYHOM IIpO-
rieccope MS Excel.

[Topsinox paboTHI.

1. Otkpoiite daiin Bauk.xIs.

2. Ins rpynnsl siueek C3:C9 ycranoBute Pasdenumens moicay u paspsaonocms /lee yughpuvl nocne
3ansimotl, NCTIONb3Ysl KHOTIKH | & &,

3. ns rpynmnsl stueex D3:D8 yecranoBute paspsinHocTs Llenoe uucho.

4. Oopemunute sgueriku Al:D1.

5. JloGaBbTe JBE CTPOKH TOCIE Ha3BaHUs TaObnmuIbl. BBeaurte B siueiiky A2 Tekct /lama, B siUeiiKy
B2 — ceroansmHiioo naty (Hanpumep, 25.10.2003), B sueiiky A3 tekct Bpewms, B siueiiky B3 — Tekymiee
Bpems (Hampumep, 15:08). Beibepute Gopmar gaTel 1 BpeMEHH B COOTBETCTBYIOIIHMX SYEHKAX 0 CBOEMY
KEJaHUIO.

6. [lna stueex A4:D4 ycranosute [nasuas, Yucno, Bwipasnusanue, Ilepenocumv no crnosam,
NpeBapUTEILHO YMEHBIIIUB pa3Mephl MOJIEH U YBETMYUB BHICOTY 4-0i CTPOKH.

7. BBITTOTHUTE COPTHPOBKY 10 BO3PACTAHUIO CYMMBI BKJIA/IA.

A D

B C
1 | MHAWBWAyanbHbie BKNAAbI KOMMEpYeckoro BaHka
MAata  25.10.03
3 |Bpema 15:03

(G RENRE- BT

]

@amunvA | Cymma Brnaga, | [Jons oT obuero

Nen/n
/1 BHNAAUMKE SCLIA BKNana, %

MuxaHnoB 5 830,56 5
Abpamos 10520,28 3
Jlykalwmk 14 920,18 12
ABenad 19 830,41 16
Fopenoce 25 690,39 20
10 Merpos 50 880,95 40
11 Hmoeo: 127 672,77

8. Coxpanute u3MeHeHus B Qaiirne.
JlaGopaTtopnast pabota Ne 4
VYnpasneHue mcramu pabodel KHUTH B TabinaHoM npoueccope MS Excel
Llens paGoOTHI: HAYYUTHCS MPOCTEHIIMM MpHEMaM YIIPaBJICHUS JHCTaMu pabodeil KHUTH B Tao-
amgHOM mporieccope MS Excel.
[Topsimok paGoTHL.

(R RENRT- ST R

NS N PN NS P




1. OtkpoiiTe HOBYIO pabOUyIO0 KHHUTY.
2. [lepeumenyiiTe nucThl pabouedd KHUTH: BMecTo Jlucml BBemute Hanoe ¢ npooasic, BMeCTO

Jlucm?2 BBenute Pacuem yen.

3. Yaamure Jlucm3.
4. Ha mucre Hanoe ¢ npooasc BBequte B siueiiku B1 u C1 coorBercTBEeHHO TeKCT Hanoe ¢ npodasic

u yuciaosoe 35auenue 0,05.
5. Ilepelinute Ha nuct Pacuem yen.
6. OpopmuTe TabIHILY, 3aITOTHUTE MYCTHIE TYCHKU.

A B c D E
Mefens ana odmca
N2 n/n | HammeHoBaHWe ToBapa LleHa Hanor cnpogax| Cymma
1 CTON NMCHbMEHHBIA 5 400,00p.
CTON KOMMBIOTEPHBIA 2 850,00p.
LWkad 9 800,00p.
cryn 2 800,00p.
Kpecno 3 750,00p.

o |k w [

o v bW N

Wraoro:

7. BBIIIOTHUTE COPTHPOBKY TOBapa MO BO3PACTAHHMIO.
8. Coxpanute 10KyMeHT o umeHeM Oguc.XIS.
JlaGopaTtopnas pabora Ne 5
OyukIuy B TabmuaHOM porieccope MS Excel
Llenb paboOThL: HAYYUTHCS MOJIB30BATHCS MPOCTEHIIMMHU (YHKIUSAMU B TAaOJIMYHOM MpoOIieccope

MS Excel.

[Topsiiok paboTHI.

1. Jlana mocaenoBarelbHOCTD yncen: 25, —61, 0, -82, 18, —11, 0, 30, 15, —31, 0, -58, 22.

2. OTKpoiiTe HOBYIO pabouyt0 KHHTY.

3. B siueiiky Al BBeuTe TEKYIYIO 1aTy, UCMOJIB3Ys MacTep hyHkuui (kateropust pyHkmmu Jama
U 8pemsi).

4. Yucna BBOJUTE B SIMEHKH TPETHEH CTPOKH.

5. 3anonHute sueriku L5:1L.14 coorBeTcTBYommMMY hopMynamu.

6. OTdopmaTupyiiTe TabIHITy 1O 00pa3Iry.

A[(B|C/D|E|F|[GH[I|J|[KL|M
25.10.2003

25]-61] 0[-82[ 18] -11[ o[ 30[ 15[ -31] o] -58[ 22

0Buiee KONKMUECTBO YHMCEN
KO/MUECTBO NONOKUTENBHBIX YMcen

KOMMYECTBO OTPHMLATENBHDIX Yncen

00 |~ @ w8 |wn e

KONMYECTBO HyNei
MaKMMa/IbHOE 3HaYEeHMe
10 MUHMMaNbHOE 3HaYEHMe
11 |cpegHee 3HaueHuMe

w

12 |cymma Bcex umcen

13 cymma NONOKHTENBHDIX UHCEN
14 cymma oTpUuaTe/bHbIX Yucesn

7. Jlucm nepeumenyiite B Yucna, OCTalbHBIE JINCTHI YAATUTE.
8. PesynbTar coxpanute noj umeneM Yucna.xls.
JlaGopatopHas pabota Ne 6
[Toctpoenue auarpamm u rpaduKoB B TabauaHOM Mmporeccope MS Excel

Llenb paboOTHL: HAYYUTHCS CTPOUTH MPOCTEHIIINE AUArpaMMbl U rpadUKy B TAOIMYHOM IMpolieccope
MS Excel.

[Topsiiok paboTHI.

1. Otkpoiite nokymeHT bank.xIs.

2. llepenmenyiite Jlucml B Tabauya, Jlucm?2 B /luacpamma, ynanute OCTaBIIHECS JTUCTHI.

3. Ha mucre /[uaepamma TOCTpONTE KPYroBYK JHArpaMMy IO JAHHBIM CTOJIONOB @amuiust
skaaouuxa, [lons obweeo sxkaaoa.

4. BoIpexbTe KyCOUKH U3 AUarpamMmmbl, 1715 3TOTO:

— BBIJICIUTE 00JIACTh TUArPaMMBl;

— IIEJIKHUTE BHYTPH JIFOOOTO CEKTOPA;

— yepKUBas HAKATOH JIEBYIO KHONIKY MBIIIIH, IEPETAIIUTE CEKTOP B CTOPOHY Ha 1 cM.

5. [Togbepure mogxonsamuii pazmep mpudTa MOAMUCEH TaHHBIX, BET MIPUQPTA YCTAHOBUTE COOT-
BETCTBEHHO LIBETY Ka)XKJI0I'0 CEKTOpa.




6. s Ha3Banus quarpammel yeranoBute mpudT Courier New, 12 nt, cuHuii 1ser.
7. IlepemecTuTe JIereH 1y B MPaBblii HUXKHUHN YTOJl OKHA JUarpaMMBbl.

Jonsz or obmeroc BrIamga, %

Ra

B Muxaiinosa
W Abpamoe
W lyrawms

W ABensH

W Fopenos

.
8. CoxpaHuTe U3MEHEHHS B IOKYMEHTE.
9. Otkpoiite nokymeHT Oguc.XIs.
10. BcTaBbTe HOBBII JTUCT, IEPEUMEHYIUTE €T0 B Juacpamma.
11. [To nanubiM cronboB Haumenoganue mosapa i Cymma MOCTPOUTE TUCTOTPaAMMY.
12. YkaxkuTe HaJ KaXKIBIM CTOJOIOM YHCIOBBIC 3HAYCHUs, MOJOOpaB HEOOXOIUMBIA pazMep
mpudra.
13. Cnenaiite 3aJIMBKY paMKH HEBHIUMOM.
14. OcranbHble 3J€MEHTHI AUArPaMMbI OT(HOPMATUPYHTE IO CBOEMY KEIIaHUIO.

Cymma

12000,00p. T0290,00p.
10 000,00p.
8000,00p

6000,00p
4000,00p. 2992 50p. 2940,00p

5670,00p.

3937,50p

2000,00p. -
0,00p.

15. CoxpaHuTe U3MEHEHHS B IOKYMEHTE.

16. OTKpoiiTe HOBYIO pabOYyIO KHUTY.

17. Toctpoiite rpaduk GyHkuuu Yy =Sin X Ha orpe3ke [-5; 5] ¢ marom 0,5. Wcmomp3yiite THIT
nuarpaMmsl Toueunas.

A B
x v
-5] 0,958024
45| 097753
-4| 0,756802
-3,5] 0,350783
-3] -0,14112
-2,5] -0,59847
-2 -0,9093

-L,5| -0,99745 Mpaduk GyHKLMM y = sin X
-1[ -0,84147

-0,5| -0,47543
0| 0|

0,5 0,479426] !

1| 0,8a1a71 '_\ /\

15 15| 0,997295 \ - \

16 2| 0,909297 ‘ : . o ‘ ; " —y
17 2,5] 0,598a72 5 4 \ 2 2 \4 6

18 3| o112

”
19 3,5| -0,35078] \/ \'
20 4 1

-0,7568
21 4,5 -0,97753
2 5| -0,95892]

18. Coxpanute TOKYMEHT 1o umeHeM I paghux.X|s.
JlaGopaTtopnas pabora Ne 7
Jlornueckue ¢yHKIMU B TabnuaHOM mponeccope MS Excel
Llens paGoTHI: HAYYNUTHCSA MOIH30BATHCS MPOCTEHIIMMH JIOTHYECKUMHU (QYHKIMSIMHU B TaOIMIHOM
nporeccope MS Excel.
[Topsimok paGoTHL.
1. OtkpoiiTe HOBYIO pabOUytO0 KHUTY.
2. 3aroHATe TAaOIUIy U 0T(OpMATHPYHTE €€ IO 00pasIry.
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A B C D E F G
BejOMOCTL BCTYNMTENLHBIX 3KIAMEHOB

MpoxodHol 6aan 13

DaMHINA MaTemaTiKa | Pycckmid | MIHOCTpaHHbIFR | Cymma  |3aumcnen
AHTOHOB
Axynosa
bopwucos
Bopobbesa
puropbes
rpuropsesa
CanomHUKOB

3. 3anonmHUTE (POPMYIIaMU MYCTHIC STYEHKU. AOUTYpUEHT 3aUMCIICH B MHCTUTYT, €CIIA cyMMa 0aJi-
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=
3

[ R R T R SR

BN - N ET Y F FTER ENR P e
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JIOB OOJIBbIIIE HJIH paBHA IIPOXOJHOMY 6aJ'IJ'Iy M OLICHKAa I10 MaT€MaTHUuKE 5 uim 4, B IIPOTUBHOM CJlIy4dac —

HCT.

4. BbINOIHUTE COPTUPOBKY MO YOBIBAHHIO 00IIIEH CyMMBbI OalIOB.

5. Coxpanute TOKyMEHT noj umeHeM Cmyodenm.XIs.

6. OTKpoiiTe HOBYIO pa00O4yIO0 KHUTY.

7. IlocTpoiite TaONUIly MICTHHHOCTH JJIs1 JIoTHuecKoi onepanuu NJIN.

8. BeimonauTe hopMaTUpOBAHUE TAOIHIIBI.

A B £ D
TabA1ua CTMHHOCTK onepaumri MK
A B F

1
2
3
a
5

Pl=lo|e
Flo|k|e

6

9. CoxpanuTte pe3yabTar moja umenem Jloeuxa.xls.
JlaGopatopHas padora Ne 8
Pab6ora co criuckamu B TabmuuHOM mpoiieccope MS Excel. ABTomaruzanus BBo1a JaHHBIX
Llenb pa®oThI: HAYYUTHCS MOTH30BATHCSI ABTO3AMOIHEHUEM BBOJIA IAHHBIX B TaOJIMYHOM Ipoliec-

cope MS Excel.

[Topsiiok paGoTHI.
1. OTkpoiiTe HOBYIO pabOuyrO KHUTY.
2. 3anoaHHUTE TaONUIly JaHHBIMH, JJIsl Ha3BaHUs MECALEB UCTIONb3YiiTe A6mo3anonnenue.

A B 5 D E F G H
1 Jloxop, or npoga 3a | nonyrogue (B gonnapax CLLIA)
2 | Cratba goxofa| AHsapb |¢espans| mapT | anpenb |  mai MIOHb |8 cpefiHem
3 |HKomnbioTeps! 40000 36000 44000 42350 27500 39800
4 | AyanocucTemsl 95780 86982 91653 95780 88440 85700
5
6

Buaeocucremel 77894 84560 80080 81200 80150 91400|
OprTexHrKa 34600| 42567 40870 39845 40500 43800

3. obaswTe cronber Beezo.

4. 3anoJHUTE MyCThIE STYEHKH.

5. BeInoaHuTE COPTUPOBKY B CTOJOLE B cpedrem 110 yOBIBAHHUIO.

6. Opopmure Tabnuy.

7. llepenmenyiite Jlucml B Mazazumn, Jlucm2 B /Juacpamma, Jlucm3 ynanure.

8. Ckpoiite cronber H.

9. ITokaxure cromber H.

10. To6aBbTe KOJIOHTUTYJBI (B BEPXHUH MOMECTUTE Bally (aMHIMIO U UM, B HHKHUHA — TEKy-

uIyto naty u Bpems). [locMoTpute nomyueHHbINH pe3yabTaT.

11. IocTpoiiTe KPyroByro IuarpamMMmy, MOKa3bIBAIOIIYIO JOJIIO KaXXA0H CTaTbu 10X0Ja MO UTOraMm

| monyroaus. IlomectuTe nuarpaMMy Ha COOTBETCTBYIOIIEM JIHCTE.

12. Coxpanute pe3ynbTathl moJ uMeneM Maeaszun.XIS.
JlabopaTtopnast pabota Ne 9
Pabota co criuckamu B TabamuHOM nporieccope MS Excel. @unprpanus qaHHBIX
[{enb pabOThI: HAYUUTHCS BBIMOIHATH (QUIBTPAIMIO JaHHBIX B TabnnyHOM Iponeccope MS Excel.
[Topsiiok paboTHI.
1. OTkpoiiTe HOBYIO pabOUyIO KHUTY.
2. 3anonHATE TAOIUILY.



A B C D E F
1 Cwnaa

Cpor
peanusaunm

Npoayktbl | LieHa Kon-so | Cymma UcTer

Mapc 8,50p. 125
CHUEepC 8,50p. 240
Mapmenan| 12,30p. 35
PoHgo 7,60p. 320
TBMHC 7.80p. 450
MNactuna 24,50p. 450
9 bayHTH 8,50p. 500
10 Wok 8,00p. 370
11 3edup 31,20p. 270
12 CHukepc B,25p. 610

3. 3amoHUTE MYyCTHIC STYCHKH C ydeToM dopMaTa JaHHBIX (Ha HEKOTOPBIE MPOAYKThI CIICIIHAIBEHO
YKaXXHUTE MPOCPOUCHHYIO JIaTy pealli3alyi).

4. llepeumenyiite Jlucml B Cknao, Jlucm2 B Copmuposxa, Jlucm3 B [louck.

5. BeimonauTe hopMatupoBaHre TaOJIHIIBI TTO 0OpaA3ILy.

6. Orcoprupyiite 3anucu B nopsake yoeBanus Cpoka pearuzayuu. CKOMHpYHTE pe3yibTaT Ha
nmuct Copmuposka.

7. OtcopTupyiiTe naHHBIC MO ABYM Kirodam: [Ipodykmei (10 Bo3pacTtanuto), [lena (1o yObiBa-
Hu1o). Cxonupyite pe3ynbTaT Ha Juct Copmuposka.

8. Haiinute Bce MPOAYKTHI C UCTEKIIUM CPOKOM peanm3anuu. CKOMUpyiHTe pe3ynbTaT Ha JIHCT

oo e |w

THouck.

9. Haiinute BCe MPOAYKTHI, sl KOTOPBIX 00mias cymma He meHbine 300 py6. u He Goxpme 1000
py6. Cxonupyiite pe3ynbraT Ha JUCT [louck.

10) HaiinuTe BCe MpOMYyKThI, KOJMUYECTBO KOTOPBIX Oosbiie 300, a CpoK peanu3aiuu euie He uc-
Tek. CkonupyinTe pe3yibTar Ha JUCT [louck.

11) Ilpuaymaiite CBOM KPUTEPHH MOUCKA. 3aMUIINTE 3TH YCIOBHS U CKONMPYHTE Pe3yJibTar Mouc-
Ka Ha uctT [louck.

12) Ha Bcex amcTax B BEPXHEM KOJOHTUTYJIC YKXKHUTE CBOIO ()aMHJIMIO U JIaTy BBIMOJHECHUS pa-
00TbI, B HUKHEM — Ha3BaHUS JIUCTOB.

13) Coxpanute 10KyMeHT o1 uMeHeM Ckiuao. XIs.

Tema 4. IHpopMalimoHHbIE TEXHOJIOTHH MOITOTOBKH MPE3EHTALHH.

JlaGopartopnast pa6ota Ne 1
OcHoBbI paboTs! B mporpamme MS PowerPoint

Llenb paboOTHI: OBIAETh HABBIKAMH CO3JaHUS MYJIbTHMEIHNA MPEe3eHTaIuii B mporpamme MS Pow-
erPoint.

[Topsinok paboTHI.

1. ITpu 3amycke mporpamma MS PowerPoint oTkpsiBaeTcst B pexxuMe, Ha3bIBAEMOM OOBIYHBIM pe-
KUMOM, KOTOPBIN MO3BOJISET CO3/1aBaTh Clai/ibl U paboTaTh C HUMHU.
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3aron0BOK c/amaa

Mop3aronoBoK cnaiga

‘ 3aMeTkM K Clanigy

Puc. 1. PexxuM co3manus ciaainaoB

2. B obnactu Craiio MOXHO pab0TaTh HEMOCPEICTBEHHO C OT/ICJIbHBIMU CllaiiiaMu.

[TyHKTHpHBIE IMHUH TTOKA3bIBAIOT MECTO3AMOIHUTENN, B KOTOPbIE MOKHO BBECTH TEKCT MJIM BCTa-
BUTbH N300paXKEeHHUsI, TUarpaMmbl U APYrue 0OOBHEKTHI.

3. Brimagka Cratiovl conep KUT 3CKH3bI BCEX MOJTHOPA3MEPHBIX CIIAiI0B, 0TOOpaxkaeMbIX B o0Jac-
1 Cratio. Tlocne no6aBneHus: Apyrux CiaiIoB Ui TIOSBICHUS HYKHOTO ciaiina B o0mactu Craiio MOX-
HO HICJIKHYTh COOTBETCTBYIOIIMM 3CKMU3 Ha BKIaAKe Cratiovl. MOXHO TakkKe MEpPeTacKUBATh ICKU3BI,
4TOOBI U3MEHUTH MOPSIIOK ClaiiioB B npezeHTanuu. Kpome toro, Bkinaaka Craiios: HO3BOISET J00ABIIATh
Y yAAIATh CIIaiIbl.

4. Ob6nactb 3amemku MO3BOJSIET BBECTU 3aMETKU O TEKyIIeM ciaiijie. MOXHO pa3faTh 3aMeTKU
ayJAMTOPUH WM 00paIaThCsi K HIM BO BpeMs MoKa3a MPE3eHTAIlUH B PSKUME JTOKIIATIUKA.

[Tocne oTkpbITHS M1a0JI0HA HOBOM Mpe3eHTaN 0TOOpakaeTcsl TOJIBKO HeOOoIbIIas YacTh 001aCTH
3amemxku, KOTOPYIO MOKHO YBEIINYHTb.

5. Cnaiiz, KOTOpbIi aBTOMATUYECKH MOSBIISIETCS B MPE3EHTALINH, COACPKUT JIBA MECTO3AIOIHUTE-
JI51, OIMH U3 KOTOPBIX OT(hOpMaTHPOBaH IS 3arojoBKa, a BTOPOH — IS TIOA3aroyioBka. [lopsmok mporo-
TUIIOB Ha ciaiije Ha3biBaeTcd MakeToM. B mporpamme MS PowerPoint Takxke mpeaycMOTpeHbl Ipyrue
TUTIBI MECTO3AMOTHATEINEH, HAaIPUMEP MECTO3ATIOTHUTENHN JJIsl H300paKEHUH M PUCYHKOB SmartArt.

6. UToOBbI OJTHOBPEMEHHO C A00AaBICHUEM Cliaiiia B IPE3CHTAIIUIO BRIOPATh MaKeT HOBOTO claiiia,
MOJKHO BBITTOJIHUTH CJIETYIOIITUE EHCTBUS:

— Ha BkJajke Cratiovl NETKHUTE HETIOCPEICTBEHHO MOJI €AMHCTBEHHBIM COJIEPIKAIIMMCS Ha 3TOU
BKJIAJIKE CIIAHJIOM;

— B rpynne Cratiovl BKIaIKu [ 1asHas METKHUTE CTPENKY psiioM ¢ kHonkou Cozdams caatio,
=)=

a1 Yaanure
Craiiasi

Puc. 2. KHONIKM co3/1aHuUs Ciiaifia ¥ BBIOOpa MaKeTa
— TIOSIBUTCS KOJIJIEKIIMS, B KOTOPOH OTOOpaKAaOTCSI 3CKU3bI Pa3NUYHBIX JOCTYIMHBIX MaKETOB
CIIaiiIOB;




J =) Maker ~ "

%2 BoccrarosnTs
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Tema Office

TuTyneHEI Chaiig 3aronoBoK M 3aronoBok
oBbeKT pazgena

Jga obbekTa CpasHenme TOABKO ar0N0B0K

Mycroil chaida OBLEKT ¢ PHOyHOK €
noanmceio nognuce

(7] [y&nupoEaTe BEAENEHHEE CAARAE
55 Cnaligul v CTpyKTYpRSL.,

=] [oETOPHOE MCNOABZOBAHHE CNAIHA0E.

Puc. 3. Temsr makeTOB

— HOBBIU ClIaliJ MOSABIIAETCS U Ha BKiIajke Cratiovl, Te OH BbIAETSETCS KaK TeKYIIUH, U B 001acTu
Cnaiio;

7. YToObl U3MEHUTHh MAKET CYIIECTBYIOIIETO CJaiiia, BBIMOIHIIOTCS CIEAYIONINE AeHCTBUS:

— Ha BKJIazke Cnatiovl MEIKHUTE Cllaiif], K KOTOPOMY HYKHO IIPUMEHUTh HOBBII MakerT;

— B rpynne Crauiov: BKIaaku [ nasnas MENKHUTE d1eMeHT Makem, a 3aTeM BBIOEpPUTE HYKHBIN
HOBBIM MaKeT.

8. Ecniu Hy)XHO co37aTh JiBa cliaiifla, aHAJIOTUYHBIX MO COJACPIKAHUIO U MAKETy, MOKHO CIKOHO-
MUTbh YCUJIUS, CO3/IaBasi OJUH ciaij ¢ GOpMaTUPOBAHUEM U COJEPKaHKEM, OOIITUMU /I 00OUX CIaiiIoB,
a 3aTe€M CO3JaTh KOIIHIO 3TOr0 Cjaiaa U JOOABUTH Ha KaXKIbIH U3 3THX CIAWIO0B OKOHYATEIbHEIE NHIUBH-
NyaJiIbHbIE JACTAJIN:

— Ha Bkiagke Cratiosl METKHUTE KOMUPYEMBIN CIaiil MpaBoil KHOMKOW MBI, a 3aTeM BBIOEpUTE
koMmaHny Konupogams B KOHTEKCTHOM MEHIO;

— HaxoJsch Ha BKIajake Craiiosl, MEIKHUTE MPABOM KHOMKOW MBI MECTO, B KOTOPOM HYKHO
100aBUTH HOBYIO KOTIHIO CJaiiia, U BRIOEPUTE B KOHTEKCTHOM MEHIO KOMaHAy Bcmasums.

MO0KHO Tak>ke BCTaBUTh KOIHUIO ClIaii[la U3 OAHOW MPE3EHTALMH B APYTYIO PE3EHTALIHIO.

9. UToOBI M3MEHHUTH TIOPSIOK CIAiI0B Ha BKIaaKe Craiiobl HY)KHO BBIOPATh CIai]l, HEOOXOMMBIi
JUTS IEPEMEILIEHNUS, a 3aTEM MEePETAIIUTh €0 B HOBOE MECTO.

10. YToOB!I BBICIUTH HECKOJBKO CIAMIOB, HY)KHO IICIKHYTH CJaiJI, KOTOPBIH HYKHO TepeMec-
TUTh, & 3aTeM HaxkaTh U yAepxuBaTh kinaBuiry CTRL, oqHOBpeMeHHO Imienkas 1Mo o4epeau OCTalbHbIE
CJIA/IbI, KOTOPBIE HYXKHO MEPEMECTHUTb.

11. [ins ynanenus crnaiiia Ha Bkiagke Craiidsl HY>)KHO IIENKHYTh MPAaBOl KHOMKOM MBIIIN CIaI,
KOTOPBIM HEOOXOIMMO YAANUTh, a 3aT€M BbIOpaTh B KOHTEKCTHOM MEHIO KoMaHay Yoarums cratio.

12. CampiM 00OmUM conmepikanueM chaiiioB B mpeseHtauuu MS PowerPoint siBnsieTcst TekcT — B
3aroJIOBKax, HA3BaHMUSIX U MAPKUPOBAHHBIX CITHCKaX.

UYto0Obl 100aBUTH TEKCT HA JIFO0O0M Cllaii]], Hy)KHO MIEIKHYTh MECTO3aIl0JIHUTENb, B KOTOPBIA HYX-
HO JI00aBUTH TEKCT, a 3aT€M BBECTU WJIU BCTABUTh HY)KHBIN TEKCT.

13. CymiecTByeT MHOXKECTBO CIIOCOOOB M3MEHUTh BHEITHUHN BHJ TEKCTa Ha claiifie, OT OCHOBHBIX
KHOTIOK BKJaJIKu [ 1aeéuas, TpeaHA3HAYEHHBIX i (OPMATHPOBAHUS XapaKTEPUCTHK IpudTa, CTHII,
pa3Mepa, 11BeTa U ab3aia, 10 JOMOTHUTEIBHBIX MapaMeTPOB, TAKUX KaK aHMMAIUS WIH TIpeoOpa3oBaHue
B pucyHku SmartArt.

14. Crnunikom 607bIII0E KOJIMYECTBO TEKCTA JIENAeT CHaiil 3alyTaHHBIM M HETIOHSATHBIM IS Yy H-
Topuu. Pemennem 3Toit mpoOIeMbl SBIISIOTCS 3aMETKH JIOKJITIMKa, KOTOPhIE MOYKHO BBECTH B 00JIacTH
3aMeTKH Ul KaKJIOTO craiiia. 3aMeTKu AOKIaq4uKa MOMOTaloT B IpoIecce Mpe3eHTalnu n30aBUTh K-
paH OT U30BITOYHOTO COJIEP)KAHMS, OJTHOBPEMEHHO ITO3BOJISISI OTCIICKUBATH BCE JTAHHBIE, HY)KHBIE BO Bpe-
Msl TIPE3eHTAIUH.

3aMeTKH JOKJIaIyuKa MOXKHO HamledaraTh W 3ariisiIbIBaTh B HUX BO BpeMs mpe3eHTanuu. JInbo,
ecnu nipe3enTanus MS PowerPoint 3amyckaeTcst ¢ oqHOro MOHUTOpA (Hampumep, Ha TpUOYHE), a ayIUTO-
pHYsl BUIUT €€ Ha APYTOM MOHUTOPE, TO JJISl BBIBOJA 3aMETOK BO BpEMsI ITPE3EHTALIMK TOJIBKO HA MOHUTOP




JOKJIaTYMKa MOYKHO HUCIIOJIb30BATh PEXKUM JTOKJIATUHKA.

15. MS PowerPoint ipegocTaBisieT MHOKECTBO TE€M, YIPOIas U3MEHEHHE OOIIEero BUa Mpe3eH-
taruu. Tema mpeacTaBisier co0oi HabOp AIEMEHTOB OGOPMIICHHS, TPUIAOIIHA 0COOBIH, eTMHO00pa3-
HBI BHEIIHWHA BUJ BceM JokymeHTaM Office, MCIONB3ysh KOHKPETHBIC COYCTAHMS I[BETOB, MIPUPTOB U
3¢ dekToB.

MS PowerPoint aBTOMaTH4eCKH MPUMEHSET K MPE3CHTALMAM, CO3/JIaHHBIM C TTOMOIIBIO II1a0JI0Ha
HOBOW mpe3eHTanuu, temy Office, HO BHEHITHUI BUJ MPE3ESHTAIIMH MOKHO JIETKO U3MEHHUTH B JFO00H MO-
MEHT, IPUMEHUB JIPYTYIO TEMY.

Moa NEeSEHTELWA
*Tema 1 «Tema 1
*Tema 2 * *Tema 2
*Tema 3 Tema 3
*Tema 4 «Tema 4

Puc. 5. [Ipumep BbIOOpa TEMBI
16. B rpynne Temur BKNagKu JJuzatin HY>KHO LIETKHYTh HYKHYIO TEMY TIOKYMEHTA.
17. YtoObl yBUAETH 3CKU3BI JOMOJHUTEIBHBIX TEM, HY)KHO MIETKHYTh CTPEIKH PSIOM CO CTPOKOMH
ICKH30B.

BKa Anzaitn AHuMauna Mokas cnailgos PeleH3WpoOBaHKHe Bua PazpaboTunk

Bl Umera -
ammm ummm = us| wnmnn (ll]= = = [C]30bexm -

Temul

Puc. 6. Temsl ohopmienus crnaiina

18. MS PowerPoint mo3BossieT 100aBIAsSTh MHOXKECTBO BUAOB ayIuO U BUACOJAHHBIX, BKIIIOUAs
TaOMUIBI, PUCYHKH SMartArt, xnmmbl, QUTYpHI, AWAarpaMMbl, MY3bIKY, (HJIbMBI, 3BYKH W aHUMAIIHH.
MoxHO Takxe 100aBUTh I'MIIEPCCHUIKM, YTOOBI MOBBICUTh T'MOKOCTh MEpEeMEIIEHHs M0 MPe3eHTaluHu U
BHE €€, a TAaKXKe MTPHUBIICKAIOIIHE TJ1a3 TIEPEX0IbI MK CIaiiJaMH.

19. Yro0bI 10OABUTEL KIIUII:

— YKa)XHTE MPOTOTHI, B KOTOPBII HEOOXO0IMMO H00aBUThH KIUM. ECIy MpOTOTHIT HE BBIACICH WIIN
€CIIU BBIACIICH TPOTOTHII, B KOTOPBII HENb3s1 BCTABUTh U300pakeHUe, KIIUI BCTABISIETCS B LIGHTD Cllaifa;

— Ha BKJIaJKe Bcmaska B rpynne Mnnocmpayuu HaxxMute KHONKY Kaun. B obnactu 3agau Knun
BbIOMpaeTCst HY>KHBIN Kiui. Kiaum MoKHO epeMecTuTh, U3MEHUTh pa3Mep, OBEPHYTh, J00aBUTh TEKCT U
BBITIOJIHUTH HHBIE U3MEHEHHSL.

20. Pucynok SmartArt — sTo Bu3yajabHOE MPEICTABICHUE CBEJICHHM, KOTOPOE MOXHO MOJHOCTBIO
HacTtpouTh. [IpeoOpasoBanue TekcTa B pucyHOK SmartArt — 3To OBICTpHIN CIOCOO Mpeodpa3oBaTh Cyle-
CTBYIOIINE CIIal/Ibl B MPO(hecCHOHAILHO 0(OpMIIEHHBIE WILTIOCTpauy. Hanmpumep, MOXKHO OJTHUM IEITY-
KOM TIPEBPATUTh CITal]] IOBECTKH JHS B PUCYHOK SmartArt.

NosecTka

* TEHAEHLMH PrIHKE

* Haywenue notpeburanen

* PexaamsHan KamnaHuA MoBecTka
* YBeaqseHHe 00benE Nposss

= sanisiing
Fansansinn  COeME npogaw

LU L

Hirpomnne
noTpeduTaran

TeHgaHga
prisER

Puc. 7. Ilpumep npeoOpa3oBaHms TEKCTA Claiiia B pucyHok SmartArt
21. YtoOsl mpeoOpa3oBaTh CYIIECTBYIOUINI TEKCT B pUCyHOK SmartArt:
— IIEJIKHATE MECTO3AIOHUTEIh, COACPKAIINN TEKCT, KOTOPBII HY)KHO IpeoOpa30BaTh;



— B Tpymme Ab3ay BKIaAKY I 1aénas HAXMUTE KHOTIKY [Ipeobpazosams 6 pucynok SmartArt,

— YTOOBI YBUJETH, KaKk Oy/IeT BBIMIAAETh PUCYHOK SMartArt ¢ Hy>kKHBIM TEKCTOM, HaBEUTE B KOJI-
JIEKIMH yKa3aTeb Ha 3CKU3 3TOTO pucyHKa SmartArt. Kosiiekius cogepkut MakeTsl pucyHkoB SmartArt,
KOTOpBIE JIy4Ille BCEro MOAXOIST AJIi MApKUPOBAHHBIX CHHUCKOB. J[J1 mMpocMOTpa moaHoro Habopa Make-
TOB HAXKMUTE KHONKY /[pyeue pucynku SmartArt.

22. Hailins Hy>KHBIH pUCYHOK SMartArt, meakHuTe ero, 4To0bl IPUMEHUTh K CBOEMY TEKCTY.

23. Teneps pucyHok SmartArt Mo>KHO MEPEMECTHTb, U3MEHHUTD €TI0 pa3Mep, MOBEPHYTh, J0OABUTH
K HEMY TEKCT, IPUMEHUTh K HEMY JPYTOi 3KCIPECC-CTUIIb U BBITIOJHUTH UHBIE H3MEHEHHUS.

24. Xotsa pucyHoK SmartArt yserde Bcero cosnaTh Ui CYHIECTBYIOIETO TEKCTa, MOXKHO IMOUTH
JpyTUM IyTEeM U CHaydaja BCTaBUTh HY)KHBIN pucyHok SmartArt, a 3atem 100aBUTh K HEMY TEKCT:

— HIETKHUTE MECTO3aIOIHUTENb, B KOTOPBI HYXHO 100aBUTh pucyHok SmartArt. Eciu mecro3a-
MIOJIHUTENb HE BBIJCJICH WM €CJIA BBIJIEICH MECTO3alO0IHUTEb, B KOTOPBIA HENIb3s1 BCTABUTh U300paxe-
HUE, pUCYHOK SmartArt BcTaBisieTcs B ISHTp craiia.

— Ha BKJIaJKke Bcmaeska B rpynne Mnirocmpayuy HAXMUTE KHOTIKY SMartArt;

— B KpaifHeil JIeBOi 00J1aCTH INaJIoroBOTO OKHA Buibop pucynka SmartArt ENKHUTE HYKHBIA THIT
pucynka SmartArt;

— B IICHTPAIBHOM 00JIaCTH HAWAWTE U MICTKHUTE HY)KHBIA MaKeT, a 3aTeM HaxmuTe KHONKy OK.

25. CMeHBI caiIoB MpeACTaBIsIoT co00i aHUMAaIMOHHbIE 3 PEKThI, BOSHUKAIOIINE MPU MEPEX O-
JIe OT OJHOTO claiaa Kk cieayromemy. MS PowerPoint npemocTaBisier MHOXXECTBO THUIIOB CMEHBI Claii-
JI0B, BKJItOUasi CTaHAapTHBIE 3D PEKThl 3aTyxaHus, paCTBOPEHUS, OOpe3aHus U CTHpaHuUs, a Takxke Oosee
HEOOBIYHBIE MTEPEX0Ibl, HATPUMEP KoJIeca U MIaXMaTHBIE JOCKH.

B rpynne Ilepexod k amomy cnatioy BKIagku AHumayus BBIOEPUTE HY>KHBIM BapuaHT Mepexoia.

AHUMALNA Mokas caiigos  PeliersupoBanme Bua  PaspaBoTumk ®opmat @

b 3syk nepexoga: [HeT 38yKa] ~ | CmeHa cnaiga
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130 MpumenuTs ko seem ABTOMaTHHECKN nocne: | 00:00

Mepexog k 3Tomy Craiiay

Puc. 8. Bkitagka nepexoja ciaiios

26. I mpocMOTpa IpEe3eHTAallMK Ha SKpaHe KOMIbIOTepa B TOM BHUJE, B KAKOM OHa OyzeT mpej-
CTaBJIEHA ayTUTOPUH, BBIIIOJIHUTE CIIEAYIOLINE IEUCTBUS:

— B rpynne Hauamwv nokas cnaiidoe Bknanaku Iloxas cnaii0os BBHINOJHUTE OJHO U3 CIEAYIOIINX
JIEUCTBUIL:

a) JUIs 3aIycKa Mpe3eHTallM ¢ epBoro ciaiiia Beioupaercs C nauana;

0) 4TOOBI Ha4YaTh MOKA3 CO Claiia, B HACTOSAUINI MOMEHT Haxojsumerocs B ooaactu Crauo, BbiOe-
pure C mexywezo craiioa.

— 9TOOBI BEPHYTHCS B OOBIYHBIN PEKUM, B TFO00I MOMEHT MOXHO HaXkaTh kiaBumry ESC.

27. BaxxHO TpeayCMOTpPETh JOCTaTOYHO BPEMEHH, YTOOBI JIIOOOW MOKIATUMK, UCIIONb3YIOMINN
MIPE3CHTAINIO, MOT HaBEPHSIKA YIOXKHUTHCS B rpaduK (BKIIFOYAs TP HEOOXOIUMOCTH BpEMs B KOHIIE TIpe-
3€HTAllMK Ul BOIPOCOB ayJUTOPUM) U MPABUIIBHO paclpeaeinTb Bpems. PekoMenayercss HacTpanBaTh
rpaduk Mpe3eHTaly B MOMEIEHNH, I/1e OHa OYJeT JeMOHCTPUPOBAThCS, UCIOJIB3YSl 000pyIOBaHUE, HA
KOTOPOM OHa OyZIeT IeMOHCTPHUPOBATHLCS, U MTOKa3bIBas €€ M0 KpaiHel Mepe OJJHOMY WIJIM IBYM CIIyIlaTe-
JM. DTO MO3BOJUT JOKIAIUUKY TO3HAKOMHUTHCS C MECTOM JUJIsl TIOKa3a MPe3eHTAIM! U TTOTPEHUPOBATHCS
nepes )KUBOM ayautopueil — oOpaTHas CBsI3b C ayJUTOPHUEH MOXKET OBITh MOJIe3HA, YTOOBI OMpPEACIUTh
AJIEMEHTHI, KOTOPBIE HY)KHO HCIIPABUTH TIEPE]l peaTbHBIM MTOKA30M.

28. IledyaTp MaTepuasioB Ul BBIJAYM U 3aMETOK JIOKJIAUMKA MPE3EHTAIMI0 MOXHO HaledaTaTb
100 KaK 3aMeTKH JTOKJIaIuuKa, JM00 MaTepHrabl sl BbIIAUH.

3aMeTKH JI0KJIaJUuKa CoJIepKaT OJIMH ClIaiijl B BEPXHEH yacTu Kax/10i pacrieyaTaHHON CTpaHHIIbI,
a TaKke cojepkaHue obsacTu 3amemkuy B HIDKHEW yacTu cTpaHuilbl. OHM MOTYT MCHOJIb30BaThCS JOK-
JaTYMKOM BO BpeMs MPE3CHTALMU B KAYECTBE CIEHAPUS WM CTPYKTYpbl. OHM Takke MOTYT ObITh po3za-
HBI ayJJUTOPUH, YTOOBI KaXKIbIH CITyIIaTE b ITOJIYYU BCE CBEJICHMH S, COAEpKAIUECS B IPE3EHTALUH.

Marepuansl A7 BbIIa4M COAEPKAT OJHH, J1Ba, TPH, YETHIPE, IECTh MK JIEBAThH CIaiI0B Ha pac-
Ne4yaTaHHOM CTpaHMIE U IPeAHAa3HAYEHbI TS CIIyyaeB, KOI'/la HEXKENATeNbHO MOKa3bIBaTh AyAUTOPHH CO-
nep>kanue obnactu 3amemxu. (Marepuansl Ui BbIJA4u C TpeMs CllaiilaMu Ha CTPaHUILY COJEpXKaT pac-
YEePUYCHHYIO B JINHEHKY 00J1aCTh, IJI¢ CIyIIATEId MOTYT 3alIUCHIBATH 3aMETKH).



29. Kak u npu pabote ¢ 11000# qpyroi mporpaMMoi, peKOMEHIyeTCsl cpa3y ke MPUCBOUTH UMS
IIPE3EHTAILMH, a 3aTeM BO BpeMs pabOThl YaCTO BHIIOIHSTH €€ COXpaHEHUE.

Mo>HO BBIOpATh pazanyuHbie GOPMATHI COXPaHsIEMBbIX (paiiiioB:

— JUIS TIPE3EHTAIMH, KOTopast MOKET ObITh OTKphITa Toibko B MS PowerPoint 2007, 2010 BeiOu-
paercs tun ¢aitna [Ipezenmayusi PowerPoint (pacimpenue ¢aitia 00bIYHOM pe3eHTauu Pptx);

— JUIS TIPE3CHTAIIUH, KOTOpass MOXKET ObITh OTKphITa 160 B MS PowerPoint 2007, 2010, mu6o B
Oonee panHux Bepcusix PowerPoint, BeiOupaercs 3nauenue llpezenmayusi PowerPoint 97-2003. Ecnu
BBIOpaH 3TOT BapHaHT, HOBbIE GyHKnu MS PowerPoint ctaHOBATCS HEAOCTYITHBIMU;

— JUIs TIpe3eHTaluH, KOTopasi OyAeT 3alyCKaThCcs cpa3dy B PeXKMME IOKas3a ClaiiioB, Tl Qaiina
pu coxpaHeHuu — Jemoncmpayus PowerPoint (pacmupenue pps). s neMoHCTpanuu npe3eHTaluH,
COXpaHeHHO B TakoM (hopmare, MS PowerPoint He TpeOGyercs;

— Ipe3eHTAalMs, COXpaHEeHHas B BHJIE I1a0JI0HA, UMEET pacliupeHue pot, Tun Qaiina npu coxpaHe-
HUM — [llabnon npezenmayuu.

30. O3HakoMuTbes ¢ obsacTsMu 3kpaHa. [loodyepenHo BbIBECTH WM yOpaTh ¢ 3KpaHa 00JacTH
Cmpyxkmypa n Crauiovl, nepeitu B Pescum copmuposwuka caaiioog u llokaz caatioos.

31. Co3natpb npe3enTanuio gpakyasretoB BUDIIII.

32. Jlns co3maHus MEpBOTO Claiia UCIOIb30BaTh pa3MeTKy ciaiina Tumynvhusiti aucm. TEKCT 3a-
rOJIOBKA PACHOJIOXKHUTh B JBE CTPOKH MO LEHTPY. Y CTAHOBUTH WIPU(T MOIYKUPHBIHM 32 NT, IBET — CHHUH.

33. BcTaBuTh HOBBIH ClIalijl, yCTAHOBUB PA3METKY 30201060K, MeKCH U 00beKm.

34. B pexxume cOpTUPOBIIMKA CKOMPOBATh BTOPOIl cinaig 8 pas.

35.BBecTH TEKCT Ha Claiiibl B TOTOBBIE PaMKH WJIM € TIOMOIIBIO eMeHTa Haonucw, ipu HE00X0-
JUMOCTH yJAJINTh HEUCIOIb3yEMbIE PAMKH.

36. [IpocMOTpETh CO3JaHHYIO MPE3CHTALUIO B TPEeX pekuMax (OOBIYHOM, COPTUPOBIIHKA, TIOKA3a
CITAi/IOB).

37. OopmuTts npe3enTanuio. Cinaiapl JOJKHBI IMETh pa3paboTaHHBIA Au3aitH ((POH Win madiIoH
obopmiteHns, apamerpsl mpudra), rpadpudeckue o0bekTel — WOrdArt, aBToQUIrypBI, CTPENIKH, OBAIbI,
KapTHHKH.

38. [lna o0BEKTOB M TekcTa BbIOpaTh 3((EKThl, MOABICHHE AaHMMHUPOBAHHOIO o0bekTa — [lo
wenuxy, C npedvioywum, Ilocre npeovloyweco, yCTAaHOBUTh BKIIOUCHHE aHUMAIIUA aBTOMATUYECKH Ye-
pe3 1-2 cexyHpI.

39. YcraHOBUTH CITOCOO MOKAa3a CIAlIOB YIIPABISEMBbIN JOKIATIAKOM, CMEHY CJIAiIOB BPYYHYIO.
CrniocoObl epexo10B CIIaiiI0B JOJKHBI BBITOJIHATHCS MMO-Pa3HOMY, CMEHA CJIAiI0B — MO HIETUKY.

40. BRIMOJAHATH AEMOHCTPALMIO MPE3CHTAIMH, TIPYU HEOOXOIUMOCTH OTPEAaKTHPOBAThH CIIAIBI U
M3MEHUTh HaCTPOUKH.

41. CoxpaHHUTh MPE3EHTAIUIO B IBYX (hopMaTax:

— BBIOpaTh Npu coxpaHeHnu Tul Qaiina [Ipezenmayus PowerPoint;

— BBIOpaTh Npu coxpaneHuu tun daina Jemoncmpayus PowerPoint.

42. 3axpeith MS PowerPoint. OTKpbITh Nanky ¢ COXpaHEHHBIMH MPE3EHTALUAMH, 3aIyCTUTh (aii-
JIBI C TIPE3CHTAIUSIME, COXPaHECHHBIMH B PAa3HBIX (popMaTax v MpOaHAIM3UPOBAThH PE3yIIbTaT.

JlaGopatopHas padota Ne 2
JlomnoTHUTEIbHBIE BO3MOXKHOCTH padboThl B MS PowerPoint

Llenb paboOThI: U3YYUTH BOZMOKHOCTH YCOBEPILIEHCTBOBaHUS npe3eHTauuii B MS PowerPoint.

[Topsimok paboTHI.

1. Opranu3zanoHHble TUarpaMMbl IPUMEHSIOTCS B MPE3EHTALMH U1 IEMOHCTPALMU HepapXuye-

CKHX CTPYKTYP.
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Puc. 1. Mepapxudeckasi CTpyKTypa ciaiiia

2. Jlnsa nobaBieHust aHUMAIUU K AHArpaMMe:

— BBIJICIUTH JUATPaMMYy;

— B MeHI0 [loxas cnatiooé BeIOpaTh MyHKT Hacmpotixa anumayuu;

— B oOnactu 3amau Hacmpotixa anumayuu HaXaThb Ha PACKPBIBAIOIINUN CHUCOK /[obasumb 3¢h-
¢hexm W BBITIOJIHUTh OJTHO HJIM HECKOJBKO CIICAYIOIINX TCHCTBUI:

a) ecM BO BpeMs IO0Ka3a ClaiiioB TpeOyeTcss BBECTH TEKCT WM OOBEKT B COMPOBOXKACHUU OIpe-
JICIIEHHOTO BU3yallbHOTO 3(hekTa, BIOpATh 3HAYOK Bx00, a 3aTeM — HYKHBIH 2 (DEKT;

0) ecniu TpeOyeTcsi 100aBUTh OMpPEICICHHbBIN BU3yalbHbI 3(PPEeKT B TEKCT WU 00BEKT, HAXOMAs5-
[IMecsl Ha CaMOM cliaiizie, BHIOpaTh 3HAYOK Buioenenue, a 3aTeM — HyKHbIH 3 deKT;

B) eciiu TpedyeTcsi 100aBUTh OMpEeEHHBIN BU3YalbHbIN 3(PPEKT B TEKCT WM 00BEKT, KOTOPBII
BBI3BIBAET CKPBITHE TEKCTa WM O0BEKTa CO Cllaiiia B 3alaHHBIE MOMEHT, BBIOpATh 3HAYOK Bwixoo, a 3a-
TeM — HYKHBIN 3 PeKT;

— TIOCTIE TOTO, KaK 3a/laHa aHUMAIUs IS JUarpaMMbl, IEeTKHYTh 110 PACKPBIBAIOIIEMYCS CITUCKY U
BeIOpaTh KoMaHay [lapamempol s¢pghexmos. Ha Bknanake Anumayus ouacpammer (Anumayus cxemot) B
criucke I pynnuposka ouazpammel (I pynnupoeka cxemot) BoIOpaTh mapamerp. DG GEKThl MOSIBITCS B CITH-
CK€ HAaCTPOEK aHHMMAllU CBEPXYy BHHU3 B MOPAJKE UX MpUMEHEHUs. Eciu 1006aBUTh B OpraHU3aI[MOHHYIO
TuarpaMmy rapamerpsl 2GGeKToB, OHU OyIyT 0OTOOPaKaThCs B BHJIE CBEPHYTOTO CIHMCKA MO COOTBETCT-
ByIOIINM 3 PexkToM. AHUMUPOBAHHBIE OOBEKTHl OTMEUYEHBI Ha ClIali[ie C MOMOIIBIO HEeMeYyaTaeMoro Hy-
MEpPOBAaHHOTO Te€ra, COOTBETCTBYIOIIETO d(MPeKTy B cUcKe. Takoi Ter MOSBISIETCS TOJBKO B OOBIYHOM
peXHUMe OTHOBPEMEHHO C OTOOpaskeHHEeM 00JIacTH 3a]1a4 HACTPOUKH aHUMAITHH.

3. YrpaBisrommas KHOIKA SIBJISIETCSI TOTOBOM KHOIIKOW, KOTOPYIO MOXHO BCTaBHTh B IPE3CHTAIUIO
U ONpEAENUTh AJs Hee TUIEPCCHUIKH. YTPABISAIONINE KHOMKHU COAEp>KaT (UTYphI, HApUMEp CTPETKU
BIIPABO W BJICBO, a TaK)K€ MHTYUTHBHBIC CHMBOJIBI JIUISI TIEPEMENICHUS K CIEAYIOMEMY, PEABIIYIEMY,
MEPBOMY HJIM TIOCTIETHEMY CIIAlAy U NIl BOCIIPOU3BEACHHSI aHUMAIIUU U 3BYKOB.

4. Ha Bxnagke Bcmaska B rpynmne Unnrocmpayuu METKHATE CTPEIKY Ha KHOTIKE Dueypsi, a 3aTeM
HOXMUTE KHOIIKY [JononnumensHule napamempeol.

5. B rpynnie Vnpasnarowue knonku BoIOEpUTE KHOMKY, KOTOPYIO TpeOyeTcst T00aBHUTh.

6. lllenkHUTE MECTO HA Claif/Ie U IepeTaluTe TyAa QUrypy s KHOMKH.

7. B nuanoroBom okHe Hacmpotika Oeticmeusi BBITIOJTHUTE OJHO U3 CIECIYIONNX JTCHCTBHUI:

— 711 BBIOOpA TIOBEICHUS YIIPABIISIIONICH KHOMKU MPU IIETYKe MBIIIU MepeianTe Ha BKIAAKy /1o
WenuKy Mol

— IS BBIOOpA TIOBEJICHUS YIIPABJISIONICH KHOMKY MPU HaBEJEHUH yKa3aTells MBIIIY MepeinTe Ha
BKIIAJKy /1o Hasedenuu yrazamens Moliiu.

8. UToObI BBIOpaTh JECTBHUE, BBIMOIHSAEMOE MPHU IIETYKE MBIIIBIO YIPABISIONICH KHOMKH WA
IIPY HAaBEJIEHUH YKa3aTesisl MBIIIU Ha Hee, BBIMOJIHUTE OJTHO U3 CIEAYIOUINX NeHCTBHI:

— €CIIi HUYeTo He JIOJDKHO MPOUCXOIUTh, BRIOEpHUTE KoMaHay Hem,

— 4T00BI CO3/1aTh TUNEPCCHIIKY, BRIOEpUTE KOMaHY [ unepccwiika Ha M BpIOEpUTE 0OBEKT Ha3Ha-
YCHWS;

— YTOOBI 3alyCTUTh MPUIIOKEHHE, BHIOEPUTE KOMaHAY 3anyck NpunodsceHus, HaXXMHUTE KHOIKY
O630p M BBIOEPHUTE TPUIIOKEHUE, KOTOPOE TPEOyeTCs 3aIyCTUTh.

9. YtoOnI BCTaBUTH B ClIaifj TabIUIly, HY>)KHO BBIOpaTh Bcmaexka, Tabauya, B KOTOPOH HEOOXOIH-




MO 33/1aTh HE0OXOIUMOE YHCIIO CTPOK H CTOJIOIOB.

10. JIist Toro yToOBI MOMECTUTD B ciaiia Tadbmuiyy MS Excel, Hy)kKHO BBIIETUTh THUAIAa30H SYCCK U
CKOMMpOBaTh ero B Oydep odMena. 3arem nepeiitu B MS PowerPoint, BIOpaTh HYXHBIH Clail U BHI-
opatb Bapuant Oowvexm Jlucm Microsoft Excel.

11. B MS Word npezaraercsi MHOTO pa3HBIX TUIIOB TUArpaMM U rpadukoB, KOTOPbIE MOKHO HC-
MOJIb30BATh ISl CO3JIaHMsI OTYETOB U MPE3EHTANMN 00 YPOBHSX CKIIAJICKHUX 3aI1acOB, U3MEHEHHSX Opra-
HU3ALIUOHHOW CTPYKTYPBI, CBEJICHUI O MPOAaKaX W MHOTHX JPYIHX JOKYMEHTOB. /[uarpammbl MOJTHO-
cTeto uHTerpupoBanbl ¢ MS Word. Ecnu ycranoBiena nmporpamma MS Excel, MmoxxHO co3maBaTh nua-
rpammbl Excel HenocpenctBenno B Word: 10cTaTodyHo HakaTh KHOMKY /uacpamma Ha JeHTE (BKJIaaKa
Bcemaska, rpynna Unntocmpayuu) M 3aTeéM BOCIIONB30BaThCS CPEICTBAMHE ISl pabOTHI C JAUarpaMMaMu
Ui M3MeHeHus: unn popmarupoBanus auarpaMmbl. Co3/IaHHBIE AWArpaMMbl OyIyT BHEIAPEHHI B JIOKY-

MeHT MS Word, a qanHbIe AuarpaMMbl coxpaHeHsl B yiucte Excel, BkirouenHoM B daitn Word.
[ 2 [
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Puc. 2. Buner quarpamm

12. OpHy U Ty e NpPe3eHTAalHI0 MOKHO aJalTHPOBATh JUIS PA3HBIX ayJUTOPUH, CO3/1aB MPOU3-
BOJIbHBIE MOKa3bl. [[pON3BONIBHBIN MOKa3 — 3TO JMOO Cllaiijibl, CTPYIIIMPOBAHHBIE B MIPE3EHTAIINIO, KOTO-
pble MOXKHO JEMOHCTPHPOBATh HE3aBHCUMO OT BCEro IMoKasa, JIMOO IpyMIbl cIai10B B MPE3EHTALlNH, Ha
KOTOpBIE CO3JaHbl THUIIEPCCHUIKH.

13. Moxer norpeGoBaThcsi MPOJAEMOHCTPUPOBATh MPE3EHTALMIO ABYM TpYIIaM CTYIEHTOB, 00Y-
YarolMMcs Ha pa3HbIX Kypcax. [Toka3 crnaiinos BkitodaeT ciaitasl ¢ 1 mo 5. Jlns mepBoro Kkypca MOXHO
CO3/1aTh IIPOM3BOJIbHBIN IT0KA3, BKJIIOYAKOIUHI craiael 1, 3, 1 5, a 11 BTOPOro — NpOU3BOJIBHBIN 110Ka3,
BKJTIOHAroOnui ciaiael 1, 2, 4 u 5. B m000i MOMEHT Tak)Ke MOXKHO 3aIllyCTUTh MOKa3 CJIANIOB B UX HC-
XOJHOU MOCIIEA0BATEIBHOCTH.

14. Jlng mpocMoTpa 4YacTH CJailoB MPE3eHTAalMi HY)KHO BBIIIOJIHUTH KOMaHAy [lokas cnaiioos,
IIpoussonvbHulii nokas, Haxatbh KHONKY Co30amb, BEIOpaTh HY>KHBIE U1 YACTUYHOTO MPOCMOTpa Claiibl,
Ha)xaTh KHOTIKY /[o6asums, 3ateM OK. J1jis mpocMOTpa claiioB MENKHYTh 10 KHOTKEe [loxazams. OTMme-
YEeHHBIE CJIAi/IbI TOKA3BIBAIOTCS, JJIS IPEKPALICHUs ToKa3a HaXXaTh KiaBumry ESC.
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Puc. 3. 3amanue mpon3BOIBHOTO TIOKa3a ClaioB

15. JIns mepexoa ¢ OJTHOTO cliaiijia Ha APYTrod, K pecypcy B JIOKaJIbHOW ceTh uiu B MHTepHeTe
1m0 gaxe K Apyromy (haiimy Wid mporpaMMme MOKHO BOCTIOIb30BAThHCS THIIEPCCHUIKAMMU:

— BBIJIETTUTE TEKCT, KOTOPHIN HY>KHO IIEIKHYTh JJIsl aKTUBALIMYA TUIEPCCHUIKH, THOO MOKHO BbIJe-
JHUTh O0BEKT (HaIIpUMeEp, KITUIT WM PUCYHOK SmartArt);

— B rpynne Ccoliku BKIaJIKU Bemaeka METKHUATE dJIeMEHT [ unepccolika;

— B IMAJIOTOBOM OKHE Bcmaska eunepccwiiky HaXMUTE COOTBETCTBYIOIIYIO KHOIIKY B rosie Mou
aopeca, 9TOOBI 33/1aTh Ha3HAYCHHUE CCHUIKH (TO €CTh MECTO, Ha KOTOPOE YKa3bIBaeT cCchlika). Hampumep,



4YTOOBI IEPEUTH HA APYTOW Claiil Mpe3eHTalMH, HAKMHUTE KHONIKY Mecmo 6 0okymeHme,

— HaluTe U LIEIKHUTE MECTO Ha3HA4YEHUs, BHECUTE HYXHbIE U3MEHEHUs B noisi Omobpadicae-
mbitl mekem u Adpec, a 3areM Haxxmute kKHonky OK.

16. Co3nath mpe3eHTanuo Ha TeMy «Mo hakyabTeT»:

— JUIA CO3JIaHMsI TIEpBOTO Cllaiiia ¢ Ha3BaHHEM (aKyJabTeTa BHIOpATh MaKeT TeKCTa TumyibHull
cnatio, TOA3arojIoBOK yJaINuTh;

— BTOPOH claii]1 MOXKET CoZepKaTh KPaTKyI0 HCTOPHUIO (PaKyIbTeTa;

— Ha TPEThEM ciaije 0ToOpasuTh CTPYKTYPY (akyiabTeTa (IeKaH, 3aM. AeKaHa Mo yuyeOHOo# pado-
Te, 3aM. JIeKaHa o BocnuTaTenbHoi padote, @.M.0.), ucnonb3ys MakeT 3a201060K, CXeMa WM OpTraHu-
3allMOHHAs IUarpaMma;

— n06aBuTh YP(HEKTH K CTPYKType (hakyapTeTa TakuM 00pa3oM, YTOOBI CIEAYIOMAsl JOHKHOCTh
Wiy (paMuIIUs MOSABJSUIUCH 110CIIE MPEABITYIIEH, CKOPOCTh YCTaHOBUTh MEJUIEHHO;

— Ha YETBEPTOM H IISITOM CJIaiiIax pa3MECTHTh B BHIE MApKHUPOBAHHBIX CIIMCKOB Ha3BaHUsA Kadeap
U CIELMAIIBHOCTEN, UCTIOb3YsI MAKET 3a201060K U meKcm,

— COXpaHMTh MPE3ECHTALHNIO C UMeHEM Moii_(aKybTeT.

17. Co3nath npe3eHTaltIo CBOEH crnenuanbHocTu. [{ns sToro:

— CO3/1aTh TUTYJIbHBIN ClIaiil 1 BBECTU Ha3BaHUE clieualbHOCTU. BriOpath HauepTanue mpudra
HOJTYKUPHBIN, pazMep 32 0T, BEIpaBHUBAHUE 110 LIEHTPY, IPUMEHUTH 11a010H 0(OpMIIEHUS;

— Ha BTOPOM cJaiijie co3/1aTh HyMEPOBaHHBIN CIIUCOK C YKa3aHUEM JUCLMUILINH, YATAEMBIX B MEp-
BOM ceMmecTpe Bamero kypca;

— Ha TPEThEM ClIaiijie, UCTIONb3Ys Ha BKJIaaKe Bemaska B rpymnie Mintocmpayuu KHOTIKY SmartArt
CO3/1aTh B BUJIE CXEMBI CIIMCOK AUCLHUIIIMH, YUTAEMBIX BO BTOPOM ceMecTpe. MI3MeHnTh 1BeT.

— 3aroJIOBKM CIJIaliJJOB BBECTU COOTBETCTBEHHO: «llepeyeHb AMCHMILIMH MEPBOrO CEMECTpa» M
«IlepeyeHb AUCHUIUIMNH BTOPOIO CEMECTpay». Y CTAaHOBUTh HauepTaHue HIpudTa KypcHuB, pazmep 36 T,
BbIPaBHUBAHME M0 LICHTPY;

— Ha YETBEPTOM CJiaiijie pa3MEeCTUTh AUarpamMmy, OTPaXKarollyt0 CpeAHUN 6alll Mo KypcaM Crelu-
QJIBHOCTH, BHECTH B TaOJIMIly JAaHHBIX NPOMU3BOJIbHBIE 3HAYEHUS CPEAHMX OayuloB AJisi HATH KypcoB (B
CTOJIOIBI BBECTH KYPChI, B CTPOKH — CpeZiHHe O0asuibl). BBeCcTH Ha3BaHUe TuarpaMMbl, U3MEHHUTH €€ TUIl Ha
Kpyeosas, 100aBUTh mapaMeTpsl AMATPAMMBI 3HAYECHUS,

— nepeiitn B MS Excel u co3gate HOByto pabouyro kHury. Ha mepBom smcre B BHJE TaOIHIIbI
0o(OpMUTH CBEIECHHUA 0 CTYACHTaM OJHOMN I'PYMIbl, HOJYYUBUIUM MSATEPKU, YETBEPKH, TPOUKH, TBOMKU
Ha 9K3aMeHe 1Mo MH(pOopMaTHKe, Ha BTOPOM M TPEThEM JIMCTaX — M0 MaTeMaTuke u uctopuu. Ha uerBep-
TOM JIUCTE CO3JaTh TaOJMIly, COAEPHKAILYIO0 CBEAEHUS O KOJIMYECTBE MOIYYEHHBIX OLIEHOK IO KaXIOMY
npeamery (ans noacyera ucnonb3oBath GyHkuo CUHETECIIN). Ha ocHOBe 1aHHBIX TaOJIMIIBI TOCTPO-
uTh AuarpamMmy. CoxpaHuTh (aiin;

— nepeiit B MS PowerPoint. Ha nsaTelii caiin BcTaBUTh TaONMILy, COAEPIKAIIYIO CBEICHUS O KO-
JIMYECTBE MOJYYEHHBIX OLIEHOK MO KaKJOMY MPEAMETY, a Ha LIECTOM ClIail]i — quarpammy;

— Ha CEJbMOM CIIAliJIe CO3/1aTh OIJIABJIEHHE U3 3aroJIOBKOB CIAiIoB B BUJE TMIIEPCCBUIOK, CChI-
JIAIOUINXCS HA COOTBETCTBYIOLIUE CIANIbI;

— COXPaHUTh IPE3EHTALHNIO C UMEHEM MoOs_CIIEINaIbHOCTb.

18. BcTaBuTh B ClIaii/Ibl CO3/IaHHBIX MPE3EHTANNHN YIPABIISIONINE KHOIIKH, MTO3BOJISIONINE ITEPEX0-
IUTHh B HAYaJIO ¥ KOHEL IPE3EHTALNMN, Ha CIEAYIOINE U MPEABIAYIIHE Caaiibl.

19. Cmeny cnaifioB yCTaHOBUTH T10 IIETUKY.

20. C mAaroro cnaifna mpe3eHTauuu Mo# (pakynbTeT cO3[1aTh THIEPCCHUIKY Ha MPE3eHTAlUIo
Mos_cnenuanbHOCTb.

21. U3 npe3entanuu Mos_crienuaibHOCTh MPEAYCMOTPETh BO3BpPAT C MOMOIIBI0 KHOIKHU B Ipe-
3eHTaruo Mol (akynbTeT.

22. Co3naTh IpOU3BOJIBHBIN MTOKA3 Mpe3eHTalu Mosi crieluaibHOCTb.

23. Coznath cBoro nanky. C momouibio MacTepa ymakoBKH, YIIaKOBaTh CO3/IaHHbIE MPE3EHTALUU B
cBoto mamnky. [IpocMoTpers Qaiiibl, co3aaHHBIE MACTEPOM YIIAKOBKH. PacrakoBaTh yrakOBaHHBIE Ipe-
3€HTAllUU B CBOIO IAIIKY.

Tema 5. HpOpMaLmOHHBIE TEXHOJIOTHH XPAaHEHHS JaHHBIX.



Jlaboparopuas pabota Ne 1. Cozmanue 0a3bl JaHHBIX, COCTOSIIEH U3 OJHOM TaOIHIIBI
Lenu pabomet.
1. MO3HAKOMHTBHCS C OCHOBHBIMU HOHATHSMH 0a3bl JaHHBIX;
HAY4YMThCS cO3JaBaTh TabauIly 0a3bl JaHHBIX B pexnme KoHcTpykTop;
OCBOMTH Iepexo]] u3 pexkuma KoHCTPYKTOP B pekuM Ta0JIMIIbI;
OCBOUTb OCHOBHBIE IIPUEMBI 3aII0JIHEHUS U PEJaKTUPOBaHUs Ta0IMLl 6a3bl JaHHBIX;
MO3HAKOMUTBCS C IPOCTON COPTUPOBKOM 3HAUCHHI TaOIHIIb;
IIO3HAKOMUTBCS € TIOMCKOM 3aIuceil o oopasiy;
HAYYHUTHCS COXPAHSITh U 3arpyXkarh 0a3y JaHHBIX;
8. Hay4MTbCs pacreyaTbiBaTbh TaOIULIbI.
3ananue 1. Co3naiite HOBYIO 0a3y JaHHBIX U M3TOTOBBTE CTPYKTYpPY TaOIuIbI ¢ HH(OpMaIuei o
cryaeHTax «KoMIbroTepHOH! IIKOIbI».

Noakown

[Tops ok paboTsI:

1. BeoBure nporpammy AcCess. Jliist 3Toro ABaXKIbl MIEIKHUTE 10 mukTorpamme Microsoft
Access. ITepen BaMu OTKPOETCs OKHO CHCTEMBI yITpaBiicHust Oazamu qaHHbIXx Microsoft Access.

2. Bxurouurte mbinikod nepekitodaresns HoBasi 6a3a maHHbIX U menkHute no kHonke OK.
[TosiButcst nuanoroBoe okHo Maiijg HOBoI 0a3bl naHHbIX. B none Umsa daiijsia B kauecTBe UMEHHU
0a3bl JaHHBIX BBEJUTE CBOIO (haMmiinio. DTo OyJeT Ha3BaHHE Ballel JIMYHOM 0a3bl JaHHBIX. 3ameua-
Hue. Moowceme ocmasums 6a3y 0anuwix 6 mexkyujel nanke — Mou doxymenmbl, a Modiceme cMeHUMb
NanKy Ha 6auLy TUYHYIO.

3. Ilenxuure no kHonke Co31aTh WK HAKMHTE Ha KiaBuiry Enter.

4. B cnenyroleM OKHE BbIOEpUTE TUI CO37aBAEMOro JOKYMEHTa (BBIOEPUTE COOTBETCTBYIO-
OIyIo 3akiaaky). Bel cozmaere Tabimily, modToMy BeIOepuTe 3akiaaky Tabnwima (ckopee Bcero, Bl B
Hell u HaxonuTech). LllenkHure no kHonke Co31aTh.

5. Ilepexoaum k pabore co cienyromum auanoroseiM okHoM: HoBasi Tabamuna. 3xech He-
CKOJIBKO BapuaHTOB, HO Bbl BbiOepuTe KoncTpykrop u menkuaute no kHonke OK. IMosBurcs okHo
Kouncrpykropa.

6. B BepxHeii 1eBoll KileTKe BBeIUTE UMs MOJs (HaOupaiite cioBo «D@aMHIUs», @ HE CBOIO
damMuInio) 1 HAXKMUTE Ha KiaBuily Enter. B cocenHeil kiieTke MOSIBUTCSI TUIT JAHHBIX, M0 yMOJIYa-
HUIO OH 3ajaercs TexcroBbli. JI000# npyroil BEIOHMpaeTcs ¢ MOMOIIBIO HUCTIAAIONIEro MeHIo. 3a-
meuanue. [lepexo0 om kiemku K Kiemke oCywecmeisiemcs OOHUM U3 CNOCOO08: MbIUKOU, HANCAMU-
em Ha knasuwy Enter; cmpenkamu; knasuwei Tab.

7. 3anonnute nois B Konerpykrope nanusiMu u3 tabs. 1. OGmiue cBoiicTBa MO OCTaBIIs-
€M I10 YMOJIYaHUIO (KaKHe 3aJjaeT cama mporpaMma).

Tabmuna 1
Nwma mons Tun ma"gHBIX
damumsa TexcToBBIN
Nwma TexcToBBIN
OTuecTBO TexcToBBIN
l'on poxaenus |YucnoBoit
IIxoma YucnoBoit
Kiacc YucnoBoi

8. CoxpanunTe TaOIUILY, MENKHYB 110 KHOIKE MUKTOrPauIeckoro MEHIO .

9. B nosiBuBIIeMcs okHe HabepuTe nMs Tadmuibl Crucok u menkaute mo kHonke OK. TTos-
BUTCS 3aIIPOC HA CO3JaHME KITIOUEBOTO OIS — YHUKAJIBHOTO TIOJIS 3aKMCH, TT0 KOTOPOMY YI00HO CBS-
3bIBATh TaGHI/ILU:I. B JAaHHOM BAapHAHTC GYILYT CaMOCTOATCIILHO MOABJIATBCS YHUCJIa — HOMCpPaA 3aIucen.
OtBetnTe JIA.

10.ITepetimuTe B pekuM TAGJIUIbI, IIISITKHYB IT0 KHOIIKE . BBox maHHBIX BBI OyaeTe mpo-
HU3BOJUTH B 9TOM PCIKHUME, 3aAIT0JIHAA KICTKU Ta6JII/II_U>I. 3HaueHue moiIst KO}I 6y,£[eT MCHATHCA aBTOMaA-
Tuyecku. Ecnu 3akoHYUTH BBOJ B SUCHKY Ha)kaTueM Ha KiaBuiny Enter, To mapkep nepeiiaer B cie-
JIYIOLIYIO STYEHKY.



11.3anonnuTe 6a3y NaHHBIX 3HAYCHUSIMH U3 TA0I. 2.

Ta6mmma 2
Kon damunusa Nmsa OT4ecTBO l'on poxnenus | kona | Kinace
1 MBanHuKOBa AHHa NBanoBHa 1984 1 9
2 Bapanosa Wpuna AnekceeBHa 1983 3 10
3 Kopnuuioa Onbra BiagumuposHa 1984 5 9
4 BopoOber Anekceit [TerpoBuy 1983 1 10
5 Bopobbes Anexceit WBanoBuu 1984 3 9
6 Bopobbes Omner I'puropseBuy 1985 5 8
7 CxopkuH Anexkcanap |EBrenneBuu 1982 1 11
8 Bosoguna AHHa AJexceeBHa 1984 3 9
9 Hogsocenos Anexceit AHTOHOBHY 1983 5 10
10 AnekcanapoBa Enena AJekceeBHa 1984 1 9

12.CoxpanuTe BBEIEHHBIC JaHHBIC, IIEIKHYB IO KHOIIKE = B pe3yabTaTre BbI MOTYYHIN
TabIIUIly, C KOTOPOH MOKHO OyneT paboTarh. 3ameuanue. [lepedsudicenue no madauye MoMCHO Npo-
U3800UMb C NOMOWDBIO KIABUUL CO CIMPEIKAMU HA Klasuamype, Kiaguuiel maOyiayuu, a maxaice
wenukom moiuu. Mooicno nonvsosamocs cmanoapmuvimu 01 Windows kombunayusmu kiasuut 0s
ObICMPOo20 NPoOBUICEHUs NO maduye.
3ananue 2. BeIMOIHUTE pelakTUPOBAHHE TUYEEK.
[Topsox paboTsI:
1. 3amenure pamunuio BanHukoBa Ha UBaHoBa. /[ 3TOro BbIIEIUTE PEIaKTUPYEMYIO
A4eiiKy 1 HabepuTe HOBYIO (paMUIIHIO.
2. 3amenute roxa poxaeHus Ha 1983. [l 3Toro cieayer MIEIKHYTh MBIIIKOH 1O HYXHOM
sTYeiiKe, ¥ OHA OTKPOETCS ISl peAaKTHpOBaHus. Y nanute nudpy 4 1 BBEIUTE BMECTO Hee IPpy 3.
3ananue 3. OTcopTupyiiTe 3HaUeHUS TAOJIUIIBI.
[Topsox paboTsI:
3ameuanme. UToOBI MPOM3BECTH COPTHPOBKY 3HAYEHMH, HY)KHO IOCTaBUTh Kypcop B JIO0YIO
SYENKy COPTUPYEMOT'0 CTOJIONA U HIETKHYTh 110 KHOTIKE:
— €CJIM HY)KHO OTCOPTHPOBATH MO BO3PACTAHHMIO;

— €CJIM HY’KHO OTCOPTUPOBATh 110 YOBIBAHUIO

3. Orcoprupyiite:

1) pamumun — no andaBuTy (MOCTaBbTE MapKep Ha 00y (aMuiIMio B CTOJOLE C Ha3BaHUEM
daMuaIue U MEIKHATE MBIIIKON 10 KHOIIKE );

2) ums — 1o andaBury;

3) HOMep LIKOJIBI — [0 YOBIBAHUIO;

4) rox poXxIeHUs — 0 YOBIBAaHUIO;

5) KJ1acc — Mo BO3pacTaHMIO.

3ananue 4. [lo3HakoOMbTECh ¢ QYHKIIUSIMU: COXPAHUTH, 3aKPBITh, OTKPHITh.

[Topsiox paGoTsI:

1. IlenkHYB 1O KHOITKE , COXpaHMUTE TEKYIIYIO TaOIHILy.

2. lllenxHyB mo HIKHEH KHOMKe X| B MpaBOM BEpXHEM YTy OKHA TaOJHUIIBI, 3aKpoiTe Tao-
JUILLY.

3. IloBTOpUTE aHATOTUYHYIO OIEPALMIO €Ile pa3, B Pe3y/IbTaTe Yero BbI 3aKPOETE TEKYIIYIO
0a3y TaHHBIX, IOJYYUB ITyCTOE OKHO /Il HOBOU paboThl. B 3TOM MOI0KEHNN MOKHO CO34aTh HOBYIO
0a3y JaHHBIX, @ MOXKHO OTKPBITh CYIIECTBYIOUIYIO JJISl POIOJIKECHUS PAOOTHI.

4. OTtkpoiiTe CHOBa CBOIO 0a3y JaHHBIX C MOMOIIBI0 kKoMaH Daiiia, OTKpbITH, UMs cBoel
0a3bl JaHHBIX, OTKPBITH;

5. Ortkpoiite Tabauiry CuCoK.

3ananue 5. BeIMOTHUTE MOWCK 3aMUCEl 10 00pasiy.
[Topsimox paGoThI:



1. VYcraHoBute TeKCTOBBIN Kypcop B nosie @amuins;
i

2. lllenkuure mo kHomke FA1 koTOpas MO3BOJIIET HAWTH 3aMKCh MO BBEJACHHOMY 3HAYEHHUIO.
B pesynbrare nosiButcs auanoroBoe okHo Ilouck B moJie: «@amuiaus» (B Access 2000 nuamorosoe
okHo IMouck U 3amMeHa);

3. HaGepure B none Ob6pazen pamunuto bapanora u menkaurte no knonke HauTu. 3aveua-
Hue. Ecnu mpebyemcs maiumu ciedyrowyio no00OHYI0 3anucb, Mo WeiKHUme MbulUKOU No KHONKe
Haiimu oanee. Ilouck ocywecmensemcs 6 mexkywem noie, eciu YCMAHOBIEH COOMEEMCmMEYIOuuLL
@nadxcox. B npomusnom ciayuae nouck udem no ecem noasam. Ilpu 3mom mModcHo yuumviéams pe-
eucmp. Ilo okoHuanuu pabomel weakHume no KHonke 3axKpovimo.

3ananue 6. Pacnieyaraiite Tabnuiy Cucox.
[Topsimok paGoThI:

1. TloaroroBbTe MPUHTEP IS TIEUATH.

2. IloaroroBbre Tabnuiy Ans neyaTd. [ sToro menkHuTe no kHonke IpexBapurenbHbIi
npocmoTp. Eciu tabnuiia He yMecTHIIach Ha JIMCTE WM BUJIHBI HE BCE JAHHBIE, TO 3aKPOUTE OKHO
MPEBAPUTENHLHOTO MPOCMOTPA U MOMEHSITe pa3Mep cToNOOB. MOXHO MOMEHSTH MO JINCTA WIN
pa3BepHYTH JHCT norepek. (1o MokHO caenarh 1o komanzae Ilapamerpsl crpanunbl, CTpanuua,
Aaboomuas OK)

3. Bremonaute xomanay Paiin, Ileuyars. [losBurcs okao Ileyars. B 3TOM OKHE BO3MOXKEH
BbIOOp BapuaHTa medaTu. Bel MOXeTe BhIOpaTh mevyaTh: BCeH TaOIUIbl, TOIBKO BBIJCICHHBIX 3allu-
Cel, TOJIbKO OMPEIENEHHBIX CTpaHuIll. MOKHO 3a/1aTh MeYaTh HECKOJIbKUX KOMUN JAHHOTO JOKYMEHTA
onHOI KomaHIoi. Ecnu k BalleMy KOMIBIOTEPY MOIKIIOYEHBI HECKOJIBKO Pa3HBIX MPUHTEPOB, TO B
10JI€ UMsI MOKHO BBIOpATh HYKHBIN ITPUHTED.

4. OcraBbTe BKIIIOUEHHBIM IEepeKIovaTens Bee.

5. Hlenkuure mo kaonke OK.

6. [IpenwssBure npenoaasaremnto: Tadbnuity Cnucox Ha SKpaHe U Ha Oymare.

JlabopaTtopHnast pabota Ne 2. Co3ganue 6a3bl JaHHBIX, COCTOSIIEH U3 ABYX TaOJIHUIL
Lenu pabomor:

1. Hay4yuTBCS yIansTh TaOIHIIBI,

2. Hay4UTHCS CO3/1aBaTh TAONMUIIBI 0a3bl TaHHBIX B PEKUME TaOIHIIBL;

3. Hay4HTBHCS CO3/aBaTh CAMOCTOSTEIHHO KITIOYEBOE TTOJIE;

4. HayduTbCs co3AaBaTh POPMBI I BBOJA TAHHBIX;

5. 3aKpenuTh HABBIKU 110 3aMOJHEHUIO M PEAKTUPOBAHUIO TAOIUI] Oa3bl IaHHBIX.

3ananue 1. OTkpoiiTe yueOHyto 6a3y JaHHBIX, U3TOTOBIECHHYIO HA MPOILIOM 3aHSATHH.
[Topsox paboTsI:

1. BsoBute nporpamMmy AcCCeSS. J[iist 3Toro ABaXbl MIEIKHUTE M0 THUKTOorpamme Microsoft
Access; nepea BaMU OTKPOETCSI OKHO CHCTEMBbI yIpaBieHHUs 0a3aMH JaHHBIX, B KOTOPOM IOSIBUTCS
MEHIO.

2. BximounTte MBIIIKOW mepekiodyarens OTKPbITh 0a3y AaHHBIX, BBIICIUTE U3 CITUCKa 0a3
JAaHHBIX, PACIIOIIOKEHHOTO HIKE TIEPEKITIouaTeNs, UMl Barnei 6a3sl u menkaute no kaonke OK. Ha
HKpaHe MOSBUTCS OKHO C OCHOBHBIMH dJIEMEHTAMH 0a3bl JaHHBIX.

3ananue 2. Y nanute tabnuiy CIucok.
[Topsiox paGoTsI:

1. Beiaenure uMst TaOIUIIBI.

2. Haxmute xnmasuiry Delete.

3. Ha Bompoc o moaTBepkIeHuu yaaneHus Tabauisl otBeTbTe Jla.

3amanne 3. Co3naiite Tabmuiry [ pynmsl.
[opsimok paboThI:

1. BwiGepute 3aknanky Tadauua, eciiv HAXOAUTECH B IPYTOM OKHE.

2. llenkuute Mpimkoi no kHonke Co3aatk. [Tossurcsa okHo — HoBasi Tadamma.

3. OcrtaBbre Peskum Tadaunbl u meiakaute no kaonke OK. [TosButcs mycras tadmuia, moss
KOTOPO HE OINpeeNieHbl U He UMEIOT Ha3BaHusl. THIl momsi OyAeT BRIOpaH aBTOMAaTUYECKU B 3aBUCH-
MOCTHU OT BBEIEHHOI MH(OpMAaILIHH.



4. Tlepeumenyiite Ilose 1. Iy 3TOr0 nocraBeTe Kypcop B Jr00yio siueriky cronoua Iouas 1.
Beimonaute komanny ®@opmat, [lepenmeHoBaTh crosden. Slueiika UMEHH CTOJIOIA OKaKETCs BbI-
JesieHHoM. BBenute HazBaHue noJisl YueOHas rpynna u HaxKMuTe kinasuiry Enter.

5. Tlepeumenyiite IloJie 2. Jlyisg 3TOro mocTaBbTe Kypcop B 00y siueiky cronona Iouas 1.
Breimonaute komanay ®@opmar, IlepenmenoBath cToJiden. Sueiika UMEHU CTONOIA OKAXKETCS BHI-
nenenHoil. Beenure nazpanue nosns IlpenonaBarens u HaxxMuTe KiaBuiry Enter.

6. Coxpanure Tabauily ¢ uMeHeM I'pynibl, EIKHYB 110 KHOIIKE = Coxpanutb. Ha Bompoc
0 CO3J]aHUH KJIFOUYEBOT'0 I0JISl OTBETHTE OTPULIATEIBHO.

7. Ilepeiinute B pexum KOHCTPYKTOp, LIEIKHYB 0 KHOIIKE U IIOCMOTPHUTE, KAK 3aaHbl
nosist. Crenaiite noje Y4yeOHas rpynma KJIHOYeBbIM, IOMECTHB KypCOp Ha UMs 3TOrO IOJISI U ILIEJK-
HYB 110 KHoInKe [ | — KirroueBoe moste. Tuil JaHHBIX 1M0Js Y4eOHasi rpynna 3a1aiTe 4uciIOBbIM, BbI-
OpaB ero MbIIIKOW U3 HUCTIAJAIOIIETO CITUCKA.

8. Llenkuure nmo kHonke CoxpaHuThb. 3akpoiiTe Tabnuiy (MIpU COXPAaHEHUH TAOJIHIIBI BO-
MIPOCOB HE TMOSBUTCS, TAK KaK UM TaOJIUIIBI y)KE 3a]1aHO).

3ananue 4. Coznaiite Tabnuiy Cucok.
[Topsox paboTsI:

1. Bribepute 3aknanky Tadauma, eciiv HaXOQUTECh B PYTOM OKHE.

2. lllenxHuTe MBIIIKOH MO KHOTIKE C031aTh.

3. TlosBUTCS OKHO, B KOTOPOM OCTaBbTe Peskum TaOJMUbI U MIETKHUTE MBIIIKON 110 KHOIKE
OK. [losBuTcs mycTas Tabnuia, moJisi KOTOPOW HE OIpe/ieIeHbl M HE UMEIOT Ha3BaHMUS.

4. TlepeumeHyiTe NOJS MO aHAJIOTHH C MPEABLAYIINM 3aJaHUEM, BHIIOIHUB KomaHay dop-
Mmar, [lepeumeHoBaTh noJie. JlanHbIC BO3BMUTE U3 TAOI. 3.

Tabmuia 3
Crapoe na3zanue | HoBoe Ha3zBanue
ITonel Kog
ITone2 damunms
ITone3 Nwms
Ilone4 OtuecTBO
ITone5 I'ox poxaenus
Ilone6 [Ixona
Ilone7 Knacc
ITone8 VYuebHas rpymnmna

5. Coxpanute Tabmuiy ¢ uMmeHeM CHHUCOK, meIKkHYB 1m0 KHonke Coxpanuth. Ha Bompoc o
CO3aHHUHU KIIFOUEBOTO MOJISI OTBETHTE OTPULIATEIBHO.

6. Ilepeiinute B peskum KoHCeTpyKTOp M MOCMOTpHTE, Kak 3amanbl ojst. Crnenaiite mone Koa
KJIFOUEBBIM, IOMECTUB KypCOp Ha UMs 3TOTO OIS M HaxaB KHOMKY L | — KurroueBoe moste. Tun mostst
Konx — cueruuk, noneit @amunus, Umsa, OtuecTtBo — TekcToBble, nosiel I'ox po:xknenus, lkoaa,
Kaacce, Yuednas rpynna — yncnonsie. C nonem Y4deOHasi rpynna pasroBop ocoosiit. Ero tun — uu-
cioBoid. O0mMe cBoiicTBa mosisi He MeHseM. Kpome Toro, 3HaueHHs 3TOro Mo Hajo He HaOUBaTh
BpPYYHYIO, a BBIOMpaTh U3 CIUCKA, coaeprkalierocs B Tadnuiue I'pynnsl. [{71s 3Toro B cBoiicTBax mos
ClIeZlyeT yKa3aTh, YTO 37IeCb UMEET MECTO I0/ICTAaHOBKA IO CIEIYIOUIeH cxeMe: BhIOepuTe 3aKIaKy
IoxcranoBka, Thn s1neMeHTa ynpasieHus — [lose co cnuckom, ncTouHuk cTpok — I'pynmbl. [Tomy-
YUTE 3HAYEHUS HIIEMEHTOB, KaK MM0Ka3aHo Ha puc. 1



B Tabnumual : Tabnmua

FMA nona | TWN AaHHEIK |
Kiog ZHET Uik
: DAMAMIAA TeKCTOEEI
A TerCTOERIM
] OTueCTED TEkCTOEBIA
o4 posAeH1A TR (af [a=Tu K]
| |Wkona Hucnoeak
Knacc YCnoEoi
Z YuebHaA rpynna HCNoEoi -]
CEQMCTES NonA
OBLLE MoACTaHOBKS \
TN 2NEMEHTS YMPSENEHMA Mone Co CrckomM
TN MCTOYHKES CTROK Tabmiua 1M 2anpoc
MIETOYHME CTROK pyne
MpKEoe QHEHHEIM CTonGeL, 1
Yizno cTonfuoe 1
2arnaeiAa cTonfuos HeT
LLpiHa cTonfuoe
H1cno CTpok Crvcka 2
LUvpHa crvcka AETO
CrpaHi4MTECA CRMCKOM Het
Puc. 1

7. CoxpaHuTe U3MEHEHUS, MENKHYB 110 KHONKe COXPAHUTh.
8. 3akpoiite TabmuIy.
B pesynbrate 310 paboThl BBl MOJYyYUTE JBE HECBs3aHHbIE TaOmuibl. HyxkHO co3marh cxemy
JAHHBIX CO CBS3SIMHU.
3ananue 5. Co3paiiTe cxemy JTaHHBIX.
[Topsox paboTsI:

1. llenkuure mo kHomke 28] — CxeMa JaHHBIX.

2. B nmosBuBmiemcsi okHe Jlo6aBJienne Tadaunbl BeiienuTe Ta0nuiy Ipynnel U mieIKHUTE
no kHornke Jlo6aBuTh. Brimenute Tabmuny Cnmcok u mienkHuTe mo kHomke Jlo6aButh. B oxHe
CxeMa JJaHHBIX MOSBUTCS YCIOBHBIN BUA dTuX Tabmui. [llenkaute mo kHomke 3akpbITh okHA Jl0-
O0aBJieHHe TA0IUIIbI.

3. YBenuubTe OKHO TaOmuibl CHHCOK TakK, YTOOBI ObUTM BUHBI BCE TIOJIS.

4. TloctaBpTe MBIIIKY Ha UMS NOJs YueOHble rpynnbl B Tabnuue I'pynnbl u, He oTmyckas
KHOIKY MBIIIIKH, TIEPETAIINTe ee Ha rosie Y4yeOHble rpynnbl B Tabauie Cnucok. OTIyCcTUTE MBII-
Ky. [logButcs nuanoroBoe okHO CBS3H.

5. Brumrounte 3Hauok OOecneyeHne HeJTOCTHOCTH JAHHBIX. DTO HEBO3MOXKHO OyneT cie-
JIaTh, €CJIM TUTIBI 000UX TOJIEH 3aJaHbl HE OJJUHAKOBO.

6. Bxuirounte 3Hauok KackanaHoe o0HOB/IeHHE CBSAI3aHHBIX MOJeH. DTO MPUBEAET K TOMY,
YTO MPU U3MEHEHWH HOMeEpa rpymmbl B Tabiuie ['pynmbl aBTOMAaTHYeCKHM M3MEHHUTCS COOTBETCT-
BYIOIIHI HOMep B Tabnuiie Cnucok.

7. Bxumounte 3Hauok KackaaHoe yaajieHue CBSI3aHHBIX MOJIel. DTO IPHUBEAET K TOMY, UYTO
IpH yIaJICHUH 3allUCU C HOMEPOM TpyIIbl B Tabnuie ['pynnel OyAyT yaaneHbl Bce 3amucu U3 Tab-
nutbl CHHMCOK, B KOTOPOI CTOSUTA COOTBETCTBYIOIINE HOMEpA TPYIIII.

8. Illenkuwute o kHomke Co3aaTh. [10SIBUTCS CBSA3H «OJUH-KO-MHOTHM).

9. 3akpoliTe cXeMy JaHHBIX, MICIKHYB MO0 KHOIKE B BEPXHEM IPABOM YTy OKHA U OTBETHB
YTBEPAUTEIILHO HA BOIIPOC O COXPAHEHUU CXEMBbI JAHHBIX.

3amanwue 6. 3amoaHuTe TabMUIy [ pymmbl 3HAYSHUSIMHU.
[opsimok paboThI:

1. Orkpoiite Tabnuiy I'pynnsl B pexxume Ta0IHIbI.

2. 3amnonHUTE ee 3amucsaMu u3 Tabi. 4.

Tabnuna 4



VYuebnas rpynna

[IpenonaBarens

101 Bepzakos C. A.
102 benoycos A. .
103 Macanosa B. A.
104 Hosuxosa E.B.

105 3auecosa T.I1.

3. Coxpanute TaOIHUILy U 3aKPOUTE €e.
3ananue 7. Co3naiite popmbl Jisi BBOAA JaHHBIX.

[Topsino

1. BriGepute 3akinaaky ®opMmsl.

2. Hlenkuure mo kaonke Co31aTh.
3. HosBurcs nuanoroBoe okHo HoBasi popma, B koTopoMm ciienyet BeIOpath ABTOodopMa B
cToJi0el, a B KauecTBEe UCTOYHUKA JaHHBIX — CHHCOK.
4. Illenkaure o kHonike OK. TlosiButes mycras popma Crnimcox.
3ameuanue. 3nauenus KHONOK paboOmMbvl ¢ 3ANUCAMU:
4] — nepexoo k nepsoii 3anucu;

L] — nepexoo k npeovidoyweit 3anucu;
[ 1— nepexoo k credyrowet sanucu,
[l — nepexoo k nocaeonei 3anucu;

— 0obasneHue HOBOU 3anNUCl.
3ananue 8. Jlob6aBbTe B 0a3y JaHHBIX 3alIUCH, UCIIOJIB3YS GOpMY.

[Topsmo

K paboTHI:

K paboThHI:

1. 3anonnaute 6a3y JaHHBIMU, IPEICTABICHHBIMU B Ta0II. 5.

3ameuanue. Ilepexoo om nons 6600a k ciedyrowemy nouo npoussooumcs kiasuuter 1ab, Enter
unu mulwkotl. s nepexoda K HO601 3anucu ciedyem weiknymo no knonke . 3nauenus nons Koo 6y-
0ym 3anOaHAMbCA asmomamuydecku. 3Havenus nois Yueonas zpynna eviOupatime u3 HUCNAOAIOUE20

cnucka.
Tabnuua 5
Koxn| ®amunus Nwms OtuectBo  [[on poxxaenus lxona|Knacc|Yuebnas rpynna

1 HepnoBa  [Kpuctuna }IBaHOBHa 1984 1 9 101

2 [lepemenko MuHa AJIeKceeBHa 1983 3 10 103

3 HctpatoB Makcum BraguMupoBud 1984 S 9 101

4 Pbonmapp  Oibra [leTpoBHa 1983 1 10 104

5 Hosocenos |Anekceil [IBaHOBHY 1984 3 9 105

2. Coxpanute BBeZieHHbBIE JaHHbIe. UMs hopmbl — Cnimeok. 3akpoiite hopmy.

3. Tlepeiinure B okHO Tadaunmbl. OTkpoiiTe Tabaumy Cnucok. YOeaurech, 4To B TaOJIHUIES
MOSIBWJINCH HOBEIE 3aITHCH.
4. CoxpaHHTE TEKYIIYIO TaOIHITY, IEIKHYB 110 KHONTKe COXpPaHHUTh.
5. lllenkHyB 1O HUXKHEW KHOIKE B IPAaBOM BEPXHEM YTy, 3aKpOTE TaOIHILy.
3anmanue 9. [IpoBepbTe KackaJHOE OOHOBIICHUE CBSI3aHHBIX TOJICH.

NoakowdhE

[Topsimo

Ortxkpoiite Tabnuiy I'pynnbl.
Hcnpasbre yueOHbIe Tpynmsl Ha 201, 202, 203, 204, 205.
CoxpanuTte TabauIry

3akpoiite Tabnuny I'pynnsi
OTtkpoiite Tabmuy Cnucok
Y6enureck, 4TO 3HAUYCHUS TPYIIIT U3MEHHIIUCH
3akpoiite Tabauiy Cnucok

K paOOThI:

3ananue 10. [IpoBepbTe KackagHOE ylaleHUE CBSI3aHHBIX MOJIECH.

[Topsino

1. Ortkpoiite Tabnuy I'pynnsi.

K paboTHI:



VY nanute nepByro 3anKch (BCIO CTPOKY BHIISIUTE M HAXKMUTE Ha KiaBuiry Delete).
Cornacutech ¢ IPOBEPOYHBIM BOITPOCOM.
3akpouTe Tabnuuy I'pynmsl.
OTtkpoiite Tabmiy Criucok.
Y6enurech, 4TO UCUE3IH 3aMUCH ¢ HOMepoM rpynis 201.
3akpoiite TabauIry CIucox.
Jlaboparopnas pabota Ne 3. Coznanue 6a3bl JaHHBIX, COCTOSIIEH U3 TaOIUIY
Lenu pabomeoi:

1. Hayuuthcs co3maBath Tabnuily 6a3sl JaHHBIX ¢ TOMOIIBI0 Macrtepa Tabmi;

2. 3aKkpenuTh HaBBIKHU MO JOOABJICHUIO U yJAICHUIO 3aIHCeii;

3. 3akpenuTh HaBBIKU MO 3aMIOJHEHUIO U PEAAKTUPOBAHUIO Ta0IUI] 0a3bl JaHHBIX;

4. HayuyuTbCs UCIIOIB30BaTh (PHIIBTPHI B TAOIUIIE.

3apanue 1. OTkpoiiTe yueOHy0 06a3y TaHHBIX, CO3/IaHHYIO Ha MPOIILJIOM 3aHSITHH.
[Topsimok paGoThI:

1. Beosute nporpammy AcCeSS. st 3Toro ABax/bl MICIKHUTE IO MUKTOrpamme Microsoft
Access. Ilepen BaMu OTKPOETCS OKHO CHCTEMBI yIpaBlieHUs 0a3aMH JaHHBIX, B KOTOPOW MOSBUTHCS
MEHIO.

2. BxurounTe MBIIIKON Mepekodareab okHa OTKPbITH 0a3y JaHHBIX, BBIICIUTE U3 CIHCKA
0a3 IaHHBIX, PACIIOJIOKEHHOTO HIDKE MEPEKIIovaTelis, UMs Bamieil 0a3bl JaHHBIX M IIEIKHUATE TI0
kaonke OK. Ha skpaHe nosiBUTHCSI OKHO C OCHOBHBIMU 3JIEMEHTaMU 0a3bl JaHHBIX.

3ameuanue. Mcnonvzyem eomosvie madauyvl 2moti 06a3vl 0Jis1 KOHCMPYUPOBAHUs HO80U. Tab-
auyy TPYHIIBIL ocmasum 6 npesicnem 6ude, ucnpasus ucnopyeHuvie 3HaueHus, a U3 mabauysl

CIIUCOK go3zbmem moabko cmpyKmypy.
3aganue 2. OTkoppekTupyiite ganHslie B Tabumue I'PYIIIIBI.
[Topsiok paboThI:
3ameuanue. B npeodvioyweu pabome vt yoananu 3anucu uz mabauyst T'PYIIIBIL. Ux creoyem
80CCMAHOBUMD.

1. Ortxkpoiite Tabnuiy I'PYIIIIbBI, BeienuB ee u menKHyB 0 KHONKE OTKPBITH.

2. JloGaBbTe HemocTaromue 3anmuch. VcmpaBbTe cymiecTByromue. Ta0uuia A0KHA BITIIS-
JIeTh TaK, KaK Mpe/icTaByIeHo B Tal. 7.

3. 3akpoiite TabIuUILy, TPEABAPUTEIHLHO COXPAHHB €€.

Noakown

Tabmuna7

YuebHas rpynmna [IpenonaBaTens

101 Bepzakos C.A.

102 benoycos A.U.

103 Macanosa B.A.

104 Hosukona E.B.

105 3ayecona T.I1.

3ananue 3. Y nanute Bee 3amucu Tabmuiel CIIMCOK, octaBuB ee CTpyKTypy.
[Topsiok paGoThI:

1. Orxkpoiite Tabnuy CIIMCOK.
2. Brigemnure Bce 3ammcH.
3. Haxwmurte knaBumry [Delete]. llenkaure no kHomke Jla B BoIIpoce 0 MOATBEPKICHUH ya-

neHus. (MoxxHO BBIMONHUTE KoMaHay [IpaBka — YaajauTh 3anMuch WM MIEIKHUTE 110 KHOIMKE -
YaaauTh 3anuchk.)
4. 3akpoiiTe TabIUIlY, COXPAHUB €€.
3ameuanue. Eciu menepb 6600umsv 0anuwie 8 9my madauyy cHoéd, mo cuemuux 6yoem MeHAmbCs
€ mo2o Homepa, KOMopbwili ObLIL NPUCBOEH NOCTIeOHell 3aNUCU.
5. UroObl HyMepalis CHOBa HaunWHanach ¢ 1, BemonHuTe komanay CepBuc - Ciy:keOHbIe
nporpammbl — C:kaTh 0a3y nanHbIx. [lomoxxanre HEKOTOpoe BpeMs, YTOOBI MporpaMma oTpadorara.
3ananue 4. Ucnons3ys, Macrep tabnun, co3gaiite Tabmuny JIMYHBIE TAHHBIE ¢ xiroueBbiM
MOJIEM.



[opsimok paboThI:
1. BeiOepure 3aknanky Tadauuna, eciiu HaXOAUTECH B APYTOM OKHE.
2. lenkuute no kHonike Co3aaTh. B pesynprare nepeiieM Kk paboTe co CIEAYIOUNM JHalo-
roBeiM OkHOM: HoBasi TaGumna. 31ech HECKOJIBKO BapMAHTOB, HO BhI BeIOepUTe MacTtep Tad U1l 1
menkuute 1no kaonke OK. ITossButhesd quanorosoe okHo Co3ganue TadIHIx
3. B aTom okHe cneayer BeIOpaTh: B mojie Oopa3ubl Tadaui — noyie CtyaeHThl; B moje 006-
pa3ubl noJeii — nonst KonCrynenra, Anpec, Homep Tesiedona, menkas rnocie Kaxaoro B5Ioopa mo

KHOIIKE . OTu noJs nonagyT B MoJist HOBo# Tadumubl. [lenknure no kHonke lanee.

4. B nmuamoroBom okHe 3amaite ums HoBoi Tabiauusl JINUHBIE JAHHBIE. OcraBbsTe aB-
TOMaTH4YecKuil BeIOOD Kitova. [llenkuuTe mo kHonke Jlasee.

3ameuanue. ACCeSS npogepum cesa3u 0anHou mabauyvl ¢ opyeumu madauyamu. Tax Kax vl
ewe He YCMAaHABIUBANU CEA3U, MO OHU He 6yOym HaudeHbl asmomamuiecku. B amom momenm mooxc-
HO YCMAaHAaeIueamy Hosble C643U, HO Mbl NOKA 2M020 0enamby He 6yoeMm.

5. Ilenkuure no kHomke dasee.

6. Ilocie mosiBIeHUs BOMPOCA O ACHCTBHSIX IOCIE CO3/IaHMs TaOIMLbl ABTOMATUYECKH BBIOU-
paiite BBOJ B peKMME TaOJHUIIBI, HO MOKHO M3rOTOBUTH U (hopmy. lllenkaure no kaonke I'otoBo. Bel
[OTaJIeTe B MMYCTYHO TaOJIUIy, Y KOTOPOH €CTh MOJIsl, HO OTCYTCTBYIOT 3aIMCH.

7. Ho6aere B Tabuuy JINYHBIE JAHHBIE emie tpu nosist Word, Excel u Access, B ko-
TOPBIX OyIyT HAXOJIUTHCS CEMECTPOBBIE OLIEHKH 0 3TUM npeameram. Beibepure Konerpykrop.

8. JloGaBbTe B KOHEI[ CriMcKa moJicit Tpu mosist ¢ umenamu Word, Excel u Access u tumom
TAHHBIX — YHCJIOBOM.

9. Ulenkuute o kHonke — COXPaHUThH.

10. [TepetiguTe B peskUM TaOIUIIBI.

11. 3akpoiiTe Tabnuily, MpeaBapUTEILHO COXpaHUB €e. B pe3ynbraTe Bbl MOJIY4YUTE TpU TaO-
JIMLBL, ABE U3 KOTOPBIX CBSI3aHBL, @ TPEThS HET.

3amanue 5. McnipaBUTh cXeMy JTaHHBIX.
ITopsimok paboThI:

1. H_IGJ'IKHI/ITG 11O KHOIIKE — Cxema JaHHBIX. I [0SIBUTHCS 1MaIOroBO€ OKHO Cxema JaHHBIX.

2. lllenkHuTE IO KHOMIKE - JJobGaButh Tabnuiy. B mosiBuBmiemcs: okHe Jlo6aBneHue tad-
nuubl Beiaenute Tadbnuiy JIMYHBIE JIAHHBIE wu menkaute nmo kHomke Jlo6aBuTh, a 3areM — 10
KHOTKe 3aKpbITh OkHa [lo0aBieHre TaOIUIIbL.

3. TMocraBwTe MbImKy Ha uMs oyt KoaCryaenra B Tabmute JIMUHBIE JIAHHBIE u, He oT-
nycKas MbIIIKH, nepetanure ee Ha nosie Kog B rabnune CIIMCOK. Otmyctute mbimky. [losiBUThCS
UAIOroBoe OKHO CB3M.

4. Bxmrouute naxxok OOecrnieueHue MeIOCTHOCTH TaHHBIX. ITOT HEBO3MOXKHO CHIeJaTh, €CIH
TUTTBI 000WX TIOJIEH 3a/IaHbl HEOIMHAKOBO.

5. [enkuute o kHonke Co3nath. [10SIBUTHCS CBSA3b « OAMH - K - OJHOMY». DTO 3HAUUT, YTO
onnout 3anucu B Tabmuie CITMCOK cootBercTByeT oana 3amuch B Tabnuie JIMYHBIE JJAHHBIE.
3akpoiiTe cxeMmy JaHHBIX, COXPaHUB €€.

Iosicuenue. Tenepv 6cmaem 3a0aua 6600a 3anuceti 0OHOBPEMEHHO 8 PA3Hble MeCma Madauybl:

CIIUCOK u JIMYHBIE JAHHBIE. @10 mvi xpanum 6 0ono mabauye, a aopec u Homepa meiedoHos
- 6 Opyeou. MooicHo, KoneuHno, nonpobosamev 66eCmu 3HA4EHUs. 8 KAXCOVI0 Madauyy omoeibHo, HO Y000-
Hee 8udemsb KiemKu obeux mabauy 011 6600a OAHHBIX 0OHOBPEMEHHO. Dmy 3a0ayy J1e2Ko peuums 680-
00M 3HAYeHUll Yepe3 CeYUalbHO CO30aHHYI0 (POpMY, 8 KOMOPOU NPUCYMCMBYIOM NOJISL 6CeX HeobX00U-
Mmouix mabauy. /lannsie 6600um 6 popmy, a 6 pesyivmame 3anOAHAIOMCA MaAOIUYbL.

3amanne 6. Cosznaiite popmy u1sl BBOJA TaHHBIX.
[opsimok paboThI:
1. B okne 0a3bl qaHHBIX BEIOEpHUTE BKIAAKY DOPMBI.
2. lllenkuute no kHonke Co3/1aTh.
3. B mmamoroBom oxne Hoasi ¢popma BeiOepute Mmactep ¢opm. Onucanne MacTepa mosiBis-
€TCsl B JICBOM YacTH JAMAJIOTOBOTO OKHA. B HIDKHEM mmosie uMsi TaOIUIIBl MK 3alipoca B KAYeCTBE HC-



TOYHHWKA JIAHHBIX MOXHO HE yKa3biBaTh. [Ipu rcmonp3oBannu Macrepa GopM UCTOYHHUK JAHHBIX IS
(dbopMBbI crieyeT yKa3bplBaTh B TMAIOroBoM okHe MacTtepa.
4. Illenxuaure no kaonke OK. [TossBUTBCSI OKHO co3anus GopM.
5. Bwibepute Bce moms u3 Tabmunbl CIIMCOK u Bce mons — u3 tabimnsl JIMYHBIE JTAH-
HBIE. [{ns storo BeiGepute ums tadbnuisl CITMCOK B none TaGJII/ILIBI/OCbI. B pesynbTare noss-
=

JISIETCS CIUCOK ToJick B okHe Jloctymubie mouist. Illenkaute mo kHomke "7 |, KoTopas MepeHOCHT BCe
nosist u3 cnrcka. 3ateM Bbioepute ums tadauiel JIMYHBIE JIAHHBIE B none TaGmuipl/3anpockl u
BHOBb HICJIKHUTE MO KHOIKE .

6. Illenkuure no kHomke Jlainee.

7. OcraBbTe BHENTHUH BUJ (DOPMBI B OMH CTOJIOECI] (BBIOpaH MO YMOJIYAHUIO).

8. Illenkuure o kHomke Jlainee.

9. BmiGepute TpeOyemoii cTriib (Hanpumep, 00bruHbIN). LllenkauTe M0 KHOTIKE Jlaree.

10. 3anaiite ums popmbel: O6mmast popma. Illenkaure mo kHonke ['oToBo. B pesynbrare BeI 10-
ayyute GopMy, B KOTOPOM MOXKHO MEHATH CYIIECTBYIOIINE JaHHbIE U BBOJAUTH HOBBIC 3HAYCHHUS. DTH
3HaueHus OyayT Momnajaarh B Ty TaOiMIly, B KOTOPOM HYKHO (4acTh 3HAYEHUH — B OAHY TaOiMILy,
4acTb B JPYTYIO).

3ananue 7. 3anoiHuTe TabIUIly JAaHHBIMU
3ameuanue. Ilons Koa u Koa cTyaeHTa 3amonHs0TCsI aBTOMaTHYECKH
Jannbie Tabaumbl CMCoK MpuBeaeHBI B Ta0I. 8, a Tabnubl JInuHble JaHHbIe — B Ta01. 9

Tabnuma 8
Kon| ®amunus Nms OT4ecTBO I'on poxxaenus |lIkona|Knace| YueOnas rpynma
1 [BanoBa AHHA l1BaHoBHa 1984 1 9 101
2 bapanoa Npuna AJICKCEeBHA 1983 3 10 102
3 KopuunoBa [Dmbra BragumuposHa 1984 5 9 103
4 BopobneB Anekceit  [lerpoBuu 1983 1 10 101
5 BopoObeB Anekcert  IBaHoBHY 1984 3 9 104
6 BopoOnen Oner [ puropreBuy 1985 5 8 105
7 [CKOpKHH Anekcanap EBrenbeBud 1982 1 11 101
8 Bomomuna  [AnHa AJICKCEeBHA 1984 3 9 102
9 HomocenoB  |[Anekceit  |AHTOHOBHY 1983 5 10 103
10 Anekeannpos [EneHa A JleKceeBHA 1984 1 9 101
Tabmuna 9
Kon crynenra Anpec Howmep tenedona|Word|Excel| Access
1 [lenTpanbhas 1 1-5 p1-17-22 b b b
2 Conueunas 8-1 17 p1-18-22 a a il
3 CupeneBbrii 7-16  51-19-22 3 4 b
4 [ [enTpanbhas 14-81 p1-20-22 b b 4
5 CupeneBblii 7-16  p1-21-22 b 4 4
6 Conneunas 2-121  p1-22-22 a a il
7 [[IxonpHas 5-34 61-23-22 b b b
8 [lenTpansHas 30-7 pl-24-22 3 3 3
9 CupeneBsiii 7-16  p1-25-22 3 a a
10 Conneunas 6-34 51-26-22 b b J

1. 3axpoiite hopmy, npeaBapUTETHLHO COXPAHHB €.

2. lTlepetinute Ha 3akmanky Tadauubl.

3. Ortkpoiite Tabnauny Crnmcok u yoenuTech, 4TO B HUX MOSIBUIMCH JaHHbIE. 3aKponTe Taod-
JUILLY.



4. Ortkpoiite Tabnuiy JInyHble AJaHHbIE U yOeIuTeCh, YTO B HUX IMOSBWINCH JaHHBIC. 3a-
KpoiTe Tabyuiry.

3ananue 8. Jlob6aBbTe HOBOE moje [loptpet (pucynku uinu gortorpadun) B Tabiauiy Cucox.

IHloacuenue. Bozmoowcen sapuanm, Kko20a nosensiemcs Heobxoo0umocms 0006a8ums Hogble Nojis 6
cywecmeyowyro maoauyy. Imo MON*CHO cOenamy, Hanpumep, ONUCAHHBIM HUNHCE CHOCODOM.

1. Ortkpoiite Tabimiy Cnmcok, €Ciiv OHa 3aKphITA.
2. Ilepeiigute B pexxnm KoHcTpykropa.
3. oOGaBbTe emie 0HO MoJie (BBOAUTE UMsI MO HUXKE IMOJIg Y4eOHasi rpynna), uMs KOTo-
poro IlopTpert, Tun nanueix - [oJe odbekTa OLE, 00mme cBoiicTBa 1moss 0CTaBUTH 10 YMOTYAHHIO.
4. Ilenkuure 1o kHonke COXpaHHUTh.
[epeliguTe B pexKUM TaOJIHUIIBI
[lenKHUTE MBILIKOM 1O KJIETKE, I/1e JOIHKHO ObITh 3HaueHue noiis [oprper.
Beimonaute koManay BeraBka - O6bekT - Toueunnlii pucynok Paintbrush - OK.
Hapucyiite noprper.
9. IllenkHUTE MO KHOMKE B MIPABOM BEPXHEM YTy OKHA PHCYHKA, B PE3yJIbTaTe Yero BBl BEP-
HeTech B Tabauiy. Pucynok 6ynetr o6o3HaueH cioBaMu. UTOOBI YBUAETH MOPTPET, IBAXK/IBI IIETKHUTE
MBIIIKOW MO0 HA3BaHUIO PUCYHKA, BO3BPAIIAsCh B IPOTPaMMYy, TJi€ U3TOTOBJIEH TOPTPET.

Cnpagounasa ungpopmauusn. Beipadicenus 6 ¢unbmpe Mo2ym coCmosime U3 MOUYHbIX 3HAYEHUL,
komopuwie ACCESS ucnonb3yem 0/l CPAGHEHUsI 8 MOM ude, 8 KOMopom oHu 8goosmcs. Hucna esoosamcs
be3 oepanuuyumenetl, Hanpumep, 22. Texcm dondiceH GbIMb 3aKNIOUEH 8 KABbIUKU, Hanpumep «Arekcano-
poey. [lamuvl ocpanuuusaromes cumeonamu #, manpumep, #10/01/99%. Dnemenmul svipasicenusi mo2ym
ObIMb CBA3AHBL ONEPAMOPAMU.

apugmemuueckumu. *, +, -, [, "

cpashenus: <, <=, >, >=, =, <>

noeuveckumu: And (1), Not (Hem), Or (Hnu)

Like - 05 ucnonwzosanus n02uxu 3amenvl 8 8bIPANCEHUAX

IN- 0551 onpedenenus, cooepocumes au d1emMeHm OAHHBIX 8 CRUCKe 3HAYEHUL

Between...And - 0251 6bi60pa 3nauenuii uz onpedeneHno2o unmepsad.

3ananue 9. Hayunrech HCronb30BaTh GUIBTP.

ITopsimok paboThI:

NGO

1. HlenkHuTe MO KHOIKE - U3mennts ¢uabtp. IlosBuTcs okHO BbIOOpa, Cnucok:
¢puabTp.

2. IlenxHUTE MBIIKON 1O MO0 "o poxkaeHusi. Y aKTUBHOTO TOJIS TIOSIBUTCS CTPEJIKA BbI-
6opa.

3. BriGepute I'ox poxkaenust 1984 u menkHuTe 10 KHOIKE [¥]

4. Tlpumenuts puabTp. Bel aBTOMaTHYECKH MTONAZETe B TAOIHILY, B KOTOPOU OYAYyT TOIHKO
BbIOpaHHBIE 3aITUCH.

5. Ormenute BeIOOp. 11 3TOr0 HEOOXOIUMO OTXKATh 3TY K€ KHOMKY, KOTOpas Terephb Ha3bl-
BacTCsA YaaJuTh GuiabTp.

6. IllenkHUTE ITO KHOIIKE - U3menuTts puantp.

7. Ynanure Bce B monie ['ox po:kaenus, BbIIEIMB 3HaYCHNE U HaxkaB kinasumry [ Delete].

8. Hsmennre GuibTp Tak, 4ToObI B TaOIHIE OBUTH BUIHBI TOJHKO yIeHHUKH KOJIBI Ne 5, 10-
ro Kjacca (0JHOBPEMEHHBIN 3anpoc B AByX noisix - llkoaa n Knacce).

9. Ilenkuute no kHonke Y| - [IpuMeHUTH QHIIBTD.

10. I3menute ¢unbTp. JomycTuMo ykas3plBaTh TpaHUIIBI W3MEHEeHHs 3HaueHwWid. B morne [ox
poxnaenus HaGepure >1982. IllenknyB no kHonke IlpuMeHHTH QUWIBTP, BB NOTy4YUTE TalJHILy, B
KOTOPOW MPUCYTCTBYIOT 3aIIMCH ¢ ToAaMu pokaeHus Oonbine 1982, UToObl mONIydIuTh 3aMMCH yUYEeHU-
KOB, y KOTOPBIX (p)aMWJIMU HauuHalOTCs Ha OykBy «B», B cooTBercTBYyIOIIEeM moje Habepure Like
«B*» (B - B 1aHHOM ciTy4ae pycckast OykBa).

11. 3anpoc Not «B*» Oyner o3HauaTh BCce 3allUCH, KPOME YKa3aHHBIX (B JAHHOM CIIydae BCe
3aIucH, I_%IKOTOPLIX (damunun He HauMHaTCs Ha OykBY «B»). CocTaBbTe 3TOT 3ampoc, LIEIKHYB 110

kHonke LY | -IIpuMeHuTs QUIBTP.



Camocmosmenvhoe 3adanue:
1. BriGepuTe y4EHUKOB BCEX IIKOJI, KPOME IIKOJIBI No 3.
2. BpiOepute Bcex yueHHKOB MIKOJBI Ne 1, (haMHIIMU KOTOPBIX HAUMHAIOTCS Ha OYKBY «A».
3. BribepuTe y4eHUKOB, roJ poKaeHus KOTophix 1982 mmm 1983 (3ampoc: 1982 OR 1983).
4. OTmeHuTE BCE 3aMpPOCHI.

3ameuanue. Knonka [ ] — @uiabTp 10 BBIACJICHHOMY 10360J51€m OCMASUMb GUOUMBIMU 8 MAD-
Jiuye MmoabKo me 3anucl, 8 KOMopwvlx ecib NPeosapuUmeibHO 8blOeIeHHbIU JLeMeHM.
JlaGopatopnas pabora Ne 4. [Ipumenenue Gpopm
Lenu pabomet.
1. HayuuTbCs co3maBaTh POPMBI BBOJA-BHIBOJIA;
2. HAY4YUTHCS CO3/1aBaTh KHOMOYHBIE (DOPMBI.
3anmanue 1. OTkpoiite yueOHYI0 6a3y HaHHBIX, CO3IaHHYIO Ha MPOIIIOM 3aHSATHH, U TIOJIOTOBHTE
ee K pabore.
[Topsinox paboTsI:

1. Bsosute nporpammy ACCeSS. st 3TOro ABaXIbl IIEIKHUTE 10 mUKTOrpamme Microsoft
Access. Ilepen BaMu OTKpOETCs AMAJIOTOBOE OKHO CUCTEMBI yIIpaBiIeHUs 0a3aMH JaHHbBIX, B KOTOPOM
MOSIBUTCS] MEHIO.

2. BrxurounTe MBIIKOH mepexmoudaTens OTKpbITH 0a3y JaHHBIX, BBIIEIUTE M3 CIUCKa 0a3
JAaHHBIX, PACTIOJIOKEHHOTO HUXKE MePEeKIoYaTess, UM Baiiei 6a3bl U meiakHuTe mo kaornke OK.

3. TIlepeiiaute Ha 3aknanky Popmel, Beiaeaute popmy Crucok u Haxxmute kiasuiny [ Delete].
Cornacutech ¢ yaaneHuem. B pesynbrare y Bac B 6a3e JaHHBIX JOJDKHBI OCTATHCS TPU UCXOJHBIE Ta0-
muiel 1 O0mas hopMma, ¢ MOMOIILI0 KOTOPOH BBl MOXKETE TOOABIISATh 3HAYCHUS B BaIly 0a3y JaHHBIX.

3ananue 2. Coznaiite npocTyro GopMy ¢ TOMOIIbI0 KHONKKH HOBBIN 00BEKT.
[lopsiiok paboThI:

1. B nuanoroBom okHe 0a3bl JaHHBIX BeIOepuTe BKIAAKY Tadamubl, €CM HaXOAUTECh B JIPY-
rOW BKJIAJKE.

2. Brwigenute tabmuiy Cnucok. (ABTOQOPMY MOXHO CTPOMTH W HPU 3aKpBITON Tabiuie, U
IIPH OTKPBITOH).

3ameuanue. Asmoghopma cozoaem gopmy, 6 KOmopol omoobpasCcarvmcs 6ce nos U 3anucu 8bi-
opannot mabauysl unu sanpoca. Kasicooe none pacnonazaemcs na omoenbHOU cmpoke, ¢ J1e6ou Cmopo-
Hbl OmM KOMOpou omodpadicaemcs HAOnUucy Kk oannomy noiato. C nomowpro asmoghopmvl MOXCHO Npo-
cMampueams Ui 6600UNMb OAHHbLE.

3. llenkHUTE MO KHOMKE PACKPBITUS CITMCKA, PACIIONIOKEHHON PSIOM € KHOTIKOM — Ho-
BbIif 00BEKT Ha TaHEJIM WHCTPYMEHTOB U BbIOEepHTE drieMeHT ABTodopMa. [losiBUTCS aBTOQOpMA.

4. Coxpanute aBTohopmy ¢ uMeHeM CIHCOK.

5. 3akpoiiTe aBTOGOpPMY, OTBETHUB YTBEPIUTEIHLHO HA BOMPOC O COXPAHEHUH, €CIIH TaKOBOM
nocjexyer.

3ananue 3. Co3paiite popmy ¢ nomomsio Macrepa dpopm.
[Topsiox paboThI:

1. B oxne 0a3bl JaHHBIX BbIOepUTE BKIAAKY DOPMBI.

2. Illenkuute mo kHonke Co3/1aTh.

3. B nuanoroom okHe HoBas ¢opma BeiGepute Mactep hopm. Onricanue Macrtepa nosiBiis-
eTcsl B JIEBOM 4acTH JMAJIOTOBOTO OKHA. B HIDKHEM moJie uMsl TabJIMIbl UJIH 3alpoca B KauecTBe HC-
TOYHHMKA JAaHHBIX MOKHO HE yKa3bIBaTh. [Ipu ncnombp3zoBanun Mactepa (GopM HCTOYHMK JAHHBIX IS
(dbopMbI crieyeT yKa3bplBaTh B TMAIOrOBOM OkHe Mactepa.

4, Hlenkuure mo kHomke OK.

5. B mone Tabmure/3anpocs! BeiOepuTe Tadmuiy Crincok, B moiie JlocTymHbIe mosst BHIOEpH-
te oyt @amunust, Mst 1 nepeHecuTe ux CTpesikoil B mojie BeiOpanubie moss.

6. B mone Tabnuupl/3anpockl BeiOepute Tabauiy Jlnuasie 1anHbie, B moje JJocTymHbIe OIS
BeiOepute mosist Word, Excel, Access u mepeHecuTe X CTpeNKoii B osie BeiOpaHHbIe OIS

7. Ilenkaute 1Mo kHOMKe Jlamee.

8. Bribepute BHemHuit Bua ¢popmsl - Tabanunsiii. [llenxkaute no kuonke /lanee.



9. Bribepute TpeOyemslii cTuib (Hanpumep, OObrunbIi). Lenkuure no kHomnke Jlanee.
10. 3anmaiite ums ¢popmbl: YcneBaeMocTs. LllenkauTe mo kHomnke I'oToBo. B pe3ynbraTe momny-
gute GopMy, B KOTOPOH MOKHO MEHSTH CYIIECTBYIONIME JAHHBIC U BBOJIUTH HOBBIC 3HAUCHUS Cpa3y B
IBe TaOJIUIIBL.
11. 3akpoiite hopmy.
3amanue 4. Coznaiite popmy ¢ MOMOIIBIO aBTO(HOPM.
[Topsox paboTsI:
1. IllenxaunTe mo kHOnKe Co31aTh.
3ameuanue. Ilpu evibope 3nemenmos Aemogopma: ¢ cmonovey. Aemogopma: nenmounas unu
Aemogopma: madnuunas hopma coz0aemcs amomMamudecKu.
2. Bribepute ABToopMa: JIEHTOUHAS.
3. B mmxnem noze BeiOepute Tabauiy Jlnuneie qaHHbIe, KOTOPHIE OYAYT CIY>KUTh UCTOUHU-
KOM JIaHHBIX IS (DOPMEL.
4. Ilenkuute no kHonke OK. [lomyuute roroByo aBToopmy.
5. Coxpanute ee ¢ UMeHeM JIMUHbIE TaHHbIC.
6. 3akpoiiTe aBTOdOpPMY.
Camocmosmenvroe 3a0anue. 1. 3roroBere aBTodopMy B cronber st Tadbauisl Cnucok (Cnu-
COK YYeHHKOB). 2. 1I3roToBbTE TabinuHyr0 aBTodopmy i Tadnuisl I'pynnsl (Homepa rpynm).
7. 3akpoiTe GOpMBI, €CITH OHU OTKPBITHI.
3ameuanue. Co30anuyro popmy moducrHo usmeHums 8 pedcume Konempyxkmop.

3anmanue 5. Coznaiite popmbl 6€3 momomu MacTtepa.
[Topsaok paGoThI:
1. B auanoroBoM okHe 0a3bl JaHHBIX BbIOEpUTE BKIAAKY POPMBI, €CIIM HAXOUTECH B IPYrOM
OKHE.
2. Illenxnute mo kHomke Co3mate. B mmamoroBom oxHe HoBast (opma BeiOepuTe pexum
KoncTpykrop.
3. B oTkpeiBmieMcst okHe BbiOepuTe Tabmuiy CHCOK, COepKallyro JaHHbIe, Ha OCHOBE KO-
TOpBIX OyJeT co3iaHa Gopma.
4. Ilenxuute no kHonke OK. OxHO GopMbl OyzeT BHIBEAEHO Ha 9KpaH B pexume KoHCTpyk-
TOP.
5. lllenkHuTe MO KHOMKE - CriMcok mosieil Ha MaHenu UHCTPYMEHTOB. [lomyuuTe cimcok
MOJIeH, U3 KOTOPOro MOKHO J100aBISATh MPUCOEAMHEHHBIE IEMEHTHI YIIPaBIeHUs B GOpMY WM B OT-
yetr. Breinenure nons ®@amunus, Ums, OtuectBo, YuebHast rpynmna, [lopTper (LeJKHUTe MBILIIKOH 110
UMEHH TI0JIs, OJJHOBPEMEHHO Jepika Haxartoi jeBoil pykoi kiasuimy [Ctrl]). Otmyctute kinaBuiry
[Ctrl] mocne BeIOOpa moeit. [TepeTanuTe MBIIIKO#H MOJIS B 00J1ACTh JaHHBIX.
6. 3akpoiiTe OKHO CIHCKa MOoJIeH.
3ameuanue. Pasmep okowka 015 HA36aHUSA NOJA U OISl €20 3HAYEHUS MEHAIOMCS MbIUKOU, «CX8a-
MUBENCAY 30 YepHbLU K8AOPAMUK PAMKU. Dmu d1eMeHmbl Nepeodguearomest no nojio ¢ NOMOWbI0 Mblui-
KU.
7. Pacronoxxute 31€MEHTHI YA00HO T10 MOJIO.
3ameuanua. 1. [{na nezagucumozo opyz om Opyaa nepemewjenus 1eMeHmos ciedyem «3axea-
MUMb» UX MbIWKOU 34 J1€6blll GePXHULL K6aopam O0nble20 pasmepa, unaie noonuch u noie 6yoym nepe-

Erers

osucamvcs emecme. 2. C nomowjpto KHONOK MeHSIemcsi COOMBEemcmeeHHO yeem ¢Qoma,
meKkcma, IUHUU/PaHuybl.
8. 3Banaiite pazmep Tekcra nonst Pamunus paBHbIM 18. UTOOB! yBEeNUYHUTH pa3Mep dJIeMEHTa
COOTBETCTBEHHO HAJINCH, BBIIOJHUTE KOMaHLy DopMaT - pa3mep - o pa3mMepy AaHHBIX.
9. Coxpanute HopMy ¢ IMEHEM Y YCHHUK.
10. ®opmbl MOryT OBITH BBIBEACHBI Ha KpaH B TPEX BUIAX: PEXKHUM KOHCTPYKTOpA, PEKUM

-Bun. ITocmoTpu-
p

¢dbopMBbI 1 peskuM Tabuibl. [lepekmodeHne pexkuMOB TPOU3BOIUTCS KHOTIKOM
T€ BCE CITOCOOBI MPEICTABICHUS (DOPMBI.
11. 3akpoiite hopmy.



3ananue 6. Jlo6aBbTe B Tabnuiry Crincok oruueckoe mnoie «CoOupaercs mocTynarb B MHCTUTYTY,
3HaueHus kotoporo «/la» nau «Her». Jlo6aBpTe 310 MoJje B popmy.
[Topsox paboTsI:
1. Tlepeitgute Ha 3aknanky Tabmumbl. OTkpoiiTe Tabauiy Crucok B pexume KoHcTpyKTOp.
Jlo6aBbTe nose ¢ umeHeM MuactutyT u tunom Jlornueckuit. Coxpanute TabiauIly U 3aKpoOTe ee.
2. Ileperinute Ha 3akianky @opmbl. OTKpoiiTe popMmy YueHuK B pexkume KoHCTpyKTOD.
3ameuanue. B popme unu 6 omueme Graxcox modxicem ObImMb UCNOILIOBAH KAK OMOETbHbII dle-
MeHM YNpaesieHuss, 8 KOmopom omobpadcaromcs 3Ha4eHus 102u4ecko2o nojisa uz 6asoeou madbauyvl. Eciu
@nadxcox ycmarnosnen, none 8 mabauye umeem snavenue «/ay, eciu gradxcok cuam, noie umeem 3Have-
Hue «Hemy.
3. Ilenkuute mo xHomnke Crucok monei. Beinenute HasBanue VHCTUTYT U MEpETANIUTE €ro

MBILIKOH B 001acTh NaHHBIX. [loABUTCS 3HAUOK (priarkka u Hagnuch HCTUTYT.

4. Tlepeiinute B pekuM (GOpPMbI U OCMOTpUTE paszHble 3anucH. DIaXoK CHUMAeTcs U ycra-
HABJIMBACTCS IIEITYKOM MBIIIKH 10 COOTBETCTBYIOIIEMY MOJIO. Y CTaHOBHTE (DIAKKU Yy TPEX YUEHH-
KOB.

5. 3akpoiiTe popmy, OTBETHUB YTBEPIUTEIIHLHO HA BOIIPOC O COXPAHCHHH.

3ananue 7. Co3naiiTe KHOMOUHYIO opMy 3acTaBKa.
[Topsinox paboTsI:

1. Ilenxxute no kHomnke Co3aaTh.

2. B mosBuBmIEMCs AuanoroBoM okHe BbeiOepuTe KoucTpykrop. IlosiBuTcs mycras ¢opma.
3anaiiTe MBIIIKOM MIUPUHY GOopMbL, paBHYIO 10 cM, a BEICOTY - 7 CM.

3. Coxpanute popmy ¢ IMEHEM 3acTaBKa.

4. BpiOepuTe Ha NaHEeId HHCTPYMEHTOB KHOIKY - Haanuce. Kypcop Mbllku npumer Buj
KpEeCTHKa C «IIpuKJIeeHHOW» OykBoi A. IllenkHUTE MBIIIKOM MO MECTy Hayana HaJIUCH U BBEIUTE:
basa nannbix «KoMIbproTepHas IMKoOJa»

5. (mocne cinoB baza [JaHHBIX HaXMHUTE OJHOBPEMEHHO KOMOMHALIMIO  KJIABHUII
[Shift]+[Enter].)

6. Haxwmure xnasuiny [Enter].

7. Bwibepute pazmep OykB 18, a BblpaBHHBaHME - 1O LEHTPY. BBINOIHUTE KOMaHIy MEHIO
dopmar - pa3mep - 1o pa3mepy JaHHbIX. LIBeT GoHa - rony0oii.

8. PacrsHuTE MBILIKON HAAMUCH HA IIUPHHY OKHA.

9. BriOepuTe Ha MaHeNW 3JIEMEHTOB 3Ha4OK [ —| - KHomKa.

10. [I{enxHUTE MBIMIKOM MO TOMY MECTY B O0JACTH J@HHBIX, /i€ JOJKHA ObITh KHOMKA (3TO
MOJKET OBITh J1I000€ MecTo, KoTopoe BaM HpaButcs). [losButcs auanoroBoe okHO Co3/1aHNE KHOMOK.

11. Beibepure kateroputo Pabota ¢ popmoii, a aelictBue - OTKpbITHE POPMBI.

12. llenkauTte 1o KHOMKe [aee.

13. Breibepure ¢popmy Crucok, OTKphIBAEMYIO 3TON KHOIKOM, U IMIEIKHUTE 0 KHomke Jlasee.

14. B crnenyromieM oKHe IIEIKHUTE 110 KHOMKe Jlasee.

15. B cnenyromemM OKHE MOCTaBbTE INEpeKitoyareb B MojiokeHne Tekct, HabepuTe B moJje
TEKCT cJ10BO CIHCOK.

16. Illenxuute no kxonke Jlanee. 3agaiite ums KHONKKU CIUCOK U HIETKHUTE 10 KHOMKE ['0TO-
BO.

3ameuanue. Pasmep u pacnonodicenue KHONOK MOACHO MEHAMb MbluKoU 6 pedxcume Koncmpyk-
mop.
CamocrosTenbHO co3/iaiTe KHOMKU 171 popM YcneBaemocts 1 Homepa rpynm.

17. Ilepeitngute B pexkum popmel. Tereps MpH MIETIKE MBIIIBIO TT0 COOTBETCTBYIOIINM KHOII-
KaM OyZIyT OTKpPBIBATbCS COOTBETCTBYIOUIHE (DOPMBI IJIsi PAOOTHI.

18. YtoOn!l kHOMOYHAsT ¢opMa aBTOMATUUYECKH IMOSBIISIIACH TIPHU 3aIllycKe Oa3bl JTaHHBIX, BHI-
nonHuTe Komanay Cepsuc - [lapamerpsi 3amycka. B mone ®@opma BeiGepuTe 3acTaBKa U MIEIKHUTE 1O
kHonke OK.

19. 3akpoiite hopMy, OTBETHB YTBEPAUTEIHHO Ha BO3ZMOXHBIN BOIIPOC O €€ COXPaHEHUH.

3amanne 8. Co3nmaiiTe KHOMOYHYIO opMy TIpH moMoIH J(ucrnerdaepa KHOMOYHBIX (HOPM.



[opsimok paboTe

1. Bemonaute komanny (B Access 2000 Cepsuc - CioyxkebHas mporpamma - J[ucrieruep
kHono4HbIX Gopm) Cepsuc - Hancrpoiiku - Jlucneruep KHOMOYHBIX (hOpM, HA 3aJJaHHBII BOIPOC OT-
BeThTe Jla. B pe3ynbraTe BB MOJIydynTe JUaAI0roBoe OKHO /lucnerdyepa KHOOYHBIX (hopm

2. Illenknute B okHe JlucrieTyepa KHOMOYHBIX (POPM 1O KHOTIKE I3MEHHTB.

3. B oTKpbIBIIEMCS THATOTOBOM OKHE M3MeHeHne cTpaHUIbl KHOTIOYHOH (POPMBI MIETKHUTE
no kHonke Coznate. [losiBUTCA nuanorosas crpanuua Vi3MeHeHue 3ineMeHTa KHOIouHoH (Gopmsbl. MU3-
MeHuTe cojepxkumoe nosert Texer, Komanna, @opma B coorBercTBuM Taodi. (Komanny u @opmy BbI-
OupaiiTe U3 CIUCKa, a He HAOMPANTE BPYIHYIO).

Tekcr: Cnucok y4eHUKOB
Komanpa: OTtkpsiTHEe GOPMBI B pEKUME PEIaKTHPOBAHUS
dopma: Cnucok

4. Illenxuure no kHomke OK.

5. AnanoruuHo B okHe M3MeHeHHe CTpaHMIIbI KHOMOYHOH (hopMbl co3jaiite ele 1Ba siie-
MEHTa KHOMOYHOU (opMbl: JInuHbIe 1aHHBIE. JTa KHONKA OTKphIBaeT (opMmy JInuHble naHHBIE B pe-
KHUME pelakKTUPOBaHMs; Y CIIEBAeMOCTb. DTa KHOIKA OTKpbIBaeT (GopMy Y CIEBAEMOCTh B peXXUME pe-
JAKTUPOBAHUS.

6. JloGaBbTe KHOIKY 3aKpbITUsS 0a3bl JaHHBIX. [ 3TOro 1menkHure no kHonke Co3narhb, Ha-
oepute B mone TekcT cioBo Beixon, a B moje Komanaa Beioepute Boixon u3 nmpuioxenus. 3akpoiire
IragoroBoe OKHO M3MeHeHMe cTpaHMIIbI KHONOYHOH (opmbl, a 3areM - Jlucrnerdyep KHONOYHBIX
dopm.

7. Ilepeiigute Ha 3axnanky Popmsl 1 0TKpoiiTe okHO KHomouHas ¢popma B pexxume Konet-
PYKTOpa, H3MEHHUTE I[BET HA/IMCH U Ha3BaHHUE Baliei 0a3bl naHHBIX Ha «KoMIbloTepHas MIKOIay, CO-
XpaHute popmy.

8. IlepeitnuTe Mpy MOMOIINA KHOTIKH B PEKUM (HOPMBI.

9. IlpoBepbTe paboTy BCeX KHOMOK KHOMOYHOM (GOpMBI (ITociie HaXkaTus KHONKU Bbixon cHo-
Ba OTKpOITE 0a3y JaHHBIX).

IpeassiBute mnpenonasatento: Gopmsl Cnucok, Ycnesaemocms, Cnucoxk yuenuxos. Homepa
epynn. Jluunvie oannvle. Yuenux Ha 3KpaHe KOMIIBIOTEPA.
3ananue 9. 3aBepunte paboTy ¢ mporpaMmMoii ACCess.
[lopsimok paboTHI:

1. Beibepure nyHKT MeHto Paiin - Beixon.

2. Ecnu Bl NpOU3BOJAMIN PEJAaKTUPOBaHNUE B 0a3e JaHHBIX, IOSBUTCS BOIPOC O COXPaHEHUHU
n3MeHeHui. OTBEThTE Ha HETO MOJIOKUTENIBHO.

JlaGopatopHnas padota Ne 5. Co3/1aHUe U HCTIOJIb30BAaHHUE 3alIPOCOB
emu paboThI:

1. 3axkpenuTh HAaBBIKH IO PEAKTUPOBAHHIO TAOIHII,

2. TIO3HAKOMHTBCSI C OCHOBHBIMHU BHJIaMH 3aIPOCOB;

3. Hay4MThCS CO3/aBaTh 3alPOCHl Ha BEIOOPKY pa3IMYHBIMU CIIOCOOAMHU.

3amanne 1. OTkpoiiTe yueOHYyI0 06a3y TaHHBIX, U3TOTOBJICHHYIO Ha MPOIIIOM 3aHSTHH.
Iopsimox paboThI:

1. Bsosute mporpammy ACCeSS. [l 3TOro ABaXIbl MISIKHHUTE 0 MUKTOrpamme Microsoft
Access. OTKpoeTcsi OKHO CUCTEMBbI YIpaBJiIeHUs 0a3aMU JaHHBIX, B KOTOPOM IOSIBUTCSI MEHIO.

2. BrxurounTe MpImKo# nepeximouates’s OTKPBITH 0a3y JaHHBIX, BBIICIUTE U3 CIHCKa 0a3
JAHHBIX, PACIIOJI0KEHHOTO HIDKE TMepeKItouaTess, UMs Baieit 0aspl v menkHuTe no kaonke OK.

3. Ecnu BBl BKIIOYIIIM B IMapaMeTphl 3amycka 3acTaBKy, TO OHA IMOSBUTCS TEpell BaMH. 3a-
Kpoiite ee. Ha sxpaHe BO3HHKHET TUAIOTOBOE OKHO C OCHOBHBIMH 3JIeMEHTaMH 0a3bl 1aHHBIX. B 0aze
JAHHBIX JOJIKHBI ObITh TpU Tabuuiel: Cnucok, JInunbie 1annbie. I'pynnel. B ciiydae ux orcyrcrBus
UMIOPTUPYHTE JaHHBIC TaOIUIBI U3 Yy>KOW 0a3bl JaHHBIX (HApUMeEp, U3 ATAJOHHOW 0a3bl JaHHBIX
YUHUTEIIA).

3ananue 2. CoznaiiTe 3anpoc Ha BEIOOPKY ¢ uMeHeM Homepa TenedoHOB.
[Topsimox paGoThI:



Bri6epuTte 3aknaaxy 3anmpochkl, €Clii HAaXOJUTECh B IPYTOM JHAJIOTOBOM OKHE.

[llenkuauTe MBIIKO# 110 KHOIIKE C031aTh.

B nosiBuBmemcs nuanoroBom okHe BeiOepute KoHeTpykTOp, menkHuTe o kaHonke OK.
Jo6aBbTe Hyx)HBbIe TaOnuIbl (JIMuHbIe JaHHBbIe U CNHMCOK), BRIOUpas MX U IIETKas IO
KHOTIKE I[oﬁaBnTL. Tak kak TaONWIBI CBA3AaHBI, TO MEXIYy HUMH IOSBUTCS JIMHHS, 0003HAYCHHAS
nudpamu 1 («OAUH-K-OTHOMY»).

5. 3akoHuuTe BBHIOOD, MIEIKHYB IO KHOMKE 3aKpbITh. [10sIBIIsI€TCSI BO3MOKHOCTD BBIOOpA T10-
nieil U3 pa3HbIX TaOJIHII.

6. Bribepute nons @amuius, Umsa u OtyectBo u3 tabnuisl Cnucok u HomepTenedona —
u3 Tabnuibl JIuuHble JaHHbIe. J[J15 3TOro JOCTaTOYHO CeNaTh JBOMHON MIETYOK MBIIIKOW 110 UMEHH
1oJsisi. Bropoit BapuaHT — NepeTalyuTh MBIIIKOW Ha3BaHUE II0JIs1 B KJIETKU 3a1poca.

7. CoxpanuTe 3anpoc, meakHyB no kHonke Coxpanuts. Beenure ums 3anpoca Homepa Te-
JgedonoB u menkHute 1o kHonke OK.

8. IlenkHUTE IO KHOTKE H JUISL IPEACTAaBJICHUS 3aIpoca. DTO caMblil TPOCTOM BHUJ 3arpoca
Ha BBIOOPKY. B pe3yibTaTe Bbl MOTy4YaeTe HOBYIO TaOIHILy C IPYTrUM HAOOPOM MOJIEH.
9. Ilepetinute B pesxkum KoHCTPYKTOP.
3ameuanue. Ycnosue omoopa MOANCHO BKIIOYUAMb AHALOSUYHO BKIIOUeHUl0 unbmpa. Hanpumep,
meneg)oHHaA KHUSA Ol 8CEX YUAWUXCA, PaMUnUy KOMopvlx HAYUHAOmMes Ha OYK8y «B», moocem bvimb
nonyuena ¢ nomowwio sxkiouerus ycnosus Like « B*y.
10. IMomyuuTe sToT 3ampoc (puc. 2).
&=! Bbopka no B : 3anpoc Ha exGop =10 x|

NS

Moa_poxaeHa - |

Mane: A OTyYecTED HomepTenedioHa
A TatnmuE CIACOK, CrnAcoK, JIUHEIE LaHHEE
COpTHROEKS !
BLIEOS Ha ZKpaH:
¥onoewe otbopa: |Like "B
VM b

Puc. 2

11. l{enxHUTE IO KHOTIKE [*] JUIS TIPEJICTABIICHMS 3apoca.

12. 3meHuTe NMs 3ampoca, BEIOpaB B MeHIO MyHKT MDaiin - CoxpaHuTh Kak/ IKCHOPT.

13. B nosiBuBIIEMCS AMAJIOTOBOM OKHE HabepuTe HOBOE UMs 3ampoca: Beidopka o B. Tenepn
B MEHIO 0a3bl IaHHBIX B OKHE 3ammpocCkl OyIeT MOKa3aHo JiBa 3aIpoca.

Camocmoamensnoe 3adanue. 1. CoctaBbTe 3aIpoC Ha agpeca TOJIBKO JIEBOYEK, UMsI KOTOPBIX
«AnHay. CoxpanuTte 3ampoc ¢ uMeHeM AHHA. 2. CocTaBbTe 3ampoc Ha Teae(OHBI yJamuxcs, 0TIYECTBO
KOTOPBIX HaunHaeTcs Ha OykBY «A». CoxpaHHTe 3anpoc ¢ iMeHeM Bbpidopka nmo A.

3amanue 3. CocTaBbTe 3aMpOC ¢ UCIOJIB30BAHNEM JIOTHYSCKUX OIEPAIHid B YCIOBUU OTOOpA.

[Tpenmnosnioxum, 4To BaM HY>KHO COCTaBUTh BEIOMOCTD JUIsI BHIIIJIATHI CTUIIEH/IUU BCEM yUallMCs,
KOTOpbIe yuyaTcs 0e3 Tpoek. s 3TOro Hy)XHO BbIOpaTh 3alMCH, B KOTOPHIX OLEHKH MO mpeaMeram 4
NJIN 5.

[Topsimox paboThI:
Bri6epuTe 3aknanky 3anmpoc, eciiv HaX0JIUTECh B IPYTOM JHAIOTOBOM OKHE.
[llenkuuTe MpImKo# o kHonke Co3aaTh.
B nosiBuBImemcs auanoroBom okHe Beioepute KoncTpykTop, menkaute no kHonke OK.
JloGaBbTe HyXHble TaOnuibl (JImunbie qaHHble 1 CNUCOK), BEIOMpAs UX WU IIETKas 10
KHOIIKE I[oﬁaBnTb.

NS



3ameuanue. Tax xax mabauyvl CE83aHBI, MEHCOY HUMU HA IKPAHE NOABNAEMCA TUHUSA «OOUH-K-
oonomy». Eciu ee nem, mabnuyvt Hys#CHO cés3amo.
5. 3akoHuuTe BBHIOOD, MIETKHYB 110 KHOMKE 3aKpbITh. [10sIBIIIETCSI BO3MOKHOCTD BBIOOpA T10-
JIel U3 pa3HbIX TaOJIHII.
6. Brioepute moss @avmiaus, Ums m OtuecTBo u3 taduns Cnucok u mosist Word, Excel,
Access — u3 Tabimiel JInuHble JaHHbIE. /{1 3TOro 10CTaTOYHO CIeaaTh ABOMHOM IIETYOK MBIIIKON
110 UMEHU 110JIs1. BTOpOI BapHaHT - epeTalliuTh MBIIIKON Ha3BaHUE I10JI B KJIIETKHU 3aIIpoca.
7. B crpoke YciaoBue oroopa mox moiasmu Word, Excel m Access mocrasete 4 Or 5

(puc. 3).

Mone: |Taminua lMA OTYECTED \Word Excel Arcess
KA TAOMMUEL | Crkeok CnMcor CrmcoK JMYHEIE AaHHEIE JIMYHEIE AaHHEIE JIMYHEIE AaHHEIE
CopTHpoBKka:
BHIEDA Ha 3KDAH:
YCnoewe oTbopa: 40r5 40r5 40r5
EhR
Puc. 3

8. lllenkHuTe MO KHOIKE [t] JUIS TIPEJICTaBJICHMS 3a1poca.
9. CoxpaHute 3ampoc ¢ UMEHEM Y crieBaeMocTh1, 1enkHyB 110 KHonke CoxpaHuTh. Tenepsb
B MEHIO 0a3bl IaHHBIX B OKHE 3ampochkl OyIeT mokaszaHo 4 3ampoca.

Camocmoamensnoe 3adanue. 1. CocraBpTe 3anpoc Ha yueHUKOB rpynmnsl 101, y KoTopbIx oLeHka
o Kypcy «OcBoeHue 6a3p1 ACCESS» 4 WM 5; COXpaHUTE 3aMPOC C UMEHEM Y cneBaeMocTh2. 2. CocTaBb-
Te 3anpoc Ha ydyeHukoB rpynn 102 u 103, xoTopele MMEIOT OLIEHKY 110 Kypcy «OCBOEHHE IPOrpaMMBl
Word» u «OcBoenue nporpammbl EXcel» 4 wimu 5; coxpanute 3amnpoc ¢ uMeHeM Y clieBaeMocTh3.

3ananue 4. CocTaBbTe 3alpoc Ha BHIOOPKY BCeX 3amucel, KpOMe TeX, B KOTOPBIX yKa3aHa (amMu-
nus bapanoBa ¢ ucnonb3oBanneM [locTponurens BeIpakxeHUH.

ITopsimok paboThI:

Bri6epuTte 3aknaaxy 3anpocskl, €Ciii HaXOJUTECh B IPYTOM OKHE.
Brinenure 3anpoc Homepa tenegonos
[I{enxkauTe no kHonke KoHeTpykTOp.
VY nanute none Homep Tenedona.
Ho6aBwTe mosie Aapec.
CoxpaHuTe 3anpoc ¢ UMEHEM AZIpec, BHINIOJHUB KoMaHay COXpaHUTh KaK/ IKCIOPT...
[TocTaBbTeE KYypCOp B siueiiky Y cjaoBUe 0TOOPA B cToOIe DaMuius.
VYaanurte HaAIMCh B 3TOU SIYEHKE.
[IlenxkHUTE TIO KHOIKE — IHoctponts. IlosBUTCS OKHO, B KOTOPOM MOYHO CTPOWTH
CJIO’KHBIE 3aIIPOCHI.

10. lenxaute mo kHomke NOt, 3T0 cioBO mosiBUTCS B BepxHeM mone. Pamuniio bapanosa B
KaBbIUKax HaOepuTe BPYUHYIO.

11. Hlenxnute no kHonke OK. B none YcnoBue oT00pa nosBUTCS JaHHOE BBIPAXKEHUE.

12. lllenxHUTE IO KHOTIKE [*] JUIS TIpe/ICTaBJICHHUS 3ampoca.

13. 3akpoiite 3amnpoc, coXpaHuB ero ¢ uMeHeM He_bapaHoBa, BbINONIHUB KoMaHny Paifn —
CoxpaHHUTh KaK/3KCIOPT....

3ananue 5. Co3aaiiTe BBIYUCISIEMbIE OIS,
[Topsinox pabomur:

Bribepure 3akianky 3anpocsl, €ciiv HaXOAUTECh B APYTOM OKHE.
[llenkaute o kHOoike Co3aaTh.
B nosiBuBmIemcst quanoroBom okHe Beioepute KoHneTpykrop, menkuyB no kHonke OK.
Jo6aBpTe Hyx)HBbIe TaOnuIbl (Cnucok U JIMUHBbIE TaHHBIE), BRIOWpAs X U IIETKas IO
kHorke /[00aBUTb.

5. 3aBepmmTe BBIOOD, MIEIKHYB IO KHONKE 3aKPBHITh.

6. BriOepute nons @avuimms u Ums u3 tadiauner Crimcok u monst Word u Excel - u3 ta6-
bl JInyHbIe JaHHBIE.

7. TlocraBbre Kypcop Ha kieTKy npaBee Excel (na munun Ioue).

N WNE
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8. Illenkuure mo kHonke =/ — [TocTPOUTH.

9. B mosBUBIIEMCS OKHE HAlleyaTalTe BPYYHYIO BBIpOKEHUE, MPEJCTABICHHOE HA puC. 4, U
menkHure no kHonke OK.

10. Dro BBIpaXKEHUE MOJCTABUTCS B HOBOE nosie. Haxkmure kiasumy [Enter].
MocTpouTeNb BHpaxXeHHuA 2=l

CpeiHee: ([WDrd]+[E}{ceI])f2| ;l
OTMEHA |

LI Hazag |

ﬂjﬂj ﬂ jﬂjﬁl ﬁnd| or | Mot | Likel ﬂﬂ BCTSEMTE | Chpaeka |

Puc. 4.
11. Coxpanute 3anpoc ¢ uMeHem CpeaHee.
12. lllenkHuTe MO KHOIMKE JUIsL TIpeficTaBiIeHus 3anpoca. HoBoe mone Oyaer uMeTh uUMs

Cpenanee.
13. 3akpoiite 3ampoc.
Pa6ora 7. Co3nanue oT4eToB
Llenv pabomul: HAYYUTHCS CO3[]aBATh OTYETHI.
3anmanue 1. OTkpoiiTe yaeOHyI0 6a3y JaHHBIX, CO3JJaHHYIO Ha TPOILIOM 3aHSITHH.
[Topsimok paGoThL:

1. BezoBure nporpamMmy Access. s 3TOro ABaXKAbl MIETKHUTE N0 MUKTOrpaMMe Microsoft
Access. Ilepeq BaMu OTKpOETCS OKHO CHCTEMBI YIIpaBiieHHUs 0a3aMH JaHHBIX, B KOTOPOM MOSIBUTCS
MEHIO.

2. BxirounTe MBIIIKON nepekitouatesib OTKpbITh 0a3y JaHHBIX, BBIICIUTE U3 CIHCKa 0a3
JTAaHHBIX, PACIIOJIOKEHHOI'O HIKE MepeKioyaress, M Baeil 6a3pl u menkHute no kuonke OK. Ha
9KpaHe MOSBUTCS OKHO C OCHOBHBIMH 3JIEMEHTaMU 0a3bl JTaHHBIX.

3amanne 2. Co3maiiTe aBTOOTYET B CTOJIOEI] HA OCHOBAHUU 3ampoca Apec.
ITopsimok paboThI:

1. Ortkpoiite 3aknanky OT4eThl, €CJTU HAXOJUTECh B IPYTOM OKHE.

2. Hlenxuute no kHonke Co31aTh.

3. B mnosBuBmemMcs nuasorobom okae HoBbIii 0T4eT BBIOEpHUTE ABTOOTYET: B CTONOCI] U 3a-
npoc Axpec (puc. 5).

2|

KoHCTpyKTOp
IMacTep oTuyeToe

|

i

ABTOOTYET: B CTONGOEL,
ABTOOTHET ! NEHTOYHEIA
MaCTep AMarpare
MOYTOERIE HAKNEAKA

AETOMATHMUBCKDE COZ1aHME
OTUETOE C MORArMA,
paACrONoAeHHEIME B O41H

CTonGew,
BLIBERMTE B KaYECTES |Aﬂpecc| j
WCTOHHMKE LAHHEE TEEMMLY 14
3anpoc;
O | OTMEHS |
puc. 5

4. Illenkuure o kHonke OK. [losBUTCS cTpaHuUIla MPOCMOTpa OTYETA.
5. CoxpaHuTte O0T4ET C UMEHEM Apec. 3aKPOWTE OTYET.
3ameuanue. Imom omyem cocmaeieH Ha ocHosanuu 3anpoca. llpu uzmenenuu 3anpoca Aopec
uzmenumcs u omuem. Imo 0aem 803MONCHOCHb, HANPUMED, PACNEYamamy aopec MmoIbKo 00OHO20 Yye-
HUKA.
6. Ortkpoiite 3aKi1aaKy 3anmpochl, €CIIM HAXOIUTECh B APYTrOM OKHE.



7. Bwimenute 3amnpoc Aapec,

8. Ortkpoiite 3anpoc B pexxume KoHeTpykTop: meinkaute mo knonke Koncrpykrop.

9. Bsemute ycnoBue orbopa dhamunmu: bapanosa.

10. BemmonaMTE 3a1pOC, MEIKHYB 10 KHOTIKE i CoxpaHuTe ero u 3aKpoiTe.

11. Ilepeitaute Ha 3aknanky OT4eTsl.

12. Otkpoiite otyer Aapec. B crnmcke BbIBoJa OyAyT HAXOAUTHCS aHHBIE TOJIBKO OAHOTO Ye-
JIOBEKa.

3ananue 3. Co3maiiTe ICHTOYHBIM aBTOOTYET Ha OCHOBAaHUU 3arnpoca Homepa TenedoHoB.
[Topsox paGoThI:

1. Illenxaute o kHomnke Co3aaTh.

2. B nosBuBmemcst guanoroBoMm okHe HoBblii oTyeT BhIOEpUTE ABTOOTYET: JIEHTOYHBIH 1
3anpoc Homepa tesnedgonos. [llenkaute no knonke OK. IlosBuTcs cTpanuma npocMorpa oruera. 3a-
KpOITe CTpaHUIly IPOCMOTPA, IIETKHYB MO KHOMKE 3aKPbITh.

3. Coxpanute otdet ¢ uMmeHeM Homepa TesiedoHOB. 3aKpoiTe OTYET.

IHosacuenue. /[na nododusvix omuemos yOoOHO ucnonvzogams 3anpoc ¢ napamempom. Cozoaoum
3anpoc ¢ napamempam 01 3anpoca Homepa meneghonos.

4. Ortkpoiite 3aKiIaaKy 3anpochbl, €CIH HAXOIUTECH B IPYTOM OKHE.

5. Beirenute 3anpoc Homepa tenedoHoB.

6. Ortkpoiite ero B pexume Konerpykrop: menkuaute no kHonke Konerpykrop.

7. HanedaraliTe B KauecTBE yCJOBHsI OTOOpa B KBaJpPaTHBIX CKOOKax ¢pasy: [BBexute ¢a-
MMJIHIO]. DTH cI0Ba OYyT MOSBISTHCS KXl pa3 MpH BBHITIOJHEHUU 3aIpoca.

8. BemmonHuTe 3ampoc, meakHyB o kHomke L* |. [TosBuTcst quanoroBoe okHo BBenure 3Ha-
YyeHHe MapaMeTpa ¢ nmpochk00il BBECTH (aMILUIAIO YEeTIOBEKA, JUIsl KOTOPOTO BBl XOTUTE MOJYYHTh WH-
dbopMmaruro.

9. Bremute pammnmro KopuuioBa u menkaure no kHorke OK.
10. Coxpanure 3anpoc 1 3aKpoiTe ero.
11. Ilepeiiaute Ha 3aknaaKy OT4eThl.
12. Otkpoiite otuer Homepa TenedonoB. [losBUTCS TOYHO Takoi k€ BOIPOC O (haMuiInu.
Beenure modyto pamunuto, Hanpumep KopHuiioBa. B crincke BbIBojIa Oy1yT JaHHBIE TOJIBKO OJHOTO
YeJI0BEKa.
3aganue 4. BHecuTe N3MEHEHN B TOTOBBIE OTYETEL.
Iopsimok paboTHI:
1. [lenxkaute mo kHOomKe - Bua ms nepexona B pexxum Koncrpykrop. Bee n3menenus B oT-
4eT MO>KHO BBOJUTD TOJIBKO B 3TOM PEKUME.
Cnpagounas ungpopmayusn. B okne Koncmpykmop omuemoe naxooumcs nams obnacmetl:
3azonoeox omuema - gce, umo HaxOOUMcs 6 3mMotul 001aAcmuU, 8blI86OOUMCA MOILKO 00UH pa3 6 Ha-
uane omuema,
Bepxuuii kononmumyn - 6ce, umo HAxXo0OUmcs 8 2mou 00aaACmU, 8bl8OOUMCS 8 8ePXHEll Yacmu
Kaxcoou cmpaHuybl,
Oénacmp danHbIX - coOepiicum cOOCMBEHHO 3aNUCU,
Huoicnuit kononmumyn - ece, umo Haxooumcs 6 3mou 00aacmu, 6bl600UMCS 68 HUNCHEU 4acmu
Kax*CcOOUu cmpanuybi,
Ilpumeuanue omuema - 6ce, ymo HaxXOOUMcs 8 3MOU 0OIACMU, 8bIBOOUMCS MOJILKO 0OUH PA3 8
KOHYe omuema.
B oxHe KoHCTpYKTOp 0TUYETOB, IPE/ICTABICHHOM Ha pHUC. 6, B 3ar0JIOBKE OTYETAa HAXOAUTCS HAJl-
nuch Homepa tesiedoHOB, B BEepXHEM KOJIOHTHUTYJIE - 3ar0JIOBKH CTOJIOIIOB BBIBOJIA, B 0OJIACTH JAHHBIX -
3aIlUCH, B HMPKHEM KOJIOHTHUTYJIE - aTa TEKYIIEro JHs.
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puc. 6

2. HcnpaBpre 3aroioBok otuera Ha Homep Tenedona yuamerocsi. CMEHHTE IIBET OYKB, UX

pasmep u mpudT.

3.  IlepeiinuTe B peXUM MPEABAPUTEIBHOTO MIPOCMOTPA, IICTKHYB [0 KHOIKE [ Mpocrore|
BBGI{I/ITG (1)aMI/I.HI/IIO M3 CIIMCKA y4allluXCs U IMMOCMOTPUTE, YTO IMOJTYHIHIIOChH.
4. e« 3akpoiiTe OTYET, MPeABAPUTEIHLHO COXPAHUB €TO0.
3ananue 5. Coznaiite otuet CrpaBka ¢ momoisio Konctpykropa.
PaccmoTpum cuTyanuio, KOrjia cTaHAapTHBIM OT4eT Hac He ycTpauBaeT. Hampumep, Bbl XOTHUTE
CKOHCTPYHMPOBATh CTaHAAPTHYIO CIIPaBKy 00 OOY4YEeHHWHM M BhIIaBaTh ee 1o 3ampocy. CHavana ciemyer
c03/1aTh 3amnpoc ¢ napamerpoM CnpaBka (puc. 7), B KOTOpOM OyIyT TOJIBKO MHTEPECYIOLIUE BaC 3alHCH,

3aTEM CJICAYCT NPUCTYIIUTH K CO3AAHHUIO OTYCTA.
g2 CnpaBka : 3anpoc Ha BuDopKy

DAk A
[HILE]
OTueCTED
roa_poxaeHid x|

Mone:

M [GE] OTuecTED YuebHaA_rpynna

A TatmAue

CrMcok,

CrMcok, CrAcoK, CrMcok,

COpTHMpOEKS

BeIEOS Ha 3KpaH:

¥Cnoewe oThopa:

[BeeauTe hammm]

Co3aaTs.

puc. 7

[opsimox paboThI:
1. Ortkpoiite 3akmanky OT4eThl, €Clii HaXOAUTECh B ApyroMm okHe. lllenkHuTE MO KHOMKE

2. B mosBuBmieMcs auamoroBom okHe HoBblii oT4eT BeIOepuTe pexknm KoHCTpPyKTOp M 3a-

npoc Cnpaska.

3. Ienxuute o kHonke OK. IMosBuTcs KOHCTPYKTOP /IS CO3/IaHUSI OTYETOB M ITAHEIH C
BCIIOMOTATEIILHBIMHA KHOIIKaMu. Hannuwne unu OTCYTCTBHUC 3aroJIOBKa U MpUMCUYAHUSA OTUCTA BBIGI/Ipa-
erca komannoi Bua - Kosonturynasl u Bun-3arosoBok/Ilpumevyanne oryera. [Ipu BritoyeHuun
COOTBETCTBYIOIIETO TMEpEKIItoUaTessl MosBIsAEeTCS cOOTBEeTCTBYOmMM pasnaen Koncrpykropa. Eciu
OTCYTCTBYET MaHENb 3JIEMEHTOB, IEIKHUTE MO KHOIKE

4. B mone BepXHEro KOJOHTUTYJIa TOMECTUTE HAIHCh:

KOMIIBIOTEPHAS LIKOJIA CIIPABKA.
JIns1 5TOro HIENKHUTE MO0 KHONKE Aa - HAANMCh, PACIIOIOKEHHON HA JOMOJHUTEIBHON MMAHEIN.



VYKaKuTe MBIIIKONH MECTO Hayajla HaJIIUCH U BBEANUTE TEKCT C KJIaBUaTypel. B koHue BBoaa cioB KOM-
INBIOTEPHAS HIKOJIA HaxxmuTe 0JHOBpeMeHHO KomOuHarmio kinasui [ Shift]+ [Enter].

B xonne BBoga CIIPABKA naxmure xiasumy [Enter]. Cnenaiire Hannuce pasmepom 18. Bri-
nosiHuTe KoManay ®opmat-Pa3mep - no pasmepy naHHbIX. Pacnonoxxute HaAMUCh CUMMETPUYHO 10
LEHTPY CTPAHUIBL.

5. B obnacTtu 1aHHBIX HarmeyaTaiTe TPU CTPOKHU:

JlaHa HacTosilmasi B TOM, YTO

SIBJISIETCSl YYeHUKOM (1eit)

rpynmnsl

6. Illenkuute no kHonke =1 - CIMCOK MoJIel Ha MaHeId HHCTPYMEHTOB.

7. B oTkpbIBIIEMCS OKHE BBIOEpUTE BCE IOJISI, BBIAETAS UX MBIIIKOM MPU HaXKaTOW KJIaBUIIIE
[Ctrl], u mepeTaruTe UX MBIMIKOW B 00JACTh JAHHBIX.

8. VYmanute Ha3BaHUs mojei. OCTaBbTE TOIBKO COACPKUMOE 3aInCeil.

9. Cnemaiite BCIO 3aHCh pa3MepoM 12 U pacrosioKUTE €€ B YA0OHOM JJIsI Bac BUJIE.

10. Beienute Bce 37€MEHTHI 00JIaCTH JaHHBIX IIpU HaxkaToi Kiasuie [Shift].

11. BelpoBHSIHTE 3JIEMEHTHI 110 JIEBOMY U 110 HWXKHEMY KpParo, BHIIOJIHUB COOTBETCTBEHHO KO-
Manny @opmar - BeipoBHATH - [1o 1eBomy kparo u @opmar - BeipoBHATS - [10 HMKHEMY Kpalo.

12. Y6epure mycToe MecTO B 00JIaCTH JAHHBIX, IEPECIBUHYB TPAHHUILY dTOH 00JIaCTH.

13. BriGepute napamerpsl ctpanuibl. [loasi: BepxHee u HuxHee - 1o 20 MM, a MpaBoe U JIEBOE
- o 10 mm. OpueHTanuA: aTbOOMHAs.

14. B pa3nene Hu:kHMIl KOJOHTHTYJ Hareyartaiite nmoamuch: Jupextop Kommnbrorepnoii
LIKOJIbI.

15. Coxpanute makeT oTuera ¢ uMmeHeM CmpaBka. B pe3ynbTrare Bl JOKHBI MTOJIYYUTh H30-
OpakeHue, MPeCTaBIeHHOE Ha puc. 8.

16. IlepeiiauTe B peKuM MPeIBAPUTEILHOTO IPOCMOTpa, MIEIKHYB Mo KHomke — [IpeaBapu-
TeJbHbIN NpocMoTP. Beeaute u3 crnucka paMuiInio y4amerocss ¥ IoCMOTPUTE, YTO MOJTYUHUIIOCH.

17. 3akpoiite oTUeT, MpeABAPUTEIHLHO COXPAHUB €T0.

¥ Cnpaeka: 0TUYET

Elu||-||||2|||I3|||4|||5|||B|||:-I.-|||8|||9|||1D|

¥ BepyHIAA KONOHTMTYN

I(ohlnbrOTepHaﬂ LKkoma
CnpaBka

¥ OONacTE AaHHL

,D,aH|E HaCTDFlLL\bFl B TOM, '--ITO|
Damunua |HMH |OTueu:TBo I_
aBnReTcs yueHukom|(Leit
YuehHaA_rpynna ;I—FF%!
# HyEHMIA KONOHTUTYN

- |,[]MpEI<T0p HomnbroTepHON WIKONL ‘

Puc. 8
Tewma 6. HpOpMAIIMIOHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTHN B KOMITBIOTEPHOMW CETH.
JlaGopatopHas padota Ne 1
Cpena opaysepa Internet Explorer

[lens pa®oTHI: MO3HAKOMUTHCS C OCHOBHBIMH BO3MOXKHOCTAMHU U (pyHKIHMsiMH Opaysepa Internet
Explorer.

[Topsimok paGoTHL.

1. 3amycrure npunoxenue Internet Explorer.

2. B rmaBHOM OKHE Opay3epa OCHOBHYIO 4acTh paboueld 00JacTH COCTABISIET 00.1acmb NPOCMOM-
pa BeO-cTpanuibl. Eciin BeO-CTpaHHIIa [IETMKOM HE IMOMENIAeTCs B OKHE, TO MOXKHO HCIIOJIb30BaTh BEp-
TUKAJIbHYIO U TOPU3OHTAIBHYIO MOJIOCHI MPOKPYTKH JJISl TIOJTHOTO MPOCMOTPA, Kak U B APYTUX MPUIIOKE-




Husix Windows. Kpome TOro, MO>KHO OTKPBITH Cpa3y HECKOJIBKO OKOH JUIs MPOCMOTpa BeO-CTPAHUIIBL.
st 5TOTO BOCHOJIB3YyTECh KOMaH1I0M MeHI0 Paiin, Hosoe okHo.

3. PaccMmoTpuTe riaBHoe oKHO Opays3epa M U3y4uTe OCHOBHBIE I0JIS: 110JIE 3arojoBKa OKHA, CTPO-
KY COCTOSIHMSI, CTPOKY ajipeca.

— Ilone 3az2on06xa cONEPKUT HA3BAaHUE 3arPYKEHHON CTPAHMLIBI.

— Cmpoxa cocmosinus 0TOOpaxaeT X0/ 3arpy3KH JaHHBIX, TO €CTh COCTOsIHUE paboThl Opaysepa.
Haiitu 3Ty cTpOKy J1Ierko — OHa paciiojio’keHa B HUKHeH yacTu okHa. OJiHa U3 QyHKIUH CTPOKU COCTOS-
HUSL COCTOMUT B CIEAYIOLEM: ECIIM IEPEMECTUTH KYpPCODP MBIIIH Ha CJIOBO, SIBJISIOLIEECS TMIEPCCHUIKOMN, TO
B CTPOKE COCTOSIHUSI OTOOpa3uTCs agpec BeO-cTpaHMLbl WM ¢aila, coaepxkaHue KOTOPOro CBA3aHO C
3TON CCBIIKOM. DTO MO3BOJISET, IPEXK/IE YEM LIEJIKaTh Ha ATOM IT'MIIEPCCBIIKE, Y3HATh, Ky/la OHA BEJIET.

— Cmpoka adpeca COIEPKUT MOJIHBINA aJpec T0OKyMEHTa, 0ToOpakaeMoro B okHe Opaysepa. Ctpo-
Ka ajjpeca HaXOAUTCA HaJ 00JIaCThIO0 IPOCMOTpPA IJIaBHOTO OKHA.

4. TTo3HaKOMbTECHh ¢ KHOITKaMH MTaHE I HHCTPYMEHTOB OKHa Opay3sepa Internet Explorer.

[TaHesnb MHCTPYMEHTOB HaXOJAUTCS MOJI CTPOKOW MEHIO M BKIJIIOUAET 4acTO HCII0JIb3yeMble KOMaH-
Ibl Opay3epa, yTOObl IPEJOCTaBUTh I10JIb30BATEN0 BO3MOXKHOCTh OBICTPO BBIOMPATh KOMaH]bl C ITOMO-
b0 MBIIIH. KHONKM MaHeIn HHCTPYMEHTOB CHA0KEHBI TEKCTOBBIMHU HAAMUCSIMHE, U3 KOTOPBIX MOHITHBI
X QYHKIIHH.

— Knonika M36pannoe OTKphIBa€T aHEb, B KOTOPOW OTOOPAKAIOTCSl COXPAaHEHHBIE paHEe CCHUIKH
Ha BeO-cTpaHuLbl (3aknanku). [llenaxHuTe Mbliibio Ha KHONIKE /36pantoe. B OTKpbIBILEHCS MaHeIn Mo-
3HAKOMBTECH CO CIIMCKOM YyXK€ ClEJaHHbIX 3aKiaafoK. lI{eIKHUTEe MBIIMIbIO HA OAHOW M3 CTPOK MAHEIH U
u3yuuTe MH(pOpMaIIo, NOSABUBIIYIOCS B II1aBHOM OkHe Opay3epa. Ha npyrue BeOG-cTpaHulbl nepeuTe,
UCIOJIb3YS TUIIEPCCHUIKH.

— Knomnka /[o6asums B BEpXHEW yacTu NaHenu M36parnnoe WCHONB3YETCs A CO3AaHUS COOCT-
BEeHHOH 3aknaaku. CaenaTh 3aKJIafiKy — 3HAUUT AaTh Opay3epy KOMaHIy 3allOMHUTBH aJpec OTKPHITOW B
Opay3epe BeO-CTpaHUIIbL.

— Kuonka Hazao ucnonb3yercst s Tiepexofa K BeO-cTpaHuIlaM, MPOCMOTPEHHBIM panee. s
nepexoja IEIKHUTE MBIIIBI0 Ha KHomKe. [IpocMoTpute comepkaHue BeO-CTpaHUI] B 0OpaTHOM MOpsIKE
U c/enaiTe aHalau3 JOCTOMHCTB M HEJIOCTATKOB Takoro «omyxnaanus» no WWW, HayaBmierocs ¢ Heko-
TOPOM HAaYaJIbHOM CTPAHHULIBI.

Jlaboparopuas pabota Ne 2
ITouck nunpopmanuu B cetu MIHTEpHET

[lenb paboThl: HayuyuThCS UCKaTh MHQOpMAIMIO B ceTd VHTEpHET MO M3BECTHBIM ajpecaM, MO
KJIFOUYEBBIM CJIOBaM C TIOMOIIBIO porpammsl Internet Explorer.

[Topsimox paGoTHI.

1. 3amycrure npunoxenue Internet Explorer.

2. Habepure B cTpoke Adpec aapec Bed-cepBepa BUIIIIT — www.viepp.ru.

B cTpoke Adpec nepen HEMOCPEACTBEHHBIM aJIpeCOM CepBepa yKa3aHbl CUMBOJIBI http://, 0603Ha-
Yarolyue MPOTOKOJI, KOTOPBIN HCIOIb3YeTCs MPH Nepeaye 1aHHON HHpOopMalH.

3. Ilepememiaiite MbIllb ¥ CIEAWTE 32 U3MEHEHHWEM H300paXkeHMs ykazaTens. Haligure rumep-
CCBUIKM M UCHOJBb3YyHTE MX JJIS Mepexoja Ha cieqylolllie cTpaHHuIlpl BeO-cepBepa. M3yunrte nndopma-
IIUI0, pa3MeIleHHYI0 Ha BeO-cTpaHuuax cepsepa BUDIIIL

4. Beemute B cTpoke Adpec cnenyrommuit URL: http://www.nlr.ru/res. 3to siekTpoHHbIE HHPOP-
MalMoHHbIE pecypcbl Poccuiickoil HalmonanbHoM 6nbInoTeku, Haxoasmielcs B Cankr-IlerepOypre.

5. Hayuutech cCOXpaHATh TEKCT BeO-CTpaHMIIbI, OTKPHITON B OKHE Opaysepa. [l 3TOro ucmonb-
3yiite komanay Daiin, Coxpanums kax ¥V 3aaite ums Qaitna.

6. Nzyuas unapopmaruio Ha BeO-cepBepax, neIanTe HEOOXOIUMbIE 3aKIaaku. JJisT TOro UCIIOIb-
3yiite KoMauay Mz6pannoe, [Jobasums 6 uzbpantoe.

7. B ctpoky Aopec BBeaure URL monckoBoii cucremsr Rambler: www.rambler.ru.

8. Ilone s 3ampoca B 1000 MOUCKOBOW CUCTEME MPEICTABISET COO0I TEKCTOBOE I0JIE ¢ KHOII-
koit Hatimu, Hckamw, Iouck, GO nam Search. Haiiaure mosie it BBOJa 3ampoca Ha BEO-CTpaHHIIE TOKC-
KOBOHM cucteMbl Rambler, BBeauTe 3ampoc, HapUMeEp 91eKMpPOHHAs UHPOPMAYUsL, W TIEIKHATE MBIIIBIO



http://www.viepp.ru/
http://www.nlr.ru/res
http://www.rambler.ru/

Ha KHomKe [louck wnu Haxmute Enter.

9. B mpuBeIeHHOM MTpUMeEpe KIIFOUYEBBIM OBIIIO HE CIIOBO, a (hpa3a. Pe3yiabTaThl moucka mpencTas-
JSIOT COOOM CIMCOK THIIEPCCHUIOK, COMPOBOXKIAOIIMXCS KpaTKUM KOoMMeHTapuem. [IpocMarpuBaiite
KOMMEHTApUU K KaXJI0W U3 HAICHHBIX THIIEPCCHUIOK M MIPUHUMANTE PEIICHUE, HA KAaKOW U3 HUX CIICAYeT
HIETKHYTh MBIIIBIO, 9TOOBI O0s1ee MOAPOOHO U3YUNUTh NH(POPMAITUIO HA COOTBETCTBYIOIICH BeO-CTpaHUIIE.
Hccnenyiite HECKOIBKO HAMOOJIEe MHTEPECHBIX THIIEPCCHUIOK U TIEPEHINTE K CICAYIONIEMY ITYHKTY 3a1a-
HUSL

10. Beaure B crpoke Aapec URL mpyroii mowmckoBoii cuctembl — SIndex: www.yandex.ru.
sIndex, kak u Rambler, — oqHa U3 KpyMHEHIIMX POCCUIICKUX MOMCKOBBIX CHCTEM. JTO O3HAYaeT, 4To Oa-
3Bl KJIFOUEBBIX CJIOB 3THUX IOMCKOBBIX CHUCTEM COJepaT HauOOJIbIIee KOJIMYECTBO CCHUIOK Ha BeO-
CTpaHUIIbI, HAXOSAIINECS Ha PYCCKOSI3BIYHBIX BEO-CepBEpaXx.

11. Beeaute xiroueByr (pasy snekmpornas ungopmayus B 1OJIE TIOUCKA HA TIIABHOHW CTpaHUIIC
moMCcKoBOM cuctembl SIndex. CpaBHUTE CIHCKU MpeiaraeMbix CChUIOK. CrenaiTe HEoOXOIuMbIe 3a-
KJIQJIKH.

12. TTo3HaKOMBTECH C 3apyOEIKHBIMH ITOMCKOBBIMUA CUCTEMAMH:

— http://www.altavista.com;

— http://www.google.com;

— http://www.yahoo.com.

OOpaTtuTe BHUMaHKUE HA TO, YTO TOJIE JJIS 3aIyCKa MOKCKa 10 KIIFOYEBBIM CJIOBAaM MMEET Ha3BaHUE
Search (Mckamv) nmu Go (Hauamv). HecMoTpsi Ha TO, YTO 3TO 3apyOCKHBIC MOUCKOBBIC CHCTEMBbI, HC-
MOJIB3YHTE B Ka4eCTBE KIIFOUEBOH MPEKHIOK (hpa3y — snekmponnas ungopmayus. llpoananmusupyire pe-
3yJIbTaThI IIOMCKA.

2.3.6. JIabopaTopHble padoThI

JlaGopatopHas pabora 1
TexkcroBeiii pegakrop MS Word: 06bekTsI TekcTa

[{enb paGoOThI: HAYYUTHCS OCHOBHBIM TEXHOJOTHMUECKUM ONEpaIisM CO3JaHMsl, PeJaKTUPOBAHUS U

(hopMaTUpOBaHUs TEKCTOBBIX IOKYMEHTOB.
3ananue 1. BcraBka cuMBosioB. CrielinanbHble CUMBOJIBI
Habepurte cMBOIIBI, KOTOPBIX HET HA KJIaBUATYpE.
TexHonorus paboTeI

1. Co3naiite HOBBIH TOKYMEHT.

2. Beimonuute komanay BeraBka, CumBoubl, CumBoda, [Ipyrue cumMBosbl. OTKpOETCS OKHO
Cumsour.

3. Ha Bknanke CumBousl B nosie llIpu¢t BoiOepute u3 crnucka OObIYHBIA TekeT U Habepure
IpyNIbl CAMBOJIOB, IPEACTABIEHHbIE HA PUCYHKAX:

B CHMBOJIbI, 0003HAYAIONIUE JICHEXKHBIE €AMHHUIIBI IPYTHX TOCYIAapCTB C yKa3aHHEM COOTBETCT-
BYIOIIMX T'OCYJIapCTB:

$ (amepukanckuii gomnap), ¥ (smoHckas uena), € (eBpo)

B SKOHOMHUYCCKHEC U IOPUIUICCKHUEC CUMBOJIBI C paCMHfprBKOﬁ:

© (aBTOpCKOE MpaBo), ™ (Toprosas Mapka), ® (0XpaHSIEeMbI 3HAK)

4. Boigenute cuMBod «§» (maparpad) u menkHuTe Ha KHonke CoyeTaHue KIaBHIIL

5. B mosBuBmemcs okHe HacTpoiika KIaBHATYPbBI IPOCMOTPUTE, YCTAHOBIEHO JIM JJIsl 3TOTO
CHMBOJIa COYETAHHUE KITABHUIIL

6. B mosie HoBoe coueranmne kiaaBum Beeaure Alt+G. Teneps Bo BpeMs: Habopa TeKcTa IpH Ha-
KATUU 3TOTO COYETAHUs Oy/eT MOSABIATHCA CUMBOJ Maparpada.

7. Ha Briagke Cumsouasl B mone pudr BeiOepute n3 cnmcka Symbol u HaGepute rpymnmbi
CHMBOJIOB, IIPE/ICTABJICHHBIC HA PUCYHKAX!

W 3HaKM Omepalyii CpaBHEHUS, YaCTO UCIOJIb3yeMble B TEXHUYECKUX U MAaTEMaTHYECKHX TEKCTaXx,
C Ha3BaHUSIMU:

~ (MpuOJIU3UTENBHHO), € (MPUHAIJICKHT), # (HE paBHO), < (MEHbIIIE JIMOO paBHO), > (OOmbIIE MO0
paBHO), o (OECKOHEYHOCTBD)
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B 3HAaKU JJIOTHYCCKUX onepaunﬁ C Ha3BaHUSIMU:

— (oTpunanue), Vv (IU3bIOHKIHNS), A (KOHBIOHKIIHS), —> (MMILTUKAIMS), <> (3KBUBAJIEHTHOCTD )

B CUMBOJIBI I'PEYCCKOI'0 aJ'I(baBI/ITa, 4aCTO MCIIOJIB3YEMBIC B MATEMATUKE U (bl/ISI/IKe, C Ha3BaHUSAMMU!

o (ameda), B (6eta), A (1aMOma), U (M1O), T (1K), P (PO), T (TAy), € (ATICKUIIOH), ® (OMera) ‘

8. Ucnonws3oBas nexkoparusubie mpudtel Webdings, Wingdings, Wingdings 2, Wingdings 3, na-
OepuTe rpyIIbl CHMBOJIOB, IPEICTABICHHBIC HUKE:

(cTpanuua), S (opraHu3alMOHHAs AUarpamm), == (mpuntep), [ (manka), /7 (OTKpbITas mar-
ka), YO (M), & (nuckera, coxpanenue), M (kop3una), @ # § (cTpenkn), € (nazan), » (Bmepen),
(KOoMIIBIOTED)

9. BcraBbTe B JOKYMCHT CIICHUAJIbHBIEC CUMBOJIbI C Ha3BAHUSAMMA C IIOMOIIBIO KOMAaHAbI BCTaBKa,
CI/IMBO.]'ILI, C]/IMBO.]'I, I[pyrne CHMBOJIBI, BKJIaJIKa Cl'IeIII/Ia.TILHBIe CHUMBOJIbI.

— (mmuuHOE THpE), § (ab3am), ... (MHOrOTOUME), ‘(OAMHAPHAS OTKpHIBAIOIIAs KaBbIYKa),  (O1H-
HapHas 3aKpbIBAKOINasi KaBblYKa), * (IBOWMHAs OTKPBIBAIOIIAs KaBbluka), ~ (ABOMHAs 3aKpbIBarolIas Ka-
BBIYKA)

10. HaGepure coueTaHusi CUMBOJIOB, KOTOPBIE UCIOIb3YIOTCS B 3JIEKTPOHHOMN NepenucKe JUIsl 0TO-
OpaXCHHsSI SMOIIHI:

m J(BoeTouHe, Aeduc, 3aKphIBaroIIas Kpyrias ckooka (©);

B [BOCTOYHE, 3aKPhIBAIONIas Kpyrias ckooka (©);

W J(BOETOYHE, edrc, OTKPhIBAIOIIas Kpyrias ckooka (®).

11. [IpoBeppTe pabOTy BHOBb Ha3HAYEHHBIX COYETAHUM KJIABMII JUIsI BCTAaBKM CUMBOJIA «§» B
TEKCT.

12. CoxpaHuTe TOKyMEHT ¢ IMEHEeM BeTaBka cHMBOJIOB.

3aganue 2. PycupunmpoBanHbie HIpUTHI
Omnpenenute, KaKke U3 BCTPOCHHBIX MIpru@ToB WOrd moaep:KuBaroT pycckuil aindaBur.
TexHonorus paboTsl

1. Co3naiite HOBBIH TOKYMEHT.

2. HaGepute ¢pa3y «CKOpOCTb BOCIPHITHS OTAEIbHBIX 3HAKOB M TEKCTAa B LEJIOM HPU YTCHUU
ornpezenseT ya000unTaeMocThb MpudTar.

3. Beiienute (pa3zy (TpoMHBIM HIETYKOM).

4. Otkpoiite quanorosoe okHo rpynmnsl Hpudr.

5. Bribepute mpudt u nocmorpure B nosie Odpasen, Kak BBIIJISIIUT BblIesneHHas ¢pasza. Ecin
mpudT He MOAAEPKUBACT PYCCKUN anaBUT, TO PYCCKHE CHMBOJBI MPEBPATITCS B HEpaclo3HaBaeMble
3HAKHU.

6. Onpenenute, CKOIBKO MPUQPTOB, YCTAHOBICHHBIX B CPEJE, MOIACPKUBAIOT PYCCKUN al(haBuUT.
3anuuunTe OTBET B JOKYMEHTE.

7. CoxpaHuTte TOKyMEHT ¢ MeHeM PycnduumnpoBanHbie LIpUQTHI.

3ananue 3. Pazmep cumBoia

IToaroToBETE INIAKAT C JIEBU30M.

TexHomnorust paboThI

1. Co3naiite HOBBIH TOKYMEHT.

2. Ycranosute mpudt Times New Roman.

3. HabGepure Tekct tutakarta nporucHeiME OykBamu — «HEPE3 IT K 1Q!».

4. Beienute HaOpaHHBINH TeKCT U BBeAuTe B nosie Pasmep mpudra yncno 720. Kaxasiii cumMBOI
CTaHET pa3MEPOM BO BCIO CTPAHUILY.

5. Ycranosute Macmtad gokymenTa 10 % u mpocMoTpuTe Bce CTpaHMIbL. Ecian He Bce CHMBOJIBI
MIOMENIAIOTCS Ha CTPAHUILY, U3MEHUTE UX pa3Mep B HYXKHYIO CTOPOHY.

6. Otkpoiite quanorooe okHo Tpynnbl LHIpugT 1 ycTaHoBUTE 17151 BBIASIEHHOTO TEKCTa BUIOHU3-
merenne Kouryp (puc. 1).

HIE[P[E[Z I [T O
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Puc. 1
Jis co3nanus MijakaTta OCTaeTcsl TOJIBKO HareyaTaTh JIMCTHI, BBIPE3aTh CHUMBOJIBI IO KOHTYPY U
YKpPEIUTh Ha IIBETHOM (pOHE.
7. Coxpanute 10KyMeHT ¢ uMeHeM Ilimakar.
3ananue 4. HacTtpoiika napaMeTpoB TEKCTa
OtdopmaTupyiiTe TEKCT, UCIIOIB30BaB BOZMOKHOCTH (pOpMATHUPOBAHUSI CUMBOJIOB U a03alleB.
TexHonorust padboTsl
1. Otkpoiite daiin Uro Takoe mHGOpMaTHKA.
2. BxirounTe pexuM 0TOOpaKeHHs HeMeYaTaeMbIX CHMBOJIOB.
3. Pa30eiiTe MCXOIHBIN TEKCT Ha ab3alibl, coriacHo obopasiy (puc. 2).
4. BeiiennTe Bech TEKCT MEPBOro ad3alia ¥ yCTaHOBHUTE CIIEAYIOIINE TapaMeTphl:

HlpudT: Arial

Pazmep: 14 ot

Hauepranue: IonyxupHsii
BeipaBHuBanue: 11o uenrpy
WnTepan: Pazpexxennsiii Ha 1,5 0T
Bunounzmenenue: Bce NponucHbie

5. BeigenuTe 4eTBEPTHIi a03a1] M YCTAHOBUTE JUISl HETO TApaMeTphI:

Pazmep: 12 ot
Hauepranue: Kypcus; ans cinosa «Madopmarrka — [lomyxupHblit Kypcus
[Bet: Cunuii

6. BeigenuTe TepMUHBI KYPCHBOM COTJIACHO 00pasily.
7. YcraHoBUTE JUIsi BCEX a03aimeB, KPOME MEPBOTO M YETBEPTOTO, OJUHAKOBBIC OTCTYITBI MIEPBOU
ctpoku — 0,5 cm.

YTO TAKOE UHPOPMATUKA?

Tepmun «ungopmamuxay (bpaunm. informatique) mpomcxomur ot ¢panmysckux ciaos information (urdopmanus) u
automatique (aBromarnka) ¥ JOCIIOBHO O3HAYAET «HH(POPMAIIMOHHAS ABTOMATHKA.

[Iupoko pactpoCcTpaHeH TaKXKe aHTIIOA3BIYHBIN BapHAHT 3TOTO TEPMHHA — «COMPUter sciencey, 4to o3HaYaeT OYKBaJIbHO
«KOMIIBIOTEPHAS HayKay.

I/Ill(ﬁop.wamuka — OMmMoO OCHO6AHHAA HA UCNOJIb3O6AHUU 7\‘0J*II’16)‘0771€,DH()L7 MEeXHUKU dLlClﬂlﬂ.'lLl—
HA, usyuarowas cmpykmypy u ()6LL‘[L[€ ceoticmaeda l/lll(!)()p,lfléll)luu, a makKotce SAKOHOMepHocmu u
Memoowl ee C’O3()(lHllﬂ, XPAHEHUA, NOUCKA, UIDGO(SP(Z'B()()’(IHU}Z, nepedcmu U NPpUMerEerUs 6 pas-
JUHYHbBLX C(j)epax YenoseuecKkoll 0esmenbHOCH.

B 1978 rogy MexmyHapoaHbIi HAYIHBIH KOHTpECC O(DUIMATLHO 3aKPENil 3a MOHATHEM «HMH(GOpMaTHKa» 00JacTH, CBS-
3aHHBIE C pa3pabOTKOM, CO3aHNeM, NCTIONBb30BaHUEM M MaTePHAIbHO-TEXHUUECKUM O00CITy)KHBaHHEM CHCTEM 00pabOTKH WH-
(opmarnuu, BKITI0OYasi KOMIBIOTEPHI U UX MPOrpaMMHOE 00ECIIEUCHUE, a TAK)KE OPTaHU3AIMOHHBIC, KOMMEPUYECKUE, aIMUHICT-
PATHBHBIC H COIMATIBHO-TIOJIMTHYECKUE aCTIEKThI KOMIIBIOTEPU3AIH — MACCOBOTO BHEIPEHUST KOMITBIOTEPHOI TEXHHUKH BO BCE
00J1aCTH KU3HU JIOJICH.

Takum o6pa3om, nHGOpMaTHKA Oa3UPyeTCsl Ha KOMITBIOTEPHOH TeXHUKE M HEMBICIHMA 0e3 Hee.

Puc. 2
8. YcraHoBuTe 115 4eTBEPTOro ab3ara:

Ortctyn nepBoii ctpoku: Her
Orctyn cnesa: 1,25 cm
Orcryn cnpasa: 1 cMm
WuTepsan nepexn: 12 or
WuTepan nocae: 12 nr

9. C nmomompio koman bl 'naBuasi, A63an, 'panuna u 3aauBka, 'pannua v 3aJMBKa yCTaHO-
BUTE MapaMeTpbl TPaHUIIBI JJIs YETBEpTOro ad3ana:

Pamka: JleBas rpanuna
LBer: Cunnii
Tonmuua nuany: 1,5 0T




10. YcranoBuTe 3aIMBKY TEKCTa IO CBOEMY YCMOTPEHHUIO.

11. YcranoBuTe Kypcop B JIFOOOM MECTE 3aroJioBKa.

12. Bemonnute komanay I'1aBuasi, Bydgep oomena, @opmaTt mo odpasuy. Ykaszareiab IpUMET
BU/JI KUCTH.

13. Beigenute mectoi ab3am. TekcT ab3ama MmoyduT TOYHO TaKUe e HACTPOWKH, YTO U 3aroyio-
BOK.

14. CoxpaHuTe 1OKyMEHT.

3amanme 5. ['panunia u 3aamMBKa
OdopmuTe TEKCT, UCTIONB3YS HHCTPYMEHTHI IPAaHHIIA U 3AJIUBKA.
Texnonorus paboTsl
1. Co3pnaiite HOBBIM TOKYMEHT.
2. HaGepuTe TekcT:

O6beM naHHbIX, XpaHsmmxcs B UHTepHeTe, BILIOTHYIO pubau3uics k otmetrke B 500 sk3abaiitoB (500
mipa. ['6). Takue nanHble mpuUBOAUT aHamuTHYecKas kommanus |DC, mpoBoguBIias uccieqoBaHUe IO
3akazy EMC Corporation. ITo mporao3aMm aHaJHTHKOB, Yyepe3 MOJATOpa rojia KOJINYECTBO JaHHBIX BbIpac-
TET ellle B 2 pa3a. ITo MPHUBEAET K POCTY KUOEPIPECTYITHOCTH.

3. Bkirounre pexuM oToOpaskeHHs HereyaTaeMbIX CUMBOJIOB.

4. PazbeliTe TeKCT Ha 4 a03ama (M0 KOJIMYECTBY MPEITIOKEHUH ).

5. [lnsa kaxporo ab3auna (MpUMEHUTHh K al3ally) yCTaHOBHUTE pa3jIMyHbIE MapaMeTpbl IPaHULIbI U
3aJIMBKHU 110 COOCTBEHHOMY BBIOOPY (CIUTOIIHASI TPAHUIIA, TPAHUIIBI CBEPXY U CHH3Y, CIIpaBa | CJIeBa, pas-
JIMYHAas TOJIIUHA, IBET, TUIl JUHUU U Tp.), UCIOIb30BaB KOMaH/1bl MeHIO I'1aBHas, AG3au, I'pannub u
3aJMBKA.

6. BeigenuTe Ha CBO€ YCMOTPEHHUE HECKOJBKO TEKCTOBBIX (hparMeHTOB (OyKBY, CI0BO, MpEAIOxKe-
HUE) U 0QOPMUTE TPAHUILY U 3aJTMBKY IPUMEHHUTEIHHO K TEKCTY.

7. Coxpanute JOKyMeHT ¢ uMeHeM O0bem nHdopmannu B UHTepHere.

JlaboparopHuas padota 2
TekcroBblit pegaktop MS Word: 060bekThI TeKcTa

Llenb paGoOThI: HAYYUTHCS OCHOBHBIM TEXHOJIOTMYECKHM OIEPALUsAM CO3IaHUsT POPMYI B TEKCTO-

BBIX JIOKYMEHTOB.
3ananue 1. KonctpykTop dpopmyin
Cospaiite popmyisl (puc. 1), HCOIB30BaB KOHCTPYKTOP (HOpMyI.

dx
it
Z=Tr+S5
r=B-x
_C-F-x-y
: B

S

Puc. 1
TexHonorust paboTsl

1. Co3naiite HOBBIH TOKYMEHT.

2. B mycroii cTpoke BbImoiaHUTE KomMaHny BeraBka, CumBodasl, ®opmyaa. B nokymenrte nos-
BHUTCSI 00BeKT MecTo 1Jis1 GopMyJIbl, Ha JIEHTE OTKpoeTcst MeHIo PaGora ¢ ¢popmynamu u Briagka Kon-
CTPYKTOP.

3. lns cozmanus miepBoit popMyIiel BEIOEpUTE MPOCTyIO Apodh (CTpykTypsl, JApods, Ipocras
ApoOb), BBEIUTE B UYUCIUTENb W 3HAMEHATENb HY>KHBIE CHMBOJIBI, IOCIE JpoOU HaOepUTe CHMBOJIBI
«==2».

4. OTkpoiite packpsiBarolieecss MeHIO (hopMyJibl U yCTaHOBUTE BbipaBHUBaHKE I1o JieBoMy Kpalo.

5. AHaJIOTUYHO COCTaBbTE APyrue HOPMYJIbI.

6. Coxpanute JOKYMEHT ¢ UMeHeM DopMyJIbI.

3amanue 2. Cozmanue GopMyll ¢ TOMOIIBIO (OPMATHPOBAHUSI CHMBOJIOB
Cozpaiite popmyisl (puc. 2), NCIOIH30BAB HHCTPYMEHTHI (POPMATHPOBAHUSI TEKCTA.

N=a, 1 *p '+ .. +ay*pl+ap*p’+a 1 *p " +...+a ,*p ",




rae ax 1 — (K — 1)-s mudpa 1emoit gactu urciaa N, 3aMMcaHHOTO B CHCTEME CUHCIICHHUS C OCHOBAHHEM ;
a_n— N-s mudpa apodHOM yacTu yuciaa N, 3amMcaHHOrO B CHCTEME CUMCIICHUS ¢ OCHOBaHHEM P; K — Ko-
JIMYECTBO PA3psIOB B 11e10i yacTh yuciaa N; N — KOJIMYECTBO pa3psaoB B IpoOHOM yacTu yucia N.
C yueroM 3THX 0003HaueHui 3anuch uncia N B 1r000i TO3UIIMOHHON CUCTEME CYMCIEHHSI C OCHO-
BaHHEM ) IMEET BU]I
(k—1...2180,8_18_2...8 _n)p.

Puc. 2
TexHonorus padboTsl

1. OtkpoiiTe ToOKyMeHT DOPMYJIbI.

2. B mycToii cTpoKe YCTaHOBUTE JJIsi OCHOBHOI'O T€KCTa pa3mep 14, oTcTym st HepBOM CTPOKH —
0,5 cM u BeIpaBHUBAHUE IO IIUPUHE.

3. HaGepuTe uepHOBO# TEKCT POPMYIIBI CHMBOJIAMHU, O€3 GOpMATUPOBAHUS UX (B OJTHY CTPOKY).

4. YcranoBute Juis 3HaKOB ()OpMYJIIbI pazMep Ha 2 NT OOJIbIIe OCHOBHOTO TEKCTa M KYpCUBHOE Ha-
YepTaHue.

5. C ucnonp3oBanuem knapuiin Ctrl Beizenute Bce cuMBOIIBI, KOTOPBIE B (hopMylie UMEIOT HaJl-
CTPOYHOE HauepTaHue, U BeloaHuTe KoManay I'nasuas, llpudr, Haacrpounslii 3HaK.

6. AHAJIOTMYHO BBIICTUTE BCE CUMBOJIBI, KOTOpPbIE B (hOpMYysie UMEIOT MOJICTPOYHOE HauepTaHue,
n BeiosiHATe Komanay I'iiauasi, lllpugr, IlogcTpoynslii 3HAK.

7. Beinenute co3naHHyto Gopmyiy.

8. BemmonauTe komanay BeraBka, CumBodibl, @opmyJia. BeieneHnsiii parmMeHT aBTOMaTHYE-
CKM NpeoOpa3oBaliCsi BO BHEAPEHHBI OOBEKT, HO (hopMaTHpPOBAHUE HAJCTPOUYHBIMH U HOJCTPOUYHBIMU
WH/IEKCAaMU TIOTEPSIIOCH.

9. IlonmpaBsTe GopMyiy, UCIIOIB30BAB HHCTPYMEHTHI KOHCTPYKTOPA.

10. B packpsiBaromeMcst MeHI0 (hopmMyItbl BeiOepuTe KoMaHay CoOXpaHUTh KaK HOBYIO (hOpMY.JTy.

11. B otkpsiBmiemcs auanoroBoM okHe BBeAuTe nMsa Yuceao B [ICC u naxmute OK.

12. Otkpoiite 6udmMoTeKy (koywteknuioo) Gopmyn (Koncrpykrop, @opmyna) u yoeaurech, 94To
¢dopMyna ¢ TAKMM Ha3BaHUEM MOsIBIIIACh B kareropun Oomue.

13. Becrasbre popmyny Hueso B [ICC u3 KoeKuu B KOHEIl BTOPOro ()parMeHTa.

14. CoxpaHuTe U3MeHEeHHs B JOKyMeHTe POpMYy.Ibl.

3ananue 3. Co3mxanue GopMyst ¢ HCob30BaHKeM Tpuioxkenus Microsoft Equation 3.0

Cosnaiite hopmyisl (prc. 3) ¢ momorpko peaakropa hopmyn Microsoft Equation 3.0.

pT<N<p“-p™

I d); =tg x+C
C0S“~ X

100
E,=/0 1 0
001

f(x) = ¥x? +1, ecim x <0,

sin(x —3), ecmm X >0

Puc. 3
TexHomnorust paboThI

1. OtkpoiiTe paHee co31aHHbIN TOKyMEHT MOPMYJIbI.

2. B mycToii cTpoKe yCTaHOBUTE Kypcop U BBHINOJIHHUTE KoMaHy BeraBka, Texer, O0bekT. [los-
BUTCSI OKHO BBIOOpA MPUIIOKEHUS JIJIsl BCTABIIIEMOT0 O0OBEKTA.

3. Bribepure npunoxenune Microsoft Equation 3.0.

4. C moMoIIpl0 HHCTPYMEHTOB Ha maHenn Mdopmyaa cosmaiite Gopmylibl, TpencTaBICHHBIE Ha
puc. 3.

5. CoxpaHuTe U3MEHEHHSI B TOKYMEHTE DOpPMYJIbI.

JlaGopatopHnas pabora 3
Tekcrossiit pegakTop MS Word: co3nanue u peakTHpOBaHHE TaOJIHIL
Llenb paGOTHI: HAYYUTHCS OCHOBHBIM TEXHOJOTHYECKUM OIEPALUAM CO3AAHUS U PEIaKTUPOBAHUS




TaOJUI] B TEKCTOBBIX JOKYMEHTOB.
3aganue 1. Co3nanue U peJakTUpOBaHKUE TaOIHIL
Cozpaiite Tabnuiry o obOpasimy (puc. 1). JlobaBpTe B TabIHIy CTPOKY O CYNEpKOMIBIOTEpE, BbI-
MyCK KOTOporo ObuI 3arutanupoBan B 2012 roxy.
Camble MOLIHbIEe KOMIIBIOTEPBI B Mupe (110 1aHHbIM Ha 2010 rox)

Ha3zBanue Crpana [MpousBoaurtenbHocts | O6BbeM onepa-
(nmeraduronc*) THUBHOM NMaMATH
- -----

(TepadaiiT**)
IBI\/I 116 400 1,026 MogenupoBanue
RoadRunner SIIEPHBIX B3PHIBOB

*1 meradmoric = 10 oreparyii B CeKyHTy
**] Tepabaiir = 2° 0 Gaiir = 2'° ruraGaiir

Cdepa
HCIOJb30BAHUSA

KoanuecTBo
NMpoueccopoB

Puc. 1
TexHonorus paboTsl

1. Co3naiite HOBBIN TOKYMEHT.

2. ITo ob6pasny (puc. 1) moacuuTaiiTe, CKOIBKO CTPOK U CTOJIOIOB B TaOJIHIIE.

3. BemonauTe komany BeraBka, Tadauna, BeraButh Tadanny.

4. B nosiBUBIIEMCs 1MaloroBoM okHe BeraBka Taluauubl 3amnosiHuTe nois YuMcsio cTro10uoB u
Ymucio cTpPOK, yCTAHOBUTE MEPEKIIOYATENb ABTONOA0OP IHPHHBI CTOJIOIOB B II0JI0KEHUE MO IHPH-
He OKHa U HaxmuTe KHonky OK.

5. 3amonHUTe TaOIMIly JaHHBIMH COTJacHO 0Opasily (puc. 1), ucmons3oBas mpudrt Times New
Roman u pa3mep mpudra 10.

6. [lepeiimuTe B pe’KUM peTaKTUPOBAHUS TaOIUIIBI, BRIOpaB BKIAAKy Maker.

7. JInst noGaBieHusi CTPOKM BHM3Y TaOJHMIBl YCTAHOBUTE Kypcop B JIOOyIO siUeiKy mocieaHen
CTPOKH 1 BBINOJNHUTE KoMaHy MakeT, CTPOKH U cT0J01BI, BcTaBUTH CHU3Y.

8. BBeauTe B MOCIEHIO CTPOKY TaOIUIBI HH(OPMALMIO O CYHNEPKOMIBIOTEPE, BBITYCK KOTOPO-
ro mianupoatcs k 2012 roxny (puc. 2).

Ha3zBaHnue Crpana KoauyecTBo [MpousBoauTenbHocTh | O0BEM omepa- Cdepa ucnosnb-
MPoLEeCcCOPOB (Tepadonc®) THBHOI NaMSATH 30BaHMS
(TepadaiiT**)
IBM Sequoia CIIA 1 600 000 20 1 600 MopenupoBanue
UCTIBITAHUHN si/Iep-
HOTO OPYXKHS
Puc. 2

9. Ilpunaiite Tabnuue cruineBoe opopmieHue mo coemy ycmorpeHuio (Koncerpykrop, Ctuiu
TA0JIMIL).

10. Coxpanute noKyMeHT ¢ uMeHeM CamMble MOIIIHbIE KOMIIBIOTEPHI B MHUpe.

3ananue 2. Co3anue Ta0JHIl HA OCHOBE TIOJTOTOBICHHBIX TEKCTOBBIX JOKYMEHTOB
CoznaiiTe Tabnuily U3 MOATOTOBIEHHOTO TeKkcTa (puc. 3) u orpopmarupyire ee.
TexHomorust paboThI

TekcT cunTaeTcst MOATOTOBICHHBIM JIJIsl TIPeoOpa3oBaHus B TaONIHIly, €CIIH KaKJaas cTpoka Oymy-
e TaOJIHMIIBI 3aKAaHIYUBASTCS CUMBOJIOM «KOHEI] ab3ariay, a Ui OTJICJICHHSI CTOJIOIOB APYT OT JIpyra BHI-
OpaH eMHBII CUMBOJI-pa3IeIUTENb.

1. Co3naiiTe HOBBI TOKYMEHT.

2. BkirrounTe pexuM 0ToOpakeHUsl HEMeYaTaeMbIX CHMBOJIIOB.

3. Habepure TekcT kak B obpasiie (puc. 3).



-+ Win7 -+ WVista - Wm2003 - WmXP - W00 - Lmnux - Mac"
2010-March—+14.7% - 13.7% —= 14% =+ 378% —= 03% - 43% - §69%"

2009-December -+ 9.0% —+ 160% - 14% -+ 616% -+ 06% -+ 435%

-+ 6.3%"

2008-December - - - 156% —» 1.7% - 714% - 17% - 38%
-+ 5,3%"

2007-November - - - 63% - 20% - T738% - 31% - 33%
-+ 3.9%9

2006 November -+ - - - -+ 1.9% —= 749% -~ §0% -+ 33%
-+ 3,6%%

20053-November - - - - -+ 1.7% = T71.0% - 146% - 33%
-+ 3.3%

Puc. 3

4. IloncuuTaiite, CKOJILKO ab3aimeB B TekcTe. CTOJIBKO CTPOK OYyJeT coiepikarh co3aaBaeMasi Tad-
JMIIA.

5. Jlns xaxporo ab3ama omnpeneinuTe, Ha CKOJIbKO GparMeHTOB OH pa30UT CHMBOJIAMHU TaOyJISIINU.
CToJIBKO CTOJIOIOB OYIET Y CO3/1aBacMOM TaOIHIIBI.

6. BeigenuTe TEKCT 0€3 BBIICICHHS ITyCThIX a03alleB.

7. Bommonaute komauay BeraBka, Tadimua, [lpeodpa3zoBaTs B Ta0anmy.

8. YOenurech, 4TO B OTKPBIBIIEMCS JUaioroBoMm okHe IIpeodpa3oBarh B TaGJIMIy B KauecTBE
pasmenuTers yka3aH 3HaK TaOymsamun. Cpena aBTOMaTHUECKH ONpEAeiiia, 9YTo TabauIa JoDKHA CONep-
KaTh BOCEMb CTOJIOIIOB.

9. 3akpoiite okHO, menkHyB Ha kKHomke OK. Voemutech, uTo TabnuIa co3/laHa MPaBUIBHO

(puc. 4).
CTaTHCTHKA HCIOJIb30BAHNS ONePAIlMOHHBIX cucTeM B Mupe 3a 2005-2010 rr.

Win7 Vista Win2003 WinXP W2000 Linux Mac

ﬁz);r%h 147% 137%  14%  578% 05%  45%  69%
2009 0, 0, 0, 0, 0, 0 0
December 9.0%  16,0% 1,4% 61,6%  0,6% 4,5% 6,5%
2008 0, 0 0, 0 0 0
December ) 15,6% 1,7% 71,4% 1,7% 3,8% 5,3%
2007 0, 0, 0, 0 0 0
November = 6,3% 2,0% 73,8% 5,1% 3,3% 3,9%
a%?,imber - - 19%  749%  80%  35%  3,6%
ZN%?,Sember - - 1,7% 71,0%  14,6% 3,3% 3,3%

Puc. 4

10. lnst BEIpaBHUBAHUSI BBICOTHI CTPOK TAOJMIBI YCTAHOBUTE KYpCOp B JIFOOYIO STYSHKY ¥ BBINOJI-
HuTe KoMaHny Maker, Pasmep sueiiki, BbIpOBHATHL BBICOTY CTPOK.

11. JInst Bcex CTONOIOB, KPOME IEPBOT0, YCTAHOBUTE:

m BhIpaBHUBaHUE 110 1eHTpy (MakeT, BoipaBHnBaHue, BoipaBHHBaHUE 110 LIEHTPY);

m ouHaKoByro mupuny — 1,8 cm (Maxker, Pazmep siueiiku, Illnpuna cTo0ma Tadauubl).

12. JIns ycTaHOBKM TPaHUI] M 3aJIMBKH MepeiuTe Ha BKIaaky KoHeTpykTop.

13. Beimenure nepByO CTPOKY M BBHIMOJHUTE KoMaHay Ctuiaum tadaun, 3aauBka. 13 mpemo-
KEHHBIX 00pa3ioB 3anuBKH BeIOepuTe OJIMBKOBBII, aKIEHT 3.



14. 3apmaiiTe 3aMMBKY OCTAJIBHBIX siueek TaOnuipl BeToM OJIMBKOBBIN, akieHT 3, Oojee CBeT-
JIBIN OTTEHOK 60%.

15. JIns ycTaHOBKM T'paHMII BBICTUTE BCIO Tabnauiy u B rpynne HapucoBaTh rpaHuubl 3agaiite
CIEAYIONIUE TTapaMeTPhl:

Cruinp nepa: o yMoJa4aHUIo
Tonmunua nepa: 2,25 or
LIBet nepa: ONMBKOBBIH, aKIeHT 3, 6osee cBeTblil oTTeHOK 40%

16. Bemonnute komanny Konerpykrop, Ctuiu taduauu, I'panunsi, Bee rpanumbl.

17. Coxpanute 1oKyMeHT ¢ uMeHeM CTaTHCcTHKA ucnojib3oBanusi OC B Mupe.

3ananue 3. [IpeobpazoBaHre HEMOATOTOBIEHHOTO TEKCTA B TAOIHUILY

Coznaiite Tabnuily, B3sB 32 OCHOBY HEMOJATOTOBIICHHBIHN TEKCT.

TexHonorus padboTsl

1. OTkpoiiTe 1OKyMeHT ¢ uMeHeM JloMeHbI BepXHero ypoBHSI.

2. BximrounTe pexuM 0TOOpaKeHHsI HENeYaTaeMbIX CHMBOJIOB.

3. BuumarensHo uzyunte TekcT. OnpeaenuTe CUMBOJIbI, KOTOPBIMU OTAeNseTcs uHpopMaius o0
OTIENBbHON cTpaHe (Oymymias CTpoka TaOJHWIlbl) OT MH()OPMAMKA BHYTPH CTPaHbI (OyIyIIHe CTOJIOIH).
MO’XHO 3aMETUTh, YTO CUMBOJIOM-PA3CIUTEIEM CTPOK SIBIISIETCA «;», a CTOJIOOB — «:». Cleayer Takxke
OTMETHTD, 4TO IOCIIE KaXKJIOTO CUMBOJIA «:» CTOHUT MPOOE, KaK U MOCIe KaXI0T0 CHMBOJIA «;». DTO BaXK-
HO U1 HAIIUX JaJIbHEUIINX IEUCTBUM.

4. JIns eqHOOOpa3us 3aMEHUTE B MOCIICIHEH CTPOKE CHMBOJI «.» HA «;» W IOCTAaBbTE MOCIIE HEro
po0er.

5. Beigenute TeKCT, KpoMe Ha3BaHUS TaOAUIbI U ABYX MOCIEAHUX HOSICHUTEIbHBIX CTPOK U BBI-
nonnute komanny I'naBuasi, PenakrupoBanue, 3aMeHUTb.

6. B mose HaliTi BBeIMTE CHMBOJIBI «;» U TIpodea.

7. YcTaHOBUTE KypCcOp B Mojie 3aMeHUTh HA, HAXKMHUTE KHONIKY Bouibuie u B MeHio kHonku Cre-
HHMaIbHBIA BeIOepUTe 3HAK ad3ana.

8. BrimonHuTe KOMaHay 3aMeHMTb BCe M ONpPENEeNINTe, CKOJIBKO MPOU3BeAeHO 3aMeH. CTOIbKO
CTpOK OyzieT B Tabmuiie.

9. Ha Bonpoc «IIpoaomkuTh MOUCK B OCTaBIIeHca yacTu?» orBeTbTe Her.

10. B mone HaiiTu ynanuTe npeaplayiiee yciaoBrUe MOUCKA U YCTAHOBUTE HOBOE — CUMBOIIBI «:» U
npobena.

11. B none 3ameHNTH Ha yAaIuTe NPEAbIAYIIEEe YCIOBUE U BCTaBbTE CIEIUAIBHBIN CUMBOJ 3HAK
Ta0yIsIluM.

12. BeimonHuTe KOMaHAy 3aMeHHMTh BCe.

13. Ha Bonpoc «IIpogomkuTh MOUCK B OcTaBIIeiicst yactu?» orBeTtbTe Her.

TekcT MoAroTOBICH K MPeoOPa30BaHUIO B TAOIHITY.

14. Beinenute TeKeT Oynymeit Tabmuisl.

15. Boinonnute komanny Berapka, Tadiauua, [IpeodpasoBats B Tadiaumy.

16. B otkpeiBmieMcs auanoroBom okHe IlpeodpazoBaTh B TadaUIy cpesia MPEeAIoKUT BaM KOJH-
YECTBO CTPOK M CTOJIONOB OYMyIIeH TaOIHITLI M0 yMOI4YaHuio. M ecim Bce mpeasinymime 1edCTBUs Cle-
JaHbl paBuiIbHO, TO WOrd onpeaenut, uro Tabiauila A0JDKHA coepkaTh 17 cTpok u 4 cTonoua.

17. B none Pa3menuTtenb MO yMOJYaHUIO YCTAHOBJIEH CUMBOJI TaOYISILIUHM, YTO COOTBETCTBYET
HalIeMY TEKCTY.

18. 3akpoiite okHO, menkHyB Ha kHomke OK. YOemutech, uro Tabnuia caeiaHa MPaBUIBHO
(puc. 5).

19. JIo6aBbTe ABE CTPOKM CBEPXY JJIA 3aroJIOBKOB TaOMuWIbl. /[ 3TOro BBIAEIWTE ABE TEpPBBIC
CTpOKH TabmuIel U BeIOepuTe kKoManay Maket, CTpOKH u cT0101bI, BcTaBUTH cBepXy.

20. TToouepenHo oOBbeAMHUTE SUYEHKU ISl BBOJAA 3aroJIOBKOB, NMPEABAPUTENBHO BBIACIUB UX U
BOCIIOJIb30BaBIIMCh KoMaHa0i MakeT, O0bequHUTH, O0beINHUTD AYEHKH.

21. BBenure TEKCT 3ar0JIOBKOB.

22. O0beAMHATE STYCUKHU OHOTO TOJja PErHCTPAIK TJOMEHA, OCTaBUB T'0Jl IO OJTHOMY pasy.

23. OcymiecTBUTE BBIpABHUBAHHME B sUelKax TaOMUIIBI corjacHO oOpasiy (puc. 5), BOCIOIB30-




BABILKCh KHOIIKAMU U3 IpyIIbsl BolpaBHMBaHKMe Ha BKiIagke Maker.
24. CoxpaHHUTE TOKYMEHT.

JlaThl CO31aHUsI HEKOTOPBIX HAIMOHAJIbHBIX JOMEHOB BEPXHEr0 YPOBHA
JlaTa co3nanus
Crpana T'op | Ymcao, mecsiy Aomen
CIIA 24 urons .Us
BenukoOpurtanus 1985 | 24 urons .uk
W3pannb 24 okTs0ps Al
ApreHTuHa 1987 | 23 centsabps ar
Bpaszunus 1989 | 18 ampens r
Coserckuii Coro3 19 centsoOps .Su
= 1990
Kuraii 28 HOsOps .cn
Bonusus 1991 26 despas .bo
Konymb6us 24 nexaOps .CO
AnGanus 1992 21 anpens al
Ykpauna 1 nexabpst .ua
JlatBus 1993 | 1 urons v
Poccniickas @enepanus 7 anpenst u
1994
Apmenus 26 aBrycra .am
U 1995 | 27 suBaps .cl
Adranncran 1997 | 16 okxTsa6ps .af
Poccuiickas ®@enepanust | 2009 | 30 okTsa0ps pdh*

* — mepBbiit fomeH B uctopuu ICANN**, HanucaHHBIM HAa HALTMOHAIBHOM SI3BIKE

** — MIHTepHeT-KOpIOopalys M0 yINpaBJIeHUIO JOMEHHBIMU HMEHAaMU U IU(PPOBBIMU a/IpecaMu B

HNutepuere

Puc. 5

3amanue 4. CopTupoBKa B TabJIUIIE
BbIMoIHUTE COPTUPOBKY JAaHHBIX, MPEICTABICHHBIX B TAOMHUYHON opme (puc. 6).

Crpana KosnunuectBo
aTak
BRAZIL 123 736
CHINA 12 708 285
EGYPT 3615355
FRANCE 182 975
GERMANY 253 097
INDIA 479 429
INDONESIA 190 607
ISRAEL 118 664
ITALY 121 508
MEXICO 308 399
MOROCCO 230 199
SAUDI ARABIA 287 300
SYRIA 134 601
TAIWAN 122 264
THAILAND 204 417
TURKEY 709 499
UNITED KINGDOM 188 908
UNITED STATES 416 437
VIETNAM 346 602

Puc. 6

Texnonocus pabomol



1. Otkpoiite daiin ATakun BpeI0HOCHBIX MporpamMm. B ¢aiine u Ha puc. 6 npeacTaBieHbl JaH-
HBIE 110 CTPaHaM, Ha JIOJII0 KOTOphIX mpuxoauiioch 89 % Bcex atak BpenoHOCHBIX nporpamm B 2009 roay
(mo mannbM «Jlaboparopuu Kacriepckoroy).

2. 1o6aBbTe K Tabmuie croioer cieBa. JlJis TOTo BBIICIUTE MEPBBIA CTOJIOCI M BBIMOJIHUTE KO-
Maunay Maket, BectaBuTh ciieBa. Beaure 3aroyioBok crosidma «Mectoy.

3. B nepBrlii cTonOe1] BCTaBbTE aBTOMAaTHYECKYIO0 HyMEPAIUIO.

4. BeienuTe nepByro CTPOKy B Tabnuie cruieM CTporuii.

5. YcraHoBuTe Kypcop BHYTpHU TaOIHIIBL.

6. Beimonuute komanay Maket, [lannbie, CopTHpOBKA.

7. B none CHavajna no nuanoroBoro okHa CopTupoBka BbiOepuTe 3aroioBok cronbdma «Komu-
94eCTBO aTak» M YCTAHOBUTE Mepekirodarens B nosoxkenue Ilo yosiBanuio. Haxxmute OK. IIpocmotpu-
T€, KaK BBIIOJIHUIACh COPTUPOBKA.

8. Jlob6aBbTE CTPOKY CHU3Y.

9. BeenuTe B HIDKHIOI CTPOKY AaHHbBIE 0 Poccuiickoii Deneparum:

| RUSSIAN FEDERATION | 335656 |

10. 3aHOBO OTCOPTHPYHTE TAOIUIy IO YOBIBAHHIO KOJIMYECTBA ATaK.

11. BeigenuTe paMKo# CTpOKy ¢ qaHHbIMU 0 Poccuiickoit denepanuu.

12. BeinenuB Ta0nuIly, YCTAaHOBUTE IIMPHHY CTOJOLOB C MOMOIIBIO KOMaHIbI ABTONOAO0OP MO
COAEPKUMOMY.

13. CoxpaHuTe TOKyMEHT.

3amanne 5. Beruncnenusa B Tabnumax

Hcnonb30BaB (hopMyJibl, pacCUuTaiiTe CyMMapHbIii 00beM BCEX Tpa@uuecKuX M TEKCTOBBIX (haii-
JIOB JI0 U TIOCTIE apXMBallK, & TaKXKe OCYHIECTBUTE (hOpMaTUPOBAHNE YUCIIOBBIX JIAHHBIX 10 JECITHYHOM
3ansitoil. IcxoaHbIe JaHHBIC ISl pacueTa MpeICTaBJICHbI Ha puc. /.

I'padpuueckue daitabt TexcroBble ¢ailiibl
Pa3zmep (Ko6aiit) Pasmep (K6aiit)
Nms | Pactuupenue . ITocne Nms | Pacoiupenue o ITocne
Hcxoansrit Hcxoaubliii

apXuBaluu apXHUBaIuu
Picl | .gif 1,27 1,39 | Textl | .doc 55 24.6
Pic2 | .gif 9,35 9,27 | Text2 | .doc 85 19,9
Pic3 | .jpg 7,86 7,72 | Text3 | .rtf 28,5 2,67
Pic4d | .jpg 15,4 142 | Textd | .rtf 45,2 2,99
Pic5 | .bmp 449 3,8 | Texts | .txt 80,1 16,9
Pic6 | .bmp 145 59,8 | Text6 | .txt 127 36,8

Hroro Hroro
Puc. 7

TexHonorust paboTsl

1. Co3pnaiite HOBBIN JOKYMEHT.

2. CoznaiiTe TabymIly Kak Ha puc. 7.

3. [lepen HauaIOM BBIYMCICHUI MBICIIEHHO 0003HAYBTE KXl CTONOEI] TaOIuIlbl OyKBOM (A,
B, C, ...), a ctpoky — HOMepoM (1, 2, 3, ...).

4. Bocrionp3oBaBiuck koMannoit Makert, /lannbie, @opmyJia, BBeaute B ssueiiky C10 popmy-
ay: =SUM(ABOVE) a1 pacuera cymmapHOro oobema rpaduueckux (aiiioB 10 apxuBauu (HCXOTHBINR
pasmep). AprymentT ABOVE o3Hauaet «cyMMHUpOBaTh YUCIIOBBIE SIUCHKHU BBIIIE SUYCHKH C POPMYITOI».

5. Cxonmpyiite nonyueHnyio ¢popmyny B sdeiiku D10, H10 u G10. [Tocne xornupoBanus ¢op-
MYJIBI B KOKJIOH sUeiike OyIeT OJHO U TO K€ YHUCIIO.

6. YcraHoBUTE Kypcop BHYTPU BBIUYUCIISIEMOTO MOJIS U BHIMOJIHUTE KOMaHay OOHOBUTH MoJje U3
KOHTEKCTHOI'O MeHI0. Pe3ysbTaThl pacueToB OOHOBSITCS.

7. CneBa OT TOPU3OHTAIBHON JTUHEWKH HAWAMTE KHONKY TaOYJSATOPOB H, LIENKas MO0 HEl MBbI-

1Ist0, BeIOepuTe Tadynsarop Ilo pazaenuresro IE



8. Beienute uncioBsie qanHbie cTon6ma C u ycraHoBuTe BeipaBHUBaHUE I1o 1eBoMy Kpalo.
9. Ha ropu3oHTanbHO# JIMHEHKE B 00JIaCTH BBIJICICHHOIO CTOJIONA IIEITYKOM YCTAaHOBHUTE Taly-
sarop o pasgeauresro.
10. Y6enurech, 4TO YMCIIa BHIPOBHSIUCH TI0 IECATUYHOM 3aIIITOM.
11. TToBTOpUTE NEHCTBUS MPEIBIIYIINX ITYHKTOB JJIsl YUCIOBBIX TaHHBIX cTonOmOB D, G, H.
12. Coxpanute JOKyMeHT ¢ uMeHeM Pa3Mepsl (aiiios.
3ananue 6. HanpaBnenue TekcTa B Tadiuiie
Co3znaiite TabauIry 1o oopasiy (puc. 8), UCI0Ib30BaB IMOATOTOBICHHBIC TEKCTOBBIC TAHHEBIE.
CTouMoOCTh NPOrpaMMHBIX IPOAYKTOB JadopaTopuu Kacnepckoro
IMena aunen3un Ha 2010 rox

IMena nmuuen3uun Ha 1 rog

TexHomnorust paboThI

1. Otkpoiite ¢aitn Hena snuensun Ha 2010 roa.

2. Bxirounte PEKUM OTO6pa)KeHI/IH HEIIC4aTaCMbIX CUMBOJIOB.

’E KoaudecTBo JIHIEH3U, IOT.
= = -
s X < o < o2} o <
z g H o - % Y O
3 3 azHAYEHHE Y > & by & piy
2 2 = — Y N rs) S
o K —
(=7
= Ilena oxHoili JUIEH3UH, PYO.
> 0 3ammura paboyux CTAaHIHMK W
= D o SR
S | £ g | CMaPTPOHOB B KOPHOPATHBHOH Ce- | gq5 ) | g3 | gop4 | 7206 | 647,0 | 5811
k5 2 & | TH 1 3a ee mpenenamMu
3 m -
S Bamura pabouMx ~ CTaHUMH |
9D | X & | emaprdoHOB 1 (aiiIoBEIX cEpBEPOB
S = =] 1375,0 | 1277,6 | 1187,1 | 1098,9 | 1010,3 | 925,8
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8= n i i 7
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Puc. 8

3. Beigenmute TekeT 0e3 MycThIX ab3areB W Mpeodpa3yiTe ero B Tabiuily koMaHaoi BeraBka,
Ta6anusl, IlpeodpasoBars B Tabauny. Ilepexntouarens ABTONOAOOP IIHUPHHBI CTOJ0LO0B YCTAHOBUTE
B nosioxkenue Ilo cogep:kumomy.
4. PactipocTpanute 3aronoBok «lleHa ogHOM nHIIeH3UH, pyO.» Ha COCeIHUE CIipaBa sSYeku. J[is
ATOTO OOBEIUHUTE ITH SIUCHKHU COTIIACHO 00pasIry.
5. PacnpocTpanuTte 3aroinoBok «KoJ-Bo JIMIIEH3MH, IIIT.» HAa COCEHUE clipaBa ssueku. /st aToro
00BEIMHUTE ATH TYCHKH COTIACHO 00pa3ILy.
6. PactipocTpanute 3aronioBok «Ha3zHadeHwe» Ha SYEUKH BBIINIC M HUXKE MOIMUCH, OOBEINHUB
COOTBETCTBYIOIIUE SUYCUKH.
7. I3MeHuTe HampaBlIeHHE TEKCTa B SUYEHKaxX C KOJIUYECTBOM JulLEeH3Ui. [is 3TOTO, BBIIEIUB




SAYEUKH, HaxxuMaiTe kHonky HampasiieHue Tekcra B rpynne BelpaBHuBaHue Ha Briaake Maker 1o
TeX MOp, TOKa He BHIOEpUTE HYKHOE HAIIpaBJICHUE.

8. OTkoppekTupyiite mupuny croibua «Ha3znauenue» coriacHo o0pasily ¢ MOMOIIBIO HarpaB-
nsoux. KoHTpompoBaTh MIMPHUHY MOKHO € IMOMOIIBIO Tpynnbl Pazmep sdeliku Ha Bkiagke Maker.
3HavYeHHE MIUPUHBI T0JHKHO OBITH MPUMEPHO 4,5 cM.

9. lopucyiiTe CcTONOIBI Uil Ha3BaHWH MPOTPAaMMHBIX HPOAYKTOB. [l 3TOro meperaure Ha
BkiaaKy KoHeTpykrop u Boibepure komanny HapucoBaths Tadauny. C mMoMomplo yKa3arens MBIIIH,
KOTOpBIM MpHUMET BUJ KapaHJalla, CO3[aiiTe SYEHCTYI0 CTPYKTYpYy coriacHo oOpasuy. [ns koppektu-
POBKH CTPYKTYpHBI BocTIoNb3yiiTech JIacTHKOM. 3aKOHYHTE PUCOBaHME, ellle pa3 BbIOpaB komanay Hapu-
COBaTh TA0JIMILY.

10. BeiGepuTe HampaBiieHHE TEKCTa JUIsi BHOBb CO3aHHBIX SYE€EK M BCTABHTE COOTBETCTBYIOLIHMA
TEKCT IIOAINCEN.

11. Beenure Ha3Banue Ta0bmuibl «llena munensuu Ha 1 romy. J{Is 3TOro BCTaBpTE MYyCTYIO CTPO-
Ky cBepxy. O0beIMHUTE HEOOXOAUMBIE STYEHKH U BBEIUTE MOAMKCH. 3a/1aiiTe BhICOTY CTpoku 0,5 cMm.

12. BeIpoBHSIiTE TaHHBIC BO BCEX sSUEHKax TaOJIHUIIbI COrsIacHO 0Opasity (puc. 8).

13. [lns Bcex 3arojOoBKOB YCTAHOBUTE MOTY>KUPHOE HauepTaHHUE.

14. CoxpaHuTe I1OKYMEHT.

JlaGopaTtopHnas pabora 4
TekcroBeiii pegaktop MS Word: rpaduueckue 00beKThI B TEKCTOBOM JOKYMEHTE

Llenp paOOTHI: HAYYMTHCS OCHOBHBIM TEXHOJIOTMYECKUM OIepanusM paboTsl ¢ rpadudecKuMU

00BEKTaMHU B TEKCTOBBIX JJOKYMEHTAX.
3ananue 1. CiocoObl BCTaBKM IOTOBBIX PUCYHKOB B TEKCTOBBIN JOKYMEHT

BcraBpTe B JOKYMEHT PHCYHOK M3 (aiijia, COXpaHEHHOTO Ha KommbioTepe. Haiiaure pucyHok B
HHTepHeTe U BCTaBbTe B JOKYMEHT. BeraBbTe B JOoKyMeHT kiun u3 koswiekuun Microsoft Office. Cos-
nanTe noJ0OpKy KapTUHOK Ha BeO-y3ne Office Online u BcraBpTe KapTHHKY M3 MOJOOPKU B TOKYMEHT.

TexHonorus paboTsl

1. Co3pnaiite HOBBIN JOKYMEHT ¢ UMeHEeM Crioco0bl BCTABKH PUCYHKOB.

2. CoznaiiTe moj 3aroyioBKOM TabiuIly 2 x 2.

3. lllenkHUTE B TIEpBOH SUElKe TAOJUIIBI, YTOOBI YKa3aTh MECTO BCTABKH PUCYHKA.

4. Beimonnute koManay BeraBka, Miumoctpanuu, Pucynok. Otkpoercst okHO BeraBka pucyH-
Ka (110 YMOJTYaHUIO MPEJUIaracTcsi BCTaBKa U3 nankyd Mou pucyHKH).

5. Haiiaute Ha cBoeM KOMIIbIOTEpE MaIKy ¢ pUCYHKaMU U BCTaBbTE OAMH U3 HUX B TaOJUILY.

6. Hactpoiite nonoxxenue kaptuaku (@opmar, Ynopsinouutsh, OdTekanue TekcToM, B Tekcre).

7. Hactpoiite pa3mep KapTUHKH, €CIIU 3TO TpeOyeTcs, 1 yCTaHOBUTE BhlpaBHMBaHUE B siueiike Ilo
LHEeHTpY.

8. UtoOb! HaiiTu pucyHok B VIHTepHeTe, 3arpy3uTe J00YI0 MOMCKOBYIO CUCTEMY, Hanpumep «S1H-
TIEKC.

9. 3amaiiTe MOUCK PUCYHKOB IO KJIIOYEBOMY CJIOBY (HampHUMeEp, «KOMIIBIOTEP»), BRIOEpUTE Cpel-
HUW paszmep.

10. C moMo111b10 KOHTEKCTHOI'O MEHIO CKOIUPYHTE HHTEPECYIOUIHiA Bac pUCYHOK B Oydep oOmeHa
1 BCTaBbTE €0 BO BTOPYIO TYEHKY TAOIUIIBI.

11. Bemmonuute komanny Berapka, Wiumoctpanuu, Koaumn.

12. B otkpsiBHIeiics obmacTu 3a1ad Koaun (mpaBast 9acTe 9KpaHa) IIENKHUTE HA CCBUIKE Y NOPS-
AOYHUTH KJIUMBI.

13. B cniucke KOJUICKITUH MOSBUBIIETOCS OKHa OpraHu3aTop KJaumoB otkpoite manky Koasiek-
uuu Microsoft Office.

14. Beibepute TeMaTUKy KIumoB, Haripumep, [lpodeccus.

15. BcTaBbTe NOAXOAAIIYIO KAPTUHKY B TPETHIO SYEHKY TaOJIUIIBL.

16. 3akpoiiTe okHO OpraHu3aTop KJIHNOB, €CIIA OHO OTKPHITO.

17. B ob6nactu 3amau Konn menkaute Ha cebuike Kiunbl Ha Be6-y3iae Office Online. Otkpoert-
cs1 Be0-pecypc ¢ pucyHkamu, potorpadusMu, aHUMAIASIMH | TIp.

18. HaiiguTe mMOMCKOBYIO CTPOKY.



19. HaiinuTe ciucok Kareropuit n300paxeHu.

20. BriGepute KaTeropuio UM 3ajaiiTe MOMCK IO KIIOYEBBIM ciioBaM. [Ipocmorpute mogoOpan-
HBIC PUCYHKH.

21. BriGepure UHTEPECYIOMINN BaC PUCYHOK U MIETKHUTE Ha HeM. OTKPOETCS OKHO CO CBE/ICHUS-
MU O PUCYHKE.

22. llenxuute Ha kHONIKe KonmupoBarh. PucyHok coxpanutcs B Oydepe oOMeHa.

23. Ilepeiiiute B TEKCTOBBIM TOKYMEHT M BCTaBbTE PUCYHOK U3 Oydepa oOMeHa B YETBEPTYIO
STYCHUKY TAOJIHIIBI.

24. CoxpaHHTE TOKyMEHT.

3ananue 2. Co3gaHue cxem Mpu HOMOIIM BEKTOPHBIX OOBEKTOB C UCMOJIb30BaHUEM MOJIOTHA

Co3naiiTe cxemy U3 BEKTOPHBIX 00BEKTOB COTIIacHO 00pasiry (puc. 1).

TexHomorus padoThI

1. Co3naiite HOBBIH TOKYMEHT.

2. Bemonnute komanay BeraBska, Unmocrpauun, @urypsi, HoBoe nosiotHo.

3. Ilpopucyiite neHTpaibHbIi 00beKT. Mcnonb3oBaB komanny CpeactBa pucoBanusi, ®@opmar,
BceraButh purypsl, BbIOEpUTE IIECTHYTOJIBHUK.

4. Ha3znaubTe (purype cieayroniie CBOMCTBa ¢ MoMOMIb0 KoMana rpynnsl CTujiu gpuryp:

3amuBka: ['paguent (kHonka 3anuBka (GUrypsn)
Pamka: Cunsist TpexkoHTypHas (kHONKa KoHTYp durypsr)

- N

JdocToBepHOCTE

f

1
L AKIVAaIBHOCTE

OO0BeKTHBHOCTE
A 4
W CBgc | | =TBa -
- MHdE T aaunun i
¥ > : v W
TounocTs IToaxoTa

v

ITozeznocTs

Puc. 1
5. [Ipopucyiite purypy CkpyriaeHHbIH MPSIMOYTOJILHUK.
6. HazHaubTe eii cieqyronime CBOCTBA:

3anuBka: Tekcrypa
Pamka: Cunsist AByXKOHTYpHas
Tenp

7. Ucnionp3oBaB knasuiry Ctrl, coszpaiite marh KOMWi HACTPOEHHOW (GHUTYPHI U pa3MECTHTE HX,
Kak Ha oOpasiie.

8. CoenuuanTe ¢ MOMOIIBI0 HHCTpyMEeHTa CKPYIJeHHasi JHHUS CO CTPeJIKOil OOBEKTHI CXEMBI.
Jl71is 5TOTO B MEHIO (PUTYp BHIOEPUTE HYXKHBIN TUIT CTPEIIOK, HABEAUTE YKA3aTeIh MBIIIU HA CEPEIUHY O/I-
HOM QUrypsl U, HAXKaB KHOTIKY MBIIIH, POBEANTE JIMHUIO K APYyroi durype.

9. IIpoBephTe, uTOOBI KaXKasi COCAUHUTENbHAS IUHUS IIPUKIIEUIACH» K 00BEKTY. [[i1st 3TOrO BHI-
JeNIUTe TUHUIO U yOenuTech, YTO KOHIIbI OTMEUEHbI KpacHbIMU Mapkepamu. [Ipu HeoOxoaumocTu 3axBa-
TUTE KOHEIl ¥ IPUCOEAMHUTE €T0 K CEpeTuHE (PUTYPHIL.

10. Boigenute ¢ momoiipio kiasumu Shift Bce coeanHuTeIbHBIC JIUHUK U TSI BCEHl TPYIIIbI ycTa-
HOBHUTE CJIEAYIOLINE CBOMCTBA:

Tonmuna: 1,5 or
I[BeT: kpacHBI




Tun: Htpux

11. IlepenBuraiite 0ObEKTHI CXEMBI, CBEPSISICH C 00Pa3OM M CIIEs 32 COSAUHUTEIbHBIMU JIMHHU -
MHU.
12. Ucnionb3oBaB koMaHay Jl060aBUTH TEKCT KOHTEKCTHOTO MEHIO, BHECUTE HAJIHUCU B (PUTYPHI.
13. To6aBbTe 00bekT WOrdArt B 1ieHTp KOMIIO3HIIHH.
14. Crpynmnupyiite 00bEKTHI CXEMBI.
15. BoigenuTe noiay4yuBIieecs H300paKeHUE U BHIPEKBTE €0 U3 MOJIO0THA.
16. Beirenute u ypanure nosotHo (kinauia Delete).
17. BcraBbTe BhIpe3aHHBIN PUCYHOK B TEKCTOBBIM TOKYMEHT.
18. Coxpanute nokymeHT ¢ uMeHeM CBolicTBa MH(popManuu.
3ananue 3. PUCYHOK U3 pa3HOTUIIHBIX IpaduuecKux 0ObEeKTOB
CoznaiiTe pekiiaMHOE OOBSIBIICHHE COTIacHO o0pasity (puc. 2), cocrosiiee u3 rpahuueckux 00b-
€KTOB Pa3HbIX TUIIOB.
TexHonorus paboTsl
1. Co3pnaiite HOBBIN JOKYMEHT.
2. BcraBpTe KiIHIT ¢ H300pakeHNEM KOMITBIOTEPA.
3. Boigenute pucynok. O6patute BHUMaHHE HA TO, KAKUMH MapKepaMH OTMEUEHBI €r0 IPaHuUIIbI.

Oupma Qpa/w%pr\aﬂmyer
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Puc. 2

4. YcraHoBUTE JUIS BBIJEJIIEHHOTO pUCYHKA (HOpMYy (CKPYIJVIEHHBIM MPSMOYTOJbHUK) U TPaHUILY
(ToNIIMHA U IBET), UCHOJB3Yd KoMaH sl Popma pucyHka u I'panuna pucynka rpynmnsl Pagora ¢ pu-
cynkamu, @opmart, CTHIIM PHCYHKOB.

5. BcraBbre HOBOE monoTHO (BeraBka, Miumoctpanuu, @urypsi, HoBoe moJioTHo). YBenuubTe
pa3mep IOJIOTHA Ha BECh JIMCT. B nanpHeHIeM Mpu CO3JaHAM OTACIBHBIX AJIEMEHTOB H300paKEHUS Clie-
JMTe, 4TOOBI BCe (PUTYpHI pacroiarajuch BHYTPH MOJIOTHA, HHAYE HE MOIYUYUTCS TPYIIHUPOBKA.

6. BeIpexbTe PHCYHOK M BCTaBbTE €0 B MOJOTHO. OOpaTuTe BHUMaHWE HA TO, YTO MapKephl rpa-
HUI] TEeTIEPb UMEIOT IPYTroi BUJ, TaK KaK U3MEHHJICS TUIl 00BEKTa — PUCYHOK IIpeBpatuics B ¢urypy. Te-
Teph JJI 3TOTO U300PKEHUSI YKEe HEAOCTYIHO MeHIO CTHIIM PHCYHKOB.

7. Ucnonp3zoBaB koMany Cpeacrea pucoBanusi, @opmar, Berasuts purypei, OcHoBHBIE (pu-
rypsbl, Hapucyiite pom0. [logbepute mis Hero noaxomsmyio Teketypy (Ctunu ¢uryp, 3anuska, Tek-
cTypa).

8. Tak kak poMO MOSIBMJICS B MOJIOTHE TOCJIE KJIUTIA, IEPEMECTUTE €r0 Ha 3aJHHUH IJIaH (3a pUcCy-
HOK).



9. lllenkHUTE BHYTPU MOJOTHA M J10OABbTE XYIOKECTBEHHBIM TEKCT B Buie oObekta WOrdArt
(BcraBka, Tekcr, WordArt). HactpoiiTe MeCTOIOIOKEHHE HAMUCH U €€ pa3mep.

10. JTo6aBbTe ellie OMH XYI0KECTBECHHBIHM TeKCT B BHIe 00bekta WOrdArt.

11. JIo6aBbTe Kk KOMmoO3uIMu cTpenky: BeraBka, MnimocTpanuu, ®urypsl, BeiOepuTe Quryp-
HYIO CTPEJKY U mpopucyiite ee. OTKpoeTcs Bkiaaka @opMart ¢ MHCTPYMEHTaMU HACTPOHKHU CTPEIIKH.

12. Hactpoiite 00beM ¢urypsl (rpymmna Oobem).

13. C nomonsto kiaasuiiu Ctrl co3aiite ABe KOMUH CTPEIKH.

14. BcraBbre Tpu 00bekTa Hagnues (BeraBka, Teker, Hagnucs, HapucoBaTh Haanucs).

15. Beenute TEKCT B HAAMKCH.

16. Ycranosure aas Hagnuceit apdexr Teau (Popmat, IPpdeKThl TeHH).

17. 3aneliTe 0OBEKTHI, BEIOPAB JJIsE HUX Pa3HbIC TUITHI TPAJUCHTOB (JICBBIMA, TPABBId BEPXHUUN yToll,
OT IICHTA).

18. Pacmionoxure HaIHUCH TIOJ] CTPEITKAMH.

19. C nomomsto unctpymenTa Haamuesb co3naiite 610K 1711 HOMEPOB TeIe(OHOB, BBEIUTE TEKCT.

20. U3menute popmy Oisioka (Popmat, Ctuam Haanuceii, U3sMennTs Gurypy).

21. 3anaiite 3a1MBKY (DUIYpbI B BUJIE PUCYHKA, [1010€pUTE LBET TEKCTA.

22. Beiienure Bce rpadudeckrue 00bEKThI, BXOSIINE B COCTAB N300PAKEHHS.

23. Crpynnupyiite Bce rpaduyeckue oObEKThl ¢ MoMollbio kKomaHIsl CpeacrBa pucoBaHuS,
Ynopsinoyurs, I'pynnupoBars.

24. Coxpanure 10KyMeHT ¢ umeHeM Ilpuriamenmne.

3ananne 4. Co3ganne HepapxuyecKor CXeMbl C MOMOMIBIO HHCTpyMeHTa SmartArt
Co3naiiTe cxemy ¢ TIOMOIIBI0 HHCTpyMeHTa SmartArt coracio oopasity (puc. 3).

Cnocobbl 3anMcm anropuTmos

Bepb6anbHbiid CMMBONBHBINA lpaduyeckmnid

Ao pATME 0N HCDIESHDTCR

AN MOEHTMb CMHCHIEIOTCA C -
© nomowso Habopa

noMowbo Habopa
CHMBONOB

ANropATME ONWCHEANTCR
H3 4ENOEBE4E CHIM RIbIKE

rp2drirse CHH
HaoBpaReHHA

Puc. 3
TexHonorust paboTsl

1. Co3pnaiite HOBBIN JOKYMEHT.

2. Bemoaaute komanay BeraBka, Mnarocrpanun, SmartArt.

3. B nosBuBmemcs okHe Boioop pucynka SmartArt seioepute rpynmny CBsi3b 1 Tun cBsizu Tao-
JuyHas uepapxus, Haoxmure OK. J[nsg HacTpoiiku mapaMeTpoB pHCYHKa MIPH €ro BIICICHUH B BEpXHEH
CTpOKe OKHa nosipisgercss MmeHio Pagora ¢ pucynkamu SmartArt.

4. TlosiBuBmmasicsi hopmMa HE COBCEM COOTBETCTBYET 00pa3ily, Ha BTOPOM YPOBHE HE XBaTaeT OJI0Ka.
Beinenure nepBblif 070K BTOPOTO YpPOBHSI M BBINOJHUTE KoMmaHAy Pabora ¢ pucynkamm SmartArt,
Koncrpykrop, lo6aButs ¢purypy, lodaButs purypy moc.ie.

5. Yanure BTOpoii GJIOK Ha TPEThEM YPOBHE, 3aT€M BBIIEIUTE BTOPO OJIOK Ha BTOPOM YPOBHE U
no0aBbTe K HEMY (DUTYPY HUXKE.

6. lllenkHuTe B obnactu GopMbl, NMpeHa3HAYEHHON I BBOJA TEKCTa M PaCIIOIOKEHHOU cleBa
OT TPaHULIbI CXEMBI. 3aMIOJHUTE (POPMY TEKCTOM.

7. B moarpynne Ctusam SmartArt BeiGepuTe BETOBYIO TaMMy.

8. Beimenus ¢ momornisio kinaBuiy Shift rpymmer 6;10k0B, HacTpoiiTe MPUPT U HauEpTaHHE TEKCTA
OJIOKOB.

9. Coxpanute 10KyMeHT ¢ UMeHeM Cnoco0bl 3aNiCH AJITOpUTMA.

3ananue 5. Co3gaHue paauaIbHON CXEMBI C TOMOIIBI0 HHCTpyMeHTa SmartArt



Co3spnaiiTe cxemy coryiacHoO 00pasity (puc. 4).

*ByKEBNEHO NEPEESAMTCR
Hak "TEEpakple uzgenmna”
Hardware s TEXHUYECKUE
(annapaTHelg) CpeACTES
HOMMBKTEPE

* ByHEENEHO NEPEECAMTCA
Hak "MArkMe M3genma”

* COBOKYMHOCTE
nporpamm,
oBecneymnEarw My
paboTy HoMMETERE

*EYHEBNEHO NEPEESAMTCR
HEH "MHTEANEHTYRAEHEIE
PELELITEN

*PazpaloTHE BNTOPUTMOE
M USYUEHWE METOA0E W
MPMEMOE WX NOCTPOEHKA

Brainware

Puc. 4
TexHonorus paboTsl

1. Co3pnaiite HOBBIN JOKYMEHT.

2. Bemonaute koManay BeraBka, Masroctpanun, SmartArt.

3. Beibepute Tun auarpammsl CBsi3b u noatunl Paguanabsublii cnmcok. [lpu BriOope moatumna BbI
MOJTyYHTE B TIPABO YaCTH OKHA TMOJHYIO CIIPaBKy O ero ucmonb3oBanun. Haxxmure OK.

4. 3a110JTHUTE JIEMEHTBI CXEMbI TEKCTOM.

5. BcTaBbTe MOAXOMSAMINI PUCYHOK B TJIIABHBII OOBEKT, MIEIKHYB Ha 3HAYKE B IICHTPE.

6. CoxpaHuTe JOKYMEHT ¢ MMeHeM PaguajbHas cxema.

3amanne 6. O6paboTka KONMi SKpaHa

Co3naiite TabIHIly, MOSCHSIONIYIO padoTy ¢ rpaduyeckumu oobvekramu B Word 2007 (puc. 5) u

cojiep Kantyto (hparMeHThbl KOMUi SKpaHa MOHUTOPA.
BcecraBka Konuu 3KpaHa

O0BeKT Bkaaaka @opmar
Pucy- i Aprocrs ™ ﬁ — L_l?dﬂapna pHCYHER & 4 Ha nepegrwii mnan - [S -
HOK B b g
Kiun (P KoHTpacTHOCTE ™ % ‘-‘| |d| ‘ - L_a-_"rpaHnu,a PHCYHER ™ -‘._, Ha zagHwi nnaH ﬁ
= — = MonoxceHne
%I‘Ieper_pacmb* QE T et 2DekTH 408 PUCYHES ™ - IEOETEKEHHE TekcToM = GhT
HZMeHHUTE CTHAKW PHCYHKOE IF ¥nopago4nTe
Durypsl = =
NNOOO - e - (| (@ o l
&I—L’EDGGT .‘ . . T e 0sven v P
_ = IpderThl BEM ¥NOpAgodnTE Pazmep
CIRAS RS <45 = @ | reme | - . .
EBCTAaEWTE QUrypEl CTHAK Grryp (]
WordAr .
{ o AV H i o2 (@] (@] (W] ([
— v | Worddet | Wordre| Worddtt -
WNzmeHuTe MHTEPEAN = IdperTrl | |O6keMm | ¥NopagoqdnTe Pazmep
TEKLT - =" T A' TEHW 7 - - -
Tekct Crinm WordArt

Puc. 5

TexHonorust paboTsI
1. Co3naiite HOBBI JOKYMEHT. Y CTAaHOBUTE OPUEHTAIIMIO JINCTA — AJIbOOMHAs.
2. B mepBoli cTpoke BBeUTE Ha3BaHUE «BcTaBka KOMHH SKpaHay.
3. BcraBpre Tabmuity 2 x 4.
4. 3anonHuUTE TAOIUIly TEKCTOBOM MH(pOpMaImen mo odpasiy.
5. Bemoanute komanay BeraBka, Miutocrpanuu, PucyHok.
6. B cB0O0aHYIO 007ACTh TUCTA BCTABBTE 000U PHCYHOK 13 daiina.
7. Beigenute pucyHOK U OTKpoiiTe BKIaaKy @opmat MeHio PaboTa ¢ pucynkamm.
8. Cnenaiite xomuio SKpaHa, HaxaB kiaBuiry Print Screen — xonus Oyzaer coxpaHeHa B Oydepe



oOMeHa.

9. BcraBbTe KOMHMIO SKpaHa B siUEiKy TaOauIbI (CM. puc. 5).

10. BeigenuTe BCTaBICHHYIO KOTIHIO YKPaHa.

11. O6pexsre dparment (@opmat, Pazmep, O0pe3ka), ocTaBUB TOJLKO HHCTPYMEHTHI BKIIAJIKH
®opmar.

12. YV nanure o06pe3anHyro 4acth u3obpaxenus (Popmar, UsMenuth, CikaTHe PUCYHKOB).

13. YtoObl BKIIAJKa TOMECTUIIACH B CTPOKY TaOIUIIGI, OJAOCPUTE HYKHYIO IHUPHUHY C TTOMOIIBIO
komaH bl Hlupuna.

14. Beinonnute komany Beraska, Miunocrpanuu, ®@urypsl.

15. HapucyiiTe B cBOOOIHON 00JIACTH JIUCTA JIFOOOW BEKTOPHBIM OOBEKT, YTOOBI IMOKIIOYNIIUCH
MHCTPpYMEHTHI MeHIO Cpe/icTBAa PHCOBAHMS.

16. BcraBbTe B TaOIMIly KOO JIEHTHI ¢ BKiIakoii opmat MeHio CpeicTBa pUCOBAHMSI.

17. Bemmonaute komanay BeraBka, Texer, WordArt.

18. BcraBpTe B Tabuuily KOMHIO JIGHTHI ¢ M3MEHMBIIEHCs Bkiagkoil Mopmart meHio Pabora c
oobextamu WordArt.

19. Y nanute Bce 00BEKTHI 32 MpeIeaaMu TaOJIUIIbI.

20. Coxpanure 10KyMeHT ¢ uMeHeM Komuu 3kpana.

3amanue 7. JlonmonuutenbHbie rpadudeckue Bo3moknoctr Word 2007
CosnaiiTe rpagIIecKyro U TEKCTOBYIO MOJITIOKKY.
TexHonorus paboTs

1. Haiinure B MOMCKOBOM CUCTEME PUCYHOK C BOJOIAOM B IIEHTPE M COXPAHUTE €ro B CBOEH Mar-
Ke.

2. Otkpoiite daitn Kak nagaiort Boabl B Jlogope.

3. YcraHoBuTe aap00MHYI0 OopHeHTanuio cTpaHuisl (Pasmerka crpanuusi, [Tapamerpsl cTpa-
HUIbI, OpHeHTAIHS ).

4. YcranoBute BblpaBHUBaHUE TekcTa [lo neHntpy.

5. Otkpoiite muanoroBoe okHO IleyaTHasi MOAJIOKKA, BBHITOJHUB KoMaHay Pa3merka crpanu-
ubl, @oH crpanunusl, [loanoxkka, HactpanBaemas oa10xKa.

6. BeiOepuTe MoasI0KKy B BHJIE PUCYHKA.

7. C momotipio KHONKK BeIOpaTh ykaxuTe paHee mogo0paHHbIN PUCYHOK.

8. Ycranosute macmrad 200 %, caumute duaxok Oo6ecueruts n HaxxmuTe OK.

9. ITonGepuTe 1BET TEKCTA, YTOOBI OH KOHTPACTHO CMOTpeics Ha (DOHE pUCYHKA.

10. CoxpaHuTE JTOKYMEHT.

11. Otkpoiite ¢paitn Knaccupukanusi KOMIbIOTEPOB.

12. Otkpoiite auanoroBoe okHO IleyaTHasi MOMJIOKKA WM 3aJaiiTe MapaMeTpbl Kak Ha puc. 6.

IlenkuuTe o kuonke OK. _

O Bes noanoxekm
O PrcyHoK

(%) TekcT

ASBIK: DWCCEHA v

TEKCT: PasAaTOUHEIR MaTEpHan v
WpHpT: arial w

pazHMep: ABTO L'

UEET! i MOy APO3PEYHBI

pacnonoseHre: (3 no AmaroHant () rOpHEOHTaNEHD

IHDHﬂBHHTb J l Ok J l OTHEHA

Puc. 6
13. YUtoOBbI TPOCMOTPETH, KaK MOJJIOKKA OYJIET 0TOOpakaThCsl TOCE BBIBOJA HA TeYaTh, Mepeii-
IHTE B peXXHUM pocMoTpa nokymenTa (kHomka Office, [leuars, IlpenBapuTensHblii MpocMoTP).
14. 3akpoiiTe OKHO MPEIBAPUTEIHLHOTO TPOCMOTpA.




15. CoxpaHuTe NTOKYMEHT.
JlaGopaTopHnas pabora 5
TekcroBsiii pegaktop MS Word: crpykTypa TeKCTOBOTO TIOKyMEHTA
[{enb pabOThI: HAYYUTHCS OCHOBHBIM TEXHOJOTHUECKUM OMEpalusiM HACTPAaWBAHUS CTPYKTYpHI U
aBTOMaTH3alHUU 00PaOOTKU TEKCTOBBIX JOKYMEHTOB.
3aganue 1. MHOTrOKOJIOHOYHBINA TEKCT
Odopmure GpparMeHTHI JOKYMEHTA B BHI€ MHOTOKOJIOHOYHOTO TEKCTA.
Texnonorus paboTsl
1. OtkpoiiTe 10KyMEHT Y cTpoiicTBa BBOAA M BbIBOA HH(POPMALMH.
2. 3ajaiiTe mapaMeTphl CTPAHHUIIBL:

Bun crpanuibl: OObIYHBIHA
ITons: Bepxnee — 1,5 cMm, Huknee — 2 cm, JIleBoe — 2 cm, [IpaBoe — 1 cm

3. Boigenute ¢parmenT Tekcra «KinaBuarypay 6e3 3aronoBka (TEKCT BbIIEICH CUHUM I[BETOM).

4. YcraHoBUTE 1)1 BBIIEJEHHOIO TEKCTA JABYXKOJIOHOYHOE (hOpMaTHPOBAHUE.

5. Haiigute HeneuyaraeMble CUMBOJIBI «Pa3phbIB pasjiena mepes IBYXKOJIOHOUYHBIM TEKCTOM H IO-
ClIe Hero.

6. [lepen ¢dparmenTom Tekcta «CeHCOpHBIE YCTpPOWMCTBAa BBOJa» M mocie (parMeHTa TEKCTa
«YcTpoiicTBa CKaHUPOBaHUS» (TEKCT BBIJEIIEH 3€JIEHBIM [[BETOM) BCTaBbTE HEMEUaTaeMblil CUMBOJ «pa3-
PBIB pa3/iena» ¢ HOBOM CTPaHUIIBL.

7. YcTaHOBUTE JJIsl ATOTO pa3jiesa CAeAyolue NapaMeTpbl CTPAHUIIBL:

Opuentanus: Anb00MHas
[Tons: BepxHee — 2 cM, HIKHee — 1 cM, JeBoe — 2 cMm, npaBoe — 1,5 cm. Takue 3HaueHMs 3a/1aHbI C
Y4€TOM TOTO0, YTO MPH OPOITIOPOBKE BCE CTPAHMIIBI OYAYT CIOKEHBI OJMHAKOBO

8. Pa30eliTe TeKCT Ha TPU KOJIOHKH.

9. Ilo cTpoke COCTOSHHS OINMpPENeNuTe, CKOJBKO pa3/ieiioB TeNeph UMEET MCXOIHBIA TOKYMEHT.
Halinute HeneyaraeMble CUMBOJIBI «Pa3pblB Pa3Aciiay.

10. 3anummTe B Havane TEKCTa, CKOJIBKO pa3/iesioB UMEET BeCh JOKYMEHT mocie (hopMaTHpoBa-
HUSL.

11. OTkpsIB MOJIE BEPXHETO KOJIOHTUTYJIa Ha NEPBOW CTpaHUlle, BbIOJHUTE kKoMaHay Ilapamer-
pbI U ycTaHoBUTE (praskku Pa3Hble KOJOHTHTYJIbI AJIS YeTHBIX M HeYeTHbIX cTpaHul U Ocolblii Ko-
JIOHTUTYJI JJisl IepPBOM CTPAHMUBbI (3TU HACTPOMKH BCTYIST B CHILY JJISi BCEX KOJIOHTUTYJIOB BCEro J0-
KyMEHTA).

12. B BepxHEM KOJIOHTHTYJIE Ha TIEPBOM CTPAHUIIE MO EHTPY 3aMUIINTE CBOIO (haMIIIUIO.

13. Onyctutech Ha BTOPOH JIUCT U B BEPXHEM KOJIOHTUTYJIE IO JIEBOMY Kparo 3alHIIUTE UMS.

14. Onyctutech Ha TPETHI JIUCT U B BEPXHEM KOJIOHTHUTYJIE O MPAaBOMY KpParo 3aIllUIINTE OTYECT-
BO.

15. Boinonnute komanay Padora ¢ kosionturynamu, Konerpykrop, 3akpbITh OKHO KOJIOHTH-
TYJ0B. [IpocMOTpUTE TOKYMEHT U YOEIUTECh, YTO NPABUIHHO BHIIIOJHUIN HACTPOIKY.

16. CoxpaHHUTE JTOKYMEHT.

3ananue 2. BctaBka HOMEPOB CTPaHUI]
YcTaHOBHTE aBTOMaTUYECKYO0 HyMEpalluio CTPAHUI] B IOKYMEHTE.
TexHomnorust paboThI

1. OtkpoiiTe 1oKyMeHT Y cTpoiicTBa BBoAa HHGOpMAaLHH.

2. YCcTaHOBUTE Kypcop Ha INEpBOM CTpaHUIC U BBIMOJHUTE KoMaHIy BeraBka, KosioHTHTYJIBI,
Homep crpannusbl, Buu3y crpanunsi, IIpocroit Homep 3.

3. OnycTutech Ha BTOPOH JIUCT M B HIXKHEM KOJIOHTHUTYJIE BBIMOJIHUTE KOMaHy KoJOHTHTYJIBI,
Homep crpanuusbl, Buu3y crpanunsi, Ilpocroii Homep 3.

4. OnycTturech Ha TPETUM JIMCT U B HUJKHEM KOJIOHTUTYJIE BBINOIHUTE KoMaHay KonoHTHTY.IBI,
Homep crpanunsl, Buu3y crpanunsi, Ilpocroii Homep 3.

5. 3aKpOITE OKHO KOJIOHTUTYJIOB.

6. IIpocMmotpute nokymeHnT. Homepa ctpaHul pacnosaratoTcst B 0071aCTH KOJIOHTUTYIIA.

7. OTKIIIOYUTE PACCTAHOBKY HOMEPOB CTPAHUI] HAa CTPAaHUIIE ¢ AIbOOMHON OpUEHTALUEH, IS Yero




AKTUBHU3UPYHUTE 00JIACTH KOJOHTUTYJIOB. B HIDKHEM KOJOHTUTYJIE YETHBIX M HEUETHBIX CTPAHHUII B pPa3ie-
Jie ¢ aTbOOMHOM OpUEHTAIlMel U B CJICNYIONIEM 3a HUM pasjzielie JOKyMeHTa OTKIouuTe pexxuM Kak B
npeabIIyleM pas3jesie U 3aKpolTe OKHO KOJIOHTUTYJIOB.

8. B o0yracTu HM)KHETO KOJIOHTUTYJIAa YETHBIX M HEUETHBIX CTPAHMI] B IMATOM pasjeie (¢ anboom-
HOM OpHEHTAallMeN TEKCTa) BBIJACIUTE U YAAIUTE [0JIE HOMEPa CTPAHUIIBIL.

9. 3akpoiiTe OKHO KOJIOHTUTYJIOB M IIPOCMOTPUTE TOKYMEHT.

3ananue 3. Co3gaHue CMCKa CTUJICH IS I€TOBBIX JTOKYMEHTOB

[ToAroTOBBTE CIMCOK CTHJICH JJIsL IETIOBOM NEPENHMCKHA U COXPAHHUTE €ro B Ia0JOHE JOKYMEHTa

JUUIS TAJIbHCHIIET0 UCIIOIb30BaHHUS.
TexHomorus padoThI

1. Co3pnaiite HOBBIM TOKYMEHT.

2. Bemonaute komanay I'maBuasi, Ctuin, Jkcnpecc-ctuim. [locMoTpuTe, Kak 3amuvcaHbl Ha-
3BaHMS CTUIICH.

3. Haitnure ctuns O0b1uHbIM. [TocMOTpHTE €r0 OnHcaHue.

4. Hatinute ctiim 3aroioBok 1, 3aronoBok 2, 3aronoBok 3 u mpocMotpute ux onucanue. O0-
paTuTe BHUMaHKE HA TO, YTO OHM OCHOBaHBI Ha CTHIIC OOBIYHBIIA.

5. Hactpoiite ctunp OObIMHBIN U1 UCIIOIb30BaHMS B JIEIOBbIX TOKyMEHTax. [l 3Toro oTkpoi-
T€ MEHIO CTHJIA U BBIMOJIHUTE KoMaHay M3MeHuTh. 3a1aiiTe peKOMEHIyeMble IJis IeJIOBbIX JOKYMEHTOB
rapamMeTphl:

HIpudT: Times New Roman
Pazmep: 14 ot
Mexnayctpounbiii uHTepBai: IlomyTopHbIit

YcraHoBHTE NEpeKiIodaTesib B HOBBIX JOKYMEHTaX, MCIOJIB3YIOIIMX 3TOT IAGJI0H, YTOObI IpU
CO37JaHUM HOBOT'O JIOKYMEHTa BCEra UCI0JIb30BaTh 3TOT CTUIIb.

6. OOpatuTe BHUMaHHE Ha TO, YTO MOCje MepeHAcTpoilku cTuis OOBIYHBIA M3MEHWINCH Ha-
CTPOMKN MHOTHMX IPYTHX CTUJIEH, IOTOMY YTO OHM OCHOBaHbI Ha cTujie QOOBIYHBIM, T. €. aBTOMaTHYECKH
HCIOJIB3YIOT €70 HACTPOUKH.

7. Hacrtpoiite ctunp 3aroioBok 1 i MCHONIb30BaHUSI B JICJIOBBIX JOKyMeHTax. Jljis 3TOro ot-
KpOMTE MEHIO CTWJISI M BBINOJIHUTE KOMaHay 3MeHHuTh. Y CTaHOBUTE, HAIPUMEp, TAKHE TapaMeTPhI:

HIpudr: Arial

Pazmep: 16 nT

Otctyn nepBoii ctpoku: Het

Hauepranue: [lomyxupHsii
Mexnayctpounbiii unTepBai: llomyropHblit
LBet: ABTO

YcranoBuTe nepexioyaresab B HOBBIX JOKYMeHTaX, HCIOJb3YIOIIUX 3TOT WIAOJI0H, YTOOBI HC-
M0JIb30BATh ATOT CTHJIb IPU CO3JaHUH HOBOTO IOKYMEHTA.
8. Hactpoiite cTuib 3arosioBok 2. YCTaHOBUTE, HAIPUMEP, TAKUE IMapaMeTphI:

HlpudT: Arial

Pa3mep: 14 ot

Ortctyn nepBoii ctpoku: Her

Hauepranue: Kypcus

Mexnycrpounsiii uHTEepBai: llomyTopHbIit
LBet: ABTO

YcranoBuTe nepexioyareab B HOBBIX J0KyMeHTaX, HCIOJIb3YIOIIHX 3TOT WAOJI0H, YTOOBI HC-
II0JIB30BATh HTOT CTWJIb IIPH CO3JAHUH HOBOT'O TOKyMEHTA.

9. 3menure ctuib BelaesieHue, BEIOpaB HauepTaHUE MONYKUPHBIM KypcHB. Y CTaHOBUTE Iepe-
KJIIt04aresb B HOBBIX JOKYMEHTAaX, HCIOJIb3YIOIIUX 3TOT MAGJIO0H, 4TOOBl MCIIOJIB30BaTh ATOT CTHUIIb
IIPU CO3JJaHUH HOBOT'O JIOKYMEHTA.

10. HactpoiiTe cnimcok skcnpecc-ctuiieli. Bkimounte B crincok ctuiii O0bIYHbIA, 3aroJioBok 1,
3arosoBok 2, 3arosioBok 3, MapkupoBaHHblii cnucok, HymepoBanublii cincok, Boineaenne. ¥Ynaa-
JIUTE U3 CIIHCKA BCE APYTHE CTHIIH.




11. Hanummre B nokymente ¢pasy «3ananue 6. Hactpoiika cnimcka cTuiiet ajs 1€lI0BBIX JOKY-
MEHTOB» H COXpaHHTE ero ¢ umeHeM JleaoBble cTuim. 3akpoiite cpeny Word.

12. Buogs 3amycrute Word.

13. B oxHe HOBOro aBTOMAaTHYECKHU CO3AAHHOIO JOKYMEHTa OTKPOMTE CHHCOK 3KCIpecc-CTHUIICH.
Ybenurech, 4TO B HEM MPHUCYTCTBYIOT TOJIBKO YTO 3a/laHHbIe BaMU CTWIIA. CTUIIM IOJKHBI UMETh 33/1aH-
Hbl€ HACTPOHKHU (POPMATUPOBAHMSL.

3ananue 4. Co3gaHue CChUIKM B TEKCTOBOM JIOKYMEHTE
BeinosnHuTe BCTaBKY CCBUIKU B TEKCTE IOKYMEHTA.
TexHonorus padboTsl

1. OTkpoiiTe TOKYMEHT C UMEHEM Y CTPOICTBAa BBO/Ia U BbIBOIAa HH(OPMAIIUM.

2. J1nst cnoBa «MOHUTOPY (CIIOBO BBIACIEHO KPACHBIM I[BETOM) CO3AaNUTE CHOCKY.

3. YcraHoBuTe Kypcop B KOHLE cioBa «MoHUTOp» U BbiNoAHUTE KoMaHAy Ccbliku, CHockH,
BcraBuTh cHOCKY.

4. CHocka, MapkupoBaHHast Lu(ppoi 1, OyaeT BcTaBieHa B TEKCT U MOSIBUTCS B KOHIIE CTPAHUIIBIL.

5. [lepemecture Kypcop B KOHEIl CTPaHHUIIbI, YCTAHOBHUTE €ro mociie Hudpel 1 U BBEIUTE TEKCT
«OIHUM U3 JIUJEPOB 110 POU3BOACTBY MOHUTOPOB siBisiercst kommanust Koninklijke Philips N.V.».

6. IlogBenuTe ykazarenb MbIIHU K mudpe 1 B Tekcre. TeKcT CHOCKH MOSBUTHCS BO BCILIBIBAIOIIEM
OKHE.

7. YcraHOBUTE Kypcop B KOHIIE (hpa3bl, BBIACICHHON KPACHBIM IIBETOM.

8. AHajorMyHbBIM 00pa30oM BCTaBbTE KOHIEBYIO CHOCKY koMaH10i Cebliku, CHocku, BeraButh
KOHIIEBYIO CHOCKY.

9. CHocka, MapKupoBaHHast OyKBOH 1, OyzeT BcTaBiIeHa B TEKCT U MOSABUTCS B KOHIIE JOKYMEHTA.

10. IlepemectuTe Kypcop B KOHEI[ IOKYMEHTa, YCTAaHOBUTE €r0 I10CJI€ CUMBOJIA 1 U BBEAMTE TEKCT
«3a00TsICh 0 370pOBbe Bammx a3, kommanus Philips co3nana naHoBarmonnsi qucrier LightFrame ¢
YHUKaJbHOM pPaMKOHM, KOTOpas M3Jy4yaeT CBETOBBIE BOJIHBI XOJIOJHOTO rojy0oro 1BeTa 0COOON JUIMHBI,
KOTOpBIE YMEHBIIIAIOT YCTAIOCTh I1a3 M YIYUIIal0oT KOHLIEHTPALIMIO JIJIsl COXPAHEHHUS XOPOIIEro caMovyB-
CTBHSI».

11. JIBOWHBIM HICITYKOM Ha CUMBOJIE 1 MepeluTe K MapKepy CHOCKHU B TEKCTE.

12. JIBOIHBIM IIETYKOM Ha MapKepe CHOCKH B TEKCTE MepeHiuTe K TEeKCTY CHOCKHM B KOHIIE JI0KY-
MEHTA.

13. Ilpu noGaByieHUH B JOKYMEHTE APYIMX CHOCOK, MX HOMEepa OyayT ONpeAessThcs aBTOMaTHyie-
CKH.

14. CoxpaHuTe U3MEHEHHs B JOKYMEHTE Y CTPOiicTBAa BBOJAA M BbIBOA HH(pOpMauH.

3amanue 5. Co3nanue OryiaBlieHUs] TEKCTOBOTO JIOKYMEHTa

BrinonHuTe HyMepanuo 3aroJOBKOB C IIOMOILBIO BIIOKEHHBIX CIIUCKOB. Co31aiiTe 1o 3arojaoBKam
OTJIaBJICHUE.

TexHonorus paboTel

1. OTkpoiiTe TOKYMEHT ¢ UMEHEM Y CTPOCTBa BBOJA U BbIBOAa HH(OpMaLIUH.

2. PackpoiiTe ciMcok cTuiiel U HaliauTe CTUib 3arooBok 1. OTkpoiiTe OKHO U3MEHEHUS CTUJISL.

3. B menro kHonkn @opmar Beioepute myHKT LIpu@T 1 ycTaHOBUTE ClleyIONIHe MapaMeTphI:

HlpudT: Arial
Pasmep: 14 nt
Hauepranue: IonyxupHsii

4. Haxxmute kHonky OK.

5. B mento kHonku @opmart BeiOepHTe MyHKT AG3all U YCTAaHOBUTE OTCTYTI cieBa 0 cMm.

6. Haxxmure knonky OK.

7. B mento kaoniku @opmat Beioepute myHKT Hymepaums. [TosiButcs okHo CnincKM.

8. Ilepeiinute Ha BKiIaaky Hymepanus u BEIOEpUTE OAUH U3 TpEAiaraeMbIX BUJOB CIIHCKA.

9. lllenkauTe Ha kHOMKe Onpeneauth HOBBIH Gopmat Homepa. OTKPOETCS OKHO MapaMeTPOB
HYMEpPOBAHHOI'O CIIMCKA. 3aJjaiiTe CIe1yoNIe HACTPOUKH:

Hymepanus: Pumckas
B none ®opmar Homepa BBenuTe CI0BO «l J1aBa» ¢ mpobesoM ciieBa OT HoMepa




10. HaxxmuTte kaonky OK.
11. AHaJIOTMYHO U3MEHUTE CTWIb 3aroJioBOK 2. Y CTaHOBUTE ISl HETO CIEAYIOIINE TapaMeTphl:

Bup cnucka: HymepoBaHHbIH

Hymepanus: Apabckast

B nonie ®opmat Homepa ciaeBa OT HOMepa HanmumuTe ciaoBo «Temay
Orcryn ab3ana: 1,5 cm

BeoicTyn nepBoii cTpoku: 2 cMm

12. BeizenuTe 3arojioBKH I1aB, UCMOJIb30BaB Kiapuiny Ctrl.

13. YcranoBuTe 11 BBIAEIIEHHOIO TEKCTA CTUIb 3aroJioBoK 1.

14. BoienuTe 3arojioBKU T€M, HCI0JIb30BaB KinaBuiiry Ctrl.

15. YcraHoBuTe 1 BBIAEIEHHOIO TEKCTA CTUIb 3aroJI0OBOK 2.

16. B koHIIe TOKyMEHTa B MyCTOM CTPOKE YCTAHOBHTE KypCOp M BBIOTHUTE KOMaHIy CCBUIKH,
OraasJjienue, OriaBienne, ABTocoonpaemoe orJiasiienue 1 (pruc. 1).

17. Y6enurecs, 4TO CTPAHMIIBI B OTJIABIICHUHU YKa3aHbI BEPHO.

18. CoxpaHuTe U3MEHEHHs B IOKYMEHTE.

JrnaeneHHe

Imaval. Kmaccrdemarpa yoTROHCTE BEOAR BRI OPBIATTEED ..ottt onesaee e esse e oo ence e ceses e e 1
I'magall. BUMABEIATITR A ..ottt ettt e s bbb bbb s bRttt 1

I'magalll. M armaTyIAT OB .

Temal.
Tenra 2.
Tenta 3.

ImagalV. CeHCOPHBIE TOTEOFICTE A BED I ..oiurt oottt oottt etesese st eoeesnes e soseseesssoe2ao oo e oseseee £ e eceoe s oo neseeescesesees s reeeece e cesesares s e e 5
Tenad. P EEIC OEIBIEL SEEAE ... ooieee ettt et s eeee bt ea bbb et bbb 1 bbb bbbt 5
Tena 5. CEeTOEDE IIEpO
Temad. [Mpaderre CERET TITARTITE T BUITFL ZEITEITAEER B0 ...oo. oot oeeeee e ceceseseses e eo oo ene e enesesas oo e s s es e ece e e nes s ereceen 5

I'maga V. WOTPORCTES CHABEIIOBAEIEIT ....oovoivieestooeeeesecaeee st eesees s eeee bbb et s e bbb bbb 1 be bbb bbb es 5
Tema?. CRAHED e LG
Tema g W eTROHCTEA PacTIOFHAE SHFA CHIVE MI0E . B

I'maga V1. YeTpoRCTES PACTIOSHARAHIA PETIL........... e

I'maga VIIL Fmaccrdemage yerpofcTs BREOA . e

Imaga VIIL MOHETOREL ...cocvvee . et
Tema?. OAIIam Xap AKTEPHOTHE ..o, e
Tema 10 Pasp enTatoTirad CII0 0 oBEO CTE SEEIAEIA ... e ce e e oo a
Temaa 11 PaccToRHee MEm AT TOMEAMEL HA TEREEE ..ot ettt ettt et bbbt et 8
Teraa 12, FImeria ApATOHATR SEPEHA. ..o B
Tema 13 CEOPOCTE OBEIOBIIEEIEIT ..ottt ae et oo s e e se s e s eee oo seses oo e e ee e ce e e sas e s ee e 9
Temaa 14, Bpenii OTEIEIES TIEIECEIIM. ......cooveevuieteees ettt e see e b neea e eb a1 bbb bbbttt g
Tema 15 BuaeomapTa ...

Imava % TIEIBIETTEEIB ... oottt oot se e s E oo ce£eses £ se oo eEeeece L ene s e s Lo e ce e

Tema 16. O BIIATA 3P ARTEDEITTEIER ..ooooovvoceitsieieeeeeeesesssaees st es ettt ese et b 2o bs bbb bbbt b et sanne e 10
Tema 17. MaTprrreIe IPMHTERE ...
Tema 18 COTEWEIEB IR TIEBIETTEEIBT ....oootooieieit s oeieee ot ee e et esesesas s cese oo oo coses o se s e s s s eE oo ne e eseseees o ceeeEeee e ceses oo see s s ee e eneen 11
Tema 19 TTATEPIEIBTE TIIEIEITEEIET .....coovneitaceeesce et ee s et bbb bbb bbbt 12
Tena 20. MEY

Imaga X. By a3 OSSOSO 12

I'maga XI. W OTPORCTER SEFEOBOTD BBIFD AR . o..o.vt.ioeeeeieieeseee e seees s eesessss e b nstess e ne st esee bt s ebe bbb ettt 13

Puc. 1

JlaGopatopHas pabota 6

Tabnuunsiii pexakrop MS Excel: nadopmanronnbie 00bEKThI TAOIMYHOTO TOKYMEHTA U ICHCTBHS C HUM

Llenb paboTHI: OCBOMTH TEXHOJOTHIO BBO/IA (POPMYJI, 03HAKOMUTHCS C TUIIAMU CCHUIOK Ha SYeiKu
Y TIPUHIIMIIAMH UX HCIIOJIb30BaHMS MIPH pacyeTax.

3ananue 1. Pacuer cpoka peanusanuu Npoaykra
PaccuuraiiTe Cpok peanusanuu NpoayKTOB.
Texnomnorust paboThI

1. Otkpoiite mporpammy Microsoft Excel.

2. IlepenmenyiiTe HOBBIN 1HcT Ha CPOK peajM3aluu.

3. Co3pnaiite Tabnuiy kak Ha puc. 1.




A B C D E F G
Hata CpoOK xpaHeHm1a, Cpok

Ne n/n HaumeHoBaHMe NpoayKTos TOCTaBILMKM NPOAYKTOB MeCTOHaXOMAEHME NOCTABLLHKOB
M3TOTOBAGHHA oyT. peanusaumu

1 Monoko HyDaHckan GypeHka 2,5% OAQ "Bumm-Brane-OanH" P®, r. Mockea, im1TpoBCKOe Wwocce, a. 108 180

P®, . BopoHe®, yn. 45-A CTpenkosol
2 Kedup BrycHoTeeso 1,5% AO"Moneect” 14
3 OMBK3MK, a. 259

" N P®, Mockoeckan 0b., KpacHoropekmii p-H,
3 CmeTaHa MpocTokeawmMHo 15% AO "[aHoH PoccuA " " 10
4 26 kv aeTogopord "bantua’, c1p. 4

., |P®,Bonrorpaackan obn., r. BOKCKKA, yA.
4 Teopor BonxaHouka 9% AQ "Moncbl pROMEUHAT-BOMKCHWA" 10
5 Hapna Mapkea, 4. 73

6 5 Macno camsouHoe BpecT-/luTosck 82,5% |OAQ "CaByLUKMH NpogykT” PE, I. BpecT, yn. iHk1 Kynanbl, 4. 118 120

6 CaverM [lomMiK B AepesHW 10% OAQ "Bumm-Bunns-aHH" P®, r. Mocksa, IMMUTpOBCKOE Wocce, A. 108 120

000 "Toproebii lom-MATUIOPCKWEA |CTaBPONOABCKUA Kpai, I MATUrOPCK, yn.
7 PAxeHKa MoNouHbIiH pOaHKMK 2,5% P A P P P ek, Y 14

8 MO/IOYHBIA KoMBrHAT" Epmosoea, 4. 38

9 8 CHeMOK KopoBKa M3 KopeHoBKH 000 "Nuaep-Mockea" P®, r. MockBa, yA. MpWBonbHaA, 4. 25 14

. - P®, r. CankT-Netepbypr, 1-H nuHKA 18-7
9 Cblp Poccuidckuid 50% 000 "Banvo" 70
10 B.0., 4. 29, nutepa A

. P®, Benropoackad o6., . ANeKCeeBKa, Y.
10 WorypT CnoBoaa 2% 000 "3pra" pon v 35
11 @pyH3e, 4, 2

Puc. 1

4. 3anonauTe cTon0e1 A MOCIeA0BATEILHBIMUA HOMEPAMHU, UCTIOIB30BaB aBTO3AMOTHEHHE.

5. 3menute mupuHy CTONOLOB sl YIOOHOrO BOCHPUSATHS NaHHBIX. JlJig 3TOro mepetamure ¢
MTOMOIIIBIO MBIIIH MPABYIO TPAHMILY CTOJIONA O HY>KHOM IIUPUHBI.

6. [TonGepurTe BBICOTY CTPOKH 3aroJIOBKa MO 00pasily, MepeTackuBasi HIXKHIOK TPaHUILY CTPOKHU.

7. BeiienuTe 3arojIoBKM CTOJIONOB M BEIOIHUTE KoMaHay I'1aBHasi, BoipaBHuBanue, Ilepenoc
TeKCTA. Y CTAaHOBUTE TOPU30HTAIILHOE U BEPTUKAIBHOE BBIPAaBHUBAHUE 3aT0JIOBKOB — IO LIEHTPY.

8. 3anonnwute cronben E mo cBoemy ycMOTpeHHIO.

9. lns cronbuoB E u G ycranoBute opmar siueex Jdara ¢ momonipio komanasl I'iaBuas, Unc-
J10, BEIOpaB B mosie Yncaosoii popmat komanay JNimHHBIA popMaT AaThI.

10. B cronbue G paccuutaiite cpok peanuszauuu npoaykra. Jus sueliku G2 dhopMyna BEIMISAUT
tak: = E2 + F2. PactipocTpanute ee Ha Apyrue s4eiku cToa01a, HCIOIb30BAaB aBTO3AIOIHEHHE.

11. CoxpaHuTe BBINOJIHEHHOE 3a/IaHNE.

3amanue 2. Pacder 3aTtpatr Ha KOMaHIHPOBKU

[To maHHBIM, IPEACTABICHHBIM B Ta0nuIle (puc. 2), paccUuTanTe:

— CyMMY BBIIIJIaT HA KOMaHIUPOBKY, OMPECIISIEMYIO OyXTalTepueit;

— (akTUYeCcKue 3aTPaThl HA KOMaHAUPOBKY;

— CyMMY BO3MENIEHUS 32 KOMaHIMPOBOYHBIEC PACXO/IBI;

— CyMMapHbI€ BbIUETHI U3 MPUOBUTH MPEANPHUITHS 32 CYET MEePEPacxo/ia CPeCTB.

CyMMa CpencTB, BBIJIABAaCMBIX OyXrajrepueldl Ha KOMaHIWPOBKY COTPYAHHKY MPEANPUSITHUSA,
BKJIIOUAET B ce0sl CPEHIOI0 CTOMMOCTh Mpoe3/ia B 00a KOHIIa O MeCTa Ha3HAYeHHs IUTIOC pacxoibl Ha
MPO’KUBAHUE B TOCTUHUIIE U CYTOYHBIE PACXO/IbI, YMHOKEHHBIC Ha KOJIMYECTBO JTHEW B KOMaHIUPOBKE:

CymMa BBIIIJIAT HA KOMaHIUPOBKY =
= Kon-Bo gueit * (Pacxozst + ['octuamunbIe) + CpeaHss CTOMMOCTS Tpoesna * 2.

dakTHYEeCKHe pacxXoJbl Ha KOMAaHAUPOBKY COCTaBISIOT 3aTpaThl Ha mpoe3q B oba koHma (1o
MIPEABSIBISIEMBIM OUJIETaM) TUTIOC 3aTPaThl Ha MPOXKUBAHUE (10 MPEABABISIEMBIM KBUTAHIIASIM) TITIOC 3a-
TpaThl Ha HETIPEIBUICHHBIE PACXO/IbI:

dakTUueckas CyMMa 3aTpaT Ha KOMaHJIUPOBKY =
= O0mas cTouMOoCTh MpokuBaHus + CTOMMOCTH Mpoe3jia B 00a KoHIa +
+ 3arpaThl Ha HETPEIBUICHHBIE PACXOJIbI.

CymMa BO3MeEIIEHUsI KOMAHIMPOBOYHBIX PACXOJ0B COCTABISIET PA3HUILy MEKIY (HaKTHUECKUMU
3aTpaTaMM Ha KOMaHAMPOBKY U CYMMOH JICHET, BbIJAaHHOW OyXraiaTepuen.

Pacuert BbIYE€TOB U3 MPUOBLIN MIPEIMPHUITHS ONPEALIISIETCS IEPEPacxoa0oM Ha MPOKUBAHHUE.

TexHonorust paboTsl
1. Ilepeumenyiite HOBBIN UCT HA OTYET 32 KOMAHAHPOBKY.
2. Co3paiite TabauMIly Kak Ha puc. 2.




[N N ITRES

Pacxoqml

1000|

Funanqulel

1500]

MnaHWpyemble pacxogpl

@.1.0. coTpyaHuKa

LLONHHOCTD COTPYAHMKE

Aata
oTnpasneHK
A

Mata
NpUBBITHA

CroumocTto
npoe3na s 0ogHOM

HaNpaBAeHKK | Bbln B KOM:

HKon-eo gHen,
KOTOPOE COTPYAHMK

Cronmocto
npoe3na e oba

aHAMpOBKE KOHLa

0Bwan cymma
CYTOUHBIX
3aTpat

Cymma,
Bblaasaeman
Byxrantepuen

Ceprees MnoA Bnagumuposny

WHmeHep

12.03.2019

24.03.2013

3000

MUuTHH EBreHuin Muxadnosmuy

Apxutertop

07.04.2019

11.04.2019

3000

Lioii BaneHTiHa MNasnosHa

PyK. 0TA€Na pexknams

29.05.2019

09.06.2013

4300

AHTOHOB Masen BnaguMuposuy

CUCT. 3 MUHUCTpaTOP

15.06.2019

25.06.2013

1750

LiseTroBa AHHE BUKTOpOBHA

WHxeHep

18.06.2019

23.06.2019

2600

w

DaKTUYECKHE pacxompl

GarTHueckan
cToMmocTs Brneta
Tyoa

DakTHueckan
cToumocTb Brneta
ofipatHo

DaKTUuecKan
CTOMMOCTD

MpOXMBAHNA 33 CYTKM

0bwan OBbwas cymma
GaKTUYECKNX 3aTPaT Ha

HOMaHAMPOBKY

CTOMMOCTD
NPOXMBaHKA

CymMma BOIMELLEHMA
KOMaHAMPOBOYHbIX
pacxoaoe

BblueTsl U3
nprbelK
NpeanpuATHA

3250

3270

1300

3000

2900

2000

4320

4180

2000

1730

1300

1400

(RN ENRE- ST R

2900

2710

1300

Puc. 2

3. BeimosHuTE pacyeTsl s MEepBOM CTPOKU TaOymIbl 1o ¢popmyam (tadu. 1). Ckonupyiite dop-
MYJIbI B IPYTHE STUCHKH CTONIOIIA.

Tabauna 1

Azqzec dopmyia IlosicHeHue
STYCUKN

G5 =E5-D5 KonnuecTBo 1HEH, KOTOPOE COTPYAHUK ObUI B KOMaHAMPOBKE

H5 =F5*2 CroumMocTh TIpoe3ia B 00a KOHIIA

15 =G5 * ($C31 + $C$2) OO111ast CcyMMa CYyTOYHBIX 3aTpar

J5 =H5+15 CymmMma, BblJaBaeMasi Oyxrajirepuei

N5 = M5 * G5 O06111ast CTOMMOCTb NPOKUBAHUS

05 |[=N5+K5+L5+$C3$1 * G5 | O6mas cymma hakTHIECKUX 3aTpaT HA KOMAHUPOBKY

PS =05-J5 CyMmMa BO3MEIIEHNS KOMaHIUPOBOYHBIX PACX0I0B

Q5 | =N5-8%C$2 * G5 Bbryetsbl U3 mpuObLIH TPEANPUSTHS

4. Jlna mony4deHus: aOCOMIOTHON CCHUIKHM IISTKHUTE Ha slYEHKEe, CCBUIKY Ha KOTOPYIO BBl XOTHTE
MOJIYYUTh U HAKMHUTE Ki1aBuiny F4.
5. lllenkuute Ha siyeiike C11 u BeimonHuTe koMaHay I'aBHas, PenakrupoBanue, Cymma. B
ssueriky BcTaBuTcsa QpyHkiusa CYMM() U NpeioKUT B KaUeCTBE apryMeHTa JUaIa3oH si9eeK sk CYMMHU-

poBaHUA.

6. OTpenakTupyiiTe nuamna3oH, Beiaenus staeiikn Q5:Q9. Haxxmure OK.
7. CoxpaHUTE BBITIOITHEHHOE 33/IJaHUE.
3anaunue 3. Pacuer BeImIaTh 3aiiMOB
CoznaiiTe TaONHIly pacyeTa BHITUIATHI 3aiIMOB.

1. ITepermenyiiTe HOBBIH JIUCT HAa 3aHMBI.
2. CoznaiiTe TabynIly Kak Ha puc. 3.

Bemmuuna 3arima -

TexHonorust paboTsl

A B

Kon-so nepuoaos |

G D E

10| net

BenuuwHa 3aiima

10000

20000 30000

® N n R W e

Puc. 3
3. Sueiike D1 mpucsoiite nums Hepuoa. lns storo Beigenute stueiiky D1, B mone Mmsa BMecTo
aapeca siueriku BBeaute ums [lepuon u Haxxmurte Enter.
4. B sueiiky BS BBenute hopmyy:

% craBka - (1+ % craBka)

Tlepuon

(1+% crabka)"*"* —1



5. Pactipoctpanute hopmMyiy B OCTalIbHBIC STUCHKH.
6. Beinenure sueiiku B5:D8 m nmpumeHnTe K HUM IEHEKHBIN (DopmaT, UCTIONIb3Yys KHONKY ©° Ha
MaHeIu UHCTPYMEHTOB.
7. U3menuTe xoaumvecTBo repruoaoB Ha 20 jet. Kak u3MeHstoTcest 3HaueHusl B Tabuiie?
8. CoxpaHuTe BBINOIHEHHOE 3aaHuUE.
3amanue 4. PacyeT exxeMeCsIYHONW KBaPTUPHON OTUIAThI
CosznaiiTe 3MEeKTPOHHYIO Ta0IHITY y4eTa IJIaThl 32 KBApTUPY COTJIACHO 00pasiry.
Texnonorus paboTsl
1. Ilepeumenyiite HOBBIN HcT HAa KBapTmuara.
2. Co3paiiTe marnky TaOiuIlbl Kak Ha puc. 4.

A B C D E F G H
HBapTnnata
Tapud 3a 1ke. M 50,
Cpok onnarsl 10 mapTa
MeHwu 33 1 neHs 1,5

[LAF SRR

No Damunua U.0. Mnowanes Aata
Cymma Mpocpouka | LWtpad Wroro
KBAPTHPbI | KBAPTUPOCHEMLUMKA |  KB. M onnatsl

Puc. 4

3. Bce 3arooBku CTOI0MOB JOMKHBI OBITH BHIPOBHEHEI 110 IIEHTPY KaK MO0 TOPU3OHTAJIH, TaK U 110
BEPTHUKAIH, IIPU ONpeesieHnu hopMaTa ssYeKi MPUMEHHUTE OMIIHMIO IIEpEeHOCca CIIOB.

4. Cronbern «Ne kBaptupsl» 3anonaute uncinamu: 10, 11, 12, ... 50. Bocmons3yiiTech aBT0O3amol-
HEHUEM, IPUMEHHUTE BbIPABHUBAHUE I10 IICHTPY.

5. Cronben «@amunus 1.0. kBapTHpocheMIuKay 3anoiaute 3amucsvu: MBanos A.Il., [Terpos
C.1., Cunopos B.B., KpacnoB b.®., benos U.P., Bce ocranbubie Kyponarkun 1, Kyponatkun 2 u 1. 1.

6. Ctonben «Ilnomanas KB. M» 3alOJHUATE IOCIEI0BaTEIbHOCTRIO uncen: 70; 69,5; 69 u 1. 1. (ka-
XKI0€ creayronee yrciao Ha 0,5 KB. M MeHbIIe Tpeabiayiiero). [I[puMeHnTe aBTo3anogHeHNUE U BhIPAaBHH-
BaHME T10 LUEHTPY.

7. B cronbue «CymMmmay sl KaKI0W KBapTUPHI 3HAUeHHE U3 sSuelku «[Lmomans kB. M» yMHOXa-
eTcsi Ha 3HaueHue u3 siueku «Tapud 3a 1 kB. Mm». Dopmar siueek — pyOsIeBbIil 0€3 KOmeekK.

8. Cronben «/lata omnatel» HaunHaetcs ¢ 10 deBpans u kaxaas cledyromlas KBapTupa mpousBe-
Jla OTJIaTy Ha JAE€Hb Mo3Ke npeabiaymei. @opmart sueek — JnuHHbIA (popMaT AaThI.

9. Cronber «IIpocpoukay: ecnu omnsara ObUIa IPOU3BEIEHA 10 CPOKA OMIIATHI BKIFOYUTENIBHO, TO
aBTOMaTU4ecKu cTaBUTCS 0 (HOJIB); €CJIM MO3KE CPOKa, TO JOHKHO MOJCYUTHIBATHCS KOJIWYECTBO JTHEH
npocpouku («ara omnatel» — «Cpok oriatel»). JJaHHbIE BEIPOBHSANUTE MO LIEHTPY.

10. Cronben «Itpady»: ais ka0l KBapTUPHI 3HaUeHUE 13 sueku «[leru 3a 1 neHp» yMHOXKa-
eTcs Ha 3HaueHue u3 sueiku «lIpocpoukay. @opMat 1eHeKHBIN O3 KOTeeK.

11. Cronben «Toro»: cymmupyrorcs 3Hauenus u3 siueek «Cymmay u «llltpad». opmat neHex-
HBIN 6€3 KOIeek.

12. B xoHIIe BEAOMOCTH TIOJICYUTANTE CIACAYIONIYIO CTATHCTUKY ITO BCEM KBapTHpaM: 00mIas CyM-
Ma rpadsl «toro» (hpopmar pyOnesslit 6e3 Koreek), CpeaHsis TUIoMIaab, MakcuManbHas IpoCcpoUKa.

13. CoxpaHuTe BBHITIOTHEHHOE 33JaHHC.

JlaGopatopHas pabota 7
Tabmuunsiii penaktop MS EXcel: Bctpoennbie GyHKInu
Llenp pabOTHI: HAYYUTHCS OCHOBHBIM TE€XHOJIOTHUYECKUM OIEPAIMSIM HCIIOIb30BAHUS BCTPOSHHBIX
B TaOJIMYHBIN Tporieccop PyHKIUH.
3ananue 1. Bkiagka @opmynsl U CpaBOYHASI cCUCTEMA 110 (DYHKITUSIM
OcBoiiTe BO3BMOXHOCTH CIIPABOYHOM CHCTEMBI IIPU pabOTe CO BCTPOEHHBIMU (DYHKLIHUSIMHU.
TexHonorust paboTsI

1. Otkpoiite mporpammy Microsoft Excel.

2. Ilepeiinute Ha BKIaAKy @OpMYJbl U TIOOYEPETHO O3HAKOMBTECH C COAEPKUMBIM PA3TUUYHBIX
KaTeropuii B rpynie budaunorexka pyHkumid.

3. 3anonuute stuciiku A2:J2 unciaamu ot —14 10 13, HCOIB30BaB aBTO3AIOIHEHUE:

B BBEAWTE B S4CHKy A2 uncio —14;

B YCTaHOBUTE KypCOp B HIKHHH MpPaBbIi yrod suekun A2 Tak, 4ToObl yKa3aTedb MBIIIH MPHOO-
pen u3o00paskeHue 4YepHOro KpecTuka M, HajkaB MpaByI0 KHONKY MBI, IPOTIHUTE Kypcop Ha Tpelye-

o



MBI pa3Mep; BBIIOJIHUTE KOMaHy JIOKalbHOro MeHio Ilporpeccus;

m B oTKkpbIBIeMcs okHe IIporpeccusi yctaHoBUTE 11ar, paBHbIH 3;

m HaxmuTe kHonky OK.

IIpumeyanue. ITU ICUCTBUSI MOKHO BBIIOJHUTEH C TOMOIILI0 KOMaHabl I'J1aBHasi, PemakTupo-
Banue, 3anojanuTthb, [Iporpeccus.

4. B sueiike K2 mocunraiite cymmy 3HaueHHH siueek A2:J2, UCmoab30BaB KOMaHy Dopmylibl,
ABTOCYMMA.

5. B sueiike L2 mocuuTaiite cpennee 3HaueHue sueek A2:J2, BbIOpaB M3 cliMcka ABTOCYyMMa
¢ynkuno CP3HAU. [lnanazon sueek A2:K2 3amenure na A2:J2.

6. Haiimure B rpynmne bubauoreka ¢pyHkuuii kareropuro MareMaTudeckue.

7. JInst moacueTa CyMMBbI OTPHIATENBHBIX yrced B auana3zone A2:J2 B sueiiky M2 BcraBbTe
¢dbyaxunro CYMMECJIN.

8. Benure B mone aprymeHTta JlMama3oH WCXOAHBIM JHMAana3oH, BBIACIUB YKa3aTeJIeM MBIIIN
sueiiku A2:J2.

9. Brenute B none aprymenta Kpurepuii 3nauenue «<0». [Ipu BBozE apryMeHTOB B OKHE (pyHK-
MM KaBBIYKU CTaBUTh HE HYXKHO, T. K. OHM TE€HEpPHUPYIOTCs aBToMaThuecku. [Ipu BBOJE aprymeHTOB
BPYYHYIO HETIOCPEICTBEHHO B CTPOKY (POPMYII KPUTEPHIl CIEeTyeT 3aKII09aTh B KABBIYKH.

10. Tak Kak UCXOJHBIN JUANa30H COBMAAAET C AMANA30HOM CYMMHPOBAHUS, TO TPETUN apryMEHT
ABIISIETCA HEOOs3aTeNbHBIM — ponycTute ero. Haxxmure OK.

11. Haiinute B rpymnmne bubanoreka ¢pynkuuii kareroprio CTaTucTHYecKHe.

12. Jlynis moacueTa KOJIMYeCTBa TIOJIOKUTENIBHBIX yucel B nuanazone A2:J2 B sueiiky N2 BcraBbTe
dynxmo CYETECJIN.

13. Bocmosib30BaBIIMCE CHPAaBKOW, NMpUMEHHTE (YHKIHIO. Pe3ynbTaT BBITOJHEHHOTO 33JaHUS

MMpEACTaBJICH Ha pUC. 1.
A [ s [ ¢ T o [E [T F 6 [ H [ T [ J [T K T L [ W T[T N [ 0 |
Cymma | Cp._zHay. Cymma_scn CueT_scnu
] -0, 5

-14 -1 B 4 -2 1 4 7 10 13

Puc. 1

14. CoxpaHuTe BBINOIHEHHOE 33JaHHE.
3ananue 2. llItpad 3a 0TX0/bI

Paccunraiite cymmy mtpada Ui npeanpusThs, KOTOpOoe Ka) bl MecsI] cOpachiBaeT B BOJOEM
npoMmbliieHHbIe 0TXoAbl. [lITpad B3nMmaercs Toraa, Korja OTXOJbl MPEBBIMIAIOT 33JaHHOE MpEeIbHOE
3HaueHue. [Ipu 3ToM 3a Kax/Iplil KWIOrpaMM CBEpPX HOPMBI B3UMaeTcs (pUKCHpOBaHHAs CyMMa.

Ecnu npeanpusitie B AaHHBIA MeCSI] CAAET MOMEIIEHUE B apeH[y, TO IITpad yBeIWYMBAETCS B
IiBa pa3a, T. K. IPEANpUSITHE 3apadaThIBAaCT JONOJIHUTEIbHBIE CPEICTBA, HO HE CIEIUT 32 CBOUMH apeHaa-
TOPaMHU.

Tpebyercs HailTH:

B B KaKMX Mecslax ObUT HAuUMCIIEH Tpad;

B kakoil mTpad ObLI yriaueH NpeupusITHEM B KaXKIOM MECSIIE;

B Mecs1Ibl, Kor/ia ObUT HAuMClIeH MaKCUMAJIbHBINA mITpad;

B CKOJIbKO MECSIIEB BBIILJIAUMBAJICS IITpad U CyMMapHbIi mTpad 3a roxu.

TexHomnorust paboThI

1. Otkpoiite nporpammy MS Excel.

2. Ilepenmenyiite HOBBIN ucT Ha LIITpadsl 32 0TX0ABI.

3. Co3pmaiiTe TabIMIy Kak Ha pUC. 2.

4. JIns 3a10THEHUs CTON01A A MCIIONB3YiTe aBTO3al0JIHEHNE.
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Meca
" Wrpad
MaKCHManbHoro Hopma
3a 1kr
wrpatha

1

2 [AvBape 4311 HeT| | 5800] 1000]
3 | jespans E155 aa
4 mapt 5942 aa
5 |anpene 5679 HET)
[
7
i}

Mecau, Konuyecreo Hanume apengp: Oriknonenne |Hanuune lirpacpuoii| Ulrpad dez Uhrpad c

0TX0A08 oT HopMel | wTpadha | mMecAy, apeHabl apeHaoi

Mai 5807 HET
WHIHb 5340 HET
WHAE 5633 aa
9 |aeryct 5728 aa
10 |cenTafipe 5783 aa
11 |oktabpe 5609 HET
12 |HoABpb 5691 HET
13 |nekabpe 6020 HeT|

Kon-eo
wTpapHbIX
|18 MecAues
Cyuma wrador
16 3a ron

MakcumanbsHelit
wrpady

Puc. 2
5. B cronbue D paccunraiite pa3HoCcTh MEXIYy oTXoaamu (cronben B) u npenenbHbIM 3HaAUCHUEM
(stueiika K2). 3HaueHHs] OTXO/I0B, IPEBHIMIAIOIINE TPEACIbHOE 3HAaUCHHE, OKPAChTE B KPACHBIH I[BET.
6. B cronbue E onpenenure, HauucieH mrpad B 3TOM Mecslle WU HET, 10 CIAEAYIOIIeMY MpaBH-
Jy: €CJIM TIPEBBIIICHUE MPEIeIbHOro 3HadeHusi Oomnbiie 0, To mrpad HauucieH (0003HAYUM 3TO 1), B
MIPOTUBHOM Cllydae — He HaduciieH (00o3HauuM 370 ). YKa3aHHBIN pe3yabTaT MOXKHO MOJIYYHUTh C HC-
nosp30BanueM Jiorndeckoil pynkmun ECJIN. [lns siueiiku E2 dopmyna BEITISIUT Tak:

=ECJIN(D2>0;1;0)

7. B cronbue F onpenenute Mecsi, Korjaa BeIMIaYUBAIICA MITPad, MO CIEeAYIONIEMY MPaBUIy: ec-
JIM 3HaYeHUE B sUeiike crosdna E pasro 1 (1. e. mTpad HauMciIeH), TO JaTh CCHUIKY HA MecsI] (CTonoOerr
A), B IpOTUBHOM CIy4ae — BBECTH IyCTOE 3HaYEHHE (IBE KaBBIUKHU) Uiu nipoben. [ sueiiku F2 hopmy-
JIa BBITJISTAT TaK:

=ECJIN(E2=1;A2;«»)

8. B cronbue G BbluuciuTe, Kakoi Obu1 Obl HauKcieH mTpad 0e3 yuyera apeH bl MOMEUIeHUH, o
CIelyIoleMy MPaBUITy: €CIM MTpad HAdKMCIeH, TO CyMMa ITpada paBHA NPOU3BECHUIO MPEBBIICHUS
otx0/10B (cronder D) Ha mtpad 3a 1 kr (stueiika L2). Jlns stueiiku G2 popmyiia BEITISIUT TaK:

—ECJIN(E2=1;D2*$L$2;0)

Ipumeuyanue. 3HaueHus crondna G SBISIOTCS BCHOMOTATEIBHBIMHU JJISi BBIYUCIEHHS OKOHYA-
TEJIbHOM CyMMBI IITpada ¢ y4eToM apeH 1bl HOMEICHUH.

9. B cronbiie H Berauciure mrpad ¢ yadeToM apeH 16 TOMEIISHUH 0 CIeAYIONIeMY MPaBuIy: ec-
T ecTh apeHja (sueiika cronbua C paBHa «Ia»), To cymma mrpada (cronden G) ymHOKaeTcs Ha 2, B
MIPOTHBHOM ciydae 6epercs cymMma mrpada u3 crondua G. s saeiiku H2 popmyna BEITISIUT Tak:

=ECJIN(C2=«ma»;G2*2;G2)

IIpumeuyanue. /s BeIYMCICHUS OKOHYATENBHOW CyMMBI HITpada Mbl MPOBEPHIIN J[BA YCIOBUS:
Hanuuue mrpada u Harmdue apeHapl. s 3Toro BEMUCIIN BCIOMOTaTenbHBINA cToioer G. MokHO ObI-
710 ObI MOJYYUTh UTOTOBYIO CyMMY ITpada u 6e3 HCHoIb30BaHUs BCIIOMOrarelbHOro crojbua. Torna B
oJHOU (popMysie HY)KHO TIPOBEPUTH Cpa3y JBa yCIOBUSA. DTO MOYKHO CIENIAaTh C MOMOIIBIO JIBYX BIIOKEH-
HbIX QyHkiuit ECJIN. Torna ms siueviku H2 ¢dopmyna Beirisiiena Obl Tak:

=ECJIN(C2=«uer»;G2;ECJIN(E2=1;D2*$L.$2*2;0))

10. B siueiike H15 BeumcimTe MakcHMallbHBIA MITPad ¢ MCIOTBF30BaHHEM BCTPOCHHOW (DYHKIIMA
MAKC. ®opMyiia UMEET BUA:

—MAKC(H2:H13)

11. B cronbue | BeraucianTe MecsIl, B KOTOPOM ObljIa yIulaueHa MakCUMajibHas cyMMa mrpada 1mo
CIIeyIOIIEeMY MPaBUITy: €CITU 3Ha4eHHe B siaelike cronbna H paBHo makcumansaomy (H15), To Hamo yka-
3aTh Mecall (U3 cToyidna A), B IPOTUBHOM CiIydae BBECTH ITyCTOE 3HAaYEHUE (JIB€ KaBBIUKH WM TPOOE).
Jlnst staediku 12 popmyna BRITISANT Tak:

=ECJIN(H2=$H$15;A2;«»).

12. B stuetike D15 BeumcinTe, CKOJIBKO MECSIIEB BhIMIaunBaics mrpad (cymma mo cronomy E).
13. B sueiike D16 Beramciute o0uyro cymmy mrpada 3a roj (cymma o croiodiy H).



14. CoxpaHuTe BBIIOIHEHHOE 3aJaHHE.
3amanue 3. TpexcTyneH4aThii O0X0IHBIN HAJIOT

Paccunraiite mogoX0MHBIA HAJIOT 3a MeCAIl ISl paOOTHUKOB, UMEIONINX HauOoJiee pacmpocTpa-
HEHHBIE creruaibHoCTH B ['epManum.

N3BecTHO, yTO B POccuu ucnosnb3yercs MIocKas 1IKajia JJis HAaYMCICHUs MOJOXOAHOTO Hajlora —
13 % ne3aBucHUMO OT 40X010B. Bo MHOrMX cTpaHax, B TOM 4uciie B [ epMaHuu, UCHOIB3YETCs Iporpec-
CHUBHOE HAJIOr000JI0KEHHE — CUCTEMA, MTPH KOTOPOH HAJIOTOBBIC CTAaBKH YBEIIMYMBAIOTCS IO MEpE pocTa
J10X0/1a HAJIOTOIUIaTEe bIIKKA.

B Tab6un. 1 npeacraBieHsl JaHHBIC, ONMPEACIAIONINE YPOBEHb U MPOIEHT HAJIOra B 3aBUCUMOCTHU OT
MeCSYHOTO 3apadoTka paboTHuka. /i ynoOcTBa BOCIPUSATUS TaHHBIX MECSAYHBIN 3apabOTOK BHIPAXKEH B
TBIC. PYO.

Ta6mmma 1
Yposenn najora | Ilogoxoausiii Hajor, % Mecstnblif 3apaboTok, ThIC. pyd.
Ot o
1 0 0 23,7
2 15 23,7 161,49
3 42 161,49

Crnenyer 3aMeTHTh, YTO JUJISl PELICHUs 3aJauM JOCTATOYHO yKa3aTh HAdyajlbHYI0 MM KOHEUYHYIO
rpaHuIly Kaxjaoro auvanazoHa. OCTaHOBUMCS Ha Ha4yallbHBIX T'PaHULAX, TOT/A TAaOJIUIAa UCXOJHBIX JaH-
HBIX 110 YPOBHSIM HaJIOTa OyAET BBITIAACTH Kak Tabi. 2

Ta6mmma 2
YpoBenb Hajsiora | Ilogoxoanslii Hajior, % | MecssuHblii 3apadoTOK OT, ThHIC. pyO0.
1 0 0
i 15 23,7
3 42 161,49

TexHomorus paboTel
1. B nporpamme Excel nepermMenyiite HOBbIN JIUCT Ha 3-CTyNeHYATHIi MOI0X0/. HAJIOT.

2. Co3paiiTe TabnuIly Kak Ha puc. 3.
A B c D E F G H | J K L M i

MecA4HbIR Meca4Held |YpoeeHk |MpoueHT Hanoroesle YpoeeHs |logoxoauxeli | MecAYHBIR Kypc
oKnag, eepo oknag, pyb. | Hanora | Hanora |OTYMCNEHWUS, EBPO Hanora Hanor oknag, pyo. eepo

CneuwaneHocTb

Bpay 6000 1 0% 0 40
[oconyxawni 5100 2 15% 23700
H1HoBHHE 3500 3 42% 161490
Menegrep 4920
Ayautop 4910
Kpner 4850
Puentop 4750
Onzaitnep 4690
10 Mpenogaeatens BY3a 4650
11 WHmeHep-cTpoHTEN: 3560
12 Apxutexrop 4500
13 Monnueiicknit 1340
14 [T-cneunannct 4300
15 Tenedonuct 720
16 Odmumant 660
17 YBopume 500
18

o e [ |ro|a

o)~

w

Cymmapheiit | CymmapHele .
Y P _ ¥ P! Cpeauui Kon-eo | Kon-eo
MECAYHBIR | HanoroBble Kon-eo cneu.

npoLeHT cneu. cneu.
3apaboToK, | oT4YMCNeHns, o YpoBHA 3
19 espo espo Hanora, % |ypoEHA 1|ypoBHA 2
20
21

Puc. 3
3. B cron6nie D BBeuTe hopMyIty mepeBojia MECSIIHOTO 3apabdoTKa U3 €BpO B pyOITH.
4. B cronbue E ompenenute, K KaKOMy HaJIOTOBOMY YPOBHIO OTHOCHTCS 3apa0OTOK pabOTHHKA.
Tax xak ypoBHeW Tpu, HEOOXOAMMO HCIOIb30BaTh BlokeHHbIE (GyHKIMUH ECJIU: ecnu mecsunblil 3apa-
6otok Menbie 23,7 Teic. pyo. (K3), To 3apaboTok oTHOCHTCS K mepBomy ypoBHIo (12), unage, ecnu me-
CSIUHBIN 3apaboToK MeHbIne 161,49 toic. py0. (K4), To 3apaboTok oTHOCHTCS KO BTOpoMy ypoBHIO (13),
uHaye — K Tperbemy (14). st siaetiku E2 ¢popmyna BBINISINUT TaK:

=ECJIN(D2<$K$3;$1$2; ECJTN(D2<$K$4;$1$3;$1$4))

5. B cronbue F camocTosiTensHO onpenenuTe MpoueHT Hajora. J[Jis 3TOro MOKHO OMHUPAThCs Ha
naHHBIE cTONOIa E (HamoroBelii ypoBeHb) WM HA pa3Mep MecsyHoro 3apaboTka. biok-cxema omnpenene-
HUS TIPOICHTA HAajJora B 3aBHCHMOCTH OT HAJIOTOBOTO YpPOBHsI NpuBelcHa Ha puc. 4. Dopmar sueek



cronbna F nomken ObITh MPOLIEHTHBIH.

Yposennp=1?

Hasor 0 %

YpoBerp=27

Hautor 15 % Hasor 42 %

Puc. 4

6. B cronbne G onpenenuTe peanbHble HAJIOTOBBIE OTYUCICHHUS B THIC. €BPO 110 PACCUNTAHHOMY
MIPOLIEHTY OTUUCIECHUI: (MecsuHbIN oknan) * (% oTunciaeHwii).

7. B sueiikax B20 u C20 moncunraiite CcyMMapHbIii MECSIHBIN 3apab0TOK PAOOTHUKOB U CyMMap-
HbIE HAJOTOBBIE OTYHCIEHUS, HCIOIb30BaB QyHkIHio CYMM.

8. B stueiike D20 BprumcinTe CpeHU MPOLEHT HAIOTA KaK OTHOIIEHHE CYMMAapHBIX HAaJIOTOBBIX
OTYHUCIIEHUN K CyMMapHOMY MECSIYHOMY 3apaboTky. Dopmar siueek — MpOIeHTHBIH.

9. B sueiike E20 ompenenuTe KOMHUYECTBO CHEIMAIBHOCTEH C TIEPBBIM HAJIOTOBBIM YPOBHEM TIO

dbopmyne:

| =CUETECJIN(E2:E17;1),

rne E2:E17 — npoBepsiemblii auana3zon, 1 — Homep ypoBHs. Bmecto 1 B popmysnie MOKHO MCTIONB30BATh
CCBUIKY Ha sSiYeiiKy 12, B KOTOpoii 3amucan HOMEp YPOBHSL.

10. B sgeiikax F20 u G20 aHanmoru4yHo OMpee/uTe KOJIHYECTBO CIEMUATBHOCTEH, COOTBETCT-
BYIOIINX BTOPOMY U TPEThEMY YPOBHSM Hajora.

11. CoxpaHuTe BBIITOIHEHHOE 3a/1aHUE.

3amaune 4. Cratuctuka

[Tpou3BeanTe CTAaTHCTUYECKHE PACcUETHI MO JAHHBIM O COTPYAHHUKAX HEKOTOPOTO MPEIIPHUSTHS.
Tpebyercs onpenenuTs:

B cpeqHMiT BO3pacT BCEX COTPYIHUKOB M COTPYAHUKOB C PA3HBIMHU JIOJDKHOCTSIMU;

B cpeaHMii cTak pabOThI BCEX COTPYAHUKOB;

B cpenHMii 3apab0OTOK MY)KUWH, JKCHIIMH, MEHEDKEPOB, aJIMAHUCTPAINHA, HU3KOKBATH(UIIUPO-
BaHHBIX PaOOTHHKOB;

B KOJIMYECTBO MOJIOJICKH, HOBUYKOB, BETEPAHOB, FOOMIISIPOB, HU3KO- M BRICOKOOIIIIAYMBAEMBIX CO-
TPYAHUKOB, IIEHCHOHEPOB;

B MUHUMAaITBHBIN OKJIaJl 1 MAKCUMAIIBHBIIA BO3PACT CPEI BCEX COTPYIHUKOB.

TexHonorust paboTsI

1. TlepeiiauTe Ha HOBBIH JIUCT Mporpammbel EXCel u mepenmenyiite ero Ha CTaTHCTHKA.

2. CoznaiiTe Tabnuily Kak Ha puc. S.

3. B cronbue G paccuuTaiiTe BO3pacT COTPYIHUKOB, KOTOPHIA PAaBEH IIEIIOMY YHCITY MPOKHUTHIX
net. J{ns sueiiku G2 ¢hopmyna BBITISANT TaK:

| —LIEJIOE((CETOJIHS1()-B2)/365,25),

raie CEI'OAHS()-B2 — xonudecTBO MPOKUTHIX THEH, 365,25 — cpeHee KOIM4ecTBO THEH B TOTY.



A =] c D E F G H | J K L i}
Konuuecreo 0 o
@HO Hara MNMon Dara npuema DomkHocTb Ownapg, | Boapacr Crax net #o Kpymon n puill y ! -
1 poOXAEHHA paboTel nathl MYXH4HHBI MEHWHHbl | BaHHBIE COTPYAHUKH
2 | CHHALEH AT 15.06.1969 M 01.09.1990|amnperTop 60000
3 Bopoloe C.C. 28.02.1954 "M 10.03.2003 |3amM. AxpekTOpa 50000
4 Bopobeesa E K 03.05.1992 K 0F.08.2013 | cekpeTaps 17000
5 | CHerupes AJ1 09.07 1973 1] 02.10.1995 | vavansHuk OK 40000
B | CHHALEH KA, 12.03.1983 M 19 11.2013| CHET. a4MHHUCTRETOR 23500
7 [lonybeea B.A 13.07 1968 * 21.01.1990(rn. Byxrantep 48000
8 |Cancavoe P.M 23.11.1983 1] 12.10.2010|eoguTents 21000
9 Opnoe I K 19.12.1978 1] 15.07.1997 |oxpaHmk 25000
10 |Copokrna 1D 16.10.1982 3K 05.04.2004 |Byxrantep 30500
11 [Fpaves M.H. 05.05.19683 M 30.06.2008 [cTapw. MeHexep 259000
12 [MepenenkuH H.C. 25.04.1980 "M (08.05.2000 [oxpaHuk 25000
13 |Opnoea E.M 18.04.1987 3 27.08.2010|meHegxep 26500
14 |Nactoqkuna M.A. 26.05.1988 K 27.08.2010|meHegxep 26500
15 |¥nogoe M.H 21.09.1995 1] 28.07.2014[mnagly. MeHesKen 22000
16 |Haitka M.B. 22.02.1996 " 13.03.2075 | kypeep 12000
17 | KykywiknHa AT 17.01.1952 3 18.12.1984 | eaxtep 8000
18 | PunuHoe B.B. 20.03.1973 1] 16.09.1993 | 1opHCKOHC YNET, 43000
19 |Conoseesa [1.M 14.04.1991 K 31.10.2012| nomoLWHME HpKCTa 15000
20 | Tetepeea O.W 12.03.1957 * 23.02.1979 | yBopymua 9500
21 |Kyponatedta C.6. 07.08.1964 * 14.09.2011 | yBopuua 9500
22
|25
Kon-so Cpennui MuHuMansHbIA
| 24| coTpyaHuKoB BOIpacT oknag,
Kon-eo Cheanmii cra MuHuManLHbI
| 25|  mWononexm pea BO3pact
Kon-eo Cpennuit oxnap
| 26| BeTepaHor WEHWHH
Kon-eo CpeaHnii oknag
| 27| HOBHYKOB MYXHUH
Kon-eo CpenHuii
HHU3KOONNa4YuBa BO3pacT
|25 eMbIX JAupekTopata
Kon-eo CpeanHuii
BBICOKOOMNAa4YUB BO3pacT
|28 aeMbIX PHUCTOB
Kon-Bo mMy#4uH Cpenuuii oxnan
AvpekTopara
Il
% ket CpenHuii oknapn
1 MeHemKepon
Kon.8o B Cpepnnnii oknan
HH3KOKBANHH
aupekTopate
3 UNPOBAHHBIX
Kon-so
| 33| WeHemkepos
Kon-go
| 34| wbunapoe
Kon-Bo MysuuH-
| 36| nexcuoHepoB
Kon-Bo weHwnH-
| 35| nmeHcHoHepoB
Kon-so
HU3KOKBaNMgpu-
| 37 | uMpoBaHHBIX
38

Puc. 5

4. B cronbue H paccuuTaiite cTak paboThl COTPYJTHUKOB HA JaHHOM MPEANPUATHH MO0 aHAIOTHUY-
HOU (opmyIie, UCXOs U3 AaThl IpUeMa Ha padoTy.

5. HazoBute auanazon G2:G21 cnoBom Bospact. [l 5TOro BhIAENNTE 3TOT JUAMA30H siUEEK U
BBINTOJIHNTE KOMaHAy D@opmy.Jibl, Onpenenennbie uMena, Iipucsours ums, IllpucBonts nms.

6. B nosBuBmemcs okHe Co3nanue umenu B nosie Ums BBeauTe Ha3BaHue cTojbna — Bo3pacr.
Haxmure OK.

Ipumeuanue. BeeneHHbie UMEHA ICHCTBYIOT JIJIsl Beei KHUTH EXCel, mosTomy nipu co3aaHuu HO-
BBIX UMEH HE HUCIIOJIB3YUTE YyXe CYIEeCTBYyIoIne Ha3BaHUsA. VIMeHa muama3oHOB oOecreumBaroT abco-
JTIOTHYIO CCBUIKY Ha JIaHHBIM JAMAINa3oH, T. €. IPH KOMUPOBAaHUHU (HOPMYI B Ipyrue MECTa JIMCTa, a TaKXKe
Ha JpyTye JUCTHI KHUTU JHarna3oH, YKa3aHHbI UMEHEM, He MeHseTcs. VIckioueHne coCTaBisioT KON
ITOJIHBIX JINCTOB.

7. AHanmornuHbIM 00pa3zoM naiite nmena nuamaszoram Ioua, JdomkHocTs, Okiaan, CTax, KOTopbie
B JJAJIbHEUIIIEM aKTHBHO OYyT UCTIOIB30BaTLCS MIPU pacueTax.

8. B stueiike B24 onpezenuTe KOJIMYECTBO COTPYAHUKOB Ha MPEAIPUITHH 110 (hOpMYyIIe

=CUET3(JlomKHOCTE)

Jnis BBOJ1a aprymenTa (pyHKIHUHU, HAXO/SICh B CTPOKE apTyMEHTA, BBIMOIHUTE KOMaHay DopmyJibl,
Onpenenennbie uMena, Ucnosb3oBaTh B popmyJie u BeiOepuTe nms auanazona JoskHocTs. Haxvu-
Te OK.

9. B saeiike B25 paccuunraiiTe KoaudecTBO Moso1exku (Bo3pacT 10 30 jeT) mo dhopmyse

=CUETECJIN(Bo3pact;«<30»)




10. CamocTosTeNbHO pacCUUTANUTE 1O POpMyIIaM:

B B syciike B26 — konnuecTBO BeTepaHOB MpeanpusaTus (ctax > 20 jer);

B B siueiike B27 — xonnuecTBO «HOBUYKOBY (CTax < 3 JieT);

B B syciike B28 — konnuecTBO HU3KOOIIAYMBaEeMbIX cOTpyAHUKOB (okaaa < 10 000 py6.);

B B siueiike B29 — xonmuecTBO BEICOKOOIUIAYMBAEMBIX COTPYAHUKOB (0kiaa > 40 000 py0.);

B B siueiike B30 — xonmuecTBO My>K4HH (B KQUeCTBE KPUTEPHSI BBOAUTCS OYKBa «M»);

B B suciike B31 — nporeHT My)K4nMH Kak OTHOLICHHE KojruecTBa MykurH (B30) kx obmemy urc-

1y corpyanukoB (B24). Ycranosure s siueiiku B31 popmar IpoueHTHBII;

B B syciike B32 — KOIMYECTBO COTPYIHUKOB B JUPEKTOPATE;
Ipumeuanue. Tak KaKk B Ha3BaHUSAX MOJDKHOCTEH TUPEKTOpaTa €CTh PA3HOYTEHUS (IUPEKTOD,

3aM. TUPEKTOpa), TO apryMeHT KpuTepmii J0oJKeH copepkaTh HEMONHOE OYKBOCOYETAHHE Ul MOWCKA
(puc. 6). Hampumep, «*upex*» unmm «*aupex*», rae «*» o3HavaeT J00yI0 MOCIeJ0BATEIIbHOCTh CHMBO-

JIOB.

Apryme HTb hyHKUMH

CHETEC A

AManasoH | fanwHocTe {"anperTop""sam, 2

Kpurepua "*aupec*” "* ampert!

=2
MBACHHTEIBAET KOMMUBCTED HENYCTEIX AHEEK B AMANA30HE, ¥ ADBNETEOPARIWI: 3343HHOMY YCNOBHHD,

KpUTepud yonoeue B hopHe SHCNa, BeIPakeHHA MK TEKCTA, KOTopeA
ONPEAENAET, KAKHE AHEHKH HAA0 NOACHHTEIESTE,

Cnpaeka no 3ToA dryHkunn SHaqeHKe: 2 OTHMEHS

Puc. 6
M B siyeiike B33 — xomiuecTBO MEHEKEPOB, C YIETOM TOTO, YTO €CTh MMPOCTO MEHEKEPHI, & €CTh

CTapIIN{A U MIIAJIINN MEHEIKED.

11. B sueiike E24 paccunraiiTe cpeHMil BO3paCT COTPYAHHUKOB 1O (hopMyIie

=[{EJIOE(CP3HAY(Bo3pacr))

12. Ananoruuno B stueiike E25 paccunraiite cpeaHmii CTaXK COTPYTHUKOB.
13. B sueiike E26 noacuuTaiite cpennuii 3apaboTok sxeHIMH (puc. 7) mo Gopmyse

=CP3HAYECJIN(ITom;«ox»;Oknan),

rae ¢pyakuus CP3HAYECJIN ananu3upyer, B KakMX CTpOKax JaHHble u3 auana3zona Iloa ynosierso-
PAIOT KPUTEPHUIO «@K», U BBIYUCIIET CPEJHEE 3HAYECHNE N0 quana3ony OKJax Uit 9TUX CTPOK.

CPIHAYECTIA
Avanason |non BRE| = L e
Yonoewe | "y E = "w"
AHaNasoH_YCpeaHeHHA | Oiknag Fi:| = 460000:50000:17000:40000:23500:. ..
= Z1166.66667
BbIMMCNAET CpeaHEs (SpHMIMETHYEIKOE] ANA AHEEK, 33AAHHBX YKa3aHHBIM YCIOBHEM,
AuanasoH_ycpeAHeHHA  hakTHYeCkHE AHERKN ANA PACHETa CREAHErD SHA4eHHA, ECnk 3ToT
SPrYMEHT OMYLWEH, BYAYT HENONB30BATLCA AYERKH, 33A3HHBIE APryMEHTOM
"aHanason",
SHaqeHne; 21166606067
CNpagka no 3o divHIKLHMKM K ] [ OTMEHA
Puc. 7

14. Tlo ananoruuHeIM (opMysIaM MOCUUTANTE:

W B styeiike E27 — cpenHuii 3apabOTOK MY>KYHH;

B B siyeiike E28 — cpennuii Bo3pact qupekropara (YCIOBUE B BUIE MACKHU «* TUPEKT™»);
B B suciike E29 — cpennuii Bo3pacT 10pucToB (YCIOBUE B BUJIE MACKH «*10puc*»).

15. B sueiike E30 paccuuraiite cpegamii 3apaboToK AupeKTopara no hopmye

=CYMMECJIN([JomxHoCTb;«* muperT*»; Oxnan)/B32

IIpumeuanue. B popmyre ucnonp3oBaHa Macka AJIs TOMCKA COTPYAHUKOB JUPEKTOpATA.
16. Ananornuno B siueiiky E31 BBeaute (opmyny pacuera cpemHero 3apadoTKa MEHEIKEPOB.



Oo11ee KOJIMYECTBO MEHEKEPOB HaXOAUTCs B stueiike B33.

17. CamocrosTenbHO BBeAUTE (GOPMYIIBI C HCHOJIB30BAaHHEM UMEH TUANa30HOB, MOCUUTANTE MU-
HUMabHBIN OKJaa (J24) u MakcUMabHbBIN Bo3pact (J25) coTpyTHHKOB.

Ipumeuyanue. s 3pPEKTUBHOTO pEIIEHHUS] BCEX MOCICAYIONIMX ITYHKTOB 3a/JaHusl TPeOyrOTCS
JOTIOJTHUTEJIbHBIC BEIYMCIICHUS, I03TOMY B TaOJUILY BBEICHBI YETHIPE JIOTIOJHUTEIBHBIE CTONIOIA.

18. B mononuutensHoMm crosbue | BBeauTe Gopmyiny s pacdyera KOJIMYECTBA JIET A0 KPYIJIou
natel. s staeiiku 12 hopmyna Gyner numeTs BUA:

| =10-OCTAT(G2;10),

rae ynkius OCTAT noacuuTeiBaeT OCTaTOK OT JAeIeHHs Bo3pacTa Ha 10.
19. B sueiike B34 paccunraiiTe KOIMYECTBO I00MIAPOB 10 (hopMyIie

| =CUYETECJIN(12:121;«10)

20. B nononHuTEeNbHOM cTOJIONE J BBeAUTE (POpMYITy, IO KOTOPOH B COOTBETCTBYIOIIMX CTPOKaX
JIOJDKHBI TTOSIBUTHCS €IMHUIBL, e ycaoBue U(moa_my:kckoii;Bo3pacT>=6(0) NCTHHHO, U MMPOYEPK, €C-
71 JT0XKHO. J{1st stuetiku J2 hopMyiia BBITTISANT TakK:

| =ECJIN(U(C2=«m»;G2>=60);1;«-»)

21. B saueiike B35 ompenenuTe KOIMYECTBO MYKYHMH-TICHCHOHEPOB. J[JIs1 3TOr0 moacyuTanTe Ko-
JUYECTBO eIMHUIl B Auanazone J2:J21, ucnons3zoBaB pynkuuo CYMM.

22. CamocrosTensHO B stueiike B36 ompenenure KOJIMYECTBO KEHINWH-TICHCHOHEPOB, 3aIlOJIHUB
ctonben K anajgorudno cronoy J.

23. B nonomxuTenbHOM cTosnbme L BBemuTe Gopmyny, 1Mo KOTOPOH B COOTBETCTBYIOIIMX CTPOY-
Kax JIOJDKHBI TMOSIBUTHCSI €AMHMUIIBI, €CIH JOJKHOCTh Y COTPYAHMKA Kyphep, BaXTep WM yOopiuia, u
MPOYEPK, €CJIM ATO He TaK. Tak s sueiiku L2 dpopmyna Oyner BBITISIICTh Tak:

| =ECITIM(MITN(E2=«xypnep»;E2=«BaxTep»; E2=«yOopmmuma); 1 ;«o»)

24. B sueiike B37 onpenenure KOMMYECTBO HU3KOKBATH(PUIIMPOBAHHBIX COTPYIHUKOB, MTOJCUNTAB
KOJIMYECTBO eauHUI] B nuana3zone L2:L.21 ¢ momomisio pyrkimn CYMM.
25. B sueiike E32 noncunraiite cpequuit 3apab0ToOK HU3KOKBATH(PUIIMPOBAHHBIX COTPYAHUKOB 11O

dhopmyne

=CP3HAUYECJIM(L2:L21;1;0xnan)

26. CoxpaHHTE BBIIIOJHEHHOE 3a/IaHHE.
3ananue 5. CKUIKY Ha yCIyru GUTHEC-LIEHTpa

PaccuuTtaiite CTOMMOCTH yCIyr (UTHEC-LEHTpAa C Y4YE€TOM MPEIOCTaBICHHBIX CKUIOK, a TaKxkKe
OO MPOLIEHT CKUAOK. BhlenuTe KIMEHTOB, UMEIONINX IIPAaBO Ha JOMOJIHUTENbHBIE yciayru. Omnpene-
uTe GaMUIIUU KJIMEHTOB, KOTOPBIM IPEAOCTaBlIeHa KiyOHast KapTa.

CornacHo cTaTHCTHKe, BO BpeMsl (PMHAHCOBOTO KpH3HCa MOCEIaeMOCTh (PUTHEC-IIEHTPOB BHE 3a-
BHUCUMOCTH OT CTaTyca U CTOMMOCTU abOHEeMeHTOB cokpainaercs Ha 20 %. [ToaTomy, yTOOBI HE TOTEPATH
KJIMEHTOB, 03/I0POBUTEINIbHbIE 3aBECHHS BRIHYKIECHbI IIPEIOCTABIATh YCIAYTU cO ckuakaMu. [lycTh Heko-
TOPBIN (PUTHEC-IIEHTP MpeyIaraeT CAeAYIOIIYI0 CUCTEMY CKUI0K U MPaBHJI UX MPUMEHEHUS:

B CKU/IKH HE CYMMHPYIOTCS, HO HAUUCIISIOTCS 110 THOKOW CUCTEME;

B KJIMEHTY MOXXET OBITh MPEJOCTAaBIIEHO A0 TPeX CKUIOK, PACHOJOXKEHHBIX B Ta0J. 3 MCXOJHBIX
JAHHBIX B MOPSIIKE TPUOPUTETHOCTHU: MEepBasi CKUIKa JAEMCTBYET Ha BCIO CyMMY a0OHEMEHTa, MOCIeayo-
II1€ — Ha CyMMY 32 BBIYETOM YK€ IIPEAOCTaBICHHBIX CKHJIOK;

B eciu QakTuyeckas cymMMa NpUOOpPETEHHBIX YCHYT (32 BBIYETOM CKUJOK) MpeBbImaeT 15 ToIC.
pYO., KIMEHTY NPEJOCTaBIISAETCS TOTOJIHUTENbHBIA OECIUIaTHBIN MAKeT;

B eciu ¢akTuyeckas cymMMma MPUOOpPETEHHBIX YCHAYT (32 BBIYETOM CKUJOK) MPEBBIMIAET 25 ThIC.
pyo0., HOKynaTemo Mpe1ocTaBisieTcs Ki1yoHas KapTa.

TexHomorust paboThI

1. [epeiinuTe Ha HOBBI JIUCT IporpamMmbl EXCel u nepenmMenyiite ero Ha AGOHEMeHT.

2. Co3paiite TabauIly Kak Ha puc. 8.

IIpumeuanue. Yucno «1» B sueiike yka3blBaeT Ha HAJIMYME COOTBETCTBYIOIIEH JIbIOTHI. IIporen-
Thl CKMJIOK B TaOJIMIE PACHOJIOKEHBI B MOCIEIOBATENBHBIX SYEHKAaX OJHOM CTPOKH. DTO JACT BO3MOXK-
HOCTH C ITOMOIIIbIO CMEIIAHHBIX CCHUIOK HAMUcaTh 0000LMICHHYIO (hOpMYITy JUIsl OJJHON CKUIKH U Pacipo-



CTPAaHUTH €C Ha CTOH6LU>I C APpYTMMHU CKUAKAMU.
A [ ¢ | o [ E [T F T & | H J [ K T L
1 % CKnOoK

m

DUHO

Juen.
Cymma ycnyr Ges ckuaku

MocToAHHBII KNHeHT
Yrpo, 6yaHue OHK

Jenb unu ukenp. Bpemn
loaoBoit aboHeM eHT
NMbroTHan Kareropua

3=

HayanbHoe KoNWYeCTBO CKHAOK

10,00%| 15,00%| 10,00%| 25,00%|

00%|  15,00%

CHHHLEH AT
BopoHoe C.C.
Bopobeeea E.K
CHerupes AJ
CuHuUsH KA.
[onybesa B.A
Cancanos P.W1

1 1 1 15000

1 42000

0|00~ | ® || = L |m
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o

Puc. 8
3. B cronbue | onpenennute BO3MOXKHOE KOJIMYECTBO CKUJOK I KAXKIOTO KiveHTa. Jlis sueiiku
14 popmyna BRITIAIUT TaK:

—CYMM(C4:H4)

4. B cronbue J paccuuTaiiTe KOJIMYECTBO CKHIOK, KOTOPbIE MOTYT OBITh MPEJOCTABICHBI KIIUEHTY
0 CJIEAYIOLIEMY IIPAaBUITY: €CJIM KOJUYECTBO CKUJOK OoJiblie 3, TO MX KOJIMYECTBO OTPaHMUUBAETCS Tpe-
Ms1, HHaue octaercs 06e3 usmenenuii. s sueiiku J4 dopMyna BBITISANT Tak:

=ECJIN(14>3;3;14)

5. B sueiikax amana3ona L4:Q10 onpenennute cymMMmy YCIyT 3@ BEIYETOM NPEIOCTABICHHBIX CKHU-
JIOK II0 CIENYIOLIEMY MPaBUILy: €CJIN Y KIMEHTa €CTh IIPU3HAK COOTBETCTBYIOLIEH CKMIKH U KOJUYECTBO
NPEIBIAYIIAX CKUIOK MEHBIIE 3, TO MPEAbIAyIas cyMMa IpuoOpPETeHHBIX YCIYr YMEHBIIACTCS Ha MPO-
LIEHT CKUJIKH, HHaue ocTaercs 6e3 n3menenus. Jus stueiiku L4 ¢popmyna BRIMISIUT Tak:

=ECJIN(M(C4=1,CYMM($B4:B4)<3);K4*(1-C$3);K4)

6. B cronbiie R paccuuraiiTe oOMMiA MPOICHT CKUIKU KaK OTHOIICHHWE COKOHOMIICHHOW CYMMBI
(«ob1mas cymMMa — «OKOHYATeJIbHAsi CyMMa») K 0OLIeH CyMMe YCIIyT.

7. B cTonbue S oTMeThTe MPU3HAKOM «1» KITMEHTOB, KOTOPBIM TIOJIAraf0TCs TOTOJHUTENBHBIE yC-
ayru. Jns stueiiku S4 ¢popmyna BBIMISTUT TaK:

| —ECJIN(Q4>15000;1;«-»)

8. B cronbue T cocraBbTe CHUCOK KIMEHTOB, KOTOPBIM cielyeT oOpMHUTH KIyOHYIO KapTy. s
syeiiku T4 ¢opmyna BBIMJISIUT TaK:

| =ECJIN(Q4>25000;A4; «-»)

9. CoxpaHuTe BBHITIOJIHEHHOE 33JIaHUE.
3ananue 6. [IpocToii mecTucTyneHyaTblii Hajxor
PaccumnTaiiTe mpoCcTON MIECTUCTYIIEHYAThIM POTPECCUBHBIN HAJIOT, AeUCTBYOMMI B M3panie.
JlocTatouHo yacTo TabnuIa onpeeeHUs] YpOBHS U IMPOLIEHT Hajlora B 3aBUCMMOCTH OT MECSYHO-
ro 3apaboTka pabOTHHKA UMEET BUJ, MpeAcTaBIeHHbIA B Tab. 3. Kax1oMy ypoBHIO COOTBETCTBYET Jqua-
[1a30H 3HAYCHUU «OT» U «J10».

Tabmuma 3
CraBka nogoxoanoro | MecsiuHblil 3apado0TOK, ThIC. py0.
Yposenn Hajiora o
HaJsiora, % OT o
1 10 1,00 57,24
2 14 57,24 101,64
3 23 101,64 152,64
4 30 152,64 219,00
5 33 219,00 472,08
6 45 472,08

Tak, ecmu noxon > 1 Teic. py0. U noxox <= 57,24 TbIC. py0., TO HAJIOT COOTBETCTBYET MEPBOMY
ypoBHIO, U T. 1. Hamor ¢ 3apaboTka < 1 TeIC. py0. He OepeTcs. B 3amaue 3Ta cuTyarust He paccMaTpHUBAET-
csl.



Jns 3pPeKTUBHOTO pelieHus 3aa4d yI00HO PacIloOKUTh UCXOIHbIE JaHHbIE B CTpOKax 0Oe3
AyOIUpOBaHMs IpaHuIl ypoBHS (Tab. 4).

Tabnuna 4
YpoBeHb HaJIOTa 1 2 3 4 5 6
CTaBka mogoXxoaHoro Hamora, % 10 14 23 30 33 45
MecsiaHbIi 3apabO0TOK BHIIIE, THIC. pYO. 1,00 | 57,24 |1101,64/152,64|219,00(472,08

JIOT.

TexHonorus paGoTsl
1. lepeiinuTe Ha HOBBII JHCT nporpamMmmMel Excel u nepeumenyiite ero na Ilpocroii mporp. Ha-

2. CozpnaiiTe Tabnuily kak Ha puc. 9.
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Puc. 9

3. B sueiikax auamazona D7:H26 mocTaBsTe B COOTBETCTBUE KAXKIOMY COTPYIAHHKY €r0 YPOBEHB
Hasiora. /s siueliku D7 dopmyna BBITISANT TaK:

=ECIIN(U($SC7>D$3;$C7<=E$3);D$1; «-»)

4. B cronbue | onpenenute, y KOro U3 COTPYAHUKOB 3apIljiaTa COOTBETCTBYET MIECTOMY YPOBHIO.
Jlnst staediku 17 popmyna BRITISANT Tak:

=ECJIU(C7>$1$3;1$1;«-»)

5. B cronbue J onpenenute ypoBeHb HAJIOTa JJIsl KXKIOTO COTPYAHHUKA, TPOCYMMHUPOBAB 3HAYE-
HUS B COOTBETCTBYIOIIUX CTPOKAX.
6. B cronbre K ompenenute mporeHT HaJlora B 3aBUCUMOCTH OT ypoBHs. st stueriku K7 dopmy-
na BeITJISIUT TaK (puc. 10):

=BbIBOP(J7;3D$2;$E$2;$F$2;$G$2;$HS2;$1$2)

7. B cronbue L paccunraiite 3Ha4eHHs HAJIOTA B ThICAYaX pyOJsie.
8. B ctpoke 30 omnpenenuTe KOJIMYECTBO COTPYAHUKOB ISl KAKIOTO YPOBHS Haora. J{is sueitku
D30 dbopmyra BEITISIUT TaK:

=CUETECJIN(D7:D26; «>=1»)

9. B sueiike C32 onpenennte CcyMMapHbId MECIYHBIN 0XO/ IJIs1 BCEX COTPYIHUKOB.

10. B stueitke C34 HaiiauTe 00IIyI0 CYMMY Hajora.



11. B siueiike C36 HaiiauTe CpeHH MPOICHT HAJIora KaK OTHOIICHHE OOIIel CyMMBI Hajora K
CyMMapHOMY 3apaboTKy BceX coTpyaHukoB. @opmat siueiiku — [IponeHTHBII.
12. CoxpaHuTe BBIIOJTHEHHOE 3a[aHUE.

Apryme HTb! (PYHRIHA EE

EbIEOP

Homep_uwHpexca |7 1 -~

Jnauennel {042 o1
SHaqeHHeZ | $E$2 0,14

SHaqeHHe3 | $F$2 0,23

SHadeHred | a4z 0,3 v

= 0,
ERIBMpaET 3HAYEHHME MIH AEFCTEHE W3 CNMCKE 3HAYEHWA N0 HOMEPY MHAEKCE,
JHaueHWed: 3HIYEHHEL;3HAYEHHEZ; .., 0T 1 A0 254 YMCen, CCBINOK HA AYEFKH,

CMPEAENEHHEL: HMeH, GOpPHyR, dYHKWHA K TEKCTOBEX SPryMEHTOS, H3
KOTOREIX MPOHEEDAHTCA ERIGOp,

3HaqeHwe:  10,00%

CrpaEka N0 3ToA dryHKLmMM l o] 4 ] I OTHEHS

Puc. 10
3ananue /. CIoHBIH IPOrpeCcCUBHBIN HaIOT

PaccuuTaiite CI0XHBINM NPOrPECCUBHBIN HAJIOT U CPAaBHUTE MOIYYEHHbIE JAHHBIE C IPOCTBIM MIPO-
I'PECCUBHBIM HaJIOTOM.

B npaxTHke HEKOTOPBIX CTpaH UCIOJIb3YeTCs CIOXKHBIN IPOrPECCUBHBIN HAJIOT, IPU KOTOPOM J10-
XO/JI IETTUTCS] HA YaCTH, COOTBETCTBYIOIINE Pa3HbIM CTaBKaM Hajora. J[is ka0l yacTu B3UMAaeTcsl HaJIoT
[I0 COOTBETCTBYIOIIEH CTaBKe, 3aT€M YacTH Hajora cyMMUpyroTcs. B Tabi. 5 mpencraBieHbl JaHHBIE O
rpaHuLaX JI0XO0B 3a MECsI], COOTBETCTBYIOLINE UM YPOBHH M CTaBKU Hajora. B mocneanei crpoke Tab-
JIMIIBI YKa3aHbl YaCTH, Ha KOTOpbIE AENUTCs 3apiuiaTa, eciu qoxox N > 472,08 teic. py6. Kak BugHO U3
Ta0JINLIbI, YaCTH, HA KOTOPBIE JAETUTCS JOXOJI, PaBHbI PA3HOCTH MEXy COCETHUMHU YPOBHAMHU U SBISIOT-
csl UKCUPOBAHHBIMU BEJIMYMHAMH.

Tabnuma 5

YpoBeHb 6 5 4 3 2 1
0C/OTaBKa MMOJ0XOJHOI'0 HAJloTa, 45 33 30 23 14 10
[ paHHILp! JOXO/I2 32 MeCAIY 472,08 219,00 152,64 101,64 57,24 1,00
BBIIIIE, THIC. PYO.
YacTu, Ha KOTOpBIE JICITUTCS 253,08 66,36 51,00 44,40 56,24
zapabotok mpu N > 472,08 teic] N —472,08 | (472,08 — (219,00 — (152,64 — (101,64 — (57,24 -
by6. 219,00) | -152,64) | —101,64) | —57,24) | —1,00)

Paznienenue exeMecs4YHOro J10X0/1a HA YaCTH BBITIOIHSETCS MO CIAEAYIOIEMY IPaBUy:

B 110 IIKaJe YPOBHEW Hajora HalTH TPAHMILY 10XO0/a, KOTOpas MEHbBIIE paccMaTpruBaeMoil 3ap-
IU1aThl, HO Omrbke Bcero K Heil. Haiftu pasHocTh Mexay 3apIuiaToil 1 HaAJEHHBIM JOXO0J0M. OT0 OyneT
9acTh, COOTBETCTBYIOMIAS HAOOJBIIIEMY YPOBHIO HAJIOTa;

W BCE yacTu OOJIbIIE ITOTO YPOBHS CUUTATh HYJIEBBIMHU;

B BCE OCTaBIIHUECS YacTH 3apab0TKa 3aM0JHUTh (PUKCHPOBAHHBIMH 3HAUEHUSMU U3 Ta0II. O.

PaccmoTpuM npumepsl.

1) Ecnu moxox 3a Mecsity paBeHn 500 Toic. py0., TO Oirkaiimas Kk HeMy rpanuia goxoqa — 472,08
ThIC. py0. Toraa Hasor mecroro ypoBHs Oyzaer B3umarbes ¢ cymmbl 500 — 472,08 = 27,92, a ocranbHble
4yacTu 0Xo0/1a OyAyT GUKCHUPOBAHHBIMHU:

YpoBenb Has0- 6 5 4 3 2 1
ra
YacTtu n1oxona 27,92 | 253,08 | 66,36 | 51,00 | 44,40 | 56,24

2) Ecniu moxon 3a mecsiy coctaBiser 150 Teic. py0., To Orkaiiinas K HEMY TPaHHIA J0XO[a —
101,64 ThIc. py6. Torna Hanoru ypoBHel 4—6 OyIayT HYJEBBIMH, HAJIOT TPETHETO YPOBHS OyAET B3UMATh-
cst ¢ cymmbl 150 — 101,64 = 48,36 Thic. py0., a OcTambHBIE YacTh J0X0Aa OyayT (DUKCUPOBAHHBIMHU:

| Vpoens Haio-| 6 5 | 4 | 3 | 2 | 1 |




ra
Yactu noxona 0 0 0 48,36 | 44,40 | 56,24
TexHonorus paGoTsl
1. [epeiinute Ha HOBBIN JUCT mporpamMmbl Excel u nepenmenyiite ero Ha CJ0:KHBI Tporpec-
CHBHBIH HAJIOT.
2. Cospaiite Tabnuiy Kak Ha puc. 11.
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Puc. 11
3. B cronbue D paccuuraiite 3HaueHHE CyMMBI, C KOTOPOM OyneT OpaTbcs HAJOT AJS LIECTOrO
YPOBHS TIO CIIEAYIOIIEMY MPaBHITy: eciu 3apruiata 6onbiie 472,08 Thic. py0., TO HAHAUTE pa3HUILY MEXKITY
3apIuIaToi M rpaHuiel auana3ona, nHave 3anummute 0. s sueliku D7 gpopmyna BRITISANT Tak:

=ECJIN(C7>$D$3;C7-$D$3;0)

4. B cronbmax ¢ E mo | onpegenure yactu 10X0/1a, ¢ KOTOPBIX OyAeT OpaThCsi HAJIOT € MATOTO IO
MIEPBBIN YPOBEHB, 110 MPABUITY: €CIM 3HAYCHUE TPeabIayIel YacTu <> 0, TO BEIOEPUTE COOTBETCTBYIOIIEE
(bUKCUpOBaHHOE 3HAYCHHE YACTH J0XOJa U3 TaOJMIBI, HHAYE, €CIH 3apIuiaTa OOJbIle TPaHUIIBI T0XO0/1a,
HaWJWTE pa3HUIy MEXAY 3apIljiaTod W TpaHUIle noxona, nHaue 3anuimmre 0. DTO KOHCTPYKIHS BIIO-
XKEHHBIX «ecimy. Js ssueriku E7 dhopmyra BEITISIUT Tak:

=ECJIN(D7<>0;E$S4;ECJIU(SC7>E$3;$C7-E$3;0))

IIpumeuanue. Vcrnons3oBanue B (hopMysie CMEMIaHHBIX CCHUIOK ITO3BOJISIET KOMUPOBATH (hopMyy
HE TOJIbKO CBEPXY BHHU3, HO U CJICBA HAIIPABO.

5. B cronbue J paccunTaiiTe CIOKHBIA MPOTrPECCUBHBIA HAJIOT KaK CyMMAapHBIH HaJOr MO OTpe3-
KaM, COOTBETCTBYIOIIMM pa3HbIM cTaBKaM. Jlist sueiiku J7 ¢opMyna BBITTISIAUT TaK:

=D7*$D$2+E7*SES2+F7*$F$2+G7*$C$2+H7*$HS2+17*$1$2




6. B ctonbue K paccuuraiite 001ryro cymmy, odaraeMyro HAJIOTOM, JIJIsl KaXI0T0 COTPYTHUKA.

7. B siaeiike C32 moacuuTaidTe CyMMapHbIi 3apaboTOK COTPYIHUKOB.

8. B sueiiky C34 BBenuTe CyMMY HAJIOTOBBIX OTYHCICHHN MPU MPOCTOM MPOTPECCHBHOM HAJIOre
Kak CChUIKY Ha 3HaueHue ssuekiku C34 nucta Ilpocroii mporp. Hajgor. ®opmyia Oynetr UMETh BU:

=IIpocToii mporpeccuBHbIi Hajor’ ! C34

IIpumeuyanue. OTHOCHTENbHAS CChUIKA HA AMAIA30H, HAXOASIINNCSA HE HA TEKYILEM JIMCTE, HaYU-
HAeTCs C UMEHU 3TOr0 JIMCTAa U OTJEIIAETCs OT Juana3oHa 3HakoM «y.
9. B siueliky C36 BBeauTe CCHUIKY Ha CPEIHHUI MPOLEHT HAJora JUIs MPOCTOr0 MPOTPECCUBHOTO
HaJIora.
10. B sueiike C38 HaiiguTe CyMMy HaJIOTOBBIX OTYHCICHUHN MPH CIOKHOM MPOTPECCUBHOM HAJIO-
re.
11. B sueiixke C40 paccuuTaiiTe CpeJHUI MIPOLIEHT HAJIOTra JUIsl CJIOYKHOTO IPOrPECCUBHOIO HAJIO-
ra.
12. CoxpaHuTe BBIIIOTHEHHOE 33JaHHE.
JlaGopatopHas pabota 8
Tabnuunsiii penaktop MS EXcel: TexHOIOTHS IOCTPOSHHS U PEIAKTUPOBAHUS AUATPAMM
Ienp pa®oOTHI: HAYYUTHCS OCHOBHBIM TEXHOJOTHUECKUM OIEpALUsAM IOCTPOEHUS U PeJaKTHpOBa-
HUS AMAarpaMM B TaOJIMYHBIX JOKYMEHTAX.
3ananue 1. [loctpoeHue auarpaMmsl 110 JaHHBIM MPSMOYTOJIbHON TaOIMIIbI
[TocTpoiiTe rucTOrpaMMy C HAKOIUIGHHEM, CTOJOIBI KOTOpOil OymyT oTpaxkaTh IeHy 1 Oappens
He(TH M BKJIAJ pa3IMyHbIX MOKa3aTesel B 3Ty 1ieHy. B kauectBe npumepa paccmatpuBaerca OAO «Jly-
Ko (puc. 1).

JKOHOMMYECKUE NOKAsATENM POCCUMCKOM HedTAHOM oTpacnu

1003 JHCMOPTHBIE NOW/HHbI
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05 T . ; ; " |® Hanor Ha npubeiab NpeanpuaTHil

TpaHCNopTHLIE U Ap. PACXoAbl

Hanor Ha gobbiuy U ap. HaNorKW

B 3aTpaTol Ha gobeiuy
W 33TpaTbl H3 pazBeany

M WMzHoC M aMopTH3aLMA

Lena HedTh B goanapan za Gappenb

2005 2008 2007 2008

W YucTan npubeine

foae!

Puc. 1
TexHomnorust paboThI
1. Co3naiite HOBBIN JOKYMEHT ¢ UMeHeM JIyKkouI.
2. Ilepeumenyiite Jluerl Ha Jlykoiia.
3. Co3paiite TabuuIy C JTaHHBIMH 110 00pa3Ily, IPUBEAEHHOMY Ha puc. 2.

T'ox| 2004 | 2005 | 2006 | 2007 | 2008

JloJast B neHe, 10J1J1.

Uncras npuObLIb 7 8,5 8,5 11 11
Hanor na npuOsLIs Ipe AMPUATHIA 25 3 3 3,5 3,5
W3Hoc n amopTu3anms 0,5 0,5 0,6 0,7 0,7
3arpaThl Ha pa3BEIKy 0,3 0,3 0,3 0,3 0,3
3arpaThl Ha TOOBIYY 2 2,5 3,5 4 4
Haytor Ha 1o0BIYY M Ip. HAJIOTH A 92| 115 13 20
TpaHcopTHBIC U JIp. PACXOJIbI 6 7 5,6 7 6
OKCNOPTHBIE NOUUIMHBI 8 19 27 29 48




Ilena Ha HedTh, KoM /6appens | | | | | |
Puc. 2
4. JIns MOCTPOEHUs] JuarpaMMbl BBIJCIUTE OUAla30H JAHHBIX C 3arojoBKaMu Oe3 mocienHel
crpoku («Llena Ha HEPTHY).
5. B rpynne BeraBka, Jluarpammel Beioepute Tuit O0beMHasi THCTOrPaAMMa ¢ HAKOMJIEHHEM.
Haxxmute OK. TlosiBuTCS imarpamma, U OTHOBPEMEHHO CTaHET akTUBHBIM MeHI0 PadoTa ¢ anarpamma-
MH.

[To ropu3oHTaNBHOI OCH YKa3aHBI JJaHHBIE IIEPBOTO CTOJIONA, a IO BEPTUKAIBHON — JTaHHBIE MEp-
BO# cTpoku. C TOUYKHM 3pEHHS CMBICIIOBOTO BOCHIPHUATHS TaKOE OTOOpaKeHHe JaHHBIX HEMH()POPMATUBHO.

6. IlomeHstiiTe CMBICH JaHHBIX TOPU3OHTAIBHON U BEPTUKAIBHON OCeH, BBINOJHUB KoMaHy Kon-
cTpykrop, Jlanubie, CTpoka/cronden. J[narpamma mouru nprodpea Tpedyemsblid Bua. BricoTa Kaxmpo-
ro CTONOIa 0TOOpaXKaeT eHy Ha He()Th, a OTACTBHBIC CIION — BKJIAJl KAXKAOTO MTOKA3aTeNsl B IICHY.

7. Pa3zmectuTe nuarpaMMy Ha OTJIE€IbHOM JIHCTE.

8. JlobaBbTe Ha3BaHWE AUArPaMMBbl — «DKOHOMHYECKHE MOKA3aTeIH POCCHICKONH HE(TSHOW OT-
pacnn» (Bkiagka Maker). YcranoBure pasmep mpudra 14 or.

9. BeenuTe moOBepHYTOE Ha3BaHWE OCHOBHOW BepTHKaibHOW ocu «lleHa HedTH B nmoiuapax 3a
Oappenb» (Bkiiagka Maker). YctaHoBute pazmep mpudra 12 or.

10. fo6aBbTe MOANUCH TOPU3OHTAIBHON OcH — «l'onbpl». YcTraHOBHTE pa3Mep HmIpudTa HOIIMHCH
12 or.

11. Odopmure aBTOMaTHYeCKH CHOPMHUPOBABIIYIOCS JETEHIY I'PAAMEHTHON 3aJIMBKOM. YCTaHO-
BUTE pa3mep mpudTa 12 mr.

12. lllenkHATE HA YHCIOBBIX MOJMHCAX BEPTHKAIBHOW OCH M B KOHTEKCTHOM MEHIO BHIOEpUTE
nyHkT @opmat ocu. B rpymme mapamerpoB Umeso ycTaHOBUTE JE€HEXKHBIH GopMaT U BUA JACHEKHOU
enuuutipl (3$).

13. Hlenkaute Ha 00JACTH JUArpaMMbl U B KOHTEKCTHOM MeHIO BbiOepuTe KomaHny Komupo-
BaTh.

14. TlepeiinnuTe Ha JIUCT C JAHHBIMU U BCTABbTE CACIAHHYIO KOMHMIO.

15. U3menute Tunm nuarpamMmbl — HeoObeMHas THcTorpamma ¢ HakoruieHueMm (KoHcerpykrop,
Tun, U3MeHUTb THII THATPAMMBI).

16. YcraHoBuTe JUIS 3TOW UArpaMMBbI CTHITH odopMiieHHs ¢ Tpaganusmu ceporo (KoncTpykrop,
Cruimm quarpamm, Jkcnpecc-ctuwim, Ctuab 1). O6paseln; NoaydeHHOM auarpaMMbl MpeJCTaBlIeH Ha
puc. 3.

JHOHOMMYECKUE NOKA3ATENM POCCHMIACKOM HeDTAHOM OTpacauK

JHCAORTHEIE NOWAKWHEI

803 — TREHCAOPTHEIE M AP. PECXOAE

Hanor Ha fobedy W ap. HBNoru

505 — M 3aTpaTel Ha AoBegy

M 33TpaTel H3 pPasEEaRy

Uena nedm B gontapax 3a bappens

205 +— . N | -— B ASHOC W BMOPTHI3UMA
105 — == )
0s _- . - . - . . . .: Hanor Ha NpMBELTE NpeanpUATHE
2004 2005 2006 2007 2008 B YucTas nprbeine
Mokl
Puc. 3

3amanue 2. [Toctpoenne quarpaMMbl IO BBIOOPOYHBIM TAHHBIM TaOJIUIIBI
[ToncuunTaiite 1ieny oxnHoro Gappens HedTu B pa3Hble ronbl. IlocTpoiite InHEHUaTyI0 AUarpammy,
MO3BOJISIOILYIO CPABHUTH JOJIIO0 SKCIIOPTHBIX MOLUIMH B LieHe Oappens HedTu.
TexHonorus paboTel



1. Otkpoiite nokymeHt Jlykoiin.

2. Ha mucte Jlykoia B crpoke «llena Ha HeTh» MoACUMTANTE LIEHY Ha HEPTh IO rojJaM Kak
CyMMY JJAaHHBIX 10 CTOJIOITY.

3. Boigenute nanHble mepBoil CTPOKU (TOABI), a TAKXKE CTPOKU C JAaHHBIMU IKCIOPTHBIX MOLUIMH U
[IeHbI Ha He(PTh BMECTE ¢ Ha3BaHUSAMU ToOKa3zareneu. /s BBIIEICHUS HECMEKHBIX SYECK UCIOIb3YeTCs
kiasuiia Ctrl.

4. Ha Bkiagke BeraBka BeiOepure THI AuarpaMMbl — O0beMHast JINHeiYaTas ¢ rpyninupoBKoOii
— U mocTpoiite ee. B gaHHOM ciydae quarpamma cpasy mociie OCTPOEHHUS MMEeT MOYTH HYXHBIA BU/I.
Cpena mo yMOJTYaHUIO OTHOCHUT 3HAYCHHUS TOJOB K OCH KaTeropui, KOTopas B JAaHHOW JuarpaMmMme UMeeT
BEPTHUKAIBHOE PACIIOIIOKEHHE, U aBTOMAaTUYECKH (OPMUPYET JIETeHy U3 Ha3BaHUI MOKa3aTenei.

5. Pacnonoxkure nuarpaMMy Ha OTAEIbHOM JHMCTE JOKYMeHTa JIyKo.JI.

6. Beenute Ha3BaHue nuarpamMmbl «J{oyist SKCIIOPTHRIX MOLUIMH B IieHe HedTu» (pa3mep mpudra
14 o).

7. BBenute Ha3BaHUs oced coryacHO oOpasuy (puc. 4). Ordopmarupyiite uUX MONYKUPHBIM
mpudToM pazmepom 12 mr.

8. Ilepemectute nerenny BHu3 noxa auarpammy (Maxket, Ilonnucu, Jlerenaa, /1o0aBUThH JiereH-
ay cHu3y). OtdopmaTHpyHTE TEKCT JiereH bl mpudrom 12 0T.

9. BBenuTe NOMOTHUTENBHBIE BEPTHKAIbHBIE M TOpPH30HTalIbHBIE JuHUU ceTku (Maxker, Ocn,
Ocu, Cetka).

10. Otdopmarupyiite noanucu oceit mpugdrom 12 mr.

11. Ha crosbiax orobpasute moanvcu gaHHbIX (Maker, [logmucu, Ioanucu ganubix, Iloka-
3aTh). OThopmaTupyiiTe NOAMKUCH AaHHBIX — MOIYKHUpHOE HauepTaHue, 12 nt. OTOABUHBTE MOIUCH OT
JAHHBIX THArPaMMBbI, YTOOBI OHH OBLIH JIYUIIIe BUTHBI.

12. Ordopmarupyiite 061aCTh MOCTPOEHUS AUATPAMMBI.

13. 3MeHHTE 1BET PSJIOB TaHHBIX.

[ona sKcnopTHbIX MOLU/IWH B LieHe HedTu
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M llena Ha HedTs, gonn./Bappens B IHCNODTHBIE NOWAMHEBI

Puc. 4
3anganue 3. [loctpoeHne TpexMepHOI TUarpaMMel
[IpeobpasyiiTe THN nUarpaMMbl B 00bEMHYIO TUCTOTPAMMY C TPEMS OCSIMH, HA KOTOPOU IO OJHOM
ocu (X) OyayT ykaszaHsl roja, o apyroi ocu (Y) — Ha3BaHHUs TOKa3areiei, Mo TpeTbedt ocu (Z) — duc-
JICHHbIE 3HAYCHMUSI.
TexHomnorust paboThI

1. OtkpoiiTe TUCT ¢ AUarpaMMOH, MOCTPOSHHOH B 3a/IaHUH 2.

2. HaBenute ykazaTenab MBIIIK Ha CBOOOJHYIO 00JacTh AMAarpaMMbl U B KOHTEKCTHOM MEHIO BbI-
nojgHuTe KoManay Konuposats.

3. IlepeiinuTe Ha mycToil MUCT AOKyMeHTa JIYKOWJI M BCTaBbTE HAa HETO CKONMHMPOBAHHYIO JHA-
rpammy.

4. HaBenuTe ykazaTelab Ha CBOOOJHYIO 00JIaCTh AMArpaMMbl M B KOHTEKCTHOM MEHIO BBITIOJIHUTE
komaHy I3MeHUThb THII JAUArPaMMBbl.

5. B otkpeiBIeMcs MeHIO BbiOepute Tl I'merorpamma, O0beMHasi nuiiuHapuyeckas. [lomy-



quTCsl 00BEMHAsI JMarpaMMa ¢ AByMsl pSiIaMy IIHJIHHIPUYECKUX CTOJOIOB (MMOYTH KaK Ha puc. 5).
[ona sKCnopTHBIX NOLW/KUH B LeHe HedTu
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6. Haiiiure u yganure moanuchk ocu «'ofpl», Tak Kak OHA UMEET BEPTHUKAIBHOE PACIIOJIOKCHHE.
Co3znaiite ropu30HTANIBHYIO NOATUCH «I 0bI».

7. Y nanurte nereHay, OHa TENephb HE HY)KHA.

8. 3MeHuTe 1BET pAIOB IaHHBIX U CTEHOK. Y TATUTE MIPOMEKYTOUHbIE TUHUHU CETKH.

Jlaboparopuas pabota 9
[Iporpamma npesentamuii MS PowerPoint: ¢popmatupoBanue craiijoB
Lenb paGoOTHI: HAYYUTHCS OCHOBHBIM TEXHOJIOTHUYECKUM OIEpanusiM (OpMaTHUPOBAHUS CIIANIOB.
3ananue 1. PegaktupoBanue oopmiieHUs: Ipe3eHTaluu
Cospaiite mpe3eHTanuio u3 9 cnaiinos. [IpuMenuTe K HUM pa3HbIe TapaMeTpbl OPOPMIICHHUS.
TexHonorus paboTs

1. Co3paiite HOBBIM Qaiin npeseHTanuu. CoxpanuTte ero, 1aB Ha3BaHue Ilepudepuiinbie ycTpoii-
CTBA.

2. Ilepeiinute B peskuM OOBIYHBII.

3. Jlo6aBbTe B MPE3EHTALIMIO €I11e OJMH CIai.

4. Paccmotpute cnaiael. OOpaTuTe BHUMaHUE HA TO, UTO B ClIali/lax pa3MeIIeHbl TEKCTOBBIE paM-
KM C HaJIUCSIMH, COJIEP)KUMOe U 0(hopMIIEHHE KOTOPHIX MOXHO MEHTh. Chaiiibl UMEIOT €IMHOE CTUIIe-
Boe odopmileHHEe — (OHOBBIN PUCYHOK, MapaMeTphl mpudTa U Mpodre dieMeHThl. Ha mepBoM, THTYIb-
HOM claiifie oopMIeHIE MOKET OTJIMYAThCS, HO JOJIKHO COOTBETCTBOBATh €AMHOMY CTUIIO. B kaxxaom
craiiie ecTh 00BEKT — HAAMMUCH JUIS 3aroJIOBKa, KOTOPBIHA OTIMYAETCS OT APYTHMX OOBEKTOB claiina. 3aro-
JIOBOK OMpeJIEsieT Ha3BaHUE CJIaii/la B IPE3CHTALINH.

5. PaccmoTrpuTe nepBblid, TUTYJIBHBIN clail (Takue ciaailibl pa3aIndyaioTcsi KOMIBIOTEPOM TakK XKe,
KaK, HampuMep, cpelia TEKCTOBOTO MpOoIleccopa pa3nuvaeT MepBbiid JTUCT). TUTYIBHBIX CIAiiIOB B MPE3eH-
TalMU MOXKET OBITh HECKOJIbKO. OHU MO3BOJISIOT OTAEIUTh TEMaTUYECKHE pa3/iesibl B ITMHHON Mpe3eHTa-
1uu. JIro60it 00BEKT B Cllaiiie MOKHO BBIIEIUTH IMIETYKOM M U3MEHUTH WIH yAAIUTh. Beigenure TekcTo-
BOE I10JI€ 3aroJI0OBKa U MOMPOOYHTE €ro CIBUHYTH.

6. /I oroOpakeHus Ha cinaiax aBrodyieMeHTOoB KosionTurys, Jlata 1 HoMep BBITOJIHUTE KO-
Manny BeraBka, Teker, Koa1oHTUTYIBI.

7. B otkpeiBiemcs okHe KosouturyJbl Ha Bkiaaake Caaiia Beioepute J/laTty u Bpemsi (aBT0006-
HoOBJIeHHE 1N pukcupoBano), Homep ciaiina u HuKHNHA KOJOHTHTY.I.

8. B mycrom nojie HusKHMIA KOJTOHTHTYJI 3aITUIIATE CBOKO (haMIUTHIO, UM ¥ YICOHYIO TPYIIITY.

9. Haxxmurte kHonky IIlpuMeHHTH KO BeeM.

10. Be13oBuTe Ha JieHTy BKIIaaky OoOpa3sen cjaaiagoB komanaoii Bua, Peskxumbl mpocMoTpa npe-
3enTanuu, O6pasen caaiinoB. Komanasl rpynnsl U3MeHUTh 00pa3el] OTKPHIBAIOT 00JIACTh C BUAAMHU
00pa3moB — 00pa3IoM 3arojIOBKOB (TUTYJIBHBIX CIIAiAI0B) U 0Opasnamu ciaiiioB. M3mMenenue B oopm-
JICHUH cliaiiia o0pasia odecreynT n3MeHeHne 0(pOpMIICHHS BCEX CIIaliI0B MPE3CHTAIUH.

11. Beigenure oOpaser TUTYIHLHOTO JIUCTA.

12. OTkpoiiTe cUCOK 3amoyHuTeNe KoManaoi Oopasen ciaaiinoB, Maker oopa3ua, BeraButh
3aMOJIHUTENb U BRIOCPUTE HY)KHBIN THIT paMKH (HammpuMep, pucyHok SmartArt).

13. lllenkHUTE B MOJIE MAKETa U PACTSIHUTE paMKy. [IBOMHBIM IIEITYKOM BHYTPH PAMKH OTKPOWTE



BKiIaaky dopmar.

14. BeibepuTe MHCTPYMEHT pHUCOBaHUs (UTYphl — 5-KOHeuHasi 3Be3n1a — B rpymnmne Dopmar,
BceraBka ¢urypbi. Co3paiite nzoOpakeHue 3Be3[pl U OTdopMaTupyiiTe ero. 3ajaiiTe IBET 3aJIUBKH U
no6asbTe B purypy tekct — «IBl». K Texcry nmpumenute gopmarupoBanue OTpaxeHue, UCIIOIH30BaB

kHONKy " w3 rpymmsl @opmat, Ctuaun WordArt (puc. 1).
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Puc. 1

15. IlepemecTuTe MorydeHHYIO (UTYPY B MPaBHIil BEpXHUH Yroy1 00pasiia TUTYJIBHOTO cilaia.

16. Y nanurte pamky SmartArt.

17. Ilepemectute aBrodsieMenTsl Koonturys, arta 1 Homep B BepxHIOIO 4acTh claiija, Bbije-
JIMB UX IOOYEPETHO HICITYKOM.

18. BcraBbTe QoTorpaduio MepcoOHATBHOIO KommbloTepa u3 mamnku PowerPoint 2007 (daiin
Kommerotepl.jpg) komanmoii BeraBka, MiuniocTpanuu, PHCYHOK.

19. IlponopuroHaIHLHO M3MEHHTE pa3Mepbl (Gororpaduu, pa3MecTHTe €€ B LEHTPE TUTYIHHOTO
ciaiiia moj 00JIacThIO MO/I3ar0JIOBKA, 3aXBaTUB 32 YIJIOBOI MapKep 00beKTa.

20. 3meHuTe CTUIIb PUCYHKA, HCMONb30BaB KomaHny Popmar, CTujiu pucyHkoB, IpdeKThl
AJIsl PUCYHKA.

21. Uzmenute popmat (oHa.

22. Tlepetinure B pexkum OObIYHBII. Beiennre TUTYIBHBIN JIUCT.

23. [lonHuMHTE BBIIIE TEKCTOBYIO PaMKy 3arojioBKa M IOJ3aroJOBKAa; HAMUIIUTE 3aroJIOBOK —
«Ilepudepuitasie ycrpoiictBa». Pazmep mpudta 3aromoska 60 mr.

24. B o0nactu nmoA3aroyioBKa HaIUIIATE 110/13arojJ0BOK «MOHUTOPBI».

25. Tomy4yennblii 00pasen TUTYIBHOTO JHcTa (puc. 2) OyAET HCIOIB30BATHCS TOJBKO B TIEPBOM
cnaiine. Ha Hem Oynyt pasmemarses ¢ororpadus Komnerorepl.jpg, nara, Gamuins ¥ WHHUIHATEL CTY-
JieHTa, HoMep cTpaHulbl. [Ipu HEOOXOAMMOCTH CO3JaHMsI HOBOTO pa3jeliia Mpe3eHTaluu 3TOT oOpaszel
MOJKET UCIOJIb30BaTHCS IOBTOPHO.

Nepudepuimntole H
YCTPOMCTBA

MoHuUTopbI

Puc. 2
26. AnanorngHo opopMuTe AIEMEHTHI Ha 00pasiie sl OCTaIbHBIX cllaiiioB. BeraBpTe B O0pa3senn
caaioB Qortorpaduio MOJHOTO YKOMIUIEKTOBAaHHOTO KoMmIbloTepa u3 Qaitna Kommberorep2.jpg. IIpo-
MOPIIMOHATILHO M3MEeHHTE (poTorpaduio U mepeMecTUTe B JICBBIA HIDKHHUM yToJ1 oOpasiia caanoB.
27. Boibepure gurypy I'opu3oHTaNbHBI CBUTOK, OTKpPHIB HaOop ¢uryp komannoii BeraBka,



Nnmoctpauun, @urypsl, 3Be3/1bl U JeHThI. J[00aBbTe €e B HUKHIOIO YacTh ClIaiijia mocepeIuHe.

28. JlobGaBbTe Ha co3manHylo purypy Hagnuch «MHDOpMaTHKa» B OAHY CTPOKY C MOMOIIBIO KO-
MaH1bl U3MEHUTh TEeKCT KOHTEKCTHOIO MEHIO. Haauch BEIPOBHSNTE MO LIEHTPY.

29. smenuTte npu HEOOXOAUMOCTH pa3Mephl co3AaHHON (UTyphl TaK, YTOOBI HAAMKUCH MOMEIIa-
J1ach BHYTPH HEE.

30. M3menute 3anuBKy (Gurypsl, mpudt, pa3mMep 1 HauepTaHUE HAJMUCU C MOMOIIBIO KOMAaH]IbI
®opmat GUrypbl KOHTEKCTHOI'O MEHIO.

31. U3menute hoH oOpasiia Tak, 9TOOBI OH OTIUYAJICS OT MPEKHETO, HO XOPOIIO codeTaics ¢ (o-
HOM TUTYJBHOTO JIUCTA.

32. 3akpoiite oOpa3zeln ciaiigoB komanaon Bua, Pexxumbl mpocmoTpa npe3sentannu, OObIYHbI
U IPOCMOTPUTE BUJI U3BMEHEHHOM NPE3eHTal1H.

33. B pe3ynbrare BbIOJHEHUS 3aaHus | JOJKHBI MOIYYUThCA JIBa 00pasia: oopasell TUTYIbHO-
ro JucTa u o0paserl cai10B, KOTOPBIA OyIeT HCIOJIBb30BATHCS ISl CO3AHMS CIAiI0B 2-9 pe3eHTaIHH.
B kaxgoM HOBOM ciiaiifie aBTOMaTHYeCKH OyayT pasmeriensl: GoTorpadus Kommbiorep2.jpg, Gurypsi B
BHJIE JICHTHI ¢ HaanuChio BHyTpH «MHpOpMarukay, nata, GaMuwinds U UMs CTYACHTA, TPyIIa, a TaKKe
HOMEp CTPaHUIIBI.

34. Jlo6aBbTE CeMb CIalioB. Y OEANUTECH, YTO BCE CO3JaHHBIC HA oOpasie (ciaiia 2) 3JIeMEeHTH B
HUX MPHUCYTCTBYIOT (pHC. 3).

ObpaseL, 3aronoBka

* Obpasey TeKkcTa

— BTOpol ypoBeHb

* TpeTtuii ypoBeHb
— YeTeepTblit ypOBEHD
» MaTbidypoBeHs| ||

Puc. 3

35. 3anaiite >¢(heKkThl aHUMANUU JIJIST COASPIKUMOTO CIIaiiIoB B pexkume Oopa3sen caaiinos. J[is
u3obpaxkenus: Komnprorepl.jpg Ha oOpasie TuTynpHOro sucra HactpoiTe 3¢ddekr HuTh komanmoi
Anumanus, Auumanus, Hacrpoiika anumanuu, JodGaBurs 3¢g¢exr, Bxoa, [Apyrue 3¢ dexrsl,
Caoxnble, HUTh; JUIsI TOPU30HTAIBHOIO CBUTKA HacTpoiite 3ddekt anumanuu Bxoa, Kamosu. IIpu
JI€MOHCTpPALIMY TPE3eHTAMN aHUMAalHOHHBIH 3pdexT Kaaro3u Oyner oToOpa’kaThCs Ha BCeX ciaigax
co 2-ro no 9-.

36. Ha tutynpHOM cnaiifie BeiAeauTe u3oOpaxkenne Kommbrorepl.Jpg ¥ BBIMOJHUTE KOMaHIY
Anumanms, Hacrpoiika anumanun, Hayano, C npeasigymum.

37. AHamorn4yHbIe ICUCTBHS BBITIOJHUTE JIJISl TOPU30HTAIBHOTO CBUTKA Ha BTOPOM CITal/Ie.

38. Coxpanure pe3ynbTaThl paboThl B daiine [lepudgepuiinbie ycrpoiicTsa.

39. IIpocMoTpHTE TIPE3SHTAIIMIO C ITOMOIIBI0 (DYHKIMOHAIBHON Ki1aBuin F5.

3ananue 2. MHpopMalnOHHOE HAIOJHEHUE PE3EHTALUN
HanosHuTe cnailapl mpe3eHTaluu CoIepKaHNUEM.
TexHonorus paboThI

1. OTkpoiiTe co3gaHHYIO B IpeAbIAyIeM 3aianun npe3eHTaruio [epudgepuiinbie ycrpoiicTBa.

2. Ilepeiinute k pexxumy O0brunblii (Bua, Pexxnmbl nmpocmoTtpa npesentanuu, OObIYHBIN 1IN
COOTBETCTBYIOIIAs] KHOKA MEPEKITIOUCHUS PEKUMOB PAOOTHI).

3. Pa3mecture nmoouepeHo B ciaijax Npe3eHTalUN OOBEKTHI U TEKCThI, YKa3aHHBIC HUXKE.

Caaiin 2




4. Beenute B 10Jie 3arojoBka cioBo «CTpykrypay (puc. 4).

CTpyKTypa

Nepudepuitnbie
YCTPOWCTES

1
[ T T 1

YcTpoiicTea
oBmena (mexay
KomnbloTepamu)

BHEWHSR YcTpoiicTea YcTpoiicTea
namaTe s0n3 515043

Puc. 4

5. B cnaiine pasmectute cxemy «llepudepuiinbie ycTpoiicTBa», BBIOpaB HY)KHbIE 3arOTOBKU
SmartArt komannoii BeraBka, Mitoctpauun, SmartArt, Mepapxus, Uepapxus.

6. Ha 3arotoBke cXxeMbl yAAJIUTE BCE 0OBEKThl TPETHEr0 HEPAPXUYECKOTO YPOBHS.

7. BeigenuTe nepByio GUTypy cieBa BTOPOTO HEPAPXUIECKOTO YPOBHSI.

8. JlobaBbTe cieBa OT Hee elle ABe (QUryphl C MOMOIIbIO KOMAaH/bl KOHTEKCTHOr0 MeHo Jloba-
BUTH Qurypy, lodaBurts ¢purypy ao.

9. Breaute B KaKyt0 (GUIYpYy COOTBETCTBYIOIIMUN TEKCT.

10. M3menuTe Bce GUTypHl CXEMBl HAa OareTHylo pamKky. JIst 5TOTo, BBIIEINB MX MPH HAKATON
kiaBumy Shift, HakMHUTe PaBOil KHOMKOW MBIIIN HA OAHOW U3 QUTYp U B KOHTEKCTHOM MEHIO BBIOJIHH-
Te koMaHnay Usmenuts gpurypy, OcHoBHbIe purypbl, barernas pamka.

11. I3meHuTe 1BET JIMHUH, 3aJIUBKY U APYTHE MapaMeTphl.

Caaiin 3

12. BeeauTe TEKCT 3aroioBka: «OCHOBHbIC XapaKTEPUCTUKH MepH(EPUIHBIX yCTPOHCTBY (puc. 5).

13. Ilpu pa3paboTke MaHHOTO claiiia ImenKHUTe Ha cinoBe TekeT cjaiiia B MyHKTUPHOW paMKe.
[lepelinuTe ¢ TOMOLIBIO KOMaHAbl KOHTEKCTHOrO MeHI0 Mapkepsnl, Cniucok k okHy Cnimcok, B KOTOpOM
KHONIKOM PucyHOK oTKpoiiTe Habophl rpaguueckux MapKepoB M BhIOEpUTE COOTBETCTBYIOIIMM yKa3aH-
HOMY Ha o0pasle.

14. Benute nocneno:aaTenLHo TEKCT KaXKJO0ro MyHKTa CIIUCKa.

OCHOBHble XapaKTepPUCTUKHU

nepudepunitHbiX YCTPOMCTB

Q EMKOCTb HaKOMUTENS Ha *KECTKUX MarHUTHbIX
ANCKaX.

Q [NapameTpbl BUAEOCUCTEM.

Q Hannuuve v tun pPasnnYHbIX 4ONO/THUTE/IbHbBIX
yCTpOﬁCTB BBOAa-BbiBOAaA.

Q CoCTaB M XapaKTepUCTUKM MPOrPamMMHOro
obecneyeHus, BUA onepaLMoHHOM CUCTEMBI.
-

“§ |
| ’

i % SJ
Caaiin 4

15. BBeauTe 3aroioBok «YCTpoiicTBa BeIBOIa» (pHc. 6).

16. BctaBbTe B crlaii ompesaercHHE YCTPOHCTBAa BBIBOJA, a TAaKKe MX HazBaHHA («MOHHUTOPY,
«IIpunrtep», «lnHaMHUKN»), KCTIOJIB30BaB AJIeMEHTHI Habopa @urypsl u3 rpynnsl BeraBka, Uimoctpa-
HMH.

Puc. 5

17. U3menure pa3mep U UBET HAAMKUCU BHYTPH PAMKH, IIBET JIMHUN U 3aJIUBKY JUISl PaMKH.



Samns, wwa u yHebas pynna

YcTpoiicTea BbiBOAA

MpeobpasytoT 4BOUYHDbIN KOA K BUAY,

Hugpopmamuxa

Puc. 6
Caaiig 5
18. BeeauTe 3aronoBok «MOHUTOPBD) (pHUC. 7).
19. BeraBbTe B ciaiij onpeneneHrne MOHIUTOpa B PaMKe.
20. VI3mMeHuTe napaMeTpsl paMKU: LBET JIUHUM, 00bEM, TEHb U IP.

@amuniR, WA u y4eBHzA EYNnE

MoHuTOpBbI

Morumop (monitor)— ycTpoiicTBo
A3yasibHOro 0TOBpakeHUs MHPOPM:
3, TabauL, PUCYHKOB, 4

' 111 5 Ungpopmamuxa

Puc. 7
Caaiig 6
21. BeanTe 3arojoBOK «XapaKTepHUCTHKH MOHUTOPOBY (pHc. 8).
22. Vcnonp3yiiTe nukrorpaMMmy Taduaumsl B 3arotoBke ciaiia uiu komanay Berapka, Tabanna
IIPU pa3pabOTKe ITOro claijaa.
23. VI3MeHuTe 1BET U pa3Mep LIANKH TaOIUIbL.

DIMUNMA, WMA ¥ yHEGHAA Pyna

.XapaKTepMCTM KN MOHUTOPOB
HassaHue

m (oT

" I E Ungpopmamuxa

Puc. 8

Canaiin 7
24. Beeaute Hazanue «JIT-moHuTOPE (pHC. 9).



25. BcraBpTe B cnaiig Teker o OJIT-monutopax, a Takxke ¢otorpadpuro u3 daiina DJIT-
MOHHTOP.]PQ.

AN, WA ¥ yHEGHER TYINE

S/IT-MOHUTOPBI

aHblue 601bLIMHCTBO MOHUTOPOB
CKOHCTPYMpOBaHbl Ha H6ase
POHHO-/1y4esol mpy6ku (3/1T),
X paboTbl aHasorMYeH

OTbl KCTAPOro»

Uncpopmamuxa

Puc. 9
Caaiig 8
26. Beenure nazsanue «KK-morutops» (puc. 10).
27. BcraBbTe B Ciaiij] onpeieaeHue KUJIKUX KpUCTALIOB (B paMKy) U ¢ororpaduio u3 ¢aitia
JKK-mouuTOp.jpg.
28. Tekcrt cnaiina 3aMeHuTE OoJiee KOPOTKUM, HO OoJiee KPYITHBIM.

AN, WA ¥ yHEGHER TYINE

KK-MmoHUTOPpBI

Kue Kpucmanssi — 310 0coboe cocToAHMe
X OpraHNuYecKkymx BELLECTB, B KOTOPOM OHM
HOT TEKYUECTBIO W CBOMCTBOM 06pa30BblBaTh
eHHbIe CTPYKTYpbI, nogobHble

M. Kugkue Kpuctanabl  MOTYT
CTPYKTYpYy M CBETOOMTUYECKME
LeNCTBMEM  3NeKTPUYECKOTO

HUugpopmamuxa

Puc. 10
Caaiin 9
29. Beenute Ha3BaHue «CpaBHUTENbHBIC XapaKTepUCTUKN (puc. 11).
30. 3anaiiTe pasmMeTKky Ui ciaiia — MapKUPOBAHHBIN CIIHCOK.
31. Cpaenute XKK- 1 DJIT-MOHUTOPBHI.

Puc. 11



32. C noMoIIpIo KJIaBUIIK FS MpoCcMOTpUTE BHIIOIHEHHYIO MTPE3CHTAIHUIO.
33. CoxpaHuTe U3MEHEHHUS B IOKYMEHTE.
3ananue 3. AHUMAIHS 3JIEMEHTOB CIIAiI0B
Hacrpoiite annmanuo 00beKTOB CIIali/I0B U CMEHBI CIIAHI0B.
TexHonorus paboThI

1. Otkpoiite daiin [lepudepuiinbie ycTrpoicTBa.

2. Iepetiqute B pexum OObIYHBIN s cO3MaHus 2PPEKTOB aHUMAIINH OTACTbHBIX 00BEKTOB HIIH
B peskuM COpTHPOBUIMK CJAAWAOB [ 33JaHUSI aHUMAIUH TIEPEXO0B K CIEAYIOLIEMY CIaiTy.

3. Beigenute 00beKT/CiIaii .

4. HactpoiiTe mapaMeTpbl aHUMAIIMX C TTIOMOIIBIO KoMaHAbl AHUManusi, HacTpoiika anumamnum.

5. B otkpsiBLIeiics o0nacTh 3amad HaKMUTE KHONKY Jlo6aBUTH 3¢ dexT, onpenennure BUI aHU-
Manuu Bxoa wim Beixoa v BeIOEpUTE KOHKPETHBIN 3 deKT.

6. HacTtpoiiTe nmpe3eHTaIuio B COOTBETCTBUM C Taom. 1.

7. Jlns Bcex BBIOpaHHBIX OOBEKTOB MOOYEPETHO BHINOTHUTE KoMaHAy AHumauus, Hacrpoiika
anumanuu, Hauano, [Tocsie mpeasiayuiero.

8. [IpocmoTtpuTe BhIOpaHHBIE 3P (HEKTHI AHUMAITMH C ITOMOIIBI0 KHONIKH [IpocmoTp.

Ecin anHuMupyeTcst rpyIoBoil 00bEKT, Takoi kak SmartArt, To Ha BKJIAJKE MOSBISIOTCS KHOIKH
JUIS BBIOOpA MOCIIeIOBATEIbHOCTH aHUMAITHH.

9. CaMOCTOSATEIPHO YCTAHOBUTE JUISI COACPKUMOTO JPYTUX CJIAiI0B HACTPOWKH aHWMAIUH, a
TaKXe 3BYKOBBIE 3P(HEKTHI.

10. [IpocMoTpUTE N3MEHEHUS B TIPE3CHTAIUH.

11. CoxpaHuTe Npe3eHTALHUIO.

Tabnuna 1
Canaiin OﬁbelfT u3 Spdexr ITepexkouarenn ImyK
caaiiia CKOPOCTH
1 3aromnoBok 1, Bxon/Bruier Ouensb OBICTPO. ATUIOIUCMEHTEI,
«Ilepudepuiinpie Hampasnenue — HEIIPEPLIBHO
yCTpoiicTBa» CBEpXY clieBa
IToxzarosnoBok Bxon/Pa3septeiBanue | beictpo bapaban, He-
«MOHHTOPBDY IIPEPBIBHO
3aronoBok 1, Brixon/Yacosast Cpenne. Konuue- | brnacrep, He-
«Ilepudepuiiabie | cTpenka CTBO CEKTOPOB — | IIPEPHIBHO
yCTpOiicTBa» 4
2 3aroJioBok 1, Bxoxn/Koneco 0,6¢ Bypst oBaruid,
«CTpyKTypay HENPEPBIBHO
CxeMa Bxon/Koneco Cpenne Komokonbuuku,
HENPEPBIBHO
3arosioBok 1, [Iyts nepememienusi/ | Cpenne Mouera, Hemnpe-
«CTpyKTypay B Buze cepana PBIBHO
JlaboparopHuas padota 10

HGJ'IB pa6OTI)IZ HAY4YUTBCA OCHOBHBIM TCXHOJIOTHYCCKUM OIICpalvsaM OpraHu3allii HaBUTallUH I10

ciaigaM.

CO3,Z[8.I>1T€ HUTOTOBBIM ClIaM IJIsI YIipaBJICHHUSA MMOCICAOBATCIBHOCTBIO IPOCMOTpPA MPE3CHTANU.

6. B neBoit vactu ocHOBHOTO OKHa C BKJIagkamMu CTpykTypa u Chaaiibl nepeiute Ha BKIAAKY

[Mporpamma npezentanuii MS PowerPoint: HaBuraius 1o ciaiiiam

3aganue 1. HaBuramus mmo ciaimgam

TexHomorust paboThI
1. Otkpoiite panee coznannyo npezenranuio Ilepudgepuiinbie ycrpoiicTsa.

2. Bemmonaute komauay Bua, Pexxumbl npocMoTpa npe3eHtanuu, O0bIYHBIIA.
3. [epeiinuTe kK mocnenHeMy cnaimy 9.
4. Otkpoiite meHio MakeToB ciaiiaa (IaBuasi, Cnaiiael, Co3aath ciaiin).

5. Beibepute MakeT ciaiina, KOTOPBIA UCTIOIB30BANICS IS CO3aHUs claiioB 2-9.




Crpykrypa.
7. Onpenenure, Kakue HMEHHO 3ar0JIOBKU HY)KHO BCTABUTh B CIAN]] C COJEPKAHUEM.

8. Iepetimute Ha Bimanky Caaiiabl. M3 kaxaoro crnaiiga cKOMUPYHTE 3arojoBOK, KOTOPBIA Tpe-
OyeTcst 70OaBUTH B OTJIaBJICHHE, U BCTaBbTE B HOBBIM CJIali[] B TOM MOPSJIKE, B KOTOPOM CIaiJIbl CIEAYIOT
B MIPE3CHTALUU.

9. BeinenuTe nepBblii 3JIEMEHT CO3/1aHHOTO CIKCKA 3aT0JIOBKOB B OTJIABJICHHH.

10. Otkpoiite amamoroBoe okHO BeraBka rumepccbliku komaHoi BeraBka, Cesasu, ['umep-
CCBLIKA.

11. lenkuute Ha BapuanTe Tekymiasi mamka U crpaBa HOXMUTE KHOINKY 3akJajgka, KOTopas
OTKpoeT OKHO BbIOOp MecTa B JokyMeHTe. BbiOepuTe U3 Criucka TOT ClIaii]l, KOTOPBIA OyJIeT CBS3aH C
MEPBLIM ITYHKTOM OTJIaBJICHUSI.

12. CBsxuTe BTOPOIl MYHKT OTJIABJCHMSI THIEPCCHUIKON ¢ COOTBETCTBYIOIIUM CIANHAOM APYrUM
CIIOCO0OM:

B BBIJICJIMTE BTOPOMl 3JIEMEHT CO3[JaHHOTO CIIMCKA 3ar0JI0BKOB B OI'JIABJICHUY;

m oTKpoiiTe okHO HacTpoiika aeiicTBus ¢ moMoinbio koMau sl BeraBka, CBsasu, [lelicTBue,;

B YCTaHOBHUTE INepeKitouaress JdeiicTBre mo mesuky MbiM B nojoxxenue IlepeiiTu nmo runep-
CCBLIKH;

m B crucke BoiOepuTe CJiaiil ¥ B OTKPBIBIIEMCSI CIIHCKE BBIACIUTE TOT CIAN, C KOTOPbIM OyneT
CBSI3aH MMYHKT OTJIABJICHUS.

13. CBsxuTe TUIEPCCHUIKAMU OCTalIbHBIE IMYHKTHI OTJIABJICHUS B ClIaii/ie-OrJIaBIEHUU C COOTBET-
CTBYIOIIMMH CJIaiiJaMH JIFOOBIM M3 ONMCAHHBIX BBIIIE CIIOCO00B (puc. 1).

OrnasneHue

* [NepudbepuiHble YCTPONCTEa

CTpykTypa

(OCHOBHbIE XaPAKTEPUCTUKU NepUGEPUNHBIX YCTDOUCTS
* YcTpowWcTsa 8b1s00a

* MoHutopsl

¢ XapaxkTEePUCTUKM MOHUTOPOS

* 3JIT-MOHUTODDI

e HK-MmOHUTODSI
* CpasHUTENbHbIE XapaKTEPUCTUEM

-

L E |

Puc. 1
3amanwue 2. JlobaBneHne yrpaBiIsONIX KHOITOK
Coznaiite 1 OTOpMATUPYITE P YIPABISIOMUX KHOTIOK.
TexHonorust paboTsl

1. Otkpoiite panee co3nanHyto npezentanuio Ilepudgepuiinbie ycrpoiicTpa.

2. Ilepetiqute Kk 00pasuy cnaiigoB komanaoi Bua, Pesxkumbl npocMoTpa npe3entaumii, O6pa-
3ell CJIAl/I0B.

3. BeiGepute obpaser] BToporo ciaia.

4. OtkpoiiTe Ha0Op YHPABISAIONIMX KHOMOK KoMaHaoil BceraBka, Wamoctpanuun, @®urypsi,
Yupasisiouue KHONKH.

5. BeiGepute KHONIKY TIepexoa K MPeAbIayIeMy CIIaiy.

6. B obmactu cnaiiia mpu HakaToil KHOMKE MBIIIM PACTSHUTE YKa3aTenb (B BUAC «ILIIOCA») JI0
TpeOyeMoro pazMepa Uiy IIEIKHUTE B HY)KHOM MECTe BBIOPaHHOTO cllaiija.

7. B otkpsiBiemcs okHe HacTpoiika neiictBust Ha BKiajake I1o meq4Kky MbIIIM yCTaHOBUTE II€-
pekmodarens B nonokeHue IlepeiiTu mo runmepcecbliku, Beioepute u3 cnricka [peabiaymmii caaiig u




HaxMute kHOonKy OK. B pe3ynbraTe mony4uTcs KHOMKA MEepexo/a K MpeiblayieMy clanmny.
8. OTdopmaTupyiitTe CO3AaHHYIO KHOIKY, OTKPHIB OKHO KOMAaHJOM KOHTEKCTHOro MeHw. Odop-
MHUTE ocTaBlMecs ciaiasl @opMat Gurypsl (MOXHO BHIOMpAaTh KOMaHIbl M3MEHEHHS (UTYpHl Ha
BkIagKke Mopmar).
9. JloGaBbTe B Ciaii TaKUM K€ 00pa30M KHOIIKH IE€pPEeX0/ia B HaYajIo MPE3CHTAMH, B KOHEIl Ipe-
3€HTallMU U K CIIEAYIOLEeMy claiiay.
10. BeiGepute oOpaser] mepBoro ciaiaa.
11. TloGaBbTe B cliaii] KHOIIKY Mepexojia B KOHEL IPE3eHTALUU U K CJIEIYIOIIEMY Clany.
12. Ilepeiinute B peskuM OOBIYHBI.
13. O6parure BHUMaHUE Ha TO, YTO Ha BCEX ClaiJax MOJKHA MPHUCYTCTBOBATH IaHENb YIpPaB-
JSIOIIMX KHOMOK U cnaiin «OriaBieHney, 00eceYrBaronnil epexo/] K pa3HbIM ClIaiiiaM Ipe3eHTaIHH.
14. TIpocMoTpHTE NMPE3CHTAINIO C TOMOIIBIO KHOTIKH F5.
Jlaboparopuas pabota 11. Pa6otsl ¢ nanasiMu ¢ momormbio CYBJ] MS Access.
[lenb paboTh: U3yYeHHE TEXHOJOTUH paboThl ¢ 0a3aMu JaHHBIX CPEICTBAMU CHUCTEMbI yIpaBie-
Hus 0a3zamu nanaeix MS Access.
3ananue 1. Co3nanue Tabnuibl B 0aze qaHHBIX B peskume KoHcTpykTop
Wudopmanus B 6a3e JaHHBIX XPAHUTCS B BUJC TAOJHII, CBSI3aHHBIX MEXTy co00i. Tabnwma — uH-
dbopMarmoHHast MO peaiabHol cucTembl. Kaxaas Tabnuia 10KHA UMETh CBOE HMSL.
3anuch — 3TO CTPOKa TAOIUIIBI, MOJIE — €€ CTONOeI. 3amuch COMEPKUT WHMOPMALIUIO 00 OJTHOM
KOHKpeTHOM oOnekTe. [lone coaepkuT onpeaeneHHble XapaKTEPUCTUKHA 00 BEKTOB.
['maBHBIN K04 — 3TO 0JI€ WM COBOKYIHOCTH IOJIEH, KOTOPOE OJIHO3HAYHO OINpEAEIsAeT 3alluch B
TadJmLe.
JIro6ast TabnmIa MOXKET OBITh MPENICTABIICHA B IBYX PEKUMAaX:
— B pPeXHME KOHCTPYKTOpa, MpeAHa3HaYCHHOM JJISl CO3JAaHUs CTPYKTYphl TaOJIMIbl, U3MEHEHUS
THUIIA JAHHBIX, U3MEHEHUS €€ CTPYKTYpHI (100aBII€HUs WM yIaJICHUS €€ MoJiei);
— B peXHMe TaOJIMIbI, IPEHA3HAYCHHOM JIs BBOJIA IaHHBIX, X IPOCMOTPA U pelaKTUPOBAHMS.
Jlist kasxioro mostst onpeaensercs Tl U popmar JaHHbIX. OCHOBHBIE TUIIBI JAHHBIX:
— TEeKCTOBBIN — OJIHA CTPOKa TeKCTa (110 255 CHMBOJIOB);
—none MEMO — TekcT, cocTosimuii 13 HECKOIBKUX CTPOK, KOTOPBI MOKHO IIOCMOTPETH TP T0-
MOIIH T10JIOC MTPOKPYTKH (710 65 535 cuMBOJIOB);
— YHCIIOBOM — YMCJIIO JIF0O0r0 THIIA;
— JIEHEXKHBIN — 0JI€, BEIPAXKEHHOE B ICHEXKHBIX eIMHUIaxX (py0Ju, eBpo U T. 1.);
— 1ata/Bpems — IoJie, CoAeprKaliee JaTy WM BpeMs;
— CUETYHK — I10JI€, KOTOPOE BBOAUTCS aBTOMATUYECKU C BBOJIOM KaXKJ10H 3aIIUCH;
— JIOTUYECKUH — COJIEPXKUT OJTHO M3 3Ha4YeHUi True (uctuna) wim False (;1oxp) u mpumensiercs B
JIOTUYECKUX Ollepalusix;
— niosie oobekta OLE — comepxut prcyHku, 3ByKoBbIe (aiiibl, Tadbmuibl Excel, mokymenTtst Word
UT. 1.
TexHonorust paboTsl
1. 3anycture nporpammy MS Access.
2. Beioepute HoBasi 6a3a nannbIx. Beequte ums daiina ToBapsl (mporpamma MS Access aBTo-
MaTUYeCKH MPHUCBOUT eMy paciupenue .accdb) u menkuure Ha kHOnKe Co3aath (puc. 1).



Microsoft Access
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Kareropi wabnonos
OfpaTuTe BHUMaHIE
NokansHsie wabnors!

Ms Microsoft Office Onling

Pegan 6asa paunbix
Renossie

Ofpasosarite

Tnarole Hosas 6asa

AaHHbIX

YuebHan Gasa WX
Wabnons: us hrepnera
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KowTaKTs! Bonpocs! Cobbrmua

Ocrosrbie Gorasl

J=]) R

Qﬂﬁfﬁ“ce Online

Hosbie BosmoxHocTm Access 2007

B 06HOBAEHHaA MPOrpanMa Access 2007 COAEPXUT
—- MOUHEIE CPEACTBE, KOTOPEIE MO3BOASIOT GHICTPO
E OTCNEXMEBATS A3HHELE, PABOTATS C UMM COBMECTHO
I j V1 C03A3BaTh OTHETHI B yNPaBAREMOIl CPEE.
h

AononHuTENbHbIE CBEAEHNA O HOBLIX
BO3MOXHOCTAX M yAYHIEHNAX,

MpoexTsi no TpoexTsl

lMpucmynas k pabome c¢ Microsoft Office Access

Karan npoaax

MapKETUHTY

Takke Ha se6-yane Office Online
YueHeii kypc | Wabnows | 3arpyska

*

Mony4eHue HOBEIWEro COAEPXMMOro Npu pasoTe ¢
suinyckom 2007 cucremst Microsoft Office

PYKOBOACTEO N0 WHTEPdelicy nonbsosaTens Access
2007

OpraHusaLua BCex 06BEKTOB C NOMOLLBIO HOBOH,
Nerko A0CTyNHOM 061aCTH Nepexoa0s

Puc. 1

3. B oTkpeIBIIEMCS OKHE TMporpaMMmbl Ha BKJIanke Co3maHue BbiOepHTe

TA0JIMIIL.

4. B pexume KoOHCTPYKTOpP co3/iaHue TaOJIMIbl, TO €CTh OINPEACIICHUE BXOSAIIUX B HEE MOJEH,

MPOM3BOUTCS MyTEM 3aMOJTHEHHS CIICNUATBLHOMN Tabnuils! (puc. 2).

Mg nmomns

Tum ganHBIX

Onucanue

Puc. 2
5. BHecuTe B crienuanbHy0 TaOIUILy Cleaytonye JanHbie (puc. 3).

7] Tosaps:

Mma noaa
% Kopg ToBapa
HazsaHne
OnucaHue ToBapa
LeHa, 5

Kop nocTaBuimka

Tvn AaHHbIX
CueTunk
TexcTosbii
TexcToBbIi
“Hrcnosoi
Hrcnosoi

L /

—

HoBas 6a3a faHHbIX

@aaguye 6a3bl aarHbX Microsoft Office Access, He
conepxal (W ECTEYIOWMX ABHHBIX UM 06LEKTOB.

Wwin dpaiina:
Tosape!
C:\Users\user\Documenff\

koMmanay KoHcTpykTop

Puc. 3

6. Jlnsg mons HazBanue B kauectBe THN JaHHBIX BeIOepuTe MacTep MOACTAHOBOK W BBEIIUTE B
oJluH cTosber GUKCUPOBAaHHBIN HAOOp 3HAYCHHIA, HCIIONB3YyeMbIX B 3TOM nose: TeneBusop, Bugeomar-
HuTodoH, Buneokamepa, My3bIKaaIbHBIN HEHTP.

7. Cnenaiite nmone Koa ToBapa ximroueBbIM. {1 5TOTO BBIIEIUTE 3TO MOJE U HAXMUTE KHOMKY
KuroueBoe moJie. CieBa OT 3TOr0 1MOJI MOSIBUTCS U300pakeHUE KITI0Ya.

8. 3akpoiiTe TabnHIly, COXpaHUB €€ Mo UMeHeM ToBaphbl.

9. Otkpoiite Tabauy ToBapbl B pekuMe TaOJHIBI M 3alOTHUTE €€ MOCTPOYHO CICTYIONIHMMHE
naHHbIMH (puc. 4).

[Tpumeuanue: 1. [Tone Koa ToBapa (cueTunka) 3amoiqHSIETCS aBTOMATHYECKH, BPYYHYIO BITUCHI-
BaTb uucna He ciaeayer. 2. Jlns mons Ha3panume 3amaBaiiTe 3HAYeHUs W3 BBINAJAIOLIETO CIIHCKA.
3. Ilogbepure mMpHHY MOJEH IS OTOOPAKEHUS 3AITACEH METHKOM.

T Tosapm

KopToBapa ~ HasgaHne - | Onmcanme Tosapa - | LeHa, $  ~ | Koa nocraswmka -
1 Tenesmnsop Sony M2180K 459 1030
2 TeneBmaop Philips 25PT3001 1499 1010
3 Tenesmnzop Panasonic 25V50R 765 1020
4 Tenesuaop Goldstar CF-14E208 230 1010
5 BMOeoMarHMTohGoH Panasonic H5-800EE 1400 1020
6 BroeomarHuTodoH Philips VR-756 450 1010
7 BupeomarduTohoH Sony E150EE 269 1030
8 Bugeokamepa Samsung VP-J55 530 1010
9 Bupeoxamepa Sharp E37 845 1020
10 MysblkaAbHbIA LeHTp  Panasonic DH32 320 1020
11 My3biKanbHbId ueHTp  Sony MJ-L1 1289 1010|

* (Ng)



Puc. 4
10. Coxpanute nsmeHeHus B Taosmie ToBapsbl.

11. OcymectBute 3ameny HaszBanus GoldStar wa LG Electronics. Jlis 3Toro otkpoiite Tadbauiry
ToBapbl B pe:xuMe TaOIUIIBI, U BHIIOJHUTE 3aMEHY BPYYHYIO.

12. Orcoprupyiite nanneie 1o 1eHe. s storo B pexkume tabnuimbsl B none Llena,$ packpoiite
CIIUCOK COPTUPOBKH U BhiOepruTe COPTHPOBKA OT MUHHMAJIbHOI0 K MAKCMMAJILHOMY (pHcC. 5).

‘ = Tosapw \

Kog Toeapa -

HazeaHne
1 Tenesmnzop
2 Tenesuzop
3 Tenesnzop
4 Tenesuzop
5 BHOEOMarHHTOGOH
6 BUASOMArHUTOHOH
7 BuaeoMarHHToGoH
3 Buaeokamepa
9 Braeokamepa
10 My3biKaNBHBIN LEHTP
11 My3blKaAbHbBIA LEHTD
(Ng)

Onwucanue Togapa
Sony M2180K
Philips 25PT9001
Panasonic 25V50R
LG Electronics CF-14E20B
Panasonic HS-B00EE
Philips VR-756
Sony E150EE
Samsung VP-J55
Sharp E37
Panasonic DH32
Sony MJ-L1

Puc. 5

4

Kog nocraeumka ~

Aoboeume none

+
i

=

7 &
LS

or ok

00

ot oK

Unenossie GuALTPH

V] (Brigenus see)
] (Nycteie)

] 30

] 269

vl 320

9] 450

7] 459

] 530

vl 765

V] 845

oK ] OTmena

13. JToGaBbTe HOBYIO 3amuch: Buaeokamepa, Panasonic NV-DX1E, 2599, 1010. Ta6suia ToBa-
PbI JIOJDKHA OBITH OTKPBITA B PEKAME TAOTHUIIBL.

14. JloGaBbTe HOBOE mosiec CTpaHa mpou3BoAUTe s, TUIl AaHHBIX TewkcroBblid. [lyig 3Toro me-
peiiiuTe B pe)KuM KOHCTPYKTOpa B J00aBbTE HOBOE TTOJIE.

15. B pexxume TaOIUIbI 3aM0JTHUTE HOBOE MoJie (puc. 6).

|j Tosapsi |,
HKoatoeapa ~

Hazeanne

1 Tenesnsop

2 Tenesusop

3 Tenesnsop

4 Tenesusop

5 BuneomarnutodoH

6 BUAEOMAarHUTOGoH

7 BuaoeomarnutodoH

8 Bugeokamepa

9 Bupeoxamepa
10 Myz2biKaNbHbIA LEHTP
11 My3bIKaNbHLIA LEHTD
12 Bugeokamepa

Onucanue Togapa
Sony M2180K
Philips 25PT9001
Panasonic 25V50R
LG Electronics CF-14E20B
Panasonic HS-800EE
Philips VR-756
Sony E150EE
Samsung VP-155
Sharp E37
Panasonic DH32
Sony MI-L1
Panasonic NV-DX1E

Lena, $

459
1499
765
230
1400
450
263
530
845
320
1289
2599

~ | Kognocraswmka -

1030 AnoHuA

1010 HuaepnaHabl
1020 AnoHuA

1010 Hopes

1020 AnoHuA

1010 HupepnaHabl
1030 AnoHuA

1010 Kopes

1020 AnoHusa

1020 AnoHuA

1010 AnoHwa

1010 AnoHuA

CrpaHa npovnzsoguTens -

* (Ne)

Puc. 6

16. Coxpanute u3menenus B Tadauue ToBapsbl.

17. I3menuTe mocienoBaTeabHOCTh NoJiel, nepemectuB nojie Koa mocraBmmka Ha BTOPYIO TIO-
3unuio. J{i1st 3TOro B pekuMe KOHCTPYKTOpPA BBIIENNUTE BCIO CTPOKY MOJs. 3aTeM MEepeMEeCTUTE C MOMO-
IIBIO MBIIIN CTPOKY B HOBOE MECTO (HaJ TEM IMOJIEM, Mepe] KOTOPHIM XOTHTE PACTIOTIOKHTB).

18. OTob6pa3ute Ha SKpaHe TONbKO JaHHbIE nojeil Ha3Banue, Onucanue ToBapa u Llena,$, yo-
paB ¢ dKpaHa JUIIHKE ToJisl. st ATOro B pexuMe Tabuuiel Ha BkIaake [1aBHasi B rpynme komaHn 3a-
NUCH HaXMUTE Ha KHONKY JlomosHuTenbHOo. B oTKphIBIIEMCs OKHE BblOepuTe KomaHay OTodpa3uTh
CTOJIOUBI 1 CHUMHTE (IIAXKKH JUTSI CKPBITUS TpeOyeMbIx noseid. Haxmure 3aKkphITh.

19. Coxpanute u3menenus B tadmauie ToBapsbl.

JlaboparopHas padoTa 12. ABromMaTH3aius 00pabOTKH 0a3 TaHHBIX.

Llenb paGoOTHI: M3yueHHE TEXHOJIOTUH paboThl C Oa3aMM JaHHBIX CPEJCTBAMU CHCTEMBI yIpaBlie-

HHA Oasamu gaHHeIX MS Access.
3ananue 1. Co3ganue 3anpocoB B 0a3e JaHHBIX Ul MOUCKA HYKHON MH(OpMaIiu

C momoIIpIo 3armpocoB MOYKHO IMPOCMATPUBATh, aHATM3UPOBATh M U3MEHSTH JaHHBIC U3 HECKOJb-

KHX Tabnu1. OHU TaKXKe UCIOJIB3YIOTCS B KAUeCTBE HCTOUYHUKA IAaHHBIX /Ul ()OPM U OTUYETOB.
TexHonorust paboTsl

1. 3amycture nporpammy MS Access.

2. Otkpoiite 6a3y naHHbIX ToBapbl.

3. Otkpoiite Tabauuy ToBapsl B pexuMe TaOIHIIbL.

4. Bepuaute 1t TaOIHIBI OTOOPKEHUE BCEX MMEIONTUXCS mojieit. /[ aToro B pexxume TaOauIbl
HY>KHO IOBTOPUTH I1. 18 MpeapIayIero 3ajanus U MOCTaBUTh (IIAXKKU Y BCEX CKPBITHIX MOJICH.

5. Coxpanute u3meHenus B Tabauiie ToBapsbl.

6. Ha Bkimagke Co3aanue B rpymnme komany Jlpyrue Beibepute komanny KoHeTpykrop 3ampo-



COB.

7. B okne nuanora [{o6aBJjenue Tadaunbl 1006aBpTe Tabmuiy ToBapbl 1 HOKMUTE 3aKPBITh.
8. CocraBbTe 3ampoc Ha BEIOOPKY TOBAPOB, OTHOCAIIMXCS K MOCTaBUIMKY ¢ KogoMm 1010. [lns sto-
ro B OKHE 3anpoc-BbIOOpKA JTBOMHBIM IICIYKOM MbIH 100aBbTe nojiss Kox mocraBmmka, Ha3Banue,

Onucanue TOBapa.

9. B kauecTBe ycimoBus 0TO0opa BBeauTe Ko mocrasuka 1010 (puc. 7).
10. [Tpu HEOOXOTUMOCTH BBITIOIHUTE COPTUPOBKY, HMICTKHYB MBIIIBIO B cTpoke COPTHPOBKA 10T

HMCHEM HYKHOTI'O ITOJIA.

7T Tosaphi |j] 3anpocl

Toapei

? Koptosapa
Koa nocrasumk
HasBaHue |

-

Onucanue Tog3
Uera, §
Crpana npouss ¥

Mone:
Ua Ta6nuug:
CopTuposka:
Brisog Ha 3kpan:
Yenosue otéopa:
wiw:

Koa nocrasuymka
Togape!

1010

<

Hassanne

Taeaph

no so3pacrani
v v

Onucanme Tosapa
Togapt!

Puc. 7

11. Ha Bxuiagxe Konerpykrop B rpynne koman Pe3yjbTaThl HOKMUTE HAa KHONKY BBINOJTHHTS.
12. CoxpanuTte pe3yabTar 3ampoca (puc. 8) mox umenem IocraBmmk 1010.

= Tosaps |§ Mocrasumk 1010 |

Kog nocrasuimka ~ HazsaHwne OnucaHue Toapa

1010 Buaeokamepa

1010 Bugeokamepa

1010 BuaeomMarHMTohoH
1010 My3biKasbHBIH LEHTP
1010 Teneensop

1010 Teneensop

Puc. 8
13. Ilpumepsl 3anmcyu yCIoBuil 0TOOpa TaHHBIX:

Panasonic NV-DX1E
Samsung VP-J535

Philips VR-756

Sony MJ-L1

LG Electronics CF-14E208
Philips 25PT9001

YcnoBue oTbopa JaHHBIX

PGSyJ'II)TaT BBITIOJTHEHU A 0T60pa JaHHBIX

P?xa

Pyka, pexa

K*T Kot, kaHar, KpacHbII MOJIOT

*ol 132-oi1, romy6oit

*aHr* Masro, 1aHryct

*.10.99 Bce natsl B okTs6pe 1999 roga

VBanos[asi] WBanoBa, I1BaHOBBI

>10 Bce uncna, 6omabmre 10

Between 10 and 20 Ywucaa ot 10 go 20

<«l/1BaHOB» Bce ¢amunum ot Havana andasuta u 10 MBaHoB

>=«lIBaHOB»

Bce dhamunum ot MBaHOB 110 KOHIIA andaBuTa

«Dpannua» or «Kanama»

Opannus win Kanaga

Date ()

OT10op 3anuceit, CoAepPIKAIINX TEKYIIYIO ATy

Between Date () and Date ()-5

B Teuenune nmocnenqHux 5 aHENn

14. CocraBbTe TpH MPOCTHIX U TPU CIOKHBIX 3arpoca s Tabnuibl ToBapsl. J{ns ocyiiecTBieHUS
CJIOKHOTO 3ampoca (0TOOp JaHHBIX U3 HECKOJIBKUX TOJIEH) YCIOBHUS 0TOOpa 3alMCHIBAIOTCS IS KaXKOTO

I10JI4.

15. CoxpaHuTe CO3/IaHHBIC 3aMPOCHI (JaBaifTe Takoe UMsl, 9TOOBI OBLIO MTOHSATHO, YTO BbI UCKAJIH).
3ananue 2. YCTaHOBJICHHE CBS3EH MEX Iy TabIUIIaMu
Ot nosieit, yka3aHHBIX MIPH ONPEICICHUH CBSI3H, 3aBUCUT TUII CO3aBa€MOM CBS3U:



— «OJMH-K-OJTHOMY» — CO3/a€TCsl B TOM Cllydae, Korjaa 00a co31aBaeMBbIX IOJIs SBIISIOTCS KITIOUe-
BBIMU;

— «OJIMH-KO-MHOTMM» — CO3JIa€TCsl B TOM Clly4yae, KOI/la TOJIbKO OJHO U3 MOJIEH SBISETCS KIItoue-
BbIM. Tabuuia, coaepkaiiasi KII04eBOe MoJje, SBISETCS TJIaBHOM, JIpyras TaOiuia sBJISEeTCS MOIYNHEH-
HOM (CBs3yrOIIEe MoJie OyIeT MOJIeM BHEIIHETO KIF0Ya);

— «MHOTHE-KO-MHOTUM» — MPEJCTABISET JIBE CBSI3U C OTHOLICHHEM «OJMH-KO-MHOTHUM» uepe3
TPEThIO TAOIUITY, KITIFOY KOTOPOH COCTOMT, IO KpaiiHel Mepe, U3 JIBYX IMOJIeH, KOTOPBIC SBIISIOTCS MOJISIMH
BHEIIHETO KJII04a B JBYX JAPYTUX TaOIHILIaX.

TexHomOrHsI pabOTHI:

1. 3amyctute nmporpammy MS Access.

2. Otkpoiite 6a3y nanabix ToBapsbl.

3. Coznaiite Bropyro Tabmuiy ¢ HazBanueM IlocTaBmIMKM C TOJISIMU M COJCPKUMBIM Kak Ha
puc. 9. KimroueBoe nosie — Kox nocrapmuka. Coxpanute Tabiuily U 3aKpoMTe.

‘ = noclamnmw;'-x
Mma nona Tun AaHHbIX
® Kopg nocraewuka Yucnosor
HazgaHue GUpMBbI TexcToabli Hoanocraewwmka - | HazeaHue gupmbl - | Tenedon ~ Dakc - Agpec
TenedoH TercToBbld 1010 M.Buaeo 207-9454 923-2906 Mapoceiika, 6/8
Dakc TekcToBbIH 1020 TexHocuna 978-0443 378-1693 Hoeocnoboackan, 14/19
Appec TercToBbli 1030 Mup 152-4001 152-4251 “oHrapcruid 6-p, 16

Puc. 9

4. YcranoBure cBsi3b Mexay Tabiuuamu ToBapsl u IloctaBmuku. [11s sToro Ha Bkiajake Pago-
Ta ¢ 6a3amu JaHHBIX B rpymnne komanja [loka3aTs wim ckpbITh BeIOepHTEe KOManay CxemMa IaHHBIX.

5. B okne [loGaBienue Tadaunbl 100aBbTe mociaeaoBaTesibHO Tabmuibl ToBapsl u [locTaBim-
ku. Haxxmure 3akpsbITh.

6. B tabnuue IMocTaBumukn ycranoBuTe Kypcop Ha nose Koa mocraBuiuka, mo Kotopomy Oyzaer
YCTaHOBJICHA CBSI3b M MEPETAILIUTE 3TO MoJie Ha cBs3ytomiee nosie Kox mocraBuuka tadnuisl ToBapbl.

7. B otkpsiBIIeMcs: okHe M3MeHeHue cBsi3eii ycTaHOBUTE (IaKKU BO BCEX TpeX MO3MIMIX, Ha-
xwmute kHorky Cozaars (puc. 10).

| 1 Nocraswmem

Vswenenme caaseii =

Tafmua//3anpoc: CeAsaHHas Tabnuua zanpoc:
MoCTaBWHKA Tosap!
Crmeria
OfbeauHenme. ..
Hosoe..
/| OfiecneueHie LENOCTHOCTH AaHHEIX

V| kackanHoe ofHoBneHUe CBR3aHHLIX Nonei

Kop nocTasuyKa| = | Koa noctasumka | ~

7] kaacanroe yaanene cassanHLx 3anuceit

Tun oTHoWweHIs: OMH-KO-HHOT M

Puc. 10
8. B pesynmbraTe MexIy TaOJIWIIAMH YCTaHOBJIEHA CBSI3b OJMH-KO-MHOTHM. OOpaTuTe BHUMAaHHUE,
yto B Tabnuiie ToBapsl none Kox nmocraBimmka CTaHOBUTCS TI0JIEM BHEIIHETO Kitoya (puc. 11).

Mocrasuyniu Tosapet

F Kog nocrasumca g ¥ KoaTosapa
Hassarie Gupmbl = Ko nocrasuyka
Tenegok Hassakue
Pake Onucanue Tosapa
Agpec Uewa, §
CTpaHa npomseoaHTens

Puc. 11
8. lns ynanenus cBsizu B okHe CxemMa JaHHBIX HY)KHO BBIJICIUTh HEHYXKHYIO CBSI3b U Haxath De-

lete.
3ananue 3. CozmaHue 3aMpocoB ¢ TapaMeTpoM B Oa3e JaHHBIX

3anpoc ¢ mapamMeTpoM CO3JaeT €IWHCTBEHHBIM 3alpoC, PE3YJIbTaThl KOTOPOTO MOTYT OBITH pa3s-
JUYHBI B 3aBHUCHMOCTH OT 3aJJaHHOTO KpuTepHus oTOopa. B kauecTBe mapamerpa MOXeT OBITH JF000i
TEKCT, CMBICJI KOTOPOTO OTpE/IeseT 3HauYeHNe JaHHBIX, KOTOPbIE OyIyT BBIBEJICHBI B 3aIIPOCE.

TexHonorust paboThI:

1. 3anyctute mporpammy MS Access.

2. Otkpoiite 6a3y nanabix ToBapsbl.

3. Ha Bkimagke Co3nanue B rpymnme komanja Jpyrue Beioepute komanny KoHceTpykTop 3amnpo-
COB.

4. B oxne nuanora JlodaBiaenue Tadaunbl 1o0aBpTe Tabaunbl ToBapel u [locTaBmuMku 1 Ha-



KMUTE 3aKPBITH.
5. CocraBbTe 3ampoc ¢ mapameTpoM «Jlo kakoir cymMMmbI?». [l aToro B okHe 3anmpoc-BbIOopKa

JBOWHBIM MIETYKOM MbIIIHN J00aBbTe mojic HazBanue pupmbl u3 Tabmuis ocTaBmukm, a u3 TabIuIb
Tosapsl 106aBsTe moist Hazpanue, Onucanue ToBapa, Llena,$.
6. YcnoBue oTbopa 3anmoaHUTE Kak Ha puc. 12.

‘ -2 3anpoct | N

MocTasumkn Tosapsi

? Koatosapa
Koa nocTasLKa
Hazsakue

# Kognocrasupka
HasBaHMe UpHEI
Tenedon

dake
Appec

Onucatie Tosapa
Lena, §
Crpara npowseoguTens

Mone: |HasgaHue UpME | HassaHue Onucanue Tosapa | Ligka, §

Vima TaBAMUEL | Mo crasugkn Togapsi Tosape! Tosape!
Coptuposka: |na saspacranie

BIB0A Ha 3Kpak: v 9]

Yenosue oT60pa: Tenesusop”

Puc. 12

7. YcranoBute COpTUPOBKY ais noisi HazBanue ¢pupmsbi.
8. Ha Bruagke Koncrpykrop B rpynne komana Iloka3zaTs wim cKpbITh BeIOepuTe kKomanay Ila-

9] v
<[Alo kakon cymmsi?]

pameTpsbl.
9. B mosiBuBmiemcsi okae Ilapamerpsl 3ampoca BBenuTe 0e3 KBaJpaTHBIX CKOOOK mMapamerp U

YKaKUTE COOTBETCTBYIOIINI eMy TUIl AaHHBIX (puc. 13). Haxxmure OK.
r [ER—)

Tun AaHHBIX o

Mapawerpsi 3anpoca

Napametp
Lo Karoi cymmbl? 3HaueHne

Puc. 13
10. Ha Bxiragke Konerpykrop B rpynme komana Pe3yjibTaTsl HOKMUTE HAa KHONKY BBINOJTHUTS.
11. B nosiBuBHIeMcs okHe BBeanTe 3HaueHHe MapaMeTpa yKakuTe 3HAYCHHE MapameTpa, Ha-

npumep, 500 u Haxkxmute OK (puc. 14).

Beegwre snauenne napamerpa |0 IS

o Karoii cymisi?

500

Puc. 14
12. CoxpanuTte pe3ynbTar 3ampoca (puc. 15) nog umenem Menbie 500.

‘ 2] Menbue 500
Ha3paHue fpwﬁmm - HazgaHue v OnucanueToBapa - Lewa, $ -
M.Bupeo Tenesnzop LG Electronics CF-14E20B 230
Mwp Teneewnzop Sony M2180K 459

Puc. 15
13. BeInoHUTE AaHHBIA 3ampoc s 3HadeHus mapamerpa > 1000 $.
14. Coxpanure ero ¢ umeHem bouaee 1000.
JlaGopaTtopnas pabora 13. ABTomarH3anus o0OpadboTku 0a3 TaHHBIX.

Llenb paGoOTHI: M3yueHHE TEXHOJIOTUH paboTHl C Oa3aMH JaHHBIX CPEIACTBAMHU CHCTEMBI YIIpaBiie-

Hus Oazamu maneberx MS Access.
3ananue 1. Co3gaHne UTOTOBBIX 3alIPOCOB B 0a3e JaHHBIX

Bo MHOrux ciydasix BBIYMCIIEHUSI UTOTOBBIX 3HaueHUM mpoiie u 3¢(eKTuBHEE BBHINOIHSIIOTCS B

3anpocax. [Ipu ’TOM BO3MOKHO BBIYUCIICHUE UTOTOBBIX 3HAYCHUN KaK JIJIsl KaXI0M 3aIlliCH, TaK U JIIsl He-




CKOJIBKMX 3aIMCel 0lHOBpEMEHHO. [loyueHHbIe pe3yapTaThl MOT'YT UCIIOJIB30BAThCS JI pacue€TOB UTO-
TOBBIX 3HAUEHUH B IPYyrOM 3arpoce.
TexHonorust paboThI:

1. 3amyctute mporpammy MS Access.

2. Otkpoiite 6a3y nanabix ToBapbl.

3. Co3pnaiiTe UTOroBHIH 3ampoc ¢ uMeHeM UTOroBblii 3anpoc B pexxuMe KOHCTPYKTOpa.

4. Tns aroro Ha Bkianke Co3nanue B rpymnne komana ipyrue Beidepure komanay Konerpykrop
3aMpocoB.

5. B okne auanora /lo0aBjienue Tadauubl 100aBbTe Tabnuiy ToBapbl 1 Ha)XMHUTE KHOIIKY 3a-
KPbITb.

6. [Ipunaiite 3anpocy umsi UToroBslii 3anpoc.

7. B okHe 3anpoc-BbIOOPKA JIBOMHBIM IIETYKOM MbIIH 100aBbTe ot HasBanue, Ilena,$.

8. Ha Bxmagke Koncrpykrop B rpynmne xkomany Iloka3aTh MM CKPBITH BBIOCpHTE KOMaHIY
Hrormu.

9. [l mons Llena,$ BeiOepute dpynkiuo Avg (cpeanee) u3 cnucka 'pynmuposka (puc. 1).

| 3] Wrorosmii sanpoc

Tosapsi

? KoaToeapa

Koa nocrasuyka
HasBatie

OnunecaHue ToEapa
UeHa, §

Crpana npowseoguTens

L]

Mone: | Hassame LeHa, §
1M Ta6AuLE: | Tosape! Tosapsi
Tpynnasaa onepaums: |MpynnMpoEKa Avg
CopTHpoBKa:
Bhisoa Ha 3kpaH: ] El
Yenosne oTGopa:
[

Puc. 1
10. Ha Bxiagke Konerpykrop B rpymme komanz Pe3yabTaThl HOKMHATE HA KHONIKY BBINOJTHUTD.
[TostBUTCSI pe3y IbTaT BHIIOIHEHUS 3ampoca (CpeHsis lieHa TOBapoB) (puc. 2).

‘ 3] Wrorosmii sanpoc | .

HasgaHue ~ | Avg-llewa, § -
Bupeokamepa 1324,66666666667
BugeomaranTodoH 706,333333333333
IMy3bIKaNbHBIA LEHTP 804,5
Tenesnsop 738,25

Puc. 2
Sum — cymma Max — MakcumyMm
Avg — cpennee Count — xomruecTBO
Min — MEHEMYM Var — nepemeHHas

11. Coxpanute n3MeHeHus B 3anpoce UTorosblii 3anpoc.
3anmanue 2. Co3maHue MepeKPECTHRIX 3aPOCOB B 0a3¢ TaHHBIX

[lepekpecTHBI 3a1poC BBIUUCISET CYMMY, CPEIHEE 3HAUEHHE, YHUCIIO JIEMEHTOB U 3HAYCHUS APY-
TUX CTaTUCTUYECKUX (YHKIUU, TPYNIUPYS JaHHBIE W BBIBOJSI UX B KOMIIAKTHOM BHJI€, HATOMHHAIOIIEM
ANEKTPOHHYIO TAOJIHUILY.

TexHomorust paboOTHI:

1. 3anycture nporpammy MS Access.

2. Otkpoiite 6a3y nanapix ToBapsbl.

3. CoznaiiTe ¢ MOMOIIBI0 KOHCTPYKTOPA MEPEKPECTHBINA 3ampoC, 0TOOpaKAIOIINUNA MHHUMAIbHBIC
LIEHbl Ha BCE TOBAphbl OT Pa3HbIX MOCTABIIMKOB, C YKa3aHUEM Ha3BaHUU TOBApOB B 3arojIOBKax CTPOK U
yKa3aHWeM Ha3BaHUU ()UPM MMOCTABIIUKOB B 3ar0JIOBKAX CTOJIOIIOB.

4. s atoro Ha Bkiaake Co3nanue B rpymnie komana JApyrue Beioepure komanny Koncrpykrop
3ampocoB.

5. B okne nuanora Jlo6aBaenue Tadauubl g06aBeTe Tabauikl ToBapsl u IlocTaBimuku u Ha-
AKMUTE KHOIIKY 3aKPBITh.

6. B okHe 3anmpoc-BbIOOpKA TBOWHBIM IIETYKOM MBI 100aBbTe mois Ha3zBanue, Ha3Banue



¢upwmbl, Iena,$ (puc. 3).

‘j‘.\ 3anpoct

Mocrasuymicn Tosapel

T KoaToeapa

Ko nacraguka
Haseanine

Onucanme Tosapa
Lera, §

(CTpana nponssoguTens

? Koa nocraswmka
HazeaHue Guphbt
Tenedon
Dakc

Aapec

4 [

Mone: | Haseanue Hassakie gupmel | Llewa, §
Wwma 1aéanuet | Tosapsl MNocTaswmkn Tosape
TPyNNOBaa onepaums: | rpynnuposxa Tpynnuposka Sum
MNepexpectran Tabauua: | 3aroN0BKN CTPOK. 3aronoBkn CTONBLOE 3HaueHHe
Copruposka:
Yenoeve oT6opa:
wnw:

Puc. 3

7. Ha Briiagke Koncrpykrop B rpymnmne komana Twumn 3anmpoca BeiOepure komanay Ilepexpect-
Hblii. CTpoka 3ampoca BeIBOJ Ha IKpaH U3MEHUTCS Ha HOBYIO cTpoKy IlepekpecTHasi Tadimua u nepe;
Heli mosiBUTCs cTpoka I'pynnoBas onepamus (puc. 3).

8. lllenkuute MbImbio B cTpoke IlepekpecTHas Tadauua U BEIOCPUTE OMIMU U3 Pa3BOPAYMBAIO-
IIErocsl CIKMCKA, COOTBETCTBYIOIINE 3HAUCHUSM JTaHHBIX ITOJICH (3aroJIOBKH CTPOK, 3arOJIOBKH CTOJIOIOB
Wi 3HaueHue) (puc. 3).

9. Jlnst moJisi, CONEPKMUMOE KOTOPOro OyIEeT MCIOIb30BAThCS B KAYECTBE 3HAYCHUM, B CTPOKE
I'pynnoBasi onepamusi BBeAuTe HEOOX01uMyIo GpyHKIHI0 SUm (puc. 3).

10. Ha Briiagke Konerpykrop B rpymie komanj Pe3yabTaTbl HOKMHUTE HA KHONIKY BBITIOJTHUTD.
[Tporpamma nocTpouT Tpedyemslii 3anpoc (puc. 4).

|j] 3anpoct
HEZEE‘HME -~ | M_Bugeo -~ Mup - TexHocuna -
Bugeokamepa 3129 845
BuaeomarHuTohoH 450 269 1400
MYy3bIKaNbHbIA LEHTD 1289 320
Tenesuzop 1729 459 765

Puc. 4
11. Coxpanute 3anpoc ¢ umeneM IlepexkpecTHblii 3anpoc.
3anmanue 3. Co3maHue 3apoCcoB HA CO3/IaHUE TaOIUITBI
JlaHHBIN THM 3aIPOCOB MPUMEHSIOT AJIsl apXUBUPOBAHUS CTAPbIX OJIOKOB JAHHBIX WM COXPAaHEHUS
PE3epBHBIX KOMMI TaOJIULI.

TexHomorust paboThI:

1. 3amycture nporpammy MS Access.

2. Otkpoiite 6a3y naHHbIX ToBapsbl.

3. [Maiite 3ampoc Ha co3jaHue TaOHIbl BugeokaMmepsl, 0TOOpakaroliel JaHHbIC O IeHaX Ha BH-
JieoKaMephbl, 00 OMTUCAHUU TOBApa, a TAKXKe 0 Ha3BaHUAX U TeledoHax (GUpM, UX MOCTABISIOLIHX.

4. Jlna storo Ha Bkiagke Co3ganue B rpymrne koMman/ Jpyrue Beioepure komanay Konerpykrop
3aMpocoB.

5. B okne nuanora Jlo6aBaenue tadauubl g06aBeTe Tabauikl ToBapsl u IlocTaBumuku u Ha-
KMUTE KHOIIKY 3aKPBITh.

6. B okHe 3ampoc-BbIOOpPKA JIBOMHBIM MICTIKOM MbIIH A00aBbTe mois Hassanme, Ilena,$,
Onucanue ToBapa, Hazpanue ¢pupmsi, Tenaedon (puc. 5).



| =31 3anpec [ —

Mocrasiyuen

Tosapsi

7 KoaToeapa
Koa nocTaguka
HasBatie
OnuncaHue ToEapa
Uera, §

Crpana npomssoguTens

? Kop nocrasumka
Hazseaie dupnsi
Tenepon

dakc
Agpec

None: | Hassarme Liena, Onucarve Tosapa | Hassanwe Qupmsl | Tenedon
Yua Tabauues |Tosapst Tosapsl Tosapsl Mocraswyikn Mo craswyikn
CopTupaska:

BHIBOA Ha JKpaH: Fl Gl 7| Gl &

Yomore reepe | Foaeeesms
Puc. 5

7. B kauecTBe ycIioBHs 0TOOpa YKaXKHTe B KaBblukax «Bumeokamepa» (puc. 5).

8. Ha Bxiagke KoncrpykTop B rpymme komann Tum 3ampoca BeiOepute komanny Co3nanue
Ta0JIMBI.

9. B mosiBuBIIIEMCS] OKHE BBEIHMTE UMsI HOBOY TaOimiel Buaeokamepsl u nHaxmute OK.

10. BoinonuuTe 3ampoc. [logrBepaute cozaanue HOBOM TaOIHIIbI.

11. Coxpanute CO3aHHBIN 3aMIPOC C UMEHEM 3anpoc BUAe0OKaMepPhl 1 3aKPOUTE €ro.

12. TIpocmoTpuTe co3aanHyr0 Tabauia Bumgeokamepsr (puc. 6).

‘ ] Buaokameput
HaseaHne -~ i UeHa, $ - Onucanue Topapa - | Hassanwe pupmsl - TenegoHn -
Buaeokamepa 530 Samsung VP-J55 M.Buageo 207-9464
Buaeoxkamepa 2599 Panasonic NV-DX1E M.Bugeo 207-9464
Buaeokamepa 845 Sharp E37 TexHocnna 978-0443

Puc. 6
3ananue 4. Co3maHue 3ampocoB Ha J00aBJICHUE/ yIalICHUE 3aIHCei

C momomibio 3amnpoca Ha 100aBIeHue 3anucei 0J0KN JaHHBIX OJHOW TabauIbI (Bce WM OTOOpaH-
HBIE 3aIPOCOM) MOKHO NMPHUCOEANHUTH B KOHEII Ipyroil Tadmmibl. C TOMOIIBIO 3arpoca Ha yJaleHue 3a-
MUCcel MOXHO YIaJIUTh TPYIITy OJIOKOB JaHHBIX.

TexHomorust paboTHI:

1. 3anycture nporpammy MS Access.

2. Otkpoiite 6a3y nanabix ToBapsbl.

3. Co3paiite 3anpoc Ha Jo0aBieHue B Tabauily Buaeokamepsl 1aHHBIX O BUEOMarHuTo(oHax.

4. ]Ins 5TOTO BHAuaje MOBTOpUTE M. 4-6 MpenbLAyliero 3ajanus. B kadecTBe ycioBus oTOOpa
yKakuTe B KaBblukax «Buaeomaruutodon» (puc. 7). B pesynprare Oyaer co3aaH BCIIOMOTaTeNbHbIN 3a-
MIPOC Ha BBIBOJ MH(GOPMAIIMK O BUACOMArHUTO(POHAX IO UCTIOIH3yEMBIM TTOJISIM.

Er

Mocrasnkn Tosape!

7 KoaToeapa

Koa nocraewnka
Hassanne

Onucanme Tosapa
Liewa, §

CTpaHa NPoM3E0ANTENR

? Koa nocraswmka
Haseanne Qupmel
Tenegon
@axc

Aapec

None: | Hassarme Liena, Onucarve Tosapa | Hassanwe Qupmsl | Tenedon
Mua TaBnuues |Tosapst Tosapsi Tosapel MNocraswyikn Mo craswykn
CopTuposka:

BEIBOA Ha SKPaH: El v 9] v 9]

Puc. 7

5. Tenepp Ha Bkiagke Konerpykrop B rpynne komann Tum 3ampoca BeiOepute komanny Jlo-
OaBJjieHHeE.

6. B mosiBuBIIEMCsI OKHE BBeaUTE MMs TaOnuibl Buaeokamepshl, K KOTOPOH HYKHO HPUCOEIH-
HUTH naHuble 1 Haxxmure OK.

7. Beimonaute 3ampoc. [lonrepaute 1o6aBneHue 3amnucei.

8. 3akpoiiTe, HE COXpaHsisi, BCOMOTaTEIbHBIN 3aIpOC.

9. C noMo1pio NpaBoif KHONKU MBIIIN NIepeuMenyiiTe Tabnuiy Bugeokamepsl Ha BuieoToBapsl
U TIPOCMOTPHUTE PE3YIIbTAT pabOTHI 3ampoca Ha gobasienue (puc. 8).



|j I!vme(nonapu"-\

HaseaHve +| UeHa,$ ~ | Onucanve Toeapa - | HaasaHue Qupmbl - | Tenedon -
Buaeokamepa 530 Samsung VP-J55 M.Bugeo 207-9464
Buaeokamepa 2599 Panasonic NV-DX1E M.Buageo 207-9464
Buneoramepa 845 Sharp £37 TexHocuna 978-0443
BUASOMATHMTODOH 450 Philips VR-756 M.Bugeo 207-9464
BUAEOMArHUTODOH 1400 Panasonic HS-800EE  TexHocuna 978-0443
BHASOMArHMTODOH 269 Sony E150EE Mup 152-4001

Puc. 8
10. Co3paiite 3ampoc Ha ynajeHue JaHHBIX 0 BujaeoMaruutodone Sony E150EE u3 tabnuus Bu-
A€0TOBAPBHI.
11. [ins sToro cosmaite 3ampoc mo tadiuie BumeoroBapwl kak Ha puc. 9. B kauectBe IMojs
yKaxuTe noie OnucaHue ToBapa, u3 KOTOpOoro OyJeT BBHINOIHEHO yaaneHue. B kauecTBe yciIoBHs OT-
0opa ykaxuTe B KaBbrukax «Sony E150EEy.

‘ = .’.amxxl.\-\

Bupeotosaps:

Hassakme

Lena, §
Onucanne Tosapa
Hassanme Gupms
Tenepon

4 [

Wma TaBanut | BugeoTosapel
YaaneHne: | Vcnosue
Yenosne otéopa: | “Sony E150EE
Puc. 9
12. Teneps Ha Bkiaake Koncrpykrop B rpynne komana Tumn 3anpoca BeiOepute KoMaHay Yjaa-
JICHHe.
13. BemmonuuTte 3anpoc. [logrBepaute yaanenue. BHumanue: 5Ty onepaiyio Helb3si OTMEHUTb.
14. 3akpoiiTe BCIOMOTaTeNbHBIN 3aMpOC, HE COXPaHSIS €To.

15. Otkpoiite Tabauiry BuneoroBapsl u yoenurech, uto Tpedyemas 3anuch ucuesna (puc. 10).

-3 3anpoct ‘ﬁ BugeoTosape: |
HaseaHue - U,EHE:$ + | Onucanne ToBapa - | HassaHwe ¢pmpmbol - | TeaedpoH -
Bnaeokamepa 530 Samsung VP-155 M.Brnageo 207-9464
Buneoxnamepa 2599 Panasonic NV-DX1E M.Bupeo 207-9464
Buaeokamepa 845 Sharp E37 TexHocuna 978-0443
BuaeomarHutodoH 450 Philips VR-756 M.Buaeo 207-9464
BUAEOMArHUTOGOH 1400 Panasonic HS-800EE  TexHocuna 978-0443

Puc. 10
3ananue 5. Co3gaHue 0T4ETOB B 6a3e JaHHBIX C MOMOIIBIO MacTepa

Otuer — 310 ruOKOE U 3PPEKTUBHOE CPEJACTBO JIJIsl OpraHU3aMH JAHHBIX MIPU BBIBOJIC HA M€YaTh.
C momomiplo OT4eTa UMEETCs BO3MOKHOCTh BBIBECTH HEOOXOAMMBIE CBEJCHHUS B TOM BHUE, B KOTOPOM
TpeOyercs.

TexHomorust paboThI:

1. 3ammycture nporpammy MS Access.

2. Otkpoiite 6a3y nanubix ToBapsbl.

3. Ha ocHoBe Tabmuisl ToBapbl MOATOTOBHTE MPOCTOM OTYET MO BCEM TTOJISIM.

4. 1514 3TOTO B I0JIE CJI€BA OJAHUM KJIMKOM MBIIIH BbIAEIUM Tabnuiy ToBapsl.

5. Ha Bknanke Co3nanue B rpymnmne komana OT4yersl BeiOepuTe komanay OT4er.

6. Ha skpane nosiButcst conepxumoe Tabnuipl ToBapbl B Buje, ynoOHOM [uis niedatu (puc. 11).



‘ [ Tosaps R

a3 Tosapsl

Kog toeapa Kopnocraeuuka HassaHue

1
2
3
1
3
6
7
8
£l

10
11

1030 Tenesusop

1010 Tenesusop

1020 Tenesu3op

1010 Tenesusop

1020 BugeomarHuTogoH
1010 BugsomarHMTOGOH
1030 BugeomarHMTOHOH
1010 Buaeoxamepa

1020 Bupeokamepa

1020 My3blKaabHbIA LEHTD

1010 My3biKanbHbIA LEHTD

OnucaHue ToBapa
Sony M2180K
Philips 25PT9001
Panasonic 25V50R
LG Electronics CF-14E208
Panasonic HS-800EE
Philips VR-756
Sony E150EE
Samsung VP-J55
Sharp E37
Panasonic DH32

Sony MI-L1

Llexa, 5
459
1499
765
230
1400
450,
269
530,
845
320
1289

CTpaHa Npon3BoanTENs
AnoHwA
Hugepnangpl
Anouma
Kopea
AnoHwA
HupepnaHapbl
AnoHuA
Kopen
AnoHwA
AnoHwA

Anouma

12 1010 Buaeoxkamepa Panasonic NV-DX1E 2599 AnoHwWA

12

Crpadmualnsl

Puc. 11
7. CoxpaHuTe CO3aHHBIA OTYET MOJ MMeHeM ToBapbl U 3aKpPOUTE €ro.
8. CoznaiiTe 3ampoc ¢ MOMOIIBbIO KOHCTpyKTopa /uiga Tabnui Tosapsl u IocTtaBummku, otodpa-
YKAIOIIMI JTaHHBIC O MY3BIKAJIBHBIX IIEHTPAxX: OMHCAaHWE TOBapa, IICHA, HAa3BaHHWE (PUPMBI-TIOCTABIIMKA.
Coxpanure ero noja uMeHeM My3bIKaJibHbIe HEHTPHI (prc. 12).

‘ 3] MysbikanbHsie ueHTPI |

HazeaHne OnucaHue ToBapa - Liena, 5

My3blkanbHbIA UeHTp | Sony MIJ-L1
MysblkanbHbIA UeHTp  Panasonic DH32

Puc. 12
9. Ha ocHOBaHWU co37aHHOTrO 3ampoca My3bIKaJbHbIE IEHTPbI CO3alTe OTYET C ITOMOIIBIO
Macrepa.
10. Ha Bkiagke Co3manue B rpyiie komana OT4eThbl BeIOCpUTe KoMaH Iy MacTep 0T4eTOB.
11. Ha mepBom 3Tame BbiOepuTe 3amnpoc My3bikajabHbIe HEHTPBI U BbIOEpUTE Bee ero mons. Ha-
kmute Jlanee.
12. Ha sTamax co BTOpOro Mo MATHIM HakMuTe JlaJjiee, corjamasch ¢ yCTAHOBKaMH IO yMoOT4a-

~ HazpaHue pupmMbl -
1289 M.Bupeo
320 TexHocuna

HUIO.

13. Ha miectoM sTane BeIOepuTe CTUIL OPOPMIIEHHS OTYETa IO CBOEMY YCMOTPEHHIO, Halpumep,
Mertpo.

14. Ha nocnennem stane 3ajaiite ums otTyeta My3bIKajibHbIe HHCTPYMeHTHI U Haxxmute I'oTo-
BO.

15. Co3aHHBI 0TYET UMeeT BUJI Kak Ha puc. 13.

| 15 MysbikanbHbie uHCTpymenTs |

My3blKa/ibHble MHCTPYMEHTHI
;

Myssikansi Seny MJ-La 1385 M.Buace

Myssikansi Panasenic DHzz 320 Texrocuna

Puc. 13
16. 3akpoiiTe O0TYET, COXPAHUB €TO.
JIaGoparophas pabota 14
['moGanbHas cetb MHTepHeT: nouck uHdopmanuu B lutepHere
Llenb paGOTHI: HAYYUTHCS OCHOBHBIM TE€XHOJIOTUYECKUM OIEpausaM noucka uadopmaruu B UH-
TEpHeTe CPeICTBaMU MporpaMmbI-Opay3epa Internet Explorer.
3ananue 1. 3HaKOMCTBO C OCHOBHBIMHU HaCTpoiikamu Opaysepa.
TexHonorust paboTsl
1. JIna o3HaKoMJICHHUS C IyHKTaMU MEHIO Opaysepa:
m 3amyctute Opaysep |E B aBToHOMHOM pekume (He BbIXos B MIHTEpHET, T. €. HE yCTaHABIUBas
CBSI3b C IIPOBAIepOM), IIEIKHYB 10 COOTBETCTBYIOIIEMY 3HaUKy Ha pabodeM CToJie, a 3aTeM BBHITIOJIHHB
komaHy Paitj1, PaboraTh aBTOHOMHO;
B [IPOCMOTPHUTE HA3BAHUS COJEP>KAHMsI MYHKTOB U MOJIMYHKTOB MEHIO, a TAK)Ke Ha3HAYCHUS KHO-
IIOK Ha MaHENIW YNpaBJICHUS Ul JIydlleld OpUeHTaluu B (QYHKLHMAX, BBIIOJHSAEMBIX Opay3zepoM. HacTb
¢bynknmii cranaaptHa i Windows-npuiiokeHuii, 9acThb crienuduyHa s opaysepa.



2. Jlns u3MeHeHus pa3MepoB OkHa Opaysepa:

B pacKkpoiTe OKHO Opay3epa BO Bech 3KkpaH. g sToro BwimonHuTe Komanay Bua, Bo Bech 3k-
paH,;

B BEPHUTECH K IPEXKHEMY pa3Mepy 3KpaHa. J{iis 3Toro menkHuTe no kHonke ° BoccTaHOBUTH Ha
[IAHEJIM HUHCTPYMEHTOB B BEpXHEW YacTHU OKHaA.

3. [l HacTpOWKM JTOMaITHEH CTpaHMIIBI Opay3epa:

m BeinoaHuTe koMany Cepsuc, CBolicTBa 0003peBaTe)is;

B OTKpoiiTe BKJIaaKy OOuue;

m B okHe JloMalIHsAs CTPaHUIA B aJpECHOM II0Jie YCTAaHOBHTE HAYAJIbHYIO CTpaHUIy 0030pa
about.blank. s storo Beimonnute komauay Ilycras. [Togo0Has HACTpOiiKa BBIMOIHIETCS B TOM CIIy-
yae, Korja MpH KaxJ1oM Bxojie B IHTepHeT Bbl BBoauTe pasHbie aapeca Web-crpanui. Eciu xe BbI pery-
JSIPHO 3aXOJUTE Ha OHY U Ty ke Web-crpanuiy npu kaxoi 3arpyske IE, To BaM Hazio B aApecHOM MO-
JIe YKa3aTh TOJIBKO aJJpec ATOW CTPAaHHUIIBI.

4. JIns HacTpoiiku 25ieMeHTa Bpemennblie (aiiiibl UHTepHeTA:

m Ha BKiaake O0mme nienkuure no kxomnke [lapamerpsl (Mcropus npocmorpa). B nosiBuBmiem-
Csl OKHE MMPOCMOTPUTE 00BEM JIMCKOBOTO MPOCTPAHCTBA, BHIACISIEMOro o1 BpeMeHHbIe ¢aitinbl. KoneuHo,
gyeM OOJIbIIEe 3TOTO MPOCTPAHCTBA, TEM JIYYIIE IJIs ITOJIb30BATENs, HO ATO 3aBHCUT OT CBOOOJHOTO MeCTa
Ha BameMm aucke. OObIYHO pa3mep 3Tux (¢ailioB ycraHaBnuBaroT B mpefenax 1-2 % ot oObema Aucka.
Ecnu BBI 3aTpynHsieTech BHIOpATh HY)KHBIH 00BEM CaMOCTOSTENIBHO, TO JIYYIE OCTABHTH HACTPOHKH IO
YMOJTYaHUIO;

m B okHe JKypHaa ycranoBute uncio 20, T. e. aapec 1000i oTkpeiBaeMoii Bamu Web-ctpaHuiis
OyZeT XxpaHuThcs B xKypHaie 20 nHe;

m HOXMuTE HA KHOTIKY OK.

5. J171s1 HaCTPOMKH LIBETOB T'MIIEPCCHLIOK:

m Ha BKiIagike O0mme menkauTe 1Mo kaonke [Bera;

B B [IOSIBUBLIEMCS OKHE HACTPOWTE LIBET MPOCMOTPEHHBIX CCHUIOK. /IJIs 3TOT0 OTKIIIOUNTE KOMaH-
ny Ucmoab3oBaTh 1BeTa, ycranoBaeHHbie B Windows. lllenkHuTe MO COOTBETCTBYIOLIEMY IIBETHOMY
NPSIMOYTOJIbHUKY, B TIOSIBUBLIEMCS OKHE IIEIKHHUTE MO MOHPAaBUBLIEMYCS IBETY (MKeJaTeIbHO BBIOMPAThH
TEMHBIE IIBETA — OHU JIyUIlIe BUIHBI HAa DKpaHe) U melIKHUTe 1o KHonke OK;

B QHAJIOTMYHO HACTPOMTE LIBET IPOCMOTPEHHBIX CCBUIOK M CCBUIOK, HA KOTOPHIE HABOJAUTCS yKa-
3aresnb MbIIIH. [Ipu 3TOM kenareabHo, 4YTOOBI I[BETa OTIIMYAINCH.

6. st HacTpoiiku Biaaxku IlporpaMmbl:

m oTkpoiTe Bkiaaky Ilporpammsi,;

B [IPOCMOTPUTE, COOTBETCTBYIOT JIM IPOTPaMMBI JIJIs1 IEKTPOHHOMN IOYTHI M FPYII HOBOCTEN TEM
IporpaMMam, KOTOpble Bbl OyIuTe MCMONb30BaTh. Eciy mporpaMMbl HE COOTBETCTBYIOT, TO YCTAHOBUTE
nporpammy Outlook Express.

7. J1st HacTpoiku BKIAAKA {0NOJHUTENBHO:

B OTKpOMTE BKIAAKY JlONMOJIHUTENBHO;

B [IPOCMOTpUTE MYHKT MeHI0 MyJabTumenua. Ecian y Bac «ObIcTpas» cBsi3b (MOJEM CO CKOPO-
CThIO nepenaun uHpopmauuu He Huxe 28 800 OuT/c), TO pEeKOMEHAYETCSI YCTaHOBUThH (DIa’KKHU BO BCEX
IATU NMyHKTaxX. Eciou y Bac «menneHHas» CcBs3b, TO Jy4llle BCe 3TU (piakku yOpaTh, TaK KaKk CTpaHHIIbI B
3TOM citydae OyayT 3arpy»karbcsi OueHb MeAsieHHO. OCTajabHbIe HACTPOWKM HA 3TOW BKJIAJKEe MOKHO Me-
HSATh, €CJIM Bbl OTUYETIMBO MOHUMAETE, K YEMY 3TO MPUBEIET;

m 3aKkpoiiTe okHO CBOMCTBO 0003peBaTeIs.

3aganue 2. Otkpeitie Web-ctpanuil u pabota ¢ MOMCKOBBIMU CHCTEMAaMH.
TexHomnorust paboThI

1. {ns otkpertus Web-ctpanums: morckoBoit cuctemb Rambler:

B YCTaHOBUTE CBS3b C BalIMM IIPOBANIEPOM;

m OTKpoiiTe mporpammy |E;

W B aJpecHOM noJie Opay3epa BBeaure Www.rambler.ru;

m HaxxmuTe kinaBuiry Enter. Uepes HekoTopoe Bpems Ha 3kpane mnosButcs Web-crpanuia atoit
IMOUCKOBOM CHUCTEMBI.



2. ]l coxpaHeHus ajpeca OUCKOBoW cuctembl Rambler B manke ¢ umenem Pycckosi3brunbie
MOMCKOBbIE CHCTEMBI:

m BeinoiaHUTe KoMaHy M30pannoe, lo6aBuTth nanky B «A306panHoe»,

W LICIKHUATE 10 KHONKe Co31aTh MaINKY,

B BBEAUTE UM NAaNKu Pycckosi3bIuHbIe MOUCKOBBIE CUCTEMbI U menKHUTE 1o KHotike OK;

3. UToOBl ¢ MOMOUIbI0 TEMATUYECKOTO MOUCKAa HAWTH HMHPOPMALUIO, HEOOXOAWMO BBIIOJIHUTH
CHEAYIOLIUE NEUCTBUSA:

W Ha CTapTOBOMW CTpaHHIIC IIOMCKOBOM crcTteMbl Rambler B mepeuHe TeMaTHK LIEIKHUTE IO CChLI-
ke busnec;

W HaliIuTe HHTEPECHYIO OM3HEC-HOBOCTh M LIEJIKHUTE 110 HEH (Ha CChUIKE);

B 03HAKOMbBTECH C COJIEP’)KAHUEM CTPaHUIIBL;

B BEPHUTECH HA CTAPTOBYIO CTPAHMILY, IIEJNKHYB J1Ba pa3a 1o kHonke Ha3an.

4. JInst cOCTaBJICHUS W BBITIOJIHEHHSI CIIOKHOTO 3arpoca B TIOMCKOBOI cucteme Rambler:

m Ha cTapToBoii crpanune Rambler menkuaute no runepcceuike Eme, Iomous,

B [IPOCMOTPUTE BapUAHThI IOCTPOECHHUS CIOKHBIX IIOMCKOBBIX 3aIIPOCOB;

B BEPHUTECH HA CTAPTOBYIO CTPAaHMILY, IIENKHYB 1o kHonke Ha3an;

B B sfUeiiKy JUIA IOMCKOBOro oOpasa BBeaure cienyrommii 3ampoc: $Russian:(CryaeHdyeckue
KOH(pepeHunn) & (MEHEIKMEHT | MAPKETHHT);

m menkauTe 1Mo kaonke Iouck;

B OTKPOMTE OJHY U3 NOSIBUBLIMXCS B PE3YJIbTATE IOMCKA CCHUIKY U IIPOCMOTPUTE €€ CONEPIKAHNUE.

5. Jlyis cocTaBiieHUsI U BBITIOJIHEHHS CIIOYKHOTO 3arpoca B MOMCKOBOM cucteMe Yandex:

m  orkpoite Web-cTpaHuily pYCCKOS3BIYHOWM TIOMCKOBOH cucTeMbl Yandex ¢ aapecom
www.yandex.ru;

B /Ui TIepeXo/ia K CTPAHMIE C OIKMCAHHUEM MOUCKOBOTO f3bIKa CHCTeMbl Yandex MICNKHHUTE MO
ccpuike PacmmpenHsbiii mouck. Ha oTKpeIBHICHCS CTpaHUIE IIEIKHUTE MO ccbuike DopMaibHOE ONMH-
caHme,

B 03HAKOMBTECH C CUHTAaKCHCOM $I3bIKa 3aIIPOCOB;

B BEpPHUTECh HA CTAPTOBYIO CTpaHMIly Yandex, menkHyB 1Ba pasa no kHonke Ha3zan;

W B SUCHKY /IS MOMCKOBOTrO 0Opasa BBeauTe cienyromuii 3ampoc: $Title:(Cryaenyeckass KoH-
¢epennns) & (komnbOTEpPHI | rpadguKa);

m menkauTe 1Mo kaonke Iouck;

B OTKPOMTE OJHY U3 MOSIBUBLIMXCS B PE3YJIbTATE IOMCKA CCBUIKY U IPOCMOTPHUTE €€ CONEPIKAHUE;

W 3aKpoiite Opaysep.

3ananue 3. Pabora Opaysepa ¢ Web-crpanunamu B pexume off-line.
TexHonorust paboTsl

1. Ins otkpeiTUs nporpammsl |E B pexxume oOff-line:

m oTKpoiiTe nporpammy IE;

B OTKpOMTE MYHKT MeHIO DailJ;

B [IEJIKHUTE 10 MyHKTY ABTOHOMHAasi padoTa.

2. 1 otkpeitus U npocmotpa Web-ctpanul, Ha KOTOpble BBl 3aXOIWJIM CETOJHS, BBITOJTHUTE
CIEeAYIONIUE NEHCTBUSA:

N HA [aHEJIU MHCTPYMEHTOB IIEIKHUTE N0 KHONIKE ZKypHaJr;

B B OTKpPBIBIIEMCSI OKHE HIENKHUTE Mo narnke CeromHs,

N B OTKPBIBLIEMCSI [IEPEYHE MManoK OTKpoiiTe manky Yandex;

B OTKpOWTE OJHY U3 CCHUIOK M IPOCMOTPHUTE €€, MPU ITOM Bbl MOXKETE NMEPEXOAUTH 110 TEM CChLI-
KaM, KOTOpBIE BbI HCII0JIb30BAJIN;

B 3aKpOWTE KypHaJ;

W /I OTMEHBI pEKHMMa aBTOHOMHOM paboThl Opay3epa BhIOIHUTE KoMaH y Daiiji, ABTOHOMHasi
padora.

Ipumeuanue. Eciu Bbl oTkpeiBanu Web-ctpanuiel He cerosHs, a paHee, TO HaJI0 U OTKPHIBATh
3TOT ACHb B KypHAJIE.

3ananue 4. CtannaptHeie Bo3moxHocTr Windows-nipunoskenuii B Opaysepe.



Texnomnorust paboTbI
1. Coxpanute napopmauuio ¢ Web-crpanuipsl o mouckoBom si3eike Rambler B Bune tekcroBoro

¢aiina B manke Mou 10KyMeHTbI. [Jis1 3TOTO!

B YCTaHOBHUTE MOJK/IIOYCHUE K IHTEpHETY;

m oTKpoliTe nporpammy IE;

W B aJpecHOM I1oJie Opay3epa BBeauTe WWW.rambler.ru;

m Hakmure kinasuiry Enter. Uepes Hekortopoe Bpemst Ha skpane mnosiButcs Web-crpanuma aroit

IIOMCKOBOM CHUCTCMBI,

B OTKPOWTE Ha CTAPTOBOM CTpaHUIle MOMCKOBOI cuctembl Rambler ccbuiky Iomoms,

B OTKPOMTE MyHKT MEeHIO P ailJ;

m oTKpoiiTe NyHKT COXpaHUTh KaK;

m B nnosic Umsa ¢aitna Beaute ums, HarpuMmep IlouckoBblii sI3bIK;

m B nnosic Tun ¢aiina Bei6epure Paiij TeKCTa,

m BeIOepuTe nanky Mou JOKYMeHTBI, T7ie OyJeT XpaHuTbes (aii;

B [ISJIKHUTE 110 KHOTIKE COXPAHMTh.

2. Boiienute yacth TeKCTOBOM MH(MopManuu Ha Web-cTpaHuiie U coxpaHuTe ee B Buie (aiiia B

tekctoBoM Tnporieccope Word. [{ist sToro:

B BBIACIIUTC 8.638,]_[, HOCBﬂHleHHBIﬁ IIOUCKOBBIM CJIOBaM (HpI/I O9TOM BBl HAaXOAUTCCh Ha Web-

CTpaHUIIC ONMCAHUS MIOMCKOBOTO si3bIKa cucteMbl Rambler);

m cxomnupyiite ero B Oydep oomeHa;

m oTkpoiite nporpammy Word oiHIM U3 H3BECTHBIX CIIOCOOOB;

m ckonupyiite uHdopmarnuo u3 Oypepa oOMeHa B HOBBIN JOKYMEHT;

B coxpaHuTe 3Ty uHpopmaluio B manke Mou qoKyMeHTHI Kak ¢aitn Word, 3a1aB emy ums, Ha-

npumep IlouckoBbie ci0Ba,

ro:

m 3akpoiite nporpammy Word.
3. Coxpanure pucyHok ¢ \Web-crpanuist B Bune JPG-daiina B manke Mou mokymeHTbI. [liist 910-

B B aJipecHoe noje Opaysepa BBeauTe WWw.aanet.ru;
m HaxMuTe KiaBumy Enter. Uepes HekoTopoe BpeMs Ha 3kpaHe nosiButcs Web-ctpanuiia CaHKT-

[TeTepOyprckoro yHuBEpCUTETa a9POKOCMUYECKOTO TPHOOPOCTPOCHHS;

B [IEJIKHUTE I10 CCBIIIKE YHUBEPCUTET;

B [IEJIKHUTE 10 ceblike PoTorpadun;

m BbIOEpHUTE MOHPABUBIYIOCS BaM GoTorpaduio U METKHUTE IO HEH MPaBOM KHOMKOW MBIIIIN;
m BeIOepuTe MyHKT COXPAHUTH PUCYHOK KaK;

W 33/1aiiTe uMs pucyHky, Hanpumep I'YAII,

m Tun ¢aiina Beidepute JPG;

m BoiOepuTe nanky Mou JOKyMeHTBI, Ky/ia IOMECTUTE PUCYHOK;

W IICJIKHUTE 110 KHONIKE COXPaHUTB;

W 3aKpoiite Opay3ep.

4. ITIpocMoTpuTE CO3/1aHHBIE BaMH TEKCTOBbIE (haitnbl. [Jist 3TOTO:

B OTKpoiiTe nanky Mou J0KYMEHTHI,;

m uienkHuTe 1no ¢aitny IouckoBblii sa3bIK. B okHe mporpaMmbl BJIOKHOT (110 yMOJIYaHUIO Ha-

CTPOCHHBIN Ha MMPOCMOTP U PEIAKTHPOBAHUE TEKCTOBBIX (haHIIOB) MPOCMOTPUTE COXPAHCHHYIO BaMU TEK-
croByto uHpopmariuo ¢ \WWeb-ctpaHuisr;

m 3aKpoiite nporpamMMmy BJ10KHOT;
m menkHuTe 1o ¢aitny IlonckoBbie ciaoBa. DTOT ¢aitn oTkpoercs B okHe nporpammbl \Word.

[TpocmotpuTe 3TOT (haii;

m 3akpoiite nmporpammy Word.

5. [IpocmoTtpuTe co3nanHbIi Bamu rpaduaeckuit daiin. J{mns sToro:

m B nnarnike Mou T10KyMeHThI 1eikHuTe 1o ¢aitny ['Y AL

B [IPOCMOTPUTE PUCYHOK;

IIpumeuanue. [lo ymonyanuio B KadecTBe MPOrpaMMbl POCMOTPA PUCYHKOB, KaK IPaBUIIO, yC-



TaHoBJIeHa nporpamMma Paint. Eciu y Bac 3Toii mporpaMMsbl HET, PUCYHOK MOKHO IMTPOCMOTPETH U3 JIF000-
ro rpauyecKoro peaakTopa.

W 3aKpoiTe rpaduyecKuil peJaKTop.

6. Haiigure ciioBo @MHAHCHI Ha CTApPTOBOM CTpaHUIIE MMOMCKOBO# cuctembl Rambler. s sToro:

m oTKpoiiTe nporpammy IE;

W B aJpecHOM I1oJiec Opay3epa BBeauTe WWW.rambler.ru;

m HaxMuTe KHOnKy Enter. Uepe3 HekoTopoe Bpems Ha dkpaHe mosiButcs Web-cTpanuia 3Toit
MTOMCKOBOW CHUCTEMBI;

m B nmyHkre IIpaBka BeiOepute moanyHkT HaiiTu Ha 3TO# cTpaHuue;

W B 110JI€ /715l BBOJIA BBeIUTE CIIOBO DUHAHCHI;

m uienkHuTe o kHonke Haiitu u majee. CioBo @uHaHCHI Ha CTpaHUIE OyIeT BBIIEJIEHO, 3a-
nanHas uHpopMmarms Ha Web-ctpanuiie HalieHa;

W 3aKpoiite Opay3ep.

JlaGopaTopHas pabora 15
['mob6anbHast cetb HTEpHET: mepechuIiKa MUCEM IO SJIEKTPOHHOM MouTe
Y IPOCMOTP TeNeKOHpepeHInn

Llenb pabOTHI: HAYYUTHCS OCHOBHBIM TEXHOJIOTHYECKHM OTEpAIHMSIM MEPEChUIKU MHCEM TI0 DIIEK-

TPOHHOM MOYTE U POCMOTPY TeleKoHpepeHuii cpeacTBamu mporpammbl Outlook Express.
3ananue 1. [lepechbuika nmucem mo 3JIEKTPOHHOM HOYTE.
TexHonorus paboTs

1. JInsa co3maHus U OTIIPAaBKH NMUChMa caMoOMy cebe:

m oTkpoiite mporpammy Outlook Express;

W 1ieaKHUTE 110 KHomke Co3aaTh coollIeHue;

m B nnosie Komy BBeuTe Ball agpec 2JIEKTPOHHON MOYTHI;

m B nnosie Tema BBegute IlpoBepka cBs3HM;

m B noJsie nuchbMa Hanummute [lpoBepka npoxoxkiaeHus NOYTHI;

B YCTaHOBUTE NOJKI0YeHHEe ¢ THTepHeTOM;

B OTIIPaBbTE COOOIIEHUE, IETKHYB 110 KHONKE OTHPaBUTh.

2. JIns moTydeHusi CBOETO COOOIICHHS U €r0 TIPOCMOTpa:

W [EJKHUTE 0 MyHKTY Bxoasimme B okHe nporpammsl Outlook Express;

m [enkHuTe no kHomnke /loctaBuTh mourty. B okHe A BXOASIIMX MUCEM AOHKHO IMOSIBUTHCS
Ballle TUCHMO;

B [IPOCMOTPUTE MOIYYEHHOE TUChMO, HIETKHYB 110 HeMy. Eciy mieKHyTh 110 MUCHhMY JIBa pa3a, TO
OHO OTKPOETCS B HOBOM OKHE.

3. Jlns 3anmcH B aipecHyr0 KHHATY aJipeca dJIEKTPOHHOH ITOYTHI Balllero abOHeHTa:

B OTKPOMTE aJpECHYI0 KHUTY, LIEIKHYB 10 KHONKE AJpecHasi KHUI'Aa HA MaHEIU WHCTPYMEHTOB
WM BBINOJIHUB KoMaHAy CepBHC, AipecHasi KHUI'a,

m 1ienkHUTe 1o kHonke Co3aarte aapec;

N BBEJUTE B COOTBETCTBYIOLIME MO UMsI, OTYECTBO U (haMUJIMIO BaIIETO aJpecara;

m B nojie Bua 3anummre To, Kak Bbl Oynere obpamarkes K ajgpecaty (B ctpoke K KOMY), na-
npumep, K CEPI'EIO UBAHOBY;

B B 10J€ AApec 3JIeKTPOHHON MOYThI BBEIUTE COOTBETCTBYIOIIUN agpec dJIEKTPOHHOM MOYTHI
(manpumep, ggg@peterlink.ru).

W IeIKHHUTE 10 KHOMKe /lo0aBUTh, a 3aTeM 1o kHomnke OK;

B 3aKpONTE aIPECHYIO KHUTY.

4. [1na co3ganusi cCOOOIICHMsI BalieMy a0OHEHTY:

m HieaKauTe no KHonke Co3aaTh cO00IeHNe,;

B IICTKHUTE N0 MUKTOTpaMMe MuchbMa cipasa oT ciioBa KOMY (BbIOOp moydareneii u3 Ciucka);

N B [OSBUBILEMCS OKHE BBIIEIUTE CTPOKY C HY>KHBIM BaM aJIpecaToM M HICIKHHUTE MO KHOIMKE
Komy (cooOrienne MO>KHO HallpaBUTh HECKOJIBKUM ajipecaram), a 3areM no kuonke OK;

m B nosic Tema BBeguTe coobmienue IlpoBepka cBsizu;

m B noJsie s uHpopmanuu Habepute HEOOJBIIOE COOOIIEHHE C MPOCKOOH MOATBEPAUTH MPUEM



COOOIIEeHHS, TTOCJIaB OTBETHOE MHCHMO.

5. Jlyist mpucoeMHEHUs K MUChMY Tpaguieckoro (aiina:

m coszfaiite (B rpaduueckoM pemakrope Paint wiu B 1000M Ipyrom rpapuueckoM peaaKTope)
HeOoJbIIoN Tpaduueckuil daiii, HampruMep BECETYI0 POXKHUILY;

B [IPUCOCTUHHUTE CO3/aHHBINA rpaduuecKuil ¢aill K cooOIEeHHI0 ¢ MoMOoIIbI0 KHONKH CKpenka
WJIM BBITOJHUB KoMaHay BeraBka, Bioxkenue ¢aiia;

B OTIIPaBbTE COOOIICHHUE, IETKHYB M0 KHONKE OTHPaBUTh.

6. J11s1 mprieMa OTBETHOT'O COOOIIEHHUS OT Ballero abOHEHTa:

B Yepe3 HEKOTOPOE BpeMsi POCMOTPHUTE MPUHATOE COOOIICHNE B Nanke Bxoasimue, Ha)kaB KHOTI-
Ky JocTaBuTh moury;

m 3akpoiite nporpammy Outlook Express.

3ananmue 2. [IpocMoTp TenekoH(pEepeHITHIA.
TexHonorus paboTsl

1. JIns oTKpBITUS TPYII HOBOCTEH:

m oTkpoiite nporpammy Outlook Express (MuTepHET 10JKEH ObITh MOIKIIOUCH);

m BbINOJIHUTE KoMaHly MHeTpyMeHTsl, I'pynnbl HoBocTeli — Ha SKpaHe OTKpoeTcs okHo I'pyn-
na HOBOCTEH;

B yepe3 HECKOJIBKO CEKYH]I B OKHE HMOSIBUTCS CIIMCOK IPYII HOBOCTEH, JOCTYIIHBIX BaM Ha cepBe-
pe Balllero mposaiiaepa.

2. BriOepuTte rpymnibl HOBOCTEH, cojeprKaliie B Ha3BaHUM ci10Bo Internet, nis yero B none Ilo-
Ka3aTh IPyNIbl HOBOCTEH, cofep:xkamue Beenute Internet, u torga B okue I'pynnbl HOBoOCTel 10sI-
BATCS IPYIIIbI, B HA3BAaHUU KOTOPBIX IIPUCYTCTBYET ciioBo INnternet.

3. Jlyisg mpocMOTpa OJTHOM U3 TPYI HOBOCTEH:

m B cIiUcKe rpymm Beioepute rpymmy fido7.ru.internet u menkuaute o kHonke Iepeiitu. B okHe
nporpammbl Outlook EXpress mosiBUTCsI CIMCOK COOOIIEHHMIA, MOCTAHHBIX YYaCTHUKAMH dTOH TPYIIBI HA
3JIEKTPOHHYIO JOCKY OOBSBICHUN TPYIIIIbI;

B BBIJICITUTE Ha3BaHUE 3aWHTEPECOBABIIETO BAaC COOOIICHUS, U B HWKHEM OKHE mporpammbr Out-
look EXpress Bbl yBUANTE TEKCT STOTO COOOIICHHUSL.

Ipumeuyanue. Eciy 1BaX bl MENKHYTH 110 HA3BaHUIO COOOIICHMS, TO 3TO COOOIIEHHE OTKPOETCS
B OT/IEJIbHOE OKHO.

4. Jlnst Toro, 4To0BI IOANUCATHCS Ha rpynny HoBoctei fido7.ru.internet:

B OTKpOMTE MYHKT MEHI0O MHCTPYMEHTHI,;

m BeIOepuTe MyHKT ['pynnbl HOBOCTe# — Ha SKpaHe MOSIBUTCS CITUCOK TPYII HOBOCTEH;

m B noie [loka3ars rpynnbl HOBOCTeli, comep:kaumme Beeaute fido7.ru.internet, u B okHe
I'pynnbl HOBOCTE# TOSBUTCSA ITa TPYMIA;

m 1eaKHUTe 1Mo kHonke HoanueaTbest WK BB MIEIKHUTE MO0 HA3BAHUIO TPYIIITBI HOBOCTEH U
BBI OyZieTe TOANMCAaHBI Ha ATy TPYMITy. DTO 3HAYHT, YTO BHI Oy/AeTe PETYISPHO MOITydaTh HHOOPMAIIHIO
U3 3TOM rpymnmel, a Ha BkIajake [loanucanublie rpynnbl Oy/eT yKa3aHO Ha3BaHHE TOJBKO 3TOM IPYIIIH,
T. €. € He HY)KHO OyJIeT NCKaTh CPEIN BCEX TPYII;

B JUIS OTKa3a OT MOJIMUCKH IIEIKHUTE M0 KHOMKe OTHHCaThCsl WM JIBAX/IBI MIEIKHUTE O MOJI-
MHCAHHOM TPYIIIIE.

5. Jlns mpocMmoTpa TenekoHdepeHIuii ¢ cepBepa 1mo agpecy Www.relcom.ru:

m oTKpoiiTe nporpammy IE;

m otkpoiite Web-ctpanuiy o anpecy www.relcom.ru;

B Ha OTKPBIBIIENCS CTPAHMIIE IIETKHNATE IO CChIIKE JL0CTyn K TeleKOH(pepeHusIM;

B Ha OTKpBIBLIEHCS CTpaHUIE IIEJKHUTE Mo cchliike Mepapxuyeckuii cniucok TejaeKoH(pepeH-
IUH,

W Ha OTKPBIBILEHCS CTpaHUIIC MIEIKHUTE N0 cebuike fido7;

W Ha OTKPBIBIIEHCS CTPAaHUIIE MIEIKHUTE 1Mo cchlike fido7.r...;

B Ha OTKpBIBLICHCS cTpaHHIE IenkHuTe mo ccbuike fido7.ru.internet. Otkpoercss OKHO Mpo-
rpammbl Outlook EXpress, u BeI cMOXeTe IPOCMOTPETh COEPIKAaHKE ITOM TeIeKOH(EPEHITHH.

JIaGoparopHas pabota 16



I'moGanbHas cets MuTepuet: coznanne HTML-nokymenToB
[lenb paOoOTHI: HAayuyUTbCS OCHOBHBIM TEXHOJOTMYECKHUM omepanusiMm cosznanuss HTML-
JTOKYMEHTOB CpEJICTBaMH TEKCTOBOTO mporeccopa Word.
3ananue 1. Co3gaiite TMUHYI0 OCHOBHYIO CTpaHHIly. BcTaBbTe B JOKYMEHT «OETYILYIO CTPOKYY,
rpaduuecKkuii 00bEKT U TUIEPCCHUIKY Ha CYNMIECTBYIOIINN TEKCTOBBIN (haiii.
TexHonorus paboTsl

1. Cozpaiite TMYHYIO OCHOBHYIO cTpaHully. s satoro:

m oTKpoiite nporpammy Word;

B OTKpOMTE MYHKT MeHIO DailJ;

B OTKpoOiTe NyHKT MeHI0 C031aTh;

m oTKpoiiTe BKIaaky Web-crpanuusbr;

m BoiaenuTe 3Ha40k Macrtep Web-crpannn u menkuute mo kaonke OK;

m BeIOepuTe MyHKT JINUHAsA OCHOBHAS CTPAHMLA U HIETKHUTE 10 KHOTKe [lasiee,;

m BeIOepuTe M1000i CTUIIb U3 MPEATOKEHHBIX U IIEIKHUTE 10 KHonke ['oToBo.

2. IIpocMOTpHUTE MOIYYEHHYIO CTPAHUILY ¥ BBEAUTE B HEE HEOOXOIMMYIO HH(OpPMAIIHIO, 3aAMEHUB
naHHble mabnoHa. /s sToro:

m BMecTo BeraBbTe 3arosioBok Hanuiute Most mepBast Web-crpanuna;

B BMECTO I10/13ar0JIOBKa BCTaBbTE CBOIO (haMUIIHIO, UMsI. OTUECTBO;

m B pasnene CBeneHusi 0 padbore coTputre CTpoku BBeanTe TeKCT M BMECTO HUX BBEIUTE HH-
(dbopMaTuBHbIEC TaHHBIE;

B CCJIM BBI YUHTECh, 3aMEHUTE BeCh pazjien CBenenusi o padore nnpopmaiueii 06 yaeOHOM 3aBe-
nenuu. B aTom ciiydae BeienuTe Ha3BaHue runepcchuiku CBeieHusi 0 padoTe B OTNIaBICHUH M HAMTUIIHU-
Te CBenenusi 00 yueoe,;

B QHAJIOTMYHO Y/AaJTUB HEHYXKHBIE, BBEIUTE HOBbIC MYHKTHI B pa3zeie Mou KOHTAKTHI.

3. BcraBbTe B JOKYMEHT Oerymryro cTpoky. s aToro:

B BCTaBBTE MYCTYIO CTPOKY MEXAY 3ar0JOBKOM U TOJ3ar0JIOBKOM CTPaHHUIIBI (TIOJIBES KYpCOp K
KOHILY 3aroJIOBKa U HaxaB KiaBuiry Enter);

B OTKPOWTE MyHKT MEeHIO BeraBka,

m BoIOepuTe NyHKT Berymas crpoka;

B HACTpOiiTe mapamMeTpsl «Oeryiei CTpoKu» U menkHuTe no kaomnke OK.

4. J151g Toro, 4ToObl BCTaBUTh HA CTPAaHUIly rpapUuecKuii 00bEKT, BHIIIOJIHUTE CIEAYIONINe IeicT-
BHUS:

N BCTaBbTE MYCTYIO CTPOKY MOCJIE M0/13ar0JIOBKA CTPAHMIIBI;

B OTKPOWTE NyHKT MEHIO BeraBka,

m BbIOepuTe MyHKT PucyHok u nanee 116o Kaprunku, mu6o U3 gaiina (B 3aBUCUMOCTH OT TOTO,
YTO Bbl XOTHTE BCTABJIATH — PUCYHOK M3 KOJUIEKIMHU mporpammbl WOrd mim uMeromiecs y Bac rpadpude-
ckue ¢aibl);

B BCTaBbTE Ha IyCTOE MECTO CTPOKH BHIOPAHHBIN BaMU TpaduuecKuii OOHEKT.

5. 1yt Toro, 4TOOBI BCTABUTH HA CTPAHUILY TUIIEPCCHUIKY Ha (haiii:

B YCTaHOBUTE Kypcop Ha TekcTe BeraBpTe runepechbliIky B nojapasaeine CmcoK runepecblIoK;

B coTpuTe TeKcT BeraBbTe runmepcchbliiKy, OCTaBUB KYpcop B 3TOH CTPOKE;

B BHINIOJTHUTE KoMaHay BeraBka, 'unepecblika,

m U1 BEIOOpa MMeHM (aiiia, Ha KOTOPBIH MOMXHO MEPEeXOJUTh MO THIIEPCCHUIKE, MIETKHUTE T10
kHornke Q630p psaom ¢ nonem Cszarh ¢ ¢aiijiom/URL;

B BBIOCPUTE CO3/IaHHBIN paHee BAMU TEKCTOBBIN (aiis 1 menkauTe 1o kaonke OK;

B TIpOBEphTE PadOTY TUMIEPCCHUIKH, HMIETKHYB MO HEeH, — Ha dKpaHe JIOJDKEH OTKPBITHCS TEKCT Ba-
mero ¢aiina;

W 3aKpOKTE 3TOT (aiii.

6. Ucnonw3yst marepuansl KpaTkoii cnpaBkH, co3maiite Turnepcchuiky Jlata co3gaHus, ykasbl-
BaIOIIy10 Ha cioBa /laTa co3qaHus B KOHLIE CTPAHUIBI.

[MpocmoTpute cozmanubiii Bamu HTML-mokymenT, BeimonnuB komanay @aiig, IIpocmorp Web-
crpannubl. HTML-gokymeHT rotos! Jlanee BbI MOXKETE YK€ CAMOCTOATEIBHO €r0 yKpallaTb M HU3Me-



HATH, 1 JAKE€ IIOMCCTUTH Ha OAWH U3 CCPBCPOB, I'AC MO TAKUC CTPAHULIBI BBIACIISAIOT MCCTO.
2.3.7. MeToauKa opranu3amuu padoTsl B MAJIbIX IPynnax

Paborta B MasbIX rpynmax - 3TO OJHA U3 CaMbIX MONYJSPHBIX CTPATEruil, TaKk KaK OHA J1aeT BCEM
o0yyaromumcs (B TOM YUCIIE€ U CTECHUTEIbHBIM) BO3MOXKHOCTh Yy4acTBOBaTh B paboTe, NPAaKTUKOBATh Ha-
BBIKH COTPYAHUYECTBA, MEKIMYHOCTHOTO OOLICHUs (B YaCTHOCTH, YMEHHE aKTHBHO CIIyIIaTh, BhIpala-
THIBAaTh O0Ille€ MHEHHE, pa3pellaTh BO3ZHUKAIOLIME pa3Horiacus). Bee 310 yacto ObIBaeT HEBO3MOXKHO B
OonpmioM KoyiekTuBe. Ilpu opranmzamuu rpymnmoBoil paOoThl, cieayer oOpamiarb BHUMaHHE Ha clie-
ayrouye ee acnekTsl. HyxxHo yoenuTsces, yTo oOyuaromuecs: o0sagaoT 3HAaHUAMU U YMEHUSIMH, He00X 0-
JUMBIMU JUIsl BBIIOJIHEHMsI TPYIIIOBOro 3ajgaHus. HexBaTka 3HaHMH O4YeHb CKOpPO AacT O cede 3HATh
-o0y4arolecs He CTaHyT IpujlaraTh YCHJIMM Ui BBIOJHEHUs 3ajaHusd. Hano crapatbes clenaTh cBOU
MHCTPYKLMU MAaKCUMaJIbHO YeTKMMH. Hamo npenocrasiusaTe rpymme J0CTaTOYHO BPEMEHH HA BBIIIOJIHEHUE
3a/laHusl.

[Tpu paboTe B Maoii rpymme o0y4Jaromuecss MOTYT BBITIOIHSTh CIEAYIOIINE POJIH:

— (acunuratop (oCpeIHUK-OPraHU3aToOP AESITEIbHOCTH IPYIIIbI);

— peructpatop (3aluChIBAET Pe3yIbTaThl Pa0OTHI);

— JIOKJIaJJUUK (JI0KJIabIBaeT pe3yIbTaThl pa0OThI FPYIIIbI);

— JKypHAJIUCT (3a/1a€T YTOYHSIOUINE BOMPOCHI, KOTOPHIE IIOMOTalOT TPYIIIIE JIyYIll€ BBIOJIHUTD 3a-
JlaHKe, HallpUMep T€ BOIIPOCHI, KOTOpasi MOTja Obl 3a71aTh Apyras CTOPOHA B AUCKYCCHUH);

— aKTHUBHBIHM CiIylIaTesb (cTapaeTcs nepecka3aTb CBOMMHU CIIOBAaMH TO, O YEM TOJIBKO YTO TOBOPUI
KTO-7TM00 13 WIEHOB IPYIIIbl, HOMOTasi c(hopMyIUpOBaTh MBICIIb);

— HaOmozarenb (JI0JDKEH OTMEYaTh MPU3HAKU ONPECIIEHHOTO MOBEICHHUS, 3apaHee ONMMCAHHOIO
IIperoiaBaTesieM, U ONpeAessATh, KaK YIEHbI TPYIIbl CIPABISAIOTCS ¢ BOZHUKAIOUIMMU MO X0y palboThI
npo6iemaMu. OTYUTHIBASCH MIEpel IPYNION, HaOIt0AaTenn 00s3aHbl MPEICTABIATH CBOM 3aMETKH B MaK-
CHMAaJIbHO ONHUCATeNbHON U 00BEKTUBHOM (hopme);

— XpOHOMETPUCT (CIEANUT 3a BpEMEHEM, OTIYIICHHBIM Ha BBIIOJIHEHUE 3aJJaHusl) U JpyTHE.

[{enb: mpoBepKka ypoBHSI OCBOEHHSI paHee M3YYeHHOro Marepuaia u (popMHUpPOBaHUE HAaBBIKOB pa-
O0TBI B MaJIbIX TPYIIIaX.

3anauu:

— aKTUBU3AlIMs [T0O3HABATEIIbHOM I€ATEIbHOCTH 00yYarOIINXCs;

— pa3BUTHE HABBIKOB CAMOCTOSITENIbHON NMPO()ECCHOHAIBHOM AEATENbHOCTU: ONpeAeTIeHNUEe Beay-
IIMX U MPOMEXKYTOUHBIX 33/a4, BbIOOp ONTUMAJIBHOIO IMYTH, YMEHHME NMpPEAyCMaTpUBATh IOCIEICTBUS
CBOEr0 BbIOOpa, 00BEKTUBHO OLIEHUBATH €T0;

— pa3BUTHE YMEHMH YCHEIIHOro oOuleHusi (yMeHue ciaylaTh M CHbIIIATh JPYr Apyra, BICTpau-
BaTh JIMAJIOT, 33/1aBaTh BOIIPOCHI HA TOHUMAaHUE U T. 11.);

— COBEPIIECHCTBOBAHUE MEXIIMYHOCTHBIX OTHOIIEHUH KOJUIEKTUBE.

Meroauka npoBeACHUS:

1. Ilepssrit otan «IloaroroBka 3agaHust Aias paOOThl B MalbIX rpynnax». 3agaHus ajas paOoThl B
MaJIbIX Tpymmax pazpadaThIBAalOTCS MO0 TNpernoaaBaresieM, JU00 MpenojaBaTeieM COBMECTHO C 00y-
YaIOIUMHUCS.

2. Bropoit atan «OpraHu3aiioOHHbII:

— 00BsIBJIEHHE TEMBI U LeJIU pabOThl B MAJIBIX IPyMHax;

— 00bsACHEHHE 3aJJaHUs IS paOOTHl B MaJIbIX TPYIINAX;

— 00BsIBJICHHE KPUTEPUN OLICHKHU;

— JlenieHne 00y4JaroLIXcsl Ha TPYIIIBL;

— Ha3HA4Y€HHE POJIEH B rpynmnax.

3. Tpernii sTan «BpInoIHEHNE 33/1aHUS B TPYIIIIE»:

— BBICKA3bIBaHHE O0YYArOIMMUCS MHEHUH 11O BBIMOJIHEHUIO 33/1aHUS;

— 00CyX/IeHUE Pe3yJIbTaTOB U METOAMKH BBITOJHEHUS 3a1aHUs 00YYAIOIUMUCS U IPUHSITHE TUIa-
Ha X0 BBIIIOJHEHUS 3aJaHHUS;

— HaIlMCaHHE MPOTOKOJIA MAJIOW I'PYIIILI N0 IUNIAHUPOBAHUIO JEATEIBHOCTU IIPU BBINOJHEHUU 3a-
nanus. [IpoTokos noikeH copepkarh Lenb, 3aa4i, METObI, HA3HAYEHUE POJICH U HOPMY BPEMEHHU BbI-



IIOJIHEHUS 3aJJaHMs;

— BBINOJIHCHUE 33JJaHUS;

— IOJTrOTOBKA OTYETa IO MPOBEACHHOM padoTe. OTUeT MOHKEH coaepKaTh OMHUCAHUE LIEIH, 3a/1a4,
METOJIMKH BBIIIOJIHEHUS 3aJaHMsl, pE3yJIbTaThl, JOKA3aTEIbCTBA U BBIBOJBI 110 BBHIIIOJIHEHHOMY 3a/IaHUIO,
OTBETCTBEHHBIX 10 POJISIM M OTIMCAHUE BHIMOJIHEHHBIX UMHU (YHKITHA;

4. Yerseprsiit 3Tan «IlogBeaeHne UTOroB paboTsl B MajbIX IPYyMIax»:

— BBICTYIUICHHE JIOKJIAJUYMKa C OTYETOM IO padoTe B MajibIX rpynmnax. [Ipu nokmane oryera MOX-
HO HCIIOJIB30BATh MYJIbTUMEANMHBIE IPE3CHTALINY;

— OIICHKA TMPETIoAaBaTesIeM 00yJarOIUuXCsl.

Jlenenune oOyuaromMXCsl HAa IPYNIbl — 3TO Ba)XKHbI MOMEHT B OpraHu3aliu paboTbl B MallbIX
rpymnmnax. Crioco6oB feneHre 00yJarouuxcsi Ha TPYIIBI CYIIECTBYET MHOKECTBO, U OHH B 3HAUYUTEIHHON
CTEIIEHH OIPEIEIIA0T TO, Kak OyJeT NpoTeKaTh AaibHelIas padoTa B rpymie, 1 Ha Kakol pe3ynbTaT 3Ta
IpyIIIa BEIAIET.

Crioco6b! JieneHust 00y4aromuxcsi Ha FPYIIIbL:

1. ITo »enanuto.

OObeauHeHue B TPYMIbl MPOUCXOAUT MO B3aMMHOMY BBIOOpPY. 3ajaHue Ha (hOpMUpPOBaHHUE TPYII-
IIbI 110 JKEJTaHUIO MOYXKET JaBaThCsl, KAK MUHUMYM, B JIByX BapHaHTax:

— pa3ienauTech Ha IPYMIIHI 11O ... YEIOBEK.

— pa3/IeIuTeCh HA ... paBHbIE IPYIIIHI.

2. Cay4aiiHBIM 00pa3oMm.

['pynma, ¢popmupyemas 1o npu3HaKy CIy4aifHOCTH, XapaKTEPU3yeTCsl TEM, YTO B HEH MOTYT 00b-
eluHAThCS (MpaBAa, HE IO B3aUMHOMY >KEJIaHHUIO, a BoJel ciydasi) oOydaroluecs, KOTOpble B UHBIX yC-
JIOBUSIX HUKAK HE B3aWMOJICHCTBYIOT MEXKIy C000# b0 aake BpaxayroT. PaboTta B Takoi Tpyrmie pas3-
BHBAET y YYaCTHUKOB CIIOCOOHOCTbH NMPHUCIIOCAOINBATHCS K Pa3IMUHBIM YCIOBHIM JIEATEIILHOCTH U K pa3-
HBIM JIEJIOBBIM ITapTHEPaM.

3T1oT MeTo GOPMHUPOBAHUS TPYIII MOJE3€H B TEX CIydyasxX, KOT/a Mepe MpernojaBareneM CTOUT
3aJlaya Hay4uTh OOy4aroluXcsl COTpyIHUYECTBY. B 3TOM ciiydae mpenogaBarensb JoJkKeH 001aaaTh J10c-
TATOYHON KOMIIETEHTHOCTBIO B pab0Te ¢ MEKITMYHOCTHBIMHU KOH(IMKTaMHU.

Cnoco06s1 hopMUPOBAHUS «CITYHANTHOW TPYIIBIL: KPeOuii; 00beAMHEHUE TEX, KTO CHUJIUT PSAOM (B
OJTHOM psZy, B OJHOH IOJIOBUHE ayAWTOPHUH); C TMOMOIIbI0 MUMIPOBU3UPOBAHHBIX «()aHTOB» (OJUH U3
00yyaroluXxcsl ¢ 3aKPhITBIMU IJ1a3aMHU Ha3bIBa€T HOMEP TPYIIbI, KyJa OTIPAaBUTCS 00Oydaroluiics, Ha KO-
TOPOTO yKa3bIBaeT B JaHHBIII MOMEHT IpenoaBareib) U T.11.

3. Ilo onpeneneHHOMyY MPU3HAKY.

Taxoli mpu3HaK 3a1aercs JuOO MpenojaaBareneM, 100 J1o0sIM o0ydatommmes. Tak, MOXKHO pas-
JeNIUTHCS 0 MepBoi OykBe MMeHU (TJ1acHas — COrvlacHasi), B COOTBETCTBUM C T€M, B KaKoe BpeMs roja
poauiics (Ha YeThIpe IPYMIIbI), 10 IBETY IJ1a3 (Kapue, cepo-ToiyOble, 3eJIeHbIe) U TaK Jajee.

OTOT cnocol JeNeHns UHTepeceH TEeM, YTO, C OJHON CTOPOHBI, MOXKET 00bETMHUTH 00YyJatOIIUX-
csl, KOTOpbIe MO0 PeaKo B3aMMOAEUCTBYIOT IPYT C APYroM, JUOO BOOOIIE MCHBITHIBAIOT AMOIMOHAIb-
HYIO HEMPUSA3Hb, a C IPYroi — U3HAYaIbHO 3a/1a€T HEKOTOPBIM OOILINI MpU3HAK, KOTOPBIN CONMXKAEeT 00b-
eIMHUBIINXCS. ECTh HEYTO, YTO MX POJHUT M OJHOBPEMEHHO OTHEINSAET OT APYTUX. ITO CO3JAET OCHOBY
JUTSL SMOIIMOHAIBHOTO MIPUHSTHSL IPYT JIpyra B IPYIIe U HEKOTOPOro OTIAJICHUs OT APYrux (1o CyTH Jena
— KOHKYPEHIIUN).

4. Tlo BBIOOPY «THIEPAY.

«JIunep» B JaHHOM Cilydae MOXKET MO0 Ha3HAYaThCs MPEeroiaBaTesieM (B COOTBETCTBUU C 1LIETIbIO,
M03TOMY B KadecTBE JIMJepa MOXKET BBICTYIATh 000N oOydaromuiics), 1100 BbIOUpaThCs 00y4arouiu-
Mucs. PopMUpOBaHKE IPYII OCYLIECTBISIETCA CAMUMHU «JIuaepamu». Hanpumep, oHU 1o odepenn Has3bl-
BAIOT UMEHA Te€X, KOro OHM XOTEIH Obl B3ATh B CBOIO rpymily. HaOmroneHus mokas3plBaroT, YTO B IEPBYIO
oyepesb «IHAEph» BBIOMPAIOT TE€X, KTO NCHCTBUTENBHO CIOCOOEH paboTaTh M JOCTHUTaTh pe3ysbTara.
WHorna naxe qpyx06a 1 TMYHBIE CUMIIATHUM OTXOZST Ha BTOPOH! IJIaH.

B TOM ciydae ecnu B ayAMTOPUU €CTh SIBHBIE ayTCalephl, Uil KOTOPhIX CUTyaIus Habopa B KO-
MaHJly MOKET OBbITh Ype3BbIUaiHO OOJIE3HEHHOH, JTyYllle WJIK HE IPUMEHATh 3TOT CIIOCO0, MU CHeNIaTh UX
«JIMIEpaMm».



5. Mo BBIOOpPY TIpemogaBaTels.

B 3ToM ciydae mpenogaBaTeb CO3[aeT TPYIbI 0 HEKOTOPOMY BaXKHOMY ISl HETO MPU3HAKY,
peliasi TeM caMbIM OIpE/e/ICHHbIC Teaarorndeckue 3agadud. OH MOXET OOBEAMHUTH O0YYAIOUUXCS C
OJM3KUMU UHTEIICKTYaIbHBIMA BO3MOKHOCTSIMH, CO CXOKUM TEMIIOM pabOThI, @ MOXKET, HAIIPOTHUB, CO3-
JaTh paBHbIC 110 CHJIC KOMaH bl [Ipy 3TOM OpraHu3aTop rpyIIoBoi padoThl MOXKET OOBICHUTD TPUHITHUIT
00BbEMHEHHUS, @ MOKET YITH OT OTBETa Ha BOIPOCHI yIACTHUKOB 110 3TOMY TOBOTY.

3. Meroauyeckue MaTepuaJibl, ONpeaeJsolue Npoueaypbl OlleHUBAHUS 3HAHUMN, YMEHUI,

HABbIKOB IO JUCHUIIJIMHE

OObyyaroniemycsi B X0/i€ U3Y4eHHs JUCIUILIMHBI [IPEIOCTABIISIETCS BO3MOKHOCTh HaOpaTh He 00-
nee 60 0ayIoB 3a TEKYIIyI0 padoTy B cemecTpe u 10 40 OayIoB, BKIIFOUUTENBHO, HA 3a4ETe.

PesynbTupyromas oneHka Mo JUCHHUILUIMHE CKJIAbIBACTCS U3 CYMMBbI OAJIJIOB TEKYILETO0 KOHTPOJISA
U MIPOMEKYTOYHOM arrecTanuu B Gpopme 3auéta. K 3auéry nomyckarorcst o0ydaromuecs, TOCETUBIIUE HE
MeHee 30% nexiuil U NpakTUYECKUX 3aHATUMN, ¢ pedTUHroM He MeHee 30 0aJuioB MO pe3ynbTaraM TEeKY-
IETO KOHTPOJIS YCIIeBaeMOCTH. TeKyIHiA KOHTPOJIb BBIMIOJHSET MPETIOAaBaTeNb, IPOBOUBIINI ydeOHbIC
3aHSTHSL.

Bamner 3a Tekynryro paboTy B CeMECTpe MO JAUCHUIUIMHE CKJIAIBIBAIOTCS M3 CIEAYIOIIUX BUIOB
JeSITeIbHOCTH CTyIEHTA.

HopwmatuBsl peanuzanmu 0aibHO-PEHTHHTOBOM CHCTEMBI

Ne JlesiTennbHOCTh CTY/ICHTA KosmyectBo
/11 JUTSI HAYHMCIICHU S OAJIIOB 0aJIoB
1 Brinonnenue nabopatopHbIX pa- 54
6ot
2 CamocrosiTenbHas paboTa CTyaeH- 6
TOB
Bcero 3a cemectp (He 6onee) 60
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