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1 IlepeyeHb KOMIETEHUMd, KOTOPbIMHM JI0/LKHBI OBJIaJeTh OOydyawiuMecsi B Ipolecce OCBOCHUS 00pa3oBaTeibHOM MPOrpaMmbl,
ONHMCaHUe NMoKa3aTeeil, KpUTepHeB OLleHMBAHUSA KOMIIETEHINH, ONMCAHME KA OLlEeHUBAHUSA

nH(pOpPMaIMOHHO-
KOMMYHUKAIITUOHHBIC

(manee — UKT) B mpodeccuonanbHOM
JEATEIIBbHOCTH; CO3/1aBaTh,

TUTMEHUYECKUE TPeOOBaHUS NP UCIIOJIb30BaHUU CPE/ICTB
HNKT B oOpa3oBaTenbHOM  MpOIECCE;  OCHOBHBIC

. IToxa3zaTenn oueHMBaHUS . HIkanaa

ITepevyennb KoMmeTeHI M N Kpurepun oneHuBaHNsA KOMIIETCHIUH
KOMIIeTCHI UM OLICHUBAHHUSA

OK 1. [lonumars - 3Haem: TIpaBUiIa TEXHUKU - umeem 0a306vle 3HAHUA O TIPaBUWIAX TEXHUKU | Y OBIETBOPUTENID
CYIIHOCTb U COL[MAJIbHYIO | 0€30IaCHOCTU U TUTHEHUYECKHUE 0e30macHOCTM M TMTMEHMYECKMX TpeOOBaHMM IpH | HO
3HAYUMOCTb CBOEH TpeOOBaHUS IPU UCIIOIb30BAHUU ucnonb3oBanun  cpencte MKT B oOpasoBatenbHOM
Oynyiuei npodeccun, cpeacts KT B oOpa3oBareiabHOM nporecce; 00 OCHOBHBIX — TEXHOJIOTHSIX — CO3JIaHMS,
IIPOSIBIIATH K HEH IIPOLIECCE; OCHOBHbBIE TEXHOJIOTUU penakTupoBaHus, 0OPMIICHUS, COXPAHECHUS, IEpeIadn 1
YCTONYMBBIN UHTEPEC. CO3/1aHHUs, PEIAKTUPOBAHMSI, IIOWCKAa MH(POPMALMOHHBIX OOBEKTOB PA3IMYHOIO THIIA
OK 2. Opranu3oBbIBaTh odopmieHHs, COXpaHEeHHUs, Tepeiaud | (TEKCTOBBIX, rpa)UIeCKuX, YUCIOBBIX U TOMY ITOI00HBIX )
COOCTBEHHYIO U MOUCKa UH(OPMAIIMOHHBIX C IOMOLIBIO COBPEMEHHBIX IPOTPaMMHBIX CPEICTB;
JeSITENIbHOCTb, ONPEEINIATh | 0ObEKTOB Pa3IMYHOrO THIIA BO3MOXKHOCTSIX UCIOJb30BaHUs pecypcoB ceTu MHTepHer
METO/Ibl PEILICHUS (TeKCTOBBIX, TpapUUECKUX, UUCIOBBIX | IS COBEPUICHCTBOBAHHUS npogeccnoHaIbHON
poeCCHOHATTEHBIX ¥ TOMY TIOJIOOHBIX) C IIOMOIIBIO JESITeIBbHOCTH, MNPOPECCHOHATBHOTO ¥ JIMYHOCTHOTO
3aJ1a4, OLICHUBATh UX COBPEMEHHBIX MPOTrPaMMHBIX CPEJICTB; | pa3BUTHs; 00 anmapaTHOM M IPOrpaMMHOM O0eCTIeYeHun
3¢ (HEeKTUBHOCTD U BO3MO>XHOCTH MCIIOJIb30BaHMS MNEPCOHAIBHOIO  KOMIIbIOTEpA,  INPUMEHSEMOM B
Ka4eCTBO. pecypcoB cetu MHTEpHET 1115 npo¢eCCHOHATBLHOMN 1eATEbHOCTH.
OK 3. OnenuBath pUCKH M | COBEPIICHCTBOBAHUS - ymeem TIO WHCTPYKIMH TMpenojaBaTesi CoOMIoAaTh
IIPUHUMATD PEILICHUS B npodeccHoHaIbHOMN 1eSTeTbHOCTH, npaBUja TEXHUKH O€30MaCHOCTH M TMTHEHHYECKHe
HECTaH/IapTHBIX po(hecCHOHANIBHOTO U IMYHOCTHOTO | PEKOMEHJAIu1 npu HCIIOJIb30BAHUN CpEICTB
CUTYalUsIX. pa3BUTHS; alllIapaTHOE U UH(POPMAIMOHHO-KOMMYHHKALIMOHHBIX TEXHOJIOTUH
OK 4. OcymiecTBisThH IporpaMMHOe obecrieueHre (manee - UKT) B mpodeccrnoHalbHON N1€ATEIbHOCTH;
MIOMCK, aHAJIN3 U OLEHKY NEPCOHAIILHOIO KOMIIBIOTEPA, CO3/1aBaTh, pEIAKTHPOBATh, OQOPMIISATh, COXPAHSATH,
uH(popmanuu, NpUMEHsieMoe B PO eCCUOHATbHON nepenaBaTth MHGOPMaLUOHHBIE OOBEKTHI Pa3TUYHOIO
HE00X0AUMOM 115t JESATEIBHOCTH. TUIIA C TIOMOIIBIO COBPEMEHHBIX MH()OPMAIIMOHHBIX
MTOCTAHOBKH U PELLIEHUs - yMeem: cOOIOIATh MTpaBUiIa TEeXHOJIOTUH  Juis1  ofecrneueHuss  00pa30BaTEIBHOIO
npo¢eCcCHOHATBHBIX TEXHUKU 0€30MaCHOCTU U npoliecca; MCIOIb30BaTh CEPBUCH M MH(POPMALMOHHBIE
3ajad, TUTHEHNYEeCKUE PEKOMEHIALUU IPU pecypchl MH(OPMALOHHO-TEIEKOMMYHHKAIIMOHHON
po¢eCCHOHATBHOTO U UCIIOJIb30BaHUU CPEICTB cetru "HUnrtepuer" (mamee - cerb MHTepHer) B
JUYHOCTHOTO Pa3BUTHSL. MH(OpPMaILMOHHO- poecCuOHANBHOM JeSTeNIbHOCTH.
OK 5. Hcnonb3oBaTh KOMMYHHMKAIIMOHHBIX TEXHOJIOIMH -3H@em  TpaBWIa  TEXHUKM  Oe30macHOCTH U | XOpOIIOo




Ilepeyenb KoMmeTeHI Ui

IToxa3zaTenn oneHNBAHUSA
KOMIIeTeHIN i

Kpurepun oneHuBaHusi KOMIEeTEHIM A

HIxkana
OLlCHUBAaHUS

TEXHOJIOTHH JIJIs
COBEPIIICHCTBOBAHUS
npodeccrnoHabHOM
JESATeIIbHOCTH.

OK 6. PaGorats B
KOJIJICKTUBE M KOMaH/IE,
B3aHMMOJICHCTBOBATH C
PYKOBOJICTBOM, KOJIJIETaMH
U COLMAIIbHBIMH
MapTHEPaMH.

OK 7. CraButh nemnu,
MOTHBHPOBATh
JIEATENBHOCTD
BOCITUTAHHHKOB,
OpPTraHHU30BBIBAThH U
KOHTPOJIHMPOBATh UX
paboTy C MPUHITHEM Ha
ce0s1 OTBETCTBEHHOCTH 32
Ka4eCTBO
00pa3oBaTeNbLHOTO
mpoiiecca.

OK 8. CamocTosTEeIEHO
OTIPEICTIATH 3a7a9n

penaKTUpOBaTh, OPOPMIIATH,
COXpaHsITh, [Iepe/laBaTh
UH(POPMALMOHHbBIE OOBEKTHI
Pa3IMYHOTO TUIIA C TOMOIIBIO
COBPEMEHHBIX HH(POPMAITHOHHBIX
TEXHOJIOTH J7Isl 0OecTieueHust
00pa3oBaTeNLHOTO MPOIIECCa;
HCIIOJIb30BaTh CEPBUCHI U
MH(OpPMaIMOHHBIE PECYPCHI
nH(pOpMaIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON CETH
"Uutepuer" (nanee - cetb HTEpHET)
B IPO()eCCHOHATBHOH NIEATETHHOCTH.

TEXHOJIOTUM CO3/IaHusl, PEJaKTHPOBaHUA, O(OpPMIICHUS,
COXpaHEHHMs, MepeJaud W Toucka HH(POPMAIMOHHBIX
00BEKTOB PA3IMYHOrO THUIA (TEKCTOBBIX, I'paUuecKuX,
YHUCIIOBBIX U TOMY MOAOOHBIX) C TOMOIIbIO COBPEMEHHBIX
IPOTPAMMHBIX CPEJCTB; BO3MOXHOCTH HCIIOJIb30BaHUS
pecypcoB ceru VHTepHeT /Ui COBEPIICHCTBOBAHUS
pohecCHOHANIBHOM JIeATENbHOCTH, MPO(PECCHOHAIBHOTO
U JUYHOCTHOTO PA3BHUTHSA; amllapaTHOE W MPOTPaMMHOE
oOecrieyeHne, MpPUMEHsieMOe B  MPO(EeCCHOHAIBHON
JEeSITEIbHOCTH.

- yMeem Ha OCHOBE THUIIOBBIX IPHUMEPOB COOIIOAATH
MpaBwjia TEXHUKH O€30IaCHOCTH M TUTHEHUYECKUE
pPEKOMEHIalui npu UCTIOJIb30BAHUHT CpenacTB
HMH(}OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOT U
(manee - WKT) B mpodeccHoHaTbHON JeSTEIHHOCTH,
CO3/aBaTh, PEIAKTUPOBATh, OQPOPMIATH, COXPAHSATH,
nepeaaBaTh HMHQPOPMAIMOHHBIE OOBEKTHI PaA3IUYHOTO
TUMAa C TOMOIIBI0 COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTHH  juisi  oOecrieueHuss  0Opa3oBaTEIbLHOTO
Mpollecca; MCIOJIb30BaTh CEPBUCH U HMH(OPMAIMOHHBIC
pecypch MH(POPMAIMOHHO-TEJICKOMMYHUKAITUOHHON
cetu "Uurtepuer" (mamee - cerb lHTepHeTr) B
PO ECCHOHAIBHON JESITEIIHHOCTH.




. IToka3aTenu oneHMBAHUA . IMkana
Ilepeyenb KoMmeTeHI Ui X Kpurepun oneHuBaHusi KOMIEeTEHIM A
KOMIIeTeHII N OlleHUBAHUSA
pohecCHOHATLHOTO U - 3Haem MpaBuIa TEXHHUKHU 0e30I1acHOCTH U | OTJIMYHO

JUYHOCTHOTO Pa3BUTHS,
3aHUMAThHCS
camMoo0pa3zoBaHueEM,
OCO3HAHHO IJIAHUPOBATH
MOBBILICHHE
KBaJTM(PUKAIHH.

OK 9. OcymecTBisTh
npodeccrnoHabHYIO
JeSITeNIbHOCTD B YCIIOBUSX
OOHOBJICHUS €€ IICIIEH,
COJIEp>KaHUsl, CMEHBI
TEXHOJIOTHIA.

[IK 3.2. IIpoBouTh
3aHSITHS C JCTHhMH
JIOILITKOJIBHOTO BO3pacTa.
[IK 3.5. Bectn
JOKYMEHTAIHIO,
00ecneurBaoIyI0
OpraHM3aIHIO0 3aHATHI.
IIK 5.1. Pa3zpabarsiBath
METOJIMYECKUE MaTEePHAIIbI
Ha OCHOBE TIPUMEPHBIX C
Y4ETOM OCOOCHHOCTEN
BO3pacTa, TPYIIBI 1
OTJENbHBIX
BOCITUTAHHHUKOB.

IIK 5.2. Co3naBarts B
TpYIIe MPeIMETHO-
Pa3BUBAIOIILYIO Cpeay.
IIK 5.3.
CucremaTu3npoBarhb u
OLICHUBATh

TUTMEHUYECKUe TpeOOBaHUS NP UCIIOJIb30BaHUU CPE/ICTB
HNKT B oOpa3oBarelbHOM MpOIECCE;  OCHOBHBIC
TEXHOJIOTUM CO3/1aHusl, PEJaKTHUPOBaHUA, O(OpMIICHUS,
COXpaHCHUA, ICpCAadn H IIOHCKa I/IH(I)OpMaI_II/IOHHBIX
00BEKTOB PA3JIMYHOrO THUIA (TEKCTOBBIX, I'paUuecKux,
YUCJIOBBIX U TOMY HOIIO6HI)IX) C IOMOUIIBIO COBPEMCHHBIX
IIPOIPaMMHBIX CPEACTB; BO3MOXKHOCTH HCIIOJIb30BaHUS
pecypcoB cetu IHTepHeTr Uil COBEPIICHCTBOBAHUS
npoeCCHOHATILHON JIeATENBHOCTH, MPO(ECCHOHATBHOTO
N JIMYHOCTHOI'O PAa3BUTHA; alllapaTHOC W IPOrpaMMHOC
o0ecrieueHne, MpPUMEHsIEMOe B  MPO(HEeCcCHOHAIbHON
JIESATEIbHOCTH.

- yMeem CaMOCTOSTENbHO COOIOAATh NpaBUia TEXHUKU
0€30MacHOCT W TUTHEHHYECKHE pPEKOMEHJAIUH IpHU

MCII0JIb30BaHNNU CPEICTB UH(pOPMAaIMOHHO-
KOMMYHMKAI[MOHHBIX TexHonoruit (mamee - HKT) B
npodeccuoHaIbHON NESATENBHOCTH; CO3/1aBaTh,

pEeIaKTHpPOBaTh, OQPOPMIIATH, COXPaHATh, IeperIaBaTh
nH(OPMALIMOHHBIE OOBEKTHI  PA3IMYHOTO THMIA C
MTOMOIIHI0 COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJOTHUN
IUisi  oOecriedyeHUs  00pa30BaTEIBHOTO  MPOIIECCa;
WCIIOJIb30BaTh CEPBUCH M WH(OPMAINMOHHBIE PECYPCHI
WH(OPMAIIMOHHO-TEIEKOMMYHUKAITHOHHOM ceTu
"UnTepuer" (nanee = — cerb  Uutepner) B
npodheccCuoHaNBEHOU JESTEIbHOCTH.




Ilepeyenb KoMmeTeHI Ui

IToxa3zaTenn oneHNBAHUSA
KOMIIeTeHIN i

Kpurepun oneHuBaHusi KOMIEeTEHIM A

HIxkana
OLlCHUBAaHUS

MeIarorndeCKui OIbIT U
oOpa3oBarebHbIE
TEXHOJIOTMH B 00/1aCTH
JIOIIKOJILHOTO
o0pa3oBaHMs HA OCHOBE
M3y4YeHUS
npodeccHnoHATEHOM
JTUTEpPaTyphl, CAMOAHATN3a
U aHa/IN3a JIeITeIbHOCTH
JPYTUX TIe1aroroB.

IIK 5.4. OdopmnsaTh
negaroruyecKue
pa3paboTKu B BUJIE
OTUYETOB, pedepaTos,
BBICTYIICHHM.

IIK 5.5. YuacTBOBaThH B
HCCIICIOBATEIBCKON 1
MPOEKTHOM J1eATeTbHOCTH
B 00JIACTU JTOIIKOJILHOT'O
o0Opa3oBaHMUsl.




2 TunoBble KOHTPOJIbHBIE 3aaHNs, HeOOX0AUMbIe /sl OLEHKH Pe3ybTaTOB 00y4YeHHs,
xapakrepusywimmx ¢GopmMupoBaHHEe KOMIETEHIHMA B Mpouecce OCBOEHUS 00pa3oBaTebHOI
NPOrpaMmbl

2.1 TunoBble KOHTPOJbHbIE 3aJaHHNA, HCHOJIb3yeMble [Jisl NPOBeJEHHUS] BXOJHOIO
KOHTPOJIS

1. Kakoe n3 nepeyrciIeHHbIX yCTPOWCTB BBO/Ia OTHOCHTCS K KJIACCy MaHUIYJISATOPOB:

a) Tauman;
b) JlxxoicTHK;
C) Muxkpodon;
d)KnaBuarypa.
2. Ilepen oTKIIFOYEHHEM KOMITBIOTEPA HHPOPMALIUIO MOXKHO COXPAHHUTh
a) B onepaTtuBHOM MaMSTH;
b)Bo BHemHel mamMsITH;
C) B koHTpOJIEpE MATHUTHOTO JTUCKA.
3. ITocTosiHHOE 3alIOMUHAIONIEE YCTPOMCTBO CIIYKUT JUIsl XPAHEHUS:
a) [IporpamMMBI 1OJIB30BaTEINsE BO BpeMsi pabOThI;
b) Oco60 HEeHHBIX TPUKIAIHBIX POrPaMM;
€) Oco00 LEHHBIX JIOKYMEHTOB;
d) [TocTosIHHO UCTIOIB3yEMBIX IPOTPAMM;
e) [IporpammM HavanbHO# 3arpy3Kd KOMIIBIOTEPA U TECTUPOBAHHS €TI0 Y3JIOB.
4. IlepcoHanbHbIll KOMIBIOTEP — 3TO. ..
) YcTpo#icTBO st pabO0ThI ¢ TEKCTOBOI HHBOPMAIHEH;
b) DiekTpoHHOE YCTPOMCTBO st 00pabOTKH YKCET;
C) DIEKTPOHHOE YCTPOUCTBO sl 00pabOTKH HHPOPMAIIHH.
5. B xakom ycrpoiicte 1K mpousBoautcst o6padorka nHpopmamn?
a) BHelHss maMsTh;
b) ducruei;
c) ITporteccop.
6. [IpunTeps! OBIBAIOT:
a) Marpuunble, J1a3epHbIe, CTPYHHBIE;
b) MoHOXpOMHBIE, IBETHBIC, YSPHO-OCIBIE;
) HacronbHble, TOpTaTHBHBIE.
7. ApXuTeKTypa KOMIbIOTEPA — 3TO
a) TexHUYeCKOE OMUCAHKE JeTANeH YCTPOHCTB KOMITBIOTEPA;
b) Onucanuie ycTpoHCTB I BBO/Ia-BhIBOa HHGOPMAIINH;
¢) Onrcanue mporpaMMHOro o0ecreyeHust sl pabOThl KOMITBIOTEpA.
8. YcTpoiicTBO 715 BBIBO/Ia TEKCTOBOM U rpaduueckoil nHpOpMauu Ha pa3iIHyuHbIe TBEp/bIe
HOCHUTEIN:
a) MonuTop;
b) [Tpunrep;
c) Ckanep;
d)Mogaem.
9. CxaHepsI ObIBAIOT:
a) 'opu3oHTaNbHBIC M BEPTHKAIBHEIC;
b) BHyTpeHH¥E U BHEIIHUE;
C) PydHble, poNMKOBBIE U TUIAHIIIETHBIE,
d)Matpuunblie, CTpyHHbBIC U JIa3EPHBIE.

10. I'paduueckunii niaaHmeT (TUruTan3ep) - ycTpoucTBo:

a) JI7s KOMITBIOTEPHBIX HIP;

b) [Ipu npoBeeHNN HHXEHEPHBIX PacYETOB,;

¢) Jlns nepenauu CMMBOJIBHOM HH(OPMAIIMK B KOMITBIOTED;
d)Ins BBona B I1K ueprekeii, pucyHka.



11. Jano: a = EAjs, b=3548. Kakoe
CUHCIICHHUSI, YAOBJIETBOPSIET HEPABEHCTBY a<c<b
a) 11101010 ,;
b)11101110 ,;
€) 11101011 5;
d)11101100 ,.

12. Cuuras, 4TO KaXKIbIH CHMBOJ KOJUPYETCS OJAHHM OaiiTOM, ONpENEIIUTe, YeMy DPaBEH
nH(pOpMaIMOHHBIN 00BEM Clieayrolero BeickasbiBanus Kan-Kaka Pycco:

TreIcsun myTel BeayT K 3a0yKACHUIO, K HICTUHE — TOJIBKO OJIUH.
a) 92 Gwura;

b)220 owur;
) 456 owur;
d)512 owur.

U3 4YHUCCII C, 3aIllMCaHHBIX B IIBOI/I‘IHOI\/'I CUCTEMC

13. B komupoBke Unicode Ha KaXapli CHMBOJI OTBOAMTCS JBa Oaiita. Omnpenenute

HH(POPMAIIMOHHBINA 00BEM CITOBA U3 JIBA/IIATH YE€THIPEX CHMBOJIOB B 3TOM KOJHUPOBKE.
a) 384 Oura;

b) 192 owura;
C) 256 our;
d)48 owur.

14. Meteoposnoruyeckasi CTaHIUs BeleT HaOIr01€HUE 3a BIAXKHOCThIO Bo3ayXxa. PezynpraTom
OJIHOTO M3MepeHusl siBisiercs nenoe uyucio or 0 1o 100 mpoleHTOB, KOTOPOE 3alMChIBAETCS IPU

MIOMOIIM MUHUMAJIBHO BO3MOKHOI'0 KoiuyecTBa 0ut. Cranuus caenana 80 uzmepenuit. Onpenenure
MH(GOPMAIMOHHBIN 00BEM PEe3yIbTATOB HAOIIOICHHIA.

a) 80 Owur;
b)70 Gaiir;
c) 80 Gaiir;
d) 560 Gaiir.
15. Beruncnute cymMMmy 4ucen X M y, mpu X = A6, Y = 75g. Pedynbrar mnpencraBbTe B
JIIBOUYHOM CHUCTEME CUHCICHHUS.
a) 11011011,;
b)11110001,;
) 11100011;;
d)10010011,.
16. JIns kakoro UMeHU UCTUHHO Bbicka3biBaHue:([lepBas OykBa nuMeHu riacHas — YerBepras
OykBa UMEHH coryacHas)?
a) EJIEHA;
b)BAJINM,;
c) AHTOH,;
d)®EJIOP.

17. CumBosom F 0003HaueHO OIHO M3 YKa3aHHBIX HHIKE JIOTHYCCKUX BBIpa)KCHI/Iﬁ OT TpeEX

aprymenToB: X, Y, Z. Jlan ¢parmenT TaOnauikl HCTUHHOCTH BbIpakeHus F (cm. tabmuiy). Kakoe
BbIpa)keHHE COOTBETCTBYET F?

a) Xv-YvZ
b) XAYAZ
0) XAYA-Z
d XvYv—Z

18. TTocie 3amycka Excel B OkHe JOKyMEHTa MOSBISICTCS HE3aMOTHEHHAST. . ..
a) Paboyvast xuura,

b) Terpans;
c) Tabnua;
d) Ctpanwuria.



19. CnoBo, ¢ KOTOPOro HAYMHAETCA 3ar0JIOBOK MPOrPaMMBI.

a) program;
b)readlin;
c) integer;
d)begin.
20. OmpenenuTe 3HAYCHHWE TEPEMEHHOM C IIOCJIC BBHITIOJHEHHS CIEAYIOIIEro ¢parMeHTa
MIpOrpaMMBl.
a:=b5;
a:=a+o;
b:=-a;
c:=a-—2*Db;
a)c=-11;
b)c = 15;
c)c =27,
d)c =33.

21. Uro w3 mepedrcICHHOrO0 HW)XE OTHOCHUTCS K YCTPOWCTBaM BBIBOJAa WH(MOpPMAIIUU C
KoMmIbroTepa?

a) Ckanep;
b) IIpunrep;
c) [Lmorrep;
d)Momnwurop;
e) MukpodoH;
f) Komonkw.
22. YCTaHOBHUTE COOTBETCTBUE
Haznauenue Yerpoiict
BO
1. YcTpoiicTBo BBOJA a) MOHUTOP
2. YerpolicTBa BeIBOJA 0) npuHTEp
B) IMCKETa
I') CKaHep
1) TUruTansep

23. Kakoe KOJIMYECTBO OUT CONEPKHUT CIOBO «MH(POpPMaTHKa». B OTBeTe 3ammcarh TOJIBKO
YHCIIO.
24. OTMETbTE OCHOBHBIE CIIOCOOBI OTMCAHMUSI AJITOPUTMOB.
a) briok-cxemHblif;
b) CnoBecHslii;
¢) C momoIpo cerei;
d) C nomoInbe0 HOpMalbHBIX (GopM;
e) C momotipio rpad-cxem.
25. YcTpoiicTBO BBOAA HH(POPMALIMU C JHCcTa OymMard Ha3bIBaeTCs:
a) [Tmorrep;
b) Crpumep;
c) paiiBep;
d) Cxanep.
25. [IpaiiBep — 3T0O:
a) YCTpOWCTBO JUTMTENIFHOTO XpaHEHUS! HH(POPMAIIIH;
b)IIporpamma, yrpasJsiroias KOHKPETHBIM BHEIITHUM YCTPOHCTBOM;
C) YcTpoicTBO BBOJIA,
d) VerpoiicTBo BeIBOA.
26. I1py MOIKITFOYSHNN KOMITBIOTEPA K TeIe(OHHOMN CETH UCTIONB3YEeTCS:
a) Monewm;
b) dakc;



c) Ckanep;
d)ITpunTep.
27. YKaxuTe yCTpoicTBa BBOJIA.
a) MukpodoH, ki1aBuaTypa, CKkaHep, HuppoBas Kamepa;
b) Meiib, cCBETOBOE TIEPO, BHHYECTED;
¢) IlpunTep, Ki1aBUaTypa, JHKOUCTHK.
28. Kaxkoe yctpoiicto I1K npeana3zHaueHo 11t BbiBoAa nHGopmammm?
a) ITpomueccop;
b) MonwuTop;
¢) KinaBuarypa.
29. K BHemHel maMaTu OTHOCATCS .......
a) Monem, auck, Kaccera,
b)Kaccera, ontuyeckuii AUCK, MarHuTO(hoH;
¢) Jluck, kaccera, ONTHYECKHIA HCK.
30. B cocraB nporieccopa BXOJIAT:
a) YcrpoiicTBa 3anucu HHOOPMAIUH, YTCHUS HH)OPMAITUH;
b) ApudMeTHKO-TOrHIecKOe YCTPOHCTBO, YCTPOMCTBO YIIPABJICHUS;
C) YcTpoiicTBa BBOIa U BBIBOIa HH(MOPMAIUH;
d) YcrpoiicTBo Uit XpaHeHHs HHPOpMAaIIHH.

31. Tun npUHTEPOB, IPU KOTOPOM U300paKEHHE CO3AAETCS MyTEM MEXaHUYECKOTO JIaBJICHUS
Ha Oymary depe3 JIGHTy C kpacurenem. [Ipumenstorcss b0 mabioHBI CHMBOJIOB WJIM HWTOJIKH,
KOHCTPYKTUBHO OOBEIMHEHHBIE B MATPUIIBL.

a) Y napHoro turma (MaTpuyHbIE);
b) Crpyiinsie;
C) @OTO3IEKTPOHHEIE.
32. MOHUTOPOB HE OBIBACT
a) MOHOXPOMHBIX;
b) )KuiKOKpHUCTAITHYECKUX;
c) Ha ocuose DJIT;
d) MadpaxpacHbIX.
33. [Ipu oTKIIIOYEHUH KOMITBIOTEPA BCSI MHPOPMAIIUS CTUPAETCS
a) Ha CD-ROM gyicke;
b) B onepaTuBHO# maMsATH;
C) B rubkom amucke.
34. ano: a = E715, b = 3513. Kakoe u3 umcen ¢, 3amMCaHHBIX B JBOWYHOW CHCTEME
CUHCIICHUS, YIOBIETBOPSIET HEPABEHCTBY a<c<b
a) 1101010;;
b)11101000;
) 111010115;
d)11101100,.

35. Cumras, 9TO KaXIbli CHMBOJI KOJHPYETCS OJHUM OalTOM, OIpEeNeNnuTe, YeMy paBeH
MH(QOPMAIIMOHHBINA 00BEM CIICAYIOIIETO BhICKa3bIBaHUs Asekces: ToscToro:

He ommbaercst TOT, KTO HUYETO HE JIENaeT, XOTs 3TO U €CTh €r0 OCHOBHAsI OIIHOKA.

a) 512 owur;
b)608 owur;
C) 8 Koaiir;
d) 123 Gaiira.

36. Cumras, 4TO KaKAblii CUMBOJI KOomupyercs 16-10 OuTamu, oleHUTe MH()OPMAIMOHHBIN
00BeM creyroIIel MyImKUHCKON ¢pa3sl B koaupoBke Unicode:

[IpuBBIYKa CBBIIIE HAM JlaHa: 3aMEHA CYACTHIO OHA.

a) 44 Owura;
b)704 Gura;



C) 44 Gaiira,;
d) 704 Gaiita.

37. B Benokpocce ydacTByOT 678 crnoprcMeHOB. CrenuaabHOe YCTPOWCTBO PETHUCTPHPYET
MPOXOXKICHHE KAKIbIM M3 YYAaCTHUKOB IMPOMEXKYTOYHOTO (DMHUINA, 3alUChiBas €ro HOMEp C
WCIOJb30BAHUEM MHHHUMAIBHO BO3MOKHOTO KOJMYECTBA OWT, OJMHAKOBOTO JJISI KaXJIOTo
cioprcMeHa. KakoB nHbopMalimoHHbIH 00beM COOOIIEHHMSI, 3aITCAHHOTO YCTPOMCTBOM, TIOCIIE TOT'O
KaK MPOMEXyTOouHbIH (puHu nponum 200 BeIocuneucToB?

a) 200 our;
b)200 GaiiT;
€) 220 Gaiir;
d)250 OGaiir.
38. 3nauenue BoipaxkeHus 101g + 10g * 10, B 1BOMYHOM cHICTEME CUMCIICHUS PAaBHO
a) 1010,;
b)11010,;
€) 100000;;
d)110000,,
39. Jly11 KaKoro CHMBOJIBHOTO BBIPQ)KEHHUSI HEBEPHO BBICKA3bIBAHHE:
[lepBas OykBa rimacHasi — — (Tpetbst OykBa cornachas)?
a) abedc;
b) becde;
c) babas;
d)abcab.

40. CumBosiom F 0003HaueHO OTHO M3 YKa3aHHBIX HIDKE JIOTHYECKUX BBIPAKEHHH OT Tpex
aprymeHToB: X, Y, Z. Jlan ¢parmMeHT Tabnuibl UCTUHHOCTU BhIpakeHus F (cm. Tabmuiry). Kakoe
BbIpakeHHE cooTBeTCTBYET F?

a) XvYv—Z
p—

c) XAYAZ

d Xv-YvZ

41. Ctpoku B paboueil KHUre 0003HAYAIOTCA:
) pUMCKHMH IU(pamu;
b) pycckumu OykBamu;
C) TaTHHCKUMU OyKBaMu;
d)apabckumu rudpamu.
42. Kak o603HavaeTcst koMaH1a npucBauBanus B PascalABC? *
a)=;
b):=;
C)==M
d):).
43. Omnpenenute 3HaUCHHE TEPEMEHHOW b TOCIE BEIMOJHEHUS CIEIyOmero (parMeHra
IpOrpamMMBbl, I7ie a U b — BelecTBeHHbIE (JefiCTBUTENIbHBIE) TEPEMEHHBIE!

a:=-5;
b:=5+7%*4g;
b:=b/2%*a,
a)3;
b)-3;
) 75;
d)-75.
44. Yto W3 NEpeyUCIIEHHOTO HUXKE OTHOCUTCS K YCTpOHCTBaM BBOJa HHGMOpPMALUU C
KOMIIbIoTEpa?

a) Ckanep;




b) [IpunTep;
c) ITnorrep;
d)MounuTop;
e) MukpodoH;
f) Koaoukw.
45. YcTaHoBHTE COOTBETCTBUE

Hasznauenue YcTpoicTBO
1. YerpoiicTBO BBOAA a) IHUCIUIeH
2. YcrpoiicTBa BRIBOJIA 0) mpuHTED
B) JKECTKUU TUCK
L) TS} 46. Kakoe xkomudecTBo OaiT
) LRI COJICPXKHUT CIIOBO «wWHpopManus». B
OTBETE 3aMUCaTh TOJIBKO YUCIIO.
47. 3anumnTe TOJBLKO T€ OYKBBI, CI0BA MO/ KOTOPHIMH 0003HAYal0T TUIIBI JaHHBIX Pascal.
a)var;
b)begin;
c)real;
d)write;
e) integer.
48. Kakue u3 HWKENepeUrCICHHBIX CBOMCTB OTHOCSTCS K OCHOBHBIM CBOMCTBAaM aJropurMa’?
a) Pe3yabTaTHBHOCTD;
b)MaccoBocTb;
c) KoppekTHOCTS;
d) OnpeneIeHHOCTb.

2.2 TunoBble KOHTPOJIbHbIE 32JaHUN, HMCIOJb3yeMble ISl TEKyLIero KOHTPOJs 0
JUCIHILTIMHE

2.2.1 MeToauyeckue MaTepHabl, HCMOJIb3yeMble IS TEKYIIEro KOHTPOJIsi 3HAHUI 1O
JUCHHILTIMHE

HaumenoBanue IIpencrasiaenue
Kparkasi xapakTepucTuKka OlieHOYHOTI 0
OLICHOYHOI0 Seera OLICHOYHOI0 CPe/ICTBA B
CcpeacTBa (donne
KoHTposbHbII KoHTpousbHBIl Ompoc — 310 mMeTox oueHku | [IpumepHbIit [epeyYeHb
oIpoc YPOBHS OCBOEHHUS KOMIIETEHIIHH, | BOIPOCOB K 9K3aMEHY.
OCHOBAaHHBIN Ha HEIOCPEICTBEHHOM | Bompocsl  BBIHOCHMBIE — Ha
(6ecena, MHTEPBBIO) WM OMOCPETOBAHHOM | CAMOCTOSITEIIHHOE U3yUCHUE
(aHKeTa) B3aMMOACHCTBHM TMpenoAaBaTens | 3aJaHus JUTST
U cTyaeHTa. ICTOUHMKOM KOHTPOJIS 3HAHUM | CAMOCTOATEIbHONW paboThl
B JIAHHOM CJIy4ae CIY>KUT CIIOBECHOE WJIU
MMCHbMEHHOE CYXKJICHHUE CTY/ICHTa
CobecenoBanue CobGecenoBanue — 310 oAWH M3 MeTOMOB | [IpumepHBbIit MepeUeHb
KOHTPOJIBHOTO OIpOca, MPEACTABIISIOUIMN | BOIIPOCOB K AK3aMEHY.
co00lf OTHOCHTENIbHO CBOOOMHBINM muaior | Bompockl BBEIHOCHMMBIE Ha
MEXIy NpernojaBareleM M CTYJEHTOM Ha | CAMOCTOSITEIbHOE U3yUEHUE
3aJTaHHYIO TEMY 3agaHust TS
CaMOCTOSITENILHOM pabOTHI
Jlexnus-0Oecena Jlmanormdyeckuidi  METOJ, HM3JIOXKeHHs U | MeTtoauka MPOBEICHUS
yCBOGHHUs y4yeOHOro Marepuana. JIeKius— | TeKuuu Oecenl
Oecema IIO3BOJISIET C ITIOMOINBK) CHCTEMEI
BOIIPOCOB, YMEJIOHM HX TMOCTAaHOBKH U
HCKYCHOTO MO IJICP KAHUS Janora




HaumenoBanue IIpencraBienue
Kpartkasi xapakTepucTHKa OLIEHOYHOT' 0
OLIEHOYHOT 0 - OLIEHOYHOI0 CPeICTBA B
cpeacrBa p donge
BO3J/ICMCTBOBAaTh KaKk HA CO3HAHUE, TaK U Ha
MO/ICO3HAaHUE OO0YYarOMIMXCS, HAYYUTh HX
CaMOKOPPEKIIUHU
Occe CpenctBo, MO3BOJSIONIEE OIEHUTh YMEHHE | TemaTuka scce

o0yyJaromerocsi MUCbMEHHO H3Jaratb CyTb
IIOCTaBJIEHHOM MPOOJIEMBI, CAMOCTOSITEIBHO
IIPOBOAUTH aHAIM3 3TOM MpoOIeMbl C

HCIIOJIb30BaHUEM KOHIISIIITAHM Hu
aHAJTUTHUYIECKOTO WHCTPYMEHTapUs
COOTBETCTBYIOIIECH JAUCUUIUIMHBI, JEJaTh
BBIBO/IBI, oboobmmaromnue aBTOPCKYIO
TTO3MIIMIO TI0 IMOCTaBJIEHHOM MpoOiieMe
TecroBble 3ananus | TectupoBaHue — yaoBieTBopsitonias | TecTel o IUCIUIIIIMHE

KPpUTCPUAM HCCICIOBAHUA OMIIUPUKO-
AHAIIMTHUYCCKAA MMpoucaypa OLUCHKU YPOBHA
OCBOCHUA KOMHGTCHI_[I/Iﬁ CTYJACHTaMH

peUiCHueC 3a1a4

3amura JlaGopaTopHble TpakTUKyMbl — OAWH U3 | JlaboparopHbie paboThI
nabopaTtopHOit BUJIOB CAMOCTOSITEJIBHBIM NPaKTUYECKOU
paboTsl paboTsl 00yJaronuxcst (A
MIPAaKTUYECKOro 3aHATUSA). Lensto
71a00paTOPHBIX ~ NPAKTUKYMOB  SIBIISETCS
yriayOJieHne U 3aKpEeIUIeHHe TeOPEeTUIECKUX
3HaHUH, W pa3BUTHE MNPO(HECCHOHATBHBIX
YMEHUU U HAaBBIKOB
WNHTepakTuBHOE Merox Mopepanuu, IIpu KOTOpoM Iipu | Meroanka IIPOBEICHUSA

pelieHnH 3aJad NPUHUMAIOT y4YacTHE BCe
oOyuaroluecs noJt PYKOBOJICTBOM
IpernoiaBaTelsi-MoAepaTopa

UHTEPAKTHBHOTO  pEIICHUS
3a7a4
Tumnossle 3a1aHUs

2.2.2 Bonipockl, BBIHOCHMbIE HA CAMOCTOSITEIbHOE U3yUeHHe

Tema 2 AnmapaTHoe W NPOrpaMMHOE oOOecleyeHHe MEepCOHAIBHOTO KOMIbIOTEpa,
MpUMeHsieMoe B IPO(eCCUOHATILHON eI TEIbHOCTH.

1) OxHO MO# KOMIIBIOTED.

2) Pabota ¢ HacTpoiikamu mosb30BaTeabckoro natepdericaWindows.

3) Pabota ¢ mporpammoii IpOBOTHHUK.

Tema 3 TexHonorus 00paboTKH TEKCTOBOW MH(GOPMAIUH.

1) IMousiTe TekcTa U ero 00pabOTKH.

2) NuTepdeiic TEKCTOBOTO peaakTopa.

3) Omepanyu ¢ TOKYMEHTOM: CO3/IaHHEe, COXpPaHEHHUE, Iiepeiaya.

4) Omepanyu BBOJA, PSAAKTUPOBAHUS U (HOPMATHPOBAHKS TEKCTA.

5) Ucnonb3oBanue rpaduueckux NpUMHTHBOB, aBroduryp, WordArt, npu odopmiuenun
TEKCTOBBIX JOKYMEHTOB.

Tema 4 Texnonorus oopadotku rpadudeckoi naGopmanuu B Paint.

1) Mpencrasnenue rpadpudeckont HHGOPMALUH.

2) I'paduueckue perakTopbl, UX Ha3HAYCHUE.

3) IMonw3oBarenbckuii  uHTEpdEic rpaduueckoro pegakTopa Paint w ero OCHOBHBIC

UHCTPYMEHTBHI.

4) Pa3paboTka HarsIMHBIX MMOCOOMI M pa3gaToOYHOro MaTepuaia Juis paboThl ¢ JIETbMHU
JIOIIKOJIBHOTO BO3PacTa, C UCHOIb30BAHUEM MHCTPYMEHTOB I'pa)HuecKoro pe1akTopa.



Tema 5 Texnonorus 00paboTku uncioBoit nHPpopmarmu B Excel.

1) DrekTpoHHBIE TaOIUIBI, HA3HAYCHHUE.

2) OcHOBHBIC OOBEKTHI B JIEKTPOHHBIX TAOJHUIAX M ONEpaluy Hajx HUMH (sueiika, cToJoell,
CTpOKa).

3) OtHocuTenbHas u abcoroTHas aapecamys B MS Excel.

Tema 6 Pemienue negarorndeckux 3ajad ¢ HOMOIIBIO 3JIEKTPOHHBIX TaOIUIL

1) Ucnonb3oBaHue  3JCKTPOHHBIX  TAONWIl JUIsi  pEIICHHS  IEJarorM4ecKuX — 3ajau:
cTatucTuyeckas o0padoTKa IaHHBIX U MPEACTaBICHUE PE3yIbTATOB.

2) Coznanue u 0ohopMIICHHE CBOIHBIX Ta0IHIl TPOGECCUOHATLHON HAIPABICHHOCTH.

Tema 7 TexHonorust co3gaHusl AMHAMUYECKUX MPE3ECHTAUN

1) Pa3paboTka JMHAMUYECKUX MPE3CHTAIHI

Tema 8 IHTepakTUBHBIE TEXHOJIOTUHU B MPOGECCHOHATBHOM IeATETbHOCTH

1) Untepdetic naTepakTuBHOM nporpammsel StarBoard.

2) TexHOJOTHs CO3JaHUS TUIAKTHYSCKHX MATepPHAalIOB B MPOrpaMMax Ui WHTEPAKTUBHOM
nocku. Pabora c oobextamu. PaboTa ¢ xomiekuuei.

3) Coszganne 00yJaronuXx JIEMEHTOB.

4) Pa3paboTKa KOHTECHTA JJIi MHTCPAKTUBHOW MPE3CHTALMH, BKJIFOYAIOIICH 3aHHMMATEIbHbIC
KOMITBIOTEPHBIE UTPBI VIS JETEH JOIIKOIBHOIO BO3pacTa.

Tema 9 Mcnonb3oBaHUe BO3MOKHOCTEW pecypcoB ceTh MHTepHeT 1 coBepILIEHCTBOBAHUS
npodeccnoHaNbHOM NesATeNIbHOCTH, MPO(heCCHOHATFHOTO U TMYHOCTHOTO Pa3BUTHS.

1) KommbroTepHast CeTh: MOHITHE, KaHAJI CBS3H, KJIACCU(PUKAIINS.

2) Cepeuchl MHTEpHET: 351eKTpoHHAs mouTa, cepsuc FTP, WWW u np.;

3) OOpazoBarenbHble, MPaBOBbIC, MH(OPMAIMOHHBIC M pa3BJICKATEIbHBIC PECYPChl CETH
HuTepner.

4) Vcnonb30BaHHE BO3MOXHOCTEH pecypcoB cetu HMHTepHeT B mnpodeccroHanbHOU
JeSITENIbHOCTH.

Tema 10 Opraau3amust paboThI C TONCKOBBIMU cucTeMamu MHTepHETa B MPodecCHOHATBHON
JeSITeTbHOCTH.

1) Iowuck u peructpanus Ha uHGopMamoHHOM pecypce cetu MuTepHeT [IpodeccronanbHoi
HampaBJIEHHOCTH.

2.2.3 3agaHusi 1JIs CaMOCTOSITEIbHOI padoThI

Tema 1 Beenenue.
Hamnmucanue scce:
1) Ponb nH(GOpPMATHKH B KU3HU YETOBEKA;
2) Sl yenoBek MHPOPMAIIMOHHOTO OOIIECTBA.
3) IlpumeneHne HHPOPMANMOHHBIX TEXHOJIOTHIl B HAYAIBHOM HIKOJIE.
4) Kaxk obe30nacuTh ceOsi B CETH.
5) KoMmbloTepHbIe UIPBIL.
6) HempaBoMepHBIii TOCTYI K KOMIBIOTEPHOU HH(OPMAIIUH .
7) Oo6menue B MHTEpHETE.
8) UHrepHeT Kak HOBas peajbHOCTb.
9) CoBpeMeHHbBIE NENAarorMuecKre TEXHOJIOTHH KaK CPEICTBO MOBBINICHUS KauecTBa
o0OpazoBaHwUs.
10) MuopmManimoHHO-TIOMCKOBBIE CUCTEMBI. BHIbI 1 3Tanbl HHOOPMALIMOHHOTO ITOKCKA.
11) Vcnosnp3oBanue HHGOPMAITMOHHBIX TEXHOJIOTHIA B Pa3IMIHBIX 00JIACTSIX.
Tema 2 AnmapatHoe W TNPOrpaMMHOE OOEClEeYeHHe MEepCOHAIBHOTO KOMIIbIOTEpa,
MpUMeHsieMoe B IPO(eCCUOHATILHON e TEIbHOCTH.
BerlnosiHeHNE TECTOBBIX 3aJaHUI:
1. VkaxuTe NOpsSAOK COXpaHEHUs OTPEIAKTUPOBAHHOTO IOKYMEHTA MO/ APYTUM UMEHEM.
a) Haxxatp Paiin,
b) Coxpanuts Kak;



¢) BeiOpate MecTo u ums (aiina;
d) HaxxaTe coxpaHuThb.
2. K xakomy TUITy mporpaMMHOTo obecrieuenus: orHocsitest ET?
a) K cucremuomy;
b) K s13p1kaM mporpaMMHUpOBaHUs;
¢) K npuknagnomy;
d) K onepaunonaomy.
3. Kak nasbiBaercs rpymnmna (aiaoB, KOTOpas XpaHUTCS OTAEIbHOW TPYNIoOd U HMeeT
cOOCTBEHHOE UMS?
a) bair;
b) Karamnor;
¢) Jluckera.
4. Kak Ha3bIBarOTCS IaHHBIC WM MPOTrPaMMa Ha MAarHUTHOM JTUCKE?
a) Ilamka;
b) ®aiin;
¢) duckera.
5. Beibepute nums (aiina anketa ¢ pacmmpenueM txt.
a) Anketa. txt.
b) Anketa. txt
c) Anketa/txt.
6. Kakoe HanbobIIee KOJIMISCTBO CUMBOJIOB UMeeT nMs (haiiia mim kataiora B Windows?
a) 255;
b) 10;
c) 8.
7. Kakoe pacmmpenne y UCTIONHIEMBIX (aiiaoB?
a) exe, doc
b) bak, bat
c) exe, com, bat
8. UTo HEOOXOIMMO KOMITBIOTEPY JUIsl HOPMAIIBHOM paboThI?
a) Paznuunbie mpukiiagHbie IPOrPaMMBI;
b) OnepaniioHHas CUCTEMA;
¢) JluckeTa B TUCKOBO/IE.
9. CKOJIBKO OKOH MOYKET OBITh OTHOBPEMEHHO OTKPHITO?
a) MHoro;
b) OxHo;
c) dBa.
10. Kakoii cuMBOJI 3aMEHSET JIF000€ YHCIIO JIFOOBIX CHUMBOJIOB?
a) ?
b) \
c)*
11. Kakoii cHMBOJI 3aMEHSIET TOJIBKO OJIMH CHMBOJI B UMEHH (aiima?
a) ?
b) \
c)*
12. MoryT 1 OBITh HECKOJIBKO OKOH aKTUBHBIMH OJTHOBPEMECHHO?
a) Ha;
b) Her.
13. Kakoe 0KHO cuuTaeTcst akTHBHBIM?
a) [IepBoe U3 OTKPBITHIX;
b) JTro0Ooe;
¢) To, B koTOpOM paboTaeM.
14. Moxer i1 B pa3HbIX Marnkax (Karajaorax) ObITh /1Ba (aiijia ¢ OTMHAKOBBIMH UMEHAMHU.



15.

16.

17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

27.

a) Ha;
b) Her.
UYro He sBisieTcs ONEepalMOHHON CUCTEMOI?
a) WINDOWS;
b) Norton Commander;
c) MS DOS.
Jlis yero ciyxat AMCKU?
a) [l oO6paboTku uHbOpMaImy,
b) JI)is meyaraHusi TEKCTOB;
¢) s coxpanenus nHGOpMaIuu.
CucreMHBIC TPOTrPAMMBI JIJIS1 pa0OTHI ¢ JUCKAMU — 3TO. ..
a) OnepanroOHHbIE CUCTEMBI,
b) [ApaiiBepsr;
¢) /luckoBble yTHIINTEI.
ApxuBanus (paiioB — 371o0...
a) OO0beIMHEHNE HECKOJBLKUX (DaitioB;
b) Pa3meTka IMCKOB Ha CEKTOpA U JTOPOKKHU;
c¢) Cxxatue Qaiinos.

Kaxkas u3 mporpamMm sSIBJISIETCSI apXHUBATOPOM?

a) NDD;
b) DRWEB,;
¢) RAR.

Kaxkas u3 nporpamm siBisieTCsl aHTUBUPYCHOM MporpamMmon?
a) NDD;

b) DRWEB,;
c) RAR.

Pacmmpenue ¢aiina, Kak mpaBuiio, XapakTepHu3yer:

a) O0ObeM mamAITH;

b) [IyTh K mamnke, rae XpaHarcs J1aHHBIE,

c¢) Tun naHHBIX, XpaHAmuxcs B daiine.
O3Y — 3T0 namsTh, B KOTOPOH XpaHUTCS:

a) Mudopmanus o ¢aitnoBoii cucreme;

b) BeImtoHsIe MBI MAaIIMHHBINA KOJI;

¢) KammpoBaHHbIe 1aHHBIE TTpOLIECCOpA.
[Ipoteccop oOpabaTsiBaeT HHPOPMALIHIO:

a) B rekcroBoMm popmare;

b) B nBOMmYHOM KOAEM;

¢) Ha s3p1ke Pascal.

[Ipu oTKIIFOYEHUN KOMTIBIOTEpa HH(DOpMAITUS:
a) Yaansaercs ¢ HDD;

b) CoxpansieTcst B K3111e TpadraecKoro mpoIreccopa;
¢) Yaansercsa ¢ namsatu O3Y.

Bo BpeMs ncnonHeHUs TpUKIagHAsS TPOrpaMMa XpaHUTCS
a) B xsm-namsitu sapa,

b) B mamsaru O3V,
¢) B mamsitu BuHYecTepa (KECTKOTO TUCKA).

[Ipu BBIKITIOUEHNH KOMITBIOTEPA BCST HHMOPMAITUS CTHPACTCS:
a) B mamsTH onepaTuBHOrO 3alIOMUHAIOIIETO YCTPOUCTBA,
b) He cTtupaercs;
¢) C mamsatu HDD.

[IpuknagHoe mporpaMMHOEe 00€CTIeYeHNE ITO:

a) HporpaMMa O6I.I.ICTO Ha3Ha4yCHUs, CO3JaHHas UL BBIIIOJHCHUA 3a1a4,



b) KaTanor nporpamm [u1st QyHKIIMOHUPOBaHUS KOMITBIOTEPA,;
c¢) baza nanHbIX 15 XpaHeHus! UHPOpPMALIUH.
28. DHeproHe3aBUCUMBIMHU YCTPOWCTBAMH MAMSITH IIEPCOHATLHOTO KOMITBIOTEPA SBISIFOTCS:
a) JKecTkuii muCK;
b) OnepaTuBHas NamsTh;
¢) Ctpummep.
29. CucremMHas AMCKeTa HEOOXOIUMA IS
a) [lepBu4HOrO CoxpaHeHUs BaKHBIX JJIsl IOJIb30BaTeNs (Haiiiios;
b) ¥ nanenust BpeAOHOCHOTO IIPOrPaAMMHOTO 00ECIeYeHUsI C KOMITbIOTEPA;
¢) [lepBoHavyanbHOM 3arpy3Ku ONEPaAMOHHON CHCTEMBI.
30. I[IporpammHOe ynpaBieHHe padOTON KOMITbIOTEPA MPEIOIaraer:
a) IlocinemoBaTelbHOCTh KOMAaHJ, BBINOJIHEHUE KOTOPBIX MPHUBOJUT K AaKTUBALUU
oTpeieNIeHHON (DYHKIIMK KOMITBIOTEPA;
b) HMcnonb3oBaHue ONEPAIMOHHON CHUCTEMbI, CHHXPOHU3UPYIOIIEH paboTy ammapaTHbIX
CPEJICTB,;
¢) Ilpeobpa3zoBaHue aHaIOroBOro MHMOPMAILIMOHHOTO CUTHAJIA B IIUGPOBOIA.
31. K ocCHOBHBIM XapaKTEPUCTUKAM IPOLECCOpPa HE OTHOCUTCS:
a) OOBeM orepaTUBHOU MAMSTH;
b) TaktoBas yacToTa;
¢) YacTtoTa CHCTEMHOI HINHBI.
32. QaiinoBast cucteMa — 3TO:
a) Cmocob opranuzanuu (aiioB Ha JAKUCKE;
b) OOBeM maMATH HOCUTENS HH(OPMAIIHIH;
¢) Dusmueckas opraHuzanys HOCUTEIS HHPOPMAIIHH.
33. Hcxons w3 mpu3Haka (YHKIHMOHAIBHOCTH pa3jM4YaloT MPOTrpaMMHOE oOecTieyeHne
CIIEYIOIIUX BUIOB:
a) IlpuknagHoe, IpOrpaMMHOE, LIEIEBOE;
b) IlpuknagHOE, CHCTEMHOE, MHCTPYMEHTAIBHOE;
c) OducHoe, cucteMHOE, YIIPABIISIOIICE.
34. K 00s3aTenbHbIM KpUTEPUSIM KauecTBa MPOrPaMMHOT0 00ecrieueH sI OTHOCHTCS:
a) HagexxHocTn;
b) YHUBEpCAIBHOCTS;
¢) [Ipoctora npumeHeHus.
35. [paiiBep — 370...
a) YCTpOMCTBO KOMIIBIOTEPA,;
b) IIporpamma, obecrieunBatomias padboTy ycTpoicTBa KOMIBIOTEpAM
¢) Bupyc;
d) AHTUBUpYCHas Iporpamma.
Tema 3 TexHonorus 00paboOTKH TEKCTOBOW HHGOPMAIUH.
BrimonHeHne TUITOBBIX 3a7au:
1) HabGpats TekcT B TekcToBOM penakrope MS Word mo o6pasiy:

COJEPXAHUE
BBEIEHHE. .....euiiiiiiiiiiiiieeit ettt e 2
1. TTOCTAHOBKA 3AIIAUM. .....ccuveeereenreenreeieeniteenieeenneenneesaneenneesnneenseenanees 3
2. MeTOA KOHEUHBIX PABHOCTE]. ..cccvuvvrereernerreeeennreeeeannnneessnnneeeesnnnnees 5
3. MICCIIEIOBAHME MOTPEITHOCTH ....venvvenreeneeeenneenieensneenseeneneenneensneensees 6
4. BBIYUCTIEHUE TOPSIKA CXOTMMOCT ... .uevveeeernrreeesnreeeesnnnneeesssneeeens 7
TIPUITOIKEHHUE 1 ..o 9
TIPHTTOTKEHITE 2 ....vveveeiiiiie e e eeieee et ee sttt e e e s e e e eniteeesenraeeeenns 19
JIITEPATYPA «eeneveenvieiieeiee et eite et e sete e bt e eate e bt e snseenteeseeesaeesnneesreeanneens 20

IMPEAITPA3THUYHOE MHTEPBbBIO



Hogerit rog 6e3 enku — Bce paBHO, YTO
necHss 0e3 cioB. I'le ee MOXHO KyINHTb,
noueM? B «kakoM secy poauinack enouka»? C
3TUMU  CJIIOBaMH MBI ~ OOpaTwiuch K
HAYaJbHUKY oTnena JIECOIOJIb30BAHUS
MUHHCTEPCTBA  JIECHOro  Xxossucrtea  PT
Bacunuto MiBanoBuuy ['yCbKOBY:

B mnameii pecnybmuke wnmeercs 30
JIECX030B, a TaKkKe HaI[MOHAJIbHBIN
IIPUPOHBIN MapK, KOTOPBIN

TOKE€ BCErJa BBIpy4YaJll Hac B KaHYH
HOBoro rojga. Ha  komlermu — Hamero
MUHUCTEPCTBAa ObUIO MPUHATO pPELIECHHE, YTO
LIEHAa €JIKU HE JI0JDKHA MPEBbIaTh 7 — 9 ThicsAY
pyOneii 3a wmeTrp. Kpome rocynapcTBeHHBIX
TOPrOBBIX TOYEK, HACKOJIbKO HaM M3BECTHO, UX
npoaaxeu 3alMyTCsA KOMMEPYECKHUE
CTPYKTYpPBI, KOTOPBIM pa3pelieHa 3aroToBka 1
TOPTOBIIS MPOAYKIIHMEH Jeca.

A. YBapoB

2) TlogOepure Marepuan U CO3MAMTe Ta3eTHBIN JIMCTOK MO JaHHOMY Matepuany. OOparute
BHHUMaHUE, YTO B ra3eTe Bbl JOJDKHBI yKa3aTh Ha3BaHHe (IIPUAyMailTe TBOpPUECKOE M KPacHBOE)
TEMbl WJIM ra3eTbl, HOMEp M JaTy BBINYCKAa, UMEHAa U ajpeca co3jaarenei. TekcTbl cHadbauTe
Ha3BaHMSIMH, PUCYHKaMu, ITuTatamMu. He 3a0yabTe, 4TO CTaThy pacnoiaraioT B KOJOHKH.

Tembl AJ15 ra3eTHBIX JIUCTKOB:

— ["azera, nocBsIIEHHAs AHIO YUUTEIIS.

- I"azera, ocBsimiaromniasi COObITHS B BalieM y4eOHOM 3aBECHUN Ha TEKYIIMI MOMEHT.

- I"azera, mocesmenHas coobitrsiM B KBH (xiry0e BecenbIX 1 HaXOTUHUBBIX).

— l"azeta, nmocesIeHHAs BBITYCKHOMY KYpCY.

F I'azera, pacckaspiBaronias o Balieil rpymie.

3) HabGepure Tekcr u odopmure €ro B BHUAE MapKUPOBAHHOrO crucka. Mapkep
BBIOEPUTE 110 COOCTBEHHOMY YCMOTPEHHUIO:

B cnircok bosbiioro 30510Toro KoJibiia BXOIST TOpo/ia:

Bunagumup, Cyznane, Spocnasnb, IlepecnaBnb-3anecckuii, PoctoB Benukuii, Koctpoma,
UanoBo, Ceprue Ilocan, Yrmmu, [Inéc, FOpwseB-lIlonsckuii, Anexcanapos, Tyraes, Kaussuw,
Mpiikus, Peibunck, Mypom, ['ycp-Xpycranensid, Ilanex, Ilys, T'opoxosen, boromro60so,
Kunekma, JIMuTpos.

4) HabGepute TeKCcT u OTHOpMATUPYITE €ro B BUJIE MHOTOYPOBHEBOTO CIIMCKA MO 00pasiry.
YerpoiicTBa COBpEMEHHOTO KOMIIBIOTEpA:!

1. ITpoueccop

2. ITamsTh

2.1. OneparuBHas NaMATh

2.2. JlonroBpeMeHHasl MaMsTh

2.2.1. KecTkuii MarHUTHBIN JUCK

2.2.2. ®adm-naMsTh

2.2.3. OnTudueckue TUCKHA

2.2.3.1.CD

2.2.3.2. DVD

2.2.3.3. Blue-ray Disc

3. YcrpoiicTBa BBOAA

3.1. KitaBuarypa

3.2. MpIib

3.3. Ckanep

3.4. I'paduueckuii niuaHmer

3.5. [Iudposas kamepa

3.6. Muxkpodon

3.7. JI>xorcTHK

4. YcrpolicTBa BbIBOJA

4.1. MonuTtop

4.1.1. XXuakokpHucTauINYECKUN MOHUTOP



4.1.2. MoHHTOD Ha 3JIEKTPOHHO-IIy4eBOH TpyOKe

4.2. TTpunTep

4.2.1. CtpyitHblii TpUHTEP

4.2.2. JlazepHblil TpUHTEP

4.3. ITpoexTop 0 COOCTBEHHOMY YCMOTPEHHIO.

5) BcraBuTh2-3 pUCYHKa, MOAMMCATH UCTIONB3Ys PA3IUYHbIE CTUIIN.

Hamocmpayua 1. H noxamuica Ko1060x 0anviute...

Tema 4 Texnomnorus oopadotku rpaduueckoii nadopmanuu B Paint.

BerinonHeHue TUIIOBBIX 33/1ay.

3ananue 1. Coznanue anuManuu

Ckauaiite ¢aiin 1uis pabotsl: Akpobam.bmp

1. Otkpoiite B rpaduueckom penakrope Paint daiin Axkpobam.bmp.

2. CxomupyiTe W OTpa3sHTe HMEIOIIUICS (QparMeHT, COBMECTUTE JBE IIOJIOBUHKUA H
packpacbTe MOJIy4IHBIIYIOCS (UTYpKY akpoOara. COXpaHUTE MOTYyYSHHOE U300paKeHHUE B JIMIHOU
narnke B (aiiie al.gif.

3. Kommpysi, mepemeras U yaaisisi OTACIbHbIC YaCTH M300paKeHUs, BHECUTE N3MEHEHHS B
¢burypky akpobara (Harmpumep, U300pazure akpodara ¢ ONMyleHHbIMU BHU3 pykamu). CoxpaHuTte
MOJy4eHHOE N300pakeHUe B JINYHOM Tarnke B (aiiie a2.gif.

4. 3aiinute Ha cadT https://www.gifup.com/ u, cienyss UMEIOIIUMCS TaM HHCTPYKIUSIM,
co3laiiTe aHMMaIHIO 3a CYET MHOTOKPATHOTO TIOBTOPEHHSI IBYX KaJIPOB.

5. CoxpanuTe pe3ynbTaT paboThl B IUYHOM ManKe.

3amanue 2. XynoxkecTBeHHass 00padoTKa N300paskeHHI

Cxkauaiite (aitn qms paboTel: mamont.jpg

1. 3anycture rpadpuueckuii penakrop Gimp.

2. OtkpoiiTe B rpadudeckom peaakrope Paint ¢aitn mamont.jpg.

3. IlpumeHuTe K MCXOAHOMY HM300PAKEHUIO pa3iMyYHble (QMIBTPBI TaK, YTOOBI PE3yabTaT
ObUT OJIM30K K TOMY, YTO IPUBEAEH HA PUCYHKE HUXKE.

4. CoxpaHuTe CBOM pe3yibTaThl B (aitmax mamontl.jpg, mamont2.jpg, mamont3.jpg u
mamont4.jpg.

3ananue 3. MacmtabupoBaHHe pacTPOBBIX M BEKTOPHBIX H300pakeHU

1. B rpaduueckom penakrope Paint moctpoiite cnemyromiee n300paxkeHue:


https://infedu.ru/wp-content/uploads/2016/10/Akrobat.bmp
https://infedu.ru/wp-content/uploads/2016/10/mamont.jpg

4 |- -
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Py .

2. CoxpaHuTe pe3ysibTaT padoThl B IMYHOW MaNKe Kak 24-pa3psaHblid pUCYHOK (TUT (aiiia).

3. Beimenute mro6oii ¢parmMeHT pucyHka. Heckoiabko pa3 yMEHBIIUTE M YBEIUYbTE
BbIIeNIeHHBIH (pparmenT. [loHaOnromaliTe 3a TeMm, Kak ONEpalil MacITAOMPOBAHMS BIUSAIOT Ha
KaueCcTBO U300paKeHUSI.

4. BpimonHWTE Takoil e pHCYHOK B Tpadmueckom pernaktope OpenOffice.org Draw.
Coxpanute pe3ynbraT paboThl B TnyHON nanke kak Pucynok ODF (tun gaiina).

5. Beimenute mo0oii ¢parMeHT pucyHKa. HecKoiabKO pa3 yMEHBIIUTE W YBEIHYLTE
BbIIeTICHHBIA (parmeHT. [lonaOmromaiiTe 3a TeM, Kak omepanuyd MaciuTabUpoBaHMs BIUSIOT Ha
KauecTBO U300paXKeHUsI.

6. 3aBepiuTte paboTy ¢ rpaduIeCKUMH peAaKTOpaMH.

Tema 5 TexHomnorus 06paboTku YnciIoBoit nHpopMarmu B Excel.

BeinonHeHnue THNOBBIX 3a7ay:

3amanne 1. Hactpoiika HOBOW pabodeld KHUTH, BBOA TEKCTa W (GOpMyNT B SUYCHKH,
(dbopmaTupoBaHUe SUYEEK.

1. Co3naiite nanky ¢ umeHem Pabotel mo EXcel B manke ¢ HoMepoM Baliiei MO rPyIIIIbL.

2. BeoBure nporpammy Excel mo0biM U3 H3BECTHBIX BaM CIIOCOOOB.

3. YcraHoBuTe JIMCTOB B HOBO# KHUTE — 2, ctanaapTHeiid mpudt — Arial Cyr, pasmep 10,
Cnenaiite aBTOpa30ueHNE HA CTPAHUIIBL.

4. CoxpaHuTe TOKa MyCTyl0 pabodyro KHUTY B mamnke PabGorel mo EXcel mox umenem
Jla6 1 3ananme 1.

5. Ilepeumenyiite nuct 1, 1aB eMy Ha3BaHue 3adanue 1.

6. Ha mucre 3a0anue IBbruuciuTe N-M WieH U CyMMy apU(METHYECKOH Mporpeccuu Mo
pasHocTH apudmMeTndeckoii mporpeccun d u nepsomy wieny a;/ Jlis atoro:

- ohopMHUTE 3ar0JOBOK TAONHIIBI CieayomuM odpazom: Tum mpudra Times New Roman,
pasmep 12 0T, HavyepTaHWE TIONYKHPHOE, BHIpABHUBAaHHE IO TOpU3OHTANH [lo yenmpy , TO
BepTukamu /1o yenmpy , ycTaHOBHUTE TiepeKitouaTenu [lepenoc no cnosam n Ob6vedunenue aueex.

- OopmuTe CTPOKY 3aroJIOBKOB CTOJIOIIOB CIEAYIOMUM 00pa3oM: TUIll mpudra , pazmep
11 0T, BeIpaBHUBAHUE 10 LIEHTPY, HAUePTaHUE MOIYKUPHOE U KYPCHUB.

B stueiiky A4 BBenuTe BENMYMHY Pa3HOCTH apuU(PMETHUYECKON MPOTPECCUH, a ssueiku AS —
A13 3anonHUTe KONUPOBAHUEM JIaHHBIX sSTUeKku A4.

- 3anonnute sueiiku B4 — B13 wucnamu ot 1 1o 10 ¢ marom 1, ucnons3ys nmporpeccuio.

- B siueiiky C4 BBenuTe 3HaYCHME MEPBOro WieHa apupMeTHYecKol mporpeccuu. B sueiiky
C5 BBeaute dopmyny N —To wieHa apudMETHUIECKOW MPOrPECCUN M CKOMUPYUTE €€ B OCTAIbHBIC
HIDKHUE sTYeKU 3TOro cTos01a, MpUMEeHUB a0COTIOTHYIO CCHUIKY Ha STUeiKy A4.

- B siueiiky D4 BBeauTte popmyiny cyMMbl N MEPBHIX WICHOB apu(PMETUUYECKOM Mporpeccuu ¢
YUETOM aJIpecoB siueeK U CKOMUPYNUTE (POPMYITy B HUKHHUE STUEHKH.




Ycranosure s siueek C4:D13 BeipaBHHMBaHUE TIO TOPU3OHTANU [lo mpagomy kparo , 1O
BepTUKANU /10 HudCHeMy Kpaio.

7. BpImomHUTE aBTOMOI00pP MIUPUHBI TYCCK.

8. Cxkpoiite 12 cTpoky.

9. OToOpa3uTe CKPHITYIO CTPOKY.

10. Ckpoiite cTon6iel B u C u oro6pa3ute ux.

11. OG6pamute TabauIly IO 0Opasiy.

12. Sueiiku C4 — C13 caenaiite sipko-3eJ€HOro 1BeTa, TUI y3opa — 12,5% cepblii, a sueilku
D4 — D 13 cupenesoro 1sera.

13. Coxpauute usmenenus B ¢aiine Jlab_1 3ananune 1.

i B i D
BbIUMCAEHME N -IO UIEeHAa M CyMMbl

1 apugmeTHMUYecHoM NpPoOrpeccrM
2
3 d n an 5n
4 0,725 1 -2 -2
] 0,725 2 -1,275 -3,275
6 0,725 3 -0,55 -3,825
7 0,725 4 0,175 -3,65
=3 0,725 5 0,9 -2, 75
q 0,725 3 1,625 -1,125
10 0,725 7 2,35 1,225
11 0,725 8 3,075 4,3
12 0,725 9 3.8 8,1
13 0,725 10 4,525 12,625
14
15

3ananne 2. KonmupoBaHnue TaHHBIX, BEIYUCICHHS 1O (hopMyiam.

1. Cosznaiite HOByto kHury Excel. Ha Jlucte 1 3To#t KHUTH cO3maiiTe 3K3aMEHAIIMOHHYIO
BeIOMOCTH 110 aucumuinae «Padora B Microsoft Office» cormacuo tabmuie. s atoro:

- Buecute gamunuu cTyeHTOB Ballel MOATPYINIbI U MOCTaBbTE UM OLIEHKH IO 3K3aMEHY
(3ameicTBYITE BCE OIICHKH).

- Paccuuraiite = KOAMYECTBO  OLEHOK (OTJIMYHO, XOPOLIO, YJAOBJIETBOPUTENHHO,
HEYJIOBIETBOPUTEIBHO), IOJyYeHHBIX B JaHHoW rpynne. (Bocmosb3yiitecs ¢QyHKIMEH
CYETECIJIN).

2. Jo6aBwTe nuct 3.

3. Co3paiite Ha aucTax 2 U 3 3K3aMEHALMOHHBIE BEJJOMOCTH (C JpyruM HaOOpOM OILIEHOK)
IUIL TeX e CTyAeHToB mo auctummHaMm «MHpopmatuka» n «HPOpMAaMOHHBIE TEXHOJIOTHH B
po¢eCCHOHATILHOM J1eATEIbHOCTHY COOTBETCTBEHHO. BBINOIHNTE HA HUX aHAJIOTHYHBIE PACUETHI.

4. Iepenmenyiite aucthl: tuct 1 B Paboma ¢ Microsoft Office, muct 2 B Uupopmayuonnvie
MexHOI02UU 8 NPogheccuoHanbHol dessmenvhocmu U Ungopmamuxka.

5. Coxpanute KHUTY B manky Pa6otel mo Excel mox uvenem JIab 1 3ananue 2.

| Al4 + (0 % « f&|wroro:
A B C D
1 SEKzaMeHAaIIOHHAT EeI0MOCTE
2
3 I'pymma Ne JicuMnmimnHa
4
5 Nem/m Dammma, mma, oraecteo |Ouenka Topnuce skzameHaTopa
6
7
8
9
| 10 Ot An4Ho
7 11 Xopowo

12 |¥aoeneTBOPUTENBHO

13 HeyaoeneTeopUTENbHO

14 MTOIO: .l

15

Tema 6 Pemenne memarornueckux 3a/1a4 ¢ TOMOIIBIO SJIEKTPOHHBIX TAOJIUII




BrInonHenne THIOBBIX 3a/a4:

3amanne 1. Mcnonb3oBaHue CTaTUCTUYECKUX M JIOTHYECKUX (YHKIHMA, paboTa C JaHHBIMHU
W3 pa3HbIX KHHUT.

1. Cosnaiite HoByro kuury Excel. Ha JIucte 1 3T0# KHMIH co31aiiTe BEIOMOCTh CTUIICH/IUH,
3aI10JIHSS JAHHBIE COIJIACHO TaOJIHIES

Al BenomocTs Ha3HaueHus Ha ctunieHauio [ pymma Ne
B3 MUHUMYM CTUTICHIUN

D3 600

A5 No 11/11

B5 Damuins, UM, OTIYSCTBO

C5 Cpenuuii 6an

D5 KoymmuecTBO CHaHHBIX DK3aMEHOB

E5 Crunenaus

B15  |Uroro cruneHauanbHbIN (GOHJ IO TPYIIIe

2. CxonmpyiTe CIHCOK TPYNIBl W3 SK3aMEHAIIMOHHOW BemoMocTH (iuct Paboma 6
Microsoft Office ¢daiina JIab 1 3amanue 2).

3. IloacunTaiiTe KOJWYECTBO CHAHHBIX HK3aMEHOB KAXKABIM OTACIBHBIM CTYIECHTOM.
(Mcnons3yiite pyaknuto CHETECJIN).

4. BpluucIuTe CpeiHUN Oaul MO pe3ysbTaTaM CJadd dK3aMEHOB IO KaXIOMY CTYACHTY
(Ucnonw3yiite pynkuuto CP3HAUY).

5. Ucnonp3ys MuHMMainpHOE 3HayeHue crtuneHauu (600) u yuuThiBasg 4TO ClIaHbl BCe
9K3aMeHbl, BBEJUTE (POpMYIly HAUMCIEHUS CTUIEHIUM 1o yciaoBuio (Mcnonb3yiite pynknuio Eciu
JIBYKIIBI OJHA B APYTOM):

— ecnu cpeaHuii 6an He MmeHee 4,5 BwimauuBaerca A0 4,5, BeiutauuBaetTcs 50%-Has
Ha/10aBKa K MUHUMAJIbHOW CTUIIEHANH;

— ecnu cpemHud Oaym or 3 (BKJIKOYMTENBHO) 10 4,5, BBIIUTAYUBACTCS MUHUMATbHAS
CTHIICH/INS;

— €CIJI cpeAHUi 6asul MeHble 3, CTUNCH U He BhIIIAYMBAETCS.

6. IlomydnuTte cymMMy CTUIIEHAMAIBHOTO (OHIA /Ul BCel rpymiibl B siueiike E15.

7. Ilepeumenyiite nuct 1, 1aB eMy Ha3BaHue Cmunenous.

8. Coxpanwure kuury B nanky Padotsl mo Excel mox umenem JIa6 1 3amganue 3.

3amanue 2. CocTaBlicHHE KOMIIBIOTEPHBIX THCTOB cpecTBamu Excel

Co3aath TecT HO IUIaHY:

1) poxymats criocoba odopmiteHHst BOpocoB. COCTaBICHUE BONPOCOB.

2) Boi6op crocoba BBOIa 0TBETa M OPOPMIIEHHE OTBETA.

3) Bei6op croco60B orieHUBaHMSI U TIOBEICHUS HTOTOB.

Tema 7 TexHOMOTUS CO3AaHUS AUHAMHYECKUX MTPE3CHTALMH.

Co3zanue npe3eHTaIum:

3ananue 1. 3HakoMcTBO ¢ aHnManuen. [logBoaHbI Mup.

2. 3apmaiite pabouyro 00xacTh mUpHHOM 25 cM 1 BeicoTO# 20 cM. [IprMeHnTe HHCTPYMEHT
3anuBKa A7 CO37jaHUsl CUHETO (OHA.



3. N300pa3ute B HIOKHEH yacTu paboueil 00JIACTH HECKOJIbKO KaMHel (MHCTpyMeHT OBa)
U MOpCKHX Bojopociel (nHctpymeHT Kapangamnr). Bocnonb3yliTech HHCTPYMEHTOM 3aMBKa IS
UX 3aKpaCKH.

4. CoxpaHuTe PUCYHOK B JIMYHOM Mmarnke moa uMenem DoH.

5. BbImosHuTe KOMaHay OCHOBHOTO MEHIO Iporpammsl Paint. 3amaiite pabouyro o0iacth
IIUPUHOM 5 CM W BBICOTOHM 3 CM M HapucCyiTe B Hei prIOKy. COXpaHUTE PHCYHOK B JIMYHOMW TAIKe
o uMeHeM PriOka.

6. 3anycture mporpammy PowerPoint (ITyck — Bce nporpammer — Microsoft Office —
PowerPoint).

7. OsarnaBbTe nepBblIii cmaii: [IpakTuueckas padora B PowerPoint Ne 2, ®HO.

8. Cospaiite BTOpO#i cnaiin, HaxaB Ha KHONKY Co3/1aTh craiis.

9. Ha Bknaake ['maBHas B rpynme Craiibl METKHATE MBIIIBI0 HA KHOTIKe MakeT. Beibepure
MyCTOM cnaij (IEJIKHUTE Ha MaKeTe MMyCTOro ciaiiaa).

10. BcraBbre Ha mycToi ciaiin pucyHok ®oH, co3gaHHbli B mporpamme Paint. J{iast atoro
BBINTOJIHUTE KOMaH1y BeraBka — PucyHok, HaiiiuTe HyXKHBIN (Dailyn B TMYHOHN Marke, BBIICINUTE €ro
U IIENKHUTEe Ha KHomke BcraBuTh. DOHOBBIN PUCYHOK MOSBUTCSA B padoueM mose (Ha craize)
nporpammel PowerPoint.

11. Ha sToT e ciaiij momecTuTe u300pakeHusi poloku (aitn PpiOka B TMYHOMN mMamnke) u
ocbMuHOTa ((haityi OCbMUHOT U3 MAKU 3ar0TOBKH).

12. Poi6ka ¥ OCbMUHOT TOSIBUIIMCH Ha 9KpaHe Ha 0enoM ¢oHe (B OeNbIX MPsIMOYTOJIbHUKAX ).
s Toro, 4yToOBI cenaTh (JOH MPO3PadHBIM, BBIACIUTE PHIOKY, IMICIKHYB HA €€ W300paKCHUH, -
BOKPYT PHIOKH JIOJKHA TMOSBUTHCSA PaMKa C MapKepamH.

1. Beinonnute komanay @opmart — 1BET — YCTaHOBHUTb IMPO3PAYHBIH LIBET.

2. BBIIOITHUTE TO e JeHCTBUE TSt N300paKeHUSI OCBMHHOT .

3. Beinenure peiOky. Ilepeiinute Ha Briaaky Anumanusa. B rpymnme Pacmmpennas
aHumanus BblOepuTe JloOaBuTh aHumanuio. B packpsiBmiemcs cnumcke B rpynmne Ilytu
nepemereHus Boioepure Ilonp3oBarenbckuil myTb. M300pasuTe MPOU3BOJIBHYIO TPAEKTOPHUIO
MepeBUKEHUS PHIOKU.

4. 3anaiiTe TPAeKTOPHIO NMEPEIBUKEHNS OCBMUHOTA.

5. Jlng mpocMoTpa aHMMAallMK BOCHOJIb3YiTech KHOMKOM [IpocMoTp Ha BkIanke AHUMALIKS.

6. Coxpanute paboTy B IMYHOM Manke moa uMeHeM PowerPoint2 u mo3oBuTe yuuTes.

JlonmomHUTEILHEBIC 3a1aHUS ™

1. Tlocne 3aBepuieHMs] MPOCMOTPA BBLAECTUTE OJWH U3 OOBEKTOB AHMMAIMM U H3YYUTE
BO3MOKHOCTH HACTPOMKHM aHMMalnMu B rpynne Bpems mokasa cmaiinos. [Io cBoemy yCMOTpeHHIO
BHECHTE U3MEHEHHUs B TapaMmeTpbl annuMaruu. [lonabmoaaiite 3a U3MEHEHUSIMU B X0/1€ IPOCMOTPA.

2. C moMomip0 MHCTPYMEHTOB KOITUPOBAHMS M BCTaBKH (BKJIaaka [ 1aBHas) pasMecTuTe Ha
cllaiiie HECKOJIBbKO KOMUU phIOKM M HACTPOWTE Ul HHUX MapaMeTpbl aHuMauuu. /g mpocMoTpa
rOTOBOM aHMMAaIUU BOCIIOJIb3YyHTECh (PYHKIIMOHAIbHOU KiaBumien FS.

3. Coxpanurte paboty

3ananue 3. Hactpoiika anumanuu. AHUMAIMs Ha CBOOOJHYIO TEMY.

1. CamocTosTensHO pUAyMaiTe CloKeT A anumanuu. Jlaiite eMy Ha3BaHHE U TOAPOOHO
OIUILIUTE IJIAHUPYEMYIO ITOCIIEI0BATETbHOCTD COOBITHIA.

2. Peanu3yiiTe CcBOM TPOEKT cCpeAcTBaMU TIpaduyeckoro pegakTopa MU perakropa
npe3eHTanui. [loAroTroBeTECH MPEACTABUTH CBOIO PAa0OTY TOBAPHUILIAM IO KiIaccy.

3ananue 4. Hactpolika aHMMalluy U MY3bIKaJIbHOTO COIIPOBOKIeHUs. Bpemena rona



3amyctuth npuiioxkenue PowerPoint.
Bri6path mo coOCTBEHHOMY KeTaHUI0 Ma0JI0H 0POPMIICHHUS U IIBETOBYIO CXEMY.
[ToaroToBUTH TUTYBHBIN Cllaiia ¢ Ha3BaHueM mpe3entauun u GUO.
JloGaBuTh 4 crnaiina ¢ Ha3BaHHEM BPEMEHH roja B 3arojioBke. [[JIsi 3TOT0 BBINOIHUTH
koMmaHay MeHO BceraBka — Co3gaTh ciaiig wid Ha HaHeNd HHCTpyYMEHTOB dopMaTupoBaHuE
Haxarb kHONKy Co3naTh cnaiia. s 9Tux ciaiiioB BEIOpaTh BApUAHT pa3METKH 3arojoBOK, TEKCT U
OOBEKT.

5. OTKIIOYUTh CHUCOK B TEKCTOBOM OKHe. /i 3TOro Ha MaHelu HWHCTPYMEHTOB
dopMaTupoBaHUE OTKATh KHONIKY MapKepsl.

NS

6. B TekcT cimaiinoB BOUcaTh CTUXU:
CHer ¥ CHer, U ellb B CHETY — BecHa, Becna! Kak Bo3ayx uncr!
B Genbix maykax — OajgepuHbl Kak sicen HeGockoH!
CHer 3axercs Ha JIyry CBoeii 1a3ypHIo )KMBOU
IOBenupHOIO BUTPUHOM CrenuT MHE OYM OH.
Ocees H.H. bapatsinckuii E.A.
Ox, nero kpacHoe! Kpoer yx nuct 3010T1oit
JIroOwmit Ol 5 TEOS, Brnaxnyro 3emitto B Jecy. ..
Korma 6 He 3HOI, J1a MBLIb, Cwmerno Tomuy st HOToi
[a xomapsl, 1a myxu! Bemnroro neca kpacy.
[Tymxkun A.C. Maiikos A.H.

7. BcraButh (Qotorpaduu ¢ COOTBETCTBYMOWIEH mopod rona. s 3TOro MIEIKHYTH IO
MuHHaTope /[06aBUT PUCYHOK, B OTKPBIBIIEMCSl OKHE BEIOPATh HEOOXOIUMBIH (aii.

8. HacTpouTh aHHMAIHIO 3ar0JIOBKA. J[JIst 3TOT0 BBIAETUTH 3arojIOBOK CJaiia ¥ BHIIOIHHUTD
koMaHay weHmo [loka3z crnaitna — Hactpoiika anumanuu. BeiOpate u3 cnucka J[o06aBUTH
a¢dekr BapuanT Bxong — pyrue sddextrr... — OOmmMe: BBUICT B yCTAaHOBUTH TapaMeTp
Hanpasienue — CBepxy.

9. lns TekcTa CTUXOTBOpEHHUs BbIOpaTh dhdexkr anmmamun Bxom —  [pyrue
spdexThl...—O0mme: llBeTHas mnumIymas MamMHKa. YcTaHoBUTh napamerp Hauano: Ilocne
MIpebIAYILETrO.

10. Ins pororpacuu BeiOpath 3 dext anumanuu Bxog — pyrue s¢dektsl... — Obuue:
Kpyrosoii cummerpuunsbiif. ¥ ctaHoButh napamerp Ckopocts: OdeHb ObICTPO.

11. Hactpouts cMeHy ciaiiioB. [l 3TOro BIMOIHUTE KoMaHy [loka3 cnaiinoB — CmeHa
craiigoB 1 B O6sacTu 3agad BbIOpaTh BapuaHT OTKpbIBaHHE BHU3, yOpaTh (JIaXKoK MO LIETUKY,
YCTAHOBUTH (DI1a’KOK aBTOMAaTUYECKH IOcCie. YCTaHOBUTh BpeMs CMeHbl ciaiiioB — 3c. Haxarb
KHONIKY [IpuMeHuTh KO BceM ciaiiiam.

12. TloaxnrouuTh K NpoCcMOTpPY My3blky — YaiikoBckuit «Bpemena roma». st storo
MepelTH Ha MEPBBIM claiijl, BHIIOJHUTH KOMaHAy MeHI0 BecraBka — @uibMbl U 3ByK — 3BYK U3
¢aitna... m ykazarb Ha ¢ail ¢ Menoaued. B mosBHBIIEMCS MANOrOBOM OKHE BBIOpaTh
BAPUAHT ABTOMAaTHYECKH.

13. Peanu3oBaTh 3By4aHHE MY3bIKM Ha MPOTSHKEHUU BCEro mpocMmotpa. [ias storo B
Ob6nactu 3amad BbIOpaTh MyHKT HacTpoiika aHuMaiuu, npaBoil KHOMKOM MBIIIM BBI3BATh
KOHTEKCTHOE MEHIO K 3BYKY, BbIOpaTh mNyHKT [lapamerpbl >(QeKToB... U B OTKpHIBLIIEMCS
JIMAJIOTOBOM OKHE YCTAaHOBHTH BapHaHT 3aKOHYMTH IOCIE 5-ro cnaiaa, Ha Bkiajke [lapamerpsr
3BYKa YCTaHOBUTH (PJIAXKOK CKPHIBATh 3HAYOK 3BYKa BO BpEMsI I1OKa3a.

14. TIpocMoTpeTh MosydeHHYIO Mpe3eHTanuo. s sToro HaxkaTth kinaBuury F5. CoxpaHuth
MIPE3CHTAIMIO B JIMYHOM Tarnke mojx umenem PowerPoint4.

3ananue 5. Mcnonb30BaHuEe BUIEOPOIUKOB.

1. Banyctuts npunoxenue PowerPoint.

2. Co31aTh HOBYIO MTPE3CHTAINIO. Y CTAHOBUTH IMPON3BOJIBHBIN MIA0JIOH M3aifHa CIIAi/I0B.

3. OdopMHUTH TUTYIIBHBIN Claiij 110 0Opasiy.

4. JloGaBUTh K ciaiijjaM 3BYKOBOE COINPOBOXKIEHHE. [l 3TOro BBINOJHUTH KOMAaHIY
MeHto BeraBka — ®uibM 1 3ByK — 3BYK U3 (paiina... u BIOpaTh (aiia ¢ necHel U3 MynbT(huiIbMa.



5. Peanu3oBarh 3ByuaHue MECHU Ha MPOTsDKeHUHW 3 cnaiinos. s storo B Obnactu 3amad
BBIOpaTh NYHKT HacTpolika aHWManuu, BBINOJTHUTH JIBOMHOW 1men4ok Ha dpdexte U B
OTKPBIBIIEMCS OKHE YCTAaHOBUTH BapUaHT 3aKOHUYUTH 110CIIE 3-T0 ciaiiza.

6. Co3maTh HOBBIA ClAl]] C pa3METKON 3arojoBOK, TEKCT, 00OBeKT. /[ 3TOro Ha maHenu

HHCTPYMEHTOB POpMaTUPOBAHHE HAXKATh KHOMKY = Coznatp cnaitn. B Obnactu 3ama4 BeIOpaTh
COOTBETCTBYIOLYIO pa3METKy. BBECTH TEKCT 3aroJioBKa M TEKCT CJIaiiia.

7. Co31aTh HOBBIM ClIAiI C pa3METKON 3arojoBOK M TEKCT. B o0macTu TekcTa MOMECTUTh
CIHUCOK co3faTenieil MyabThuiIbMa. PacTSHYyTh TEKCTOBYIO paMKy BHHU3 3a TpaHUIly ciaina. J{ms
yn00CcTBa MOXXHO YMEHBIIMTHh MaciiTad oTtoOpakeHusi ciaijga. Hactpouth mis texcra sddext
anumanu Bxog — [pyrue sddextsi...— Crnoxsbie: Turpel. B O6Gnactu 3amad BBITOJHUATH
JBOMHOM 1IeT40oK 10 3((HEKTy, B OTKPHIBIIEMCSI IUaJIOTOBOM OKHE B TOTIOJIHUTEIBHBIX TapaMeTpax
B criucke [locne anmmanmu BeIOpaTh BapuaHT [lociie aHMMAauK CKPBITh.

Texct nnd cnaina:

Pexuccepsr

®uHuct COKOTOBCKHMA

®enop Xurpyk

CueHapucTbl

®Denop Xurpyk

Bbopuc 3axonep

XyH0KHUKU-TIOCTAHOBIIIUKHU

Brnagumup Baceukun

Onyapn CypoBblit

AHuMaTOphI

Mapus Kpyrimosa

Buonerra Konecuukosa

Penar Connues

Enena Manbinesa

FOpuii batypun

Kcenus Cobuax

Omnbra OprnoBa

ITaBen boromosios

Omnepatop

Muxaunn 'anyctsn

upexrop

Bnagucnas I'nanc-Kanyctos

Komnozurop

Mouceii Baiin6epr

3ByKOOIIEpaTOP

I'eopruii 3BykoBoit

Penaxrop

Paunca ®pexenbok

Ponu o3ByunBanu:

Cepreii XXuryHos

ITaBen Bons

Wsa CaBBuna

1. Co3narp uverBepThIil ciaiin. [lomecTuTs Ha cmaitn daitn ¢ mynbrguasmom. s 3Toro
BBINOJIHUTh KOMaHJy MeHIo BcraBka — ®wibM u 3Byk — ®PuibM u3 daiina... B obnactu 3agau
BBINIOJTHUTH JIBOMHOW 1men4ok 1o 3¢dekry. B  oTKpbIBIIEMCS 1MajJOroBOM OKHE Ha
BKutagke [Tapamerpsl puabMa yCTaHOBHUTH (PIIaXKOK pa3BOpauyMBaTh BO BECh dKpaH.

2. Hactpouth cMeHy cmaiioB. st 3Toro BeIMOMHUTE KomaHy [loka3 cmaiimoB — CmeHa
cnaiimoB u B O0Onactu 3ama4 BeIOpaTh BapuaHT OTKpbhIBaHHE BHU3, yOpaTh (DIaKOK MO MISTYKY,



YCTaHOBUTH (PIIaXKOK aBTOMAaTUYECKH MOCIe. YCTAaHOBUTH BpeMs CMEHBI ciaigoB — 3c. Haxartp
KHOTIKY [IpMeHUTh KO BCEM claiiaMm.

3. IIpocMOTpeTh MOTydYEeHHYIO PE3EHTAIIHIO.

4. CoxpaHHTh MPE3CHTALIMIO B INYHOH manke ¢ umeHeMm PowerPoint5.

3ananue 6.

BcraBka duryp u anumanms. [lpesenrtanus «Hack

1. 3amyctutre pemakTop mpe3eHTanmi POwerPoint.  BbINONHWUTE THUTYNBHBIA — CIAIL.
Co3spaiiTe mycToi ciai/.

2. C moMompl0 TOTOBBIX ¢uryp (Bkiagka BcraBka) Ha TycTOM cliaiie u300pasute
uupepbaaT ¢ AByMsl CTpeIKaMu. DTO MOKET BBIMJISIETh MPUMEPHO TaK, KaK MMOKA3aHO HA PUCYHKE.
UroOs! mudepbaar ObT CHMMETPUYHBIM, CHa4Yalla U300pa3uTe B IIEHTPE IKPaHa MEPECEKAOIIHECS
TOPU30HTANIBHYIO U BEPTUKAIBHYIO MPSIMbIE — OCU cuMMeTpuu. [IbiTaliTecs prucoBaTh paloHaIbHO
— KOMHPYWTE MOBTOPSIONINECS SJEMEHTHI, MPU HEOOXOIUMOCTH HM3MEHSETe HMX MPU TOMOIIH
KoMaH rpynns! [loBepHYTb.

3. Cxomnumpyiite cnaiin c yacamu B Oydep oomena. J{is aToro:

1. Ha Bknaake Crnaiizipl JIeBOM TaHENW IICJIKHUTE Ha Clai[ie ¢ YacaMH IMPaBOl KHOIKOM
MBIILIN;

2. Bribepute komany KonupoBaTh B OTKPBIBIIEMCSI MEHIO.

4. BcraBpTe B Ipe3eHTalUI0 emie 4 KONUM JTOro ciaiga (kHomka BeraBuTh Ha
BKiIajke ['maBHas). Beero noimkHO nomyuuthbes S ciaiiios.

5. BHecute H3MEHEHHUs B IOJIOKEHUE CTPEJIOK TakK, YTOObl HA HUX IOCJIEJOBATEIIBHO
orMeyvanocs: 12.00, 12.15, 12.30, 12.45, 13.00.

6. IlepeiinuTe Ha BKIaIKy aHUMAaIMs. B rpymme BpeMs nokasa ciaijoB:

VYcTaHOBUTE MUHUMAIIBHYIO JJIUTEIBHOCTH Nepexoaa Mexay ciaiaamu (00,01);
Bri6epuTte pexum cMmensl cnaiifios [locie u ycranosute Bpems 1 cek (00:01,00);
[llenkuute Ha kHOMKE [[pUMEHUTH KO BCEM ClailgaMm.

3anycTuTe 1MoKa3 npe3eHTanuy GyHKIIMOHATBLHON KIIaBUIIEH.

CoxpanuTte pabOTy B JIMUHOM TATKE MO UMeHEM Yachl.

JlononHuTtenbHOE 3a1aHue™

1. BcraBpTe B IpE3€HTALIMIO JOIMOJIHUTENbHbBIE CHAalIbl Tak, YTOObl HAa HUX OTMEYaJIOCh
Bpems 12.05, 12.10 u 1.1.

3ananue 7. 'unepcebuiku. O6bexTl WordArt.Bpemena rona.

1. OtkpoiiTe npe3eHTaLnIO U3 MpakTU4ecKkoil padbotel Ne 4 «Bpemena rogay.

2. BcraBpTe mepen BTOPBIM CIIaiiIoM HOBBIKA ciaiif. B mone 3aromoBok crnaiina BBeanuTe
TekcT «BpeMeHa roma». BelnenuTe BBEIEHHBIN 3aroyloBok M mnepeiaute Ha Bkiaaaky dopmar. C
MOMOIIBbIO HHCTPYMEHTOB Tpymibl WOrdArt npuiaiite 3arojoBKy KpacOUHbIN BH/I.

3. Ilepeuncnure Ha 3TOM JK€ Cilaiijie B IOJe TEKCT cilaijga Bce BpeMeHa ronga. Ha
BKJIaJke ['maBHas mpu nmomouiy HHCTpyMeHToB rpynnsl [lpudt npunaiite cniucky KpacoyHbIA BU/.

4. Heo06X01uMO CBSI3aTh CJIOBO «3MMa» C COOTBETCTBYIOILIUM CIIAiiIOM Mpe3eHTalluu, HHaue
rOBOPS, CO3/AaTh TMNEPCCHUIKY. JIJIsl 3TOro, BHIAEIUTE CIOBO 3UMa U BBINIOJIHUTE KOMaHay BcraBka
— I'unepcceslika.

5. B oxne BcraBka runepcceiiku  BbiOepute CBsi3aTh C: — MECTOM B JIOKYMEHTE.
Bribepure mecto B 1okymeHTe — cnaiin 3uma. [loareepaute cBoif BEIOOD IIeTYKOM Ha KHOMKE OK.
OO6parute BHUMaHUE, KaKk M3MEHWIIOCH CJI0BO 3uma Ha Craiimge No 2.

6. AHaJOrMYHBIM CIIOCOOOM CO3/aiiTe THIEePCChUIKH OT clIoB «BecHay, «Jleto» u «Ocenb»
K COOTBETCTBYIOIIIMM ClaiijiaM Mpe3eHTalUH.

ONwNh e



7. Co3pmaiiTe Ha KaXJJOM CJaiijie BpEMEH T0/ia YIPaBIAIONIYI0 KHOIKY, 00€CIIeYHBAIOIIYIO
Mepexo/T K OrJIaBJIeHUIO (K ciaiay Ne 2):

1. Ilepeitaute Ha BKIaAKy BeraBka,

2. B rpynne Mimtoctpanuu BeIOEpUTE HHCTPYMEHT DUTYPHI;

3. B packpsIBIIeMcs CIIECKE CPEeH YIPABISIOMNX KHOIOK BbIOEepUTEe KHONIKY B Havano;

4. BcraBbTe Ha cllaifl]] BRIOPaHHYIO KHOMIKY MOAXO/SIIEro pa3mepa;

5. B okne Hactpoiika neiicTBUS yCTaHOBUTE INEPEXOA MO T'MIEPCChUIKE Ha ciang Ne 2 u
MOATBEPAUTE CBOI BHIOOP IIE€TUYKOM IO KHOTKe OK.

8. 3anmyctute mnpeseHtauuio. IlpocMoTpuTe cnaiinbl Npe3eHTalMU C HUCIOJIb30BaHUEM
TUIEPCCHUIOK.

9. CoxpaHuTe U3MEHEHMsI, BBIIOJIHEHHBIC B ITpe3eHTan «BpemeHna rogay.

Tema 8 MHTepakTHBHbBIE TEXHOJIOTUU B IPO(HECCUOHATLHON e TeIbHOCTH

BolnosiHeHue TUNOBBIX 331a4:

1. Co3nath mpe3eHTAlMIO [Jisi HEMOCPEJICTBEHHOW JeATEIbHOCTH JeTell (MiaIuiero
JOIIKOJILHOTO Bo3pacta) ucnoib3ys [10 StarBoard. B npesenTanuu ucnonb3oBath [ 1aBHOE MEHIO,
[Tanens uncrpymenTos, JloGaBnenue/Y nanenue ctpanuil, BctaBka 00bEKTOB.

2. Co3maTh TpPE3CHTAIMIO ISl HETMOCPEACTBEHHOW JESATETbHOCTH JIeTe (CpeaHero
JIOIIKOJIHOTO BO3pacTa) Hcmoib3ys I10 StarBoard. B mpeseHTaimu HCMOIB30BaTh OOBEKTHI,
paboTaTh ¢ KOJUICKIHCH.

Tema 9 Hcnonp3oBaHne BO3MOXKHOCTEH pecypcoB ceTu MIHTepHET /Ui COBEPIIEHCTBOBAHUS
poheCCHOHATBLHOMN AEATENFHOCTH, MPO(ECCHOHATEHOTO U IMYHOCTHOTO PA3BUTHS.

BrinonHeHne TeCTOBBIX 3a/1aHUIA:

1. Yto He XapakTepHO AJIs JIOKaJbHOW ceTH?

a) BBICOKasi CKOPOCTh MEpeAadr COOOIIECHHHA
b) oOMen nH(pOpMaIHei 1 JaHHBIME Ha OOJBIIMX PACCTOSHHUSX;
C) HaJIMYKE CBSI3YIOIIErO 3BEHA MEX Ty AOOHEHTAMH CETH.
2. Ha3oBuTe OCHOBHBIC KOMIIETCHIINH, COCTABISIONINE MPOPECCHOHATIN3M COBPEMEHHOTO
yuuTens (OTMEThTe BCe MPaBUIIbHBIE BApUAHTHI):
a) IlpeamerHO-METOAMYECKAS;
b) BocnurarenbHO-MaTPUOTHYECKAS,
C) 3mopoBbecOeperarorias;
d) TIcuxomoro-memarornyeckas;
e) HKT-KOoMIeTeHTHOCTh
3. UKT — koMIeTeHTHOCTh BOCIIUTATENS — 3TO...
a) perymsapaoe npumenenne [IOP u DOP B cBoeii meaaroruyecko AeITeTbHOCTH
b) aT0 akTHBHOE WCMOJIL30BAHHWE PA3IHYHBIX HH(POPMALUOHHBIX HWHCTPYMEHTOB, a
Takke 3PeKTUBHOE UX TPUMEHEHNE B NIE€1arorn4ecKon AesiITeNbHOCTH
C) 3HaHHS O TOM, YTO U3 ceOs MPECTABISICT MEPCOHATBHBIN KOMITBIOTEP, IPOrPaMMHBIC
IPOAYKTHI, KAKOBBI X (PYHKIIMM ¥ BO3MOXKHOCTH, MCIOJB30BaHUE KOMITBIOTEPHBIX
cerel, BKitoyas MarepHer

4. ®opmuposanue 0a3oBoit UK T-koMreTeHTHOCTH BKIIIOYAET B ceOsl:

d) HamMuMe TpeiacTaBiIeHWd o QyHKnuoHmpoBanmu I[IK  w  aummakTudeckux
Bo3moxkHOCTSIX KT;

b) ¢opmupoBaHue MOTOKUTETHHON MOTUBAIIMY K HCONb30Bannio KT

C) OBIAJCHHE METOIUYECKUMHU OCHOBAMH IOATOTOBKM HATJISIHBIX U JUJIAKTHUYCCKHX
marepuaioB cpeacrsamu Microsoft Office

d) omepupoBaHMe WHCTPYMEHTAMHU IS CO3[aHHS U 0OpabOTKH HU(POBOTO ayamo- U
BHUJICOKOHTEHTA

e) wucnomp3oBanue MHTepHera ©  MHUQPOBBIX 00pPA30BATENBHBIX PECYpCOB B
NEAarorn4eckon JesTeNbHOCTH

f) co3manue coOCTBEHHOM 0a3bl AIEKTPOHHBIX 00Pa30BATEILHBIX PECYPCOB

5. Boibepure wu3 cmnucka Te ¢Gopmbl O0O0ydeHMs, KOTOpbIE BKIIOYAlOT B ce0s



TUCTaHIIMOHHBIN (hopMarT:
a) 9JEKTPOHHOE, MOOHMJIBHOE, CETEBOE, AaBTOHOMHOE, CMEIIIAHHOE
b) moOuabHOE, CeTeBOE, aBTOHOMHOE, CMEIIAHHOE, COBMECTHOE
C) 3JEKTPOHHOE, MOOUJIBHOE, CETEBOEC
d) Her npaBUJIBHBIX BAPHAHTOB
6. UTO MOKHO OTHECTH K 3JIEKTPOHHBIM 00pa30BaTEIIbHBIM pecypcam?
@) DIJIEKTPOHHBIC KHUTH
b) saekTpoHHBIE OHOIHOTEKH
C) KOMIBIOTEPHBIC 00YUAIOIIHE IPOTPAMMBI
d) aBTOMaTH3MpOBaHHBIC y4EOHBIC KYPCHI
€) KOJUICKIMH MYJIbTUMEAUUHBIX HIUTFOCTPATUBHBIX MATEPUAIIOB
f) uHTepakTHBHBIC MOIEIH
7. HazoBute uncrpymentsl DOP (BbiOepuTe BCce BEpHBIE OTBETHI):
a) HMHTEPaKTHBHOCTH
b) nmpousBogMTETHHOCTH
C) MyJbTHMeaua
d) monemuHT
€) aBTOMaTH3alus
f) KOMMYHUKATHBHOCTH
9. Urto oTHOCAT K HUPPOBBIM 00pa30BaTEIbHBIM pecypcam?
a. (ainel MmynbTUMEIMA
b) mpesenranuun
C) TEKCTOBBIC JIOKYMEHTBI
d) uHTEpaKTHBHBIE MOJIECIIH
€) BCe BBIIICIIEPECUHCICHHBIC BAPHAHTHI BEPHBI
f) TpaBWIBHBIC BapHAHTBI OTCYTCTBYIOT
10. HazoBute TUIIBI TU(GPOBBIX 00pa30BATEIBHBIX PECYPCOB:
a) WHTEpaKTHBHbIE KOMITOHEHTBI, TEKCTBI, JEMOHCTpAIMOHHAs rpaduKa, MaTepHabI
JUTSL BOCITUTATEIIS
b) uHTEepakTHBHBIC KOMIIOHEHTBI, TEKCTHI, IEMOHCTPAIIMOHHAS TpaduKa, MyJIbTHME 1A
C) WHTEpPAKTHBHBIC KOMITOHEHTHI, JIEMOHCTpAllMOHHAs Tpaduka, 0Opa3oBaTeIbHbIC
CailThl, MyJIbTUMEINA.
Tema 10 Opranuzamms pabOTBI € TOWCKOBBIMH  cUCTeMamu  MHTepHeTa B
npodeccnoHaNTbHON NesSTENEHOCTH.
BrImiosTHEHNE THITOBBIX 33/1a4:
B crnenyromux 3ananusx tpeOyercs HailTh B WWW OTBeTHl Ha MOCTaBICHHBIE BOIIPOCHI,
MCIIOJIB3YS TIOUCKOBEIE cepBephl. [lombITaTbest 1oOpaThest 10 HY>)KHON CTPaHUIIBI:
a) ¢ TOMOIIBIO OJTHOTO U3 MOMCKOBBIX KAaTaJIOTrOB:
SIapex — http://yaca.yandex.ru;
Mail.ru (List-Ru) — http://www.mail.ru;
Ay! — http://www.au.ru;
0) ¢ TOMOIIBIO OJTHOTO U3 MOUCKOBBIX yKa3aTeleH:
PambGiiep — www.rambler.ru;
SIndex — www.yandex.ru;
Google — www.google.ru.
ConocTaBUTh pe3yNbTaThl MOMCKA 110 BapraHTaM a) U 0). BeIBen 1 MOKUCK Ha OJTHY H TY ke
cTpanuily? Bo3MoXHO HCIIONIb30BaHUE TaKkKe 3apyOex HbIX TOUCKOBBIX CUCTEM.
Pe3ynpTaThl moucka OTpa3uTh B OTUETE, CO3JAHHOM B TEKCTOBOM pEIAKTOpE, 3arOIHHB
CJIETYIOIIYIO TAOJIHITY:



http://yaca.yandex.ru/
http://www.mail.ru/
http://www.au.ru/
http://www.rambler.ru/
http://www.yandex.ru/
http://www.google.ru/

Bonpoc f Peaynbrar  Hcnonbp3oBaHHBIN Anpec
IMTOUCKOBBIHA HaWJIeHHOMN
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3ananue 1

1. Haiftu undopmanuio o ToM, KTO ObUT IEPBHIM YEMITHOHOM MHpA IO IIaXMaTaM U B KaKOM
rOJly COCTOSJICS IIEPBBIM YEMITHOHAT.

2. Haiitu TekcT kuuru Anekcanapa bemnsiera «I'os1o0Ba mpodeccopa JoyaJis».

3. Haiitu penepryap TeaTpa JleHKOM Ha TEKyIIUil MeCsI.

4. Y3HaTh UHQOPMAIMIO O HAJTUYUU KEJIE3HOJAOPOXKHBIX OmieToB Ha moe3n «MockBa —
Ilepmb» Ha MOCIE3aBTPALLHUN JCHB.

5. Kto ceirpan rnaBubie poiu B puiibMe « Tanro u Kam»?

6. Haiitu mouToBbIii nHACKC MoMa HoMep 40, Haxoxasmerocs mo nmpocnekTy IlapkoBblii B
ropoze Ilepms.

7. KTo cran yuemnuoHoM mupa no purypHomy karanuto 2007 rojga cpeau CliopTUBHBIX nap?

8. U3 xakoro nmpousBeeHus (Ha3BaHHUE U aBTOP) clieayroniue CTpoku: « CTapuK, i CJbIIIAJ
MHOI'0 pa3, 4YTO Thl MeHsI OT CMEpPTH cnac. 3aueM?»

9. Korna xomnanust AMD npoaeMoHCTprpoBaia cBOW MEpBbIN ABYXbsIIEPHBIN ITporieccop?

3ananue 2

C mnomompio moucKkoBoi cuctemsl http://filesearch.ru vaiiTu u cka4yath CieayroNUe
Gaitnsr:

1) nporpammy-apxuBarop 7-ZIP;

2) nocneaHo Bepcuio nporpammel CPU-Z;

3) necuio Yesterday rpynnei Beatles;

4) punem «Matpuna» (Matrix) (0e3 ckaunBaHus);

5) nporpammy aiist 3anucu kommnakT-auckos InfrRecoder;

6) dororpaduto I'appu IMorrepa (Harry Potter).

3aganue 3*

1. Ha xymone oAHOTO M3 CEeMH 4YyAec CBeTa BO3BBIIIANAch crarys Oora mops. Kak
Ha3bIBAJIOCH ATO UyJI0 cBeTa?

2. DTOT AETCKHI MHUcaTenb CTal KOMaHAO0BaTh MoykoM emie B 16 mer. KakoBel ero ums u
bamunus?

3. 3a rpaHuiel ATOT callaT Ha3bIBaIOT «PYCCKMM». Y Hac OH HOCHUT JIpyroe Ha3BaHUE.
Kaxoe?

4. B Hariei cTpaHe 5TOT pUTyal U3BECTEH MO/ Ha3BaHUEM «XapaKupH», HO B caMoil SnmoHuu
OH HOCHT Jpyroe Ha3BaHue. Kakoe?

5. MHorue o0nacTi HayKu OCTaNCh «HE 0XBaueHHBIMU» HobeneBckoii npemueii. B cBsi3u ¢
M3BECTHOCTBIO M TPECTHIKHOCTBIO «HOOENEBKM», HauOoJiee TNPECTHKHbIE Harpaabl B APYTUX
obnacTax yacto HedopMaabHO Ha3biBaloT HoOeneBckumu (Win TOBOPIT — «aHajor HoGeneBckoi
npemun»). Kak Ha3piBaeTcs aHanoruyHas npeMus B 00JacTH MaTeMaTUKN?

6. Cozmanue HTOM TEXHOJOTHH IIBEHIIapCcKUM (U3UKOM U3 JKeHEeBHI CTaBAT B OJUH Psf C
co3maHueM Teopuu oTHocuTenbHOocTH. B 2004 romy 3a cBoe H300peTeHHEe OH OBLT Ha3BaH
«OpurtaniieM roga». Kak 30ByT 9T0ro mBeiiapiia u Kak Ha3blBaeTcs ero uzoopereHue?

2.2.4 JlaGopaTopHblie padoThI

Jlaboparopuas pabota: CO3JAHUE JIEJIOBBIX TEKCTOBBIX JJOKYMEHOB

Lens 3amstus. W3ydenue WHPOPMAIMOHHON TEXHOJOTUU CO3/IaHUS, COXPAHCHHUS U
MOJIrOTOBKH K neyatu jokymento Microsoft Word.

3amanwne 1.1 OdopmuTh MpUriamenue mo oopasiy

[Topsiiox paboTHI.



1. Orkpoiite TekcToBbIl penaktop Microsoft Word.

2. YcTaHOBUTE BKIAAKY Pasmemka cmpanuybl.

3. HMcnonb3yss KHONKM TaHENW HHCTPYMEHTOB [lapamempur cmpanuyvt (puc. 1.1) wim
MalioroBoe OKHO [lapamempwi cmpanuysl (HaKaTUEM B TPABOM HUXKHEM YIIy TaHeNIu
UHCTPYMEHTOB [lapamempuvl cmpanuybl YrIOBOTO 3JI€MEHTa EJ)/BKJIaz[KI/I Ilona n Pasmep 6ymacu
(puc. 1.2), ycraHoBUTE MapamMeTpbl: pa3mMep — A4; opueHTalus — KHIKHAS, MOJIs: BEpXHEee — 2CM,
nesoe 2,5 cm, HikHee — 1,5 cM, mpaBoe — 1 cMm.

Pucynok 1.1 [Tanens uncrpymenToB [lapamempot cmpanuysi

4an Bcraeka FPazmeTka crpaHMLbl CCBER Paccelnkm

Loy 3 I i ',::: PaspoiBbl —
7J #A Homepa cTtpok ~
Mona CpredTayma Pazmep KonoHEw

b~ PAaccraHoOEBKa NEPEHOCOE ™

MapameTpel CTPaHMLIE =

Pucynok 1.2 YcranoBka napaMeTpoB CTPaHUIIbI

{Tona | Paawep Gymarn | Vcrouri Gymarn
Mons

BepxHee:  |2om Hkree:  [1,5cm

<k [er

Nesoe: 3em Mpasoe:  [1cm

CHIEENEES

o

Mepenner: Ocm Donowerme nepenneta: Cnesa

OpuenTaLya

wHHan  apsfomHan

CTpaHHLE!

HECKAMBRO CTPEHHLL OFsrreii v

Ofpasew,

MPUMEHATE: | KO BCEMY AOKYMEHTY v

4. YcraHOBHUTE BBIpaBHMBAaHHE — IO LIEHTPY; NepBas CTpoka — OTCTymH, Ha — 1,25 cm;
MEXIYCTPOUHBII HHTEpBal — 1,5, UCMONB3yI0 TaHellb HHCTPYMEHTOB A63ay WK TNAJIOroBO€ OKHO
Ab63ay (Ha)xaTUEM B IPaBOM HIKHEM YTJIy MaHeId UHCTPYMEHTOB A63ay YriiOBOTO AJIEMEHTA EJ)/

BKiIaaka Omemynst u unmepsanwvt (puc. 1.3).
Pucynok 1.3 YcranoBka mapameTpoB ab3aiia

OTCTYMBI M HHTEPBANE! | MToNO%EHHE HA CTRAHHLE

=l
BelpaeHreante: | Mo ueHTpy £

¥PpOBEHE: DCHOBHOH TEKCT ~

OTCTYN

Znegeat 0cM NepE3A CTPOKA:! Ha!

4 |4

Copaga: Ocm oTcTYn w| |1,25)cm | %

[ 3epransHele oTeTynb

HTEpEAan

MNepen: onT F MERAYCTROYHGIA! ZHAYEHHE!

Macne: onT = 1,5 CTpoOKH - =

[JHe acfiaenate MHTepEan Mexay aB3a1LaMH DAHOMD CTHAR

Dbpasey,

[Iaﬁynslumsl‘.‘ ] [I‘ID WMONHAHKED. .. ] [ (=, ] [ OTMEHRS l

5. HaGepute TeKkcT, mpHUBENEHHBIM HIKE (TEKCT MOXXHO H3MEHMTh M JIONOJHUTH). B
nporecce Habopa TeKcTa MeHsiTe HauepTaHue, pasmep mpudTa (118 3aronoBka — 16 nrT, Bce
MIPOIKCHBIE; JUIsl OCHOBHOT'O TE€KCTa — 14 1T), TUIIBI BRIpaBHUBaHUS ab3aia (1o LeHTpy, 10 IIUPUHE,
10 JIEBOMY Kparo), UCMOJIb3YyI0 BKIAAKY /[ 1a6HAA/KHONKY Ha MAHENAX MUHCTPYMEHTOB [llpugmur u
Ab3ay.



6. 3akiIrounTe TEKCT NPUTTIAICHHS B PAMKY M ITPOU3BEINTE IIBETHYIO 3aJIUBKY.

Jiist aToro:

— BbIOepuTe BKIAAKY Pazmemxka cmpanuywl,

—  BBIJEJIUTE MBILIBIO BECh TEKCT MPUTIIALICHUS;

— Ha MaHeJHU UHCTPYMEHTOB DOH cmparuysbl HAKMUTE KHOIIKY I panuysbi cmpanuybl;

— B AMAJIOTOBOM OKHE [ panuysl u 3a1ueka Ha BKIaaKe I paHuya yCTaHOBUTE MapaMeTpHl :
TUINl — paMKa; HIMpUHA JUHUM — 2,25 OT; NPUMEHUTh — K ad3aiy; IBET JUHUU — [0 BalleMy

ycMmoTtpeHuo (puc. 1.4);

— Ha BKJIaJKeE 3anusxa BBI6epI/ITe IBET 3aJIMBKH, YKAXKHUTEC YCJIOBUA IIPUMEHCHUSA 3aJIMBKU —

IIPUMEHUTH K ad3aily;
— HaxMmuTte KHONKy OK.
OG6pa3zen 3a1anus

TTPUT JTAILIEHUE
YBaxxaeMbId

rociogun Onee Ilemposuu J{onxcenkos!
[Mpurmamaem Bac Ha Hay4yHO-TIpakTHYecKyr0 KoH(epeHmio «MHpOpManmonHbe

TCXHOJIOTHUU B COBPEMCHHOM 06H.[CCTB€».

Kondepennus cocroutrcas 20 nHos6ps 2007 r. B 14.00 B koudepenu-3ane Komnemxa

yIpaBJIEeHUS.

Yuenvuicexpemapyo

A.K.Opnosa

Pucynok 1.4 Odopmiienue paMKi BOKPYT NPUTIAIICHHAS

Fpaunu,m H 3a/THEKA

CpaHKua | CTpaHMua | 3anKexa

Thn: Thr:

pamga | | —mmmmmmmmmmmmmm—mm—

O
Bl || !
O
&

o0LemHan LEeT:

Apyvras LLHptHa:

2,25 nT

[ FOpMZOHTANEHSA AMHKA. .. ]

Obpazey

AnA 4003ENEHMA rPaHHL,
LEMKHMT 2 DEpasel MAM
MCMONESYATE KHOMKKH

B

MpHMEHHTE K:

absauy

b

[ o

I[ OTMEHS ]

7. BcraBbTe pUCYHOK B TEKCT HpuUTriamleHus (Bkiaaka Bcmaexa /kHonka Knun (Tlanenb

HHCTPYMEHTOB Mmiocmpayust)).

[TPUMEYAHHUE. Jlns TOro uroObl HATH HYXHBIH PUCYHOK, HEOOXOAMMO IPOU3BECTH

CleAyIoIMe NEUCTBUSA:

- HaOXMHTE KHONIKY Kiiun Ha manenu Mniocmpayuu,

- B oToOpasuBmieiics odnactu 3amauy Knun (puc. 1.5) ykazare B mone Mckams KITOYEBOE
CIIOBO (Hampumep, «0Pucy, «OU3HECY», WIKOINY», KIIBETHDY U IP.);

- B packpbIBaromeMcsi crucke IIpocmampueéams yka3aTh KOJUIEKIIMH, B KOTOPHIX Oymer
MIPOU3BE/ICH MOUCK (110 YMOIYAHHIO — BO BCEX KOJUICKIIHSIX);

- B packphsIBarolieMcss cnucke Mckams 0OBEKTHl BBIOpaTh THUN (DaiijioB MyJIbTUMEAHNA IS

IIOHCKa.




Jnis moucka He 00s3aTeNbHO 33/7aBaTh HapaMeTpbl BO BceX MONAX obsactu 3amad Kunm.
[Tone Mckambs MOXXHO OCTaBUTH ITYCTBIM, a OCTaJbHBIE [IBA - [0 yMOIYaHUI0. B aTom ciiyuae OyayT
BBIJICJICHBI BCE O0BEKThI KOJUIEKITUH.

- B cpeHeit obnactu 3aga4y Kiun 0To0passiTcsi 3CKU3bl PUCYHKOB, HAWIEHHBIX B KOJUICKIIUH,
BbIOEpUTE TPeOyEeMBIid.

1. HaxxmMuTe 51eBOM KHOMKOW MBIIIM HA PUCYHOK/BKIanka Popmam/ xHonka Obmekanue
mekcmom (TaHeslb MHCTPYMEHTOB Ynopadouums) / 3ajaiiTe TOJO0KEHHE TEKCTa OTHOCHUTEIHHO
pUCyHKa- nped mexcmom (puc.1.5).

Pucynok 1.5 3ananue nonoxeHust TeKcTa

Wo... PatGoTa c pucyHKammn
Bug Popmar

= i = BwiposHATE =

— 4
Monosearie ~
= |[EE o5vekanue tekeram -] Sk NosepryTe ~

D L
NaHens MHCTEYMEeHTOE / '

YNopAaaoYKTe

B IekcTe

Bokpyr panm

Mo koHTypy
3a TekcToMm
Depea Texcrom
Cegpxy U cHuzy
CKEOIHOE

M=MennTE KoHTYp 0BTekaHns

EREHENEEE

2. CkonmupyiiTe TUIIOBOE MPUTJIAIIEHUE Ha TUCT IBAXKIbI:

- BBIJICIIUTE TPUTIIANIICHHE;

- yCTaHOBUTE BKIanKy [nasuas/ xHomka Konuposamw (TaHelb HHCTPYMEHTOB byghep
obmenaq);

- YCTaHOBHTE KypCOp Ha HOBYIO CTPOKY;

- BKiIaaka [ nasnas / kHONIKa Becmasums (T1aHeb MHCTPYMEHTOB Bygep obmena).

[TPUMEYAHUE. /lnsg BCTaBKM CKONMPOBAHHOI'O 3JJIEMEHTA B JOKYMEHT JOCTAaTOYHO
BOCIOJIb30BaThCSl CTAHAAPTHBIMU CPEICTBAMU: BBIACIUTE MPUTIIALICHIES/HAXKMHUTE MPABYIO0 KHOIKY
MBIIIIA, B TOSBHUBIIEMCS KOHTEKCTHOM MEHIO, BbiOepuTe KomaHay Konuposamv/Ha MecTe, B
KOTOpOE€ HEOOXOJUMO BCTaBUTh SJIEMEHT, HAKMUTE MPaByI0 KHONKY MBIIIH, B IMOSBUBIIEMCS
KOHTEKCTHOM MEHIO, BEIOEpHTE KOMaHIy Bcmasums).

3. OrtpemakTupyiiTe JHUCT C TOMyYEHHBIMH JABYMS NpPUINIAMIECHUSMH U TMOATOTOBBTE K
neuatd (B Menio kuomku Office th““/ BoIOeputTe [leuamvu/IIpedsapumenbhviti npocmomp WU
Tanenv 6vicmpozo docmyna/kuonika [pedsapumenvhulii npOCMomp).

4. Haneuataiite  npurnameHus (OIpyd  HaJIMYUM ~ TPUHTEpa) MEHIO  KHOIKHU
Office/l[Teuamv/Ileuams u YCTaHOBUB HY)KHBIE MTapaMeTpPhl TeYaTd (YMUCIIO0 KOMUM — 1, CTpaHHIIbI —
TEKyIast).

5. Coxpanure (aiin B manky Ballleil rpyNIbl, BEIMOIHUB CIEAYIONINE AeHCTBUS:

—  knHonka Office/Coxpanume rax.../ Joxymenm Word 97-2003 unu Joxymenm \Word;

— B 1uanoroBoM okHe CoxpaHenue 0OKyMeHma yKaxuTe uMs aucka (Harnpumep, C) u ums
nanku  (Harpumep, Mou Odokymenmwi/Homep epynnwvt); BBeauTe wums (Qaitma:  «Jlao.1
[Ipurnamenuey;

—  HaxwmuTe KHONKY Coxpanums.

3amanne 1.2 OdopMuTh 3as1BIICHHE 110 00pa3Iy

KpaTtkass cnpaBka. BepxHsas yacth 3asBieHHs OGOPMISHTE B BHUAE TaOIWIBI BKJIAJKa
Bcmaska/xnonka Tabnuya (MaHemb WHCTPYMEHTOB TaOnuIel)/ B TOSIBUBIIEMCS OKHE C MaKETOM
sYeeK TaONUIBI C TOMOIIBI0 MBIIMIK BBIAEIUTE TPeOyeMoe KOJIMYECTBO CTPOK MU CTOJOIOB (2
cronbra u 1 crpoka), win BeIOEpUTE KOMaHay Bcmasumwv mabnuyy, Wi BeIOEpUTE KOMaHIY
Hapucosamv mabauyy . Tun nuHUil — HeT TpaHUl (BKiIagka Koxcmpykmop (TMOSBISETCS MPHU
pabote ¢ TabnuIamu)/manenab HHCTPYMEHTOB Hapucosamu epanuywt). [IponsBeauTe BEIpaBHUBAHNE
B sSYCHKaX 110 JIECBOMY Kpalo U 10 IEeHTPY (BKJIanka Makem/mianenb HHCTPYMEHTOB BuipasHusanue).

OO6pasern 3amanus

3ASBJIIEHUE
23.12.2007 r. ['enepanbHOMY AUPEKTOPY




OAO «<HOPMAy

oT CunopoBoit AHHBI JIbBOBHBI,
MIPOKUBAIOIIEH TI0 aJIpecy:
123456, r. Ilen3a,

yi. Pagyxnas, 1. 3, k. 12

HpOIHy IIPpUHATbL MCHA HA pa60Ty Ha JOJI2KHOCTbD I'JIaBHOI'O TEXHOJIOIa.

(noonucs) (A.J1.Cunopona)

JIOTIOTHUTE IbHBIC 3a/1aHHSI

3ananue 1.3 OGopMUTh peKIaMHOE TUCHMO IO 00pa3Iy

Kparkas cripaBka. BepXxHIO0 4acTh pEKIaMHOro muchMa oQopMIIsiiTe B B TaOaHIbl (3
cTosndna u 2 CTPOKH, THII JINHUH — HET TPaHMILI, KpOME pa3feTUTEeIbHON JTMHUNA MEXIY CTPOKAMH).
[TpousBenuTe BhIpaBHHUBAHUE B SUEHKAX TAOJIHUIIBI: IEPBasi CTPOKA — 110 IIEHTPY, BTOpasi CTpOKa — 110
JICBOMY Kparo.

O6pa3zer 3aganust

MEXIYHAPOHbBI UHCTUTYT INTERNATIONAL INSTITUTE

«PABOTA U YIIPABJIEHUE) «WORK & MANAGEMENT»

Poccus, 127564, MockBsa, Russia, 127564, Moscow,

Jlennnckuit nmpoc., 123, oduc 47 Lenin avenue, 123 office 47

Ten./dakc (495) 754-2256 Tel./fax (495) 754-2256
PYKOBOIUTEJISIM

bupm, IpeanpusITHii, 0aHKOB U CTPAXOBBIX KOMITAHUN

MexayHaponublii HHCTUTYT «PaboTa u ympaBieHue» mpeanaraer BaiemMy BHUMaHHUIO U
BHUMaHHIO Bamux coTpyanukos nporpamMmy «IMuk GUpMBI 1 ypaBisSoLUdi HepCcoHA.

[lens mporpaMmel: (OpMUpPOBaHHME MOJOKHUTEIBHOTO HMUIKA (QUPMBI, MpHOOpETeHHE
COTpYIHUKaMU (PUPMbI KOMMYHUKATUBHBIX U STUKETHBIX HABBIKOB.

ITponomxurensHOCTh Kypea — 20 u.

IIpenyraraemast TeMaTHKa:

1. Ilcuxomorust 1e10BOro OOIIEHHs.

b. Jlenosoii sTHKeT.

c. KynbTypa BHelHero Bujia nepcoHaia GupMsl.

B peammzanuu mnpoekTa y4yacTBYIOT OIBITHBIE IICUXOJIOTH, KYJIBTYPOJIOTH, MEIUKH,
BHU3a)KHCThI, MOJIETILEPBI.

[To oxoHuaHuu oOOy4yeHUs CIyLIATeNsIM BbIAAETCA YIOCTOBEpeHHE MexayHapoaHOIro
uHCcTUTyTa «PaboTa 1 ynpasieHHe» 1o MporpaMme MOBBIIICHUS KBTI (PUKALUK.

Haneemcs Ha 1I0JO0TBOpPHOE COTPYAHHYECTBO, MOHUMAs HCKIIOUYHUTEIbHYIO Ba)KHOCTb U
aKTyaJIbHOCTb IIPEAJIaraéMoil HaMH TEMaTHKH.

PexTop A.J1.HopoBkoBa

(noonucy)

Jlaboparopnas pabota: OOPOPMIIEHUE TABJIUL] B TEKCTOBBIX JOKYMEHTAX
Llens 3amsTus. V3ydeHWe TEXHOJOTHH CO3IAaHWS, PENAKTUPOBAHHA W (OPMATHPOBAHUS
JOKYMEHTOB, COJIEpKaIUX TaOIHUIIBI.
3ananue 2.1 Co3nare Tabauiy ¢ aBTopopmMarom.
ITopsimok paGoTHI.
1. Ortkpoiite TekcToBBIN penakTop Microsoft Word.



2. Coznmaiite Tabmuiyy (4uCiIO CTONOIOB — 8, 4HCIO CTPOK - 7), BKJIaJKa
Bemasumu/Tabauya(manens uactpymentoB Tabmuisl)/komanaa Bemasums mabauyy (CTOIOIOB —
8, 4MCII0 CTPOK — 7).

Komanna Bcmasums mabauyy aBTOMAaTHYECKH aKTHBH3UpPYET BKIAnKy Paboma c¢
mabauyamu/ Koncmpykmop Ha KOTOpOW HAXOOWTCA NaHENb HHCTPYMEHTOB Cmuau mabauy
(puc.2.1), mo3BojsrOmIas TNPUAATh TaOJNUIE BHEIIHUH BHJ, COOTBETCTBYIOIIUN OIHOMY W3

npenjaraeMeix  mabMoHOB. B mpaBoM HIDKHEM yIy [MaHETd HaXMHUTE KHOMKY
(JononHuTeNnpHbIE MapaMeTphl), KOTOpasi CIYKUT Ui OTOOpa)KeHUsl AUAIOTOBOTO OKHA CO BCEMU
CTHJISIMU TaOJIUIIBI, UMEIOITUMHUCS B IOKyMeHTE (puc. 2.2)

Pucynok 2.1 Ilanens unctpymenToB Ctuiin Tabmuil

CTHAK TasnmLy

Pucynok 2.2 JlnanoroBoe OKHO BBIOOpa CTHIISI TAOTHUITBI

Mpocrsie Tagnuuys: -

B2 | Usmerute crmas Tasanuen..

B cuncrure

i Cozaate crune TagnuLuL.

3. Breibepute komMaHy Mzmenums cmuiv madauybl ...

4. B nuanoroBoM OKkHE M3meHeHus: cmuisi yCTaHOBUTE:

o Ocnosan na cmune — Tabnmuma-cronoen 1; Ilpumenums popmuposanue — Besi Tabnuia;
Bce epanuyevr — Buytpennue rpanuiibl; Boipasrusarnue — BRIpOBHATH CBEPXY MO LEHTPY (puc. 2.3).

o [Ipumenums popmupoeanue — IlepBolit cronden; Buipasnusanue — BEIpOBHATH CBEPXY 110
neBomy kparto (puc. 2.4). Haxxmure OK.

5. Odopmure Tabnuiy mo odpasiny (puc. 2.5) u BBeAUTE NPOU3BOJIbHbIE JaHHBIE.

PI/ICi[iIOK 2.3 3anonHeHNE JANaJIOrOBOIro OKHa H3MmeneHune cTIIs
Hame He HMe cTHAR @g|

CEOHCTES

WA CeTia TaBAAUE

OcHoBaH Ha cTins; B Tafinmus-cincor 1 -

DOpHATHPOBAHHE

MpHrernTe dopraTHposanke ki | Boa Tabmkua -

Calibri (OcrosrofiTer w (11~ | K & 9 ABTO -
I — ABTo M ~| =]
EH Bce rpanium
e Dee Mag -+ Hetrpanius
Cesep 7 7 5 |[E Brewnue rpanuue
3anapg, 5 4 7 |5 Brytpennue rpanmus
tor 8 7 9 7 Bepxnas rpanuua
Viroro 21 18 21 = Hiknan rpaquna
Negan rpanmua

Mo ueHTPY, MeXAyCTp. MHTEPBAN: OAMHSPHEIA, WHTepsan Mocne: O nT, cnesa: (oAnHapHas, Tewct 1,
Tercr 1, 0,5 N7 AvAns), MpropuTeT: 60, OcHOBaM Ha cTMne: Tabnuua-crncos 1

Mpagas rpariua

BHYIPEHHAA FOPM3OHTaNEHAS Fpar

BHYTPEHHAS BEPTHKAAEHAS MPaHML

AwaroHanenas rpaMnLa cepxy 51
(%) Tonbko B 3Tom AokcymerTe () B HOBbIX ADKYMEHTSX, HCONB3YHILMX 3TOT WaBnoH

N E

AnaroHansHas rpanmLa sy Bee




Pucynok 2.4 3anosiiHeHue 1uanoroBoro okHa Msmenenue cTuis

CeoficTea

Unst: CeTka TaBnMubI

OCHOBEH Ha CTHNE: M Tafnmua-crmcok 1 »

DopraTHpOBAHHE

MpwmernTe dopnathposanne ki | Mepssii crosbey v

v v X K 4 BBTO v

~| ospr —m8M8M |~ aeTo v| @ - ~| [=-

Axe Dee Map Hmozo
Cesep 7 7 5 19
3anan [ 4 7 17
or 8 7 9 24
Wroro 21 18 21 60
MENAYCTR.HHTEPEAN: OAMHAPHEIA, MHTepean Mocne: O nT, cneea: (nanHapHas, ABTo, 0,5 T wmAka), cipasa: (oavmapHas, Asta, 0,5 nr
NHHMAY, MPHOPMTET: 60, QCHOBAH Ha CTHNE: TaBAMLA-CNHOoK 1
(%) Tanbka B 3ToM AokyMeHTe () B HOBbIX ADKYMEHTAY, HENONL3YHILMK 3TOT WaBnoH
Pucynok 2.5 ®opma 1151 3a110JHEHUS
No Da u Om A Te e- Obpa
n/n MUus M5l yecmeo opec negon mail 306aHue

3ananue 2.2 Co3aarh TabIUIly UCHIOJB3YS TaOyIISILHIO.
HabGepute mnpuBeneHHyr Hike TaOMUIly B BHJE CTONOHOB (puc. 2.6), HCHONB3YS
TalyISAUIO.

Pucynoxk 2.6 O6pazen opopmiieHHs TaOIUIIBI
C UCTOJIb30BAaHUEM TaOYyISAIUU

Haumenosanue Konuuecmeso Llena
Juck CD/R 12 542 10,5
Juck CD/RW 500 16,00
Kopooxka 1 1000 5,25
KommbroTep 125 25 000,0

Ilepen HaGopoM TabIMUYHBIX JAaHHBIX PACCTaBbTE TAaOYJATOPHI OINpPENEIEHHOrO BUAA Ha
TOPU3OHTANILHOM JIMHEWKe. Bu TabymsTopa 1 ero mojaoKeHue Ha JUHEHKE MPUBEICHBI HIDKE:

e s |-l KOJIOHKHU — (c BBIpaBHMBAHHEM I10 JIEBOMY Kpato) 1 cM;

e g 2-i KOJIOHKH — LI (c BBIpaBHUBaHHUEM IO IIEHTPY) § cM;

o s 3-if KonoHKH — %] (c BBIpaBHMBAHHUEM 10 pa3jieiuTenio) 12 cum.

Jns pyyHOW yCTaHOBKM MO3ULMH TaOyJIsSlUKU MOXKHO HCIIOJIb30BaTh JHMHEWKY B IEHTpE
JOKYMEHTA.

Jns ycTaHOBKM TNO3UIMKM TaOynsiUMK IIEJNKalTe MHIUKATOp TaOYJSIUU B JIEBOW YacTH
JTUHENKH (puc. 2.7), moka He 0ToOpa3uTcst TpeOyeMblil TUT TaOYIISIIMHY, a 3aTeM LIETKHUTE JTUHEUKY
B TOM MECTE, I7ie TpeOyeTCsl pa3MeCTUTh TaOYISALIHIO.

Pucynok 2.7 JIuneika




BEE O AN AR A

s onpeneneHuss NO3UIUK TaOyIsAUUU ¢ 0COO0M TOYHOCTHIO, HEIOCTYITHOM MPHU MOMOIIU
JTUHENKH, CIeAyeT MCIONIb30BaTh AWANoroBoe okHO TaOymsmus (puc. 2.8). it OTKPBITHS 3TOTO
JIMAJIOTOBOTO OKHA JIBAX/IbI IIEIKHUTE JIIOOYI0 U3 MO3ULUN TaOynsluu Ha JUHEHKe. YCcTaHOBUTE
TpeOyeMble MapamMeTpbl, HampuMep, MO3UIHs TaOysiuu — 1 cM; BBIpAaBHUBAaHHE — IO JICBOMY
Kpato; 3amojgHutens — 1 (HeT); kHomka Ycmanosums. Ilocne ycTaHOBKM BceX TaOynsaTOpOB
HaxxmuTe KHONKy OK.

Pucynok 2.8 3amanue no3unuu Ta0yyisiiuu B okHe 1abyasayus

. Tabyaauma @@

Mozkyn Tabynaumm:
12t

1im

&H ByayT yaaneHe!
12m 1,5m

Mo yMonYaHH:

1,5¢m E

BbIpaEHHEaHHE
O no nesomy kpako () no weHTpy () no npagay Kpak
(&) no pasaemvzena () c vepToi

SANONHATENE

@) L (er) Oz o P
O1__

IECTaHoBMTb ‘ ’ ¥AaMMTE ] [YﬂanHTche ]

[ OK ][ OTHEHS ]

[Ipu HabGope TaOMMYHBIX MAHHBIX IBUTAHTECh 110 YCTAHOBICHHBIM TaOynsTOpaM TpHU
MOMOIIHY KiaBuLIK 7ab.

3amanwne 2.3 Co3naTk TabIUILy IO 00pa3Ily, UCTIOIB3Ysl 00bEICHUE TUEeK.

[opsiiox paboTsI.

1. HaGepuTe Tabmuily M3MEHEHHs pPOCTa TMOCTABOK TEXHOJIOTHYECKOTO OOOpYIOBaHUS 3a
2001-2005 rr. mo TpHBEIESHHOMY O0Opas3lly, UCIONb3ysd OOBEIMHEHHE s4YeeK (BKIIAIKa

Makem/xomanga “A' O6wvedunumo suetiku (maHenb HHCTPYMEHTOB O0beOUHUMDb).
2. CoxpanuTte (paiin B mamnke Baliei TPYIIb.

T'onur
0
Mocrasxu, % 2001 2003 2005
29.35 33,80 35.68

JlomoHuTENbHBIE 3aaHUs

3aganue 2.4 Odopmurh TaOMUIy aHaTu3a OOBEeMa BBIMYCKA MPOAYKIMH IO H3ICIUAM,
MIPOU3BECTH pacyeT CyMMbI 1o ctosbnam (Tabmuma/Popmyna/=SUM(ABOVE))
Kparkass crnpaBka. Jljasi HW3MEHEHWS HaANpaBJICHHWsS TECTa BBIICIUTE TPYINY SYEEK |
A=

BOCHOJB3YiTeCh BKIAAKy Makem/ xHonka —— Hanpaenenue mexcma (naHellb WHCTPYMEHTOB
Buipasnusanue).

YroObl paccuuTaTh CyMMY 110 CTOJIOIAM:
1. BreimenuTe quanaszoH sYeeK;
2. Bapmaiite  ¢opmyny  =SUM(ABOVE), wucnome3ys  BKIaaKy

Maxkem/xHonKa
Jx ®opmyna @opmyna (maHeab THCTpYMeHTOB JlanHbie) (puc 2.9).



[¥a]
o
& O
2 0 =
Homenkiia . = 5 > 2
H = > )
TYPHBII HOMED Mz ~ < @)
)
=
=
123 IIT. 1234 1245 1356
125 IIT. 5456 5685 5145
324 HIT. 6462 6369 6898
754 HIT. 3214 3658 3958
456 IIT. 2129 2527 2954
553 IIT. 7471 7578 7965
Bcezo LIT. ? ? ?

Pucynok 2.9 3aganne ¢popmyIsl sl pacueTa CyMMEI 110 CTOJIOIaM
3ananue 2.5 Cozaath TabauIly UCHOB3Ys Tadynauuto (puc. 2.10).
Hcnionb30Bath Ta0yIATOPHI CIEAYIOIIEr0 BUA:

e s |-l KOJIOHKH — (c BBIpaBHMBAHMEM I10 JIEBOMY Kparo) 2 CM;
e i 2-i KOJIOHKH — LI (c BbIpaBHUBaHMEM IO LIEHTPY) 7,5 cM;

o s 3-if KOnoHKY — %] (c BbIpaBHMBaHHEM 110 pazzenurento) 10,5 cm.
Pucynok 2.10 O6paserr opopmiIeHHS TaOIUIIBI ¢ UCTIOTB30BAHUEM TaOYIISIIHH

f @opmyna EX
dopyna:

=SUM{ABCOVE)

Popmat YMcna:

# ##0,00| v

BETABMTE diyHILMHD: BCTAEMTE 3aknangy:

e hd

I Ok l[ OTmeEHa l

O06Bem pojIaXk MEPCOHATBHBIX KOMITBIOTEPOB, THIC. pYO.

Kommanns 2004 r. 2006r.
Compaq 14 585.3 16 754.7
IBM 10 578.2 1275.25
Dell 8 124.99 9 754.328
Hewlett-Packard 6 985 7 654.1
Packard BelINEC 6 123.5 6 459.45

Jlaboparopuas  pabora: CO3JAHUE KOMIUIEKCHbBIX JOKYMEHTOB B
TEKCTOBOM PEJIAKTOPE

Henp 3ansaTus. U3ydyeHne TeXHOIOTUN CO3/JaHNsl KOMIJIEKCHBIX TJOKYMEHTOB.

3amanne 4.1 Co3garh TEKCTOBBIM JOKYMEHT, COAEpPKAIIMN PHCYHOK B BHJIE CXEMBbI U
MapKHPOBAHHBINA CIIMCOK

[Topsinok paGoTHI.

1. Otkpoiite TexcroBblii penaktop Microsoft Word.

2. Pa3BepHHTE OKHO pelakTopa Ha BeCh SKpaH. Y CTaHOBUTE BHJ — BKIIQJKa Buo/maHens
UHCTPYMEHTOB Macwumab — no wiupune cmpanuybl.

3. 3apaiite BCe MOJIS CTPAHMIIBI 110 2,5 cM (BKIaaka Pazmemka cmpaHuybl).




4. Tlepen HayamoM HaboOpa TEKCTa YCTaHOBUTE pa3mep mpudTa 14 nrt, BUA — KypcuB U
rapautypa mpudra Times New Roman.

5. Brianka Pazmemxa cmpanuysi / TIaHENIb UWHCTPYMEHTOB A0O3ay 3aJaiTe CIEIyIIIne
rapameTphl:

— BBIPaBHUBAHUE - TIO TUPUHE;

— MEKCTPOYHBII MHTEPBAJI — MHOXKUTEIH 1,3.

6. Bxuanka Pazwemxa cmpanuyst B Tpynne [lapamempsl cmpanuysbl BIOEPUTE KOMaHITY
Paccmanosxka nepenocos, a 3aTem BEIOEPUTE KOMaH]T A8Mmo.

7. HabGepute obOpazen; texcra. OOpasen coAepUT OAuH ab3al] TeKCTa, PUCYHKa B BHJIC
CXEMbl U MAPKUPOBAHHBIN CITUCOK.

Kpatkass cnpaBka. [l co3maHusi cXembl BOCIIOJIB3YWTECh BKIAIKOW Bcmaska/ maHenb
Hnnrocmpayuu/xomanna @ueyper.  Ilociie co3manus CXeMbl MPOBEIUTE TPYHIHUPOBKY, JJIS TOTO
4YTOOBI BCS CXeMa BOCIIPUHHUMAJIACh KaK eAUHbIN Tpaduueckuii 00bexT. g sToro:

— BBIIENNTE BCIO cXeMy (Bkmaaka [nasnas/ manenb Pedaxmuposeanue/xomanna Buibop
00vexkmos);

5

— BKJIajaka @opmam/ nanenb Ynopsaoouums/ BeiOepuTe KOMauay I pynnupogamso (umu
KOHTEKCTHOE MEHIO/ KOMaHzaa I pynnuposams).

I[J'ISI CO31aHusA CIIMCKa HCHOHBSYﬁTe BKJIAIKY I nasnas B rpyimiie A63611/; HICJIKHUTE CTPCIIKY

psagoM ¢ KoMmaHmoii Mapkeper = . Eciu B NpeIOKEHHOH OMONMOTEKE MapKepoB HET
COOTBETCTBYIOIIETO, TO BEIOEPUTE KOMaHTy Onpedenums HOBbLI MApKep N 3a1aliTe HEOOXOIMMBIH.

O6pa3zer 3aganus
NudopmannonHoe mucbMo
Meromonoruss  IUIAHUPOBaHMsI  MaTepualbHbIX  pecypcoB  mpomsBoactBa  (MRP)
o0ecreynBaeT CUTYalMI0, KOIr1a KX Iblii 3JIEMEHT ITPOU3BOJCTBA, KAX/1asi KOMIUJIEKTYIOIIAas JeTajb
HaXOJUThCS B HY)KHOE BpeMsI B HY)KHOM KosnuecTBe (puc 4.1).
Pucynok 4.1 Ctpykrypnas cxema MRP

CocraB u3Aeans U OHUCaHNue ITnan 3axa30B u
MaTepHaoB KOPPEKTUPOBKA K HEMY
[IponsBoacTBeHHBIH Tpaduk ‘ OTyeTsI:
pabot 0 IJIAHUPOBAHUU;

0 TIPOIIECCE;

O BBITIOJTHCHHUH

CocrosiHue 3anacos JlaHHbBIE IO OTMIEpanusiM

Ha ocHoBanuu Bxoaubix qaHHbIX (MRP) —cucrema BBIMOIHSET CIEIYIOIINE ONepaliiu:

v/ OmpeseNnsaeTcs KOJIMYECTBO KOHEYHBIX JAHHBIX M3JEHN ISl KaKI0TO MEPUOia BPEMEHH
MJITAHUPOBAHUS;

v/ K COCTaBy KOHEUHBIX M3JICITHii TOOABISFOTCS 3aIlaCHbIEe YacTH;

v ompezensiercst obmas mMoTpeOGHOCTh B MaTepUATbHBIX PECypcaXx B COOTBETCTBHH  C
BEJIOMOCTBIO MaTepUaIOB U COCTABOM HU3IEIus;

v/ 00masi moTpeGHOCTh MATEPHAIOB KOPPEKTUPYETCS C yIETOM COCTOSIHHS 3aracoB JiIst
Ka)KJI0T0 MeproJia BPEMEHHU TUIAaHUPOBaHMS;

v/ ocymiecTBisiercst  (OPMHPOBAaHHE 3aKa30B HA IIOMOJHEHHE 3amacoB C  y4eTOM
HE00XO0IMMOTO BPEMEHU OIEPEIKEHUS.

8. IlpoBeppTe  BBENEHHBIH TEKCT C  TOYKM  3pEHHs  TIpaMMaTHKM  (BKJajKa
Peyensuposanue/nanens Ilpasonucanue). VicnpaBuTh Bce HaiineHHble omuOku. CoxpaHuTe
JOKYMEHT.

3ananue 4.2 [Ipuemsl pabOThl ¢ MHOTOCTPOYHBIM TEKCTOBBIM JOKYMEHTOM



1. CkonupyiiTe TOKyMEHT, CO3AaHHbIN B 3a1aHuH 4.1, ueTsIpe pasa.

BeinosnHuTe NpuHYANTENBHOE Pa3/ieleHUe Ha CTPAHUIIBI IOCIIE KAXI0r0 HH(POPMALIMOHHOTO
nucbMa knaBumamu [Ctrl]+[Enter]. B pesynabrate 3THX JEUCTBHH Kakaoe WHPOPMAIMOHHOE
IIUCHMO OyJIeT pacroiaratbCsi Ha HOBOM CTpaHHULE.

3anmaiiTe HyMEpalui0 CTpaHWIl (BBEPXY CTpaHUIIBI, CIipaBa) KOMAaHIOW BKIanka Bcmaska/

Homep crpaHuuel =
nanens Koronmumynwil Homep cmpanuybol 2 # erRank

2. OrdopmaTtupyiite TepBbIii ad3a1] TEKCTa KaX0ro I/IH(i)OpMaLII/IOHHOI‘O nuchbMa (BKJIaJKa
I nasnas) cnemyronmM o0pa3oMm:

e l-¢ mucemo: mpudt Time New Roman,
BbIpAaBHUBAHHE 110 IIUPHHE;

e 2-¢ muceMmo: mpudt Arial, 12nr, ¢ Bucsueil cTpokoil (BBICTYIIOM), BBHIPaBHHBAHHE I10
JIEBOM TpaHulle; a03aIlHbIe OTCTYIIBI TI0 2 CM CJIeBa U CIIPaBa;

e 3-¢ mucemo: mpudr Time New Roman, 10mT, mepBas crpoka ad3am 0e3 oTcTyma u
BBICTYIIa, BRIPABHUBAHUE 110 TIPABOMY Kpalo;

e 4-¢ muchbMO: PparMeHT OTPOPMATUPOBATH KaK BO BTOPOM MUCHME, MOJIB3YSACh PEKUMOM

Dopmam no obpaszyy J
obmena Bxianka I naenasi;

l4nt, ¢ KpacHOM CTpOKU (OTCTYIIOM),

, KOTOpBIM BBI3BIBAETCS] KHOMKOW Ha IMAaHETH HHCTPYMEHTOB byghep

— BbLIENNTE NEpBbIN ab3a1l 2-ro NMcbMa/HAXXMUTE KHONIKY @opmam no obpaszyy
— TEPEeMEeCTHTeCh K TepBOMYy ab3aiy 4-ro muchbMa/ HAXMUTE KHOUKY @Dopmam no

obpa3zyy J /BBIIEIUTE a03all.

5-e mrcEMO: TIepBhIid a03a1] 0T(hopMaTHPOBATH KaK B TPETHEM IHCBME, NOJIB3YSCh PEKUMOM
Dopmam no obpazyy.

Pucynok 4.2 3ananue cTuiis 3arojioBka

3. 3ajaiiTe CTWIb 3arojioBKa Ha KaXJIOW CTpaHMIE, HUCHONB3YA |Crumm -
mabnonsl ctuiei. Bxiaaka [7asnas/ HaxxkaTHeM B MPaBOM HIDKHEM YTy
MaHemd WHCTPpyMeHTOB Cmuiu YTIIOBOTO 3JEMEHTa = 3amalTe CTUIIb
«3aronoBok 2» (puc. 4.2).

DYMCTHTE Boe
OBEIMHET
Bes MHTEpBana

Saronosox 1

I Jaronosox 2

Saronosox 3

4. Co3maiiTe OrJIaBJICHUE JIOKyMEHTa. YCTaHOBHTE Kypcop B KOHIIE
JIOKyMeHTa, BblOepute BKkIaaky Ccouuika/manens QOenasnenue/ KHOIKA

HazsaHne
Moasaronosox

Craboe BblaeneH1e

OrnaeneHne

Ocnasnenue - (puc.4.3). Mcnonb3ys orjaBieHue, mepeianTe K TpeTbemMy
nucbMy (yaepskuBaiite kHomky Ctrl u mienkHuTe TpeThbe MHGOPMAIHOHHOES
MHUCHMO).

5. Tlocne TpeThero MUchbMa MOMECTUTE 3aKIaKy (Bkiaamka Bcmaskal

BrigensHie
CHNBHOE BElAENEHHE
CTporuii

LuTaTta 2
BolaenedHan wataTta

Craban cceinka

CHNbHaA CChINKa

HazsaHne KHWrd

A 3aknagka
nanenb Cesazu/ xHomka 3axnaoxa ) ¢ umeneM [lucomo3 (puc
4.4). Ilpu ycraHOBKE 3aKIaJKU IPOCIEAUTE 3a IOJIOKEHMEM Kypcopa Ha
CTpaHulle, TaK KaK MO3kKe OyJIeT MpOW3BEAECH BO3BpPAT B MECTO 3aKJIAJKU U3
JPYroi 4acTu JOKyMEHTA.
Pucynok 4.3 Co3nanue OrJIaBiIeHHs TOKYMEHTa

AG3aLL nvcKa

BE2AooolBlBooooeldEREIR=2-

BepxHMit KONQHTHTYA

[ NpeasapHTensHeIR NpocMoTp
[] OTeASMTE cBAZaHHEIE CTHAKM

MapameTpel. ..



QOrnarnenne

OBpazEU NEHSTHOND AGKYMEHTS Ofipasel Beb-A0KyHEHTS

3ATOJIOBOK 1 1 SATOJ0BOK 1

3aronosok 2 3 3aronosou 2

3aronceck 3 5 3aronceck 3

MOK&38TE HOMEPA CTRAHKL HMEACCHINKH BHMSCTO HOMEPOE: CTDAHHIL
HoMepa CTRAHHU No NPaBaMyY KPaHD
JanonHnTens: v
Ofiume
DopMaTEl: | Knaccueckui ~
YposHM: |3 =

[Tocie Habopa UMEHHM 3aKIaaKku 3aUKCUPYHTE ee KHONKOU /Jobasumb.

Buaumanue! Mms 3aknaaky He JOIKHO COACPKATh MPOOEIIBI.

6. YCcTaHOBUTE KypcOp B KOHIIE 3arojioBKa IMEPBOrO MUChMa U MOCTAaBbTE OOBIYHYIO
CHOCKY BHHM3Y JA0KyMeHTa ¢ TeKkcToM «llucemo 1» (Bxmagka Ccobliku/ Ha)kaTueM B IPAaBOM HUKHEM
YIJ1y NaHeNIu UHCTPYMEHTOB CHOCKU YTIIOBOTO 3JIEMEHTA EJ) (puc. 4.5).

7. BceraBpTe B KOHIIE KaXIOTO MHCHbMa CBOM (DaMUIIMIO, UMS U OTYECTBO, IOJIB3YSChH
koMaHgamu. [IpeiBapuTebHO BBIMOIHUTE CIEAYIOIINE ACHCTBUS:

- BKJIaJIKa Bcmaska/nianens MHCTpYMeHTOB Cumeovl/Knonika Cumeor,

- B BBINIAIAIONIEM MEHIO HAXaTh /[pyeue cumeovl;

- B IMAJIOrOBOM OKHe «CHUMBOI HAXKATh KHOIIKY A6mo3zameHa...;

= B noJie 3amenums Habepute Tpu OyKBbI «OHUOY;

- YCTaHOBUTE MAPKEP — 0ObIUHBIUL MEKC;

- B 110J1¢ Ha HabepuTe NOJHOCTHIO CBOIO (haMHITUEO, UMST i OTYECTBO;

- HaXMuTe KHOTIKU JJobasumsb, OK (puc. 4.6 );

— B KOHIIE Ka)/IOTO MIChMa BBEIUTE C KJIIaBHATYphl OykBocoueTanue «D1Oy.

OTuM nelicTBMEM BBl MOABs3anu K OykBocodeTanuro «D®UO» cBom damunuio, uMms u
OTYECTBO.

[lepelinuTe Kk  TperbeMy ab3ally C TOMOIIBI0  3aKIafKd  uepe3  (BKIaaka
Bcemaska/3axnaoxa/llepetimu/ [ucvmo3).

8. Bknanka [ nasnas/manens HHCTpyMeHTOB [llpugmui/xkHonika Pecucmp - (puc. 4.7),
nepegopmMaTupyiTe TEKCT BTOPOro ad3ala KakJoro nuchbMa CIeayromuM 00pa3om:

- mucbmo 1 — «BCE ITPOITMCHBIE»;

- IIACBMO 2 — «BCE CTPOUYHBIEY;

- nucbMo 3 — «Haunnats C [IponucHBIX»;

- nucbMo 4 - «<uBMEHUTD peructpy;

— nmuchbMo S — «Kak B MpeIsIoKEHUSIX).

9. CoxpaHuTe CO37aHHbII JOKyMeHT ¢ TurmoM ¢aitna Web — cmpanuya B Bamy nanky.
3akpoiiTe JOKYMEHT U BHOBb OTKpoiTe ero. OOparuTe BHMMaHUE HAa TO, YTO JOKYMEHT
OTKpbIBaeTcs B 0003peBarene Internet Explorer.

Pucynok 4.4 YcraHoBka 3aKkiajJku B TEKCTE Pucynox 4.5 BcraBka 0OBIYHOMN
JOKYMEHTa CHOCKH BHHU3Y CTpPaHMIIbI



na saknaakm:
Mopaaak: (3

O MONOHEHHE
|:| CKPBITBIE 38KN3AKH

Pucynoxk 4.6 BBoa ycinoBusi aBT03aMEHbI

CHocKH E 3 |
MonoseHe

(&) cHockm: BHWZY CTRaHHULE hd
PopMaT

ApYTOf: Mucero

Hyrepauna: Mpoaon#yTe R
MPEHMEHHTE HIMEHEHMA

OpHMEHHTE: KO BCEMY AOKYMEHTY -

[ BETaBMTE ] [ OTMEHA ]

Pucynokx 4.7 U3smenenue perucrpa

mpugra

ABTO3AMEHA | ABTO3AMEHA MATEMATHYECKHMH CHMEONMM | ABTOHOPMAT NPH EBOAE | ABTOMHOPMAT

MOKA3ATE KHOMKK BOSMO¥HOCTER A8 TO38MEHE!

Mcnpaenate fBe MPonrcHeE GykBRl B HA4ane Cnoea
Aenate nepebie GykEbl ODEANDHERNA NPOMHCHEIMA
AEnaTh NepEbIe GykELl A4EEK TABML NPOMHCHEIMA
MMCATE HA3EAHHA AHER C NPOMMCHON GyKEL!

YCTPAHATE NOCEACTEMA CYUSHHOMD HawaTha cAPS LOCK
[[] MerpagnATe packnaaky KISEHATYRE

ZaMEHATE NPH BEDAR

3aMEHHTE! Hat

o TuToBa Haaexaa CepreesHa
thyerumna dyHKLHA

*OOPLHA *OPOWHA

¥0OPWD XOPOWGD

HOTELT KOTET

YEOMBEK YENoEEK

ueceT YerTE

biGCTpo GrIcTpO

JofisEHTE

ABTOMATHHECKH HCNPABNATE OpdorpadH4eCkHe oWHEKH

JlomonHuTENbHBIC 3aaHUs

CHapT-TErH

Mk nHoqEHMA.

3ananue 4.3 OPopMUTH cXeMBbI IO 00pasiam

Cxema 1Cxema nponecca ynpasiaeHUs

|- A=

Kak E OpeatoseHnay,

ECE CTPOYHEIE

ECE NMPOMMCHBIE

HauwHaTte C MponMcHex

W3MEHWTE PETWCTP

Ynpapasomasa NOACHCTeMa YyNPaAaBJUCHUSA —
CYObEeKT NPUHATHSA pPelIeHHUH

TA A

YpasneHueckue
pereHus
(mpsimast cBSI3b)

Wudopmanns
00 UCToTHEHUH
(oOpaTHas CBsI3b)

\ 4 v‘

Ynpapassomasa NOACHCTEeMa YyNPaBJUCHHUSA —
0O0BbEKT MCHNOJHEHHUSNA PEMIEHHSH

JlaGopatopHast paboTa:
MICROSOFT WORD

OPTAHU3AIIMOHHLBIE JUAT'PAMMBI B JJOKYMEHTE

HpI/I HCO6XOI[I/IMOCTI/I NPOUJUTIOCTPUPOBATE OTUCTHBLIC OTHOWICHUA IS KOMIIAHUH WA

opramuM3aivii  MOXXHO  CO31aTb

PHCYHOK

SmartArt,

B

KOTOPOM  NPUMCHACTCA  MAKCT

OpraHHSaHHOHHOﬁ AuarpamMmbl, HaAIIpUMEP OpFaHI/BaLII/IOHHaH AuarpamMmma. Opl" AaHU3allMOHHAasA



auarpaMmma HUCIOJb3yeTcsl A TIpadUuecKoro NpEeACTaBICHUS YIPABICHYECKOH CTPYKTYPHI
OpTaHU3aIIH.

3ananue 5.1 Co3aaTh TEKCTOBBIM JOKYMEHT CO BCTaBKOM OpPraHM3allMOHHOM JuarpaMMsl 10
obpasmy. L[Ber mons - romyOoi, mBET oprauarpaMmbl — JKenThid. CTHIB paMOK mMono0parth
CaMOCTOSITENTLHO.

[Topsiiok paGoTHI.

1. Orkpoiite TekcToBbIl penaktop Microsoft Word.

2. YcraHOBHTE IMapaMeTphl ab3ama: KpacHas CTpoka, nHTepBai — 1,5 (HaxkaTtuem B IpaBoM
HWDKHEM YTy TaHETH WHCTPYMEHTOB [lapamempwi cmparuysl YTIOBOTO 3JIEMEHTA EJ/BKJIaz[Ka
Tons).

3. Beaure TeKCTOBYIO YacTh JOKYMEHTA.

> =

4. Ha Bknaake Bcmaska B rpynne Uiniocmpayuu HaAXXMHATE KHOIIKY SmartArt smartart

B mnosiBuBmemcst okHe Bwibop pucynxa SmartArt  BwiOepute Hepapxus, TOCHE 3TOTO
BEIOCpUTE MakeT Opeanuzayuonnas ouazpamma, a 3arem Haxmute OK (puc. 5.1).

5. Yaanurte HEHYXHbIE JIEMEHTHI.

1. JIns noGaBiieHHsI HOBOTO 3JIEMEHTA B OPTraHU3AIIMOHHYIO TMarpaMMy BBIIIOJTHHTE:

— YCTaHOBHUTE MBILIKY Ha SYEHKY, K KOTOPO BbI XOTUTE JO00ABUTH HOBYIO SIYCHKY;

— B KOHTEKCTHBIX MHCTpyMeHTax Paboma c¢ pucynkamu SmartArt Ha BkiIagke
Koncmpyxmop B rpynne Coszdame pucynox Haxkmute [Jobasums ¢hucypy. B BblajgaroimemM MeHIO
BbIOepuTe /J0b6asumes noMowHUKA.

AHaJOTUYHO 100aBbTE CIACAYIONINI 3JIEMEHT.

7. Jlns BBOAA TEKCTA BBIMOJHUTE OAHO U3 CICTYIOIINX JICHCTBHIA:

— Illenkuure BHYTpU QUTyphl B pucyHke SmartArt u BBe1uTe TEKCT.

— Illenkuure [Tekct] B ob6macTu TeKcTa, a 3aTeM BBEAUTE HEOOXOIUMBINA TEKCT (puc. 5.2).

Pucynok SmartArt mactpoiite myreM U3MEHEHUsl pa3MepoB GUryp, 100aBICHUEM 3aJUBKH,
KOHTypa (Uryp, CTHIS paMOK (KOHTEKCTHBIE HWHCTPYMEHTHI Paboma c¢ pucyuxkamu SmartArt
BKI1agKka @opmar).

Pucynok 5.1 Beibop maketa Pucynok 5.2 O6nacts TekcTa
OpPraHu3alMOHHON AUArpaMMbl

BbiBOp pHcyHKa SmartArt 25 Boeanre Texcr x
& [TekcT]
o ke =) —
2] . = )
. - o el EERE * [Texer]
E o |oEa| s 2 S =
J = [TekcT]
%% TMpouecc
. -
T umr === =2 BF | |
= a8 Sga 'O .
e I R
- .
&4 came [TekcT]
& marpn
Oprammsaumonsan Awarpamma
Mpamana
= CnywaT ans oTobpakeriig
S ea ph—————
OTHOLEHMI MORGTHETHOCTI B
opraHmzaWM, C 3THM MaKeToM
A0CTYTIHE! GHTYPE! oMo,
OARERHOr 1 KonRET .
e ——

O6pasen 3amanus

VYnpasnenue puHaHCAMH HUPMBI

B ympaBnenun (uHAHCOBOW JESATENBHOCTh MPEATPUATHS BaXHYI pOJIb WUTPAIOT
(bMHAHCOBBIE MEHEDKEPBl. JTO BBICOKOKBATH(UIIMPOBAHHBIE CICIHAIUCTHI, O0JIaIafoIIHe
3HAaHUSAMH B 00JacTh (UHAHCOB M OyXTalTEpPCKOrO ydeTa, KpeauTa U JCHEKHOTo oOpalleHus,
1IEHOO0Opa30BaHMs, HAJIOTOBOIO 3aKOHOJATENbCTBA M TEXHUKH OAaHKOBCKOW W  OWpPIKEeBOU
JeSITEILHOCTH.

®uHaHCOBOMY MEHEDKEePY MOJAUYNHEHBI 1Ba (PYHKIIMOHAIBHBIX MEHEIKepa — KOHTPOJIEp U
ka3Haued. YUeTkoro pasrpaHudeHuss B paboTe KOHTpoJepa M Ka3zHayes HE CYIIECTBYeT, HX



JOJIDKHOCTHBIC 00513aHHOCTH B Pa3HBIX KOMIIAHUAX Pa3IndaroTCd B 3aBUCUMOCTU OT IIOJIUTHUK,
HpOBO,I[PIMOfI UM, U ICPCOHAJIBHBIX Ka4Y€CTB.

Mpesuagent

Buue-npesngeHT Buue-npesngeHT Buue-npesngeHT

no Npou3BOACTBY no duHaHcam MO MapKeTUHIY

{oHTpOnep {a3Haueit

Jlaboparopuas pabora: OPOPMIIEHUE @OOPMVYJI PEJAKTOPOM MICROSOFT
EQUATION

Lenv  3amamus. H3yuenue uH@OPpMAYUOHHOU MeXHOIO2UU CO30aHUSL  OOKYMEHMOS,
cooepaicauux popmyol.

3aganue 6.1 M3yunts Ha3HadeHnue kuomok nanean Microsoft Equation.

[opsimok paboTHI.

1. Otkpoiite TekcToBBIN pempakTop Microsoft Word.

2. Co3maiiTe BEpXHHIA KOJOHTHUTYJ CIEAYIOMIETo coaepkanus: «DopMyiibl isi PUHAHCOBO-
AKOHOMHYECKUX pacyeToB» (mpudt 12, Times New Roman, monyXupHblii, KypcuB).

3. 3arpysute pemaktop ¢dopmyn ( Ha Bkiagke Bcmaexka B rpymnne Cumeonsi MIEITKHUTE
CTPEJIKY PSAAOM C MyHKTOM Dopmyna, a 3aTeM BeiOepuTe Becmasums HOBYIO popmyny).

Ha sxpan BeiBoauTCs BKIIagka Koncmpykmop (penakrop dhopmyn) (puc. 6.1).

Pucynok 6.1 ITanens Equation

Tc g:-|'||J-J-DE-:-:II-JH:11thIfI B EI IEI

f: JuHeiHBI
oor ; L] (][]
» abe OBBIYHEIR TERCT | ] s
F CAMEDAL CTpyKTypH

Cepenc

X X T 2 2“: {0} Crotra - !};fg Mpeaen v norapud
y X X =

sind dyHKLna ™ é QOnepatop ~

— | | dpoBe WHgeke Pagukan Muterpan KpynHewi ..
i - - - - oneparop @ AMAKPUTHYECKNE SHAKNH ¥ [f:ﬂ Matpuua =

Kpatkas cnpaBka. B obnactu Paboma ¢ ¢opmyramu Bknanka Kowcmpykmop B rpymie
Cumeonbl pacIyIoKeHbl 8§ HAOOP MAaTEMaTHYECKUX CUMBOJIOB JJIsl BCTaBKU B ¢opMyiry. st BerOopa
HeoOXxoauMoro Habopa MaTeMaTHYECKUX 3HAKOB HAaXMMTE KHONKY /JononnumenvHole

napamempyol ~ B rpynne Cumeonvi. LlledKHUTE CTpenKy psioM ¢ MMEHaMH HaOOpOB 3HAKOB U
BbIOepUTE HEOOXO0 MBI Habop. [l{enkHnuTe 3HAK, KOTOPBIN TpeOyeTcs: BCTaBUTH (puc 6.2).
Pucynok 6.2 BeiObop Habopa MaTeMaTH4eCKUX CUMBOJIOB

QO CHOEHEIE MATEMATUYECKUE CUMBDNEL T
v | OCHOBHEIE MaTEMaTUYECKME CUMEDAEL ||
[ Mpedeckre BYEELI o
[ EyKEONOAOGHEIE CUMEDNEI = b
COnepatopel
I %[ |
CTpenkn
[ &
OTHOWEHKMA € OTPULEHMEM
[ Ccofble HAYEPTAHWA BYKE ¥
[ MeomeTpua T
i
CIEIE LR = - f
‘R

I[OCTYHHBI CJICAYIOIINC Ha60pBI MaAaTCMaTUYCCKUX 3HAKOB!

OcHoBHble ~ MareMaTuueckue Her Haubonee 4acTo UCIIOJIb3yEeMbIE
CUMBOJIbI MaTeMaTHUYeCKUe 3HaKW, TaKhe Kak 3HaKu



I'peueckue OyKBBI

BYKBOHOI[O6HI)I€ CHMBOJIbI

Oneparopsl

Crpenku

OrHomeHus ¢ OTPpULIAHUCM

Pykonucusie

I'eomerpus

CtpouHbie OYKBBI
3arnaBHbBIE OYKBBI
Her

OOBIYHEBIE
OuHapHbIC
OTIePaTOPHI

OOBIUHEIE
pENSAIMOHHBIC
OTIePATOPBI

OCHOBHBIE N-
apHbIE OMEPATOPHI

CrnoxHble
OuHapHBIE
OIIepaTophI

CroxHbIe
OWHapHbBIC
OTIepaTOpPHI

Her
Her

PykonucHbie
I'otnueckue

B nBa mpoxona

Her

Oonbie (>) u MeHbIIe (<)

Ctpounbie OYKBBI 'peueckoro ajagaBuTa
3ariaBHbIe OYKBBI Ipedyeckoro ajadaBuTa
3HaKu, UMEIOIIKE CXOACTBO C OyKBaMuU

3Haky, o0003HAYamIIWe JOEUCTBUA HaJ
JIBYMsI YHCIaMHU, HarpuMmep 3HAKHU
cioxenus (+) u AeeHus (<)

3Haky, 0003HAYAIOIINE OTHOUICHUE MEXIY
JIBYMsI BBIPOKCHHUSAMHU, TaKUEe Kak 3HAKH
paBeHCcTBa (=) U  NPUOIU3UTENHHOIO
paBeHCTBa (~)

Omnepartopbl, OCYUIECTBISAIOMINE ACHCTBUS
HaJl HECKOJIBKUMH TEPEMEHHBIMU WM
TEpPMUHAMH

JlonomHuTENbHBIE 3HAKW, O00O03HAYAIOIINE
HeﬁCTBHﬂ Haa ABYMs YK CIIaMU

JlonomHuTebHBIE 3HAKW, O00O03HAYAIOIINE
OTHOILIEHHE MEXY ABYMS BBIPOKECHHUSIMU

3HaKI/I, 0603Haqa}01une HaITpaBJICHUC

3HakM, 0003HAyYaIONIMe BBIpAXEHUE C
OTPHULIAHUEM

Matemaruueckuit mpudt Script
Matemarnueckuii mpudt Fraktur

Matemarnueckuii mpudt ¢ JBOMHBIM
3a4epKUBaHUEM

Hauboiee 4acTo
TEOMETPHYECKHE 3HAKU

HCIIOJIb3YCMbIC

B ob6nactu Paboma c ¢opmyramu Bknaaka Kowcmpykmop B rpynne Cmpykmypa
PacIUIOKEHBI KHOMKH, MpeJHa3HaYeHHbIC Ui BCTaBKH MIA0JIOHOB WIIM CTPYKTYp, BKITIOYAIOIINX

CHMMBOJIbI THIIA np06el‘/'1, HHJCKCA, paauKkajlioB, CyYyMM, HHTCIrpajloB, HpOHSBC,Z[GHPIﬁ, MaTpul,

Pa3JINIHBIX ckoOok. II1aGa0HBI MOXKHO BKJIaQABIBATH OJUWH B JOPYyT ol A MMOCTPOCHUA
MHOT'OCTYIICHYATBIX (I)OpMYJ'I.

3ananue 6.2 Habpatb popmynsl mo oOpasiam
Ha3nauenmne kHONOK rpymiibl «CTPYKTYpay



\/L+ (1 5
z+1 7-2

lim h(x)

h—0

Ya, YYa. 222 ab;cx

i<x<m i=1 s=1
i<y<n

D(a, p)= J: ,Lﬁ e_(n2+ y2)dxdy

[limh(n)  limh(n)

n—0 n—0

f (X) pasHomepHo )f - X i\

n

3ananue 6.3 Co3nath GhopMyily CleAyIOIero Buja:
tj
hv,., = 22 % Xim jon
t o]

3amanue 6.4 Co3mark (opMyITy sl BBIYUCIICHUS CyMMBI TUTATEKEH

(1+1(r)0j—1
S =100R~— 2/

r
BcraBbTe 3Ty (opMyny B KOJOHTHTYJI METOAOM KomupoBaHHs. COXpaHHMTh CO3JIaHHBIN
(aiin B Mamnke rpymimsl.

JlaGopatopunass ~ pabora: ~ BBIUMCIIMTEJIBHBIE  ®YHKLUU  TABJIMYHOI'O
I[MPOLIECCOPA MICROSOFT EXCEL JJI1 ®DUHAHCOBOI'O AHAJIM3A

Lenv 3anamus. V3ydeHue WHGOPMALMOHHON TEXHOJOTHMHM HCIOJb30BaHUS BCTPOEHHBIX
BBIMHCITHTENBHBIX QyHKIHMI Microsoft Excel ans ¢punancoBoro anamusa.

3ananue 8.1. Co3mare Tabnuily (UHAHCOBOM CBOAKHM 3a HENENI0, MPOMU3BECTU PaCUeThl,
MIOCTPOUTDH JUarpamMmy U3MEHEHHs (PMHAHCOBOIO Pe3yJbTaTa, IPOU3BECTH (PUIBTPALIMIO TAaHHBIX

Hcxonnble aHHBIE MpeACTaBiIeHbl Ha puc. 8.1, pe3yiabTarsl paboTsl — Ha puc. 8.7, 8.9 u
8.12.

[Topsiox paboTh

1. OtkpoiiTe pemakTop >neKTpoHHBIX Tadbmui Microsoft Excel u cosmaiite HOBYIO
ANIEKTPOHHYIO KHHTY (mpu craHaaptHod ycraHoBke Microsoft Office Bemomnure Ilyck/ Bce
npocpammut/ Microsoft Excel)

A | B | C | D

1 duHaHCcOBask CBOJIKA 32 HEJENIO(ThIC. PYO.)

3 JHu Henenun Joxon Pacxon DOUHAHCOBBIH




pe3ynbTat

4 MTOHECIIBHUK 3 245,20 3 628,50 ?
5 BTOPHUK 4 572,50 5 320,50 ?
6 cpena 6 251,66 5292,10 ?
7 4eTBepr 2 125,20 3824,30 ?
8 [ISITHULIA 3 896,60 3 020,10 ?
9 cybb6ora 5420,30 4 262,10 ?
10 BOCKpECEHHE 6 050,60 4 369,50 ?
11 Cp. 3HaueHHE ? ? ?
12

13 OO0muii ((pMHAHCOBBIN PE3YIIHTAT 32 HEJEIIO: ?

Puc. 8.1. ucxonusle naHuele 11 3agadug 8.1

2. Beenute 3aronoBok Tabmuibl «PUHAHCOBAs CBOJAKA 32 HENeMio (ThIC.py0.)», HAUMHAS C
stueiiku Al.

3. lns odopmiieHUs] IIANKH TaOJWIBI BBIIENWTE stueiiku Ha Tperbeil crpoke A3:D3 u
coznaiite ctiiib i opopmierus . s 3Toro BeinoaHute komanay ['naBnas/Crunu /Ctunm sueex
, B oTKpbIBIIeMcst okHe Ctuitb (puc.8.2) Habepute nums ctuis «lllanka Tabuui u HAKMUTE KHOTIKY
OK. 3arem, Ha BkiIagke BreipaBHuBaHue 3amaiite IlepeHocuTh MO croBaM U BbIOEpUTE
TOPU30HTAJIFHOE M BEPTUKAIBHOE BBIpABHMBaHWE — MO HEeHTpY (puc.8.3), Ha BkIagke Ywucio
ykaxute popmar — TexcroBbiii, Ha Bkiaake lpudr ykaxure Bux mpudra-Times New Roman,
HayepTaHUe — MONYKUPHBIN, pazmep — 12. Ilocie 3Toro HaxxMuTe KHONKY J{00aBUTS.

CTunb n m
s

MmA cThna: |LLIan|<a TabnH,

Puc 8.2. Cozmanme crtunst odopmieHHS IIANKH

— TaOIULIBI

DhopmMaT AvYeex E m

Yncno  Beipashreanne | LLipwdsT | TpaHHua | Sanvexa | JaWMTa |

y

CTHIE BKAHHEET (N0 NpHMERY)

¥ amcnn QCHOBHOR

p EbIPAEHHEAHHME MO FOPHS0HTANH DﬁbIHHDE, N0 EEPTHEANH N0 HHHHEMY Kpahd

Brip. OpHEHTAUHA

v wpmT Calibri (OcHOEHDA TekeT) 11; TewkeT 1 5 noropusogTanm:

Inn UEHTPY vl
[ parka fies parok D BEpTHEANH: [ =
N
Inn UEHTPY vl e
[V zanvexa i3 33TEHEHNA r ¥ | Haarmee —¢
c
[V zawmTa 3afinoKMpoBaHD Otabpaetie T .
*
+
O I OTMEH I ofibeanenne Aueer —
0 E [PaLycoe
HGI'IDEEHEHME TERCTa
HanNpagneH1e TercTa;
MO KOHTEKCTY hd

Puc. 8.3. ®opmarnpoBaHue A4eeK — 3a/IaHUE NEPEHOCA IO CIO0BaM.

4. Ha Tperbeil cTpoke BBeAMTE Ha3BaHUS KOJOHOK TaOmuubl- «/lHu Hemenu», «loxom»,
Pacxony», «®uHAHCOBBIN pe3ynbTaTy», Aajiee 3aloJHUTE TaOJIUIly UCXOAHBIMU JaHHBIMU COTJIACHO
3amanuio 8.1.

Kpamxas cnpasxa. JIns BBOma muert Heaenu HaOepute «IloHENETBbHUK» M MPOU3BEIANTE
aBTOKONMpoBaHUE N0 «BockpeceHbs» (J1IeBOW KHONMKOW MBI 3a MapKep aBTO3AIOJIHEHHUS B
MIPaBOM HUKHEM YTJTy STYEHKH).

5. IlpousBenute pacuetsl B rpade «PUHAHCOBBIN pe3yabTaTy» M0 cleaylomen popmyse:

®uHaHCcOBBIN pe3yabsTatr = [loxon — Pacxon.

Jnst aToro B siueiike D4 nabepure popmyiny = B4-C4.



Kpamxasa cnpaska. BBogute pacderHble (OpMyJIBl TONBKO Ui pacdyera IO CTPOKe
«[lonenenpHUK», Janee MPOU3BEIUTE aBTOoKomupoBaHue Qopmyin (T.k. B rpade «Pacxom» Her
3aI0THCHHBIX JJAHHBIMU STYEEK, MOKHO MTPOU3BOJUTH aBTOKOIUPOBAHKUE TBOMHBIM IIEITYKOM MBIIITH
10 MapKepy aBTO3aMOJHEHUS B MPABOM HIDKHEM YIIIy SIUCHKH ).

6. [lns siaeex ¢ pe3ynbTaroM pacu€ToB 3amaiite gopmar - «JIeHeKHBIN» C BBIICICHUEM
OTPHUIIATEILHBIX YHUCeNl KpacHbIM LBeToM (puc.8.4) (Popmat/Sueiiku/Briranka Yucno/popmar —
JICHE)KHBIN, OTpUIIATEBHBIE YMCia — KpacHble. YUCIIO JAECATUYHBIX 3HAKOB 3aJaiiTe paBHBIM 2).
OO6paTtuTe BHUMaHKE, KaK U3MEHUJICS [[BET OTPULATENbHBIX 3HAYCHUI (PMHAHCOBOTO pe3yJbTaTa Ha
KPacHbIU.

DopHaT AuEeK ﬂ ﬂ

el U TR S LR TV W 1]

icno | Bopasrssanne | Wonbt | Fpanua | Sanvexs | Sauwrra |

YMEnaEbIe hOpHATEL:

OB - fpaze

HCoE0H ‘
BHHEHCOBLI UHCND ASCATHHHGE: SHakos: |2 =

Aata

Bpema B OfosHaqerme:  |Het j
MPaYEHTHEIA

ARt OTPHUATENBHBIS UM

SKONOHEHUMANLHBIA
R = 123,10
A0NonHHTENBHEIR -1 234,10
(Bce dopraTe) -1234,10

hopHaT "deHeRHEIR" HCNONE3YETCA ANA 0TOBPa¥EHHA AEHENHEL BENHYHH. JNA BLIPAEHHEIHHA
SHEHEHHI M0 ABCATHUHOMY PASASMHTENHD HCNOAE3YHTE dophaT "PHHaHCOBLIH",

—omes | Puc. 8.4. 3amanme d¢opmata OTpUIATEIBHBIX
YHCel KPACHBIM LIBETOM.

7. PaccuuTaiite cpeiHue 3HAYEHHUS J0XOJa M pacxofa, IMOJIb3yAch MacTepoM (yHKUIUN
(xnomka fy). @ynakuus «cpeanee 3HaveHue» (CP3HAY) naxoautcst B paszaeie «CTaTHCTHYCCKUEY.
s pacuéra ¢pynkuun CP3HAY noxona ycTaHOBHTE Kypcop B COOTBETCTBYrOImIEH sueiike (B11),
3anyctute Mactep ¢yHkuuii u Beioepure ¢pynkuuto CP3HAY (@opmynvr /ecmasumo gynxyuro,
kareropusi — Cmamucmuueckue/CP3HAY) (puc8.5). B kauecTBe mepBOro 4uciia BeIICITUTE TPYIITY
sUeeK C JTaHHBIMM JUIsl pacué€ra cpeaHero 3HadeHus B4:B10.

AHaJIOTUYHO paccunTaiTe CpeIHEe 3HAUCHHE PAacXo/Ia.

8. B siueiike D13 BemmonmHUTE pacyér 00I1Iero GUHAHCOBOTO pe3yabTaTa (cymma Mo cToilIiry
«DUHAHCOBBIN pe3yabTaT»). J{Is BBHIMOIHEHHS] aBTOCYMMBI YJOOHO BOCIOJIB30BAaThCS KHOIKOM
ABTOoCyMMUpOBaHue (D)) Ha MaHenu UHCTpyMeHTOB wiu ¢pyHkuueir CYMM (@opmynsi/Bemasume
@yurkyuro, Kareropust — mamemamuueckue/CYMM). B xadecTBe TIepBOTo YMCIIa BBIICIUTE TPYIIITY
syeeK ¢ JaHHbIMHU JJ1s pacuéra cymmbl — D4:D10 (puc.8.6).

o 1
BlMacTep diyHkumWi - war 1 ws 2 ﬂm

( Oomck deHELmM

BEEAMTE KPATKOES ONMCaHHE ASHCTENA, KOTOPOE Hy¥HO Ha#TH |

BEINONHMTE, W HAXMATE KHOMKY "HaiTi"

L

KaTeropua: ICTaTHCTMHBCKME hd |

BriGepuTe diyHKLMI:

CPIHAY(YMCNOL;uMCnD2Z;..)

BosBpallaeT cpeaHse apHPMETHHECKOE CEOHX APryMEHTOB, KOTOPEIE MOMYT
BEITE YMCIEMH, MMEHAMM, MACCHMESMM MK CCEIMKAMA HA AYERAKM C UMCNaMH,

CnpaBka No 3aTo HELHK ’TI DTHMEHA |
Puc. 8.5. Boi6op ¢yskimu pacuéra cpeqnero 3nauenus CP3HAY




ApryMeHTh! dryHKL MM n n

Ycnol [04:010) B8] = {-393,3:-748:959,56:-1699, 1:876, 5.,

YncnoZ | Eﬂ = uucno

= 1544,96
CYMMMPYET 3PryMEHTE,

Yuenol: uncnol;4ncnog;... o7 1 Ao 255 aprymeHTos, KOTOPBIE CYMMAPYHITCA,
Morv4eckHe W TEKCTOBBIE SHAYEHHA MTHOPHPYHITCA,

SHauerme: 1 461,66

Cnpaeka no 3Tof dyHuMM Ok I OTmEHE |

Puc. 8.6. 3ananue unTepBana siueek npu cymmupoBanuu pynakueir CYMM

9. [IpoBeaure hopMaTHpOBaHKE 3ar0J0BKA TaOIUIbL. I 3TOr0 BBIIENNUTE UHTEPBAJ UEEK
ot Al no D1, 00benuHUTE X KHOMKOM MaHeIn HHCTPYMeHTOB OOBeIMHUTD U TOMECTHUTD B LIEHTPE
WIM KOMaHJIOM Ha BKJIaaKe Bwipasnusanue/omoodpadicenue — QObvelunenue sAueex. 3anaiite
HauepTaHue mpu@Ta — HOIYKUPHOE, BET — II0 BAIIEMy YCMOTPEHHIO.

[IpoBeaure QopmarupoBanue sueiikn D13  Ttabmuupsl. [lis  BbelgeneHus pesysbrara
(bMHAHCOBOTO aHAJIM3a BBIIOJIHUTE 3AIMBKY IBETOM stueiiku D13.

Koneunslit Buj Tabnuiisl mpuBeaEH Ha pucyHke 8.7.

=cymm(D4:D10)

®duHaHCOBas CBOJIKA 3a HENENIO (ThIC.pyo.)

JHn Henenu Hoxon Pacxon DuHAHCOBBIN
pe3yabTar
ITOHEJAEJIBHUK 3 245,20 3 628,50 -383,30
BTOPHUK 4 572,50 5320,50 -748,00
CPEJIA 6 251,66 5292,10 959,56
YETBEPI' 2 125,20 3 824,30 -1699,101
I[TATHULIA 3 896,60 3 020,10 876,50
CYBBOTA 5420,30 4 262,10 1 158,20
BOCKPECEHBE 6 050,60 4 369,50 1681,10
CP.3HAYEHHE 4 508,87 4 245,30

OBII1I ®UHAHCOBBII PE3VJIbTAT ﬁ

Puc.8.7. Tabnuma pacuéra puHaHCOBOTO pe3ynbrara (3amanue 8.1)

10. ITocTpoiite nuarpammy (JMHEWUYATOTO THUIIA) U3MEHEHUs (PMHAHCOBBIX PE3YyJIHTATOB IO
TTHSIM HEJIeJH ¢ UCToNIb30BaHueM Macmepa ouazpamm.

st 9TOTO BBIIENTUTE WHTEPBAT s4YeeK ¢ JaHHBIMH (uHaHCcoBoro pesynbrata D4:D10 u
BbIOepUTE KOMaHy Bemaeka//[uazpamma, N BBIOEPUTE THIT AUATPAMMBI — JUHEUYAmas,

[anee BBenWTE Ha3BaHUE NHArpaMMbl W TOAMUCH OCEW; NalbHEHIIWE IIard MOCTPOCHUS
JUarpamMmbl OCYIIECTBIISIIOTCS MO TOJICKa3KkaM MacTepa. KoHeuHbI BUI JuarpaMMbl MIPUBEICH Ha
puc. 8.8.



BockpeceHee

CybboTa

MaTHWUE

-2000,00 -1500,00 -1000,00 -500,00 0,00 300,00 100000 150000 200000

Puc.8.8. Bun nuarpammsl 3aianus 8.1

11. ITIpousBenuTe GpUIBTpAIINIO 3HAYCHH J10X0/1a, peBbimaomux 4200 pyo.

Kparkas cnpaBka. B pexuve QuiabTpa B Tabmuie BUIHBI TOJBKO T€ JAaHHBIE, KOTOPHIE
yIIOBJIETBOPSIIOT HEKOTOPOMY KPHUTEPHIO, IIPH 3TOM OCTaIbHBIE CTPOKH CKPBITHL. B 3TOM pexume
Bce omepanud (OpMaTUPOBAHMS, KOMMUPOBAHMS, ABTO3AIOIHEHHUS, aBTOCYMMHpPOBAaHHS U T. .
MIPUMEHSIFOTCS TOJIBKO K BUJIMMBIM STYEHKaM JIHCTA.

Jnis ycTaHOBJIEHUSI peXrMa (PUIBTPa YCTaHOBHUTE KypCOp BHYTPH CO3/IaHHOW TaOIHIBI U
BOCIIOJIb3YiiTECh KOMaHAoW /lanuwie/DPunomp/Aémogunomp. B 3aronoBkax 1mojeil mnosBsTCs
CTpEJKHU BblaAaromux cnuckoB. lllenxkHuTe 1Mo cTpesike B 3arojoBKe IOJIA, Ha KOTOpoe Oyner
HaJIOXEHO ycloBue (B cronbue «/Joxom» ), W Bbl YBUIUTE CIHMCOK BCEX HEMOBTOPSIIOMIMXCS
3HAYEHUH 3TOT0 MoJs. Beioepure komMany st prutbTpanuu — ycrosue(puc.8.9).

©UHAHCOBLIA
3 |OHv Haemenw 7 |Joxog | = |Pacxog | = |pesynbtar [ *
4| Copruposks of muHUManEHOTD K MakcumaneHomy  [,30
#] | CopTupoBka oT MEKCMMANEHOTO K MiHUMansHoMy |00 I
CopTMPOEKa NO LBEETY » 3B
,10
. .50
an
Yucnoseie draALTpEl 3 DABHO..
(BolneniTs sce) HE paBHo...
[w]2 125,20 Gonbwe,..
[¥]3 245,20
3896,60 EONbIWE MAW PAEHO..,
[w]4 572,50 MeHbLWe. .,
[¥]5 420,30
MEHbIWE MW PABHO..,
[w] & 050,50 - Z
[v]6 251,66 MeExay...
Nepewie 10...
Buiwe cpeaHero
oK OTmena Huxe cpeanero
At Hacrpaveaemelit gnaetp...

Puc. 8.9. Boi6op BapuanTa puabTparmu.
B otkpeiBmemcsi okHe «llonbp3oBarenbckuii aBTOGMIBTP» 3amaite ycioBue «bosbie
4200»(puc.8.10).

MNonb30BaTENLCKWA ABTODHNLTD n E

MNoKasaTe TONBKD TE CTPOKH, 3HAYEHHA KOTOREIX!
Aoxoa

IEDnbLue j |4ZDD| LI

(Gl
| = =]

SHak onpoca "7 0bozHaYEET 0akH NHIOOK 3HaK
3Hak "*" oBosHaYaET NOCNEA0EATENEHOCTE NHoBEIX SHaKOE

ITI OTMEHE |
Puc. 8.10. 3aganue ycrnoBusi GpuiabTpauu
[IponsoitaeT 0TOOP AAHHBIX IO 3aJaHHOMY YCIIOBHIO.
[Ipocnenure, Kak U3MEHWIUCH BUJ TaOJIUIIBI M OCTPOCHHAs quarpamma (puc.8.11).
12. CoxpaHHTe CO3/TaHHYIO JIEKTPOHHYIO KHUTY B CBOEH IMarkKe.




=cymm(D4:D10)

®duHaHCOBas CBOJKA 3a HEACIO (THIC.pyO.)

Jun nenenmn ¥ Hoxon 'V Pacxon 'V dunaHCOBbIH
pesyabTat ¥
BTOPHUK 4 572,50 5 320,50 -748,00
CPEJIA 6 251,66 5292,10 959,56
CYBBOTA 5 420,30 4 262,10 1 158,20
BOCKPECEHBE 6 050,60 4 369,50 1681,10
CP.3HAYEHME 4 508,87 4 245,30

OB ®UHAHCOBBIN PE3VJILTAT [ 184496 |

Puc. 8.11. Bug tabmuns! mocie GuIbTpanuy JaHHBIX

3aganue 8.2. 3amosHUTh Tabaumy «AHamu3 npojaax» (puc.8.12), Mpou3BeCTH pacuéTsl,
BBIIEJIUTh MUHUMAJIbHYIO U MaKCUMaJIbHYIO CYMMbI IIOKYIIKH; IO Pe3yjbTaTaM pacdyéra MoCTPOUTh
KpYroByK0 JuarpaMMy CyMMbl mpojax. Mcmosb3oBaTh co3maHHbld cTuib «lllamka TtaGuuimy
(I nasnas/Cmune/Cmunu madauy)

dopmyiisl Ui pacuéra:
Cymma = Ilena * KonngecTtBo;
Beero = cymma 3HaueHnN KOIOHKH «Cymmay.

AHaIM3 Ipogaxx
No HaumenoBanu | Llena, pyo0. Kon-Bo Cymma, pyo.
e
1 Tydmu 820,00 150 ?
2 Carmoru 1530,00 60 ?
3 Kyptku 1500,00 25 ?
4 FO6xu 250,00 40 2
5 [Hapdwr 125,00 80 ?
6 30HTEI 80,00 50 ?
7 ITepuarku 120,00 120 ?
8 Bapexku 50,00 40 ?
Bcero: ?
MuHuMaIbHAS CyMMa MMOKYITKH ?
MaxkcumanbHasi CyMMa TTOKYITKH ?

Puc.8.12. Ucxomuple qagHble U 3a0aHus 8.2

Kpartkas cnpaBka. st onpeneneHnss MakCUMaJIbHOTO (MUHUMAJIbHOTO) 3HAYEHUS JaHHBIX
YCTAaHOBUTE Kypcop B sdUeiike pacuéra, BeiOepuTe BCcTpoeHHYIO (yHkimio MAKC (MUH) us
kareropun «CTaTUCTHUECKUE», B Ka4eCTBE IEPBOrO YMCIA BBIACITUTE JAMANA30H SYeeK 3HAYCHUU
cronbma «Cymmay (siaetiku E3:E10).

JlonotHUTE/ILHBIE 32/ IaHUS

3amanne 8.3. 3amonmHUTH BEAOMOCTh Y4€Ta Opaka, MPOU3BECTH pPACYETHI, BBIICITUTH
MUHUMAJIbHYIO, MAaKCUMAJIbHYIO M CPEIHIOI0 CyMMbI Opaka, a TakXe CpeIHMH MpoLEeHT Opaka;
MPOU3BECTH (DUIBTPALIMIO JaHHBIX [0 YCJIOBHUIO MpoleHTa Opaka <9%, mocTpouTh Tpaduk
OT(hUIBTPOBAHHBIX 3HAYCHUN NU3MEHEHUsI CYMMBI Opaka 1o mecsuam (puc. 8.13).

dopmyia s pacuéra:
Cymma 6paxka = [Ipouent Opaka*™ Cymma 3aTpart.
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BegomocTb yuéTta Gpaka

ul

TaBenbHbld  |MpoyeHT [Cymma  |Cymma

Mecay @.1.0. HOMEp 6paka 3aTpar  |Bpaka
AHBapb VIBaHOB 245 10% 3265 ?
DeBpans MNeTpos 289 8% 4568 ?
MapT Cvaopos 356 5% 4500 ?
Anpenb MaHbuyK 657 11% 6804 ?
Maii BacuH 568 9% 6758 ?
WoHb BopucoBa 843 12% 4673 ?
Wons COpOKMH 409 21% 5677 ?
ABrycr ®Enoposa 386 46% 6836 ?
CeHTRbpD TWTOBa 598 6% 3534 ?
OkTABpL Muporos 4569 3% 5789 ?
Hoabps CBeToB 233 2% 4673 ?
Nexabps Hoanos 590 1% 6785 ?
MakcrmanoHaa cymma Gpaka ?

MuHMManeHaa cymma Bpaka ?

CpenHAs cymma Bpaka ?

?

CpenHuil npoueHT Bpaxa

Puc. 8.13. lcxonuble nanHble uis 3a1aHus 8.3.

Kpatkas crnpaBka. B kononke «IIpoieHT Opakay yCTaHOBHUTE MPOICHTHBIN (hopMaTr yuceln
(Bwvipasnusanue/Auetixu/ Bknanka Yucno, popmar — [lpoyenmmuulii).

3amanue 8.4. 3anmonHuTh Tabmuiy aHanmuza npoaax (puc.8.14), mpousBecTH pacuéThl,
BBIJICINTh MUHUMAJIBHYI0O W MAaKCUMAJbHYIO MPOAAXY (KOJIMYECTBO M CYMMY); IPOU3BECTH
¢bunbTpanuio mo ueHe, npesbimameld 9300 py0.; MOCTPOUTH THCTOrpamMMy OTHUIBTPOBAHHBIX

3HAQ4YECHHUI U3MEHEHHUs BBIPYUYKH [10 BUIaM IIPOAYKIINH

Dopmyiibl Ui pacuéra:
Bcero = be3nannunrie miatexu + Haaudaabie miaTexu;
Bripyuka ot nponaxu = Llena * Beero.

=

A

B

&

D

E

AHanus npodarm npogykumn dupmel "UHTepTpeiig” 2a Tekywmit mecay,.

3 Mpoaasu Boipyura oT
HanmeHosaHWe Leda |Be3dHanyudele |Hanwudole | Boero | mpogasu

4 NPOSYKUMM (py@) nnaTesn nnatexn | (wr) (py@)

5 |PagmotenedoH 4200 240 209% ? ?

6 Teneeuzop 9500 103 104% ? ?

7 |BuaeomarHmtodoH 6250 76 45% ? ?

8 |My3blHaneHBIR LeHTR 12750 10 17% ? ?

9 |Buaeokamepa 13790 57 45% ? ?

10 |Buaeonneep 4620 104 120% ? ?

11 | Ayamonneep 450 72 55% ? ?

12 |Owncen 120 516 247% ? ?

13 MToro: ?

14

15 | MakcumansHele npodamu ? ? ?

16 | MurumansHele npodau ? ? *  puc. 8.15. Hcxonusle naHHbIE Id

3aganud 8.4
Jlabopatopnas padora. TEXHOJIOT'SI COCTABJIEHU A KOMITBIOTEPHBIX TECTOB

CPEJICTBAMU EXCEL

PaccMOTpUM TEXHOJIOTHIO COCTABIICHHUS KOMITBIOTEPHBIX TECTOB cpecTBamu Excel. MoxHo
BBIJICJIUTH CIIEAYIOIINE 3TAIbl CO3/IaHUE TECTA.
4) TlpomymbiBanue criocoda oopmiieHHs BOpocoB. CocTaBieHe BOIPOCOB.

5) BsI0op ciocoba BBoa 0TBETa M OOPMIICHUE OTBETA.

6) Bp100p crI0cOOOB OIIEHUBAHUS | TOIBEACHUS UTOTOB.
1 sran
st opopmieHust BOTPOCOB MOKHO CO3/1aTh OJaHKH.
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Bonpoc

Beegure oTeeT

Jnst opopmienns 6aHKa UCTIOIB3YIOTCS OTIEpALIUN:
® 3aJIUBKU SYCCK;
e 00BEAMHCHUS TYECK

bopHMaT AVMEeK

Hrcno BelpaEHHEaHHE I LWprdT I rpanvna I B,
BEIpaEHHEaHHE

Mo FOPHS0OHT3MH:

Ino SHAYEHHHD vI aToTYA:

N0 BEOTHESNM: u] =

Ino HHMHEMY KpaD vI

I PacnpeasnaTe no wHpkHe
DTobpaxeHne

" nepeHockHTE No cnoead
I asTonoatop wrpHe!

Hanpa

HanpaeneHye TerKCcTa:

|

II'ID KOHTEKCTY

fhed JEd |

I SawmTa I

~OpHEHTaLMA

T

Haankmce #

4AnAd A

-

IU E‘ Cpa Ay o0

[ o< 1

CTMEHS

Bribupaercst pexxuM - IepeHOCUTh 0 CJIOBaM U ONTUMAaJIbHBIN CIIOCO0 pa3MeleHHs TEKCTa
B siUEliKe, HAIIpUMEp, BBIPABHUBAHUE 110 LIEHTPY.
[Tocne co3nanus O1aHKa €ro MOXKHO CKOIIMPOBATh CTOJIBKO pa3, CKOJIBKO BOIIPOCOB B TECTE.

2 JyTan

IIporpamma EXcel mo3BossieT co3aBaTh TECTHI CO CBOOOAHBIM OTBETOM (KOTa 00ydaeMoMy
HE JIaeTCsl BapraHTa OTBETA) U C BHIOOPOYHBIM OTBETOM (KOTJja 00y4aeMOMY MpeJiararoTcs

BapHaHTBI OTBETOB, U3 KOTOPHIX OH BHIOUPAET MPABHIBHBIN ).
o [Ipu co3nanum Tecta co CBOOOTHBIM OTBETOM CO3/1a€TCsl TPYIINa SYEEK /Il BBOAA OTBETA.
e [Ipu co3nanum Tecta ¢ BLIOOPOYHBIM OTBETOM WUJIU T€CTA Ha COMOCTABICHUE BBITTOIHACTCS
ClIeyroIas MOCIeA0BaTeIbHOCTh ACHCTBUIA:

HaHHEE | QOkHO  Cnpaska

BriObupaercss no3unus

ﬁ‘l, CopTHROBKA. ..
MeHI0 JlaHHBIE.

DHNETP »
B Hucnangaromem MeHIO N—
BBI6I/IpaeTC${ KOMaHJa MTarH, .
HpOBepKa. | MposepKa. ..
TaBNHLE NOACTSHOBKH. ..
TercT no cTonbuan. .,
KoHconmaauma. ..
Cpynna v CTPYETYPa 3
[[# ceoanan Tabniua...
MIMIOPT BHEWHM: A8HHER: B
H

B 1mamoroBoM OKkHe
BEIOHMpaeTCs TU



JAHHBIX - CIIHCOK 20

MapareTpe! I CoofilWeHHe ANA BEOAA I CoofweHke of owkbke I

WCNOEME MPOESRKH

Tvn AaHHe:

¥ VirHoprpoeate nycTele AHefkn

I_ PacnpocTpaHHTE H3MEHEHHA Ha ARYIHE AYEFKH C TEM He YCNOEHEN

DYHCTHTE BCE I (a].8 I OTMEHS

4) B okae HMcrounuk 2%
Hepe‘-II/ICJIFIIOTCSI MapaveTpEl I CooBlWweHHe ANA BBO0AS I CooBWweHKe of owKbKe I
BapHuaHThbI OTBCTOB "

CNOEHE NPOBEPER
‘{ep63 TOqu C 3aI1ATON. THN AaHHE::
- ~ KIrHOpHPOEATE NYCTEIE AHERH
SHAYEHHME! ¥ Crmcok aonycTiMen: sHEHEHWA
Ime)l(ﬂy ;I
BT oHHHE
I A

I~ PacmpocTpaHMTE H3MEHEHHA Ha APYIHE AHEFKH © TEM He YCNOBHENM

CYMCTHTE EBCE I oK I OTHEHS |

Pe3ynbraTom BEITIOIHEHUS OTiepaIiuii OyJIeT CIUCOK C BLIOOPOUYHBIMU OTBETaMHU, U3
KOTOPBIX 00y4aeMblii JOJKEeH OyeT BBIOpAaTh OJIMH OTBET.

=

Neo KEneHue

HOpHA DEneTEH
Axakomo KEapeHri
BaneH ae MamoT

3 sTan

Jnis moaBeneHUs UTOTOB TECTUPOBAHHS MOXKHO TPEAYCMOTPETh CHEIMaIbHBINA JIHCT, Ha
KOTOpPOM OynyT IMOJBEACHBI UTOTH OTBETOB. [ 3TOM L€l MOXKHO HCHOJIb30BaTh JIOTHYECKYIO
¢ynxuio ECJIN.

B crpoke nornyeckoe BeIpakeHUE MPEACTABIAETCS JIUCT pabodeld KHUTH U HOMEp siueiiku, B
KOTOpPOH BBIOMpACS OTBET; B CTPOKE 3HAUYCHWE €CIM_HMCTHHA - YKa3bIBaeTCs peIUIMKa Ha

HpaBI/IHBHHﬁ OTBCT;, B CTPOKC 3Ha‘-ICHI/IC_CCJ'II/I_JIO)KL — YKa3bIBAaCTCA PCIIIMKAa Ha HeraBHJ’IBHLIfI
OTBCT.

ApPryMeHTEl hyHEL MM

2l =]
Ik
Nor_EbipaxoeHe IJ'Im:Tl B17="tOpniA deneTeH" i = NZE
SHA|YEHHE_ECnH_MCTHHS I"BEDHD" i = "BepHD"
SHEYEHHE_ECIM_NoME IoumﬁKa :“J =

MpoEEpAET, EEINONHAETCA MM YCNOEWE, M BOZEPALLAST 0AHO SHAYEHME, BCNKM OHO EEINONHAETCA, KW ApYroe
SH3YEHKE, ECNK HET.

IHAUEHWE_ECAW_N0Mb SHaYeHME, KOTOpOE E0SERALLASTCA, BCAM oM _ERIpaeH e’ MMesT
sHa4eHne NOX b, ECni He ¥Ka3aHo, BOSEPaWasToA SHaqveHHe NoOM b,

COpaeka no 3ToA iy HELFH SHA4EHNE Ok I DTHMEHS




J11s 00111eTO OABEACHHSI UTOTOB U TI0JICUeTa KOJIMYeCTBA HAOPAHHBIX 0AJJIOB MOKHO
ucnonb3oBath Gynkmuo CUETECIIN
[Ipu 5TOM B CTpOKE IMANa3oH YKa3bIBACTCS JAUANA30H SYECK, TIe AaHATU3UPYIOTCS OTBETHI Ha
BOIIPOCHI, B CTPOKE KPUTEPUI — 3HAUCHUE KPUTEPHS, B HAIIIEM CIIydae CIIOBO «BEPHOY.

ApPryMeHTbl pyHKLMH ?| X|
HETECTM
Aranazon |C4:C8 =|‘] = {"owmbika":"sepHo:'
KpuTepmi IBepHo =k:] =
=0
MOACHHTEIEAET KONMHECTED HEMNYCTERS AYEEK B AMANSS0HE, YAOENSTEOPARILLFY 33A3HHOMY YCNOEHHD,
KpuTepui yonosme B hopMe YHMCNa, BEIPS¥EHHA MM TEKCTA, KOTOPEIR
ONpPEASNAST, KAKHE AHERKH H3AD NOACHHTEIESTE.
CrOpaBka No aTodA HELLHH IHaYeHHE: [5].4 I OTMEHS I

Jlabopartopnas padora OPITAHU3AILIMA PABOTHI C IIOMCKOBBIMU CUCTEMAMU
MHTEPHETA B [IPO®ECCHUOHAJIbBHOM JEATEJILHOCTU

Tema: IlouckoBbie cucteMbl cetu MHTepHer. [louck nHdopManuy mo KiIrOYEeBbIM CIOBaM,
110 pyOpHUKaTOpy MOMCKOBOU CUCTEMBI.

Heab: N3yunth nHGOpMaLIMOHHBIE TEXHOJIIOTUN OpPTaHU3AlMK TTOUCKa WH(OPMALIUU B CETU
HNuTtepHer.

IHopsaok BbINOIHEHUS Pa0OTHI

1. W3yunre TEOpETUUYECKUE CBEACHMUSI

2. BrimonmHuTe NpeaioKeHHbIe 3a/1aHus

3. Odopmure oTuer

4. Cpemnaiite BBIBOJ 110 paboTe

Teoperuyeckue cBeleHUs

Jlns moucka uHTepecyroel Bac MHGpOpMalum Heo0X0AUMO yKa3aTh Opay3epy aapec Web-
CTpaHUIlbl, HA KOTOPOM OHAa HaXOAMTCA. DTO caMblii OBICTPBIM M HAJEXKHbIM BHUJ moucka. s
OBICTPOrO AOCTYIA K peCypcy J0CTaTOYHO 3allyCTUTh Opay3ep U HaOpaTh ajipec CTPaHUIIbl B CTPOKE
aapeca.

Anpeca Web-cTpaHull MpUBOJATCS B CIEUUATBHBIX CIPABOYHHUKAX, MEYATHBIX H3/IaHUSX,
3By4ar B 3(upe MonyaspHbIX paJlOCTaHLIMNA U C SKpaHOB TesneBu3opa. Eciiu Bel He 3HaeTe ajpeca,
TO JJs TOMCKa MHGpOpMalUu B ceTH VIHTEpHET CYyLIECTBYIOT MOMCKOBBIE CHCTEMbl, KOTOPbIE
coJiepkaT HHpopMmaiuio o pecypcax MutepHera.

Kaxnas mouckoBas cuctemMa — 3TO Oojblnas 0a3za KIIOYEBBIX CIIOB, CBs3aHHbIX ¢ Web-
CTpPAaHMI[aMH, Ha KOTOPBIX OHM BCTPETWJIMCH. /[ momcka aapeca cepBepa ¢ MHTEPECYIOIIEH Bac
uHpopManrel HaJo BBECTH B I0JI€ MOMCKOBOM CHCTEMBI KIIFOUEBOE CJIOBO, HECKOJIBKO CIIOB HIIU
¢pa3y. Tem cambIM BBl ITOCBUIAETE MOMCKOBOW CHUCTEME 3ampoc. Pe3ynbraThl MOMCKa BBIAAIOTCS B
BUJIe crucka agpecoB Web-cTpaHul, Ha KOTOPhIX BCTPETUIIMCH 3TH CJIOBA.

Kak mnpaBuio, MOMCKOBBIE CHCTEMBI COCTOSIT M3 TPEX YacTel: podoTa, HMHAEKca U
NnporpamMmsbl 00padoTKH 3ampoca.

P00OOTBI MOMCKOBBIX CUCTEM Pa3IUYarOTCs] MHAUBHUIYabHOM CXEMOI aHalln3a COAEepKUMOr0
BeO-CTpaHUIIBI.

WNHaekchl B KaKI0H MOMCKOBOM CUCTEME Pa3IMYaloTCs 10 00beMyY M CITOCOOY OpraHU3aIuu
XpaHUMOU MH(popMaIH. ba3bl JaHHBIX BEIYIIUX MOMCKOBBIX MAIIMH XPAHAT CBEJCHUS O IECATKAX
MUJUIMOHOB JIOKYMEHTOB, a OOBEMbl WX MHJEKCAa COCTABIISIIOT COTHM rurabaiit. MHaexcs
NEPUOIMYECKH OOHOBIISIOTCS U JOMOJHSIOTCSA, MOJTOMY pe3yJbTaThl pabOThl OJHON MOHWCKOBOU
MaIllMHbI C OJHUM U TE€M K€ 3alPOCOM MOTYT Pa3IN4aThbCsl, €CIM MOMCK MPOU3BOIUICS B pa3HOE
BpeEMsL.



MHOX€ECTBO CCBIJIOK Ha BBIXOAE CHCTEMbI PACIPEAEISAETCS IPOrpaMMOMl B IOPSIKE
yObIBaHUSI OT HAauOOJIbIIIEH CTEIEHU COOTBETCTBUS CCHUIKHU 3allpOCy K HAMMEHBIIEH.

baza nannbix Snpexkca coaepxkut okoigo 200 000 cepepoB u 10 30 MUIUIMOHOB
JIOKYMEHTOB, KOTOPbIE CUCTEMA IIPOCMATPUBAET B TEUEHUE HECKOJIbKHUX CeKyHA. Ha nmpumepe 3Toit
CHCTEMBI, PACCMOTPHUM, KaK OCYyHIeCTBIsieTcs Mouck MHpopmanuu. [Tonck uHpopmManuu 3agaercs
BBEJICHUEM KJIIOUEBOI'O CJIOBA B CIELMAIBHYIO paMKy M Haxkarnem KHomnku «Haiitu», cnpaBa ot
paMKHu.

Pe3ynpTaThl noucka MnosiBIIOTCS B TEUEHHE HECKOJIBKUX CEKYH/[, IPUYEM PAHKUPOBAHHBIE
10 3HAUMMOCTH — HanboJjiee BaKHbIE JOKYMEHTHI pa3MellatoTcsl B Hadase cnucka. [Ipu atom panr
HalJIEHHOTO JOKYMEHTA OINPEAEIISIETCS TEM, B KAKOM MECTE JJOKYMEHTa HaXOJIUTCS KJIIFOUEBOE CI0BO
(B 3armaBUM JOKYMEHTA BaXXHEE, YEM B JIFOOOM JPYroM MECTE) M YMCIIOM YIIOMHHAHUI KIFOYEBOTO
cioBa (4em OO0JIbIIe YITOMUHAHHUMA, TEM PaHT BBIIIE).

Takum o00pa3oMm, caillTbl, pPacHONOXEHHBIE HA NEPBBIX MECTax B CIHUCKE, SBISIOTCS
BEIYIIMMH HE C COJEPKATEJIIbHOW TOYKU 3PEHMS, a MPAKTHYECKH, IO OTHOUICHUIO K YacTOTe
YIIOMUHAHUS KJIIOYEBOIO CJIOBA. B CBSI3W C 3TUM, HE Cl€QyeT OrpPaHUYMBATHCS MPOCMOTPOM
MIEPBOTO JECATKA MPEJIOAKEHHBIX TOMCKOBOM CUCTEMOM CalTOB.

ITouck mo pyOpukaTopy nNoucKoBoii cucTeMbl

[TonickoBble  KaTalord MPEACTABISAIOT COOOW  CHCTEMaTHU3MPOBAHHYIO  KOJUJICKIUIO
(monbopky) cchUlOK Ha apyrue  pecypchl  WHTepnera. CchUIKHM — OpraHW30BaHBl B
BUJIC TEMATHYECKOT0 PYOpPHKATOPA, IPEACTABIAIONIETO CO00il HepapXuuecKylo CTPYKTYpY,
MepeMenasich 0 KOTOPOH, MOKHO HANTH HY>KHYIO HH(POPMAITHIO.

[IpuBeneM B kauecTBe NpUMeEpPa CTPYKTYPY MOUCKOBOTO MHTEPHET-KaTajaora SHIeKc.

OTO0 KaTaJor OOILIero Ha3HAa4eHMs, TaK KaK B HEM IPEICTABIIEHBI CCHUIKM Ha PECYPCHI
WNHTepHeTa NpakTUYECKH IO BCEM BO3MOXHBIM HampaBlIeHUsIM. B 3TOM KaTajiore BbIIEIEHBI
CIIEIYIOIME TeMbI:

o busHec u s3KkOHOMUKA;

e OOIIIECTBO U MOJIUTHKA;

» Hayka u obpa3oBanue;

o Kowmmnsroteps! u cBs3b;

o CnpaBOYHUKHU U CCBIIKH;

o JloM U cembs;

o Pa3BieueHus u OTABIX;

o Kynbrypa n nckyccrso.

Kaxknas TemMa BKIIIOYAaET  MHOXECTBO NMOAPA3AEJOB, a OHHM, B CBOIO  O4Yepenb,
cojiepKaT pyOpHKH U T. II.

[Tpeamnonoxum, Bel TOTOBUTE MeporpuaTue ko J[Hto nmobdeasl u xoture HailTh B MHTepHeTe
CJIOBa M3BECTHOW BOeHHOHM necHu bynmata OkymkaBbl «Bbl ciblmuTe, rpoxouyT canmoruy. Ilonck
MO>KHO OPI'aHU30BaTh CIEAYIOUIMM 00pa3oM:

SAupexc > Karamnor > KyiabTypa M nckyccTrBo > My3bIka > ABTOPCKAas NeCHS

Takolt croco6 moucka sBIsSETCS JOCTaTOYHO ObICTpHIM U 3(dexkTuBHBIM. B KoHIlE Bam
MIpe/araeTcsi BCEr0 HECKOJIbKO CCHUIOK, CPEAM KOTOPBIX €CTh CCBUIKM Ha CAaWThl C MECHSAMU
n3BeCTHBIX OapnoB. OcraeTcs TOJNBKO HAWTH Ha caiiTe apXMB C TeKcTaMu neceH b. OkymxaBbl U
BbIOpaTh B HEM HY>KHBIH TEKCT.

Hpyroii nmpumep. IlpeamnonoxuMm, Bel cobupaeTech MPUOOPECTH MOOWIBHBIM TeneoH U
XOTUTE CpPaBHUTh XapaKTEPUCTHKHU anmapaToB pas3HbiX @upM. [lonck mor Obl BecTHCh IO
CIICAYIOIIMM PYOpHKaM KaTajora:.

SAunexke > Karanor > Komnbiotepsl n cBs3b > MoOwibHasi cBsi3b > MoOWIbHbBIE
Te1eOHbI

[ToryunB OrpaHWYeHHOE KOJUYECTBO CCBHUIOK, MOXKHO JOCTATOYHO OIEPaTHUBHO HX
IIPOCMOTPETh M BBIOpaTh Tene(oH, UCCIEOBAB XapaKTEPUCTHKH MO (UpMaM M MOAUDUKALUAM
anmaparos.

ITouck Mo KIH04YeBBIM CI10BAM



[TouckoBas cucTema HaiieT B cBoei 0a3e U MOKaXKeT JOKYMEHTBHI, COJEpIKAIMe 3TH CIIOBA.

Nmes ompeneneHHbIi HAOOp HamOoJiee yMOTPEOUTENBHBIX TEPMHUHOB B HYXKHOH 00JacTH,
MOKHO HCIIOJIb30BaTh pacIIMpeHHbIM NMoucK. Ha puc. 1moka3aHo OKHO pacHIMPEHHOro IOWUCKa B
MOMCKOBOM cucteMe SHaekc. B aTom pexxume BO3MOKHOCTH A3bIKa 3alPOCOB PEau30BaHbI B BHJIE
¢dopmbl. [TogoOHBIN cepBUC, BKIIOYAIONINN ClOBapHbIE (WIBTPHI, HpPEASaraeTcss MOYTH BCEMHU
MTOMCKOBBIMU CUCTEMAaMHU.

Jns Toro 4yToOBI chenaTh MOUCK Oosiee MPOAYKTUBHBIM, BO BCEX IMOMCKOBBIX CHCTEMax
CYLIECTBYET CIIEIUANbHBIN A3BIK ()OPMHPOBAHHUS 3aIMPOCOB CO CBOUM CHHTAKCUCOM. DTH SI3BIKU
BO MHOTOM IOX0XH. M3yuyuTh MX BCE TOCTATOYHO CIIOKHO, HO JII00asi MOMCKOBAs MallliHA UMEET
CIPAaBOYHYIO CUCTEMY, KOTOPasi MO3BOJIUT BaM OCBOUTH HY)KHBIH SI3BIK.

3ananue 1. Coznaiite cBoro nanky «Pamuins, ums, rpymnmnay B nanke «Mou JOKyMEHTBI.

3amanwue 2. [Touck nndopmanuu.

3amyctute Opaysep. BBeaure B agpecHyto ctpoky - BUSIIIT

[Tonp3ysick caliTOM, HAUTH CICAYIOIIYIO HHGOPMAITHIO:

1. I'pacduk yueOHOTrO mporecca Bameil rpynmsl Ha y4eOHbIH roj

2. Uctopuueckas cripaBka o BUDIIIL.

[To pesymbraTam mOMCKa COCTaBbT€ NHCbMEHHBIH oTdeT B MS Word: mnpencraBere B
JOKYMEHTE HailIeHHbI, CKOMHUPOBAHHBI M OT(HOPMAaTUPOBAHHBIM MaTepHall, COXpPAaHHUTE €ro B
CBOEH NaIKe.

[IpenbsBUTE OTYET MPENOJaBaTENIO.

3ananue 3. [louck mo pyopukaTopy (kaTajiory).

[Tonb3ysick KaTaaoroM MOMCKOBOW CUCTEMBI, HAMIUTE CIEAYIONIYIO HH(POPMAIIHIO:

1. Caiit Bousrorpanckoro I'ocynapcrBenHoro Ilemarornueckoro YHuBepcuTeTa (cAenaTh
CKPUHILIOT CTPAHMIIbI)

2. Caiir PoctoBckoro I'ocymapcTBeHHOro YHHUBEpCHTETa IIyTeld COOOIICHHS (CACNaTh
CKPHUHILIOT CTPAHMIIbI)

[To pesympraTam mOWCKa COCTaBbT€ NHCbMEHHBIH oTdeT B MS Word: mnpencraBere B
JOKYMEHTE HalJIeHHbIH, CKOIMMPOBAHHBIH W OT(OpPMATUPOBAHHBIA MaTepHaj, COXpPAHUTE €ro B
CBOEH NaIkKe.

[TpenbsaBUTE OTYET MPENOAABATEIIO.

KoHTposIbHBIE BOIIPOCHI

1. Kakoii Buj oucKa SBISIETCS CaMbIM OBICTPBIM U HAJACKHBIM?

2. KakoBo 0CHOBHOE Ha3Hau€HUE MOUCKOBOIN CUCTEMBI?

3. I3 kakux yacTel COCTOUT IMOMCKOBas cucrema’?

4. Kakue MOMCKOBBIE CUCTEMBI BHI 3HaeTe?

5. KakoBa TE€XHOJIOTHUS MOMCKA 10 pyOpUKAaTOPy NOUCKOBON CHCTEMBI?

6. KakoBa TexHOJIOTHSI TIOMCKA MO KJIFOYEBBIM CJIOBaM?

2.3 TumoBble KOHTPOJLHbIE 3a/laHUSl, HCIOJb3yeMble [JIsl TPOMEKYTOYHOI
aTTrecTaliy 1o AMCUMILIMHE

2.3.1 IlpuMepHBIii IepedeHb BOMPOCOB K IK3aMEHY 10 JUCHHUIJIMHE

1) Pons unpopmaruku u UKT B cucreme o0Opa3oBanus, COBpEMEHHOM MHUDE.

2) 310poBbe cOeperaroiue TEXHOJIOTUU B 00pa30BaTeIbHOM IIPOIIECCe.

3) CoctaB U CTPYKTypa MEPCOHATBHOTO KOMITBIOTEPA.

4) TlporpammHoe oOecriedeHue. ba3oBoe mporpammHoe obecriedyeHrne. OnepanyroHHas
cUCTeMa.

5) [lpuknamHoe mporpamMmHOe obOecnedyeHHWe. TWIBl  MPUKIATHOTO  IPOTPAMMHOTO
o0ecrnieueHusl.

6) IloHsTHE TEKCTAa U €r0 0OPabOTKH.

7) Omnepanuu ¢ TOKyMEHTOM: CO3/IaHKe, COXpaHEeHHUE, IepeaaJa.

8) IIpencrasnenue rpaduyeckoit nHpopmammu. ['paduyeckne penakTopbl, UX Ha3HAYCHUE.



9) Ilonp3oBarenbckuii MHTEpQEiic rpaduueckoro penakropa Paint u ero OCHOBHBIC
UHCTPYMEHTBI.

10) DnextpoHHbIe TaONIHUIBI, Ha3HAUYeHUE. OCHOBHBIC OOBEKTHI B DJICKTPOHHBIX TAOIHIIAX U
OTepalliy HaJl HUMH (sTYeiika, CTOJIOEI, CTPOKa).

11) OtHocwutenbHas U abconroTHas aapecaius B MS Excel.

12) KommbroTepHast CeTh: MOHSITHE, KAHAJI CBSI3H, KITacCH(DUKAIHS.

13) Cepucel UuTepHeT: anekTponHas mouta, cepsuc FTP, WWW u np.

14) OGpa3zoBateinbHbIe, MTPABOBbIC, HHPOPMAIIMOHHBIC W Pa3BICKATEIbHBIC PECYPChl CETH
WNutepuer. HMcnonp3oBaHue BO3MOXKHOCTEH pecypcoB cetu WHTEepHET B MpodecCHOHATHHON
NeSITENIbHOCTH.

2.3.2 llpuMepHblii 3K3aMeHANMOHHBIIH O1JIeT M0 JUCHUIJIHHE

MVYHUILIUITAJIBHOE BIO/DKETHOE OGPA3OBATEJIBHOE YUPEXJIEHWE
BBICHIET'O ObPA30OBAHIA
«BOJKCKUM THCTUTYT SKOHOMMKU NEJATOT'MKHU U ITIPABA»

COIII/IaJII)HO'HeI[aFOFI/I‘-ICCKOG OTACICHUC
Hpe,[[MeTHO-HI/IKJ'IOBaH KOMHUCCHS IMEAATOTHUUCCKUX U €CTCCTBCHHOHAYYHBIX JHCHUIIIINH

HaunmenoBanme JUCHUITIIMHBI:
«udopMmaTuka 1 HHPOPMANMOHHO-KOMMYHHKALIMOHHBIE TEXHOJIOTHH B NPO¢eCCHOHAIBHOM
AesITeJIbHOCTH

O6pasoBarenbHas IporpaMma CrieualIbHOCTH:
44.02.01 JomxkoJibHOE 00pa3oBaHue

Bujer N O
1. Pons unpopmaruku u UKT B cucreme oOpazoBaHMs, COBPEMEHHOM MUpE.
2. Onepanuu ¢ TOKyMEHTOM: CO3/JaHHE, COXpaHEHUE, Nepeaaya.
3. [IpakTHueckoe 3aaHue:
B TexcroBom mpoueccope MS Word HaOpare TekcT, coaepxkamuii 10 cTpouek.
OtdopmaTupoBaTh €ro no mupuHe, 3anate mpudt Verdana, kernb 14, uHtepBan 1,5.
Beienuts kiaroueBble ciioBa KypcuBoM. CTUIIb 3arojIoBKa CenaTh M0 TUITY «3arojloBOK 2.

PaCCMOTpeH Ha 3aCCdaHnun HpeHMeTHO'HHKHOBOﬁ KOMHUCCHUHU neagarortdcCKnux n
C€CTCCTBCHHOHAYYHBIX JUCHUIIIINH, ITPOTOKOJI N oT T.

[Ipencenarens npeaAMETHO-IMKIOBO KOMUCCUU T.I'.Mapuenko
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