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1 IlepeyeHbp KOMIeETEHIHWH, KOTOPHIMH [I0J/KHBI OBJaJeTh 00ydarmolimecsi B Ipolecce OCBOeHHUsI 00pa3oBaTeIbHOH INPOrpamMMBbl,

OITMCAaHHuE HOKaSaTEHEﬁ, KPUTEPHUEB OLICHUBAHUA KOMHeTeHHHﬁ, OITMCaHHuE IIKAJ OHCHUBAHUA

MH(OPMAaLIMOHHO-
KOMMYHHKAI[MOHHBIE
TEXHOJIOTHH ISt

(manee — UKT) B mpodeccrnonanbHOM
NesITeIbHOCTH; CO3/1aBaTh,
peNaKTUPOBaTh, 0QOPMIISTH,

TUTUCHHUYECCKHUEC Tpe6OBaHI/I${ IIpHU UCIIOJIB30BAHHUHU CPCICTB
HNKT B oOpa3oBaTenbHOM MpOILECCE;  OCHOBHBIE
TEXHOJIOTUM CO3JaHMsl, pelaKTUPOBaHMs, OPOPMIICHHUS,

. IToxazaTenn oneHNBaHUSA . HIkaJnaa

IlepeuyeHb KOMIIETEHI U " Kpurtepnu oneHnBaHus KoMIeTeHIUH
KOMIIeTeH Ui OLICHUBAHUS

OK 1. Ilonumars - 3Haem: TIPaBUIIa TEXHUKU - umeem 0a3oevle 3HAHUA O TIPABUIAX TEXHUKHU | YIOBIETBOPUTEIND
CYLIHOCTb ¥ COLUAIbHYIO | O€30IIaCHOCTH U TUTHEHUYECKHE 0e30macHOCTM ¥ THTHEHMYECKHX TpeOOBaHWM TpH | HO
3HaYMMOCTb CBOEH TpeOOBaHUs NPU UCIIOJIb30BaHUN ucnonb3oBanun cpencte MKT B oOpas3oBatenbHOM
Oymymieit mpodeccuu, cpenctB KT B oOpa3oBarensHOM mporecce; 00 OCHOBHBIX TEXHOJIOTHSIX — CO3aHMS,
IPOSIBIISATH K HEH npoliecce; OCHOBHBIE TEXHOJIOTUH pelaKTUpOBaHMs, 0POPMIICHHSI, COXPAHEHUs, Iepelaun U
YCTOMYMBBINA HHTEPEC. CO3JIaHMsl, PeIaKTUPOBAHHUS, MOWCKa WH(POPMALMOHHBIX OOBEKTOB PA3IMYHOIO THIIA
OK 2. Opranu3oBbIBaTh oopmieHHs, COXpaHEeHHUs, Tepelaud | (TeKCTOBBIX, IPaUUECKUX, YUCIOBBIX U TOMY I10100HBIX)
COOCTBEHHYIO ¥ TIOMCKa WH()OPMAIIHOHHBIX C TIOMOIIBIO COBPEMEHHBIX NPOTPAMMHBIX CpEICTB;
JeSITeNbHOCTb, ONPENENIATh | 00BEKTOB PA3IMYHOrO THUIA BO3MOYHOCTSIX MCII0JIb30BaHUs pecypcoB cetu VHTepHeT
METOBI peIICHUS (TeKCTOBBIX, TPAQHUUECKUX, YUCIOBBIX | IS COBEPILICHCTBOBAHUS npodeccuoHaIbHON
npodecCHOHATIBHBIX U TOMY HOJJOOHBIX) C IOMOIIIbIO JESATEIbHOCTH, HNPOPECCHOHATIBHOIO M JIMYHOCTHOTO
3ajJjay, OLICHUBATh UX COBPEMEHHBIX MPOTrPaMMHBIX CPEJCTB; | pa3BUTH; alllapaTHOM M IMPOrpaMMHOM O0€CIeYeHUHU
3G HEKTUBHOCTD U BO3MOYKHOCTH HCIIOJIb30BAHUS NEPCOHATBHOTO  KOMIIBIOTEpa,  MPUMEHSEMOM B
Ka4ecTBO. pecypcos cetit IHTepHeT 1 npo¢ecCHOHATBLHOMN 1eATEIbHOCTH.
OK 3. OnenuBarh pUCKH M | COBEPIICHCTBOBAHUS -ymeem TIO WHCTPYKIUU TIPENOAABATENSI COONMIOJATh
NPUHUMATh PELICHUS B npodeccuoHaIbHOM J1eSTeTbHOCTH, npaBuUja TEXHUKH O€30MaCHOCTH M TMTHEHHYECKHe
HECTaHIAPTHBIX po(hecCHOHANBHOTO U IMYHOCTHOTO | PEKOMEHJAIU1 npu MCIOJIb30BAHUN CpEICTB
CUTYyalUsX. pa3BUTHSL; arlmapaTHOE U MH(POPMALMOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTHi
OK 4. OcymiecTBisThH IporpaMMHOe oOecrieueHne (manee — UWKT) B mpodeccroHanbHOW NeATEIbHOCTH;
MIOUCK, aHAJIU3 U OLICHKY NEPCOHAIBHOIO KOMIIBIOTEPA, CO3/1aBaTh, pEJAKTHPOBATh, OQOPMIISATh, COXPAHSATH,
uH(popmanuy, IpUMEHsIEMO€e B MPOPECCHOHATbHON nepenaBaTh MH(GOPMALMOHHBIE OOBEKTHI Pa3IUYHOIO
HE00X0AUMOM 115t NeSITeTbHOCTH. TUIIA C TIOMOIIbIO COBPEMEHHBIX MH(OPMAIIMOHHBIX
MTOCTAHOBKH U PELLIEHUs - yMeem: cOONIOIATh MTpaBUiIa TeXHOoJoruil ans  oOecnedeHus  0Opa30BaTENbHOIO
npodecCHOHATBHBIX TEXHUKU 0€30MaCHOCTU U Ipoliecca; MCHOIb30BaTh CEPBUCH M MH(DOPMAIIMOHHBIE
3ajad, TUTHEHNYECKUE PEKOMEHIALUU IPU pecypcsl WH(POPMAIIMOHHO-TEJICKOMMYHUKAITUOHHON
po¢eCCHOHATBHOTO U UCTIOJIb30BAaHUU CPEJICTB ceru "Wnrtepner" (mamee - cerb MHTepHer) B
JIMYHOCTHOTO Pa3BUTHSL. MH(pOPMaLMOHHO- poecCuOHANLHOM e TENIbHOCTH.
OK 5. Mcnonbs3oBaTh KOMMYHHKAIIHOHHBIX TEXHOJOTH -3Haem  TIpaBWJIa  TEXHUKHM  0€30MacHOCTH ¥ | XOpoIlIo




Ilepeyenb KoMmeTeHI Ui

IToxa3zaTenn oneHNBAHUSA
KOMIIeTeHIN i

Kpurepun oneHuBaHusi KOMIEeTEHIM A

HIxkana
OLlCHUBAaHUS

COBEPILIEHCTBOBAHUS
npodeccroHanbHOI
JESITEIbHOCTH.

OK 6. PaGoTtats B
KOJUIEKTHBE U KOMAaHJIE,
B3aMMOJIENCTBOBATH C
PYKOBOJICTBOM, KOJIJIETaAMH
1 COLMAJIbHBIMH
MapTHEPaMH.

OK 7. CtaBuTh 11671,
MOTHBHUPOBATH
JEeITEIbHOCTD
BOCITUTAHHHUKOB,
OpraHU30BHIBATh U
KOHTPOJIMPOBATHh UX
paboTy ¢ mpUHATHEM Ha
ceOsl OTBETCTBEHHOCTH 3a
Ka4eCTBO
00pa3oBaTeIbLHOTO
mporiecca.

OK 8. CaMmocTOSTEIIFHO
OTIpEeIETISATh 3a7a4n
poeCCUOHAIBHOTO U
JTUYHOCTHOTO Pa3BUTHS,
3aHUMAThLCS
caMoo0pazoBaHuEM,
OCO3HAHHO IJIAHUPOBATH
MTOBBIILICHUE

COXpaHsTh, IEpeaaBaTh
nH(pOpMaIMOHHBIE 0OBEKTHI
Pa3JIMYHOTO TUIIA C TOMOIIBIO
COBpPEMEHHBIX H(HOPMAIIMOHHBIX
TEXHOJIOTHH JJIsl 00eCTIeYeHHS
00pa30BaTeNbpHOr0 MpoIiecca;
UCTIOJIb30BaTh CEPBUCHI U
nH(}OpMalMOHHBIE PECYPCHI
MH(}OpPMaLlMOHHO-
TEJIeKOMMYHUKAIIMOHHON CETH
"NnTepuer" (nanee - cetb HTEpHET)
B IPO(HEeCCUOHATIBHOM e TEILHOCTH.

COXpaHEHHs, Tepeladyd U TMOHCKa HWH(POPMAIIMOHHBIX
00BEKTOB Pa3NUYHOrO THUIMA (TEKCTOBBIX, I'paUUeCcKUX,
YHCJIOBBIX U TOMY MOAOOHBIX) C TOMOIIBIO COBPEMEHHBIX
MPOrPaMMHBIX CPEACTB; BO3MOXXHOCTH HCIOJIb30BaHUS
pecypcoB cetu MHTepHET Isi COBEPLICHCTBOBAHHS
npodecCHOHANBHON NIeATENbHOCTH, NMPOQEeCcCHOHAIBHOTO
U JIMYHOCTHOTO DPA3BUTHS; almapaTHOE W MPOTpaMMHOE
obecrnieueHue MEePCOHATBHOTO KOMIIBIOTEPA,
IprMeHsIeMoe B MPO(eCCHOHAILHON AEATEIbHOCTH.

- yMeem Ha OCHOBE THUIIOBBIX IPUMEPOB COOJIIOAATH
npaBuUja TEXHUKH O€30MacHOCTH H THTHCHUYECKHE
pEKOMEH1aluu npu MCIOJIb30BaHUNU CpeICTB
WH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA
(manee — WKT) B mnpodeccnoHanbHOW IEATEIHHOCTH,
CO3/1aBaTh, PEIAKTHPOBATh, OQOPMIISATh, COXPAHSTH,
nepegaBaTth MHGOPMALMOHHBIE OOBEKTHI PA3IUYHOTO
TUNIA C TIOMOIIBIO COBPEMEHHBIX HH()OPMAIIMOHHBIX
TEXHOJIOTUH Uit  oOecrmieyeHHss  00pa30BaTEIbHOTO
npoIiecca; MCIOIb30BaTh CEPBHUCH M MH(POPMAIIMOHHBIC
pecypchl MH(POPMALMOHHO-TEJIEKOMMYHUKAITHOHHON
cetu "Wnrepuer" (masee - cerb lHrepHer) B
npodeCcCHOHATLHOMN 1€ TeIbHOCTH.




. IToxa3zaTenn oueHMBaHUS . HIkanaa
Ilepeyenb KoMmeTeHI Ui X Kpurepun oneHuBaHusi KOMIEeTEHIM A
KOMIIeTeH Ui OIleHUBAHUS
KBaJTU(DUKAIIHH. - 3Haem TPaBUJIA TEXHUKU OE30MMACHOCTH U OTJINYHO
OK 9. Ocy1iecTBasiTh TUTUECHUYECKHE TPEOOBAHMS TIPU UCTIOIB30BAHUH CPEACTB
npodeccnoHabHYIO HKT B 06pa3oBaTebHOM MPOIIECCE; OCHOBHBIC

JCSATEIILHOCTD B YCIIOBUSAX
OOHOBJICHUS €€ LICIIEH,
COJICP)KaHUs1, CMCHBI
TEXHOJIOTHH.

[IK 3.2. IIpoBoauTh
3aHATHUSA C ICTHMHU
JOLIKOJIBHOT'O BO3pacTa.
IIK 3.5. Bectn
JOKYMEHTAIIHIO,
00€ECTICYNBAOIIYIO
OpraHM3alMI0 3aHATHH.
[IK 5.1. Pa3zpabarsiBath
METOINYCCKUE MaTePHAIIbI
Ha OCHOBE TIPUMEPHBIX C
y4eTOM 0COOEHHOCTEH
BO3pacTa, TPYIIBI 1
OTJICTTLHBIX
BOCITUTAHHHKOB.

IIK 5.2. Co3naBath B
TpyIIe MPeIMETHO-
Pa3BUBAIOIILYIO CPELY.
IIK 5.3.
CucremMaTu3upoBaTh U
OILICHUBATh
MeJIarOTHYCCKUN OTIBIT U
oOpazoBaTenbHbIE
TEXHOJIOTHHU B 00J1aCTH
JOIIKOJBHOTO
o0pa3oBaHMs HA OCHOBE
W3YICHHUS

TEXHOJIOTHH CO3JIaHusl, pEAAKTUPOBAHUS, OOPMIICHHUS,
COXpaHEeHHsI, IepeIayn ¥ IOUCKa MHPOPMAITMOHHBIX
00BEKTOB Pa3IMYHOrO TUNA (TEKCTOBBIX, IPAPUUECKHUX,
YHCIIOBBIX M TOMY ITOI00HBIX) C TOMOIIBIO COBPEMEHHBIX
MPOrPaMMHBIX CPEJCTB; BO3MOKHOCTH UCIIOJIb30BAHUS
pecypcoB cetu UHTepHET 711 COBEPIIEHCTBOBAHUS
podheccCHOHANBHOM AeSTeNIbHOCTH, TPO(EeCCHOHATEHOTO
Y JINYHOCTHOT'O Pa3BUTHUSL; allllapaTHOE U MPOrpaMMHOE
o0ecrneveHne NepcoHaAIbHOIO KOMIIBIOTEPA,
pUMEHsIeMOe B MPO(ECCHOHALHON AEATEIbHOCTH.

- yMeem CaMOCTOSITENIBHO COONIOAATh MpaBUIa TEXHHUKHU
0€30MMacHOCTH W TUTMEHUYECKHE PEKOMEHIAIUU IpU

UCTOJIb30BAaHUHU CpeACTB UH(pOPMaLMOHHO-
KOMMYHMKAIIMOHHBbIX TexHonoruii (nanee — WKT) B
npodeccuoHaIbHON NESATENBHOCTH; CO3/aBaTh,

pelaKkTUpOBaTh, OQGOPMIISATh, COXpaHITh, IepeaaBaTh
UHPOPMALIMOHHBIE  OOBEKTHl  pa3IMYHOIO THUMA C
MOMOIIIEI0 COBPEMEHHBIX WH(OPMAIIMOHHBIX TEXHOIOTHN
IUisi  oOecriedyeHUs  00pa30BaTEIBHOTO  MPOIIECCa;
UCTIOJIB30BaTh CEPBUCHl M HMH(OPMALMOHHBIE PECYPCHI
MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON ceTu
"UnTepuer" (manee - cetb  UHTepHer) B
npodecCHOHATBLHON 1eATEbHOCTH.




Ilepeyenb KoMmeTeHI Ui

IToxa3zaTenn oneHNBAHUSA
KOMIIeTeHIN i

Kpurepun oneHuBaHusi KOMIEeTEHIM A

HIxkana
OLlCHUBAaHUS

npodeccnoHaTBLHOMI
JUTEpaTyphl, CAMOAHATN3a
Y aHalln3a e TeIIbHOCTH
JPYTUX TEIaroros.

1K 5.4. Odopmnars
Me/IarOrMYECKHe
pa3paboTKu B BUJE
OTYETOB, pedepaTos,
BBICTYIUICHHH.

[IK 5.5. YuactBoBath B
HCCIIEIOBATENIBCKOU U
MIPOSKTHOM JIeATEIILHOCTH
B 00JIaCTH JIOIIKOJIBHOTO
oOpa3oBaHHs.




2 TunoBble KOHTPOJIbHBIE 3aaHNs, HeOOX0AUMbIe /sl OLEHKH Pe3ybTaTOB 00y4YeHHs,
xapakrepusywimmx ¢GopmMupoBaHHEe KOMIETEHIHMA B Mpouecce OCBOEHUS 00pa3oBaTebHOI
NpPOrpamMMblI

2.1 TunoBble KOHTPOJbHbIE 3aJaHHNA, HCHOJIb3yeMble [Jisl NPOBeJEHHUS] BXOJHOIO
KOHTPOJIS

1. Kakoe #3 nepedncieHHbIX YCTPOMCTB BBOa OTHOCUTCS K KJIACCy MAaHHITYJISITOPOB:

a) Tauman;
b) JlxxoicTHK;
C) Muxkpodon;
d)KnaBuarypa.
2. Ilepen oTKIIFOYEHHEM KOMITBIOTEPA HHPOPMALIUIO MOXKHO COXPAHHUTh
a) B onepaTtuBHOM MaMSTH;
b)Bo BHemHel mamMsITH;
C) B koHTpOJIEpE MATHUTHOTO JTUCKA.
3. IlocTosiHHOE 3aTIOMUHAIOIIEE YCTPOUCTBO CITYKHT JJISl XpAHEHHUS:
a) [IporpamMMBI 1OJIB30BaTEINsE BO BpeMsi pabOThI;
b) Oco60 HEeHHBIX TPUKIAIHBIX POrPaMM;
€) Oco00 LEHHBIX JIOKYMEHTOB;
d) [TocTosIHHO UCTIOJIB3yEMBIX IPOTPAMM;
e) [IporpammM HavanbHO# 3arpy3Kd KOMIIBIOTEPA U TECTUPOBAHHS €TI0 Y3JIOB.
4. IlepcoHanbHbIll KOMIBIOTEP — 3TO. ..
) YcTpoicTBO st pabOThI ¢ TEKCTOBOI HHBOPMAIHEH;
b) DiekTpoHHOE YCTPOMCTBO st 00pabOTKH YKCET;
C) DIEKTPOHHOE YCTPOUCTBO sl 00pabOTKH HHPOPMAIIHH.
5. B kakom ycrpoiictse [IK npousBoautcs oOpaboTka nHPpopManuu?
a) BHelHss maMsTh;
b) ducruei;,
c) ITporteccop.
6. [IpunTeps! OBIBAIOT:
a) Marpuunble, J1a3epHbIe, CTPYHHBIE;
b) MoHOXpOMHBIE, IBETHBIC, YSPHO-OCIIbIE;
) HacronbHble, TOpTaTHBHBIE.
7. ApXuTeKTypa KOMIBIOTEPA - 3TO
a) TexHUYeCKOE OMUCAHKE JAeTANeH YCTPOHCTB KOMIIBIOTEPA;
b) Onucanuie ycTpoHCTB I BBO/Ia-BbIBOIa HHGOPMAIINH;
¢) Onrcanue MporpaMMHOro 00eceyeH st A1l paboThl KOMITbEOTEpA.
8. YcTpoiicTBO 715 BBIBO/Ia TEKCTOBOM U rpaduueckoil nHpOpMauu Ha pa3iIHyuHbIe TBEp/bIe
HOCHUTEIN:
a) MonuTop;
b) [IpunTep;
c) Ckanep;
d)Mogaem.
9. Cxanepsbl OBIBAIOT:
a) 'opu3oHTaNbHBIC M BEPTHKAIBHEIE;
b) BHyTpeHH¥E U BHEIIHUE;
C) PydHble, poNMKOBBIE U TUIAHIIETHBIE,
d)Matpuunblie, CTpyHHbBIC U JIa3EPHBIE.

10. I'paduueckunii niaaHmeT (TUruTan3ep) - ycTpoucTBo:

a) JI7s KOMITBIOTEPHBIX HIP;

b) [Ipu npoBeeHNN HHXEHEPHBIX PacYETOB,;

¢) JIns nepenauu cCMMBOJIBHOM HH(OPMAIIMK B KOMITBIOTED;
d)Ins BBona B I1K ueprekeii, pucyHka.



11. Jano: a = EAis, b=3548. Kakoe u3 umcen c, 3alHMCAaHHBIX B JIBOHYHOH CHCTEME
CUHCIICHHUSI, YAOBJIETBOPSIET HEPABEHCTBY a<c<b

a) 11101010 ,;
b)11101110 ,;
€) 11101011 ,;
d)11101100 ,.

12. Cuutas, 4TO KaxAblii CHMBOJ KOJAMPYETCS OJHUM OallTOM, OMNpeleiauTe, YEMY paBEH
nH(pOpPMaIMOHHBIN 00BEM CIIeTYIONIETo Bhicka3biBaHus JKan-XKaka Pycco:

TreIcsun myTel BeayT K 3a0yKACHUIO, K HICTUHE — TOJIBKO OJIUH.
a) 92 Gwura;

b)220 owur;
) 456 owur;
d)512 owur.

13. B xomupoBke Unicode Ha KaXIbli CHMBOJ OTBOAMTCS J1Ba Oaiita. Omnpenenute

HH(OPMAIIMOHHBINA 00BEM CIIOBA U3 JBAILATH YE€THIPEX CHMBOJIOB B 3TOM KOJUPOBKE.
a) 384 Owura;

b) 192 owura;
C) 256 our;
d)48 owur.

14. Meteoposnoruyeckasi CTaHIUs BeleT HaOIr01€HUE 3a BIAXKHOCThIO Bo3ayXxa. PezynpraTom
OJIHOTO M3MepeHHust siBisiercss nenoe uucio ot 0 1o 100 mpoleHTOoB, KOTOPOE 3alKMChIBAETCS IpPU

MIOMOIIM MUHUMAJIBHO BO3MOKHOI'0 KoiuyectBa out. Cranuus cuenana 80 usmepenuii. Onpenenute
MH(GOPMAIMOHHBIN 00BEM PEe3yIbTATOB HAOIIOICHHIA.

a) 80 Owur;

b)70 Gaiir;

c) 80 Gaiir;

d) 560 Gaiir.

15. Beluncnure cymmy umucen X My, npu X = Abie, Y = 75g. Pesynbrar mpeacraBbTe B
JIIBOUYHOM CHUCTEME CUHCICHHUS.

a)11011011,;

b)11110001,;
) 111000115;
d)10010011,.

16. I[J'IH KaKOro uMC€HHU HCTUHHO BBICKA3bIBAHUC!

—(IlepBas OykBa nMeHu rinacHas — YerBepras OykBa UMEHU coryiacHast)?
a) EJIEHA;

b)BAJIM;
c) AHTOH,;
d) ®EJIOP.

17. CumBosoMm F 0003HaueHO OIHO M3 YKAa3aHHBIX HHIKEC JIOTHYCCKUX BBIpa)KeHI/Iﬁ OT TpEX

aprymenToB: X, Y, Z. Jlan ¢parmeHT TaOIUIbI HCTUHHOCTH BbIpakeHus F (cm. tabmuiy). Kakoe
BbIpa)keHHE COOTBETCTBYET F?

a) Xv-YvZ
b) XAYAZ

0) XAYA-Z
d XvYv—Z

18. TTocie 3amycka Excel B OkHe JOKyMEHTa MOSBISICTCS HE3aMOTHEHHAST. . ..
a) Paboyvast xuura,

b) Terpans;
c) Tabnua,
d) Ctpanwuria.



19. CnoBo, ¢ KOTOPOro HAYMHAETCA 3ar0JIOBOK MPOrPaMMBI.

a) program;
b)readlin;
c) integer;
d)begin.
20. Ompenenure 3HAYCHHUE TEPEMEHHON C IIOCIIC BBIOJIHEHHUS CIEIyIomero (parmMeHTa
NIPOrpaMMBI.
a:=b5;
a:=a+o;
b:=-a;
c:=a-—2*Db;
a)c=-11;
b)c = 15;
c)c =27,
d)c =33.

21. Uro w3 mepedrcICHHOrO0 HW)XE OTHOCHUTCS K YCTPOWCTBaM BBIBOJAa WH(MOpPMAIIUU C
KoMmIbroTepa?

a) Ckanep;
b) IIpunrep;
c) [Lmorrep;
d)Momnwurop;
e) MukpodoH;
f) Komonkw.
22. YCTaHOBHUTE COOTBETCTBUE
Haznauenue Yerpoiict
BO
1. YcTpoiicTBo BBOJA a) MOHUTOP
2. YerpolicTBa BeIBOJA 0) npuHTEp
B) IMCKETa
I') CKaHep
1) TUruTansep

23. Kakoe KOJIMYECTBO OUT CONEPKHUT CIOBO «MH(POpPMaTHKa». B OTBeTe 3ammcarh TOJIBKO
YHCIIO.
24. OTMETbTE OCHOBHBIE CIIOCOOBI OTMCAHMUSI AJITOPUTMOB.
a) briok-cxemHblif;
b) CnoBecHslii;
¢) C momorrsio cerei;
d) C nomoI1e0 HoOpMalbHBIX (GopM;
e) C momotipio rpad-cxem.
25. YcrpoiicTBO BBOAAa MH(POPMAIIUU C JHcTa OymMard Ha3bIBaeTCs:
a) [Tmorrep;
b) Crpumep;
c) paiiBep;
d) Cxanep.
25. [IpaiiBep — 3TO:
a) YCTpOWCTBO JUTMTENIFHOTO XpaHEHUS! HH(POPMAIIIH;
b)IIporpamma, yrpasJisiroias KOHKPETHBIM BHEIITHUM YCTPOHCTBOM;
C) YcTpoicTBO BBOJIA,
d) VerpoiicTBo BeIBOA.
26. I1py MOIKITFOYSHNN KOMITBIOTEPA K TeIe(OHHOMN CETH UCTIONB3YEeTCS:
a) Mogewm;
b) dakc;




c) Ckanep;
d)ITpunTep.
27. YKaxuTe yCTpOoicTBa BBOJIA.
a) MukpodoH, ki1aBuaTypa, CKkaHep, HuppoBas Kamepa;
b) Meiib, cCBETOBOE TIEPO, BHHYECTED;
¢) IlpunTtep, Ki1aBUaTypa, JHKOUCTHK.
28. Kaxkoe yctpoiicto I1K npeana3zHaueHo 11t BbiBoAa nHGopmammm?
a) ITpomueccop;
b) MonwuTop;
¢) KinaBuarypa.
29. K BHemHel maMaTu OTHOCATCS .......
a) Moem, auck, Kaccera,
b)Kaccera, ontuyeckuii AUCK, MarHuTO(hoH;
¢) Jluck, kaccera, ONTHYECKHIA JHCK.
30. B cocraB nporeccopa BXOJISAT:
a) YcTpoiicTBa 3anucu HHOOPMAIUH, YTCHUS HH)OPMAITUH;
b) ApudMeTHKO-TOrHIecKOe YCTPOHCTBO, YCTPOMCTBO YIIPABJICHUS;
C) YcTpoiicTBa BBOIa U BBIBOIa HH(MOPMAIUH;
d) YcrpoiicTBo it XpaHeHHs HHPOpMAIIHH.

31. Tun npUHTEPOB, IIPU KOTOPOM U300paKeHHE CO3AAETCS MYyTEM MEXaHHYECKOTO JIaBJICHUS
Ha Oymary depe3 JIGHTy C kpacurenem. [Ipumenstorcss b0 mabioHBI CHMBOJIOB WJIM HWTOJIKH,
KOHCTPYKTUBHO OOBEIMHEHHBIE B MATPUIIBL.

a) Y napHoro turna (MaTpU4HbIC) ;
b) Crpyiinsie;
C) @OTO3IEKTPOHHEIE.
32. MOHUTOPOB HE OBIBACT
a) MOHOXPOMHBIX;
b) )KuiKOKpHUCTAITHYECKHX;
c) Ha ocuose DJIT;
d) MadpaxpacHbIX.
33. [Ipu oTKIIIOYEHUH KOMITBIOTEPA BCSI MHPOPMAIIUS CTUPAETCS
a) Ha CD-ROM guicke;
b) B onepaTuBHO# maMsATH;
C) B rubkom amucke.
34. ano: a = E715, b = 3513. Kakoe u3 umcen ¢, 3amMCaHHBIX B JBOWYHOU CHCTEME
CUUCIICHUS, YIOBIETBOPSIET HEPABEHCTBY a<c<b
a) 1101010;;
b)11101000;
) 111010115;
d)11101100,.

35. Cumras, 9TO KaXIbli CHMBOJI KOJHPYETCS OJHUM OalTOM, OIpEeNeNnuTe, YeMy paBeH
MH(OPMAIIMOHHBIA 00BEM CIICAYIOIIETO BhICKa3bIBaHUs Anekces: Toncroro:

He ommbaercst TOT, KTO HUYETO HE JIENaeT, XOTS 3TO U €CTh €ro OCHOBHAs OIINOKA.

a) 512 owur;
b)608 owur;
C) 8 Koaiir;
d) 123 Gaiira.

36. Cumras, 4TO KaKAblii CUMBOJI KOomupyercs 16-10 OuTamu, oleHUTe MH()OPMAIMOHHBIN
o0BbeM ceayroen MyImKUHCKON ¢pa3sl B koaupoBke Unicode:

[IpuBBIYKa CBBIIIE HAM JlaHa: 3aMEHA CYACTHIO OHA.

a) 44 Owura;
b)704 Gura;



C) 44 Gaiira,;
d) 704 Gaiita.

37. B Benokpocce ydacTByOT 678 crnoprcMeHOB. CrenuaabHOe YCTPOWCTBO PETHUCTPHPYET
MPOXOXKICHHE KAXKIbIM M3 YYaCTHUKOB IMPOMEXKYTOYHOTO (DMHUINA, 3alUChIBas €ro HOMEpP C
WCIOJb30BAHUEM MHHHUMAIBHO BO3MOKHOTO KOJMYECTBA OWT, OJMHAKOBOTO JJISI KaXJIOTo
cioprcMeHa. KakoB nH(popMalimoHHbIH 00beM COOOIIEHHMS, 3aITCAHHOTO YCTPOMCTBOM, TIOCIIE TOTO
KaK MPOMEXyTOouHbIH (puHu nponum 200 BeIocuneucToB?

a) 200 our;
b)200 GaiiT;
€) 220 Gaiir;
d)250 OGaiir.
38. 3nauenue BeipaxkeHus 101g + 10g * 10, B 1BOMYHOM cHICTEME CUHCIICHUS PAaBHO
a) 1010,;
b)11010,;
€) 1000005;
d)110000,,
39. Jly11 KaKoro CHMBOJIBHOTO BBIPQ)KEHHUSI HEBEPHO BBICKA3bIBAHHE:
[lepBas OykBa rimacHasi — — (Tpetbst OykBa cornachas)?
a) abedc;
b) becde;
c) babas;
d)abcab.

40. CumBosiom F 0003Ha4ueHO OHO M3 YKa3aHHBIX HIDKE JIOTHMECKUX BBIPAKEHHUH OT Tpex
aprymeHnToB: X, Y, Z. Jlan ¢parmMeHT Tabauibl HCTUHHOCTU BhIpakeHus F (cM. tabmuiry). Kakoe
BbIpakeHHE cooTBeTCTBYET F?

a) XvYv—Z
p—

c) XAYAZ

d) Xv—-YvZ

41. Ctpoku B paboueil KHUre 0003HAYAIOTCA:
) pUMCKHMH IU(pamu;
b) pycckumu OykBamu;
C) TaTHHCKUMU OyKBaMu;
d)apabckumu rudpamu.
42. Kak o603HavaeTcst koMaH1a npucBauBanus B PascalABC? *
a)=;
b):=;
C)==M
d):).
43. Omnpenenute 3HaUCHHE TEPEMEHHOW b TOCIE BBITIOJIHEHUS CIeAyIomero QparmMeHTa
IpOrpamMMBbl, I7ie a U b — BelecTBeHHbIE (JefiCTBUTENIbHBIE) TEPEMEHHBIE!

a:=-5;
b:=5+7%*4g;
b:=b/2%*a,
a)3;
b)-3;
) 75;
d)-75.
44. Yto W3 NEpeyUCIIEHHOTO HUXKE OTHOCUTCS K YCTpOHCTBaM BBOJa HHGMOpPMALUU C
KOMIIbIoTEpa?

a) Ckanep;




b) [IpunTep;
c) ITnorrep;
d)MounuTop;
e) MukpodoH;
f) Koaoukw.
45. YcTaHoBHTE COOTBETCTBUE

Hasznauenue YcTpoicTBO
1. YcTpoiicTBO BBOJA a) IucIuien
2. YcrpoiicTBa BRIBOJIA 0) mpuHTED
B) JKECTKUU TUCK
') CKaHep
1) KJIaBUaTypa

OTBETE 3aIIMCATh TOJIHKO YUCIIO.
47. 3anumuTe TOJbKO Te OYKBBI, CII0BA MOJ KOTOPHIMH 0003HAYAIOT THUIBI JaHHBIX Pascal.

46. Kakoe koiauyecTtBo OamT
COJICPXKHUT CIIOBO

«aHpopmanus». B

a)var;
b)begin;
c)real;
d)write;
e) integer.
48. Kakue 13 HUKEeNepeUrCIEHHBIX CBOMCTB OTHOCSATCS K OCHOBHBIM CBOMCTBaM alroputma?
a) Pe3yabTaTHBHOCTD;
b)MaccoBocTb;
c) KoppekTHOCTS;
d) OnpeneIeHHOCTb.
2.2 TunoBble KOHTPOJIbHbIE 3aJaHUN, MCIOJb3yeMble ISl TEKylIero KOHTPOJIsi 10
AUCHMILINHE
2.2.1 MeToauyeckue MaTepHabl, HCMOJIb3yeMble IS TEKYIIEro KOHTPOJIsi 3HAHUI 1O
AUCHMILINHE
HanmenoBanue IIpeacrasienne
Kpartkasi xapakTepucTuka oieHOYHOr 0
OLIEHOYHOT 0 OLIEHOYHOI'0 CPe/ICTBA B
cpeacTBa
cpeacraa (ponne
KoHTposbHbII KoHTposBHBIN ONpOC — 3TO MeTOX OueHkH | [IpuMepHbIi [epeyeHb
ompoc YpOBHSI OCBOCHHUS KOMIIETECHIINH, | BOIIPOCOB K 3a4ETy.
OCHOBAaHHBIN Ha HETMOCPEICTBEHHOM | 3a/laHust JUTSt
(Oecena, MHTEPBBIO) MM OMOCPEIOBAHHOM | CAMOCTOSITENBHON pabOThI
(aHKeTa) B3aMMOACHCTBHM MpemoaBaTes
U cryenTa. ICTOYHUKOM KOHTPOJISI 3HAHUMN
B JIAHHOM CJIy4ae CIYXXUT CIIOBECHOE WU
MMUCBbMEHHOE CY)K/ICHHE CTYIEHTa
CobecenoBanue CobGecenoBanue — 3T0 OoAWMH M3 MeTOMOB | [IpumMepHBbIit MepeUeHb
KOHTPOJIBHOTO OMNpoca, MPEACTABISIOIINN | BOIIPOCOB K 3a4ETY.
cO0OM OTHOCHUTEIHLHO CBOOOMHBIA OHAJOr | 3aJaHus A
MEXIy MpernojaBaTelieM W CTYAEHTOM Ha | CAaMOCTOATEIbHOU paboThI
3a/IaHHYIO0 TEMY
Jlexnus-Oecena Jmanormdyeckuii  METOJ, HM3JIOXKeHHs U | MeTtoauka MPOBEICHUS
yCBOEHHUsI y4ueOHOro marepuana. JIeKkuus— | JeKIuu 6ecenbl
Oecema IIO3BOJISIET C IIOMOIIBK) CHCTEMEI




HaumenoBanmue IIpencrasienue
Kpartkasi xapakTepucTUKa OlIeHOYHOT0

OLICHOYHOI0 OLIEHOYHOI0 CPeICTBA B
cpeacTBa
cpeacrsa donge
BOIIPOCOB, YMEJOW HX IIOCTAaHOBKU U
UCKYCHOTO HOJIePIKAHUS auanora

BO3/ICHICTBOBATh KaK HAa CO3HAHWE, TAK M Ha
MOJICO3HAHNE OOYYAIOUIMXCS, HAYYUTh HX
CaMOKOPPEKIUU

Occe CpenctBo, MO3BOJISIIONIEE OLEHUTh yMeHue | TeMmaruka scce
00y4Jaromerocsi MUCbMEHHO H3Jaratb CyTb
MIOCTABJICHHOW MPOOJIEMBI, CAMOCTOSTEIHHO
MPOBOJIUTh AHAIU3 O3TOW TNPOOIEMBbI C
UCTIOJIb30BaHUEM KOHIICTIIIU I u
AHAJTUTHYECKOTO WHCTPYMEHTapHS
COOTBETCTBYIOIICH TUCIMIUIMHBI, JENaTh
BBIBOJIBI, oboobmmarontue aBTOPCKYIO
TTO3UIIMIO TI0 TIOCTABJIEHHOM MpodiiemMe

TecroBble 3aganus | TectupoBaHue — yaoBaeTBopstonias | TecTel N0 TUCIUIIIINHE
KPUTEPUSIM  HCCIENOBAHUA  AMIIMPHUKO-
aHAJIMTUYECKasl MMpOIeaypa OLEHKU YPOBHS
OCBOCHMS KOMIIETEHUUN CTYI€HTaMU

3amura JlaboparopHble MpPakTUKyMbl — oauWH u3 | JJabopatopHbie paboThI
nabopaTopHOM BUJOB CAMOCTOSITENBHBIA MPAKTUYECKON
paboTsl paboThI oOyJaromuxcs Jm

MIPAKTHYECKOTO 3aHATHSA). ensro

71a00paTOpPHBIX  NMPAKTUKYMOB  SIBJISIETCS
yriIyOJeHHEe U 3aKpeIUIeHne TEOPETUUECKUX
3HaHUH, M pa3BUTHE MNPO(HECCHOHAIBHBIX
YMEHUH U HaBBIKOB

WuTepakTUBHOE Meronx wmoaepauuu, Hpu KoTOpoM IpH | MeToauka MIPOBEACHUS
pelieHue 3aaau pelleHnr 3ajady MPUHUMAIOT y4YacTHE BCE | MHTEPAKTUBHOIO  pEILlEHUs
oOyuatoluecs noJt PYKOBOJCTBOM | 3a/1a4

IpenojaBaTensi-Moieparopa Tunossle 3a1aHus

2.2.2 Bonipockl, BBIHOCHMbIE HA CAMOCTOATEIbHOE H3yUeHHe

Tema 2 AnmapaTHoe © TNPOrpaMMHOE OOECIEYeHHE MEepPCOHAIBHOTO KOMIbIOTEpa,
MpUMeHsieMoe B IPO(eCCUOHATILHON e TENIbHOCTH.

1) OkHO MOW KOMITBIOTEP.

2) Pabota ¢ HacTpoiikamu MoJIb30BaTeIbcKoro natepdericaWindows.

3) Pabota ¢ mporpaMMoii IpOBOTHUK.

Tema 3 TexHonorust 06pabOTKH TEKCTOBOM MH(OPMAIIHH.

1) [NousATHE TeKCTa U ero 00PaOOTKH.

2) NnTtepdeiic TEKCTOBOTO peIaKkTopa.

3) Omeparyu ¢ TOKYMEHTOM: CO3/IaHKe, COXPaHEHHUE, Iiepeiaya.

4) Omnepanyu BBOJA, PEAAKTUPOBAHUS H (POPMATHPOBAHHS TEKCTA.

5) Ucnonb3oBanue rpaduueckux HPUMHUTHBOB, aBroduryp, WOordArt, npu odopmieHun
TEKCTOBBIX JIOKYMEHTOB.



Tema 4 Texnonorus oopadotku rpaduueckoii nadopmanuu B Paint.

1) TIpencrasienue rpadpudeckoil HHGOPMAIUH.

2) I'paduueckue peakTopbl, UX Ha3HAYCHUE.

3) IMonw3oBarenbckuii  uHTEpdEiic rpaduueckoro pemakTopa Paint u ero oOCHOBHBIC
WHCTPYMEHTBHI.

4) Pa3paboTka HarsiIHBIX MOCOOMH W pa3aTOYHOro Marepuana Jisi paboThl C JIEThbMH
JIOIITKOJIBHOT'O BO3PAcTa, C HUCIIOJIb30BAHUEM HHCTPYMEHTOB Ipa)UuecKoro peaaKTopa.

Tema 5 Texuomorust 00paboTKH yncIoBoi nHMGOpMalwu B Excel.

1) DnekTpoHHbIE Ta0IHIbI, HA3HAYCHHE.

2) OcHOBHBIE OOBEKTHI B JIEKTPOHHBIX TAOIUIAX M OIEpalMy Haa HUMH (sueiika, cToberr,
CTpOKa).

3) OtHocurenbHas u abcomroTHas aapecanus B MS Excel.

Tema 6 Penienne negarorndeckux 3a1a4 ¢ OMOIIBIO JIEKTPOHHBIX TaOIUIL

1) Ucnonb3oBaHue  3JCKTPOHHBIX  TAOMWIl Ui pEIICHHWS  [EeJarOTHYeCKHX  3a/1ad:
CTaTHCTUYEeCKasi 00pabOTKa NaHHBIX U MPEACTABICHUE PE3YIIbTATOB.

2) Coznanue u 0hopMIICHHE CBOIHBIX TaOIHI] MPOPECCHOHATLHON HAIPABICHHOCTH.

Tema 7 TexHONOTHS CO30aHUS JMHAMUYECKUX TPE3CHTALUN

1) Pa3paboTka AMHAMUYECKUX MPE3CHTAIHI

Tema 8 MIHTepaKkTHBHbBIE TEXHOJIOTUU B TPO(HECCHOHATIBHOM €A TEIbHOCTH

1) Unrepdetic mHTEpaKTHBHOM Iporpammel StarBoard.

2) TexHONOrHs CO3/MaHUS JUAAKTHYCCKMX MAaTEpPHajoOB B IpOrpaMMax Ui WHTCPAKTHBHOMN
nocku. Pabora ¢ oo0bexkTtamu. Pabora ¢ KoJUIeKIei.

3) Cosnanne 00yJaroIUX IEMEHTOB.

4) Pa3paboTka KOHTEHTA Il MHTEPAKTUBHOW MPE3CHTAILMH, BKIIOYAIONICH 3aHUMATEIbHbIC
KOMITBIOTEPHBIC UTPBI JUIS TS JOITKOJIBHOTO BO3pAcTa.

Tema 9 Mcnonb3oBaHHEe BO3MOXKHOCTEH pecypcoB ceTu MHTepHEeT A COBEpIICHCTBOBAHMUS
poecCHOHATLHOM IEATEIIEHOCTH, MTPO()ECCHOHAILHOTO M IMYHOCTHOTO PA3BUTHS.

1) KommbroTepHast CeTh: TIOHITHE, KaHAIl CBS3H, KJIaCCU(DUKAIIHS.

2) Cepaucel HTepHeT: anekTpoHHas nouta, cepsuc FTP, WWW u np.;

3) O6pa3oBarenbHble, MPaBOBbIC, MH(MDOPMAIMOHHBIC W pa3BJIEKATEIbHBIE PECYPCHI CETH
HNutepner.

4) Vcnonp30BaHKE BO3MOXHOCTEH pecypcoB ceth HWHTepHET B MpodecCHOHATbHON
JESATSIILHOCTH.

Tema 10 Opranuzaiusi paboThl C MOUCKOBBIMU cucTeMamMu MHTepHeTa B nmpodeccuoHaNbHON
JESATSIILHOCTH.

1) Towuck u peructpanus Ha uHGopManmonHoM pecypce cetu MutepHer IpodeccronanbHoi
HAIPaBIICHHOCTH.

2.2.3 3agaHus 1 CaMOCTOSITEIbHOI padoThI

Tema 1 Beenenmne.
Hanucanue scce:
1) Pounb uHOpPMATHUKHU B KH3HU YEIOBEKA;
2) 5l yenoBek MHPOPMAIIMOHHOTO OOIIECTBA.
3) IlpumeneHne HHGOPMAIMOHHBIX TEXHOJIOTHI B HAYAJIBHOM IIKOJIE.
4) Kak o6e3omacuthb ceOsi B CETH.
5) KoMmbIOTepHbIEC UTPBHI.
6) HempaBoMepHBI TOCTYI K KOMIBIOTEPHOW HH(OpMALIUH.
7) Oo6muenue B uTepHETE.
8) HHrepHeT Kak HOBas peaJbHOCTb.
9) CoBpeMeHHbBIC MEIArorHuecKhe TEXHOJOTHH KaK CPEICTBO MMOBBINICHUS KauecTBa
o0Opa3oBaHusl.
10) MupopMarimoHHO-TIOMCKOBBIE CUCTEMbI. BUIbI 1 3Tanbl HHOOPMAIIMOHHOTO ITOKCKA.



11) Mcnionb3oBanue uHGOPMAIIMOHHBIX TEXHOJIOTHIA B PA3JIUYHBIX 00JIACTSIX.
Tema 2 AmnmapaTHoe ¥ TpPOrpaMMHOE OOECIedeHHEe TMEPCOHAILHOIO KOMIIBIOTEPA,
MpUMEHsIEMOe B TIPO(ECCUOHATILHON e TEIbHOCTH.
BelioniHeHNE TECTOBBIX 3aJaHUM:
1. VkaxuTe NopsIoK COXpaHEHUS OTPEIAKTUPOBAHHOTO IOKYMEHTA MO/ IPYTUM UMEHEM.
a) Haxxate daiin,
b) CoxpanuTth Kax;
¢) BeiOpats MecTo u ums daiina;
d) HaxxaTe coXxpaHHUTB.
2. K kakomy Ttumy nporpammaoro obecriedenusi otHocsarcs ET?
a) K cucremuomy;
b) K si3pIkaM mporpaMMupOBaHMUS;
¢) K npuknanaomy;
d) K onepannonnomy.
3. Kak HaspiBaercss Tpymnmna (aiiyioB, KOTOpas XpaHUTCS OTIACIBHOW TPYINIION W UMEET
COOCTBEHHOE UM ?
a) baiiT;
b) Karaior;
c) Jluckera.
4. Kak Ha3bIBalOTCs JaHHBIC WJIH MIPOTrpaMMa Ha MAarHUTHOM JUCKe?
a) [Tanka,
b) ®aii;
c) Jluckera.
5. BeiOepute ums ¢aiina anketa ¢ pacmmpeHnuem txt.
a) Anketa. txt.
b) Anketa. txt
¢) Anketa/txt.
6. Kakoe HanOoibliee KOTMYECTBO CUMBOJIOB UMeeT UM (paiina uiau karanora B Windows?
a) 255;
b) 10;
c) 8.
7. Kakoe pacuipenue y uCIofHseMbIX (aitinoB?
a) exe, doc
b) bak, bat
c) exe, com, bat
8. UTo HeoOX0IMMO KOMITBIOTEPY JUISI HOpMaIbHOU paboThI?
a) Paznuunbie npukIiagHbie MPOrPaMMBI;
b) OnepanuoHHasi CUCTEMA,
¢) Jluckera B JUCKOBOJIE.
9. CKOITbKO OKOH MOKET OBITh OJJHOBPEMEHHO OTKPHITO?
a) MHoro;
b) OxHo;
c) Ba.
10. Kakoif cuMBOI 3aMeHSIET JTF000€ YHCIIO TOOBIX CHMBOJIOB?
a) ?
b) \
c)*
11. Kakoif cHiMBOJ 3aMEHsIET TOJILKO OJIMH CUMBOJI B UMeHH (aiina?
a) ?
b) \
c)*
12. MoryT 11 ObITh HECKOJIBKO OKOH aKTUBHBIMH OJTHOBPEMEHHO?



13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

a) Ha;
b) Her.
Kakoe okHO cuHnTaeTcs akTUBHBIM?
a) [lepBoe U3 OTKPHITHIX;
b) JIro6o¢;
¢) To, B kKoTOpOM paboTaem.

MoskeT 1 B pa3HbIX nankax (karajgorax) ObITh jiBa (aiiyia ¢ 0IMHAKOBBIMU HMEHAMH.

a) Ha;
b) Her.
UTto He ABIAETCS ONEpPalMOHHON CUCTEMOI?
a) WINDOWS;
b) Norton Commander;
c¢) MS DOS.
st yero cinyxaT qucku?
a) st 00paboTky nHpOpMAIN;
b) I meyataHus TEKCTOB,
¢) st coxpanenust uH(GoOpMaIim.
CucreMHBbI€ IPOrPaMMBI JIJIs1 pa0OTHI ¢ AUCKAMU — 3TO. ..
a) OnepanoHHbIE CUCTEMBI,
b) dpaiiBepsr;
¢) /lucKkoBbIC YyTHIIATEI.
Apxuanus (aiinoB — 3710...
a) OO0beAMHEHUE HECKOJIBKUX (HaiioB;
b) PasmeTka 1MCKOB Ha CEKTOpa U JOPOKKH;
c¢) Cxarue ¢aiinos.
Kakas u3 nporpamwm siBisieTcst apXuBaTopom?
a) NDD;
b) DRWEB,;
¢) RAR.
Kakas u3 nporpamm siBisieTCsl aHTUBUPYCHOU MPOTpaMMO?
a) NDD;
b) DRWEB,;
¢) RAR.
Pacmmpenue daiina, Kkak mpaBuiio, XapakTepu3yeT:
a) O0OBeM mamTy,
b) [IyTh K marnke, rae XpaHarcs JaHHBIE,
¢) Tun naHHBIX, XpaHsImLuXcs B (aiine.
O3Y — 5T0 mamsTh, B KOTOPON XPaHUTCSL:
a) Madopmanus o daitioBoit cucreme;
b) BeimoaHsAeMbIl MallIMHHBINA KOJI;
¢) KammpoBaHHbIE 1aHHBIE ITpOLIECCOPA.
[Tponieccop ob6pabareiBaeT HHPOPMALHUIO:
a) B rekcroBom opmare;
b) B iBOM4HOM KOOEeM;
c¢) Ha sa3pike Pascal.
[Tpu oTKITIOYEHUH KOMITbIOTEpa HHPOPMAITHS:
a) Ynansercs ¢ HDD;
b) CoxpaHsieTcs B Kol rpauuecKoro mpoueccopa,;
¢) Ymansercs ¢ mamsatu O3Y.
Bo Bpemst ucnionHeHus NpuKIIaaHas MporpaMmma XpaHuTcs
a) B kam-namsaru sapa;
b) B mamsatu O3V,



¢) B mamsTu BuHUecTepa (3keCTKOTO JIUCKA).
26. ITpu BRIKTIOYEHUN KOMIIBIOTEPA BCsI HHGOPMAIIUS CTUPACTCS:
a) B mamsiTH onepaTuBHOTO 3alIOMUHAIOIIET0 YCTPOUCTBA,
b) He ctupaercs;
¢) C mamaru HDD.
27. IlpuknagHoe MporpaMMHOE 00ECIIEYEHHUE ITO:
a) [Iporpamma oO1iero Ha3HAYSHMsI, CO3/IaHHAS IS BBITOJIHEHUS 3a/1a4;
b) Kartanor nporpamm [yist pyHKIIMOHUPOBAHUS KOMIIBIOTEPA;
¢) baza manHBIX 15 XpaHeHusI HHQOpMAaIHH.
28. DHeproHe3aBUCUMbIMU YCTPONCTBAMU MaMSTH IEPCOHATIBLHOTO KOMITBIOTEPA SIBJISIOTCS:
a) JKecTkuii TUCK;
b) OniepaTuBHas NaMsITh;
¢) Ctpummep.
29. CucreMHas qyckera HeoOX0oquma I
a) [lepBUYHOTO COXpaHEHMSI BAXKHBIX JJIS MOJIh30BaTeNs (halsIoB,;
b) YV nanenusi BpeJOHOCHOTO MPOrPAMMHOTO O0ECTIeUeHHUs C KOMIIBIOTEPA;
¢) [lepBoHayanbHOM 3arpy3Ku ONEPALUOHHON CHCTEMBI.
30. IIporpammHoOe ympaBieHHe pabOTOM KOMITbIOTEpA MPEANOIaraeT:
a) IlocnemoBareabHOCTh KOMAaHJ, BBINIOJIHEHHE KOTOPHIX TMPUBOJUT K AaKTHUBALMH
orpeeNeHHON PYHKINN KOMIIBIOTEPA;
b) Hcnosb3oBaHue ONEPAMOHHOM CHUCTEMBI, CHHXPOHUZUPYIOIIEH paboTy ammapaTHBIX
CPEIICTB,;
¢) IIpeobpa3zoBaHue aHAIOrOBOro MH(MOPMAIIMOHHOTO CUTHAJIA B ITU(POBOI.
31. K 0CHOBHBIM XapaKTEPUCTHKAM MpOIleccopa He OTHOCUTCS:
a) OObeM onepaTUBHON MaMSTH,;
b) TakrtoBas yacToTa;
c) YacroTa CHCTEMHOM IIIMHEL.
32. daiinoBas cucTtemMa — 3TO:
a) Cnoco6 opranuzanuu (aityioB Ha JUCKE;
b) OOBEM maMsTH HOCUTENS HHPOPMAIIUH;
c) dusmnueckast opraHuzanus HOCUTEIS HHPOPMAIIIH.
33. Hcxons w3 mnpuszHaka (GyHKIMOHAIHHOCTH pA3NMYAIOT MPOrpaMMHOE obecreueHue
CIIEYIOIINUX BUJOB:
a) IlpukmagHoe, mporpaMMHOE, IIEJIEBOE;
b) IlpuknagHoe, CACTEMHOE, HHCTPYMEHTAIbHOE;
¢) OducHoe, cucteMHOE, YIPABISIOLIEE.
34. K 00s3aTenbHBIM KPUTEPHUSIM KaueCTBa IPOTPAMMHOTO 00€CTIeUeHHsI OTHOCHTCS:
a) HagexxHocTs,
b) YHUBEpCaIbHOCTS;
¢) [IpocTora mpuMeHeHusl.
35. JlpaiiBep — 3T0...
a) YCTpOICTBO KOMIIBIOTEPA;
b) [Iporpamma, obecnieunBarorias padboTy YCTPOHCTBA KOMIIBLIOTEpAM
¢) Bupyec;
d) AHTUBUpYCHas IporpamMma.
Tema 3 TexHonorust 06pabOTKH TEKCTOBOM MH(OPMAIIHH.
BrImmotHeHNE TUTIOBBIX 3a/1a4:
1) Habpartb Tekct B TekcToBOM pepaktope MS Word mo o6pasiy:
COJIEPXXAHUE
BBEIEHHUE. ...t 2
1. TTIOCTAHOBKA BAZAUM.......eeeureiaiiieaiteenieeeeiteenneeenteeesteeesareeesineeenns 3
2. MeTOa KOHEUHBIX PAZHOCTEM. ..ccuvvieruireeriiieeniieeeniiieeniieeeniveeeieee s 5



3. UccnenoBaHue NOTPEIIHOCTH ..................
4. BoluncneHue nopsika CXOAUMOCTH.........
ITPUITOKEHHUE | ..o
TIPUTTOKEHUE 2 ...evvveeevieeeeeiiee e e
JIATEPATYPA ..eeeeeeviiieeieieeeeeee e

MNPEAITPA3IHNYHOE MHTEPBbBIO

Hogelit o 0€3 enku — Bce paBHO, YTO
mecHss 0e3 cnoB. I'le ee MOXKHO KYINHTh,
nouem? B «kakom necy poausnacek enouka»? C
STUMHM  CJIOBaMH  Mbl ~ OOpaTWiIUCh K
HAYaIIbHUKY oTzena JIECOII0JIb30BAHUS
MHHUCTEpPCTBa  JIeCHOro  xo3siicrBa PT

TOXE BCErjJa BbIpyYall HAaC B KaHyH
HOBOro rojga. Ha  kojulermd  HaIero
MHUHUCTCPCTBA OBLIO IIPUHATO PCHICHUC, YTO
IICHA CJIKK HE J0JKHA MPEBBIMATh 7 — 9 ThICAY
pyoneit 3a wmerp. Kpome rocynapcTBeHHBIX
TOPTOBBIX TOYEK, HACKOJIBKO HAM U3BECTHO, X

IIpoIaXKen 3auMyTCs KOMMEpYECKUE
CTPYKTYpBbI, KOTOPBIM pa3pellieHa 3aroTOBKa U
TOPrOBJISI NPOAYKIIMEN JIeca.

Bacunuro MiBanoBuuy ['yCbKOBY:

B Hameit pecnybnuke wumeercs 30
JIECX030B, a TaKXe HaIMOHAIBLHBIA
MIPUPOIHBIN NapK, KOTOPBIN A. YBapoB

2) Tlombepure MaTepyra U CO3AaiTe Ta3eTHBIH JUCTOK M0 JaHHOMY MaTtepuany. Obparute
BHHMAaHUE, YTO B Ta3eTe BbI JOJOKHBI YKa3aTh Ha3BaHUE (NMPUIyMANTE TBOPUYECKOE U KPACHBOE)
TeMbl WJIM Ta3eThl, HOMEP M JaTy BBINyCKa, MMEeHa M ajpeca co3garencil. TekcTol cHabaute
Ha3BaHMSIMH, PUCYHKaMH, ITuTatamMu. He 3a0yabTe, 9TO CTaThH PacrojaraoT B KOJOHKH.

TeMbl 17151 Ta3€THBIX JIMCTKOB:

— lNazera, mocBsilieHHAsT THIO YUUTEIIA.

= I"azera, ocBsimiaromniasi COObITHA B BalieM y4eOHOM 3aBEJCHUN HA TEKYIIM MOMEHT.

- ["azera, mocesmenHas coobiTusiM B KBH (ki1y6e Becenbix 1 HaXOAYMBBIX ).

— ["azera, mocBsilieHHas! BEITYCKHOMY KYypCY.

= ["azera, paccka3biBaroIias O Balliel rpyImIe.

3) HabGepute Tekct u odopMuTe €ro B BHJIE MapKHPOBAaHHOTO CHHCKa. Mapkep
BBIOEPHUTE 110 COOCTBEHHOMY YCMOTPEHHUIO:

B cnincok bounbmioro 3010Toro kKoJiblia BXOJAT TOpoJia:

Brnamumup, Cysnans, Spocnasnb, IlepecnaBnb-3anecckuit, PoctoB Bemmkumii, Koctpoma,
WBanoBo, Ceprues Ilocan, Yrmmu, [lnéc, FOpwes-Ilonsckuii, Anexcanapos, Tyraes, Kansasum,
MpemukuH, Pwibunck, Mypom, ['yeb-Xpycranbnsiid, [lanex, Illys, T'opoxosern, boromto60Bo,
Kunexma, JIMuTpoB.

4) Habepute TEKCT U OTPOPMATHPYHTE €ro B BHJE MHOTOYPOBHEBOTO CITUCKA MO 00pasiry.
VYerpoiicTBa COBpEMEHHOTO KOMIBIOTEpA:

1. ITpoueccop

2. ITamsaTh

2.1. OneparuBHast TaMATh

2.2. JlonroBpeMeHHasi aMsTh

2.2.1. KecTknit MarHUTHBIN TUCK

2.2.2. ®apm-naMsTh

2.2.3. OnTtndueckue IUCKA

22.3.1.CD

2.2.3.2. DVD

2.2.3.3. Blue-ray Disc

3. YcrpolicTBa BBOIA

3.1. KnnaBuarypa

3.2. Mbiiib

3.3. Ckanep



3.4. I'paduueckuii nmiuaHmer

3.5. lludposas kamepa

3.6. Mukpodon

3.7. JIxoiicTuk

4. YcrpoiicTBa BbIBOJA

4.1. MonuTop

4.1.1. XKuaxokpucTauInYeCKU MOHUTOP

4.1.2. MoHMTOD Ha 3JIEKTPOHHO-JIy4€BOM TpyOKe
4.2. Ipunrep

4.2.1. CTpyiHBIi OpUHTEP

4.2.2. JlazepHbli IPUHTEP

4.3. TIpoexTop 0 COOCTBEHHOMY YCMOTPEHHUIO.

5) BcraBuTh2-3 pUCyHKa, HOANMCATH UCTIOB3Ys PA3IMIHbIC CTHIIH.

Hamocmpayus 1. H noxamuica Ko1000x 0anbie...

Tema 4 Texuomnorus o6pabotku rpadudeckoii uadopmanuu B Paint.

BrImonHeHne TUTIOBBIX 3ajad.

3aganue 1. Co3manue aHUMaIuu

3aganue 1. Co3manue aHUMaIuu

Ckauaiite ¢aiin ans paboTsl: Akpobam.bmp

1. OTkpoiite B rpadpuyeckom penakrope Paint daiin Axpodoam.bmp.

2. CkonupyiTe M OTpasuTe HUMeIIuiics (parMeHT, COBMECTHTE JBE IOJOBUHKH U

packpacbkTe MONy4YuBIIyIOCcS GUTYpKy akpobara. CoxpaHUTE MOJIYYCeHHOE M300paKeHUe B JTUIHOU
narke B ¢aiine al.gif.

3. Kommpysi, mepemeniast 1 yaaisisi OT€TbHBIE YacTH U300paK€HHUsl, BHECUTE U3MEHEHUS B

¢urypky akpobara (Harmpumep, U300pazute akpodara ¢ ONylIeHHbIMU BHU3 pykamu). CoxpaHuTe
MOJy4eHHOE N300pakeHUe B JINYHOM Tarnke B daiiie a2.gif.

4. 3aiinute Ha cadT https://www.gifup.com/ u, cienyss UMEIOIIUMCS TaM HHCTPYKIUSIM,

CO3/1aliTe aHUMAIIMIO 3a CUET MHOTOKPAaTHOTO MIOBTOPEHUS ABYX KaJIpOB.

5. Coxpanute pe3ynbTaT paboThl B IMYHOM Mamke.

3ananue 2. XynoxxecTBeHHas 00paboTka H300pakeHui

CkauaiiTe ¢aiin s padoTel: mamont.jpg

1. 3anycture rpadpuueckuii penakrop Gimp.

2. OTtkpoiite B rpaduueckoM penaktope Paint daiin mamont.jpg.

3. IlpumMeHnTE K MCXOMAHOMY H300PXCHHIO pa3IMyHble (QIIBTPHI TaK, YTOOBI pe3ysbTaT

OBLIT OJIU30K K TOMY, 4YTO HpI/IBe,Z[éH Ha PUCYHKC HHIXKC.

4. CoxpaHuTe CBOM pe3yibTaThl B (aitmax mamontl.jpg, mamont2.jpg, mamont3.jpg u

mamont4.jpg.

3ananue 3. MacmtabupoBaHye pacTPOBBIX M BEKTOPHBIX M300paskeHUi
1. B rpaduueckom penakrope Paint moctpoiite cnemyromiee n300paxkeHue:


https://infedu.ru/wp-content/uploads/2016/10/Akrobat.bmp
https://infedu.ru/wp-content/uploads/2016/10/mamont.jpg

4 |- -
- v
Py .

2. CoxpaHuTe pe3ysbTaT padoThl B IMYHOW MaNKe Kak 24-pa3psaHblid pUCYHOK (TUT (aiiia).

3. Beimenute mro0oii ¢parmMeHT pucyHka. Heckoiabko pa3 yYMEHBIIMTE U YBEIHYbTE
BbIIeNIeHHBIH (pparmenT. [loHaOnromaliTe 3a TeMm, Kak ONEpalil MacITAOMPOBAHMS BIUSAIOT Ha
KaueCcTBO U300paKeHUSI.

4. BpimonHWTE Takoil e pHCYHOK B Tpadmueckom pernaktope OpenOffice.org Draw.
Coxpanute pe3ynbraT padoThl B TnyHOU nanke kak Pucynok ODF (tum ¢aiina).

5. Beigenute mo0oii ¢parMeHT pucyHKa. HecKoiabKO pa3 yMEHBIIUTE W YBEIHYLTE
BbIIeTICHHBIA (parmeHT. [lonaOmromaiiTe 3a TeM, Kak omepanuyd MaciuTabUpoBaHMs BIUSIOT Ha
KauecTBO U300paXKeHUsI.

6. 3aBepiuTte paboTy ¢ rpaduIeCKUMH peAaKTOpaMH.

Tema 5 Texnomnorus 00paboTKu YnciIoBOi nHpOopMarmu B Excel.

BeinonHeHnue THNOBBIX 3a4ay:

3amanne 1. Hactpoiika HOBOW pabodeld KHUTH, BBOA TEKCTa W (GOpMyNT B SUYCHKH,
(dbopmaTupoBaHUe SUYEEK.

1. Co3naiite nanky ¢ umeHem Pabotel mo EXcel B manke ¢ HoMepoM Baliiei MO rPyIIIIbL.

2. BeoBure nporpammy Excel m00biM U3 H3BECTHBIX BaM CIIOCOOOB.

3. YcraHoBuTe JIMCTOB B HOBO# KHUTE — 2, ctanaapTHeiid mpudt — Arial Cyr, pasmep 10,
Cnenaiite aBTOpa30ueHNE HA CTPAHUIIBL.

4. CoxpaHuTe TOKa MyCTyl0 pabodyro KHUTY B mamnke PabGorel mo EXcel mox umenem
Jla6 1 3ananme 1.

5. Ilepeumenyiite nuct 1, 1aB eMy Ha3BaHue 3adaHue 1.

6. Ha mucre 3a0anue IBbruuciuTe N-M WieH U CyMMY apU(PMETHYECKOH MPOrpeccuu Mo
pasHocTH apudmMeTndeckoii mporpeccun d u nepsomy wieny a;/ Jlis atoro:

- ohopMHUTE 3ar0JOBOK TAONHIBI CieayomuM odpazom: Tl mpudra Times New Roman,
pasmep 12 0T, HavyepTaHWE TIONYKUPHOE, BHIDABHUBAHWE IO TOpW3OHTAMH [l0 yenmpy , TO
BepTukaiu /1o yenmpy , ycTaHoBHUTE TiepeKitouaTenu [lepernoc no cnosam n Obveounenue sueex.

- OopmuTe CTPOKY 3aroJIOBKOB CTOJIOIIOB CIEAYIOMUM 00pa3oM: TUIll mpudra , pazmep
11 0T, BeIpaBHUBAHUE 110 LIEHTPY, HAUE€pPTaHUE MOYKUPHOE U KYPCHB.

B stueiiky A4 BBenuTe BENMYMHY Pa3HOCTH apuU(PMETHUYECKON MPOTPECCUH, a ssueiku AS —
A13 3anonHUTe KONUPOBAHUEM JIaHHBIX sSTUeKku A4.

- 3anonnute sueiiku B4 — B13 yucnamu ot 1 1o 10 ¢ marom 1, ucnons3ys mporpeccuio.

- B siueiiky C4 BBenuTe 3HaYCHUE MEPBOrO YieHa apupMeTHdecKoi nporpeccuu. B sueiiky
C5 BBeaute opmynay N —To wieHa apu(PMETHIECKON MPOTPECCUH M CKOMUPYHUTE €€ B OCTAIbHBIC
HIDKHUE sTYeKU 3TOro cTos01a, MpUMEeHUB a0COTIOTHYIO CCHUIKY Ha STUeiKy A4.

- B sueiiky D4 BBeaute Gpopmyiay cyMMbl N MEPBHIX YWICHOB apu(PMETHUECKOIN MPOTPECCHH C
YUETOM aJIpecoB siueeK U CKOMUPYNUTE (POPMYITy B HUKHHUE STUEHKH.




VYcranosure s siueek C4:D13 BeipaBHHMBaHUE TIO TOPU3OHTANU [lo mpagomy kparo , 1O
BepTUKANU /10 HudCHeMy Kpaio.

7. BBIIOTHUTE aBTOMOI00P MIUPHHBI STYCEK.

8. Cxkpoiite 12 cTpoky.

9. OtoOpa3uTe CKPHITYIO CTPOKY.

10. Ckpoiite cTon6iel B u C u oro6pa3ute ux.

11. OG6pamute TabauIly IO 0Opasiy.

12. Sueiiku C4 — C13 caenaiite sipko-3eJ€HOro 1BeTa, TUl y3opa — 12,5% cepblii, a sueilku
D4 — D 13 cupenesoro 1sera.

13. Coxpauute usmenenus B ¢aiine Jlab_1 3ananne 1.

i B i D
BbIUMCAEHME N -IO UIEeHAa M CyMMbl

1 apugmeTHMUYecHoM NpPoOrpeccrM
2
3 d n an 5n
4 0,725 1 -2 -2
] 0,725 2 -1,275 -3,275
6 0,725 3 -0,55 -3,825
7 0,725 4 0,175 -3,65
=3 0,725 5 0,9 -2, 75
q 0,725 3 1,625 -1,125
10 0,725 7 2,35 1,225
11 0,725 8 3,075 4,3
12 0,725 9 3.8 8,1
13 0,725 10 4,525 12,625
14
15

3ananne 2. KomupoBaHnue TaHHBIX, BEIYUCICHHS 1O (hOpMyiaMm.

1. Cosznaiite HOByto kHury Excel. Ha Jlucte 1 3To#f KHUTH cO3maiiTe 3K3aMEHAIIMOHHYIO
BeIOMOCTH 10 aucuumuiuae «Pabora B Microsoft Office» cormacuo Tabmuie. st aToro:

- Buecute gamunuu cTyleHTOB Ballei MOATPYNIBI M MOCTaBbTE UM OLIEHKU MO 3K3aMEHY
(3ameicTBYITE BCE OIICHKH).

- Paccuuraiite = KOAMYECTBO  OLEHOK (OTJIMYHO, XOPOLIO, YJAOBJIETBOPUTENHHO,
HEYJIOBIETBOPUTEIBHO), IOJyYeHHBIX B JaHHoW rpynne. (Bocmosb3yiitecs ¢QyHKIMEH
CYETECIJIN).

2. Jo6aBwTe nuct 3.

3. Co3paiite Ha aucTax 2 U 3 3K3aMEHALMOHHBIE BEOMOCTH (C APYrMM HAOOPOM OILIEHOK)
IUIL TeX e CTyAeHToB mo auctummHaMm «MHpopmatuka» n «HPOpMAaMOHHBIE TEXHOJIOTHH B
po¢eCCHOHATILHOM J1eATEIbHOCTHY COOTBETCTBEHHO. BBINOIHNTE HA HUX aHAJIOTHYHBIE PACUETHI.

4. Iepenmenyiite auctol: tuct 1 B Paboma ¢ Microsoft Office, muct 2 B Hupopmayuonnvie
MexHOI02UU 8 NPogheccuoHanbHol dessmenvHocmu U Ungopmamuxka.

5. Coxpanute KHUTY B manky Padotel mo Excel mox uvenem JIab 1 3ananue 2.

| Al4 + (0 % « f&|wroro:
A B C D
1 SEKzaMeHAaIIOHHAT EeI0MOCTE
2
3 I'pymma Ne JicuMnmimnHa
4
5 Nem/m Dammma, mma, oraecteo |Ouenka Topnuce skzameHaTopa
6
7
8
9
| 10 Ot An4Ho
7 11 Xopowo

12 |¥aoeneTBOPUTENBHO

13 HeyaoeneTeopUTENbHO

14 |MTOrO: .l

15

Tema 6 Pemenne memarornueckux 3a/1a4 ¢ MOMOIIBIO SJIEKTPOHHBIX TAOJIHIT




BrInonHenne THIOBBIX 3a1a4:

3amanne 1. Mcnonb3oBaHue CTaTUCTUYECKUX M JIOTHUECKUX (YHKIMMA, paboTa C JaHHBIMH
W3 pa3HbIX KHHUT.

1. Cosnaiite HoByro kuury Excel. Ha JIucte 1 3T0# KHMIH co31aiiTe BEIOMOCTh CTUIICH/IUH,
3aI10JIHSS JAHHBIE COIJIACHO TaOJIHIES

Al BenomocTs Ha3HaueHus Ha cturieHano ['pymnma Ne
B3 MUHUMYM CTUTICHIUN

D3 600

A5 No 11/11

B5 Damuins, UM, OTIYSCTBO

C5 Cpenuuii 6an

D5 KoymmuecTBO CHaHHBIX DK3aMEHOB

E5 Crunenaus

B15  |Uroro cruneHauanbHbIN (GOHJ IO TPYIIIe

2. CxonmpyiTe CHHCOK TPYNIBl W3 SK3aMEHAIMOHHOW BeroMoctu (uct Paboma 6
Microsoft Office ¢daiina JIab 1 3amanue 2).

3. IloacunTaiiTe KOJWYECTBO CHAHHBIX HK3aMEHOB KAXKABIM OTACIBHBIM CTYIECHTOM.
(Mcnons3yiite pyaknuto CHETECJIN).

4. BpluucIuTe CpeiHUN Oaul MO pe3ysbTaTaM CJadd dK3aMEHOB IO KaXIOMY CTYACHTY
(Ucnonp3yiite pynkuuto CP3HAUY).

5. Ucnonp3ys MuHMMalpHOE 3HayeHue crtuneHauu (600) u yuuThiBasg 4TO ClaHbl Bce
9K3aMeHbl, BBEJUTE (POpMYIly HAUMCIEHUS CTUIEHIUM 1o yciaoBuio (Mcnonb3yiite pynknuio Eciu
JIBYKIIBI OJHA B APYTOM):

— ecnu cpeaHuii 6am He MmeHee 4,5 BwimauuBaerca A0 4,5, BbiutaunBaercs 50%-Has
Ha/10aBKa K MUHUMAJIbHOW CTUIIEHANH;

— ecnu cpemHud Oaym or 3 (BKJIKOYMTENBHO) 10 4,5, BBIIUTAYUBACTCS MUHUMATbHAS
CTHITCH/IUS;

— €CIJI cpeAHUi 6asul MeHble 3, CTUNCH U He BhIIIAYMBAETCS.

6. IlomydnTte cymMmMy CTUIIEHAMATBHOTO (POHAA AJIs Bcel rpymibl B siuelike E15.

7. Ilepeumenyiite nuct 1, naB emy Ha3BaHue Cmunenous.

8. Coxpanure kuury B nanky Padotsl mo Excel nmox numenem JIa6 1 3amanue 3.

3amanue 2. CocTaBlicHUE KOMIIBIOTEPHBIX THCTOB cpecTBamu EXcel

Coznate TECT MO MJaHy:

1) Ipoxymats criocoba odopmiteHHst BOpocoB. COCTaBICHUE BOIPOCOB.

2) Bri6op crocoba BBO1a OTBETa M OPOPMIIEHHE OTBETA.

3) Bei6op croco60B orieHUBaHMSI U TIOBEICHUS HTOTOB.

Tema 7 TexHonorus co3gaHus AMHAMUYECKUX IIPE3CHTALUN.

Coznanue npe3eHTaIuu:

3ananue 1. 3HakoMcTBO ¢ aHuManueil. [logBoaHbI Mup.

2. 3apmaiite pabouyro o0xacTe mupuHOU 25 cM u BbicoToi 20 cM. [IpuMeHnTe MHCTPYMEHT
3anuBKa A7 CO37jaHUsl CUHETO (OHA.



3. N300pa3ute B HIKHEH yacTu paboueil 00JIACTH HECKOJIbKO KaMHel (MHCTpyMeHT OBa)
U MOpCKHX Bojopocieil (nHctpymeHT Kapangamnr). Bocnonb3yliTech HMHCTPYMEHTOM 3aMBKa IS
UX 3aKpacKy.

4. CoxpaHuTe PUCYHOK B JIMYHOM Mmarnke moa uMenem OoH.

5. BbImosHuTe KOMaHIy OCHOBHOTO MEHIO Iporpammsl Paint. 3amaiite padouyio o0iacTh
IIUPUHOM 5 CM W BBICOTOHM 3 CM M HapucCyiTe B Hei prIOKy. COXpaHUTE PHCYHOK B JIMYHOMW TAIKe
moJx uMeHeM PriOka.

6. 3anycture mporpammy PowerPoint (ITyck — Bee nporpammer — Microsoft Office —
PowerPoint).

7. OsarnaBbTe nepBblIii cmaii: [IpakTuueckas padora B PowerPoint Ne 2, ®HO.

8. Cospaiite BTOpO#i cnaiin, HaxaB Ha KHONKY Co3/1aTh craiis.

9. Ha Bknaake ['maBHas B rpynme Crnaibl METKHATE MBIIIBI0 HA KHONTKe MakeT. Beibepure
MyCTOM cnaij (IEJIKHUTE Ha MaKeTe MMyCTOro ciaiiaa).

10. BcraBbre Ha mycToi ciaiig pucyHok ®oH, co3ganHbi B mporpamme Paint. J{ist atoro
BBINIOJIHUTE KOMaHy BecraBka — PucyHok, HaiiiuTe HyXHbIN (haiii B IMYHON NAIKE, BBIIEIUTE €ro
U IIENKHUTEe Ha KHomke BecraBuTh. DOHOBBIN PUCYHOK MOSBUTCS B paboueM mose (Ha crhaiiie)
nporpammel PowerPoint.

11. Ha aToT e ciaiij momecTuTe u300pakeHusi poloku (aitn PpiOka B TMYHOMN mMamnke) u
ocbMuHOTa ((haityi OCbMUHOT U3 MAKU 3ar0TOBKH).

12. Poi6ka v OCbMUHOT TOSIBUIIMCH Ha 9KpaHe Ha 0enoM (oHe (B OeNbIX MPSAMOYTOIbHHUKAX ).
s Toro, 4yToOBI cenaTh (JOH MPO3PavHBIM, BBIACIUTE PHIOKY, IIETKHYB Ha €€ M300paKCHHH, -
BOKPYT PHIOKH JIOJKHA TMOSBUTHCSA PaMKa C MapKepamH.

1. Beinonnute komanay @opmart — 1BET — YCTaHOBHUTb IMPO3PAYHBIH LIBET.

2. BBIIOITHUTE TO e JeHCTBUE ISl U300paKEeHUsI OCBMHHOTA.

3. Beinenure peiOky. Ilepeiinute Ha Briaaky Anumanua. B rpynme Pacmmpennas
aHumanus BblOepuTe JloOaBuTh aHumanuio. B packpsiBmiemcs cnumcke B rpynmne I[lytu
nepemereHus Boioepure Ilonp3oBarenbckuil myTb. M300pasuTe MPOU3BOJIBHYIO TPAEKTOPHUIO
MepeIBUKEHUS PHIOKU.

4. 3anaiiTe TPaeKTOPHIO NMEPEIBUKEHUS OCBMUHOTA.

5. Jlng mpocMoTpa aHMMAallMK BOCHOJIB3YiTech KHOMKOM [IpocMoTp Ha BkIaske AHUMALS.

6. Coxpanute paboTy B IMYHOM Manke moa uMeHeM PowerPoint2 u mo3oBuTe yuuTes.

JlonmomHUTEILHEBIC 3a1aHUS ™

1. Tlocne 3aBepuieHHMs NMPOCMOTPA BBLACITUTE OAWH W3 OOBEKTOB aHUMAIUU U H3y4YHUTE
BO3MOKHOCTH HACTPOMKHM aHMMalnMu B rpynne Bpems mokasa cmaiinos. [Io cBoemy yCMOTpeHHIO
BHECHTE U3MEHEHHUs B TapaMmeTpbl annuMaruu. [lonabmoaaiite 3a U3MEHEHUSIMU B X0/1€ IPOCMOTPA.

2. C moMomip0 MHCTPYMEHTOB KOITUPOBAHMS M BCTaBKHU (BKJIaaKa [ 1aBHas) pa3MecTuTe Ha
cllaiiie HECKOJIBbKO KOMUU phIOKM M HACTPOWTE Ul HHUX MapaMeTpbl aHuMauuu. /g mpocMoTpa
rOTOBOM aHMMAaIUU BOCIIOJIb3YyHTECh (PYHKIIMOHAIbHOU KiaBumien FS.

3. Coxpanurte paboty

3ananue 3. Hactpoiika anumanuu. AHUMAIMs Ha CBOOOJHYIO TEMY.

1. CamocTosTensHO NpuAyMaiiTe croxkeT A anumanuu. Jlaiite eMy Ha3BaHMe M TOJAPOOHO
OIUILIUTE IJIAHUPYEMYIO ITOCIIEI0BATETbHOCTD COOBITHIA.

2. Peanu3yiiTe CcBOM TPOEKT cCpeAcTBaMU TIpaduyeckoro pegakTopa MU perakropa
npe3eHTanuil. IloaroroBsTech NpeCTaBUTH CBOIO padOTy TOBApHIAM IO KJIACCY.

3ananue 4. Hactpolika aHMMalluy U MY3bIKaJIbHOTO CONIPOBOXKIeHUs. Bpemena rona



3amyctuth npuiioxkenue PowerPoint.
Bri6path mo coOCTBEHHOMY KeTaHUI0 Ma0JI0H 0POPMIICHHUS U IIBETOBYIO CXEMY.
[ToaroToBUTH TUTYBHBIN Cllaiia ¢ Ha3BaHueM mpe3entauun u GUO.
JloGaBuTh 4 crnaiina ¢ Ha3BaHMEM BpPEMEHH Toja B 3arosioBke. JlJis 3TOro BBINOJIHUTH
koMmaHay MeHO BceraBka — Co3gaTh ciaiig wid Ha HaHeNd HHCTpyYMEHTOB dopMaTupoBaHuE
Haxarb kHONKy Co3naTh cnaiia. s 9Tux ciaiiioB BEIOpaTh BApUAHT pa3METKH 3arojoBOK, TEKCT U
OOBEKT.

5. OTKIIOYUTh CHOUCOK B TEKCTOBOM OKHE. Jlig 95TOoro Ha maHelu HWHCTPYMEHTOB
dopMaTupoBaHUE OTKATH KHONKY Mapkepsl.

NS

6. B TekcT cimaiinoB BOUcaTh CTUXU:
CHer ¥ CHer, U ellb B CHETY — BecHa, Becna! Kak Bo3nyx uucr!
B Genbix maykax — OajgepuHbl Kak sicen HeGockoH!
CHer 3axercs Ha JIyry Caoeil J1a3ypHIo )KMBOM
IOBenupHOIO BUTPUHOM CrenuT MHE OYH OH.
Ocees H.H. bapatsinckuii E.A.
Ox, nero kpacHoe! Kpoer yx nuct 3051010t
JIroOwmit Ol 5 TEOS, Brnaxxnyro 3emitio B jecy...
Korma 6 He 3HOI, J1a MBLIb, Cwmerno Tomuy st HOroi
[a xomapsl, 1a myxu! Bemnroro eca kpacy.
[Tymxkun A.C. Maiikos A.H.

7. BcraButh (Qotorpaduu ¢ COOTBETCTBYIOLIEH MNOpoW roma. st 3TOro IIENKHYTh MO
MuHHaTope /[06aBUT PUCYHOK, B OTKPBIBIIEMCSl OKHE BEIOPATh HEOOXOIUMBIH (aii.

8. HacTpouTh aHHMAIHIO 3ar0JIOBKA. J[JIst 3TOT0 BBIAETUTH 3arojIOBOK CJaiia ¥ BHIIOIHHUTD
koMaHay weHmo [loka3z crnaitna — Hacrtpoiika anumanuu. Beibpate u3 cnucka J[006aBUTH
a¢dekr BapuanT Bxong — pyrue sddextrr... — OOmmMe: BBUICT B yCTAaHOBUTH TapaMeTp
Hanpasienue — CBepxy.

9. lns TekcTa CTUXOTBOpEHHUs BbIOpaTh dhdexkr anmmamun Bxom —  [pyrue
3¢ dexThl...—O0mme: llBeTHas mnumIymas MamMHKa. YcTaHoBUTh napamerp Hauano: Ilocne
MIpebIAYILETrO.

10. Ins pororpacuu BeiOpath 3 dext anumanuu Bxog — pyrue s¢dektsl... — Obuue:
Kpyrosoii cummerpuunsbiif. ¥ ctaHoButh napamerp Ckopocts: OdeHb ObICTPO.

11. Hactpouts cMeHy ciaiiioB. [l 3TOro BIMOIHUTE KoMaHy [loka3 cnaiinoB — CmeHa
craiigoB 1 B O6sacTu 3amad BbIOpaTh BapuaHT OTKpbIBaHHE BHU3, yOpaTh (JIaXKoK MO LIETUKY,
YCTAHOBUTH (DIa’KOK aBTOMATUYECKH IOCie. YCTaHOBUTh BpeMs CMEHBI criaiioB — 3c. Haxare
KHONIKY [IpuMeHuTh KO BceM ciaiiiam.

12. TlogxnrouuTh K NpocMOTpY My3blky — YalikoBckuii «Bpemena roma». i 3Toro
MepelTH Ha MEpBBIA craiijl, BHINOJHUTH KOMaHAy MeHIo BecraBka — ®uibMbl U 3ByK — 3BYK U3
¢aitna... m ykazarb Ha ¢ail ¢ Menoaued. B mosBHBIIEMCS MANOrOBOM OKHE BBIOpaTh
BAPUAHT ABTOMAaTHYECKH.

13. Peanu3oBaTh 3By4aHHE MY3bIKM Ha MPOTSHKEHHUM BCEero mpocMmoTpa. s storo B
Ob6nactu 3amad BbIOpaTh MNyHKT HacTpoiika aHuMaiuu, npaBodl KHOMKOM MBIIIM BBI3BATh
KOHTEKCTHOE MEHIO K 3BYKY, BbIOpaTh mNyHKT [lapamerpbl >(QeKToB... U B OTKpHIBLIIEMCS
JIMAJIOTOBOM OKHE YCTaHOBUTH BapHMaHT 3aKOHYMTH Mocje 5-ro cnaiiia, Ha Bkiajke [lapamerpsl
3BYKa YCTaHOBUTH (PJIaXKOK CKPHIBATh 3HAYOK 3BYKa BO BpeMsI [TOKa3a.

14. TIpocMoTpeTh MoydeHHYIO Mpe3eHTanuo. s sToro HaxkaTh kinaBuury F5. CoxpaHuth
MIPE3CHTAIMIO B JIMYHOU Tarnke moj umenem PowerPoint4.

3ananue 5. Mcnonb30BaHuEe BUIEOPOIUKOB.

1. Banyctuts npunoxenue PowerPoint.

2. Co3/iaTh HOBYIO IIPE3CHTAIMIO. Y CTAHOBHUTH ITPOU3BOJILHBIN MTA0JI0OH JU3aiiHa Cllaif1oB.

3. OdopMHUTH TUTYIIBHBIN Claiij 110 0Opasiy.

4. JloGaBUTh K ciaiijjaM 3BYKOBOE COINPOBOXKIEHHE. [l 3TOro BBINOJHUTH KOMAaHIY
MeHto BeraBka — ®uibM 1 3ByK — 3BYK U3 (paiina... u BIOpaTh (aiia ¢ necHel U3 MynbThUiIbMA.



5. Peanmn3oBarh 3BydaHue MeCcHU Ha MpOTsbkeHUHW 3 cnaiinos. s storo B Obmactu 3amad
BBIOpaTh MYHKT HacTpolika aHWManuu, BBIMOJTHUTH JBOMHOM MmienT4ok Ha »dpdexkte u B
OTKPBIBLIEMCS OKHE YCTaHOBUTH BapUaHT 3aKOHUYUTH 110CIIe 3-T0 ciaiija.

6. Co3maTh HOBBIA ClAl]] C pa3METKON 3arojoBOK, TEKCT, 00BeKT. /[ 3TOro Ha maHenu

HHCTPYMEHTOB POpMaTUPOBAHHE HAXKATh KHOMKY = Coznatp cnaitn. B Obnactu 3ama4 BeIOpaTh
COOTBETCTBYIOLYIO pa3METKy. BBECTH TEKCT 3aroJioBKa M TEKCT CJIaiiia.

7. Co3maTh HOBBIM ClIail C pa3METKON 3arojoBOK M TEKCT. B o0mactu TekcTa MoMecTuTh
CIHMCOK co3fareneil MyiabTguibMa. PacTAHyTh TEKCTOBYIO paMKy BHHU3 3a TpaHUIly ciaiina. J[ns
yn00CcTBa MOXXHO YMEHBIIMTHh MaciiTad oTtoOpakeHusi ciaijga. Hactpouth mis texcra sddext
anumaru Bxog — [pyrue sddextsi...— Crnoxspie: Turpel. B O6Gnactu 3amad BBITOJHUATH
JBOMHOM IeT40K 10 3((HEKTy, B OTKPHIBIIEMCS 1MaJI0rOBOM OKHE B JIOTIOJIHUTEIbHBIX MapaMeTpax
B ciiucke [locne anmmanmu BeIOpaTh BapuaHT [lociie aHMMauK CKPBITh.

Texct nnd cnaina:

Pexuccepsr

®uHuct COKOTOBCKHMA

®enop Xurpyk

CueHapucTbl

®Denop Xurpyk

Bbopuc 3axonep

XyH0KHUKU-TIOCTAHOBIIIUKHU

Bnagumup Baceukun

Onyapn CypoBblit

AHuMaTOphI

Mapus Kpyrimosa

Buonerra Konecuukosa

Penar Connues

Enena Manbimesa

FOpuii batypun

Kcenus Cobuax

Omnbra OprnoBa

ITaBen boromosios

Omnepatop

Muxaunn 'anyctsn

upexrop

Bnagucnas I'nanc-Kanyctos

Komnozurop

Mouceii BaiinG6epr

3ByKOOIIEpaTOP

I'eopruii 3BykoBoit

Penaxrop

Paunca ®pexenbok

Ponu o3ByunBanu:

Cepreii XXuryHos

ITaBen Bons

Wsa CaBBuna

1. Co3narp uverBepThIil ciaiin. [lomecTuTs Ha cmaitn daitn ¢ mynbrguasmom. s 3Toro
BBINOJIHUTh KOMaHJy MeHIo BcraBka — ®wibM u 3Byk — ®PuibM u3 daitna... B obnactu 3agau
BBINIOJTHUTH  JIBOMHONW 1men4ok 1o 3¢dekry. B  oTKpbIBIIEMCS IMajIOroBOM OKHE Ha
BKutagke [Tapamerpsl puabMa yCTaHOBHUTH (PIIaXKOK pa3BOpauyMBaTh BO BECh dKpaH.

2. Hactpouth cMeHy cmaiioB. st 3Toro BeIMOMHUTE KomaHy [loka3 cmaiimoB — CmeHa
cnaiimoB u B OOnactu 3amad BeIOpaTh BapuaHT OTKphIBaHHE BHU3, yOpaTh (DIaKOK MO MISTUKY,



YCTaHOBUTH (PIIaXKOK aBTOMAaTUYECKH MOCIe. YCTAaHOBHUTH BpeMs CMEHBI ciaiinoB — 3c. Haxartp
KHOTIKY [IpMeHUTh KO BCEM claiiaMm.

3. IIpocMOTpeTh MOTydYEeHHYIO PE3EHTAIIHIO.

4. CoxpaHHTh MPE3CHTALIMIO B INYHOH manke ¢ uMeHem PowerPoint5.

3ananue 6.

BcraBka duryp u anumanms. [lpesenrtanus «Hack

1. 3amyctutre pemakTop mpe3eHTanmi POwerPoint.  BbINONHWUTE THUTYNBHBIA — CIAIL.
Co3spaiiTe mycToi ciai/.

2. C moMompl0 TOTOBBIX ¢uryp (Bkiagka BcraBka) Ha TycTOM cliaiie u300pasute
uupepbnaT ¢ AByMsI CTpeIKaMu. DTO MOKET BBITIIAETh MPUMEPHO TaK, KaK IOKa3aHO Ha PUCYHKE.
UroOs! mudepbaar ObT CHMMETPUYHBIM, CHa4Yalla U300pa3uTe B IIEHTPE IKPaHa MEPECEKAOIIHECS
TOPU30HTANIBHYIO U BEPTUKAIBHYIO MPSIMbIE — OCU cuMMeTpuu. [IpiTaliTecs prucoBaTh palioHaIbHO
— KOTMHPYWTE MOBTOPSIONIUECS 3JIEMEHTHI, MPU HEOOXOIMMOCTH HM3MEHSETe HMX MPU MOMOIIH
KoMaH rpynns! [loBepHYTb.

3. Cxomnumpyiite cnaiin c yacamu B Oydep oomena. J{is aToro:

1. Ha Bknaake Crnaiizipl JIeBOM TaHENW IICJIKHUTE Ha Clai[ie ¢ YacaMH IMPaBOl KHOIKOM
MBIIIIH;

2. Bribepute komanny KonupoBaTh B OTKPBIBIIEMCSI MEHIO.

4. BcraBpTe B Tmpe3eHTanuio eme 4 KOmuu JToro criaina (kHomka BeTaBuTh Ha
BKiIajke ['maBHas). Beero noimkHO nomyuuthbes S ciaiiios.

5. Buecure u3MeHeHUsT B TOJIOKEHUE CTPEIOK TaK, YTOObl HAa HHUX MOCIEAOBATEIHHO
orMeyvanocs: 12.00, 12.15, 12.30, 12.45, 13.00.

6. IlepeiinuTe Ha BKIaIKy aHUMaLMs. B rpymmne BpeMs mokasa ciaijoB:

VYcTaHOBUTE MUHUMAIIBHYIO JJIUTEIBHOCTH Nepexoaa Mexay ciaiaamu (00,01);
Bri6epuTte pexum cMmens! cnaiiios [locne u ycranosute Bpems 1 cek (00:01,00);
[llenkuute Ha kHOMKE [[pUMEHUTH KO BCEM ClailgaMm.

3amycTuTe 1MoKa3 npe3eHTanuu GyHKINOHAIBHOMN KIIaBUIIIEH.

CoxpanuTte pabOTy B JIMUHOM TATKE MO UMeHEM Yachl.

JlononHuTtenbHOE 3a1aHue™

1. BcraBpTe B IpE3€HTALIMIO JOIMOJIHUTENbHbBIE CHAalIbl Tak, YTOObl HAa HUX OTMEYaJIOCh
Bpems 12.05, 12.10 u 1.1.

3amanue 7. 'unepccbuiku. O6bexTl WordArt.Bpemena rona.

1. OtkpoiiTe npe3eHTaLnIO U3 MpakTUIecKoil paboTel Ne 4 «Bpemena rogay.

2. BeraBbTe mepea BTOPBIM CIAiioM HOBBIM ciaia. B mone 3aronoBok ciiaiija BBEIHUTE
TekcT «BpeMeHa roxa». BelnenuTe BBENEHHBIN 3aroyioBok M mnepeiaute Ha Bkiaaaky dopmar. C
MOMOIIBIO HHCTPYMEHTOB Tpytibl WOrdArt npunaiite 3arojoBKy KpacOUHbIN BH/I.

3. Ilepeuncnure Ha 3TOM JK€ Cilaiijie B IOJe TEKCT cilaijga Bce BpeMeHa ronga. Ha
BKJIajke ['maBHas mpu momouiy HHCTpyMeHToB rpynnsl [lpudt npunaiite cnucky KpacouyHbI BU/.

4. Heo06Xx01uMO CBSI3aTh CJIOBO «3MMa» C COOTBETCTBYIOLIUM CIIAiiIOM Mpe3eHTalU1, HHaue
rOBOPS, CO3/aTh TMNEPCCHUIKY. JIJIsl 3TOro, BHIAEIUTE CIOBO 3UMA U BBINOJIHUTE KOMaHay BcraBka
— I'unepcceslika.

5. B oxne BcraBka runepcceiiku  BbiOepute CBsi3aTh C: — MECTOM B JIOKYMEHTE.
Bribepure mecto B 1okymeHTe — cnaiin 3uma. [loareepaute cBoit BHIOOD IIETYKOM Ha KHOMKE OK.
OO6parute BHUMaHUE, KaKk M3MEHWIIOCH CJI0BO 3uma Ha Craiimge No 2.

6. AHaJOrMYHBIM CIIOCOOOM CO3/aiiTe THIEePCChUIKH OT clIoB «BecHay, «Jleto» u «Ocenb»
K COOTBETCTBYIOIIIMM ClaiijiaM Mpe3eHTalUH.

ONwNh e



7. Co3pmaiiTe Ha KaXXJJOM CJIaiifiec BpEMEH To/ia YIPaBIIAIONUIYI0 KHOIKY, 00eCIIeYHBAIOIYIO
Mepexo/1 K OrJIaBJIeHUIO (K ciaimy Ne 2):

1. Ilepeitaute Ha BKIaAKy BeraBka,

2. B rpynmne Mimoctpanuu BeIOEpUTE HHCTPYMEHT DUTYPHI;

3. B packpsIBIIeMcs CIIECKE CPEeH YIPABISIOMNX KHOIIOK BbIOEpUTEe KHONIKY B Havano;

4. BcraBbTe Ha cllaifl]] BRIOPaHHYIO KHOMIKY IMOAXO/SIIEr0 pa3Mepa;

5. B okne Hactpoiika neiicTBUS yCTaHOBUTE INEPEXOA MO T'MIEPCChUIKE Ha ciaig Ne 2 u
MOATBEPAUTE CBOI BHIOOP IIE€TUYKOM IO KHOTKe OK.

8. 3anmyctute mnpeseHtauuio. IlpocMoTpuTe cnaiinbl Npe3eHTalMU C HUCIOJIb30BaHUEM
TUIEPCCHUIOK.

9. CoxpaHuTe U3MEHEHMUsI, BBIOJIHEHHBIE B ITpe3eHTaluu «BpeMena romua.

Tema 8 IHTepakTUBHBIE TEXHOJIOTHUU B MPOGECCHOHATHHOU IEATEIbHOCTH

BolnosiHeHue TUIOBBIX 3a1a4:

1. Co3nath mpe3eHTAlMIO [Jisi HEMOCPEJCTBEHHOW JeATeIbHOCTH JeTeill (Mialiiero
JOIIKOJILHOTO Bo3pacta) ucnosb3ys [10 StarBoard. B npesenTanuu ucmois30Bath [ J1aBHOE MEHIO,
[Tanens uncrpymenToB, Jlo6aBnenue/Y nanenue ctpanuil, BctaBka 00bEKTOB.

2. Co3marh TpPE3CHTAIMIO ISl HETMOCPEACTBEHHOW JESTETbHOCTH JIeTe (CpeaHero
JIOIIKOJILHOTO BO3pacTa) ucmoib3ys I10 StarBoard. B mpeseHTaimu HCMOIB30BaTh OOBEKTHI,
paboTaTh ¢ KOJUICKIIHCH.

Tema 9 Wcnons3oBaHne BO3MOXKHOCTEH pecypcoB ceTu MIHTepHET Juisi COBEpPIICHCTBOBAHUS
npoeCCHOHATBHOMN AEATENFHOCTH, MPO(ECCHOHATFHOTO ¥ IMYHOCTHOTO PA3BUTHS.

BrinonHeHne TeCTOBBIX 3a/1aHUIA:

1. Yto He XapakTepHO AJIs JIOKaJbHOW ceTH?

a) BBICOKasi CKOPOCTh MEpeaadr COOOIICHHIMA
b) 06men uHpOpManKeit 1 JaHHBIMU Ha OOJIBIIUX PACCTOSHUSIX;
C) HaJIMYKE CBSI3YIOIIErO 3BEHA MEX Ty AOOHEHTAMH CETH.
2. Ha3oBuTe OCHOBHBIC KOMIIETCHIINH, COCTABISIONINE MPOPECCHOHATIN3M COBPEMEHHOTO
yuuTens (0OTMEThTE BCE MPAaBUIIbHBIC BAPUAHTHI):
a) IlpeamerHO-METOAMYECKAS;
b) BocmuTarensHO-MaTPUOTHYECKAS,
C) 3mopoBbecOeperarorias;
d) TIcuxomoro-memarornyeckas;
e) MKT-KoMIeTeHTHOCTh
3. UKT — KOMIOETEeHTHOCTh BOCIIUTATENS — 3TO...
a) perymsapaoe npumenenne [IOP u DOP B cBoeii meaaroruyecko AeITeTbHOCTH
b) 5TO akTHBHOE HCMOIB30BAHHE PA3IUYHBIX HWHPOPMAIMOHHBIX HHCTPYMEHTOB, a
Takke 3QPeKTUBHOE X IPUMEHEHHUE B NIe1arOrH4ecKoi AesITeIbHOCTH
C) 3HaHUS O TOM, YTO M3 ceOsl MPEACTABIACT MEPCOHATBHBIN KOMITBIOTED, TPOTPAMMHBIE
IPOAYKTHI, KAKOBBI X (PYHKIIMM ¥ BO3MOXKHOCTH, MCIOJB30BaHUE KOMITBIOTEPHBIX
cerel, BKiItouas MHrepHer

4. ®opmupoBanue 0a3oBoit UKT-koMIeTeHTHOCTH BKIIIOYAET B ceOsl:

a) Hajmuuue TpeAcTaBieHUd o QyHkuuoHmpoBanuu I[IK u  numaakTHyecKux
Bo3moxkHOCTSIX KT;

b) dopmupoBaHUe OIOKHUTEITBHON MOTUBAITUH K HCob30Banuio KT

C) OBIAJCHHE METOIUYECKUMHU OCHOBAMH IOATOTOBKM HATJISIHBIX U JUJIAKTHUYCCKHX
marepuaioB cpeacrsamu Microsoft Office

d) omepupoBaHMe WHCTPYMEHTAMHU IS CO3[aHHS U 0OpabOTKH HU(POBOTO ayamo- U
BHUJICOKOHTEHTA

e) wucnomp3oBanue MHTepHera ©  MHUQPOBBIX 00pPA30BATENBHBIX PECYpCOB B
NEAarorn4eckon JesTeNbHOCTH

f) co3manue coOCTBEHHOM 0a3bl AIEKTPOHHBIX 00Pa30BATEILHBIX PECYPCOB

5. Boibepure wu3 cmnucka Te ¢Gopmbl O0O0ydeHMs, KOTOpbIE BKIIOYAlOT B ce0s



TUCTaHIIMOHHBIN (hopMarT:
a) 9JEKTPOHHOE, MOOHMJIBHOE, CETEBOE, AaBTOHOMHOE, CMEIIIAHHOE
b) moOuabHOE, CETEBOE, aBTOHOMHOE, CMEIIIAHHOE, COBMECTHOE
C) 3JEKTPOHHOE, MOOUJIBHOE, CETEBOEC
d) Her npaBUJIBHBIX BAPHAHTOB
6. UTO MOXHO OTHECTH K 3JIEKTPOHHBIM 00pa30BaTeNIbHBIM pecypcam?
@) DIJIEKTPOHHBIC KHUTH
b) saekTpoHHBIE OHOIHOTEKH
C) KOMIBIOTEPHBIC 00YUAIOIIHE IPOTPAMMBI
d) aBTOMaTH3MpOBaHHBIC y4EOHBIC KYPCHI
€) KOJUICKIMH MYJIbTUMEAUUHBIX HIUTFOCTPATUBHBIX MATEPUAIIOB
f) uHTepakTHBHBIC MOIEIH
7. HazoBute uncrpymenTsl DOP (BbiOepuTE BCe BEPHbBIE OTBETHI):
a) HMHTEPaKTHBHOCTH
b) mpowusBogMTETHHOCTH
C) MyJbTHMeaua
d) monemuHT
€) aBTOMaTH3alus
f) KOMMYHUKATHBHOCTH
9. Urto oTHOCAT K UPPOBEIM 00pa3oBaTeIbHBIM pecypcam?
a. (ainel MmynbTUMEIMA
b) mpesenranuun
C) TEKCTOBBIC JIOKYMEHTBI
d) uHTEpaKTHBHBIE MOJIECIIH
€) BCe BBIIICIIEPEYHCICHHBIC BAPHAHTHI BEPHBI
f) TpaBWIBHBIC BapHAHTBI OTCYTCTBYIOT
10. HazoBute TUIIBI TU(GPOBBIX 00pa30BATEIBHBIX PECYPCOB:
a) WHTEpaKTHBHbIE KOMITOHEHTBI, TEKCTBI, JEMOHCTpAIMOHHAs rpaduKa, MaTepHasbl
JUTSL BOCITUTATEIIS
b) uHTEepaKTHBHBIC KOMITOHEHTHI, TEKCThI, JEMOHCTPAMOHHAs IrpaduKa, MyJIbTHMEINA
C) WHTEpPAKTHBHBIC KOMITOHEHTHI, JIEMOHCTpAllMOHHAs Tpaduka, 0Opa3oBaTeIbHbIC
CailThl, MyJIbTUMEINA.
Tema 10 Opranuzanmuss paboThl €  TMOUCKOBBIMH  cHcTemMamMu MHTepHera B
npodeccnoHaNTbHON e TENbHOCTH.
BrITiosTHEHNE THITOBBIX 33/1a4:
B crnenyromux 3ananusx tpeOyercs Haiitu B WWW 0OTBeThl Ha MOCTaBIIEHHBIE BOMPOCHI,
MCIIOJIB3YS TIOUCKOBEIE cepBephl. [lombITaTbest 1oOpaThest 10 HY>)KHON CTPaHUIIBI:
a) ¢ TOMOIIBIO OJTHOTO U3 MOMCKOBBIX KAaTaJIOTrOB:
SIapex — http://yaca.yandex.ru;
Mail.ru (List-Ru) — http://www.mail.ru;
Ay! — http://www.au.ru;
0) ¢ TOMOIIBIO OJTHOTO U3 MOUCKOBBIX yKa3aTeleH:
PambGiep — www.rambler.ru;
SIndex — www.yandex.ru;
Google — www.google.ru.
ConocTaBUTh pe3yNbTaThl MOMCKA 110 BapraHTaM a) U 0). BeIBen 1 MOKUCK Ha OJTHY H TY ke
cTpanuily? Bo3MOXHO HCIOJIb30BaHKE TaKkKe 3apyOeHbIX TOUCKOBBIX CUCTEM.
Pe3ynpTaThl moucka OTpasuTh B OTUETE, CO3JAHHOM B TEKCTOBOM pPENaKTOpE, 3allOJIHUB
CJIETYIOIIYIO TAOJIHITY:



http://yaca.yandex.ru/
http://www.mail.ru/
http://www.au.ru/
http://www.rambler.ru/
http://www.yandex.ru/
http://www.google.ru/
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3ananue 1

1. Haiiti nundopmaiuio o Tom, KTO ObLJI EPBBIM YEMIIMOHOM MHUpA I10 IIaxMaTaM U B KAKOM
rOJly COCTOSJICS IEPBBIM YEMITMOHAT.

2. Haiitu tekct kauru Anekcanapa bensena «I'osioBa mpogeccopa Jdoyas».

3. Haittu penepryap Tearpa JIeHKOM Ha TEKYyLIUIl MecsLI.

4. Y3Hate MHGOPMAIMIO O HAJMYUH KEJIE3HOJOPOKHBIX OuseToB Ha noe3rn «MockBa —
Ilepmb» Ha MOCIE3aBTPALLHUN JCHB.

5. Kto ceirpan rimaBubie poiu B priibme « Tanro u Kamn»?

6. Haiitu mouToBbIii nHACKC MoMa HoMep 40, Haxoxasmerocs mo nmpocnekTy IlapkoBblii B
ropoze Ilepms.

7. Kto cran ueMnuoHoM mupa no ¢purypHomy karanuto 2007 roga cpeau CliopTUBHBIX nap?

8. U3 xakoro nmpousBeeHus (Ha3BaHHE U aBTOP) clieAyromue cTpoku: « CTapuK, i CJbIIIAJ
MHOI'0 pa3, 4YTO Thl MeHsI OT CMEpPTH cnac. 3aueM?»

9. Korna xomnanuss AMD npoaeMoHCTprpoBaia cBOW MEPBBIN ABYXbsIEPHBIN MTporieccop?

3ananue 2

C mnomomrpio mouckoBoi cuctemsl http://filesearch.ru vaiitu u ckadath CieayroNIUe
Gaitnsr:

1) nporpammy-apxuBarop 7-ZIP;

2) nocneaHo Bepcuio nporpammel CPU-Z;

3) necuio Yesterday rpynnei Beatles;

4) punem «Matpuna» (Matrix) (0e3 ckaunBaHus);

5) nporpammy aiist 3anucu kommakT-auckos InfrRecoder;

6) dororpaduto I'appu IMorrepa (Harry Potter).

3aganue 3*

1. Ha xymone oAHOTO M3 CeMH 4YyAec CBeTa BO3BBIIIANach crarys Oora mops. Kak
Ha3bIBAJIOCH ATO UyJI0 cBeTa?

2. DTOT AETCKHI MHUcaTenb CTal KOMaHAO0BaTh MoykoM emie B 16 mer. KakoBel ero ums u
bamunus?

3. 3a rpaHuIel ATOT cajllaT Ha3bIBAIOT «PYCCKHM». Y HAac OH HOCUT JAPYroe Ha3BaHUE.
Kaxoe?

4. B Harei ctpaHe 5TOT pUTYall U3BECTEH IO/ Ha3BaHUEM «XapaKupH», HO B camMoii SImoHuun
OH HOCHT Jpyroe Ha3BaHue. Kakoe?

5. MHorue o0nacTi HayKu OCTaNCh «HE 0XBaueHHBIMU» HobeneBckoii npemueii. B cBsi3u ¢
M3BECTHOCTBIO M TIPECTHIKHOCTBIO «HOOENEeBKM», HaulOosee NpecTHUKHbIE Harpaabl B JIPYrHX
o0nacTax yacto HedopMaabHO Ha3bIBaloT HoOeneBckumu (Miin ToBOpAT — «aHajor HoGeneBckoi
npemun»). Kak Ha3piBaeTcs aHanoruyHas npeMus B 00JacTH MaTeMaTUKN?

6. Cozmanue HTOM TEXHOJOTHH MIBEHIIapCKUM (U3UKOM W3 JKeHEBBbI CTaBST B OJUH PAI C
co3maHueM Teopuu oTHocuTenbHOocTH. B 2004 romy 3a cBoe H300peTeHHEe OH OBLT Ha3BaH
«OpurtanieM roga». Kak 30ByT 9Toro mBenapiia U Kak Ha3pIBaeTcs ero uzoopereHue?

2.2.4 JlaGopaTopHblie padoThI

Jlaboparopnas pabota: CO3/JAHUE JJEJIOBBIX TEKCTOBBIX JJOKYMEHOB

Lens 3amstus. W3ydenune WHPOPMANMOHHON TEXHOJOTUU CO3/IaHUS, COXPAHCHHUS U
MIOJIOTOBKH K neyatu jokymentos Microsoft Word.

3amanne 1.1 OdopmuTth npuriamenue mno oopasiry

[Topsiiox paboTHI.



1. Orkpoiite TekcToBbIl penakTop Microsoft Word.

2. YcTaHOBUTE BKIAAKY Pasmemka cmpanuybl.

3. Mcnonb3yss KHONKM TaHENW HHCTPYMEHTOB [lapamempur cmpanuyvt (puc. 1.1) wim
MaloroBoe OKHO [lapamempwl cmpanuysl (Ha)KaTUEM B TPABOM HWXKHEM YIIy TaHeNId
UHCTPYMEHTOB [lapamempuvl cmpanuybl YLIOBOTO 3JI€MEHTa EJ)/BKJIa)JKI/I Ilona n Pasmep 6ymacu
(puc. 1.2), ycraHoBUTE MapamMeTpbl: pasmep — A4; opueHTalus — KHKHAS, MOJIs: BEpXHEe — 2CM,
nesoe 2,5 cm, HikHee — 1,5 cM, mpaBoe — 1 cMm.

Pucynok 1.1 [Tanens uncrpymenToB [lapamempot cmpanuybsi

4an Bcraeka FPazmeTka crpaHMLbl CCBER Paccelnkm

Loy 3 I i ',::: PaspoiBbl —
7J #A Homepa cTtpok ~
Mona CpredTayma Pazmep KonoHEw

b~ PAaccraHoOEBKa NEPEHOCOE ™

MapameTpel CTPaHMLIE =

Pucynok 1.2 YcranoBka napaMeTpoB CTPaHUIIbI

{Tona | Paawep Gymarn | Vcrouri Gymarn
Mons

BepxHee:  |2om Hkree:  [1,5cm

<k [er

Nesoe: 3em Mpasoe:  [1cm

CHIEENEES

o

Mepenner: Ocm Donowerme nepenneta: Cnesa

OpuenTaLya

wHHan  apsfomHan

CTpaHHLE!

HECKAMBRO CTPEHHLL OFsrreii v

Ofpasew,

TpuMeriTe: |KO BCeMy AOKYMEHTY v

4. YcraHOBHUTE BBIpaBHMBAaHHWE — IO LIEHTPY; NepBas CTpoka — OTCTyH, Ha — 1,25 cm;
MEXIYCTPOUHBII UHTEpBal — 1,5, HCMONB3yI0 NaHellb HHCTPYMEHTOB A63ay WK TUAJIOrOBOE OKHO
Ab63ay (Ha)xaTUEM B MPAaBOM HIKHEM YTJIy MaHeId UHCTPYMEHTOB A63ay YriiOBOTO AJIEMEHTA EJ)/
BKiIaaka Omemynst u unmepsanwvt (puc. 1.3).

Pucynok 1.3 YcranoBka napamerpoB a03ara

OTCTYMBI M HHTEPBANE! | MToNO%EHHE HA CTRAHHLE

=l
BelpaeHreante: | Mo ueHTpy £

¥PpOBEHE: DCHOBHOH TEKCT ~

OTCTYN

Znegeat 0cM NepE3A CTPOKA:! Ha!

4 |4

Copaga: Ocm oTcTYn w| |1,25)cm | %

[ 3epransHele oTeTynb

HTEpEAan

MNepen: onT F MERAYCTROYHGIA! ZHAYEHHE!

Macne: onT = 1,5 CTpoOKH - =

[JHe acfiaenate MHTepEan Mexay aB3a1LaMH DAHOMD CTHAR

Dbpasey,

[Iaﬁynslumsl‘.‘ ] [I‘ID WMONHAHKED. .. ] [ (=, ] [ OTMEHRS l

5. HaGepute TeKkcT, mpHUBENEHHBIM HIKE (TEKCT MOXXHO H3MEHMTh M JIONOJHUTH). B
nporecce Habopa TeKcTa MeHsiTe HayepTaHue, pasmep wmpudTa (118 3aronoBka — 16 nrT, Bce
MIPOIKCHBIE; JUIsl OCHOBHOI'O Te€KCTa — 14 1), TUIBI BRIpaBHUBaHUS ab3ana (1o LeHTpy, M0 MHUPHUHE,
0 JIEBOMY Kparo), UCMOJIb3YyI0 BKIAAKY /[ 1a6HAA/KHONKY Ha MAHENAX MUHCTPYMEHTOB [llpugmur u
Ab3ay.



6. 3akiIrounTe TEKCT NPUTTIAICHHS B PAMKY M ITPOU3BEINTE IIBETHYIO 3aJIUBKY.

Jiist aToro:

— BbIOepuTe BKIAAKY Pazmemxka cmpanuywl,

—  BBIJEJIUTE MBILIBIO BECh TEKCT MPUTIIALICHUS;

— Ha MaHeJIHU UHCTPYMEHTOB DoH cmparuysbl HAKMUTE KHOIIKY I panuysbl cmpanuybl;

— B AMAJIOTOBOM OKHE / panuysl u 3a1ueka Ha BKIaaKe I paHuya yCTaHOBUTE MapaMeTpHl :
TUINl — paMKa; HIMpUHA JUHUM — 2,25 OT; NPUMEHUTh — K ad3aily; IBET JUHUU — [0 BalleMy

ycMmoTtpeHuo (puc. 1.4);

— Ha BKJIAQJKC 3anusxa BBI6epI/ITe IBET 3aJIMBKH, YKAXKHUTEC YCJIOBUA IIPUMEHCHUSA 3aJIMBKU —

IIPUMEHUTH K ad3aily;
— HaxwMmuTte KHONKy OK.
OG6pa3zen 3a1anus

TTPUT JTAILIEHUE
YBaxxaeMbId

rociogun Onee Ilemposuu J{onxcenkos!
[Mpurmammaem Bac Ha Hay4YHO-TIpakTHYeCKyr0 KoH(epeHimio «MHpOpManmonHbe

TEXHOJIOTHUU B COBPEMCHHOM 06H.I€CTBC».

Kondepennus cocrourcas 20 nosa6ps 2007 r. B 14.00 B koudepenu-3ane Komrnemxa

yIpaBJIEeHUS.

Yuenvuicexpemapyo

A.K.Opnosa

Pucynok 1.4 Odopmiienne paMKu BOKPYT NPUTITAIICHHS

Fpaunu,m H 3a/THEKA

CpaHKua | CTpaHMua | 3anKexa

Thn: Thr:
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AnA 4003ENEHMA rPaHHL,
LEMKHMT 2 DEpasel MAM
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MpHMEHHTE K:
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[ o

I[ OTMEHS ]

7. BcraBbTe pUCYHOK B TEKCT HpuUTriamleHus (BkiIaaka Bcmaexa /kHonka Knun (Tlanenb

HHCTPYMEHTOB Mmiocmpayust)).

[TPUMEYAHHUE. Jlns TOro uroObl HATH HYXHBIH PUCYHOK, HEOOXOAMMO IPOU3BECTH

CleAyIoIMe NEUCTBUSA:

- HaOXMHTE KHONIKY Kiiun Ha manenu Mnirocmpayuu,

- B oToOpasuBmieiics obnactu 3amady Knun (puc. 1.5) ykazare B none Mckams KIOYEBOE
CIIOBO (Hampumep, «0Pucy, «OU3HECY», WIKOINY», KIIBETHDY U IP.);

- B packpbIBaromeMcsi crucke IIpocmampueéams yka3aTh KOJUIEKIIMH, B KOTOPHIX Oymer
MIPOU3BE/ICH MOUCK (110 YMOYaHHIO — BO BCEX KOJUICKIIMSIX);

- B packphsIBarolieMcs cnucke Mckams oOBEKTHl BbIOpaTh THUN (DailioB MyJabTUMEAHA IS

IIOHCKa.




Jnis moucka He 00s3aTeNbHO 33/7aBaTh HapaMeTpsbl BO BceX MONAX obsactu 3amad Kiun.
[Tone Mckambs MOXXHO OCTaBUTH ITYCTBIM, a OCTaJbHBIE [IBA - [0 yMOIYaHUI0. B aTom ciiyuae OyayT
BBIJICJICHBI BCE O0BEKThI KOJUIEKITUH.

- B cpeHei obnactu 3ana4 Kiun 0To0passiTcst 3CKU3bl PUCYHKOB, HAWIEHHBIX B KOJUICKIIUH,
BbIOEpUTE TPeOyEeMBIid.

1. HaxxmMuTe n1eBOM KHOMKOW MBI HA PUCYHOK/BKIanka Popmam/ xHonka Obmekanue
mekcmom (TaHeslb MHCTPYMEHTOB Ynopadouums) / 3ajaiiTe TOJO0KEHHWE TEKCTa OTHOCHUTEIHHO
pUCyHKa- nped mexcmom (puc.1.5).

Pucynok 1.5 3ananue nonoxeHust TeKcTa

Wo... PatGoTa c pucyHKammn
Bug Popmar

= i = BwiposHATE =

— 4
Monosearie ~
= |[EE o5vekanue tekeram -] Sk NosepryTe ~

D L
NaHens MHCTEYMEeHTOE / '

YNopAaaoYKTe

B IekcTe

Bokpyr panm

Mo koHTypy
3a TekcToMm
Depea Texcrom
Cegpxy U cHuzy
CKEOIHOE

M=MennTE KoHTYp 0BTekaHns

EREHENEEE

2. CkonmupyiiTe TUIIOBOE MPUTJIAIIEHUE Ha TUCT IBAXKIbI:

- BBIJICIIUTE TPUTIIANIICHHE;

- yCTaHOBUTE BKIanKy [nasuas/ xHomka Konuposamw (TaHelb WHCTPYMEHTOB byghep
obmenaq);

- YCTaHOBHTE KypCOp Ha HOBYIO CTPOKY;

- BKiIagka [ nasnas / kHONKa Becmasums (T1aHeb THCTPYMEHTOB Bygep obmena).

[TPUMEYAHUE. /lnsg BCTaBKM CKONMPOBAHHOI'O 3JJIEMEHTA B JOKYMEHT JOCTAaTOYHO
BOCHOJIb30BaThCSl CTAHAAPTHBIMU CPEICTBAMU: BBIACITUTE MPUTIIALICHIES/HAKMUTE MPABYIO0 KHOIKY
MBIIIIA, B TOSBHUBIIEMCS KOHTEKCTHOM MEHIO, BbIOepHTe KOMaHny Konuposamv/Ha MecTe, B
KOTOpOE€ HEOOXOJUMO BCTaBUTh SJIEMEHT, HAKMUTE MPaByI0 KHONKY MBIIIH, B IMOSBUBIIEMCS
KOHTEKCTHOM MEHIO, BEIOEpHTE KOMaHIy Bcmasums).

3. OrtpemakTupyiiTe JHUCT C TOMyYEHHBIMH JABYMS NpPUINIAMIECHUSMH U TMOATOTOBBTE K
neuatd (B Menio kuomku Office th““/ BeIOepUTe [leuams/[Ipedsapumensbhviii npocmomp WU
Tanenv 6vicmpozo docmyna/kuonika [Ipedsapumenvhulii npOCMomp).

4. Haneuataiite  mnpurnamenus (Ipy  HaJIWYMM ~ TPUHTEpAa) MEHI0  KHOIIKH
Office/l[Teuamv/Ileuams u YCTaHOBUB HY)KHBIE MTapaMeTpPhl TeYaTd (YMUCIIO0 KOMUM — 1, CTpaHHIIbI —
TEKyIast).

5. Coxpanure (aiin B manky Ballleil rpyNIbl, BEIMOIHUB CIEAYIONINE AeHCTBUS:

—  knonka Office/Coxpanume xax.../ Joxymenm Word 97-2003 unu Joxymenm Word;

— B 1uanoroBoM okHe CoxpaHenue 0OKyMeHma yKaxuTe uMs aucka (Harnpumep, C) u ums
nanku  (Harpumep, Mou oOdokymenmwi/Homep epynnwvl); BBeauTe wums (Qaitma:  «Jlao.1
[Tpurnamenuey;

—  HaxwmuTe KHONKY Coxpanums.

3amanne 1.2 OdopMuTh 3asBIICHUE TT0 00pa3Iy

KpaTtkass cnpaBka. BepxHsas yacth 3asBieHHs O(OpPMISHTE B BUAEC TaOJUIBI BKJIAaJKa
Bcmaska/xnonka Tabnuya (MaHeab WHCTPYMEHTOB TaOnuIel)/ B MOSBUBIIEMCS OKHE C MAaKETOM
sYeeK TaONUIBI C TOMOIIBI0 MBIIMIK BBIAEIUTE TPeOyeMoe KOJIMYECTBO CTPOK MU CTOJOIOB (2
cronbra u 1 crpoka), win BeIOEpUTE KOMaHy Bcmasumwv mabnuyy, Wi BeIOEpUTE KOMaHIY
Hapucosamv mabauyy . Tun nuHuil — HeT TpaHUIl (BKiIagka Koxcmpykmop (TMOSBISETCS MPU
pabote ¢ TabnuIamu)/manenab HHCTPYMEHTOB Hapucosamu epanuywt). [IponsBeauTe BRIpaBHUBAHNE
B sTYCHKaXx 110 JIECBOMY Kpalo U 10 IEeHTPY (BKIanka Makem/mianenb HHCTPYMEHTOB BuipasHusanue).

OO6pasern 3amanus

3ASBJIIEHUE
23.12.2007 r. ['enepanbHOMY AUPEKTOPY




OAO «<HOPMA»

oT CunopoBoit AHHBI JIbBOBHBI,
MIPOKUBAIOIIEH TI0 aJIpecy:
123456, r. Ilen3a,

yi. Pagyxnas, 1. 3, k. 12

HpOIHy IIPpUHATbL MCHA HA pa60Ty Ha JOJI2KHOCTbD I'JIaBHOI'O TEXHOJIOIa.

(noonucs) (A.J1.Cunopona)

JlonoTHUTEbHBIC 33 JaHHS

3ananue 1.3 OpopmuTh peKIaMHOE TUCHMO O 00pasiy

Kpatkas cripaBka. BepXHIOI0 4acTh peKJIaMHOTO MuchMa odopmisiite B Buae TaOmuibl (3
cTosOna u 2 CTPOKH, THII JIMHUH — HET TPaHML, KpOME pa3AeIUTEIbHON JMHUN MEXIY CTPOKAMH).
[TpousBeauTe BRIpaBHUBAHUE B STYCHKAX TAOJIMIIBI: ITEPBasi CTPOKA — MO LEHTPY, BTOPAst CTPOKa — IO
JIEBOMY Kparo.

O6pa3zer 3aganust

MEXIYHAPOHbBI UHCTUTYT INTERNATIONAL INSTITUTE

«PABOTA U YIIPABJIEHUE) «WORK & MANAGEMENT»

Poccus, 127564, MockBsa, Russia, 127564, Moscow,

Jlennnckuit nmpoct., 123, oduc 47 Lenin avenue, 123 office 47

Ten./dakc (495) 754-2256 Tel./fax (495) 754-2256
PYKOBOIUTEJISIM

bupm, IpeanpusITHii, 0aHKOB U CTPAXOBBIX KOMITAHUMN

MexayHaponublii HHCTUTYT «PaboTa u ympaBieHue» mpeanaraer BaiemMy BHUMaHHUIO U
BHUMaHHIO Bamux coTpyanukos nporpamMmy «IMuk GUpMBI 1 ypaBisSoLUdi HepCcoHA.

[lens mporpaMmel: (OpMHUpPOBaHHE TMOJOKHUTEIBHOTO HUMUIXKA (UPMBI, MpHOOpeTeHne
COTpYIHUKaMU (PUPMbI KOMMYHUKATUBHBIX U STUKETHBIX HABBIKOB.

ITponomxurensHOCTh Kypea — 20 u.

IIpenyraraemast TeMaTHKa:

1. Ilcuxomorust 1e10BOro OOIIEHHs.

b. Jlenosoii sTHKeT.

c. KynbTypa BHelHero Bujia nepcoHaia GupMsl.

B peammzanuu npoekTa y4yacTBYIOT OIBITHBIE TIICHXOJIOTH, KYJIbTYPOJIOTH, MEIUKH,
BHU3a)KHCThI, MOJIETILEPBI.

[To oxoHuaHuu oOOy4yeHUs CIyLIATeNsIM BbIAAETCA YIOCTOBEpeHHE MexayHapoaHOIro
uHCcTUTyTa «PaboTa 1 ynpaBieHHe» 1o MporpaMme MOBBIIICHUS KBaTU(PUKALIUK.

Haneemcs Ha 1UI0JOTBOpPHOE COTPYAHHYECTBO, MOHUMAs HCKIIOYHUTEIbHYIO Ba)KHOCTb U
aKTyaJIbHOCTb IIPEAJIaraéMoil HaMH TEMaTHKH.

PexTop A.J1.HopoBkoBa

(noonucw)

Jlaboparopnas pabota: OOPOPMIIEHUE TABJIUL] B TEKCTOBBIX JOKYMEHTAX
Llens 3ansTus. V3yueHWe TEXHOJOTHH CO3JAaHWS, PENAKTUPOBAHHS M (OPMATHPOBAHUS
JOKYMEHTOB, COJIEpKaIUX TaOIHUIIBI.
3ananue 2.1 Co3nare Tabauiy ¢ aBTopopmMarom.
ITopsimok paGoTHI.
1. Otkpoiite TekcToBBIi pepakrop Microsoft Word.



2. Coznmaiite Tabmuiyy (4UCiIO CTOJNOIOB — 8, 4UHCIO CTPOK - 7), BKJIaJKa
Bemasumu/Tabauya(manens uactpymentoB Tabmuisr)/komanaa Bemasums mabauyy (CTOIOIOB —
8, 4KMCII0 CTPOK — 7).

Komanna Bcmasums mabauyy aBTOMAaTHYECKH aKTHBH3UpPYET BKIanKy Paboma c¢
mabauyamu/ Koncmpykmop Ha KOTOpOW HAXOOWTCA NaHENb HHCTPYMEHTOB Cmuau mabauy
(puc.2.1), mo3BoJsrOmIAs TNPUAATh TaOJUIE BHEIIHWUH BHJ, COOTBETCTBYIOIIUI OJHOMY W3

npenjaraeMeix  mabMoHOB. B mpaBoM HIDKHEM yIy [MaHETd HaXMHUTE KHOMKY
(JononHuTeNnbHBIE MapaMeTphl), KOTOPasi CAYKUT Ui OTOOpa)KEHUs! AUAIOrOBOr0 OKHAa CO BCEMU
CTHJISIMU TaOJIUIIBI, UMEIOITUMHUCS B IOKyMeHTE (puc. 2.2)

Pucynok 2.1 Ilanens unctpymentoB CTtuiu Tadiuil

CTHAK TasnmLy

Pucynok 2.2 JlnanoroBoe OKHO BBIOOpa CTHIISI TAOTHUITBI

Mpocrsie Tagnuuys: -

B2 | Usmerute crmas Tasanuen..

B cuncrure

i Cozaate crune TagnuLuL.

3. Breibepute komMaHy Mzmenums cmuiv madauybl ...

4. B nuanoroBoM OKkHE M3meHeHus: cmuisi yCTaHOBUTE:

o Ocnosan na cmune — Tabnmuma-cronoen 1; Ilpumenums popmuposanue — Besi Tabnuia;
Bce epanuyevr — Buytpennue rpanuiibl; Boipasrusarnue — BRIpOBHATH CBEPXY MO LEHTPY (puc. 2.3).

o [Ipumenums popmupoeanue — IlepBolit cronden; Buipasnusanue — BEIpOBHATH CBEPXY 110
neBomy kparto (puc. 2.4). Haxmure OK.

5. Odopmure Tabnuiy mo odpasiny (puc. 2.5) u BBeAUTE NPOU3BOJIbHbIE JaHHBIE.

PI/ICiﬁOK 2.3 3amonHenue JAUAaJIOrOBOIo OKHa HM3meneHnune cTuiIs
Hame He HMe cTHAR @g|

CEOHCTES

WA CeTia TaBAAUE

OcHoBaH Ha cTins; B Tafinmus-cincor 1 -

DOpHATHPOBAHHE

MpHrernTe dopraTHposanke ki | Boa Tabmkua -

Calibri (OcrosrofiTer w (11~ | K & 9 ABTO -
I — ABTo M ~| =]
EH Bce rpanium
e Dee Mag -+ Hetrpanius
Cesep 7 7 5 |[E Brewnue rpanuue
3anapg, 5 4 7 |5 Brytpennue rpanmus
tor 8 7 9 7 Bepxnas rpanuua
Viroro 21 18 21 = Hiknan rpaquna
Negan rpanmua

Mo ueHTPY, MeXAyCTp. MHTEPBAN: OAMHSPHEIA, WHTepsan Mocne: O nT, cnesa: (oAnHapHas, Tewct 1,
Tercr 1, 0,5 N7 AvAns), MpropuTeT: 60, OcHOBaM Ha cTMne: Tabnuua-crncos 1

Mpagas rpariua

BHYIPEHHAA FOPM3OHTaNEHAS Fpar

BHYTPEHHAS BEPTHKAAEHAS MPaHML

AwaroHanenas rpaMnLa cepxy 51
(%) Tonbko B 3Tom AokcymerTe () B HOBbIX ADKYMEHTSX, HCONB3YHILMX 3TOT WaBnoH

N E

AnaroHansHas rpanmLa sy Bee




Pucynok 2.4 3anosiiHeHue 1uanoroBoro okHa Msmenenue cTuis

CeoficTea

Unst: CeTka TaBnMubI

OCHOBEH Ha CTHNE: M Tafnmua-crmcok 1 »

DopraTHpOBAHHE

MpwmernTe dopnathposanne ki | Mepssii crosbey v

v v X K 4 BBTO v

~| ospr —m8M8M |~ aeTo v| @ - ~| [=-

Axe Dee Map Hmozo
Cesep 7 7 5 19
3anan [ 4 7 17
or 8 7 9 24
Wroro 21 18 21 60
MENAYCTR.HHTEPEAN: OAMHAPHEIA, MHTepean Mocne: O nT, cneea: (nanHapHas, ABTo, 0,5 T wmAka), cipasa: (oavmapHas, Asta, 0,5 nr
NHHMAY, MPHOPMTET: 60, QCHOBAH Ha CTHNE: TaBAMLA-CNHOoK 1
(%) Tanbka B 3ToM AokyMeHTe () B HOBbIX ADKYMEHTAY, HENONL3YHILMK 3TOT WaBnoH
Pucynok 2.5 ®opma 1151 3a110JHEHUS
No Da u Om A Te e- Obpa
n/n MUus M5l yecmeo opec negon mail 306aHue

3ananue 2.2 Co3aarh TabIUILy UCHIOB3YS TaOyNIALHIO.
HabGepute mnpuBeneHHyr Hike TaOMUIly B BHJE CTONOHOB (puc. 2.6), HCHONB3YS
TalyISAUIO.

Pucynox 2.6 O6pazen odhopmiieHHs TaOIUIIBI
C UCTOJIb30BAaHUEM TaOYyISAIUU

Haumenosanue Konuuecmeso Ljena
Juck CD/R 12 542 10,5
Juck CD/RW 500 16,00
Kopooxka 1 1000 5,25
KommbroTep 125 25 000,0

[Tepen HaGopoMm TaOIMYHBIX JAHHBIX PACCTAaBbTE TaOYISITOPHI OMPEICICHHOTO BUIA Ha
TOPU3OHTAIILHOM JIMHEWKe. Bu Ta0ynsTopa 1 ero mojoKeHUe Ha JTUHEHKE MPUBEICHBI HUXKE:

e s 1-i KOJIOHKHU — (c BBIpaBHMBAHHEM I10 JIEBOMY Kpaio) 1 cm;

e s 2-i KONOHKU — £/ (¢ BRIpaBHUBaHUEM TIO LIEHTPY) 8§ cM;

o s 3-if KonoHKy — %] (c BBIpaBHMBAHHUEM 10 pa3jieiuTenio) 12 cum.

Jns pydHOU YCTAHOBKHM TMO3WIMN TaOYJSIMA MOXHO HCIOJB30BaTh JIMHEWKY B IIEHTPE
JOKYMEHTA.

Jns yCTaHOBKM TMO3HIMN TaOYJSAIMN IIETKAUTE WHAMKATOP TAaOyJIAIMH B JIEBOW YaCTH
nmuHelku (puc. 2.7), moka He 0ToOpa3zutcs TpeOyeMblit THI TaOYISAINH, a 3aTEM IIETKHUTE THHEUKY
B TOM MECTE, I7ie TpeOyeTCsl pa3MeCTUTh TaOYISIIHIO.

Pucynok 2.7 JIuneika




T NI AR e

Jns onpeneneHusl NO3ULUK TaOYISLUU ¢ 0COO0M TOYHOCTBIO, HEJOCTYITHON MPH MOMOIIH
JTUHENKH, CIeAyeT MCIONIb30BaTh AWANoroBoe okHO TaOymsmus (puc. 2.8). it OTKPBITHS 3TOTO
JIMAJIOTOBOTO OKHA JBAX/bI HICIKHUTE JIIOOYIO U3 MO3ULIMNA TaOylAlUUd HA JIMHEHKe. Y CTaHOBHUTE
TpeOyeMble MapamMeTpbl, HampuMep, MO3UIHs TaOysiuu — 1 cM; BBIpAaBHHBAaHHE — IO JICBOMY
Kpato; 3amoigHutens — 1 (HeT); kHomka Ycmanosums. Ilocne ycTaHOBKHM BcexX TaOylsaTOpOB
HaxxmuTe KHONKy OK.

Pucynok 2.8 3amanue no3unuu Ta0yysiiuu B OkHe 1abynsayus

. Tabyaauma @@

MOBHULkK TabynALHA:
12t
1im

&H ByayT yaaneHe!
12m 1,5m

Mo yMonYaHH:

1,5¢m E

BbIpaEHHEaHHE
O no nesomy kpako () no weHTpy () no npagay Kpak
(&) no pasaemvzena () c vepToi

SANONHATENE

@) L (er) Oz o P
O1__

IECTaHoBMTb ‘ ’ ¥AaMMTE ] [YﬂanHTche ]

[ OK ][ OTHEHS ]

[Ipu HabGope TaOMMYHBIX MAHHBIX IBUTAHTECh 110 YCTAHOBICHHBIM TaOynsTOpaM TpHU
MOMOIIM KJiaBULIK 7ab.

3amanwne 2.3 Co3naThk TabIUILy IO 00pa3Ily, UCTOIB3Ysl 00bEICHUE TUEeK.

[opsiiox paboTsI.

iy Ha6epHTe Ta6n1/1uy HU3MCHCHUA POCTA IMOCTABOK TCXHOJIOTHYECKOI'O O60py,HOBaHI/IH 3a

2001-2005 rr. mo TpHBEIESHHOMY O0Opas3lly, UCIONb3ysd OOBEIMHEHHE s4YeeK (BKIIAIKa

Makem/xomanga “A' O6wvedunume suetiku (manHenb HHCTPYMEHTOB O0beOUuHUM®b).
2. CoxpanuTte (paiin B mamnke Baliei TPYIIb.

ITocraBku, % ore
i 2001 2003 2005
29,35 33,80 35,68
JlomoHuTEeNbHBIE 3aaHUs

Baganue 2.4 Odopmurh TaOIUIy aHamW3a OOBEeMa BBIMYCKA MPOAYKIMH IO H3ICIUAM,
MIPOU3BECTH pacyeT CyMMbI 1o ctosonam (Tabmuma/Popmyna/=SUM(ABOVE))
Kparkass crnpaBka. Jljasi HW3MEHEHWS HaANpaBJICHHWsS TECTa BBIICIUTE TPYINY SYEEK |
A=

BOCHOJb3YiTeCh BKIAAKy Makem/ xHonka —— Hanpaenenue mexcma (naHellb WHCTPYMEHTOB
Buipasnusanue).

YroObl paccuuTaTh CyMMY 10 CTOJIOIIAM:
1. BreimenuTe quanaszoH sYeeK;
2. Bapmaiite  ¢opmyny  =SUM(ABOVE), wucnome3ys  BKIQAKy

Maxem/xHomKa
Jx @apuyna @opmyna (nanens vHCTpyMeHTOB JlanubIe) (puc 2.9).



¥
(=
= O
2 3 &
Howmenxkiia . = 5 & =
H = A 5}
TYpHBIA HOMEP Moz ~ < O
5)
=
2
123 LIIT. 1234 1245 1356
125 IIT. 5456 5685 5145
324 IIT. 6462 6369 6898
754 IIIT. 3214 3658 3958
456 IIIT. 2129 2527 2954
553 IIT. 7471 7578 7965
Bcezco IIT. ? ? ?

Pucynok 2.9 3aganue ¢popmysibl Il pacueTa CyMMBI IO CTOI0aM
3ananue 2.5 Cozaath TabauIly UCHOB3Ys Tadysauuto (puc. 2.10).
Hcnionp30Bath TaOyIIATOPHI CIEAYIOMIErO BUIA:

e s 1-i KOJIOHKH — (c BBIpaBHMBAHMEM I10 JIEBOMY Kparo) 2 CM;
e i 2-i KOJIOHKH — LI (c BbIpaBHUBaHMEM IO LIEHTPY) 7,5 cM;

o s 3-if KOnoHKY — %] (c BbIpaBHMBaHHEM M0 pazzenutento) 10,5 cm.
Pucynok 2.10 O6pa3zerr opopmiIeHUS TaOIUIBI ¢ UCTIOIB30BAHUEM TAOYIISIIUN

f @opmyna EX
dopyna:

=SUM{ABCOVE)

Popmat YMcna:

# ##0,00| v

BETABMTE diyHILMHD: BCTAEMTE 3aknangy:

e hd

I Ok l[ OTmeEHa l

O06Bem pojIaXk MEPCOHATBHBIX KOMITBIOTEPOB, THIC. pYO.

Kommanns 2004 r. 2006r.
Compaq 14 585.3 16 754.7
IBM 10 578.2 1275.25
Dell 8 124.99 9 754.328
Hewlett-Packard 6 985 7 654.1
Packard BelINEC 6 123.5 6 459.45

Jlaboparopuass  pabora: CO3JAHUE KOMIUIEKCHbBIX JOKYMEHTOB B
TEKCTOBOM PEJIAKTOPE

3amanue 4.1 Co3maTh TEKCTOBBIM JOKYMEHT, COJEpXKalluii PHCYHOK B BHJE CXEMbI U
MapKHpPOBaHHBIN CIIUCOK

[Topsimok paboThI.

1. Ortkpoiite TekcToBBIN penaktop Microsoft Word.

2. Pa3BepHUTE OKHO pelaKkTopa Ha BeCh KpaH. YCTaHOBUTE BMUJ — BKJIaJKa Buo/maHenb
WHCTPYMEHTOB Macwumabd — no wiupune cCmpanuybl.

3. 3apaiiTe Bce OIS CTPAHUIIBI IO 2,5 cM (BKIIanKa Pasmemxa cmpanuybl).

4. Tlepen nHauanoMm Habopa TEKCTa yCTaHOBHTE pasmep mpudta 14 nr, BUAg — KypcuB U
rapautypa mpudra Times New Roman.




5. Briagka Pazmemxa cmpanuysi / TIaHElIb UWHCTPYMEHTOB A0O3ay 3aJaidTe CleayroIne
napameTphl:

— BBIPaBHUBAHUE - TIO ITUPUHE;

— MEKCTPOYHBII MHTEPBAI — MHOXKUTEIH 1,3.

6. Bxuagka Pazmemrxa cmpanuysl B Tpynie [lapamempsl cmpanuysl BHIOEPUTE KOMaHITY
Paccmanosexa nepenocos, a 3aTeM BeIOEPUTE KOMaH]T A8mo.

7. HabGepute obOpazen; texcra. OOpasen comepUT OauH abd3al] TeKCTa, PUCYHKa B BHJIC
CXEMBI 1 MAPKUPOBAHHBIN CITHUCOK.

Kpartkas cmnpaBka. [[ns co3maHuMs CXeMbl BOCIIONB3YHTECh BKIAIKONW Bcmaesxal/ TiaHenmb
Hnnrocmpayuu/xomannga @ueypel.  Ilocie co3maHus CXeMbl MPOBEIUTE TPYHIHMPOBKY, JJIS TOTO
YTOOBI BCS CXeMa BOCIIPUHUMAJIACh KaK eAUHbIN Tpaduueckuii 00bekT. [ sToro:

— BBIIENHUTE BCIO cXeMy (Bkmaaka [nasnas/ manenb Pedaxmuposanue/xomanna Buioop
00beKmos);

5

— BKIagka Popmam/ nanenb Ynopsaoouums/ BeIOCpUTE KOMaHy I pynnuposams (wm
KOHTEKCTHOE MEHI0/ KOMaHaa I pynnuposams).

I[J'ISI CO31aHuA CIIMCKa HCHOHBSYﬁTe BKJIAIKY I nasnas B rpyimiie A63611/; HICJIKHUTE CTPCIIKY

-—
-

pagoM c¢ KoMmaHaou Mapkepol Ecin B mnpemiokeHHON OHOIMOTEKE MAapKEepOB HET
COOTBETCTBYIOIIETO, TO BEIOEPUTE KOMaHTy Onpedenums HOBbLI MapKep N 3a1aliTe HEOOXOIMMBIH.

O6pa3zern 3aganus
HNuadopmannonHoe NMCHMO
Meromonorusi  IUIAHUPOBaHMsI — MaTepualbHbIX  pecypcoB  npomsBoactBa  (MRP)
o0ecreyrBaeT CUTYalHI0, KOI/la KaX/Iblii 3JIEeMEHT NPOU3BOJICTBA, KaX/1as KOMILIEKTYOIAs 1eTallb
HaXOJUThCS B HY)KHOE BPEMsI B HY’)KHOM KosnuecTse (puc 4.1).
Pucynok 4.1 CtpykrypHas cxema MRP

CocraB u3eans U OHUCaHne ITnan 3axa30B u
MaTepHaoB KOPPEKTUPOBKA K HEMY
[IponsBoacTBeHHBIH Trpaduk ‘ OTyeTsI:
pabot 0 IJIAHUPOBAHUU;

0 TIPOIIECCE;

O BBITIOJTHCHUH

CocrosiHue 3anacos JlaHHbBIE IO OTMIEpanusiM

Ha ocnoBanmu Bxoaubix qaHHbIX (MRP) —cucrema BBIMOTHSET CIIEIYIOIINE ONepaliiu:

v/ OmpeseNnsaeTcs KOJINYECTBO KOHEYHBIX JAHHBIX W3JCIUN IS KKIOr0 MepUojia BpEMEHH
MIJIAHUPOBAHUS;

v/ K COCTaBy KOHEUHBIX U3JIEIHIi JOOABIISFOTCS 3aMaCHBIC YACTH;

v ompezensiercst obmmas mMoTpeOHOCT B MaTepPUATbHBIX PECYpcaX B COOTBETCTBHH  C
BEJIOMOCTBIO MaTepUaIOB U COCTaBOM HU3EIus;

v/ o0masi moTpeGHOCTh MaTepHaoB KOPPEKTHUPYETCSI ¢ YYETOM COCTOSIHHSI 3alacoB Jist
Ka)KJI0T0 MeproJia BPEMEHHU TUIAaHUPOBaHMS;

v/ ocymiecTBisiercst  (OPMHPOBAaHHE 3aKa30B HA IIOMOJHEHHE 3amacoB C  y4eTOM
HE00XO0IMMOTO BPEMEHU OIEPEKEHUS.

8. IlpoBeppTe  BBENEHHBIH TEKCT C TOYKM  3pEHHs  TIpaMMaTHKM  (BKJajKa
Peyensuposanue/nanens Ilpasonucanue). VicnpaBuTh Bce HaiieHHble ommoOku. CoxpaHUTE
JOKYMEHT.

3ananue 4.2 [Ipuemsbl paboThl ¢ MHOTOCTPOYHBIM TEKCTOBBIM JOKYMEHTOM

1. CxonupyiiTe TOKYMEHT, CO3JaHHbIN B 3aaHuH 4.1, yeTsipe pasa.



Brimoaaure IMPUHYAUTCIIBHOC pa3aCICHUC HAa CTPAHUIBI ITOCJIC KAXKI0T'0 HH(bOpMaI_[I/IOHHOFO
nucbma knaBumamu [Ctrl]+[Enter]. B pesyaprate stux AeicTBUil Kakaoe HH()OPMAIHOHHOE
MUCBMO OY/IET pacmosiaraThCsi Ha HOBOM CTPaHMIIE.

3ajaiite Hymepanuio CTpaHHIl (BBEpXY CTpPaHMIIBI, CIpaBa) KOMaHIOH BKiaaka Bcmaska/

Haomep cTpaHWugl =
nanens Koronmumynwil Homep cmpanuybl J P eTRani

2. Ordopmarupyiite mepBbiid ad3alm TEKCTa KaKI0TO I/IHQ)opMauI/IOHHoro nucbMa (BKJIaJIKa
Iaenas) cnepyrommmM 006pa3zom:

e l-¢c mumcemo: mpudr Time New Roman, 14mnr, ¢ kpacHO# CTPOKH (OTCTYIIOM),
BBIPAaBHUBAHUE I10 IIUPHUHE;

e 2-¢ mcbmo: mpudr Arial, 12nT, ¢ Bucsdel CTpOKoOi (BBICTYIIOM), BHIPABHUBAHHUE IO
JIeBOM TpaHulie; a03alHbIe OTCTYIIBI IO 2 CM CJIeBa U CIPaBa;

e 3-¢ mucemo: mpupt Time New Roman, 10mT, mepBas crpoka ab3ai; 6e3 OTCTyma |
BBICTYIIA, BBIPAaBHUBAHUE IO MIPABOMY KpPalo;

e 4-e mucpMoO: parMeHT OTPOPMATHPOBATH KAK BO BTOPOM MHUCHME, MOJIB3YsACH PEKIMOM

Dopmam no obpaszyy J
obmena BKIIanka I nasnas,

, KOTOPBI BBI3BIBACTCSI KHONKOW Ha TAHEIHM HHCTPYMEHTOB bygep

— BBIJCIIUTE TIEPBHIN a03all 2-T0 MUCbMa/HAKMUTE KHONIKY @opmam no oopasyy 7 ;
— MepeMecTHTeCh K MepBoMy ab3amy 4-ro muchMa/ HaXMHUTE KHONKY @Popmam no

obpaszyy s /BBIAICTINTE a03all.

5-e MUCHhMO: MEepBBIN a03a1l 0T(HOPMATUPOBATH KaK B TPETHEM MHCHEME, MOJIB3YACh PEXKUMOM
Dopmam no obpasyy.

Pucynok 4.2 3aganue cTuiist 3arojoBka

3. 3ajaliTe CTWIL 3aroJioBKa Ha KaXKIOW CTPAHUIE, HWCIONB3YSA  [crumm -
mabnoubl cTuield. Bkianka [asnas/ HaxaTHeM B IPAaBOM HIDKHEM YTy Je——
MAHENIM WHCTPYMEHTOB Cmuau YTJIOBOTO JJIEMEHTA EJ 3alaliTe CTUIb OB
«3aronoBok 2» (puc. 4.2). o resene

Saronosor 1

SJaronosor 2
4. Co3paiiTe orjiaBlieHHE IOKYMEHTa. YCTaHOBUTE KypCOp B KOHIIE Saronosor 3
Haszsanmne
NOKyMeHTa, BblOepuTe BKIaAKy Ccuiika/manens QOenasnenue/ KHOIKA

Mogsaronosox

Cnafos BElAENEHHE

OrnaeneHne BeineneHue

Ozcnagnenue -~ (puc.4.3). Ucnonb3ys ornaBieHue, MepeiinTe K TpeTbeMy Cunbroe Belaenenie
nucbMy (yaepxuBaiite kHonky Ctrl u menkauTe Tperbe HMH(MOPMAIMOHHOE Crporwii
LiiTaTta 2
HI/ICLMO)' EBelaeneHHaA uMTaTa
5. Tlocne Tperbero mrcbMa MOMECTUTE 3aKiaaKy (Bkiaaka Bcemaskal Cnabas cooinka
_.-"é? 3akn ajka CHMbHaA CChbinka
nanens CésA3u/ KHONKA 3axknaoxa ) ¢ umeneM [lucbmo3 (puc Hassarme kriri

AG3aLl cnvcka

4.4). Tlpu ycTaHOBKE 3aKJIAJIKU TMPOCIECIUTE 3a IMOJIOKEHHEM Kypcopa Ha
CTpaHUIle, TaK KaK IMO3kKe OyIeT MPOU3BEACH BO3BpPAT B MECTO 3aKIAJKU U3

prrOI/I qaCTH JIOKyMeHTa. I:l DOTENHOYHMTE CEAZaHHEIE CTHIH
Pucynox 4.3 Co3manue orjiaBjieHus JOKYMEHTA
v A i ) @) @)

E2AcookblEoooslEERE-=2-

BlepxHMiA KONoHTHTYA

] NpeasaprTensHeiE npockoTp

MapareTpel. ..



QOrnarnenne

OBpazEU NEHSTHOND AGKYMEHTS Ofipasel Beb-A0KyHEHTS

3ATOJIOBOK 1 1 SATOJ0BOK 1

3aronosok 2 3 3aronosou 2

3aronceck 3 5 3aronceck 3

MOK&38TE HOMEPA CTRAHKL HMEACCHINKH BHMSCTO HOMEPOE: CTDAHHIL
HoMepa CTRAHHU No NPaBaMyY KPaHD
JanonHnTens: v
Ofiume
DopMaTEl: | Knaccueckui ~
YposHM: |3 =

[Tocie Habopa UMEHHM 3aKIaaKku 3aUKCUPYHTE e KHONKOU /Jobasumb.

Buanmanwne! Mms 3akiaIku HE TOJKHO COJIEPIKATH TPOOECITBI.

6. YCcTaHOBUTE KypcOp B KOHIIE 3arojioBKa IMEPBOrO MUChMa M MOCTAaBbTE OOBIYHYIO
CHOCKY BHHM3Y JAOKyMeHTa ¢ TekcToM «llucemo 1» (Bxmagka Ccoliku/ HaxkaTueM B IPAaBOM HUYKHEM
YIJ1y NaHeNIu UHCTPYMEHTOB CHOCKU YTIIOBOTO 3JIEMEHTA EJ) (puc. 4.5).

7. BceraBpTe B KOHIIE KaXXIOTO TMHCHbMa CBOM (DaMMIIMIO, UMS M OTYECTBO, MOJIB3YSICh
koMaHgamu. [IpeiBapuTebHO BBIMOIHUTE CIEAYIOIINE ACHCTBUS:

- BKJIaJIka Bcmaska/nianens MHCTpYMeHTOB Cumeovl/Knonka Cumeor,

- B BBINIAIAIONIEM MEHIO HAXaTh /[pyeue cumeovl;

- B IMAJIOrOBOM OKHe «CHUMBOI HAXKATh KHOIIKY A6mo3zameHna...;

= B noJie 3amenums Habepute Tpu OyKBbI «OHUOY»;

- YCTaHOBUTE MAPKEP — 0ObIUHBIUL MEKC;

- B 110J1¢ Ha HabepuTe NOJHOCTHIO CBOIO (haMHITUEO, UMST i OTYECTBO;

- HaXMuTe KHOTIKU JJobasumsb, OK (puc. 4.6 );

— B KOHIIE Ka)/IOTO MIChMa BBEIUTE C KJIIaBHATYphl OykBocoueTanue «D1Oy.

OTuM nelicTBUEM BBl MOJABs3anu K OykBocodeTaHuro «D®UO» cBou damumnnioo, uMms U
OTYECTBO.

[lepelinuTe Kk  TperbeMy ab3ally C TOMOIIBI0  3aKIafKd  uepe3  (BKIaaka
Bcemaska/3axnaoxa/llepetimu/ [ucvmo3).

8. Bknanka [ nasnas/manens HHCTpyMeHTOB [llpughmui/kHonka Pecucmp - (puc. 4.7),
nepegopmMaTupyiTe TEKCT BTOPOro ad3aia KakJaoro nuchbMa cleayromnuM o0pa3om:

- mucbmo 1 — «BCE ITPOITMCHBIE»;

- IIICBMO 2 — «BCE CTPOUYHBIEY;

- nucbMo 3 — «Haunnats C [IponucHBIX»;

- mucbMo 4 - «cu3MEHUTD peructpy;

— nuchbMo S — «Kak B MpesIoKEHUSIX).

9. CoxpaHuTe CO37aHHbII JOKyMeHT ¢ TumoM (aitna Web — cmpanuya B Bamy nanky.
3akpoiiTe JOKYMEHT U BHOBb OTKpoiTe ero. OOparuTe BHMMaHUE HAa TO, YTO JOKYMEHT
OTKpbIBaeTcs B 0003peBarene Internet Explorer.

Pucynok 4.4 YcraHoBka 3aKkiajJku B TEKCTE Pucynox 4.5 BcraBka 0OBIYHOM
JOKYMEHTa CHOCKH BHHU3Y CTPaHMIIbI



na saknaakm:
Mopaaak: (3

O MONOHEHHE
|:| CKPBITBIE 38KN3AKH

Pucynoxk 4.6 BBoa ycinoBusi aBT03aMEHbI

CHocKH E 3 |
MonoseHe

(&) cHockm: BHWZY CTRaHHULE hd
PopMaT

ApYTOf: Mucero

Hyrepauna: Mpoaon#yTe R
MPEHMEHHTE HIMEHEHMA

OpHMEHHTE: KO BCEMY AOKYMEHTY -

[ BETaBMTE ] [ OTMEHA ]

Pucynokx 4.7 U3smenenue perucrpa

mpugra

ABTO3AMEHA | ABTO3AMEHA MATEMATHYECKHMH CHMEONMM | ABTOHOPMAT NPH EBOAE | ABTOMHOPMAT

MOKA3ATE KHOMKK BOSMO¥HOCTER A8 TO38MEHE!

Mcnpaenate fBe MPonrcHeE GykBRl B HA4ane Cnoea
Aenate nepebie GykEbl ODEANDHERNA NPOMHCHEIMA
AEnaTh NepEbIe GykELl A4EEK TABML NPOMHCHEIMA
MMCATE HA3EAHHA AHER C NPOMMCHON GyKEL!

YCTPAHATE NOCEACTEMA CYUSHHOMD HawaTha cAPS LOCK
[[] MerpagnATe packnaaky KISEHATYRE

ZaMEHATE NPH BEDAR

3aMEHHTE! Hat

o TuToBa Haaexaa CepreesHa
thyerumna dyHKLHA

*OOPLHA *OPOWHA

¥0OPWD XOPOWGD

HOTELT KOTET

YEOMBEK YENoEEK

ueceT YerTE

biGCTpo GrIcTpO

JofisEHTE

ABTOMATHHECKH HCNPABNATE OpdorpadH4eCkHe oWHEKH

JlomonHuTENbHBIC 3aaHUs

CHapT-TErH

Mk nHoqEHMA.

3ananue 4.3 OGopMHUTH cXeMbI IO 00pasiam

Cxema 1CxeMa nponecca ynpasjieHus

|- A=

Kak E OpeatoseHnay,

ECE CTPOYHEIE

ECE NMPOMMCHBIE

HauwHaTte C MponMcHex

W3MEHWTE PETWCTP

Ynpapasomasa NOACHCTeMa YyNPaAaBJUCHUSA —
CYObEeKT NPUHATHSA pPelIeHHUH

TA A

YpasneHueckue
pereHus
(mpsimast cBSI3B)

Wudopmanms
00 UCToTHEHUH
(oOpatHas CBsI3b)

\ 4 v‘

Ynpapassomasa NOACHCTEeMa YyNPaBJUCHHUSA —
0O0BbEKT MCHNOJHEHHUSNA PEMIEHHSH

JlaGopatopHast paboTa:
MICROSOFT WORD

OPITAHU3AIIMOHHBIE [JUAI'PAMMBI B JOKYMEHTE

HpI/I HCO6XOI[I/IMOCTI/I NPOUJUTIOCTPUPOBATE OTUCTHBLIC OTHOWICHUA IS KOMIIAHUH WA

opramuM3aivii  MOXXHO  CO31aTb

PHCYHOK

SmartArt,

B

KOTOPOM  NPUMCHACTCA  MAKCT

OpraHHSaHHOHHOﬁ AuarpamMmsbl, HaAIIpUMEP Opl" AHU3allMOHHAas JuarpaMma. OpraHI/I3aI_[HOHHa$[



auarpaMmma HUCIOJb3yeTcsl A TIpadUuecKoro NpEeACTaBICHUS YIPABICHYECKOH CTPYKTYPHI
OpTaHU3aIIH.

3ananue 5.1 Co3aaTh TEKCTOBBIM JOKYMEHT CO BCTaBKOM OpPraHM3allMOHHOM JuarpaMMsl 10
obpasmy. L[Ber mons - romyOoH, HBET oprauarpaMMmbl — JKenThid. CTHIB paMOK mMono0parth
CaMOCTOSITENTLHO.

[Topsiiok paGoTHI.

1. Orkpoiite TekcToBbIl penaktop Microsoft Word.

2. YcraHOBHTE IMapaMeTphbl ab3ama: KpacHas CTpoka, nHTepBai — 1,5 (HaxkaTtuem B IpaBoM
HWDKHEM YTy TIaHEeTH WHCTPYMEHTOB [lapamempwi cmparuysl YTIOBOTO 3JIEMEHTA EJ/BKJIaz[Ka
Tons).

3. Beaure TeKCTOBYIO YacTh JOKYMEHTA.

> =

4. Ha Bknaake Bcmaska B rpynne Uiniocmpayuu HaAXXMATE KHOIIKY SmartArt smartart

B mnosiBuBmemcst okHe Bwibop pucynxa SmartArt  BwiOepute Hepapxus, TOCHE 3TOTO
BBIOCpUTE MakeT Opeanuzayuonnas ouazpamma, a 3arem Haxmute OK (puc. 5.1).

5. Yaanurte HEHYXHbIE JIEMEHTHI.

1. JIns noGaBiieHHsI HOBOTO 3JIEMEHTA B OPTraHU3AIIMOHHYIO TMarpaMMy BBIIIOJTHHTE:

— YCTaHOBHUTE MBILIKY Ha SYEHKY, K KOTOPO BbI XOTUTE JO00ABUTH HOBYIO SIYCHKY;

— B KOHTEKCTHBIX MHCTpyMeHTax Paboma c¢ pucynkamu SmartArt Ha BkiIagke
Koncmpyxmop B rpynne Coszdame pucynox Haxmute [Jobasums ¢hucypy. B BblajaroimemM MeHIO
BbIOepuTe /J0b6asumes noMowHUKA.

AHaJIOTUYHO 100aBbTE CIECTYIOLINMI IEMEHT.

7. Jlns BBOAA TEKCTA BBIMOJHUTE OAHO U3 CICTYIOIINX JICHCTBHIA:

— Illenkuute BHyTpU GUrypsl B pucyHke SmartArt u BBequTe TeKCT.

— Illenkuure [Tekct] B ob6macTu TeKcTa, a 3aTeM BBEAUTE HEOOXOIUMBINA TEKCT (puc. 5.2).

Pucynok SmartArt mactpoiite myreM U3MEHEHUsl pa3MepoB GUryp, 100aBICHUEM 3aJUBKH,
KOHTYpa GUryp, CTWisl pamMoK (KOHTEKCTHBIE HHCTPYMEHTHI Paboma c¢ pucynxamu SmartArt
BKiIaaka @opmMar).

Pucynok 5.1 Beibop maketa Pucynok 5.2 O6nacts TekcTa
OpPraHu3alMOHHON AUArpaMMbl

BbiBOp pHcyHKa SmartArt 25 Boeanre Texcr x
& [TekcT]
o ke =) —
2] . = )
. - o el EERE * [Texer]
E o |oEa| s 2 S =
J = [TekcT]
%% TMpouecc
. -
T umr === =2 BF | |
= a8 Sga 'O .
e I R
- .
&4 came [TekcT]
& marpn
Oprammsaumonsan Awarpamma
Mpamana
= CnywaT ans oTobpakeriig
S ea ph—————
OTHOLEHMI MORGTHETHOCTI B
opraHmzaWM, C 3THM MaKeToM
A0CTYTIHE! GHTYPE! oMo,
OARERHOr 1 KonRET .
e ——

O6pasen 3amanus

VYnpasnenue puHaHCAMH HUPMBI

B ympaBnenunm (QUHAHCOBOH JEATETBHOCTh MPENNPUATHS BaXKHYIO pPOJb HIPAIOT
(UHAHCOBBIE MEHEKEpPhl. ITO BBICOKOKBAIM(UIMPOBAHHBIE CIEHUANNUCTHI, 0O0Iajarolme
3HaHUSMH B 00JIaCTH (PMHAHCOB M OyXTalITEPCKOrO YdeTa, KpeauTa W JICHEKHOro OoOpalleHus,
LIEHOOOpa30BaHUs, HAJIOTOBOTO 3aKOHOJATENbCTBA M TEXHUKM OAaHKOBCKOW U  OupkeBOH
NESATENBHOCTH.

OUHAHCOBOMY MEHEKEepPY MOJUMHEHBI JBa ()YHKIMOHAJIBHBIX MEHEIKepa — KOHTPOJIEP U
Ka3Hayeil. YUeTkoro pasrpaHuueHuss B paboOTe KOHTpoJiepa M Ka3Hadyes He CYLIeCTBYeT, HX



JOJIDKHOCTHBIC 00513aHHOCTH B Pa3HBIX KOMIIAHUAX Pa3IndaroTCd B 3aBUCUMOCTU OT IIOJIUTHUK,
HpOBO,I[PIMOfI UM, U ICPCOHAJIBHBIX Ka4Y€CTB.

Mpesuagent

Buue-npesngeHT Buue-npesngeHT Buue-npesngeHT

no Npou3BOACTBY no duHaHcam MO MapKeTUHIY

{oHTpOnep {a3Haueit

Jlaboparopnas pabora: ODPOPMIIEHUE ®OPMVYJI PEJAKTOPOM MICROSOFT
EQUATION

Lenv  3amamus. H3yuenue uH@OPpMAYUOHHOU MeXHOIO2UU CO30aHUSL  OOKYMEHMOS,
cooepaicauux popmyol.

3aganue 6.1 M3yunts Ha3HadeHnue kuomok nanean Microsoft Equation.

[opsimok paboTHI.

1. Otkpoiite TekcToBBIN pemaakTop Microsoft Word.

2. Co3maiiTe BEpXHHIA KOJOHTHUTYJ CIEAYIOMIETo coaepkanus: «DopMyiibl isi PUHAHCOBO-
AKOHOMHYECKUX pacyeToB» (mpudt 12, Times New Roman, monyXupHblii, KypcuB).

3. 3arpysute pemaktop ¢dopmyn ( Ha Bkiagke Bcmaexka B rpymnne Cumeonsi IIEITKHUTE
CTPEJIKY PAZOM C MyHKTOM Dopmyna, a 3aTeM BeiOepuTe Becmasums HOBYIO hopmyny).

Ha sxpan BeiBoauTCs BKIIagka Koncmpykmop (penakrop dhopmyn) (puc. 6.1).

Pucynok 6.1 TTanens Equation

Tc g:-|'||J-J-DE-:-:II-JH:11thIfI B EI IEI

f: JuHeiHBI
oor ; L] (][]
» abe OBBIYHEIR TERCT | ] s
F CAMEDAL CTpyKTypH

Cepenc

X X T 2 2“: {0} Crotra - !};fg Mpeaen v norapud
y X X =

sind dyHKLna ™ é QOnepatop ~

— | | dpoBe WHgeke Pagukan Muterpan KpynHewi ..
i - - - - oneparop @ AMAKPUTHYECKNE SHAKNH ¥ [f:ﬂ Matpuua =

Kpatkas cnpaBka. B obmactu Paboma c¢ ¢hopmynamu Bknaaka Korncmpykmop B Tpymnme
Cumesonbl pactuioxkeHsl 8§ Ha0Op MaTeMaTHIECKUX CHMBOJIOB JIJIsl BCTaBKH B (hopmyry. Jliis BeIOopa
HeoOXonuMoro Habopa MaTeMaTHYECKHX 3HAKOB HaXMHUTE KHOMNKY JlononnumenvHbie

napamempyol ~ B rpynne Cumeonvi. LlledKHUTE CTpenKy psioM ¢ MMEHaMH HaOOpOB 3HAKOB U
BbIOepUTE HEOOXO0 MBI Habop. LllenkHUTE 3HAK, KOTOPBIN TpeOyeTcs: BCTaBUTH (puc 6.2).
Pucynok 6.2 BeiObop Habopa MaTeMaTH4eCKUX CUMBOJIOB

QO CHOEHEIE MATEMATUYECKUE CUMBDNEL T
v | OCHOBHEIE MaTEMaTUYECKME CUMEDAEL ||
[ Mpedeckre BYEELI o
[ EyKEONOAOGHEIE CUMEDNEI = b
COnepatopel
I %[ |
CTpenkn
[ &
OTHOWEHKMA € OTPULEHMEM
[ Ccofble HAYEPTAHWA BYKE ¥
[ MeomeTpua T
i
CIEIE LR = - f
‘R

I[OCTYHHBI CJICAYIOIINC Ha60pBI MaAaTCMaTUYCCKUX 3HAKOB!

OcHoBHble ~ MareMaTuueckue Her Haubonee 4acTo UCIIOJIb3yEeMbIE
CUMBOJIbI MaTeMaTUYecKUe 3HAaKW, TaKue KakK 3HaKu



I'peueckue OyKBBI

BYKBOHOI[O6HI)I€ CHMBOJIbI

Oneparopsl

Crpenku

OrHomeHus ¢ OTPpULIAHUCM

Pykonucusie

I'eomerpus

CtpouHbie OYKBBI
3arnaBHbBIE OYKBBI
Her

OOBIYHEBIE
OuHapHbIC
OTIePaTOPHI

OOBIUHEIE
pENSAIMOHHBIC
OTIePATOPBI

OCHOBHBIE N-
apHbIE OTMIEPATOPbI

CrnoxHble
OuHapHBIE
OIIepaTophI

CrnoxHble
OuHapHbIE
OIepaTopsl

Her
Her

PykonucHbie
I'otnueckue

B nBa mpoxona

Her

Oonbie (>) u MeHbIIe (<)

Ctpounbie OYKBBI 'peueckoro ajagaBuTa
3ariaBHbIe OYKBBI Ipedyeckoro ajadaBuTa
3HaKu, UMEIOIIKE CXOACTBO C OyKBaMuU

3Haky, 0003HAYalIIWe JOEUCTBUA HaJ
JIBYMsI YHCIaMHU, HarpuMmep 3HAKHU
cioxenus (+) u AeeHus (<)

3Haky, 0003HAYAIOIINE OTHOUICHUE MEXIY
JIBYMsI BBIPOKCHHUSAMHU, TaKUEe Kak 3HAKH
paBeHCcTBa (=) U  NPUOIU3UTENHHOIO
paBeHCTBa (~)

Omnepartopbl, OCYUIECTBISAIOMINE ACHCTBUS
HaJl HECKOJIBKUMH TEPEMEHHBIMU WM
TEpPMUHAMH

JlonomHuTENbHBIE 3HAKW, O00O03HAYAIOIINE
HeﬁCTBHﬂ Haa ABYMs YK CIIaMU

JlomonHATEIbHBIE 3HAKH, O0003HAYAOIINE
OTHOIIIEHHE MEXY ABYMS BBIPAKECHHUSIMU

3HaKI/I, 0603Haqa}01une HaITpaBJICHUC

3HakM, 0003HAyYaIONIMe BBIpAXEHUE C
OTPHULIAHUEM

Matemaruueckuit mpudt Script
Matemarnueckuii mpudt Fraktur

Matematuueckuii mpudt ¢ JABOMHBIM
3a4epKUBaHUEM

Hauboiee 4acTo
TEOMETPHYECKHE 3HAKU

HCIIOJIb3YCMbIC

B o6nactu Paboma c ¢opmyramu Bkaanka Kowcmpykmop B rpynne Cmpykmypa
PacIIOKEHBI KHOIKH, MpeIHa3HAUEHHbIC JJIi BCTABKU MIA0JIOHOB WMJIM CTPYKTYP, BKIIFOYAIOIINX

CHMMBOJIbI THIIA np06el‘/'1, HHJCKCA, paluKkajlioB, CyYyMM, HHTCIrpajoB, HpOHSBCI[GHPIIZ, MaTpul,

Pa3JINIHBIX ckoOok. II1aGa0HBI MOXKHO BKJIaQABIBATH OJUWH B JOPYyT ol A MMOCTPOCHUA
MHOT'OCTYIICHYATBIX (I)OpMYJ'I.

3ananue 6.2 Habpatb popMynsl mo oOpasiam
Haznauenmne kHONOK rpyminbl «CTPYKTypay
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lim h(x)

h—0

Sa, YYa. ZZ;%Q&M

i<x<m i=1 s=1
i<y<n

Do, p)= [ e (Y xay

[limh(n)  limh(n)

n—0 n—0

f (x)ommmmn s gy om sy

n

3ananue 6.3 Co3aath GopMyily CIEAyIOIIEro Buia:
tj
hv,., = 2.2 % X Xicmjon
t ]

3amanue 6.4 Co3mark (hopMyITy ISl BBIYUCICHUS CyMMBI TUTATEKEH

(1+1£0j—1
S =100R~— 2/

r
BcraBbTe 3Ty (opMyny B KOJOHTHTYJI METOAOM KomupoBaHHs. COXpaHHMTh CO3JIaHHBIN
(aiin B Mamnke rpymimsl.

JlaGopatopunass ~ pabora: ~ BBIUMCIIMTEJIBHBIE  ®YHKLUU  TABJIMYHOI'O
I[MPOLIECCOPA MICROSOFT EXCEL JJI1 ®DUHAHCOBOI'O AHAJIM3A

Lenv 3anamus. V3ydeHue WHGOPMALMOHHON TEXHOJOTHMHM HCIOJb30BaHUS BCTPOEHHBIX
BBIMHCITHTENBHBIX QyHKIMI Microsoft Excel ans ¢punancoBoro anammsa.

3ananue 8.1. Co3mare Tabmuily (UMHAHCOBON CBOJAKHM 3a HEIEIIO, NMPOU3BECTH PaCyeThl,
MOCTPOUTH JarpaMMy U3MEHEeHHs (UHAHCOBOTO Pe3yibTaTa, MPOMU3BECTH (DPUIBTPAIMIO TAaHHBIX

Hcxonuble naHHBIE MpeACTaBiIeHbl Ha puc. 8.1, pe3yiabrarsl paboTsl — Ha puc. 8.7, 8.9 u
8.12.

[Topsiox paboTh

1. OtkpoiiTe pemakTop >MeKTpoHHBIX Tabmmi Microsoft Excel u cospaiite HOBYIO
ANIEKTPOHHYIO KHHTY (mpu craHmaptHod ycraHoBke Microsoft Office Bemonuute Ilyck/ Bce
npocpammut/ Microsoft Excel)

A | B | C | D

1 duHaHCcOBask CBOJIKA 32 HEJENIO(ThIC. PYO.)

3 JHu Henenun Joxon Pacxon DOUHAHCOBBIH




pe3ynbTat

4 MTOHECIIBHUK 3 245,20 3 628,50 ?
5 BTOPHUK 4 572,50 5 320,50 ?
6 cpena 6 251,66 5292,10 ?
7 4eTBepr 2 125,20 3824,30 ?
8 [ISITHULIA 3 896,60 3 020,10 ?
9 cybb6ora 5420,30 4 262,10 ?
10 BOCKpECEHHE 6 050,60 4 369,50 ?
11 Cp. 3HaueHHE ? ? ?
12

13 OO0muii ((pMHAHCOBBIN PE3YIIHTAT 32 HEJEIIO: ?

Puc. 8.1. ucxonusle naHuele 11 3agadug 8.1

2. Beenute 3aronoBok Tabmuipl «PUHAHCOBAs CBOZKA 3a HENeNio (ThIC.py0.)», HAUMHAS C
stueiiku Al.

3. [lns odopmiieHHs] IIANKK TAONWIBI BBIIENIHUTE sYEHKH Ha Tperbel crpoke A3:D3 u
coznaiite ctiiib i opopmierus . s 3Toro BeinoaHute komanay ['naBnas/Crunu /Ctunm sueex
, B oTKpbIBIIeMcst okHe Ctuitb (puc.8.2) Habepute nums ctuis «lllanka Tabuui u HAKMUTE KHOTIKY
OK. 3arem, Ha BkiIagke BreipaBHuBaHue 3amaiite IlepeHocuTh MO crmoBaM U BbIOEpUTE
TOPU30HTAJIFHOE M BEPTUKAIBHOE BBIpABHMBaHWE — MO HEeHTpY (puc.8.3), Ha BkIagke Ywucio
ykaxute popmar — TekcroBeiii, Ha Bkiaake Llpudr ykaxure Bux mpudra-Times New Roman,
HayepTaHHUE — MOJYKUPHBINA, pazmep — 12. Tlocne 3Toro Haxkmute KHONKY J{06aBUTD.

CTunb n m
s

MmA cThna: |LLIan|<a TabnH,

Puc 8.2. Cozmanme crtunsg odopMIeHHS MIATKA

— TaOJINIBI

DhopmMaT AvYeex E m

Yncno  Beipashreanne | LLipwdsT | TpaHHua | Sanvexa | JaWMTa |

y

CTHIE BKAHHEET (N0 NpHMERY)

¥ amcnn QCHOBHOR

p EbIPAEHHEAHHME MO FOPHS0HTANH DﬁbIHHDE, N0 EEPTHEANH N0 HHHHEMY Kpahd

Brip. OpHEHTAUHA

v wpmT Calibri (OcHOEHDA TekeT) 11; TewkeT 1 5 noropusogTanm:

Inn UEHTPY vl
[ parka fies parok D BEpTHEANH: [ =
N
Inn UEHTPY vl e
[V zanvexa i3 33TEHEHNA r ¥ | Haarmee —¢
c
[V zawmTa 3afinoKMpoBaHD Otabpaetie T .
*
+
O I OTMEH I ofibeanenne Aueer —
0 E [PaLycoe
HGI'IDEEHEHME TERCTa
HanNpagneH1e TercTa;
MO KOHTEKCTY hd

Puc. 8.3. ®opmarupoBaHue g4eeK — 3a/1aHUE MIEPEHOCca MO CI0BaM.

4. Ha Tperbeil cTpoke BBeAMTE Ha3BaHUS KOJOHOK TaOmuubl- «/lHu Hemenmu», «loxom»,
Pacxony», «®uHAHCOBBIN pe3ynbTaTy», Aajiee 3aloJHUTE TaOJIUIly MCXOTHBIMU JIaHHBIMH COTJIACHO
3amanuio 8.1.

Kpamxas cnpasxa. JIns BBOma muert Heaenu HaOepute «IloHENETBbHUK» M MPOU3BEIANTE
aBTOKONMpoBaHUE N0 «BockpeceHbs» (J1IeBOW KHONMKOW MBI 3a MapKep aBTO3AIOJIHEHHUS B
MIPaBOM HUKHEM YTJTy STYEHKH).

5. IlpousBenute pacuersl B rpade «PUHAHCOBBIN pe3yabTaTy» 10 clenyrolel popmye:

®uHaHCcOBBIN pe3yabsTatr = [loxon — Pacxon.

Jnst aToro B siueiike D4 nabepure popmyiny = B4-C4.



Kpamxasa cnpaska. BBogute pacderHble (OpMyJIBl TONBKO Ui pacdyera IO CTPOKe
«[loHenenpHUK», Janee MPOU3BEIUTE aBTOKomupoBaHue QGopmyn (T.K. B rpade «Pacxom» Her
3aI0THCHHBIX JJAHHBIMU STYEEK, MOKHO MTPOU3BOJUTH aBTOKOIUPOBAHKUE TBOMHBIM IIEITYKOM MBIIITH
10 MapKepy aBTO3aMOJHEHUS B MPABOM HIDKHEM YIIIy SIUCHKH ).

6. [lns siaeex ¢ pe3ynbTaroM pacu€ToB 3amaiite gopmar - «JIeHEKHBIN» ¢ BBIICICHUEM
OTPHUIIATEILHBIX YHCEeNl KpacHbIM LBeTOM (puc.8.4) (Dopmar/Sueiiku/Bkianka Ywucio/popmar —
JICHE)KHBIN, OTpUIIATEBHBIE YMCia — KpacHble. YUCIIO JAECATUYHBIX 3HAKOB 3aJaiiTe paBHBIM 2).
OO6paTtuTe BHUMaHKE, KaK U3MEHUJICS [[BET OTPULATENbHBIX 3HAYCHUI (PMHAHCOBOTO pe3yJbTaTa Ha
KPacHbIU.

DopHaT AuEeK ﬂ ﬂ

= pemEES | RS TR | 5 oremces

icno | Bopasrssanne | Wonbt | Fpanua | Sanvexs | Sauwrra |

YMEnaEbIe hOpHATEL:

OB - fpaze

HCoE0H ‘
BHHEHCOBLI UHCND ASCATHHHGE: SHakos: |2 =

Aata

Bpema B OfosHaqerme:  |Het j
MPaYEHTHEIA

ARt OTPHUATENBHBIS UM

SKONOHEHUMANLHBIA
R = 123,10
A0NonHHTENBHEIR -1 234,10
(Bce dopraTe) -1234,10

hopHaT "deHeRHEIR" HCNONE3YETCA ANA 0TOBPa¥EHHA AEHENHEL BENHYHH. JNA BLIPAEHHEIHHA
SHEHEHHI M0 ABCATHUHOMY PASASMHTENHD HCNOAE3YHTE dophaT "PHHaHCOBLIH",

—omes | Puc. 8.4. 3amanme d¢opmata OTpHUIATEIBHBIX
YHCel KPACHBIM LIBETOM.

7. PaccuuTaiite cpeiHue 3HAYEHHUS J0XOJa M pacxofa, IMOJIb3yAch MacTepoM (yHKUIUN
(xnomka fy). @ynakuus «cpeanee 3HaveHue» (CP3HAY) naxoautcst B paszaeie «CTaTHCTHYCCKUEY.
s pacuéra pynkuun CP3HAY noxona ycTaHOBUTE Kypcop B COOTBETCTBYMomIeH stueiike (B11),
3anyctute Mactep ¢yHkuuii u Beioepure ¢pynkuuto CP3HAY (Popmynvr /ecmasumo gpyuxyuio,
kareropusi — Cmamucmuueckue/CP3HAY) (puc8.5). B kauecTBe mepBOro 4uciia BeIICITUTE TPYIITY
sUeeK C JTaHHBIMM JUIsl pacuéra cpenHero 3HadeHus B4:B10.

AHaJIOTUYHO paccunTaiTe CpeIHEe 3HAUCHHE PacXo/ia.

8. B siueiike D13 BemmonmHUTE pacdyér 00I1Iero GUHAHCOBOTO pe3yabTaTa (cymMmma Mo cToilIiry
«DUHAHCOBBIN pe3yabTaT»). J{Is BBHIMOIHEHHS] aBTOCYMMBI YJOOHO BOCIOJIB30BAaThCS KHOIKOM
ABTOCYyMMHpOBaHue (D)) Ha MaHeIH UHCTpyMeHToB win ¢pyHkuueir CYMM (@opmynsi/Bemasumo
@yuxyuro, Kareropust — mamemamuueckue/CYMM). B xaduecTBe epBOTO YHCIIA BBIACTUTE TPYIIITY
syeeK ¢ JaHHbIMHU A5 pacuéra cymmbl — D4:D10 (puc.8.6).

o 1
BlMacTep diyHkumWi - war 1 ws 2 ﬂm

( Oomck deHELmM

BEEAMTE KPATKOES ONMCaHHE ASHCTENA, KOTOPOE Hy¥HO Ha#TH |

BEINONHMTE, W HAXMATE KHOMKY "HaiTi"

L

KaTeropua: ICTaTHCTMHBCKME hd |

BriGepuTe diyHKLMI:

CPIHAY(YMCNOL;uMCnD2Z;..)

BosBpallaeT cpeaHse apHPMETHHECKOE CEOHX APryMEHTOB, KOTOPEIE MOMYT
BEITE YMCIEMH, MMEHAMM, MACCHMESMM MK CCEIMKAMA HA AYERAKM C UMCNaMH,

CNpaBKa no 3Toi HELLHH [o].4 I OTHEHA |

Puc. 8.5. Boi6op ¢yskimu pacuéra cpennero 3nauenus CP3HAY




ApryMeHTh! dryHKL MM n n

Ycnol [04:010) B8] = {-393,3:-748:959,56:-1699, 1:876, 5.,

YncnoZ | Eﬂ = uucno

= 1544,96
CYMMMPYET 3PryMEHTE,

Yuenol: uncnol;4ncnog;... o7 1 Ao 255 aprymeHTos, KOTOPBIE CYMMAPYHITCA,
Morv4eckHe W TEKCTOBBIE SHAYEHHA MTHOPHPYHITCA,

SHauerme: 1 461,66

Cnpaeka no 3Tof dyHuMM Ok I OTmEHE |

Puc. 8.6. 3ananue unTepBana siueek npu cymmupoBanuu pynkiueir CYMM

9. [IpoBeaure hopMaTHpOBaHKE 3ar0J0BKA TaOIUIbL. I 3TOr0 BBIIENNUTE UHTEPBAJ UEEK
ot Al no D1, 00benuHUTE X KHOMKOM MaHeIn HHCTPYMeHTOB OOBeIMHUTD U TOMECTHUTD B LIEHTPE
WIM KOMaHJIOM Ha BKJIaAke Bwipasnusanue/omoodpadcenue — Ob6veouHenue sueex. 3anaiite
HauepTaHue mpu@Ta — HOITYKUPHOE, IBET — 10 BAIIEMy YCMOTPEHHIO.

[IpoBeaure QopmarupoBanue sueiikn D13  Ttabmuupsl. [lis  BbelgeneHus pesysbrara
(bMHAHCOBOTO aHAJIM3a BBIIOJIHUTE 3AIMBKY IBETOM stueiiku D13.

Koneunslii By TabauIb! IPUBEIEH HA PUCYHKE 8.7.

=cymm(D4:D10)

®duHaHCOBas CBOJIKA 3a HENENIO (ThIC.pyo.)

JHn Henenu Hoxon Pacxon DuHAHCOBBIN
pe3yabTar
ITOHEJAEJIBHUK 3 245,20 3 628,50 -383,30
BTOPHUK 4 572,50 5320,50 -748,00
CPEJIIA 6 251,66 5292,10 959,56
YETBEPT' 2 125,20 3 824,30 -1699,101
IMATHULA 3 896,60 3 020,10 876,50
CYBBOTA 5420,30 4 262,10 1 158,20
BOCKPECEHBE 6 050,60 4 369,50 1681,10
CP.3HAYEHHUE 4 508,87 4 245,30

OBII1I ®UHAHCOBBII PE3VJIbTAT ﬁ

Puc.8.7. Tabnuma pacuéra puHaHCOBOTO pe3ynbrara (3amanue 8.1)

10. ITocTpoiite nuarpammy (JMHEWUYATOTO THUIIA) U3MEHEHUs (PMHAHCOBBIX PE3YyJIHTATOB IO
TTHSIM HEJIeJH ¢ UCToNIb30BaHueM Macmepa ouazpamm.

st 9TOTO BBIIENTUTE WHTEPBAT sYeeK ¢ JaHHBIMH (puHAHCOBOro pesyinprata D4:D10 u
BbIOepUTE KOMaHAy Bemaeka//[uazpamma, N BBIOEPUTE THUIT AUATPAMMBI — JUHEUYAmMas;

[anee BBenWTE Ha3BaHUE NHArpaMMbl W TOAMUCH OCEW; NalbHEHIIWE IIard MOCTPOCHUS
JUarpamMmbl OCYIIECTBIISIIOTCS IO TOJCKa3kaM macTtepa. KoHeuHbli BUII AMarpaMMbl IPUBEACH Ha
puc. 8.8.



BockpeceHee

CybboTa

MaTHWUE

-2000,00 -1500,00 -1000,00 -500,00 0,00 300,00 100000 150000 200000

Puc.8.8. Bun nuarpammsl 3aianus 8.1

11. ITIpousBenuTe GpUIBTpAIINIO 3HAYCHH J10X0/1a, peBbimaomux 4200 pyo.

Kparkas cnpaBka. B pexuve QuiabTpa B Tabmuie BUIHBI TOJBKO T€ JAaHHBIE, KOTOPHIE
yIIOBJIETBOPSIIOT HEKOTOPOMY KPHUTEPHIO, IIPH 3TOM OCTalbHBIE CTPOKH CKPBITHI. B 3TOM pexume
Bce omepanud (OpMaTUPOBAHMS, KOMMUPOBAHMS, ABTO3AIOIHEHHUS, aBTOCYMMHpPOBAaHHS U T. .
MIPUMEHSIFOTCS TOJIBKO K BUJIMMBIM STYEHKaM JIHCTA.

Jnis ycTaHOBJIEHUSI peXrMa (PUIBTPa YCTaHOBHUTE KypCOp BHYTPH CO3/IaHHOW TaOIHIBI U
BOCIIOJIb3YiiTECh KOMaHaoW /lanuvie/DPunomp/Aemoghunomp. B 3arooBkax Imojeil mnosBsATCA
CTpEJKHU BblaAaromux cnuckoB. lllenxkHuTe 1Mo cTpesike B 3arojoBKe IOJIA, Ha KOTOpoe Oyner
HaJIOXEHO ycloBue (B cronbue «/Joxom» ), W Bbl YBUIUTE CIHMCOK BCEX HEMOBTOPSIIOMIMXCS
3HAYEHUH 3TOTO0 Mo, Beioepure komanmy s puiibTpanuu — ycrosue(puc.8.9).

©UHAHCOBLIA
3 |OHv Haemenw 7 |Joxog | = |Pacxog | = |pesynbtar [ *
4| Copruposks of muHUManEHOTD K MakcumaneHomy  [,30
#] | CopTupoBka oT MEKCMMANEHOTO K MiHUMansHoMy |00 I
CopTMPOEKa NO LBEETY » 3B
,10
. .50
an
Yucnoseie draALTpEl 3 DABHO..
(BolneniTs sce) HE paBHo...
[w]2 125,20 Gonbwe,..
[¥]3 245,20
3896,60 EONbIWE MAW PAEHO..,
[w]4 572,50 MeHbLWe. .,
[¥]5 420,30
MEHbIWE MW PABHO..,
[w] & 050,50 - Z
[v]6 251,66 MeExay...
Nepewie 10...
Buiwe cpeaHero
oK OTmena Huxe cpeanero
At Hacrpaveaemelit gnaetp...

Puc. 8.9. Boi6op BapuanTa puabTparmu.
B otkpeiBmemcsi okHe «llonbp3oBarenbckuii aBTOGMIBTP» 3amaite ycioBue «bosbie
4200»(puc.8.10).

MNonb30BaTENLCKWA ABTODHNLTD n E

MNoKasaTe TONBKD TE CTPOKH, 3HAYEHHA KOTOREIX!
Aoxoa

IEDnbLue j |4ZDD| LI

(Gl
| = =]

SHak onpoca "7 0bozHaYEET 0akH NHIOOK 3HaK
3Hak "*" oBosHaYaET NOCNEA0EATENEHOCTE NHoBEIX SHaKOE

ITI OTMEHE |
Puc. 8.10. 3aganue ycrnoBusi GpuiabTpauu
[Tpon3oiiaeT 0TOOP AAHHBIX IO 3aJaHHOMY YCIJIOBHIO.
[Ipocnenure, Kak U3MEHUIUCH BUJ TaOJIUIIBI U TOCTPOCHHAs quarpamma (puc.8.11).
12. CoxpaHHTe CO3/TaHHYIO JIEKTPOHHYIO KHUTY B CBOEH IMarkKe.




=cymm(D4:D10)

®duHaHCOBas CBOJKA 3a HEACIO (THIC.pyO.)

Jun nenenmn ¥ Hoxon 'V Pacxon 'V dunaHCOBbIH
pesyabTat ¥
BTOPHUK 4 572,50 5 320,50 -748,00
CPEJIA 6 251,66 5292,10 959,56
CYBBOTA 5 420,30 4 262,10 1 158,20
BOCKPECEHBE 6 050,60 4 369,50 1681,10
CP.3HAYEHME 4 508,87 4 245,30

OB ®UHAHCOBBIN PE3VJILTAT [ 184496 |

Puc. 8.11. Bug tabmuis! mocie GuIbTpauu TaHHBIX

3aganue 8.2. 3amosHUTh Tabaumy «AHamu3 npojaax» (puc.8.12), Mpou3BeCTH pacuéTsl,
BBIIEJIUTh MUHUMAJIbHYIO U MaKCUMaJIbHYIO CYMMbI IIOKYIIKH; IO Pe3yjbTaTaM pacdyéra MoCTPOUTh
KpYroByIO JUarpaMMy CyMMbl mpojax. Mcmonb3oBaTh co3ganHbli cTuib «lllanka Tabmuipy
(I nasnas/Cmune/Cmunu madauy)

dopmyiisl Ui pacuéra:
Cymma = Ilena * KonngecTtBo;
Beero = cymma 3HaueHnN KOIOHKH «Cymmay.

AHaIM3 Ipogaxx
No HaumenoBanu | Llena, pyo0. Kon-Bo Cymma, pyo.
e
1 Tydmu 820,00 150 ?
2 Carmoru 1530,00 60 ?
3 Kyptku 1500,00 25 ?
4 FO6xu 250,00 40 2
5 [Hapdwr 125,00 80 ?
6 30HTEI 80,00 50 ?
7 ITepuarku 120,00 120 ?
8 Bapexku 50,00 40 ?
Bcero: ?
MuHuMaIbHAS CyMMa MMOKYITKH ?
MaxkcumanbHasi CyMMa MOKYITKH ?

Puc.8.12. Ucxonuble qaguele I 3aMaHus 8.2

Kpartkas cnpaBka. st onpeneneHnss MakCUMaJIbHOTO (MUHUMAJIbHOTO) 3HAYEHUS JaHHBIX
YCTAaHOBUTE Kypcop B sdUeiike pacuéra, BeiOepuTe BCcTpoeHHYIO (yHkimio MAKC (MUH) us
kareropun «CTaTUCTHUECKUE», B KayeCcTBE MEPBOrO YMCIA BBIICIUTE JUANa30H S4eeK 3HaYeHUH
cronbma «Cymmay (siaetiku E3:E10).

JlonotHUTE/ILHBIE 32/ IaHUS

3amanne 8.3. 3amonmHUTH BEAOMOCTh Y4€Ta Opaka, MPOU3BECTH pPACYETHI, BBIICITUTH
MUHUMAJIbHYIO, MAaKCUMAJIbHYIO M CPEIHIOI0 CyMMbI Opaka, a TakXe CpeIHMH MpoLEeHT Opaka;
MPOM3BECTH (DUIBTPALIMIO JaHHBIX [0 YCJIOBHIO MpolieHTa Opaka <9%, MOCTpOUTh Trpaduk
OT(hUIBTPOBAHHBIX 3HAYCHUN NU3MEHEHUsI CYMMBI Opaka 1o mecsuam (puc. 8.13).

dopmyia s pacuéra:
Cymma 6paxka = [Ipouent Opaka*™ Cymma 3aTpart.
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BegomocTb yuéTta Gpaka

ul

TaBenbHbld  |MpoyeHT [Cymma  |Cymma

Mecay @.1.0. HOMEp 6paka 3aTpar  |Bpaka
AHBapb VIBaHOB 245 10% 3265 ?
DeBpans MNeTpos 289 8% 4568 ?
MapT Cvaopos 356 5% 4500 ?
Anpenb MaHbuyK 657 11% 6804 ?
Maii BacuH 568 9% 6758 ?
WoHb BopucoBa 843 12% 4673 ?
Wons COpOKMH 409 21% 5677 ?
ABrycr ®Enoposa 386 46% 6836 ?
CeHTRbpD TWTOBa 598 6% 3534 ?
OkTABpL Muporos 4569 3% 5789 ?
Hoabps CBeToB 233 2% 4673 ?
Nexabps Hoanos 590 1% 6785 ?
MakcrmanoHaa cymma Gpaka ?

MuHMManeHaa cymma Bpaka ?

CpenHAs cymma Bpaka ?

?

CpenHuil npoueHT Bpaxa

Puc. 8.13. lcxonuble nanHble uis 3a1aHus 8.3.

Kpatkas crnpaBka. B kononke «IIpoieHT Opaka» yCTaHOBHTE MPOIEHTHBIN (hopMaT yucesn
(Bvipasnusanue/Auetixu/ Bknanka Yucno, popmar — Ilpoyenmmuulii).

3amanue 8.4. 3anmonHuTh Tabmuiy aHanmuza npoaax (puc.8.14), mpousBecTH pacuéThl,
BBICTIUTh MHUHUMAIBHYI0O W MaKCUMAJIBHYIO MPOJaXy (KOJIMYECTBO M CYMMY); IPOU3BECTH
¢bunbTpanuio mo ueHe, npesbimameld 9300 py0.; MOCTPOUTH THCTOrpamMMy OTHUIBTPOBAHHBIX

3HAQ4YECHHUI U3MEHEHHUs BBIPYUYKH [10 BUIaM IIPOAYKIINH

Dopmyiibl Ui pacuéra:
Bcero = be3nannunrie miatexu + Haaudaabie miaTexu;
Bripyuka ot nponaxu = Llena * Beero.

=

A

B

&

D

E

AHanus npodarm npogykumn dupmel "UHTepTpeiig” 2a Tekywmit mecay,.

3 Mpoaasu Boipyura oT
HanmeHosaHWe Leda |Be3dHanyudele |Hanwudole | Boero | mpogasu

4 NPOSYKUMM (py@) nnaTesn nnatexn | (wr) (py@)

5 |PagmotenedoH 4200 240 209% ? ?

6 Teneeuzop 9500 103 104% ? ?

7 |BuaeomarHmtodoH 6250 76 45% ? ?

8 |My3blHaneHBIR LeHTR 12750 10 17% ? ?

9 |Buaeokamepa 13790 57 45% ? ?

10 |Buaeonneep 4620 104 120% ? ?

11 | Ayamonneep 450 72 55% ? ?

12 |Owncen 120 516 247% ? ?

13 MToro: ?

14

15 | MakcumansHele npodamu ? ? ?

16 | MurumansHele npodau ? ? *  puc. 8.15. Hcxonuble naHHblE I

3aganud 8.4
Jlabopatopnas padora. TEXHOJIOT'SI COCTABJIEHU S KOMITBIOTEPHBIX TECTOB

CPEJICTBAMU EXCEL

PaccMOTpUM TEXHOJIOTHIO COCTABIICHHUS KOMITBFOTEPHBIX TECTOB cpecTBamu Excel. MoxHo
BBIJICJIUTH CIIEAYIOIINE 3TAIbl CO3/IaHUE TECTA.
4) TlpomymbiBanue criocoda ohopmiieHHs BOITPOcoB. CocTaBiieHHE BOITPOCOB.

5) BsI0op ciocoba BBoa 0TBETa M OOPMIICHUE OTBETA.

6) Bp100p crI0cOOOB OIIEHUBAHUS | TOIBEACHUS UTOTOB.
1 sran
st opopmieHust BOTPOCOB MOKHO CO3/1aTh OJaHKH.



1)

2)

3)

Bonpoc

Beegure oTeeT

Jnst opopmienns 6aHKa UCTIONB3YIOTCS OTIEPAIHN:
® 3aJIUBKU SYCCK;
e 00BEAMHCHUS TYECK

bopHMaT AVMEeK

Hrcno BelpaEHHEaHHE I LWprdT I rpanvna I B,
BEIpaEHHEaHHE

Mo FOPHS0OHT3MH:

Ino SHAYEHHHD vI aToTYA:

N0 BEOTHESNM: u] =

Ino HHMHEMY KpaD vI

I PacnpeasnaTe no wHpkHe
DTobpaxeHne

" nepeHockHTE No cnoead
I asTonoatop wrpHe!

Hanpa

HanpaeneHye TerKCcTa:

|

II'ID KOHTEKCTY

fhed JEd |

I SawmTa I

~OpHEHTaLMA

T

Haankmce #

4AnAd A

-

IU E‘ Cpa Ay o0

[ o< 1

CTMEHS

Bribupaercst pexxuM - IepeHOCUTh 0 CJIOBaM U ONTUMAaJIbHBIN CIIOCO0 pa3MeleHHs TEKCTa
B siUEliKe, HAIIpUMEp, BBIPABHUBAHUE 110 LIEHTPY.
[Tocne co3nanus O1aHKa €ro MOXKHO CKOIIMPOBATh CTOJIBKO pa3, CKOJIBKO BOIIPOCOB B TECTE.

2 JyTan

IIporpamma EXcel mo3BossieT co3aBaTh TECTHI CO CBOOOAHBIM OTBETOM (KOT1a 00ydaeMoMy
HE JIaeTCsl BapraHTa OTBETA) U C BHIOOPOYHBIM OTBETOM (KOTJja 00y4aeMOMY MpeJiararoTcs

BapHaHTBI OTBETOB, U3 KOTOPHIX OH BHIOUPAET MPABHIBHBIN ).
o [Ipu co3nanum Tecta co CBOOOTHBIM OTBETOM CO3/A€TCsl TPYIINa STYeeK A7l BBOAA OTBETA.
e [Ipu co3nanum Tecta ¢ BLIOOPOYHBIM OTBETOM WUJIU T€CTA Ha COMOCTABICHUE BBITTOIHACTCS
ClIeyroIas MOCIeA0BaTeIbHOCTh ACHCTBUIA:

HaHHEE | QOkHO  Cnpaska

Bribupaercss no3unus

ﬁ‘l, CopTHROBKA. ..
MeHI0 JlaHHBIE.

DHNETP »
B Hucnangaromem MeHIO N—
BBI6I/IpaeTC${ KOMaHJa MTarH, .
HpOBepKa. | MposepKa. ..
TaBNHLE NOACTSHOBKH. ..
TercT no cTonbuan. .,
KoHconmaauma. ..
Cpynna v CTPYETYPa 3
[[# ceoanan Tabniua...
MIMIOPT BHEWHM: A8HHER: B
H

B 1mamoroBoM OKkHe
BbIOMpaeTCs THUII



JAHHBIX - CIIHCOK 20

MapareTpe! I CoofilWeHHe ANA BEOAA I CoofweHke of owkbke I

WCNOEME MPOESRKH

Tvn AaHHe:

¥ VirHoprpoeate nycTele AHefkn

I_ PacnpocTpaHHTE H3MEHEHHA Ha ARYIHE AYEFKH C TEM He YCNOEHEN

DYHCTHTE BCE I (a].8 I OTMEHS

4) B oxme VcTouHuK 20
Hepe‘-II/ICJIFIIOTCSI MapaveTpEl I CooBlWweHHe ANA BBO0AS I CooBWweHKe of owKbKe I
BapHuaHThbI OTBCTOB "

CNOEHE NPOBEPER
‘{ep63 TOqu C 3aI1ATON. THN AaHHE::
- ~ KIrHOpHPOEATE NYCTEIE AHERH
SHAYEHHME! ¥ Crmcok aonycTiMen: sHEHEHWA
Ime)l(ﬂy ;I
BT oHHHE
I A

I~ PacmpocTpaHMTE H3MEHEHHA Ha APYIHE AHEFKH © TEM He YCNOBHENM

CYMCTHTE EBCE I oK I OTHEHS |

PesynbTarom BeINONHEHNS Oonepaliuii Oy/1eT COUCOK C BHIOOPOYHBIMU OTBETAMU, U3
KOTOPBbIX 00y4yaeMblil 10JKeH Oy/ieT BIOpaTh OJAMH OTBET.

=

Neo KEneHue

HOpHA DEneTEH
Axakomo KEapeHri
BaneH ae MamoT

3 sTan

s moaBeeHusI UTOTOB TECTUPOBAHMS MOXHO TPEIYCMOTPETh CHEIHAaIbHBIN JIHCT, Ha
KOTOpPOM OynyT IMOJBEACHBI UTOTH OTBETOB. [ 3TOM L€l MOXKHO HCHOJIb30BaTh JIOTHYECKYIO
¢ynxuio ECJIN.

B crpoke nornyeckoe BelpakeHUE MPEACTABIIAETCS JIUCT pabovell KHUTH U HOMEp sluetKH, B
KOTOpPOH BBIOMpaCS OTBET; B CTPOKE 3HAUYCHHE €CIIM_HMCTHHA - YKa3bIBaeTCs peIUIMKa Ha

HpaBI/IHBHHﬁ OTBCT;, B CTPOKC 3Ha‘-ICHI/IC_CCJ'II/I_JIO)KL — YKa3bIBAaCTCA PCIIIMKAa Ha HeraBHJ’IBHLIfI
OTBCT.

ApPryMeHTEl hyHEL MM

2l =]
Ik
Nor_EbipaxoeHe IJ'Im:Tl B17="tOpniA deneTeH" i = NZE
SHA|YEHHE_ECnH_MCTHHS I"BEDHD" i = "BepHD"
SHEYEHHE_ECIM_NoME IoumﬁKa :“J =

MpoEEpAET, EEINONHAETCA MM YCNOEWE, M BOZEPALLAST 0AHO SHAYEHME, BCNKM OHO EEINONHAETCA, KW ApYroe
SH3YEHKE, ECNK HET.

IHAUEHWE_ECAW_N0Mb SHaYeHME, KOTOpOE E0SERALLASTCA, BCAM oM _ERIpaeH e’ MMesT
sHa4eHne NOX b, ECni He ¥Ka3aHo, BOSEPaWasToA SHaqveHHe NoOM b,

COpaeka no 3ToA iy HELFH SHA4EHNE Ok I DTHMEHS




J11s 00111eTO OABEACHHSI UTOTOB U TI0JICUeTa KOJIMYeCTBA HAOPAHHBIX 0AJJIOB MOKHO
ucnonb3oBath Gynkuo CHETECJIN
[Ipu 5TOM B CTpOKE IMANa3oH YKa3bIBACTCS JAUANA30H SYECK, TIe AaHATU3UPYIOTCS OTBETHI Ha
BOIIPOCHI, B CTPOKE KPUTEPUI — 3HAUCHUE KPUTEPHS, B HAIIIEM CIIydae CIIOBO «BEPHOY.

APryMeHTel hyHKLM 2| x|
YETECNIA
Nvanason |C4:C8 =k] = {"ownbra":"sepHa":’
KpuTepuid IBepHo =|‘:] =
=0
MOACHHTEIESET KOMHHECTED HENYCTEEX AMEEK B AMaNasoHE, ¥AOENE TEOPALLMX S343HHOMY ¥CNOEMHD,
KpuTepuHd wonosue B hopMe YHCNa, EEIPaMEHHA MM TEKCTS, KOTOPEIF
ONPEAENAET, KaKHE AHEAKH HAA0 NOACHHTEIESTE.
CNpaEKS N0 3TOR HELFIK SHa4eHWE: 0 Ok I OTMEHS I

Jlabopatopuas padora OPITAHU3AILIMA PABOTHI C IIOMCKOBBIMU CUCTEMAMU
MHTEPHETA B [IPO®ECCHUOHAJIBHOM JESATEJILHOCTU

Tema: IlouckoBbie cucteMbl cetu MuTepHer. [louck nupopmanuy mo KiIrOYEeBbIM CIOBaM,
10 pyOpUKATOPY MOUCKOBOM CHCTEMBI.

Heab: N3yunth nHGOpMaLMOHHBIE TEXHOJIIOTUN OpPTaHU3AlMK TOUCKa WH(OPMALIUU B CETU
HNuTtepHer.

IHopsaok BbINOIHEHUS PA0OTHI

1. U3yuyuTe TeOpeTUYECKUE CBEICHUS

2. BrimonmHuTe NpeaioKeHHbIE 3a/1aHus

3. Odopmure oTuer

4. Cpemnaiite BBIBOJ 110 paboTe

Teoperuyeckue cBeleHUs

Jlns moucka MHTEpecyrolIei Bac HHPpopMaIu HeoOXoIuMo yka3aTh Opaysepy aapec Web-
CTpPaHMIIBI, HA KOTOPOM OHA HAXOAMTCSI. DTO CaMblii OBICTPHIM M HAJEKHBIN BUA ToUcKa. s
OBICTPOTO JAOCTYIA K PECYpPCy JOCTaTOUHO 3aMyCTUTh Opay3ep U HaOpaTh aJpec CTPAHUIIBI B CTPOKE
aapeca.

Anpeca Web-cTpaHull MpUBOIATCS B CIEUUATBHBIX CIPABOYHHUKAX, MEYATHBIX H3/IaHUSX,
3By4ar B 3(pupe MOMyIsIpHBIX paJAOCTAHIIUN U C SKPaHOB TelleBU30pa. Eciu BbI He 3HaeTe ajapeca,
TO sl Toucka uHQopManuu B ceT VIHTEpHET CYIIECTBYIOT MOMCKOBBIE CHCTEMbI, KOTOpPhIE
conepxat uHpopmartuio o pecypcax urepuera.

Kaxxgas mouckoBasi cuctema — 3TO Oounblias 0a3a KIIOYEBBIX CIIOB, CBsI3aHHBIX ¢ Web-
CTpaHHWIlaMH, Ha KOTOPBIX OHU BCTPETWIHCH. J[JI1 Momcka agpeca cepBepa ¢ MHTEPECYIOLIEH Bac
uH(popMalrel HaJl0 BBECTH B MOJI€ MOMCKOBOM CHCTEMBI KIIFOUEBOE CIIOBO, HECKOJIBKO CIIOB MITU
¢dpazy. Tem caMbIM BBI TTOCBITIAETE MMOMCKOBOW CHCTEME 3ampoc. Pe3ynbTraTel MOMCKa BBIIAIOTCS B
BH/Ie cTiicKa afipecoB Web-cTpaHuIl, Ha KOTOPBIX BCTPETUIINCH ITH CIIOBA.

Kak mnpaBuio, MOMCKOBBIE CHCTEMBI COCTOST M3 TPEX YacTel: podoTa, HMHIAEKCa U
NnporpamMmsbl 00padoTKH 3ampoca.

P0oGOTHI TOMCKOBBIX CUCTEM PA3IUYAOTCS MHIUBUAYATHHOW CXEMOW aHAIM3a COJIEPKUMOTO
BeO-CTpaHUIIBI.

WNHpekcsl B KaXI0H MOMCKOBOW CHCTEME Pa3IMUaroTCs 10 00beMy M CITOCO0y OpraHu3aIiiu
XpaHUMOU MH(popMaIH. ba3bl JaHHBIX BEIYIIUX MOMCKOBBIX MAIIIMH XPAHAT CBEJCHUS O JIECATKAX
MUJUTMOHOB JIOKYMEHTOB, a OOBEMBI HMX HWHJEKCAa COCTAaBISIOT COTHU TurabaiT. MHIEKCH
MEPUONYECKH OOHOBIISIIOTCA W JIOMONHSIOTCS, MO3TOMY pPe3ylbTaThl pabOThl OJAHOW MOMCKOBOU
MAIIMHBI C OJHUM M TE€M K€ 3alPOCOM MOTYT Pa3JIMYaThCsl, €CJIU MOUCK MPOU3BOJMIICS B pa3HOE
BpeMs.



MHOX€ECTBO CCBIJIOK Ha BBIXOAE CHCTEMbI PACIPEAEISAETCS IPOrpaMMOMl B IOPSIKE
yObIBaHUSI OT HauOOJbIIIEH CTEIIEHH COOTBETCTBHUS CCHUIKH 3alpOCy K HAUMEHBIIIEH.

baza nannbix Snpexkca coaepxkut okoigo 200 000 cepepoB u 10 30 MUIUIMOHOB
JIOKYMEHTOB, KOTOPbIE CUCTEMA IIPOCMATPUBAET B TEUEHUE HECKOJIbKHUX CeKyHA. Ha nmpumepe 3Toit
CHCTEMBI, PACCMOTPHUM, KaK OCyIIecTBIsieTcs mouck uadopmanuu. Ilornck napopmanun 3agaercs
BBEJICHHEM KJIIOUEBOI'O CJIOBA B CIELHMAIBHYIO paMKy M Haxkaruem KHonku «Haiitu», copaBa ot
paMKHu.

Pe3ynpTaThl noucka MnosiBIIOTCS B TEUEHHE HECKOJIBKUX CEKYH/[, IPUYEM PAHKUPOBAHHBIE
10 3HAUMMOCTH — HanboJjiee BaKHbIE JOKYMEHTBI pa3MeIlaloTcs B Havyaje cnucka. [Ipu 3Tom panr
HalJIEHHOTO JOKYMEHTA OINpPEAEIISIETCS TEM, B KAKOM MECTE JOKYMEHTa HaXOIUTCS KJIFOUEBOE CIOBO
(B 3armaBUM JOKYMEHTA BaXXHEE, YEM B JIFOOOM JPYroM MECTE) M YMCIIOM YIIOMHHAHUI KIFOYEBOTO
cioBa (4em OO0JIbIIe YITOMUHAHHUMA, TEM PaHT BBIIIE).

Takum o00pa3oMm, caillTbl, pPAcHOJOKEHHbIE HA MEPBBIX MECTax B CIHCKE, SBISIOTCS
BEIYIIMMH HE C COJEPKATEJIIbHOW TOYKU 3PEHMS, a MPAKTHYECKH, IO OTHOUICHUIO K YacTOTe
YIOMHUHAHUS KJIIOYEBOrO CJlOBa. B CBf3M € 3TUM, HE ClENyeT OrpaHUYMBATHCA IIPOCMOTPOM
MIEPBOTO JECATKA MPEIOAKEHHBIX IOMCKOBOW CUCTEMOM CalTOB.

ITouck no pyOpukaTopy NnoMcKoOBOii CHCTEMbI

[TonickoBble  KaTalord MPEACTABISAIOT COOOW  CHCTEMaTHU3MPOBAHHYIO  KOJUJICKIUIO
(monbopky) cchUlOK Ha apyrue  pecypchl  WHTepnera. CchUIKHM — OpraHW30BaHBl B
BUJIC TEMATHYECKOT0 PYOPHKATOPA, IPEACTABISIONIETO CO00H HepapXu4ecKylo CTPYKTYpY,
nepeMeniasch Mo KOTOPOM, MOXXHO HANTH HYKKHYIO HH()OPMAITHUIO.

[IpuBeneM B kauecTBe NpUMeEpPa CTPYKTYPY MOUCKOBOTO MHTEPHET-KaTajaora SHIeKc.

OTO0 KaTaJor OOILIero Ha3HAa4eHMs, TaK KaK B HEM IPEICTABIIEHBI CCHUIKM Ha PECYPCHI
WNHTepHeTa NpakTUYECKH IO BCEM BO3MOXHBIM HamlpaBieHUSM. B 3TOM KaTanore BbIIEICHBI
CIIEIYIOIME TeMbI:

o busHec u s3KkOHOMUKA;

e OOIIIECTBO U MOJIUTHKA;

» Hayka u obpa3oBanue;

o Kowmmnsroteps! u cBs3b;

o CnpaBOYHUKHU U CCBIIKH;

o JloM U cembs;

o Pa3BieueHus u OTABIX;

o Kynbrypa n nckyccrso.

Kaxknas TemMa BKIIFOYAaET  MHOXECTBO NMOAPA3/AEJIOB, a OHHM, B CBOIO  O4Yepenb,
cojiepkaT pyoOpHKHM U T. II.

[Tpeamnonoxum, Bel TOTOBUTE MeporpuaTue ko J[Hto nmobdeasl u xoture HailTh B MHTepHeTe
CJIOBa M3BECTHOW BOeHHOHM necHu bynmata OkymkaBbl «Bbl ciblmuTe, rpoxouyT canmoruy. Ilonck
MO>KHO OPI'aHU30BaTh CIEAYIOUIMM 00pa3oM:

SAupexc > Karamnor > KyabTypa M nckycerBo > My3bika > ABTOPCKasi ECHS

Takol crmoco® moucka sBISETCS JOCTaTOYHO ObICTpHIM U 3¢ dexkTuBHBIM. B KoHIIE Bam
MIpe/araeTcsi BCEr0 HECKOJIbKO CCHUIOK, CPEAM KOTOPBIX €CTh CCBUIKM Ha CAaWThl C MECHSAMU
U3BECTHBIX OapnoB. OcTaeTcs TONBKO HAWTH Ha caiiTe apXuB ¢ TeKcTamu neceH b. OkymxkaBbl U
BbIOpaTh B HEM HY>KHBIH TEKCT.

Hpyroii nmpumep. IlpeamnonoxuMm, Bel cobupaeTech MPUOOPECTH MOOWIBHBIM TeneoH U
XOTUTE CpPaBHUTh XapaKTEPUCTHKHU anmapaToB pas3HbiX @upM. [lonck mor Obl BecTHCh IO
CIICAYIOIIMM PYOpHKaM KaTajora:.

SAuaexc > Karajgor > Komnbiorepbl u cBsizb > MoOuwiabHasi cBsizb > MoOWiIbHbBIE
Te1eOHbI

[ToryunB OrpaHWYeHHOE KOJUYECTBO CCBHUIOK, MOXKHO JOCTATOYHO OIEPaTHUBHO HX
IIPOCMOTPETh M BBIOpaTh Tene(oH, UCCIEOBAB XapaKTEPUCTHKH MO (UpMaM M MOAUDUKALUAM
anmaparos.

ITouck nmo KIH04YeBBIM C10BAM



[TowckoBast cucTeMa HaiIeT B CBOCH 0a3e M MOKaKEeT JOKYMEHTHI, COACPIKAIINE ITH CIIOBA.

Nmes ompeneneHHbIi HAOOp HamOoJiee yMOTPEOUTENBHBIX TEPMHUHOB B HYXKHOH 00JacTH,
MOKHO HCIIOJIb30BaTh pacIIMpeHHbIM NMoucK. Ha puc. 1moka3aHo OKHO pacHIMPEHHOro IOWUCKa B
MOMCKOBOM cucteMe SHaekc. B aTom pexume BOZMOKHOCTH S13bIKa 3aIIPOCOB PeaIn30BaHbl B BUJIE
¢dopmbl. [TogoOHBIN cepBUC, BKIIOYAIONINN ClOBapHbIE (WIBTPHI, HpPEASaraeTcss MOYTH BCEMHU
MTOMCKOBBIMU CUCTEMAaMHU.

Jns Toro 4yToOBI chenaTh MOUCK Oosiee MPOAYKTUBHBIM, BO BCEX IMOMCKOBBIX CHCTEMax
CYLIECTBYET CIIEUANbHBIN A3bIK ()OPMHPOBAHHUS 3AIMPOCOB CO CBOUM CHHTAaKCUCOM. DTH SI3BIKU
BO MHOTOM IOX0XH. M3yuyuTh MX BCE TOCTATOYHO CIIOKHO, HO JII00asi MOMCKOBAs MallliHA UMEET
CIPAaBOYHYIO CUCTEMY, KOTOPasi MO3BOJIUT BaM OCBOUTH HY)KHBIH SI3BIK.

3ananue 1. Cozpnaiite cBoro nanky «®@amwuins, uMs, rpymmnay B nanke «Mou JOKYMEHTBD.

3amanwue 2. [Touck nndopmanuu.

3amyctute Opaysep. BBeaure B agpecHyto ctpoky - BUSIIIT

[Tonp3ysick caliTOM, HAUTH CICAYIOIIYIO HHGOPMAITHIO:

1. I'paduk yueOHOTO IpoIecca BalIei rpynbl Ha y4eOHBIH o

2. Uctopuueckas cripaBka o BUDIIIL.

[To pesympraTamM mOWCKAa COCTaBbT€ NHCBbMEHHBIH oTueT B MS Word: mnpencraBere B
JOKYMEHTE HailIeHHbI, CKOMHUPOBAHHBI M OT(HOPMAaTUPOBAHHBIM MaTepHall, COXpPAaHHUTE €ro B
CBOEH NaIKe.

[IpenbsBUTE OTYET MPENOJaBaTENIO.

3ananue 3. [louck mo pyopukaTopy (kaTajiory).

[Tonb3ysick KaTaaoroM MOMCKOBOW CUCTEMBI, HAMIUTE CIEAYIONIYI0 HHPOPMAIIHIO:

1. Caiit Bousrorpanckoro I'ocynapcrBenHoro llemarormueckoro YHuepcurera (cuenarb
CKPUHILIOT CTPAHMIIbI)

2. Caiir PoctoBckoro I'ocymapcTBeHHOro YHHUBEpCHTETa IIyTeld COOOIICHHS (CACNaTh
CKPHUHILIOT CTPAHMIIbI)

[To pesymbraTam mOWCKAa COCTaBbT€ NHCBbMEHHBIH oTueT B MS Word: mnpencraBere B
JOKYMEHTE Hall/IeHHbI, CKOMUPOBAHHBI M OT(HOPMATUPOBAHHBIM MaTepHall, COXpPaHHUTE €ro B
CBOEH NaIkKe.

[IpeabsiBUTE OTUET MPENOIABATEIIO.

KoHTposIbHBIE BOIIPOCHI

1. Kakoii Buj oucka sSBJISIeTCSl CaMbIM OBICTPBIM U HAJICKHBIM?

2. KakoBo 0CHOBHOE Ha3Hau€HUE MOUCKOBOI CUCTEMBI?

3. U3 kakux yacTeil COCTOMT NOMCKOBasi cucrema’?

4. Kakue MOMCKOBBIE CUCTEMBI BHI 3HaeTe?

5. KakoBa TeXHOJIOTHS MOUCKa MO0 PyOpUKATOPY MOUCKOBOW CUCTEMBI?

6. KakoBa TexHOJIOTHSI TIOMCKA MO KJIFOYEBBIM CJIOBaM?

2.3 TumoBble KOHTPOJIbLHbIC 3aJaHUsl, HCHOJb3yeMble /I TPOMEKYTOUYHOM
aTTrecTaliy 1o AMCUMILIMHE

2.3.1 IlpumepHbIi mnepeYyeHb BONPOCOB K IM(pQepeHIUPOBAHHOMY 3a4yeTy II0
JUCIHMUIIJINHE

1) Pons unpopmaruxu u UKT B cucreme oOpazoBaHus, COBpEMEHHOM MUDE.

2) 310poBbe cOeperarolire TeXHOJIOTHH B 00pa30BaTeIbHOM TpoIecce.

3) CoctaB u CTPYKTypa IMePCOHATBHOTO KOMITBIOTEPA.

4) TlporpamMHoe oOecriedeHue. ba3oBoe mporpamMmHoe obecrieueHue. OneparnnoHHas
cucrema.

5) IpuknagHoe mporpaMmHoe —obecriedeHre. THIBI  MPHUKIAAHOTO  POrPAMMHOTO
o0ecreyeHus.

6) IlonsTue TekcTa u ero 00paboOTKH.

7) Onepanuu ¢ JOKYMEHTOM: CO3JIaHHE, COXpaHEeHHUE, Tepeaaya.

8) Ilpencrasnenue rpadudeckoit nHGpopMmarmu. ['paduyeckue perakTopbl, UX Ha3HAYCHUE.



9) Ilonp3oBarenbckuii MHTEpQEiic rpaduueckoro penaktopa Paint m ero  OCHOBHbIC
UHCTPYMEHTBI.

10) DnexktpoHHbIe TaOIUIBI, Ha3HAUeHUE. OCHOBHBIC OOBEKTHI B AJICKTPOHHBIX TaOIUIAX U
OTepalliy HaJl HUMH (sTYeiika, CTOJIOEI, CTPOKa).

11) OtHocwutenbHas U abconroTHas aapecaius B MS Excel.

12) KommbroTepHast CeTh: MOHSITHE, KAHAJI CBSI3H, KITacCH(DUKAIHS.

13) Cepucel UuTepHeT: anekTponHas mouta, cepsuc FTP, WWW u np.

14) O6pa3oBatenbHbIe, MPAaBOBbIC, HHPOPMAIIMOHHBIC U Pa3BJICKATEIbHBIC PECYPCHI CETH
WNutepuer. HMcnonp3oBaHue BO3MOXKHOCTEH pecypcoB cetu WHTEepHET B MpodecCHOHATHHON
NeSITENIbHOCTH.

2.3.2 llpumepHoe 3ajaHue HA AU depeHIMPOBAHHDII 3a4eT M0 AUCHUILINHE

1) B TtexcroBom mpomeccope MS Word mHabpate TekcT, comepskammii 10 cTpouex.
OtdopmaTupoBath €ro mo mupuHe, 3anath mpudt Verdana, kernp 14, uatepsan 1,5. Beigenuts
KIIFOUEeBbIE CI0Ba KypcrBOM. CTHIIb 3aT0JI0BKA CIIENATh MO TUITY «3arojI0OBOK 2).

2) B anextponnbix Tabimiax MS Excel co3math Tabnmiy IS ydera MPOMYIICHHBIX
3aHATUH, conepkamryto cronOiel: No, damumus, Wms, Jlekuuu, CemuHapcKue 3aHSTHUA,
Jlaboparopubie padoTsl, Utor. Cronben UTor nomkeH coaepxkarb CyMMY HPONYLUICHHBIX 3aHITHUMH,
BBIYHCIISIEMYIO aBTOMATHYECKH.
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