Moanucan: Ckokos P.1HO., pektop BUSIM
Hata: 2023.05.23 14:36:08+03'00'

[Tpunoxenue 1 K  paboueii

IIporpaMme npodecCuOHATBLHOTO
MOJTyJIs
«Opranuzaunus MeponpusiTHil,

HANIPaBJIEHHbIX HAa YKpeIUleHue
3110POBbS pedenka u ero
(usuyeckoro pazBurus»

I'OCYJAPCTBEHHOE BIO/DKETHOE ObPA3OBATEJIbHOE YUPEXJIEHWE
5 BBICHIEI'O ObPA3OBAHUA
«BOJDKCKNN NTHCTUTYT D9KOHOMMUKU, ITIEAAT'OI'IKU U ITPABA»

Bomkckui conmanbHO-IIEAArOTHUYECKUN KOJUIE K

OueHouHbIEe U METOAMYECKHE MATEPUAJIBI 1JIS1 00yYaI0IMXCsl
10 OCBOEHUIO MEKINCHUIIIMHAPHOTO Kypca:

«Teoperuyeckue U MeTOIMYECKHE OCHOBDI (U3UYECKOT0 BOCIIMTAHNS U Pa3BUTHeE JieTell

PAHHET0 1 TO0IIKOJILHOI'O BO3pacTa»
(pex. ot 23.05.2023)

CriennanbHOCTB:
44.02.01 JomxosbHoe 00pa3oBaHue

YpoBeHb 00pa3oBaHus:
cpennee npodgeccHoHaILHOE 00pa30BaHNe

KBanudukanus BeITyCKHUKA:
Bocrnurarens A€Tei TOMIKOIBHOIO BO3pacTa



2
Conepxanue

1 MeTtonudeckue yka3anusl sl 00yJaroNIuXcsi IO OCBOCHUIO MEKIUCITUILUIMHAPHOTO Kypea ......3
1.1 Meroauueckue ykazanust ajsi 0Oydarouxcs 1o MIaHUPOBAHUIO U OPTaHU3alluK BpEMEHH,

HEOOXOAUMOTO J1JIsi OCBOCHUS MEXKIUCIHUTITMHAPHOTO KYPCA 1eevvvvrairreaireeasreessreessineesssneessnneens 3
1.2 Meroaunueckue ykazaHus o paboTe 00yJaromuxcsi BO BpeMsi IPOBEACHUS JICKIUH ........... 3
2 MeToaudeckue yKa3aHust Uisl 00yJarOIIMXCs IO OpraHU3al[ui CAaMOCTOSTEILHOU PaboTHI....... 5
2.1 ®OPMBI CAMOCTOSTEITBHOM PAOOTBL. .. uvvteiureieisteeessteeesiieesssseeesteesssseesssseessssesssssesssssesssssessssneens 5
2.2 Meroanueckue yKa3zaHus Ui 00YJaromuXCsl 10 TOTOTOBKE K MPAKTUYCCKUM 3aHSATHSIM .5
2.3 MeroanyecKkue yKa3aHHsl O HAMUCAHUEO KOHCIIEKTOB .....cieureriisrersisresssssessssnessssnessssnesssnnens 5
2.4 Meroauueckre yKa3aHus MO BHIIOJHEHUIO KOHTPOJIBHOM PAOOTH ....c.uvveveeiiriiiierinisirieninns 7
2.5 MeTroaudeckue yKa3aHHs IO HAIMUCAHUEO PEPEPATA .vvvvvvereivrririireeesiieessireessireessinessssneesssneens 7
2.6 MeToanuecKue yKa3aHus 0 OQOPMIICHUIO PEDEPATA ......eeuvirveeriieririrenreeresresieesiesnesneesnens 9
2.7 MeTonn4ecKkue yKa3aHus MO MOATOTOBKE MPE3CHTALIMM .....vveeriuvvrreesasrrrressssrnneessnsnneessansneess 18
3 Meronuyeckue yka3zaHus Uid OOy4aroIIMXCS IO OpPraHM3allMyd U MPOBEIEHUI0 OOydeHUs B
MHTEPAKTUBHBIX (DOPMAX . .vvveervreessesssssnsssssnssssssssssssssssssssssssssssssssesssssesssssesssssssssssesssssessnssessnssessnes 19
3.1 MeToauKa MPOBEHACHUS JTCKITHH-0CCEIIBI ......vveiuveeeieisreesieeateesieessteesieesseesssesssseesseesnsesssnesnnes 19
3.2 Meronuka NpOBEICHUS UHTEPAKTUBHOTO PEILCHUS 3ATAU - .venvvesreererasreessnssnneessneaneesseesnnes 20
4 MeTon4ecKue MaTepualibl, OMPEACIISIONINE MPOIICIYPhl OIICHUBAHUS PE3YJIBTATOB O0YUCHHS
M0 MEKAUCITUILITITHAPHOMY KYPCY :reuuveauteeustaseesusianseessntaseessseassessseassesssssassesssseensesssesnsessssensesns 20
4.1 Cuctema OIEHKH  pE3yJabTaTOB  TEKYIIEr0  KOHTPOJSI  YCIEBAEMOCTH  TIO
MEKTACHUATITHAPHOMY KYPCY -ttt tuvteureanteessseasseesseasssasseassssssseassesssseesssssnseessssansesssesansesssesansesns 20

4.2 Cucrema OLEHKM PE3yJbTaTOB MPOMEXYTOUHOM aTTECTALUU MO MEXJIUCUUIUIMHAPHOMY



1 Meroaunueckue yKa3aHus NI o0yyaromuxcst no OCBOCHUIO
MeKIMCHUIIMHAPHOIO Kypca

1.1 MeToauyeckune yKazaHus JJis1 00y4ar0IMXCcs M0 MJIAHNPOBAHUIO M OPTraHU3ALMU
BpeMeHH, He00X0IMMOT 0 /IJIsl 0CBOEHUS MEKIMCIMILIHHAPHOIO Kypca

CtpykTypa  BpeMeHHM,  HEOOXOIMMOrO  JUIi  CAaMOCTOSITENILHOTO  H3y4YeHHe
MEXXUCIUTUTMHAPHOTO Kypca
[TpumepHOE BpeMmsi, 3aTpayrBacMoe
Bupl paboT 1o caMocTosITeIbHOMY OCBOSHHSI
Ha CaMOCTOSITEIIbHOE OCBOCHHUE
MEXIUCIUIUTMHAPHOTO Kypca 0
MEXIUCHUIIIIMHAPHOT O Kypca, %0

N3yuenne nuteparypbl, peKOMEHIOBAHHOW B pabouei 20
porpaMMe MEeKIMCIUIUIMHAPHOTO Kypca
W3yueHue JeKIMOHHOTO MaTepuaa 20
Pemenne THITOBBIX 33724, TPAKTHYECKHUX YITPOKHCHUN U 20
CUTYaIIMOHHBIX TPUMEPOB
Hanucanue KOHCIIEKTOB 20
W3yueHne BOMpPOCOB, BEBIHOCHMBIX Ha CAMOCTOSITEIIEHOE 20
paccMOTpeHHE
Htoro 100

1.2 Meroauyeckue yka3aHus mo padore 00y4yawIIUXcsi BO BpeMsl HNPOBeACHHS
JeKI Ui

Jlexnus kak opraHu3alroHHass ¢popma oOydeHHs - 3TO 0c00as KOHCTPYKIHMs y4eOHOro
nporiecca. [IpernogaBarens Ha NPOTSHKEHUM BCETO YUEOHOTO 3aHATHS COOOIIAET HOBBIA YUCOHBIN
MmaTepual, a oOydyaroluecsi ero akTUBHO BOCHpUMHHMMAOT. biaromaps Tomy, 4Tro Marepuan
U3JIaraeTcs KOHIIEHTPUPOBAHHO, B JIOTHYECKHU BBIICPKAHHOM (hopMe, JIeKIHs SBIIsieTCS Hanboee
HKOHOMHYHBIM CIIOCOOOM Mepeiaun yueOHOM nH(pOpMaIHH.

PaGoueit nporpammoii MexancuuIInHapHoMy Kypey «Teopernueckne U METOIUYECKHE
OCHOBBI (PM3MUYECKOTO BOCHHUTAHUS W pa3BUTHE JI€Te paHHEro M JAOMIKOJIBHOTO BO3pacTa»
IIPEAYCMOTPEHBI CIEAYIOIINE BUABI JIEKIIAN:

- aKTUBHBIE ()OPMBI JIEKLIMI: HHPOPMALIMOHHAS JIEKIUS; JISKIU -BU3yaTU3alys;

- WHTEpakTUBHbIE (OpMBI: JieKIus-Oecena; neKuus-IUCKyccus; «Mo3roBoil mTypm»
MHTEPAaKTUBHOE PELICHUE 3a/1ay.

Merononornyeckoe 3HAY€HUE JIEKIUU COCTOMT B TOM, 4YTO B HEM paCKpBIBAIOTCS
byHaaMeHTalIbHbIE TEOPETUYECKHE OCHOBBI MEXIUCIIMITIIMHAPHOTO Kypca U Hay4HbIe METO/IbI, C
MOMOIIbIO0 KOTOPBIX aHAIU3UPYIOTCS SIBJICHMS. B 11€710M MOXKHO cKa3aTh, YTO JIEKIUU Kak Gopme
U METOJy 00y4eHUs MPHUCYIU TPU OCHOBHBIE MeJarornyeckue (pyHKIUH, KOTOPbIE ONPENesioT
€€ BO3MOXKHOCTH M JIOCTOMHCTBAa B Y4e€OHOM IIpoOllecce: IO3HaBaTelbHas, pa3BUBAIOIIAs U
OpraHMU3YOILasl.

[lo3naBarenbHass (pyHKUMS BbIpaXkaeTcsi B MOHUMAaHHUM CIyHIaTeNs MU OCHOB y4eOHOM
JUCLUTUIMHBL, HAYYHO OOOCHOBAHHBIX MyTell pelieHus MpakTHYecKuX 3aaad. JIekiuus mpusBaHa
JIaTh UM B3aUMOCBSI3aHHOE, JOKA3aTeJIbHOE U OTYETIIMBOE MPEICTABICHUE O CAMBIX CIIOMKHBIX
MOMEHTax B IPAKTHUYECKON AESITEIBbHOCTH CHENUAINCTOB. MIMEHHO 3TO, a HE 3allOMHUHaHUE
KaXKI0r0 CJI0Ba MU HUGPHI, TPOAUKTOBAHHBIX JIEKTOPOM, SIBJISETCS INIABHBIM B TO3HABATEIIbHOMN
byHKIHN.

Kpowme Toro, cieayer noMHUTH, YTO NTO3HABaTeNbHasl (YHKIUS BCAKOW JIEKIIUH CBSI3aHA U
C TE€M, YTO B JKMBOM pa3rOBOPHOW PEUYM CaMbl€ CIIOXKHBIE BOIIPOCHI Pa3bsICHUTh U MOHSATH JIETUE,
YeM TOI/1a, KOT/1a OHU M3JI0’KE€HBI MMCbMEHHO. 3HAYHUT OJHO U3 OCHOBHBIX JOCTOMHCTB JIEKIIUU —
3TO mepenaya y4yeOHOro MaTepuana He O€33ByYHBIMH CTPOKAaMH TEKCTa, a KOHKPETHBIM
YEJIOBEKOM — ITPENOIABATEIIEM.
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Jlekuus JOCTUTaeT MLeH, €CIM NOMUMO COOOIIeHHsT MH(OpMAIMM OHA BBIMOJHSAET
pa3BUBAIOILYI0 (QYHKIIHIO, TO €CTh IO COJEPkKAHUIO U (popMe OHAa OPUEHTHPOBAHA HE HA NaMsITh,
a Ha MBIIUIEHUE 00y4aeMbIX, MPU3BaHa HE TOJBKO MPEMOJHECTH UM 3HAHHUSA, HO U HAYYUTh UX
CaMOCTOSITENIbHO MBICIUTh. VIMEHHO Takue MPEeNNoChUIKH COAEPXKUT JICKLUS, NOArOTOBICHHAsS
Ha BBICOKOM TNPO(ECCHOHATBHOM ypOBHE. B MOBCEHEBHOM M MHTEHCHBHOM YIPaKHEHHH B
HaY4YHOM MBIIUICHUH 1 3aKJII0YAETCs IJ1aBHAs EHHOCTb JIEKIHH.

CnenoBatenbHO, pa3BuBaromas (YHKIUS JEKIIMA HAXOTUTCS B 3aBUCUMOCTH OT
IPaMOTHO MOAOOPaHHOIO U COCTAaBJIEHHOI'O COJEPKaHMsI JIEKLIUU U METOAMKH €ro M3JI0KEHHUS.
JlornuHoe, noka3aTenbHOE pacHojiokeHue wmarepuana, CrTpemiieHue JieKTopa HE IIPOCTO
U3JI0KUTh Tojble (DAKTHI, a JIOTMYHO PACHOJOXKHUTh MaTepuall, J0Ka3aTh €ro HCTUHHOCTb,
NPUBECTH K OOOCHOBAaHHBIM BBIBOAAM, HAy4YHTh CIylIaTeled TyMaTh, HCKaThb OTBETHl Ha
BO3HMKAIOIIME BOIPOCHI U paccMaTpUBaTh MPHUEMBbl TAKOI'O MOMCKA — BCE ITO OTJIMYUTENIbHBIE
YepTHI JICKI[UH, BHITOJHSIONIEH B TIOJTHOW MEPE Pa3BUBAIOIIYIO () YHKITHIO.

Opranusyromas (QyHKIMS JEKIUH MPeIycMaTpUBAcT, B MEPBYI OYepe/b, YIpaBICHHE
CaMOCTOSITENIbHON paboTOM, Kak B IPOLECCE JIEKIUMH, TaK U BO BHEAYAUTOPHOE BpeMs. OTa
(GyHKLUS CO3HATEIbHO YCHJIMBACTCS NMPOBEACHMEM NPAKTUYECKUX 3aHATHH. B nanHOM ciiyuae
JEKTOP PEKOMEHIYET JIUTEepaTypy, oOpamiaeT BHUMaHUE CIIyIIaTeNeil Ha TO, 9TO HEOOXOIUMO
U3Yy4UTh U C 4YeM COMOCTaBUTh. [loslyuyeHHbIE B XOJ€ JEKIMH BBIBOABI M PE3YJIbTAThl CIyKaT
OCHOBOH TPY CAMOCTOSITEIILHON MPOPabOTKE PEKOMEHI0BAaHHOH JINTEPATYPHI.

Craymanue W 3amMch JIGKIMHA — CIIOKHBIA BUJ ayAUTOpPHOM paboTel. BHumarenbHOe
CIyIIaHME€ M KOHCIEKTHPOBAHWE JIEKIMH IPEANoJiaraeéT HMHTEHCUBHYIO YMCTBEHHYIO
NesITenbHOCTh oOyuaromerocs. Kparkue 3amucu JeKuuil, MX KOHCHEKTHPOBAHUE I1OMOIaeT
YCBOUTH y4eOHBIM MaTepuayn. KOHCHEKT sBISETCS MOJE3HBIM TOTJa, KOTJa 3allMCaH0 CcaMoe
CYLIECTBEHHOE, OCHOBHOE U C/I€JaHO 3TO caMuM oOydaromumcst. He Hafo cTpeMuThes 3anucarhb
JIOCTIOBHO BCHO JIEKIMIO. KOHCHEKT JIEKIWHU JIydlle MOApa3esiTh Ha IYHKTHI, maparpadsl,
co0JIr01asi KPaCHYIO CTPOKY. DTOMY B 0OOJIBILON CTereH! OyAyT crlocOOCTBOBAThH MYHKTHI IIaHA
JIeKIMH, TIPEJUI0KEHHbIE MTpenogaBaTensaM. [IpuHIunuansapie MecTa, onpeaesieHus, Gopmynsl u
Jpyroe cienyeT COMpPOBOXKIATh 3aMEUAHUSAMH «BaXHO», «OCO00 BAXKHOY», «XOPOIIO 3alIOMHUTH
U T.1. MOXHO AenaTh 3TO U C MOMOIIBIO Pa3HOIBETHBIX MapKepoB WM pydek. Llemecoobpa3Ho
pa3paboTaTh COOCTBEHHYIO «MapKorpaduio» (3HaukH, CHUMBOJIBI), COKpamieHus cioB. He
JUIIHUM OyJeT W HU3y4deHHe OCHOB cTeHorpaduu. PaboTas Haj KOHCIEKTOM JEKIUH, Bcerja
HE00XO0/IMMO HCIOIB30BaTh HE TOJIBKO YUEOHHK, HO U TY JIUTEPATYPy, KOTOPYIO JTOMOJIHUTEIBHO
pexkoMeHa0Ban JieKTop. VIMEHHO Takas cepbe3Has, KpOmoTiuBas padoTa € JIEKIMOHHBIM
MaTepHaJIoM MO3BOJIMT ITTyOOKO OBJa/leTh 3HAHUSMHU.

['maBHOe B mepuoa MOATOTOBKM K JIEKIMOHHBIM 3aHATHSIM — HAy4UThCS METOAaM
CaMOCTOSITENIbHOTO YMCTBEHHOI'O TPY/1a, CO3HATENILHO Pa3BUBaTh CBOM TBOPYECKHE CIOCOOHOCTH
U OBJIaJIeBaTh HaBBIKAMU TBOpUYECKON paOoThl. [lJii 3TOro HEOOXOAMMO CTPOro coOJII0/IaTh
JUCUMIUIMH. YeTkoe IUTaHMpOBaHHE CBOEro pabouero BpEeMEHM M OTIbIXa SBJISETCA
HEOOXOJUMBIM YCJIOBUEM JUIsl YCIEHIHOW CaMOCTOATENbHOM paboThl. ExxenHeBHON yueOHOMU
pabote oOyuaromiemycs cienyer yaensiarth 9—10 gyacoB cBOero BPEMEHH, T.€. MPH IIECTH yacax
ayJUTOPHBIX 3aHATUIA CAMOCTOSITENILHON paboTe HEOOXOAMMO OTBOIUTH 3—4 yaca.

Kaxxnomy obOyuaromemMycsi cienyeT COCTaBISATh €KEHEIENbHbIN U CeMECTPOBBIN IJIaHbI
paboThl, a TakXKe IJIaH Ha Kaxkabld pabounii neHb. Beernma Hajmo pacmpenensth paboTy Ha
3aBTpAIIHUM JIeHb. B KOHIlE KaXXJI0Tro JHS 11e1eco00pa3Ho MOABOAUTH UTOT PabOThHI: TIIATEIBHO
IPOBEPUTH, BCE JIM BBHIIIOJHEHO M0 HAMEUEHHOMY IIJIaHy, HEe ObLIO JIM KaKUX-THO0 OTCTYIICHHH,
a ecnu ObUIM, MO Kakoi MpuuMHE 3TO Mpou3omuio. HyXHO oCylecTBIsTh CaMOKOHTPOJb,
KOTOPBII SBJISIETCS HEOOXOAMMBIM YCIOBHEM YCHEHmIHOM yueObl. Ecam uTo-TO ocTanoch
HEBBINOJIHEHHBIM, HEOOXOJUMO H3bICKaTh BpeMsl Ui 3aBEpIEHUs 3TOM YacTh paboThl, He
yMeHbI1asg 00beMa HeIeIBHOTO TJIaHa.
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2 Metoanyeckue yKa3aHHs /sl 00y4aIOIIUXCS M0 OPraHU3alHH CAMOCTOSITETbHOI
padoThI

2.1 ®opMBI caMOCTOATEILHOH PadoThI

CaMmocrosiTenbHass paboTa sIBISETCS HEOTHEMIIEMBIM 3JIEMEHTOM Y4eOHOro Ipoliecca.
[Ipu camocrosiTenbHONH paboTe TOCTUTAETCS KOHKPETHOE YCBOGHHE Y4eOHOro Marepuana,
pPa3BUBAIOTCSI TEOPETUYECKUE CIOCOOHOCTH, CTOJIb Ba)KHBIE JUISI COBPEMEHHOW MOATOTOBKU
crnenuanncToB. @OpMbl CaMOCTOSITENIBHOM pabOThl: MOArOTOBKA K JIEKLIHAM, MPAKTUYECKUM
3aHATHUAM, KOHTPOJBHBIM paboTaM, 3a4eTy, HamucaHUe KOHCIEKTOB, pedepaToB, MOATOTOBKA
IIpEe3EHTAlMM, CaMOCTOSATEIbHOE PEIICHNE 3a/lay U TECTOBBIX 3aJaHUM, U3yUeHHUE JIUTEPaTyphl,
PEKOMEHI0BaHHOM B paboueli mporpaMMe y4eOHO! AUCIUILITHHBL.

2.2 MeToanuyecKue YRazaHnusi 1Jist Oﬁy‘{alOIIIHXCﬂ IO NMOATOTOBKE K NMPAKTUYCCKUM
3AaHATHAM

[TpakTveckoe 3aHATHE - OJHA M3 OCHOBHBIX ()OPM OpraHU3ANHH y4eOHOTrO Tpolecca,
npe/cTaBisiomas co0oi KOJUIGKTUBHOE OOCYXICHHE OOYYaIONIMMHUCSH TEOPETUYECKUX U
MPAKTUYCCKUX BOIIPOCOB, pPCHICHUC MMPAKTUYCCKHUX 3a/iaq U T.I.

OCHOBHOUW TENIBI0 TPAKTUYECKOTO 3aHSATHS SBJISACTCS MPOBEPKA TIIYyOWHBI MOHUMAaHWUSI
00yJarmuMcsl M3y4aeMOi TEMBbI, YIeOHOTO Marepualia U YMEHUS W3JI0KHUTh €ro COJCpKaHue
SCHBIM M YETKUM SI3bIKOM, Pa3BUTHE CAMOCTOSATEIHHOIO MBIIIJICHHUS] K TBOPUECKON aKTUBHOCTH Y
00ydJaromerocs.

Ha mnpakTtuyeckux 3aHATUSX MPEANONaraeTcs paccMaTpuBarTh HauOoliee BaKHBIE,
CYIICCTBCHHBIC, CIIOKHBIC BOIIPOCHI, KOTOPLIC, KaK CBHACTCILCTBYCT MPCIIOAaBaTCIIbCKAA
NPaKTUKa, HAU0O0JIEE TPYIHO YCBAUBAKOTCS 00YJYAFOIIIUMUCS.

[Ipy 5TOM TOTOBUTBECA K IPAKTHYECKOMY 3aHATHUIO BCET1a HYKHO 3apaHee. [lonroroska k
NPaKTUYCCKOMY 3aHSTHIO BKIIFOUACT B ceOs CIICAyIONIee:

- 00s13aTeIIbHOE BBIITOJIHEHUE TIPETIOaBaTeNsl M MOATOTOBKA K MPAKTHYECKOMY 3aHSATHIO;

- W3y4YeHHE KOHCIEKTOB JEKIUH, COOTBETCTBYIOUIUX pa3AelioB Y4eOHUKa, y4eOHOTo
HOC06I/I5[, COACPIKaAaHUA PEKOMCHIOBAHHBIX HOPMATUBHEBIX IMMPABOBLIX aAKTOB,

- paboTa ¢ OCHOBHBIMHU TE€pPMUHAMH (PEKOMEHIYETCSI X BBIYUHTB);

- H3Y4YCHHUC HOHOHHHTCHBHOﬁ JATCPATYphl MO TEME 3aHATHA, ACTasd IMPH 3TOM
HEOOXOUMbIE BBIIUCKH, KOTOPHIE MOHAA00SITCS MPpH 00CYKIEHUN Ha MPAKTUYECKOM 3aHATUU H
pEIICHUN 33]1aY;

- (GopMynupOBaHHWE CBOET0 MHEHHS MO KaKJOMY BOMPOCY U apryMEHTHPOBAHHOE €ro
000CHOBaHHE;

- 3allMCh BO3HHKIIHUX BO BPEMsl CaMOCTOSITENIbLHON pabOThl ¢ y4eOHMKaMU U HAYIHOUH
JIMTCPATYpPhI BOIIPOCOB, 4TOOBI 3aTEM Ha MMPAKTUYCCKOM 3aHATHHU IMOJIYYHUTb HAa HUX OTBETHI;

- oOparieHue 3a KOHCYJbTaIluel K MpenoiaBaTenio.

Ha mpaktudeckoM 3aHATHN 00YYaIONMIUICS 3aKPETUIIeT 3HAHMSI, MIOJTYyICHHBIC B TIPOIECcCe
JIEKIIMOHHBIX ¥ BHEAYIUTOPHBIX 3aHATHH, (OPMUPYET YMEHHUS MO MEXKIUCIHUILUIMHAPHOMY
KYpCy, ITOJIy4aeT HABbIKA YCTHOW PEYH, MPAKTUYECKOr0 PEMIEHUs Pa3JINYHbIX 33]1a4.

2.3 MeToanueckne yKa3aHusl M0 HAMUCAHUIO KOHCIIEKTOB

Koncmekr (oT mar. COnspectus- 0630p) - MUCBbMEHHBIM TEKCT, B KOTOPOM KpPaTKO M
MOCNEAOBATEbHO  M3JIOKEHO  COJIep’)KaHWe  OCHOBHOTO  HWCTOYHWKA  HMH(OpMaIWH.
KOHCHGKTI/IpOBaTB — 3HAUUT HNPUBOAUTHL K HCKOEMY IOPAAKY CBCIACHUA, MOYCPIIHYTHIC U3
opuruHana. B ocHOBe mpoliecca JEKUT CHCTEMAaTHU3alus MPOYUTAHHOTO WIIU YCIBIIIAHHOTO.
3anucu MOTYT JIeNaThCsA KaK B BUJE TOYHBIX BBIJEP)KEK, IUTAT, TaK U B (opmMe CBOOOIHOMU
nojayn CcMmbicTa. MaHepa HamucaHHWs KOHCIEKTa, Kak TNpaBuio, OJM3Ka K CTUIIO
MNEPBONCTOYHHUKA.

Ecnu KOHCHEKT COCTaBieH MPaBWIBHO, OH JIOJDKEH OTpPa)KaTh JIOTUKY M CMBICIOBYIO
CBSI3b 3amuchiBaeMoi mH(popMarmu. VM 3ampocTto MOXKHO BOCIIONIB30BAThCS Yepe3 HEKOTOpOe



KOJIMYECTBO BPEMEHM, a TAKXKE IPENOCTaBUTh Ul NPUMEHEHHS KOMY-TO €IIE, IOCKOJBKY
MPOYTEHHUE IPaMOTHO 3a()MKCHUPOBAHHBIX JIAaHHBIX HUKOT/]a HE BBI30BET 3aTPyIHECHUH.

B nporecce yueObl win npu pelieHHH KaKoi-TO 3a/1auu B 00meM oobeme nHpopManun
BBIJICTISIIOT CaMO€ Ba)KHOE U HEeoOXoIuMoe, TaKuM 00pa3oM, yrnpollas OBJaJeHHE MaTepuaIoM.
B xopomo caenaHHBIX 3amMCSIX MOXHO C JIETKOCTbIO OOHApYXUTh CIIELHUAIU3UPOBAHHYIO
TEPMHUHOJIOTHIO, TIOHSATHO PACTOJIKOBAHHYIO M YETKO BBIIEICHHYIO JUIS 3alIOMUHAHUS 3HAYCHUN
pa3iauuHbIX ci10B. Mcnonp3ys 3aKOHCHEKTHPOBAHHBIE CBEJIEHUS, JIETYE CO3/1aBaTh 3HAYMMbIE
TBOPUYECKHE WM HayuyHbIe pabOThl, pa3inyHble pedepaThl U CTATHHU.

HyxHo ymeTh pa3znuyarh KOHCHEKThl M IPAaBUIBHO MCIOJIb30BaTh Ty KaTEroOpHIO,
KOTOpas JIy4llle BCEro MOIXOIUT JIsl BHITOIHSAEMOM pabOThlI.

Inan-xoncnexm. Takol BUJ H3JIOKECHHS Ha Oymare co37aeTcsi Ha OCHOBE 3apaHee
COCTaBJICHHOIO0 IUIAHA MaTepuaia, COCTOMT U3 OINPEAEJICHHOr0 KOJUYECTBA IYHKTOB (C
3aroJIoBKaMHM) UM MOANYHKTOB. B 1mpolecce KOHCHEKTUPOBAHUS KaKIbli  3aroJIoOBOK
pacKpbIBaeTCsl — JIOMOJIHACTCSI KOPOTKUM TEKCTOM, B KOHEUHOM UTOTE IOJy4YaeTcsl CTPOMHBIN
IUIaH-KOHCHEKT. FIMEHHO Takoi BapMaHT OOJIbIIEe BCETO MOAXOAUT JUIsl CPOUYHOM MOATOTOBKH K
nyOIMYHOMY BBICTYIUICHHIO WM ceMuHapy. EcrecTBeHHO, ueM mocnenoBareibHee OyneT IiaH
(ero mMyHKTBI 10JKHBI MaKCUMAaJIbHO PACKpPbIBaTh COAEPKAHKE), TEM CBSA3aHHEE U IOJIHOLCHHEE
Oynet Bam qokiajd. CrnenuanucTsl peKOMEHAYIOT HAIOIHATh TUIAHOBBIM KOHCIIEKT TOMETKaMH, B
KOTOpBIX OyJIyT yKa3aHbl BCE HCIIOJIb3yEMbIE BaMU MCTOYHMKH, TaK KaK CO BPEMEHEM TPYIHO
BOCCTaHOBUTH UX IO MaMSATH.

Cxemamuyueckuil nian. ITa pa3HOBUIHOCTH KOHCIIEKTA BHIMJISIAUT TaK: BCE IYHKTHI I1JIaHa
MPEJICTaBJICHBI B BUJI€ BONPOCUTEIBHBIX MPEIOKESHHM, HA KOTOPbIE HY>KHO JaTh OTBET. M3yuas
MaTepuai, Bbl BHOCUTE KOPOTKUE MOMETKHU (2—3 MpeasiosKeHus1) Moj KaxAbld IyHKT BOIIpOCA.
Takoil KOHCHEKT OTpa)kaeT CTPYKTYpy W BHYTPEHHIOIO B3aWMOCBSI3b BCEX CBEACHHUNA U
CIOCOOCTBYET XOpOILIEMY YCBOCHUIO HH(POPMAITUH.

Texcmyanonoiti koHcnexkm. IlogoOHas Gopma W3TOXKEHUS HACBILIEHHEE IPYTHX H
COCTaBJISIETCSl U3 OTPHIBKOB M LIUTAT CaMOro MCTOYHMKA. K TeKCcTyalbHOMY KOHCHEKTY MOXHO
JIETKO TPUCOEIUHUTH IUIaH, JIMOO HANOJIHWUTH €r0 Pa3IMYHbIMU Te3ucamMu M TepMuHamMu. OH
Jy4llle BCEro MOJIXOIUT TE€M, KTO M3ydaeT HayKy WIH JUTEpaTypy, [Je LUTaThl aBTOPOB BCEra
BakHbl. OJIHAKO TAaKOW KOHCHIEKT COCTaBUTh HenmpocTo. HyXHO yMeTs NpaBHIBHO OTIEIATH
HanOoJiee 3HAYMMBIC IUTATHl TaKKUM OOpa3oM, YTOOBI B WTOTE€ OHU Jajd MPEACTABICHHUE O
MaTepUaie B LEIOM.

Temamuueckuii koucnekm. Takoll cmoco0 3anucu HMHPOPMAIUU  CYIIECTBEHHO
otaunyaercs ot Apyrux. CyTb ero — B OCBELIEHUH KaKOTO-HUOYAb ONPEAEICHHOT0 BONPOCa; MpU
TOM MCIONB3YETCs HE OJIMH MCTOYHHUK, a Heckoyibko. Colep’kaHue KakJoro marepuana He
OTpaxkaercs, BeAb LEJIb HE B JITOM. [€MaTW4eCKUil KOHCIEKT IOMOraeT Jydlle ApPYTuxX
AHAIN3UPOBATh 33JJaHHYIO TEMY, PACKphIBaTh IOCTABJICHHbBIE BOMPOCHI U U3Y4aTh UX C Pa3HBIX
cTopoH. OHako OyJabTe TOTOBBI K TOMY, UYTO MPUAETCS nepepadoTaTe HEMANO JUTEPaTyphl AT
MOJIHOTHI U LEJIOCTHOCTU KapTUHBI, TOJIBKO B 3TOM Cily4ae M3JI0kKeHHe OyneT obsajaTh BCEMU
JIOCTOMHCTBAaMH.

C60600Hb11i. DTOT BUJ KOHCIEKTa NpeAHA3HAYeH Ui TE€X, KTO YMEET HCIIOJIb30BaTh
Cpa3y HECKOJIbKO CIIOCOO0B paboThl ¢ MaTepuaaoM. B HEM MOXKET coJiep:KaTbCsl 4TO YTOAHO —
BBINKCKH, IIUTATHI, IJIAH U MHOXKECTBO Te3HCOB. Bam morpedyercst ymeHue ObICTPO U JJAKOHUYHO
u3Naratb COOCTBEHHYIO MBICIb, pabOTaTh C IJIAHOM, aBTOPCKUMM nuTatamu. CuMTaercs, 4To
1o 100HOe (PUKCHUPOBAHUE CBEJICHUH ABIsETCA HauOo0JIee ETOCTHBIM U IOJTHOBECHBIM.

Texuuxa cocmasnenusi KOHCneKma.

Heo6xoauMo mpocMOTpeTh MaTepuall, BBIIBUTh OCOOCHHOCTH TEKCTa, €ro XapakTep,
MOHSTb, CII0KEH JIU OH, COJEPKUT JIN HE3HAKOMbIE TEPMUHBI;

CHoBa mpoyMTaTh TEKCT M THIATEIbHO NpOaHaJU3UpoBaTh ero. Takas paborta c
MaTepuajioM JacT BO3MOXHOCTh OTHEJINUTh TJABHOE OT BTOPOCTENEHHOTO, pa3AeluTh
UH(OPMALIMIO Ha COCTABJISIOIINE YACTH, PACIIOI0KHUTD €€ B HY>KHOM TOPSIJIKE.
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O003HaYNThL OCHOBHBIE MBICTH TEKCTa, OHHM Ha3bIBAlOTCA Te3ucaMu. KX MOXKHO
3aMKChIBaTh KaK yroJlHO - IUTaTaMH (B cllydae, eciii HYXKHO MepeaaTh aBTOPCKYIO MBICIb) 100
CBOUM COOCTBEHHBIM CIIOCOOOM.

[Ipu koHcnekmuposanuu nexkyuti PEKOMEHAYETCS TNPUICPKUBATHCS  CISAYIOLINX
OCHOBHBIX TIPABHII:

1. He nHaumHaTh 3amuchiBaTh MaTe€pHall C IEPBBIX CIIOB IMpernojaBareis, cHavajia
HE0O0XO0IUMO BBICIIYIIATh €r0 MBICIH JI0 KOHIIA U ITOCTAPAThCsI MIOHSTH €¢.

2. IlpuctynaTh K 3amucud HY>KHO B TOT MOMEHT, KOTJa MperojaBareib, 3aKaHYHBas
U3JI0’)KEHUE OJTHOM MBICIH, HAUNHAET €€ KOMMEHTHUPOBATh.

3. B «koHcrekTte 00s3aTeNIbHO  BBIICISIIOTCS  OTAeNbHbIe yacTH. Heobxoaumo
pa3rpaHUYMBaTh 3aroJIOBKH, IOJ3aroJIOBKH, BBIBOABI, 000COONSTH OJHY TEMYy OT IPYTOH.
Briienenue MokHO JienaTh MOAYEPKUBAHUEM, APYTUM LIBETOM (TOJBKO HE CIEAYeT IMpeBpaliarh
TEKCT B IECTpble KapTUHKH). PeKOMeHIyeTcs aenaTh OTCTYIBI JUisi 00O3HAdeHHUs ab3aleB U
MyHKTOB IJIaHa, MPOOeIbHbIE CTPOKU AJIi OTIAEICHUS OJHON MBICIH OT JAPYroi, HyMepaluio.
Ecnu ompenenenusi, GopMmyibl, paBuia, 3aKOHBI B TEKCTE MOYKHO ceNaTh 0ojiee 3aMETHBIMH,
UX 3aKJII0YAI0T B PAMKY.

4. 3anmcu HY)KHO CO37aBaTh C HCIOJB30BAHUEM TIPUHATHIX YCIOBHBIX OOO3HAYCHHIA.
Koncnektupys, 00s13aTeIbHO HEOOXOAUMO YIOTPEOISITh Pa3HOOOpa3HbIe 3HAKU (MX HA3bIBAIOT
CUTHAIBHBIMH). DTO MOTYT OBITh YKa3aTeld W HAIPABJISIFOIIME CTPEIKH, BOCKIHIATEIHHBIC U
BONPOCHUTEINbHBIE 3HaKU, coueTanusi PS (mocnecnosue) u NB (oOparute BHUMaHue). Hampumep,
CIIOBO «CJICIOBATEIIbHO» BBl MOXETe OO003HAYUTh MaTeMaTthdecko crpenkod =>. Korma
BbIpa0OTaeTCcsi CBOM COOCTBEHHBIN 3HAKOBBIM HAOOpP, CO3/1aBaTh KOHCIEKT, a MOCJIE U HU3ydaTh
ero OyJieT mpoiie u ObicTpee.

He nyxHO 3a0biBaTh 00 aO0OpeBHaTypax (COKpAlllEHHBIX CIOBaxX), 3HaKaxX PaBEHCTBA U
HEPAaBEHCTBA, OOJIbIIIE U MEHBIIIE.

Bonbiryro monb3y Ui cO3aHusl MPaBUILHOTO KOHCIEKTa JA0T cokpamieHus. OmHako
MHOTHE CUMTAIOT, YTO COKpAIlEeHHWE THIA «I-Th» (IyMaTh) W MOAOOHBIC UM HCIIOIB30BaTh HE
CIeyeT, TaK KakK BIIOCIEICTBUU OOJBIIOE KOIWYECTBO BPEMEHHM YXOAMUT Ha PacHIM(PpPOBKY, a
YTCHHE KOHCIICKTa HE JIOJDKHO TPEPHIBATHCS MOCTOPOHHUMH JICHCTBUSMHU H Pa3MBIITUICHUSMHU.
Jlyuymie Bcero pa3paboTaTh COOCTBEHHYIO CHCTEMY COKpalleHHWH M 00O03HauyaTh MMH BO BCEX
3anucsX OJHH U Te JKe cjoBa (M He uTo MHoe). Hampumep, cokpalieHue «r-Th» OyAeT Bceraa u
BE3JIe CIIOBOM «TOBOPUTHY, a OoJbInas OykBa «P» — cioBom «paboTay.

5. HyxHo n30eraTh CIIOKHBIX U JUTHHHBIX PACCYKICHHM.

6. Ilpu  KOHCHEKTHPOBAHWUU  Jy4yllle  MOJIb30BAThCA  TOBECTBOBATEIHHBIMU
MPEIUIOKEHUSMH, HM30eraTh CaMOCTOSTEIBHBIX BOIPOCOB. BOMPOCH YMECTHBI Ha TOJSAX
KOHCIIEKTA.

7. He HyXHO cTraparbcsi 3aUKCUPOBATh MaTepHall TOCIOBHO, IPUA 3TOM YacTO TEPSETCS
TJIaBHAs MBIC/Ib, K TOMY € TaKyl 3aluCh TPYAHO BeCTH. BTopocTemeHHBIE CIOBa HYKHO
oTOpachIBaTh, 0€3 KOTOPBIX IVIaBHASI MBICIIb HE TEPSAETCS.

8. Ecnu B JeK1uu BCTPEYArOTCS HEMOHATHBIE TEPMUHBI, MOXXHO OCTaBUThH MECTO, a TIOCTIE
3aHITHI YTOYHHUTH WX 3HAUCHHUE y MPeroaBaTels.

2.4 MeTtoanyecKue yKa3aHHUs 10 BHINOJHEHHI0 KOHTPOJIbHOI padoThI

OOyuaromnmecs: 3a04HOM (GOpMbI 00YUEHHUs BBIMOJIHSAIOT KOHTPOJIBHYIO paboTy, KOTopast
BKJIIOUAET B c€0s BHIMOJIHEHHE TECTOBBIX 3a/1aHUH.

2.5 MeToanuecKkue yKa3aHus 110 HANMCAHUIO pedpepaTa

Pedepar sBusercs MHIMBHUIYaTbHOM CaMOCTOATEIBHO  BBIIOJHEHHOW paboToii
oOyuatorerocs.

Temy pedepara oOyuaromuiicss BBHIOMpAET U3 TEPEYHS TEM, PEKOMEHIYEMBIX
npernojiaBaTeseM, B (OH/IE OLEHOYHBIX CPECTB.

Pedepar, kax npaBuio, JOMKEH COEPKATh CIEAYIOIINE CTPYKTYPHBIE 3JIEMEHTHI:



TuTynbHBIN TUCT

Conepxanue

Beenenue

OcHOBHas 4acTh

3aKIr0ucHHE

CIHCOK HCIIOIB30BaHHBIX HCTOYHUKOB

[Tpunoxenus (mpu HEOOXOIUMOCTH).

[TpuMepHBIii 00bEM CTPYKTYPHBIX JIEMEHTOB pedepara:

HanmenoBanwue gacreii pedepara KonnuecTBo cTpanuil
TUuTyIbHBIN JTHCT 1

Coneprxanue (C yKa3aHHEM CTPAHMII) 1

BBenenue 2

OcHOBHasl 4acTh 15-20

3aKItoueHue 1-2

CnucoK UCOJIb30BaHHBIX HCTOYHUKOB 1-2

[Tpunoxenus be3 orpannyenuii

B conepxanuu mpUBOISATCS HAaMMEHOBaHMs CTPYKTYpHBIX yacTteil pedepara, riaB u
naparpaoB €ro OCHOBHOM YacTH C yKa3aHMEM HOMeEpa CTpPaHHIBI, ¢ KOTOPOH HAaYMHAETCS
COOTBETCTBYIOIIIAsl YacTh, IN1aBa, maparpad.

Bo BBeneHnn maercst o0mias XxapakTepucTuka pedepara: 000CHOBBIBACTCS aKTyaJbHOCTb
BBIOpAaHHOW TEMbl; OMpenessieTcss Lenb padoThl M 3aJayd, MOJUISKAIINe PEIIeHUI0 s eé
JOCTHDKEHUS; OIMCBIBAIOTCS OOBEKT M MPEIMET HCCieAoBaHus, uHpopManuonHas 0aza
HCCJICIOBAHMSI, & TAKXKE KPATKO XapaKTepU3yeTcsi CTPyKTypa pedepata mo riaBam.

OcHoBHasi 4acTh JOJDKHA COJEp)KaTh Marepuall, HEOOXOAMMBINM JUISl JOCTHUKCHUS
MOCTaBIICHHOM 1IEJIM ¥ 3a/1a4, pelIaeMbIX B Ipoliecce BhinoidHeHus pedeparta. OHa BKiIrovaer 2-3
[JIaBbl, KaXJas M3 KOTOPBIX, B CBOIO ouepenb, AenauTcs Ha 2-3 maparpada. CoxepkaHue
OCHOBHOM YacTH JJOJDKHO TOYHO COOTBETCTBOBATH TEME MPOEKTa U MOJHOCThIO €€ PaCKpBIBATH.
['nmaBel n maparpadsr pedepara MOKHBI pPacKpbIBaTh ONMHMCAHUE DPEHICHUS IMOCTABICHHBIX BO
BBeJIeHUU 3anad. [losTomy 3aroioBku T1yaB U maparpadoB, KakK MPaBWIO, JOJKHBI
COOTBETCTBOBATh MO CBOEH cyTu GopMmynupoBkaM 3amad pedeparta. 3arojgoBka «OcHOBHas
4acThy» B COJepKaHUU pedepara ObITh HE JOIKHO.

['maBel OCHOBHOM YacTu pedepaTa MOTYT HOCUTH TEOPETUUECKUN, METOAOIOTUUECKUN U
AHATUTUYECKUHN XapakTep.

OOs3atenbHBIM IS pedepara SIBISETCS JIOTUYECKass CBSI3b MEXAY TIJaBaMUd U
[OCJIEI0BATEIbHOE Pa3BUTHE OCHOBHOW TeMbI Ha MPOTSDKEHUM BCeH paboThI, CaMOCTOSITEIbHOE
U3JIO)KEHUE MaTepuana, apryMEHTHPOBAaHHOCTh BbIBOJIOB. Takke 00s13aTelnbHBIM SIBISETCS
HAJIMYUE B OCHOBHOM YacTu pedeparta CChbUIOK Ha UCTIOIb30BaHHBIE HCTOYHUKU.

N3noxenne HEOOXOAMMO BECTH OT TpeThero Jmma («ABTOp TmMoJaraer...») Ju00
UCTIOJIb30BaTh O€3JIMYHbIEe KOHCTPYKIIUU U HEOIpeleIeHHO-THYHbIe MpeuiokeHus («Ha Bropom
JTane MCCIeAYITCS CleAyomue Mnoaxonasl...», «lIpoBeaeHHOe wHccneoBaHUE IO3BOJIUIIO
JI0OKa3aTh...» U T.IL.).

B 3akiroueHnH JOTHYECKH MOCIeI0BaTeIbHO M3JIaraloTCsl BBIBOJIbI, K KOTOPBIM IPHUILEI
CTYACHT B pe3yJibTaTe BBINOJHEHUs pedepaTta. 3aKI0UYeHUE JODKHO KPAaTKO XapaKTepH30BaTh
peleHre BceX MOCTABIEHHBIX BO BBEACHUH 3a/1a4 U JOCTHIKEHHE LIeH pedepara.

CnucoK HCTIOJIb30BaHHBIX UCTOYHHUKOB SIBJISIETCSI COCTABHOM YacThIO pabOTHI U OTpakaeT
CTeNeHb M3YyYEHHOCTH paccMaTpuBaeMoil mpoOsiembl. KonnyecTBO HMCTOYHMKOB B CIHUCKE
OTpeNieNsIeTcsl CTYJACHTOM CaMOCTOSITeNIbHO, JUId pedepaTa uX peKOMEeHyeMoe KOJIHYECTBO OT
10 no 20. Ilpu 3TOM B criMcke 0053aTeIbHO JODKHBI MPUCYTCTBOBATh UCTOYHUKH, U3JaHHbBIE B
HoCJeTHUE 5 JIeT, a TakKe HbIHE JEeHCTBYIOIINE HOPMATUBHO-TIPABOBHIE AKTHI, PEryJIHPYIOIIHNE
OTHOLIEHHUSI, paccMaTpUBaeMble B pedepare.
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B npunoxenus cienyeT OTHOCUTb BCIIOMOIATEIbHBIA MaTepuall, KOTOpPBIA IIPU
BKJIIOYEHUH B OCHOBHYIO 4YacTb Pa0OThl 3arpoOMO’KAAeT TEKCT (TabJUIbl BCIIOMOIATENIbHBIX
JAHHBIX, HHCTPYKIMH, METOAUKH, ()OPMBI TOKYMEHTOB U T.I1.).

2.6 Meroanueckue ykazaHus no ogopmienuio pedepara
2.6.1 OdopmiieHrEe TEKCTOBOI YacTH

[Tpu opopmnennn TekcToBoi yactu padbotsl ucnonb3yercs ['OCT 7.32-2017.

Pabora momkHa OBITH BBITOJHEHA MEYATHBIM CIIOCOOOM C HCIIOJIb30BAHUEM KOMITBIOTEPA
W MPUHTEpa Ha OJHOW CTOpPOHE JucTa Oenoit Oymarm omHoro copta dopmara A4 (210 x 297
MM) dYepe3 moiropa HHTepBajia M pasmepom mpudta Nimes New Roman 14 mnyHKTOB.
[TomyxupHBIA MWIPUPT TPUMEHSIOT TOJIBKO JJIS 3arojOBKOB pAa3/IelioB U  IOAPA3/eIioB,
3aroJIOBKOB CTPYKTYPHBIX 2JIEMEHTOB. [1omyKupHBI mpudT B TEKCTE paOOTHI HE IPUMEHSIETCS.

Crtpanunibl paboThl AOHKHBI UMETh CISAYIOIINE MOJIs: paBoe — 15 mm, neBoe — 30 M,
BepxHee u HIkHee — 20 MM. AOG3aIHBIA OTCTYIT TOJDKEH OBITH OJTMHAKOBBIM IO BCEMY TEKCTY U
paBeH 1aTh 3HakaMm (1,25 cm).

Bce crpanuibl paboThl, BKITIOYAs MPUIIOKEHUS, HYMEPYIOTCS 0 TIOPSAKY 0€3 MPOITYCKOB
u noBTopeHuii. [lepBoii cTpaHWIel CUMTAETCs THUTYJIbHBIA JIMCT, HA KOTOPOM HyMeparus
CTpaHUI] HE CTAaBUTCS, HA CIECAYIOIIEH CTPaHUIIE CTaBUTCS Iudpa «2» u T.1.

[TopsnkOBBIM HOMEpP CTPAHUIIBI IEYATAIOT B [ICHTPE HIDKHEW YacTU CTPAHUIBI 0€3 TOUKH.

O6o3HaueHuss eAWHUL (U3MYECKUX BEJIUYMH B TEKCT€ pPabOThl TNPUBOIUTH B
cootBercTBuUU ¢ ['OCT 8.417-2002. CokpanieHue pycCKUX CJIOB U CIOBOCOYETAHHI B TEKCTE
pabotel mpuBOIUTH B coorBercTBHU ¢ 'OCT 7.12-93.

2.6.2 OdopmiteHue coep:kaHus, 3aT0JI0BKOB

CoaepxaHue BKIIOYAeT BBEJICHHME, HAUMEHOBAHME BCEX pa3JiesIoB, I0JPa3/eIiioB,
3aKJIOYEHHE, CIHUCOK HCIOJb30BAHHBIX HCTOYHUKOB M HAaWMEHOBAHUS MPUJIOXKEHHH C
yKa3aHHEM HOMEpPOB CTpaHHUIl, C KOTOPHIX HAYMHAIOTCA 3TH BJIEMEHThl padoThl (MpU UX
HaJTUYHH ).

Kaxnyto 3anucek comepxkanusi ohopMIISIIOT KaK OTACIbHBIN a03all, BRIPOBHEHHBIN BIIEBO.
Homepa crpanuI] ykas3pIBalOT BBIPOBHEHHBIMH IO MPAaBOMY KparO MOJS U COEOUHSIOT C
HAaUMEHOBAHHUEM CTPYKTYpPHOTO 3JIEMEHTA, pa3jielia WK Moipa3zesia IoCPeICTBOM OTTOUHS.

3arojioBKM B COAEPAKAHUM JOJKHBI TOYHO IOBTOPSATH 3aroJIOBKM B TekcTe. He
JIOTIyCKaeTcsl COKpallaTh WM NPUBOIUTH 3ar0JIOBKHU B JIpyroi popMynupoBKe.

O0603HaueHus MOJIPa3/IeNoB MPUBOJAT Hocie ad3alHOro OTCTyIa, PaBHOIO JABYM 3HAaKaM
(0,5 cm), oTHOCHTENIBHO 0003HAYEHMSI Pa3/ICIOB.

IIpu HeoOXOAMMOCTH NPOJOJDKEHHME 3allMCH 3arojioBKa pasfesia WM MoJpasjiena Ha
BTOpOIl (mOcienyroieif) CTpoke BHIOJIHSIOT, HAaUMHAsL OT YPOBHS Hauyaja 3TOrO 3arojoBKa Ha
IIEPBOM CTPOKE.

HaumenoBanue CTPYKTYPHBIX 3JIEMEHTOB paboThl «COEPXXAHUEY,
«BBEAEHUE», «3AKJIFOYEHUEY, «CIIMCOK NUCIIOJIb30OBAHHbBIX NCTOYHUKOBY,
«ITPUJIOXKEHUE» cnenyeT pacnonaraTe B cEpeuHE CTPOKH 0€3 TOUKHU B KOHIIEC U IMeYaTaTh
MPOMUCHBIMU OyKBaMHU, He MogdepkuBasi. Kaxablii CTPYKTYpPHBIM dJIEMEHT U KaXKABIA pa3zen
OCHOBHOH YacTH pabOoThl HAYMHAIOT C HOBOM cTpaHUIlbl. CTPYKTYpHBIE SJIEMEHTHl PadOTHI
BBIJIENAIOTCS Oy XKUpHBIM mpudTom, Hanpumep COAEP)KAHUE.

3aroJoBKH pa3JesioB M IMOAPA3ZeNoB OCHOBHOM yacTh palOOoThI ClieAyeT HAaYMHATH C
a03aI{HOro0 OTCTYIa M pa3MeIaTrh Mociie MOpsSIKOBOr0 HOMepa, reyaTarh ¢ MPOMHCHON OYKBBI,
HOJYXUPHBIM HIPUPTOM, HE MOAUEPKHUBATh, O€3 TOUKH B KOHIlE. [IepeHoc cIoB B 3arojioBKe He
nonyckaercs. Eciiy 3aroioBok COCTOUT U3 JIBYX MPEIIOKEHUM, UX pa3AesiioT TOYKOH.

PaccTosiHue mMexay 3arolloBKaMu M TEKCTOM JOJKHO OBITh PaBHO TPEM HWHTEpBalaM
(30 iit). PaccTostHue Mexay 3aroioBKkamMu — ABa uHTepBana (20 nr).

Pasnensl u moapasgensl JOJKHBI MMETh TOPSAJKOBBIE HOMeEpa, OO0O3HauyeHHBIE
apabckumu mudpamu 6€3 TOUKU U 3alMCcaHHbIe ¢ ab3arHoro orcrymna. [logpasaensl JOKHBI



10

HMCTh HYMCpALMIO B HNPCACIaxX KaXJIO0ro pasaciia. HOMCp mnoapasjciia COCTOUT U3 HOMCpa
pasacia u noapasacia, pa3dacJICHHBIX TOYKOHM.

2.6.3 OdopmiteHHEe WILTIOCTPALMIA

WnmrocTpaTUBHBI MaTepuall JOJDKEH ObITh MpejcTaBiieH pucyHkamu. KommuuectBo
WITIOCTPAIMHA JODKHO OBITh TOCTATOYHBIM JUIS OSCHEHHH M371araeMoro TeKCTa.

Nmmroctpanuu ciiegyeT pacnojiaraTb HENOCPEICTBEHHO IIOCIE TEKCTa, B KOTOPOM OHHM
YIIOMHHAIOTCSI BIIEPBbIC, WM Ha CIEAYIOUICH CTpaHUIIe, a IPH HEOOXOAUMOCTH B MPUIIOKEHUH.

WMmmroctpanyy, 3a MCKIIOYEHHEM WILIIOCTPALMM TNPUIOKECHHUH, CIENyeT HYMEpPOBAaTh
apabckuMu IU(paMu CKBO3HOM HyMepaluell win B mpeaenax pasfiena, Hampumep: «PucyHoOk
2.3» (TpeTuii pUCYHOK BTOPOTO pa3zieit).

IIpu ccpuikax Ha WUTIOCTPALMU CIEAYET MUCATh «...B COOTBETCTBUM C PUCYHKOM 2» IPU
CKBO3HOM HyMEpallUU U «...B COOTBETCTBUU C PUCYHKOM l|.2» mpu HyMmepauuu B Ipenesiax
pasznena.

WnmocTpanuu AODKHBI MMETh HaMMEHOBAaHUE U, €CIM HEOOXOIUMO, IMOSICHUTENIbHBIE
JaHHble (MOIpUCYHOUYHBIH TeKCT). CiioBo «PUCYHOK», €ro HOMEp U 4epe3 THUpe HauMEHOBAaHUE
IOMEIIAOT I0CJIE HOSCHUTENBHBIX JaHHBIX U PAcloyaraioT B IEHTPE M0/l PUCYHKOM 0€3 TOUKHU B
KoHIe (puc.l).

VYnpasieHue Marepuaiamu VYnpasieHue pacnpeeieHieM
(CH3.6)K€HI/IG) (0651'1*)
IIpomexxyrounoe
3BEHO
, 4
| |
Cripye, 3armacel |
3aI4acTH, I
7 I
noyhaod- Hesagep- I'oToBas N |
PHKAaTHI, LICHHOC HpOAYKIHUA | [TotpeOurenu
YIIAKOBOY- IPOU3BOJ (ckima |
HBIE -CTBO HPEATIPUATHS) - :
MaTepHuabl I'oroBas |
IPOIYKIIHS |
= | 4
|
v
IIpomexxyTouHoe
3BEHO

4

Jlorucruka MapKCTUHTa

Pucynok | — [IpuHIUIIBI JIOTMCTUYECKOW CHCTEMBI
Pucynok 1 — Ilpumep odopmieHus pucyHka

Ecin HamMeHOBaHHWE pPHUCYHKa COCTOMT M3 HECKOJIBKMX CTPOK, TO €ro CIeayeT
3alIUCBIBATh 4Ye€pe3 OJMH MEXKCTPOYHBIM HHTEpBal. HamMeHOBaHME pHCYHKAa MNPUBOIAT C
nponucHoi 6ykBsl. [lepeHoc cioB B HaMMEHOBaHUU TpaduyecKkoro MaTepuasa He JOIyCKaeTcs.

Mex1y HaMMEHOBAaHUEM MJUTIOCTPALMU U TEKCTOM pabOoThl JOHKHO OBITH OCTAaBIIEHO HE
MEHee OJTHOU CBOOOTHON CTPOKH.

WnmocTpanuy, KOTOpble 3aHMMAlOT o00beM Oosiee OJHONW CTpaHMIbBI, ClEayeT
pacrnoJiaraTe B IPUJIOKEHUSAX.
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WnmocTpanuy KaX0ro MpHIOKEHUS 0003HAYal0T OTAENbHOM Hymepaluei apaOCcKuMu
nudpamu ¢ qodaBieHneM nepen udpoit obo3HadeHue npriioxeHus. Hampumep, Pucynok A.3.

2.6.4 TlocTpoenue Tad M1

Hudposoit MmaTepua, kak mpaBuiio, 0hOpMIISIOT B BUe Tabiuil. Tabiuua coaepKuT Tpu
BUJIA 3ar0JIOBKOB: OOIIMiA, BepxHUE U O0KOBBIC. OOIIMIA 3aT0JI0BOK OTPaKaeT COACPKAHKUE BCEH
Tabnuibl (K KaKOMy MECTy U BPEMEHHM OHAa OTHOCHUTCS), pacliojiaraetcsi HajJl €€ MakeToM U
SBIISICTCS BHEIIHUM 3aroJIOBKOM. BepXHHE 3aroyioBKM XapaKTepH3yIOT cojepkaHue rpad, a
OokoBble — cTpokK. OHM SIBISIOTCSI BHYTPEHHHMH 3arojioBkamu. TaOmuma odopmisercs B
COOTBETCTBUU C PUCYHKOM 2.

HaumenoBanue cnenyeT momemaTh Haja Tabnuied cieBa, Oe3 ab3amHOro orcryma B
cnenyromem (opmare: Tabmuna Homep tabmuinbsl - HaumeHoBanue Tabmuiel. HaumeHoBaHue
TaOJIMLBI IPUBOJAT C MPOMUCHON OYKBBI 0€3 TOUKHU B KOHIIE.

Ecnmu HanmMeHoBaHWE TAaONMIBI 3aHMMAET JBE CTPOKHM M 0ojiee, TO €ro CleayeT
3aMKChIBaTh Yepe3 OJMH MEKCTPOUHbIN HHTEPBAI.

Tabnuiy cnegyer pacnoiarate B paboTe HEOCPEACTBEHHO TOCIIE TEKCTA, B KOTOPOM OHA
YIIOMUHAETCS BIEPBbIE, I Ha CIEAYIOLIEH CTpaHuIIE.

[Tocne TabaMIBI TOKHO OBITH OCTABJIEHO HE MEHEE OHON CBOOOIHOM CTPOKH.

Tabmuma -
HOMEp HAaWMEHOBAHHE TaOIHIIBI
['onoBka { } 3aronoBku rpad
} [ToxzaronoBku
rpag
Crpoku
} (Topu3OHTaNbHbBIE
pSIBI)
bokoBuk I'padb! (ko0HKM)
(rpada TUTS
3aroJIoBKOB)

Pucynox 2 — Maket Ta0auIibI

Tabnuie, 3a UCKIIOUEHWEM TaOIUI] TPHUIOKEHHUH, CIEAyeT HyMEpoBaTh apaOCKUMH
udpaMu CKBO3HOI Hymepanuen.

JlomyckaeTcsi HyMepoBaTh TaOJIHIIEI B Ipeenax pa3uena. B aTom cirydae HoMep TaOIHIIbI
COCTOUT M3 HOMEpA pazjiesia v MOpsAAKOBOro HoMepa TabJIUIIbl, pa3IelIeHHBIX TOUKOI, Hanpumep:
«Tabmuna 2.1» (mepBas TabaMIIa BTOPOTO pasena).

Ha Bce Tabnmuipl 10KHBI OBITH CCHUIKM B padote. Ilpu cchlike cienyer mucath «...B
COOTBETCTBUU C JAHHBIMU, IPEJCTABICHHBIMH B TaOIuUIE 3» MPU CKBO3HON HyMepaluu H «...1o
JTAaHHBIMM, TIPEACTABICHHBIM B Ta0nuIe 2.2» Mpu HyMepaluu B Ipeesax pas/ena.

TaOmuiel, KOTOphle 3aHUMAIOT 00beM OoJiee OJHON CTpaHMIIbI, CIEAYET pacHojiarath B
HPUTOKECHHUSX.

3aronoBkH rpad U CTPOK TaOIMIIBI CIeyeT MUCATh C MPOIMUCHON OYKBbI B €JMHCTBEHHOM
YHcIIe, a MO3ar0JIOBKU Tpad - CO CTPOYHOIN OYKBBI, €CITH OHU COCTABIISIOT OJTHO MPEIOKEHHUE C
3aroJIOBKOM, WJIM C NMPOMUCHON OYKBBI, €CJIM OHH UMEIOT CaMOCTOsTeNIbHOE 3HaueHue. B xoHie
3aroJIOBKOB M ITOJ3ar0JIOBKOB TAOJIHII TOYKH HE CTABSAT.



12

TabGnuie! crieBa, cpaBa U CHU3Y, KaK MPaBHIIO, OTPAaHUYMBAIOT TUHUAMU. JlomyckaeTcs
NPUMEHSATH pa3Mep mpudTa B TaOIUIIE MEHBIIHIA, Y€M B TEKCTE.

PaznensaTh 3arooBKM M MOA3aroJIOBKH OOKOBHKA M Tpad AUMArOHAILHBIMH JIMHUSMHU HE
JIOITyCKaeTcsl. 3arojIoBKH rpad BEIPaBHUBAIOT IO IEHTPY, a 3ar0JIOBKU CTPOK - 110 JIEBOMY Kpalo.

lopu3oHTanbHBIE W BEPTUKAIBHBIC JIMHUW, pa3rPaHUYUBAIONINE CTPOKH TaOIUIIBI,
JIOITyCKAETCs He IPOBOUTh, €CITU MX OTCYTCTBHE HE 3aTPYAHSET MOJIb30BAHUE TAOJIUIICH.

Tabnuiry ¢ OOJNIBIIUM YHCIIOM CTPOK JIOMYCKAETCsS IEePEHOCUTh Ha JIPYrod JUCT
(crpanuny). Ilpu mepeHoce yacTu TaOJMIBI HA IPYrou JIMCT (cTpaHUIly) clioBO «Tabmumay, ee
HOMEp ¥ HaWMEHOBAHHE YKa3bIBAIOT OJWH pa3 CjleBa HaJ| MEPBOM YACThIO TAONMHUIIBI, a HaL
JNPYTUMH YacTSIMH TaKXKe clieBa MHUIITYT cioBa «IIpojoymkeHue TabiuibpDy U YKa3bIBAIOT HOMEP
TaOJIUIBI B COOTBETCTBHH C PUCYHKOM 3.
Tabmuna 1 — O6mas xapakTepuCTUKA THITOB THOKOCTH JIOTHCTUYECKOH CHCTEMBI

Tumnsl rudKocTH

XapakTepHUCTUKA TUIIOB THOKOCTH

TTokaszarenp ruOKOCTH

1

2

3

CrJIQXKMBaHUSI BO3MOXKHBIX OTKJIOHEHUU
OT TIPEABAPHUTEIBHO Pa3padOTaHHOTO
rpaduka nmpon3BOACTBA

AccoprumentHass | CriocoOHOCTB IPOM3BOJICTBEHHO- | MakcUMalbHBINA KO (UITHEHT
THOKOCTD JOTUCTHYECKOM CHCTEMBI K | OOHOBJIEHUS MTPOAYKIIUU
O0OHOBJICHUIO NPOIYKIIUU
Texnonornueckass | CnocoOHOCTH IPOM3BOJICTBEHHO-
rHOKOCTh JIOTHCTUYECKOH CHCTEMBI MCIIOIb30BATh
pa3IuaHbIC BapUaHTEHI
TEXHOJOTMYEeCKOro  mpomecca s | -

Dpaspuleé CmpaHuybl

[Tponomkenne TadauIb! 1

1 2 3
I'nbkocTh CnocoOHOCTb IIPOU3BOACTBEHHO- | MUHUMAaNBHBIN pa3Mep NapTHH
00bEMOB JIOTUCTUYECKOI CHCTEMBbl pallMOHAJIBHO | (MaTepHaIbHBIX TOTOKOB
MIPOU3BOJICTBA U3rOTaBIINBATH JeTanu
(mosryaGpuKatel) B YCIOBUAX
JUHAMUYHOCTH  Pa3MEpoOB  MapTHUi
3aI1ycKa
I'ubxocTh Bo3MoxxHOCTH MOJYJIUPOBAHHUS u | MakcuMalbHOE YHUCIIO €IUHUIL
paciupeHus MOCJIEAYIOLLETO pa3BUTHs | 000pyIOBaHHUS, KOTOpBIE
CHUCTEMBI (pacurupenusn) MOTYT OBITh 3aJI€iCTBOBaHBI B
ruOKoi IIPOM3BOJCTBEHHO-
JIOTUCTHUYECKON CHUCTEME IpHu
COXpaHEHUH OCHOBHBIX
IIPOEKTHBIX  PEIICHHH IO
JOTUCTUYECKONM CHUCTEME U
CUCTEME YIpaBJICHUS

Pucynok 3 — [Ipumep odopmieHust TabIUIIbI, pa3AeIeHHON Ha YacTH

Ecnu moBTopstonuiicss B pa3HbIX CTpoKax rpadsl TaOIUIBI TEKCT COCTOUT U3 OJHOTO
CJIOBa, TO €r0 IOCJE MEPBOrO HANMCAHUS JOIYCKAETCs 3aMEHATh KaBbIUKaMH; €CIIM U3 JBYX U
Oonee ciOB, TO HpPHU INEPBOM IIOBTOPEHHM €r0 3aMEHSIOT CIIOBAMH «TO Xe», a Jajnee -

KaBbIYKaMH.

CTaBuUTh KaBBIYKH BMECTO TIOBTOPAOIINXCA I_II/I(bp,

0003HaYCHHMIA, 3HAKOB U CHMBOJIOB HE JIOITYCKACTCS.
Tabnuipl KaxaOro MPUIIOKEHUS 0003HAYAIOT OTACNBbHON HyMepamueid apabcKuMu
nudpamu ¢ qodaBiieHreM nepes udpoit 0003HAYSHUS TPHUITOKEHUS.
Ecnmu B pabore omna Tabnuia, To oHa JODKHA OBITh oOo3HaueHa «Tabmuma 1» umm
«Tabnuna B.1», ecmu oHa npuBeeHa B MPUIOKEHUH B.

OyKBEHHO-LIU(POBBIX
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2.6.5 OdopmiieHue nepevyucJaeHui

Ilepen kaxabIM 3JIEMEHTOM MEPEYUCICHUs CllefyeT CTaBUTh Tupe. [Ipun HeoOxoaumocTu
CCBUIKM B TEKCTE pabOThl Ha OAMH W3 3JIEMEHTOB NEPEUMCIICHUS BMECTO THPE CTaBATCS
CTpOYHbIE OYKBBI B ITOPSAJIKE PYCCKOrO aj(aBuTa, HaUMHas ¢ OYKBBI «a» (3a UCKIIOUeHUEM OyKB
¢,3,1,0,4,b, bl b).

IIpocteie nepeuncieHust (COCTOAT U3 HECKOJIBKUX CIIOB, 0€3 3HAKOB MPEIMHAHUS BHYTPH)
OTJEIISAIOTCS 3aIATOM, CJIOXKHBIE (€CJIM AJIEMEHTHI HE COBCEM IMPOCTHI, CO 3HAKaMU MpPEINHHAHUS
BHYTpPHU JIMO0 NEPEeUUCICHUS UMEIOT MHOTOYPOBHEBYIO CTPYKTYPY) - TOUKOH C 3arsTOM.

[Tpumep 1. [IpocTeic mepedunciaeHus

K norucrudeckuM npoueccam OTHOCST:

— pas3rpy3Ky U MPHUEMKY I'DY30B,

— BHYTPHCKJIAICKYIO TPAaHCIIOPTHUPOBKY,

— CKJIAJMPOBaHHE U XpaHEHUE,

— KOMIUIEKTAIMIO 3aKa30B U OTIPY3KY,

— TPaHCHOPTHPOBKY M SKCIIEAULIUIO 3aKa30B,

— ¢c0Op U 10CTaBKY MYCTBIX TOBAPOHOCUTEIIEH,

— uH(pOPMAIMOHHOE 00CTYKHBAHUE CKIIAJIA.

[Tpumep 2. CioxHble NepeyrcaeHus (CO 3HaKaMU NPENUHAHUS BHYTPH)

PazniuaroT HECKOIBKO CIIOCOO0B XpaHEHHUsI TOBAPOB:

— COpTOBOIl — c1IOCOO XpaHEHHUs, IPU KOTOPOM TOBApbl Pa3HbIX COPTOB Pa3MELAIOTCs
OTIENBHO JAPYT OT JIPYTa;

— MApTUOHHBIA — IPU 3TOM CHloco0e XpaHEHMs Kax/aas MapTHs TOBapa, NpUIIE/Ias Ha
CKJIaJl, XPAaHHUTCS OTICJIBHO, TIPH ATOM B COCTaB IMaPTUU MOTYT OBITh BKJIIOUEHBI TOBAPHI PA3HBIX
BUJIOB U HAMMEHOBAHMUIA;

— MAapTHOHHO-COPTOBOI — 3TOT croco0 XpaHEHHS IMOAPA3yMEBaeT, UYTO KaKAas MapTHS
TOBapa, MpUILIeIas Ha CKIaJ], XPAaHUTCS OT/IEIbHO, HO BHYTPH IMAPTUU TOBAPHI pa30UparOTCs 10
TUIIAM ¥ COpPTaM, KOTOpBIE TaKke 000COOIAIOT MEXTY COOO0I;

— 10 HAaMMEHOBAHUSAM — CIOCOO XpaHEHHUS TOBAPOB, NMPH KOTOPOM TOBAPHl KaXKIAOIrO
HAaMMEHOBAHHUS XPAHITCS OTICIBHO.

IMpumep 3. Cnoxsble nepedncieHus (MEPEeYUCICHUs HMEIOT MHOIOYPOBHEBYIO
CTPYKTYPY)

Jloructuueckue cyObeKThl KIacCu(PUIUPYIOTCS IO PA3IMYHBIM TPU3HAKAM.

— IO TUITY TIPOU3BO/ICTBA OPTaHU3AIUH:

1) enuHHYHBIE,

2) cepuiiHble,

3) MaccoBbie;

— IO XapakKTepy TEXHOJIOTUIECKUX TTPOILIECCOB:

1) HenpepbIBHBIE,

2) ITUCKpETHBIE.

2.6.6 IIpaBu1a coKkpaleHHs CJI0B U CJI0BOCOYETAHMIA

CokpalieHue ciI0B U CJIOBOCOYETAaHUHM Ha PYCCKOM sI3bIKE O0(OPMIISIOT B COOTBETCTBHUH C
tpeboBanusmu 'OCT 7.12 — 93.

Ecnmu B pabore wucmone3yroT Oojiee Tpex YCIOBHBIX OOO3HAYCHHMH, TPeOyIOIMNX
MOSICHEHUH, TO COCTaBISI€TCS MX NEpeYeHb, B KOTOPOM JJIsl Ka)XJ0ro 00O03HAUEHUS MPHUBOJIAT
HEO0XO/IMMBbIE CBEJICHHS.

Ecnu ycnoBHBIX 0003Hau€HHUN MeHEe TpeX, OTAEIbHBIA NepeyeHb HE COCTABIISIOT, a
HE00XO/IMMBbIE CBEJCHHS YKa3bIBAIOT B TEKCTE€ PAaOOTHl WJIM B MOJCTPOYHOM MPUMEUAHHU IPH
IIEPBOM YIIOMHUHAHHH.

IlepeueHb MOMeEIIAOT TOCIIE COAEPIKAHUS PAOOTHI.
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CrpykrypHeii snement «[IEPEUEHb COKPAIIIEHM ©W OBO3HAYEHUI»
HauuHAIOT co ciaoB «B HaCTO}IHlefl pa60Te IIPUMCHAIOT CICAYIOIIUEC COKpAIICHHUA U
0003HAYCHHY.

[Tepedenn cokpaimieHuii 1 0003HAYCHHI JTOJDKEH pacrojiaraThCs CTOJIONOM 0e3 3HAaKOB
npenuHaHus B KoHIE cTpoku. CrneBa Oe3 ab3amHOro orcTyna B aindaBUTHOM TOPSAKE
IMPUBOAATCA COKpallCHUA, YCIIOBHBIC 0603Ha‘leHI/IH, a CIIpaBa 4Y€pe3 TUPE — HX ACTAJIbHAA
pacmudpoBKa.

Hanuume nepeyHst yka3pIBarOT B COIEPKAHUU PAOOTHI.

2.6.7 Odopmitenue popmya

VYpaBHeHus U GOpMyJBl CIAEAyeT BBIICNATh U3 TEKCTa B OTACNBHYIO CTPOKY. Brimie u
HIDKE KaKJ0U (OPMYIIBI WIIM YPaBHEHUS JOJDKHO OBITH OCTABJICHO HE MEHEE OJTHOW CBOOOIHOM
crpoku. Ecnu ypaBHeHHe He yMeEHIaeTcs B OJHY CTPOKY, TO OHO IOJDKHO OBITh IEPEHECEHO
II0CJIe 3HaKa paBEHCTBA (=) WU [IOCJIE 3HAKOB IUTIOC (1), MUHYC (-), yMHOXeHUS (X), AeneHus ()
WIN JIPYTUX MaTeMaTUYECKHX 3HAKOB, MPUYEM 3HAK B Hayalle CIEAYIOIIEH CTPOKHU MOBTOPSIOT.
[Tpu mepenoce Gopmysbl Ha 3HAKE, CHMBOJIU3UPYIOIIEM OIEPALUI0 YMHOXKCHUS, TPUMEHSIOT
3HaK «X».

[losicheHne 3HAYEHWH CHMBOJIOB M YHCJIOBBIX KO3()(PHUIMEHTOB clenyer NpUBOAUTH
HETOCPEICTBEHHO MO (OPMYJOH B TOH JK€ IOCIEIOBATEIbHOCTH, B KOTOPOH OHM JaHBI B
dopmyre. 3Hau€HHE KaXIOTO CUMBOJIA M YHCIOBOTO KOA(PPHUIIMEHTa HEOOX0AMMO TPUBOIUTH C
HOBOH cTpoKu. [IepByto CTpOKY MOSICHEHHs] HAUMHAIOT CO CJIOBA «rAe» 0e3 ABoeToums ¢ ad3aua.

@opmynel B paboTe cleAyeT pacroyiaraTb MOCEpEeANHE CTPOKM H  0003HAuYaTh
HOPSIIKOBOM HyMepaluel B Ipesienax Bceld padoThl apabCckuMu udpaMu B KPYTIIBIX CKOOKaX B
KpaifHeM MPaBoOM IMOJI0XKEHUH Ha cTpoke. OnHy dpopmyny o603nagaroT (1).

ITpumep - a
A=— 1)
b
c
A=— )
d
CchulkM B TEKCTE Ha TOPSAAKOBBIE HOMepa (opmyn maioT B ckoOkax. [Ipumep - ..B
dopmyre (1).

@opMyinbl, NOMEUIAEMblE B MNPHIOKEHUSIX, JOJDKHBI HYMEpOBAaThCS OTIENbHOM
HyMepanueil apaOckumu mudpamu B Mpenenax KakIoro MPUIIOKEHHUs C T00aBICHUEM Iepen
Kax/101 nugpoit 0603HaueHUs NPUIIOKEHUs, Hanpumep, popmyia (B.1).

Homyckaercst Hymepanus ¢opMya B peaenax pasaena. B atom ciygae Homep Gopmysis
COCTOUT U3 HOMEpa pasziena M MOPAJKOBOIO HoMepa (OpMyibl, pa3ieieHHBIX TOUYKOM,
Hanpumep, (2.1).

2.6.8 Oopmiienne oudanorpadpuyecKux cCblIOK

bubnuorpaduueckue ccpiku B TeKkcTe pabOThl O(OPMIISIOT B COOTBETCTBUU C
tpeboBanusimu ['OCT P 7.0.5-2018.

OO0bekTaMu  cocTaBlieHUsT OMOIMOrpaUuUecKkoll CChUIKM  SIBJISIIOTCS  BCE  BUJBI
ONyOJIMKOBAHHBIX M HEOIYOJMKOBAHHBIX JOKYMEHTOB Ha JIOOBIX HOCHUTENSAX (B TOM 4YHCIE
AIIEKTPOHHBIE PECYpPChl JIOKAJBHOTO U YAAJEHHOTO JOCTYyINa), a TaKXKe COCTAaBHBIE YacTH
UCTOYHUKOB.

B pabote cneayeT npuMeHsTh 3aTEKCTOBBIE CCHIIKU.

CchIIKM Ha UCMOJIb30BaHHBIE MCTOYHUKU CIEAYeT YKa3blBaTh MOPSJIKOBBIM HOMEPOM
Oubmuorpaguueckoro OMUCaHWs HUCTOYHMKA B CIHCKE HCIOJIb30BaHHBIX HCTOYHUKOB.
[TopsAKOBBIM HOMEP CCBUIKU 3aKJII0YAIOT B KBAIpaTHbIE CKOOKH.
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Ecnmu ccpbuiky B paboTe HpUBOAST HAa KOHKPETHBIM (PparMeHT TeKCTa WCTOYHHKA, B
OTCBUIKE YKa3bIBAIOT MOPSAKOBBI HOMED M CTPAaHUIIbI, HA KOTOPBIX IMOMEIICH OOBEKT CCHUIKH.
CeneHust pa3aeisitoT 3amsTon.

[Tpumep.

B mexcme: [10, c.107]

B cnucke ucnonv308anmbix ucmouHuKo8:

10. bankoBckoe aeno : yueOHUK ans OakanaBpoB / H.H. HaroueeBa, FO.A. PoBeHckwid,
E.A.3BoHoBa u np. ; mox pen. H.H. HaroueeBoii. — 2-¢ u3n., mepepab. u gom. — Mocksa :
HamkoB u K, 2019. — 270 c. : wi. — (YueOHbIe u3nanus i OakanaBpoB). — Pexum mocryna: mo
nogmucke. — URL: http://biblioclub.ru/index.php?page=book&id=495660 (mara oGpamicHus:
04.03.2020). — ISBN 978-5-394-03046-8. — TekcCT : 3EKTPOHHBIH.

WA

B mekcme: [15, c.95]

B cnucke ucnonv308anubix UCMouHUK08:

15. bonmapeBa, T.H. Opranmzanus OyXraaTepckoro ydera B  KPEIUTHBIX
opranmzanusax/T.H. bonmapeBa. — PocroB H/J[: ®enukc, 2017. — 235 c. - (Cpennee
npodeccuonansHoe oopazoBanue). — ISBN 978-5-222-22002-3. — Tekct: HermocpeCTBCHHBIH.

Ecnmu cchUIKy B BBITYCKHOW KBIM(UKAIMOHHOW paboTe NMPUBOAAT HA KOHKPETHBIN
(GparMeHT TEeKCTa 3JIEKTPOHHOIO pecypca, B OTCBUIKE YKa3bIBAIOT MOPSAKOBBIM HOMeEp
MCTOYHUKA.

B mexcme: [14]

B cnucke ucnonvzosannvix ucmounuxos:

14. KypunoBa, M.C. TlonsiTe, cymHOCTh U KIACCU(PUKAMOHHBIE ACIIEKThI KPEAUTHBIX
omepanuii  kommepyeckoro 0Oanka/M.C.KypmioBa. — TekcT: 3ICKTpOHHBIN/ AKTyalabHBIC
npo0JieMbl SKOHOMHMKH B YCIOBHSX PEPOPMHUpPOBAHUS COBPEMEHHOIO OOIIecTBa: COOPHHUK
MmatepuaioB 1V MexnyHapoaHONH Hay4yHO-IIpaKTUYECKOW KoH(pepeHIMH, MocBsieHHon 140-
netnro co aHa ocHoBanus HUY «benl'V». - 2016. - C. 319-322. - URL:
https://www.elibrary.ru/item.asp?1d=25641224 (nata o6pamenus 04.03.2019).

IIpumeps! opopmirenns OudanorpaguuecKux ONMCAHNN Pa3InYHbIX HCTOYHUKOB

Cmambus 6 nepuooudecKux u30aHusx u COOPHUKAx cmametl.

byOnoBa, FO. b., Muxaiinoa, U. I'. O moaxonax K OHpeeNeHHIO MPOOIEeMHOM
3a/l0JKeHHOCTH KoMMepueckux ©OankoB / 1O.b. ByOnoa, W.I'. MuxaiioBa. — Tekcr:
snektponnslii  //  Baikal Research  Journal. - 2017. - N 2. - URL:
https://cyberleninka.ru/article/n/o-podhodah-k-opredeleniyu-problemnoy-zadolzhennosti-
kommercheskih-bankov (nara oopamienns: 05.03.2019).

I'esumueB, A. C. K Bompocy O pHUCK-MEHEIKMEHTE KpPEOUTHBIX OIepaluii B
kommepueckoMm Oanke / A.C. TI'esummueB. — Tekcr: anekrpoHHsbi // Economics. - 2016. — N 12
(21). — C.98-100. - URL: https://cyberleninka.ru/article/n/k-voprosu-o-risk-menedzhmente-
kreditnyh-operatsiy-v-kommercheskom-banke (nata oopamenus: 05.03.2019).

Ocranenko, H.A. Ponb KpeIuTHOH NOJUTUKA B peaM3alMy aKTHUBHBIX OIEpaIuii
komMmepueckoro 6anka / H.A. Ocramenko. — TekcT: ainekTpoHHbIi // Annes Hayku. - 2017. - T. 3.
N 13. - C. 421-425. - URL: https://www.elibrary.ru/item.asp?id=30266712 (nara oOpareHus:
05.03.2019).

Knueu, monoepagpuu:

bankoBckoe paemo: ydeOHuk nansi OakanaBpoB / H.H. Haroueema, FO.A. PoBenckwuid,
E.A. 3BonoBa u 1ip.; nox pea. H.H. HatoueeBoii. — 2-e u3na., nepepab. u non. — Mocksa: J{amkos
u K° 2019. — 270 c.: un. — (YueOuble m3gaHusi Ajisg OakanaBpoB). — Pexxum nmoctyma: 1mo
nognucke. — URL: http://biblioclub.ru/index.php?page=book&id=495660 (nara oOpamicHus:
04.03.2020). — ISBN 978-5-394-03046-8. — TekcT: 3JIeKTPOHHBIH.
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Bonnapesa, T.H. Opranuzamus OyxrajiTepckoro y4yera B KpeIuTHBIX opranuzammsx/T.H.
boumapeBa. — PocroB w/Il: denukc, 2017. — 235 c. - (Cpemnee mnpodecCHOHAIBHOE
obpazoBanue). — ISBN 978-5-222-22002-3. — Tekct: HenocpeaACTBEHHBIH.

Te3ucvt 00Kk1a008, Mamepuaivbl KOHGepeHyuil.

Kypunosa, M.C. Ilonstue, CymHOCTh M KIacCH()MKAIMOHHBIE ACIEKTHl KPEAMTHBIX
onepanuii kommepueckoro O6anka / M.C.KypunoBa. — TekcT: 31eKTpOHHBIN// AKTyallbHbBIC
npoOJeMbl SKOHOMHUKM B YCIOBUSX pe(OPMHUpPOBaHHMS COBPEMEHHOIO O0IecTBa: COOPHUK
MarepuanioB IV MexnyHapoIHOH HaydHO-TIPAKTUYECKOW KOH(EepeHIHH, mnocBsmeHHon 140-
netnro co JaHS ocHoBanms HUY «benl'V». - 2016. - C. 319-322. - URL:
https://www.elibrary.ru/item.asp?1d=25641224 (nara oo6pamenus 04.03.2019).

KouerkoBa, Y.B. 3HadeHHe aHanm3a KPEIUTHBIX OIEpaIii KOMMEPYECKOro OaHKa B
COBpPEMEHHBIX JKOHOoMHUYeckuX ycinoBusax / Y.B. KouerkoBa. — Tekcr: 31meKTpoHHBIN //
CoBpeMeHHbIE TPOOIIEMBI U TIEPCHIEKTUBBI Pa3BUTHSI OAHKOBCKOTO CEKTOpa: COOPHUK MaTepHabl
IV Bceepoccniickoit HayqHO-TIPAKTHUECKOM (3a04HOM) KoHpepeHITMH. OTBETCTBEHHBIN PEIAKTOP
S1.10. Pamrokoa. - 2019. - C. 60-66. - URL: https://www.elibrary.ru/item.asp?id=37728873
(mara oopamenus 04.03.2019).

Hopmamusnule dokymenmul:

Poccuiickas @enepanus. 3akonsl. ['paknanckuii kogekc Poccuiickoit deneparuu (4acThb
BTOpas) oT 26.01.1996 N 14-®3. — Tekcr: 3nekTpoHHbIH // HekoMMmepueckne HHTepHET-BEPCHH
CUCTEMBI Koncynprantllmroc. - URL:
http://www.consultant.ru/document/cons_doc LAW 9027/ (aara obpamenus: 04.03.2019).

Poccuiickass ®@epepanus. 3akoHbl. O OaHkax U 0OaHKOBCKOM JeSTENBbHOCTH:
Oenepanbhbiii 3akoH oT 02.12.1990 N 395-1. - Tekct: anekTpoHHBIi // Hexommepueckue
WHTEPHET-BEPCUHU CUCTEMBI KoncynpsrantlLitoc. - URL:
http://www.consultant.ru/document/cons_doc_LAW 5842/ (nara obparienus: 04.03.2019).

Poccuiickass ®epepanus. [locranoBnenus. O T1peboBaHusax K OaHkam (BKIItoyas
TpeOoBaHUS K UX (PMHAHCOBOW YCTOWYMBOCTH), B KOTOPHIX YYaCTHUKAMHM 3aKyIMOK OTKPBIBAIOTCS
CIEIUAJIBHBIE CYETAa, Ha KOTOPbIE BHOCATCS JIEHEXHBIE CpPEACTBAa, IpPEIHA3HAYEHHBIC IS
o0OecrieueHHs 3asBOK Ha Yy4yacTHe B 3aKylKax ToBapoB, paldOT, yCiayr, U MpU3HAHUU
YTPAaTUBIIMMH  CWJIy HEKOTOpeIX akrtoB IIpaBurensctBa Poccuiickoii  denepanuu:
[TocranoBnenue IlpaBurensctBa PD ot 29 utons 2018 r. N 748 - TekcT: 37a€KTpPOHHBIN //
Hekommepueckne MHTepHET-Bepcun cucteMmsbl [apant. - URL: https://base.garant.ru/71978480/
(mara oopamienus: 04.03.2019).

Poccuiickas ~ ®enepaumsa. Ilpukasel. O  nogpasnenenusix  banka  Poccuwn,
oOecneunBaromux mposeneHue bankom Poccum omnepanuii mpeaocTtaBieHUs KpeIUTHBIM
OpraHu3alysIM KpeIuTOB, 00ECeUeHHbIX IEHHBIMU OymaramMu WM NpaBaMu TpeOOBaHUA 110
KpeauTHBIM oroBopa: [Ipukas banka Poccun ot 23.08.2018 N O/-2212. - Tekct: 2JIeKTPOHHBIN
/" HexomMmepueckue  uHTepHeT-BepcuM  cucteMbl  Koncymprantllmoc. - URL:
http://www.consultant.ru/document/cons_doc LAW 305421/ (mara obpamenus: 04.03.2019).

Poccuiickas ®enepanus. Ilomoxenus. O mopsake (HOpMUPOBaHHMS KpPEAUTHBIMU
OpraHM3alUsAMHU PE3€pBOB Ha BO3MOXHBIE MIOTEPH MO CCY/AaM, CCyJHOW U IMPUPABHEHHOW K HEl
3anoipkeHHoct: [lomoxxkenune banka Poccum ot 28 wmroma 2017 r. N 590-I1. - Tekcr:
ANEeKTpOHHBIH // HekomMmepueckue UWHTEpHET-Bepcuu  cuctembl [apant. - URL:
https://www.garant.ru/products/ipo/prime/doc/71621612/ (mara obpamenus: 04.03.2019).

Caiimvl ¢ cemu Hnmepnem.

[IpaButensctBo Poccuiickoit @enepanuu: oduiManbHbl  calfT. — MockBa. —
Oo6HoBusieTcs B TeueHue cytok. - URL: http://government.ru/ (nata oopamenus: 04.03.2019).
TekcT: 2NeKTPOHHBIN.

MunucrepctBo ¢uHaHcoB Poccuiickoit denepanun: opuuuanbHelii cadT. — MockBa.
Oo6Hogsercs B Teuenue cytok. - URL: https://www.minfin.ru/ (mata oopamenus: 04.03.2019).
TeKcT: 2IeKTPOHHBII.
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®enepanbHas ciyk0a roCyJapCTBEHHON CTaTHCTUKU: OPHUIMANBHBIN caiiT. — Mocksa. —
O6HoBiseTcst B TeueHue cytok. - URL: https:// www.gks.ru/ (mata obpamenus: 04.03.2019). —
TekceT: 2JeKTPOHHBIN.

Lentpanpubiii O6ank Poccuiickoit ®Denepanun: oduuanbHelid caiiT. — MockBa. —
Oo6noBnsieTcs B TeueHne cyTok. - URL: https://cbr.ru/ (mara ob6pamenus: 04.03.2019). — Tekcr:
3JIEKTPOHHBIMN.

Co6epbank Poccun: odunmansHeiii cadT. — MockBa. — OOHOBIISIETCS B TEYCHHUE CYTOK. -
URL.: https://www.sberbank.ru/ (mara oopamienms: 04.03.2019). — TekcT: 37€KTPOHHBIIA.

Poccwmiickas raszera [caiit]/ yupemmrens I[IpaBurenpctBo Poccuiickoit denepanuu. —
Mocksa, 2012 — OOHnoBnsercs B TeueHwe cyTok. - URL: https://rg.ru/ (mara oOpamieHus:
04.03.2019). — TekcT: 3NeKTPOHHBIH.

banku.ru: ¢bunHancoBelii cymepmapkeT: [caiT]/ yupemutens Pununn WinbuH-Anaes. -
Mocksa, 2012 - — OOnoBmsieTrcs B TeueHue cyrtok. - URL: https://www.banki.ru/ (marta
obpamenust: 04.03.2019). — TekcT: 3MEKTPOHHBIA.

BANKIR.RU: umadopmanmonnoe areHTcTBO: [caiiT]/ yupemutenb OOO «baHKOBCKHE
HOBOCTH» - MockBa, 2016 — O6HoBasieTcst B TeueHue cytok. - URL: https://bankir.ru/ (mara
obpamienusi: 04.03.2019). — TekcT: 3ME€KTPOHHBIM.

3nak cHocku ctaButcs [IEPEJ] Toukoil (3a uckitoueHuEM ciaydasi, OMMCAaHHOTO HUXKE),
3amATOM, TOYKOH C 3aIIATON, TUPE U JBOCTOYHUEM.

3uak  cHocku  craButrca [IOCJIE  MHOroTouyusi,  BOINPOCHUTENIBHOTO  3HAKa,
BOCKJIMIIATEILHOTO 3HAKA WIIM 3aKPHIBAIONICH KaBBIYKH.

Ecnu mpenno’keHue OKaHUYMBAETCS COKpAIIEHUEM C TOYKOM, KOTOpas OJIHOBPEMEHHO
SIBIISIETCSL ¥ TOYKOM KOHIIA TIPEIOKCHHMSI, 3HAK CHOCKH CTABUTCS TIOCIIE TOYKH.

2.6.9 OdopmileHHe cIMCKA UCNIO0Jb30BAHHBIX HCTOYHHKOB

Cnucok HCI0JIb30BAHHBIX MCTOYHMKOB JIOJDKEH BKIIOYATh OuOinorpapuyeckue 3amucu
Ha UCTOYHHKH, UCTIOJIb30BaHHBIEC O0YYAIOIIUMCS IPH HAIICAHUU PabOThI.

B pabGoTe MCTOYHMKHM B CIUCKE UCIOJIb30BaHHBIX MCTOYHMKOB CJEIyeT pacrojararb B
asnaBuTHOM nopsizke. [Ipu 3TOM He3aBUCHMO OT andaBUTHOTO MOPsKa BIEPEAN JOIKHBI ObITh
IPUBEIEHB HOPMATHUBHBIE AKTHI.

HopMaTuBHBIE aKkTbI pacoyiaratoTcs B CIEAYIOLIEM HOPSAIKE:

- MEXAyHapoJHble aKThl, partuduuupoBaHHble Poccuel, npuyeM cHadaga HIYT
nokymeHnTsl OOH;

- Koncrutynus Pocenu;

— KOJIEKCHI;

- ¢enepanbHbIe 3aKOHBI;

- yka3sl IIpesunenta Poccun;

- mnocrtaHoByienus [IpasurenscTBa Poccuu;

— MpHKasbl, TUCbMa W MpPOYME YyKa3aHHUsS OTAENbHBIX (DelepaibHbIX MHHUCTEPCTB M
BEJIOMCTB;

— 3aKoHBI cy0bekTOB Poccun;

— pacropsiKeHus: TyOepHaTOpoOB;

— pacnopsikKeHHs 00JIaCTHBIX (pecinyOINKaHCKUX ) TPABUTEIBCTB;

- cyneOHas nmpakTuka (T.e. moctaHoBiIeHUs BepxoBHOro u npounx cynoB Poccun).

3akoHBl pacrojiaralorcss He 1o angaBuTy, a MO Jare NpUHATUSA (MIOANHCAHUSA
[Tpesunentom Poccun) — Briepenu 6omee crapele.

KonngecTBo MCIONb30BaHHBIX HCTOUHUKOB B pabote He MeHee 20. B criucke He AOKHO
OBITh UCTOYHUKOB, HA KOTOPBIE HET CCBUIKU B TEKCTE PAOOTHI.

Cenenusi 00 MCTOYHHMKAX CJelyeT HyMEpoBaTh apaOCKUMU IuppamMu C TOUYKOH U
neyvaTarhb ¢ ad3aIHOro OTCTYIIA.
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2.6.10 O¢dopmiieHne NPpUITOKEHUIH

Marepuan, JOMOJHSIOMUA OCHOBHOM TEKCT pabOThI, JIOMYCKAeTCs IIOMENIaTh B
MPWIOKEHUSAX. B KauecTBe MPHUIIOKEHUS MOTYT OBITh MPEACTaBICHBI: rpaduuecKkuii MaTepuall,
TaOIMIIBI, PUCYHKHU U APYTON WIUTFOCTPATHUBHBIN MaTepHall.

[Tpunoxxenrue ohOpMISIOT KaK MPOIOJDKEHUE JAHHOTO JOKYMEHTA Ha MOCICIYIOIUX ero
JIACTaX.

B Tekcte paboThl Ha BCce MPUIOKEHHUS IODKHBI OBITh JTaHBI CCBHUIKU. [IpuioskeHus
pacroJiararoT B IMOPSAKE CChUIOK Ha HUX B TEKCTE paOOTHI.

Kaxnoe mnpunoxxeHue cielyeT HaYMHATH C HOBOM CTpaHUIBl C YKa3aHUEM HaBEpXY
nocepenune crpanuilsl ciosa «IMPUJIOKEHHMUE, ero o00o3HaueHus.

[Ipunoxxenue MAOMHKHO MMETh 3arojioBOK, KOTOPBIM 3alMCBIBAIOT CHUMMETPUYHO
OTHOCHUTEJILHO TEKCTa C TIPOIMMMCHON OYKBBI OTJEIBHOM CTPOKOM.

[TpunokeHuss 0003HAYAIOT 3arjJaBHBIMUA OyKBaMU PYCCKOTO ajdaBuTa, HAuMHAs C A, 3a
UCKITIOYCHHEM OYKB E, 3, 1, O, U, b, b, b. Iocre ciosa «[TPUJIOKEHHUE» cienyer OykBa,
0003HaYapas ero NociIcA0BaTCILHOCTD.

Homyckaercsi o00o03HaYeHHE MPUIIOKEHUH OyKkBamMHM JIaTUHCKOro ajndaBuTa, 3a
uckiaoyenreM oyks [ u O.

B cnyyae mnomHOro HCMHONB30BaHUS OYKB pPYCCKOTO M JATUHCKOTO andaBUTOB
JIOITyCKaeTcsl 0003HaYaTh MPUIIOKEHUS apaOCKUMU TUPpamMH.

Ecnu B pabote oano npunoxenue, oHo ob6ozHagaetcs «[IPUJIOXKEHUE A».

TekCcT KaXIOTo MPUIOKCHHSI, TPH HEOOXOUMOCTH, MOXKET OBITh pa3/eiicH Ha Pa3ieiibl,
MOJIpa3/ielibl, MyHKThI, MOJAMYHKTBI, KOTOPbIE HYMEpYIOT B Mpelenax KaXKIOro MPHIIOKEHUS.
[lepen HOMEpPOM CTaBUTCSA 0003HAUCHHE ITOTO MPUITOKEHHUS.

[IpunokeHuss AODKHBI MMETh OOIIYI0 C OCTaJbHOM YacThIO JIOKYMEHTa CKBO3HYIO
HYMEPAINIO CTPAHUII.

2.7 MeToanueckue yKa3aHusl 10 NOAr0TOBKe Mpe3eHTAIlUH

[Ipe3eHTammst — 3TO KpaTKOe HATTAHOE H3JIOXKEHHWEe HH(OpMAIMH TI0 COJIEP’KAHHIO
paboThL, Mpe/cTaBIeHHOe ocpencTBoM nporpammbl Microsoft Office PowerPoint.

[Ipe3eHTarusi COAEp)KUT OCHOBHBIC IOJIOKEHHSI, BBIHOCUMBIC Ha 3aIUTY, TpapuuecKuit
MaTepual — pPHCYHKH, TaOJUIbl, AJITOPUTMbl U T.M., KOTOpPblE MIUIIOCTPUPYIOT MpPEAMET
UCCIIEJOBAHMUSL.

IIpe3eHTanuss paboOTBl CIOYXHUT JUld YOEAMTENbHOCTH M HAINIAJHOCTH MaTepuana,
BBIHOCHMOTO Ha 3aIIUTYy.

IIpe3eHTarnus JoDKHA BKIIOYATh B ¢e0sl CIEIYIONIUE pa3aesbl:

- TUTYJBHBIN JUCT npe3eHTanuu (1 crnaiin);

- LIeJIb UCClieIoBaHMsl, 00BEKT U IpeAMeT ucciaenoanus (1 cnaiin);

- aJITOPUTM U METOJMKa uccinenosanus (1-2 cnaiina);

- IOJTy4YeHHbIE Pe3yJbTaThl UcchnenoBanus (2-3 cnaiija);

- OCHOBHBIE BBIBOJIbI U TpeIOKeHHs (2-3 craiifa).

OOmiast CTpyKTypa NpeICTaBIeHHON MPe3eHTAH J0JDKHA COOTBETCTBOBATH CTPYKTYpeE
JIOKJIA/1a.

[Tpu co3manuu Mpe3eHTaIH CIeyeT MPUACPKUBATHCS CICTYIONINX PEKOMEHTAITHIA:

- mpudt - Times New Roman;

- pa3mep mpudTa A7 3ar0JI0BKOB - HE MeHee 32;

- pa3mep mpudra a1 TeKcTa - He MeHee 28;

- BET U pa3Mep mpudTa, GopMaThl pUCYHKOB U TaOJIUII JOJKHBI OBITH MOA00paHbI Tak,
4TOOBI BCE HAJIMUCH, PUCYHKH U TaOJIUIBI OTYETIMBO MPOCMATPUBAIKNCH Ha CIaie.
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3 MeTtoanyeckue yKa3zaHusl AJsl 00yYAKOIIUXCS MO OPraHW3aluM W TMPOBeIEHUIO
00y4YeHNsi B MHTEPAKTUBHBIX hopmax

3.1 MeToauka npoBe/ieHUs JeKIUN-0eceabl

Jlexusi-6ecena - NUaIOTHUYECKUl METOJ M3JI0KEHUS U YCBOEHHUS y4eOHOro marepuala.
Jlexuus-6ecena MO3BOJIAET € IIOMOLIBIO CHUCTEMBI BOIIPOCOB, YMEJIOW MX IIOCTAaHOBKU U
MCKYCHOTO MOJAJIEp’KaHusl AHaiora BO3JCHCTBOBATh KaK Ha CO3HAHWE, TaK M Ha MOJICO3HAHUE
o0yJaromuxcsi, Hay4uTh HX caMoKoppekuuu. IlpoBeneHue mexmuu-Oeceqpl Mpearnoiaraet
HaJIMYUe ONpPEJETICHHOr0 0ObeMa 3HaHUI 00 M3yyaeMoM MaTepuaje U CBsi3U ¢ HuUM. Jlekuusi-
Oecena momoraet nMoOyIUTh OOYUYAIOMIMXCS K aKTyaJH3allii UMEIOLINXCSl 3HaHUH, BOBJICUb UX B
MPOLIECC CAMOCTOSITENIbHBIX Pa3MBILIUICHUN, B 3BPUCTUYECKUI, TBOPUECKHUM MPOLECC MOIyUeHUs
HOBBIX 3HAHUH; CIOCOOCTBYET AaKTHBH3ALUU IO3HABATEIBHOW JEATEIILHOCTH, BOBICKACT B
MaKCHMaJbHBIA MBICIUTEIbHBIM TOUCK, C LENbI0 pa3pelieHrs MPOTHUBOPEUU, MOIBOIUT K
CaMOCTOSITEIFHOMY ~ (DOPMHUPOBAHHIO BBIBOJOB M O0OOIIEHUWH, CO3[JaeT YCIOBUS Ui
OTIEpaTUBHOTO YIPaBICHUS MPOIECCOM MTO3HAHMS.

[To Ha3HAUYEHUIO B Y4€OHOM MPOIIECCE BBIICISIIOT CICYIONINE BUIBI JICKIIUN-OECebI:

- BBOJIHBIE WJIM BCTYIHUTENbHBIEC (OpPraHU3yIoIINe);

- COOOIIECHHS HOBBIX 3HAHMIA;

- 3aKpeIuUIsAIoNIHe.

BBognas nexnusi-Oeceqa NpOBOJUTCA B Havyalle JEKIMOHHOTO 3aHATHS. C ee TOMOIIbI0
o0ecrieunBaeTcsi IMCUXOJIOTMYECKas HACTpoiKa OO0ydaroIluXcs Ha BOCHPUATHE M YCBOCHUE
HOBOro Mmarepuaia. becena cnocoOCTByeT NOHMMAaHMIO 3HAYEHMs] NPEACTOALIEH paloTsl,
(dopMHpyeT NpeACTaBICHUS O €€ COJIepyKaHUHU, Crieln(UKe K OCOOEHHOCTSX.

Coo0menust HOBbIX 3HaHUI. CTpoUTCs B (hopMe BOMPOCOB M OTBETOB NMPEHMYIIECTBEHHO
IpU aHAJIKU3€ MPOYUTAHHBIX TEKCTOB, 3aIIOMUHAHUM OTBETOB (KaTeXHM3M4YECKasi); CIIOCOOCTBYET
MOJIBEJECHUIO O0YYaIOLIUXCs 32 CYET YMEJO IOCTABJIEHHBIX BOIPOCOB, UMEIOUIMXCA 3HAHUN U
YKU3HEHHOTO OTbITa, K YCBOCHUIO HOBBIX 3HAHUH, (DOPMYJIMPOBAHUIO TOHSITHM, PEIICHHUIO 3aa4;
Co3/1aeT CyObEKTUBHOE BIIEYATIIEHUE, YTO OOYyJaIOIIUICs caM c/iesai OTKPhITHE, Mpojieall MyTh
OT NIPaKTUKH K HAYYHOU HCTUHE.

3akpermstonue JIeKIuu-0ecelbl MPUMEHSIOTCS I 3aKpeIuleHHs, OOOOLIeHUs W
CUCTEMATHU3alH 3HAaHUM.

OddexkTuBHOCTH O€cenbl 3aBUCUT OT TIIATEIHHOW MMOATOTOBKH MPENnoaaBaTes,
IPOJYMAaHHOCTH M HPOPECCHOHATBHON (POPMYTUPOBKH BOIPOCOB B UETKOM MOCTaHOBKE, MX
JIOTUYECKOW TMOCIEe0BaTeNbHOCTUH. Bompockl 10/KHBI pa3BUBAaTh BCE BUJABI MBILIUICHUS,
o0ecrieunBaTh JIOTMYECKYI0 (DOpMY MBIIIICHHsT (BeCh CHEKTP MBICIUTEIbHBIX JEWCTBUIN),
COOTBETCTBOBATh YPOBHIO PAa3BUTHs 00YYAIOIIUXCS; CO CTOPOHBI O0YUYaAIOIUXCSI OTBETHI JOJKHbI
ObITh OCO3HAHHBIMH W apryMEHTHPOBAaHHBIMH, MOJHBIMH, TOYHBIMH, SICHBIMH, HPaBUIbHO
c(OpMyJIMPOBAHHBIMH.

Ilenb: myTeM MOCTAHOBKHM TINATENBHO IMPOAYMAHHOM CHCTEMBI BOIIPOCOB IO 3aJaHHOU
TeMe JIOCTH)KEHHE MOHUMAaHUs 00y4aloIMMHUCs HOBOTO MaTepHalia WK MPOBEepKa YCBOCHUS UMU
YK€ U3YUEHHOI'0 MaTepuana.

3agaun:

—HU3y4€HHEe BOIPOCOB M0 33JaHHON TeMe WJIN 3aKperieHne N3y4YeHHOr0 MaTepuarna;

—pa3BUTHE YMEHHMH OOy4aloIMXCsl CTPYKTYPHpPOBAaTh M CHCTEMAaTU3UPOBATh MaTepual,
COIIOCTABJISITh Pa3INYHbIe HCTOUHUKH, 000011aTh MaTepHall, AeJaTh BbIBObL;

—pa3BUTHE HaBBIKOB OOYyYalOIIMXCSd IO BBIPAOOTKE COOCTBEHHOW TMO3UIMHM IO
M3y4aeMbIM MpoOliemMam.

Mertoauka mpoBeieHUs JIEKIIUU-0ece Ibl:

—Ha3Ha4YeHHe ceKpeTaps JEKIMU-0ecebl, er0 HHCTPYKTAK MO BBIIOJHAEMBIM (PYHKIIHSIM;

—00BsIBIIEHUE KPUTEPHUIl OLICHKH;

—IpoBeJeHre OeceIbl 0 3apaHee MOATOTOBICHHBIM IIPEN01aBaTeIeM BOIIPOCaM;

—TI0JIBE/IEHUE UTOTOB O€ce/bl M OLIEHKA YYAaCTHUKOB Oece/bl 10 MaTepuaiaM, nepexona K
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UH(POPMALIMOHHOM JICKITUH.
Bompocs! anst neknum-6ecensl BbIOMparoTcs mpenogaBarteneM w3 1. 2.2.2 Bompocsl,
BBIHOCHMBIE HA CAMOCTOSITETIbHOE U3ydeHUe | M. 2.2.3 3aiaHus U1t CAMOCTOATEIbHON paboThI.

3.2 MeTroauka npoBeieHHsi HHTEPAKTUBHOI'O pellleHus 3a/1a4

WNutepakTuBHOE pelieHUe 3ajad — 3TO TAKXKE€ METOJ MOJEpali, Mpu KOTOPOM IpHU
pellleHrr 3aja4 MPUHUMAIOT ydacTue BCe OOywarouuecs 1moj pyKOBOJICTBOM IperojaBaTeis-
Mojeparopa. B pesynbTaTe monydaeTrcs YrIyOJIeHHOE TO3HAHHE OOYYArOIIMMHCS METOIHKHU
pelleHus: TUIIOBBIX MpodeccHoHaNbHBIX 3a7ad. B mporecce MHTEpaKTUBHOTO pelIeHHs 3aauu
00ydJaroumMcs 1aeTcsi BO3MOXHOCTh MPEANOI0XKUTh MOCIEAYIONINI alrOpUTM U pe3yibTaT ee
pemienus. [lpumeHeHne Ha MpakTUKE OOYYEHHS METOJAa WHTEPAKTHBHOIO pEIHICHMs 3adad
MO3BOJIIET Pa3BUBATh y OOYYAOMIMXCS CIHOCOOHOCTh TPOTHO3UPOBAHMS W IJIAHUPOBAHUS
peiieHus mpodeccCuoHaNbHBIX 3ajau.

Ilenp: mpoBepka HABBIKOB pEIICHUs MNPOPECCHOHAIBHBIX 3aJad U pa3BHUTHE
MBICTUTENIBHBIX OMepanuil 00yJaromMxcsi, HAMpaBiICHHBIX Ha JOCTHKEHHE PE3yIbTaTOB IPH
peneHnn mpodecCHOHATBHBIX 3a7ad.

3anauu:

—TpOBEpPKa HABBIKOB TPHUMEHEHHUS OOYYarONIMMKCS pPAaHEe YCBOCHHBIX 3HAHUU IPH
pelieHuu npodeCcCUOHAIbHBIX 33/1a4;

—(hopMHPOBAHKE HABBIKOB COBMECTHOM NEATEIHPHOCTH MOAYMHEHHBIX (00YJArOIINXCs)
pyKoBoauTeNs (TpenoiaBaresi);

—OBJIaJICHUE O0YYaIOMUMUCS 3HAHUSIMEA M OOIITUMY TIPUHIUIIAMH PEIICHUS MPOOIECMHBIX
npoecCHOHANBHBIX 3a7a4;

—pa3BUTHE HABBIKOB aKTUBHOW MHTEJJICKTYAIBHOU EATETbHOCTH;

—pa3BUTHE KOMMYHUKATUBHBIX HABBIKOB (HABBIKOB OOIICHHUS).

—pa3BUTHE HABBIKOB OOYYAIOMIMXCS IO BBIPAOOTKE COOCTBEHHOW MO3UIMH IO XOIYy
peiieHus npodecCHoHaNbHBIX 3a/au.

Mertonka NpoBeICHUS:

[lepBblii  3Tam  «MOATOTOBKA  MpoeKTa  pemieHus  3axauy». llpenopaBatenem
pa3pabaThIBaeTCs MPOEKT XOJIa PEIICHUS 3a/1a4d ¢ Ha4aJIoM WM (parMeHTaMH pelIeHUsI.

Bropoii otan «opraHu3anOHHbINY:

—0OBSIBIICHUE TEMBI U 1IN PEUICHUS 3a/1a4u;

—00BsBIECHUE KPUTEPHI OLIEHKU;

Tpertnii oTan «MHTEIIIEKTYaIbHBIN»:

—00BsBIEHUE YCIIOBUH pELICHUS 3a7a4;

—HWHJMBUIYAIbHOE PEIICHUE 33]a4H 00yUJarOIUMHKCS, UCXOS U3 COOCTBEHHOTO MHEHUS,

—BBICKa3bIBAaHUE 00YYAIOITMICS MHEHUH IO X0y PEIlIeHHUs 3314,

—00CyXJeHue pe3yJabTaTOB M METOJAWKW HMHAWBUAYATbHOTO peIIeHUs  3a]a4
00y4JaroIMMUCS U PUHATHE IJIaHA BEPHOTO XOJa PEIICHUS;

TpeTuii aTan «1oABEICHUE UTOTOB PEIICHUS 3aJa49m:

—(hopMynupoBaHKE BBIBO/IA PEIICHUS 3a7]a49i 00YyJarOIUMUCS;

—IOABEACHUE UTOTa MHTEPAKTUBHOT'O PELICHUS 3a/1a4 PETo1aBaTeIeM;

—OIleHKa TperojaBarejeM OOyJaromuxcsi [0 MaTepuaiaM, IOJATrOTOBICHHBIM
CEeKpeTapeM.

3amaHus I TPOBENCHUS  WHTEPAKTUBHOTO  PEIICHHWs  3aJad  BBIOMpAIOTCS
npenogaBarenem u3 1. 2.2.5 Tunossle 3ananus.

4 Meroauyeckue MaTepHaJbl, ONpeJeJsonie MpPoUeAyYPbl OLEHHMBAHMA
pe3yJbTaToB 00y4eHHS M0 MEKIMCIUIIMHAPDHOMY KypCy

4.1 CucreMa OLEHKH Pe3yJbTATOB TEKYIIero KOHTPOJISL YCIIEeBAeMOCTH 110
MEKAMCUUIIMHAPHOMY KYpCYy

Cucrema OLIEHKH PE3y/IbTaTOB TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH SIBIISIETCSI COCTABHOM



21

YacThIO CHCTEMBI 0OecTiedeHns1 KauecTBa oOpa3zoBareabHOro npouecca BUDIIILL

B ocHOBY cucTembl OLIEHKH MOJIOKEHA MATHOAJIbHAS 1IKaja, UCIOJIb3yeMas B Ka4ecTBe
JIOTIOJTHEHUS K MATHOAIIIBHON CHCTEME OIIEHKH MO IPOMEKYTOUYHON aTTEeCTAIHH.

OneHkol pe3ynabTaTa TEKYILEro KOHTPOJIA YCHEBAEMOCTH IO MTOraM OKOHYaHMS
IIOJIOBUHBI CEMECTPA SIBISETCSL:

«aTTeCTOBaH (aTTecTOBaHa)» - cpearui 6ami ot 3,0 1o 5,0;

«HE aTTeCTOBaH (HE aTTECTOBAaHA)» - CpeaHuit 6amt o 2,9.

Cpennuil Gann pacCUMTHIBAETCA KAaK OTHOLIEHHWE CYMMBbI 4ucell 0auloB K KOJIWYECTBY
0a/IoB, TOJYYEHHBIX 32 CEMECTp IMPHU I[OJHOM O00beMe BBIOJHEHHBIX padoT 1o
MEXJUCLUIUIMHAPHOMY KYypCYy.

JUist TOTy4eHus TOIycKa K MPOMEXYTOYHOH aTTeCTalluy 00 yJaroImuiics T0KeH Ha0paTh
B pe3yJIbTaTe TeKyIeil paOoThl 10 MEXAUCHUINIMHAPHOMY Kypcy cpenHuil 6ait He menee 3,0.

CuctemMoil OIIGHKH MpeayCMaTpUBAIOTCS «IIpeMHuainbHbIe» Oamibel (ot 4 10 9),
HOJIy4EeHHBIE 3a y4acTHe 00YyYarolerocs B OJIMMIIMAIAX, BBICTABKaX, KOHPEPEHUUAX U APYTUX
MEPONPUITHUSIX, KOTOPbIE MOIYT OBITh YYTEHbl IPU MPOBEACHUH TEKYIIET0 KOHTPOJSA
yCIIEBa€MOCTH.

TexyieMy KOHTPOJIIO MOJIEKUT OCEUIAEMOCTh YUEOHBIX 3aHATHH 00y4aroIIuXCs.

4.2 CucreMa OLEHKHM Ppe3yJbTATOB NPOMEXKYTOYHOH  aTrecTauMy IO
MEeKIUCHUIINHAPHOMY KYpCy

Ilo MexmucuuIIMHApHOMY Kypcy «Teopernuyeckue W METOJUYECKHE OCHOBBI
(u3MYECKOr0 BOCIUTAHHUS U Pa3BUTUE JIETEH paHHEro M JOLIKOJIBHOIO BO3pacTa» B y4eOHOM
wiane cnenuanbHocTu 44.02.01 JlomkoasHOE 00pa3oBaHue MpeayCMOTpeHa clieayromias Gopma
IPOMEKYTOYHOU aTTecTanuu: JudepeHIUpPOBaHHBIN 3a4eT.

OOyuaroniemycsi, HaOpaBileMy B TeyeHHe cemecTpa cpeanuit O6amr 3,0 u Ooee,
JIOITYCKAeTCs BBICTABJIEHUE OLEHKU 0€3 MPOBEACHUS aTTECTALIMOHHOTO UCIIBITAHNUS.

ITpu npoBenenun nuddEpeHIIMPOBAHHOIO 3ayeTa OLIEHKAa BBICTABJIAETCS HAa OCHOBE
HaOpaHHBIX 0AJUIOB MO CIEAYIOUIEH 1IKaje:

«OTJIIMYHOY - cpenHuit 6amt ot 4,9 1o 5,0;

«xoporio» - cpenuuii 6amt ot 3,9 no 4,8;

«yIIOBJIETBOPUTEIBHOY - cpeanuit O6amn ot 3,0 g0 3,8.
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