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1 MNepeyeHb KOMI'IETEHLI,MVI, KOTOPbIMU OONIXKHbI OBNladEeTb o6yqar0u.|,mec;=| B npouecce oCBOEHUNA 06pasoBaTean017| nporpammsbl, onncaHume noKasartenew,

Kputepmnes oueHnBaHNA KOMI'IETEHU,VIVI, onncaHune WkKan oueHnBaHUA

. Iloka3aTesin oneHUBaAHUS . Ikana
IlepeyeHb KOMMeTEHIUI F Kpurtepun oueHnBanus KOMIeTeHIIHI
KOMIIeTeHIHil OlLICHUBAHMS
OK 2. Opranu3oBbiBaTh - 3Haem: - umeem 6azoevie 3HAHUA YJIOBJIETBOPUTEIb
COOCTBEHHYIO MpaBWJia TEXHUKU OC30MACHOCTH W | MpaBWJa TEXHUKH OC30MaCHOCTH ¥ THTHCHUYECKHM HO

JeSITeIbHOCTD, OTIPEEINIATh
METO/IbI PEIICHUS
npodecCuoHaIbHBIX
3a/1a4, OICHUBATh UX
3(PEeKTUBHOCTD U
Ka4ecTBO.

OK 3. OueHuBath pUCKH U
INPUHUMATh PELICHUS B
HECTaHapTHBIX
CHUTYaIHSIX.

OK 4. Ocy1iecTBasATh
TOWCK, aHAJIN3 U OLICHKY
uH(dopmMaIuu,
HEO0OXOTUMOM IS
TIOCTAHOBKHU U PEIICHHUS
npodecCHoHATBHBIX
3ajad,
pohecCHOHATBLHOTO U
JMYHOCTHOTO Pa3BHUTHSI.

THTHCHUYECKHEe  TpeOOBaHWS  IPH
ucnionb3zoBanun  cpeacts UKT B
00pa3zoBaTeILHOM TIPOIIECCE;
OCHOBHBIC  TEXHOJIOTUM  CO3JaHMUS,
peaKTUPOBAHHMS, oopmieHwHs,
COXpaHEHHUs, IMepeladyd U IOHCKa
nH(pOPMAITMOHHBIX 00BEKTOB
pa3InYHOroO THIIA (TEKCTOBBIX,
rpadUuecKnuX, YHCIOBBIX M TOMY
MOJ00HBIX) C TIOMOIIBIO COBPEMEHHBIX
MPOTPAMMHBIX CPEJICTB;

BO3MO>KHOCTH HCIIOJIb30BaHUS
pecypcoB  cetu  WuTepHer  mns
COBEPILIEHCTBOBAHUS

npoecCHOHaNbHOM  J1eATeNbHOCTH,

po(hecCHOHATFHOTO W JIMYHOCTHOTO
pa3BUTHS;

anmapaTHoe u POrPaMMHOE
obecrieueHue, MIPUMEHSIEMOE B
poecCHOHALHOM NI TEIILHOCTH,
OCHOBHBIC TEXHOJOTHH paboOThl ¢
WHTEPAKTUBHOMN JOCKOM;

TpeboBaHusAM Tpu ucnoib3oBaHuu cpeacts MKT B
00pa3oBaTebHOM IPOIIEeCCe;

OCHOBHBIE€ TEXHOJOTHMH CO3[aHUs, peIaKTUPOBAHUS,
opopMIICHHS, COXpaHEHHWs, TepeAadyd ¢  IOHCKa
MHGOPMALMOHHBIX ~ OOBEKTOB  PA3IMYHOrO  THUIMA
(TeKCTOBBIX, TpaUIECKUX, YUCIOBBIX U TOMY TOJJOOHBIX)
C TIOMOIIIbIO COBPEMEHHBIX MPOTPAMMHBIX CPEJ/ICTB;
BO3MO>KHOCTH HMCHOJB30BaHUsS pecypcoB cetu MHTepHeT

JUISE COBEpUICHCTBOBAHUS npodeccuoHaIbHOU
JESTEIIbHOCTH, TMPOPECCHOHATBHOTO W JUYHOCTHOTO
pa3BUTHS;

amnmapaTHOE U MPOTrPaMMHOE OOeCTieUeHUE, IPUMEHSIEMOE
B IPO(eCCUOHATBHO 1A TEILHOCTH,
OCHOBHBIC TEXHOJIOTUM pPabOTBI C
JIOCKOI1;

-yMeem TIO0 WHCTPYKIMH TIpEIoOAaBaTelNiss COONI0AaTh
npaBUila TEXHUKUM OE30MaCHOCTH ¢ THTHCHUYCCKHE
PEKOMEH AU npu UCTIOJTb30BaHUU CpEICTB
WH(POPMAIIMOHHO-KOMMYHHUKAITUOHHBIX TEXHOJIOTHIA
(manee - UKT) B mpodeccrnoHaNbHON NeATeIbHOCTH;
CO3/1aBaTh, PEOAKTHPOBATh, OQOPMIIATh, COXPAHSTH,
nepenaBaTth WHMOPMAIMOHHBIE OOBEKTHI PA3THUYHOTO

MHTEPAKTUBHOU

OK 5. Ucnonp3oBath - ymeem: THUMAa C TIOMOIIBIO COBPEMEHHBIX HH(POPMAIIMOHHBIX
UH(POPMALOHHO- co0uo1aTh IIpaBuJIa TEeXHUKHU | TEXHOJIOTMHA i o0ecredeHuss  00pa3oBaTEIbHOTO
KOMMYHHUKAIIMOHHBIE 0e30macHOCTH M T'MTHEHHYECKHE | polecca;

TCXHOJOI'nu 114 PCKOMCHAAIUU IIPpU HCIIOJBb30BAHNUU | OCYUICCTBIIATH OT60p 06yqafoumx nmporpamm B
COBEPIICHCTBOBAHUS CpencTB MH()OPMALIMOHHO- | COOTBETCTBUU C BO3PAaCTOM M YPOBHEM IICHXHYECKOTO
poheCCHOHATBHOM KOMMYHUKAIIMOHHBIX TEXHOJIOTHH | pa3BUTHs O0YYaIOIIMXCs/BOCIIMTAHHUKOB;
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JESATEIIBHOCTH. (manee - UKT) B mpodeccroHaNbHON | HCHOIb30BATh CEPBUCHI U HH(POPMALMOHHBIE PECYPCHI

NeSITeNIbHOCTH; MH(GOPMaLMOHHO-TEIEKOMMYHUKAIIHOHHOM CeTH
OK 6. Pabotats B CO37aBaTh, penakTupoBats, | "MHTepuer" (nanee - CeThb WutepHer) B
KOJUJIEKTUBE U KOMaHJIE, oQopMIIATh, COXpaHATh, MepeAaBaTh | NPOPECCUOHATBHON AESITETbHOCTH;
B3aMMOJEHCTBOBATh C MH(POPMAaLMOHHBIE OOBEKTHI | HCIIONB30BaTh  pa3lMYHbIE TEXHOJOTUH paboOThl €
PYKOBOJCTBOM, KOJUJIETAMH | pa3JIMYHOIO  THUHA C  [OMOIIBIO | HHTEPAKTUBHON JJOCKOM;
U COLIMATIbHBIMU COBPEMEHHBIX UH(QOPMALIMOHHBIX | - 3Haem Xopomo
napTHEpamH. TEXHOJIOTHH JUISE obecrieyeHrs | paBMia TEXHUKM O€30MaCHOCTH W TUTHCHUYECKHUE

00pa3oBaTeIbHOIO MPOILIecca; TpeboBaHus TpH ucnonb3oBaHuu cpeacts UKT B
[IK 1.2. ITpoBoauTh OCYILIECTBIATH OTOOp OOyYaroIuX | 0Opa3oBaTEIHLHOM MPOIECCE;

YPOKH.

[IK 1.5. Bectu
JOKYMEHTAIHIO,
00ecneYnBaoILyI0
oOydeHwue 1o
o0pa3oBaTenbHBIM
porpamMMaM HadaJIbHOTO
o011ero o0pa3oBaHusl.
[IK 2.2. ITpoBOguTH
BHEYPOUHBIC 3aHITHS.

[IK 2.5. Bectu
JOKYMEHTAIHIO,
00€eCTIeunBarOIIY IO
OpraHU3aI1I0 BHEYPOUHOM
IESITENLHOCTH U OOILEHHUS
00ydaromuxcs.

[IK 4.1. Beibupats
y4e0HO-MEeTOINYECKUI
KOMIUIEKT, pa3padaThiBaTh
y4e0HO-MEeTOTUIECKHE
Matepuaisl (pabouune
MIPOrpaMMBbI, Y4eOHO-

mporpaMM B COOTBETCTBHH  C
BO3pacTOM M YPOBHEM IICUXUYECKOI'O
pa3BUTHUS
00yJaronmXxcsi/BOCIUTAHHUKOB;

UCIMOJIb30BaTh CEepBUCHI u
nH(pOpMaAITMOHHBIE pecypcebl
MH(POPMALIMOHHO-

TEJIEKOMMYHHUKAITHOHHON cetn
"Nnrtepuer" (manee - cets MHTEpHET)
B PO ECCUOHAITBHON JEATEIHHOCTH;
WCIONIb30BaTh PA3IMYHbIC TEXHOJIOTUI
paboThl C MHTEPAKTUBHOM J10CKOI;

OCHOBHBIE TEXHOJOTMM CO3/1aHus,
oopMIIeHHs, COXpaHEHWs, Tepeladyd M IIOUCKa
MHPOPMALMOHHBIX ~ OOBEKTOB  PA3IMYHOIO  THIIA
(TeKCTOBBIX, rpaUYECKUX, YUCIOBBIX U TOMY MOJOOHBIX)
C TIOMOIIIbIO COBPEMEHHBIX POTPAMMHBIX CPE/ICTB;

BO3MOXXHOCTH HCITIOJIb30BaHUS pecypcoB cet MHTepHer

PECAAKTUPOBAHUA,

JJI COBCPHICHCTBOBAHUSA HpO(bCCCHOHaHLHOﬁ
JCATCIIBHOCTH, HpO(l)eCCI/IOHaJ'II)HOI‘O n JHUYHOCTHOI'O
Pa3BUTHA;

ammapaTHOE W MPOTrPAaMMHOE OO0eCTICUeHUE, IPUMEHSIEMOE
B IIPO(heCCHOHANLHOM NI TEILHOCTH;
OCHOBHBIC TEXHOJIOTUM PabOTBI C
JIOCKOM;

- yMeem Ha OCHOBE THIIOBBIX IPHUMEPOB COOJIOIATH
MpaBWiia TEXHUKH O€30IaCHOCTH ¥ TUTHEHUYECKUE
PEKOMEH TN pH UCTIOJTb30BaHUHT CPEJICTB
WH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI
(manee - UKT) B mpodeccronanbHOM ACSITEIIBHOCTH;
CO3/aBaTh, pPENAaKTUPOBATh, O(POPMIATH, COXPAHSTH,
nepeaaBaTh HMH(POpPMAIMOHHBIE OOBEKTHl PA3TUIHOTO
TUMIA C TIOMOIIBI0 COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTHH  uisi  oOecrieueHuss  00Opa30BaTEIHLHOTO
polecca;

WHTEPAKTUBHON
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TEMaTUYECKHE IJIaHbI) Ha OCYHIECTBIIATE  OTOOp  OOydYalIIMX  MporpaMm B
OCHOBE (heZIepaTbHOTO COOTBETCTBUU C BO3PACTOM M YPOBHEM IICUXUYECKOTO
roCyJIapCTBEHHOIO pa3BUTHsL 00YYAIOIINXCSI/BOCIIUTAHHUKOB;
00pa3zoBaTesIbHOTO WCIIOJIB30BaTh CEPBHUCHl M HH(GOPMAIMOHHBIE PECYPCHI
CTaHJ1apTa U MPUMEPHBIX UH(POPMAIMOHHO-TEIEKOMMYHHUKAIIHOHHOM CceTu
OCHOBHBIX "UuTepuer” (nanee - CeTh WuTepHer) B
00pa3oBaTeNbHBIX pohecCHOHANBHOM e TENIbHOCTH;
MPOrpaMM € y4€TOM THUIIA WCIIOJIB30BaTh  PA3JIMYHbIE  TEXHOJOTHH PAbOTBI  C
o0pa3oBaTenbHOM MHTEPAKTUBHOU JOCKOM;
OpraHu3aluiy,
0coOeHHOCTEH - 3Haem IpaBUIIA TEXHUKH 0€e30IacHOCTH u OTJIMIHO
KJIacca/TPyMIbl U TUTHCHUYECKHE TPeOOBaHUS TIPU UCTIONH30BAHUU CPEICTB
OTIEJIbHBIX HKT B 06pa3oBaTensHOM MpoOIIECCe;
oOydJaromuxcs. OCHOBHBIC TEXHOJIOTMM CO3JaHUs, PpPEIaKTUPOBAHHS,

[IK 4.2. Co3naBatsb B
KaOuHeTe MpeAMETHO-
Pa3BUBAOIIIYIO

cpeny.

[IK 4.3.
CucremaTu3upoBath u
OIICHUBATH
MeIaroru4eCcKuil ONbIT U
o0Opa3oBaTenbHbIC
TEXHOJIOTHH B 00JIaCTH
HAYaJIbHOTO O0IIIEro
00pa3zoBaHMs HA OCHOBE
W3YYCHHUS
po¢eCcCuOHAIIBHON
JUTEpaTyphl, CaMOaHATH3a
Y aHaAJIN3a JIEATSIIbHOCTH
JPYTHUX TIe1aroroB.

[IK 4.4. OdopmnsaTh
MeJarorn4ecKue

opopmieHHs, COXpaHEHHs, Teperayd M  IOUCKa
MHGOPMALIMOHHBIX ~ OOBEKTOB  Pa3IMYHOrO  THUIMA
(TeKCTOBBIX, TpaMUECKUX, YUCIOBBIX U TOMY HOJJOOHBIX)
C TIOMOIIIbIO COBPEMEHHBIX MPOTPAMMHBIX CPEJ/ICTB;
BO3MO>XHOCTH HCIIOJIb30BaHUS pecypcoB ceTh MHTepHer
JUTSE COBEpUICHCTBOBAHUS npodeccroHanbHOM
JESITeIbHOCTH, NPOPECCHOHATBHOTO M JIMYHOCTHOTO
pa3BUTHS;

annapaTtHoe U MpOorpaMMHOE obecrieueHue, MpuMeHsIeMoe
B PO eCCUOHATBHON JeATEITHHOCTH,

OCHOBHBIC TEXHOJOIMH paboTbl C HMHTEPAKTUBHOU
JIOCKOI1;

- yMeem CaMOCTOSTENbHO COONIOAAaTh MpPaBUIIa TEXHUKU
0€30MacHOCTH W TUTHEHUYECKHE PEKOMEHIAlMH MpH
HCIIOJIb30BaHUU CPEICTB MH(POPMALIMOHHO-
KOMMYHHMKAIIMOHHBIX TexHonoruil (nanee - WKT) B
npodecCHOHATBHOM 1eATENbHOCTH;

co3laBaTh, pPENAaKTUPOBAaTh, OQOPMIIATH, COXPAHSATH,
nepeaaBaTth  MH(POPMALMOHHBIE OO0BEKTHl Pa3IMYHOTrO




Ilepeyenb KoMMeTeHIU

IToka3aTenu oeHUBAHUA
KOMIIETEeHIN I

Kpurepuu oneHuBaHus KOMIeTEHIIH

Mlxana
OLICHUBAHUSA

pa3paboTKu B BUEC
OTYETOB, pedepaTos,
BBICTYILICHUN.

IIK 4.5. YuacTBOBaTh B
HCCIIeA0BAaTEIbCKON U
MPOEKTHOM JAEATEIbHOCTH
B 00J1aCTH HA4aJbHOIO
o0mero oopa3oBaHusl.

TUNIA C TIOMOIIBI0 COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTHH  uisi  oOecriedueHuss  00Opa30BaTEIHLHOTO
Ipolecca;

OCYIIECTBIIATE  OTOOp  OOy4YaOIIMX  TpOTrpaMMm B
COOTBETCTBUU C BO3PACTOM M YPOBHEM ICHXHUYECKOTO
pa3BUTHS 00YyYarOITNXCsI/BOCTUTAHHUKOB;

UCIIONIb30BAaTh CEPBUCH U WH(OPMALMOHHBIE PECYPCHI
WH(POPMAITMOHHO-TEIIEKOMMYHHKAITHOHHOM ceTH
"Uurepuer" (mamnee - CeTh WuTepHer) B
1poeccuoHaIbHON NesTEIbHOCTH;

UCTIONIb30BaTh  pa3jMuYHBIE TEXHOJIOTUU paboThl ¢
WHTEPAKTUBHON JOCKOMU;




2 TunoBble KOHTPOJIbHBIE 321aHUs, HEOOXOAUMBbIE /1JIsl OLIEHKH Pe3yJabTATOB 00yUYeHusl,
xapakrepusyomux (GopMHUpoBaHMe KOMIIETEHIHII B Ipolecce OCBOCHUsI 00pa3oBaTe/IbHOM
NPorpamMmsblI

2.1 TunoBble KOHTPOJbHbIE 3a/JaHHUs, HCIOJIb3yeMble [Jisi NPOBeJeHHS] BXOJHOIO
KOHTPOJIA

1. Kakoe 13 nepedncieHHbIX YCTPOMCTB BBO/Ia OTHOCUTCS K KJIACCY MaHUIYJISITOPOB:
a) Taumap;
b) JI)KOWCTHK;
¢) Muxkpodos;
d) KnaBmarypa.
2. [lepen oTKIIIOYEHHEM KOMITBIOTEPA HHPOPMALIUIO MOYKHO COXPAHHUTh
a) B oneparuBHOI namsTH;
b) Bo BHelIHEH MaMSTH;
c) B KoHTposulepe MarHUTHOIO AUCKA.
3. IlocTosiHHOE 3aNIOMUHAIOIIEE YCTPOMCTBO CIYXKHT JJISi XPaHECHUS:
a) [Iporpammsl monb3oBaTesns BO BpeMst padoThI;
b) Ocob0 HEeHHBIX MPUKIATHBIX TPOTPAMM;
¢) Oco00 1eHHBIX T0KyMEHTOB;
d) IlocTosIHHO HCIIONB3YyEMBIX TPOTPAMM;
e) IIporpamm HavaabHOM 3arpy3K KOMIIbIOTEpA U TECTUPOBAHMS €TI0 Y3JI0B.
4. IlepcoHanbHbIN KOMIBIOTED - 3TO. ..
a) YCTpoHcTBO /ISl pabOTHI ¢ TEKCTOBOM MHGOPMAITUCH;
b) DnexTpoHHOE YCTPONCTBO s 00PAOOTKU YHCET;
C) ONEeKTPOHHOE YCTPOUCTBO JAJisi 00pabOTKH HHPOPMAITIH.
5. B xakom ycrpoiicte [1K mpousBonutcst o6padorka napopmanmn?
a) BxemHssa namsaTh;
b) Hucmneii;
c) Ilpomeccop.
6. [IpuHTEpHI OBIBAIOT:
a) MartpuuHsle, Jla3epHble, CTPYHHBIE;
b) MoHOXpOMHEIE, IIBETHBIE, YePHO-OeIbIe;
c) HacTonbHble, HOpTaTUBHBIE.
7. ApXuTekTypa KOMIBIOTEPA - 3TO
a) TexHudeckoe omrcaHue JIeTajei yCTpOHCTB KOMIIBIOTEPA;
b) Omnmcanue ycTpoHCTB I BBO/Ia-BBIBOAA HH(POPMALINY;
¢) OmnucaHue NporpaMMHOro o0ecneyeHus s paboThl KOMIIBIOTEPA.
8. YCTpOHCTBO U1 BBIBOJIA TEKCTOBOW M rpadyudeckoil MHPOPMALUU Ha pa3INuHbIe TBEPIIbIC
HOCUTENH:
a) Monutop;
b) Ilpuntep;
c) Ckanep;
d) Monewm.
9. CkaHepsl OBIBAOT:
a) ['opu3oHTanbHBIC M BEPTUKAIIBHBIE;
b) BHyTpeHHUE U BHEIIHUE;
c) PyuHble, pouKOBBIE U IIAHIIETHBIE;
d) Matpuunsie, CTpylHBIC U JIa3EPHBIE.
10. I'padprueckuii mranHmeT (qUruTansep) - yCTponcTBo:
a) Jl1s KOMIBbIOTEPHBIX UTP;
b) Ilpu npoBeneHNN HHKEHEPHBIX PACUETOB;
c) s nepenayn cMMBOJIBHON MH(POPMAIIUN B KOMIIBIOTED;
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d) [ns BBoxa B IIK ueprexeil, pucyHka.
11. Jano: a = EA;s, b=3548. Kakoe W3 uucen c, 3amMCaHHBIX B JIBOUYHOH CHCTEME
CUHCIICHHUSI, YAOBIETBOPSET HEPABEHCTBY a<c<b
a) 11101010 ;
b) 11101110 5;
c) 11101011 »;
d) 11101100 ».

12. Cuyuras, 4TO KaXAbli CUMBOJ KOAUpPYETCS OJHMM OalTOM, ONpeaenuTe, Yemy paBeH
WHPOPMALMOHHBIH 00BEM cienyromero BrickasbiBanus JKan->Kaka Pycco:

Toicsiun myTei BeayT K 3a0IyK/A€HUI0, K UICTUHE — TOJIBKO OJIMH.

a) 92 owura;
b) 220 6wur;
c) 456 owur;
d) 512 6wur.
13. B xomupoBke Unicode Ha Kaaplii CHMBOJ OTBOAMTCS JjBa Oaiita. Ompenenure
MH(GOPMALMOHHBIM 00BEM CJI0Ba U3 IBAJIATH YETHIPEX CUMBOJIOB B 3TOH KOJUPOBKE.
a) 384 Owura;
b) 192 Gura;
c) 256 Owur;
d) 48 owur.

14. Meteoposnoruueckasi CTaHIIMs BeAET HaOIIOACHNE 3a BIAXKHOCTbIO BO3yxa. Pesynbratom
OJTHOTO m3MepeHus sBisgercs 1enoe yuciao or 0 mo 100 mpoueHTOB, KOTOpOE 3aluChIBAETCS MpHU
MTOMOIIT MUHUMAJILHO BO3MOXKHOTO KomdecTBa 0ut. Cranmus cuenana 80 m3mepenuii. Onpenenure
MH(OPMALIMOHHBIN 00BEM Pe3yIbTaTOB HAOTIOICHHIA.

a) 80 owur;
b) 70 GaiiT;
c) 80 Oaii;
d) 560 Gaiir.

15. Boluncnure cymmy uucen X Uy, npu X = A6y, y = 755. Pesynprar mpencraBbTe B

JIBOUYHOM CHCTEME CUHCIICHUS.
a) 11011011
b) 111100015
c) 111000115
d) 10010011,.
16. Jly1s1 Kakoro UIMEHM UCTUHHO BBICKA3bIBAaHUE:!
—(ITepBas OykBa nMeHu riaacHas — YerBepras OykBa UMEHU coriacHasi)?
a) EJIEHA;
b) BAJINM;
c) AHTOH;
d) ®EJOP.

17. CumBoniom F 0003HaueHO OJHO M3 yKa3aHHBIX HIDKE JIOTHUECKHX BBIPAKEHHH OT TPEX
aprymenToB: X, Y, Z. Jlan ¢parmeHT TabIuIbl UCTHHHOCTH BbIpakeHus: F (cM. tabmuiy). Kakoe
BBIpa)KEHUE COOTBETCTBYET F?

X Y F a) Xv-YVZ

b) XAYAZ;

7
1
0
1

1
1 ) XAYA-Z;
1

1 1
1 1
1 0 d) “XvYv—Z

18. Ilocne 3amycka Excel B okHE JOKyMeHTa MOSBISETCS HE3ANOJIHEHHAS. . ..
a) Pabouas kuwura;
b) Terpans;



c) Tabmuua;
d) Crpanuna.

19. CnoBo, ¢ KOTOPOro HAYMHAETCSI 3ar0JIOBOK IPOIPAMMBI.

a) program;

b) readln;
c) integer;
d) begin.
20. OmpenenuTe 3HAUEHUE MEPEMEHHOW C TMOCIE BBIOJHEHHUS CIEAyomero ¢parmMeHTa
IIPOrPaMMBlI.
a:=35;
a:=a+6;
b:=-a;
c:=a—2%b;
a) c=-11;
b) c¢=15;
c) ¢c=27;
d) ¢=33
21. Yro W3 MEpPEeuncCIEHHOTO HHUXE OTHOCUTCS K YCTPOWCTBaM BBIBOJA HHGOPMAIMH C
KOMIIbtoTEpa?
a) Ckamnep;
b) Ilpunrep;
c) Ilnorrep;
d) Monutop;

e) Mukpodon;

f) Komonkwu.

22. YcTaHOBUTE COOTBETCTBME

Hasznauenue Yerporicr
BO
1. VerpoiictBo a)
BBOJA MOHHUTOP
2. VYcrpoiicTBa 0)
BBIBOJIA PUHTED
B) IUCKETa
T') CKaHep
n)
JIATUTa3ep
23. Kakoe KOJIWYeCTBO OHUT COAEPXKHUT CIOBO «HUH(OpPMATHUKA»
YHCIIO.

24. OTMeTbTE OCHOBHEIE CIIOCOOBI ONMMCAHMS AJITOPUTMOB.

a) brok-cxemHblif;
b) CnoecHblif;
¢) C nmomomibIo CeTei;

d) C nomomibio HOpMAIBLHBIX GopM;

e) C nomombo rpad-cxem.

. B oTBere 3ammcarh TOJBKO

25. YcrpoiicTBO BBOJIa HH(OPMAITUH C JTHCTa OyMard Ha3bIBaeTCs:

a) Ilnorrep;
b) Crpumep;
c) [paiisep;
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d) Ckamnep.
25. IpaiiBep — 3TO:
a) YCTpOWCTBO AIUTENBHOTO XpaHeHUs UH(OpMaLINK;
b) Ilporpamma, ympapisroiias KOHKPETHBIM BHEIITHUM YCTPOHCTBOM;
c) YcTpoHCTBO BBOJIA;
d) VYcrpoiicTBo BRIBOJA.
26. IIpu MOAKITIOYEHNN KOMITBIOTEPA K TeTEPOHHON CETH UCTIONB3YETCA:
a) Monuewm;
b) daxc;
c) Ckanep;
d) Ilpunrep.
27. YKaxure yCTpoicTBa BBOJA.
a) MuxkpodoHn, K1aBuaTypa, ckaiep, udponas kamepa,
b) Mplb, CBETOBOE MEPO, BUHYECTED;
c) Ilpuntep, knaBuaTypa, JKOUCTHUK.
28. Kakoe ycrpotictBo [IK npegnazHadeHo ams BeiBoga HHGpopmarmu?
a) Ilpomeccop;
b) Monutop;
¢) KiaBuarypa.
29. K BHenHe# namMsiTu OTHOCATCA .......
a) Moaewm, nuck, KacceTa;
b) Kaccera , onTuueckuii AUCK, MarHUTO(HOH;
c) Jwuck, kaccera, ONTUYECKUHN THUCK.
30. B cocTaB npoiieccopa BXOJIAT:
a) YcrpoiicTBa 3anucy HHPOPMAIIUH, YTSHUST HH(POpMaIn;
b) Apudmeruko-Iormueckoe yCTporucTBO, yCTPOMCTBO YIPaBICHHUS;
¢) YcrpoiicTBa BBOJa U BbIBOJIa HH(OpMALUY;
d) VYcrpoiicTBo 11 XpaHeHUs: HHPOPMALUH.

31. Tun npuHTEPOB, IPU KOTOPOM M300pakeHUE CO3AEeTCs MMyTEM MEXaHUYECKOTO JaBJICHUS
Ha Oymary depe3 JieHTy c kpacuteneM. [IpumensiroTcsi nub0 1mIabIOHBI CUMBOJIOB MM HIOJIKH,
KOHCTPYKTUBHO OObEIMHEHHBIE B MAaTPUIIBI.

a) YnapHoro Tumna (MaTpU4HbIE) ;
b) Crpyiinsie;
c) DoTo37EKTPOHHBIE.
32. MoHUTOpOB HE OBIBAET
a) MOHOXPOMHBIX;
b) XKuakokpHucTaNIMIeCKHX;
¢) Ha ocnose JDJIT;
d) WndpakpacHbIX.
33. Ilpu OTKIIIOUEHUU KOMIIbIOTEpPa BCs MH(POPMAIIUS CTHPASTCS
a) Ha CD-ROM nucke;
b) B omepaTtuBHOU MamsTH;
c) B rubkom gucke.
34, Jlano: a = E7i6, b = 3515. Kakoe m3 umcen c, 3alMCaHHBIX B JABOMYHON CHCTEME
CUHCJICHHUSI, YIOBIETBOPSET HEPABEHCTBY a<c<b
a) 1101010,;
b) 11101000,
c) 11101011
d) 11101100,.

35. Cuuras, 4YTO KaXAblil CUMBOJ KOAUPYETCS OJHUM OalWTOM, ONpeAesuTe, Yemy paBeH
WHPOPMAIMOHHBIA 00BEM CIIEITYIOIIETO BhICKa3biBaHus Asekces: Toncroro:

He ommbaercst TOT, KTO HUYETO HE JIeNaeT, XOTs 3TO U €CTh €r0 OCHOBHAs OILIHOKA.
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a) 512 owur;
b) 608 6wur;
c) 8 Koaiir;
d) 123 Gaiira.

36. CauTast, 94TO KaXXIblii CUMBOJ Komaupyercsi 16-to Outamu, oneHUTE WH(POPMAIIMOHHBIHI
o0beM crenyroliei mymkuHekon ¢passl B koguposke Unicode:

[IpuBbIuKa CBBIIIE HAM J1aHa: 3aMEHA CYACTHUIO OHA.

a) 44 Owura;

b) 704 Oura;
c) 44 Gaiita;
d) 704 Gaiira.

37. B Benokpocce ydacTByroT 678 crnoprcMeHoB. CrenuanbHOE YCTPOHCTBO PErucTpupyeT
MPOXOXKICHHE KaKIbIM M3 YYAaCTHHKOB IPOMEXKYTOYHOTO (MHUINIA, 3alMChIBas €ro HOMeEp ¢
UCMOJb30BAHUEM MHHHUMAJIBHO BO3MOXKHOTO KOJMYECTBA OWT, OJMHAKOBOIO JUISI KaXkJIO0To
cnoprcMeHna. KakoB nH(GOpMalmoHHbIN 00beM COOOILEHUS], 3aIIMCAHHOTIO YCTPONHCTBOM, MOCIIE TOTO
KaK MpoMexyTouHbIN (uHum npouumm 200 BeIOCUIeIMCTOB?

a) 200 owur;
b) 200 Gaiir;
c) 220 OGaiir;
d) 250 Gaiir.
38. 3nauenne BeipakeHus 101¢ + 105 * 10, B TBOMYHON CHCTEME CUMCIICHHUS PAaBHO
a) 1010
b) 11010,
c) 100000,;
d) 110000,.
39. Iy KakOro CUMBOJIBHOT'O BBIPa)KE€HHSI HEBEPHO BBICKA3bIBaHUE:!
[TepBas OykBa riacHast — — (TpeTbst OykBa corjacHas)?
a) abedc;
b) becde;
c) babas;
d) abcab.

40. CumBosiom F 00603Haue€HO OJTHO M3 yKa3aHHBIX HIJKE JIOTMUECKUX BBIPAXKEHUM OT Tpex
aprymenToB: X, Y, Z. Jlan ¢parmeHT Tabauisl UCTUHHOCTH BbIpakeHus F (cMm. tabmuiy). Kakoe
BbIpa)K€HUE COOTBETCTBYeET F?

a) XvYv~Z

é‘ ? é E b) XAY A ~Z;

Q) “XAYAZ:
b9 b g xvyvz
1 d 1 o

41. Ctpoku B paboueii KHUTe 0003HAYAFOTCS:
a) PHUMCKHMH IH(pamu;
b) pycckumu OyKBamu;
C) JIAaTUHCKUMU OyKBamu;
d) apabckumu nudpamu.
42. Kak o603Ha4yaeTcst kKoMaHa npucBanBanus B Pascal ABC? *
a) =
b) :=;
c) ==M
d) ).
43. Ompeznenute 3HAYEHUE TEPEMEHHON b TMocie BBIMONMHEHUS Cleayoero ¢parmMeHTa
MIPOrpaMMBl, I/i€ @ U b — BellleCTBEHHbIE (JI€HCTBUTENBHBIC) IEPEMEHHBIE!
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a:==-5;

b:=5+7%a;

b:=b/2*a;
a) 3;
b) -3;
c) 75;
d) -75.

44. Yto W3 TEPEUYUCICHHOTO HHUXKE OTHOCUTCS K YCTpPOWCTBaM BBoJa HH(pOpMammu C
KoMIbroTepa?
a) Ckawnep;
b) Ilpunrep;
c) Ilnorrep;
d) Monwutop;
e) Muxkpodos;
f) Komnonkwu.
45. YcTraHOBUTE COOTBETCTBUE

Ha3znauenue YcerpoiicTBo
1.  VYcrpoiicTBo a) Iucruien
BBOJIA
2. VYecrpoiictBa 0) mpuHTEp
BBIBOJIA
B) YKECTKHI
TIICK
') CKaHep
1) KJIJaBUaTypa
46. Kakoe xomu4ecTBO OaWT COAEPKUT clOBO «HuH(popmamus». B oTBeTe 3amucarh TOJIBKO
YHCIIO.
47. 3anummuTe TOJIbKO Te OYyKBBI, CIOBA MO KOTOPHIMHU 0003HAYAIOT THIBI JaHHBIX Pascal.
a) var;
b) begin;
c) real;
d) write;
e) integer.

48. Kakue U3 HUKENEepEeUHCICHHBIX CBOUCTB OTHOCSTCS K OCHOBHBIM CBOWCTBAM ajiropurma’?
a) PesynmpraTMBHOCTB;
b) MaccoBocCTb;
c) KoppekTHocTs;
d) OmpeneneHHOCTS.

2.2 TunoBble KOHTPOJbLHBbIE 3aJaHHs, MCHOJb3yeMble IJsl TEKYLIero KOHTPOJIA IO
JUCHUILINHE

2.2.1 Memoouueckue mamepuaisl, UCHOIb3yeMble Ol MEKYULE20 KOHMPOJIA 3HAHUI HO
oucyuniune

HaumenoBanmue IIpencraBiienue
Kpartkas xapakTepucTuka oueH04HOro
OII€eHOYHOI0 OIIEHOYHOI0 CPeACTBA B
cpeacTBa
cpeacTsa donge
KoHTtposibHbIf KoHTposibHbIH onpoc — 310 Metoj oueHkH | [IpumepHsblit NepeUEHb
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HaumenoBanue IIpencrasienue
Kparkas xapakTepucTHKAa OLeHOYHOT 0
OLICHOYHOI 0 OLICHOYHOI0 CPEe/ICTBA B
cpeacTrsa
cpeacTsa donge

orpoc YPOBHS OCBOCHHUS KOMIIETEHIIUH, | BOIIPOCOB K
OCHOBAHHBIH Ha HETIOCPEJCTBEHHOM | TU(PepeHIIMPOBAHHOMY
(Oecena, UHTEPBBIO) WM OMOCPEIOBAHHOM | 3a4eTy.
(aHkeTa) B3aMMOJEMCTBMM IIpenoaaBaress | 3ajaHus JUIS
U cTysieHTa. ICTOYHUKOM KOHTPOJIS 3HAaHUM | CaMOCTOSITENbHOM paboThI
B JJAHHOM CITy4ae CIy)KUT CIJIOBECHOE WIIH
NMCbMEHHOE CYXJIEHHE CTYJIeHTa

CobecenoBanue CobecenoBanne — 3TO0 OauH K3 MeTonoB | [IpumepHblii nepeyeHb
KOHTPOJIBHOTO OIpPOCa, HPEACTaBISIOMUI | BOIIPOCOB K
co00il OTHOCHUTENBHO CBOOOAHBIN Auanor | qudpdepeHIMpOBaHHOMY
MEXJy IpernojaBaTesieM U CTYJEHTOM Ha | 3aueTy.
3aJaHHYI0 TEMY 3amanus TSt

CaMOCTOSITeJIbHON PabOTHI

Pedepar [Tponyxr CaMOCTOSITEIIbHON pabotsl | Temsl pedeparon
oOydaromerocsi, MPeICTaBISIFONINNA cOO0U
KpaTKoe H3JI0KCHHWE B IMMUCHbMECHHOM BHIIE
MOJyYEHHBIX PE3yJIbTaTOB TEOPETUYECKOTO
aHajM3a OMpPENeTICHHON Hay4dyHOU (y4eOHO-
UCCIIEIOBATENbCKOM) TEMbI, TJE aBTOp
PacKpbIBaeT CyTh HUCCIEyeMON MpOoOIeMbl,
NPUBOANUT PpA3IUYHbIE TOYKH 3pEHHs, a
TaK)Xe COOCTBEHHBIC B3IJISI/IbI HA HEEe

Occe CpenctBo, MO3BOJIAIONICE OLEHUTh yMEeHHe | TeMaruka 3cce

o0yuyaroerocsi MUCbMEHHO H3J1aratb CyTb
MIOCTaBJIEHHOW MPOOJIEMBI, CAMOCTOSITEIHHO
IIPOBOJUTh aHAIU3 d3TOW MPOOIEMBI C

HCIIOJIb30BAHHEM KOHIICTIIIHI u
AHAJIUTUYECKOTO HHCTPYMCHTApHS
COOTBETCTBYIOIIEH TUCIUIUIMHBI, J1E1aTh
BBLIBOJIBI, o0o01arome aBTOPCKYIO
TTO3HIIMIO TI0 MIOCTaBJICHHOM Mpo0ieMe
TectoBble 3amanus | TecTupoBaHue - yaoBJieTBopstonas | TecThl M0 AUCIUILINHE
KpUTEpUSM  WCCIEAOBAHUS  OMIIUPHUKO-

aHAJIMTUYECKas MpoIeypa OLUEHKU YPOBHS
OCBOCHHSI KOMIIETEHUUN CTYACHTAMH

3ammura
nabopaTopHOi
paboThI

JlaGopaTopHble TPAKTUKyMBbl - OJWH W3
BHJIOB CAMOCTOSTENbHBIN MPAKTUYECKOMN

paboThI 00yJaronuxcst nJm
MPAKTHYECKOTO 3aHATHS). Lenbto
7a00paTOPHBIX  TPAKTUKYMOB  SIBJISICTCS

yIIIyOJIeHHE U 3aKPEIUIEHUE TEOPETUUYECKUX
3HaHUM, M pa3BUTHE TNPO(ECCHOHAIBHBIX
YMEHUI U HABBIKOB

JlaGopaTopHbie pabOThI

Jlekuusg-0ecena

JIMaJorudeckuii  METOJ  M3JIOXKEHHS U
YCBOGHUs ydeOHOro marepuana. Jlekmwsi-
Oecema MO3BOJSET C TMOMOIIBIO CHCTEMBI
BOIPOCOB, YMEJIOM HX TIOCTAHOBKU U
HCKYCHOTO o Aep KaHus JMajora

Mertoauka
JIEKIINH-0ece bl

IMPOBCACHUA
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HaumenoBanue IIpencrasienue
Kpartkas xapakTepucTiuka oueHO4HOT 0
OIIEHOYHOI'0 OLIEHOYHOI0 CPeJACTBA B
cpeacrsa
cpeacTsa donge
BO3/IEHCTBOBATh KaK Ha CO3HAHME, TaK U Ha
MOJICO3HAHUE OOYYAIONIMXCS, HAYYUTh WX
CaMOKOPPEKIUU
NuTepakTuBHOE Metoanka MPOBEAECHHUS
Merox Mopaepanuu, MpH KOTOPOM IMpHU
pelieHue 3aaau MHTEPaKTUBHOIO peeHus
pellIeHNH 3aJa4 NPUHUMAIOT Y4acTHUE BCE -
00y4JaroImecs 110 KOBOJICTBOM
y v . py A 3agaHus VIS
npernoaaBarelisi-Moieparopa o
CaMOCTOSITEJIbHOM pabOThI

2.2.2 3agaHus AJ19 CAaMOCTOSITEIbHON PadoThI

Tema 1. Pons undopmaruku u UKT B cucteme o6pazoBanusi.
Hanucanue scce.
TemaTuka acce:

1)

10)
1)

Ponp nHOpMATHKH B )KU3HH YEIIOBEKa,

51 yenoBek UH(POPMALIMOHHOTO OOIIECTBA.

[TpumeHeHre MHPOPMALMOHHBIX TEXHOJIOTHI B HAYaJIbHOM IIIKOJIE.

Kak o6e3omacuts cedst B ceTu.

KomnproTepHbIe UTPBHI.

HenpaBoMepHbIii JOCTYT K KOMIIBIOTEPHOU MH(OpMaLIUK.

Oobmenue B MHTEpHETE.

WHTepHeT Kak HOBasi peaJbHOCTb.

CoBpeMeHHbBIE TENArOrM4eCKHe TEXHOJIOIMM KaK CpPEJICTBO IIOBBIIIEHUS KadecTBa
obOpazoBaHws.

WNHpopMalnOHHO-TOMCKOBBIE CUCTEMBL. BUbI 1 3Tarbl HHOPMAIIMOHHOTO MOMCKA.
Hcnonp3oBanne MHPOPMAIIMOHHBIX TEXHOJIOTUN B Pa3IMYHBIX 001aCTAX.

Tema 2. AnmapaTtHoe U IPOrpaMMHOE OOecTieueHIE EPCOHATBLHOTO0 KOMITBIOTEPA.
BeolnonHeHNE TECTOBBIX 3aJaHUMN:
1. Vkaxwure MOPAAOK COXpPAaHCHHA OTPEAAKTUPOBAHHOI'O JOKYMCHTA ITOA APYTUM UMCHCM.

a)
b)
c)
d)

Haxxatn @aiin;

Coxpanutb Kak;

Bri6pats MecTo 1 ums Qaiina;
Haxatp coxpaHHTb.

2. K kakomy THITy TporpaMMHOro obecredenust orHocstest ET?

a)
b)
9]
d)
3. Kak

K cucremnomy;

K a3pIkam nmporpamMmMupoBaHus;

K npuxnannomy;

K onepannonnomy.

HasbIBaeTcs Tpymna (aiaoB, KOTOpas XpaHUTCS OTIENbHOM TpPyNIOW U HMEET

CcOOCTBEHHOE UMH ?

a)
b)

©)

baiir;
Karanor;
Juckera.

4. Kak Ha3bIBAIOTCS JAAHHBIC WK IpOorpaMMa Ha MAarHuTHOM I[I/ICI(G?

a)
b)

©)

Ilanxa;
daiin;
Juckera.

5. Bribepute ums Qaiina anketa ¢ pacumpenuem txt.
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a) Anketa. txt.
b) Anketa. txt
¢) Anketa/txt.
6. Kakoe nHanbosnbliiiee KOJIM4eCcTBO CUMBOJIOB UMeeT uMs (aiina unu katanora B Windows?
a) 255;
b) 10;
c) 8.
7. Kakoe pacuupeHue y UCroHseMbIX (aiaoB?
a) exe, doc
b) bak, bat
c) exe, com, bat
8. UTo Heo0X0UMO KOMITBIOTEPY ISl HOPMAIbHOM paboThI?
a) Pa3znuunble MpUKIIaIHBIE TPOTPAMMBI;
b) OmnepannoHHas CUCTEMA;
c) Jluckera B JUCKOBOJIE.
9. CKOIbKO OKOH MOKET ObITh OJHOBPEMEHHO OTKPHITO?
a) MHoOro;
b) OnHo;
c) /JlBa.
10. Kakoii cuMBOJI 3aMeHSET Tr000€ YUCIO0 JTIOOBIX CHMBOJIOB?
a) ?
b) \
c) *
11. Kakoit cuMBOJI 3aMEHSIET TOJILKO OJIMH CUMBOII B UMEHH (aiina?
a) ?
b) \
c) *
12. MoryT 11 6bITh HECKOJFKO OKOH aKTUBHBIMH OJJTHOBpEMEHHO?
a) [Ha;
b) Her.
13. Kakoe OKHO CUHMTaeTCs aKTUBHEIM?
a) IlepBoe U3 OTKPBITHIX;
b) JIroboe;
¢) To, B koTopoMm paboTaem.
14. MosxeT 11 B pa3HbIX Mankax (kKarajgorax) ObITh Ba (aiiyia ¢ 0IMHAKOBBIMU HMEHAMH.
a) [Ma;
b) Her.
15. Yto He siBisIeTCS ONEePallMOHHON CUCTEMOM?
a) WINDOWS;
b) Norton Commander;
c) MS DOS.
16. Jlnsa yero ciyxat gucku?
a) [ o6paboTku nHpOpManuy;
b) Jlns meyaTaHus TEKCTOB;
¢) s coxpaHenus nHPOpMaLUH.
17. CuctemHble mporpamMmbl AJisi pabOTHI C TUCKaMU — 3TO. ..
a) OrnepanmoHHbIE CUCTEMBI;
b) JlpaiiBepsl;
c) JMCKOBBIE YTUIUTHI.
18. ApxuBarnus aitnoB — 370...
a) OObenrHEeHNE HECKOIBKUX (halIoB;
b) Pa3Merka IMCKOB Ha CEKTOpPA U JOPOKKH;



19.

20.

21.

22.

23

24.

25.

26.

27.

28.

29.

30.

31.
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¢) Cxarue (aiinos.
Kaxkas 13 nporpamm siBisieTcst apXuBaTtopom?
a) NDD;
b) DRWEB;
¢) RAR.
Kaxkas 13 nporpamMm sIBisieTCS aHTUBUPYCHOW MPOTrpaMMOi ?
a) NDD;
b) DRWEB;
¢) RAR.
Pacmmpenue daiina, kak npaBuiio, XapakTepusyerT:
a) OOBeM mamsiTH;
b) IlyTh K mamnke, rie XpaHATCs JaHHBIE;
¢) Tun maHHBIX, XpaHALIIMXCS B (aiiie.
O3V 510 namATh B KOTOPOW XPAHUTCSL:
a) HWupopmanms o (aiinoBoii cucreme;
b) BrInoaHsAEeMBIN MaIIUHHBIN KOJI;
¢) KbsmmpoBaHHbBIE JaHHBIE MPOLIECCOPA.

. [Iponteccop oOpadaTriBaeT HHGOPMAILIUIO:

a) B TexcToBOM (opmare;
b) B aBonmuHOM KOAEM;
¢) Ha s3pike Pascal.
[Tpu oTkIIOYeHHH KOMITbIOTEpA HHPOPMAIIHS:
a) Ymamsercs ¢ HDD;
b) CoxpansieTcs B K311Ie rpadUyecKoro mpoieccopa;
¢) Ynansercsa ¢ namatu O3Y.
Bo BpeMs ncnonHeHus npukiIagHas IporpaMma XpaHUuTCs
a) B xom-namsaTu sapa;
b) B mamsatu O3Y;
c) B mamsTu BuHYecTepa (KECTKOTO JUCKA).
[Tpu BBIKITIOUEHUH KOMITbIOTEpA BCS MHPOPMAIUS CTUPAESTCSI:
a) B mamsTH onepaTUBHOTO 3alIOMHHAIOIIETO YCTPONCTBA;
b) He crupaercs;
¢) C mamsaru HDD.
[IpukmnagHoe mporpaMMHOE OOeCTIeYeHUE 3TO:
a) Ilporpamma oO1iero Ha3Ha4YEHMsI, CO3/1aHHAsI 17151 BHITIOJIHEHUS 337144,
b) Karanor nporpamm st pyHKIIMOHUPOBAHUS KOMIIBIOTEPA;
¢) baza gaHHBIX TSI XpaHEeHUS WHPOPMAITHH.
DHEproHe3aBUCUMbIMU YCTPOWCTBAMM MaMSITH NEPCOHAIBHOTO KOMITbIOTEPA SIBISIOTCS:
a) JKecTkwmii IHCK;
b) OmneparuBHas NaMsATh;
c) Crpummep.
CucreMHasi JUCKeTa HEOOXOqUMa JIJIs:
a) IlepBuyHOTO COXpaHEHUs BaXKHBIX IS TIOJIb30BaTeNs (Pailyios;
b) VYmaneHus BpeIOHOCHOTO MPOTPAMMHOI0 00eCIeYeHUs ¢ KOMIBIOTEPA;
¢) IlepBoHayanbHOM 3arpy3Ku ONEPAOHHONW CHCTEMBI.
[IporpamMMHOe ympaBiieHHe pabOTOIl KOMIIbIOTEPA MPEAOaraer:
a) IlocnenoBarenbHOCTH KOMAaH/, BBINOJHEHWE KOTOPHIX NPHUBOAUT K aKTUBAIUU
onpezeneHHol PyHKINN KOMIBIOTEPA;
b) Hcmonp3oBaHKMe OMEPANMOHHON CHCTEMBI, CHHXPOHHU3UPYIOIIEH paboTy ammapaTHBIX
CPEACTB;
¢) IIpeobpa3zoBanue aHaIOrOBOro MH(MOPMANMOHHOTO CUTHAJIA B IIU(PPOBOIA.
K 0CHOBHBIM XapaKTepucTUKaM IMpoLeccopa He OTHOCUTCS:



a) OO0Bem orepaTUBHOMN MaMSTH;

b) TakToBas yacToTa;

c¢) YacroTa CHCTEMHOI IIMHEL.
32. daiinoBas cucTeMa — 3TO:

a) Cnoco6 opranuzanuu (paiyioB Ha JTUCKE;
b) OObeM mamsTH HOCUTENS UH(DOPMALINY;
c) Dusnveckas opraHuzalyisi HOCUTENS HHPOPMAILIHH.
33. Hcxoms w3 mnpusHaka (yHKIMOHAIHHOCTH pa3IMYar0T MPOrpaMMHOE OOecreuecHHUe

CJICOYIOIUX BUIOB:

a) IlpuknagHoe, mporpaMmMHoOeE, IIENIEBOE;

b) IlpuxiagHoe, CUCTEMHOE, HHCTPYMEHTAJIBHOE;

¢) OducHoe, cucTeMHOe, yIpaBIIsIOLIEE.

34. K 00s13aTenbHBIM KPUTEPHSIM KauyeCTBa MIPOTPAMMHOTO 00eCTIeueHHsI OTHOCHTCS:

a) HanexHocTb;

b) YHUBEPCAIBHOCTH;

¢) IlIpocrora mpumeHeHUsI.
35. JlpaiiBep — 3T0...

a) YCTpOWCTBO KOMIIBIOTEPA;

b) Ilporpamma, obecneunBaroiasi paboTy yCTpOHCTBa KOMIbIOTEpaM

¢) Bupyc;
d) AHTHUBHpYCHas POrpaMMma.

Tema 3. [IpukiaaHbie MPOrpaMMHBIE CPEACTBA ISl 00pa0OTKH TEKCTOBOW MH(DOPMAIIHH.

Brmonnenue MPAKTUYICCKOI'0 3aJaHUA:

o Habpats TekcT B TekcToBOM penakrope MS Word mo o6pasiry:
COAEPXXAHUE

BBEICHUE. ...c.evvieiiiiiiiiiiecie et e 2

1. TIOCTAHOBKA BAIAUM. ......ceeeeeeeeeeeee et eeeeeeeeeeeeee e e e e e e e eeeaeeeeannans 3

2. MeTOZ KOHEUHBIX PAZHOCTEM..ccuvveeruvieeriiieeniiieeniiieeiieeeiieesineesneees 5
3. McCceIOBAaHUE MOTPEITHOCTH «...vveennereennireennnreeniteenneeenneeenaneessaneens 6
4. BoIYMCIIEHUE TOPSIAKA CXOIUMOCTH . ...ccnuveennreenreeneeenaneenieeenneenaeenanees 7
TIPHITOIKEHHUE 1 .ot 9
TIPHITOIKEHIE 2 ..ottt s 19
JIUTEPATYPA vttt ettt s s 20

I[MPEAITPA3/THUYHOE MHTEPBBIO

Hogerit rog 6e3 enku — BCce paBHO, YTO
mecHss 0e3 cnmoB. I'ne ee MOXKHO KYyIUTh,
noyem? B «kakom necy poaumnack enodka»? C
STUMH  CIIOBAMH MBI  OOpaTWIHCh K
Ha4aJIbHUKY oTzena JIECOTIOJIb30BAHMS
MHMHUCTEpPCTBA  JIeCHOro  xossucrea  PT
Bacunuro MiBanoBuuy ['yCbKOBY:

B mameit pecnyOiuke umeercs 30
JISCX030B, a TaKxXe HaITMOHAJBbHBII
IIPUPOJHBIN MAPK, KOTOPBIN

TOKE€ BCEr/Jia BbIpy4YaJl HAac B KaHyH
HOBOoro rojga. Ha  kommermm — Hamiero
MUHUCTEPCTBA ObUIO MPUHATO pPELICHHE, YTO
1IEHA €JIKU HE JI0JDKHA MPEeBbIaTh 7 — 9 ThicsAaY
pyOneit 3a metrp. Kpome rocymgapcTBeHHBIX
TOPrOBbIX TOYEK, HACKOJIBKO HAaM M3BECTHO, UX
MpoJaXKei 3aiMyTCs KOMMEpYECKHE
CTPYKTYpPBI, KOTOPBIM pa3pelieHa 3aroToBka 1
TOPTOBIISL MPOAYKIIMEH Jieca.

A. YBapoB



[Togbepure MaTepmanm W CcO3[MaldTe Ta3eTHBIM JMCTOK 10 JIaHHOMY MaTepuaiy.

OOpatuTe BHUMaHHUE, YTO B Ta3eTe BBl JOJKHBI yKa3aTh Ha3BaHHUE (MpUAyMalTe TBOPUYECKOE U

KpacuBO€) TEMBbl MJIM Ta3eTbl, HOMEpP M JaTy BBIIIyCKa, UMEHAa M ajpeca co3garencil. TekcTol

cHaOuTe Ha3BaHUSIMU, pUCYHKaMH, iutatamu. He 3a0ypTe, 4TO CTaThU pacnoiaratoT B KOJOHKH.
TeMbl 17151 Ta3€THBIX JTUCTKOB:

I"azera, MOCBSILIEHHAS JHIO YUUTES.

["azera, ocBsmaromnias coObITUS B BalleM Y4eOHOM 3aBEI€HUH HA TEKYIIMIA MOMEHT.
I"azera, nmocesimenHas coObrTusiM B KBH (kimy0Oe BecenbIx 1 HaXOTYHUBHIX).

["a3era, MOCBSILIEHHAS BBITYCKHOMY KYpCy.

["azera, pacckasbiBarolasl 0 Ballei rpymre.

HaGepure TexcT um odopmuTe €ro B BHAEC MapKUPOBAHHOTO CHHCKa. Mapkep

BBIOEPUTE 110 COOCTBEHHOMY YCMOTPEHHUIO:

B cniucok bonbsmoro 30510T0oro KoJiblia BXOAST Topoja:

Brnagumup, Cyspane, Spocnasns, IlepecnaBnb-3anecckuii, PocroB Bemukuii, Kocrpoma,
NBanoBo, Ceprues Ilocan, Yrauu, [lnéc, IOpweB-lIlonbcknii, Anekcanapos, Tyrtaes, Kanssuw,
Mpimkus, Peibunck, Mypom, I'ycs-Xpycraneusiid, Ilanmex, Iys, ['opoxosen, boromo6ogo,
Kunekma, /IMutpos.

HaGepute TekcT u oTdopMartupyiite €ro B BHAE MHOTOYPOBHEBOTO CIHCKa IO

o0pasiry. YcTpolicTBa COBpEMEHHOTO0 KOMIIBIOTEpa:
1. Ilpoueccop
2. [TamsTh
2.1.0nepaTtuBHas NaMsITh
2.2. JlonroBpeMeHHas TaMsITh
2.2.1. XKecTkuiit MAarHUTHBIA JUCK
2.2.2. ®mu-namsaTh
2.2.3. OnTHueckue OUCKU
2.2.3.1.CD
2.2.3.2.DVD
2.2.3.3. Blue-ray Disc
3. YcrpoiicTBa BBOA
3.1.KnaBuarypa
3.2.Mpi1b
3.3.Ckanep
3.4.I'padrueckuii TuTaHIIET
3.5.1ludposas kamepa
3.6.Muxkpodon
3.7.xoricTux
4. YcTpoiicTBa BeIBOAA
4.1.Monutop
4.1.1. KuakokpuCTaIIIMYECKUH MOHUTOP
4.1.2. MoHHTOp Ha 3JIEKTPOHHO-TTy4€BOI TpyOKe
4.2 IlpunTep
4.2.1. CrpyliHblil IpUHTEP
4.2.2. JlazepHblid MPUHTEP
4.3.1IpoexTop 0 COOCTBEHHOMY YCMOTPEHHIO.

BceraButh 2-3 pucyHka, IOANKMCATh UCHOJB3YS PA3IMYHbIE CTHIIN.



Hamocmpayua 1. H noxamunca xonebox oansiue. ..

Tema 4: O6paboTka TaHHBIX CPEACTBAMHU IJICKTPOHHBIX TAOJIHII.
BrinoHeHUEe TECTOBBIX 3aaHUi:

1. Kakas mporpaMma He SIBJISICTCSI DJICKTPOHHOM TaOIuIei?
a) Excel;
b) Quattropro;
¢) Superkalk;
d) Word.

2. Kak Ha3wiBaeTcs JOKYMEHT B iporpamme Excel?
a) pabouas Tabiuma ;
b) KHUTra,
c) CTpaHuIa,
d) Jucr.

3. PaGoyas kHUTA COCTOUT U3...
a) HECKOJIbKHUX pabouux CTpaHUII,
b) HECKOJBKHX pabOUUX JINCTOB;
Cc) HECKOJIbKUX AYEEK,
d) omHOrO pabouero JucCTa.

4. HanMeHbIIel CTPYKTYPHOU €AMHUICH BHYTPH TaOIUIBI SBIISETCSL. .
a) CTpPOKa ;
b) sueiika;
c) cToaoelr,
d) Jauana3oH.

5. Sl4eiika HE MOXKET COAEPKaTh JaHHBIC B BUJIE. . .
a) TEKCTa,
b) Gdopmyb;
c) 4YuCIIa;
d) KapTHUHKHU.

6. 3HaueHMs sTYEEK, KOTOPbIE BBEACHBI I10JIb30BATEIIEM, a HE IIOJyYalOTCs B PE3YyJIbTAaTe pacuéToOB
Ha3bIBAIOTCH. ..
a) TEKYIIUMU;
b) IIPOU3BOJHBIMU,
¢) HCXOOHBIMU,
d) pacyUeTHBIMH.
7. YKaXuTe NpaBWIbHBIN apeC sTYCUKHU.

a) dD7;
b) Po6;
c) 7B;
d) HET IMPaBUIILHOT'O OTBECTA.



8. K xakomy Tumny nporpamMmmuoro odecneueHust ornocsiress ET?
a) K CUCTEMHOMY,
b) K sA3BIKaM IIPOTrpaMMHPOBaHUS;
¢) K IpUKIaTHOMY,
d) K omepalnMoOHHOMY.
9. ®opmyna - HAaUMHAETCA CO 3HAKaA. ..

0 =
d) HET npaBUIBHOT'O OTBETA.
10. Kakas siueiika Ha3bIBA€TCA aKTUBHOM?
a) Jro0as;
b) Ta, rae HaXOOUTCI Kypcop,
c) 3aroJIHCHHAad,
d) HET IIpaBHIBHOI'O OTBETA.
11. Kakoif 3HaK OTACNSAET eIy 9acTh YHUCIia OT IPOOHOM
a)
b)
¢)
d) HET IpaBUIBHOT'O OTBETA.
12. Kakoro tuma coptupoBku He cymiectByeT B Excel?
a) TI0 YOBIBaHUIO;
b) 10 pa3Mmepy;
c) IO BO3pacTaHHUIO,
d) Bce BHABI CYHIECTBYIOT.

13. PesynbTaTom BbluMcaeHUN B avelike C1 byaer:
A B C
1 5 =A1%*3 =A1+B1
a) 5;
b) 10;
c) 15;
d) 20.
14. B snextponnbix Tabnunax BeiaeneHa rpynna sdeek Al:C2. CkosbKO siueek BXOJIUT B
3TOT AWana3oH?
a) 0;
b) 35;
c) 4;
d) 3.
15. Uemy Oynmer paBHO 3HaueHWe s4eiikun A8, ecnm B Hee BBecTH (HopMmyiry
=CYMM(A1:A7)/2:
A B
1 10
2 20
3 30
4 40
5 50
6 60
7 70
8 =SUM(A1:A7)/2




EX

a) 280;
b) 140;
c) 40;
4 35.

Pemenne TMIIOBBIX 3a/au:
3ananue 1. Hactpoiika HOBOW pabouell KHHWTH, BBOA TeKCTa W (opMyn B sUECHKH,
dopMaTHpOBaHKE SUCEK.

1. Co3zpaiite manky ¢ umeneM Pa6oTel mo Excel B manke ¢ HoMepom Barieil moArpymsI.

2. Be1zosure nporpammy Excel m00bIM U3 H3BECTHBIX BaM CIIOCOOOB.

3. YcTaHOBHUTE JHCTOB B HOBOM KHHTe — 2, cTaHAapTHHIN mpudt — Arial Cyr, pasmep
10, CnenaiiTe aBTOpa30MEeHNE HA CTPAHUIIBI.

4. Coxpanute moka mycTyro pabodyr KHUTY B mamke Pabotsl mo Excel mox mmenem
Jla6 1 3anmanme 1.

5. Ilepeumenyiite nuct 1, naB eMy Ha3BaHUE 3a0aHue .

6. Ha nucte 3a0anue IBbrunciaute n-ift 4wieH U cymMMmy apu(pMeTHYECKON MPOrpeccuu Mo

pasHocTH apudmeTndeckoil mporpeccuu d u nepBomy wieny a,/ [Jns storo:

- opopMHUTe 3ar0JI0BOK TAOJHIBI ciaeayrommmM obpa3zom: tum mpudra Times New Roman,
pasMep 12 nr, HauepTaHue NOJYKUPHOE, BBIPAaBHUBAHUE IO TOpU3OHTAaNU [lo yenmpy , 1O
BepTukanu /1o yenmpy , ycTaHOBUTE Tiepekitouatenu [lepernoc no cnosam n ObveduHenue aueex.

- OdbopmuTe CTPOKY 3aroJIOBKOB CTOJIOIOB CIEAYIONUM 00pa3oM: THIl mpudra , pazmep
11 0T, BeIpaBHUBaHKE M0 LIEHTPY, HAUEPTaHUE MOTYKUPHOE U KyPCHUB.

B sueliky A4 BBeauTe BEIMYMHY PAa3HOCTH apU(PMETUUYECKOM Mporpeccuu, a sueilku AS —
A13 3anoJHUTE KOMUPOBAHUEM JIAHHBIX STUEHKU A4.

- 3anonHute sgueiiku B4 — B13 yucnamu ot 1 1o 10 ¢ marom 1, ucnons3ys nmporpeccuio.

- B siueliky C4 BBeIWMTE 3HAUYCHHE IMEPBOTO WiICHa aprupMeTHYECKON mporpeccun. B sueriky
CS5 BBenute hopMyny n —To 4ieHa apu()METHUECKONW MPOTPECCUU M CKOMUPYHTE €€ B OCTaJIbHBIE
HIDKHHE STYSHKHU 3TOro CTOJI01a, IPUMEHUB a0COIIOTHYIO CCBUIKY Ha sSUeiKy A4.

- B sueiixy D4 BBenute hopMyry CyMMBI n IEPBBIX YJICHOB apu(METHIECKON TPOTPECCHH C
Y4eTOM aJIpecoB sSUeeK U CKOMUPYUTEe GOpMYITy B HIDKHUE STUCHUKH.

VYcranosute st situeek C4:D13 BripaBHMBaHUE 1O ropusoHTanu llo npasomy kparo , 10
BepTuKanu /1o nusicnemy Kpaio.

7. BrinonHuTe aBTONOA00p MINUPHUHBI SYEEK.

8. Ckpoiite 12 cTpoky.

9. OT0Opa3uTe CKPHITYIO CTPOKY.

10. Ckpotite cronoiel B u C u otoOpasure ux.

11. OobpamuTe TabnuIly Mo 0Opasiry.

12. Aueiiku C4 — C13 caenaiite sipko-3€J€HOro LBeTa, TUI y3opa — 12,5% cepsiii, a

stueiiku D4 — D 13 cupeneBoro 1Bera.
13. Coxpanurte u3menenus B (aiine JIa6 1 3amanue 1.



A B C D

BbhlUHMCNeHKMe N -royneHda | CY MBI
1 aprpmMeTHMUecKON NpoOrpeccKmM
2
3 d n an Sn
£ 0,725 1 -2 -2
5 0,725 2 -1,275 -3,275
& 0,725 3 -0,55 -3,835
7 0,725 4 0,175 -3,65
= 0,725 5 0.9 -2, 75
q 0,725 6 1,625 -1,125
10 0,725 7 2,35 1,225
11 0,725 8 3,075 4.3
12 0,725 g 3,8 8,1
13 0,725 10 4,535 12,625
14
15
3aganue 2.
KomnupoBanue gaHHBIX, BEIUUCICHUS IO POpMyTIam.
1. Cosnaiite HOBYIO KHUTY Excel. Ha Jlucte 1 3TOM KHUATH cO3/IaliTe K3aMEHAIIMOHHYO

BEJIOMOCTh 1o aucHuiuinHe «Padora B Microsoft Office» cormmacuo Tadmnume. Jlis storo:

- BHecute damMwimu CTyJICHTOB Balleil TOATPYIMITEI U MMOCTaBHTE MM OIEHKHU IO K3aMEHY
(3ameiicTByiTE BCE OLIEHKH).

- PaccumraiiTe  KOJIMYECTBO OIECHOK (OTIIMYHO, XOPOIIO, YIOBIIETBOPUTEIBHO,
HEYOBJICTBOPUTENILHO), TOJYYEHHBIX B JaHHOW rpynme. (Bocmonw3yiitech  QyHKIUEH
CUETECJIN).

2. Jlo6aBbTe JuCT 3.

3. Co3paiite Ha nucTax 2 U 3 SK3aMEHAIMOHHBIE BEIOMOCTH (C IPYyrMM HabOpOM OIICHOK)
JUIL TeX e CTYACHTOB mo aucuuiuinaaM «Hpopmartuka» n «MHPOpMALMOHHBIE TEXHOJIOTUU B
po(heCCUOHATILHON e TEIbHOCTH» COOTBETCTBCHHO. BBIMOTHUTE HA HUX aHAJIOTUYHBIC PACUETHI.

4. Ilepenmenyiite nuctel: uct 1 B Paboma 6 Microsoft Olffice, nuct 2 B Unghopmayuonnvie
MexHoN02UU 8 NPOPeCcCUOHATLHOU OesimenbHocmu U Unpopmamuxa.

5. Coxpanute kaury B nanky Pa6otsl no Excel mox umenem JIa6 1 3ananue 2.
| Al4 * (0 x & fe] wroro:

A B o D

GKE‘.EMEHELLHOHHE.H ESIOMOCTE

1
2
3 I'pynma Ne ucupnnnHa
4
5 Nem'm Damunna, uma, otdecteo |OmeHka TTognuce 3xzameHaTopa
6
7
8
9
] 10 |OT AMyHO
] 11 Xopowo

12 |¥ooBneTBOpMUTENBHO

13 |HeyaoBneTBOPUTEABHO
14 |MTOrO: -l

15
3aganue 3.
Hcnons30BaHne CTAaTUCTUYECKUX M JIOTHYECKUX (PYHKIMH, paboTa ¢ JIaHHBIMH M3 Pa3HBIX
KHHT.
1. Cosnaiite HOBYIO KHHUTY Excel. Ha /lucte 1 3Toi KW co3gaite BeAOMOCTb CTUMEHANM,
3ano/iHAA JaHHble cornacHo Tabauue
Al BenoMocTs Ha3HaueHus Ha ctuneHauio ['pymnma No
B3 MHUHUMYM CTUNIEHAUU
D3 600
A5 Ne /i1




B5 Damunus, UM, OTIECTBO

C5 Cpennuii 6amn

D5 KommdaecTBO CIaHHBIX PK3aMECHOB
ES5 Ctuneuaus
B15 Hrtoro cTuneHauanbHbIA (POHI 1O TpyIIe
2. CkomnupyiTe CIHMCOK TPYMIBI M3 3K3aMEHAI[MOHHOW BenomocTu (Juct Paboma 6
Microsoft Office daiina JIab 1 3ananue 2).
3. [logcuuraiiTe KOJMYECTBO CAAHHBIX 3K3aMEHOB KaIbIM OTHCJIbHBIM CTYIACHTOM.
(Mcnonszyiire pynkuuto CHETECJIN).
4. Brruncnute cpeanuii 6ai mo pe3yiabTataM Caud SK3aMEHOB M0 KaXXJAOMY CTYACHTY
(Mcnons3yiire pynkuuo CP3HAY).
5. Hcnone3yss MuHuMasabHoe 3HaueHue ctunenanu (600) U yuuThIBas 4TO CIaHBI BCE

9K3aMEHBbI, BBeAUTE (HOPMYJTy HAYUCIICHUS CTUTIeHIUU 10 ycnoButo (Mcnonp3yiite pynkmuio Ecnu
JBAX/IbI OJTHA B IPYTOM):

- ecnu cpeaHuil 6amn He MeHee 4,5 BelTIauMBaeTcs A0 4,5, BeitutaunBaercs 50%-Has
HaJ0aBKa K MUHMMAaJIbHON CTUIICHINH;

- ecnu cpenHuid 0amt oT 3 (BKIOUMTENTHHO) J0 4,5, BBHIJIAYMBACTCS MHHHMAJIbHAS

CTUIEH/IUS;
- €CITi cpeiHuil 0ais MeHbIIe 3, CTUIIEH/IMS He BBITUIAYMBACTCS.
6. [Tonmyunte cyMMy CTHIIEHAMATIBLHOTO (OHIA Ui BCeil rpynmbl B sueiike E15.
7. [TepeumenyiiTe nmuct 1, naB emy Ha3Banue Cmunenous.
8. Coxpanure kaury B manky Padotsl mo Excel monx umenem JIab 1 3anmanue 3.
3aganue 4.
Hcnonp3oBaHne CTaTUCTUYECKUX, MATEMATHIECKUX U TEKCTOBBIX (PYHKIIUI.
l. CocraBbTe Tabnuily cieayrouiero Buja (puc.l). Beenute B Tabauily 3arojioBok.
2. 3anonuure sueiiky B4. 3atem mnporamure Mbllb BIOpaBo A0 sueiku  F4

BKJIIOUUTENIbHO (yKa3aTelb MBIIIKM HEOOXOAMMO HaBecTH Ha siueiiky B4 Takum oOGpa3om, uToObl OH
npuHsT GopMy udepHOro kpectuka). OTHyCTHTE JIEBYIO KHOMKY MbIIHM. KIeTKHM aBTOMaTHYeCcKH
3aM0JHATCA MECSIaMHU.

3. 3anoJHUTE OCTAJIbHBIC STYEHKH.
A | B | ¢ | o | e | F | & | H
1 Beipy4ka oT npokaTa MaWwnH
2 [Cezon 2007
&
4 Mai HIHb HKNb ABIYCT  |ceHTASpL|HTOIO npoueHT
5 |4 vaca 1050 2100 4250 1387 1967
G |1 nexe 350 Ba34 13456 11654 1100
7 |1 Hepena 2000 4739 4731
g [Hroro

Pucynok 1 — [Ipumep Tabmuist

3AJIAYA 1. Paccuntath BbIpydKy OT pOKaTa MallluH Ha 4 yaca, 1 AeHb, OIHY HEJEeINIO.

4. Boigenure stueiiku B5:G5. Beimmonaute mendok Ha kHomke Cymma & Ha MaHEId
MHCTpYMEHTOB CTaHAapTHAs.

5. Ckonupyiite popmyiy u3 stueliku G5 B stueriku G6:G7.

6. Beinenure sueiiku B5:B8. BrinonauTe mmenyok Ha kHonke Cymma & .

7. Ckonmpyiite ¢popmyity u3 stueiiku B8 staeiiku C8:G8.

Pacuer npouenra:

8. VYcranoBute Kypcop Ha suerky HS. lllenkHuTEe Ha KHONKE MPOLEHT HAa MaHEIU
dopmaTrpoBaHue 11 3aaHus popmarta sIeHKH.
9. Hab6epure dhopmyry =G5/G8 u, He HaxkuMas kiaBuiny Enter, HaxMuTe kiaBunry F4.

®opmyna npumet Bux = G5/$G$8, To ecth oTHOCTHENBHBIH agpec G8 3aMeHHUTCS Ha aOCOTFOTHBIN



$GS$8 (He mensromMiics Py KONUPOBaHUK (HOPMYIIHI B JpyrHe siueiikn). Haxxmure knasumy Enter.
[TostBUTCS BeIMYMHA B MPOLIEHTAX.

10. Ckonmpyiite ¢popmyiy u3 stueiiku HS B stueiiku H6:HS.

Nwmena siueex:

11. [Ipucsoiire sueiike G8 ums Beero: ycranoBute Kypcop Ha siueiiky G8, BBIIIOJIHUTE
komaHny BeraBka — Mms — [IpucBonts, BBeauTe nMs stueiiku Beero, menkaure Ha kHonke OK.

12. Ouncrure suetiku H5:H8 nis pacdera mporieHTOB 1o apyroid hopmyoie.

13. BBeaure ums sueiiku B popMysy pacueTra MpoIeHTa: YCTAHOBUTE Kypcop Ha SYEHKY
HS5 u BBeaute popmyny = G5/Bcero, ckonupyiite popmyny B H6:HS.

14. beIcTpBIl nIEpexo K A4elKe 1Mo ee MMeHH: OTKponTe cnucok B rosne VMs B cTpoke

DopMys, MENKHUTE HAa UM s4ekku. Jliud mepexoma K sYelKe MO0 €€ MMEHU MOXKHO TaKKe
BBINOJIHUTH KoMaHAy [IpaBka — [lepeiitu (wnu Haxats kiaBuiny F5) v BBIOpaTh UMS sSTUEHKH.
KoHTponb B3auMOCBsI3U SUEEK MPU PACUETAX:

15. BriBenuTe maHenb MHCTPYMEHTOB 3aBUCUMOCTH. {11 3TOTO BBIIIOJHUTE KOMaHIY
Cepsuc — 3aBucumocty — [laHens 3aBUCUMOCTEN.
16. VYcranoBute kypcop Ha sueiiky G8. lllenkHute Ha kKHOmMke Brusroniue syenkwy.

[lenkHUTE HA KHOTIKE 3aBUCUMBIE STYCHKH.

Bnusironiue  si9eiiku — 3TO siuelkHM, Ha KOTOpBIE cchbutaeTcst ¢opMmysa B TEKYIICH sUeiike.
3aBUCHMBIC SYEHKH — 3TO S4YEHKH, coaeprkaiye (opMyIbl, KOTOPbIE CCBHUIAIOTCS Ha TEKYIYIO
SAYCHKY.

17. VYpanure Bce CTpENKH, LICJKHYB Ha KHOMNKE YOpaTh BCE CTpPENKH Ha TMaHEIH
3aBUCUMOCTH.

18. Coxpanuth Tabnuiy nox umeneMm Tabnmnal.xls. Pabouemy mamcTy, Ha KOTOpOM
HaxoJUTCs TaOIuIa, MpUcBoiTe uMs 3amava 1.

19. Crenyromemy aucTy IpucBoiTe UM 3aiava 2 (ecyiu B paboueil KHUTE TOJIBKO OJIMH
JUCT, MIETKHUTE MPaBON KHOMKOW MBIIIU IO SIPJABIYKY 3TOTO JIUCTa W BBIMOJIHUTE KOMaHIy
JloGaButh — Jlucr).

3aganue 5.

[TocTpoeHue U perakTUpOBAaHHUE JUATPaMM

3AJTAYA 1. IlpuBeneHHass Hmwke Tabmuma (puc.6) HCTOIB3YET YIPOIIEHHYIO MOJIETb
OTIpeJIeJIEHUs] OCHOBHBIX (PMHAHCOBBIX MOKa3aTeneil (cebecTonMocTh U MpHObLIL) paboThl. Tabmuma
3aroHseTcs cieayromuM oopasoM. B crpoky PeannsoBaHo 3HaueHUs BBOASTCS B COOTBETCTBHH C
tabmuueit. Crpoku Jloxon, CebGecrommocts U [IpHOBLIL 3aMOMHSIOTCS B COOTBETCTBHU C
HUKETPUBECHHBIMU (POPMYIIaMHU.

@opMyJbl Ul ONPEEIICHUS MECAYHBIX ITOKa3aTeNeH:

Hoxon = llena ToBapa * PeanuzoBano

Cebecroumocts = IlocTosiHHbIE M3AEpKKH +lepeMenHbIe u3nepkku * PeannzoBaHo

[Tpu6sTE = [Joxoq — CebecTonMOCTh

Pabouemy nucty c tabnuueit naiite ums Ilpumep. CoxpaHute co3qaHHyO TaONHIly IO
nmeneM Dohod.xls.

[NOCTPOEHUE IUATPAMM:

1. Buenpennas auarpamma. IlocTpouTh BHEApPEHHYIO AMAarpaMMy, OTpa)karollyro 0o0beM
peanu3alM Mo MecslaM, THUIl AMarpaMmbl — KpyroBas oObemHas. Jlns yao0cTBa MOCTPOEHUS
YCTaHOBUTH MacmTad nmpocmotpa 75%.



A | B C D E
1 |ED. H3MepeHHA - pyone
2 |Uena Toeapa 100 000
3 |lepeneHHBIE HEOEPHKE 30 000
4 |MocTtoAHHbIe wapepxkr 5 000 000
5
B FesyneTaTtel paGoTel NpeanpuaTHUa
7 Aveape | Peepane Mapt KeapTan
8 [PeanuzoeaHo 200 300 280 a0
89 |Ooxog 20000 000 | 30 000 000 | 25 000 000 |75 000 000
10 |CebecToMmocTe 15 000 000) 20 000 000) 17 500 000) 42 500 000
11 [MNpuBene 5000 000]10000000] 7500 000|352 500 000

Pucynok 6 — IIpumep TaOmuiist

Pemmenue 3agaun:

Breinenuts nuanaszon sueek A7:D8 ( Mo maHHBIM, comepiKallMMCS B OTHX SYCHKaX,
JOJKHA OBITH TTOCTPOCHA AMArpaMma);

[[lenxkayTh Ha KHOTIKE MacTep nuarpamMm naHenn HHCTpyMeHToB CTaHmapTHas;
[TepeMecTUTh KypCOp MBIIIH B TOJIE TaOJIUIIBI;

VYkazare o00nacTh TaOMUIBI A pa3MEIIECHUS [IuUarpaMMbl B JIHMAala3oHE siUeeK
A13:E23. JIns 3TOro Hy>KHO IIOMECTUTh Kypcop B si4eiiky Al3, HaxkaTh JEBYIO KJIaBUIIY MBIIIH H,
HE OTIIyCKas €€, MEePEeMECTUTh Kypcop Mbllid B sueiiky E23, mocie 4ero OTHYCTUTH JIEBYIO
KJIABHIITY MBIIIIH;

Hanee cnenoBarh ykazaHusaM Macrtepa quarpamm.

B stom mpumepe nepen BbI3oBOM MacTtepa nuarpamMm BBIACISIICS AUana3oH JaHHBIX C
uH(dopmalmel, Ha OCHOBE KOTOpOM CTpoMjach camMa jauarpamMma. Bo3mokHa W oOpaTHas
MOCJIEI0BATEILHOCTh ACHCTBUML.

3AJTAYA 2. ITocTpouTh BHEAPEHHYIO TUArPAMMY, OTPAKAMOIIYI0O 00BEM peam3alldd I0
MecsliaM, THIT AuarpamMmMsl — rpaduk. s yno06cTBa mocTpoeHust yCTaHOBUTh MaciuTad mpocMoTpa
—75%.

Pemenue 3agaun:

[lenxkHyTh Ha KHOTIKE MacTep nuarpamMm naHenn HHCTpyMeHToB CTaHmapTHas;
VYkazaTh 0051aCTh TAOJIHIIBI U1 pa3MEICHHsI TUarpaMMbl B quamna3one F2:J18;
B mosBuBmeMcs okHe MacTtepa auarpaMM HEOOXOIMMO 3aaaTh JHANAa30H siUeeK

$A$7:3D$8;

- [anee cnenoBaTe ykazanusm Macrtepa quarpamm.

3AJIAYA 3. Tloctpouth nuarpamMmy, OTPaKaIOIIyl0 00BEM peanu3allid Mo MecsaMm Ha
OTZI€JILHOM JIMCTE, TUIl JUarpaMMbl — THCTOTPAMMA.

Pewenne 3anauu:
Brigenmnts nnana3oH siaeek A7:DS;
Haxate xnaBumy F11. B pesynbrare nuarpamma OyneT moMelneHa Ha OTIACIHHOM
aucte — aucte auarpamm. Mms nucrta no ymonuyanuto Juarpammal, KakJIbli HOCIEAYIOMINI JIUCT
nuarpamMm Oyzaer cojepkaTh ciioBo Jlumarpamma, HO HOMep OyJeT yBeIMYUBATHCS C marom 1.
[Iepeumenyiite 3TOT IUCT, 1aB eMy uMs ['ucrorpamma.

3AJTIAYA 4. IToctpouth auarpamMmy, OTPa)karolilylo o0beM peaau3aluyd MO MeCSIaM, THIT
JIuarpaMMbl — KpyroBasi 00beMHasl.

Pemenue 3agaun:
Brinenuth quana3oH sueek A7:DS;
BriOpate myHkT MeHI0 BeTtaBka, komanaa Jluarpamma, a B OTKPBIBLIIEMCSI TIOAMEHIO
BBIIIOJIHUTH KOMaHay Ha HoBoM sncrTe;
[Tocne nosiBeHus: okHa MacTtep [uarpamMm BBIIOJTHUTH HEOOXOUMbIE JCHCTBHS.
IIepeumenyiuTe 3TOT IUCT, 1aB eMy ums Kpyrosas.



3AJAYA 5. Jlna BHenpeHHOW nuarpamMMbl (0ObeMHas KpyroBas) W3MEHHTb THII Ha
IJIOCKYIO KPYTOBYIO.

Pemenue 3anaun:

- Bribpate nuarpammy (T.€. IIEIKHYTh MBIIIKOM BHYTPH BHEIPEHHOH IuarpaMmbl,
YTOOBI 10 €€ KOHTYpY MOSBWINCH YEpHbIe KBaapaTWKH). IIpum 3TOM 10JIKHA MOSIBUTHCS IaHEIb
MHCTPYMEHTOB JluarpamMma (eciiu OHa He MOSIBUJIACH, €€ HY>KHO OTKPBITh, UCIIONIb3Ysl yHKT MEHIO
Bun xomanna Ilanenu MHCTpyMEHTOB. B OTKpBIBHIEMCSI TUAJIOrOBOM OKHE ILIEIKHYTh Ha CTPOKE
JHuarpamma u Ha kiasuiry OK);

- Ha nanenu nnctpymeHnToB JluarpaMMa OTKpBITh CIIMCOK KHONKK THI THarpaMMsl;

- B oTkprIBIIEMCS CIIMCKE LIETKHYTh HAa M300pakKeHUN KPyTOBOW AUarpamMMbl.

3AJIAYA 6. ;11 BHEIPEHHOH TMHEHYATON TUarpaMMbl H3MEHHTH ABTO(OpMAT.

Pemenue 3anaun:

- IlepeiiTu B pesxUM peJaKTUPOBAHUS BHEAPEHHOHN 1HarpaMMbl;

- Bemonaute koManay Astodopmar B pazaene DopmaTsl BRIOpATh 3HAYOK IO
HOMEpOM 2;

- [enxnyTh Ha knaBume OK winn Haxkate knaBunry ENTER.

PEJAKTHUPOBAHUE IMATPAMM

PengaktupoBanue nuarpaMMm (BHEOPEHHBIX WM Ha OTAEIBHOM JIMCTE) MPOU3BOAUTCS IO
onHuM npaBuiaMm. CHayasia HaJlo MEPeTH Ha JUCT ¢ HYyKHOW JUarpaMMOIl WM MEepPerTH B pexuM
pelaKkTUpOBaHMs BHEIPEHHON AMarpaMMbl. 3aTeM HEOOXOIMMO MPOM3BECTU PEIAKTHPOBAHUE WIIH
dbopMaTUpOBaHUE HY>KHOTO 3JIEMEHTA JuarpaMMbl (OHM TaK)K€ Ha3bIBAIOTCS TEPMHUHOM OOBEKT).
JUJ1s1 5TOr0 MOKHO MCHOJIb30BATh 2 crioco0a:

JIBOWHOW IMIETYOK MBIINIA HAa HY)XHOM dJIeMEHTE (B Pe3yJIbTaTe OTKPBHIBAETCS TUATOTOBOE
OKHO (OpMaTHPOBAHMUS);

- Bb1aenuTh HyKHBIM 3J1€MEHT (LIETYOK MBIIIN Ha TPEOyEeMOM 3JIEMEHTE IUarpaMMbl),
BbIOpaTh MyHKT MeHi0 Popmar, komanaa Beigenennas... [lonHoe Ha3BaHWEe KOMaH/Ibl 3aBHCUT OT
MMEHH BBIOPAHHOTO 3JIEMEHTA JUarpaMMBbl.

3AIAYA 8. [ns gumarpammbl Ha jgucte ['WcTorpaMma M3MEHUTh TUI JHArpaMMbl Ha
THECTOTPaMMy W YCTaHOBHTH BapuaHT ABTodopmaTa C pPa3HOIBETHBHIMH TMOJOCaMH. V3MEHUTHh
Ha3BaHHe Auarpammbl Ha «OObem peanmuzanuu 3a 1 kBapTam». J[o0aBUTH MOJNUCH IAHHBIX K
cronoiy auarpammsl @eBpaib. OThopMaTHPOBATH TEKCT HA TUArpaMMe.

Pemenue 3agaun.

- [IlenkHyTh HA OJHOM U3 CTOJIOIOB AuarpamMmsbl. [Ipu 3ToM Ha KaX10M U3 CTOJIOIOB
MOSIBUTCS KBaJIPATUK — MPU3HAK BBIJIEICHUS BCEX CTOJIOIOB;

- B koHTEeKkcTHOM MeHI0 POpMaT psA0B BKIIOYUTH MOANKNCH JaHHbIX.

- Odopmuts TekcT Ha3BaHuUs Auarpammsl mpudrom Buga Times New Roman, ctus —
KUPHBIH, pazmep — 14 nt. TexcT o6BecTH paMKOH.

3AJJAYA 9. IlocTpouTh CMEIIAaHHYIO BHEAPEHHYIO JHarpaMMy, OTPaKaloIlyl I0XOA U
cebecroumocts 3a 1 kBaptan. IlocTpoeHHass cMemnaHHas JuarpamMma IpelcTaBisieT co0oit
KOMOWHAIIMIO U3 IMarpaMMbl U rpaduka.

Tema 5. MynsTuMenuiiabie cpencTBa 06paboTku HHPOpPMALIUK.
BrInonHeHne NpakTUYECKOTO 3a/1aHUS:

3ananue 1.

Coznanme npe3eHTaly ¥ BCTaBKa cllaiiioB U rpadudyecknx 00bekToB. O MoeM Jpyre.

1. 3amyctuth npuioxkenue PowerPoint.

2. Co3naTh HOBYIO Ipe3eHTaLUIO ¢ M1a010HOM odopmieHus: COBET TUPEKTOPOB.

3. Y CTaHOBHTH IIBETOBYIO CXEMY C OpPAaH)XEBBIM (DOHOM.

4. [ToaroToBUTh TUTYNBHBIN ciaiia. s 3Toro B 3arojioBoK ciiaiiia Bnucath TEKCT «O

MOEM JIPYT'E». Illenukom MbIIIM BbIAETUTh paMKy «Iloa3arosoBok ciaiija» U BIUIIUTE B HEM
OUO.



5. JloGaBuTh HOBBIA cnaiig. J[inst 9TOro BBIMOJHUTH KOMaHAy MeHio BcraBka —
Co3pnaTh crai/l Uiy Ha MaHeJIn HUHCTPYMEHTOB DopMaTUpPOBaHNE HAXKATh KHOMKY

=] Co31aTh Claii.

1. YCTaHOBUTH I TOTO Cjlaiifia BApUAaHT pa3sMETKH 3aroloBOK M 0OLeKT. /s 3Toro
B O6macTu 33724 B BepXHEH CTPOKe HaXaTh HA TPEyrodbHUK. IIpH 9TOM packpoercsl CIHCOK,
BLIOpaTh B HEM BapuaHT PasMerka cnaiiau B crucke MakeThl TEKCTa yKa3aTh 3arOJIOBOK U
OOBEKT.

2. IToaroToBUTE clIaiabI IO TEME.

3. Coxpanute paboTy B TMYHOU Tamnke moj umeneM PowerPointl.

JlononHUTeNbHBIE 3aJaHus ™

1. Jns npeseHtaunn Hactpouth 3¢ ¢dektsl anumanuu. lns storo B OOnactu 3agau
BbIOpaTh KkoMaHay JuzaitH cnaiima — Od@extbl aHUMAaMM MU B CHHMCKE  YCTAHOBUTh
BapuaHT [InaBarommii. Haxxate kHONKy [IprMeHHUTH KO BCEM CiiaiiiaM.

2. Hactpouth aBTOMaTHUECKYyI0 CMEHY ciaioB. [{nsg atoro B O6sactu 3a1a4 BbIOpaTh

komanay CMeHa cnaiiioB 1 yCTaHOBUTH BapuaHT OObelMHEHUE 110 TOpPU30HTAIU. YOparh
(120K M0 IIeTYKY, YCTAaHOBUTH (PJIAXKOK aBTOMAaTHMUYECKH I10CJIE M YCTAaHOBUTh BpEMs CMEHbI
cnaiigos 00:01. Haxxath kHOnKY [IpuMeHHUTH KO BceM ciiaiiam.

3. IIpocMoTpeTh NoMyUYeHHYIO Npe3eHTanuo. s 3Toro Haxkate kinasuity FS.

4. CoxpaHHUTh MPE3CHTAIIHIO.

3ananue 2.

3HakoMcTBO ¢ anuManuen. [logBoanblil Mup.

1. 3amyctute nporpammy Paint.

2. 3anaiite pabouyro oOnacte mmpuHOM 25 cMm u BbicoTol 20 cm. [Ipumenwure
UHCTPYMEHT 3ajuBKa JJIsl CO3JJaHUs CUHETO (hOHa.

3. N300pasure B HWKHEW dactu paboueil o0nacT  HECKOJIbKO  KaMHEH
(uacTpyMeHT OBas1) M MOpckMX — Bojopocied  (uHcTpymeHT Kapanpam). Bocmonb3syiitech
UHCTPYMEHTOM 3aJIUBKa JUISl UX 3aKPACKHU.

4. CoxpaHuTe PUCYHOK B JIMYHOM Nanke 1noja umeHeM PoH.

5. BrimonauTe KOMaHay OCHOBHOTO MeEHIO mporpammbl Paint. 3amaiite pabouyro
00J1aCTh IUPUHON 5 CM U BBICOTOM 3 cM U HapucyiiTe B Hell pbIOKy. CoXpaHUTE PUCYHOK B JIMYHOMN
nanke noJi umeHem PriOka.

6. 3amyctute nporpammy PowerPoint (Ilyck — Bce nporpammel — Microsoft Office
— PowerPoint).

7. OsarnasbTe nepsblii cnaiia: [Ipaktuueckas padota B PowerPoint Ne 2, ®HO.

8. Coznaiite BTOpO# criaiij], HakaB Ha KHOMKY Co3/aTh ciaii.

9. Ha Bkuagke I'maBHas B rpynmne Craiiapl IIEIKHUTE MBIIIBI0 Ha KHOIKe Maker.
Bri6epuTe mycToii ciaiin (IIE€IKHUTE Ha MaKeTe IyCTOro cllaiifa).

10. BcraBpTe Ha mycroil chaiin pucyHok @oH, co3gaHHbli B mporpamme Paint. J{is

ATOTO BHITIOJIHUTE KoMmaHAy BctaBka — PucyHOk, HaiauTe HYXHBIA (ailyi B JIMYHOW TariKe,
BBIJIETIUTE €T0 U IIEIKHUTE HA KHOMKE BecTaBuTh. MOHOBBINM PUCYHOK MOSIBUTCS B paboyem moje (Ha
cnaiine) mporpammel PowerPoint.



11.  Haoarot xe cnaiig momectute n3o0paskeHus peloku ((aiin PriOka B TMuHON manke) u
ocbMHHOTA ((haill OCbMUHOT U3 ManKu 3aroTOBKH).

12.  PpiOka M OCBMHMHOI TOSBWJIMCH Ha OdKpaHe Ha OemoMm ¢oHe (B Oenbix
MpsMOyToIbHUKAX). J{71s1 TOro, 4To0s! caenaTh GOH MPO3pavHbIM, BBIIEIUTE PHIOKY, IIEIKHYB Ha €€
U300paKEHNUH, - BOKPYT PHIOKH JOJDKHA MOSBUTHCSA paMKa ¢ MapKepaMu.

1. Beimonaure komanay @opmar — IBET — yCTAHOBHUTH MPO3PAYHBIN LIBET.
2. BeinonHuTe TO XKe neiicTBre A1 M300pakeHUsi OCBMUHOTA.
3. Boigenute peiOky. Ilepeiinute Ha BkiIaaky AHumanus. B rpynne Pacmmpennas

anumanus BeiOepure Jlo6aBuTh aHuMaiuioo. B packpeiBiiemcss crnucke B rpynme llytu
niepemertieHus Beioepure [lonp3oBarensckuii  myTh. M300pa3utre MPOW3BONBHYIO TPACKTOPHIO
NEPEIBUKCHHUS PHIOKH.

4. 3agaiTe TPACKTOPHIO MEPEIBIXKEHUS OCBMUHOTA.

5. s IpOCMOTpa aHMMaIuu BOCIIOJIB3YUTECH KkHomkou IIpocMotp Ha
BKJIaJKe AHUMAIHS.

6. Coxpanute paboTy B TUUHON namnke rnojx umeneM PowerPoint2 u mo3oBure yuuress.

JlonmomHUTEIBLHEBIC 3aIaHUS ™

1. [Tocne 3aBepieHUs] MPOCMOTPa BBIACITUTE OJUH M3 OOBEKTOB aHUMAIMM U U3YUYUTE

BO3MOKHOCTH HACTpPOMKM aHMManuu B rpynne Bpemsa noxkasa cnainos. [lo cBoemy ycMoTpeHuUro
BHECHTE U3MEHEHUS B MapaMeTpbl aHnManuu. [lonabmoaiite 3a USMEHEHUSIMU B X0OZI€ IPOCMOTpA.

2. C noMombl0 MHCTPYMEHTOB KONHPOBAaHMA W BCTaBKU (BKiaaka ['naBHas)
pa3MecTUTe Ha cliaijie HECKOJIbKO KOMUHM PBIOKM M HACTPOWTE Ui HUX MapaMeTpbl aHuMaruu. s
IIPOCMOTpa TOTOBOM aHMUMAIIMH BOCIOJIB3YHTECh (PYHKIIMOHAIBHOMN KiaBuien FS5.

3. Coxpanute padoty

3aganue 3.

Hactpoiika anuManui. AHUManus Ha CBOOOIHYIO TeMy.

1. CaMocTOsITENNPHO TpHUIYMaWTe CIOKET i aHuMaruu. Jlaiite emy Ha3BaHWe U
HOJpOoOHO OMMIINTE TUIAHUPYEMYIO TOCJIE0BATEIEHOCTh COOBITHH.

2. Peanusyiite cBOW TPOEKT cpeacTBaMu TrpadUUYecKOTO PEAaKTOpa U PEeaaKTopa
npe3eHTanui. [loAroTroBsTECH NPEACTaBUTH CBOIO pabOTY TOBAPHILAM I10 KJIACCYy.

3ananue 4.

Hacrpoiika aHuManuu 1 My3bIKaJIBHOIO COIIPOBOKAeHUsA. Bpemena rona

1. 3amycTuTh npunoxenue PowerPoint.

2. BriOpath 110 COOCTBEHHOMY JKEJIaHUIO MA0IOH 0POPMIICHHS U IIBETOBYIO CXEMY.

3. IToAroTOBUTE TUTYJIBHBIN Clai ¢ Ha3BaHueM npe3eHTtannu u PHO.

4. JloGaBuTh 4 cnaiiia ¢ Ha3BaHHUEM BPEMEHHU rojia B 3arojioBke. i 3TOro BIOJHUTD
KOMaHly MeHIo BeraBka — Co3znatb craig uim Ha MTaHEeIN

uHCTpyMeHTOB DopMaTHpoBaHue HaXKaTh KHONKY Co3nath cnaiia. s »Tux ciaioB BeIOpaTh
BapHaHT pa3MeTKH 3arojioBOK, TEKCT U OOBEKT.

5. OTKIIOYMTH  CIHCOK B TEKCTOBOM  OKHe. Jlng a3Troro Ha  maHenu
HHCTpyMeHTOB DopMaTupoBaHue OTKATh KHONKY MapKkepsbl.
6. B TekcT ciaiiioB BMcaTh CTUXU:
CHer u cHer, U €1b B CHETY — Becna, Becna! Kak Bo3ayx uncr!
B Genpix maykax — GanepuHbl Kak sicen He60oCKI0H!
CHer 3axercs Ha JIyry CBoeil 1a3ypuro KUBOU

IOBenupHOIO BUTpUHON Crnenut MHE 04U OH.



Ocees H.H. bapatsiackuii E.A.

Ox, neto kpacHoe! Kpoer yx nuct 301m0T0i1
JIroOwm ObI 51 TEOS, Bnaxnyto 3emito B jecy...
Korpga 6 He 3HOM, J1a BUIb, Cwmeno Tomuy s HOrou
Jla xomapsl, na Mmyxu! BemHroro neca kpacy.
[Mymkun A.C. Maiikos A.H.

7. BceraButh ¢ortorpaduu ¢ cooTBeTcTBYIONIEH Mopoil roga. s 3TOro meiakHyTh MO

MuHuaTiope J{00aBUT pUCYHOK, B OTKPBIBILIEMCS] OKHE BHIOpAaTh HEOOXOUMBIN (haiiil.
8. Hactpouts aHmmanuto 3arosnoBka. JlJis 3TOro BBIASJIWTH 3arojOBOK claiija

BBITIOJIHUTh ~ KOMaHny  MeHio [lokaz cmaiima —  Hactpoiika  anumanmu. Beibpate  u3
cnucka Jlo6aButek 3¢ dext Bapuant Bxog — Jpyrue spdexrtsl... — OOume: BbUIET U YCTAHOBUTH
napametp Hampasienue — Cepxy.

9. Jnst Tekcta CTUXOTBOpeHHUs BbIOpaTh dddexkr anumanuu Bxog — [pyrue
apdextrl...—O0mue: llBeTHas mnumIymas MamuHKa. YCTaHOBUTH mapamerp Hawamo: Ilocrie
MpeAbIIYIIETO.

10. s cdotorpadun BwIOpaTh 3ddext anumauuu Bxog — Jpyrue sddekrtsr... —
O6uwme: Kpyrosoit cummeTpuunblid. Y craHOBUTH apameTp CkopocTh: OueHb OBICTPO.

1. Hactpoutrs cmeny cmaiinoB. g storo BemmosHATE KomaHay [loka3 cnaitnoB —
Cwmena cnaiinoBu B OOmactu 3a1a4 BbIOpaTh BapuaHT OTKpbIBaHHE BHM3, yOpaTh (Iakok Mo
LIeNTYKY, YCTAaHOBUTH (PIIaXKOK aBTOMAaTHYECKH TOcJe. YCTaHOBUTh BpeMs CMEHBI ciaiinoB — 3c.
Haxats kHONKY [IprMeHUTH KO BCeM ciaiaam.

12.  TlogkimrounTh K IPOCMOTPY My3biKy — YalikoBckuil «Bpemena roma». [ns storo
NEPENUTH Ha NEPBBIN CJaiill, BBIIOIHUTh KOMAaHIy MeHI0 BcraBka — @uibMbI U 3ByK — 3BYK M3
daiina... u ykazatb Ha ¢ain ¢ wmemoaued. B mMosSBHBIIEMCS JAMAJIOTOBOM OKHE BBIOpaTh
BapHaHT ABTOMAaTHUYECKH.

13. Peanu3oBare 3By4aHue My3bIKM Ha IPOTSKEHMHM BCEro mpocMmotpa. s 3Toro B
Obnactu 3amau BBIOpaTh NyHKT HacTpolika aHMManuu, NpaBoid KHONKOH MBIIIM BbI3BATh
KOHTEKCTHOE MEHIO K 3BYKY, BblIOpaTh NYyHKT [lapamerpsl 3¢(eKkToB... U B OTKpBIBIIEMCS
JIMAJIOTOBOM OKHE YCTAaHOBMTH BapHaHT 3aKOHYMUTH Iocie 5-ro ciaiina, Ha Bkimajke [lapamerpsl
3ByKa YCTaHOBUTH (DJIAXKOK CKpBHIBaTh 3HAUOK 3BYKa BO BpeMsl IOKa3a.

14.  IIpocmotpeTsb [IOJIyYCHHY IO [IPE3EHTALIHIO. s 3TOrO HaXkaTb
kinaBumry F5. Coxpanute nmpe3eHTanuo B IMYHON nanke noj umeHem PowerPoint4.

3ananue 5. Mcnonp3oBaHUE BUIEOPOIUKOB.

1. 3amycTuTh npuioxenue PowerPoint.

2. Co31aTh HOBYIO MpE3CHTALMIO. YCTAaHOBHUTH IPOM3BOJIbHBIA IIa0JI0H Ju3aiiHa
CJIAIOB.

3. OdopMHUTh TUTYJIBHBIN ClIaii o 00pasiLy.

4. Jlo6aBuTh K craiijaMm 3BYKOBOE COMPOBOXKIEHHUE. J[JIT 3TOTO BBIMOJHUTH KOMAaHIY
MeHio BeraBka — ®uibM 1 3ByK — 3BYK U3 (paiina... u BIOpaTh (aiia ¢ necHelt U3 MynbThuiIbMa.

5. Peanu3oBarh 3ByuaHue MecHM Ha MPOTsHKEHUW 3 cmainoB. st atoro B O6mactu

3agad BBIOpaTh MyHKT HacTpoiika aHMManuu, BBINOJHUTH JBOMHON IIeTuoK Ha 3(dexte U B
OTKPBIBILIEMCSI OKHE YCTAHOBHUTH BApUAHT 3aKOHYUTH NOCIIE 3-T0 ClIaija.
6. Co31aTh HOBBIH Ciali]] ¢ pa3MeTKO# 3aroyioBoK, TEKCT, 00BEKT. [1Jis 3TOro Ha maHeIu

UHCTPYMEHTOB DOpMaTUPOBAHUE HAXKATH KHOIIKY = Cospate cnaiing. B OGnactu 3agau BbIOpath
COOTBETCTBYIOLIYIO pa3METKy. BBECTH TEKCT 3arojioBKa M TEKCT ClIaia.

7. Co3mate HOBBIM cnaiii ¢ pa3MeTKkol 3arojoBOK M TeKCT. B oOmactu Tekcta
IIOMECTUTh CIHMCOK co3aareneil mMynbTuibMa. PacTsHyTh TEKCTOBYIO paMKy BHHU3 3a IpaHUILY
ciaina. s ynobcTtBa MOKHO YMEHBIIUTh MacTad oToOpaskeHus ciaiina. HactpouTs Ui Tekcta
sdpdexr anmmaruu Bxom — pyrue sddexts...— Crnoxusie: Tutpel. B O6mactu 3amau
BBINOJIHUTH JIBOMHOM IIETYOK M0 3(p(PeKTy, B OTKPHIBIIEMCS AUATOTOBOM OKHE B JIOTIOJIHUTEIbHBIX
napamMerpax B cinucke [locne anumanuu BeiOpaTh BapuaHT [locne aHMManuu CKphITh.



TekcT i crnaiina:
Pexunccepsr

®unuct COKOJIOBCKUMA
®enop Xutpyk
CuenapucTbl

®enop XuTpyk

bopuc 3axonep

Xy I0)KHUKHU-TIOCTAHOBITUKH
Brnagumup Baceuknn
Onyapa CypoBbliid
AHuMaTopsl

Mapus Kpyriosa
Buonerra Konecnukosa
Penat ConHien

Enena MaunbineBa
Opwii batypun
Kcenus Cobuak
Omnsra Opnosa

[TaBen boromouios
Omneparop

Muxaun 'anycrsan
Hupexrop

Bnanucnas ['nanc-Kanycros
Komnozurop

Mouwceii BaitnGepr
3ByKOOIEpaTop
I'eopruii 3BykoBoit
Penaktop

Pauca ®pexen60k
Ponu o3ByunBanu:
Cepreii XXuryHos
[TaBen Boms

Ns CaBBuna

1. Co3natp yeTBepThIi ciaiia. [TomecTuts Ha cnaiin daiin ¢ mynsTduisMoM. i aToro
BBITIOJIHUTh KOMaHJy MeHIo BcraBka — ®wunbMm u 3Byk — DunbM u3 daiina... B obmactu 3amgau
BBIIOJIHUTh ~ ABOWHOW Imem4ok 1o 3¢p¢dexrty. B OTKpbIBIIEMCS JIHaJOrOBOM OKHE Ha
BKiazke [lapamerpsl ¢puabmMa ycTaHOBUTH (Di1aXkKOK pa3BOpavyuBaTh BO BECh IKpaH.

2. Hactpours cmeny cimainos. [l 3Toro BeIOJHUATHE Komannay Iloka3 cnaimoB —
Cwmena cnaiinoBu B OOmactu 3azmad BeIOpaTh BapuaHT OTKpbIBaHME BHM3, yOpaTh (uia)kok 1o
IIETYKY, YCTAHOBUTH (PIIaXKOK aBTOMATHUYECKH TOCHE. YCTaHOBUTh BpeMsl CMEHBI CIaizioB — 3c.
Haxatp kHONKy [IprMeHnTH KO BCEM craiiaam.

3. IIpocMOTpeTh NOIYYEHHYIO IIPE3ECHTALUIO.

4. CoxpaHUTb Npe3eHTAINI0 B JIMYHOU nanke ¢ uMeHeM PowerPoint5.

3aganue 6.

Bcraska ¢uryp u anumanus. [Ipezentarus «Hacen»

1. 3amyctute penakrtop npeseHTauuit PowerPoint. BpImoiHuTe TUTYIBHBIN CrHai.
Co3spaiiTe mycToM crain/.

2. C nomouipio roToBhIX ¢Guryp (Bkiaaka BeraBka) Ha mycToMm criaiiie m3zoOpasure

uugepdaaT ¢ IByMsl CTpeIKaMu. DTO MOKET BBITJIAAETh IPUMEPHO TaK, KaKk MOKa3aHO HAa PUCYHKE.
UroOsl nmdepOaT OblT CHMMETPUYHBIM, CHaYalla H300pa3uTe B LIEHTPE dKpaHa MepeceKaronmecs
TOPU30HTAJIBHYIO U BEPTUKAJIBHYIO NPSMBIE — OCH CUMMETpHH. [IbITaiiTech pucoBaTh pallMOHAIIBEHO



— KOINUPYHTE MNOBTOPSIOIIMECS SJIEMEHTHI, MPU HEOOXOAMMOCTH HU3MEHsSEeTe HMX IMPH IMOMOIIU
KoMaH[ rpymisl [ToBepHyTh.

3. Ckonupyiite cnaiin ¢ yacamu B Oydep odmena. st sToro:

l. Ha Bxitanke Cnaiinbl JIeBOM NaHEN! IIEIKHNATE Ha CJIANJE C YacaMH IPAaBON KHOIKON
MBIILIY;

2. Bribepure komanay KonupoBaTh B OTKPBIBIIEMCS] MEHIO.

4. BceraBpre B mpeseHranuio eme 4 KomuM 3TOro ciaiga (kHomka BeraBuTh Ha
BKJasike [ maBHast). Bcero 1omkHO momyuuTbes S caaioB.

5. BHecuTe u3MeHeHHs B IMOJIOKEHHUE CTPEIOK TakK, 4TOObI Ha HUX IOCJIEI0BATEIbHO
orMmeuanock: 12.00, 12.15, 12.30, 12.45, 13.00.

6 [Tepeiinute Ha BKIaAKy aHuManus. B rpyrine BpeMs mokasa ciiaiios:

l. YcTaHoBUTE MUHUMANIBHYIO JUIMTEIBHOCTD Niepexoaa Mexay ciainamu (00,01);

2. Bri6epuTte pexxum cmennl ciaitnos [locie u ycranoBute Bpems 1 cex (00:01,00);

3. [llenkHute Ha KHOMKE [I[pUMEHUTH KO BCEM cllaiiiam.

7. 3ammycTUTe 1MoKa3 Npe3eHTaluy (PyHKIHOHAIBHOMN KIIaBUILEH.

8. Coxpanute paboTy B TMUHON Harnke 1o uMeHeM Yacsol.

JlonmomHUTENBEHOE 33/1aHUE™

l. BcraBbTe B pe3eHTalMIO TOTIOJIHUTEIbHBIE CIIAiIbI TaK, YTOOBI HA HUX OTMEYaoCh
Bpems 12.05, 12.10 u 1.1

3ananue 7.

l'unepccebiiku. O6wvexT WordArt.Bpemena roza.

1. OTkpoiiTe npe3eHTaluIo u3 NpakTuueckoil padotsl Ne 4 «Bpemena rogay.

2. BcraBbTe nepen BTOpbIM Cl1aiiloM HOBBIH ciaiifl. B mose 3arosioBok ciaiija BBEIUTE
TekcT «BpemeHa roga». BeiienuTte BBEACHHBIN 3arosloBOK M nepeiaure Ha Bkianaky Popmar. C
MOMOIIBIO HHCTPYMEHTOB Tpymiibl WordArt nmpuaiiTe 3arojioBKy KpacOYHBINA BHI.

3. Ilepeuncinre Ha 3TOM XK€ Cllalie B II0JIe TEKCT ciaiia Bce BpeMeHa roxa. Ha
BKJIaJKe [ 1aBHas npu nomouy uHcTpyMeHToB rpynmnsl [lpudt npunaiite cnucky KpacoyHblil BU.
4. Heo6xonumo cBs3aTh CIOBO «3MMa» C COOTBETCTBYIOLIMM CIIaiOM NpE3EHTALUH,

UHAuYe TOBOps, C€O3AaTh TIHMNEpPCChUIKY. J[lnst 3Toro, BbAETUTE CIOBO 3MMa U BBINOJIHUTE
KoMaH1y BceraBka — ['unepccbuika.

5. B oxune BcraBka runepcceuiku  BeiOepute CBs3aTh €: — MECTOM B JOKYMEHTE.
Bribepure mecto B okyMeHTe — cnaii 3uma. [lonreepaure cBoil BEIOOp miedkoM Ha KHomke OK.
OO6parute BHUMaHKE, KaKk M3MEHWIOCH ci10BO 3uma Ha Crnaiige No 2.

6. AHQJIOTUYHBIM CHOCOOOM CO3JaiiTe TUHepcChUIKM OT clioB «BecHa», «Jleto» u
«OceHb» K COOTBETCTBYIOIIUM CJIali/JaM MpPE3eHTaUH.

7. CozpaiiTe Ha KaXIOM ClaiJe BPEMEH TIoJa YNPaBIAIOUIYI0  KHOIIKY,
o0ecIreunBaronIyro epexo K orjaBiaeHuto (k cnaimay Ne 2):

l. IIepeiinure Ha BKiagky Beraska;

2. B rpynne Wimtoctpanuu Beioepute UHCTpYMEHT OUTryphl;

3. B packpeiBIeMCS CcHHMCKE Cpeld YHpPaBiSAIOIIMX KHOMOK BbIOepuTe KHONKY B
Ha4aJio;

4. BceraBbTe Ha cnaiin BBIOpaHHYIO KHOIKY MOJXOMSIIET0 pa3mepa;

5. B oxne Hactpolika AeiiCTBUSL yCTaHOBUTE NIEPEXOJ IO TUIIEpCChIIKE Ha citan Ne 2 u
HOJTBEPAMUTE CBOM BHIOOP LIETYKOM O KHOMKe OK.

8. 3anycture mpeseHTaruio. [I[pocMoTpuTte crnaiapl Mpe3eHTAIlldu C HCIOIh30BAaHUEM

THIICPCCBHUIOK.



9. COXpaHI/ITe HN3MCHCHH:, BBITIOJIHCHHBIC B ITPE3CHTAIUU «BpeMeHa roaa».

3aganue 8.

Co3nanue nuknnueckou npeseHranuu. Ckakaaouka

1. 3anycture penaktop mnpeseHtanuii PowerPoint. BreimonHuTe TUTYNBHBIA ClAI.
Co3zpnaiite mycToil crai/.

2. C noMoIpto TOTOBBIX (PUTYp Ha MYCTOM ClIaliJie U300pa3uTe JAE€BOUYKY, MPHITAIOILYIO
4yepe3 CKaKaJIKy. ITO MOXKET BBIMJISAETh IPUMEPHO TaK, KaK MOKA3aHO HA PUCYHKE.

3. Jlo6aBpTe B TpE3EHTAIMIO €Ie TPU KOMHMM Claiga ¢ HU300pakKeHUEM JCBOYKH.

Brecure B wm300pakeHHME HW3MEHEHHsS, COOTBETCTBYIOIIME OCHOBHBIM (ha3aM TIphDKKA uepe3
CKaKaJIKy. DTO MOKET BBITJISAECTh MPUMEPHO CIIEAYIOLUINM 00pa3oM:

P14

1. Hactpoiite nuxindeckyro (IOBTOPSIOLIYIOCS) IEMOHCTpALUIO cilaiioB. [y aToro:

1. Ha Bxnanke Iloka3 crmaitno B rpynmne Hactpolika mienkaure Ha kHonke HacTtpoiika
JEMOHCTpALINH;

2. VYcranosure raxxox HermpepsIBHBIN ITUKIT 10 HAKATHS KJIaBUIIH Esc;

3. 3anaiiTe cMeHy ciaiioB Bpyunyito;

4. Ok.

2. 3ammycTUTe NPE3EHTALHIO.

3. CoxpaHuTe Npe3eHTalMIO B JIMYHOW Manke noji nMeHeM CKakajaouka.

JlonoHUTENbHOE 3aJaHue *

1. 3amycTUTe MPE3EHTAINIO B PEKMME aBTOMATHYECKOW CMEHBI CIai0B.

2. JononHure cinaiapl MO CBOEMY YCMOTpeHHMIo. Hampumep, MOXKHO HCIOIB30BaTh

(hOHOBBIN PUCYHOK, CO3/TaHHBIN B TPAPUIECKOM PEIaKTOPE.
Tema 6 BexropHas u pactpoBas rpaduka
BrinmonHeHne TeCTOBBIX 3aJaHUM:
1. Kak BKIIOYMTH NaHEeNb UHCTPYMEHTOB PucoBanune?
a) Bun - [lanenu nuHCTpyMEHTOB - PucoBaHnue;
b) IlIpaBka - BcraButs - [laHenn nHCTpyMeEHTOB - PucoBaHue;
c) ®aiin - oTKpBITH — PricoBaHue.
2. Kak MOXHO BCTaBUTb pPHUCYHOK B TEKCTOBBIH gokymeHT MS  Word?
(Bvibepume HecKONIbKO 8apuanmos omeema):
a) U3 rpa)u4ecKoro peiakropa;
b) u3 daiina;
¢) M3 KOJJIEKLUU TOTOBBIX KAPTUHOK;
d) wu3 meHIo Daiin;
€) M3 IPHUHTEpa.
3. I'paduaeckuii pegakTop — 3TO MporpaMma, NpeaHa3HauYEHHAS JIS ...
a) CO3MaHUs U pelaKTUPOBaHMS MIpUPTa;
b) co3naHus U 00pabOTKU rpaPUIECKUX N300paKEHU;
c) TIOCTPOCHHUS AUArpaMM;
d) mocTpoeHus rpaduKoB.
4. MUHUMANbHBIH 00BEKT B pACTPOBOM Ipa)udecKoM peakTope — 3TO
a) TOYKa dKpaHa (IMHKceN) ;
b) O0OBEKT;
c) MNaJauTpa LIBETOB;
d) CHUMBOJI.



5. Ilpu momorm rpaduueckoro peakTopa MOXHO ...
a) CO37aBaTh U PEAAKTUPOBATH TpaduecKue N300paKeHNUS;
b) peAaKTHpOBATh BUJ M HauepTaHue mpudra;
c) CTpPOUTH rpadUKH.
6. OCHOBHBIE OIEpaIUH, JOCTYITHbIE B TpaUIecKOM peJaKTope:
a) JIMHUSA, KPYT, IPSMOYTOJIbHHUK;
b) KapaHzall, KUCTb, JaCTHK;
¢) BBIJCJICHHE, KOIMPOBAHNE, BCTABKA;
d) HaOOpbI IBETOB (MAIUTPA).
7. YXyalieHue KadecTBa M300paKCHUN TPH YBEIIMUEHUU pa3Mepa M300paeHuss — OJIUH
U3 HEJIOCTATKOB. ..
a) BEKTOpPHOU rpaduxuy;
b) pacTpoBoii rpaduku;
¢) (¢paxTanbHOU rpaduku.
8. bonb10ii pa3mep daiia — 3TO HEJOCTATOK ...
a) PpacTpoBoi rpapuKy;
b) BEKTOpHOIl rpaduku;
¢) (¢paxTanbHOU rpaduku.
9. ®usnueckuii pazmep U300paKEHUsT MOKET UBMEPITHCA B ...
a) TOYKax Ha Jroum (dpi) ;
b) MHOHKcenax;
c) M, MM, CM;
d) cM, JroMMax WIH MUKCelax.
10. PacTpoBslii rpadryeckuii pejakTop NpeIHa3HAuCH IS ...
a) 00pabOTKH TEKCTOBBIX HIPU(PTOB;
b) CO37aHUA YEPTEKEN;
c) TOCTpPOEHUs rpa)uKOB U TUarpaMm;
d) co3gaHus U peJaKTUPOBaHUS PUCYHKOB.
11. B uBeroBoii Mmogenu RGB npumMenstoTcst Takue 1BeTa ...
a) KpacHBIH, 3€JICHbI, CHHUH;
b) romyOOM, MypIypHBIH, JKEITHIHM
¢) KpacHBbIH, 3€JICHbIN, )KENTHIN;
d) romyOoH, MypITypHBIN, YSPHBIH.
12. Kakoit u3 rpaduieckix pelakTopoB SBISETCS peJaKTOPOM pacTpoBoii rpadpuxu?
a) Adobe Illustrator;
b) Paint;
¢) Adobe Photoshop;
d) Corel Draw.
13. Jlns oroOpakeHHsI OOBEKTOB OKpPYXKAIOLIET0 MHpa NPUMEHSIOT Tpaduueckue
PEoaKTOpBI:
a) (pakranpHOU rpaduKy;
b) pacTpoBoi rpaduKy;
c) BEKTOPHOM rpaduku.
14. Pa3pemienne n3o00paxeHus: U3MEPSIOT B ...
a) IHKceax;
b) TOuKax Ha JqouM (dpi) ;
c) MM, CM, JoMMax.
15. lns 06paboTku poTorpaduii UCTIOTB3YIOTCS ...
a) BEKTOpHBIE rpaUuecKue peIaKkToOphI;
b) pacTpoBble rpaduUecKre peAaKTOPbI;
¢) TEKCTOBBIE PEJAKTOPHI.



BrinonHeHue npakTUYeCcKoro 3aaHus:

3ananue 1. OTKpbITKA

1. Co3nats ¢aiin (B mocnencTBUM Ha30BeM ero OTKPBITKA.jpg)

2. OtkpoeiTh (daitn ¢ dororpadueit (mr060it) dopmara .jpg, BBLACIUTH JITUNTHYCCKYIO
obnacTh Ha ¢oTorpaduu, CKOMUPOBATh U IEPEMECTUTH €€ B HOBBIH (haitn OTKpBITKA.

3. IloBepHyTh H300pa’keHUE, W3MEHHUTH pa3Mepbl M pacTylleBaTb Kpas (MHCTPYMEHT
PeskocTh/pazMbIBaHue)

4. Co3naTh psiIOM KOIHIO M 3€pKaIbHO OTPA3UTh €€.

3ananue 2. [lapycHuxk.

1. Co3pmaiiTe meif3ax, UCIOIB3Ys] HHCTPYMEHTBl KUCTb, KapaHJalll, JAacTUK, 3aJHBKa,
Taset.
2. CoxpanuTte (aii mox UMEHEM NAPYCHHK. jpg

3amanue 3. BecraBka Jnma B KOCTIOM

1. Bo3pMéM m300paxkeHue ¢ TOTOBBIM KOCTIOMOM, U (poTorpaduro, KOTOPYIO MBI XOTUM TyAa
BCTaBUTh. DaiiyIbl IUIIO AT IPUYECKU. jpg U MYIIKETEP.jpg.

2. Beigenum uiio (IOJTHOCTBIO), CKOTIMPYEM €T0 U BCTAaBUM B M300pa)KEHHE C KOCTIOMOM.

3. B manenu cnoés nocraBum Henpospaunocts okoio 50-70%, 94To0bI OBLIIO BUAHO, YTO MBI
nenaeM. Ecnu pasmep nMiia HE COOTBETCTBYET KApTHMHKE, TO MOYHO €ro YBEJIWYMTh WU
YMEHBIIUTb.

4. B manenun cnoés craBuMm Hempospaunocts emé Menbuie (Hanpumep 40- 50%), 9ToOb
yepe3 JUI0 OYEHb XOPOIIO MPOCBEUMBAT KOCTIOM, U JIACTUKOM HAa4YMHAEM aKKypaTHO CTHPAaTh
YacTH JIUIa KOTOPbIE TOJKHBI OBITh O] KOCTIOMOM.



5. Korma mbl ¢ 3TuM cnpaBuimch, craBuM Henpospaunocts 100%. Korma Hac Bcé
YCTpaWBaeT, OOBEANHIEM CIIOH.
6. Coxpansiem JIOKYMEHT 1oj UMEHEM Koctiom.jpg.

3 @y fof

Tema 7. IIporpamMMmsl 1711 UHTEPAKTUBHOU JOCKHU.

BoinonHeHne npakTUYeCcKoro 3a1aHus:

l. Co3mare mpeseHTanuio Uil (QgparmMeHTa ypoka wucnonsdys IO StarBoard. B
NPE3CHTAIMA HWCIONIb30BaTh [ 1aBHOe MeHro, [lanens wHCTpyMeHTOB, JloOasiienue/Y naneHue
cTpaHull, BcTaBka 0OBbEKTOB.

2. Cozmate mpe3eHTanmio Juisi (parmMeHTa ypoka wucmonb3ys I[10 StarBoard. B
NpEe3eHTAlUK UCTI0NIb30BaTh 0OBEKTHI, PA0OTaTh ¢ KOJUIEKIIUEH.

Tema 8. DiiekTpoHHBIE 00pa30BaTEIBHBIE PECYPCHI.

BeInonHeHne TeCTOBBIX 3a1aHuil:

1 Yro Takoe 31eKTpOHHBIE 00pa3oBarTenbHbIe pecypchl (DOP)?

a) OTo KOHTelHep map, onuchIBatomuii clientsite 1 imagemap;

b) Dto mporpamma 11si 00pabOTKH H300pAKEHUIA;

¢) DNEeKTpPOHHBIMH 00pa30BaTENbHBIMU PECYpCaMH Ha3bIBAIOT y4eOHbIE MaTepualbl,
JUISL BOCIIPOM3BEIEHUSI KOTOPBIX MCIIONb3YIOTCS 3JIEKTPOHHBIE YCTPONUCTBA.

2 BuprtyanbHas peabHOCTh — 3TO CTEPEOKHHO?

a) Her;

b) [a;

¢) U nawu ner.

3 Yro takoe DOP HOBOro nokoseHus?

a) DOP HOBOTO TMOKOJEHHS TIPEACTABIAIOT COOOH OTKPBITBIE 0O0pa3oBaTEIbHBIE
MoJyJibHBIE MyJbTUMeua cuctemsl (OMCO);

b) 3Oro mporpamma st 00pabOTKH 3BYKa;

¢) Orto nporpamma s 00pabOTKU BUAEO.

4 Kak MO>XHO TOJIyYUTh JIEKTPOHHBIEC yueOHBIE MOTYIIH?

a) LlenTtpanbHoe xpanunuiue uchportal.ru;

b) LleHTpaibHBIM XpaHWIHIIEM 3JIEKTPOHHBIX 0OOpa30BaTENbHBIX PECYPCOB HOBOIO
nokosneHus: sBisgercs denepanbHbplii LEHTp HH(GOPMAIMOHHO-00pa30BaTEIbHBIX
pecypcoB (OLIUOP);

c) UentpanbHoe xpanunuine metod-kopilka.ru.

5 HUKT-KOMOETEHTHOCTh YUHUTEIS — 3TO. ..

a) perymspHoe npumeHenure LIOP u DOP B cBoell nmenaroru4eckoi AesITeIbHOCTH;

b) 9TO aKTUBHOE HCIIOJIB30BAHME DPA3IMYHBIX WH(POPMANMOHHBIX WHCTPYMEHTOB, a
Takxke 3((PEeKTUBHOE UX IPUMEHEHHUE B M1€aroruuecKon IesiTebHOCTH;

¢) 3HAHHUS O TOM, UTO U3 ceOs MPECTaBISIET MEPCOHATBHBIN KOMIIBIOTED, MPOTPAMMHBIE
HPOAYKTHI, KAKOBBI UX ()YHKLUH U BO3MOXKHOCTH, HUCIOJb30BAHUE KOMIIBIOTEPHBIX
cerel, BKito4as MHTepHeT.
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Beibepure u3 cnmucka Te (opMbl 00ydeHHUs, KOTOpbIe BKIIOYAIOT B ce0s
JTUCTAaHIIMOHHBIN hopMar:

a) JJIEKTPOHHOE, MOOMIIBHOE, CETeBOE, aBTOHOMHOE, CMEIIaHHOE;
b) MoOOMIIBHOE, CETEBOE, aBBTOHOMHOE, CMEIIIAaHHOE, COBMECTHOE;
c) JJIEKTPOHHOE, MOOMIILHOE, CETEBOE;

d) HeT MpaBWJIbHBIX BApUAHTOB.

UTro MOXHO OTHECTH K OJJIEKTPOHHBIM 0Opa3oBaTelbHBIM pecypcam? Bribepure
MIPaBWJIbHbIE BAPUAHTBHI:

a) DJEKTPOHHBIE KHUIH;

b) DJIEKTPOHHBIE OMOINOTEKH;

¢) KOMIBIOTEpHBIE 00YyYaIOIINe TPOrpaMMBbl;

d) aBTOMaTU3UPOBAHHBIE YUEOHbIE KYPCHI;

e) KOJUIEKIUH MYJIbTUMEIUNHBIX WIIOCTPATUBHBIX MAaTEPUAJIOB;
f) HWHTEpaKTUBHBIE MOJCIIN.

Hazosure nncrpymentsl DOP (BbiOepuTe Bce BEpHbIE OTBETHI):

a) VHTEepaKkTHMBHOCTB;

b) IIpOM3BOAUTENBHOCTE;

¢) MynbeTmenna;

d) MogenuHxr;

e) ABTOoMarHm3aIys;

f) KoMMyHUKaTUBHOCTb.
Uto oTHOCAT K ITU(GPOBBIM 00pa30BATEIHHBIM pecypcam?

a) (ailibl MynbTUMENNA;

b) IIpe3eHTaluu,

¢) TEKCTOBBIE IOKyMEHTHI;

d) HMHTEpaKTUBHBIE MOJIEIIH;

e) BCE BBILIETIEPEUYHCICHHBIE BAPUAHTHI BEPHBI;

f) TpaBUIbHBIC BAPHAHTHI OTCYTCTBYIOT.

HazoBute THNBI HUPPOBBIX 00pa30BaTEIBHBIX PECYPCOB:
a) MHTEpaKTUBHBbIC KOMIIOHEHTHI, TEKCTHI, JEMOHCTPALMOHHAs Tpaduka, MaTepHalbl
JUISL YYUTES;
b) HMHTEpakTUBHBIE  KOMIIOHEHTBI,  TEKCTBbl,  JEMOHCTpAllMOHHas  Tpaduka,
MYJIbTUMENA;
C) HHTEpaKTHUBHBIC KOMIIOHEHTHI, JEMOHCTpallMOHHas rpaduka, oOpa3oBaTelIbHBIC
CalThl, MyJIbTUMEMA.
Hamucanue pedeparos.
Tewmsbl pepepatos:
HcTopus nosiBneHust ”HGOPMAIIMOHHBIX TEXHOJIOTHH.
OcHoBHbI€ 3Tanbl HHPOpPMATU3AINK 00IIECTBA.
WHpopManoHHBIH S3bIK KaK CPECTBO MpEACTaBICHUS HHPOPMAIIUH.
OcHoBHbIE CIOCOOBI MpeACcTaBIeHUs UHPOPMAIIUU U KOMaH]] B KOMIIbIOTEPE.
Pa3HOBHIHOCTH KOMIIBIOTEPHBIX BHPYCOB M METOJbl 3aliUThl OT HHUX. OCHOBHBIE
AHTUBUPYCHBIE TPOrPAMMBI.
CoBpeMeHHbIE MYJIbTUMEINNHBIE TEXHOIOTHH.
Kelic-TexHOJIOTHH KaK OCHOBHBIE CPEJICTBA Pa3padOTKU MIPOTrPAMMHBIX CUCTEM.
CoBpeMEHHBIE TEXHOJIOTUU U UX BO3MOKHOCTH.
CkaHMpoBaHHE U CUCTEMbI, 00ECIIeUNBAIOIINE PACTIO3HABAHNE CUMBOJIOB.
Bcemupnas cetb IHTEpHET: 1OCTYIBI K CETH M OCHOBHBIE KAHAJIBI CBSI3H.
OcHoBHbIE TPUHIUIBI PyHKIMOHUPOBaHUS ceTu HTepHeT.
Pa3HoBHIHOCTH TOMCKOBBIX cucTeM B MHTEpHETE.
[Tporpammel, pazpaboTaHHble 1715 pabOThI C AIEKTPOHHON MOYTOH.
BecnipoBoiHO# MHTEpHET: 0COOGHHOCTH €r0 (PYHKIIMOHUPOBAHHUSL.



15)
16)
17)

18)
19)
20)

21)
22)
23)
24)

Cuctema 3amutsl nHGopManuu B IHTEpHETE.

CoBpeMeHHBIE TPOTrPAMMBI IEPEBOTUUKH.

Wndopmarnzanus oOmiecTBa: OCHOBHbIE MPOOJEMBI Ha MYTH K  JIMKBHIAIUH
KOMIIBIOTEPHON 0€3rpaMOTHOCTH.

[IpaBoHapymienus B 00:1acTH MHHOPMAIIMOHHBIX TEXHOJIOTHH.

OTudeckue HOPMbI IOBeIeHUSI B UHPOPMAITMOHHOM CETH.

[IpeumymiectBa W HEAOCTaTKU PAabOTBI C HOYTOYKOM, HETOYKOM, KapMaHHBIM
KOMITBIOTEPOM.

[TpunTepsl 1 0COOEHHOCTH UX (PYHKIIMOHUPOBAHMUS.

HeraTuBHOe BO3/IeficCTBHE KOMIIBIOTEPA HA 3/10POBBE YEIIOBEKA U CIIOCOOBI 3aIUTHI.
3HaueHNe KOMITbIOTEPHBIX TEXHOJIOTUI B )KM3HU COBPEMEHHOIO YEJIOBEKA.
HudopMalinoHHbIE TEXHOJIOTUU B CUCTEME COBPEMEHHOTO 00pa30BaHuUS.

Tema 9. KoHCTpyKTOp CailTOB.

Brinonnenue npakTUYeCKOTo 3a/1aHus:

3amanne Nel: Cozmate Web-cTpaHuily, 3HaKOMSIIYIO Bac ¢ OCHOBHbIMU Taramu HTML.
1. B nuyHO# mamnke co3naiite HOBYIO nanky ¢ umeHem: Coznanue Web-caiira.

2. 3amycTuTe TEKCTOBBIM peaakTop BlIoKHOT.

3. Beectu HTML-kogn, 3aaromuii cTpyktypy Web-cTpaHHIIbL:

<HTML>

<HEAD>

<TITLE>IIepBoe 3nakomcTBO ¢ Taramu HTML</TITLE>

</HEAD>

4. BHecTd B TEKCT CTPAHUIIbI TATU 3ar0JIOBKOB Pa3IMYHBIX YPOBHEH (pa3MepoB):
<BODY>

<H1>3arosnoBok nepsoro ypoBasa</H1>

<H2>3aronoBok BTOporo ypoBHsi</H2>

<H3>3aroyioBok TpeThero ypoBHsI</H3>

5. OTI[CJ'II/ITB 9TOT (bpaFMeHT OT OCTaAJIbBHOI'O TEKCTa C IIOMOIIbIO rOpHSOHTaHBHOﬁ

pa3ACIUTENBHON JTUHUU:

<HR>

6. BHECTH B TEKCT CTpaHMIIBI TATH, 33/IaI0LIHE CIUCKH HyMEPOBAaHHBIE M HEHYMEPOBAaHHBIE!
<OL>

<LI>IlepBsIii anemenT cnmcka</LI>
<LI>Bropoii anemeHT cnmcka</LI>
<LI>Tperuii snement cnucka</LI>
</OL>

<HR>

<UL>

<LI>IlepBsIii anemeHT cniucka</LI>
<LI>Bropoii anemeHT cnmcka</LI>
<LI>Tperuii snement cnucka</LI>
</UL>

7.BHecTH B TEKCT CTpaHHUIIbl TOI'H, OHNPCACIIAIOIINE HAYCPTAHHC I_HpI/I(l)Ta. OTI[GJ'II/ITI) 9TOT

(parMeHT OT TeKCTa C MOMOIIBIO TOPU30HTAIBHBIX PA3/ICITUTEIbHBIX JIMHUM:

<HR>

OOBIUHBIN TEKCT

<B>XXwupHnp1ii</B>

<I>Kypcus</I>

<U>IToguepkryThIin</U>

<B><I><U>XXupHblil MOAYEPKHYTHII KypcuB</B></I></U>



<HR>
</BODY>
</HTML>

8. Bectu xomanay ®aitn - Coxpanuts, (aitiny Web-cTpanuiisl mpucBouTh UMs proba.htm
U coOXpaHuTh B cBoei manke Co3znanne Web-caiita, 3aKpbiTh BIIOKHOT.

9. OrtkpoiTe CO3JaHHBIA JOKYMEHT M3 CBOE€M TanKd, B 3arojOBKE OKHA
Opay3epa BbIcBeunBaeTcs HazBaHue Web-ctpanuisl — [lepBoe 3nakomcTBO ¢ Taramu HTML.

10. 3amenuTe obuye (pasbl cCreayOUMMHU (TTOAyMaiTe KaKue 3aMEHUTh):
Mos mMYHast CTpaHUIIA.

JlaBaiiTe MO3HAKOMUMCSI.

HemHoro o cebe:

Moé nms. ..

Mot anpec...

KoHTakTHBIE KOOPAUHATHI. ..

Jlo BcTpeun.

Crnacu0o0 3a BHUMaHHE.

[Iponomxenue cnenyer!

11. Coxpanure u3meHeHus B ¢aiine proba.htm.

3ananme Ne 2: J/[oGaBbTe B JOKyMEHT proba.htm T3ru, ¢ MoMOIIbI0 KOTOPEIX MOYKHO 33/1aTh
usBer ¢ona u mpudra, pasznuyHOEe HauepTaHue mpudTa, BbIpaBHUBaHME (IIOC]IE BHECEHUS
U3MEHEHHUH, B TOKYMEHTE BBINOJIHATH KoMaHay PDaitn — CoXpaHHTB).

1. OTkpoiite ¢ noMowbI0 biiokHOTa €cBOil JOKyMeHT proba.htm.

2. JlomeyaTtaB B TEKCT JOKYMEHTA TIIU, BblleJeHHbIE KMPHbIM mpudTom, 3axaiite
uBeT WPUQTAa 1J151 BCero TeKCTa M BeT (POHA JOKYMEHTa:

<HTML>

<HEAD>

<TITLE>IIepBoe 3nakomcTBO ¢ Taramu HTML</TITLE>

</HEAD>

<BODY TEXT="#0000FF” BGCOLOR="#808080">

3. JlonmeyaTaB TIrd, BLIPOBHSANTE 3ar0JIOBKHU 110 LIEHTPY U cleiaiiTe BTOPO# 3aro10BOK
KPacCHOro nBsera:

<CENTER>

<H1>Mos nuynas ctpanuna.</H1>

<H2> <FONT COLOR="#FF0000"> [laBaiite noznakomumcs. </FONT> </H2>

<H3>Hewmnoro o cebe:</H3>

</CENTER>

4. JlomeyaTaB T3rH, U3MEHHTE TOJIIMHY M LBET T'OPU3OHTAJIBLHON pa3ae/HuTeIbHOMN
JIMHUH:

<HR SIZE="5" COLOR="#FFD800">

<OL>

<LI>Mo¢ nms...</LI>

<LI>Moii agpec...</LI>

<LI>KoHTakTHbIe KOOpAUHATHIL...</LI>

</OL>

<HR>

5. JlomeyaraiiTe TeKCT, BLIDOBHSANTE €ro 1o MHUPHUHE, IPUMEHUB TIru-naparpadsl 1Js
BbIPABHUBAHUS; 100aBbTe IBETHYIO TOPU30HTAIBHYIO PA31e/IUTeIbHYI0 JIMHHIO:


http://www.tpcol.ru/files/tkt/practic/shema_cvetov.doc

<P ALIGN="JUSTIFY">

51 coBceM HelaBHO Hayas(a) 3HAKOMHUTHCS C BUPTYaJIbHOM KM3HBIO. MHE TOXKE 3aX0TeI0Ch
CO3/1aTh CBOIO JOMAIITHIOK CTPAHUYKY ISl MOUX HOBBIX BUPTYaJIbHBIX APY3ed U 3HAKOMBIX, YTOOBI
OHHM CMOTJIM TTOCMOTPETh MO (poTorpaduu, mounTaTh 000 MHE, YEPKHYTh Mapy CTPOYEK B MOIO
TOCTEBYIO KHUTY. A MOXET U MPOCTO CIyYalHbIA MOCETUTENh BAPYT 3aXOYET MO3HAKOMUTHCS CO
MHOU W'y MEHSI TIOSIBUTCS €I OJTMH BUPTYAJTbHBIN APYT? )

</P>

<HR SIZE="5" COLOR="#FFD800">

6. loneuyaraiiTe TIr4 AJi51 yBeJIMYEHUSI OTCTYNIOB MAPKHPOBAHHOIO CIIMCKA:

<UL>

<LI>[lo BcTpeun.</LI>

<UL><LI>Cnacu60 3a Baumanue.</LI></UL>

<UL><UL><LI>IIpogomxkenue cnenyer!</LI></UL></UL>

</UL>

7. Ucnmoas3yiite 1Tr <BR> qisa mepeHoca Tekcra Ha JAPYryl CTPOKY, cAeaiTe
Pa3HOUBETHLIMH NPUMePHI HaUepTaHus WpudTa:

<HR>

<FONT COLOR="#00FFFF">O0brunpIii TekcT</FONT>

<BR>

<FONT COLOR="#FFFF00"><B>Xupusiii</B></FONT>

<BR>

<FONT COLOR="#000000"><I>Kypcu</I></FONT>

<BR>

<FONT COLOR="#00FF00"><U>IlomuepkHyToIii</U></FONT>

<BR>

<FONT
COLOR="#FFOOFF"><B><I><U>)XupHblil mog4epKHyThIi KypcuB</B></I></U></FONT>

<HR SIZE="5" COLOR="#FFD800"></BODY>

</HTML>

2.2.3 TecThl MO AUCHUILIIUHE

1. Iyt 94ero MBI UCTIOIh3yeM MapaMeTphbl CTPAHUIIBI TOKyMeHTa?
a) 4ToObI BCTABUTh HyMEPALIMIO CTPAHHLL;
b) uTOOBI pacCTaBUTH NEPEHOCHI;
¢) 4ToOBbI 33/1aTh OTCTYTBI OT IPAHUI] CTPAHUIIBI IO TPAHUI] TEKCTA;
d) YTOOBI BBIPOBHSATH TEKCT.
2. MoxeM i Mbl 0OBECTH YacTh TEKCTa PAMKOM, YTO ObI BBIJICTUTH €€7
a) Ja, s 3TOro HY’KHO BOCIIOJIb30BaThCsl IPAaHULIAMU U 3aJIUBKOK;
b) Aa W A 3TOro HYKHO BOCIIOJIB30BAThCA MapaMeTpaMu CTPaHHIIbL;
C) 3TO MOXHO CZEJIaTh C IOMOILBIO ITyHKTA M0JIsI B IApaMETpax CTPaHUILIbL;
d) Her, MOXXHO clienaTh paMKy TOJIbKO IS LEJION CTPAHHUIIBL.
3. Kakuie myHKTBI MBI MOXEM OCYIIECTBUTH MPHU BBIBOJIC JOKyMEHTa Ha Tiedath? (Bwibepume
HeCKOIbKO 8apuanmos omeema)
a) yKa3zaTh KOJIMYECTBO CTPAHMII;
b) yka3aTh nedaTh HECKOJIBKHUX CTPAHUI] HA OJHONM
C) YyKasaTb IeyaTh 5 CTpaHUIl Ha OJHON;
d) pacnedaraTh TOJBKO OT/ENIbHBIE CTPAHUIIBL;
€) BBIOpAThH MeYaTh HECKOIBKUX KOIHH.
4. TeKkCTOBBIN peIaKTOp ITO Mporpamma Jijis ...
a) o0paboTku rpaduueckoit HHPOpMAIUH;
b) 00paboTku BuaeonH(DOPMAIUY;
c) 00pabOTKH TEKCTOBOM MH(pOpMAIINK;



d) paboTbl ¢ My3BIKaJIbHBIMH 3aITUCSIMH.
5. Kak y1anuth CUMBOJI CTOSIIIMI ClIeBa OT Kypcopa...
a) Haxarts delete;
b) HaxaTs bs;
C) Haxars alt;
d) maxats ctrl+shift.
6. YKaxuTe NopsJI0K COXpaHEHUsI OTPEAAKTUPOBAHHOIO JOKYMEHTA IO APYTUM UMEHEM.
a) HaxaTh ¢aiin;
b) coxpaHUTH Kak;
c) BBIOpaTh MecTo U UM ¢aiina;
d) HaxaTh COXpaHUTb.
7. Kakoe nelicTBre MBI MOKEM BBIIIOJIHUTE C TaOIAIEN?
a) 0OBEIMHCHHE STUCCK;
b) U3MEHUTH KOJIUYECTBO CTPOK U CTOJIOLIOB;
C) 3aKpCUTh OJHY SUCHKY;
d) BCTaBUTH pUCYHOK BMECTO IPAHHULIBI;
€) H3MEHUTb BHJ IPAHUI] TAOIUIIBI.
8. Kypcop - 3t0
a) YCTPOWCTBO BBOJA TEKCTOBOM MH(pOpMAIINU;
b) kiaBuIIa Ha KJIABHATYPE;
C) HaUMEHBLINH IEeMEHT 0TOOpaKEeHUs Ha DKPAHE;
d) meTka Ha 3KpaHe MOHHUTOpPA, YKa3blBaloIlas IMO3UIUIO, B KOTOPOil OyAeT oToOpaskeH
BBOJMMBII C KJIIaBUATYyPBHI.
9. Kak BKJIFOUNTH NaHeb HHCTPYMEHTOB PrcoBanne?
a) Bup - Ilanenu uactpymeHToB - PucoBanue;
b)IIpaBka - BcraBuTth - [lanenu unctpymenTos - PucoBanue;
c) Daiin - oTKpBITH — PucoBaHme.
10. Kak MOXHO BCTaBUTh PpUCYHOK B  TEKCTOBbIM  gokymeHT MS  Word?
(Bvlbepume HecKobKO 8apuaHmos omeema):
a) W3 rpadUIECKOTO PEIAKTOPA;
b)  u3 (aiina;
C) W3 KOJUIEKI[UH T'OTOBBIX KAPTHUHOK;
d) u3 menro Daiin;
€) W3 IpUuHTepa.
11. Kak B TEKCTOBOM pelIaKTOpE Hale4yaTaTb CUMBOJI KOTOPOTO HET Ha KJ1aBuarype?
a) BOCIIOJIb30BAThCS BCTAaBKOW CHMBOJIA;
b) wucnonp30BaTh I ITOrO PUCOBAHUE;
C) BCTaBHUTb U3 ClIELUATBHOTO (haiina.
12. YkaxuTe n0ocie0BaTeIbHOCTh ASUCTBHI BBIMOIHAEMBIX IPH BCTaBKE (POPMYJIBI.
a) HaxaTh OOBEKT;
b) BwIOpaTh Microsoft Equation;
¢) HamucaTth GopMyIly;
d) HaxaTp JIeBOI KHOMKOW MBI B CBOOOIHON 00JIaCTH SKpaHa.
13. Kakas mporpaMMma He sIBJIsIeTCS SJIEKTPOHHON Tabaumeit?
a) Excel;
b) Quattropro;
c) Superkalk;
d) Word.
14. Kak Ha3bIBaeTcsi JOKyMeHT B mporpamme Excel?
a) paboyas Tabmuma ;
b) knwra;
C) CTpaHWIIa;



d) mucr.
15. PaGouast KHHTa COCTOUT HU3...
a) HECKOJBKUX pabouux CTpaHMUII,
b) HeckoibKHX paboYMX JIUCTOB;
C) HECKOJBKHX SUEEK;
d) omnoro pabouero JgucTa.
16. Haumensb1ei cTpyKTYpHOI equHHIIEH BHYTPU TaOIMIIBI SABISETCA. .
a) CTpoKa ;
b) suelika;
c) croiberr;
d) amanazoH.
17. Sl4yeitka HE MOXKET COAECPKATH JaHHBIE B BUJIE. ..
a) TEKCTa;
b) dopmysr;
C) 4ucCIa;
d) xapTUHKH.
18. 3HaueHus s4eeKk, KOTOPHIE BBEACHBI IOJb30BATENEM, a HE IOJIY4YalOTCs B pe3ysbTare
pacy€TOB HA3BIBAKOTCH. . .
a) TEKyUIUMHU;
b) mpousBogHBIMH;
C) HCXOIHBIMU;
d) pacdeTHBIMHU.
19. Ykaxxure npaBUIBHBIN agpec SUEHKH.
a) D7,
b) Po;
c) 7B;
d) HeT nmpaBHJIBHOTO OTBETA.
20. K xakomMy THITy IporpaMMHOTO obecrieueHust oTHocsTcst ET?
a) K CUCTEMHOMY;
b) K sA3bIKaM MPOrpaMMUPOBAHUS;
C) K IPUKIATHOMY;
d) x omeparmoOHHOMY.
21. ®opmyna - HAaUMHAETCS CO 3HAKaA. ..
a) ";
b) Ne;
c) =
d) HeT mpaBHJIBHOTO OTBETA.
22. Kakas syelika Ha3bIBaeTCsl akTUBHOM ?
a) mo0as;
b) Ta, rie HaxOAUTCS KypCoD;
C) 3amoJIHEHHas;
d) Her mpaBWJIBHOTO OTBETA.
23. Kakoii 3HaK OTAENSAeT LEeNyI0 YacTh Yhcia OT IpOoOHO
a)
b) ;
c) .
- HET MPaBUJIILHOTO OTBETA.
24. Kakoro THma copTupoBKH He cyiiecTByeT B Excel?
a) 10 yOBIBaHUIO;
b) mo pa3mepy;
C) MO BO3PACTaHUIO;
d) Bce BHJBI CYIIECTBYIOT.



25. I'paduueckuit pegakTop — 3TO Mporpamma, npeAHa3HadeHHas s ...
a) CO3/MaHUs M PeIaKTUPOBAHUS MIPUPTA;
b) cozmanusa u 06paboOTKH rpaduuecKx U300pAKEHUH;
C) TIOCTPOCHUS JUATPAMM;
d) moctpoenus rpauKoB.
26. MuHUManbHBIA 00BEKT B PACTPOBOM I'pauyecKOM peaaKToOpe — 3TO
a) ToOdKa dKpaHa (TMHKCcen) ;
b) 00BeEKT;
C) MAJIUTpPa IBETOB;
d) cumBoI.
27. Ilpu nmoMoIy rpaguuecKoro peJakTopa MOXKHO ...
a) cozJaBaTh U peJaKTUPOBaATh rpadudeckue U300pakeHus;
b) pemakTHpoOBaTh BUJ M HauepTaHue mpudra;
C) CTpPOUTH IpadUKH.
28. OcHOBHbIE ONepalny, J0CTyIHbIE B Ipa)uuecKOM pelakTope:
a) JIMHUSA, KPYT, IPSIMOYTOJIEHUK;
b) kapanpaii, KUCTb, JaCTUK;
C) BBIJICJICHUE, KOITUPOBaHHE, BCTABKA,
d) Habopsb! IBETOB (MANIUTPA).
29. VxynimeHrne KayecTBa M300pKCHUM MPHU YBEIIMUEHUU pa3Mepa M300pakeHUsT — OJIMH W3
HEJIOCTATKOB. ..
a) BEKTOpPHOMU rpaduky ;
b) pactpoBoii rpaduku;
c) (pakraabHOU rpadUKH.
30. bonbmioit pazmep (haitna — 3T0 HEAOCTATOK ...
a) pacTpoBoil rpadUKUM
b) BekTOpHOII rpaduky;
c) (pakrambHOU rpadUKH.
31. ®usnueckuit pazmep n300paskeHUsI MOXKET U3MEPSTHCA B ...
a) Toukax Ha aroitm (dpi) ;
b) mmkcenax;
C) M, MM, CM;
d) cm, aroriMax WM IMHKCENax.
32. PacTpoBblii rpadudecKuid peaaKkTop npeaHazHaueH i ...
a) 00pabOTKM TEKCTOBBIX IIPU(PTOB;
b) coznmaHus yepTexKei;
C) MOCTpPOeHMs IrpaUKOB U JHATPaMM;
d) co3nanus u pegaKTUPOBAHUS PUCYHKOB.
33. B useroBoit mogenu RGB npuMenstorces Takne 1BerTa ...
a) KpacHBIH, 3€JICHBIN, CHHUH;
b) romyOoii, MypIypHBIH, JKEITHI;
C) KpacHBIH, 3€JCHBIN, KEITHIH;
d) romyOGol, mypIypHBIN, YSPHBIH.
34. Kaxkoii u3 rpaguueckux peJakTOpoB SBISETCS peAaKTOPOM pacTpoBoi rpaduku?
a) Adobe Illustrator;
b) Paint;
c) Adobe Photoshop;
d) Corel Draw.
35. Ans otoOpaxeHuss 00BEKTOB OKPY’KAIOIIET0 MUPA MPUMEHSIOT IpaMuecKue peakToOphI:
a) ¢pakTaapHO# TpaduKy;
b) pactpoBoii rpaduku;
C) BEKTOpPHOU rpaduKH.



36. Pa3pemenue n300paskeHUs UBMEPSIOT B ...
a) TUKCeTax;
b) Toukax Ha mrouM (dpi) ;
C) MM, CM, JI0HMax.
37. Kak HaszpiBaeTcsi rpynma ¢aiioB, KOTOpas XpaHUTCS OTAENbHOM Tpymnmol u HMeeT
coOcTBeHHOE UM4 ?
a) bait;
b) Karanor;
c) /[uckera.
38. Kak Ha3bIBalOTCS JaHHBIE WM MPOrpaMMa HA MATHUTHOM JUCKe?
a) Ilamka;
b) ®aiin;
c) /[uckera.
39. BriGepure ums ¢aiina anketa ¢ pacmmpeHuem txt.
a) Anketa. txt.
b) Anketa. txt
c) Anketa/txt.
40. Kakoe HanbompIIIee KOJTMYECTBO CHMBOJIOB UMeeT UM (aiina win katanora B Windows?
a) 255
b) 10
c) 8
41. Kakoe pacuimpeHue y UcnoHseMbIX (aiinoB?
a) exe, doc
b) bak, bat
c) exe, com, bat
42. Yto He0OX0IMMO KOMITBIOTEPY ISl HOpPMaJIbHOU paboThI?
a) pazTUYHbIC MPUKIIAJIHBIE POTPAMMBIL;
b) omeparroHHas cUCTeMa;
C) JHCKETa B TUCKOBOJIC.
43. CKOJIBKO OKOH MOKET ObITh OJHOBPEMEHHO OTKPBITO?
a) MHOTO;
b) oxHo;
C) JBa.
44. Kakoif CHMBOJI 3aMEHSET JIF000€ YNCII0 JTI0OBIX CHMBOJIOB?
a) ?
b) \
c) *
45. Kakoii cuMBOJI 3aMEeHsET TOJIbKO OJMH CUMBOJ B UIMEHH (haiina?
a) ?
b) \
c) *
46. MoryT 11 ObITh HECKOJIBKO OKOH aKTUBHBIMU OJIHOBPEMEHHO?
a) na;
b) Her.
47. Kakoe OKHO CUMTAETCS] aKTUBHBIM?
a) TIEPBOE M3 OTKPHITHIX;
b) moboe;
C) TO, B KOTOPOM paboTaeM.
48. MoeT I B pa3HbIX KaTalorax ObITh JBa (aiiia ¢ OIMHAKOBBIMA UMEHAMHU.
a) na;
b) Her.
49. Yto He ABISIETCS ONEPALUOHHON CUCTEMOM ?



50.

51.

52.

53.

54.

55.

56.

57.

58.

59.

60.

61.

62.

a) WINDOWS;
b) Norton Commander;
c) MS DOS.
Jnst gero ciryxat qucku?
a) Ui 00paboTKu MHPOpMaLUH;
b) 115 medyaTaHusi TEKCTOB;
C) Ul COXpaHEeHHUs UHPOPMALIUH.
CucTeMHBIE TTPOTPaMMBI TSt pabOTHI ¢ AUCKAMU — 3TO. ..
a) OIepalOHHbIE CUCTEMBI,
b) napaiiBepsl;
C) IHMCKOBBIC YTUJIMTHI.
Kak MO>XHO y1aJINTh KOMIIBIOTEPHBIA BUPYC C AUCKA?
a) mnepe3arpy3uTb CUCTEMY;
b) cnenuanbHON NMPOrpaMMoN;
C) YJAIUTh BUPYC HEBO3MOXKHO.
Apxuanus (aiiaos — 370...
a) 00benMHEHHE HECKOJIbKUX (hailyioB;
b) pa3meTka IMCKOB Ha CEKTOpa U IOPOXKKH;
c) cxarue (aiios.
Kakast u3 mporpamMm siBJsieTCSl apXuBaTopom?
a) NDD;
b) DRWEB;
c) RAR.
Kaxkast n3 nporpaMm sIBJISIETCSI aHTUBUPYCHOM ITPOrpamMMoit?
a) NDD;
b) DRWEB;
c) RAR.
UYrto coboii mpeacTaBiIsieT KOMIBIOTEPHBIN BUPYC?
a) HeOousplIas MO pa3Mepam Mporpamma;
b) mwud, KOTOPOro HE CYIIECTBYET;
C) Ha3BaHUE MOMYJIIPHON KOMITbIOTEPHOM UTPHI.
UTO HE MOMOXKET YIAJIUTh C IUCKAa KOMIIBIOTEPHBIN BUpPYC?
a) nedparMeHTaIus AUCKa,
b) mpoBepka aHTHUBHPYCHON IPOrpaMMOoii;
c) (opMaTHpOBaHUE UCKA.
Yto He SBIISETCS KAaHAJIOM PacIpOCTPAHEHUSI BUPYCOB?
a) yCTpPOHCTBa BU3YaJbHOI0 OTOOpakeHUs! MH(OpMAIIH;
b) KOMIBIOTEPHBIE CETH;
C) BHEIIHHWE HOCUTETH UH(OPMAIIHH.
Pacmupenue ¢aiina, kak mpaBUiIo, XapaKTepU3yeT:
a) 00beM MmaMsITH;
b) myTh K Mamnke, rje XpaHsITcs TaHHBIE;
C) THUI JAaHHBIX, XpaHALIMXCS B Qaiiie.
O3V 3710 naMATh B KOTOPOU XPaHUTCSL:
a) uHpopmanus o (ailoBoii cucreme;
b) BBINOIHSIEMBIH MAIIMHHBIA KOJ;
C) Kd3UIMPOBAHHBIC JAHHBIE MPOIIECCOPA.
[Ipomieccop oOpabaTpiBaeT HHPOPMAIIUIO:
a) B TEKCTOBOM (popmare;
b) B IBOMYHOM KOJIE;
¢) Ha s3bike Pascal.
[Tpu OTKITIOYEHUHN KOMITBIOTEpA HHPOPMAITHUS:



63.

64.

65.

66.

67.

68.

69.

70.

71.

72.

73.

74.

a) ynamnsercs ¢ hdd;
b) coxpaHsercs B Ka1e rpadUuecKoro mporeccopa;
¢) ynansercs ¢ namsaru O3Y.
Bo Bpems HCTIOMTHEHUsT IPUKIIaIHAS TIPOTpaMMa XPaHUTCS
a) B KDII-TIAMSTH SI/Ipa;
b) B nmamsaTu O3VY;
C) B MaMsTH BUHYECTEpa (3KECTKOTO JHCKA).
[Tpu BBIKITIOYEHUN KOMITBIOTEPA BCST HH(DOPMAITHIS CTUPASTCS:
a) B MaMsTH OTIEPATUBHOTO 3aIIOMHUHAIOIIETO YCTPOUCTBA;
b) He cTtupaercs;
¢) c¢ nmamsatu HDD.
[TpuknagHOE TPOTpaMMHOE OOECTIeUeHHE ITO:
a) mporpamma oO0IIero Ha3HA4YeHHsI, CO3JJaHHasl 11l BBITIOJIHEHUS 33]1aY;
b) karanor nporpamm Juisi pyHKIHOHHUPOBAHUS KOMIIBIOTEPA;
¢) 0a3a maHHBIX A7 XpaHEHHUS UH(OPMAIIUH.
DJIeKTpOHHAs TI0YTa TO3BOJISIET TIEpE/IaBaTh:
a) TEKCTOBbIE COOOIEHHS U MPUIIOKEHHBIE (hailiibl;
b) TOJIBKO TEKCTOBBIE COOOIICHNS;
C) TOJBKO MPUIOKECHHBIE (hailiIbl.
DHEeproHe3aBUCUMBIMH YCTPOWCTBAMH MAMSTH MTEPCOHATHHOTO KOMITHIOTEPA SIBIISTFOTCS:
a) JKECTKUU JIUCK;
b) omepaTwBHas MaMsITh;
C) CTpUMMED.
YTo He XapaKTEepHO VISl JIOKAJIBHOMN CETH?
a) BBICOKAas CKOPOCTh Nepeadn COOOIECHUIM
b) o6men mHbOpMaIHEH 1 TaHHBIMU Ha OOJBIITNX PACCTOSTHUSX;
C) HaJIMYHEe CBA3YIOIIETO 3BeHA MEX1y a0OHEHTaMHU CETH.
CucrteMHas IuCKeTa HEOOXO0MMa IS
a) TEePBUYHOTO COXPAHEHMS BXKHBIX JIs OJB30BaTENs (Paiios;
b) ynaieHus BpeIOHOCHOTO MPOTPAMMHOT0 OOECTICYCHHS C KOMITBIOTEPA;
C) MEepBOHAYAIBHOM 3arpy3Ku ONEpalMOHHON CUCTEMBI.
[TporpamMHOe ympaBieHue pabOTOH KOMITBIOTEpA TPEAIIOIIaraeT:
a) TOCJIeIOBaTeIbHOCTh KOMAaHJ, BBIMOJHEHHE KOTOPBIX MPUBOJUT K AaKTHBAIMH
oTpeieIeHHON ()YHKIIMY KOMITBIOTEPA;
b) wucronp30BaHME ~ ONEPAIMOHHOM  CHUCTEMbI, CHHXPOHM3MpYIOLIEH  paboTy
anImapaTHbIX CPE/ICTB;
¢) mpeobpa3zoBaHUE aHAJIOTOBOTO MH(OPMAIIMOHHOTO CUTHaJIa B IU(POBOIA.
K 0CHOBHBIM XapaKTEpHUCTHKAM MPOIECCOpa HE OTHOCHTCS:
a) 00beM ONepaTUBHON MaMATH;
b) TakTOBas 4ACTOTA;
C) YacTOTa CUCTEMHOM IIMHBI.
TekcToBbIE JaHHBIE MOXHO 00pPabOTaTh:
a) MHIJIBTHO(PUCHBIMU MPUTIOKEHUSIMU;
b) TUNEPTEKCTOBBIMHU MPHUIOKCHUSIMU;
C) TECTOBBIMU PEIaKTOPAMHU.
daiinoBas cuctema — 3T0:
a) crmoco0 opranu3anuu (aiyioB Ha TUCKE;
b) o0bem mamsTH HOCUTENS HHPOPMAIIHH;
C) ¢usnyeckas opraHu3aIys HOCUTENs HHPOPMAIUH.
Hcxons w3 mpu3Haka (QYHKIMOHATBHOCTH pa3iMYalOT MPOrpaMMHOE oOecrieueHue

CJICAYIOIIUX BUIOB!:

a) TPHUKIAIHOE, IPOrPAMMHOE, [IENICBOE;



b) mnpuknagHOE, CUCTEMHOE, MHCTPYMEHTAJIBHOE;
¢) oducHOe, CHCTEMHOE, YIIPABJISIOIIEE.
75. K 00s13aTeIbHBIM KPUTEPHSIM KauecTBa MPOTPAaMMHOTO 00ecrieueHHsI OTHOCHTCS:
a) HaJCKHOCTD,
b) yHUBEpCaNIbHOCTB;
C) MPOCTOTa MPUMEHEHUSI.
76. YkaxuTte pa3inuue Mexy UH(HOPMAIIMOHHO-TIOMCKOBOI CUCTEMOM U CUCTEMOH YIIpaBlICHHS
0asaMu JAaHHBIX:
a) 3alpelieHO PeAaKTUPOBATh IaHHBIE;
b) OTCYTCTBYIOT HHCTPYMEHTBI COPTUPOBKH U MOUCKA,
C) pa3Hblil 00bEeM JOCTYIHON HH(POPMAITUH.
77. QpatiBep — 3T0...
a) yCTpPOMCTBO KOMIIBIOTEPA;
b) mporpamma, obecrieunBarorias paboTy yCTPOKWCTBa KOMIIBIOTEPA;
) BHPYC;
d) anTHUBHpyCHas mporpamma.

2.2.4 JIabopaTopHble padoTHI

Jlaboparopnas padora: CO3JAHUE JIEJIOBbIX TEKCTOBBIX JOKYMEHOB

Lenv s3anamus. H3yuenue un@opmayuonHHou mexHoro2UU CO30aHUsl, COXPAHEHUs U
nodeomosxku k newamu 0oxymenmos Microsoft Word.

3amanue 1.1 OdopMuTh MpUTIIaNIeHne Mo oopasiry

[Mopsimok paboTHI.
1. OTkpoiiTe TeKCTOBBIN penaktop Microsoft Word.
2. YcranoBuTe BKIAAKy Pazmemka cmpanuybi.
3. Vcnonb3yst KHONIKU TIAHEIH MHCTPYMEHTOB [lapamempor cmpanuywst (puc. 1.1) v

JMaJIOTOBO€ OKHO [lapamempwi cmpanuysl (Ha)KaTUEM B TPaBOM HIDKHEM YINIy TaHEIU
UHCTPYMEHTOB [lapamempbl cmpanuybl YTI0OBOTO 3JIEMEHTa EJ)/BKna/:[KI/I Ilona n Pasmep bymazu
(puc. 1.2), yctanoBuTe mapameTpsl: pasmep — A4; opHeHTAIMs — KHIDKHAS; MOJIs: BEpXHEe — 2CM,
neBoe 2,5 cm, HuxkHee — 1,5 cm, npaBoe — 1 cMm.

1aA Bcraska PazmeTka cTpaHmuB CoaunKm Pacceinkm

Gy 3 1 i =, FPazphiBkbl ~
_—L‘ £l Homepa crpor ~
Mona OpredTayMa Pasmep KonoHKERW

b~ PaccTaHoBEkKa NEPEHOCOE —

MapameTpbl CTPaHMLE =

Pucynoxk 1.1 [lanens unctpymenToB lapamempsl cmparnuybl

MapaMeTpel cTpaHMLb! E E|
i Mona | Pasmep Bymaru | Mctoumiak Bymarn
Mona
Bepyriee: 2cm £ Husres: 1,5 cm E
Nesoe: 3com 5 Mpasoe:  |1cm E
Mepenner: |0 cm %|  Monoxenve nepenneta: | Cnesa v
OpuerTaws
KHItKHEA  AnbBonHan
CTpaHiLs!
HECKONBKO CTpaHILL: [e— -
Ofpasen
MPMMEHHTS: | KO BCEMY OKYMEHTY

Pucynoxk 1.2 YcraHoBKa napamMeTpoB CTpaHUIIbI



4. VYcraHoBHUTE BhIpaBHUBAHUE — IO LIEHTPY; MepBas CTpokKa — OTCTym, Ha — 1,25 cMm;
MEXYCTPOUHBIH MHTEpBal — 1,5, HCHONB3YIO MaHelb UHCTPYMEHTOB A03ay WIN JUaJIOoroBOe OKHO
Ab63ay (Ha)xaTHEeM B MIPABOM HIDKHEM YTy MaHEeTd WHCTPYMEHTOB A63ay yriIOBOTO 3JIEMEHTa EJ)/
BKiIaika Omcemynol u unmepsanwvt (puc. 1.3).

ABG3auy, E]@

OTCTYMbI M MHTERBANG | NONoXEHHE Ha CTRaHHLE
Cfpe
BelpaeHmeante: | Mo ueHTpy -

¥poBeHs: OCHOBHOH TekcT e

OTCTYN

_nega: 0 NepEaa CTRPOKA: Ha:

4[4

Cnpasa: Ocm OTCTYN | (1,28)m 2

[[] 3epraneHeie oTcTyns

MHTEpEan
Mepea: ont = HENAYCTROHHEIA: SHAYEHHE:
Mocne: anT & 1,5 cTpokk - ES

[]He acBaenate MHTEpEan Mekay aB5aUAMA OAHOMD CTHAA

CiBpazey,

[Laﬁynsluml‘.‘ ] [ﬂn YMONYSHHED. . . ] l [o].8 I [ OTHMEHS ]

Pucynok 1.3 YcranoBka napamerpos a03aia

5. HabGepute TekcT, mpuBeaeHHBIH HUXKE (TEKCT MOXXHO HM3MEHUTh U JIOTOJIHUTH). B
npoiiecce Habopa TeKkcTa MeHsiTe HadepTaHue, pasmep pudTa (Uit 3arosoBka — 16 nT, Bce
MIPOIMCHBIE; JJIsl OCHOBHOI'O TeKCTa - 14 NT), TUIBI BRIpaBHUBaHUA ab3aia (1o LEeHTpY, IO UINpPUHE,
IO JIEBOMY Kparo), UCIOJIb3YIO BKJIAJKY [ 1a6HAs/KHOTIKY HA MaHENSX MHCTPYMEHTOB [llpugmer u
Ab3zay.

6. 3aKTF0YNTE TEKCT MPUTIIANICHHUS B paMKY M IPOU3BEANTE IBETHYIO 3AJIHBKY.

s aToro:

— BbIOEpUTE BKIAAKY Pazmemka cmpanuybsl,

—  BBIJICIIUTE MBIIIBIO BECh TEKCT MPUTTIAIICHUS;

— Ha MMaHellu MHCTPYMEHTOB POoH cmpaHuybl HAKMUTE KHOTIKY I panuysbi cmpanuysi;

— B IMAJIOTOBOM OKHE [ panuysl u 3a1uéxa Ha BKIaake [ panuya yCTaHOBUTE MapaMeTphl :
TUI — paMKa; IMHAPUHA JUHUH — 2,25 T, TPUMEHHUTh — K a03aily; IBET JIMHUW — TI0 BalleMy
yeMmoTtpenuto (puc. 1.4);

— Ha BKJIaJKe 3anuexa BHIOEPHUTE 1[BET 3aJIMBKHU, YKAKUTE YCIOBHS IPUMEHEHHSI 3aJIUBKHU —
NPUMEHUTH K ab3alry;

— HaxmuTe KHONKy OK.

OO6pa3err 3a1anus

[MPUTJIALIEHUE

YBakaeMblit

rocriogud Onee Ilemposuu Jonncenkos!

[lpurnamaem Bac Ha HayuHo-mpakTHdeckyio KkoHpepenuuio «MHbopmannoHHbie
TE€XHOJIOTMH B COBPEMEHHOM OO0IIIECTBEY.

Kondepenuus cocrourcs 20 nosOps 2007 r. B 14.00 B xoHdepeHnu-zane Kommemxka
yIpaBieHUsl.




Yuenwiiicexpemapo A.K.Opnosa

Pucynok 1.4 Odopmienue paMku BOKPYT TPUTIIALICHHS

Mpanmua | CTpadvua | Sanvexa
Tun: Tun: OApazel
HeT WenkHHTE DEpasel Mk

HCI‘IDJ‘Ib3‘y’ﬁTB KHOMKH

D parika -
_____________
]S .
D oBLeEMHARA UgeT:
I
rl[l apyras LWHpKHa;
e

2,250T7
MPHHEHHTE K

abzauy v

[I’opm30HIaanaq NHHHA. .. ] I 0K J [ OTHMEHS ]

7.  BcraBbTe pUCYHOK B TEKCT MpUIIamieHus (Bkiaaka Bcmaska /kHonka Kaun (aHenb

WHCTPYMEHTOB Mnocmpayus)).

[NPUMEYAHMUE. Jlns Toro 4ToOBl HAaWTH HYXHBIA PHUCYHOK, HEOOXOAMMO IPOU3BECTH
CIEAYIOLINE ICUCTBUA:

- HaXMHTe KHONIKY Kiun Ha manenu Mnrrocmpayuu;

- B oTtoOpasuBieiics obnactu 3amad Knun (puc. 1.5) ykazath B mose Mckamb KIHOYEBOC
CJIOBO (Hampumep, «0puc», «OU3HECY», «IHOAN», KIBETHD U JIp.);

- B packpbIBarouiemMcst crnucke [Ipocmampuseams yka3zaThb KOJUIEKIUH, B KOTOPBIX Oyner
MIPOM3BEJIEH MOUCK (IT0 YMOIYaHHUIO — BO BCEX KOJUIEKIIHUSX );

- B pacKphIBamomEeMcs cucke Mckams 0OBEKTHI BHIOpATh THI (ailyioB MyJIbTUMEANA IS
MOMCKA.

Jlns moucka He 00s3aTeNnbHO 3a/1aBaTh IMapaMeTpbl BO BCeX MONIAX obnactu 3amad Kiun.
[Tone Mckams MOXHO OCTaBUTH MTyCTHIM, a OCTAJIbHBIE JIBA - 110 yMOIYaHuio. B aTom ciydae OymyT
BbIJIEJICHBI BCE OOBEKTHI KOJUIEKIINH.

- B cpenHeit obmactu 3anau Kiun 0ToOpa3sTcs 3CKU3bl PUCYHKOB, HAWIEHHBIX B KOJUICKIIUH,
BbIOEpUTE TPEOYEMBIN.

1. Haxmute 7neBoif KHOMKOW MBIINIM Ha PUCYHOK/BKiIanka Popmam/
kHOTKa ObOmexanue mekcmom (TMaHENh HHCTPYMEHTOB Ynopsoouums) / 3ajaiiTe TOJOXKEHUE
TEKCTa OTHOCUTENILHO PUCYHKA- nped mexcmom (puc.1.5).



LWo... PagoTa ¢ pUoyHEaMIA

Buwa, | PopMarT
|_jll 4 Ha nepegHMA nnaH |= BupoeHaTe = 4
I_IDHDTEHHE ||§ OETekaHne Texcrom ~ | Sk MosepHyTE ~ =
pﬂ B TekcTe
NaHens MHCTRYRMEHTOE //1-2' el BE | Boxpyr paru
Fnopﬂ,ﬂ,quTﬁf BH| o xormypy
g 2a TerCcTOM
E Oepeg TekcToM
e E CESPXY M CHHIY
g CrEOZIHOE
IEI KlzrmeHWTE KOHTYR o&TeKaHmAa
|E_| AonoaHWTEAbHEIE MAPAMETRE PAZMETEM. ..
Pucynok 1.5 3aganue nosoxxeHus: TeKcTa
2. CKOHprﬁTe THUIIOBOC IPUTIIAICHUEC Ha JIUCT ABAXK/bI:

- BBIJICTIUTE TIPUTJIAIICHHE,

- ycTaHOBWTe BKIAIKy [7asuas/ kHonka Konuposéams (MIaHeTb UHCTPYMEHTOB bygep
obMmeHa);

- YCTaHOBUTE KYpPCOp Ha HOBYIO CTPOKY;

- BKJajaKa [ nasnas / kHoNKa Bemasumo (TaHeTb HHCTPYMEHTOB byghep obmena).

[MPUMEYAHUME. [lns BCTaBKU CKOMMPOBAHHOIO 3JIEMEHTa B JOKYMEHT JOCTAaTOYHO
BOCITOJI30BATHCS CTAHIAPTHBIMH CPEJICTBAMH. BBIJCIIUTE MPUTIIANICHNE/HAKMHUTE TIPABYIO KHOIIKY
MBI, B TOSBUBIIEMCS KOHTEKCTHOM MEHIO, BbIOepuTe KomaHay Konuposamwv/Ha MecTe, B
KOTOpO€ HEOOXOJMMO BCTAaBUTh JJIEMEHT, HAKMUTE MPaBYK KHOINKY MBIIIHA, B TIOSBUBIIEMCS
KOHTEKCTHOM MEHI0, BhIOepHuTe KoMaHay Bcmasums).

3. OTpenakTupyuTe JUCT C nonyquHmMn JIBYMsI TIPUTJIAIICHUSMUA U

(On
HOArOTOBETE K TedatH (B MeHo kHomku Office =/ Bribepure Ileuamv/I[Ipedsapumenvhulii
npocmomp v Ilanens 6vicmpozo docmyna/xkuonka Ilpedsapumenvhwviti npocmomp).

4. Haneuaraiite npurnamenus (mpy HaATUYUU TPUHTEPA) MEHIO KHOIIKH
Office/lleuamv/Ilevams ¥ yCTAaHOBUB HY’KHBIE ITapaMeTpbl MevaTH (YUCIo Komuil — 1, cTpaHuIsl —
TEKyIIas).

5. Coxpanute ¢ailn B mamky Balleil T'pYMIIbl, BBITOJIHUB CIIEIyIOIIUE
JIEUCTBUSL:

kHomka Office/Coxpanums kax.../ [Joxymenm Word 97-2003 wmm /Joxymenm Word,
B 1uanoroBoM okHe Coxpauenue 0oKymMeHma yKaxkute ums nucka (Hanpumep, C) u
uMs mankud (Hampumep, Mou ookymenmul/Homep epynnel); BBemute ums daina: «Jlab.1
[Ipurnamenuey;
- HaXMUTe KHONIKY CoxpaHuma.

3anmanue 1.2 OpopmuTh 3asiBICHHE IO 00pasiy

Kparkast cripaBka. BepxHsisi uyactb 3asBieHHs OQOpMISITE B BHJIE TaOJIWIBI BKJIAJIKA
Bcmasrka/knonika Tabnuya (MaHens WHCTPYMEHTOB TaONuIel)/ B TOSIBUBIIEMCS OKHE C MAaKETOM
SYEeK TAOJHIIBI C TMOMOIIBIO MBIIIM BBIICIUTE TpeOyeMoe KOJIUYECTBO CTPOK M CTOJOIOB (2
cTtonbma u 1 crpoka), Wiu BbIOCpUTE KOMaHAy Bcmasumv mabauyy, WA BBIOCPUTE KOMAHIY
Hapucosamv mabnuyy . Tun nuHUi — HeT rpaHul] (BkIaaka Koncmpyxkmop (MOSABISETCS NpU
paboTe ¢ TabnHIIaMu)/maHeNb HHCTPYMEHTOB Hapucosams epanuyst). [IpousBeuTe BEIpAaBHUBAHKE
B sTYEHKaX I10 JICBOMY Kparo ¥ 1o LEHTPY (BKJIanka Maxem/miaHellb UHCTPYMEHTOB Buipagnusanue).

O6paserr 3ananus

3ASBJIEHUE

23.12.2007 r. ['enepanbHOMy AMpPEKTOPY

OAO «<HOPMA»



ot CunopoBoit AHHBI JIbBOBHBI,
MPOKUBAIOLLEH 10 aJIpecy:
123456, r. Ilen3a,

yia. Pagyxnas, 1. 3, kB. 12

HpOH_Iy IMIPHUHATH MCHA Ha pa60Ty Ha JOJIZKHOCTD I''IaBHOT'O TCXHOJIOTIaA.

(noonucyw) (A.JI.Cunoposa)
JIOTIOTTHUTENBHBIC 33 JaHHS

3amanue 1.3 OGopMUTh peKIIaMHOE TTUCEMO TI0 00pa3ILy

Kpartkas cripaBka. BepxHIOr0 4acTh peKkjIaMHOTO MHcbMa o(opmisiiite B Buae TaOmuisl (3
cTONOLA U 2 CTPOKH, THII JIMHUN — HET TPAHUI], KPOME Pa3ACTUTEIbHON JTMHUHU MEXYy CTPOKAMH).
[IpousBenuTte BbIpaBHUBAHUE B IU€iKaxX TaOJIMIIBL: IEpBasi CTPOKA — I10 LIEHTPY, BTOpask CTPOKa — I10
JIEBOMY Kparo.

OO6pa3err 3amanus

MEXIYHAPOJHBI UHCTUTYT INTERNATIONAL INSTITUTE

«PABOTA U YIIPABJIEHUE» «WORK & MANAGEMENT»

Poccus, 127564, Mockaa, Russia, 127564, Moscow,

Jlenunckuii npoc., 123, oduc 47 Lenin avenue, 123 office 47

Ten./paxc (495) 754-2256 Tel./fax (495) 754-2256
PYKOBOAUTEJISIM

¢bupmM, npeanpuaTuii, 6aHKOB U CTPaxXOBBIX KOMITAHUH

MexnyHapoanbiii uHCTUTYT «Pabota u ympasiieHue» npeanaraer Bamemy BHUMaHUIO U
BHUMaHHUIO Bammx cotpynHukoB nporpammy «VIMumK GUpMBbl U yIPaBIISAIOMINN TEPCOHAID).

Lens mporpammel: (GOpMHPOBAHUE TMOJOKUTEIHHOTO HMUIKA (PUPMBI, TPHOOPETCHHE
COTPYAHUKAMHU (PUPMbl KOMMYHHKATUBHBIX M STUKETHBIX HABBIKOB.

[IponoixkurenbHOCTH Kypea — 20 4.

[Ipennaraemast TemaTHKa:

1. [Icuxomnorus 1e10BOro oOLUIeHHUS.

b. JlenoBoIi STUKET.

c. Kynbrypa BHELIHEro Buaa rnepcoHana GUpMsl.

B peanuzanuu mpoeKkTa y4yacTBYIOT OIIBITHBIE IICUXOJIOTH, KYJBTYpOJIOTH, MEIUKH,
BU3KUCTBI, MOJIEIbEPHI.

Ilo oxoH4yaHuMm o0OydeHHs CIIyIIaTeNIIM BBIJACTCS YAOCTOBEpeHHE MexXIyHapOoaHOrOo
uHCcTUTyTa «PaboTa u ynpasieHue» 1o nporpaMmme MOBbIIIEHUs KBAJIU(UKALIUH.

Haneemcst Ha II0J0TBOPHOE COTPYAHUYECTBO, MOHUMAs HMCKIIOUUTENbHYIO BaKHOCTb U
aKTyaJIbHOCTb IIpEJIaraéMoil HaMu TEeMaTHKU.

Pexrop A.Jl.HopoBkoBa

(noonucs)

Jlaboparophas padora: OPOPMJIEHUE TABJIUI] B TEKCTOBbBIX JOKYMEHTAX

Lenv 3anamus. H3yuenue mexnono2uu co30auus, peoaxmuposanus u Gopmamuposanus
O0OKYMEHMOB, COOEPHCAWUX MAOTUYbL.

3amanue 2.1 Co3nath Tabauiry ¢ aBTohopmMaTom.



[opsinok paboTHI.

1. OTkpoiiTe TeKCTOBBIN penakTop Microsoft Word.

2. Cozpnaiite Tabnuiy (4ucio CTONOmMOB — &, 4YHCIO CTPOK - 7), BKIagKa
Bcmasumvs/Tabauya(manens nHCTpyMeHTOB Tabnuiibl)/koManna Bemasums mabdauyy (CTONOIOB —
8, uncio cTpok — 7).

Komannma Bcmasumv mabauyy aBTOMAaTHYECKH AaKTHBH3UPYET BKIAnKy Paboma c
mabauyamu/ Koncmpykmop Ha KOTOPOM HaxXOMUTCS TMaHelNb WHCTPyMEHTOB Cmuiu mabauy
(puc.2.1), mosBondoomas OpuUAaTh TaONMIle BHEUIHWM BHJl, COOTBETCTBYIOLIMI OZHOMY W3

npeyiaraeMblX  IIA0JOHOB. B mpaBoM HIKHEM yIJIy TaHETH HAXKMHTE KHOIKY
(HomonHUTENBbHBIE TTApaMETPBl), KOTOpasi CIY>KHUT JJIsi OTOOpaKeHHs JUAJIOTOBOTO OKHA CO BCEMU
CTHJISIMU TaOIUIIbI, UMEIOIIUMHUCS B TIOKyMeHTe (puc. 2.2)

CTrAK Tasamuy

Pucynok 2.1 [1anens unctpymenToB CTuiu TaOIHII

Mpocree Ta6 e -

BB Uswerrm crune TasAnLE..
B cunerime

8| cosaats crvab TaBanue..

Pucynok 2.2 JluanoroBoe 0KHO BbIOOpa CTUJIS TaOIUIIbI

3. Bri6epute xomanny Msmenums cmuis mabauysl ...

4. B nunanoroBom okHe M3menenus cmuisi yCTaHOBUTE:

e Ocnosan na cmune — Tabnuua-cronden 1; Ilpumenums ¢hopmuposanue — Best Tabnunia;
Bce epanuysi — BHyTpeHHHe rpaHulibl; BoipasHusanue — BIpOBHATH cBepXy MO LEHTPY (puc. 2.3).

o [Ipumenums ghopmuposarue — IlepBrlit cTonbden; Boipasnusanue — BEIpOBHATH CBEPXY 110
neBomy kparo (puc. 2.4). Haxmute OK.

5. OdopmuTte Tabauiy o obpasity (puc. 2.5) v BBeAUTE IPOU3BOJIHHBIE TaHHBIC.

Mame He HHE CTHAR

CeoficTEa

Hamse He HHE CTHAA

CeoAcTBa

Vs CeTica Tafinnue

QCHOBaH Ha CTHne: A TafinMua-cncor 1 ~

DopMaTHPDESHE

MPHHMEHHTE $ORHATHROBEHHE i | BoA TaBrHua ~

~| (3 - + || ==
Calibri (Ochoenofi Tem s |[ 11w | K & U9 ABTO ~
- = =
- o5 ————————— - ABTO wllg= ~ =~ =]
=i Tap Hmoao = =
Bie rpaHuyel 5 19 = BripoBHF
e e Mag I Her rpanmug B 17
Cesep 7 7 5 BHeWHWE rpaHug! 24
Janag 6 4 7 | Y BryTpeHHME rpaHMLs 21 60
tor 8 7 S EepxHAs rpannLa
Hroro 21 18 21 :
HukHas rpanuua
Nesas rpanmMua IHA), cNpaga’ (DAWHapHadA, AsTo, 0,507

Mo LeHTRY, MesaYCTR. HHTEPEN: DAMHAPHEIR, HHTepEan Mocne: O nT, cneea: (DAWHapHaR, TekcT L,

Mpagas rpanuua
Tekcr 1, 0,5 nT nrkwa), MpHOPMTET: B0, DCHOBEH Ha CTHAE: TaBNMUA-CrIMCOK

BHYIPEHHRAR rOpM3aHTaNEHAS rpar

BHYTPEHHAR BEPTUKANEHAA MPaHUL

AWNaroHaneHas rpaHnLE CEepxy BHI
(&) Tonbro & 3ToM AcKyMeHTE () B HOBGIX ACKYMEHTEY, HENONLIYHILUMX 3TOT WaBnaH

L




Pucynok 2.3 3anosHeHue quanoroBoro okHa Mizmenenue ctuiis
Pucynok 2.4 3anonHeHue 1MajioroBoro okHa M3mMeHenue cTuis

Ne Da u Om A Te e- Obpa
n/n Munust M5l yecmeo opec neon mail 308aHUe

Pucynox 2.5 ®opma st 3aroaHeHUs

Hamse He HHE CTHAR

CBORCTES
Vist: CeTra Tafinmue
OCHOBAH Ha CTHRE: E Tainua-cncor 1 -
WORMATHROESHHE
MpuMeHuTE hopMaTHpoBaive i | Boa TaBnua -
Calibri (OchoBnci Tek v (11 w| XK & 9 e v
| 0snm ————— v ABTO ~ || HE - ~||[=|-
EH Bee roanvua
Are Dee Mag - HeT rpanuugl
Cesep 7 7 g |[E] Brewnue rpanuue
3anag, 5 4 7 |4 Beyrpenmue rparmus
tor 8 7 9 | = Bepxnss rpanuua
Hroro 21 18 21
i Hinknas rpannua
[+ Nesas rpanya
Mo WeHTRY, MeayCTh, HHTEPEan: OAMHAPHEN, HHTepsan Mocne: O NT, cnesa: (DAMHapHas, TekcT 1, ipane e rar
TekcT 1, 0,5 AT nrra), NpropHTeT: 60, OCHOBaH Ha cTHNe: Tafinkua-cnmcor 1 =
= BHYIpeHHA" rOPUIOHTANEHAA FpaH
“}i BryTperHas eepTukansHaa rpanuL
™ AWAroHaneHaA rPaHKLLE CEEPXY EHI
(®) Tonbko & 3ToM AokymenTe () B HOBbIX ACKYMEHTAX, MCMONB3¥HOWMY 3TOT WaBNoH
1 AMAroHanEHaA rPAHKLLE CHKMSY BEE|

3ananue 2.2 Co3nath TaOIUIy UCTIONB3YS TaOyIIAIHUIO.
HabGepute mnpuBeneHHy0 Hike TaOMUIly B BHIE CTOJOHOB (puc. 2.6), UCHONB3YS
TaOyJIALUIO.

Pucynok 2.6 O6pa3zer; odopmiieHHs TaOTUIIBI
C UCIIOJIb30BaHUEM Ta0YJISAIII

Haumenosanue Konuuecmeo ILlena
Juck CD/R 12 542 10,5
Huck CD/RW 500 16,00
Kopooka 1 1000 5,25
KommnsroTep 125 25 000,0

[lepen HaGopoMm TaOMMYHBIX JAHHBIX paccTaBbTe TaOyJIATOPHI OMPEIEIIEHHOrO BHUIA Ha
TrOpPU30HTABHON JMHElKe. Bua TabyssTopa u ero nojoxeHue Ha JMHEeHKe NPUBEACHbBI HUXKE:

e s 1-M KOJIOHKHM — [c] (c BEIpaBHMBAHUEM T10 JIEBOMY Kpato) 1 cm;

e s 2- KOJIOHKHM — £/ (c BBIpaBHUBAHUEM 110 LIEHTPY) 8 CM;

e s 3-1 KOJIOHKHU — (c BEIpaBHUBaAHMEM IO pazaenuTento) 12 cm.

Jig pyyHOW yCTaHOBKM MO3MIMM TaOYyJsSLUU MOXHO HCIOJb30BaTh JIMHEHKY B IIEHTpE
JIOKYMEHTA.

JUig yCTaHOBKM MO3MLMKA TaOyJsIUUM IIEJIKalTe WHAMKATOp TaOyJslMU B JIEBOM YacTu
auHerku (puc. 2.7), moka He 0ToOpa3uTcs TpeOyeMblid THI TaOyIISALNK, a 3aTeM IIEIKHUTE JTUHEHKY
B TOM MECTE, I/ie TpeOyeTcs pa3sMeCTUTh TaOyJIALUIO.




-1-|-e-|Q1-|-2-|-3-|-4-|-5-|-s-|-?-|-s-|-9-|-1u-|-11-|-12-|-13-|-14-|-15-|-1s-|-1?-¢-1s-

Pucynok 2.7 JIunelika

st ompenienieHust MO3UIMKM TaOYJISUUA C 0CO00M TOYHOCTBIO, HEOCTYTHOM TIPH TTOMOIIU
JUHEWKH, CJIelyeT MCIOJb30BaTh AuaioroBoe okHo TalOymsmus (puc. 2.8). Ins OTKPBITHS 3TOTO
JIMAJIOTOBOTO OKHA JBAXIBl IIECTKHUTE JIIOOYIO M3 MO3ULUNA TaOyJIsIMU HA JIMHEHKE. Y CTaHOBHTE
TpeOyemble MmapaMeTphl, HampuMmep, Mo3umus TaOymsiuuu — 1 CM; BBHIpaBHHBAHHE — IO JIEBOMY

Kparo; 3amoiHuTenb — 1 (Her); kHomka Ycemanoeums. Ilocne ycraHOBKHM Bcex TaOylTOpOB
HaxmuTe KHOKy OK.

Tabyasuma EJE|

MozHUMH Taby NN Mo YMOR4aHHH:
12 M 1,5cH Ea

1om
& o By AyT YAaneHe!
12 M 1,5

EbIpaBHHESHHE

() no nesomy kparo () o WeHTPY () no npasaMy Kpako
(®) no pasaennreno () © 4epTod

SanonHHTENE

® 1(mer) Oz O § e
O4__

IECTaHDBMTb J ’ ¥ aanuTe ] ’Yﬂ,anmgsce ]

[ O l’ OTmeHa ]

Pucynok 2.8 3amanue mo3unuu Tadymsiuu B okHe Tadyiayus

[Ipn HaGope TaOMWYHBIX MAHHBIX ABUTAUTECh IO YCTAHOBIEHHBIM TalylsTOpaM TIpU
[IOMOIIX KJIaBUIIK 1ao.

3amanue 2.3 Co3natek TabIUILy 10 00pasily, HCIONIb3ys 00bEICHHUE STUeeK.

[Mopsimok paboTHI.

1. HaGepute Tabnuily u3mMeHEHHUs POCTa MOCTABOK TEXHOJOTHYECKOTO 000PYIOBaHUS
3a 2001-2005 rr. mo mnpuBENEHHOMY OOpa3ily, HCHONB3ys OOBEAMHEHHE s4YeeK (BKIaaKa

Maxem/xomanna ' O6vedunums aueiixu (manenb UHCTPpYMEHTOB OO0beOUuHUmD).

2. Coxpanute (aity1 B manke Bamiei rpymnmbl.
ITocTtaBku, % Lontt
’ 2001 2003 2005
29,35 33,80 35,68

Z[OHOJ'IHI/ITCJ'IBHBIC 3aJaHusA

3ananne 2.4 OdopmuTh TaOMUIly aHaiu3a O0bEeMa BBITYyCKAa MPOAYKIUHU IO H3ACITHSIM,
MIPOU3BECTU pacueT cyMMbI 1o ctonbuam (Tadmuma/Dopmyna/=SUM(ABOVE))
Kpatkast crpaBka. [[ns W3MeHEHWs HaNpaBlICHHS TECTa BBIICIUTE TPYIIy SUECK U
A=
BOCIIOJNIb3YiTEeCh BKJIANKy Makem/ xHonka —— Hanpaenenue mexcma (NMaHENb WHCTPYMEHTOB
Buipasnusanue).

YrtoObI paccuuTaTh CyMMY IO CTOJIOLIAM:
1. Brimenure nuana3oH sSUeeK;



2. 3anaiire popmyny =SUM(ABOVE), ncronssys sknaaky Maxem/xuomxa £ ®oPH73

@opmyna (nmanenb MHCTpYMeHTOB JlaHHbIe) (puc 2.9).

[¥a]
o
5 5 R
Homenkia . ® 5 - =
H = M (5}
TYpHBII HOMEp Mz ~ < @)
53
=
<2]
=
123 IIT. 1234 1245 1356
125 IIIT. 5456 5685 5145
324 LIT. 6462 6369 6898
754 LIIT. 3214 3658 3958
456 IIT. 2129 2527 2954
553 LIT. 7471 7578 7965
Bcezo IIIT. ? ? ?

Pucynok 2.9 3ananue dopMyIsl 11t pacueTa CyMMBI IO CTOJI011aM

3ananue 2.5 Co3natek TabauIly ucnomns3ys Tadynauuto (puc. 2.10).
Hcnonb30Bath TaOyISTOPHI CIIEAYIOMIETO BUIA!

e  Juis 1-1 KOJOHKH — (c BEIpaBHHBAHHEM 10 JIEBOMY Kparo) 2 cM;

e  JuIs 2-1 KOJIOHKH — (c BBIpaBHHBAHUEM T10 IEHTPY) 7,5 cM;

e Juis 3-1 KOJIOHKH — (c BeIpaBHUBaHHUEM 110 pazaenutento) 10,5 cm.

QopHyna:

|=5UM(ABOVE) |
DOPMAT YMCNa:
(# 0,00 v/

BCTaBMTE diyHILHHD: BcTaemTe saknagky:

| ¥ | v]

[ Ok l[ OTreHa ]

Pucynok 2.10 O6pazer opopmiieHns: TaOIUIBI C UCTIOIB30BAaHUEM TaOYIISIIUN

O06BemM npoak MEPCOHATHHBIX KOMITBIOTEPOB, THIC. PYyO.

Kommanus 2004 r. 2006r.
Compaq 14 585.3 16 754.7
IBM 10 578.2 1275.25
Dell 8124.99 9 754.328
Hewlett-Packard 6 985 7 654.1
Packard BelINEC 6123.5 6 459.45

Jlaboparopnass  pabora: CO3JAHME KOMIUIEKCHBIX JIOKYMEHTOB B
TEKCTOBOM PEJIAKTOPE

Lenv 3anamus. U3zyuenue mexnonocuu co30aHUs KOMNIEKCHBIX OOKYMEHMOS.

3ananue 4.1 Co3ngarh TEKCTOBBIM JOKYMEHT, COJEp)KallUil PUCYHOK B BHJE CXEMbI U
MapKUPOBAHHBIN CITUCOK
[Mopsimok paboTHI.

1. Ortkpoiite TekcToBBIN peakTop Microsoft Word.




2. Pa3BepHHTE OKHO peAaKkTopa Ha Bech SKpaH. Y CTAaHOBHUTE BUJ — BKJIaKa Bud/maHenb
HUHCTPYMEHTOB Macwumab — no wiupune cmpanuybl.

3. 3anaiiTe Bce Mosl CTpaHMIIBI TIOo 2,5 oM (BKIIagka Pazmemka cmpanuybl).

4. [lepen Hauanom Habopa TEKCTa ycTaHOBUTE pa3Mmep mpudra 14 nt, BUI — KypcuB U
rapautypa mpudra Times New Roman.

5. Bxnanka Pazmemka cmpanuywvl / TaHenb HHCTPYMEHTOB AO3ay 3a7aiTe CIeayIOIIHe
napameTpsbl:

- BBIPaBHUBAHME - 110 IIIUPHUHE;
- MEKCTPOUYHBIN MHTEPBAJI — MHOXKHTEND 1,3.

6. Bxnanka Pasmemxa cmpanuyst B Tpynne Ilapamempst cmpanuysl BBIOSPUTE
KoMaHay Paccmanoska nepenocog, a 3aTeM BelOepUTe KOMaHa A6mo.
7. HabGepute obpazen Tekcta. Obpaszer coaep UT OAUH a03all TeKCTa, PUCYHKA B BHUJE

CXEMBbI 1 MAPKUPOBAHHBIN CIHCOK.

Kparkast cnpaBka. Jlnsi co3maHusi CXeMbl BOCIONB3YyWTeCh BKIAAKOW Bcmaeka/ maHenb
HUnnocmpayuu/xomanna @ueypsi.  Ilocie co3naHusi cxembl MPOBEAUTE TPYHNIHPOBKY, IS TOTO
4yTOOBI BCA CX€Ma BOCIPUHUMANACh KaK eIUHbIN rpadudeckuil 00bexT. st 3Toro:

- BBIJICIIUTE BCIO cXeMy (BKJIaaka [ nagnas/ nanenb Peoaxmuposanue/koManna Buibop
00beKmos);

- BKJIagKa @Popmam/ naHens Ynopsaoouums/ BeiOepute Komanny I pynnuposams "
(WM KOHTEKCTHOE MEeHIO/ KoMaHaa I pynnuposamu).
Jlnist co3maHus CIHCKa UCIOJB3YWTEe BKIAAKY [ 1agHas B Tpymne A63ay IENKHUTE CTPEIKY

-
-

pAzoM ¢ KoMaHmoi Mapkeper = . Ecim B TIpeaokKeHHOW OMOIMOTEKe MapKepoB HeT
COOTBETCTBYIOIIIETO, TO BEIOEPUTE KOMaHIy Onpedenums HO8blI MapKep ¥ 3a1aliTe HEOOXOAMMBIH.

O6pa3ern 3aanus

HNudpopmanmnoHHoe IMCHbMO

Mertononoruss  IUIAHUPOBAHMS ~ MaTepHalbHBIX  pecypcoB  npousBoictBa  (MRP)
o0ecreynBaeT CUTYalLMI0, KOI'1a KX bl 2JIEMEHT IIPOU3BO/ICTBA, KaXKJasi KOMIUIEKTYOIIas JeTalb
HaXOAMTHCA B HY>)KHOE BPEMsI B HY>)KHOM KoJsindecTse (puc 4.1).

Pucynok 4.1 CtpykrypHas cxema MRP

CocTaB n3aenua u onncaHue MnaH 3aKkasos u
maTepuanos KOPPEKTUPOBKA K HEMY
Mpoun3BoACTBEHHbIN rpadmK ‘ OT1yeThbl:
pabot O NNAHUPOBaHMUMK;

o npouecce;

O BbINOJIHEHUN

CocToAaHue 3anacos JaHHble no onepaunam

Ha ocHoBanuu Bxoaubsix 1aHHBIX (MRP) —cuicteMa BBINOIHSET CaeayIOUIe ONepaluu:

4 OIpeNeNsieTcsl KOJMYECTBO KOHEYHBIX JAaHHBIX W3JACIHHA JUIS KaKIOro Iepuoaa
BPEMCHH TUIAHUPOBAHUS;

4 K COCTaBY KOHEUHBIX M3JICJIUI JT00ABISIOTCS 3allacHbIC YaCTH;

v orpenensercs: o0mas NoTpeOHOCTh B MaTepHUaIbHBIX PECypcax B COOTBETCTBHH C
BEJIOMOCTBIO MaTEPHUAIOB U COCTABOM H3JICIIHS;

v o01mas moTpeGHOCTh MaTepPHaIOB KOPPEKTUPYETCS C YUETOM COCTOSIHUS 3aMacoB IS
Ka)XXJIOTO MEepHO0/ia BPEMEHH IJIAaHUPOBAHMS,

v oCymiecTBIsieTcs (OPMHPOBAHME 3aKa30B Ha TIOMOJHEHHWE 3alacoB C Y4eTOM

HeO6XO,I[I/IMOI"O BPEMCHH OIICPEIKCHUSA.



8. [IpoBeppTe BBENEHHBIM TEKCT C TOYKA 3pEHHUS TpaMMATUKU (BKJIaJKa
Peyensuposanue/nanens Ilpasonucanue). VicnpaBuTh Bce HaijieHHbIe omuOKH. CoxpaHUTE

JIOKYMEHT.
3ananue 4.2 [Ipuembl pabOThI ¢ MHOTOCTPOYHBIM TEKCTOBBIM JTOKYMEHTOM
1. CxonupyiTe JOKyMEHT, CO3/IaHHbIN B 3a1anuu 4.1, yeTsipe pasa.

BoinonHuTe npuHyIMTENBHOE pa3/ieJIeHHe Ha CTPAHUIIBI ITOC)Ie KaXKI0ro HH(HOPMAIIMOHHOTO
nuchbMa knaBumamu [Ctrl]+[Enter]. B pesynbrate 3THX aAelicTBUi Kaxkaoe WHGOPMAIMOHHOE
nuceMo OyJZIeT pacrosiaraTbCsi HA HOBOM CTpaHHULIE.

3amaiiTe HyMepaluoo CTpaHUll (BBEpXY CTpaHHMIIBI, ClipaBa) KOMaHIOW BKIagka Bcmaesxa/

#] Homep cTpaHuuel =
nanenb Koronmumynvl/ Homep cmpanuywi a P eTRani .

2. Otdopmartupyiite nepBbiii ad3all TEKCTa KaKIOro MH(POPMALMOHHOTO MHChMa
(Briagka I naguas) ciemyronmm o0pazoMm:

e l-e mucemo: mpupt Time New Roman, 14nt, ¢ kpacHOH CTpokH (OTCTyHOM),
BBIPAaBHUBAHUE TIO0 IIMPHHE;

e 2-¢ muceMo: mpudt Arial, 120T1, ¢ Bucsueit CTpokoi (BBICTYIIOM), BEIpaBHHBAHUE IO
JIeBOM rpaHulle; ab3alHble OTCTYIHI 10 2 CM CJIEBA U CIIPaBa;

e 3-¢ mucemo: mpudpt Time New Roman, 10nT, mepBas crpoka ab3am 6e3 OTCTyma H
BBICTYIIa, BBIPABHUBAHUE 110 IPABOMY Kpalo;

e 4-¢ mmceMo: QparMeHT OT(HOPMATHPOBATH KAaK BO BTOPOM IIHCHME, TIONB3YSCh

e

pexumom Dopmam no obpasyy
bygep obmena Bknanka [ nagnas;

, KOTOpBIfI BBI3BIBAETCSI KHONKOM HAa TaHEIH HUHCTPYMCHTOB

— BBIJICJIUTE MEPBBIN a03all 2-ro NUCbMa/HAKMUTE KHONIKY Popmam no obpaszyy 4 ;
- MEepEeMECTUTECh K TepBOMY ab3aily 4-ro mUcbMa/ HaOXKMUTE KHONKY Dopmam no

obpaszyy 7 /BBIICTINTE a03all.
5-e mrCchMO: TIepBBIN a03all 0THOPMATUPOBATh KaK B TPETHEM IMHUCHME, TOJIB3YSACH PEKHUMOM
Dopmam no obpasyy.

Pucynok 4.2 3ananue cTuis 3arojaoBka
3. 3agaliTe CTWIb 3arojoBKa Ha KaXJOW CTPAHUIIE, HUCTOIB3YS |crumm - =
mabnonbl ctuiei. Bxmaaka [7aenas/ HakaTHeM B TPaBOM HW)KHEM YTy

JYMCTHTE BCe

OBEIMHET

MaHeau WHCTPYMEHTOB Cmuiu yTIOBOTO 3JIEMEHTa K= 3alaiiTe CTUJIb
«3aroyioBokK 2» (puc. 4.2).

4. Co3paiite ornaBiieHHUE TOKYMEHTA. Y CTAaHOBUTE Kypcop B KOHILIE
JTOKyMeHTa, BbIOepuTe BKIaAKy Ccwvuika/manens QOaonasnenue/ KHOTIKA

OrnaeneHne

Ocnasnenue -~ (puc.4.3). Ucnons3ys oriaBiieHne, MEPEUINTE K TPETHEMY
nuceMy (yaepxuBaiite kHonky Ctrl U menkHure TpeTbe HH(DOPMAIMOHHOE
MMHACHMO).

5. [locne Tperbero mnHchbMa TMOMECTUTE 3aKJIAAKy (BKJIaJKa

A 3aknajka
Bcmaska/ mnanenvy Cesazu/ xHomka 3axnaoxa ) ¢ HMEHeM

Iucomo3 (puc 4.4). Ilpu ycTaHOBKE 3aKIaJKH MPOCIEAUTE 3a IMOJOKEHUEM

Bes MHTEpEana

Saronosox 1

Jaronosox 2

Saronosox 3
HazsaHne
MoasaronosokK
Cnafoe BblaensHHe
BrigensHie
CHUNEHOE BelOENEHUE
CTporuii

LuTaTta 2
BrlgenseHHaA WWTaTa
Cnafan coelnka
CHNeHaA CCeINKa
HassaHue KHMM
AGzau cnvcka

BepxHMiA KONOHTHUTYN

EaAsgpoBEEswesBE BEE:2-:

Kypcopa Ha CTpaHHIIE, TaK KaK TO3ke OyJeT MpOM3BEIEH BO3BpPAT B MECTO
3aKJIaIKU U3 JIPYTrOi 9acTh JOKyMEHTA.

[ NpeasapHTensHeli NpoctoTh
] oTemoumTE cEASaHHEIE CTHAM

MapameTpel. ..



OrnanneHne

Cornasnene |

OFpasey NEYATHOND AOKYHMEHTS Ofpasey BeB-A0KYMEHTA

SATOTOBOK 1 1 SAT0JI0BOK 1

3aronoBoK 2 3 3aronosok 2.
3aronosoK 3 5 3aronosok 3

MoKAZaTE HOMEPA CTRAHHL, THMEACCHINKH BHMSCTO HOMEPOE CTRAHHIL
Homepa cTpaHiu no npasomy Kpate

JanonHnTens: v

OBwhe

DOpMaTE! | KNaccHUsckHiA -

vpogHH: |3 3

Pucynok 4.3 Co3nanue oriaBieHUs JOKyMEHTa

[Tocne Habopa nMeHu 3akIaaKu 3adUKCUPYHTE ee KHOMKOU JJobasumb.

Buaumanue! Mms 3aknaaku He JOHKHO COACPIKATH MPOOEIIBI.

6. YcTaHOBUTE Kypcop B KOHIIE 3arojoBKa IMEpPBOTO MUChMa M TMOCTAaBbTE€ OOBIUHYIO
CHOCKY BHH3Y JIOKyMeHTa ¢ TekcToM «[lucemo 1» (Bxmagka Ccwbliku/ HaxkaTHEM B IPAaBOM HUDKHEM
YTy TIaHEeJIM HHCTPYMEHTOB CHOCKU YTIIOBOTO AJIEMEHTa E]) (puc. 4.5).

7. BcraBpTe B KOHIIE KaXKJIOTO NMUChMa CBOM (DaMHJIUIO, UMS U OTYECTBO, MOJIB3YSCh
komaHaamu. [IpenBapuTensHO BBHITOTHUTE CIEAYIOLIUE 1eHCTBUS:

— BKIIaJKa Bemaska/nanenb HHCTpyMEHTOB Cumeonvl/kHonka Cumeor,

— B BBINA/IAIOIEM MEHIO HAXKATh /{pyaue cumeovl,

- B IMAJIOTOBOM OKHE «CHUMBOJI» Ha)KaTh KHONKY A8mo3ameHnd...,

- B 1iosie 3amenumsb Habepute Tpu OykBbl «DHOy;

— YCTaHOBUTE MapKep — 00bIUHbIl MEeKCH;

- B nojie Ha HabepuTe NOJHOCTHIO CBOIO (haMHIIUIO, UMSI M OTYECTBO;

— HaXXMUTE KHOTIKH /Jobasumsb, OK (puc. 4.6 );

- B KOHIIE€ Ka)KJIOTO IMUChMa BBEIUTE C KIaBUATypbl OykBocoueTanue « P O».

OTUM JAedcTBHEM BBl MojaBsi3anu K OykBocoueranuto «®HO» cBom ¢damwminio, ums u
OTYECTBO.

[lepefinute &  TperbeMy al3ally C TOMOLIbIO  3aKJIaJku  uepe3  (BKJIAAKa
Bcmaska/3axnaoxka/llepetimu/ [ucvmo3).

8. Bxnanka [ nasnas/nanens UHCTpyMeHTOB [Llpughmui/kxuonka Pezucmp - (puc. 4.7),
nepedopMaTHPYHTE TEKCT BTOPOTO ab3ara KakI0ro MIChMa CISAYIONIIIM 00pa3oM:

- nuceMo 1 — «BCE ITPOITMCHBIE»;

- MUCHMO 2 — «BCE CTPOYHBIEN;

— nuceMo 3 — «Hauunats C [IponucHbIx»;

- nuceMo 4 - «<u3BMEHUTD peructpy;

- mucbMo 5 — «Kak B mpeaytoKEeHUusIX».

9. CoxpaHuTte CO3MaHHBIN JOKYMEHT ¢ THIOM (aiina Web — cmpanuya B Baily TMarnky.
3akpoiiTe JOKYMEHT M BHOBb OTKpoiTe ero. OOpaTute BHHUMaHHME Ha TO, YTO JOKYMEHT
OTKphIBaeTcs B o0o3peBarene Internet Explorer.



3aknaana

MMA 38KNaAKH:
MHcema3 [ AobaemTe ]

MapAaok: (&)

O ngnowerme

[ ckpeimbie saknankn

Pucynok 4.4 YcranoBka 3aKjIajKki B TEKCTE JOKYMEHTA

CHocKK
MonoseHHE
(&) cHockm: EHHzY CTpaH LB w |
PopMaT
Feere ] [cweon.
Hymepauma: ||-|p0,ﬂDJ'I>KHTb “ |
MPHMMEHHTE MEMEHEHMA
OpHHEHHTE: ||<0 ECEMY AOKYMEHTY - |
[ BCTaEMTE ] [ OTHEHS ]
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Jlaboparopuast pabora: OPIAHU3SALIMOHHBIE IWMATPAMMLBI B JOKYMEHTE
MICROSOFT WORD

[Ipn HEOOXOAMMOCTH MPOMJUTIOCTPUPOBATH OTYETHHIC OTHOIICHUS I KOMIAHUHU WIIH
OpraHu3ali  MOXXHO CO3/1aTb PHUCYHOK SmartArt, B KOTOPOM TMPUMEHSETCA MAakKeT
OpraHW3aIMOHHOW nauarpamMmbl, Hanpumep OpraHuzanmonHas auarpamma. OpraHu3anmoHHas
auarpaMma  MCIONB3yeTcsl Ui TpadUdyecKoro MPEACTABICHUS YIPABICHUECKON CTPYKTYphI
OpraHu3aIiHy.

3ananue 5.1 Co3gaTh TEKCTOBBINA TOKYMEHT CO BCTAaBKOM OpraHU3allMOHHOM JIHarpaMmbl 1O
obpasmy. llBer monst - romyOoii, mBET opramarpaMMbl — >KenThld. CTHIIbB paMOK Mojo0paTh
CaMOCTOSITENIBHO.

[lopsnox paGoThI.

1. OTkpoiiTe TeKCTOBLIN penakTop Microsoft Word.

2. VYcraHoBHUTE mapaMmeTphl ad3alia; KpacHasi CTpoka, HHTepBai — 1,5 (HakaThueMm B MPaBOM
HIDKHEM YTy TMaHeNnu WHCTPYMEHTOB [lapamempsi cmpaHuyvl yrioBOTO 3JIEMEHTa EJ/BKnaz[Ka
Tlons).

3. Benute TeKCTOBYIO 4acTh JOKYMEHTA.

A EET

4. Ha Bknaaxe Bcmaska B rpynne Unniocmpayuu HaxXMATE KHONIKY SmartArt Smarart

B mosBuBmemcs okHe Bwibop pucynxa SmartArt  BwvIOGpUTE Hepapxus, TOCIE 3TOTO
BbIOepUTE MakeT Opeanuzayuonnas ouazpamma, a 3ateM Haxmute OK (puc. 5.1).

3. VY 1anure HEeHYKHbIE DJIEMEHTBHI.

1. Jnst  npoOaBieHHsT HOBOTO D3JIEMEHTa B  OpPraHU3AIMOHHYIO
JMarpamMmy BBITIOJTHUTE:

— YCTaHOBUTE MBIIIKY HA SYEHKY, K KOTOPOI BBl XOTUTE 100ABUTH HOBYIO SUYCHKY;

- B KOHTEKCTHBIX HWHCTpyMeHTax Paboma c¢ pucynkamu SmartArt Ha BKJIaJIKe
Koncmpyxkmop B rpynmne Cozdams pucynox HaxMmute /Jobasums ¢ueypy. B BpIagaromeM MEHIO
BbIOCpUTE /[06asumb noMowHUKA.

AHaNI0ru4HO 100aBbTE CIIEIYIONINIA SJIEMEHT.

7. JInst BBOIa TEKCTA BBIMOJHUTE OJTHO U3 CIECAYIOUIUX JICHUCTBHIA:

- [enxHuTe BHYTpH QUIyphl B pucyHKe SmartArt 1 BBEAUTE TEKCT.



- [enkuute [Tekct] B o0macTtu TekcTa, a 3aTeM BBEIUTE HEOOXOIUMBIA TEKCT (pHC.
5.2).

Pucynox SmartArt HacTpoiiTe myTeM M3MEHEHUs pa3MepoB (QUTryp, J00aBIEHHEM 3aJIMBKH,
KOHTypa GUryp, CTWis paMoK (KOHTEKCTHbIE HHCTPYMEHTHl Paboma c pucynxkamu SmartArt
BKIIagKa @opmar).
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OO0pa3ern 3ananus
VYmpasnenue hbuHancamMu GupMbl

B ympaBnenun (QHUHAHCOBOW JESTEIBHOCTh MPEIIPUATHS BAXKHYIO POJIb HUTPAIOT
(MHAHCOBBIE MEHEKEPhl. JTO BBICOKOKBATH(DHIIMPOBAHHBIE CIEIUAIHMCTHI, 00JIaJaronme
3HaHUSAMU B 00JacTH (MHAHCOB W OYXTaITEPCKOTO yueTa, KpeAuTa U JACHEKHOTO OOpalleHUs,
[IEHOOOpa30BaHUs, HAJIOTOBOTO 3aKOHOJATENLCTBA M TEXHUKHM OAHKOBCKOW U OWpIKeBOM
JeSITeITbHOCTH.

OHUHAHCOBOMY MEHEIDKEpY MOMYMHEHBI /1Ba ()YHKIMOHAIBHBIX MEHEIKEpa — KOHTPOJIEP H
KasHavel. Yerkoro pasrpaHudcHus B pabOTe KOHTpoJiepa W Ka3Hauess HE CYIIECTBYET, HUX
JOJIZKHOCTHBIC O6$I3aHHOCTI/I B PAa3HbIX KOMIIAHUAX Ppa3In4arOTCd B 3aBUCHUMOCTU OT IIOJIUTHUK,
POBOJIMMOM MM, ¥ IEPCOHATBLHBIX KaYECTB.

Mpesuagent

Buue-npesnaeHt Buue-npesnaeHt Buue-npesnaeHt

no Npou3BOACTBY no duHaHcam MO MapKeTUHIY

KonTtponep KazHauei

Jlabopatopnas pabora: ODPOPMIIEHUE ®OPMVYJI PEJAKTOPOM MICROSOFT
EQUATION

Lenv 3amamus. H3yuenue UHGOPMAYUOHHOU MEXHOLO2UU CO30AHUSL  OOKYMEHMOS,
cooeparcauux hopmyio.._

3amanue 6.1 M3yunth Ha3HaueHHe KHOMOK naHenn Microsoft Equation.

IMopsimok paGoTHI.

1. Otkpoiite TekcToBbIN penakrop Microsoft Word.

2. CoszpmaiiTe BepxXHUW KOJOHTHUTYJ CIEIYIOLIEro coaepaHus: «DopMynsl s
(uHaHCOBO-PKOHOMUYECcKUX pacueToB» (mpudt 12, Times New Roman, nomyXKupHBIi, Kypcus).

3. 3Barpysute penaktop dopmyn ( Ha Bkiagke Bcmaexka B rpynme Cumeonvbl METKHUATE
CTPEJIKY PSAZIOM C yHKTOM Popmyna, a 3aTeM BelOepute Bemasums HO8YIO popmyiny).

Ha skpan BeiBoMTCS BKIIanaKa Koncmpykmop (penaktop dhopmyr) (puc. 6.1).
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Pucynok 6.1 Ilanens Equation

Kpartkast cnpaBka. B obnactu Paboma ¢ ¢opmynamu Bxnanka Kowcmpyxmop B Tpymie
Cumeo.1bl pacIIoKeHbl 8§ HAOOP MaTeMaTUYECKUX CHMBOJIOB JJisi BCTaBKU B (hopmyiy. s BeiOopa
HE00X0AMMOro Habopa MaTeMaTHUECKUX 3HAKOB HAKMUTE KHOINKY /[ononnumenvHbie napamempobl

B rpynne Cumegonwi. lllenkHure cTpenky psjaoM ¢ MMeHaMM HaOOpOB 3HAKOB M BBIOEpUTE
HeoOxonuMblit Habop. LllenkHuTe 3HAK, KOTOPBINA TpeOyeTcs BCTaBUTH (puc 6.2).
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Pucynok 6.2 Bei0bop Habopa MaTreMaTH4YeCKUX CHMBOJIOB

[JocTynHbl cneaytowmne Habopbl MaTeMaTUYECKUX 3HAKOB:

marematuueckue Her

OCHOBHBIE
CUMBOJIBI

I'peyeckue OyKBbI

BykBomnomgo6HbIe CUMBOJIBI

OmnepaTopsl

CtpouHble OYKBbI
3aryaBHbBIC OYKBBI
Her

OObIuyHbIE
OuHapHbIE
OIePaTOPHI

OOBbIUHEBIE
peNSIUOHHbIC
orepaTopbl

OCHOBHEBIE N-
apHbIE OIIEPATOPbI

CI10XHBIE
OuHapHBIC
orepaTophl

CnoxHble
OuHapHBIC

Hawubonee 4acTo UCTIONTb3yEMbIe
MaTeMaTH4YeCKHe 3HAKH, TaKue KaK 3HAaKH

OompIne (>) u MeHble (<)

Crtpounble OYKBBI IpeuecKoro aiadaBuTa
3arnaBHbBIE OYKBBI TPEYECKOTO andaBuTa
3HaKu, UMEIOIINE CXOACTBO C OyKBaMu

o0o3Hauaromye JelcTBUA  HAQ
IByMs ~ 4YHCIaMH,  Hampumep
cioxxeHus (+) u aeneHus (<)

3HakH,
3HAKH

3Haky, 0003HAYAIOIIME OTHOLICHUE MEXTY
JBYMs BBIPOKCHUAMH, TaKHe Kak 3HAKH
paBeHcTBa (=) W IPUOTUBUTEIHLHOTO
paBeHCTBa (~)

Omneparopbl, OCYILECTBISIOUINE ACUCTBUS
HaJl HECKOJIbKUMHU TEPEMCHHBIMH WU
TEpPMUHAMH

JlomonHUTENbHBIE 3HAKH, O0003HAYAOIINE
JIEUCTBUSI HAJl IBYMSI YUCIIaMHU

JlomonHUTEIBHBIE 3HAKH, 0003HAYAOIINE

OTHOIICHHUEC MCIKAY ABYMA BbIPAKCHUAMUA

oneparop = a JAnakpuTdeckune sHakM ~ |gq

lim
(==}

A

10

]



OIepaTopsbI

Crpenku Her 3Haku, 0003HaYaONMe HAIIPABICHHUE
OTHOILLIECHHS C OTPUIIAHUEM Her 3Hakd, O0OO3HAUYAIOIINE BBIPAKEHUE C
OTpHULIAHUEM
PyxonucHbie PykonucHeie Maremarnueckuii mpudt Script
I'otnueckue MaremaTtnueckuii mpugt Fraktur
B nBa npoxozna Marematnueckuif mpudT ¢ JBOWHBIM
3a4epKUBAaHUEM
I'eomerpus Her Haub6onee 4acTo HCIIOJIb3yEMBIE

reoOMCTPUYCCKUC 3HAKU

B obGmactu Paboma c ¢opmyramu Brinanka Koucmpykmop B rpynne Cmpykmypa
PACIUIOKEHBI KHOIKHU, IMPEeIHA3HAYEHHBIC NI BCTABKH IIA0JIOHOB WM CTPYKTYP, BKIFOUYAIOIIMX
CUMBOJIBI THMa JApoOeHd, WHAEKCa, paJUKaloB, CyMM, HHTErpajoB, MPOU3BEICHHI, MaTpuil,
paznuuHbIX CKOOOK. IIlabmoHBI MOXHO BKIAABIBATH OJWH B JPYrod s MOCTPOCHHS
MHOTOCTYTEHYATHIX (OPMYIL.

3ananue 6.2 Habpats hopmyiiel o odbpasmam

Hasnauenue kHomnok rpynmnsl «CTpyKTypay

&)

JH L,

z+1 z—2

lim 4( x)

h—0

g’riza iiam Zzza,,b,k th

,(,, — rr

i=l s

[T

Ilimh(n)  limh(n)

n—0 n—0

,
)[Il ///H/(/N 0 na
\
f [x]— y X —5Y
n
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3ananue 6.4 Coznarh hopMyiy IJis BBIYHCICHUS CyMMBI IUTaTeXen
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BcraBpTe 9Ty (hopMyny B KOJOHTHUTYJ METOIOM KomupoBaHHs. COXpaHUTH CO3JaHHBIN
(ailn B mamnke rpymnisl.

JlaboparopHass ~ pabora: BBIUNCJIIUTEJIBHBIE ~ ®YHKIOUKU  TABJIMYHOI'O
I[MTPOLIECCOPA MICROSOFT EXCEL JIUI1 ®UHAHCOBOI'O AHAJIM3A

Llenv 3anamus. VI3ydenue WHPOPMAIIMOHHOW TEXHOJIOTMH HWCIOJIB30BAaHUS BCTPOCHHBIX
BbIUUCIUTENbHBIX QyHKIMH Microsoft Excel s ¢punancoBoro aHanusa.

3amanne 8.1. Co3mare TaOMUIly (PUHAHCOBON CBOJAKH 32 HEJENI0, MPOU3BECTH PACUETHI,
HOCTPOMTH JHarpaMMy H3MEHEHHUsS (PMHAHCOBOI'O Pe3yJIbTaTa, IPOU3BECTH (PMIIBTPALUIO JAHHBIX

Ucxonnple nanHple mpencTaBiieHbl Ha puc. 8.1, pe3ynbrarsl paboTsl — Ha puc. 8.7, 8.9 u
8.12.

Iopsimok paboTh

1. OTtkpoiiTe pemakTop dJeKTpoHHBIX Tabmuiy Microsoft Excel m co3maiite HOBYIO
JNEKTPOHHYI0 KHHUTY (TMpu CcTaHmapTHOM ycraHoBke Microsoft Office Boimomuute Ilyck/ Bce
npoepammul/ Microsoft Excel)

A | B | C | D
duHaHCOBas CBOJKA 3a HENEIO(THIC. pyo0.)
JHn Henenn Joxon Pacxon dunancoBbIi
pe3yabTaT
MMOHEIETEHUK 3 245,20 3 628,50 ?
BTOPHUK 4 572,50 5 320,50 ?
cpena 6 251,66 5292,10 ?
YeTBEPT 2 125,20 3 824,30 ?
IISITHULIA 3 896,60 3 020,10 ?
cybbora 5420,30 4262,10 ?
BOCKpPECEHHUE 6 050,60 4 369,50 ?
Cp. 3HaueHue ? ? ?
OO6muii (prHAHCOBBIN PE3YJIbTAT 32 HEJEINIO: ?

Puc. 8.1. ucxomusle nanuwie 11 3aganud 8.1

2. Beenute 3aronoBok Tabmuipl «PuHAHCOBAsE CBOJKA 3a Helemo (ThIC.py0.)», HauUUHAs C
aueiiku Al.

3. Hdns odopMieHHs MIAKA TaOMWIBI BBIACIUTE SYCHKH Ha TpeThei cTpoke A3:D3 u
co3naiTe CTIb 1ist oopmiteHus . Jljist aToro BeimosiHuTe KoMauny [ naswas/Cmunu /Cmunu siueex
, B oTKpbIBIIeMcs okHe Cmunv (puc.8.2) Habepute umsi ctuns «lllanka tabaum» v HaxkMuUTE
kHonky OK. 3atem, Ha BKianke Bwuipasnusanue 3anmaiite [lepenocums no ciosam W BBIOEPHUTE
TOPU30HTAIFHOE M BEPTHKAJIbHOE BBIpABHMBaHME — MO HEHTpYy (puc.8.3), Ha Bkmaake Yucno
ykaxkute popmat — Texcmosuwiil, Ha BKIaake [[lpugm yxaxute Bun mpudra-Times New Roman,
HauepTaHue — noayicuprwiil, pasmep — 12. Ilocae 3Toro HaxKMUTE KHOTIKY Job6asumu.
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Puc. 8.3. ®opmaTupoBaHue s;ueek — 3aJjaHUE NIEPEHOCA 110 CIIOBaM.

4. Ha TpeThell CcTpoKe BBEIAWTE HA3BAaHUS KOJOHOK TaOmuibl- «lHM Hemenw», «Jloxom,
Pacxony, «OUHAHCOBBIN pe3yibTaT», Aajiee 3aloJIHUTE TAaOJIUIly MCXOAHBIMHU JAHHBIMHU COTJIACHO
3a1aHuto 8.1..

Kpamkas cnpaska. Jlns BBonma nHeit Henmenu HabOepurte «lloHenenbHUK» U MPOU3BEIUTE
aBTOKomupoBaHue a0 «BockpeceHbs» (JIEBOM KHOMKOW MBI 32 MapKep aBTO3AMOIHEHUS B
MPaBOM HI)KHEM YTJIy SYCHKH).

5. IlpousBenute pacyetsl B rpade « DUHAHCOBBIN pe3ynbTaT» MO CIeayIomIeh Gopmye:

®uHaHCOBHIN pe3ynbTaT = Jloxon — Pacxog.

st atoro B sueiike D4 nabepute popmyny = B4-C4.

Kpamkas cnpaexa. BBoagute pacdeTrHble (QOpMyIbl TOJBKO [UIsI pacdyera IO CTPOKE
«ITonenensHUK», Aaliee TMPOU3BEIUTE aBTOKomupoBanue Qopmyn (T.k. B Tpade «Pacxom» HET
3aI0JIHEHHBIX TJAHHBIMU STY€EK, MOXKHO MTPOU3BOJUTH aBTOKOMMPOBAHUE JIBOMHBIM LIEITYKOM MBIIIU
10 MapKepy aBTO3AMOJIHEHUS B IPABOM HUKHEM YTy SUCUKH ).

6. Jlnsa sdeek ¢ pesynbTaTtoM pacu€ToB 3amaiite dopmar - «JleHexHBI» C BbIICICHUEM
OTPUIATENBLHBIX YHCeN KpacHbIM 1BeToM (puc.8.4) (Dopmar/Sueiiku/Brnanka Yucno/Gopmar —
JICHEXKHBIM, OTpULIATENIbHbIE YMCIa — KpacHble. UHCIO NECATHUYHBIX 3HAKOB 3a/lalilTe PaBHBIM 2).
OOpaTtuTe BHUMaHHUE, KaK U3MEHUJICS I[BET OTPUIATEIHHBIX 3HAYCHUN (PMHAHCOBOTO pe3yJibTaTa Ha
KpPaCHBIM.
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YHCNOELIE hOpHaTE!!
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HUncnoso

‘DHHAHCOBEIA HAEAD ABCATHAHGE 3HaKOE: |2 3‘
Aata

Bperin OficsHausHme: |Het ]
MpOUEHTHBIA

ApoGHbi OTPHILATENBHEIE YHCNE!

| SKCMOHEHUMAHE I
TeKCToBLIA 1234,10
| 0NaNHAT & NHEIA -1234,10
(Bce dopHaTs) -1 234,10

DOPHAT “AEHEKHEIR" HINONE3YeTA ANA 0TOOPAMEHHA AEHE¥HbL BENHYHH, ANA BEIPAEHHESHHA
SHEMEHHIA N0 ASCATHMHGHY a5 A8 MHTEN HENONESYHTS HOpNaT "OHHSHCOSIH .

Puc. 8.4. 3amanue ¢opMaTta OTPUIIATEIHHBIX YHUCENT KPACHBIM IIBETOM.

7. PaccumraiiTe cpenHue 3HAUCHHS J0XOJa M pacxoja, MOJb3ysChb MacTepoM (yHKIUN
(xHomka fy). @ynknusa «cpennee 3HaueHue» (CP3HAY) naxomutcs B pasnene « CTaTHCTHYCCKHUEY.
Hns pacuéra ¢pynkuun CP3HAY noxona ycTaHoOBHTE Kypcop B COOTBETCTBYMomIeH stueiike (B11),
3anmycture Macrep ¢yHkuuid u Bbioepure pynkmuro CP3HAY (Dopmynwr /ecmasums pyuxyuro,
kareropusi — Cmamucmuueckue/CP3HAY) (puc8.5). B xauecTBe mepBOro ymcia BBIACTUTE TPYIIITY
SYEEK C JaHHBIMU Ui pacuéra cpenuero 3HaueHus B4:B10.

AHAaJIOTUYHO pacCUUTalTe CpeliHee 3HAaU€HHE pacxo/ia.

8. B sueiike D13 BeimoaHuTe pacuér odmiero puHaHCOBOTO pe3ysibTaTta (CyMMa Mo CTOJIOIY
«DuHAHCOBBIN pe3yabTary). i BBHINOIHEHUSI aBTOCYMMBI Y JOOHO BOCHOJIB30BATHCS KHOIKOM
ABTtocymmupoBanue ())) Ha ma"enu uHCTpyMeHToB win QyHkiuein CYMM (@opmynvl/Becmasums
@yukyuro, Kareropus — mamemamuueckue/CYMM). B kadecTBe MepBOro 4ucia BHIACTUTE TPYIILY
siUeeK C TaHHBIMU 1 pacyéta cyMmbl — D4:D10 (puc.8.6).

h Mactep dyHKLWA - mar 1 w3 2 ﬂ m t

( Oomcks deyHELmHN;

BEEAMTE KpaTKOE ONHCaHHE ,\’J.BHCTBHH, KOTOPOE HY¥HO ﬂaﬁm |

BEINONHMTE, H H3%MHTE KHOMKY "HafTH"

L

KaTeropya: ICTaTHETHHECKHE b |

BrifepHTe dyHIEuLHI:

CP3HAY(uMCno 1 uMcnoZ;...)

BO3EPALLAET CPEAHEE SPHMIPMETHUSCKDE CEOMX SPryMEHTOE, KOTOPEIS MOMYT
BbITE YHCMSMH, HMEHAMH, MACCHEAMH MM CCBINKAMM HA AHEFKH C YHENaMH,

CNpaEKa No 3Toi HELHHK o8 I QTHEHS |

Puc. 8.5. Boi6op ¢ynkmuu pacuéra cpennero 3nadenuss CP3HAY




ApryMeHThl GyHILMM ﬂ m

Yucnol |D4:DID| 5 = {-383,3:-748:959,56:-1699, 1187651,
Yncno2 I Eg = uWCno

= 1544,9%6
CYMMMPYET SPryMeHTEl.

Yucnol: ywcnol;uncnog;.., ot 1 ao 255 aprymeHTos, KOTOPbIE CyMMMPYHOTCA.
TNorH4eckHe M TEKCTOBBIE 3HIHEHHA HTHOPHPYIITCA,

3HaueHHe: 1 461,66

CNpaEKa N0 3T0A dyHIELM Ok I OTHEHa |

Puc. 8.6. 3ananue nnTepBana siueek npu cyMmmupoBanuu ¢pynkmueir CYMM

9. IlpoBeaure popmaTtupoBaHue 3aroioBka TabIUIBL. [ 3TOr0 BhAETUTE UHTEPBAT SUEEK
ot Al o D1, oObequHNTE UX KHOMKOW MaHe I HHCTPYMEHTOB OOBEAMHUTD U TIOMECTUTH B LIEHTPE
WIM KOMaHJIOM Ha BKJIaake Bwipasnusanue/omodpadicenue — ObveouHnenue sAueex. 33anaiite
HadyepTaHUe MpUQTa — MOTYKUPHOE, IBET — IO BAIIEMY YCMOTPEHHIO.

IIpoBenaute QopmarupoBanue sueiikn D13 rtabmuupbl. [ns  BblAeneHHs pe3yibTaTa
(hMHAHCOBOTO aHaJIM3a BBHITIOJIHHUTE 3AJIMBKY IIBETOM stueiiku D13.

Koneunsrit Bua Tabnuiisl npuBeAEH Ha pUCYHKE 8.7.

=cymm(D4:D10)

duHaHCOBas CBOJKA 32 HENENMIO (ThIC.pyO.)

JHu Henenu Joxon Pacxon DduHaHCOBBIN
pe3yJibTat

INOHEJAEJIBHUK 3245,20 3 628,50 -383,30

BTOPHUK 4 572,50 5320,50 -748,00

CPEJA 6 251,66 5292,10 959,56

YETBEPI' 2 125,20 3 824,30 -1 699,101

IIATHULIA 3 896,60 3020,10 876,50

CYBBOTA 5420,30 4 262,10 1 158,20
BOCKPECEHBE 6 050,60 4 369,50 1 681,10
CP.3HAYEHHUE 4 508,87 4 245,30

OBII1Il ®UHAHCOBBIN PE3YJIbTAT _

Puc.8.7. Tabnuna pacuéra punancoBoro pesyibrara (3aganue 8.1)

10. IlocTpoiite auarpammy (JIMHEHYATOro THIA) U3MEHEHUs (DMHAHCOBBIX PE3YJILTATOB IO
JHSIM HEZIETIH ¢ UCIIoNIb30BaHueM Macmepa ouazpamm.

Jlist 3TOrO BBIAETIMTE MHTEpBajl Y€K C JaHHBIMU (pUHAHCOBOTO pesyibrata D4:D10 u
BeIOepuTE KOMaHy Bemaeka//[uazpamma, v BBIOEPUTE THUI TUATPAMMBI — IUHEUYAMAsL,



Jlanee BBenuTe Ha3BaHHWE JMArpaMMbl W TOAMUCU OCEH; JalbHEHIIHME Iard MOCTPOCHUS
AuarpaMMbl OCYIIECTBIIAIOTCA IO IMOJCKa3KaM MacTcpa. Koneunrrii BUJ JUarpaMMbl IMPUBCJACH Ha
puc. 8.8.

BockpeceHee
Cy66aTa

MATHW LS

-2000,00 -1500,00 -1000,00 -300,00 0,00 500,00 1000,00 150000 200000

Puc.8.8. Bun aquarpammsl 3aganus 8.1

11. [IpousBeauTte GUIBTpALMIO 3HAYEHUH T0X0/a, peBbimatommx 4200 pyo.

Kparkas cnpaBka. B pexxume ¢unbTpa B TaOiuile BUAHBI TOJIBKO TE JTaHHBIC, KOTOPBIC
YIIOBJIETBOPSIIOT HEKOTOPOMY KPHUTEPHIO, TIPHU 3TOM OCTaIbHBIE CTPOKH CKPHITHL. B 3TOM pexume
BCe orepanuu (hopMaTHpOBaHUS, KONMHPOBAHWS, ABTO3ANONHEHHS, aBTOCYMMHPOBAHUS H T. .
MPUMEHSIOTCS TOJIBKO K BHJIUMBIM sTYCHKaM JIHCTA.

Jlnst ycTaHOBJIGHUS pexuMa (pUiIbTpa yCTaHOBHUTE KYpPCOp BHYTPH CO3JIAHHON TaOJUIIBI H
BOCTIOJIB3yHTECh KOMaHAOU Jlanuvie/Dunvmp/Asmogunebmp. B 3aroioBKax IO MOSBSATCS
CTPEJIKH BBIMIAAIONIMX CHHUCKOB. ll[enkHWTE MO CTpenke B 3aroJioBKe MOJs, HA KOTOpoe OyneT
HaJIO)KeHO ycioBue (B crombdue «/loxom» ), W BBl yBHIUTE CHHUCOK BCEX HEMOBTOPSIOMIMXCS
3HauYeHUi 3TOro nojis. Beibepure komanmy ans punbTpanuu — ycrosue(puc.8.9).

®rHaHCOBLIA
3 |OHv Haenenw~ |foxop |~ |Pacxop | [pesynbtar | =
4] Copruposka ot muHuMansHOrD K MakcumansHomy |30
#]  CopTvpoeka oT M3akcMMansHoro k MuHAManeHomy 00 I
CopTuposka nNo useTy BN L]
10
. =1
a0
Yunoeeie @rasTpEl 4 PDABHO...
(BolaenmTe Bee) HE PaEHD..,
#]2 125,20 T
3245,20
3896,50 £ONbWE MAKW PAEHO...
[w]4572,50 MeHbLWe, .,
5 420,30
SDSD P MEHBIE AN PABHO...
[w]6 251,66 MEHAY ..
Nepsbie 10...
Briwe cpegrero
OK Otmena Huewe epegero I
) HacTpansaemelil dUABTP...

”PI/IC. 8.9. BriOop BapuaHTa GUIbTPAILIUH.

B otkpeiBmemcs okHe «llonmb3oBaTenbCkuii aBTOGMIBTP» 3afaiite ycnoBue «bomnblie
4200»(puc.8.10).



Monb30BEaTENLCKWA aBTOpMAL TP E H

MokasaTe TONEKD TE CTROKH, SHAYEHHA KOTOPEIX:
Joxoa

IﬁonbLue j |42'3'3| =1

(Ol T} ]
| =] | =]

SHak Bonpoca "?" ofosHa4aeT 0AMH NHAOK SHak
3Hak " 0Bo3HaYaeT NOCNEADEATENEHOCTE NHOOEE: 3HAKOE

oK I OTHEHS |

Puc. 8.10. 3aganue ycnoBust puiabTpanuu

[IpousoiigeT 0TOOp JaHHBIX MO 33JAHHOMY YCJIOBUIO.
[Ipocnenure, Kak U3MEHUIUCH BUJI TAOJIUIIBI U TOCTPOCHHAs quarpamma (puc.8.11).
12. CoxpaHuTe CO34aHHYIO 3/IEKTPOHHYIO KHUTY B CBOEI Narke.

=cymm(D4:D10)

duHaHCOBas CBOJKA 32 HEJENIO (ThIC.pyO.)

Juu nenenu V Hoxon'V Pacxon 'V dunHaHCOBBINI
pesynbtat ¥
BTOPHUK 4 572,50 5 320,50 -748,00
CPEJIA 6 251,66 5292,10 959,56
CYBBOTA 5420,30 4262,10 1 158,20
BOCKPECEHBE 6 050,60 4 369,50 1 681,10
CP.3HAYEHHE 4 508,87 4 245,30

OBII1Il ®UHAHCOBBIN PE3YJIbTAT _

Puc. 8.11. Bug tabnuiibl nocie GpuiapTpanuu JaHHBIX

3amanne 8.2. 3amoyHUTH TAOMUIYy «AHaIW3 mpoaax» (puc.8.12), mpou3BecTH pacuérhl,
BBIJICNTUTH MUHUMATBHYIO 1 MAaKCUMAIBHYIO CYMMBI TTOKYTIKH; TI0 Pe3yJbTaTaM pacdyéra MOCTPOUTh
KpyroByI0 JuarpamMmy cymmbl npoaax. Mcmonb3oBath co3maHHblil cTuib «lllanka TaOmuiny
(I nasnas/Cmune/Cmunu madauy)
dopmyIibl 1S pacyeTa:
Cymma = llena * KonudectBo;
Bcero = cymma 3HaueHunii konoHku «Cymmay.

AHanmm3 mpogax
No HaumenoBanu | llena, pyo. Komn-Bo CymmMma, pyo0.
e

1 Tydnn 820,00 150 ?

2 Canoru 1530,00 60 ?

3 Kyptxu 1500,00 25 ?

4 KO6ku 250,00 40 ?

5 [Mapdwr 125,00 80 ?

6 30HTHI 80,00 50 ?

7 [lepuatku 120,00 120 ?




8 Bapexku 50,00 40 ?

Bcero: ?
MuHuManpHas cyMMa MOKYIKH ?
MakcumanbHasg cymMma MOKYIKH ?

Puc.8.12. Ucxoaarle qaHHble 1A 3a0aHus 8.2

Kpartkas cnpaBka. {5 onpeneneHuss MakCUMaIbHOTO (MUHMMAJIBHOTO) 3HAYCHMS JTaHHBIX
YCTaHOBHUTE Kypcop B siueiike pacuéra, BeiOepuTe BCTpoeHHYI0 ¢yHkunio MAKC (MUH) wu3
KaTeropun «CTaTUCTHUYECKUE», B KaueCTBE MEPBOI0 YMCIIA BBIACIUTE AMANA30H sUEEK 3HaueHHUH
cronbma «Cymmay (staeiiku E3:E10).

JlonoJIHuTeIbHbIE 3a1aHUA

3amanue 8.3. 3amonHUTHh BEAOMOCTb YuéTa Opaka, IMPOU3BECTH pPACUYETHI, BBIACIUTH
MHUHHMMAaJIbHYI0, MaKCUMAaJbHYI0O M CPEIHIOI0 CyMMBl Opaka, a TakKe CpelHuil NMpoleHT Opaka;
NpOM3BECTH (WIBTPALUIO JaHHBIX IO YCJIOBUIO TpoleHTa Opaka <9%, mocTpouTs Tpadukx
OT(UIBTPOBAHHBIX 3HAYCHUH U3MEHEHUs1 CYMMBI Opaka 1o mecauam (puc. 8.13).

®opMmyna s pacuéra:
Cymma Opaka = [Ipouent 6paka* Cymma 3arpar.

A B C D E F

1 Begomoctb y4éTta BpaKa
TaBensHulil  |MpoyenT [Cymma  [Cymma

2 Mecay ®©.1.0. HOMEp Bpakxa 3atpat  |Bpaka
3 | Adeapb MBaHoB 245 10% 3265 ?
4 ®espane MeTpos 289 8% 4568 ?
5 Mapt Cvaopoe 356 5% 4500 ?
6 Anpens MaHbuyK 657 11% 6804 ?
7 |Mai BacuH 568 9% 6759 7
8 MioHb Bopucoea 849 12% 4673 ?
9 Mwone COpPOKWH 409 21% 5677 ?
10 | Asryct ©EnppoBa 386 46% 6836 ?
11 CeHTAGpb TuToBa 598 6% 3534 ?
12 |OuTABpL Muporoe 4569 3% 5789 ?
13 HoaBpb CeeToB 239 2% 4673 ?
14 ferabpe Hoznos 590 1% 6785 ?
15
16 MarcumanbHaa cymma Bpaka ?
17 MuHMMaNeHaA cymma Bpara ?
18 CpeaHan cymma Bpaxa ?
19 CpeaHnii npoueHT Bpaxa ?

Puc. 8.13. Ucxonnble nanuble mid 3agadus 8.3.

Kpartkas cnpaBka. B kononke «IIpoueHT Opaka» ycTaHOBHTE NMPOLEHTHBIM (GopMar yucerl
(Buipasnusanue/uetixu/ Bknagka Yucno, hopmar — Ilpoyenmubwiii).

3ananue 8.4. 3anonHuTh TaOMUIly aHanu3a npojax (puc.8.14), mpousBecTH pacyérsl,
BBIIEIUTh MHUHMMAJIBHYI0 M MAKCHUMaJbHYI HpOAaxy (KOJUYECTBO U CYMMY); IPOMU3BECTH
¢unbTpanuio mo nexe, npesplmaromeii 9300 py0.; HOCTPOUTH THCTOTpaMMy OT(HUIBTPOBAHHBIX
3HAYEHUI U3MEHEHUsI BBIPYUYKHU 10 BUIaM IPOAYKIIMU

DopmyJibl U1 pacyéeTa:
Bcero = be3nannunsie miatexu + Haanaaeie miaTexu,
Bripyuka ot mpogaxu = L{ena * Beero.



A B C D E F

iy

AHanus nNpoaam npogykumu bupmel "HHTepTpeig” 2a TekyWHI Mecal,.

3 MponaHM Boipyuka oT
HanwmeHoeaHMe Uena |BesHanuudsoie |Hanwudoie | Bocero | npogamu

4 NPOAYKUKMK (py0) MASTERM nnatexu | (wr) (pyBd]

5 |PagmotenedoH 4200 240 209% 7 ?

6 Teneewzop 3500 103 104% ? ?

7 |BugeomarHmTodoH 6250 76 45% 7 ?

8 |My3bIKanbHbIR LEHTP 12750 10 17% ? ?

9 BugeoHamepa 13790 57 45% ? ?

10 |Buaeonneep 4620 104 120% ? ?

11 |Aypuonneep 450 72 55% ? ?

12 | Anckm 120 516 247% ? ?

13 MTora: ?

14

15 MarcumansHble npodamiu ? ? ?

16 | MuHumManbHble mpodaxu ? ? ?

Puc. 8.15. Mcxonable qa"Husle It 3aganus 8.4

Jla6oparopnas pa6ora: CO3JJAHUE MAKETA CAUTA YUUTEJISA

Lenv pabomui:@opMUpOBaHUE YMEHHH CO371aBaTh MAKET caiiTa ¢ MOMOIIBIO BO3MOXKHOCTEH
KOHCTPYKTOPOB CalTOB.

Texnonorus padornI:

1. [ToaroToBUTH U COXpaHUTh B OTAENbHON nanke «CaiiT» Matepuan i paboThl:

JloroTHIT yYUTEs/IIKOJIBI

dotorpadun Ha MKOJIbHYIO TEMATHKY:

2-3 @oro 3maHus (B TpapHUUECKOM peJakTope Ha HU300paKEHHH TOMECTUTh
HOJIYIIPO3pAYHBbIH JIOTOTUI YUUTEIS/IIKOJIbI!)

5-6 ®oTo M000r0 TOMEIIEHUS IIKOJBI (B TpadUYeckoM pelakTope Ha H300paKeHHH
HOMECTUTh HOJTYIPO3pPAYHBbIN JIOTOTUI YUUTEIS/IIKOJIbI!)

@®otorpadun COTpyIHUKOB (B TpadUUecKOM pelakTope Ha H300paKeHUSX IMOMECTHTD
HOJIYIIPO3pAYHBIN JIOTOTUI YUUTEIS/IIKOIIbI!):

Hupexrop

3am. Jlupekropa mo yueOHoi padboTe

[Icuxounor u T.1.

2. OTKpBITh OH-JIAHH KOHCTPYKTOP https://www.wix.com

3. BhINOHUTE perucTpanuio Ha caire

4. Bri6pats kaTeroputo O6pa3zoBaHue)

5. Bri6pats noaxoasimmii madsaon u Haxars kHonky PEJJAKTUPOBATD

6. B nosiBuBIIEMCS 11a0JI0HE OTPEIAKTUPOBATH BEpXHEE MEHIO OYIyIIIero caifra:

7. [IlenxHyTh 110 00J1aCTU C Ha3BaHUAMM OyAyIIMX CTpAaHUI] caiiTa

8. Haxatp kHonky Hactporiku:

9. OTpenakTupoBaTh CTPYKTYypy OyAyIIero caiiTa — B MTOre JOJDKHO IMONyYUTHCS 5
ctpanun «'naBHas», «O Hac», «Hamm koopauHaThDy, «COTPYIHUKN:

10. Knomnkoit «Y nanuts» n306aBbTECh OT JIMITHUX CTPAHUIL,

11. Knomnkoii «IleperMeHOBaThY Ha30BUTE CTPAHUIBI COOTBETCTBEHHO 3a/IaHUIO

12. CoxpaHUTh MaKeT, UCIIOJIB3YS Ha3BaHue Bauiel mKkoiibl (Cait > COXpaHUTh):

13. 3anoaHuTe crpanullbl «['1aBHasD), «0 Hac», «Hamm
KOOPAUHATHI», «COTPYAHUKN» CBOMMU MaTEpHAIaAMH.

14. YCTaHOBUTH JIOTOTHUI YUYWTENS/IIKONBI Ha BCEX CTPAHMIIAX CaiTa, HakKaB KHOMKY
«3aMEHHUTH KIUM-apT»:

15. Jlng mepexona Mex1y CTpaHUIIAMH UCTIONb3YyHTe KHOMKY «Ilepexon mo cTpanunam»:

16. st penakTUpOBaHUS TEKCTa HA CTpaHUIAX UCIOJIb3yiTe KHOMKY «PemakTupoBath

TCKCT»:


https://infourok.ru/go.html?href=https%3A%2F%2Fwww.wix.com

17. s noGaBneHs ¥ peJaKTUPOBAHUS N300paKEHUI UCTIONB3YHTE KHOMKY «3aMEHUTh
dboto» wm «3ameHuTh (hoTorpadum»:

18.  [lns mpenBapuTENBHOTO MPOCMOTpa MakeTa B Opay3epe HCHOJIb3yHTe KOMaHIy W3
obnactu 3amay [IpocmoTp Bed-y3aa
19. B otaenbHO co3naHHOM manke «MakeT» BBINOIHUTh COXpAHEHUE MaKeTa B KaueCTBE

¢unsrpoBanHoit HTML-Bepcuu (310 mpennocneaHuii mar nepes 3arpy3koi B UuTepHer);
g storo BemonHUTH Paitn— IlomMecTuTh Ha Bed-y3es...OTKPBITH CO3/aHHYIO MKy
«Maxket», HaxxaTh Coxpanuthb (MM daiina Index npeanaraercs He U3MEHSTh)

2.3 TunoBbie KOHTPOJIbHBbIE 32JaHUS, HCII0JIb3yeMble ISl IPOMEKYTOYHOH aTTeCTaluu
o AUCHUILINHE

2.3.1 IlpumepHblii mnepeYeHb BONMPOCOB K IM(PQepeHIHPOBAHHOMY 3a4yeTy II0
JUCIUIIJIMHE

1. WNudopmanusi, e€ BUAbI U CBOMCTBA.
2. Nudopmanmonnsie mporeccel. WuHpOopManmonnas cucrema. WupopmanmonHoe
00I11eCTBO.
3. Pons nadopmaTuku B cucteMe 00pa3oBaHUs.
4. CocTaB ¥ CTPYKTypa COBPEMEHHOTO KOMIIBIOTEPA.
5. YcTpoiicTBa mamstu komneiotepa. Hocurenu ungopmarum.
6. [TporpammHOe obecrieueHre KOMIbIOTEpa (CUCTEMHOE U IPUKIIATHOE).
7. Ha3nauenne © coctaB oOmepalmOHHOM CHUCTEMbl KOMIBIOTEpa. 3arpys3ka
KOMIIBIOTEDA.
8. daiinosas cucreMa. [lanku u aitnel. M, T, myTs qoctyna K gaitny.
9. IIpencraBieHne NaHHBIX B MaMATH NIEPCOHAIBHOIO KOMIIbIOTEpA (YMCiIa, CUMBOJIBI,
rpaduxka, 3ByK).
10. Wurepner. Pecypcesl cetu MHTEpHET.
2.3.2 IlpumepHoe 3a1anue HA U PepeHIUPOBAHHBIN 3aUeT M0 AUCUHUIITIMHE
1) B TtekcroBom mporeccope MS Word HaOpate TekcT, comepkamuii 10 cTpouek.

OtdopmaTupoBath €ro mo mupuHe, 3aaath mpudt Verdana, kerne 14, uatepsan 1,5. Beimenuts
KJIIOYEBBIE CJ10BAa KypcUBOM. CTHIIb 3aroJIoBKa CAENATh 10 TUIY «3aroj0BOK 2).

2) B snextponnsix Tabnumax MS Excel co3gare Tabnuily ans yuyera MpOIYIICHHBIX
3aHATHH, coaepxkairyto cToiOusl: Ne, @amummmsa, Wwms, Jlekuun, CeMuHapckue 3aHSTHA,
Jlaboparopusie pabotsl, Utor. Cronben HTor nomkeH coaepxkarb CyMMy HNPOMYLIEHHBIX 3aHITHM,
BBIUHCIISIEMYIO aBTOMaTHUECKH.
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