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1 MeTtoanueckue yKa3aHus IS 00y4YaIOIHXCS no OCBOEHHIO
MEKTUCIUILINHAPHOTO Kypca

1.1 MeToauyeckne yKazaHus JJisl 00y4ar0IMXCH M0 MJIAHNPOBAHUIO M OPTraHU3ALMU
BpeMeHH, He00X0IMMOT 0 /IJIsl 0CBOEHHS MEKIMCIMILIMHAPHOIO Kypca

CtpykTypa  BpeMeHH, HE00X0IUMOTO JUISL CaMOCTOATEIILHOTO HU3y4YECHUS
MEXIUCLIUIIJIMHAPHOIO Kypca

[IpumepHOe BpeMsi, 3aTpauyuBaeMoe
Ha CaMOCTOATEIbHOE OCBOECHUE
MEXIMCIUIUTMHAPHOTO Kypca %0

Buapt paboT Mo caMocTOSTETbHOMY OCBOCHHS
MEXJUCLUIUIMHAPHOTO Kypca

W3ydeHue nurepaTypsl, peKOMEH0BAHHOM B paboueil 10
nporpaMmme o011eo0pa3oBaTenbHON yueOHOM
JVCIUATUTMHBI (IACIUTUTAHBI, MEXKIUCIUILITTHAPHOT O

kypca)
M3yueHne JeKIIMOHHOTO MaTeprasa 20
Penrenue THIIOBBIX 3aj1a4, MPAKTHYECKUX YIPAXKHCHUN U 40
CUTYallMOHHBIX IPUMEPOB

Hamnrcanne KOHCTIEKTOB, pedeparon 30
Htoro 100

1.2 Mertoauyeckne yka3zaHusi Mo padore 00y4yawiuxcsi BO BpeMsi NpPOBedeHHs
JEKINH

Jlexuusa xak opraHu3anMoHHas Gopma oOydeHus - 3To 0cobas KOHCTPYKIUS ydeOHOTro
nporecca. [IpenonaBarens Ha MPOTSKEHUH BCETO yUeOHOTO 3aHATHS COOOIAET HOBBIN y4eOHbII
MaTepuai, a oOydarolluecss ero akTUBHO BOCHpUHUMAlOT. biarogaps TomMy, uTo MaTepuan
u3JNlaraeTcs KOHIEHTPUPOBAHHO, B IOTUYECKH BBIAEPKaHHOM (hopme, JeKIus ABIsieTcs Hauboee
SKOHOMHUYHBIM CIIOCOOOM Tiepeaaun yueOHoi nHpopmaIuu.

PaGoueit mporpammoii mo o6meoOpa3zoBaTeNbHON Y4eOHOM AUCIUIUIMHE (IUCIUIUIUHE,
MEXIUCIUTUTHHAPHOMY Kypcy) «HanmeHnoBanue o011eo0pa3oBaTeibHON YI€OHON AUCITUTUTHHBI
(IMCIUTUTMHBI, MEXAUCIUILTHHAPHOTO Kypca)» MpelyCMOTPEHBI CIEAYIONINE BUIBI JIEKITHI:

- aKTHBHBIC ()OPMBI JISKIINUN: HH(HOPMAMOHHAS JICKIIUST; JTCKITUS -BU3YaIA3AIIHS;

- HWHTEpakTUBHBIE (OpMBI: JeKIusI-Oecena; NeKUUS-TUCKyccus; «MO3TOBOM MITypm»
MHTEPAaKTUBHOE PELICHUE 3a/1a4.

MeTo00THYECKOEe 3HAYCHHE JIEKIMM COCTOMT B TOM, YTO B HEW pacKpbhIBAIOTCS
byHIaMEHTAIBPHBIE TEOPETUYECKUE OCHOBBI 00IIe00pa30BaTeIbHON Y4eOHON MHUCIMIUIMHBI
(IMCIUTUTMHBI, MEXIUCIUIUIMHAPHOTO Kypca) M Hay4yHble METOMABI, C IOMOIIBI0 KOTOPBIX
AHAIM3UPYIOTCS SABJIEHU. B 11€710M MOXKHO cKka3aTh, 4TO JIEKIIMU Kak (opMe U MEeTOAy OOyueHus
MPUCYIIA TPU OCHOBHBIC IMeJarornyeckue QyHKIUU, KOTOPbIE OMPEACISIOT €€ BOZMOXHOCTH U
JIOCTOMHCTBA B y4eOHOM Ipoliecce: To3HaBaTellbHas, pa3BUBAIOLIasi U OpraHU3YIOIIasl.

[To3naBatenbHass (pyHKIMS BbIpakaeTcss B MOHUMAHHUH CIyHIaTeNsIMHA OCHOB y4ueOHOMH
JTUCIUATIIMHBI, HAYYHO OOOCHOBAHHBIX MyTEW PEIICHUS MPaKTUYECKUX 3anad. JIekmus mpu3Bana
JIaTh UM B3aMMOCBSI3aHHOE, JI0Ka3aTeIbHOE W OTYETIMBOE MPEACTABICHUE O CaMbIX CIIOKHBIX
MOMEHTax B NPAKTHUYECKON AESITeNbHOCTU CHElUaINCTOB. VIMEHHO 3TO, a He 3allOMHUHaHUE
Ka)KIO0T0 CJI0Ba WU UG PHI, TPOAUKTOBAHHBIX JIEKTOPOM, SIBIISIETCS TJIABHBIM B MMO3HABATEIHHON
GyHKIIHH.

Kpowme Toro, crieayer mOMHHUTB, 9TO TTO3HABaTeNbHAs (DYHKITUS BCIKOW JICKIIUH CBSI3aHA U
C TE€M, YTO B JKMBOM pa3rOBOPHON peyH caMble CIOXHBIE BOIIPOCHI Pa3bsICHUTh U MOHATH JIETUe,
9YeM TOr/a, KOr/ia OHU M3JI0’KEHBI MUCHbMEHHO. 3HAYHUT OJHO U3 OCHOBHBIX JOCTOMHCTB JIGKIIMH —
9TO Tmepenaya y4eOHOTro Marepuana He O€33BYUYHBIMH CTPOKaMU TEKCTa, a KOHKPETHBIM
YEJIOBEKOM — MIPEMNO0/1aBaTeIIEM.



4

Jlekuust JOCTUTaeT LeH, €CIM NOMUMO COOOIeHHsT MH(OpMAIMM OHA BBIMOJHSAET
pa3BUBAIOILYIO (QYHKIIHIO, TO €CTh 0 COJIEPXKaHUIO U (hopMe OHAa OPUEHTUPOBAHA HE HA NaMsITh,
a Ha MBIIUIEHUE 00y4aeMbIX, MPU3BaHa HE TOJBKO MPEMOJHECTH UM 3HAHHUSA, HO U HAYYUTh UX
CaMOCTOSITENIbHO MBICIUTh. VIMEHHO Takue MPEenroChUIKH COAEPXKUT JICKLUS, NOArOTOBICHHAsS
Ha BBICOKOM TNPO(ECCHOHATBHOM ypOBHE. B MOBCeIHEBHOM M MHTEHCHMBHOM YIPaKHEHUH B
HaY4YHOM MBIIUICHUH 1 3aKJII0YAETCs [J1aBHAs LIEHHOCTb JIEKIHH.

CnenoBatenbHO, pa3BuBaromas (YHKIUS JIEKIIUA HAXOIUTCS B 3aBUCUMOCTH OT
IPaMOTHO MOAOOPAaHHOIO M COCTABJIEHHOI'O COJEpPKaHMs JIEKIUU M METOAUKH €ro HU3JI0KCHHMS.
JlornuHoe, noka3aTenbHOE paclojiokeHue wmarepuana, CTpemiieHue JIEKTOpa HEe IpPOCTO
U3JI0KUTh Tojble (DAKTHI, a JIOTMYHO PACHOJOXKHUTh MaTepuall, J0Ka3aThb €ro HCTUHHOCTb,
NPUBECTH K OOOCHOBAaHHBIM BBIBOAAM, HAY4YHTh CIylIaTeleld IyMaTh, HCKaThb OTBETHl Ha
BO3HMKAIOIIME BOIPOCHI U PAaCCMaTPUBATh MPHEMbI TAKOI'O MOMCKA — BCE TO OTJIMYUTENIbHBIE
YepThI JICKIIUH, BHITOHSIONMICH B TIOJHOW MEPE Pa3BUBAIOIIYIO () YHKITHIO.

Opranusytomas (QyHKIMS JEKIUH [PeIycMaTpUBacT, B MEPBYIO O4Yepe/ib, yIpaBleHHE
CaMOCTOSITENIbHOW paboTON, Kak B TPOILECCE JICKIMU, TaK M BO BHEAYJUTOPHOE BpeMs. OTa
(GyHKLUS CO3HATEIbHO YCHJIMBACTCS MPOBEACHUEM MPAKTUUECKUX 3aHATHHA. B naHHOM ciyuae
JEKTOP PEKOMEHIYET JIUTepaTypy, oOpamiaeT BHUMaHUE CIIyIIaTeNeil Ha TO, 9TO HEOOXOIUMO
U3Yy4UTh U C YeM COIMOCTaBUTh. [loslyueHHBIE B XOJ€ JEKIMHM BBIBOJBI M PE3YJIbTATHI CIyXkat
OCHOBOH TPY CAMOCTOSITEILHON MPOpaboTKe PeKOMEH/I0BAaHHOH JIUTEPATYPHI.

Caymanue W 3amMch JIEKIMH — CIOXHBIA BUJ ayAUTOPHOM paboTel. BHuMmarenbHOE
CIyIIaHME€ M KOHCIEKTUPOBAHMWE JIEKIMH IPEANOoJiaraeéT MHTEHCUBHYI0 YMCTBEHHYIO
NesITeNbHOCTh oOydaromierocs. Kparkue 3amucu JieKUuid, MX KOHCHEKTHPOBAHHWE IOMOTraeT
YCBOUTH y4eOHBIM MaTepuas. KOHCHEKT sBISETCsS TOJE3HBIM TOTAA, KOT/a 3aliCaHO camoe
CYLIECTBEHHOE, OCHOBHOE U C/I€JaHO 3TO caMuM oOydaromumcs. He Hafo cTpeMuThest 3anucarhb
JIOCJIOBHO BCHO JIEKIMIO0. KOHCHIEKT JeKnuM Jydine MOApa3JeisaTh Ha IYHKTHI, Maparpagsl,
co0JII0/1asi KPaCHYIO CTPOKY. DTOMY B OOJIBIION cTeneHH OyayT ClIOCOOCTBOBAThH MyHKTHI IJIaHA
JEKLUH, TpeJUI0KEHHbIE MTpenogaBaTensaM. [IpuHIunuansapie MecTa, onpeaesieHus, Gopmynsl u
JPyroe cienyeT COMpOBOXK/IaTh 3aMEUAHUSAMH «BAXHO», «OCO00 BAXKHOY», «XOPOLIO 3aIIOMHUTH
U T.. MOXHO AenaTh 3TO U C MOMOIIBIO Pa3HOLBETHBIX MapkepoB mwin pydek. LlenecooOpaszno
pa3paboTaTh COOCTBEHHYIO «MapKorpaduio» (3HaukH, CHUMBOJIBI), COKpamieHus cioB. He
JUIIHUM OyJeT W HU3y4deHHe OCHOB cTeHorpaduu. PaboTas Hajg KOHCIEKTOM JIEKLHUM, Bceraa
HE00XO0/IMMO HUCIIONIB30BaTh HE TOJIBKO YUEOHHK, HO U TY JIUTEPATypy, KOTOPYIO JOMOJHUTEIHHO
pexkoMeH0Ban JieKTop. VIMEHHO Takas cepbe3Has, KpomoTiuBas padoTa € JEKIHOHHBIM
MaTepHagoM MO3BOJIMT IIIyOOKO OBJa/leTh 3HAHUSMHU.

I'maBHOe B mepuoa MOATOTOBKM K JIEKIMOHHBIM 3aHATHSAM — HAyYUThCS METOAaM
CaMOCTOSITENIbHOTO YMCTBEHHOI'O TPY/1a, CO3HATENFHO Pa3BUBaTh CBOM TBOPUYECKHE CLIOCOOHOCTH
U OBJaJIeBaTh HaBbIKAMU TBOpUYECKOH paloThl. Jljii 3TOro HEOOXOAMMO CTPOro coOIt0/IaTh
JUCUMIUIMH. YeTKoe IUTaHMpOBAaHHE CBOEro pabouero BpEeMEHM M OTIbIXa SBISETCS
HEOOXOJUMBIM YCIOBHEM JUIsl YCIEHIHONW CaMOCTOSATENbHOM paboThl. ExkenHeBHOUN yueOHOM
pabote oOyuaromiemycs cienyer yaensiarth 9—10 gyacoB cBOEro BPEMEHH, T.€. MPH IIECTH yacax
ayJUTOPHBIX 3aHATUNA CAMOCTOSITENIbHON paboTe HEOOXOAMMO OTBOIUTH 3—4 yaca.

Kaxnomy obOydaromemycsi cieyeT COCTaBIATh €KEHEAEIbHbII U CeMECTPOBBIN IIaHBI
paboThl, a TakKe IUIAaH Ha Kaxablii pabouunil neHb. Bcerma Hamo pacmpenenstb paboTy Ha
3aBTpAIIHUM JIeHb. B KOHIlEe KaXXI0ro JHS 11e71eco00pa3Ho MOABOAUTH UTOT PabOThI: TIIATEIBHO
IIPOBEPUTH, BCE JIK BBHIIIOJIHEHO 0 HAMEYEHHOMY IUIaHy, HE ObLIO JI KaKUX-JIUO0O OTCTYIUICHUH,
a ecnu ObUIM, MO KakoW MpHYMHE 3TO MIpou3onuio. HyXHO ocCylecTBISTh CaMOKOHTPOIIb,
KOTOpPBIA SIBISIETCS HEOOXOAUMBIM YCIOBHEM YCHemHoN y4eObl. Ecmm dro-To ocTanock
HEBBINIOJHEHHBIM, HEOOXOAMMO H3bICKATh BpeMs AJIS 3aBEpIIECHUS ITOH 4acTH pPabOThl, He
yMeHblIasg 00beMa HeAETbHOIO IUIaHA.

2 Meroanyeckue yKa3aHus /Jisl 00y4AIOIIUXCS M0 OPraHU3alHH CAMOCTOSITETbHOI
padoThI
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2.1 ®opMBI CAMOCTOATEILHON PaboOTHI

CaMmocrosiTenbHast paboTa sIBISETCS HEOTHEMIIEMBIM 3JIEMEHTOM y4eOHOro Mpoliecca.
[Ipu camocrosiTenbHONH paboTe TOCTUTAETCS KOHKPETHOE YCBOGHHE YUeOHOro Marepuana,
pPa3BUBAIOTCSI TEOPETUYECKUE CIOCOOHOCTH, CTOJIb BaXKHBIE JUISI COBPEMEHHOW MOATOTOBKU
cnenuanucToB. MOpMBI CaMOCTOSTENIBHONH pPabOThI: TOATOTOBKA K JICKIHSIM, MPaKTHUYECKUM
3aHATUSAM, 3a4eTy, SK3aMEeHY, HalKhCcaHWe KOHCIEKTOB, pedepaToB U ICCE, CaMOCTOSTEIIbHOE
pelieHre 3aJa4 U TECTOBBIX 3a/IaHHM, BBINOJIHCHHE HWHAUBUAYATBHOTO MPOEKTa, HU3y4YeHUE
JUTEepaTyphl, PEKOMEHJOBAaHHON B paboueil mporpamme y4eOHOM TUCHUTUIMHBI.

2.2 MeToanuyecKue YRazaHnusl 1Jist Oﬁy‘{alOIIIHXCﬂ IO MOATOTOBKE K NMPAKTUYCCKUM
3AaHATHAM

[TpakTudeckoe 3aHATHE - OJHA M3 OCHOBHBIX (JOPM OpraHu3aluu y4eOHOro mpoliecca,
npe/cTaBisiomas co00i KOJUIGKTUBHOE OOCYXICHHE OOYYalOUIMMHCS TEOPETHYECKUX H
MPAKTUYCCKUX BOIIPOCOB, pCHICHUC MMPAKTUYCCKHUX 3aJiaq U T.I.

OCHOBHOU TENIBI0 TPAKTUYECKOTO 3aHSATHS SBJISCTCS MPOBEPKA TIIYOWHBI MOHUMAaHWUSI
00yJaromuMCsl M3y4aeMoOi TeMbl, YIeOHOTO MaTepuaia U YMEHHUsS H3JI0XKHUTh €ro COACpKAHHE
SICHBIM Y YETKHUM SI3IKOM, Pa3BUTHE CAMOCTOSITEIHLHOTO MBIIJICHHUS U TBOPUECKOM aKTUBHOCTH Yy
00ydJaromerocs.

Ha mnpakTtuyeckux 3aHATUSX MPEANoNaraercs paccMaTpuBaTth HauOoliee BaKHBIE,
CYLIICCTBCHHBIC, CIIOKHBIC BOIIPOCHI, KOTOPBLIC, KaK CBUACTCILCTBYCT MNPCIOJaBaATCIIbCKAA
MPAaKTHKa, HAUOOJIee TPYIHO YCBAUBAIOTCS 00YUArOMIUMUCS.

[Ipy 5TOM TrOTOBUTBCS K TPAKTUYECKOMY 3aHATHIO BCET1a HYKHO 3apaHee. [lonroroska k
MPAKTUYECKOMY 3aHSATHIO BKJIIOYAET B Ce0s CleIyoIIee:

- 00s13aTeIIEHOE BBIITOJIHEHUE TIPETIOAaBaTeNs ¥ MOATOTOBKA K MPAKTHYECKOMY 3aHSTHIO,

- W3Y4YCHHE KOHCIEKTOB JIEKIWH, COOTBETCTBYIOUIMX pa3elioB y4deOHHKa, y4yeOHOro
HOCO6I/I$I, COACPIKAaHUA PEKOMCHAOBAHHBIX HOPMATUBHBIX IMPAaBOBLIX aKTOB,

- paboTa ¢ OCHOBHBIMHU TE€pPMUHAMH (PEKOMEHIYETCSI UX BBIYUHTB);

- HW3Y4YCHHUC ﬂOHOHHI/ITCJ’II)HOfI JUTCPATYpPhl MO TEME 3aHATHA, [AC€JHasd IMPH 3TOM
HEOOXOUMBbIE BBIIUCKH, KOTOPBIE MOHAA00SATCS MPU 00CYKIEHUU HA MPAKTHUYECKOM 3aHITHH U
pEIICHUN 33]1aY;

- (opMynupOBaHHE CBOET0 MHEHHs MO KaKJOMY BOMPOCY U apryMEHTHPOBAHHOE €ro
000CHOBaHHE;

- 3allUCh BO3HUKIIKUX BO BPEMsI CAaMOCTOSITENbHON pabOThl ¢ ydeOHMKaMU U HAyIHOUN
JIMTCPATYpPhbI BOIIPOCOB, 4TOOEI 3aTEM Ha MPAKTUYCCKOM 3aHATHHU IMOJIYYUTh HA HUX OTBETHI;

- oOparieHue 3a KOHCYJIbTaIlUel K MPeno/iaBaTeio.

Ha mpakTudeckoM 3aHATHH 00YYAIONTUICS 3aKpeIIsieT 3HAHUS, MOJIYICHHBIC B ITPOIIECCce
JIEKIIMOHHBIX M BHEAYIUTOPHBIX 3aHATHH, (OPMUPYET YMEHHS MO Yy4eOHOW IUCIUIUIMHE,
MOJIy4acT HaBbIKH YCTHOﬁ p€un, MPAKTHYCCKOTI'0 PCIICHUSA Pa3JIMYHBIX 3a/1a4.

2.3 MeToanueckue yKa3aHusl M0 HAMUCAHUIO KOHCIIEKTOB

Koncnekr (oT mar. cOnspectus- 0630p) - MUCHbMEHHBIM TEKCT, B KOTOPOM KpaTKO M
MOCNEAOBATEIbHO  M3JIOKEHO  COJIep’)KaHWe  OCHOBHOTO  HWCTOYHWKA  HMH(OpMAIHH.
KoHcnektupoBaTh — 3HA4YUT TPUBOAUTH K HEKOEMY MOPSAIKY CBEIACHHS, MOYEPIHYTHIE U3
opurrHasia. B OCHOBe mporiecca JSKHT CHCTEMATH3alHs MPOYUTAHHOTO HIIM YCIBIIIAHHOTO.
3amucu MOTYT JeNaThCs KaKk B BUJEC TOYHBIX BBIIEPKEK, IIUTAT, Tak U B (opme cBOOOMHOI
mojayn  CMbIca. MaHepa HamUCaHWS KOHCICKTa, Kak TpaBWio, OJM3Ka K CTHIIIO
MEPBOMCTOYHUKA.

Ecru KOHCHEKT cOCTaBJICH MPABWIBHO, OH JIOJDKCH OTPaXKaTh JIOTMKY M CMBICIOBYIO
CBsI3b 3amuchiBaeMoil mHpopmanmu. VM 3arpocTo MOKHO BOCIIONB30BATHCS Uepe3 HEKOTOPOe
KOJIMYECTBO BPEMEHH, a TaKXKe MPEIOCTAaBUTh Il NMPUMEHEHUS KOMY-TO €Ille, MOCKOJIBKY
MMPpOYTCHUC I'PaMOTHO 33(1)I/IKCI/Ip0BaHHBIX JaHHbIX HUKOI'1a HE BBI3OBECT 3any,Z[HeHPIﬁ.
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B nporecce yueObl mim MpHu pelieHuH Kakoi-To 3a1aun B o01eM oobeme nHpopManuu
BBIJICJIAIOT CaMO€ BaKHOE M HEOOXOAMMOE, TaKUM 00pa3oM, ynpoluias OBJIaJeHUE MaTepHAIIOM.
B xopomo caenaHHBIX 3amMCSIX MOXHO C JIETKOCTbIO OOHApY)KUTh CIIELHUAIU3UPOBAHHYIO
TEPMUHOJIOTHIO, TOHATHO PACTOJIKOBAHHYIO U YETKO BBIACICHHYIO JJIs 3allOMUHAHUS 3HAUYEHUM
pa3iauuHbIX ci10B. Mcnonp3ys 3aKOHCIEKTHPOBAHHBIE CBEJIEHUS, JIETYE CO3/1aBaTh 3HAYMMbIE
TBOPYECKHE WIIN Hay4Hble PaOOThl, pa3iuuHble pedeparsl U CTaThU.

HyxHo ymeTh pa3znuyarh KOHCHEKThl M IPAaBUWIBHO MCIOJIb30BaTh Ty KaTEroOpHIO,
KOTOpAs JIy4llle BCEro MOJXOAUT /s BHIIOJIHIEMOM paOoThI.

Inan-xoncnexm. Takol BUJ H3JIOKEHHS Ha Oymare co3JacTcsi Ha OCHOBE 3apaHee
COCTAaBJIGHHOI'O IIJJaHA MaTepuaia, COCTOMT U3 ONPEACICHHOIO KOJIMYEeCTBAa ITYHKTOB (C
3aroJIoBKaMHM) UM MOANYHKTOB. B 1mpolecce KOHCHEKTUPOBAHUS KaXKIbli  3arojOBOK
PAaCKpBIBAETCST — JIOMNOJIHIETCS KOPOTKMM TEKCTOM, B KOHEUHOM HUTOTre MOJIYy4aeTcsl CTPOMHBIN
IUIaH-KOHCHEKT. MIMEHHO Takoi BapHaHT OOJIbIIEe BCETO MOAXOAUT JUIsl CPOYHOM MOATOTOBKH K
nyOJIMYHOMY BBICTYIICHHIO MJIM ceMuHapy. EcrecTBeHHO, ueM mocienoBarenbHee OyaeT IuiaH
(ero mMyHKTBI 1OJKHBI MaKCUMAaJIbHO PACKPbIBAaTh COAEPIKAHME), TEM CBS3AHHEE U IOJIHOLICHHEE
Oyzer Ba Jokiaja. CrenuanucTbl peKOMEHYIOT HAlOJIHATh MJIAHOBBIM KOHCIEKT TOMETKAMH, B
KOTOpBIX OyJIyT yKa3aHbl BCE HCIIOJIb3yEMbIE BaMU MCTOYHMKH, TaK KaK CO BPEMEHEM TPYIHO
BOCCTaHOBUTH X IO MAMSATH.

Cxemamuyueckuil nian. ITa pa3sHOBUIHOCTb KOHCIIEKTA BBIMJISIUT TaK: BCE MYHKTHI IJIaHA
IPE/CTaBJICHbI B BUJIE BONPOCUTEIbHBIX NMPEATIOKEHUN, HA KOTOPbIe HY)KHO J1aTh OTBET. M3yuas
MaTepuai, Bbl BHOCUTE KOPOTKUE MOMETKHU (2—3 MpeayioskeHus) Moj KaxAbld IyHKT BOIIPOCA.
Takolf KOHCHEKT OTpa)kaeT CTPYKTYpy M BHYTPEHHIOIO B3aHMMOCBSI3b BCEX CBEIECHUH U
CIOCOOCTBYET XOPOILIEMY YCBOCHUIO HH(POPMAIUH.

Texcmyanvnvii koncnexkm. llogoOGHass ¢opMma H3JI0XKEHUS HACBIIIEHHEEe JAPYruX H
COCTaBJISIETCSl U3 OTPBIBKOB M IIUTAT CaMOro MCTouyHMKa. K TekcTyalbHOMY KOHCHIEKTY MOXKHO
JIETKO MPUCOEAMHUTH IUIaH, JIMOO HANOJIHWUTH €ro Pa3IUYHbIMU Te3ucamMu M TepMuHamu. OH
Jy4llle BCEro MOJIXOIUT TE€M, KTO M3ydaeT HayKy WM JUTEpaTypy, [Je LUTaThl aBTOPOB BCEraa
BakHbl. OJIHAKO TAaKOW KOHCHIEKT COCTaBUTh HenmpocTo. HyXHO yMeTh NpaBWIBHO OTAEIATH
HauOosee 3HauMMble LIUTAaThl TaKUM 00pa3oM, YTOOBI B UTOre OHU Jalld IpPEJICTaBICHHE O
MaTepHUae B LEJIOM.

Temamuueckuii koucnekm. Takoill crmoco0 3amucu HWHPOPMAIUU  CYIIECTBEHHO
oTanyaercs ot Apyrux. CyTh ero — B OCBEUIEHUH KaKOT0-HUOY/b OMPEAEICHHOT0 BOIPOCa; MU
TOM MCIONb3YETCs HE OJMH MCTOYHHUK, a Heckoyibko. ColepikaHue KakJoro marepuana He
OTpaxkaercs, BeAb LEeJdb HE B JITOM. [e€MaTW4ecKUil KOHCIIEKT IOMOraeT JydIle ApPYTux
AHAIN3UPOBATh 33JaHHYIO TEMY, PACKphIBaTh IOCTABJICHHbIE BOMPOCH U MU3Y4aTh UX C Pa3HBIX
cTopoH. OHako OyJabTe TOTOBBI K TOMY, YTO MPHUAETCS nepepaboTaTh HEMAJIO JUTEPATyphl IS
MOJIHOTHI U LEIOCTHOCTU KapTUHBI, TOJIBKO B 3TOM Cily4yae M3JI0kKeHHe Oyaer obiagaTh BCEMU
JIOCTOMHCTBAaMH.

C60600nbiti. DTOT BUJ KOHCIIEKTAa MpeIHa3Ha4YeH ISl Te€X, KTO yMeeT HCIOJIb30BaTh
Cpa3y HECKOJIbKO CITIOCOO0B paboThl ¢ MaTeprajoM. B HeM MOXKET colepkaTbCs YTO YrOJJHO —
BBINKCKH, IIUTATHI, IJIAH U MHOXKECTBO Te3HCOB. Bam morpedyercss ymeHue ObICTPO M JJAKOHUYHO
u3Naratb COOCTBEHHYIO MBICIb, pabOTaTh C IJIAHOM, aBTOPCKUMM nuTatamu. CuMTaercs, 4To
1o 100HOe (PUKCHUPOBAHUE CBEJICHUH ABIseTCA HauOoJIee ETOCTHBIM U TTOJTHOBECHBIM.

Texuuxa cocmasnenusi KOHCnekma.

Heo6xonuMo mpocMOTpeTh MaTepuall, BBIIBUTh OCOOCHHOCTH TEKCTa, €ro XapakTep,
MOHSTb, CIIOKEH JIU OH, COJEPKUT JIN HE3HAKOMbIE TEPMUHBI;

CHoBa mpoyHMTaTh TEKCT M THIATEIbHO NpOaHAIM3UpoBaTh ero. Takas paborta c
MaTepHajJIOM JacT BO3MOJKHOCTb OTAEIMTh TJABHOE OT BTOPOCTENEHHOIO, pPa3JelUTh
UH(POPMALIMIO Ha COCTABJISIOIINE YAaCTH, PACIIOI0KHUTD €€ B HY)KHOM TOPSIJIKE.

OO003HauUNTh OCHOBHBIE MBICIIM TEKCTA, OHM HAa3bIBAlOTCA Te3UCaMU. MX MOXHO
3aMMChIBATh KaK YIOAHO - IIUTaTaMH (B Cly4yae, €CM HY>KHO IepeiaTh aBTOPCKYIO MBICIIB) JINOO
CBOMM COOCTBEHHBIM CIIOCOOOM.
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IIpu koncnexmuposanuu Jnexkyuii PEKOMEHAYETCS TNPUICPKUBATHCS  CIEAYIOLIUX
OCHOBHBIX IIPABUIL:

1. He nHaumHaTh 3amuchbiBaTh MaTe€pUall C IEPBBIX CIIOB IIPENOAABATENs, CHadaa
HEOOXOIUMO BBICIIYIIATh €r0 MBICIb /10 KOHIIA U ITOCTAPaThCsl IOHSTH €€.

2. IlpuctynaTe K 3amyMcu HYKHO B TOT MOMEHT, KOTJa IIPEIO/aBaTeib, 3aKaHYMBAs
U3JI0’KEHUE OJTHOM MBICIIM, HAUMHAET €€ KOMMEHTHPOBATh.

3. B KoHcmekTe 00s3aTe€IbHO BBIACHSIOTCS OTHAENbHbIE dYacTu. HeoOxommumo
pasrpaHUYMBaTh 3arojIOBKH, I0J3ar0JIOBKH, BBIBOJABI, 000COONSATH OJHY TEMYy OT JpYToOu.
Boiaenenue MOKHO Jien1aTh NOJYEPKUBAHUEM, IPYTUM IIBETOM (TOJIBKO HE CIIEAYET MPEBPALLATh
TEKCT B IECTpble KapTUHKH). PexomeHayercs nenaTh OTCTYIBI Al 00o3HaueHus ab3aleB U
NYHKTOB IIJIaHA, TMPOOETbHBIE CTPOKH JUIsI OTIENEHUS OAHON MBICIH OT JIPYroil, HyMepaluio.
Ecnu onpenenenus, Gpopmyibl, mpaBuiia, 3aKOHbI B TEKCTE MOXKHO cliejaTh 0ojiee 3aMETHBIMU,
UX 3aKJII0YaI0T B PAMKY.

4. 3anucu HYKHO CO37aBaTh C HCIOJB30BAHHUEM IMPUHATHIX YCIOBHBIX O0O03HAYCHH.
Koncnektupysi, 00s13aTelIbHO HEOOXOIUMO YIOTPEOIIATh pa3HOOOpa3HbIe 3HAKU (MX Ha3BIBAIOT
CUTHAJbHBIMU). JTO MOTYT OBITh YKa3aTeldd M HaIPaBISIIOIIME CTPETKU, BOCKIHMIATEIbHBIC U
BOIIPOCUTEIIbHBIE 3HaKU, codeTanusi PS (mocinecnosue) u NB (oOpatuts BHUManue). Hanpumep,
CIIOBO «CJIEIOBATENIbHO» BBl MOXET€ O003HAUUTh MaTeMmarthyeckoil crpenkod =>. Korma
BBIpa0OTaeTCsl CBOW COOCTBEHHBIN 3HAKOBBIM HAOOp, CO3/1aBaTh KOHCIICKT, a IMOCJIEC U H3ydaTh
ero OyzeT mpoiie u ObicTpee.

He nHyxHO 3a0bpIBaTh 00 a0OpeBHaTypax (COKpamleHHBIX CIOBaX), 3HAKAX PAaBEHCTBA U
HEPaBEHCTBA, OOJIbIIIE U MEHBIIIE.

Bonbuiyto monb3y JUis co3/laHusl MPaBUIBHOIO KOHCHEKTa JAl0T cokpaieHus. OmHako
MHOTHE CUMTAIOT, YTO COKpAllleHWEe THMA «I-Thb» (IyMaTh) U MOAOOHBICE UM HCIIONb30BATh HE
ClIelyeT, TaK KaK BIIOCJIEICTBUU OOJbIIOE KOJMYECTBO BPEMEHM YXOAWUT Ha pacHIMPpPOBKY, a
YTEHHE KOHCIIEKTa HE JOJDKHO MPEPHIBATHCSA IMOCTOPOHHUMH JIEHCTBUSAMHU U Pa3MBILIUICHUSMHU.
Jlyume Bcero paspaboTaTh COOCTBEHHYIO CHCTEMY COKpAIleHMM W 0003Ha4aTh MMHU BO BCEX
3aMucsAX OJHH U Te e cjoBa (M He uTo uHoe). Hampumep, cokpaleHue «r-Tb» OyAeT Bcerjaa u
BE3JIE CIIOBOM «TOBOPUTHY, a OojbIIas OykBa «P» — cioBom «paboTay.

5. HyHo u30eratb CII0KHBIX U JUIMHHBIX PACCYKACHUH.

6. Ilpy  KOHCHEKTHMpOBAaHMU  JIy4llle  IOJb30BAaThCi  [OBECTBOBATEJILHBIMU
NpPEUIOKEHUSAMH, H30eraTb CaMOCTOSTENbHBIX BOMNPOCOB. BONpOChl yMeCTHBI Ha MOJIAX
KOHCIIEKTa.

7. He HyXHO cTaparbcsi 3aMKCUpOBaTh MaTepHall JIOCIOBHO, IPU 3TOM HacTo TepseTCs
[JIaBHAs MbIC/Ib, K TOMY € TaKyl0 3aluCh TPYJHO BecTH. BTopocTeneHHBIE €lI0Ba HYXHO
0TOpackIBaTh, 0€3 KOTOPHIX TJIaBHASI MBICIb HE TEPSETCH.

8. Ecnu B Jilek1MM BCTpeyaroTCsl HEMOHATHBIE TEPMUHBI, MOXKHO OCTaBUTh MECTO, a IOCTIe
3aHSATUHA YTOYHMUTDH UX 3HAUYEHUE y IIPEnoaBaTels.

2.4 MeToanueckne yKa3aHusl o HamucaHuio pedepara

Pedepar sBusercs WMHIMBHUIYaTbHOW CaMOCTOSATENBHO  BBITIONHEHHOW paboToi
oOyuatorerocs.

Temy pedepara oOyuaromuiicss BBHIOMPAET U3 TMEPEYHs TEM, PEKOMEHIYEMBIX
npenoaaBareneM, B POH/E OIEHOUHBIX CPECTB.

Pedepar, kak npaBuso, JOIKEH COJIEPKaTh CIEAYIOIINE CTPYKTYPHBIE SJIEMEHTHI:

TUTynbHBIN TUCT

Conepxxanue

Beenenue

OcHoOBHas 4acTh

3akJoueHue

Crnrcok UCHOIb30BaHHBIX UCTOYHUKOB

[Tpunoxenus (mpu HEOOXOAUMOCTH).
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ITpumMepHbIif 00BEM CTPYKTYPHBIX JIEMEHTOB pedepara:

HaunmenoBanue vacreii pedepara KonndecTBo cTpanuil
TUTYIBHBIN JIUCT 1

Copepxanue (C yKa3aHUEM CTPaHMIL) 1

Beenenue 2

OcHOBHAas 4acTh 15-20

3aKiIoueHue 1-2

CHucoK UCHOJIb30BaHHBIX HCTOYHHUKOB 1-2

[Ipunoxxenus be3 orpannuenuit

B conepxanum mpHBOIATCS HAUMEHOBAHHS CTPYKTYPHBIX dYacTel pedepara, riaB u
naparpaoB ero OCHOBHOW YacTH C yKa3aHHEM HOMepa CTPaHHUIbl, ¢ KOTOPOH HauWHaeTCs
COOTBETCTBYIOIIAS YacTh, TIaBa, maparpad.

Bo BBegenuu gaercs oOmiasi xapakTepucTika pedepara: 000CHOBBIBAETCS aKTYalbHOCTh
BBIOpAaHHOW TEMBI; OMpENesieTcss IeNb PadOThl M 3a7add, IOJJICKAIINE PEIICHHIO IS e€
JTOCTHIKEHUS; OMHCHIBAIOTCA OOBEKT M MpeaMeT UcclieoBaHus, HHQoOpMmalroHHas 0a3a
WCCJICIOBAHMSI, & TAKXKE KPATKO XapaKTepPU3yeTcsi CTPyKTypa pedepara 1mo riaBam.

OcHoBHasi 4YacTh JOJDKHA COJEp)KaTh Marepuall, HEOOXOAMMBINH ISl JOCTHKCHUS
MOCTABJICHHOM LEJIM ¥ 33134, pElIaeMbIX B Iporiecce BeinmoiiHeHus pedepara. OHa BKIOUaeT 2-3
[JIaBbl, KaXkJas M3 KOTOPBIX, B CBOIO ouepenb, aenutcs Ha 2-3 maparpada. CoxpeprkaHue
OCHOBHOM YacCTH JIOJDKHO TOYHO COOTBETCTBOBATH TEME IMPOEKTa U TOJHOCTHIO €€ PaCKPHIBATH.
['maBel u maparpadsl pedepata JOHKHBI PACKPHIBATH OMHMCAHWE PEIICHUS MOCTaBICHHBIX BO
BBEJCHUU 3amad. [lodToMy 3aroiioBKu TJIaB U maparpagoB, Kak MPaBWIO, JOJKHBI
COOTBETCTBOBAaTh IO CBOEHM CyTH (QopMyaupoBkam 3amau pedeparta. 3aromoBka «OCHOBHas
4yacTb» B CoJiepKaHuu pedepaTa ObITH HE JOIKHO.

I'maBbI ocHOBHOM YacTu pedepara MOTYT HOCHTh TEOPETUUYECKHI, METOI0JIOTUUECKUN U
AHATUTUYECKUI XapaKTep.

OOs3aTenbHBIM - a1t pedpepaTa sBisieTcss JIOTHYECKas CBSI3b MEXAYy TJaBaMu U
MOCIIEI0BATEIbHOE PA3BUTHE OCHOBHOM TEMbI HA MPOTSHKEHUH BCEH PabOTHI, CAMOCTOSTEIIHHOE
U3NIOKEHUE MaTepuana, apryMEHTHPOBAaHHOCTh BBIBOJIOB. Takke 00s3aTelNbHBIM SIBISETCS
HAJIMYUE B OCHOBHOW YacTH pedepara CChUIOK Ha UCTIOJIb30BAHHBIC HCTOYHUKH.

Wznoxxenne HEOOXOAMMO BECTH OT TpeTbero muma («ABTOp MoOJaraert...») 00
UCIIOJIb30BaTh OE3JTMYHBIC KOHCTPYKIIMU W HEOIPEICICHHO-THYHbIC TipeuioxeHus («Ha Bropom
dTame WCCIEAYIOTCS CIEAYIomue MOAXOMbL...», «[IpoBeneHHOE wHCcIeOBaHNE TO3BOIUIO
JTIOKa3aTh...» U T.IL.).

B 3akiroueHnH JTOTHYECKH MOCIEeN0BATENbHO H3JIaraloTCsl BBIBOJBI, K KOTOPHIM MPHUIIIEI
CTYJICHT B pe3y/IbTaTe BBITOJIHEHUs pedepara. 3akiIiOueHHe JODKHO KPaTKO XapaKTepU30BaTh
peleHre BCeX MOCTaBIEHHBIX BO BBEICHUH 33]1a4 U JOCTUIKCHHE IeH pedepara.

CIHCOK HCITOTb30BAHHBIX NCTOYHHKOB SBJISIETCS COCTABHOM YacThiO pabOTHI M OTpaXkaeT
CTETNeHb HM3YyYEHHOCTH paccMaTpuBaeMoil mpoOiembl. KoNMMYecTBO HMCTOYHHKOB B CIHCKE
OTIPE/ICIIAETCS CTYICHTOM CaMOCTOSITENIBHO, U pedepaTa UX PEeKOMEHIyeMOe KOJUYECTBO OT
10 mo 20. IIpu 3TOM B cIEICKe 00s3aTeTbHO MOJKHBI MPUCYTCTBOBATH UCTOYHUKHU, U3JAHHBIC B
MOCIIC/IHAE 5 JIET, a Tak)Ke HbIHE JICHCTBYIOIINE HOPMATHBHO-TIPABOBBIC aKThI, PETYIHPYIOIINE
OTHOIICHHUS, paccMaTpuBaeMbie B pedepare.

B npunoxeHus cienyeT OTHOCUTh BCIIOMOTATEIBHBIM MaTepHall, KOTOPBIA IIPH
BKIIIOUEHUU B OCHOBHYIO 4acTh pPa0OOTHI 3arpOMOXKJaeT TEKCT (TabMWIlbI BCIOMOTAaTENbHBIX
JTAHHBIX, UHCTPYKLIUU, METOIUKHU, (POPMBI TOKYMEHTOB H T.I1.).

2.5 Metoanueckue yka3anus no opopmiaeHuio pegepara

2.5.1 OdopMiieHHe TEKCTOBO YaCTH
[Tpu opopmienun TekcToBo yacT pabotsl ucnonszyercs OCT 7.32-2017.
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PaGora momxkHa OBITH BBIMTOIHEHA MEYATHBIM CIIOCOOOM C HCIIOJIb30BAHUEM KOMIIBIOTEPA
W MPUHTEpa Ha OJHOW CTOpPOHE jucTa Oenoil Oymarm omHoro copta dopmara A4 (210 x 297
MM) uepe3 mojdTropa wuHTepBaia u pasmepoM wmpudra NimesNewRoman 14 nyHKTOB.
[TomyxupHBIA MWIPUPT TPUMEHSIOT TOJIBKO JJiS 3arojOBKOB PAa3/elioB U  IOAPA3/CIioB,
3aroJIOBKOB CTPYKTYPHBIX 3JIeMeHTOB. [10omy>KupHbIii IpUQT B TeKCTE pabOThl HE MPUMEHSETCSI.

Crtpanunibl paboThl AOKHBI UMETh CICAYIOIINE TMOJIs: paBoe — 15 mm, eBoe — 30 M,
BepxHee U HIbkHee — 20 MM. AO3aIHBIN OTCTYI TOJKEH OBITh OJMHAKOBBIM 110 BCEMY TEKCTY U
paBeH 1iaTu 3Hakam (1,25 cm).

Bce cTpanuibl paboThl, BKIIOYAs MPUIOKEHUS, HYMEPYIOTCS 1O MOPSAAKY 03 IPOIyCKOB
u noBTopeHui. IlepBoil CTpaHUIIEW CUYMTAETCS THUTYJbHBIN JUCT, Ha KOTOPOM HyMepauus
CTpaHMII] HE CTAaBUTCS, HA CIACIYIONIEH CTpaHUIE CTaBUTCS Ludpa «2» U T.1.

[TopsnkoBbIi HOMEpP CTPAHUILIBI IEYATAIOT B LICHTPE HIKHEH YaCcTU CTPAHUIIbI O€3 TOUKH.

OO6o3HaueHuss eAWHUL (U3MYECKUX BEITUYMH B TEKCT€ pPabdOThl TNPUBOIUTH B
cootBercTBUU ¢ ['OCT 8.417-2002.CokpalieHre pycCKuX CIOB U CIIOBOCOYETaHUN B TEKCTE
paboTel puBOIUTH B coorBercTBHM ¢ 'OCT 7.12-93.

2.5.2 OdgopmiieHue coepraHus, 3aroJI0BKOB

CoaepxaHue BKIIOYAeT BBEJICHHME, HAUMEHOBAHME BCEX pa3JeNioB, I0/pa3/eIioB,
3aKJIOYEHHE, CIHCOK HKCIOJb30BAHHBIX MCTOYHUKOB M HAUMEHOBAHUS MPUIOKEHUH C
yKa3aHHMEM HOMEpPOB CTpaHHUILl, C KOTOPBIX HAYMHAIOTCA ATH 3JEMEHTBhl paboThl (NMpU UX
HaJIUYHH ).

Kaxnmyro 3amuce conepkaHusi 0pOpMIISIOT KaK OTIENbHBIA ab3all, BHIPOBHEHHBIH BJIEBO.
Homepa crTpaHul] yka3bIBalOT BBIPOBHEHHBIMH IO IIPaBOMY Kparw TOJS M COCIUHSIOT C
HAaUMEHOBAHUEM CTPYKTYpPHOI'O 3JEMEHTA, pa3zelia WK oipa3zelia IoCPEICTBOM OTTOUHS.

3arojioBKM B COJAEPKAHUU JAOJDKHBI TOYHO IOBTOPSTH 3arojoBKH B TekcTe. He
JOIIyCKaeTcsl COKpallaTh WX MPUBOJUTH 3ar0JIOBKHU B JIpyroi (opMynupoBKe.

O0603HaueHus MOJIPa3/IeioB MPUBOJAT Hocie ad3alHOro OTCTYIA, PaBHOTO JABYM 3HAaKaM
(0,5 cm), oTHOCHUTENTEHO 0003HAUEHUSI PA3IEIIOB.

IIpu HeoOXOAMMOCTH NPOJOJDKEHHME 3allMCH 3arojioBKa pasfesia WM MoJpasjiena Ha
BTOpOI1 (mOcenyrolieif) cTpoke BHIOIHSIOT, HAUMHASE OT YPOBHS Hauyaja 3TOrO 3arojioBkKa Ha
IIEPBOM CTPOKE.

HaumenoBanne CTPYKTYPHBIX 3JIEMEHTOB paboThl «COAEPXXAHUEY,
«BBEJAEHUE», «3AKJIIFOYEHUEY, «CIIMCOK UCIIOJIb3OBAHHBIX HCTOYHHUKOB»,
«[TPUJIOXXEHUME) cnenyet pacmnojaraTh B ceépeliHE CTPOKU 0€3 TOUKU B KOHIIE U MedaTaTh
IPOMUCHBIMU OyKBaMHM, He MoauepkuBas. Kaxiplii cTpyKTYypHBIN 3JIEMEHT U KaXKAbIH pazfen
OCHOBHOH 4YacTH paboOThl HAYMHAIOT C HOBOM cTpaHHIlbl. CTPYKTYpHBIE 3J€MEHTHI PaboOThI
BBIJICNIAIOTCS MOMYKUpHBIM mpudToM, Hapumep COAEPKAHHUE.

3aroyioBKM pa3zieloB M TMOJPa3/le]oB OCHOBHOM 4YacTH pabOThl cieayeT HauyuHaTh C
a03a1HOro OTCTYNA M pa3MellaTh Mocie MOPsSIKOBOrO HOMEpa, MeyaTaTh ¢ MPOMUCHOM OYKBHI,
MOJIY’)KUPHBIM LIPU(PTOM, HE MTOTYEPKUBATh, 0€3 TOUKU B KOHIIE. [IepeHoc ciioB B 3aroyioBke He
nomnyckaercs. Eciy 3aronoBok cOCTOUT U3 IBYX NMPEIIOKEHHUM, UX pPa3AeIsitoT TOYKOH.

PaccrosiHue MexIy 3arojloBKaMH M TEKCTOM JOJDKHO OBITh paBHO TpPEeM HHTEpBaJIaM
(30 iit). PaccTostHue Mexay 3aroioBkamu — ABa uHTepnaia (20 o).

Pasnensl u moapasgensl JIOJDKHBI HMETh TMOPSAJKOBBIE HOMepa, OO0O3HauyeHHBIE
apabckumu nudpamu 6e3 TOUKU U 3amucaHHble ¢ ab3anHoro orcrymna. [loapasznenbl 10IKHBI
MMETh HYMEpALMIO B MpeJesiax KakJI0ro pasjesia. HOMep Nojapasjena COCTOMT U3 HOMepa
paszena u nojipasjena, pa3ieJeHHbIX TOYKOH.

2.5.3 Odopmienne HILIIOCTPALMii

WNnnroctpaTuBHBI MaTepwall TOJDKEH OBITh MpEJCTaBlieH pUCyHKaMu. KomanuecTBo
WITIOCTPAIMHA JODKHO OBITh JOCTATOYHBIM IS OSCHEHHUH N371araeMoro TeKcra.

Wnmoctpanum crnefyeT pacrosiaraTb HEMOCPEICTBEHHO IOCIIE TEKCTa, B KOTOPOM OHH
YIIOMHHAIOTCS BIIEPBbIC, WM Ha CIEAYIOUIeH CTpaHUIIe, a IPH HEOOXOAUMOCTH B MPUIIOKEHHUH.
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Nnmroctpanuy, 3a MCKIOYEHUEM WIUIKOCTPALMU IPWIOKEHUH, CIENyeT HyMEpOBaTh
apaObCcKkMMM IU(ppaMu CKBO3HOM HyMepauueil WwiM B mpejaenax pasjena, Hanpumep: «PucyHok
2.3» (TpeTuit pUCYHOK BTOPOTO pa3zel).

IIpu ccpuikax Ha WLTIOCTPALMU CIEAYET UCATh «...B COOTBETCTBUM C PUCYHKOM 2» IIPU
CKBO3HOM HyMeEpaluud U «...B COOTBETCTBUU C PUCYHKOM 1|.2» mpu HyMmepaluu B Hpeiesiax
paszznena.

WnmocTpanuu A0DKHBI MMETh HaWMMEHOBAaHUE U, €CIIM HEOOXOIMMO, IMOSICHUTEIbHBIC
JaHHble (MoapUCyHOUHBIH TekcT). CiioBo «PUCYyHOK», ero HOMEp M uepe3 THpEe HauMEHOBaHHE
MOMEIAIOT IIOCTIE MOSCHUTENBHBIX JaHHBIX U PacrojararT B HEHTPE N0l PUCYHKOM 0€3 TOUKH B
koHIie (puc.l).

VYipasieHue MaTepuatamMu VYipasneHue pacupeneacHueM
(cHabxeHme) (cOBIT)
NMpomexxyTovHoe
3BeHO
, 4
| |
Cbipbe, 3anachbl I
3anyacTy, P |
nonydab- HesaBep- loToBan N :
puyKaTbl, npoayKuna |
WeHHoenp
ynaKkoBoY- |
Hble ou3BoA- (cknag, | Notpebutenn
cTBO npeanpuATUA
MaTepuanbl Peanp L\ :
loToBan |
_ | 4

MpomexxyTovHoe
3BEHO

A

Nornctnka mapkeTuHra

Pucynok 1 — [IpyHIMIIBI JIOTHCTUYECKOW CUCTEMBI
Pucynox 1 — IIpumep odopmienus pucyHka

Ecnmu HamMeHOBaHME pPHCYHKa COCTOMT M3 HECKOJNBKHX CTPOK, TO €ro CleayeT
3alUCBHIBATh Yepe3 OJWH MEXCTPOUYHBIH WHTEpBaj. HamMeHOBaHWE pPHCYHKAa TPHBOIAT C
pornucHoi OykBbI. [lepeHoc coB B HAMMEHOBAaHUU TpadUIecKoro MaTepuasa He JOIMyCKaeTcsl.

Mexy HAaUMEHOBAaHUEM HILTIOCTPAIMU M TEKCTOM PabOThI JOKHO OBITH OCTABICHO HE
MEHee OJTHOU CBOOOTHOW CTPOKH.

WnmocTpanuy, KOTOpble 3aHMMAlOT 00beM Oosieeé OJHONW CTpaHMIBI, ClEayeT
pacrosiarath B MpHIOKEHHUSIX.

Nnmroctpanum KaXaoro MPUIIOKEHHsT 0003HAYAIOT OTACNIBbHON HyMmepaiueid apaObCcKuMu
nudpamu ¢ qodasieHueM nepen nupoit odoznauenue npuioxenus. Hanpumep, Pucynok A.3.

2.5.4 MocTpoenue Tad M1l

udposoit MaTepuan, kak npaBuiio, opopMiIsioT B Bue Tabmauil. Tabnuia coaepKuT Tpu
BUJIA 3ar0JIOBKOB: OOIIMIA, BepXHHUE U OoKkoBbIe. OOIINI 3aT0IOBOK OTPaKAET COAEPIKaHUE BCEH
TabnuIel (K KaKOMy MECTY M BPEMEHH OHa OTHOCHUTCS), pacrojiaraetcs HajJ €€ MakKeToM W
SIBIISIETCS. BHEITHUM 3arojOBKOM. BepxHHeE 3arojioBKM XapaKTepU3YIOT colepkaHue rpad, a
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O00okoBble — CcTpoK. OHM SABISIOTCS BHYTPEHHHMMHM 3arojioBkamu. Tabmuua odopmiisercs B
COOTBETCTBUH C PUCYHKOM 2.

HaumenoBanue crnemyer momemath Haj TalOnuiei cieBa, 0e3 ab3alHOTO OTCTyHa B
cienyromemM ¢opmare: Tabmuna Homep tabmuuer - HanmeHoBanue tabmuubl. HanmenoBanue
TaOJIUIIBI TPUBOAT C IPOIMCHON OYKBBI 0€3 TOUKH B KOHIIE.

Ecnu nanmMeHOBaHWe TaONUIBI 3aHMMAeT JBE CTPOKM M 0Oojee, TO €ro ciexyeT
3aMMCBIBATh Y€Pe3 OJMH MEKCTPOYHBIA HHTEPBAI.

Tabnumy cnenyer pacnosnarate B paboTe HEMOCPEACTBEHHO MTOCIE TEKCTa, B KOTOPOM OHA
YIIOMHHAETCS BIIEPBBIC, HITU Ha CIEAYIOIIEH CTpaHHIIE.

[Toce TabauUIBI JOKHO OBITH OCTABIEHO HE MEHEE OTHON CBOOOIHON CTPOKH.

Tabmuna -
HOMEp HauMMEHOBAaHUE TaOIUIIBI
I'onoBka { } 3aromoBku rpad
} TlomzaronmoBku
rpad
Ctpoku
} (ropu3oHTaIbHBIC
PAIIBI)
BbokoBuk I'pads! (koTOHKH)
(rpada TUTSt
3aroJ0BKOB)

Pucynok 2 — Maxket Ta0auIibI

Tabnuipl, 3a UCKIIOYEHUEM TaOMUI[ MPUIOKEHHM, CIeyeT HyMEpOBaTh apaOCKUMU
nupamMu CKBO3HOW Hymepanueil.

JlomyckaeTcsi HyMepoBaTh TabIUIIBI B MIpeeax pa3zaena. B aTom ciyuae Homep TaOIHIIbI
COCTOUT M3 HOMEpaA pa3fiena u MOpsSAKOBOrO HOMEPA TaOIHIIbI, pa3/IeJICHHBIX TOYKOM, HapuMep:
«Tabnuua 2.1» (mepBast Tabirila BTOPOTO pasjiena).

Ha Bce Tabmuipl 10mKHBI OBITH CCBUIKH B padote. [Ipu cchuike ciemyeT mucaTh «...B
COOTBETCTBUU C JAHHBIMU, IPEJCTABICHHBIMH B TabNuIlEe 3» MPH CKBO3HOM HyMEpaluH | «...T0
JAaHHBIMU, TIPEJICTABIIEHHBIM B TabsuIle 2.2» Ipu HyMepalliy B Mpeenax pas3zena.

Tabnuirel, KOTOphIe 3aHUMAIOT 00beM O0Jiee OJHOW CTPAHMIIBI, CIEIyeT pacroiiarath B
MIPUIIOKEHUSX.

3aronoBku rpad U CTPOK TAOJIHUIIBI CIEAYET MUCATh C TPOMUCHON OYKBBI B €JHHCTBEHHOM
YUCIIe, a MOI3aroJIOBKHU Tpad - CO CTpOUHOM OYKBBI, €CIIM OHU COCTABJISIOT OJTHO MPEJIOKEHUE C
3aroJIOBKOM, WJTM C MPOMMCHOW OYKBBI, €CIM OHH MUMEIOT CaMOCTOsITeNIbHOE 3HaueHue. B koHIle
3aroJIOBKOB M T10/13aT0JIOBKOB TA0JIMI] TOYKW HE CTaBAT.

Tabnuie! cieBa, cipaBa U CHU3Y, KaK MPaBHUIO, OTPAHUYMBAIOT JTUHHUAMHU. JlomycKaeTcs
MPUMEHSATH pa3Mep mpudTa B TaOINIIE MEHBIIINHA, YEM B TEKCTE.

PaznensaTh 3arooBKM M MOA3AroJIOBKM OOKOBHKA W Tpad JUAroHAIbHBIMH JIMHUSIMU HE
JIOITYCKaeTCs. 3aroj0BKH rpad BRIPAaBHUBAIOT IO LIEHTPY, a 3ar0JIOBKH CTPOK - TIO JIEBOMY Kparo.

l'opuzoHTanbHble M BEpTUKAJIbHBIC JIMHUHU, pa3rpaHUYUBAIONINE CTPOKHU TaOIUIBL,
JOITYCKAeTCs He MMPOBOUTH, €CIIM UX OTCYTCTBHE HE 3aTPYAHSET MOJIb30BAHUE TAOIUIICH.

Tabnuiyy ¢ OONBIIMM YHCIOM CTPOK JIOMYCKAaeTCs IEepPEeHOCUTh Ha JPYrod JUCT
(ctpanuny). IIpu nepenoce yactu TabauIbl HA APYroi JHCT (cTpaHuily) cinoBo «Tabmumay, ee
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HOMEp M HaWMEHOBAHHE YKa3bIBAIOT OJIMH pa3 CJeBa HaJ MEPBOW YacThIO TaOJUIBI, a Hal
JIPYTUMHU YacTSAMH TaKXe cjaeBa muiryT cioBa «lIpomoinkeHne TaOauIby U yKa3bIBAlOT HOMEP
TaOJIUIBI B COOTBETCTBUU C PUCYHKOM 3.

Ta6mmma 1 — O0mias XapakTepPUCTHKA TUTIOB THOKOCTH JIOTUCTUYECKONW CHCTEMBI

Tumnbl rubkocTH XapaKkTepuCTUKA TUIIOB THOKOCTH [Tokazarensr rubkocTH
1 2 3
AccoprumentHas | CriocoOHOCTB MPOM3BOJICTBEHHO- | MakcuManbHbIi K03 duiiment
rMOKOCTb JIOTUCTUYECKOM CHCTEMBbI K | OOHOBJIEHUS IPOJYKLIUU
OOHOBJICHHIO NPOTYKIIUU
Texnonornueckass | CrnocoOHOCTB IPOU3BOJICTBEHHO-
rHOKOCTb JIOTHCTUYECKON CHCTEMBI MCIOIb30BAThH
pas3IuyHbIe BapHUaHThI
TEXHOJIOTUYECKOr0  Ipouecca  AJA | -
CTJIa)KMBAaHUSI BO3MOXHBIX OTKJIOHEHUH
OT MpPEABAPUTEIBFHO pPa3pabOTaHHOTO
rpauka Ipou3BOJCTBA

paspvlé CMpaHuybl
[Tponomxkenne TadbauIb! 1

1 2 3
I'm6xocThb CrocoOHOCTh IIPOU3BOJCTBEHHO- | MUHUMAaIBHBIN pasMep NapTHH
00BEMOB JIOTUCTHUYECKON CHUCTEMBI PAIMOHANBHO | (MAaTEpHUATbHBIX TOTOKOB
MIPOU3BOJICTBA W3TOTaBINBATh JIeTaJIH
(momyabpukarsl) B YCIIOBUSIX
JTUHAMUYHOCTH  pa3MEpoOB  MapTHH
3amyckKa
I'ubxocThb BosmorxkHocT MOJYJIUPOBAHHUS U | MakcuMalnbHOEe YHUCIO €IMHUIL
pacuIMpeHus MOCJIETYIOLLETO pa3BUTHA | 000PYIOBAHHUS, KOTOpbIE
CHUCTEMBI (pactrupenusn) MOTYT OBITh 3aJIeWiCTBOBaHBI B
ruOKon MIPOU3BOACTBEHHO-
JIOTUCTUYECKOW CHCTEME TIpHU
COXpaHEHHUH OCHOBHBIX
IIPOEKTHBIX  PEIIEHHH IO
JOTUCTUYECKOW  CHCTEME |
CUCTEME YIpPaBJIEHUs

Pucynok 3 — IIpumep oopmiienus TabIuIbl, pa3aeIeHHON HA YaCTH
Eciu moBTOpSIONIHMIICS B pa3HBIX CTPOKax rpadpl TaOMUIBI TEKCT COCTOMT W3 OJHOTO

CJIOBa, TO €ro MOCIe MEPBOr0 HAMHUCAHUS JMOMYCKAeTCs 3aMEHATh KaBBIUKAMM;, €CIIU U3 JBYX U
Oojiee CIIOB, TO TP IEPBOM IIOBTOPEHHWU €r0 3aMCHSIOT CJIOBAMH «TO Xe», a Jajiee -
kaBbluykaMu. CTaBUTh KaBBIYKM BMECTO TMOBTOPSIOMUXCS IUGP, OyKBEHHO-IH(PPOBBIX
0003HaYCHHIA, 3HAKOB U CHMBOJIOB HE JIOITYCKACTCS.

Tabnuipl Kaka0ro NPUIIOKEHUS 0003HAYAOT OTACNBHON HyMepalued apaOCKuMu
nudpamu ¢ qodaBieHreM nepen udpoit 0003HaAYEHUS TPUIIOKECHHUS.

Ecnmu B pabore omna Tabnuia, TO oHa JIOJDKHA OBITh OOo3HaueHa «Tabmuma 1» umm
«Tabnuua B.1», ecniu oHa npuBeieHa B MPpUIIOKEeHUH B.

2.5.5 O¢dopmiienne nepevncaeHui

[Tepen ka)IbIM 3JIEMEHTOM MEPSUYHCIICHHS CIeAYyeT CTaBUTh TUpe. [Ipr HeoOXoauMoCTH
CCBUIKM B TeKCTe pabOThl HA OJWH M3 DJIEMEHTOB IEPEUHCICHHS BMECTO THUPE CTaBSITCS
CTpPOYHBIC OYKBBI B TIOPSJIKE PYCCKOro andaBuTa, HAYMHAS ¢ OYKBBI «a» (3a UCKII0OUEeHHEeM OYKB
€, 3, 1,0, Y, b, b, b).

[TpocTteie mepeurciiennst (COCTOST U3 HECKOJIBKUX CIIOB, 0€3 3HAKOB MPEIUHAHUS BHYTPH)
OTJICJISIFOTCS 3aIATOM, CIOXKHBIC (€CIIM JIEMEHTBI HE COBCEM IMPOCTHI, CO 3HAKAMH TPEMUHAHUS
BHYTPH JINOO MEPEUNCICHHS] UMEIOT MHOTOYPOBHEBYIO CTPYKTYPY) - TOUKOMU C 3aMsATOM.
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[Ipumep 1. [IpocThie nepeuncneHus

K noructuueckum mnporeccam OTHOCAT:

— pas3rpy3Ky U MPHUEMKY T'DY30B,

— BHYTPUCKJIQJICKYIO TPAHCIIOPTUPOBKY,

— CKJIaJMpOBaHHE U XpaHEHUE,

— KOMILJIEKTAIMIO 3aKa30B U OTIPY3KY,

— TPaHCHOPTHPOBKY M SKCIIEAUIIUIO 3aKa30B,

— cOOp U IOCTaBKY IYCTHIX TOBAPOHOCUTEIIEH,

— uH(pOPMAIMOHHOE 00CTYKMBAaHUE CKIIAJA.

[Tpumep 2. CnoxHble nepeunciaeHus (Co 3HaKaMu IperrHaHus BHYTPH)

PaznnuaioT HECKOJIBKO CIIOCOOOB XpaHEHHUsI TOBAPOB:

— COpPTOBOI — croco® XpaHEHHs, IPU KOTOPOM TOBaphl Pa3HBIX COPTOB Pa3MEIAIOTCA
OTIENBHO JPYT OT JIPYTa;

— MapTHOHHBIN — MPU 3TOM CIIOCOOE XpaHEHUS KaXKAasi MapTHsl TOBapa, MpUILIEANIas Ha
CKJIaJl, XPAaHHUTCS OTICJIBHO, TIPH ATOM B COCTaB IMaPTUX MOTYT OBITH BKJIFOUEHBI TOBAPHI PA3HBIX
BUJIOB U HAUMEHOBAHHMIA;

— MapTHOHHO-COPTOBOM — ATOT croco0 XpaHEHHS MOAPA3yMEBACT, YTO KaXKAas MapTus
TOBapa, MIPUILIEANIAs Ha CKJIa, XPaHUTCS OTIENIbHO, HO BHYTPU NapTUH TOBApbI pa3OuparoTcs 1Mo
TUIIAM U COpPTaM, KOTOpBIE TaKke 000COOIAI0OT MEXTY COOO0M;

— 10 HaUMEHOBAHUSAM — CIIOCOO XpaHEHHsI TOBApOB, MPHU KOTOPOM TOBAPHI KaXKIOTO
HAaMMEHOBAHUS XPAHITCS OTICIHHO.

[Ipumep 3. CrnoxxHble mepeyucieHuss (NMEPEYUCICHUs HUMEIOT MHOTOYPOBHEBYIO
CTPYKTYPY)

Jloructuueckue CyObeKThl KIACCU(UIUPYIOTCS IO PA3IMYHBIM IPU3HAKAM.

— IO TUITY TIPOU3BO/ICTBA OPTaHU3AINH:

1) equHHYHBIE,

2) cepuiiHble,

3) MaccoBbie;

— TI0 XapaKTepy TEXHOJIOTUIECKUX MPOIECCOB:

1) HempepbIBHBIE,

2) ITUCKpETHBIC.

2.5.6 IIpaBu1a coKpaLeHHs CJI0B U CJI0OBOCOYETAHMIA

CoxparieHre CI0B U CJIOBOCOYETAaHUH Ha PYCCKOM SI3bIKE O(OPMIISIIOT B COOTBETCTBHUH C
tpeboBanusimu ['OCT 7.12 — 93.

Ecim B pabore wucnonp3yroT 0ojiee Tpex YCIOBHBIX O0003HAYCHHH, TpeOyrommx
MOSICHEHH, TO COCTaBISETCA UX MEpedYeHb, B KOTOPOM ISl KaKJOro OOO3HAYEHMS MPUBOJASAT
HEOOXOINMBIE CBEICHUS.

Ecnu ycrnoBHBIX 0003HaueHUIl MeHee TpeX, OT/ENbHBIM MepedeHb HEe COCTaBJISAIOT, a
HEOOXO/MMBIC CBEICHHS YKa3bIBAIOT B TEKCTE€ Pa0OTHI WM B MOJICTPOYHOM NMPUMEUYAHHH TIPU
NEPBOM YIIOMUHAHUU.

IlepeueHb MOMEIIAOT TIOCIIE COAEPIKAHUS PAOOTHI.

CrpykrypHeii  snement «[IEPEUEHb COKPAIIEHM W OBO3HAYEHU»
HauMHAIOT cO0 cioB «B Hacrosmed paboTe MNPUMEHSIOT CIEAYIOIIME COKpalleHUs |
0003HaYECHUS.

Ilepeuenp cokpaimieHHii U 0003HAYEHUH TOJDKEH pacroyiaratbesi CToJIONOM Oe3 3HAKOB
npenuHaHusg B KoHIe cTpoku. CrieBa 0e3 ab3alHOro OTcTynma B al(aBUTHOM TOPSIKE
NPUBOJATCS COKpAILCHUS, YCIOBHbIE O0OO3HA4YEeHMs, a CIIpaBa uYepe3 THpe — WX JeTalbHas
pacmdpoBKa.

Hanuune nepedns yka3blBaloT B COAECPKaHUH PabOTHI.

2.5.7 Opopmiaenue popmya

VYpaBHeHust U (OPMYIBI CIEAyeT BBIICIATh M3 TEKCTAa B OTIENbHYIO CTPOKY. Bblie u
HUKE KXo (GOpMYIbl WM YPAaBHEHHUS JOKHO OBITH OCTABJICHO HE MEHee OAHOW CBOOOIHOM
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cTpoku. Ecnu ypaBHeHHMe He yMelnaercsi B OJHY CTPOKY, TO OHO JOJDKHO OBITh IEPEHECEHO
MOCJIe 3HaKa PaBEHCTBA (=) WJIM TOCJIC 3HAKOB IUTIOC (+), MUHYC (-), YMHOKEHHUS (X), AeIeHUs (:)
WIN APYrUX MaTeMaTHYECKUX 3HAKOB, MMPHYEM 3HAK B HaYaJle CIEAYIOIIEH CTPOKH MOBTOPSIOT.
[Ipu nepeHoce opmynbl Ha 3HAKE, CHUMBOJIM3UPYIOMIEM OIEPAlMI0 YMHOXKEHHS, IPUMEHSIIOT
3HaK «X».

[losicHenne 3HauYeHUN CHMBOJOB M YHUCIOBBIX KOX(P(GUIMEHTOB CcjenyeT NPUBOAUTH
HETOCPEACTBEHHO TOoJ (OpMYJIO B TOW K€ IOCIEJOBATEILHOCTH, B KOTOPOW OHHU JIaHBI B
dbopmyre. 3HaueHHE Ka)XI0r0 CUMBOJIA U YUCIOBOTrO K03 uienTa HeoOX0AUMO MPUBOAUTH C
HOBOH cTpoku. [IepByto CTpOKy MOSICHEHUS] HAYMHAIOT CO CJIOBA «rJe» 0e3 IBoeTouus ¢ ab3ara.

@opmynsl B paboTe CleayeT pacmojaraTth IOCepeAMHE CTPOKHM M 0003HauyaTh
HOPSIKOBOM HyMepariei B mpejenax Bceid paboTsl apaOCKUMH IU(paMHu B KPYTJIBIX CKOOKaxX B
KpaliHeM IPaBOM IOJIOKEHUHU Ha cTpoke. OnHy dhopmyny o6o3HavaroT (1).

[Tpumep - a
A=— 1)
b
c
A=— )
d
CchUIKM B TEKCTE Ha TOPSAIAKOBbIC HoMepa (Gopmyn nmaior B ckoOkax. [Ipumep - ..B
dopmyne (1).

@opMyIbl, MOMENIAEMbIE B MPWIOKEHUAX, JTOJDKHBI HYMEPOBAaThCS  OTICIHHOU
HyMmepalueil apabckumu udpamMu B MpeAenax KakIoro MPUIIOKEHUS C 100aBIEHUEM Mepen
Kax101 nupoit 0003HaueHUS PUIIOKEHUS, Hanpumep, ¢opmyina (B.1).

JomyckaeTcst Hymepaius GopMmyn B mpenenax pasaena. B atom coyuae Homep hopmysibt
COCTOUT W3 HOMEpa paslielia W MOPSAKOBOIO HOMepa (QOpMYIbl, pa3IeNeHHbIX TOYKOH,
Hanpumep, (2.1).

2.5.8 O¢gopmiienne oudanorpadpuyecKux cCbLIOK

bubnuorpaduueckne ccpiku B TeKcTe paboThl OMOPMIISIOT B COOTBETCTBUU C
tpeboBanusmu ['OCT P 7.0.5-2018.

OO0bekTamu  cocTaBieHUsT OHOIMOrpaUUEecKOl  CCBHUIKM  SIBISIFOTCSI BCE  BHJIBI
ONyOJIMKOBAHHBIX W HEOMyOJWKOBAHHBIX JIOKYMEHTOB Ha JIFOOBIX HOCHUTENSIX (B TOM YHCIIE
DIIEKTPOHHBIE PECYpPChl JIOKAJBbHOTO W YAAJNEHHOTO JOCTYyMa), a TaKkKe COCTaBHBIE YacTH
HMCTOYHHKOB.

B pabote cneayeT npuMeHsATh 3aTEKCTOBBIE CCHUIKU.

CchUIKM Ha WCIOJB30BAaHHBIE MCTOYHHMKHU CJIEYET YKa3bIBaTh MOPSIKOBHIM HOMEPOM
Oubnuorpaguueckoro OMUCaHWs UCTOYHMKA B CIHCKE WCHOJIb30BaHHBIX HCTOYHHKOB.
[TopsimkOBBIM HOMEP CCHUTKH 3aKJII0YAIOT B KBaIpaTHbIE CKOOKH.

Ecnmu ccbuiky B paboTe MpUBOAST HAa KOHKPETHBIM (PparMeHT TeKcTa HCTOYHHKA, B
OTCBIJIKE YKa3bIBAIOT MOPSIKOBBIA HOMEP M CTPAHMIIBI, HA KOTOPBIX MOMEIIEH OOBEKT CCBHLIKH.
CBeneHust pa3aenstoT 3amsTon.

[Tpumep.

B mexcme: [10, c.107]

B cnucke ucnonv3068anHblx UCMOYHUKOS:

10. bankoBckoe nmeno : yueOHuK nns GakanaBpoB / H.H. HaroueeBa, FO.A. PoBeHckwii,
E.A. 3BonHoBa u jp. ; mox pea. H.H. HatoueeBoit. — 2-¢ m3x., mepepad. u jgom. — Mocksa :
HamkoB u K°, 2019. — 270 c. : un. — (YueOHble u3nanus A OakanaBpoB). — Pexum mocrymna: mo
nognucke. — URL: http://biblioclub.ru/index.php?page=book&id=495660 (mata oGpamicHus:
04.03.2020). — ISBN 978-5-394-03046-8. — TekcT : 3IEKTPOHHBIH.

W

B mekcme: [15, c.95]

B cnucke ucnonvzosannvix ucmounuxos:
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15. boupmapeBa, T.H. Opraamzamus OyXrajarepckoro ydera B  KPEIUTHBIX
opranmzanusax/T.H. bonmapeBa. — PocroB H/Jl: ®enukc, 2017. — 235 c. - (Cpennee
npodeccuonansHoe oopazoBanue). — ISBN 978-5-222-22002-3. — Tekct: HemmocpeACTBCHHBIH.

Ecnu cChUIKy B BBITYCKHOW KBaJIM(UKAMOHHOW paboTe NPUBOAAT HA KOHKPETHBIN
dbparMeHT TEKCTa OAJIGKTPOHHOTO pecypca, B OTCHUIKE YKa3bIBAIOT MOPSAIKOBBIM HOMEp
MCTOYHHKA.

B mexcme: [14]

B cnucke ucnonb306annbix UCMOYHUKOG:

14. Kypunosa, M.C. Tlonstue, CyIIHOCTh U KJacCU(PUKAIMOHHBIE aCMEeKThl KPEIUTHBIX
omeparuii  kommepdeckoro 0Oanka/M.C.KypmioBa. — TekcT: 31eKTpOHHBIN/ AKTyanbHBIC
npo0sieMbl SKOHOMHMKH B YCIOBHUSIX PEPOPMHUPOBAHUS COBPEMEHHOIO OOIIECTBA: COOPHHUK
marepuaiioB [V MexnyHapoaHOW HayYHO-TIPAKTHUECKOW KOH(epeHIHH, NocBsieHHon 140-
jJeTur0 co jaus  ocHoBammsa HHUY «benl'V». - 2016. - C. 319-322. - URL:
https://www.elibrary.ru/item.asp?id=25641224 (nara o6pamenus 04.03.2019).

IIpumepsni opopmiiennsi OudIHOrpadpuUecKuX ONMCAHUN Pa3IMYHbIX HCTOYHUKOB

Cmambus 6 nepuooudecKux u30aHusx u COOpHUKax cmameti:

by6nosa, FO. b., MuxaitnoBa, U. I O mnoaxomax K omnpeneiceHUIo MNpoOIeMHON

3aJJ0JDKEHHOCTH KoMMepuecknx OankoB / lO.b. bybnoa, W.I'. MuxainoBa. — Tekcr:
anekTponHbii / BaikalResearchJournal. - 2017. - N 2. - URL: https://cyberleninka.ru/article/n/o-
podhodah-k-opredeleniyu-problemnoy-zadolzhennosti-kommercheskih-bankov (mata

obpamenus: 05.03.2019).

I'esumueB, A. C. K Bompocy O pUCK-MEHEI)KMEHTE KpPEIUTHBIX OIepauuii B
xomMepueckom Oanke / A.C. I'esumueB. — Tekcr: anekTponubiit // Economics. - 2016. — N 12
(21). — C.98-100. - URL: https://cyberleninka.ru/article/n/k-voprosu-o-risk-menedzhmente-
kreditnyh-operatsiy-v-kommercheskom-banke (1ara oopamienus: 05.03.2019).

Ocranenko, H.A. Ponp kpenuTHOW NOJUTHUKM B peaTU3alli aKTHUBHBIX OIEpaIuii
kommepueckoro 6anka / H.A. Ocranenko. — TekcT: aeKTpoHHbIH // Amies Hayku. - 2017. - T. 3.
N 13. - C. 421-425. - URL: https://www.elibrary.ru/item.asp?id=30266712 (nara oOparieHus:
05.03.2019).

Knueu, monoepaguu:

bankoBckoe penmo: yueOHuk mus OakamaBpoB / H.H. HaroueeBa, FO.A. PoBeHckuid,
E.A. 3BonoBa u jap.; nox pen. H.H. HatoueeBoii. — 2-¢ u3n., mepepad. u gomn. — Mocksa: Jlamkos
u K° 2019. — 270 c.: wn. — (YuebHble u3gaHus s OakanmaBpoB). — Pexum nmocryma: mo
nognucke. — URL: http://biblioclub.ru/index.php?page=book&id=495660 (mata oOpamicHus:
04.03.2020). — ISBN 978-5-394-03046-8. — TekcT: 2EeKTPOHHBIH.

bonnapesa, T.H. Opranuzarus OyXrairepckoro ydera B KpeAUTHBIX opranu3arusx/T.H.
bonmapeBa. — PocroB w©/[l: ®Penmkc, 2017. — 235 c. - (Cpemnee mnpodeccroHaIbHOE
obpaszoBanue). — ISBN 978-5-222-22002-3. — TekcT: HEMmOCPEACTBCHHBIH.

Tesucwvl 00Kk1a008, Mamepuaivl KOHGDepeHYUIL:

KypunoBa, M.C. TlonsiTHe, CymiHOCTh W KJIACCH(PUKAIMOHHBIE AaCMEKThl KPEIUTHBIX
onepanuii kommepueckoro Oanka / M.C.KypwmnoBa. — TekcT: 31eKTpoHHBIN// AKTyalbHBIE
npoOJieMbl SKOHOMHKH B YCIOBHSX pPeQOpMHUPOBAHUS COBPEMEHHOTO O0IIecTBa: COOPHHK
MmaTtepuaioB IV MexnyHapoaHONH Hay4yHO-IIpaKTUYECKOW KoHGpepeHIMH, MnocBsieHHon 140-
getnro co aHA ocHoBanms HUY «benl'V». - 2016. - C. 319-322. - URL:
https://www.elibrary.ru/item.asp?1d=25641224 (narta ob6pamenus 04.03.2019).

KouerkoBa, Y.B. 3HaueHne aHann3a KPEAUTHBIX OIMEpalii KOMMepYeckoro OaHKa B
COBpeMEHHBIX 3KOHoMmHuYeckux ycinoBusx / Y.B. KouerkoBa. — Tekcr: 3meKkTpoHHBIN //
CoBpeMeHHBIE TIPOOJIEMbI U IEPCIIEKTUBBI PA3BUTHsI OAHKOBCKOTO CEKTOpa: COOPHUK MaTepUaIIbI
IV Bceepoccniickoit HayqHO-TIPAaKTHUECKOU (3a09HOM) KoHpepeHITH. OTBETCTBEHHBIN PEIAKTOP
SLYO. Pamroxoma. - 2019. - C. 60-66. - URL: https://www.elibrary.ru/item.asp?id=37728873
(mara obpamenus 04.03.2019).
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Hopmamusnvle 0okymenmul:

Poccuiickas @enepanus. 3akonsl. ['paknanckuii kogekc Poccuiickoit deneparuu (4acThb
BTOpas) oT 26.01.1996 N 14-®3. — Tekcr: 3neKTpoHHBIH // HekoMMmepueckne HHTEpHET-BEPCHU
CHUCTEMBI Koncynprantlnroc. - URL:
http://www.consultant.ru/document/cons_doc LAW 9027/ (nata oopamenus: 04.03.2019).

Poccuiickass ®enepanusa. 3akoHel. O OaHkax ©  0OaHKOBCKOW  J€ATEIHHOCTH:
Oenepanbhbiii 3akoH oT 02.12.1990 N 395-1. - Tekct: snexkTpoHHbI // Hexommepueckue
WHTEPHET-BEPCUHU CUCTEMBI KoncynpranTlIoc. - URL:
http://www.consultant.ru/document/cons_doc_LAW 5842/ (nata obparuenus: 04.03.2019).

Poccuiickass ®eneparnusa. IlocranoBnenms. O TpeOoBaHMsIX K OaHkaMm (BKJIFOYAst
TpeOoBaHUS K UX (PMHAHCOBON YCTOWYMBOCTH), B KOTOPBIX YYaCTHHUKAMH 3aKYIOK OTKPBIBAIOTCS
CHelMallbHble CYeTa, Ha KOTOpble BHOCSTCS [I€HEKHBIE CPEACTBA, MpeaHA3HAYCHHbIE [
oOecrieueHHs 3asBOK Ha Yy4yacTHE B 3aKylKax TOBapoB, pabOT, yciayr, W MpPU3HAHUU
VTpaTUBIIMMH  CHUJy  HEKOTopeix akToB [IpaBurtenncrBa Poccuiickoii ~ denepanuu:
[TocranoBnenue IlpaBurensctBa P® ot 29 mions 2018 r. N 748 - Tekcrt: >neKTpoHHBIN //
HexomMmepueckue uHTEpHET-Bepcuu cucrembl I'apant. - URL: https://base.garant.ru/71978480/
(mata oopamenwus: 04.03.2019).

Poccuiickass ~ @enepanus. [Tpukassl. O noapazgenenusx  banka  Poccum,
oOecneunBaromux IMposegeHue bankom Poccum onepanuil mpenocTaBie€HUs KpPEIUTHBIM
OpraHu3aIysaM KpPEIUTOB, O0OECIIEYEHHBIX LEHHBIMU OymMaramMy WId MpaBaMu TpPeOOBaHUS IO
KpeauTHBIM noroBopa: [Ipukas banka Poccuu ot 23.08.2018 N OJ[-2212. - Tekct: 3IeKTpOHHBIN
/" HexomMmepueckue  uHTepHeT-Bepcum  cucteMbl  Koncynprantllmoc. - URL:
http://www.consultant.ru/document/cons_doc LAW 305421/ (nara oopamenus: 04.03.2019).

Poccuiickass @enepanusi. [lonoxenus. O mnopsake GOpMUPOBaHHS KPEIUTHBIMU
OpraHu3alUsIMU PE3EPBOB HA BO3MOXKHBIE IIOTEPH IO CCYAAM, CCYAHOW M NPUPABHEHHOM K HEU
3amomkeHHocTu: [lomokenne banka Poccum ot 28 wmrons 2017 r. N 590-I1. - Tekcr:
neKTpoHHbIM // Hexommepueckue uHTepHeT-Bepcuu  cuctembl [apant. - URL:
https://www.garant.ru/products/ipo/prime/doc/71621612/ (nata obpamenus: 04.03.2019).

Cavimot 6 cemu Unmepnem:

IIpaButensctBo Poccuiickoit ®enepaunu: oduuuanbHbI caldiT. — Mocksa.
Oo6Hnonisercs B Teuenne cytok. - URL:http://government.ru/ (mata oopamenwus: 04.03.2019).
TexcT: 3IeKTpOHHBIH.

MunuctepctBo ¢unancoB Poccuiickoit @enepanuu: opunuanbHbI caldT. — MockBa. —
Oo6nosmsiercs B Teuenue cytok. - URL: https://www.minfin.ru/ (nata obparenus: 04.03.2019).
TekcT: 2NeKTPOHHBIN.

denepanbHas ciy)k0a rocyJapCTBEHHON CTaTHCTUKU: OQHUIMANIBHBIN caiit. — Mockaa.
O6nognseTcst B TeueHue cytok. - URL: https://www.gks.ru/ (mata obpamenus: 04.03.2019). —
TekcT: IeKTpOHHBIH.

HenTtpaneueiii Oank Poccuiickoit ®denepauuu: odunumanbHbll caiit. — MockBa. —
Oo6noBnsieTcs B TeueHne cyTok. - URL: https://cbr.ru/ (mara obpamenus: 04.03.2019). — Texkcr:
JJIEKTPOHHBIN.

Coepb6ank Poccun: odummanpabiii caiiT. — MockBa. — OOHOBIsIETCS B TEUCHHUE CYTOK. -
URL:https://www.sberbank.ru/ (mara o6pamenusi: 04.03.2019). — TekcT: 27eKTPOHHBIHA.

Poccuiickas razera [caiir]/ yupeautens [IpaBurenbctBo Poccuiickoii depepanum. —
Mocksa, 2012 — OoGHoBusiercss B TedueHue cyrok. - URL: https://rg.ru/ (mata oOparmieHus:
04.03.2019). — TeKkcT: 3MeKTPOHHBIH.

banku.ru: ¢unancoBslii cynepMmapket: [caift]/ yupeautens ®Pumunn Wneun-Anaes. -
Mocksa, 2012 - — OGnoBasercs B TeueHue cyrok. - URL: https://www.banki.ru/(zara
oOpatuenusi: 04.03.2019). — TekcT: 371€KTPOHHBIN.

BANKIR.RU: undopmarmonnoe areHtcTBo: [caiit]/ yupenurenr OOO «baHkOBCKHE
HOBOCTM» - MockBa, 2016 — OGHoBisiercss B TedeHue cytok. - URL:https://bankir.ru/ (nara
obpamenust: 04.03.2019). — TekcT: 3MEKTPOHHBIM.
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3nak cHocku craButcs [IEPE]J] Toukoi (3a MCKIIOYEHUEM cCllydasi, OMMCAaHHOTO HUXKE),
3amnsTON, TOYKOH C 3amsITON, TUPE U JBOCTOYHEM.

3nak  cHocku  craButrcs  [IOCJIE  MHOrorouusi,  BONPOCHUTENIBHOIO  3HAaKa,
BOCKJIMIIATEIILHOTO 3HAKA WJIM 3aKPhIBAIOIIEH KaBbIUKH.

Ecnn mpennokeHne OKaHYMBAETCS COKpAILICHHEM C TOYKOM, KOTOpas OJHOBPEMEHHO
SIBJISICTCSI M TOYKOW KOHIIA TTPEIJIOKCHHS, 3HAK CHOCKH CTABUTCS MOCJIC TOYKH.

2.5.9 OdopmiieHne CIMCKA UCNO0Jb30BAHHBIX HCTOYHHKOB

CnucoK HCIOIb30BaHHBIX MCTOYHUKOB JIOJDKEH BKJIIOUYATh OMOIMorpaduyeckue 3amucu
Ha UCTOYHHKH, UCIIOJIb30BAHHBIC 00YYAIOIIMMCS ITPU HAIMMCAHUU PAOOTEHI.

B pabore MCTOYHMKHM B CHUCKE HMCIOJIb30BAHHBIX HCTOYHHUKOBCIEIYET pacrojiarath B
andasuTHOM TIOpsizke. [Ipu 3TOM HE3aBUCUMO OT aaBUTHOTO MOPSAKA BIIEPEIU JOKHBI OBITh
MIPUBEJICHB HOPMATUBHBIE aKTHI.

HopmaTuBHBIE aKThI pacmosararoTcsi B CICAYIOMIEM MOPSIKE:

— MEXAyHapoJHble aKThl, partuduuupoBannbie Poccueil, mpuueM cHauana HUAYT
noxkymeHTsl OOH;

- Kouncrutynus Poccuu;

— KOJICKCHI;

- (denepaibHbIE 3aKOHBI;
yka3bl [Ipesuaenta Poccuuy;
nocranoBienus [IpaButenscta Poceun;

MPHUKa3bl, MHChbMAa M TPOYME YKa3aHWsI OTIACIBHBIX (elepallbHbIX MHHHUCTEPCTB M

BCAOMCTB,

3aKOHBI CyObeKTOB Poccuu;

pacrnopsbKeHus ryoepHaToOpOB;

pacnopsiKeHHs 00JIaCTHBIX (pecyOINKaHCKUX ) TPaBUTENbCTB;

cyneOHas mpakTHKa (T.e. HocTaHOBJIEeHUs1 BepxoBHoro u npouux cynos Poccun).
3akoHBl pacrmojiaraloTcss He 1o ajagaBuTy, a MO Jare NpUHATUSA (MIOANMCAHUS

[Tpesunentom Poccun) — Bnepeau 6oee crapole.

KonnuecTBo ncnonp30BaHHBIX HCTOUHUKOB B pabote He MeHee 20. B cnucke He 10KHO
OBbITh UCTOYHUKOB, HA KOTOPBIE HET CCBUIKU B TEKCTE PAOOTHI.

Cenenusi 00 MCTOYHHMKAX CJeAyeT HyMepoBaThb apaOCKuMu HuppamMu C TOUYKOHM U
neyaTarhb ¢ a03aIHOro OTCTYIA.

2.5.10 Odopmiienne NpUIOKEHHU I

Marepuan, JONOJHSIONMNA OCHOBHOM TEKCT paboOThl, JOMYyCKaeTcss IMOMelaTh B
NPUIOKEHUAX. B KauecTBe MPUIIOKEHUSI MOTYT OBITH MPEICTABICHBL: rpadUIecKuii MaTepuall,
TaOJUIIBI, PUCYHKH U APYTON UIUTFOCTPATUBHBIN MaTepuar.

[Tpunoxxenne opopMIISIOT KaK MPOJOJDKEHNE JAHHOTO JOKYMEHTa Ha MOCIEIyIOUINX ero
JHCTaX.

B Tekcre paboThl Ha Bce MPHIIOKEHHS IOJDKHBI OBITH NaHBI CCHUIKH. [lpmioskeHus
pacroyiararoT B MOPsIJIKE CChbUIOK Ha HUX B TEKCTE PAOOTHI.

Kaxnoe npuinoxxeHue cieayeT HayMHATh C HOBOM CTpaHMIBI C YKa3aHHUEM HaBepXy
nocepenune crpanuilsl ciosa «ITPUJIOKEHHUEY, ero o003HaueHus.

[IpunoxeHue MAODKHO HUMETh 3arojiOBOK, KOTOPBIM 3alUCBHIBAIOT CHUMMETPUYHO
OTHOCHUTEIIEHO TEKCTa C TIPOIMMCHON OYKBBI OTJIETBHOM CTPOKOM.

[Tpunoxenus 0603HaYaIOT 3arjaBHBIMU OYKBaMHU pycckoro andasurta, HaYMHAsA ¢ A, 3a
HCKIoueHneM Oyks E, 3, I, 0, Y, b, bl, b. Ilocne cnoa «ITPUJIOKEHHUE) crenyer Oyksa,
0003HavaroIas ero rnociae10BaTeIbHOCTb.

Jlomyckaercsi 0003HAaYeHUE MPUIOKECHWA OyKBaMU JIaTUHCKOTO andaBuTa, 3a
uckmoyerrem Oyks [ u O.

B cnyyae mnonmHOro wucmonb3oBaHUS OYKB pycCKOrO U JIATHHCKOTO — aiaBUTOB
JIOITyCcKaeTcsl 0003Ha4YaTh MPUIIOKEHUS apaOCKIMHU U paMu.

Ecmu B padote ogno npunoxkenue, oo odo3naqdaetcst «[IPUJIOKEHUE A».
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TexcT kaxI0oro NpUIOKEeHUs, P HEOOXOAUMOCTH, MOXKET OBITh pa3fielieH Ha pa3zesbl,
NOpa3Jeiibl, MyHKTHI, HNOMIYHKTBI, KOTOPbIE HYMEPYIOT B Ipelenax KaXAOoro IPHIIOKEHUS.
[Tepen HOMEPOM CTaBUTCS 0003HAYECHUE ITOTO MPHIIOKEHHS.

[Tpunoxenus IOKHBI MMETh OOLIYI0 C OCTaJbHOM YacThIO JOKYMEHTa CKBO3HYIO
HyMEPALUIO CTPaHULL.

2.6 Meroanyeckue yKa3aHus M0 MOATOTOBKeE NMpe3eHTaAlNu

[Ipe3eHTamust — 3TO KpaTKOe HAIIAJHOE H3JIOKEHHE HH(OpManmuu 1O COAEPIKaHUIO
paboThI, IPeACTaBACHHOE mocpeacTBOM porpammbl MicrosoftOfficePowerPoint.

[Ipe3eHTanust COAEp>KUT OCHOBHBIC IMOJIOKEHHSI, BBIHOCUMBIC Ha 3alUTY, I'papuuecKuit
MaTrepual — PHUCYHKH, TaOJHIbI, AJTOPUTMbI U T.N., KOTOpPHIE WUIIOCTPUPYIOT MPEAMET
UCCIIC/IOBaHMUS.

[TpeseHtamust pabOTBl CIYXHUT JUIS yOSTUTEIBHOCTH W HArJIAHOCTH MaTepHaia,
BBIHOCHMOTO Ha 3aIIUTY.

[Tpe3eHTanyst JOKHA BKIIOYATh B Ce0S CIICAYIOIIUE PA3IEIIbL:

- TUTYJBHBIN JUCT npe3eHTanuu (1 cnaiin);

- LIeNTb MCCIIEIOBaHus, OOBEKT U MpeaMeT ucciepoBanus (1 cmaiin);

- QJITOPUTM U METOAMKa uccieaoBanus (1-2 cnaiga);

- IOJTy4EHHBIEC Pe3yNIbTaThl UcCiIe0BaHus (2-3 ciaiina);

- OCHOBHBIE BBIBOJIBI U TIPEJIOKEHUS (2-3 cnaiiaa).

OOmiasi CTpyKTypa HpEeACTaBICHHOW MPE3CHTAlUH J0JDKHA COOTBETCTBOBATH CTPYKTYpE
JIOKJIA/1A.

[Tpu co3pannm npe3eHTa|y CIICAYET IPUIECPKUBATHCS CIEAYIOIMX PEKOMEH Al

- mpudr -TimesNewRoman;

- pa3mep mpudra A 3aroJIOBKOB - HE MeHee 32;

- pa3mep mpudTa AJi1 TEKCTa - He MeHee 28;

- IIBET U pa3Mep tpudTa, GopMaThl pUCYHKOB U TAOIUI] AOJDKHBI OBITH 10100paHbI TakK,
YTOOBI BCE HAANMUCH, PUCYHKHU U TaOJIHUIIbI OTYETIMBO MPOCMATPUBAIKCh Ha ClIalije.

3 Meroanyeckne yKasaHMs AJsi 00y4alOIIUXCS MO OPraHM3alMM M NPOBEICHHUIO
00y4yeHHs1 B MHTEPAaKTUBHBIX (popMax

3.1 MeToauka npoBeieHUs JeKIUN-0eceabl

Jlekuusi-6ecena- JUATOTHICCKUI METOJ U3JIOKEHUSI U YCBOCHUS YIeOHOTO MaTepuaa.
Jlexius-6ecena TO3BONISIET C MOMOIIBIO CHUCTEMBI BOIMPOCOB, YMEJIOW HMX TMOCTaHOBKU U
UCKYCHOTO TOJJICPKaHusl JUaliora BO3JCHCTBOBATh KaK HAa CO3HAHWE, TaK M HAa MOJICO3HAHUE
oOydaromuxcsi, Hay4uTh HX camMokoppekiuu. [IpoBeneHue nekmuu-Oecenbl Mpeanoiaraet
HAJIMYUE ONPEJICIICHHOTO 00beMa 3HaHWH 00 M3ydyaeMOM MaTepHaje W CBs3M C HUM. Jlekmus-
Oecena momoraeT MoOYIUTh OOYJAIOIIMUXCS K aKTyalu3alliid UMEIOIINUXCS 3HaHUH, BOBJIEUb UX B
IIPOLIECC CAMOCTOSITENIBHBIX PAa3MBIIUIEHUH, B S BPUCTUYECKNM, TBOPUYECKHUI MPOLECC MOTYyUEHUS
HOBBIX 3HAHWI; CMOCOOCTBYET aKTHUBM3AIMHM TO3HABATENBHOM MJESITENTFHOCTH, BOBIEKAET B
MAaKCUMAaJIbHbIM MBICIIMUTENIbHBIA TIOMCK, C LEIbI0 PAa3pelIeHHs] MPOTUBOPEUYU, MOJBOIUT K
CaMOCTOSITEILHOMY  (OPMHUPOBAHHMIO BBIBOJIOB M  000OINEHWH, CO37MaeT YCIOBUS IS
OTIEPATUBHOTO YIPABIEHUS MPOIIECCOM TTO3HAHMSIL.

[To Ha3HaYEHWIO B yUEOHOM IPOIIECCE BBIACISIOT CIASTYIONINE BHUIBI JICKIIHH-OSCe/TbI:

- BBOJIHBIC WJIM BCTYIUTENbHbIE (OpTaHU3YIOIINE);

- COOOIICHHS HOBBIX 3HAHUIT;

- 3aKpeIUISIONIHNE.

BBogHas nekusa-Oecena MPOBOAMTCS B Havajie JICKIIMOHHOTO 3aHATHS. C ee MOMOIIbI0
obOecrieunBaeTCs TICHXOJIOTHUYECKAsh HACTpPOWKa OOydaromuxcs Ha BOCIPUATHE U YCBOCHHE
HOBOro Mmarepuayia. becema crnocoOCTBYeT TOHMMAHHMIO 3HAYCHHS TPEICTOSIICH paboTHI,
dbopMUpYeT MpeCTaBICHUS O €€ COJIEPKaHUH, crienn(UKe U 0COOCHHOCTSIX.
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CooOmienwnst HOBbIX 3HaHUH. CTpOUTCS B JOpME BOMPOCOB M OTBETOB MPEUMYIIIECTBEHHO
IpU aHAIKU3€ MPOYUTAHHBIX TEKCTOB, 3alIOMUHAHUM OTBETOB (KaTeXH3MYECKasi); CIIOCOOCTBYET
MOJBE/ICHUIO O0YYAIOUIMXCs 32 CYET yMENO IOCTABICHHBIX BOMPOCOB, UMEIOIIUXCSA 3HAHUHA U
YKU3HEHHOTO OIbITa, K YCBOCHHUIO HOBBIX 3HAHUH, (OPMYJIMPOBAHUIO IOHATUMN, PEIICHUIO 33/1a4;
CO3/1aeT CyOBEKTUBHOE BIIEYATIICHUE, YTO O0YUAIOIIMIICS caM clienall OTKPhITHE, TPoAeal MyTh
OT MPAKTUKU K HAYYHOU HCTUHE.

3aKkperuisionue JIeKIUU-0ecelbl MPUMEHSIOTCS I 3aKpeIuIeHHs, OOOOIIeHUS W
CUCTeMaTH3allK 3HAaHHH.

OddexTuBHOCTE Oeceapl 3aBHCHT OT TIIATEILHON MMOATOTOBKH IPEMoAaBaTels,
MPOJYMaHHOCTH U MNPOQEeCCHOHANBHONU (OPMYIMPOBKH BOMPOCOB B UYETKOM MOCTAHOBKE, HUX
JIOTUYECKOW TOCIIEI0BATEIbHOCTH. BOMPOCH TOMDKHBI pa3BUBAaTh BCE BUJABI MBIIUICHUS,
ofOecrieunBaTh JIOTUYECKYI0 (OPMY MBIIUICHHS (BECh CHEKTP MBICIUTENbHBIX JCHCTBHIA),
COOTBETCTBOBATH YPOBHIO PA3BUTHS O0YJAIOIINXCS; CO CTOPOHBI 00YUJAIOIIUXCSI OTBETHI JJOJKHBI
OBITh OCO3HAHHBIMM U APTyMEHTUPOBAHHBIMH, IOJHBIMH, TOYHBIMH, SICHBIMH, MPABHIBHO
c(OpMyJIMPOBAHHBIMH.

Heapb:myTeM NMOCTaHOBKU TIIATENBHO MPOAYMAHHOM CHCTEMbI BOMPOCOB IO 3a/IaHHOM
TeMe JIOCTH)KCHHUE TTOHUMAHUS 00YJarOIIUMUCS HOBOTO MaTepHalia WK ITPOBEPKa YCBOCHUS UMHU
YK€ U3YYEHHOT0 MaTepuana.

3agauu:

—HU3Yy4€HHE BOMPOCOB M0 33JaHHON TeMe WJIHN 3aKperieHue N3y4eHHOr0 MaTepuarna;

—pa3BUTHE YMEHUH OOYdYaIOIUXCsl CTPYKTYPHPOBATh M CHCTEMATH3WPOBATh MaTephal,
COTIOCTABJISITh Pa3jINYHbIe HCTOUHUKH, 00001aTh MaTepuall, AeaaTh BbIBOIbL;

—pa3BUTHE HABBIKOB OOYYArONIMXCS 1O BBIPAOOTKE COOCTBEHHOM TIO3WIIMU 10
M3y4aeMbIM mpoliemMam.

MeTtoauka npoBeaeHus JeKINU-0eceabl:

—Ha3Ha4YeHHE CeKpeTaps JEKIUU-0eceIbl, ero HHCTPYKTAXK MO BBITIOTHAEMBIM (DYHKIIHSIM;

—00BSBICHUE KPUTEPHH OICHKU;

—TpoBeJeHNe OeceIbl Mo 3apaHee MOATOTOBICHHBIM MPENoAaBaTeieM BOIPOCaM;

—TIOJIBE/ICHUE UTOTOB OE€Ce/bl M OlEHKA YYACTHUKOB O€CelIbl 0 MaTepuaiaM, epexoa K
UH(GOPMAIIMOHHON JTEKITUH.

Bonpocsl pia Jeknun-6eceabl BEIOUpAIOTCs MpenoaaBaTesieM u3 . 2.3.2 3amanust s
CaMOCTOSITENILHOM pabOTHI.

3.2 MeToanka Opranu3anuu padoTbl B MAJIbIX IPynnax

PaGora B MajbIX rpynmax- 3To OfHa M3 CaMbIX MOMYJSPHBIX CTPATErHil, TaKk KaK OHa
JaeT BceM oOydJaromMcs (B TOM YHCIE W CTECHUTEIFHBIM) BO3MOXKHOCTh yYacTBOBaTh B
paboTe, MPaKTUKOBATh HABBIKM COTPYMHHUYECTBA, MEXKIMYHOCTHOTO OOMIEHUS (B YaCTHOCTH,
YMEHHE AaKTHBHO CIyIIaTh, BBIpa0daThIBaTh o0OIIee MHEHHWE, pa3peniatb BO3HUKAIOIINE
pasHornacusi). Bce 310 yacto ObIBaeT HEBO3MOXKHO B OoJibIIOM KoJulekTuBe. [Ipu opranuzamuu
TPYNIIOBOK paboThI, ciemyeT oOpamarh BHUMaHHE Ha CIEAYIOIHE ee acrekThl. HyxHo
yoenuThcs, 4Tro oOydarommecs oO0NagaroT 3HAHUSIMH M yMEHUSMU, HEOOXOMUMBIMH Jis
BBHITIOJTHEHHS] TPYIIOBOrO 3aJaHus. HexBaTka 3HaHMM OYEeHb CKOpO JacT o cebe 3HATH -
oOyJaromuecss He CTaHyT MpHJaraTh YCWJIWH JUIs BBIMONHEHWS 3amaHus. Hamo craparbes
clenaTh CBOM MHCTPYKIIMM MaKCHMMalbHO YeTKUMH. Hajo mpeaocTaBisTh rpymme JOCTaTOYHO
BpPEMEHU Ha BBIITOJTHEHHE 3aJaHNS.

[Tpu pabGore B Masoi rpymnmne oO0ydaronmecss MOr'yT BBIIIOJIHSTD CIIETYIONIUE POJIH:

- acunuTatop (MOCpEAHUK-OPraHU3aTOP ACATEIHHOCTH TPYIITIHI);

- perucTparop (3anuchIBaeT Pe3yibTaThl padOTHI);

- TOKJIATYUK (JTOKIAIBIBAET PE3YIBTAThI PAOOTHI TPYIIIIHI);

- KypHAIUCT (3aJaeT YTOYHSIONIME BOMPOCHI, KOTOPHIE MOMOTAIOT TPYIE Ty4Ille
BBIMIOJIHUTH 3a/laHue, HalpUMep T€ BOMPOCHI, KOTOpas Morja Obl 3agaTh JIpyras CTOpPOHa B
JIUCKYCCHH ),
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- aKTHUBHBIHI ciymaTens (cTapaercs Iepecka3aTb CBOMMHU CIOBaMHU TO, O YEM TOJBKO 4YTO
TOBOPWJI KTO-TTMOO0 U3 WIEHOB IPYIIIbL, TOMOTasi CPOPMYITUPOBATEH MBICIIb);

- HabmrojaTenp (JOJDKEH OTMedaTh IpPU3HAKU OIPEJCIIEHHOTO IOBE/IEHHUS, 3apaHee
OINMCAaHHOTO MPENOoJaBaTelIeM, M ONPEAeNsATh, KaK YJIEHbl TIPYIIbl CHPABISIOTCA C
BO3HHUKAIOIIMMU 110 X0y paboThl mpobdiaemaMu. OTUUTHIBAsSCh Nepesa TPYIoi, HalIronaTenu
00s13aHbI IPEJICTABISATH CBOM 3aMETKH B MAaKCUMaJIbHO OMNHICATEIbHONU U O0BEKTUBHOM (hopme);

- XpOHOMETPUCT (CIIETUT 32 BPEMEHEM, OTIYILIEHHBIM Ha BHIIIOJHEHUE 3aJaHU)

- U IpyTHe.

Lesab: mpoBepka ypOBHS OCBOCHHMS paHee HM3yYCHHOTO Marepuana U (OpMHpPOBAHUE
HABBIKOB pa0OThI B MaJIbIX TPYIIaXx.

3agaun:

—aKTHBH3AIIMs I03HABATEIBHON JESITEIbHOCTH 00yJatoInXCsl;

—pa3BHUTHE HABBIKOB CAaMOCTOSATEIBHOM MPO()ECCHOHAIBHON NEATEILHOCTH: ONPEACIICHIE
BEJYUINX U IMPOMEXKYTOUHBIX 3a]ad, BHIOOP ONTUMAIBHOIO IYTH, YMEHHUE MpPEeIyCMaTpHUBATh
MOCJIEAICTBHSI CBOETr0 BbIOOPA, 00BEKTUBHO OLIEHUBATH €TO0.

—pa3BUTHE YMEHMI YCIENIHOro OOIIeHHs (YMEHUE CIyllaTh W CIbIIIATh APYr Ipyra,
BBICTpauBaTh JMUAJIOT, 33/1aBaTh BOIIPOCHI HA IOHUMAaHUE U T.11.).

—COBEPILEHCTBOBAaHUE MEXKIMYHOCTHBIX OTHOILIEHUN KOJUIEKTUBE.

MeTtoauka npoBegeHHs:

[lepBBlii 3Tam «IMOATOTOBKA 3aJaHUs ISl padOThl B MallbIX Cpynmax». 3agaHus Ams
paboThl B MajbIX Tpynmax paszpabaThIBalOTCs JHOO MpernojaBareneM, JH00 MpernogaBaTeieM
COBMECTHO C 00YYarOIIMMHUCS.

Bropoii 3tan «opraHu3anvoHHbIN»:

—00BsBICHUE TEMBI U LIeJH PabOThl B MAJIBIX IPYIIax;

—00BsiCHEHHUE 33JaHUs Ui pabOThl B MAJIbIX IpyMax;

—00bBsIBIIEHUE KPUTEPHUIl OLICHKH;

—JiefieHue 00yJaroxcs Ha TPYIIIbL;

—Ha3Ha4YeHME POJIEH B IpyIIax.

TpeTuii 3Tan «BHITOTHEHNUE 3aJJaHUS B TPYIIIIE»:

—BBICKa3bIBAaHUE 00YYAIOITUMICS MHEHHU MO BBITIOJHEHUIO 3aJaHUS;

—00CyXJIeHUEe pe3ylbTaTOB W METOJUKU BBINOJHEHUS 3aJaHus OOyJaloUUMHCS H
MIPUHSATHE TJIaHa XOJa BBIMOJIHEHUS 3a/1aHHUS;

—HalUCaHWe MPOTOKOJIAa MaJoM TpyNnbl MO IJIAHUPOBAHUIO JAESTEIBHOCTH IIPH
BBITNIOJHEHUH 3a/1aHus. [IpOTOKOII JOKEH COlepKaTh LIENb, 3a4a4l, METObl, HA3HAYEHHUE POJIeH
Y HOPMY BPEMEHH BBIIIOJIHEHUS 3aJaHUS;

—BBITIOJIHEHUE 3aJJaHUS;

—MOJrOTOBKAa OTYeTa IO MPOBEACHHOM pabore. OTuUeT NOJDKEH COJepX aTh OMUCAHHE
LEeIM, 3a/1ay, METOAMKU BBIMOJHEHUs 3aJaHusi, pe3yibTaThl, J0KA3aTEIbCTBA M BBIBOJABI IO
BBIMIOJTHEHHOMY 3a/1aHUI0, OTBETCTBEHHBIX IO POJISIM M OMMCAHUE BBITOJIHEHHBIX UM (YHKIINIA;

Tperuii aTan «moABEICHUE UTOTOB PA0OTHI B MAJIBIX TPYIIIIAX):

—BBICTYIUICHHE JIOKJIAJUMKa C OTYETOM MO paboTe B Manblx rpynmax. [Ipu nokmanae
OTYeTa MOXHO MCIOJIb30BaTh MYJIbTUMEIUIHbIE MPE3EHTAIUY;

—OlLIEHKa MpernojaBareiaeM 00yJaromuxcsl.

Jlenenue oOywaromuxcs Ha TPYINIbl — 3TO BaKHBI MOMEHT B OpraHM3aluu padoOThl B
MalbIx rpymmnax. CrnocoOoB feneHre 00y4aronxcsi Ha TPYIIbI CYIIECTBYET MHOXKECTBO, U OHU
B 3HAUUTEJILHOW CTETEHU OINpPEAessSIoT TO, Kak OyJaeT MpoTeKaTh JajbHelIas pabora B rpyIIe,
Y Ha KaKOU pe3ysibTaT 3Ta rpyIa BHIAJET.

Crioco0bI neneHust 00yJaronIuXxcsi Ha TPYIIIbL:

1. ITo xenanuto.

OO0benuHeHne B TPYIINbl MPOUMCXOJUT IO B3aUMHOMY BbIOOpY. 3ajnaHue Ha
(dbopMUpOBaHUE TPYIIIHI TI0 KEIAHUIO MOKET AaBaThCs, KAK MUHIMYM, B JIBYX BapHaHTaX:

Pazgenurech Ha rpymisl 0O ... 4YETOBEK.
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Pa3znenutecs Ha ... paBHBIE TPYIIIHI.

2. CnyyaitHbIM 00pa3om.

I'pynna, gopmupyemasi Mo MpHU3HAKY CIyY4aHOCTH, XapaKTEepU3yeTcs TeM, YTO B Hel
MOTYT 00BEAMHATHCS (IIpaBla, HE 10 B3aMMHOMY JKEJIaHUIO, a BOJEH cilyuyas) oOydarouuecs,
KOTOpPbIC B MHBIX YCJIOBHUSIX HUKAaK HE B3aUMOJCHCTBYIOT MEXIy co00i MO0 Naxke BPaKAYIOT.
PaGota B Takoil rpymnme pa3BUBAaeT y YYaCTHUKOB CIOCOOHOCTb IPHCIIOCAOJIMBATHCS K
pa3IMYHBIM YCIIOBUSM AESITEIbHOCTH U K Pa3HBIM JI€JIOBBIM [IapTHEPaAM.

Ortor Meton GOpMHMpPOBaHUS TIpYII IMOJE3€H B TeX ClydasX, Korjza nepen
IpernoJjiaBaTesieM CTOMT 3a/laya HAay4YydTh OOYYaloImuxcs COTPYAHMYECTBY. B 3ToM ciyuae
npenojiaBarenab  JODKEH  o0najgarh  JIOCTaTOYHOM — KOMIIETEHTHOCTBIO B pabore ¢
MEKITMYHOCTHBIMU KOH(DIMKTaMH.

Crnioco0bl (hopMUPOBaHUS «CILy4alHOW» TPYIIBL: KpeOuil; 00beinHEHHE T€X, KTO CUIUT
psanoM (B OOHOM psiy, B OJHOM IMOJOBMHE ayJUTOPUH); C MOMOIIbIO MMIIPOBHU3UPOBAHHBIX
«hanToB» (oaMH M3 OOyYaromUXCA C 3aKPBITHIMU IJ1a3aMU Ha3blBa€T HOMEp TIpYIIBL, Kyla
OTIPaBUTCS 00y4aIOLIUIICs, Ha KOTOPOrO YKa3bIBaeT B JAHHbBII MOMEHT MPENo/1aBaTelb) U T.1II.

3. Ilo ompeneneHHOMY MPU3HAKY.

Takoil mpu3HaK 3amaeTcsi JUOO MperoaaBareneM, JUO0 JIFOOBIM oOydarormmmcs. Tak,
MOYKHO pa3JeJINThCs M0 NepBOil OykBe MMEHH (IJ1acHasi — cOrjacHasi), B COOTBETCTBHU C TEM, B
Kakoe BpeMsl roja poawics (Ha 4YeTblpe TpyImnbl), IO LBETY IJa3 (Kapue, cepo-roiayosle,
3eJIeHbIe) U TaK Jajee.

OTOT crnocol AeneHUs MHTEPEeCeH TEeM, 4TO, C OJHOW CTOPOHBI, MOXET OObEIUHUTH
oOyyaromuxcs, KOTOpble JIH00 peIKko B3aUMOIEWCTBYIOT ApPYyr C Apyrom, Jubo BooOIIe
UCIBITHIBAIOT SMOLIMOHAJIBHYIO HENIPUSI3Hb, @ C APYTroi — M3HAYAJIBHO 33a€T HEKOTOPBIM 00IIuii
IPU3HAK, KOTOPBIM cOMmKaeT o0beAnHuBIIMXCS. ECTh HEUTO, 4TO UX POAHUT M OJHOBPEMEHHO
OTJIENSIET OT APYTUX. DTO CO3JAET OCHOBY Il SMOIIMOHAIBHOIO MIPUHATHS IPYT Apyra B rpymnmne
¥ HEKOTOPOT'0 OTAAJICHUS OT APYrHUX (1O CyTH Aesa — KOHKYPEHLIUH).

4. Tlo BBIOOPY «IHACPAY.

«JIuzep» B TaHHOM cilydae MOXKeT J1M00 HazHauaThCsl IMpenogaBareieM (B COOTBETCTBHU
C LeNblo, MO3TOMY B KayecTBE JMJEepa MOXKET BBICTYNaTh JHOOOH oOydarommiics), 100
BbIOMpaThCs oOyuaromumMucs. PopMHUpPOBaHUE TPYII OCYLIECTBISETCS CAMUMH «IHAEPaMU».
Hampumep, oy 1o ouepean Ha3bIBalOT UMEHA TE€X, KOO OHU XOTEJIU Obl B3SITh B CBOIO IPYyMILY.
HaOnroneHuss 1NOKa3bIBAalOT, YTO B IMEPBYID OYepelb <JIMACPHI» BBIOUPAIOT TeX, KTO
JEHCTBUTENBHO CrIocoOeH paboTaTh W JAOCTUIaTh pe3yibpTaTa. MHOTIA nake Apyk0a U JIMYHbIE
CUMIIaTHH OTXOAST Ha BTOPOM IJIaH.

B Tom ciywae ecnu B ayIMTOPUU €CTh SIBHbIE ayTcalJiepbl, ISl KOTOPHIX CUTyalus
Habopa B KOMaHIY MOXXET OBbITh UpE3BBIYAWHO OOJIE3HEHHOM, JyYllle WIX HE MPUMEHSATH 3TOT
CIoc00, WK CHENAaTh UX WIUIAEPaMu».

5. o BBIOOpPY MpemnoaBaTes.

B sTtoMm ciyuyae mpemnogaBaTenb CO3JaeT TPYMIbI 10 HEKOTOPOMY BaXKHOMY JUIsI HEroO
NPU3HAKY, pelas TeM CaMbIM ONpeZeNICHHbIE NeJarorudyeckue 3aaaun. OH MOXeT 00beIUHUTD
00yyaromuxcst ¢ OJIM3KMMU WHTEIUIEKTYaJIbHBIMU BO3MOXKHOCTSIMHU, CO CX0KUM TEMIIOM paboTHl,
a MOXET, HallpOTUB, CO3/1aTh paBHbIE MO cuiie KomaHabl. [Ipu 3TOoM opraHuzarop rpymnmnoBoi
paboThl MOXXET OOBSICHUTH MPUHIMIT OOBETUHEHHS, a MOXKET YHTH OT OTBETa Ha BOIPOCHI
YYaCTHUKOB 10 3TOMY IOBOJY.

3aganus aJs padoThl B MaJIBIX IPpynnax BbIOMparoTCcs mpemnojasareneM u3 m. 2.2.4
TunoBbie 3aganus.

4 MeToauueckue MaTepHaJbl, ONpelesONIie NPOUeAYPbl OLEHMBAHMS
pe3yJbTaToB 00y4eHHsI M0 001e00pa30BaTeJbHOM Y4eOHOH JMUCUHMIUIMHE (IMCUMILIMHE,
MEXKINCHUIITHHAPHOMY KYypCy)

4.1 CucreMa OLEHKH Pe3yJbTATOB TeKYIIero KOHTPOJS YCIHEeBaeMOCTH [0
o0meo0pa3oBaTeIbHOM Y4eOHOU IMCUMIUIMHE (IUCHMILVINHE, MEeXIUCHUNIMHAPHOMY
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Kypcy)

Cucrema OLIEHKH PE3y/IbTaTOB TEKYIIETO0 KOHTPOJIS YCIIEBAEMOCTH SIBIISIETCSI COCTABHOM
YaCThIO CHCTEMBI 0OOecIieueHHs KauecTBa oOpa3oBaTelbHOTo nporecca BUDIIIL.

B ocHOBY cucTeMBbl OLIEHKH MOJIOKEHA MATHOAJUIbHAS KA, UCIOIb3yeMasi B KaueCTBE
JIOTIOJTHEHUS K MATHOAIIIBHON CHCTEME OIIEHKH MO IPOMEKYTOUYHON aTTEeCTAIHH.

OneHkoil pe3ynpraTa TEKYLIETO KOHTPOJS YCIIEBAaEMOCTH [0 MTOraM OKOHYAHUS
MOJIOBUHBI CEMECTPA SBISETCS:

«aTTeCTOBaH (aTTecTOBaHa)» - cpearuit 6ami ot 3,0 1o 5,0;

«HE aTTeCTOBaH (HE aTTECTOBaHA)» - cpeaHuit 6amr jo 2,9.

Cpennuii 0ann pacCYUTHIBAETCS KaK OTHOILEHHWE CYMMBI uncen 0ayioB K KOJUYECTBY
0ayIoB, MOJTYYCHHBIX 32 CEMECTP MPH MOJHOM O0BhEME BBHIMOTHEHHBIX PAa0OT MO IUCIUILIAHE,
MEXIUCHUIUTMHAPHOMY KYPCY.

JJis mosTydeHus A0MycKa K IPOMEXKYTOYHOM aTTECTAlMK 00YJarOIIUNCS JOKeH HaOpaTh
B pe3yJbTare TeKylei paboTel o o0meo0pa3oBareabHON y4eOHON TUCIUILIMHE (TUCIUILINHE,
MEXIUCIUTUTMHAPHOMY KypCy) cpennuii 6amn ue menee 3,0.

CucremMoil OIEHKHM MPEeIyCMAaTPUBAIOTCS «IpeMuanbHble» Oamiel (0T 4 g0 95),
MOJTyYEHHBIC 32 y4acTHE OOyYalomIerocsi B OJIMMITHAJIAX, BHICTABKAX, KOHPEPEHIUAX U JAPYTUX
MEPONPUITHSIX, KOTOPbIE MOTYT OBITh YYTEHBl NpPU MPOBEACHUH TEKYIIEr0 KOHTPOIsS
yCIIEBaEMOCTH.

TexyieMmy KOHTPOJIIO MOJJIEKUT OCEHUIAeMOCTh YUEOHBIX 3aHATHI 00y4arOIIUXCs.

4.2 CucremMa OUEHKHM PpPe3yJbTATOB NPOMEXKYTOYHOH  aTrecTalMu 1O
o0meo0pa3oBaTeibHOM Y4eOHOH MCUMILUIMHE (AMCUMILVIMHE, MEXAUCHUIIIMHAPHOMY
Kypcy)

[To obmeoOpa3oBarenbHOM y4eOHON AUCIUIUIMHE (TUCIUIUIMHE, MEeXIUCIUILTHHAPHOMY
Kypcy) «TeopeTudyeckrne OCHOBBI HaYaJIbHOTO Kypca MaTEMAaTUKH C METOAMKOMN MPEToaBaHUs
B yueOHOM maHe npodeccun/cnennansHoctu 44.02.02 [IpenogaBanue B HaYalbHBIX Kiaccax
MpeayCMOTpeHa cleayromias opmMa mpoMeXyTOUYHON aTTeCTAIlK: IK3aMEH.

Kpurepuu o1ieHKH BBITTOIHEHHS YK3aMEHAIMOHHOT0 TECTOBOTO 3a/IaHHsI

[IporieHT BBIMOIHEHHS TECTOBOTO 3aaHHUs Omenka
85—100 OTIIMYHO
65 — 84 XOPOIIO
50 — 64 YZIOBJIETBOPUTEIBHO
0-49 HEYJIOBJICTBOPUTEIHHO
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