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1 MeToanuyeckue ykazaHus JJs1 00y4AIOIUXCS M0 OCBOCHHUIO TUCHMILIIUHBI

1.1 MeToauuyeckue YKa3aHus AJasd oﬁyqammnxcﬂ Mo IMJIAHUPOBAHUIO X OpPraHU3alun
BpEeMEHH, HCOﬁXOIII/IMOFO AJIA OCBOCHUSA JUCHUITJIMHBI

CtpyKTypa BpeMeHHU, HEOOXOIUMOTO JIJIsl CAMOCTOSITEIIbHOTO M3yUeHUs JUCIIUTIIIMHBI

[TpumepHOe BpeMsi, 3aTpauyuBaeMoe
Bunbl paboT 1o caMocTosTeIbHOMY OCBOCHHUIO
Ha CaMOCTOATEIbHOE OCBOECHUE
JUCIUTIAHBI o
JHUCIUIUIMHEL, %

W3ydyeHue nurepaTypbl, peKOMEHJOBAHHOM B paboueil 30
IporpaMMe JAUCHUILITMHBI

M3ydeHue JeKIMOHHOI0 MaTepualia 40
Hamnucanne KOHCIEKTOB, pedepaToB, JOKIAJI0B U T.II. 30
Hroro 100

1.2 Meroauyeckue yka3aHusi mo padore o0y4yawluxcsi BO BpeMsi NpPOBedeHUs
JeKINi

Jlekuus Kak opraHu3anuoHHas Gopma oOydeHHus - 3To ocolasi KOHCTPYKIHSA Y4eOHOTO
nporecca. [IpenogaBarens Ha IPOTSHKEHUH BCErO y4yeOHOro 3aHTHS COOOLIaeT HOBBIM yueOHbIM
Marepuai, a oOydJarolmuecsi ero akTHBHO BOCIpUHHMAIOT. biaromaps Tomy, 4To Marepuai
u3jaraeTcs KOHIEHTPUPOBAHHO, B JIOTHYECKH BbIJIEPKaHHOU (hopMe, JeKIHs ABIseTcsa Hauboee
HYKOHOMHYHBIM CIIOCOOOM TIepeiaun yueOHOM nH(OpMAIIHH.

Paboueii mporpammoii o aucuumiuHe «Vcropus Poccum» npeaycMoTpeHsl clieayromme
BH/JIbI JICKIIU:

- aKTUBHBIE ()OPMBI JIEKLIUH: HHYOPMALIMOHHAS JICKLHSL.

- HHTEpaKTUBHBIE POPMEI: JIeKIUsI-0Oecerna.

Meroponornyeckoe 3Ha4eHHE JIEKIMM COCTOMT B TOM, YTO B HEH pacKpBIBAIOTCS
(dyHIaMEHTAJIbHBIE TEOPETUYECKHE OCHOBBI 00MIE00pa3oBaTENbHON Y4eOHOW IMCHUIUIMHBI U
Hay4YHbIE METOJbI, C IMOMOIIbIO KOTOPBIX aHATU3UPYIOTCS SBJIECHUA. B 1emoM MOXHO ckasatsb,
YTO JIEKIIUHU KaK OopMe U METOTy 00ydeHUs MPUCYIIN TP OCHOBHEIE MEAarornueckie QyHKIHIH,
KOTOpbIE ONpPEAESIOT €€ BO3MOKHOCTH M JOCTOMHCTBA B y4eOHOM Ipoliecce: Mo3HaBaTelbHasl,
pa3BUBAIONIAs U OPTaHU3YIOMIAsl.

[To3HaBarenbHass (YHKIMs BBIpaKaeTcs B NMOHUMAHUU CIyIIATEIsIMM OCHOB y4eOHOM
JVICIIATUTMHBI, HAYYHO OOOCHOBAaHHBIX MyTEH pEIIeHMs MpakTHYeCKuX 3aaad. JIeKnus mpu3BaHa
JlaTh UM B3aMMOCBSI3aHHOE, JOKa3aTeIbHOE M OTYETIMBOE MPEICTaBIEHUE O CaMbIX CIOXHBIX
MOMEHTAaX B TPAKTUYECKOH NeATENTPHOCTH CIEIHaIiCTOB. VIMEHHO 3TO, a He 3allOMHUHaHUE
KaXJI0T0 CJI0BA WM LUQPHI, MTPOAUKTOBAHHBIX JIEKTOPOM, SIBJII€TCS ITIaBHBIM B I103HaBaTEIbHON
GYHKIIH.

Kpowme Toro, cienyer mOMHUTh, YTO IO3HABATENIbHAS (DYHKIMS BCAKOM JIEKIIUM CBA3aHA U
C TEM, YTO B KUBOW Pa3rOBOPHON peUH caMble CIIOKHBIE BOIPOCHI PAa3bsICHUTh M TIOHATH JIETYe,
YeM TOT/1a, KOTJja OHU U3JI0KEHbI MUCbMEHHO. 3HAYUT OJHO U3 OCHOBHBIX JIOCTOMHCTB JICKIIUH —
ITO Tepenavya ydeOHOro MaTepuana He O€33ByYHBIMH CTPOKAMH TEKCTa, a KOHKPETHBIM
YEJIOBEKOM — IIPETIO/IaBaTelIEM.

Jlekuust JOCTUTaeT ILedH, €CId MOMUMO COOOmIeHHs HH(OpMAIMM OHA BBIMOJHSAET
pa3BUBAIONIYIO ()YHKIIHIO, TO €CTh IO COJIEPYKAHUIO U (popMe OHa OpUEHTHPOBaHa HE HA MaMSITh,
a Ha MBIIIUIEHUE 00y4aeMbIX, MPU3BaHa HE TOJBKO MPEMOJHECTH UM 3HAHUSA, HO U HAYYUTh MX
CaMOCTOSITENIFHO MBICIHTh. VIMEHHO Takue MPEeANOCBUIKH COICPIKHUT JIEKIUS, MOIrOTOBICHHAS
Ha BBICOKOM NPO(eCcCHOHATBHOM YypOBHE. B MOBCEHEBHOM M MHTEHCHBHOM YNpPaKHEHUH B
HAYYHOM MBIIIIICHUH M 3aKIIF0YAETCs TI1aBHAS IICHHOCTb JICKITHH.

CrnenoBarenbHO, pa3BUBarolias (QYHKIUS JIEKIUM HAXOJIUTCS B 3aBUCHMOCTH OT
IPaMOTHO TOJA0OPAaHHOTO M COCTABIIEHHOTO COJIEPKAHUSI JIEKIIUU U METOJAMKH €T0 H3JI0KEHHUS.
JlornyHoe, JOKa3aTelIbHOE paclojiokeHne wmarepuana, CTpemieHue JeKTopa He MpPOCTO
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U3JI0KHUTh TOJble (DAKTHI, a JIOTMYHO PACHOJOXKHUTh MaTepual, A0Ka3aTh €ro HCTUHHOCTb,
NPUBECTH K OOOCHOBAaHHBIM BBIBOAAM, HAYYHMTh CIylIaTelded Iymarb, HCKaThb OTBETHl Ha
BO3HUKAIOIIAE BONPOCHI U PacCMaTpHUBATh IPUEMBI TAKOTO IIOMCKAa — BCE 3TO OTIMYMUTEIbHBIC
YepTHI JICKIIUH, BHITOJHSIONIEH B TIOJTHOW MEPE Pa3BUBAOINYIO ()YHKITHUIO.

Opranusyronas QyHKIMS JEKIUH MPelycMaTpUBaeT, B MEPBYIO0 Ouepellb, yIpaBIeHUE
CaMOCTOSITENIbHOW paboTON, Kak B MPOILECCEe JICKIMH, TaK M BO BHEAYJUTOPHOE BpeMs. OTa
(YHKLHS CO3HATEJIbHO YCHJIMBACTCS MPOBEIEHHEM MPAKTUYECKUX 3aHATHH. B nanHoM ciyuae
JEKTOP PEKOMEHIyeT JITepaTypy, oOpaijaeT BHUMaHUE CIIyIIaTesiell Ha TO, YTO HEOOXOAUMO
U3Y4YUTh U C Y€M COINOCTaBUTh. [loilydeHHBIE B XOz€ JIEKIIMM BBIBOABI U PE3YJbTATHI CIIy’KaT
OCHOBOH TPU CAMOCTOSITETILHON MPOPabOTKe PeKOMEH/I0BAaHHOM JIUTEPaTyphI.

Crnymianve W 3amuch JEKIUA — CIIOXHBIM BUJ ayJAUTOPHOW paboThl. BHUMarenbHOE
CIIylIaHME€ M KOHCIEKTHPOBAHWE JIEKIMH INPEANoJaraeT MHTEHCUBHYIO YMCTBEHHYIO
NesTeNbHOCTh oOydaromierocs. Kparkue 3amucu JeKuuil, UX KOHCHEKTHMPOBAHUE IIOMOTaeT
YCBOUTH yueOHbIH MaTepuan. KOHCHEKT SBJISETCS IMOJIE3HBIM TOIZA, KOTJA 3alMCaHO camoe
CYLIECTBEHHOE, OCHOBHOE U C/I€JaHO 3TO caMMM oOydaromumes. He Hafo ctpeMuThes 3anucaTh
JIOCJIOBHO BCHO JIeKUMIO. KOHCHEKT JeKuuM Jydile MOApa3JeNiaTh Ha MYHKTHI, naparpadsl,
co0JIr01asi KPaCHYIO CTPOKY. DTOMY B OOJIBINON cTerneHu OyAayT cocOOCTBOBAThH ITyHKTHI IIaHA
JIEKLUH, IPeI0KEHHbIE MTpenogaBaTessaM. [IpuHiunuansapie MecTa, onpeaesienus, GopmMysl u
Jpyroe cienyeT COMpPOBOXKAATh 3aMEUYaHUSAMH «BaXKHO», «0CO00 BaKHO», «XOPOLIO 3aIIOMHUTh
U T.11. MOXHO AesaTh 3TO U C MOMOIIBI0 Pa3HOLIBETHBIX MapKkepoB WK pydek. Llenecoobpazno
pa3paboTaTh COOCTBEHHYIO «MapKorpa@uio» (3HaukH, CHMBOJIbI), COKpamieHus cioB. He
auImHEM OyZeT ¥ M3y4YeHHe OCHOB cTeHorpaduu. Paboras Hax KOHCIIEKTOM JIEKIIWH, BCET/Aa
HE00XO0MMO HUCIOJIB30BATh HE TOJIBKO YUEOHHK, HO U Ty JIUTEPATypy, KOTOPYIO JOMOJHUTEIBHO
peKoMeHAOoBaN JEeKTop. MIMEHHO Takasi cepbe3Has, KpONOTIHMBas padoTa C JIEKIMOHHBIM
MaTepHaJIoM HO3BOJIMT IITyOOKO OBJIaIeTh 3HAHUSAMHU.

['maBHOe B mepuoja MOArOTOBKM K JIEKIMOHHBIM 3aHSATHSIM — HAy4WUThCS METOAAM
CaMOCTOSITENIbHOTO YMCTBEHHOI'O TPY/1a, CO3HATENBHO Pa3BUBaTh CBOM TBOPYECKHE CIIOCOOHOCTH
U OBJIaJIeBaTh HAaBBIKAMU TBOpUYECKON paloThl. JlJIi 3TOro HEOOXOAMMO CTPOro COOJII0/IaTh
JUCUMIUIMH. YeTkoe IUTaHMpOBaHHE CBOEro pabouero BpeMEHM M OTAbIXa SBISETCA
HEOOXOJUMBIM YCJIOBUEM [UIsl YCIIEHIHONW CaMOCTOSATENbHON paboThl. ExkenHeBHON yueOHOM
pabote obyuaroiemycs cieayeT yaensith 9—10 yacoB cBOero BpeMeHH, T.€. IPU LIECTH Yacax
ayIUTOPHBIX 3aHATHI CaMOCTOSTEIBLHON paboTe HEOOXOIMMO OTBOAUTH 3—4 Yaca.

Kaxnomy oOyuaromiemycsi CileyeT COCTaBIATh €KEHEIENbHbIM U CeMECTPOBBIN IJIaHbI
paboThl, a TakkKe IJIaH Ha KaXabld paboumii neHb. Bceerma Hago pacmpenensite paboTy Ha
3aBTpallIHU JeHb. B KOHIIE KaXka0r0o JHS 1eecoo0pa3Ho MOJABOANUTh UTOT PAOOTHI: TIIATEIBHO
IIPOBEPUTH, BCE JIM BBIIIOJIHEHO 110 HAMEYEHHOMY IUIaHy, HE ObUIO JIM KaKUX-JINOO OTCTYIJICHHH,
a ecnu ObUIM, MO Kakoil mpuyMHE 3TO Mpousonuio. HyXHO OCyIIECTBISATH CaMOKOHTPOJIb,
KOTOpBIM SIBJISIETCSI HEOOXOAMMBIM YCJIOBHEM YycnemHoM ydeOwl. Ecnum yTo-TO oOcCTanoch
HEBBITIOJTHEHHBIM, HEOOXOAMMO H3bICKaTh BpeMs JJIS 3aBEpIIEHUs 3TOH 4YacTH paboOThl, He
yMeHblIast 00beMa HeIeTIbHOTO TUIaHa.

2 Meroauyeckne yKasaHus sl 00y4alOUIUXCS 110 OPraHU3ALUH CAMOCTOATEIbHOM
padoThI

2.1 ®opmbI caMOCTOATEILHOM PadoThI

CamocrodarenbHass paboTa SBISIETCS HEOTHEMJIEMBIM SJIEMEHTOM Y4eOHOIro mpoliecca.
[Ipu camocrosiTenbHOM paboOTe OCTUIAaeTCs KOHKPETHOE YCBOEHHME Y4eOHOro Marepuana,
pa3BUBAIOTCS TEOPETUYECKHE CIHOCOOHOCTH, CTONb BaKHBIE A COBPEMEHHOW MOJArOTOBKU
cnenuanucToB. @OpMbI CaMOCTOSITENIbHOM pabOThl: MOJArOTOBKA K JIEKLIHSM, MPAaKTUYECKUM
3aHATUAM, 3a4€Ty, HalucaHHe KOHCIIEKTOB, peepaToB, CAMOCTOSTEIbHOE pelIeHHE 3ahady U
TECTOBBIX 3a/IaHUM, U3yUEHHUE JINTEepPaTypbl, PEKOMEH/I0BaHHOU B paboueil mporpaMMe yueOHON
JUCLIUATIIIUHBI.



2.2 Meroauveckue yKa3aHusl 1JIs 00y4aloIMXCH MO MOATOTOBKE K NMPAKTHYECKUM
3aHATHAM

[IpakTHyeckoe 3aHATHE - OJIHA M3 OCHOBHBIX (JOPM OpraHU3alMK Y4eOHOro mpoliecca,
MPEJICTABISIIONIAsE COOOW KOJUICKTUBHOE OOCYXKIEHHE OOYYarOIIUMUCS TEOPETUYECKUX U
MPAKTUYECKHUX BOMPOCOB, PEIICHHUE MPAKTUHICCKUX 3314 U T.JI.

OCHOBHOHM TENBIO MPAKTUYCCKOTO 3aHATHS SIBISICTCS IMPOBEpPKA TIIyOMHBI TOHUMAHUS
00yYJarOIIMMCSl M3y4aeMO TeMbI, YYeOHOTO MaTepHaja U YMEHHUs H3JI0KHTh €ro COACpKaHHUEe
SICHBIM M YETKUM SI3BIKOM, Pa3BUTHE CAMOCTOSATEIHHOI'O MBIIIIJICHHS] K TBOPUECKON aKTUBHOCTH Y
o0yyJaromierocs.

Ha mnpakTtudyeckux 3aHATHUSX NPEINONAraeTcs paccMaTpuBaTh Hamboliee BaKHBIC,
CYIIECTBEHHBIC, CIIOKHBIC BOIPOCHI, KOTOpBIC, KaK CBHJICTCIBCTBYET IPEIOIaBaTeIbCKas
MPAaKTHKa, HAMOOJIee TPYIHO YCBAUBAIOTCS O0YIArOIIIMMHUCS.

IIpu 5TOM TOTOBHUTHCS K MPAKTHYIESCKOMY 3aHATHIO BCETIa HY)XHO 3apaHee. [loaroroBka k
MPAKTUYECKOMY 3aHSITHIO BKIIIOYAET B CEOsI CIeAyoIIee:

- 00s13aTeIIPHOE BBIIMOJIHEHUE TIPEIOAaBaTess U MOArOTOBKA K MPAKTHYECKOMY 3aHSTHIO;

- W3y4YCHHE KOHCIEKTOB JIEKIIWH, COOTBETCTBYIONIMX pa3/eiioB y4eOHWKA, Y4eOHOTO
0COOMS, COIeP KaHMsI PEKOMEHIOBAaHHBIX HOPMATHBHBIX MPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMHU TEPMUHAMU (PEKOMCH/IYETCSI KX BBIYYHTB);

- W3y4YeHHUE JOIMOJHUTENbHOW JIMTEepaTyphl IO TeMe 3aHATUs, Jellas MpH ITOM
HEOOXOIUMBIC BBIMUCKH, KOTOPHIC MOHAAO0SATCS MPH 00CYKIICHUH HA TPAKTHYECKOM 3aHITHH U
pCILIeHUH 3a/1a4;

- GopmMyIupOBaHHWE CBOCTO MHCHHSI 1O KaXKIOMY BOMPOCY W apryMEHTUPOBAHHOE €T0
000CHOBaHHE;

- 3allMCh BO3HHKIIUX BO BPEMsI CAMOCTOSITCIILHOW PAaOOTHI ¢ y4eOHMKaMU W HAYIHOUH
JIUTEPaTypbl BOIPOCOB, YTOOBI 3aTEM Ha MPAKTHUECKOM 3aHSATHH MOJYYUTh HA HUX OTBETHI,

- oOparieHne 3a KOHCYJIbTAIlUeH K MpPerno1aBaTelo.

Ha npaktudeckom 3aHATHH 00YYarOIIUIiCs 3aKpeIUIsieT 3HaHUs, IOJIYUYCHHBIC B MPOIIECCEe
JICKITMOHHBIX ¥ BHEAYJUTOPHBIX 3aHATHH, (QOPMUPYET YMEHHS IO Y4YeOHOW IUCIUIUINHE,
MOJTy4aeT HaBBIKM YCTHOW PEeUH, MPAKTUYECKOTO PEIICHUS Pa3IMYHBIX 3a/ay.

2.3 MeToauueckue YKa3aHus MO HAMMCAHUIO KOHCITEKTOB

Koncnekr (ot nat. comspectus - 0030p) - MUCBMEHHBIM TEKCT, B KOTOPOM KpaTKO U
IIOCJIEIOBATEILHO H3JI0KCHO coepKaHue OCHOBHOTO HUCTOYHHMKA  HMH(POPMAIIHH.
KoHcniektupoBarh — 3HAYUT NPUBOJUTH K HEKOEMY MOPSAKY CBEIEHHUS, MOYEPIHYThIE M3
opurvuHaia. B ocHOBe mporecca JIEKUT CHCTEMATHU3alMs MPOYUTAHHOTO MM YCIBIIIAHHOTO.
3anucu MOTYT JenarbCs Kak B BUJE TOYHBIX BBIIECPHKEK, IIUTAT, Tak U B Gopme CBOOOIHOM
nmojaud CMmbIciia. MaHepa HamucaHus KOHCIIEKTa, Kak TMPaBWiIO, OnM3Ka K  CTUIIIO
IIEpPBOUCTOYHMKA.

Ecnu KOHCHEKT COCTaBi€H MpPaBWIBHO, OH JIOJDKEH OTpaXkaTh JOTHKY M CMBICIOBYIO
CBsI3b 3amuchiBaeMoil nHpopmanmu. VM 3ampocTo MOXKHO BOCIIONB30BAThCS Uepe3 HEKOTOPOe
KOJINYECTBO BPEMEHH, A TAKXKE IMPEIOCTABUTH IS IMPUMEHEHUS KOMY-TO €I, ITOCKOJIbKY
MPOUYTEHNE TPAMOTHO 3a(DMKCHPOBAHHBIX JaHHBIX HUKOTA HE BBI3OBET 3aTPYTHCHUM.

B mporiecce y4eObl uinu mpy penieHNnH Kakou-TO 3aJa4u B 001meM o0beme uHpopMammu
BBIJICJISTFOT CaMO€ Ba)XKHOE M HEOOXOJIMMOE, TAaKUM 00pa3oM, YIpoInas OBJaJeHUE MaTEPHAIOM.
B xopomo caemaHHBIX 3amHUCsIX MOXHO C JIETKOCTBIO OOHAPYXHUTh CIEIHATU3UPOBAHHYIO
TEPMHHOJIOTHIO, MOHATHO PACTOJIKOBAHHYIO M YETKO BBIICIICHHYIO ISl 3AIIOMUHAHUS 3HAYCHUI
pa3IMYHBIX CJI0B. MCnonb3ys 3aKOHCIEKTUPOBAHHBIE CBEIEHUs, JIETYE CO3JaBaTh 3HAUYMMBIE
TBOPYECKHE WM HAyYHBIE pabOTHI, pa3IHdHbIe pedepaTsl U CTaThH.

HyxHO yMeTh pasnnyaTe KOHCHEKThI M MPABUIBHO MCIIOJIB30BaTh Ty KaTErOpHIO,
KOTOpas JIy4Ille BCETO MOIXOIUT ISl BBITIOTHAEMON PabOTHI.

IInan-xoncnexm. Takol BUJ H3NOXKEHHs] Ha OyMare co3JaeTcsi Ha OCHOBE 3apaHee
COCTABJICHHOTO IUIaHa MaTepuaia, COCTOUT W3 OIPEACIICHHOTO0 KOJMYEeCTBa ITYHKTOB (C
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3aroJ0BKaMu) M MOJANYHKTOB. B mpolecce KOHCHEKTHPOBAHUS KaXIbli  3arojOBOK
pacKpbIBaeTCsl — JOMOIHAETCS KOPOTKUM TEKCTOM, B KOHEYHOM UTOTE IOJy4aeTCsl CTPOMHBIN
IUTaH-KOHCIEKT. VIMEHHO Takoi BapHaHT OOJIbLIE BCEro MOAXOMUT JUIsl CPOYHOM MOATOTOBKU K
nyOIMYHOMY BBICTYIUICHHIO MM ceMuHapy. EcTecTBeHHO, YeM mocienoBarenbHee OyaeT IiaH
(ero MyHKTHI OJIKHBI MAaKCUMAJIBHO PACKPBIBATh COJEP/KAHKE), TEM CBA3aHHEE U MOJHOLICHHEE
Oynet Baw goknaj. CrenuanucTbl peKOMEHAYIOT HAllOJHATh IUIAHOBBIM KOHCIIEKT IOMETKAaMH, B
KOTOPBIX OyIyT yKa3aHbl BCE UCIOJIb3YyE€Mbl€ BAMU MCTOYHHMKH, TaK KaK CO BPEMEHEM TPYAHO
BOCCTAHOBUTH UX I10 NaMSATH.

Cxemamuyueckuu niax. ITa pa3sHOBUIHOCTh KOHCIIEKTA BBITJISANT TAK: BCE IIYHKTHI IIaHA
IIPEJICTaBJIEHbI B BUJI€ BOIIPOCUTEIbHBIX IPEIOKEHHM, HA KOTOPbIE HY>KHO AaTh OoTBET. M3yuas
MaTepHal, Bbl BHOCUTE KOPOTKHME MOMETKH (2—3 mpeiokKeHus) MoJ KaKAblil MYHKT BOIIpOca.
Takoll KOHCIIEKT OTpa)kaeT CTPYKTYpy M BHYTPCHHIOIO B3aUMOCBSA3b BCEX CBEICHHUU U
CIOCOOCTBYET XOPOLIEMY YCBOCHHUIO HH(POPMALIUH.

Texcmyanvnoii koucnekm. llogoOHas ¢opma H3I0KEHUS HACBIIIEHHEEe JAPYTHX U
COCTaBJISICTCSl U3 OTPBIBKOB M LUTAT CaMOr0 MCTOYHMKA. K TEeKkCTyallbHOMY KOHCIIEKTY MOXKHO
JIETKO TPUCOCIMHUTH IUIaH, JIMOO HAIOJIHWUTH €ro Pa3MYHbIMHU Te3ucamMu W TepMuHamMu. OH
Jyd4llle BCEro NOIXOAUT Te€M, KTO M3y4aeT HayKy WIH JIUTepaTypy, [I€ LIUTaThl aBTOPOB BCETa
BakHbl. OJIHAKO TAaKOW KOHCHIEKT COCTaBUTh HemnpocTo. HyXKHO ymMeTh NpaBHIIBHO OTHAEIATH
HauOoJiee 3HAYMMbIE LUTAThl TaKMM OOpa3oM, uTOObl B UTOr€ OHM Jajld INPEACTaBICHUE O
MaTepHuale B LEJIOM.

Temamuueckuti koncnekm. Takodl cmoco0 3amucu MHPOPMALUU  CYLIECTBEHHO
otnuyaercs ot Apyrux. CyTh ero — B OCBEIIEHUU KaKOr0o-HUOY/ b ONIPEAEICHHOT0 BOIIPOCa; IpHU
9TOM MCIHOJIB3YETCS] HE OJMH MCTOYHMK, a HECKOIbKO. ComepikaHMe KaXkIOro Marepuana He
OoTpakaercs, BeAb Li€Jb HE B JITOM. [eMaTH4yecKUIl KOHCIIEKT IOMOraeT Jydlle ApPYTUx
AHAJIM3UPOBATh 3aJaHHYIO TEMY, PACKpBIBATh IOCTABJICHHBIE BOIPOCHI U M3y4aTh UX C Pa3HBIX
ctopoH. OgHako OyIbTe TOTOBBI K TOMY, YTO HPUAETCS repepaboTaTts HEMao JTUTEPaTyphl s
HOJHOTHI U LEJIOCTHOCTU KapTHUHBI, TOJBKO B 3TOM Cllyyae M3JiokeHue Oyner obsajgarh BCeMU
JIOCTOMHCTBaMH.

C60600Hb11i. DTOT BUJ KOHCIEKTAa NpeAHA3HA4YeH Il TE€X, KTO YMEET HCIOJIb30BaTh
Cpa3y HECKOJIbKO CIIOCOOOB pabOThI ¢ MaTepuaaoM. B HEM MOXKET coliep:KaTbCs YTO YIOJHO —
BBINKCKH, IIUTATHI, IJIAaH U MHOXECTBO Te3UCOB. Bam morpelyercst yMeHue ObICTPO U JJAKOHUYHO
u3Jlaratb COOCTBEHHYIO MBICJb, pabOTaTh C IJIAHOM, aBTOPCKUMM nuTatamu. Cumraercs, 4To
no00Hoe (PUKCHUPOBAHNE CBEICHHH ABIsETCA HanOoJiee EeIOCTHBIM U IOJTHOBECHBIM.

Texnuxa cocmasnenusi KOHCneKma.

Heo6xonuMo mpocMoTpeTh MaTepuall, BBISIBUTH OCOOCHHOCTH TEKCTa, €ro XapakTep,
MOHSITb, CII0XKEH JIU OH, COJEPKUT JIN HE3HAKOMbIE TEPMUHBI;

CHoBa mpoyMTaTh TEKCT M THIATEAbHO MpOaHAIM3UpOBaTh ero. Takas paborta c
MaTepuaJioM JacT BO3MOYKHOCTb OTJAEIWTh IJIABHOE OT BTOPOCTENEHHOrO, pa3/ieinTh
UH(POPMALIMIO Ha COCTABJISIOIINE YAaCTH, PACIIOJI0KHUTh €€ B HYy>)KHOM HOPSIJIKE.

OO003HaUNTh OCHOBHBIE MBICIIM TEKCTA, OHHM HA3bIBAIOTCA Te3UcaMu. X MOXHO
3aMyChIBaTh KaK YrOJHO - IUTaTaMH (B cllydae, €CiM HY>KHO IepefaTh aBTOPCKYIO MBICIIb) 100
CBOUM COOCTBEHHBIM CIIOCOOOM.

[Ipn koncnekmupoeanuu nexyuni PEKOMEHAYETCS MPUIAECPKUBATHCA  CIEIYIOIINX
OCHOBHBIX IIPABUIL:

1. He HaumHaTe 3amuchIBaTh MarTepuajd C MEPBBIX CIIOB IIPENOJABaTelNsd, CHadaia
HE00XO0IMMO BBICIYLIATh €r0 MBICIb 10 KOHIIA U IOCTapaThCsl MOHSTH €€.

2. IlpuctynaTe K 3amMcu HYKHO B TOT MOMEHT, KOIJa IpernojaBaTeib, 3aKaH4YUBas
W3JI0’KEHUE OJJHOW MBICIIM, HAUMHAET €€ KOMMEHTHUPOBATD.

3. B koHcmexkTe 0053aTEILHO BBIIEIAIOTCS OTAEIbHBIE dYacTH. Heobxomumo
pasrpaHUYMBaTh 3aroJIOBKH, IOJ3aroJIOBKH, BBIBOJBI, 000COOJIATH OJHY TeMy OT JpYyTroil.
Briaenenue MokHO JieniaTh MOAYEPKUBAHUEM, APYTHUM LIBETOM (TOJIBKO HE CIEAyeT MpeBpallaTh
TEKCT B IECTpble KapTUHKH). PexomeHayeTcs aenarb OTCTyHbl JUisl o0o3HaueHHs al3aleB U
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MYHKTOB IUJIaHa, NMPOOEIbHbIE CTPOKU AJISi OTIAENEHUS OJHON MBICIH OT JAPYroi, HymMepauuio.
Ecnu onpenenenus, Gpopmynbl, mpaBuia, 3aKOHBI B TEKCTE MOXKHO ClielaTh 00Jee 3aMETHBIMU,
UX 3aKJII0YAI0T B PAMKY.

4. 3anucu HYXXKHO CO3[aBaTh C HCIHOJB30BAHWEM IPHHSATHIX YCIOBHBIX 00O3HAUCHHIA.
Koncnektupys, 00s13aTeibHO HEOOXOIMMO YHOTPEOISITh pa3HOOOpa3Hble 3HAKU (MX HA3bIBAIOT
CUTHAIBHBIMH). JTO MOTYT OBITh YKa3aTeId M HAIPABISIFOIIME CTPEIKH, BOCKIHMIIATEIHHBIC U
BOIIPOCHUTEIIbHBIC 3HaKH, codeTaHus PS (mocnecnosue) u NB (oOparuth BHUManue). Hanmpumep,
CIIOBO «CJICIOBATEIIbHO» BBl MOXET€ OO0O03HAYUTh MaTeMarudeckoil crpenkoi =>. Korma
BbIpaboTaeTcsi cBOW COOCTBEHHBIH 3HAKOBBIM HAOOpP, CO3/7aBaTh KOHCIEKT, a MOCJIE U U3ydaTh
ero OyJer mpoiie u ObicTpee.

He nyxHO 3a0pIBaTh 00 abOpeBHMaTypax (COKpaIIeHHBIX CJIOBaX), 3HaKaX paBEHCTBA U
HEPAaBEHCTBA, OOJIbIIIE U MEHBIIIE.

Bonburyto monbs3y s co3laHusi MPaBUILHOTO KOHCIEKTa JAal0T cokpaiieHus. OmHako
MHOTHE CUMTAIOT, YTO COKpAIICHHWE THMA «I-Thb» (IyMaTh) W MOAOOHBIC UM HCIIOIH30BATh HE
ClelyeT, TaK KaK BIOCJIEACTBUU OOJBIIOE KOJIUYECTBO BPEMEHH YXOIUT Ha pacmupoBKy, a
YTCHHE KOHCIICKTa HE JOJHKHO MPEPHIBATHCS MOCTOPOHHUMH JICHCTBUSMHU M PA3MBIIUICHUSMHU.
Jlyumie Bcero pa3paboTarh COOCTBEHHYIO CHUCTEMY COKpallleHHH W 00O03HayaTh MUMH BO BCEX
3alUCAX OJHU M T€ e clioBa (M HE uTO MHOE). Hampumep, cokpalieHue «r-Tb» OyAeT Bceraa u
BE3JIe CIIOBOM «TOBOPUTHY, a OoJbIasi OykBa «P» — cioBom «paboTay.

5. HyxHO m30eraTh CIIOKHBIX U JUTHHHBIX PACCYKICHHH.

6. Ilpy  KOHCHEKTHPOBAHMUU  Jydullle  IOJB30BAaThCS  MOBECTBOBATEILHBIMU
MPEIUIOKEHUSIMH, HM30eraTh CaMOCTOSTEIBHBIX BOIPOCOB. BOMPOCHI yMECTHBI Ha TOJSAX
KOHCIIEKTa.

7. He HyXHO cTaparbcsi 3aMKCUPOBATh MaTepHajl JOCIOBHO, IIPU 3TOM YaCTO TEePSAETCS
[JIaBHAs. MBIC/Ib, K TOMY >K€ TaKyl0 3alliCh TPYAHO BeCTH. BTopocTeneHHbIe cIoBa HYXKHO
0oTOpackIBaTh, 0€3 KOTOPHIX TJIABHAS MBICIIb HE TEPSCTCS.

8. Ecnu B iekuu BCTpeYyaroTcsl HEMOHATHBIE TEPMUHBI, MO)KHO OCTaBUTh MECTO, a TMOCIe
3aHATHIA YTOYHUTH X 3HAYCHUE Y MPETIOaBATEIIS.

2.4 MeToan4ecKkne yKa3aHus 110 HAMMCAHUIO pedepara

Pedepar sBusercs MHIMBUIyaTbHOM  CaMOCTOATEIBHO BBINOJHEHHOW paboToii
oOyuJaromerocs.

Temy pedepara oOyuaromuiicss BBIOMpAeT U3 TIEPEUYHS TEM, PEKOMEHIYyEeMBbIX
npernojiaBaTenemM, B (OH/Ie OLEHOYHBIX CPE/ICTB.

Pedepar, kax npaBuso, JOIKEH COJEPKATh CIEAYIOIINE CTPYKTYPHbIE 3JIEMEHTHI:

TUTYyJIBHBIN JTUCT

Conepxanue

Bsenenue

OcHoBHasl yacThb

3aKiIro4eHne

Cnucok UCIOIB30BaHHBIX HCTOYHHUKOB

[Tpunoxxenus (mpu HeOOXOJUMOCTH).

[TpumMepHbIil 00beM CTPYKTYPHBIX 3I€MEHTOB pedepara:

HaumeHnoBanue vacteil pedepara KonnuecTBo cTpaHuil
TuTynbHBI JUCT 1
Copepxanue (C yKazaHUEM CTPAHMIL) 1
Brenenue 2
OcHOBHas 4acTh 15-20
3aknro4eHue 1-2
CHnHCOK MCHOJIb30BaHHBIX UCTOYHUKOB 1-2
[Ipunoxxexus be3 orpannuyenui




B copmepxaHuM NpUBOIATCS HAUMEHOBAaHUS CTPYKTYPHBIX dacTeil pedepara, riaB M
naparpaoB €ro OCHOBHOM 4YacTH C yKa3aHMEM HOMeEpa CTpPaHHIIbI, ¢ KOTOPOH HauyMHAETCs
COOTBETCTBYIOIAs YacTb, I1aBa, naparpad.

Bo BBeneHnn maercst o0mias XxapakTepucTuka pedepara: 000CHOBBIBACTCS aKTyallbHOCTh
BbIODAaHHOW TEMBI; oIpenesseTcs 1eilb padoThl W 3a1aud, IMOJUIeKAIlMe PELICHHI0 Al €€
JOCTIDKEHUS; OIMCBHIBAIOTCS OOBEKT M MpEeaMeT HCcieoBaHus, uH(popManuonHas 0aza
HCCIICIOBaHMs, a TAKXKE KPAaTKO XapaKTepU3yeTcs CTPYKTypa pedepara 1o riaBam.

OcHOBHast 4YacTh [JOJDKHA COJAEp)KaTh MaTephall, HEOOXOAWMBIA JUISl JOCTHIKEHHS
IIOCTaBJIEHHOM LIEJIN U 3a/1a4, PelIaeMbIX B IIpoliecce BhIOJHEHMs pedepaTta. OHa BKiItodaeT 2-3
IJIaBbl, KaXKJIas M3 KOTOPBIX, B CBOIO od4epenb, aenurcs Ha 2-3 maparpada. CopepikaHue
OCHOBHOM 4YacTH JOJDKHO TOYHO COOTBETCTBOBATH TEME IPOEKTA M IOJHOCTBIO €€ pacKpbIBATh.
['maBel 1 maparpadsl pedepara TOHKHBI PAaCKpbHIBaTh OMHMCAHUE PEIICHUS MOCTABICHHBIX BO
BBeZieHHU 3ajgad. [losToMy 3arojoBkM TIJaB M maparpadoB, Kak IpaBUIO, JOJIKHBI
COOTBETCTBOBATh 10 CBOEW CyTH (opMyiIHpoBKaMm 3aaad pedepara. 3aronoBka «OCHOBHas
4acTh» B coJiepkaHUU pedepara ObITh HE TOJKHO.

['maBbI OCHOBHOM YacTh pedepara MOTYT HOCHTHh TEOPETUICCKHUI, METOMOJIOTHUSCKUN U
aHAJTUTUYECKUI XapakKTep.

OOs3atenbHBIM Ui pedepara SIBISETCS JIOTHUECKAsh CBS3b MEXAY TIJIaBaMU H
I0CJIEI0BATEIbHOE Pa3BUTHE OCHOBHOW TEMbI Ha MPOTSKEHUM BCel pabOThl, CAMOCTOSTENBHOE
U3JI0KCHNE MaTepHaia, apryMEHTHPOBAHHOCTH BBIBOJOB. Takke O00s3aTENbHBIM SBISIETCS
HaJIn4Me B OCHOBHOM yacTu pedepara cChUIOK Ha UCTIOIb30BaHHbIE HCTOUHUKH.

Nznoxenne HEOOXOAUMO BECTH OT TpPEThEero Juma («ABTOp ToOJIaraeT...») Jn0o
UCIOJIb30BaTh O€3JIMYHbIE KOHCTPYKLMHU U HEOIpeesIeHHO-THYHbIe nTpeuiokeHus («Ha Bropom
JTane WCCIEAYIOTCS CIEAYIOUIHe MOAXOAbL...», «lIpoBeneHHOe uCCIenOBaHUE ITO3BOJIMAIIO
JI0Ka3aTh...» U T.IL.).

B 3akitoueHnr JTIOTUYECKH MOCIEN0BATEIHbHO M3JIAaraloTCs BBIBOBI, K KOTOPHIM MPHIIEI
CTYACHT B pe3yJibTaTe BBINOJHEHUs pedepaTa. 3aKIIOUeHUE J0JDKHO KPaTKO XapaKTepu30BaTh
pelIeHre BcexX MOCTaBICHHBIX BO BBEACHUH 33/1a4 U JOCTIDKEHHE e pedeparta.

CrnucoK HCIOJIb30BaHHBIX UCTOYHHUKOB SIBJISIETCSI COCTABHOM YacThIO pabOTHI U OTpakaeT
CTETeHb WM3YyYEeHHOCTH paccMaTpuBaeMoil mpoOieMbl. KonmmdecTBO HMCTOYHMKOB B CITMCKE
OTpesieNsIeTcsl CTYJJICHTOM CaMOCTOSITENIbHO, Ul pedepara X peKOMEHyeMoe KOJUYECTBO OT
10 no 20. Ilpu 3TOM B criMcke 0053aTeIbHO JODKHBI MPUCYTCTBOBATh UCTOYHUKHU, U3JaHHbBIE B
HoCJeIHUE 5 JIeT, a TakKe HbIHE JEHCTBYIOLIME HOPMAaTHUBHO-IPABOBBIE aKTHI, PEryJIHUPYIOLIIe
OTHOIIIEHHUSI, paccMaTprBaeMble B pedepare.

B npunoxeHus ciexyeT OTHOCHUTh BCIIOMOTATeNbHBIM MaTepualn, KOTOpPBIA MpU
BKITIOYCHUH B OCHOBHYIO YacTh Pa0OTBI 3arpoMOKIAeT TEKCT (TaOJHUIBI BCIIOMOTATEIBHBIX
JAHHBIX, HHCTPYKIIUH, METOAUKH, (POPMBI JTOKYMEHTOB U T.II.).

2.5 Meroanueckue ykazanus no ogpopmienuio pedepara

2.5.1 OdopmiaeHne TEKCTOBOH YaCTH

ITpu opopminenun TekcToBoi yacT padoTsl ucnonszyercs 'OCT 7.32-2017.

Pabora nomxkHa OBITH BBIMTOJIHEHA MEYaTHBIM CIIOCOOOM C HCIIOJIb30BAHHEM KOMIIBIOTEPA
U TIpUHTEpa Ha OJHOM cTOpoHe Jucra Oenoi Oymaru ogHoro coprta ¢opmara A4 (210 x 297
MM) dYepe3 MoJTopa HHTepBasia M pasmepoMm mpudra Nimes New Roman 14 myHKTOB.
[TomyxupHeld MPUPT NPUMEHSIOT TOJBKO Ui 3arojOBKOB pa3eiioB M  IOJApa3/esioB,
3arojIOBKOB CTPYKTYPHBIX 35ieMeHTOB. [lomyxupHbiii mpudt B TekcTe pabOTHI HE IPUMEHSIETCS.

Crpanuisl paboThl TOJHKHBI UMETh CIEAYIOUIHE NoJjs: mpaBoe — 15 mm, ieBoe — 30 Mwm,
BepxHee U HIkHee — 20 MM. AG3alHbIi OTCTYI AOJKEH ObITh OJIMHAKOBBIM IO BCEMY TEKCTY U
paBeH nsaTH 3HakaM (1,25 cm).

Bce crpanuibl paboThl, BKIHOYask MPUIIOKEHUS, HYMEPYIOTCS [0 HOPSAKY 0e3 MpoImycKoB
U noBTopeHuil. llepBol cTpaHuLed CUYMTAETCs TUTYJIBHBIM JIMCT, HA KOTOPOM HyMepauus
CTpaHULl HE CTaBUTCS, Ha CIEAYIOLIEH cTpaHulle cTaBUTCA udpa «2» u T.1.
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ITopsAKOBBII HOMEP CTPAHUIIBI IEYATAIOT B LIEHTPE HUKHEW 4aCTH CTPAHUILBI O€3 TOUKH.

O6o3HaueHuss eAWHUIl (PU3MYECKUX BEITUYMH B TEKCTe pPabOThl TNPUBOIUTH B
cootBerctBUU ¢ 'OCT 8.417-2002. CokpanieHrue pycCKHX CJIOB M CIOBOCOYETAHUN B TEKCTE
pabotsl npuBoaUTH B coorBeTcTBUU ¢ 'OCT 7.12-93.

2.5.2 OdopmieHue coep:KkaHus, 3aroJJ0BKOB

CoaepxaHue BKIIOYAET BBEJIEHHME, HAUMEHOBAHHUE BCEX pa3JeioB, I0OJpa3JeiioB,
3aKJIOYEHHE, CIHUCOK HCIOJb30BAHHBIX HCTOYHUKOB M HAaWMEHOBAHUS MPUIOKEHHH ¢
yKa3aHHEM HOMEPOB CTPaHHI], ¢ KOTOPBIX HAYMHAIOTCA 3TH JJIEMEHTHl paldoThl (IIpU HX
HaJIUYHHN ).

Kaxnyto 3amucek copepkanusi 0pOpMISIOT KaK OTIENbHBIA ab3all, BHIPOBHEHHBIH BJIEBO.
Homepa crpanull yKka3blBalOT BBIPOBHEHHBIMH I10 MPAaBOMY Kpar TOJS U COEIUHSIOT C
HAaUMEHOBAHMEM CTPYKTYpPHOTI'O 3JIEMEHTA, pa3zesia WIK [0/pa3/ielia IOCPEACTBOM OTTOUNS.

3arojloBKM B COJEPKAHUU JAOJKHBI TOYHO MOBTOPSATH 3arojoBKH B TekcTe. He
JIOTTYCKAeTCsl COKpAIaTh WK MPUBOJUTH 3ar0JIOBKH B IPYTOi (POpPMYITHPOBKE.

O603HaueHus MOAPA3IEIOB NPUBOIAT MOce ad3allHOrO OTCTYIa, PABHOTO JBYM 3HAKaM
(0,5 cm), oTHOCHUTENIBHO 0003HAYCHHMSI Pa3/ICIIOB.

[Ipn HEOOXOAMMOCTH MPOAODKEHHE 3alKCH 3aroJioBKa pasliena WIW Mojapasfesa Ha
BTOpOIl (IOCeAyIONIeil) CTPOKE BBINOJHAIOT, HAaUMHAsI OT YPOBHsI Hadaja 3TOrO 3arojoBKa Ha
MEPBOM CTPOKE.

HaumenoBanue CTPYKTYPHBIX 3JIEMEHTOB paboThl «COEPXXAHUEY,
«BBEJIEHUEY, «3AKJIKOYEHUEY», « CIIMCOK UCIIOJIb30OBAHHbBIX NCTOYHHUKOB»,
«ITPUIJIOXXKEHUE» cnexyer pacnoyiaraTh B C€peIMHE CTPOKU 0€3 TOYKH B KOHIIE M II€4aTaTh
NPOMUCHBIMU OyKBaMu, He MmogdepkuBas. Kaxnplil CTpyKTYpHBIM 3JIEMEHT U KaXKAbIA pa3zen
OCHOBHOM YacTH paOOThl HAYMHAIOT C HOBOM cTpaHUIBL. CTPYKTypHBIE 3JIEMEHTHI pabOTHI
BBIJIENSAIOTCS NONYKUpHBIM mpudTom, Hanpumep COAEP)KAHUE.

3aroJIoBKM pa3zieloB M IOJPa3AeiOB OCHOBHOM 4YacTu pabOThl ClieyeT HauyMHaTh C
a03aI[HOro0 OTCTYIa M pa3MeIaTh Moclie MOPSIKOBOrO HOMEpa, Mevyararbh ¢ MPOMHUCHON OYKBBHI,
MOJTY>KUPHBIM LIPU(PTOM, HE TOAYEPKUBATh, 0€3 TOUKU B KOHIlE. [lepeHoc ciioB B 3arojioBke He
Jnomnyckaercs. Eciy 3aroloBok COCTOUT U3 IBYX NMPEIOKEHHUM, UX pa3AeIsiiOT TOYKOH.

PaccTostnue mexny 3arojloBKaMd M TEKCTOM JOJIKHO OBITh paBHO TPEM HMHTEpBalaM
(30 iiT). PaccTostnue Mexay 3aroioBkamu — ABa uHTepBana (20 o).

Paznensl u moxpasgensl JOJDKHBI HMETh IOPSAJKOBbIE HOMeEpa, 0003HAauEHHBbIE
apabckumu nudppaMu 6€3 TOUKM U 3amucaHHble ¢ a03arHoro orctyna. [loapasznensl T0IKHBI
MMETh HyMEpalUIo B Mpenesiax KakJIoro pasjesia. HOMep mojpasjena COCTOMT U3 HOMepa
paszena ¥ nojpaszeina, pa3ieIeHHbIX TOUKOM.

2.5.3 OdopmiieHne HILTIOCTP AU

WnmocTpaTUBHBIN MaTepuasl JODKEH OBITh MpejacTaBlieH pucyHkamu. KommuectBo
I/IJ'IJ'II-OCTpaIII/II\/'I JOJIZKHO OBITH JOCTAaTOYHBIM JI4 MOSICHEHUH H3JIaraeéMoro TeKCTa.

WnmocTpanuu cieayeT pacrosiaraTb HEHOCPEACTBEHHO IOC]e TEKCTa, B KOTOPOM OHHU
YIOMHUHAIOTCS BIIEPBbIE, WIK Ha CIEAYIONIeH CTpaHUIle, a P HEOOXOAMMOCTH B MPUIIOKEHUH.

WnmocTpanuu, 3a UCKIIOYEHHEM WLTIOCTPAIMd MPHIOKEHUH, CIIEAyeT HyMepOBaTh
apabckuMM IU(paMu CKBO3HOM HyMepalueill WM B mpejaenax paszena, Hampumep: «PucyHox
2.3» (TpeTuil puCyHOK BTOPOTO pa3ziein).

IIpu ccpiIKax Ha WIUTIOCTPALUMU CIIEAYeT MHUCATh «...B COOTBETCTBUU C PUCYHKOM 2» MpHU
CKBO3HOW HYMEpAIlMU M «...B COOTBETCTBHUU C PUCYHKOM l.2» mpu HyMmepamuu B Ipeaenax
paznena.

HHHIOCTpaHI/II/I JOJDKHBI MMETh HAMMCEHOBAHHE U, €CJIIN HeO6XO)II/IMO, IIOSICHUTCJIBHBIC
NaHHble (MOIpUCYHOUHBIH TekcT). CiioBo «PHCYHOK», €ro HOMEp U Yepe3 THpe HauMEeHOBaHHE
MMOMCIIAIOT IMOCJIC MOACHUTCIIBHBIX JAHHBIX U pacojararoT B HEHTPEC 1o PUCYHKOM 0€e3 TOUKH B
KoHIe (puc.l).
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VYnpapneHue MarepuaiaMu VYrpaieHue pacrpeaeicHuemM
(cHabxeHwue) (cOBIT)
[IpomesxyTouHOE
3BEHO
7/
ek
| l
C |
BIPEC, 3anacel |
3aM4acTH, 1 |
| ’ |
noinydatb- Hesasep- | TotoBas |~ |
| |
pHkatbl, THEHHO S MPOAYKHHA | [MoTpeduTen
yIaKoBOY- nmpou3- | | )
I (cxman '
HBIE BOACTBO | . |
|
MaTepHaIbl ! npennpusTas) % |
|
: I'oToBas | A
— | ‘
|
v
[IpomexxyTounoe
3BEHO

4

Jlorucruka mapkeTuHra

Pucynoxk 1 — [IpuHIUIIBI JIOTUCTUYECKON CUCTEMBI
Pucynok 1 — [Ipumep opopmiienus pucyHka

Ecnmu HamMeHOBaHME pHCYHKAa COCTOMT W3 HECKONBKHX CTPOK, TO €ro CIeIyeT
3aMMCBhIBaTh Y€pe3 OJWH MEXKCTpOUHBIH HHTepBaJ. HamMmeHOBaHME pHCyHKa NPUBOIAT C
nponucHoOi OykBbI. [IepeHoc ci10B B HANMEHOBaHUY IpaUIecKoro Marepruaia He TOIMyCKaeTCsl.

Mesxy HaMMEHOBAaHUEM MJUTIOCTPALUMU U TEKCTOM paboThl TOMKHO OBITH OCTaBJIEHO HE
MeHee OJIHOU CBOOOTHOM CTPOKH.

WnmocTtpanuy, KOTOpble 3aHMMAlOT o00beM Oosiee OJHOW CTpPaHMIBI, CIEIyeT
pacmoyaratb B IpHUJIOKCHHUAX.

WnmocTpanuy KaxJ0ro MpUI0OKEHUs 0003HA4YaloT OTHAENbHOM HyMmepalueid apaOCKuMu
nugpamu ¢ qobasieHueM nepen nudpoi obozHaueHue npunoxxenus. Hanpumep, Pucynok A.3.

2.5.4 IlocTpoenue TaduIy

Hudposoit MaTtepuan, kak npaBuiio, oHopmMiIsItoT B BUAE Tabauil. Tabiuiia Coaep>KUT Tpu
BUJIa 3ar0JIOBKOB: OOIIMIA, BepXxHUE U OokoBbIe. OOIINIA 3aT0JI0BOK OTpa)KaeT CoAepKaHHUEe BCEil
Tabnuibl (K KaKOMy MECTy M BPEMEHH OHa OTHOCHTCS), paclojiaracTcsl HaJ €€ MakeTOM U
SIBIIICTCS. BHEIITHWM 3arojioBKOM. BepxHHeE 3aroJioBKH XapaKTepU3YIOT cojepkaHue rpad, a
O0okoBble — cTpok. OHH SIBISIFOTCSI BHYTPEHHHMH 3arojoBkamu. TaOmuma odopmisercs B
COOTBETCTBUU C PUCYHKOM 2.

HaumeHnoBanue cnemyeT momemiaTh HajJ TaOnmiel cieBa, O0e3 ab3allHOrO OTCTyla B
cinenytomeM (opmare: Tabmmma Homep Tabmuubl - HammenoBanue tabmunpl. HanmeHnoBanue
TaOJIUIIBI PUBOAAT C IPOMUCHON OYKBBI O€3 TOUKH B KOHIIE.

Ecim HamMeHoBaHWE TaONMIBI 3aHMMAaeT JBE CTPOKH H Oojiee, TO €ro Ccleayer
3aMKChIBaTh Yepe3 OJIMH MEKCTPOUHBIA HHTEPBAI.

Tabnuiry cnemyet pacmoiarath B pab0oTe HEMOCPEICTBEHHO MOCIIE TEKCTa, B KOTOPOM OHA
YIOMUHAETCS BIIEPBBIS, HIIM Ha CIEAYIOIIEH CTpaHUIIE.

[Tocne TaGauIBl TOJKHO OBITH OCTaBICHO HE MEHEE OJHOM CBOOOHON CTPOKH.
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Tabmuipl, 3a HCKIIOYECHUEM TaOJMWIl TPHIOKEHUH, CIEAyeT HyMEpOBaTh apaOCKUMHU
udpaMu CKBO3HOH HyMepalen.

JlonyckaeTcsi HyMepoBaTh TaOJIHIIBI B IIpeeiax paszuena. B atom ciyyae HoMep TaOIuIibl
COCTOUT M3 HOMEepa paszziesia U MOPSAKOBOTO HOMepa TaOIuIlbl, pa3/eIeHHbIX TOYKOW, HAPHUMEP:
«Tabmuna 2.1» (mepBas TabauIla BTOPOro pasjena)

Tabmuma -
HOMEp HAaMMEHOBAHHE TaOIHIIBI
['onoBka { } 3aronoBku rpad
} [ToxzaronoBku
rpad
Crpoxku
} (ropu3oHTaNbHBIE
PSIIBI)
BokoBuk I'pads! (KomoHKH)
(rpada TUTS
3aroJIoBKOB)

Pucynok 2 — Maket Tabnuib

Ha Bce Tabmuipl 10JKHBI OBITH CCBUIKM B padote. Ilpu ccbuike cienyer mucarh «...B
COOTBETCTBUU C JAHHBIMU, IIPEJACTABICHHBIMH B Tabauue 3» MpU CKBO3HOM HyMepaluH U «...I0
JTAHHBIMM, TIPEACTABICHHBIM B Ta0nuLe 2.2» NpU HyMepaluu B IpeAesax paszena.

Tabnuupl, KOTOphIE 3aHUMAIOT 00BEM OoJiee OJHOI CTPAaHUIIBI, CIEAYeT paclojararb B
HPUTIOKEHHUSX.

3aroyioBKU rpad 1 cTpOK TaOJIMLIBI cleAyeT MUCcaTh ¢ IPONUCHON OYKBBI B €JUHCTBEHHOM
qucIie, a MOA3aroJIoBKU rpad - co cTpouHOM OyKBBI, €CJIM OHU COCTABISAIOT OJJHO MPEIOKEHHE C
3aroJIOBKOM, WJIM C MPOIMKCHOM OYKBBI, €CJIM OHM MMEIOT CaMOCTOSITeNIbHOE 3HaueHue. B koHIe
3aroJIOBKOB U M0/3arojI0OBKOB TAaOJIHI] TOUYKU HE CTaBST.

TaOnuip! cneBa, cpaBa U CHU3Y, KaK IPaBUIIO, OTPAaHUYMBAIOT JUHUAMH. JlomyckaeTcs
OPUMEHSATH pa3Mep mpudTa B TaOIUIE MEHBIINN, YEM B TEKCTE.

Pa3nensaTh 3arogoBKU U 10/A3aroJIoBKM OOKOBHKA U Trpad AUAroHaJbHBIMM JIMHUSMU HE
JIOITycKaeTcsl. 3arojIoBKHU rpad BEIpaBHUBAIOT 10 LIEHTPY, A 3aT0JIOBKU CTPOK - TI0 JIEBOMY KpParo.

l'opu3oHTanbHBIE W BEPTHKAIBHBIC JUHHUH, pa3TPAaHHMYUBAIONIAE CTPOKH TaOIUIHI,
JIOITyCKaeTCsl He MPOBOJUTb, €CIIM UX OTCYTCTBHE HE 3aTPyHSET MOJIb30BaHNE TaOIUIEH.

Tabnuy ¢ OOMBIIMM 4YHCIOM CTPOK JOMYCKAETCS IEPEeHOCUTh Ha JPYroil JIUCT
(ctpanuny). IIpu nepenoce yactu TabauIbl Ha APYrou JUCT (cTpaHMily) cinoBo «Tabnuuay, ee
HOMEp M HaMMEHOBaHHE YKa3blBAalOT OJIMH pa3 cjeBa HaJ MEepPBOM 4acThiO TaOJHUIIBI, a Hal
JPYTUMH YacTsIMM TakXKe clieBa NUIIyT cioBa «IIpoaomkeHue Tabnuib» U YKa3bIBalOT HOMED
TaOJIMLBI B COOTBETCTBUHU C PUCYHKOM 3.

Ecnu moBTopsitomuiicss B pa3HbIX CTpOKax Tpadbl TaOIUIBI TEKCT COCTOUT M3 OJHOTO
CJIOBa, TO €ro Mocjie MepBOro HANHUCaHUS JOMYCKAaeTCsl 3aMEHSATh KaBbIUKAMM; €CIIM U3 JABYX U
Ooiee CIIOB, TO NpHU IEPBOM IOBTOPEHHHM €ro 3aMEHSIOT CJIOBAaMHM «TO Je», a jajiee -
KaBblukaMd. CTaBUTh KaBBIYKM BMECTO MOBTOpSIOIIMXCS LUGDP, OYKBEHHO-IH(PPOBBIX
0003HaueHM, 3HAKOB U CUMBOJIOB HE JIOITyCKAETCSI.

Tabnuupl KaxA0ro NpuWIOKEeHUs 0003HAYarOT OTAEIbHON HyMepaiueid apaOCKuMH
nupamu ¢ qobdaBieHneM nepe Huppoit 0003HaYEHUS MTPUII0KEHUS.
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Tabmmma 1 — O0mias XapakTePUCTHKA TUTIOB THOKOCTH JIOTUCTUYECKOU CHCTEMBI

Tunel rubKocTH

XapakTepuCTUKA TUIIOB THOKOCTH

TToka3zarens rubkocTH

CriIa)KMBaHMSI BO3MOXKHBIX OTKJIOHEHUMN
OT TPEABAPUTEIBHO pa3zpabOTaHHOTO
rpaduka npou3BOJICTBA

1 2 3
AccoptumenTtHast | CriocoOHOCTh MIPOM3BOJICTBEHHO- | MakcuManbHbIid K03 duriment
rMOKOCTb JIOTUCTUYECKOH CHCTEMBbI K | OOHOBJIEHUS IPOSYKLIUN
OOHOBJICHHIO MTPOAYKLIUU

Texnonornueckass | CnocoGHOCTb IIPOM3BOJICTBEHHO-

IrMOKOCTh JIOTUCTUYECKON CHUCTEMBI HCII0JIb30BATH
pa3nuyHbIe BapUaHThI
TEXHOJIOTUYECKOro  Ipouecca I -

Dpaspule cmpaHuybl

[Tponomxenue Tadauisl 1

1 2 3

I'nbxocTh CnocoGHOCTB IPOM3BOJICTBEHHO- | MUHMMAIILHBIN pa3Mep MapTuu
00BEMOB JIOTUCTHYECKON CHUCTEMbI PAllMOHAIBHO | (MATEPHATBbHBIX TIOTOKOB
NIPOM3BOCTBA U3rOTaBJINBAThH JeTalu

(moiry pabpukater) B YCIIOBHSIX

JAHAMHYHOCTH  pa3MepoB  MapTUH

3aIycKa
I'nbxocTh Bo3mokHOCTH ~ MOIyIMpOBaHHS W | MaKCHMalbHOE YUCIO €JHHUI]
pacuIpeHust HOCJIEAYIOIIETO pa3BUTHUs | 000y IOBaAHMS, KOTOpBIC
CHCTEMBI (pactmpenusi) MOTYT OBITh 3aJICHICTBOBAaHBI B

THOKOMI MPOU3BOJACTBEHHO-

JIOTUCTUYECKON CHUCTEME IIPU
COXpAaHEHUH OCHOBHBIX
MPOEKTHBIX  PEILIECHUI o
JIOTUCTHYECKON CHCTEME W
CHUCTEME yIPaBJIEHHUS

Pucynok 3 — IIpumep opopmieHus TaOIHIIbI, pa3eeHHOM Ha YaCTH

Ecnmu B pabore omna Tabnuiia, TO OHa NODKHA OBITh OOo3HaueHa «Tabmuma 1» wnum
«Tabnuma B.1», ecnu oHa npuBeieHa B puiiokeHnu B.

2.5.5 OdopmiieHue nepeuncjaeHuin

Hepen KaXXAbIM 3JIEMCHTOM MEPCUHUCIICHUA CICAYET CTaABUTH THUPC. HpI/I HGO6XOI[I/IMOCTI/I

CCBIIIKM B TCKCTC

pa6OTLI Ha OJUH U3 3JICMCHTOB IICPCUUCIICHUSA BMCECTO THUPC CTABATCA

CTpOYHBIE OYKBHI B TIOPSAJIKE PycCKoro andaBuTa, HAUMHAS ¢ OYKBBI «a» (3a UCKITIOUEHHEM OYKB

€,3,1,0,4, b, bl b).

[IpocTeie nepeuncienust (COCTOSAT U3 HECKOJIBKUX CJIOB, O€3 3HaKOB MPEMUHAHNS BHYTPH)
OTJIEJISIFOTCS 3aIIATOM, CJIOKHBIE (€CJIM 2JIEMEHTBI HE COBCEM IIPOCTHI, CO 3HAKAMH NPENUHAHUS
BHYTPH JIMOO MEePEUNCICHHS] UMEIOT MHOTOYPOBHEBYIO CTPYKTYPY) - TOUKOMU C 3aMsATOM.

IIpumep 1. IIpocTeie nepeuncienus

K noructuueckum nporeccaMm OTHOCST:

— pasrpy3Ky U IpUEMKY I'Dy30B,

— BHYTPHCKIIAJICKYIO TPAHCIIOPTUPOBKY,

- CKJIaJUPOBaHUE U XpPaHEHHUE,

— KOMIUIEKTAlIIO 3aKa30B U OTTPY3KY,
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— TPaHCHOPTHPOBKY U SKCIIECTUINIO 3aKa30B,

— ¢0Op U I0CTaBKY MYCTHIX TOBAPOHOCHTENCH,

- uH(OpMaIOHHOE 00CTy>KMBaHUE CKIa/Ia.

[Tpumep 2. CnoxHble nepednciaeHus (Co 3HaKaMu IPENUHAHUS BHYTPH)

Pa3znnyaroT HECKOJIBKO CIOCOO0OB XpaHEHHsI TOBAPOB:

— COpTOBOH — CIOCOO XpaHEHHUs, MPU KOTOPOM TOBApPhI Pa3HBIX COPTOB Pa3MEIIAIOTCS
OTJIEIBHO APYT OT APYyra;

— MAPTUOHHBIA — IPU 3TOM CHOCO0E XpaHEHHs Ka)ias MapTHs TOBapa, MpUIIE/Ias Ha
CKJIaJI, XpPaHUTCS OTIEJIbHO, IPU 3TOM B COCTaB MAPTHH MOTYT OBITH BKIIOUYEHBI TOBAPHI PA3HBIX
BHUJIOB 1 HANMCHOBAHMIA;

— MapTHOHHO-COPTOBOM — 3TOT CHOCOO XpaHEHMs MOJpPa3yMEeBaeT, YTO KaKJas MapTus
TOBapa, MpHIIeANIas Ha CKIaJ, XPaHUTCS OTIENbHO, HO BHYTPH MapTHH TOBAPHI pa30UpPaAIOTCS 10
TUIIAM ¥ COpPTaM, KOTOpbIE TaKke 000COOISIOT Mex 1y COOOIi;

— 10 HAaMMEHOBAHUSAM — CIOCOO XpaHEHHUs TOBAPOB, NMPH KOTOPOM TOBAPHI KaXKIOTO
HAaUMEHOBAHUSI XPAHATCS OTIEIBHO.

[Ipumep 3. Croxuble mnepeyuciacHus (NMEPeUnucieHruss HUMEIOT MHOTOYPOBHEBYIO
CTPYKTYpY)

Jloructudeckne cyObeKThl KIacCU(DUIUPYIOTCS 10 PA3IIMYHBIM ITPH3HAKAM.

— 10 THILy IPOU3BOCTBA OpraHU3alUu:

1) enuHUYHEIE,

2) cepuiiHbIC,

3) MaccoBbI€;

— M0 XapakTepy TEXHOJIOTUYECKUX MPOIIECCOB:

1) HenpephIBHbIE,

2) TUCKPETHBIC.

2.5.6 IIpaBuaa cokpamieHus CJI0B U CJIOBOCOYeTAHMIT

CoxpalieHue CiI0B U CJI0BOCOYETAaHHM HAa PyCCKOM sI3bIKE€ O(OPMIISIOT B COOTBETCTBHH C
tpedoBanusimu I'OCT 7.12 — 93.

Ecnmu B pabore wucnonp3yloT Oosiee TpeX YCIOBHBIX 0003Hau€HHWH, TpeOyrommx
MOSICHEHUH, TO COCTAaBJISI€TCS MX NEpeyeHb, B KOTOPOM JJsi Ka)XJ0ro o003HAYEHMs MPHUBOJISAT
HE00XO0/IUMbIE CBEJICHHS.

Ecnu ycrnoBHBIX 0003Hau€HHWI MEHEEe TpeX, OTAEIbHBbIA NEepeyeHb HE COCTaBIISIOT, a
HEOOXO/IUMBbIE CBEJICHHS YKa3bIBAIOT B TEKCTE€ PaOOThHl WM B MOJICTPOYHOM MPUMEUYaAHUU MPU
NEPBOM YIIOMHUHAHUH.

[lepeueHb mOMeEIIAOT TOCIIE COAECPIKAHUSA PAOOTHI.

CrpykrypHeii  snement «I[IEPEUEHb COKPAIIIEHMM ¢ OBO3HAYEHUI»
HauuMHAIOT co cioB «B Hacrosmel paboTe MNPUMEHSIOT CIEAYIOIIME COKpalleHUs |
0003HAUCHUS.

Ilepeuenp cokpaileHnii 1 0003HAYEHUH JOJDKEH pacloyiaratbesi CToJIONOM Oe3 3HAKOB
npenuHaHus B KoHIle cTpoku. CreBa 0e3 a03amHOro OTCTynma B al(aBUTHOM IOPSIKE
MPUBOJISATCS COKpAIllEHHUs, YCJIOBHble O0O3HAUeHMs, a CIpaBa 4epe3 TUPE — HUX JeTallbHas
pacu@poBKa.

Hanuuune nepedns yka3plBaloT B CO/I€PKaHUU PaOOTHI.

2.5.7 O¢gopmiaenne 0udInorpadpunuecKnx CCbLIOK

bubnuorpaduueckne ccpliku B TekcTe paboOThl O(GOPMIISIOT B COOTBETCTBUU C
tpeboBanusmu 'OCT P 7.0.5-2018.

OObexkTamMu  cocTaBiieHuss OuOIMOrpa)UuecKod CCBHUIKHM — SBJISIFOTCS  BCE  BHUJIBI
ONyOJMKOBAHHBIX M HEOMYyOJMKOBAaHHBIX JOKYMEHTOB Ha JIOOBIX HOCHUTENAX (B TOM YHUCIE
AIIEKTPOHHBIE PECYpPChl JIOKAJBHOTO W YJAJIEHHOTO JOCTyNa), a TaKXe COCTaBHbIE YacTH
HCTOYHHUKOB.
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B pabote cneayer npuMeHsTh 3aT€KCTOBBIE CCHUIKH.

CchIIKM Ha UCMOJIB30BaHHBIE MCTOYHHKHU CJEIyeT YKa3blBaTh IMOPSIKOBBIM HOMEpPOM
Oubmuorpaguueckoro OMUCaHWs HUCTOYHHMKA B CIHCKE HCIOJIb30BAaHHBIX HCTOYHHUKOB.
[TopsAKOBBI HOMEP CCBUIKU 3aKJII0YAOT B KBAJAPATHBIE CKOOKH.

Ecnu ccpbuiky B paboTe HpUBOIST HAa KOHKPETHBIM (PparMeHT TEeKCTa HCTOYHHKA, B
OTCBUIKE YKa3bIBAIOT MOPSIKOBBI HOMEP M CTPAaHUIIbI, HA KOTOPBIX MOMEHIEH OOBEKT CCHUIKH.
CBenieHus pa3JIessaioT 3ansiTou.

ITpumep.

B mexcme: [10, c.107]

B cnucke ucnonvzosannvix ucmouHuKkos:

10. bankoBckoe neno : yueOHmk mis 6akamaBpoB / H.H. HaroueeBa, FO.A. PoBeHckuid,
E.A. 3BoHoBa u nap. ; nox pea. H.H. HatoueeBoil. — 2-e u3a., nepepad. u gomn. — Mocksa :
HamxoB u K°, 2019. — 270 c. : mi. — (YueOHbIie n3ganus 111 0akaiaBpoB). — Pexxum goctyna: mo
nonmucke. — URL: http://biblioclub.ru/index.php?page=book&id=495660 (nara oOpameHus:
04.03.2020). — ISBN 978-5-394-03046-8. — TeKcCT : 3JIeKTPOHHBI.

WIH

B mekcme: [15, c.95]

B cnucke ucnonvzosannvix ucmouHukos:

15. boupmapeBa, T.H. Opraamzanus OyXTraaTepcKoro ydera B KPEIUTHBIX
opranuzaiusax/T.H. bounmapeBa. — PoctoB H//[{: ®enuxc, 2017. — 235 c. - (Cpennee
npodeccuonaibHOe oopazoBanue). — ISBN 978-5-222-22002-3. — TekcT: HemocpeACTBEHHBIN.

Eciu ccbulky B BBITYCKHOM KBaJM(UKALIMOHHOW paboTe NPUBOASIT HAa KOHKPETHBIN
dbparMeHT TEKCTa OJJIEKTPOHHOIO pecypca, B OTCBUIKE YKAa3bIBAIOT MOPSAIKOBBI HOMEp
WCTOYHHUKA.

B mekcme: [14]

B cnucke ucnonvzosannvix ucmouHuxos:

14. Kypunosa, M.C. Ilonatue, CymHOCTh U KJIaCCU(PUKAIMOHHBIE ACHEKThl KPEIUTHBIX
onepannii komMmepueckoro Oanka/M.C.KypunoBa. — TekcT: 3eKTpOHHBIN// AKTyalbHBIC
npoOJeMbl SKOHOMHUKM B YCIOBUSX pedOpMHUpPOBaHMS COBPEMEHHOIO OOIIecTBa: COOpHUK
matepuaioB 1V MexayHapoaHONH Hay4yHO-IIPaKTUYECKONW KOH(pepeHIMH, MOocBsiieHHoN 140-
neturo  co AHA ocHoBanus HWNY «benl'Y». - 2016. - C. 319-322. - URL:
https://www.elibrary.ru/item.asp?1d=25641224 (nata o6pamenus 04.03.2019).

IIpumeps1 opopmirennst OndanorpaguuecKux ONMCAHNUN pa3THYHbIX HCTOYHHKOB

Cmambus 6 nepuooudecKux u30aHusx u cOOpHuUKax cmameti:

byb6noBa, FO. b., Muxaiinoa, U. I'. O noaxomax K OHpEeAENCHHIO MPOOIEMHOMN
3al0KeHHOCTH  KoMMepueckux ©OankoB / lO.b. ByGnoa, W.I'. MuxaitnoBa. — Tekcr:
anekTpoHHslt  //  Baikal Research  Journal. - 2017. - N 2. - URL:
https://cyberleninka.ru/article/n/o-podhodah-k-opredeleniyu-problemnoy-zadolzhennosti-
kommercheskih-bankov (gara o6pamenus: 05.03.2019).

I'esumueB, A. C. K Bompocy 0 pHCK-MEHEI)KMEHTE KpEIUTHBIX oOmepanuii B
kommepueckoMm Oanke / A.C. I'esumueB. — Tekcr: anekTpoHHBIH / Economics. - 2016. — N 12
(21). — C.98-100. - URL: https://cyberleninka.ru/article/n/k-voprosu-o-risk-menedzhmente-
kreditnyh-operatsiy-v-kommercheskom-banke (nata o6pamenus: 05.03.2019).

Ocranenko, H.A. Ponb KpeIuTHOH NOJUTUKKA B pealM3allid aKTHUBHBIX OMNEpaIfii
koMmMmepueckoro 0anka / H.A. Ocranenko. — TekcT: anekTponHsblii // Ames vayku. - 2017, - T. 3.
N 13. - C. 421-425. - URL: https://www.elibrary.ru/item.asp?id=30266712 (nata oOparieHus:
05.03.2019).

Knueu, monoepaghuu:

bankoBckoe pgemo: ydeOnuk nansi OakanmaBpoB / H.H. HaroueeBa, FO.A. PoBenckuid,
E.A. 3BoHoBa u nip.; nox pea. H.H. HatoueeBoii. — 2-e u3a., nepepad. u non. — Mocksa: J{amkos
u K° 2019. — 270 c.: un. — (YueOubie m3gaHus g OakanaBpoB). — Pexxum nmocrtyma: mo
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noanucke. — URL: http://biblioclub.ru/index.php?page=book&id=495660 (nara oOpareHus:
04.03.2020). — ISBN 978-5-394-03046-8. — TeKcT: 371€KTPOHHBIH.

bounapesa, T.H. Opranuzarus OyXraaTepcKkoro y4era B KpeAUTHBIX opranu3anusx/T.H.
bonmapesa. — PocroB u//l: ®enmkc, 2017. — 235 c. - (Cpemnee mnpodeccruoHaabHOe
obpazoBanue). — [ISBN 978-5-222-22002-3. — TekcT: HEMOCPEACTBEHHBIH.

Te3ucwi 00Kk1a008, Mamepuaibl KOHGeEPeHYull:

Kypunosa, M.C. Ilonstue, CymHOCTh U KIACCHU(UKALMOHHBIE AaCIEKThl KPEAUTHBIX
omeparuii kommepueckoro Oanka / M.C.KypwmioBa. — TekcT: 31neKTpOHHBIN// AKTyajabHBIC
npo0sieMbl SKOHOMHMKH B YCIOBHUSIX PEPOPMHUPOBAHUS COBPEMEHHOI'O OOIIECTBA: COOPHHUK
marepuaioB [V MexayHapoaHOW HayYHO-TIPAKTHYECKOW KOH(EpeHINH, NocBAuieHHoi 140-
JeTuro co gHd ocHoBamug HUY «beal'V». - 2016. - C. 319-322. - URL:
https://www.elibrary.ru/item.asp?1d=25641224 (nara oopamenus 04.03.2019).

KouerkoBa, Y.B. 3HaueHue aHanm3a KpEIUTHBIX OIEpaliiii KOMMEPYECKOTo OaHKa B
COBPEMEHHBIX JKOHOMHYECKHX ycnoBusix / Y.B. KouerkoBa. — TekcT: 31eKTpOHHBIA //
CoBpemeHHbIe TPOOJIEMBbI U MEPCIEKTUBBI Pa3BUTHSI OAHKOBCKOTO CEKTOpa: COOPHUK MaTepUalIbl
IV Bceepoccuiickoii Hay4HO-IPaKTUYECKOH (3a04HOM) KOHpepeHuu. OTBETCTBEHHBIA peIaKkTop
SA.X0. PamroxoBa. - 2019. - C. 60-66. - URL: https://www.elibrary.ru/item.asp?1d=37728873
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3nak cHocku craButcs [IEPEJ] Toukoil (3a uckiitoueHuEeM ciaydasi, OMMCAaHHOTO HUXKE),
3amATOM, TOYKOH C 3aIIATOM, TUPE U JBOETOYHEM.

3Hak  cHocku  crtaButca [IOCJIE ~ MHoOroroumsi,  BONPOCHUTEIBHOTO  3HaKa,
BOCKJIMIIATEIILHOTO 3HAKA UJIH 3aKPbIBAIOIICH KaBBIYKH.

Ecnu mpeanoskeHne OKaHYMBAETCS COKpPAILEHUEM C TOYKOM, KOTOpas OAHOBPEMEHHO
SIBJISIETCSL ¥ TOYKOM KOHIIA TIPEIOKCHHSI, 3HAK CHOCKH CTAaBUTCS TIOCTIC TOYKH.

2.5.8 Odopmiaenne cnucka MCNoJL30BAHHBIX HCTOYHNKOB

Crnucok HCIOJIb30BAHHBIX MCTOYHMKOB JIOJDKEH BKIIIOYATh OMOIMOrpapuueckue 3anucu
Ha UCTOYHHKH, UCTIOJIb30BaHHBIE 00YYAIOIUMCS TPH HAICAHUU PabOTHI.

B pabGoTe MCTOYHMKM B CHUCKE MCHOJIb30BaHHBIX MCTOYHMKOB CJEIyeT pacrojaraTh B
anaBuTHOM nopsizke. [Ipu 3TOM He3aBUCHMO OT andaBUTHOTO MOPsAAKA BIEPEAN JOIKHBI ObITh
IpUBEIEHBl HOPMATHUBHBIE AKTHI.

HopMaTuBHBIE aKkThI pacoyiaraloTcs B CIEAYIOLEM TOPSAIKE:

- MEXIYHapoJHble akThl, partuduuupoBaHHble Poccuel, mnpuyeM cHadaza HIYT
nokyMeHTsl OOH;

- Konctutynus Poccuu;

— KOJIEKCBI;

- ¢enepanbHbIe 3aKOHBIL;

- ykassl [Ipesunenta Poccun;

- nocta”osnenus [IpasurenscrBa Poccuuy;

— TMpUKa3bl, MUChMA W MpOYHE YyKa3zaHUS OTAEIbHBIX (efepanibHbIX MUHHCTEPCTB U
BEJIOMCTB;

- 3akoHbl cyObekToB Poccnu;

— pacropsiKeHus Ty0epHaTopoB;

— pacnopsiKeHHs 00JIaCTHBIX (pecyOIMKaHCKUX ) TPABUTENIBCTB;

- cyneOHas npakTuka (T.e. mocraHoBieHUst BepxoBHoro u npounx cyaoB Poccun).

3akoHBl pacrmojiaralorcsi He 1o angaBuTy, a MO0 Jare NpUHATUSA (MOANHMCAHUS
[Tpesunentom Poccun) — Briepenu 6omee crapeie.

KonnuecTBo ncnonp30BaHHBIX HCTOUHUKOB B pabote He MeHee 10. B cnucke He 10KHO
OBITh UCTOYHUKOB, Ha KOTOPHIE HET CCHUIKU B TEKCTE PaOOTHI.

Cenenusi 00 MCTOYHHMKAX CJelyeT HyMepoBaTh apaOCKUMU LudpamMu C TOUKOH U
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neyaTaTh ¢ a03aI[HOTO OTCTyTA.

2.5.9 OdopmjieHue MPUI0KeHH

Marepuan, JOMOJTHSIOMIUA OCHOBHOM TEKCT paOOThI, OMYCKAeTCs IIOMEIIaTh B
NPWIOKEHUSAX. B KauecTBe MPHUIIOKEHUS MOTYT OBITh MPEICTaBICHBI: rpaduuecKkuil MaTepual,
TaOIMIIBI, PUCYHKH U APYTON WIUTFOCTPATHUBHBIA MaTepral.

[Tpunoxxenne ohOpMISIOT KaK MPOIOJDKEHUE JAHHOTO JTOKYMEHTa Ha MOCIEIYIOIINX ero
JIACTaX.

B Tekcte paboThl HAa BCEe MPUIIOKEHUS IOJDKHBI OBITH JaHbl CChUIKH. [IpuioskeHus
pacroJiararoT B IMOPSAKE CChUIOK Ha HUX B TEKCTE paOOTHI.

Kaxnoe mnpunoxxeHue cielyeT HayMHATh C HOBOM CTPAaHMIBI C yKa3aHUEM HaBEpPXY
nocepenune crpanutlbl ciosa «IMPUJIOKEHHUEY, ero o6o3HaueHwUs.

[Ipunoxxenue MAOHKHO MMETh 3arojioBOK, KOTOPBIM 3alMCBIBAIOT CHUMMETPUYHO
OTHOCHTEJILHO TEKCTA C MIPOIMMCHON OYKBBI OT/IEITLHOM CTPOKOM.

[TpunokeHuss 0003HAYAIOT 3arjaBHBIMUA OyKBaMU PYCCKOTO ajdaBuTa, HAYMHAs C A, 3a
UCKITIOYEHHEM OYKB E, 3, 11, O, U, b, b, b. Iocne cioa «[TPUJIOKEHHUE» cnenyer OykBa,
0003Hayaas ero NociICA0BaTEILHOCTD.

Homyckaercsi o00o03Ha4YeHHE MPUIIOKEHUH OykBamMH JIaTUHCKOro aindaBuTa, 3a
uckinouenrem OykB [ u O.

B cnydae mnonHOro wHcCmonb30BaHUS OYKB pYCCKOrO M JATHHCKOTO anaBUTOB
JIOITyCKaeTcst 0003HaYaTh MPUII0KEHUs aApaOCKIMHU ITUPpaMul.

Ecnu B pabote oano npunoxkenue, oHo o6o3navgaetcs « [IPUJIOKEHUE Ay.

TekCcT KaXIOTo MPUIOKCHHSI, TPH HEOOXOUMOCTH, MOXKET OBITh pa3eiicH Ha Pa3ieiibl,
MOJpa3elbl, MyHKThI, MOAMYHKTBI, KOTOpPble HYMEPYIOT B Mpelaeiax KaKIOro MPHIIOKEHHUS.
[Tepen HOMEpPOM CTaBUTCSI 0003HAYCHUE ITOTO MTPHIIOKEHUS.

[IpunokeHus AODKHBI UMETh OOLIYI0 C OCTalbHOM YacThi0 JOKYMEHTa CKBO3HYIO
HYMEPAINIO CTPAHUII.

2.6. Meronnueckue yKasaHHus M0 HAIMCAHUIO 3CCe

Dccé (u3 ¢p. essai «mombITKa, Mpobda, OYEpK», OT JaT. exagium «B3BEIIMBAHUEY) —
JUTEpATypHBIA KaHp, Mpo3auyeckoe COYMHEHHE HeOoapmoro oobéMa U CBOOOJHOMN
KOMITO3HIIMH.

Occe BbIpaXaeT MHIUBUAYyaJbHBIE BIEUATIEHUS U COOOpaKeHHsl aBTopa 11O
KOHKPETHOMY IIOBOJY WJIM MNpPEIMETy M HE MPETeHAyeT Ha MCYEpIBIBAIOIIYI0 WU
OTIpENIeNSAIONIYI0 TPAKTOBKY TeMbI (B MApOJMMHON pyCCKOM TpaauLUM «B3MJIAL U HEYTo»). B
OTHOIIEHMH O00bE€Ma M (PYHKIUM TPAHUYUT, C OJHOM CTOPOHBI, C HAy4HOH CTaThEN U
JUTEPATypHBIM OYEPKOM (C KOTOPHIM 3CCE€ HEPEOKO IMyTalT), ¢ APyro - c¢ Quiaocodckum
TPaKTaTOM. DCCEMCTUYECKOMY CTHJIIO CBOMCTBEHHBI OOpa3HOCTh, MOABMXKHOCTH aCCOLMAILIMM,
aOpUCTUYHOCTb, HEPEJKO AHTUTETHMYHOCTb MBIIIJICHHUSA, YCTAaHOBKA HAa HMHTUMHYIO
OTKPOBEHHOCTh M Pa3rOBOPHYIO MHTOHALMIO. HEKOTOPBIMM TEOPETMKAMH PACCMATPUBACTCS KaK
YEeTBEPTHIN, HAPSAAY € DIIOCOM, TUPUKOHN U IpaMOM, PO XyHA0KECTBEHHOU JIUTEPATYPBI.

OcobeHHOCTH 3cCCE:

- HAJINYME KOHKPETHOM TEMBI UM BOIIPOCA;

- IMYHOCTHBIN XapaKTep BOCIPUATH IPOOJIEMBI 1 €€ OCMBICICHUS;

- HEOOJIBIIION 00BEM;

- cBOOO/IHAST KOMITO3UIIHS;

- HEIPUHYXIEHHOCTh I0OBECTBOBAHUS;

- BHYTPEHHEE CMBICIIOBOE €IUHCTBO;

- ahopUCTUYHOCTD, IMOLMOHAIILHOCTD PEUH.

Crpykrypa 3cce:


https://ru.wikipedia.org/wiki/%D0%90%D0%BD%D1%82%D0%B8%D1%82%D0%B5%D0%B7%D0%B0
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- BBEJICHHE, B KOTOPOM IpecTaBieH 0000IIEHHBIN OTBET Ha MPEIOKEHHBINA BOMPOC WU
u3JNaraercs B o0IIeM BUIe Ta MO3UIIHSL, KOTOPYIO IIPEAONIaraeTcss OTCTauBaTh B OCHOBHOM YacTH
acce;

- OCHOBHAs 4acTh, IJIe MPEICTaBICHBI MOIPOOHBIC OTBETHI HA BOMPOC WM M3JIAraeTcs
MO3ULINS, TOATBEPKIaeMasi TEOPETUUECKUMHU apTyMEHTaMH U SMIIMPUYECKUM JTAHHBIMU;

- 3aKJIIOYEHUE, B KOTOPOM PE3IOMHUPYIOTCS TJIaBHBIE UM OCHOBHOM YacCTH, MOJBOISIINE
K IPEANojJaraéMoMy OTBETY Ha BOIIPOC WM 3asiBJEHHOM TOYKE 3pPEHUs, JEIar0TCS BBIBOJBIL.
Maicnu aBTOpa dcce 1Mo mpodiieMe U3NaralTes B opMe KpaTKUX Te3UCOB. MBICTh JOKHA OBITh
MOAKPEIUICHA J1I0Ka3aTeIbCTBAMU — IIO3TOMY 32 T€3UCOM CIEAYIOT apryMEHThl. APryMEHTBI — 3TO
(bakThl, SIBICHUS OOIIECTBEHHOW YKU3HU, COOBITUS, KU3HEHHBIC CUTYallUU W KU3HECHHBINA OIIBIT,
Hay4HbIC JI0KA3aTEIbCTBA, CCBUIKM HAa MHEHMs Y4€HbIX W JAp. Jlydlle npuBOAWUTH ABa — TpH
apryMeHTa B MOJIb3Y KaXKJIO0TO TE3UCa: OJIMH apTyMEHT KaXETCsl HEyOeIUTEIbHBIM.

Takum o0pa3oM, 3cce MPUOOPETAET KOJIBLIEBYIO CTPYKTYpY (KOJIMYECTBO TE3UCOB U
apryMEHTOB 3aBHCUT OT TE€MbI, U30PAHHOTO TIaHA, IOTUKH Pa3BUTHUS MBICITH):

- BBEJICHUE

- T€3UC, ApPTyMEHTHI

- T€3UC, apTyMEHTHI

- TE3UC, aPTyMEHTHI

- 3aKJIFOYECHUE

Beenenne m 3akimoueHue (HOKyCHPYIOT BHHUMaHHE Ha TpoOiieMe (BO BBEJCHHUM OHA
CTaBUTHCS, B 3aKIIOYCHUN — PE3IOMHUPYETCS] MHEHUE aBTOpa).

Haubonee ucnonb3yemble B 3¢ce KIUIIE:

Bsenenue

OcHOBHAA 4acTb

3aKiIrouyeHue

Jlnst Hac aTa (hpaza sBIseTCS Bo-nepBbIx, ... Takum o6pazom,
KJIFOYOM K IOHUMAHHIO. . . Bo-BTODSBIX, ...

B-tperbux,
Br100op naHHOM TeMbl PaccmoTpuM HECKOJIBKO [ToaBeném 00T UTOT
MPOAUKTOBAH CJIEAYIOIUMHU MoaXo/10B ... Hampumep, PaCCyXIEHHUIO ...
COOOpaXEHUSIMH ...
ITopasutensHelii mpoctop aia | [Ipownmroctpupyem 3to Wrak, ...

MBICJIN OTKPBIBACT 3TO
KOPOTKO€ BBICKA3bIBAHUC ...

MIOJIO’KEHHUE CIIENYIOIINUM
IIPUMEPOM ...

Hukorna He npeamnojaaraliu,
YTO HAC 3aJICHCT 3a )KUBOC
nacs 0 TOM, 4TO ...

JIJ1s1 TONEMHUYECKOTO 3CCE: C
OJIHOW CTOPOHBI, ... C Ipyrou
CTOPOHBI, ...

HNMenHO IMO3TOMY MBI HE
MOXXEM COTJIaCUTHCA C

ABTOPOM BBICKA3LIBAHMUA ...

BrickasbiBaiiTe CBOE MHEHME, pPACCYXIAANTE, aHAIU3UPYUTE, HE IOAMEHSWUTE OLIEHKY
[IEPECKAa30M TEOPETUYECKUX UCTOYHUKOB.

CchbulKM Ha HCTOYHHMKHM 3CC€ — O3TO MMHHATIOpHAs HayyHass paboTa, OHO JIOJKHO
COOTBETCTBOBAaTh BCEM IMPHUHATHIM B HAYYHOM COOOIIECTBE TEXHUYECKHM U ATHUYECKUM HOpMaM
UTUpOBaHUS. Bce mMTaThl W mepeckasbl, MEPeNoXeHHs WIN U3JI0KEeHUus (parMeHToB
OITyOJINKOBAHHBIX U PYKOMHCHBIX TEKCTOB JIOJKHBI OBITH OTYETIIMBO aTpUOYTHUPOBAHBI, TO €CTh
COOTBETCTBYIOIIUE TEKCTHl — IMEPBOMCTOYHHUKH JOJDKHBI OBITH SIBHBIM 0Opa3oM yKaszaHbl B
CHOCKAax WJIM 3aT€KCTOBOM CIIMCKE HCIIOJIb30BAHHBIX HCTOYHUKOB B COOTBETCTBHHM C
CYULIECTBYIOIIMMH CTaHAapTaMu OuOInorpaduyeckoro onucanus UCTOYHUKOB.
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3 Meroauyeckue yKazaHus sl 00y4alIIMXCH MO OPraHM3alUy U MPOBeIeHHI0
00y4yeHHUs] B MHTEPAKTHUBHBIX (popmMax

3.1 Meroauka nposeaeHus JeKIuu-0eceabl

Jlexuusi-6eceqa - TUaNOTHYECKUN METOJ M3JIOKEHHS U YCBOCHHUS Y4eOHOrO MaTepuania.
Jlexuus-6ecena MO3BOJIIET C IMOMOUIBIO CHUCTEMBI BOIPOCOB, YMEJIOW MX IOCTaHOBKU U
MCKYCHOTO IMOJJIEp’KaHus Auajora BO3JEHCTBOBATh KaK Ha CO3HAHUE, TaK M Ha I0JICO3HAHUE
oOydaromuxcsi, Hay4uTh HX camokoppekuuu. [IpoBeaenue mnexuuu-0ecenpl mpeanoiaraet
HAJIMYME ONpEICNICHHOro o0beMa 3HaAHWK 00 M3yyaeMoOM MaTepualie U CBsI3U ¢ HUM. Jlekuus-
Oecena momoraeT NoOyAUTh OOYYAIOMIMXCS K aKTyallM3allud UMEIOIIUXCS 3HAHUN, BOBJICUb UX B
IIPOLIECC CAMOCTOSTENbHBIX PA3MBILUIEHUH, B 3BPUCTUUECKUN, TBOPUECKUN IPOLECC MOTYyUEHUS
HOBBIX 3HAHMI; CHOCOOCTBYET AaKTHBM3AIMM IO3HABATENIbHON JEsTeNIbHOCTH, BOBIIEKAET B
MaKCHMaJbHbI MBICIMTEIbHBIM IOUCK, C LEIbI pa3pelieHUs NPOTHUBOPEYMH, MOJBOAUT K
caMoCTOsITeNIbHOMY  (OPMHUPOBAHHMIO BBIBOJOB M 0000OIIEHUN, CO30aeT yCIOBUS IS
OIIEpaTUBHOI'O YIIPABJIEHUS IPOLECCOM IIO3HAHMSL.

[To Ha3HaueHUIO B y4eOHOM MPOILIECCE BBIACISIOT CIASAYIONUIUE BUABI JIGKIIMU-0ECe/IbI:

- BBOJIHBIE WJIM BCTYIIUTEINIbHbIE (OpPraHU3yoIINE);

- COOOIICHHSI HOBBIX 3HAHU;

- 3aKpeIUIsAIoLIHe.

BBognas nexmus-6ecea mpOBOAUTCS B Havalle JEKIMOHHOTO 3aHsaTus. C ee MoMOIIbIo
o0ecrieynBaeTcsl MCUXOJIOTUYECKas HACTPOWKa OOYYaroIIUXCs Ha BOCIPUSTHE M YCBOCHHUE
HOBOro wmarepuaia. becena cmocoOCTByeT MOHMMAHHMIO 3HAYEHHs MPEACTOAlIeH paloThl,
(dopMHpyET MPEACTaBICHHUS O €€ COJIEPKaHHUH, CTIeNN(UKE M OCOOCHHOCTSX.

CooOmienust HOBbIX 3HaHUU. CTPOUTCS B pOpME BOMPOCOB M OTBETOB MPEUMYIIIECTBEHHO
IIpU aHAJINU3€ MPOYUTAHHBIX TEKCTOB, 3AlIOMUHAHUU OTBETOB (KaTe€XH3MYecKas); CIOCOOCTBYET
MOJIBEICHUIO O0YyYaloluXcs 32 CYET yMENO MOCTABJICHHBIX BOMPOCOB, UMEIOUINXCA 3HAHUN U
YKU3HEHHOTO OIIbITA, K YCBOCHUIO HOBBIX 3HAHUH, ()OPMYITHPOBAHUIO MOHATUH, PEIICHUIO 3a/1a4;
co3/1aeT cyObEeKTHBHOE BIIEUATIIEHUE, YTO O0YJAIOIIUNACS caM Clieiall OTKPBITHE, MPOoAeall MyTh
OT MPAKTUKU K HAYYHOW UCTUHE.

3akperuionme JeKIuu-0ecebl TMPUMEHSIOTCS JUIsl 3aKperuieHus,, o0O0O0IIeHus u
CHCTeMaTU3alliH 3HAHUI.

OddexTuBHOCTL Oecenpl 3aBUCUT OT THIATENBHON MOATOTOBKH IMpEmojaBaTels,
MPOJYMaHHOCTH U MPO¢EeCCHOHANbHONW (OPMYJIMPOBKM BONPOCOB B YETKOM MOCTAHOBKE, MX
JIOTUYECKOW TMOCJIEeI0BATEIbHOCTH. BOmpockl MOMKHBI pa3BUBaTh BCE BHUABI MBIIUICHHUS,
obecreunBaTh JIOTHYECKYI0 (OPMY MBIIUICHUS (BECh CIHEKTP MBICIUTEIBHBIX JIEHCTBHI),
COOTBETCTBOBATH YPOBHIO Pa3BUTHsI 0OYHAIOLIMXCS; CO CTOPOHBI 00YYaIOIUXCsl OTBETHI JOKHBI
OBITh OCO3HAHHBIMA W APTYMEHTUPOBAHHBIMH, TIOJHBIMH, TOYHBIMH, SICHBIMH, IPAaBHIBHO
c(hOpMyJIUPOBAHHBIMH.

Ieab: myTeM NOCTAaHOBKM TLIATENIBHO IPOJYMaHHOW CHCTEMBI BOIIPOCOB IO 3aJaHHOMN
TeMe JOCTH)KEHHE MTOHUMAaHUs 00yJaroIIUMHCS HOBOTO MaTepHalia WK MPOBEpPKa YCBOCHUS UMHU
y’K€ U3Yy4EeHHOI0 MaTepuaia.

3anaum:

—U3y4E€HHE BOIIPOCOB I10 33JaHHOM TEME MJIN 3aKPEIUIEHUE U3yUYEHHOI0 MaTepHaa;

—pa3BUTHE YMEHUH OOydaloluxcs CTPYKTYpPHUpPOBaThb M CHCTEMaTH3MPOBATh MaTepual,
COTIOCTABJISITh Pa3JIMYHbIE HCTOUHUKH, 00001IaTh MaTepHall, AeIaTh BBIBOIBL;

—pa3BUTHE HABBIKOB OOYYarONIMXCSl TO BBIPAOOTKE COOCTBEHHOW TO3WIIUU IO
U3y4aeMbIM IpodiieMam.

MeTtoauka npoBeaeHus JeKunu-0eceabl:

—Ha3Ha4YeHHE CeKpeTaps JEKIMU-0ece bl, €r0 HHCTPYKTAX MO BBITOIHIEMBIM (YHKIIHSIM;

—00BsBIEHUE KPUTEPHUI OLIEHKU;

—TpoBesieHre Oece/Ibl 0 3apaHee MOATOTOBIEHHBIM Mpero/aBaTeieM Bopocam;

—I0JIBE/IEHUE UTOrOB Oece/lbl U OllEHKa YYaCTHUKOB Oecellbl M0 MaTepualiaM, epexos K
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WH()OPMAITMOHHOM JICKITHH.
3.2 MeToauka opranu3anuu padoTsl B MAaJIbIX Tpynmax

PaGora B MajbIX Irpynmnax - 3T0 OJHa U3 CaMbIX IOIYJSPHBIX CTpaTEerHii, TaKk KaK OHa
JaeT BceM oOydaroummmcs (B TOM 4YHCIE M CTECHUTENbHBIM) BO3MOXKHOCTh y4YacCTBOBaTh B
paboTe, MPaKTUKOBATh HABBIKM COTPYIHHYECTBA, MEXKIMYHOCTHOrO OOLIEHHs (B YAaCTHOCTH,
YMEHHE AaKTHUBHO CIIyllaTh, BbIpa0aThiBaTh oOIlIee MHEHHUE, pa3peuiarb BO3HUKAIOLINE
pasHoryacusi). Bce 3To yacto ObIBaeT HEBO3MOXKHO B 00JibIIOM KosulekTHBe. IIpu opranuszanuu
TpyNIOBOW paboThl, clexyeT oOpamiare BHHUMAaHUWE Ha CIEAyIOIMIME ee acmekTbl. HykHo
ybeautbes, 4ro oOydaromuecss 00JaAal0T 3HAHUSAMU U YMEHUSMM, HEOOXOAMMBIMU JUIs
BBIIIOJIHEHHUSI TPYINIIOBOro 3agaHus. HexBarka 3HaHMI OYEeHb CKOpPO Jact o cebe
3HATh - 0Oy4aroUIMecs He CTaHyT IpujaraTh YCUIUN 171 BeIOJHEHUs 3afanus. Hano craparbses
clenaTh CBOM MHCTPYKIMU MaKCHUMalbHO 4eTKMMH. Hano mpenoctaBisTe rpylne I0CTaTOYHO
BPEMEHU Ha BBIIIOJIHEHHUE 3aJaHUs.

[Tpu pabGore B Majo# rpymnme o0y4arourecs MOTYT BBIITIOIHSATH CIEIYIOLINE POJIH:

- (hacwiinTaTop (MOCPEIHUK-OPTraHU3aTOP ACATEIBHOCTU TPYIIIbI);

- peructparop (3anuchiBaeT pe3yJibTaThl padboThl);

- JOKJIaJUUK (JOKJIaAbIBaeT Pe3yIbTaThl pabOThI IPYIIIIbI);

- JKypHaJUCT (3aJaeT YTOYHSIOLIME BOIPOCHI, KOTOPbIE IOMOTalT TPYIIE Jydlle
BBINOJIHUTh 33JaHKMe, HapuMep T€ BONpPOCHl, KOTOpas Moria Obl 3agaTh Apyras CTOpOHa B
JUCKYCCHH);

- aKTUBHBIN CIymiaTelsib (cTapaercs Iepecka3aTb CBOUMH CIOBAaMM TO, O Y€M TOJIbKO YTO
TOBOPHJI KTO-JTHOO M3 YJIEHOB TPYIIIIbI, IOMOTast CYOPMYITHPOBATH MBICIIB);

- HaOmojaTens (JOJDKEH OTMeyaTh NPU3HAKU OIPENIeNIEHHOTO IOBEIEHUs, 3apaHee
ONMCAHHOIO MpenojaBaTelieM, M ONpEeAeATh, KaK WIEHbl TIpPYNIbl CHPABISIOTCA C
BO3HHUKAIOIIMMU 10 XO4y paboTel mpobiaemaMu. OTUMTHIBasCh Nepesa Ipynioi, HalOmroaaTesn
00s13aHBI TPEJCTABIATH CBOM 3aMETKH B MAKCHMAaJIBHO OMUCATENBHOM 1 00BEKTHBHOM (hopme);

- XpPOHOMETPUCT (CIEIUT 3a BpEMEHEM, OTIIYIIEHHBIM Ha BBIIIOJHEHHUE 3a/1aHMs)

- U IpyTHe.

Llean: mpoBepka YpOBHS OCBOCHMs paHEe H3YyYEHHOTO Marepuana U (OpMHpPOBAHUE
HABBIKOB pabOThI B MaJIbIX TPYIIAX.

3agaun:

—aKTUBM3AIMs I03HABATEIbHON JAESITEIbHOCTH 00Yy4aroINXCsl;

—pa3BUTHE HaBBIKOB CAaMOCTOSATENLHON MPO(heCCHOHATLHON NesITeIbHOCTH: ONpeieIeHNe
BEJYLIUX U MPOMEXKYTOUHBIX 3a]a4, BHIOOP ONTUMAIbHOIO MYyTH, YMEHHME IpeIycMaTpUBaTh
HOCJIECTBHSI CBOETO BbIOOPA, OOBEKTUBHO OLIEHUBATH €T0.

—pa3BUTHE YMEHHMH yCIENIHOro OOIIeHHs (yMEHHE CIIyllaTh M CHbIIIAaTh JAPYTr Jpyra,
BBICTPaNBaTh IMAJIOT, 33/1aBaTh BOIIPOCH HA TOHUMAHUE U T.1.).

—COBEpUICHCTBOBAHNE MEXJINYHOCTHBIX OTHOIIEHUH KOJIJIEKTUBE.

Meroauka nposeaeHus:

[lepBbIif dTanm «HOATOTOBKA 3aJjaHus Ui pabOThl B MalbIX Tpynmax». 3aJaHus A
paboThl B Majblx Ipynmax paspabarbiBaioTcs OO mpenoaaBareneM, JHOO0 MpernojaBaTesieM
COBMECTHO C 00y4arOLIMHUCH.

BTopoii 3Tan «opraHn3anMOHHBIN:

—00BsIBIIEHUE TEMBI U 111 PA0OTHI B MAJIBIX TPyIIax;

—00BsicCHEHUE 3a1aHU U1 pabOThl B MAJIBIX IpymHax;

—00bsIBIIEHUE KPUTEPHUIl OLICHKH;

—JiefieHue 00yJarouxcs Ha TPYIIIbI;

—Ha3Ha4YeHME POJIEH B rpyIax.

Tpetuii 3Tan «BBINOJHEHHUE 3a/JaHHS B TPYIIIIE:

—BBICKa3bIBaHHE 00YUYaAIOIMMHUCSA MHEHUH 110 BBITIOJTHEHUIO 33JJaHUS;

—00CyXJIeHUE pe3yJbTaTOB W METOJUKU BBINOJHEHUS 3aJaHus OOYy4YaloUUMUCS U
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MPUHSTHE TIJIaHA X0/1a BBIITOJIHEHUS 3aJaHuS;

—HanuCaHWe IPOTOKOJIA MaJOM TIpyHmbl IO IIJIAHUPOBAHUIO JAESITEIBHOCTU IIPU
BBINOJHEHUH 3a1aHus. [IpoToKoI JOmKeH coepKarh 1efb, 3aJa4i, METOIbl, Ha3HAYeHHE PoJiei
Y HOPMY BPEMEHHU BBIIIOJIHEHUS 3aJaHUS;

—BBITNOJHEHHE 3a/1aHUs;

—IOJrOTOBKAa OTYeTa IO MPOBEAECHHON pabore. OTUET NOJKEH COAepXkaTb ONUCAHHE
LeNH, 33/1a4, METOJUKU BBINOJHEHUS 3aJlaHusi, pe3yJbTaThl, JOKa3aTeIbCTBA U BBIBOJBI IO
BBINOJIHEHHOMY 33JJaHHIO, OTBETCTBEHHBIX T10 POJISIM M OMIMCAHUE BHITIOJIHEHHBIX UMU (YHKIINH;

Tperuii aTan «1oBeACHNE UTOTOB PA0OTHI B MAJIBIX TPYIIIIAX)):

—BBICTYIUIEHHE JOKJIaJUMKa C OTYETOM 10 pabore B Maiblx rpynmnax. Ilpum pokmazne
OTYeTa MOXHO MCIOJIb30BaTh MYJbTUMEANNHBIE PE3CHTAIIUY;

—OLIEHKa Mperno/iaBaTeiaeM 00yJaromuXcs.

Jlenenue oOywaronuxcs Ha TPYIIBI — 3TO Ba)KHbIII MOMEHT B OpraHU3aluu padoOThl B
MalbIx rpynmnax. CrnocoOoB AeneHre 00yJaromuxcsi Ha TPYIIbl CyIIECTBYET MHOXKECTBO, U OHU
B 3HAUUTEJILHOW CTETCHU OINpPEAESIOT TO, KaK Oy/eT NMpoTeKaTh JalibHelInas padoTa B rpyIlle,
Y Ha KaKOW pe3ysbpTaT 3Ta rPYyIIa BBIAJET.

CrniocoOsl feneHns 00y4armuXxcsl Ha TPYIIIbL:

1. Io xenanuto.

OObenuHeHHE B TIPYNIbl MPOUCXOAUT IO B3aUMHOMY BbIOOpY. 3ajaHue Ha
(opMUpOBaHKE TPYMIIbI MO KEIAHUIO MOXKET AaBaThCsl, KAK MUHUMYM, B JIByX BapHaHTax:

Paznenurech Ha rpynsl 110 ... YEIOBEK.

Paspenurech Ha ... paBHBIE IPYIIIIHL.

2. CnyyaifHbIM 00pa3oM.

I'pynma, ¢opmupyemas Mo MPHU3HAKY CIIy4aifHOCTH, XapaKTepU3yeTcs TeM, YTO B HEH
MOTYT 00BEOUHATHCS (IIpaBjaa, HE MO B3aUMHOMY >KEJIaHHUIO, a BOJICH cilydas) oOydaroluecs,
KOTOpBIE B MHBIX YCJIOBUSAX HMKAK HE B3aMMOJEHCTBYIOT MeXay co00i OO Jaxke Bpa)kayloT.
PabGora B Takoil rpymnme pa3BHBAaeT Yy YYAaCTHHKOB CIHOCOOHOCTh MPHUCIOCA0IMBATHCA K
Pa3IUYHBIM YCIOBUSIM JEATEIBHOCTH U K PA3HBIM JIEJIOBBIM MMAPTHEPAM.

Ortor MeTtoJ (GOpPMHMpPOBAaHUS TpYNI MOJE3€H B TeX CiydasxX, Korja mepes
npenojaBaTesieM CTOUT 3aJadya HaydduThb OOydYarolMXcsi COTpyAHHMYEeCTBY. B 3ToM ciyuae
npernojiaBaTesab  JODKEH  o0najgarh  JIOCTaTOYHOM  KOMIIETEHTHOCTBIO B pabore ¢
MEXJIMYHOCTHBIMU KOH(IMKTaMU.

CrniocoOb1 (hopMUPOBaHMS «CITy4alfHOW» TPYIIIBL: KpeOuil; 00beIMHEHHE T€X, KTO CHUJIUT
psaoM (B OZHOM psiiy, B OAHOM MOJOBHHE ayJIWTOpPUH); C MOMOIIbI HMIPOBU3NPOBAHHBIX
«panToB» (0AMH M3 OOydHaroIUMXCS C 3aKPBITHIMU IJ1a3aMH Ha3blBA€T HOMEp TIpYMIIbI, Kyja
OTNPaBUTCS OOYUAIOLIUIICS, Ha KOTOPOTO YKa3bIBA€T B JAHHBII MOMEHT MPENo0/1aBaTeib) U T.1.

3. Ilo onpeneneHHOMY IIPU3HAKY .

Takoi mpu3Hak 3amaeTcs JMOO TperojaBareneM, JMO0 J0ObIM oOyuaromuMmes. Tak,
MOYKHO pa3JIeJInThCs M0 NepBOil OykBe MMEHHU (TJIacHasi — COTJIacHasi), B COOTBETCTBHM C TEM, B
Kakoe BpeMsl roja pojauscs (Ha 4YeTelpe TpyMIlbl), MO LBETy Ija3 (kKapue, cepo-royyosle,
3€JICHbIE) U TaK Jajiee.

OTOT Ccnoco0 [eNeHusi MHTEPECeH TeM, YTO, C OJHOM CTOPOHBI, MOXET OOBEAWHUTDH
o0ydJaronuxcsi, KOTOpble JHOO pPEAKO B3aMMOJEHUCTBYIOT JAPYr C Jpyrom, Jub0 BooOIIe
UCTIBITHIBAIOT AMOIMOHAIBHYIO HEMIPUSA3HD, a C APYTol — U3HAYAIBHO 33/1aT HEKOTOPBINA 00IMi
IpU3HAK, KOTOPBIN cOMmkaeT o0beAnHUBIINXCS. ECTh HEUTO, YTO MX POJHUT U OJTHOBPEMEHHO
OTJIENSIET OT APYTUX. DTO CO3JAET OCHOBY Ul SMOLMOHAIBHOTO IPUHATHS APYT Apyra B rpyIe
¥ HEKOTOPOT'O OTJAJIEHUs OT ApYTruX (M0 CyTH Jefla — KOHKYPEHIINH).

4. ITo BEIOOpY «IHAEPAY.

«JIugep» B 1aHHOM cilydyae MOKET JUOO0 Ha3HAuaThCs MpEnojiaBaTesieM (B COOTBETCTBUU
C IIeNpl0, MO3TOMY B KadyecTBE JMJEpa MOXKET BBICTYIATh Jt000W oOydaromuiics), J1m6o
BbIOUpaThCs oOydaromumuca. OopMUpoBaHUE TPYII OCYIIECTBISIETCS CAMUMHU «IHIEPaMI.
Hanpumep, oHr 1o odepenn Ha3bIBAlOT UMEHA TE€X, KOTO OHU XOTEJIH OblI B3ATh B CBOIO TPYIIITY.
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HabGmionenust mMoKasbIBalOT, 4YTO B TMEPBYI0 OuYepelb «IMIEPbD» BBIOMPAIOT TeX, KTO
JIENUCTBUTENLHO croco0eH padoTaTh M JOCTUTATh pe3yibrata. MHOTHa gaxke Apyx0a U JIMYHBbIC
CUMIATHH OTXOJST Ha BTOPOI IJIaH.

B toM cnywae eciu B ayAMTOpUU €CTh SIBHbIE ayTCaWJephl, JJII KOTOPBIX CHUTYalMs
Habopa B KOMaHJy MOXXET ObITh Upe3BbIYAHHO OOJE3HEHHOM, Jyullle WM HE MPUMEHSTHh TOT
CI0C00, WM CAENATh UX WIHJIEPAMUY.

5. ITo BeIOOpPY TIpeno1aBaTes.

B sTom cnyuae mpenogaBaTenb CO3/1a€T TPYMHIbl MO HEKOTOPOMY BaKHOMY JIJIsi HETO
MpU3HAKY, pellas TeM caMbIM OINpeiesieHHbIe Meaarornyeckue 3agaud. OH MOKeT 00beIUHUTh
00y4Jarmuxcs ¢ OJU3KIMH HHTEIUICKTYaTbHBIMU BO3MOXKHOCTSIMH, CO CXOXKHUM TEMITIOM paboTHI,
a MOXET, HallpOTUB, CO3/1aTh PaBHbIC MO CWiie KoMaHAabl. [Ipu 3TOM oOpraHusarop rpymnmoBoi
paboThl MOXKET OOBSCHUTH MPHHIUI OOBEAMHCHHS, a MOXXET YHUTH OT OTBETa Ha BOMPOCHI
Y4aCTHUKOB 10 3TOMY HOBOJY.

4 MeToauuyecKue MaTepualjbl, onpeaejaarmue npoueaypsbl OICHUBaAHUA
pe3yjabTaToB oﬁyqe}mﬂ o JUCHUIIJINHE

4.1 Cucrema OUEHKH PpPe3yJbTATOB TeKYIIEr0o KOHTPOJISI YCHeBaeMOCTH M0
AUCHUILINHE

Cucrema OLIEHKH PE3YJIbTaTOB TEKYIIET0 KOHTPOJIS YCIEBAEMOCTH SIBJISIETCS COCTaBHOMN
4acThIO CUCTEMBI O0ecreueHns: KauecTBa oopaszoBareabHoro npouecca BUDIIII.

B ocHOBY cucTeMBbl OLIEHKH TOJIOKEHA MATHOAIUIbHAS [IKAA, UCIOIb3yeMasi B KaUuecTBE
JIOTIOJIHEHUS K NATHOATIBHON CHCTEME OLIEHKH [0 IPOMEKYTOUHON aTTECTalUH.

OneHkoil pe3ynbraTa TEKYILIEr0 KOHTPOJS YCIIEBa€MOCTH [0 WTOraM OKOHYaHUS
[IOJIOBUHBI CEMECTPA SBJISIETCA:

«aTTeCTOBaH (aTTecToOBaHa)» - cpeanmii 6ay ot 3,0 1o 5,0;

«HE aTTeCTOBaH (He aTTecToBaHa)» - cpeaHui Oam 1o 2,9.

Cpenuuii 0ann pacCUMTHIBACTCS KaK OTHOHICHHWE CYMMBI YHCEN 0aJUIOB K KOJUYECTBY
0aJuIoB, MMOJTyYEHHBIX 32 CEMECTP MPU MOJTHOM 00bEeME BBIOJHEHHBIX Pa0OT MO AUCIUIIMHE.

Jliig mostydeHus JomycKa K IpOMeXyTOUHOM aTTecTalii 00yJaronuiics J0JKeH Ha0paTh
B pe3yJsbTaTe TeKyIlei paboThl 0 TUCIUILIMHE CpeaHui 6amut He MeHee 3,0.

CucreMoil OLEHKHM MpelyCMAaTPUBAIOTCSA «IpeMuanbHbie» Oamiel (oT 4 g0 95),
NOJIyYEHHBIE 3a y4acTHe O0y4arollerocsi B OJMMIIMAJax, BhICTABKAX, KOHPEPEHIMIX U JAPYTHX
MEPONPUATHUSIX, KOTOpPblE MOTIYT OBITh YYTEHbl HpPHU MPOBEIEHUU TEKYLIEro KOHTPOJIS
yCIEBAEMOCTH.

TekyrieMy KOHTPOJTIO TTOJJIEKHUT MOCEIIAEMOCTh YUeOHBIX 3aHATHH 00yJarouXCsl.

4.2 CucremMa OLCHKH Pe3yJIbTATOB MPOMEKYTOYHOM aTTecTaly JUCHHUIINHE

[To mucrunmue «Mctopus Poccum» B yueObHOM muiaHe cnennanbHocTu 44.02.04
CrniennanbpHOE JOIIKOJIBHOE 00pa3oBaHME MPEAyCMOTpEHa clieAyromas (Gopma MpoMeKyTOIHON
aTTeCTal[iU: DK3aMeH.

[Ipu BBICTaBICHUH OIICHKH 110 YK3aMEHY YUYUTHIBAETCS:

- 3HaHHe (PaKTUUECKOro MaTepuana Mo AUCHUIUINHE, B TOM YUCIIe 3HaHUE 00s3aTeNbHOM
y4eOHO JTUTEepaTyphl;

- JIOTUKA, CTPYKTypa, CTWJIb OTBETAa: KYyJIbTypa peYH, apryMEHTHPOBAHHOCTH OTBETA,
YPOBEHb CaMOCTOSITCIILHOTO MBINUICHHUS, YMEHHE TPUMEHUTh TCOPHIO TIPH PEIICHUN
MPAKTUYECKHX 3a7ad.

OreHKa «OTIIMYHOY», CTABHTCS OOYYAOIIEMYCsI, €CITH OTBET COJCPIKUT IIIyOOKOE 3HAHHE
MPOrpaMMHOTO MaTepuaia, KOHIIENTYalbHO-MIOHATHHHOTO ammapaTa Mo JaHHOW NUCIUIUIMHE,
CBUJICTEILCTBYET O CIIOCOOHOCTH KPHUTHYECKH OICHUBATh OCHOBHBIC KOHIICHIIMH, OTPaXKaTh
CBSI3b TEOPUHU C TIPAKTUKOU.
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OneHka «XOpOLIO» CTaBUTCS O0O0ydYaromeMmycsi, €ClIM OTBET CBHUJAETEIbCTBYET O
JIOCTAaTOYHO TOJIHOM 3HAaHUU Marepuasa Mo AAaHHOW JUCLMIUIMHE, a TAKXKE COJIEPKHUT B LIEJIOM
MPaBUJIBHOE, HO HE BCET/1a TOYHO U apTyMEHTHUPOBAHHOE €0 H3JI0XKEHHE.

OrneHka «yIOBIETBOPUTEIIHHO» CTABUTCS OOYUYAIOIIEMYCs, €CIIM OTBET CBHJICTEIIBCTBYET
O TOBEPXHOCTHBIX 3HAHUAX BAXKHEUIIUX pa3AesioB MO JaHHON JUCHUIUIMHE, Hay4YHO-
MOHSATUHWHOTO anmapaTta W TEPMUHOJOTHH, a TaKXe COJIEP)KUT HE BCEria TOYHOE U
apryMEeHTHPOBAHHOE U3JI0KEHHE MaTepHana.

OrneHKa «HEYIOBJIETBOPUTEIBHOY» CTABUTCS 00ydYaOMIEMYCs, €CITU IO €r0 OTBETY MOXKHO
CYJIUTh O CYIIECTBEHHBIX Mpobeax B 3HAHUHM OCHOBHOT'O MaTepuaia Mo JaHHON TUCIUILIMHE, a
TaKKe JIONYCTUBIIEMY NMPUHUIUIHAAIBHBIE OIIMOKU MPU U3JI0KEHUH MaTepuare.



		2026-01-19T13:47:53+0300
	12345678
	Скоков Р.Ю., ректор ВИЭПП
	Я являюсь автором этого документа




