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1 MeToaunuyecKkue YKazaHud AJad oﬁyqammnxca 110 OCBOCHMIO JUCIIUIIJINHBI

1.1 MeToguuyeckue yKazaHus JJisl 00y4a0IMXCS M0 NJIAHUPOBAHUIO U OPraHU3aAIUMN
BpeMeHH, He00X0AUMOrO /1JIs1 0CBOEHMS N CHUILTHHbBI

CprKTypa BPCMCHU, HCO6XO,I[I/IMOFO JJI1 CaMOCTOATCIIbHOI'O U3YUYCHU A TUCIHUIIIIMHBI

[TpumepHOE BpeMsi, 3aTpauyuBaeMoe
Bubt paboT 110 caMOCTOSTEIBHOMY OCBOCHHUS
Ha CaMOCTOSATEILHOE OCBOCHHUE
JUCIUTIAHBI 0
JMCIUILIMHEL, %
N3yuenne nuteparypbl, peKOMEHIOBAHHOW B pabouei 25
porpaMMe JTUCIUTITTHBI
W3yueHune JeKIMOHHOTO MaTepHraa 30
Pemenue TunoBeIX 3a7a4, IPaKTUYECKUX YIPAKHEHUN U 20
CUTYallMOHHBIX IPUMEPOB
Hanucanue koHCIIeKTOB, pedeparos, 3cce, JOKIAI0B U 25
T.11.
Htoro 100
1.2 Meroauyeckne yka3aHus mo padore o0y4yawIIuxcsi BO BpeMs IPOBeACHHS
JIeKIU I

Jlexiusi Kak opraHu3anyoHHas Gopma oOydeHHUs - 3TO 0co0asi KOHCTPYKIHS y4eOHOro
nporecca. [IpenomaBarens Ha MPOTSHDKEHUN BCETO YIeOHOTO 3aHATHS COOOIACT HOBBIN y4eOHBIN
MaTepuain, a oOydaromiuecs ero akTUBHO BOCHpUHUMAIOT. brarojgaps ToMy, 4To MaTepuai
H3J1aracTcsa KOHICHTPUPOBAHHO, B JIOTHYCCKH BBI[[Gp)KElHHOﬁ (bOpMe, JICKIIUA ABJIACTCA HaI/I6OJI€e
SKOHOMHYHBIM CIIOCOOOM Mepenaun yueOHoi nH(OpMALIUU.

Paboueit nporpammoil mno gucuumiauHe «OCHOBBI MENAroruKu» MPEAyCMOTPEHBI
CJIEAYIOLINE BUBI JICKIIUN:

- AKTUBHBIC q)OpMBI HGKHHﬁI I/IH(l)OpMaIII/IOHHaSI JICKI WA, JICKIHUA-BU3YaJIU3allUA;

- HWHTCPAKTHUBHLIC (I)OpMBIZ J'IeKI_[I/IH'6eCC,Z[a; JICKIUA-TUCKYCCHUS «Mo3ropoit TYpM»
HHTCPAKTUBHOC PCIICHUEC 3a/1a4.

Merononornyeckoe 3HAY€HUE JIEKUUU COCTOMT B TOM, 4YTO B HEW PaCKpBIBAIOTCS
(dbyHIaMEeHTalIbHbIE TEOPETUYECKWE OCHOBBI IUCIUIUIMHBI M Hay4YHbIE METOJIbI, C MOMOILbIO
KOTOPBIX aHAIM3UPYIOTCS ABICHUS. B 11€I0M MOXHO CKa3aTh, YTO JEKIHMU Kak (opMe U METoIy
oOydeHHsT TPUCYILIM TPU OCHOBHBIE Menaroruuyeckue (QyHKIUU, KOTOpBIE OIpPEAEISIOT €€
BO3MOXHOCTH M JIOCTOMHCTBAa B Yy4eOHOM Tpoliecce: I03HaBaTelbHas, pa3BUBaOUas U
OpraHU3YHOIIas.

ITo3naBaTenbHas (bYHKLII/IH BBIPpAXKACTCA B NOHUMAHWUH CIYHIATCIIAMHU OCHOB qu6HOI‘;I
JAUCOUIIIIMHBI, HAYYHO 00OCHOBAHHEBIX HYTGIZ PEIICHHUA MPAKTUYCCKUX 3aaad. HeKHI/Iﬂ Impru3BaHa
AaTb UM B3aMMOCBA3aHHOC, NOKA3aTCJIBbHOC W OTUCTIMBOC IMPCACTABICHHUC O CaMbIX CJIOXHBIX
MOMCHTAaxX B HpaKTquCKOﬁ JACATCIIBHOCTH CIICIIMAJIMCTOB. Nmenno 9TO, a4 HC 3aIlIOMHMHAHUC
KaXXJa0ro CJIoBa HUJIn I_[I/I(I)pbl, MPOAUKTOBAHHBIX JICKTOPOM, ABJIACTCA INNTABHBIM B MMO3HABATEILHOU

GyHKIHIH.

Kpome Toro, cienyer moOMHUTh, YTO TO3HABATENIbHAS (DYHKLMS BCAKOM JIEKIIUM CBA3aHA U
C TEM, UTO B JKUBOH pa3r0130pH0171 pPe€Ur CaMbI€ CIIOXKHBIC BOIIPOCHI PAa3bsACHUTHL U ITOHATH JICTUC,
YeM TOT/1a, KOTJja OHU U3JI0KEHbI MUCbMEHHO. 3HAUYUT OJTHO U3 OCHOBHBIX JIOCTOMHCTB JICKIIUH —
3TO mepenaya ydyeOHOro marepuana He O€33ByYHBIMH CTPOKaMH TEKCTa, a KOHKPETHBIM
4eJI0BEKOM — MPENo/aBaTesIeM.

Jlexumsi AOCTUTAET 1ETH, €CIM TOMHMO COOOIIEHUS WH(POpPMAIUM OHA BBITOTHSIET
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pa3BUBAIOIIYIO (DYHKIIHIO, TO €CTh IO COJIEPKAHUIO U (popMe OHAa OPUEHTHPOBaHA HE HA MaMSITh,
a Ha MBbIIIUIEHUE 00y4aeMbIX, IPU3BaHA HE TOJIBKO IPENOJHECTH UM 3HAHUA, HO U HAYYUTh UX
CaMOCTOSITENIbHO MBICJIUTh. VIMEHHO Takue MPENNOChUIKU COAEPKUT JIEKLIHs, IOArOTOBJIECHHAs
Ha BBICOKOM NPO(ECCHOHANBHOM YpOBHE. B MOBCEHEBHOM M MHTEHCHBHOM YIPa)KHEHUM B
HayYHOM MBIIIJIEHUH U 3aKJIF0YAETCs T1aBHas IEHHOCTD JIEKIUH.

CnenoBatenbHO, pa3BUBarolias (QYHKIHUS JIEKIMU HAXOIUTCS B 3aBUCUMOCTH OT
IPaMOTHO MOAOOPAHHOTO M COCTABIEHHOTO COJEPKaHUS JISKIIUA U METOAMKHU €r0 HM3JI0KCHHUS.
JlormuHoe, noka3zaTelbHOE pacHojiokeHue wmatepuana, CTpemiieHHEe JIEKTOpa HE MPOCTO
U3JIOKUTh TOJbIe (DAaKThl, a JIOTUYHO PACIOJOXKUTh MaTepuai, I0Ka3aTh €ro HCTUHHOCTH,
IpUBECTH K OOOCHOBaHHBIM BBIBOAAM, HAYYHTh CIyllIareieil JgymMarh, HCKaThb OTBETHI Ha
BO3HMKAIOIIME BOMPOCHI U paccMaTpUBaTh MPUEMbl TAKOTO MOUCKA — BCE 3TO OTIUYUTEIIbHBIC
YepThl JIEKLWH, BHITOIHSIONIEH B OJHOW MEpe pa3BUBAIOILYIO () YHKIIHUIO.

Opranusytomas (yHKIHS JEKIUH MPEeIyCMaTpUBACT, B MEPBYIO O4Yepe/ib, yIpaBlieHHUE
CaMOCTOSITENIbHOW paboToON, Kak B IpoOLEcce JIEKIMH, TaK M BO BHEAyJAUTOPHOE BpeMs. OTa
(GyHKIMS CO3HATENIbHO YCHJIMBAETCS MPOBEACHUEM IPAKTHUUECKUX 3aHATHH. B naHHOM ciydae
JEKTOP PEKOMEHJIYET JUTepaTypy, oOpaliaeT BHUMaHUE CiyllaTeneil Ha TO, 4TO HEO0OXOIUMO
U3Y4YUTh U C YE€M COIIOCTaBUTH. [lodydeHHBIE B XOJ€ JIEKIMHU BBIBOABI U PE3YJBTATHI CIYXKaT
OCHOBOH TpU CaAMOCTOSITEIbHON MPOPabOTKEe PEKOMEH/I0BaHHOM JIUTEpaTyphbl.

Cnymanue W 3aluch JEKIUN — CIOXKHBIA BUJ ayAUTOpPHOW paboThl. BHuMarenbHOE
CIyIIaHME€ M KOHCIEKTHPOBAHME JIEKIMH TMPeanojiaraeT HMHTCHCUBHYIO  YMCTBEHHYIO
JesTeNIbHOCTh oOywatonierocsi. Kparkue 3amucu JIeKIMM, MX KOHCHEKTHPOBAaHUE IIOMOIAET
yCBOUTh yueOHBIH MaTepuan. KOHCHEKT SBISETCS MOJIE3HBIM TOT/A, KOTJa 3alHCaHo camoe
CYILIIECTBEHHOE, OCHOBHOE U CIEJIAHO 3TO caMuM oOyuarouiumcs. He Hano crpemMuTthes 3anucaTh
JIOCTIOBHO BCIO JIEKIWIO0. KOHCHEKT JeKmuM Jiydile MOApa3feNiaTh Ha MYHKTHI, maparpadsl,
co0JIr0/1ast KPACHYIO CTPOKY. DTOMY B OOJBIION CTeneHU OyAyT CIOCOOCTBOBATH MYHKTHI IJIaHa
JeKIMH, TPeUIoKEeHHbIE IpernogaBaTensM. [IpuHIunuansaeie MecTa, onpeaeacHus, GopMysl u
Jpyroe cjienyeT COMPOBOXKAATh 3aMEUYaHUIMU «BaXKHOY», «O0CO00 BaXKHO», «XOPOILIO 3alIOMHUTH
U T.1. MOXHO J1e1aTh 3TO U ¢ IOMOIIBIO Pa3HOLBETHBIX MapKepoB WiM pyuek. Llenecoobpasno
pa3paboTaTh COOCTBEHHYIO «MapKorpaduio» (3HA4KH, CHMBOJIBI), COKpamieHus cioB. He
JUIIHUM OyJeT M M3ydeHHe OCHOB cTeHorpaguu. PabGoras HaJl KOHCIEKTOM JIEKLMH, Bcerjaa
HE0OXO0UMO HCIIONIb30BaTh HE TOJIBKO YUEOHUK, HO U Ty JINTEPATYPY, KOTOPYIO TOHNOJHUTEIBHO
pekoMeHa0Ba)l JeKTop. VIMEHHO Takasi cepbe3Has, KpONOTJIMBas pabdoTa C JIEKIMOHHBIM
MaTepuaIoM MO3BOJIUT IITyOOKO OBJIa/I€Th 3HAHUSIMHU.

I'maBHOE B mepHoA TOATOTOBKM K JIEKIMOHHBIM 3aHATHSIM — HAy4uTbCA METOAAM
CaMOCTOSITENIbHOTO YMCTBEHHOT'O TPYy/1a, CO3HATENbHO pa3BUBaTh CBOU TBOPUYECKHE CIIOCOOHOCTH
U OBJIa/IeBaTh HaBBIKAMU TBOPYECKOH paboThl. {11 3TOro HEOOXOJUMO CTpPOro coOIH0AATH
JUCIMIUIMH. YeTkoe IIaHMpOBaHHME CBOEro padoyero BPEMEHM U OTAbIXa SBIAETCS
HEOOXO/JMMBIM YCJIOBHEM JJISl YCIIEIIHOM CcaMOCTOSTEIbHOM paboThl. EsxenHeBHON yueOHOM
pabote oOydaromemycs ciaeayeT yaemsiTh 9—10 4acoB CBOEr0 BpEMEHH, T.€. IIPH IIECTH Yacax
ayJUTOPHBIX 3aHATUNA CAaMOCTOSITENIbHON paboTe HEOOXOIMMO OTBOIUTH 3—4 yaca.

Kaxnomy oOydaromeMycsi cieyeT COCTaBIATh €KEHEIeNbHbI M CeMECTPOBBIN IJIaHbI
paboThl, a TakkKe IUIaH Ha Kaxablii pabouuil neHb. Bcerma Hanmo pacmpenenstb paboTy Ha
3aBTpalHU JeHb. B KOHIle KaXKA0ro JHs 11e1eco00pa3Ho MOABOAUTE UTOT pabOTHI: TIIATEIBHO
IMPOBEPHUTH, BCC JIM BLIIIOJIHCHO IO HAMCUYCHHOMY ILIaHY, HE OBLIIO JIM KaKUX-JIHOO OTCTYHHCHI/IP'I,
a ecnu ObUIM, MO KakoMl mHpu4MHE 3TO Mpou3onuio. HyXHO OCyIIecTBIATH CaMOKOHTPOIIb,
KOTOpBIA SIBJISIETCSI HEOOXOJUMBIM YCJIOBHEM YCHemHoN yueOwnl. Ecimum yTo-TO oOcCTanoch
HEBBIMIOJTHEHHBIM, HEOOXOIMMO H3bICKaTh BpeMs JJIS 3aBEpIIEHUS ATOH 4YacTH paboOThl, He
yMeHbIIasg 00beMa HEIETbHOIO TUIaHA.
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2 Meroanyeckue yKa3aHHs /Jisl 00y4AIOIIUXCS M0 OPraHU3alHH CAMOCTOSITETbHOI
padoThI

2.1 ®opMBI caMOCTOATEILHOMH PadoThI

CamocrodrenbHas paboTa SBISAETCS HEOThEMJIEMBIM 3JIEMEHTOM Y4eOHOIro mpoliecca.
IIpu camocrosiTenbHON paboOTe MOCTUTAeTCs KOHKPETHOE YCBOEHHE Y4eOHOro Marepuana,
Pa3BUBAIOTCS TEOPETUYECKHE CHOCOOHOCTH, CTOJb BaKHbIE Al COBPEMEHHOW MOJIrOTOBKU
cnennranuctoB. MopMbl caMOCTOSTENFHONW PabOTHI: MOATOTOBKA K JICKLIHUSAM, HMPAKTUYECKUM
3aHATHUAM, 3a4€Ty, HAllMCaHHWE KOHCIEKTOB, pedepaToB, CaMOCTOATENbHOE PELICHHME 3a1ad U
TECTOBBIX 33/IaHUH, U3yUEHHE JUTEPATYPhl, PEKOMEHJOBAHHOW B paboyell mporpaMMe y4eOHOU
JUCLUIUIAHBI.

2.2 MeToanuecKue YRazanus IJist Oﬁy‘lalOIIII/IXCH MO0 MOATOTOBKE K NMPAKTUYECCKUM
3AHATHAM

[IpakTHveckoe 3aHATHE - OJHA M3 OCHOBHBIX (JOPM OpraHU3alUU yIeOHOTO TpoIiecca,
npejcTaBisiomas co0oi KOJUIGKTUBHOE OOCYXJICHHE OOYYaIONIMMHUCS TEOPETUYCCKUX U
MMPAKTUYCCKUX BOIIPOCOB, pCHICHUC MPAKTUYCCKUX 3a/1a4 U T.AO.

OCHOBHOUW TENIBI0 TPAKTUYECKOTO 3aHSATHS SBJISCTCS IMPOBEPKA TIIYOMHBI MOHUMAHWUSI
00yJarmuMcsl H3y4aeMoi TeMbl, YIeOHOTO MaTepuaia U YMEHUsS H3JI0KHUTh €ro COACpKaHHE
SCHBIM M YETKUM SI3BIKOM, Pa3BUTHE CAMOCTOSATEIHHOI'O MBIIIIJICHHUS 1 TBOPUECKON aKTUBHOCTH Y
00y4Jaromerocs.

Ha mnpakTtuyeckux 3aHATUSX MPEANoNiaraeTcs paccMaTpuBaTh HauOoliee BaKHBIE,
CYLIICCTBCHHBIC, CJIOKHBIC BOIIPOCHI, KOTOPBIC, KaK CBHUACTCILCTBYCT MNPCIOJaBaTCIIbCKAA
NPaKTUKa, HAU0OJIeE TPYIHO YCBAUBAKOTCS 00YJYarOIIIUMUCS.

[Ipy 5TOM TOTOBUTBECA K IPAKTUYECKOMY 3aHATHIO BCEra HYXKHO 3apaHee. [loaroroska k
NPAaKTUYECKOMY 3aHSTHIO BKJIFOUAET B CeOs CleayrolIee:

- 00s13aTEIIBHOE BBIMTOJTHCHUE TIPETIOIaBaTeNs ¥ MOATOTOBKA K MPAKTHYECKOMY 3aHSTHIO;

- W3Yy4YeHHE KOHCIEKTOB JIEKIMH, COOTBETCTBYIOUIMX pa3AelioB ydeOHUKa, y4eOHOTo
HOC06I/I5[, COACPIKAaHUA PEKOMCHAOBAHHBIX HOPMATUBHEBIX ITPABOBEIX aAKTOB;

- paboTa ¢ OCHOBHBIMHU TE€pPMUHAMU (PEKOMEHIYETCSI UX BBIYUHTB);

- HW3Y4YCHHUC ﬂOHOHHI/ITCJ’II)HOfI JAUTCPATYpPhl MO TEME 3aHATHA, ACasd IMPH 3TOM
HEOOXOUMbIE BBIITUCKH, KOTOPHIE MOHAA00SITCS MPH 00CYKIECHUN Ha MPAKTUYECKOM 3aHATUU U
pEIICHUN 33]1aY;

- (¢opMynuUpOBaHHE CBOETO MHEHHS MO KaXKIOMY BOIPOCY U apryMEHTHPOBAHHOE €ro
000CHOBaHHE;

- 3allMCh BO3HUKIIHUX BO BpPEMsI CaMOCTOSTENbHON paboThl ¢ y4eOHMKaMU U HAY4IHOUH
JIUTCPATYpPhbl BOIIPOCOB, 4TOOBI 3aTEM Ha MPAKTUYCCKOM 3aHATHHU IMOJIYYUTb HA HUX OTBETHI,

- oOpareHue 3a KOHCYJbTaIluel K MpenoiaBaTeio.

Ha mpakTudeckoM 3aHATHH 00YYaONTUICS 3aKpeIIsieT 3HAHUS, MOJIYICHHBIC B ITPOIIECCE
JICKIIMOHHBIX M BHEAyIUTOPHBIX 3aHATHH, (OPMUPYET YMEHHS MO Yy4eOHOW UCIUIUIMHE,
MOJIy4acT HaBbIKH YCTHOI>'I p€un, NPaKTHYCCKOT0 PCHICHUA PAa3JIMYHBIX 3a1a4.

2.3 MeToanueckne yKa3aHusl 0 HAMUCAHUIO KOHCIIEKTOB

Koncnekr (ot mat. CONSpPeCtus - o030p) - MUCBMEHHBIM TEKCT, B KOTOPOM KpaTKO H
MOCNIEAOBATEIbHO  H3JI0)KEHO  COJep’KaHME  OCHOBHOTO  HCTOYHMKAa  HMH(OpMaLUU.
KoHcniektupoBarh — 3HAUUT NPUBOJUTH K HEKOEMY MOPSAKY CBEICHUs, MOYEPIHYThIE W3
opurnHana. B ocHoBe mpoliecca JEKHUT CHUCTEMATHU3alMsl MPOYUTAHHOIO HIIM YCIBIIIAHHOTO.
3anucu MOTYT JeNaThCs KaK B BUJEC TOYHBIX BBIIEPKEK, ITUTAT, Tak U B (Gopme cBOOOMHOM
mojaud CcMmbIcia. MaHepa HanmucaHWs KOHCIEKTa, KakK TMpaBWio, OJM3Ka K CTUITIO
MEPBOMCTOYHHUKA.

Ecnm xoHCHEKT cocTaBieH MpaBWIBHO, OH JIOJDKEH OTPa)KaTh JIOTUKY U CMBICIOBYIO
CBsI3b 3amuchiBaeMoil mH(popmanmu. VM 3ampocTo MOKHO BOCIIONB30BATHCS Uepe3 HEKOTOPOe



KOJIMYECTBO BPEMEHM, a TAKK€ MPEAOCTABUTh MJisi MPUMEHEHUS KOMY-TO €IIe, MOCKOJbKY
MPOYTEHHUE IPaMOTHO 3a()UKCHUPOBAHHBIX JIAHHBIX HUKOTJ]a HE BBI30BET 3aTPyAHECHUH.

B nporecce yueObl wim npu pelieHHH Kakoi-To 3a1aun B 00memM oobeme nHpopManum
BBIJICTISIIOT CaMO€ Ba)KHOE U HE0OX0oIuMoe, TaKuM 00pa3oM, ynpollas OBJaJIeHHE MaTeprajIoM.
B xopomio cienaHHBIX 3amUCAX MOXKHO C JIETKOCTBIO OOHAPYKHUTHh CIEHUATU3UPOBAHHYIO
TEPMHUHOJIOTHIO, TIOHSATHO PACTOJIKOBAHHYIO M YETKO BBIIEJICHHYIO Ui 3allOMUHAHUS 3HAUCHUN
pa3iauuHbIX ci10B. Mcnonp3ys 3aKOHCHEKTHPOBAHHBIE CBEAEHUS, JIETYE CO3/1aBaTh 3HAYMMbIE
TBOPYECKHE WM HAay4yHbIe pabOThI, pa3udyHble pedepaThl U CTATHHU.

HyxHo ymeTh pa3znuyarh KOHCHEKThI M IPAaBUIBHO HCIOJIb30BaTh Ty KaTErOpUIO,
KOTOpas JIy4llle BCEro MOAXOIUT JUIsl BHITOTHAEMOM paboThlI.

Inan-xoncnexm. TakoW BUJ H3JIOXKEHHs Ha Oymare co3JacTcsi Ha OCHOBE 3apaHee
COCTaBJICHHOTO IUIaHA MaTepuana, COCTOMT W3 ONPEICIEHHOT0 KOJMYeCTBAa IIYHKTOB (C
3aroJIoBKaMHM) UM MOANYHKTOB. B mpolmecce KOHCHEKTUPOBAaHUS KaXKIbIH  3aroJIoBOK
pacKpbIBaeTCsl — JIOTMOJHAETCSI KOPOTKUM TEKCTOM, B KOHEYHOM UTOTE MOJYy4aeTcsl CTPOMHBIN
IUTaH-KOHCHEKT. MIMEHHO Takoil BapuaHT OOJbIIE€ BCErO MOAXOAUT I CPOYHOM MOATOTOBKH K
nyOIMYHOMY BBICTYIUICHHIO WM ceMuHapy. EcrecTBeHHO, ueM mocnenoBareiabHee OyaeT IiaH
(ero mMyHKTBI 10JKHBI MaKCUMAaJIbHO PACKpPBIBAaTh COAEPKAHKE), TEM CBSA3aHHEE U IOJIHOLCHHEE
Oyzet Bam qokiaj. CrenuaiucTbl peKOMEHAYIOT HAIOMHATh TUIAHOBBIM KOHCIIEKT ITOMETKaMu, B
KOTOpBIX OyIyT yKa3aHbl BCE MCIIOJIb3yEMbIE BaMHU MCTOYHHMKH, TaK KaK CO BPEMEHEM TPYJHO
BOCCTaHOBUTH UX IO MaMSATH.

Cxemamuyueckuii niax. Ta pa3HOBUIHOCTh KOHCIIEKTA BBITJISIIUT TaK: BCE MyHKTHI TJIaHA
MIPEJICTABJICHBI B BUJ/I€ BONPOCUTEIBHBIX MPEIIOKEHIM, HA KOTOPBIE HYKHO JaTh OTBET. M3yuas
MaTepuay, Bbl BHOCUTE KOPOTKHE MOMETKHU (2—3 TpeAsioKeHHs) MO KaKIbIil IyHKT BOIPOCA.
Takoil KOHCHEKT OTpa)kaeT CTPYKTYpy W BHYTPEHHIOIO B3aWMOCBSI3b BCEX CBEACHHHA U
CIIOCOOCTBYET XOpOILIEMY YCBOCHUIO HH(POPMAIIUH.

Texcmyanonoiti koHcnexkm. IlogoOHas Gopma U3TOKEHUS HACBILIEHHEE IPYTHX H
COCTaBJISIETCSl U3 OTPHIBKOB M IIUTAT CaMOIro MCTOYHMKA. K TeKCTyaqbHOMY KOHCHEKTY MOKHO
JIETKO TPUCOCTUHUTH IUIaH, TUOO HAMOJIHUTH €ro Pa3iNYHbIMH Te3ucamMu U TepMmuHamu. OH
Jy4llle BCEro MOJIXOIUT TE€M, KTO M3y4aeT HayKy WIH JUTepaTypy, IJ€ UTaThl aBTOPOB BCera
BaKHbI. OJIHAKO TaKOW KOHCIIEKT COCTaBUTh HEMPOCTO. Hy)XHO yMeTh NMpPaBWIBHO OTIEISATH
HauOosee 3HauMMble LUTAaThl TaKUM 00pa3oM, 4TOOBI B UTOre OHU Jalld IPEICTaBICHHE O
MaTtepuaie B IIEJIOM.

Temamuueckuii koucnekm. Takoll cmoco0 3amucu UHGOPMAMU  CYIIECTBEHHO
oranyaercs ot Apyrux. CyTh €ro — B OCBEHIEHUH KaKOTO-HUOYAb ONPEAEICHHOT0 BOIPOCa; MpU
ATOM MCIIONB3YETCsS HE OJIMH MCTOYHHUK, a Heckoyibko. Cojliep)kaHue KakJoro marepuana He
OTpaXkaeTcs, Beldb LEJIb HE B JTOM. [E€MaTHYECKUM KOHCHEKT MOMOraeT Jydlle ApYTrHux
AHAIM3UPOBATh 33JaHHYI0 TEMY, PACKphIBaTh IMOCTaBJICHHbBIE BOMPOCHI U M3Y4aTh UX C Pa3HBIX
ctopoH. OHaKko OyAbTe TOTOBBI K TOMY, UTO MPUIETCS MepepadboTaTh HEMAJO JIUTEPaTypPhl IS
MOJIHOTHI U LEIOCTHOCTU KapTUHBI, TOJIBKO B 3TOM Cily4ae M3JI0kKeHHe Oyner o0sazaTh BCeMU
JIOCTOMHCTBAaMH.

C60600Hb11i. DTOT BUJ KOHCIEKTa NpeAHA3HAYeH Ui TE€X, KTO YMEET HCIIOJIb30BaTh
Cpa3y HECKOJIbKO CIIOC000B paboThl ¢ MaTepuaioM. B HEM MOXKET coJep:KaTbCs 4TO YTOAHO —
BBIMKCKY, [IUTATHI, IIJIaH ¥ MHOXKECTBO Te3UCOB. Bam moTpedyercst ymeHue ObICTPO U JIAKOHUYHO
u3Naratb COOCTBEHHYIO MBICIb, pabOTaTh C IJIAHOM, aBTOPCKUMH LuTatamMu. CuMTaercs, 4To
1o 00HOe (PUKCHUPOBAHKE CBEICHHI BIsIeTCS HanOoJIee EIOCTHBIM U TTOJTHOBECHBIM.

Texuuxa cocmasnenusi KOHCneKma.

HeoOxomuMo mpocMOTpeTh MaTepuani, BBISBUTH OCOOCHHOCTH TEKCTa, €ro Xapakrtep,
MOHSTb, CIIOXKEH JIU OH, COJEPKUT JIN HE3HAKOMbIE TEPMUHBI;

CHoBa mpouyuTaTh TEKCT W THIATETHHO TMpOaHAIM3UpOBaTh ero. Takas paborta ¢
MaTepuajioM JacT BO3MOXHOCTh OTHEJIUTh TJABHOE OT BTOPOCTENEHHOT0, pa3leluTh
uH(OPMAIIHIO HA COCTABIISIONINE YACTH, PACTIOJIOXKUTH €€ B HY’)KHOM TOPSIIKE.

OO0603HaYUTh OCHOBHBIE MBICIM TEKCTa, OHM Ha3bIBAlOTCA Te3ucaMu. KX MoHO
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3aMKChIBaTh KaK YrOMHO - UTAaTaMH (B CIIydae, €CIU HY>KHO NepeaaTh aBTOPCKYIO MBICIHb) THO0
CBOMM COOCTBEHHBIM CIIOCOOOM.

IIpu koncnexmuposanuu Jnexkyuii PEKOMEHAYETCS NPUICPKUBATHCA  CIEAYIOLIUX
OCHOBHBIX IIPABUII:

1. He nHaumHaTh 3amuchbiBaTh MaTe€puall C IEPBBIX CIIOB IIPENOJABATENsl, CHayaja
HEOOXOIUMO BBICIIYIIATh €r0 MBICIb /10 KOHIIA U ITOCTApaThCsl MIOHSTH €€.

2. Ilpuctynate K 3amMcu HYKHO B TOT MOMEHT, KOTJa IIPENOJaBaTeib, 3aKaHYMBas
U3JI0’KEHUE OJTHOM MBICIIU, HAUMHAET €€ KOMMEHTHPOBATh.

3. B KoHcmekTe 00s3aTe€IbHO BBIACISAIOTCS OTHENbHbIE 4YacTH. HeoOxomumo
pasrpaHUYMBaTh 3arojIOBKM, IOJA3aroJIOBKH, BBIBOABI, 000COONATH OJIHY TEMYy OT JPYToOH.
Boiienenue MOXXHO JienaTh NOJYEPKUBAHUEM, IPYTHM L[BETOM (TOJIBKO HE CJENyeT IpeBpallaTh
TEKCT B IECTpble KapTUHKH). PexomeHnyercs aenaTh OTCTYIBI AJisi 00O3HaueHus ab3aleB U
IIYHKTOB IIJIaHa, NPOOeIbHbIE CTPOKU AJIs OTHAENIEHHUS OJHON MBICIHM OT JPYroi, HyMepalulo.
Ecnu onpenenenus, Gpopmyinbl, mpaBuiia, 3aKOHbI B TEKCTE MOXKHO clejaTh 00jee 3aMETHBIMU,
UX 3aKJII0YaI0T B PAMKY.

4. 3anucu HY)KHO CO37aBaTh C HCIOJB30BAHHWEM MPUHATHIX YCIOBHBIX OOO3HAYCHH.
Koncnektupysi, 00s13aTeIbHO HEOOXOIUMO YIOTPEOIIATh pa3HOOOpa3HbIe 3HAKK (MX HAa3BIBAIOT
CUTHAJbHBIMU). DTO MOTYT OBITH YyKa3aTeId M HaIPaBIISIONINE CTPEIKU, BOCKIUIATENBHBIE U
BOIIpOCUTEIIbHBIE 3HaKU, coueTanusi PS (mocnecnosue) u NB (oOpartuth BHUManue). Hanpumep,
CIIOBO «CJIEIOBATENIbHO» BBl MOXET€ OO0O03HAUUTh MaTeMmarthdeckoil crpenkod =>. Korma
BBIPa0OTaeTCsl CBOM COOCTBEHHBIM 3HAKOBBIM HAOOp, CO37aBaTh KOHCIEKT, a TOCJIC U U3yd4aTh
ero OyzeT mpoiie u ObicTpee.

He nHyxHO 3a0pIBaTh 00 a0OpeBHaTypax (COKpalleHHBIX CIOBaX), 3HAKaX PaBEHCTBA U
HEPaBEHCTBA, OOJIbIIIE U MEHBIIIE.

Bonbiiyto monp3y JUisi cO3/aHusl MPAaBUIBHOIO KOHCIEKTa AAl0T cokpaieHus. OmHako
MHOTHE CUMTAIOT, YTO COKpAllleHHWEe THMa «I-Thb» (IyMaTh) M MOAOOHBICE UM HCIIONb30BATh HE
ClelyeT, TaK KaK BIOCJEICTBUU OOJBIIOE KOJIWYECTBO BPEMEHHM YXOAMT Ha pacmupoBKy, a
YTEHHE KOHCIEKTa HE JOJHKHO MPEPHIBATHCS MOCTOPOHHUMH JIEHCTBUSMHU M Pa3MBIILICHUSMU.
Jlyumie Bcero paspaboTaTh COOCTBEHHYIO CHCTEMY COKpalleHHd u 0003HayaTh MMH BO BCEX
3aMucsX OJHHU U Te ke cjoBa (M He uTo uHoe). Hampumep, cokpalenne «r-Tb» OyaeT Bceraa u
BE3JI€ CIIOBOM «TOBOPUTHY, a OosbIIas OykBa «P» — cioBom «paboTay.

5. HyxHo n30erath CIOKHBIX U JIJTUHHBIX PACCYXICHUM.

6. Ilpy  KOHCHEKTHPOBAaHMU  Jy4llle  I[IOJIb30BATHCS  IOBECTBOBATEIbHBIMU
MPeJIOKEHUSAMH, H30eraTh CaMOCTOSITENBHBIX BOIMPOCOB. BOMpPOCHl yMECTHBI Ha TMOJSAX
KOHCIIEKTa.

7. He HyXHO cTapaThcs 3a()MKCHPOBATh MaTepHall JIOCIOBHO, IIPH 3TOM YacTO TepSETCs
[JIaBHAs MbIC/Ib, K TOMY € TaKyl0 3aluCh TPYJHO BeCTH. BTOpocTemneHHble cioBa HYXHO
oTOpachIBaTh, 0€3 KOTOPHIX TNIaBHASI MBICIb HE TEPSETCS.

8. Eciu B JieKIIMM BCTpeYaroTCsl HEMOHATHBIE TEPMUHBL, MO)KHO OCTaBUTh MECTO, a MOCIIe
3aHITHI YTOYHHUTDH UX 3HAUYCHHUE y MpernoaBaTes.

2.4 MeTtoanyecKue yKa3aHHus 110 HANMCAHUIO pedpepaTa

Pedepar sBnsercs MHIMBHUIYaTbHOM CaMOCTOATEIBHO BBIIOJHEHHOW paboToii
oOyuatorerocs.

Temy pedepara oOyuaromuiicss BBHIOMpAET W3 TMEPEYHS TEM, PEKOMEHIYEMBbIX
npernojiaBaTenemM, B (POH/IE OIEHOYHBIX CPECTB.

Pedepar, kak npaBuio, JOIKEH COIEPKATh CIEAYIONINE CTPYKTYPHBIE 3JIEMEHTHI:

TUTynbHBIN TUCT

Conepxxanue

Bsenenue

OcHoBHast yacThb

3akioueHue



CrucoK UCOIb30BaHHBIX HCTOYHUKOB
[Tpunosxxenus (mpu HEOOXOIUMOCTH ).
[TpumMepHbIil 00bEM CTPYKTYPHBIX JIEMEHTOB pedepara:

HanmenoBanwme yacreii pedepara KonmdecTBo cTpanuil
TUTYIBHBIN JIUCT 1
Coneprkanue (¢ yKa3aHHEM CTPAHUII) 1
Beenenue 2
OcHOBHAas 4acTh 15-20
3aKiIroueHue 1-2
CHucoK UCHOJIb30BaHHBIX HICTOYHHUKOB 1-2
[Ipunoxenus be3 orpannuenuit

B conepxanum mpHBOISATCS HAUMEHOBAHHS CTPYKTYpPHBIX dYacTell pedepara, riaB u
naparpaoB ero OCHOBHOW YacTH C yKa3aHHEM HOMepa CTPaHHUIbI, C KOTOPOH HauWHAETCs
COOTBETCTBYIOIIAs YacTh, IIaBa, maparpad.

Bo BBenenun gaercs oOmias xapakTepuctuka pedepara: 000CHOBBIBAETCA aKTyalbHOCTD
BEIOpAaHHOW TEMBI; OMpENesieTcss eb PadOThl M 3a7add, IOIJICKAIINE PEIICHHIO IS e€
JIOCTYDKCHHS; OIMCHIBAIOTCS OOBEKT M MPEIMET HCClenIoBaHus, WHGOpMalmoHHas 0asa
WCCJICIOBAHMSI, & TAKXKE KPATKO XapaKTEePU3yeTCs CTPYKTypa pedepara mo riaBam.

OcHOBHasi 4YacTh JOJDKHA COJEp)KaTh Marepuai, HEOOXOAUMBIA M TOCTHXKEHUS
MOCTaBJICHHOM IIEJIM | 33/1a4, pelIaeMbIX B Iporiecce BhimoiHeHus pedepara. Ona BKiIO4aeT 2-3
IJIaBbl, KaXkJas M3 KOTOPHIX, B CBOK ouepenb, naeiauTcs Ha 2-3 maparpada. CoaepikaHue
OCHOBHOM YacTH JIOJDKHO TOYHO COOTBETCTBOBATH TEME IMPOEKTA U IMOJHOCTHIO €€ pacKpBIBATh.
I'maBel m maparpadsl pedepara JOKHBI PACKpPHIBATh OMKMCAHHE PEIICHHUS TOCTABJICHHBIX BO
BBEJICHUU 3amad. [loaToMy 3arojoBKkM IJIaB W maparpadoB, KaK MPaBWIO, JOJKHBI
COOTBETCTBOBAaTh MO CBOEH cyTu QopmynupoBkam 3anad pedeparta. 3aronoBka «OcHOBHas
4acTh» B COJiepKaHuu pedepaTa ObITH HE JOIKHO.

I'maBbI OCHOBHOM YacTu pedepara MOTYT HOCHTh TEOPETUUYECKHI, METOIOJIOTHYECKUN U
AHAJIMTUYECKHUI XapaKTep.

OO6s3aTenbHbIM - A1t pedepata sBiseTcs JIOTHYECKas CBsI3b MEXAYy TlaBaMu U
MOCJIEI0BATEIFHOE PA3BUTHE OCHOBHOW TEMBI Ha MPOTSHKEHUU BCEH padOTHI, CAMOCTOSATEIHHOE
U3NIOKEHUE MaTepuana, apryMEHTHPOBAaHHOCTh BHIBOJIOB. Takke 00s3aTelNbHBIM SIBISETCS
HaJIMYUe B OCHOBHOM YacTH pedeparta CChUIOK Ha UCTIOIb30BaHHBIC HCTOUYHUKH.

W3noxxeHne HEOOXOAUMO BECTH OT TpeThero nuina («ABTOp TMOJAraer...») Jubo
HCIIOJIb30BaTh OE3ITMYHBIC KOHCTPYKIIMU M HEOIIPeIeIICHHO-THYHbIe Tipeuioxernns («Ha Bropom
dTame MCCIEAYIOTCS CIEAyoNue MOAXOMbL...», «[IpoBeneHHOE WHCCIeOBaHNE TO3BOIUIO
JTIOKa3aTh...» U T.IL.).

B 3aknroueHnn JOTHYECKH MOCIEI0BATEIbHO M3JIaraloTCsl BBIBOJIBI, K KOTOPBIM MPHIIET
CTYJICHT B pe3y/IbTaTe BBITOJIHEHUs pedepara. 3aKIiOueHHe JAODKHO KPaTKO XapaKTepU30BaTh
peleHre BCeX MOCTaBIEHHBIX BO BBEICHUH 33/1a4 U JOCTHIKECHHE IeH pedepara.

CIHCOK HCITOJIb30BAHHBIX HCTOYHHKOB SIBJISIETCSI COCTAaBHOM YacThiO pabOTH M OTpaskaeT
CTETNeHh M3YyYEHHOCTH paccMaTpuBaeMoil mpobiembl. KoNMMYecTBO HCTOYHMKOB B CIHCKE
OTIPE/ICIIAETCSl CTYJICHTOM CaMOCTOSITEIIBHO, JUI pedepaTa UX PEeKOMEHIyeMOe KOJUYECTBO OT
10 mo 20. IIpu 3TOM B criMicKe 00s13aTeIbHO JODKHBI MPUCYTCTBOBATh UCTOYHUKH, M3JAHHBIE B
MOCIICIHAE 5 JIET, a Tak)Ke HbIHE JCHCTBYIOIINE HOPMATHBHO-TIPABOBEIC aKThI, PETYIHPYIOIINE
OTHOIICHHUSI, paccMaTpuBaeMbie B pedepare.

B npunoxenus cienyer OTHOCUTh BCIIOMOTATENBbHBIA MaTepuall, KOTOPBIA IIpH
BKIIIOUEHUU B OCHOBHYIO YacTh pPa0OThI 3arpOMOXKJIAeT TEKCT (TabMWIlbI BCIOMOTAaTENbHBIX
JAHHBIX, HHCTPYKIIHMH, METOIUKH, (POPMBI JOKYMEHTOB H T.II.).
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2.5 Metoauueckue yKa3aHusi mo o()OpMJIEHMI0 KOHTPOJIbHOI padoThl, 0TYeTa MO
JabopatopHoii padote, pedepara, 3cce, KypcoBoil padoThbl

2.5.1 OdopmiteHHE TEKCTOBOI YaCTH

[Tpu opopmnennn TekcToBoi yactu padboTsl ucronb3yercs ['OCT 7.32-2017.

Pabora momkHa OBITH BBIMTOJIHEHA MEYATHBIM CIIOCOOOM C HMCIIOJIb30BAHUEM KOMIIBIOTEPA
Y MIPUHTEPA HA OJTHOM CTOpOHE JincTa 0emoi Oymaru ogHOTo copta dopmara A4 (210 x 297 mm)
4yepe3 mosiropa uMHTepBasiia U pasmepom mpudra Nimes New Roman 14 nyukro. [TomyxupHbiii
mpudT TPUMEHSIOT TOJNBKO JJIsi 3arojOBKOB pa3felioB M IOAPA3/eiOB, 3arojOBKOB
CTPYKTYPHBIX 3JIEMEHTOB. [10yKUpHBIH MIPUPT B TEKCTEe PAOOTHI HE MPUMEHSIETCS.

Crpanuiipl pabOTHl JAOJDKHBI MMETh CICAYIOIIUE IMOJisA: mpaBoe — 15 mwm, jgeBoe — 30 MM,
BepxHee U HkHee — 20 MM. AOG3aIHBIN OTCTYN JOJDKEH OBITh OJMHAKOBBIM IO BCEMY TEKCTY U
paBeH nsTH 3HaKaMm (1,25 cm).

Bce cTpanuipl pabOThI, BKIIIOYAsS MPUIOKEHHS, HyMEPYIOTCS [0 TOPSAAKY 03 MPOIyCKOB U
noBTOpeHui. IlepBoil cTpaHuLel CYMTAETCSl TUTYJIBHBIN JIUCT, HA KOTOPOM HyMeEpaLus CTPaHUL[ He
CTaBMTCS, Ha CIIEyIOLIEeH cTpaHulle CTaBUTCS Udpa «2» U T.1.

[TopsaKOBBI HOMEP CTPAHMIIBI IEYATAIOT B IIEHTPE HIDKHEH YacTH CTPAHUIIBI 0€3 TOUKH.

O0o3HaueHMsI eNUHKI PU3MYECKUX BEITMYUH B TEKCTE PaOOTHI MPUBOJUTH B COOTBETCTBUU C
I'OCT 8.417-2002. CokpallieHHe PyCCKHX CIIOB M CJIOBOCOYETAHHUN B TEKCTE PAOOTHI MPUBOIUTH B
cootBercTBum ¢ [OCT 7.12-93.

2.5.2 Odopmiienne coiepKaHusl, 3ar0JIOBKOB

CopnepxaHue BKIIOYAET BBEICHHME, HAUMEHOBAaHHME BCEX pAa3JelioB, II0APA3JEIOB,
3aKJIIOYEHHE, CIHMCOK KCIOJIb30BAHHBIX MCTOYHMKOB U HAMMEHOBAHMS TPUIIOKEHUH C
yKa3aHHEM HOMEPOB CTpaHMI], C KOTOPBIX HAYMHAIOTCA 3TH 3JIEMEHTHl paldoThl (IpU HUX
HaJIUYUH).

Kaxnyro 3anuce conepkanust opopMIISIIOT KaK OTAEIbHbIN ab3all, BBIPOBHEHHbIH BIIEBO.
Homepa crpanuny yka3plBalOT BBIPOBHEHHBIMH IO IPAaBOMY Kparw IOJs M COEIUHSAIOT C
HAauMEHOBAHHUEM CTPYKTYPHOTO JIEMEHTA, Pa3zeiia WK MOApa3eiia IOCPEACTBOM OTTOUNS.

3arojloBKM B COJEpKaHUU JOJKHBI TOYHO MOBTOPSATH 3arojoBKW B Tekcre. He
JIOTTYCKAeTCsl COKpAIaTh WM MPUBOJUTH 3ar0JIOBKH B APYroil (opMyIHpOBKeE.

O603HaueHus NMoApa3/ieloB NPUBOIAT Mociie a03allHOr0 OTCTYIA, PAaBHOTO JBYM 3HAKam
(0,5 cM), OTHOCUTENBHO 0003HAUYECHHUS PA3CIIOB.

IIpy HeoOXOAMMOCTH NPOJOJDKEHHE 3allMCH 3arojioBKa pasjiesia WIM MOoJpasjiena Ha
BTOpOH (IOCEIYIOIei) CTPOKE BBINOIHSIIOT, HAaUWHAs OT YPOBHS Hayaja 3TOrO 3arojioBKa Ha
IIEPBOM CTPOKE.

HaumenoBanue CTPYKTYPHBIX 3JIEMEHTOB paboThI «COJAEPXAHMUEY,
«BBEJJEHUEY, «3AKJIFOYEHUE», «CTIITMCOK NCIIOJIbB30OBAHHBIX NCTOYHUKOB»Y,
«ITPUJIOXKEHUME» caenyer pacnosiaraTe B c€peliiHE CTPOKU 0€3 TOYKM B KOHIIE M Ie4aTaThb
NPONUCHBIMU OyKBaMHU, He moguepkuBasi. Kaxaplil CTpYKTYpHBIM 3JIEMEHT U KaXKIbIH pa3zen
OCHOBHOHM 4acTH paOOThl HAUMHAIOT C HOBOM CTpaHUIBl. CTPYKTypHBIE 3J€MEHTHI pabOTHI
BBIJIENSAIOTCS Oy XKUpHBIM mpudTom, Hanpumep COAEP)KAHUE.

3aroJoBKH pa3JesioB M IMOApa3ZesoB OCHOBHOM yacTW palboThI ClieAyeT HAaYMHATH C
a03aI{HOro0 OTCTYIAa M pa3MeIarh Mocliie MOpsSIKOBOr0 HOMEpa, rneyaTarh ¢ MPOMHCHON OYKBBI,
HOJYXUPHBIM HIPUPTOM, HE TIOJUEPKHUBATh, O€3 TOUKH B KOHIIE. [lepeHoc coB B 3arojioBKe He
nonyckaercs. Eciiy 3aroioBok COCTOUT U3 IBYX MPEIIOKEHUM, UX pa3AeisiioT TOYKOH.

PaccrosiHue Mexy 3arojloBKaMH M TEKCTOM JOJKHO OBITh PaBHO TPEM HHTEpBaIaM
(30 iiT). PaccTostnue Mexay 3arojioBKkamu — JBa uHTepBana (20 or).

Pazpensl u moapasgensl JOKHBI HMETh TMOPSAJKOBBIE HOMeEpa, OO0O3HauyeHHBIE
apabckumu nudpamu 6e3 TOUKU U 3almMcaHHble ¢ ab3anHoro orcrymna. [logpasznenbl 10IKHBI
MMETh HYMEpALMIO B MpeJesiax KakKJ0oro pasjesia. HOMep Nojpasjesa COCTOMT U3 HOMepa
pazzena v nojpaszena, pa3IeIeHHbIX TOUKOM.
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2.5.3 OdopmiteHue WILTHOCTPALMIA

WnmoctpatuBHBI  MaTepuan JODKEH OBbITh MpelcTaBieH pucyHKamu. KomaudecTBo
WUTIOCTPALUN JOJKHO OBITh JOCTaTOYHBIM ISl MOSICHEHUH M3J1araeMoro TeKCTa.

WNnnroctpanuu cnepyeT pacmojiaraTb HENOCPEACTBEHHO IIOCNIE TEKCTa, B KOTOPOM OHHU
YIOMHUHAIOTCS BIIEPBbIE, MJIM Ha CIIEIYIOIIeN CTpaHuIle, a IpU HEOOXOAMMOCTH B IMPHIIOKEHUH.

WnmrocTparuu, 3a WCKIIOYEHWEM WUIIOCTPAUAd MOPWIOKEHHAW, CIeAyeT HyMepOoBaTh
apabckumu nudpamMu CKBO3HOW HyMepalued WM B Tpejenax pasnueia, Harmpumep: «PucyHok 2.3»
(TpeTuii pUCYHOK BTOPOTO pasjedn).

[Ipu ccpulkax Ha WUIIOCTPALMM CIIELYET IUCAaTh «...B COOTBETCTBHHM C PUCYHKOM 2» IpU
CKBO3HOHM HyMEpALIUU U «...B COOTBETCTBUH C PUCYHKOM 1.2» Ipu HyMepaluu B Ipeeiax pasaena.

WNnmoctpatu  10MKHBI MMETh HAaMMEHOBAaHUE M, €CIU HEOOXOAMMO, TMOSCHUTENIbHbIE
naHHble (TMoApuCcyHOUHBIH TeKCT). CiaoBo «PUCYHOK», ero HOMEp M uYepe3 THpE HAauMEHOBaHUE
MOMEIIAIOT TIOCTIE MOSCHUTENBHBIX JaHHBIX M PACTIOJaraoT B IEHTPE MO/l PUCYHKOM 0e3 TOUKHU B
KoHIIE (puc.1).

YnpasneHue MatepraiaMu VYrpaBieHue pacnpeaeieHueM
(cHaOxeHHE) (cObIT)
NMpomexxyTouHoe
3BEHO
|
Cbipbe, 3anachl
3amyacTy,
nonygab- HesaBep- loToBan
puKaTbl, npoAayKuunAa
LWeHHoe
YyNaKoBouY-
Hble nponsson (cknap, NoTpebutenn
-CTBO npeanpuaTus)
maTtepuanbl
loTOBanA
NMpomexxyTovHoe
3BEHO
JNlornctnka mapkeTuHra -

Pucynoxk 1 — IIpuHIUIBI TOTMCTUYECKON CUCTEMBI
Pucynok 1 — I[Ipumep odopmiieHus pUCyHKa

Ecnmn HamMeHOBaHME pHCYHKa COCTOMT M3 HECKOJNBKHX CTPOK, TO €ro CIeAyeT
3alMChIBaTh Y€pe3 OJWH MEKCTPOUHBIH HMHTEpBaJ. HanmMmMeHOBaHuEe pHCYHKAa NPUBOJAT C
nponucHO# OyKkBEI. [IepeHoc CI0B B HANMEHOBaHUM IpaUIecKOro MaTeprana He TOMyCKaeTCsl.

Mexy HaMMEHOBaHUEM MJUTIOCTPALMU U TEKCTOM pabOThI TOMKHO OBITH OCTaBJIEHO HE
MEHee OJTHOU CBOOOTHON CTPOKH.

WnmocTtpanuy, KOTOpble 3aHMMAlOT 00beM 0Oojee OJHOW CTpaHUIIbl, CIexyeT
pacmojiaratb B MIPpHUJI0XKCHUAX.

WnmocTpanuy Kax0ro MpUIoKEHUs 0003HAYal0T OT/ENbHOM Hymepalueid apaOCKuMu
nudpamu ¢ qobasieHueM nepen nudpoit odoznauenue npunoxenus. Hanpumep, Pucynok A.3.

2.5.4 TlocTpoenue Tad M

udposoit MaTtepuan, kak npaBuiio, opopMistoT B BuAe Tabmauil. Tabnuira coaepKuT Tpu
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BUJIA 3ar0JIOBKOB: OOIIMIA, BepXHHE U O0KoBbIe. OOIINIA 3aT0JI0BOK OTPaKaeT COACPIKAHUE BCEH
TaOMUIBl (K KaKOMY MECTy M BPEMEHH OHAa OTHOCHTCS), pacmojiaractcs Hall €€ MaKeTOM H
SIBIISICTCS BHEIIHUM 3aroJIOBKOM. BepXHuE 3aroyioBKM XapaKTepH3yIOT cojepxaHue rpad, a
O0okoBble — cTpoK. OHHM SBISIOTCS BHYTPEHHHMMH 3arojioBkamu. Tabmmma odopmisiercs B
COOTBETCTBUU C PUCYHKOM 2.

HanmeHnoBanue cienyeT moMemath Haja Taliwied cieBa, 0e3 a03alHOro OTCTyna B
crnenyromem (opmare: Tabmuna Homep tabmuinbl - HaumeHoBanue Tabmuiel. HaumeHoBaHue
TaOJUIIBI IPUBOJIST C IPOITMCHOM OYKBBI 0€3 TOYKHU B KOHIIE.

Ecnu nHanMeHoBaHWe TAaONMIBI 3aHMMAaeT JBE CTPOKH H Ooyiee, TO €ro clemyer
3aIUCHIBATh YePe3 OJIMH MEKCTPOYHBIN HHTEPBAI.

Tabnumy cnenyer pacnoiaratb B paboTe HEOCPEACTBEHHO TOCIIE TEKCTa, B KOTOPOM OHA
YIIOMHHAETCS BIIEPBBIC, HITU Ha CIEAYIOIICH CTPaHHMIIC.

[Tocne TabauIBl TOMKHO OBITH OCTABJIEHO HE MEHEE OAHOM CBOOOIHOI CTPOKH.

Tabmuma -
HOMED HaNMEHOBAHUE TAOJIHIIBI
['onoBka { } 3aronoBku rpad
} TlomzaronoBku
rpag
Crpoku
} (rOpU30HTAJIbHBIE
PSIIBI)
bokoBuk I'padbl (KOTOHKH)
(rpada mis
3arojIOBKOB)

Pucynoxk 2 — MakeTt TaOIuIbI

TaOnuipl, 3a HCKIIOYEHHEM TaOJUIl MPUIOKEHHUM, CclelyeT HyMepoBaTh apaOCKUMU
udpaMu CKBO3HOH HymMepaluen.

JlomyckaeTcst HyMepoBaTh TaONMIBI B IIpefeiax pas3ziena. B 3Tom cimydyae HoMep TaOauLbI
COCTOUT M3 HOMEpA paz/ielia v MOpsAAKOBOro HoMepa TaOJIUIbl, pa3eIeHHbIX TOUKOI, Hanpumep:
«Tabnuma 2.1» (mepBas TabauIa BTOpOro pasena).

Ha Bce Tabnmuisl 10/KHBI OBITH CCHUIKM B padote. Ilpu cchuike cienyer mucath «...B
COOTBETCTBUU C JAHHBIMH, IPEJCTABICHHBIMH B TaOIUIE 3» IPHU CKBO3HOM HYMEpAlUU U «...TO
JTAaHHBIMHM, TIPEACTABICHHBIM B Ta0uuLe 2.2» Mpy HyMepaluu B Ipeesax pas/ena.

TaOnuiel, KOTOpble 3aHUMAIOT 00beM OoJiee OJHOW CTpPaHMIIbI, CIEIYET pacrojlaratb B
PUIOKEHUSAX.

3aroyioBKU rpad 1 cTpOK TaOJIUILIBI CIeAyeT MUCATh C IPONUCHONW OYKBBI B €JMHCTBEHHOM
qucIie, a MOA3aroJIoBKU rpad - co cTpo4HOM OyKBBI, €CJIM OHU COCTABIISIOT OJJHO MPEJIOKEHHE C
3arojIOBKOM, WJIM C IPOMUCHOW OYKBBI, €CIIM OHU UMEIOT CAMOCTOATEIbHOE 3HaueHue. B koHIie
3aroJIOBKOB U MO/3arojI0OBKOB TAOJIHI] TOUKU HE CTaBSIT.

TaGnuue! cnesa, cripaBa U CHHM3Y, KaK MPaBUIJIO, OTPAHUYMBAIOT JUHUAMHU. JlomyckaeTcs
NPUMEHSTH pazMep mpudra B TabIuIe MEHBIINN, YEM B TEKCTE.

PaznensaTe 3arojoBKM U MOJ3arojoBKM OOKOBHKA U rpad JUAaroHaIbHBIMU JMHUSIMU HE
JIOTTyCKaeTcsl. 3arojoBKH rpad BRIpaBHUBAIOT IO LIEHTPY, a 3ar0JIOBKU CTPOK - IO JIEBOMY Kparo.

I'opu3oHTanbHBIE W BEpTHKAJIbHbIE JUHHWM, pa3rpaHUYUBAIOIINE CTPOKU TaOJUIB,
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A0IMYCKACTCA HEC NPOBOJAUTDL, €CJIIM UX OTCYTCTBHUEC HC 3aTPYAHACT MTOJIB30BAHUC Ta6JII/ILIeI>'I.

Tabnuiyy ¢ OOJIBIIMM YHCIOM CTPOK JIOMYCKAaeTCs IEePEHOCUTh Ha JIPYrod JUCT
(crpanuny). Ilpu nepenoce yactu Tabiuibl Ha Ipyroit JMcT (cTpaHuily) ciioBo «Tabmunay, ee
HOMEp M HaWMEHOBAaHHE YKa3bIBAIOT OJIMH pa3 cjeBa HaJl NEPBOM 4YacThiO TaOJMIbI, a HaJ
JpYTMMH YacTsIMHU TakXke ciieBa nuuyT cioBa «lIpomoimkenue Tabaup» U yKa3bIBalOT HOMEP
TaOJIULBI B COOTBETCTBUU C PUCYHKOM 3.

Tabmuna 1 — O6mias xapakTepruCTHKA TUIIOB THOKOCTH JIOTHCTUYECKON CHCTEMBI

Turnbl ruOKOCTH XapaKkTepuCTUKA THIIOB THOKOCTH IToka3zarens ruOKOCTH
1 2 3
AccoprumentHas | CriocoOHOCTB IPOM3BOJICTBEHHO- | MakcUMalbHBIA KOA(GUITHECHT
TMOKOCTh JIOTUCTUYECKOU CHUCTEMBI K | OOHOBJICHUS TPOAYKIIMH
O0OHOBJICHHIO MPOJIYKIIUU
Texnonornueckast | CnocoOHOCTH MPOU3BOJICTBEHHO-
rHOKOCTh JIOTHCTUYECKON CHCTEMBI HCIIOJIh30BATh
Pa3 INYHBIC BapHaHTLI
TEXHOJIOTUYECKOTO  Tporecca I -
CIVIA)KUBAHUSA BO3MOJXKHBEIX OTKJIOHEHHU
OT TPEABAPUTEIBHO pPa3pabOTaHHOTO
rpaduka mpon3BOACTBA

Dpaspule CmpaHuybl

[Tponomkenne TadauIs! 1

1 2 3
I'n6kocTh CriocobHOCTb IPOM3BOJICTBEHHO- | MUHMMAabHBIN pa3mep napTHH
00BEMOB JIOTUCTUYECKON CHUCTEMBl PAllMOHAIIBHO | (MAaTEpPUATIbHBIX IOTOKOB
IIPOU3BOJICTBA U3rOTaBJINBATh JeTanu
(mosrypaGpukater) B YCIIOBHUSX
JUHAMUYHOCTH  PAa3MEPOB  NapTHH
3aIycka
I'm6kocTh Bo3moxHOCTH ~ MOAynupoBaHMs U | MakcMManbHOE YMCIIO €AMHMIL
paciupeHus MOCJIEAYIOIIETr0 pa3BuUTHS | 000PYIOBaHMUS, KOTOpBIE
CUCTEMBI (pacumpeHust) MOTYT OBITh 33/I€HCTBOBAHBI B
ruOKon IIPOU3BOJICTBEHHO-
JIOTUCTHUYECKON CHUCTEME IIpH
COXpaHEHUHU OCHOBHBIX
IIPOEKTHBIX  PEUIEHWH  TI0
JOTUCTHYECKOW  CHCTEME U
CUCTEME YNPABICHUS

Pucynok 3 — I[Ipumep odopmiienns Tabaulibl, pa3aeaeHHON Ha 4acTH

Eciu HOBTOpﬂIOH.IHfICSI B pa3HbIX CTpPOKax Fpa(l)]:l Ta6J'II/II_U>I TCKCT COCTOMT H3 OJHOI'O
CJIOBa, TO €ro IOCJIC MEPBOro HANMMCAaHUA JOIMYCKACTCA 3aMCHATH KaBblUKaMM, €CJIU U3 JBYX U
Ooinee CJIOB, TO IIpyU HNCPBOM IMOBTOPCHUU C€r0 3aMCHAIOT CJIIOBAMHU «TO KE», a Hajec -

KaBbIYKaMH.

CraBuTh

KaBBbIYKH

0003HaueHMI, 3HAKOB U CUMBOJIOB HE JIOITyCKAETCSl.
Tabmuipl KaXI0ro NPUIIOKEHHS 0003HAYaIOT OTAETHLHON HyMmepamued apabckumu
mudpamu ¢ godasneHreM nepea nudpoit 0003HaYeHUS TPUITOKEHUS.
Ecim B pabore onmna Tabnuia, ToO OHa JOJDKHA ObITh oOo3HaueHa «Tabmmma 1» wim
«Tabmuua B.1», ecniu oHa npuBezieHa B PUIIOKEHUH B.

2.5.5 OdopmiteHue nepevyucJaeHui

BMECTO TOBTOpSIFOIIMXCA  LUp,

OYKBEHHO-IIU(POBBIX

Hepe;[ KaKIAbIM 3JIEMCHTOM MNEPCUUCIICHUSA CIICAYCT CTABUTH TUPC. HpI/I HeO6XO,Z[I/IMOCTI/I

CCBIIIKM B TCKCTC

pa60TBI Ha OJWH U3 JJICMCHTOB IICPCUUCICHUA BMECTO THUPEC CTaBATCA
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CTpOYHBIEC OYKBBI B MOPSAJKE PYCCKOTO ajdaBUTa, HAUWHAS C OYKBBI «a» (32 UCKIIOUEHHEM OyKB
€, 3,1, 0,4, b, b, b).

IIpocTeie nepeuncienust (COCTOSAT U3 HECKOJIBKUX CJIOB, 0€3 3HAKOB IIPENUHAHNS BHYTPH)
OTJIEJISAIOTCS 3aISTOM, CIOXKHbBIE (€CJIM JIEMEHThl HE COBCEM IIPOCTHI, CO 3HAKaMH IPENHHAHUS
BHYTpH JIHO0 NMEPEUUCICHUS UMEIOT MHOTOYPOBHEBYIO CTPYKTYPY) - TOUKOMU C 3aIsSITOM.

[Tpumep 1. [IpocTeie nepedynciaeHus

K norucruueckum mporieccaM OTHOCSIT:
- pasrpys3Ky U MpUEMKY Ipy30B,
- BHYTPHUCKJIAJICKYIO TPAaHCIIOPTUPOBKY,
- CKJIaJINpOBaHME U XpaHEHHE,
- KOMILIEKTAIINIO 3aKa30B U OTIPY3KY,
- TPAHCIIOPTUPOBKY U IKCIIETUINIO 3aKa30B,
< cOOp M JOCTaBKY MYCTHIX TOBAPOHOCHUTEIICH,
= nH(pOPMaLMOHHOE 00CTYKMBAaHUE CKIIaJa.

[Tpumep 2. CioxHbIE NEPEUNCICHUS (CO 3HAKaMU MPENUHAHUS BHYTPH)

Pa3nnyaroT HECKOJIBKO CIIOCOO0B XpaHEHHUS TOBAPOB:

- COPTOBOM — CHOCOO XpaHEHHUs, NP KOTOPOM TOBApbl PA3HBIX
COPTOB Pa3MeEIIAOTCs OTACIBHO APYT OT APYra;

- NAapTHOHHBIA — TPU OTOM croco0e XpaHeHHWS KakJas MapTHs
TOBapa, MpHILEIIIas Ha CKJIaJ, XPAaHUTCS OTACNIBHO, IIPH 3TOM B COCTaB MapTUU
MOTYT OBITh BKJIFOUEHBI TOBApHbI pa3HbIX BUIOB U HaHMeHOBaHHﬁ;

- HNapTHOHHO-COPTOBOM — 3TOT CIOCOO XpaHEHWs IOJpa3yMeBaerT,
4TO Kaxaas IapTyusa TOoBapa, Npuicamias Ha CKJIald, XpaHUTCd OTACIbHO, HO
BHYTPM NapTHHM TOBAphl Pa3OMparOTCs MO TUHAM W COPTaM, KOTOpBIE TaKKe
000CcOo0IIAI0OT MEXAY cO00I;

- [0 HaUMEHOBAaHUSIM — CIIOCOO XpaHEHHUs TOBAPOB, MPH KOTOPOM
TOBAPbI KAXKA0I0 HAMMCHOBAHUS XPaHATCA OTACIBHO.

HpI/IMep 3 CJ'IO)KHBIC Hepe‘lI/ICJIeHI/I}I (Hepe‘lI/ICHeHI/Iﬂ HUMCHOT MHOFOYpOBHeBYIO
CTPYKTYPY)

Jloructuveckue CyObeKThl KITAaCCHMUITUPYIOTCS MO Pa3IHYHBIM MTPU3HAKAM.
- 10 THITY TIPOU3BOJICTBA OPraHU3AIINH:
1) eMHAYHBIE,

2) cepuiiHbIe,

3) MacCOBEIE;

- TI0 XapaKTepy TEXHOJIOTUUECKUX MPOIECCOB!
1) HEIPepPbIBHbIC,

2) TIICKPETHBIE.

2.5.6 IIpaBu1a coKkpaLeHHs CJI0B U CJI0BOCOYETAHMIA

CokpaiiieHre ClIoB M CJIOBOCOYETAaHUIN HA PYCCKOM SI3bIKE O(OPMIISIOT B COOTBETCTBHUU C
tpeboBanusimu ['OCT 7.12 — 93.

Ecnmu B pabore wucmnonb3yloT Ooyiee Tpex YCIOBHBIX 0003HAUYEHUH, TpeOyrommx
MOSICHEHUH, TO COCTaBIISI€TCS MX NEpeYeHb, B KOTOPOM JJsl KaXJ0ro o0O03HAUEHUsS MPHUBOJISAT
HEO0XO/IMMBbIE CBEJICHHS.

Ecnu ycnoBHBIX 0003Haue€HHUN MeHEe TpeX, OTAEIbHBIA NMepeyeHb He COCTABIISIOT, a
HEOOXO/IMMBbIE CBEJCHHS YKa3bIBAIOT B TEKCTE€ PaOOTHI WM B MOJACTPOYHOM IPUMEYAHUH MpPU
NEPBOM yYIIOMUHAHUH.

IlepeueHb MOMeEIIAOT TOCIIE COAEPIKAHUS PAOOTHI.
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Crpykrypueii snement «[IEPEUEHb COKPAIIEHMU ©W OBO3HAYEHUI»
HauuHAIOT co ciaoB «B HaCTO}IH_Ieﬁ pa60Te IIPUMCHAIOT CICAYIOIIUEC COKpAIICHHUA U
0003HAYCHHY.

Hepequb COKpaHIGHI/Iﬁ A 0003HaYeHUN JOJDKEH paciojaratrbCs CTOJ'I6I_[OM 0e3 3HAKOB
npenuHaHus B KoHIE cTpoku. CrneBa Oe3 ab3amHOro orcryna B aindaBUTHOM TOPSAKE
IMPUBOAATCA COKpallCHUA, YCIIOBHBIC 0603Ha‘leHI/IH, a CIIpaBa 4Y€pe3 TUPE — HX ACTAJIbHAA
pacmudpoBKa.

Hannuune nepeyHs yka3pIBarOT B COACPIKaHUU PAOOTHI.

2.5.7 Odopmitenue popmya

VYpaBHeHus U GOpMyIBl CIAEAyeT BBIICNATh U3 TEKCTa B OTACIBHYIO CTPOKY. Brimie u
HIDKE KaKJ0U (GOPMYIIbI WIIM YPaBHEHUS JOJDKHO OBITH OCTABJICHO HE MEHEE OJTHOW CBOOOIHOM
crpoku. Ecnu ypaBHeHHE HEe yMemaercsi B OAHY CTPOKY, TO OHO JOJDKHO OBITh HEPEHECEHO
1I0cJIe 3HaKa paBEHCTBA (=) WU [OCJI€ 3HAKOB IUTIOC (1), MUHYC (-), yMHOXKeHUS (X), AeneHus ()
WIN JIPYTUX MaTeMaTUYECKHX 3HAKOB, MPUYEM 3HAK B Hayalle CIEAYIOIICH CTPOKHU MOBTOPSIOT.
[Tpu mepenoce ¢opmMysbl Ha 3HAKE, CHMBOJU3UPYIOIIEM OIEPALUI0 YMHOXKEHUS, TIPUMEHSIOT
3HaK «X».

[losicheHne 3HAYEHWH CHMBOJIOB M YHCJIOBBIX KO3()(HUIMEHTOB clemyer NpUBOAUTH
HETOCPEICTBEHHO IMOJA (OPMYJIOH B TOM JK€ IMOCIEIOBATEIbHOCTH, B KOTOPOH OHH JaHBI B
dopmyre. 3Hau€HHE Ka)XIOTO CUMBOJIA U YHCIOBOTO KOA(PHUIMEHTa HEOOX0AUMO PUBOIUTH C
HOBO# CcTpoKU. [IepByr0 CTPOKY MOsICHEHHS HAYMHAIOT CO CIIOBa «r/ie» 0e3 JBoeTouns ¢ ab3aua.

@opmynel B paboTe CleAyeT pacmoyiaratb MOCEpEJUHE CTPOKM H  0003HAYaTh
HOPSIKOBOM HyMepaluel B Ipesenax Bced padoTsl apadckuMu 1udpaMu B KPYIibIX CKOOKax B
KpaifHeM MPaBOM IOJI0XKEHUH Ha cTpoke. OnHy dpopmyny ob6o3naqaroT (1).

ITpumep - a
A=— €Y

b

C
A=— (2)

d
CcbulkM B TEKCTE Ha TOPSAIKOBBIE HOMepa (opmyn naioT B ckoOkax. [Ipumep - ..B

dbopmyre (1).

@opmMynbl, MOMENIAa€Mble B MPWIOKEHUSAX, JOJDKHBI HYMEpOBaThCS OTAENbHOU
HyMepanueil apaOckuMu mudpamu B Mpeaenax KaKIoro MPUIOKEHHUS C T00aBICHUEM Iepen
Kax/101 nugpoit 0603HaueHUs PUIIOKEHUs, Hanpumep, popmyina (B.1).

Homyckaercst Hymepanus ¢opMyll B peaenax pasaena. B atom ciygae Homep Gopmysis
COCTOUT U3 HOMEpa paszfena M MOpPSIKOBOrO HoMepa (OpMyIbl, pa3feleHHbIX TOYKOM,
Hanpumep, (2.1).

2.5.8 O¢gopmiienne oudanorpadpuyecKux cCbLIOK

bubnuorpaduueckne ccpliku B TeKcTe pabOThl O(OPMIISIOT B COOTBETCTBUU C
tpeboBanusimu ['OCT P 7.0.5-2018.

OO0bekTaMu  cocTaBlieHUsT OMOIMOrpaHUuUecKkoil  CCBUIKM  SIBJISIFOTCSL  BCE  BHJIbBI
ONyOJIMKOBAHHBIX M HEOIMYOJMKOBAHHBIX JOKYMEHTOB Ha JIOOBIX HOCHUTENAX (B TOM YHUCIIE
AIIEKTPOHHBIE PECYpPChl JIOKAJBbHOTO U YAAJEHHOTO JOCTYyINa), a TaKXe COCTAaBHBIE 4YacTH
UCTOYHUKOB.

B pabote cneayer npuMeHsTh 3aT€KCTOBBIE CCHUIKH.

CchIIKM Ha UCMOJIb30BaHHBIE MCTOYHHUKH CJEIyeT YKa3blBaTh IMOPSIKOBBIM HOMEPOM
Oubmuorpaguueckoro OMUCaHWs HUCTOYHMKA B CIHCKE HCIOJIb30BAaHHBIX HCTOYHUKOB.
[TopsAKOBBIM HOMEP CCBUIKU 3aKJII0YAIOT B KBAIpaTHbIE CKOOKH.

Ecmu ccpuiky B paboTe TMPUBOIAT Ha KOHKPETHBIH ()parMeHT TeKCTa HCTOYHHKA, B
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OTCBUIKE YKa3bIBAIOT MOPSAKOBBIA HOMEp U CTPAHUIIbI, HA KOTOPBHIX MOMEIIEH O0BEKT CCBHLIKU.
CBenieHus pa3zIeNsaioT 3ansTou.

IIpumep.

B mexcme: [10, c.107]

B cnucke ucnonvzosannvix ucmouHuKos:

10. bankoBckoe neno : yueOnmk mis 6akamaBpo / H.H. HaroueeBa, FO.A. PoBeHckuid,
E.A.3BonHoBa u np. ; nmox pen. H.H. HaroueeBoii. — 2-¢ u3x., mepepad. u gon. — Mocksa :
HamxoB u K°, 2019. — 270 c. : mi. — (YueOHbIie n3ganus 111 6akaiaBpoB). — Pexxum gocryna: mo
nognucke. — URL: http://biblioclub.ru/index.php?page=book&id=495660 (nata oOpamicHus:
04.03.2020). — ISBN 978-5-394-03046-8. — TeKcT : 3JCKTPOHHBIHA.

W

B mekcme: [15, c.95]

B cnucke ucnonv3osannvix ucmouHuKos:

15. boupapeBa, T.H. Opranmuzanuss OyXrajarepckoro ydera B  KPEIUTHBIX
opranm3anusax/T.H. BoumapeBa. — PocroB H/Jl: ®enukc, 2017. — 235 c. - (Cpennee
npodeccuonanbHoe oopazoBanue). — ISBN 978-5-222-22002-3. — Tekct: HenmocpeACTBEHHBIN.

Ecnu ccbuiky B paboTe MPUBOASIT HA KOHKPETHBIM ()parMeHT TEKCTa AJIEKTPOHHOTO
pecypca, B OTCBUIKE YKa3bIBAIOT MOPSIAKOBBI HOMEP UCTOYHHKA.

B mexcme: [14]

B cnucke ucnonv3osannvix ucmouHuKos:

14. Kypunosa, M.C. Tlonsatue, CylHOCTb U KJIacCU(PUKAIMOHHBIE aCMEeKThl KPEIUTHBIX
orneparuii  kommepdeckoro 0Oanka/M.C.KypmioBa. — TeKkcT: BICKTpOHHBIN/ AKTyalbHBIC
npo0JieMbl SKOHOMHMKH B YCIOBHSX PEePOPMUPOBAHUS COBPEMEHHOI'O OOIIECTBA: COOPHHK
marepuaiioB [V MexayHapoaHOW HayYHO-TIPAKTHYECKOW KOH(eEepeHIHH, NocBsieHHon 140-
JeETUI0 co jgHsa  ocHoBaumsa HHUY «benlV». - 2016. - C. 319-322. - URL:
https://www.elibrary.ru/item.asp?id=25641224 (narta obpamenus 04.03.2019).

IIpumeps! opopmirenns OudanorpagpuuecKux ONMCAHNN Pa3InYHbIX HCTOYHUKOB

Cmambus 6 nepuooudecKux u30aHusx u COOPHUKAx cmametl.

byOnora, FO. b., Muxaiinoa, U. I'. O moaxomax K ONpeIeNeHHIO MPOOIEeMHOM
3a/l0JDKeHHOCTH  KoMMepueckux ©OankoB / 1O.b. BbyOnoa, W.I'. MuxaiioBa. — Tekcr:
sanektpoHusli  //  Baikal Research  Journal. - 2017. - N 2. - URL:
https://cyberleninka.ru/article/n/o-podhodah-k-opredeleniyu-problemnoy-zadolzhennosti-
kommercheskih-bankov (nara oopamienus: 05.03.2019).

I'esumueB, A. C. K Bompocy O pHUCK-MEHEI)XKMEHTE KpEOUTHBIX OIepalnuii B
kommepueckoMm Oanke / A.C. I'esumueB. — Tekcer: anekrponHsiit // Economics. - 2016. — N 12
(21). — C.98-100. - URL: https://cyberleninka.ru/article/n/k-voprosu-o-risk-menedzhmente-
kreditnyh-operatsiy-v-kommercheskom-banke (1ara o6pamienns: 05.03.2019).

Ocranenko, H.A. Ponb KpeauTHON MOJWTUKA B pealu3allid aKTUBHBIX ONepanui
kommepueckoro 6anka / H.A. Ocranenko. — TekcT: aeKTpoHHbIH // Annes Hayku. - 2017. - T. 3.
N 13. - C. 421-425. - URL: https://www.elibrary.ru/item.asp?id=30266712 (nara oOpaieHus:
05.03.2019).

Knueu, monoepaghuu:

bankoBckoe nemo: ydeOHuk s OakamaBpoB / H.H. Haroueera, FO.A. PoBenckuid,
E.A. 3BoHoBa u nip.; nox pea. H.H. HatoueeBoii. — 2-e u3a., nepepab. u non. — Mocksa: J{amkos
u K° 2019. — 270 c.: un. — (Yuebuble m3gaHusi mAjisg OakanaBpoB). — Pexxum nmoctyma: mo
nognucke. — URL: http://biblioclub.ru/index.php?page=book&id=495660 (nara oOpamicHus:
04.03.2020). — ISBN 978-5-394-03046-8. — TekcT: JIEKTPOHHBIH.

bonnapesa, T.H. Opranuzamus 6yxrajiTepckoro y4yera B KpeIuTHbIX opranuzanmsx/T.H.
boumapeBa. — PocroB w/Il: denukc, 2017. — 235 c. - (Cpemnee mpodecCHOHATBHOE
obpazoBanmue). — ISBN 978-5-222-22002-3. — TekcT: HemoCpeACTBEHHBIH.
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Tesucwvl 00K1a008, Mamepuaibl KOHDePeHYUiL:

Kypunosa, M.C. Ilonstue, CymHOCTh M KJIaCCU(PMKALMOHHBIE ACIEKThl KPEAMTHBIX
omeparuii kommepueckoro Oanka / M.C.KypwmioBa. — TekcT: 3IeKTpOHHBIN// AKTyanbHBIS
npoOJeMbl SKOHOMHUKM B YCIOBUSX pe(OPMHUPOBAHHUS COBPEMEHHOIO 00lIecTBa: COOPHUK
marepuaioB [V MexnyHapoaHOW HayYHO-TIPAKTHYECKOW KOH(epeHInH, nocBsauieHHon 140-
jgetnro co gHsg  ocHoBaumsa HUY  «benl'V». - 2016. - C. 319-322. - URL:
https://www.elibrary.ru/item.asp?id=25641224 (nara oopamenus 04.03.2019).

KouerkoBa, ¥Y.B. 3HaueHue aHanmm3a KpEIUTHBIX OMNEpaIiMii KOMMEPYECKOTO OaHKa B
COBPEMEHHBIX HKOHOMHYecKHX ycioBuax / VY.B. KouerkoBa. — Tekcr: 3meKTpoHHBIA //
CoBpeMeHHbIe TPOOIIEMBI U IEPCIEKTUBBI Pa3BUTUSI OAHKOBCKOI'O CEKTOpa: COOPHUK MaTepHabl
IV Bceepoccuiickoil HaydHO-IPAKTHYECKON (3a0uHOM) KoH(pepeHnU. OTBETCTBEHHBIA PElaKkToOp
S.10. Pamrokoa. - 2019. - C. 60-66. - URL: https://www.elibrary.ru/item.asp?id=37728873
(mata obpamenus 04.03.2019).

Hopmamusnvie 0okymenmul:

Poccuiickas ®@enepanus. 3akonsl. ['paxxaanckuii koaekc Poccuiickoit @enepanuu (4acth
BTOpas) oT 26.01.1996 N 14-®3. — TekcT: anekTpoHHbIN // HekoMMepueckre HHTepHET-BEpCUn
CHCTEMBI KoncynpranTtllnroc. - URL:
http://www.consultant.ru/document/cons_doc LAW 9027/ (nata obpamenus: 04.03.2019).

Poccuiickass ®enepanusa. 3akoHsl. O OaHkax #  OaHKOBCKOM  JEATEIHLHOCTH:
Oenepanbhbiii 3akoH oT 02.12.1990 N 395-1. - Tekct: anexTpoHHbI // Hexommepueckue
WHTEpPHET-BEPCUU CUCTEMBI Koncynsrantl [ntoc. - URL:
http://www.consultant.ru/document/cons_doc_LAW 5842/ (nara o6paruenus: 04.03.2019).

Poccuiickass ®enepanusa. I[locranoBinenus. O TpeboBanusix K OaHkaMm (BKJIIOYAst
TpeOOBaHUs K UX (PUHAHCOBOM YCTOWYMBOCTH), B KOTOPBIX YYaCTHUKAMH 3aKyIIOK OTKPBIBAIOTCS
CHElMaJIbHbIE CYETa, Ha KOTOpPbIE BHOCSTCS JIEHEXKHbIE CpEACTBA, MpEIHA3HAYECHHbIE IS
o0ecrieyeHHs 3asBOK Ha YydacTHe B 3aKylKaXx TOBapoB, paboOT, YCIyr, W MpHU3HAHUU
YTPAaTHBIIMMH  CWJIy HEKOTOpeIX akToB IIpaBurensctBa Poccuiickoit ~ ®Pepepannu:
[TocranoBnenue IlpaBurensctBa P or 29 utons 2018 r. N 748 - Tekcrt: 31eKTpOHHBIN //
Hexommepueckue nHTepHeT-Bepcun cuctembl [apant. - URL: https://base.garant.ru/71978480/
(mata oOpamenus: 04.03.2019).

Poccuiickass ~ ®epepanms.  Ilpuxazsl. O  moapazmenenusx  banka  Poccun,
oOecrnieunBaromux MnposefgeHne bankom Poccum onepanuii mpenocTaBieHUs KpeAUTHBIM
OpraHM3alysIM KpeIUTOB, 00ECIIEYeHHBIX LEHHbIMU OymaraMu WU INpaBaMu TpeOOBaHUS IO
KpenuTHbIM toroBopa: [Ipuka3 banka Poccun ot 23.08.2018 N O/1-2212. - TekcT: 371€KTPOHHBIH
/" Hexommepueckue  uHTepHeT-Bepcuum  cucrembl  Koncymprantllmoc. -  URL:
http://www.consultant.ru/document/cons_doc LAW 305421/ (nata obpamenus: 04.03.2019).

Poccuiickas @enepanus. Ilonoxenus. O mnopsake (OpMUPOBAHUS KPEIUTHBIMU
OpraHM3alUsAMHU PE3€pBOB HA BO3MOXKHBIE IIOTEPH 10 CCYAaM, CCyJHOW U NPUPABHEHHOW K HEH
3apommkenHocTu: Ilomokenne banka Poccum ot 28 wmrons 2017 r. N 590-I1. - Tekcrt:
ANEKTPOHHBIH // HekomMmepueckue UWHTEpHET-Bepcuu cucrembl [apant. - URL:
https://www.garant.ru/products/ipo/prime/doc/71621612/ (nara obpamienus: 04.03.2019).

Catimol 6 cemu Humepnem:

IIpaButensctBo Poccuiickoit ®Penepauuu: oduUMaNbHbI caldlT. — Mocksa.
Oo6HnoBsercs B TeueHue cytok. - URL: http://government.ru/ (mata oopamienus: 04.03.2019). —
TeKcT: JIeKTPOHHBIH.

MunuctepctBo ¢unancoB Poccuiickoit @enepanuu: opunmanbHb caiT. — MockBa. —
Oo6Hogsercs B Teuenue cytok. - URL: https://www.minfin.ru/ (nata oopamenus: 04.03.2019).
TekcT: 2NeKTPOHHBIN.

denepanbHas ciyk0a rocyJapCTBEHHON CTaTHCTUKU: OQHUIMAIBHBIA caiiT. — Mockaa.
O6noBisieTcst B TeueHue cytok. - URL: https://www.gks.ru/ (mata obpamenus: 04.03.2019).
TeKcT: 3JIeKTPOHHBII.

Hentpaneueiii Oank Poccuiickoit ®denepauuu: odunumanbHblil cailt. — MockBa. —
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Oo6HoBnsieTcs B TeueHne cyTok. - URL: https://cbr.ru/ (mara o6pamenus: 04.03.2019). — Tekcr:
3JIEKTPOHHBIMN.

Co6epbank Poccum: odunmansHeiii cadT. — MockBa. — OOHOBISIETCS B TE€UCHHE CYTOK. -
URL: https://www.sberbank.ru/ (mara oopamenus: 04.03.2019). — TekcT: 2IEeKTPOHHBIH.

Poccwmiickas raszera [caiit]/ yupemurens I[IpaBurensctBo Poccuiickoii denepanuu. —
Mocksa, 2012 — OOnoBnsercs B TedeHwe cytok. - URL: https://rg.ru/ (mara oOpamieHus:
04.03.2019). — TekcT: NeKTPOHHBIH.

banku.ru: ¢bunHancoBelii cymepmapkeT: [caiT]/ yupemutens Pununn WnbuH-Anaes. -
MockBa, 2012 - — OOHoBusiercsi B TedeHue cyrok. - URL: https://www.banki.ru/ (nmara
obpamenust: 04.03.2019). — TekcT: 3MEKTPOHHBIMA.

BANKIR.RU: undopmamnmonnoe areHtctBo: [caiiT]/ yupemutens OOO «baHkoBckue
HOBOCTH» - MockBa, 2016 — OOHoBisieTcss B TeueHune cytok. - URL: https://bankir.ru/ (mara
ooparenusi: 04.03.2019). — TekcT: 3ME€KTPOHHBIM.

3nak cHocku ctaButcs [IEPE]J] Toukoii (3a MCKIIOYEHUEM CITydasi, OMMMCAaHHOTO HUKE),
3aMATOM, TOYKOH C 3aIIATON, TUPE U JBOECTOYNEM.

3uak  cHocku craBurca [IOCJIE  MHOrotouus, BOINPOCHUTENBHOTO  3HAaKa,
BOCKJIMIIATEIILHOTO 3HAKA WJIH 3aKPHIBAIOIICH KaBBIYKH.

Ecnu npeanoskeHne OKaHYMBAETCS COKpAIEHUEM C TOYKOM, KOTOpas OAHOBPEMEHHO
SIBIISICTCS. ¥ TOYKOM KOHIIA TIPEIOKCHHMSI, 3HAK CHOCKH CTAaBUTCS TIOCTIC TOYKH.

2.5.9 OdopmileHue cnMcKA UCNO0JIb30BAHHBIX HCTOYHHKOB

CHucoK HCIOJIb30BaHHBIX WCTOYHHUKOB JOJDKEH BKIIOYATh OMOIHOTrpaduyuecKue 3amucH
Ha UCTOYHHKH, UCTIOJIb30BaHHBIC 00YUAIOIUMCS [IPY HAIICAHUU PabOTHI.

B pabGoTe MCTOYHMKM B CIUCKE MCIOJIb30BaHHBIX MCTOYHHUKOB CJEIYET pacrojaraTb B
asipaBuTHOM nopsizke. [Ipu 3TOM HE3aBUCHMO OT aj(aBUTHOTO MOPSIKA BIEPEAH TOJKHBI ObITh
[IPUBEICHBI HOPMATHUBHBIE AKTHI.

HopmatuBHBIE aKThl PacoaraloTcs B CIeIyIONEM MOpPsIKe:

- MEXyHapOJHbIE aKThl, paruduuupoBaHHble Poccueil, mpuuem
cHavasia uayT JokymeHtsl OOH;

- Koncrurynus Poceun;

- KOJEKCBI;

- (benepaibHbIE 3aKOHBI;

= ykassl [Ipesunenra Poccuy;

~ noctanoBieHus [IpasurenscrTBa Poccnu;

- NpUKa3bl, MMCbMA U TPOYUE YKa3aHUS OTICNBHBIX (enepaabHbIX
MHUHUCTEPCTB U BEJOMCTB;

- 3aKOHBI CyOBeKTOB Poccuu;

. pacnopspKeHUs TyOepHaTOpOB;

~ pacriopsikeHHs: 001acTHBIX (PecyOIMKaHCKUX ) IPaBUTENBCTB;

= cyneOHas TpakTuKa (T.e. MOCTAaHOBJICHUS BepXOBHOrO M MpoYnX
cynoB Poccun).

3aKkoHBl pacroyiaraloTcs He Mo andaBUTy, a MO Jare MNpUHATHA (IOJIHCAHUS
[Tpesunentom Poccun) — Briepenu 6osee crapele.

KonnyecTBo MCMONb30BaHHBIX HICTOUHUKOB B pabote He MeHee 20. B criucke He JOIKHO
OBITH UCTOYHUKOB, Ha KOTOPBIE HET CCHUIKH B TEKCTE PabOTHI.

Ceenenuss 00 HMCTOYHHMKAX CIEAyeT HyMepoOBaTh apabCKuMu IMdpamMu ¢ TOUYKOH H
nevyaTaTh ¢ ab3aIfHOTO OTCTYTA.

2.5.10 OopmiaeHue NpuIOKeHHI

Matepuan, AONOJNHSAIOMUNA OCHOBHOM TEKCT palOoThl, [OMYyCKaeTcs IMOoMellarh B
NpUIOKEeHUsAX. B kauecTBe MpPUIIOKEHUSI MOTYT OBITh MpEeACTaBIEHBI: rpaduyeckuii MaTepuanl,
TaOJINMLbI, PUCYHKU U APYTOM WIUTIOCTPATUBHBIM MaTepuar.
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[Tpunoxxenue ohOpMISIOT KaK MPOIOJKEHNE JAHHOTO JOKYMEHTA Ha MOCIEIYIOIMUX ero
JUCTAX.

B Tekcte paboThl Ha BCE MPUIIOKEHUS IOJDKHBI OBITH JaHbl CChUIKU. [IpuiioskeHus
pacroaraioT B HOPSJIKE CChIJIOK Ha HUX B TEKCTE PabOTHI.

Kaxnoe mnpusnoxkeHue cienyeT HAYMHATH C HOBOM CTPAaHMIIBI C YKa3aHHUEM HaBEpXy
nocepenune crpanuilbl ciosa «ITPUJIOKEHHMUEY, ero o603HaueHus.

[Ipunoxxkenue MAOMKHO MMETh 3arojioOBOK, KOTOPBIM 3alHMCBHIBAIOT CUMMETPUYHO
OTHOCHUTEIIHO TEKCTa C IPONMUCHON OYKBBI OTJEIBHON CTPOKOIA.

[TpunoxkeHuss 0003HAYAIOT 3arjaBHBIMUA OyKBaMU PYCCKOTO andaBuTa, HAUYMHAS C A, 3a
HCKII0ueHneM Oyks E, 3, I, O, Y, b, b, b. [Tocne cnosa «[IPHJIOKEHUE» cnenyeTr OykBa,
0003HayvaoIIast €ro Nocae0BaTEIbHOCTD.

Homyckaercsi o0o3HaYeHHE MPUIIOKEHUH OykBamMM JIaTUHCKOro ajndaBuTa, 3a
uckmouenrem O6yks [ u O.

B cnyyae mnonHOro WHCMmonb30BaHUS OYKB pYycCKOIO U JIATHHCKOTO  ai(haBUTOB
JIOITyCKaeTcsl 0003Ha4aTh MPUIIOKEHUS apaOCKUMHU U paMu.

Ecnu B pabote ogHo npuiokerue, oHo obo3navdaercs «ITPUJIOKEHUE Ay.

TekcT KaXKIOTO MPUIOKCHHSI, TPH HEOOXOTUMOCTH, MOXKET OBITh pa3elicH Ha Pa3ieiibl,
MOJIpa3/elibl, MyHKThI, MOAMYHKTBI, KOTOPblE HYMEPYIOT B Mpelenax KaKIOro MPHIIOKEHUS.
[Tepen HOMEpOM CTaBUTCS 0003HAYCHHUE ITOTO MPHIIOKCHUS.

[IpunokeHuss MODKHBI MMETh OOHIYI0 C OCTaJbHOM YacThI0 JOKYMEHTa CKBO3HYIO
HYMEpAIUIO CTPAHHII.

3 Meroanyeckne ykKazaHHs /Jisi 00y4alolIUXCS MO OPraHU3alMM W NPOBEIEHUIO
00yuyeHHUs1 B MHTEPAKTUBHBIX hopMax

3.1 MeToanka npoBeieHNsl KMO3rOBOr0 IITYPMa»

Less: BbIsiBICHHE HHPOPMUPOBAHHOCTH, ITOATOTOBICHHOCTH OOYYAOUINXCSl B TEUCHUE
KOPOTKOT'O IIEPHO/Ia BpEMEHU

3anaum:

- ¢popmMupoBaHue OOIIET0 TMpeACTaBICHUs 00 ypOBHE BIAJACHUSA 3HAHUAMHU Y
oOyaromuxcs, akTyaJbHbIMU JUIS 3aHSTHS,

- pa3BUTHE KOMMYHUKATUBHBIX HAaBBIKOB (HABBIKOB OOILIEHMUS).

MeToauka npoBeaeHus:

—00BsIBIIEHUE TEMBI HJIM BOIIPOCOB AJIst 00CYKICHMUS;

—HAa3HA4YeHHE OKCIEPTHOM TIpPYIIBl W3 JBYX CTYACHTOB, HX HHCTPYKTaX IO
BBITOJIHSAEMBIM (YHKIIHSM;

—00BsBIEHUE KPUTEPHI OLIEHKH;

—3alKUCh Y4aCTHUKAMHU CBOMX MBICJIEH 110 3alaHHBIM BOIIPOCAM;

—cOOp MMCbMEHHOI'0 MaTepuaa y4acTHUKOB;

—BBICKa3bIBAHUE YYaCTHHKaMH CBOUX MBICIEH IO 3aJaHHBIM BOIpPOCAM. OJKCIEPTHOU
rpynmne clieyeT 3aluchiBaTh BCE IMPO3BYYaBLIME BbICKa3bIBaHMs (MpUHUMATh UX Bce 0€3
BO3pakKeHHUI). JlOMyCKaroTCsl YTOYHEHHMS SKCIEPTHOM TpYIION BBICKA3bIBAHWN, €CIIM OHU
KaXYTCsl UM HESCHBIMU (B JIFOOOM cilyyae CileayeT 3alMChIBaTh MJIEI0 TaK, KaK OHA MpO3BydYasa
U3 YCT y4aCTHUKA);

—IIOBTOPEHUE 3aJaHUs U «MO3TOBOIO IUTYpPMay, U MEPEYUCIIEHUE BCEro, YTO 3allUCaHO
CO CJIOB YYaCTHUKOB;

—TIOJIBE/IECHUE MTOTOB «MO3TOBOTO IITYypMay; MPEIOKEHHE XKENAIoUMM 00CyIUTh BCe
BapHaHTHl OTBETOB, BHIOPATH IJIABHBIE U BTOPOCTEIICHHBIE;

—OLIEHKA YYaCTHUKOB «MO3TOBOI0 IITYpPMa.

3.2 MeToanka opranu3aiuu padéoTbl B MAJbIX IPynnax

Pabora B MaJbIX rpynmax - 370 OJHa U3 CaMbIX MOMYJISIPHBIX CTPATErwil, TaKk KaK OHa
JaeT BceM oOydwaromumcsl (B TOM YHUCJI€ M CTECHUTEIbHBIM) BO3MOXKHOCTH y4acTBOBaTh B
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paboTe, MPaKTUKOBATh HABBIKM COTPYJHHUYECTBA, MEXKIMYHOCTHOTO OOIICHHs (B YAaCTHOCTH,
YMEHHE aKTHBHO CIyllaTh, BbIpa0aThiBaTh OOlee MHEHHUE, pa3pellarb BO3HUKAIOLIUE
pasHornacusi). Bce 3To yacto ObiBaeT HEBO3MOXKHO B OouiblIOM KoJutekTuBe. [Ipu opranuzamuu
IpynnoBoi paboThl, ciexyeT oOpaiiaTe BHMMaHUE Ha cleayromue ee acnektel. HyxHo
yOeautbesi, 4ro oOydarommecss O0JaJaloT 3HAHUSAMH M YMEHHSIMH, HEOOXOAMMBIMU IS
BBINOJIHEHUS] TPyNIoBoro 3ajgaHusd. HexBaTka 3HaHMIT OYeHb CKOpO JacT o cebe 3HaTh -
oOyyaroluecss HE CTaHyT IpuiaraTh YCWIMM JUIsl BBINIOJIHEHUs 3anaHus. Hano crapatbest
c/ienaTh CBOM MHCTPYKIMM MaKCUMajbHO YeTKUMH. Hano mpeaocTaBisTh rpymnie J0CTaTOYHO
BPEMEHHU Ha BBINOJIHEHUE 3a/IaHUS.

IIpu pabore B Masioi rpymie o0y4aronmecss MOI'yT BBIIOJIHATH CIETYIOIIUE POJIH:

- (hacwintaTop (MOCPEIHUK-OPTraHU3aTOP ACATEIBHOCTH TPYIIIHI);

- perucTparop (3anuchiBaeT Pe3yibTaThl pabOTHI);

- TOKJIauuK (JOKJIaAbIBAET Pe3ysbTaThl pabOThl IPYIIIbI);

- JKypHQJIHCT (3aJaeT YTOYHSAIOLIME BOIPOCHI, KOTOpbIE IMOMOIalT TpYyMNe Jyylle
BBIIIOJIHUTH 3a/laHue, HallpUMep T€ BOMNPOCHI, KOTOpas Morja Obl 3a1aTh Jpyras CTOPOHa B
JUCKYCCHH);

- aKTHUBHBII cliymatesnb (crapaercs Iepecka3aTb CBOMMHU CIOBaMHU TO, O YEM TOJBKO 4YTO
TOBOPHJI KTO-TM0O0 U3 YWIEHOB IPYIIIbL, IOMOIast CYOPMYIUPOBATH MBICIb);

- HabmrojaTenb (JOJDKEH OTMeyaTh IPU3HAKU OIPEJCIIEHHOTO IOBEAEHHUS, 3apaHee
ONKCAaHHOTO IMpenojaBaTesieM, M OINpeAeNsATh, KaK WWICHbl TPYNIbl CIPABIAIOTCS C
BO3HHUKAIOIIUMHU 10 X0y paboThl mpobiaemamu. OTUHTHIBAasCh Hepea TPyYIoi, HalIronaTenn
00s13aHbI IPEJCTABIATH CBOM 3aMETKH B MAaKCUMaJIbHO OIUCATENbHON U 00BEKTUBHOM hopme);

- XpPOHOMETPUCT (CIETUT 32 BpEMEHEM, OTHYILIEHHBIM Ha BBIIIOJHEHUE 3aJaHus)

- U Apyrue.

Lesan: mpoBepka ypOBHS OCBOCHHS paHEE H3yYCHHOTO Marepuana U (OpMHpPOBAHHE
HaBBIKOB pabOThI B MaJIbIX IPYIMIAX.

3apaun:

—aKTUBU3AIMsI TO3HABATEIBHOM 1€ TeTbHOCTH 00yYalOINXCS;

—pa3BUTHE HABBIKOB CAMOCTOSITENILHON MPOQECCHOHANTBHON AESATEIbHOCTH: ONPEeIeHHE
BEAYIIUX U MPOMEXYTOUHBIX 3a/1a4, BHIOOP ONTHUMAJIbHOIO IYTH, YMEHHME NpelycMaTpUBaTh
MOCIIEACTBHSI CBOEro BbIOOPA, 00BEKTUBHO OLIEHUBATH €T0.

—pa3BUTHE YMEHUH YyCIHEIIHOro oOmieHus (yMeHHe chnymaTh M CHbIIIaTh JIPYr Jpyra,
BBICTpauBaTh JAMAJIOT, 33/1aBaTh BOIIPOCHl HA TOHUMAaHUE U T.1.).

—COBEPILIECHCTBOBAHHE MEKIMYHOCTHBIX OTHOIIEHUH KOJUIEKTUBE.

MeTtoauka npoBegeHHs:

IlepBbIif 3Tanm «MOATrOTOBKA 3afaHus Ui pabOThl B MalbIX TpyINmax». 3ajaHus amis
paboTel B MajblX Tpynmax paspabaTbiBaioTcsi MO0 IMpernojaBaTesieM, JUO0 IMpernojiaBaTeneM
COBMECTHO C 00y4arOUIMMHUCH.

BTopoii aTan «opranu3aiioOHHbIN»:

—00BsIBIIEHUE TEMBI U 11€HU Pa0OThl B MAJIBIX TPYIIax;

—00BsICHEHHUE 3a/1aHus I PaOOThl B MJIBIX TPYIIIAx;

—00BsBIEHUE KPUTEPHI OLIEHKH;

—Jie7ieHre 00yJaromuXxcs Ha TPYIIIbI;

—Ha3HAYCHUE POJICH B IpyIIIax.

Tpetuii 3Tan «BHINOIHEHUE 3a/1aHUS B TPYIIIIE»:

—BbICKa3bIBaHUE 00YYAIOUTUMUCS MHEHHUI MO BBIIIOJHEHUIO 33 JaHUS;

—00CyXJIeHHEe pe3yJabTaTOB M METOJMKH BBINOJHEHUS 3a7aHus OOy4arolUMHUCS U
MPUHSTHE TIJIaHA X0/1a BHITTOJIHEHUS 3a/IaHuUs;

—HanucaHue MPOTOKOJAa Majod TPYIIbl MO IUIAHUPOBAHMIO JESATEIBHOCTH MpU
BBINOJIHEHUH 3a1aHus. [IpoToko JOmKeH coepkKarth 1eib, 3a7a4d, METO/Ibl, Ha3HAYeHHE poJiei
¥ HOPMY BPEMEHH BBINTOJIHEHUS 3a/IaHMS;

—BBINOJHEHHE 3a/1aHUs;
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—TOJTrOTOBKA OTYETa IO MPOBEACHHOH pabore. OTYET MOIKEH COJEpXKaTb ONHCAHHE
LI, 3a/1a4, METOAMKU BBINOJHEHUs 3aJaHus, pPe3yibTaThl, J10KA3aTEIbCTBA M BBIBOJABI 110
BBINTOJIHEHHOMY 33J[aHHI0, OTBETCTBEHHBIX 10 POJISIM M OTMIMCAHUE BHITIOJTHEHHBIX MU (QYHKIIUH;

Tperuii aTan «1oABeA€HUE UTOTOB PA0OTHI B MAJIBIX TPYIIIIAX)»:

—BBICTYIUIEHHE JOKJIAquhKa C OTYETOM M0 pabore B Maiblx rpymnmax. IIpu noknazne
0TYETa MOXHO HUCIOJIb30BATh MYJIbTUMEAUNHBIE IPE3CHTALUY;

—OlLIEHKa MpernojaBareieM 00yJaromuXxcs.

Jlenenue oOyyaromuxcs Ha TPYIIBl — 3TO BaKHBII MOMEHT B OpraHU3aluu padoOThl B
ManbiX Tpymmax. CrnocoOoB JelneHre 00yJaronuxcs Ha TPYIIbl CYIIECTBYET MHOXKECTBO, U OHU
B 3HAUUTEJILHOW CTETEHU OINpPEAENSIOT TO, KaK OyJeT MpoTeKarh AajibHelIas padoTa B rpyIlle,
Y Ha KaKOU pe3ysbTaT 3Ta IPYIIA BBIAJET.

Crioco0sl fesienrs 00y4aromuxcsi Ha TPYIIbL:

1. Ilo »xenanuto.

OO0benuHeHue B TPYIINbl MPOUMCXOJUT IO B3aUMHOMY BbIOOpY. 3ajlaHue Ha
(opMHUpOBaHKE TPYIIIHI O KEJAHUIO MOKET AABAThCsl, KAK MUHUMYM, B JIByX BapUaHTax:

Pazpenurech Ha rpyIiibl 1O ... YETOBEK.

Pasnenurech Ha ... paBHBIE IPYIIIIBL.

2. CnydaifHbIM 00pazom.

I'pynma, ¢opMupyemasi Mo MPHU3HAKY CIIYH9allHOCTH, XapaKTEepHU3yeTcs TeM, YTO B HEH
MOTyT OOBEAUHATHCS (MIpaBjAa, HE MO B3aUMHOMY JKEIAHUIO, a BOJIeH ciydas) oOydaromiuecs,
KOTOpBIE B MHBIX YCIOBUSAX HMKAaK HE B3aMMOJEHCTBYIOT MEXay CO00M MO0 Jake BpaxkIyroT.
PaGora B Takol rpymme pa3BHBAaeT Y YYAaCTHHUKOB CIOCOOHOCTh MPHUCIOCAOIMBATHCA K
Pa3IUYHbBIM YCIOBUSAM JAEATEIBHOCTH U K PA3HBIM JIETIOBBIM ITAPTHEPAM.

Oror Meton (GopMmupoBaHMsS TPYNI TMOJE3€H B TeX Cly4asX, Korjga Tmepen
npenojaBaTesieM CTOMT 3aJaya HayudyuTb OOydarolMXcs COTpyaHHUYecTBY. B 3TOoM ciyuae
npenojaBaTesib  JOJDKEH 00JlajaTh  JOCTATOYHOM  KOMIETEHTHOCThIO B paboTe ¢
MEXJIMYHOCTHBIMU KOH(IMKTaMU.

Crnioco0b1 (hopMUPOBaHUS «CITy4alHOW» TPYIIBL: KpeOuil; 00beinHEHHE TeX, KTO CHIUT
psanoM (B OZHOM psiiy, B OJHOM IOJOBHHE ayJUTOPUH); C MOMOIIbIO MMIIPOBHU3UPOBAHHBIX
«hanToB» (0AMH M3 OOyYarOIIUMXCS C 3aKPBITBIMU TIJa3aMHM Ha3blBAa€T HOMEp IpYMIIbL, Kyna
OTNPaBUTCS OOyYaIOUIUIICs, Ha KOTOPOTO YKa3bIBaeT B JAHHBII MOMEHT MpENo/iaBareib) U T.1.

3. Ilo onpeneneHHOMY IPU3HAKY.

Takol mpu3Hak 3amaeTcs JMOO MpemojaBareneM, JMOO JIOObIM oOydaromuMmcs. Tak,
MOYKHO pa3JIeNINThCS MO MepBOil OykBe UMEHH (TJ1acHasi — corjacHasi), B COOTBETCTBHM C TEM, B
Kakoe BpeMsl roja poawics (Ha 4YeTblpe TpyIMbl), MO LBETY IJa3 (Kapue, cepo-roiayosle,
3eJICHbIC) U TaK Jajee.

OTOT crnocol AeneHUs MHTEPEeCeH TEeM, 4TO, C OJHOW CTOPOHBI, MOXET OO0bEIUHUTH
oOyyaromuxcs, KOTOpble MO0 pelKko B3aUMOIECHCTBYIOT ApPYyr C Apyrom, Jubo BooOIIe
HCIBITHIBAIOT YMOLIMOHAJIbHYIO HENIPUSI3HB, a C APYrol — M3HAYAJIBHO 33/1a€T HEKOTOPBIM 00Imuii
NPU3HAK, KOTOPBIM cOMmKaeT o0beAMHUBIINXCS. ECTh HEUTO, UTO UX POJHUT M OJHOBPEMEHHO
OTJIENSIET OT APYTUX. DTO CO3JAET OCHOBY I SMOLMOHAIBHOTO IPUHATHS APYT APYyTa B rpymmne
¥ HEKOTOPOTO OTAAJICHUS OT APYTUX (10 CYTH Jiejia — KOHKYPEHITUH ).

4. ITo BBIOOpY «IHAEPaY.

«Jlunep» B 1aHHOM cilydae MOKET JUO0 Ha3HayaThCs MpernojaBaTesieM (B COOTBETCTBUU
C IIeNbpI0, MO3TOMY B KayecTBE JHMJEpa MOXKET BBICTYMAaTh J0OOW oOyuaromuiics), 1u60
BbIOUpaThCs oOydaromumuca. DopmupoBaHue TPYHH OCYIIECTBISIETCS CAMUMH «IHJEPAMU.
Hanpumep, oHu 1o odyepenu Ha3bIBalOT UMEHA T€X, KOTO OHU XOTeNH Obl B3ATh B CBOIO TPYIIY.
Habmionenusi mokasplBalOT, 4YTO B IIEPBYIO OUYEpelb «JIUAEpPhD» BHIOMPAIOT TEX, KTO
JeMCTBUTENBHO criocoOeH paboTaTh M J0CTUTATh pe3ynbraTa. MHorma paxe npyx0a U JTHYHBIE
CUMIATHH OTXOJAST Ha BTOPOM IJIaH.

B ToMm ciywae ecnu B ayIUTOpUHU €CTh SIBHBIE ayTCaWJepbl, JUIsl KOTOPBIX CUTYyalus
Habopa B KOMaHJly MOKET ObITh Ype3BbIYalHO OOJE3HEHHOM, JIydlle WIH HE MPUMEHSTHh ITOT
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CI0C00, WM CAENATh UX «TUIEPAMI.

5. ITo BEIOOpPY mpemnogaBaTes.

B sTom cnyuae mpenogaBaTenb CO3/1a€T TPYMIbl O HEKOTOPOMY BAXKHOMY JJISl HETO
MpU3HAKY, pelllas TeM caMbIM OIpeiesieHHbIE Meaarornyeckue 3agadud. OH MOXKeT 00beIMHUTh
00yJarmuxcs ¢ OJTU3KIMH HHTEIUICKTYAIBHBIMU BO3MOXKHOCTSIMH, CO CXOKHM TEMITIOM PaboTHI,
a MOXET, HallpOTUB, CO3/1aTh PaBHbIC MO CWie KoMaHAabl. [Ipu 3TOM opraHusarop rpymnmnoBoi
paboThl MOKET OOBSCHUTH MPHHIUI OOBEAMHCHHS, a MOXET YWTH OT OTBETa Ha BOMPOCHI
YYaCTHUKOB I10 3TOMY MOBOJY.

4 MeToauyeckue MaTepHajbl, ONpeaesONlde NPOUeAYPbl  OLEHUBAHUS
pe3yJbTaTOB 00y4eHHs MO AMCHMUILINHE

4.1 CucreMa OLEHKH Pe3yJbTATOB TeKYyIIero KOHTPOJSI YCIHEeBAeMOCTH [0
AUCIHHUIJIMHE

Cucrema OLICHKH PE3YylbTaTOB TEKYIIETO KOHTPOJIS YCIEBAEMOCTH SIBIISIETCS COCTaBHOU
4aCcThIO CHCTEMBI 00ECIIeUeHUs KauecTBa 00pazoBarenpbHOro mpoiecca BUDIIII.

B ocHOBY cucTeMBbl OLIEHKH MOJIOKEHA MATHOAIUIbHAS KA, UCIOIb3yeMasi B KaueCTBE
JIOTIOJTHEHHS K MATHOAIIIBHON CHCTEME OIIEHKH MO TPOMEKYTOUYHON aTTEeCTAIHH.

OneHkoil pe3ynbraTa TEKYIIEr0 KOHTPOJS YCIEBAEMOCTH [0 MTOraM OKOHYAHUS
II0JIOBUHBI CEMECTPA SIBISETCS:

«aTTECTOBaH (aTTecToBaHa)» - cpeanuii 6ama ot 3,0 1o 5,0;

«HE aTTECTOBaH (HE aTTECTOBaHA)» - CpeaHUM 6amt 10 2,9.

Cpennuii 0ann paccYUTHIBAETCS KaK OTHOILIEHHWE CYMMBI unced 0ajioB K KOIUYECTBY
0ayyI0B, MOJTYYEHHBIX 32 CEMECTP IPHU IOJHOM OOBbEME BBINOJHEHHBIX PadOT MO TUCLUILIMHE,
MEXIUCIUTUTHHAPHOMY KYpCY.

JIyist mosydeHust TOMycKa K MPOMEXKYTOYHOU aTTeCTallui 00yJaroluics T0JKeH Ha0paTh
B pe3yJbTare TeKyllel paboThl o 001eo0pa3oBareabHON yYeOHON TUCIUIUINHE (U CHUTUINHE,
MEXIMCHUIUTMHAPHOMY KypCy) cpenHuii 6amn He meHee 3,0.

CucreMoil OIEHKM TMPEIyCMAaTPUBAIOTCS «IIpeMUanbHbIe» Oamiel (0T 4 A0 95),
MIOJTYYEHHBIE 32 Y4acTHe OOYYaromerocs B OJMMITAAAAX, BBICTABKAX, KOHPEPEHIHUAX U JAPYTHUX
MEPONPHUITHUSIX, KOTOPbIE MOTYT OBITh YYTEHBl NPU MPOBEIECHUU TEKYIIEro KOHTPOIS
yCIIeBa€MOCTH.

TexyieMy KOHTPOIIIO MOJJIEKUT TOCEIIAeMOCTh YUEOHBIX 3aHATHI 00YJarOIINUXCS.

4.2 Cuctema OLICHKH pe3yjJabTaToB l'[pOMC)KyTO‘IHOﬁ aTTeCTAalluM 10 JTUCHUIIJIMHE

[To mucrunnubae «OCHOBBI MENATOTHKW» B ydeOHOM IaHe crenuanbHocTH 44.02.07
[IpenonaBanue B OCHOBHOM 0011IeM 00pa3oBaHuu (1Mo npoduisiM) MPeayCMOTpEeHa ClIeIyroas
dbopMa IpoMeKyTOUHOM aTTECTAIMH: SK3aMEH.

[Tpu BBICTaBICHHUH OIICHKH TI0 YK3aMEHY YIUTHIBACTCS:

- 3HaHHe (PaKTUUEeCKOro MaTepuana Mo JUCHUIUINHE, B TOM YHCIIe 3HaHUE 00sS3aTeIbHON
yueOHOMI JTUTepaTyphl;

- JIOTHKA, CTPYKTypa, CTWJIb OTBETAa: KYyJIbTypa peYH, apryMEHTHPOBAHHOCTH OTBETA,
YPOBEHb CaMOCTOSITEILHOTO MBINUICHHS, YMEHHE TMPUMEHUTh TEOPUI0 TIPU PEIICHUU
MPAKTUYECKHX 3a7ad.

OrneHKa «OTIMYHO» CTABUTCS OOYYaIOIIEMYCsl, €CIIM OTBET COICPKUT TTyOOKOe 3HAHUE
MPOrpaMMHOTO  MaTepuajia,  KOHIICNTYyaJbHO-TIOHATHHHOrO  ammapara 10  JaHHOU
o0mreo0pa3oBaTeTbHOM Y4eOHOW MUCHUIUIMHE (JUCHHUILTUHE, MEKIUCIHUILTMHAPHOMY KYpCy),
CBUJICTEILCTBYET O CIIOCOOHOCTH KPHUTHYECKH OICHUBATh OCHOBHBIC KOHIICTIIHH, OTPAXKaTh
CBsI3b TEOPUU C MPAKTUKOU. PelieHne Bcex 3a1ay MPOU3BEACHO C TOSCHEHHUEM JTaloB PelIeHuUs
U C apryMeHTaInuer chopMyTHpOBaHHBIX BBIBOJIOB.

OneHka «XOpOIIO» CTaBUTCS OOyYaromeMycsi, €CIM OTBET CBHJAETEIbCTBYET O
JIOCTaTOYHO IIOJIHOM 3HAaHMM MaTepuana MO JaHHOM o0meoOpa3oBaTenbHON  yueOHOU
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JUCUUIUIMHE (AUCUUIUIMHE, MEXIUCHUIUTMHAPHOMY KYpCy), a TaKXKe COJEPXKHUT B IEJIOM
MpaBUJIbHOE, HO HE BCErja TOYHO M apryMEHTHUPOBAaHHOE ero u3joxkeHue. PemeHsl Bce 3amaun,
HEKOTOphlE W3 HHUX O€3 TMOSICHEHUS OJTallOB peIIeHUs M C HETOYHOW apryMeHTanuei
c(hOpMyJIMPOBAHHBIX BHIBOJIOB.

OI_ICHKa «YAOBJICTBOPUTCIIBHO» CTAaBHUTCA 06yqa10meMyc;1, CCJIM OTBCT CBHUACTCIILCTBYCT
0 TOBEPXHOCTHBIX 3HAHMSIX BaXHEHIIMX pa3leloB IO JaHHOH 0011eoOpa3oBaTesIbHON yueOHOM
JUCLUIUIMHE (JUCLUIUIMHE, MEXAUCUUITIMHAPHOMY KypCy), HAYYHO-IIOHATHMHOIO anmnapaTta u
TEPMHUHOJIOTHH, a TaKXe COACPXKHUT HE BCErJa TOYHOE M apryMEHTHUPOBAHHOE H3JIOKECHUE
MaTepuana. PerieHpl He Bce 3aJadd, HEKOTOpPhIE W3 HUX PEIICHBI 0€3 IMOSCHEHUS 3TaroB
pellIeHus U C HETOUYHOM apryMeHTaIuei copMynupoBaHHBIX BBIBOJIOB.

OHCHKa GBauTCHO)» CTaBUTCA 06yqa10meMyc;1, CCJIM OTBCT CBUACTCIBLCTBYCT O TOM, YTO
OH MMeeT 0a30Bble 3HAHWS BaXKHEUIINX pa3JieioB M0 JaHHOW 001eo0pa3oBaTenbHON yueOHON
JUCLUIUIMHE (JUCLUIUIMHE, MEXAUCUUITIMHAPHOMY KypCy), HAYYHO-IIOHATHIHOIO anmnapaTta u
TepMHHOJIOTHH. JlomycKaeTcsl He BCeria TOYHOE U apryMEHTHPOBAaHHOE U3JIOKEHUE MaTepHralia u
peuieHue 3amad  0e3 TMOSCHEHHWS JTaloOB pEIICHHS W C HETOYHOW apryMeHTanueu
c(hOpMyJIUPOBAHHBIX BHIBOJIOB.

OneHka «HEeYJOBJIETBOPUTEIBHOY» CTABUTCSI 00YUYaOLIEMYCsl, €CIIU 110 €r0 OTBETY MOXKHO
CyIuTh O CYIIECTBEHHBIX IMpo0enax B 3HAHUM OCHOBHOTO MaTepuajga IO JaHHOMN
00mieo0pa3oBarenbHON YIeOHOH AUCIMILINHE (IUCIUTUIMHE, MEXIUCIUILIMHAPHOMY KYypCy), a
TaKkKe JONMYCTUBIIEMY MPUHIMIHMAIbHBIC OIMUMOKU MpU H3JIOKEHUH MaTepuaie. 3aladu He
pELICHEI.
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