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1 MeToaunuyecKkue YKazaHud AJad oﬁyqammuxcs[ 110 OCBOCHMIO JUCIIUIIJINHBI

1.1 MeToguuyeckue yKazaHus JJisl 00y4aOIIMXCS M0 NJIAHUPOBAHUIO U OPraHU3AUMN
BpeMeHH, He00X0AUMOr0 /1JIs1 0CBOEHMS 1N CHUILIUHbBI

CprKTypa BPEMCHU, HCO6XO,I[I/IMOFO JJIs1 CaMOCTOATCIIbHOI'O U3YYCHUA TUCIHUIIIIMHBI

[TpumepHOE BpeMsi, 3aTpauynuBaeMoe
Bunbl paboT 1o caMOCTOSITEIBHOMY OCBOCHUIO
Ha CaMOCTOSITEIIbHOE OCBOCHHUE
JCIIATUTHHBI 0
JMCIUILIMHEL, %

N3yuenue nuTeparypbl, peKOMEHIOBAHHOW B pabouei 20
porpaMMe JTUCIUTITIHBI

W3yueHune JeKIMOHHOTO MaTepuasa 30
Penienne TUnoBbIX 3aaHUM 20
Hanucanue KoHCIIEKTOB, pedepaToB, JOKIAI0B H T.II. 30
Htoro 100

1.2 Mertoauyeckue yka3zaHusi mo padore o0y4yawiuxcsi BO BpeMsi NpPOBedeHHs
JeKINHI

Jlexuusi Kak opraHu3anuoHHast opma oOydeHHUs - 3TO 0co0asi KOHCTPYKLMS y4eOHOIo
nporecca. [IpenonaBarens Ha MPOTSKEHUU BCETO yUeOHOTO 3aHATHS COOOIAET HOBBIN y4eOHbIN
MaTepuai, a oOydarolluecss ero akTUBHO BOCIpuHUMAlOT. bimaromaps Tomy, uTo MaTepuan
U3JIaraeTcsi KOHIEHTPUPOBAHHO, B IOTHYECKH BBIIEPKaHHOU (hopme, IeKius sBsieTcs Haubolee
SKOHOMHUYHBIM CIIOCOOOM Tiepeaaun yueOHou nHpopmanuu.

PaGoueit mporpammoii mo o6meoOpa3zoBaTenbHO yueOHOM aucruruinHe «lcropus
POZHOTO Kpash» MPeyCMOTPEHBI CIEAYIOLIUE BU/IbI JICKIIUA:

- akTHBHBIE ()OPMBI JIEKIUN: HH(HOPMAIIMOHHAS JICKIIHUS.

- UHTEepaKTUBHBIE (HOPMBI: JIeKIHs-Oecena.

MeTtoom0ornyeckoe 3Ha4YeHHE JIEKIMM COCTOMT B TOM, YTO B HEW pPAaCKpBIBAIOTCS
dbyHIaMEHTAJIbHBIE TEOPETHUYECKHUE OCHOBBI 00I1€00pa30BaTEIbHON YYEOHOW MUCHUIIIMHBI U
Hay4HbIE METOJIbl, C TOMOILIbI0 KOTOPBIX aHAIU3UPYIOTCS SIBJIEHUSA. B 11e10M MOXKHO CKa3aThb,
YTO JIEKIIUU KaK (popMe U MeTOAYy OOydeHHUs MPUCYIIHM TPU OCHOBHBIE TIeJaroruyeckue (pyHKINH,
KOTOpbIE ONpPEAEISIOT €€ BO3MOKHOCTH M JOCTOMHCTBA B Y4€OHOM Ipoliecce: MO3HaBaTeNNbHasl,
pa3BHBarOIIasl U OPraHU3YIOIIAs.

[To3naBatenbHast (pyHKIHS BBIpaXKaeTCsl B MOHUMAHUM CHYyIIATENIMU OCHOB Y4eOHOM
JUCIIUIUIMHBI, HAyYHO 0OOCHOBAHHBIX MyTEW pelleHus] MPAKTUUECKUX 3aaad. JIlekuus mpusBaHa
JlaTh UM B3aUMOCBSI3aHHOE, JOKA3aTeIbHOE U OTUETIMBOE MPEJCTABICHUE O CAMBIX CIIOMHBIX
MOMEHTax B NPAKTHYECKON AESITENbHOCTH CHELUaINCTOB. VIMEHHO 3TO, a He 3allOMHUHaHUE
KaXKIO0T0 CJI0Ba MU UG PHI, TPOAUKTOBAHHBIX JIEKTOPOM, SIBJISETCS TJIABHBIM B MTO3HABATEILHOMN
(GYHKIIH.

Kpowme Toro, cneayer moMHHUTB, YTO TIO3HaBaTeNbHasl (DYHKIUS BCAKOW JIEKIIUH CBSI3aHA U
C TE€M, YTO B JKMBOM pa3rOBOPHON pEUYM CaMbl€ CIOXHBIE BOIIPOCHI Pa3bsICHUTh U MOHATH JIETUe,
YeM TOrJa, KOr/la OHM M3JI0KE€Hbl MUCbMEHHO. 3HAYUT OJIHO U3 OCHOBHBIX JOCTOMHCTB JICKIIUU —
3TO mepenaya ydeOHOro marepuana He O€33ByYHBIMH CTPOKaMH TEKCTa, a KOHKPETHBIM
4eJI0BEKOM — IIPENIOAABATEIIEM.

Jlexumsi AOCTUTAET IETH, €CIM TIOMHMO COOOMICHHS WH(OpPMAIMd OHA BBIMOJTHSIET
pa3BUBAOIYIO (DYHKIIHIO, TO €CTh MO COAEPKAHUIO U JOPME OHA OPUEHTHUPOBAHA HE HA MAMSITh,
a Ha MBIIUICHUE 00y4aeMbIX, MPU3BaHa HE TOJIBKO MPETMOJHECTH UM 3HAHUS, HO U HAYYUTh UX
CaMOCTOSITEJIbHO MBICIIUTh. IMEHHO Takue MPEANOCHUIKUA COJEPKHUT JIEKIHS, MOArOTOBIECHHAs
Ha BBICOKOM Npo(eCCHOHAIBLHOM YypOBHE. B MOBCEIHEBHOM M WHTEHCHUBHOM YIPa)XHEHUU B
HAay4YHOM MBIIUICHUH U 3aKIH0YAETCS TJIaBHAS LICHHOCTD JICKIIUH.

CrnenoBaTenbHO, pa3BUBArOMIAss (DYHKIUS JIEKIIUM HAXOAWTCS B 3aBHCHMOCTH OT
rPaMOTHO MOAOOPAHHOTO M COCTABIEHHOTO COJEPKaHUsl JIEKIIMH W METOJIUKU €T0 H3JIOKCHHS.
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JlornuHoe, [oKa3aTeNbHOE paclojiokeHue wmarepuana, CTpemiieHue JIEKTOpa HE IpPOCTO
U3JI0KHUTh TOJble (DAKTHI, a JIOTMYHO PACHOJOXKHUTh MaTepuall, J0Ka3aTh €ro HCTHHHOCTb,
NPUBECTH K OOOCHOBAaHHBIM BBIBOJAM, HAy4YHTh CIylIaTelned TymMaTh, HCKaTb OTBETHl Ha
BO3HMKAIOIIME BOIPOCH U paccMaTpuBaTh MPHUEMBI TAKOI'O MOMCKA — BCE ITO OTJIMYUTENIbHBIE
YepTHI JICKI[UH, BBITOJHSIONIEH B TIOJTHOW MEpE Pa3BUBAIOIIYIO () YHKITHIO.

Opranusyromas (QyHKIMS JEKIUHU MIpeyCMaTpUBAcT, B MEPBYIO O4Yepe/b, yIpaBlIeHHE
CaMOCTOSITENIbHOW paboTON, Kak B TpoIecce JEKIUH, TaK U BO BHEAYJUTOPHOE BpeMs. OTa
(GyHKLUS CO3HATEIbHO YCHJIMBACTCS MPOBEICHUEM NPAKTUYECKUX 3aHATHHA. B naHHOM ciyuae
JEKTOP PEKOMEHJIyeT JUTepaTrypy, oOpaliaeT BHUMaHUE CIyIIaTeNeil Ha TO, 9TO HEOOXOIUMO
U3Yy4UTh U C YeM CONOCTaBUTh. [loslyueHHbIE B XO0Ji€ JIEKIUH BBIBOJBI U PE3YJbTAThl CIIYXKaT
OCHOBOH TPU CAMOCTOSITETILHON MPopaboTKe PeKOMEH/I0BAaHHOM JTUTEPaTyphI.

Crnyuranve W 3amuch JEKIUA — CIIOXKHBIM BUJ ayIUTOPHOW paboThl. BHUMaTeanHOE
CIyIIaHME€ M KOHCIEKTHPOBAHMWE JIEKUMH MPEANojiaraéT HMHTEHCUBHYKO  YMCTBEHHYIO
JeSITeNbHOCTh oOydatouierocs. KpaTkue 3amucu JeKIuil, UX KOHCHEKTHPOBAHUE I1OMOIaeT
YCBOUTH yueOHbIM MaTepuas. KOHCHEKT sBIseTcs MOJE3HBIM TOTAA, KOT/AA 3alHCaHO camoe
CYLIECTBEHHOE, OCHOBHOE U C/IE€JaHO 3TO caMuM oOydaromumcst. He Hajo cTpeMuThest 3anucarhb
JIOCJIOBHO BCHO JIEKUMIO. KOHCNEKT JEKIUM Jydlle MOApa3JesiaTh Ha IYHKTHI, Haparpadsl,
co0JIr0/1asi KPaCHYIO CTPOKY. DTOMY B 0OJIbILION cTereHH OyayT ClIOCOOCTBOBATh IyHKTHI IIaHA
JICKIMH, TIPEUIOKEHHBIE TIperogaBaTelsiM. [I[puHIunuansHpie MecTa, onpeaeaeHus, GopMyisl u
JPyroe cieiyeT COMpOBOXKIATh 3aMEUAHUSAMH «BAXKHO», «0CO00 BaKHOY, «XOPOLIO 3aIlIOMHUTH
U T.I1. MOXHO AenaTh 3TO U C IOMOIIBIO Pa3HOLIBETHBIX MapkepoB win pydek. LlenecooOpaszno
pa3paboTaTb COOCTBEHHYIO «MapKorpaduio» (3HaukH, CHUMBOJIbI), COKpamieHus cioB. He
JUIIHUM OyJeT W HU3y4eHHE OCHOB cTeHorpaduu. PaboTas Haj KOHCIEKTOM JIEKLMH, Bcernaa
HE00X0/IMMO HUCIIOIB30BaTh HE TOJIBKO YUEOHHK, HO U TY JIUTEPATypy, KOTOPYIO JOMOJHUTEIBHO
peKoMeHAoBan JeKTOp. VIMEHHO Takas cephe3Has, KpONOTIMBas padoTa C JIEKIMOHHBIM
MaTepHaJIoM MO3BOJIMUT IITyOOKO OBJIa/leTh 3HAHUSAMHU.

I'maBHOe B mepuoa MNOArOTOBKM K JIEKIMOHHBIM 3aHATHSM — HayuUTbCS METOAAM
CaMOCTOSITEIbHOTO YMCTBEHHOI'O TPY/1a, CO3HATENIbHO Pa3BUBAaTh CBOM TBOPUYECKHE CLIOCOOHOCTH
U OBJIaJIeBaTh HAaBBIKAMU TBOpUYECKON paloThl. JlJIi 3TOro HEOOXOAMMO CTPOro CcoOJII0/IaTh
JUCUMIUIMH. YeTkoe IUIaHMPOBaHHE CBOEro pabodero BpeMEHM U OTIbIXa SBISETCA
HEOOXOJUMBIM YCIOBUEM JUIsl YCIIEIIHOMW CaMOCTOSATENbHOM palboThl. ExkenHeBHOU yueOHOM
pabote obOyuaroiemycs cieayet yaensatbh 9—10 yacoB cBoero BpeMeHH, T.€. IPU LIECTH dacax
ayJIUTOPHBIX 3aHIATHI CAaMOCTOSITEIHLHOM paboTe HEOOXOIMMO OTBOIUTH 3—4 Yaca.

Kaxnomy oOydaromiemycsi ciieyeT COCTaBIATh €KEHEJENbHbIH M CeMECTPOBBIN IJIaHbI
paboThl, a TaKKe IJIaH Ha KaxAbld paboumit neHb. Bcerma Hamo pacmpenensTh paboTy Ha
3aBTpallIHU JeHb. B KOHIIE KaXkaA0ro JHS 11e1eco00pa3Ho MOIBOAUTh UTOT PAOOTHI: TIIATEIBHO
IIPOBEPUTH, BCE JIM BBIIIOJIHEHO 110 HAMEYEHHOMY IUIaHy, HE ObLIO JIM KaKUX-IH0O0 OTCTYIJICHHH,
a ecnu ObUIM, MO Kakoil mpuyMHE 3TO mpou3onuio. HyXHO OCYIIEeCTBIATH CaMOKOHTPOIIb,
KOTOpBIM SIBJISIETCSI HEOOXOJUMBIM YCJIOBHEM YycHemHod yueOwnl. Ecimum 4Tto-TO oOcTanock
HEBBITIOJTHEHHBIM, HEOOXOJMMO HU3bICKaTh BpeMs AJIs 3aBEpIIEHUs ATOM 4YacTH paboThl, He
yMeHbIIasg 00beMa HeIeTbHOTO TUIaHa.

2 MeToanyecKkue yKazaHusi JUIsi 00y4alOIMMXCs M0 OPraHU3aIUU CAMOCTOATEIbHOI
padoThI

2.1 ®opMBI CAMOCTOATETHbHOI PaGOThI

CamocrosaTrenbHass paboTa SBISIETCS HEOTHEMJIEMBIM 3JIEMEHTOM Y4eOHOro mpolecca.
[Tpu camocrosTenbHONM pabOTE OCTUTAETCs KOHKPETHOE YCBOEHHE Y4e€OHOro Marepuana,
pa3BUBAIOTCS TEOPETUYECKHE CHOCOOHOCTH, CTONb Ba)KHBIE MJISI COBPEMEHHOW MOJArOTOBKU
cnenuanucToB. @OpMbl CaMOCTOSITENFHOM pabOTHI: MOArOTOBKA K JIEKUHUSAM, NMPAKTHYECKUM
3aHATUAM, 3a4€Ty, HalMCaHHE KOHCIIEKTOB, pedepaToB, CAMOCTOSTEIbHOE pelIeHHE 3ahad U
TECTOBBIX 33/IaHUM, U3yUEHHUE JINTEPATyphbl, PEKOMEH/I0BAaHHOM B paboueil mporpaMMe yueOHOMI
JUCLIUATIIINHBI.
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2.2 MeToauyeckue yKa3aHus i1 00y4aOIIUXCH MO MOATOTOBKE K MPAKTHYECKHUM
3AHATHAM

[TpakTudeckoe 3aHSATHE - OJHA M3 OCHOBHBIX (JOPM OpraHU3alUU y4eOHOro mpoliecca,
npecTaBisiiomas co0oil KOJUIGKTUBHOE OOCYXJCHHE OOYYaIONIMMHUCS TEOPETUYCCKUX U
MPAKTUYECKUX BOMPOCOB, PEUICHUE MPAKTUICCKUX 3a/1a4 U T.JI.

OCHOBHOW TENBI0 TPAKTUYECKOTO 3aHSATHSI SBJSICTCS TPOBEpPKA TIYOMHBI IMOHHMMAaHUS
00yJaromuMCsl U3y4aeMoOi TeMbl, YIeOHOTO MaTepuaia U YMEHHUs H3JI0XKHUTh €ro COACpKAHHE
SICHBIM Y YETKHUM SI3IKOM, PA3BUTHE CAMOCTOSITEIIBHOTO MBIIIJICHHUS U TBOPUECKOW aKTUBHOCTH Yy
00y4Jarouierocs.

Ha mnpaktudeckux 3aHATHSIX MPEIIONAaraeTcsi paccMaTpuBaTh HanOoliee BaKHBIC,
CYHIICCTBCHHBIC, CJIOKHBIC BOIIPOCHI, KOTOPBIC, KaK CBHUACTCIBLCTBYCT MNPCHOAABATCIIbCKAA
NpaKTHUKa, HAn0OJIee TPYIHO YCBAUBAKOTCS O0YJYArOIIIUMUCS.

[Tpu 3TOM TOTOBHUTHCS K MIPAKTHYIESCKOMY 3aHSITHIO BCET/Ia HY)KHO 3apanee. [loaroroska
NPaKTUYECKOMY 3aHSITHIO BKIIIOYACT B ce0sl ClIeIyroIee:

- 00s13aTEIIPHOE BBIITOJIHEHUE TIPETIOaBaTeNs ¥ MOATOTOBKA K MPAKTHYECKOMY 3aHSATHIO,

- U3y4YeHHE KOHCIIEKTOB JICKIIMiA, COOTBETCTBYIOIIMX pa3ieiioB y4eOHUKA, y4eOHOTO
HOC06I/I$I, COACPIKaHUA PEKOMCHAOBAHHBIX HOPMATUBHLBIX IPABOBLIX aAKTOB,

- paboTa C OCHOBHBIMU TEPMHHAMH (PEKOMEHIYETCS UX BBIYYHTB);

- H3Y4YCHHUC IIOHOJIHI/ITCJ'II)HOfI JAUTCPATYpbl MO TEME 3aHATHA, AC€Iasd IPH 3TOM
HEOOXOIMMBIC BBITIMCKH, KOTOPBIC MOHAIO0ATCS MPH OOCYKIICHUH HAa MPAKTUYCCKOM 3aHSATUH U
pEIICHUH 33]1aY;

- (opmynupoBaHHe CBOEr0 MHEHHSI 10 KaXKJOMy BOIIPOCY W apryMEHTHPOBAaHHOE €ro
o0ocHOBaHHE;

- 3aIKCh BO3HHUKIIMX BO BPEMsSI CaMOCTOSTEIBHOW pabOThl ¢ y4eOHMKaMU W HAYYHOM
JIMTCPATYpPhbl BOIIPOCOB, 4TOOEI 3aTEM Ha IMPAKTUYCCKOM 3aHATHHU IMOJIYYHUTb HAa HUX OTBETHI;

- oOpalleHre 32 KOHCYJIbTAllMel K PernojaBaTelito.

Ha mpakTudeckoM 3aHSATHN 00YYAIOIIUICS 3aKPeIUIseT 3HAHMUS, ITOJIYICHHBIC B IIPOIIECCe
JICKIIMOHHBIX M BHEAYIUTOPHBIX 3aHATHH, (OpPMUPYET yMEHHS MO Yy4eOHOW IUCIUIUIMHE,
MMOJIy4acT HaBbIKN YCTHOi/JI peuH, MPAKTUICCKOro pCICHUA Pa3JIMYHbIX 3a7a4.

2.3 MeToanyeckne yKa3aHusi 0 HAMUCAHUIO KOHCIIEKTOB

Koncnekr (ot mar. conspectus - o030p) - MUCBMEHHBIA TEKCT, B KOTOPOM KpaTKO M
MOCNEAOBATENbHO  M3JIOKEHO  COJIep’)KaHWE  OCHOBHOTO  HCTOYHWKA  HMH(OpMaIMH.
KoHcniekTupoBaTe — 3HAYUT TPUBOJUTH K HEKOEMY TOPSIKY CBEICHUS, MOUYSPITHYTHIC W3
opuruHana. B ocHOBe mpoliecca JIEKHUT CHUCTEMATHU3alMs MPOYUTAHHOTO WM YCIBIIIAHHOTO.
3anucu MOTYT JeNIaThCs KaK B BUJIC TOYHBIX BBIICPKEK, ITUTAT, Tak U B (Gopme CBOOOIHOM
nojayn CcMmbIicia. MaHepa HamucaHHWs KOHCIEKTa, Kak TMpaBuiio, OJM3Ka K CTUIIO
MEePBOUCTOYHHUKA.

Ecnu KOHCHEKT cocTaBieH MPaBWJIBHO, OH JIOJDKEH OTPaKaTh JIOTUKY U CMBICIOBYIO
CBs3b 3amuchiBaeMoil nH@opmanuu. VM 3ampocto MOKHO BOCIIOJNB30BAThCS Y€PE3 HEKOTOPOe
KOJIMYECTBO BPEMEHH, a TaKXKe MPEeIOCTaBUTh Ui MPUMEHEHUS KOMY-TO €IIe, MOCKOIBKY
MPOYTEHHE TPaMOTHO 3a(DUKCHUPOBAHHBIX IaHHBIX HUKOT/Ia HE BHI3OBET 3aTPYAHCHHIA.

B mporecce yueOnl nau npu perieHNH KaKoW-TO 3a7a4d B 001IeM oobeme uHGOpMAaIim
BBIJICTISIIOT CaMO€ BaKHOE U HE0OX0oauMoe, TaKuM 00pa3oM, yrpolas OBJaIeHHE MaTepUaIoM.
B xopomo caenaHHBIX 3amUCAX MOXHO C JIETKOCTBIO OOHAPYXKUTH CHEIUATHU3HUPOBAHHYIO
TEPMHHOJIOTHIO, TIOHSATHO PACTOJIKOBAHHYIO U YETKO BBIICJICHHYIO I 3allOMUHAHUS 3HAYCHUN
pa3IUYHBIX CJI0B. Mcrmonb3ys 3aKOHCIIEKTUPOBAHHBIC CBEICHMS, JIETYE CO3/7aBaTh 3HAUYUMBIC
TBOPUYECKHE WM HayuyHbIe paboThl, pa3nuyHbie pedepaThl U CTAThH.

HyxHO yMeTh pa3muvarth KOHCHEKTHI W TPABUIBHO WCIOJIB30BaTh Ty KaTETOPHIO,
KOTOpas JIy4Ille BCETO MOIXOINT ISl BHITIOTHSAEMOM PabOTHlI.

Ilnan-koncnekm. Takoi BHUA H3JIOXKEHWUsS Ha Oymare co3/aeTCs Ha OCHOBE 3apaHee
COCTaBIICHHOTO TUTAHA MaTepuana, COCTOMT U3 OINPEACNCHHOTO0 KOJUYECTBA IMYHKTOB (C
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3aroJOBKaMHM) H TOAMYHKTOB. B mpomecce KOHCHEKTUPOBAHUS KaXAbld  3arojioBOK
pacKpbIBaeTCs — JIOMOJIHAETCS KOPOTKUM TEKCTOM, B KOHEUHOM UTOTE IMOJy4YaeTcsl CTPOIMHBIN
TUTAaH-KOHCIIEKT. FIMEHHO Takoi BapwaHT OOJBIIE BCETO MOAXOMUT JUISI CPOYHOM MOATOTOBKH K
myOJIMYHOMY BBICTYIUICHUIO WM ceMHUHapy. EcTecTBeHHO, ueM mociieoBareibHee OyAeT miaH
(ero mMyHKTBI 1OJKHBI MaKCUMAJIbHO PACKPHIBAaTh COAEPKAHME), TEM CBS3AHHEE U IOJIHOLICHHEE
Oyznet Bam jgokiaj. CrenuanucTbl peKOMEHAYIOT HAIOJHSATh TUIAHOBBIM KOHCIIEKT TIOMETKaMH, B
KOTOPBIX OyayT YKa3aHbl BCE MCIOJb3yeMble BAMU MCTOYHHKH, TaK KaK CO BPEMEHEM TPYAHO
BOCCTAHOBUTH UX IO MaMSATH.

Cxemamuueckuti nian. Ta pa3HOBUIHOCTh KOHCIIEKTA BBITJISUT TaK: BCE MYHKTHI IJIaHA
MPEJICTaBJICHBI B BUJI€ BONPOCUTEIBHBIX MPEIOKEHHM, HA KOTOPbIE HY>KHO JaTh OTBeT. M3yuas
MaTepuai, Bbl BHOCUTE KOPOTKHE MOMETKU (2—3 MpemyiokeHUs) MOJ KaKIAbld MMYHKT BOIIPOCA.
Takoil KOHCHEKT OTpa)kaeT CTPYKTYpy U BHYTPEHHIOIO B3aMMOCBSI3b BCEX CBEACHHUHA U
CIOCOOCTBYET XOPOLIEMY YCBOCHUIO HH(POPMAIIUH.

Texcmyanonoiti koHcnexkm. IlogoOHast Gopma U3TOKEHUS HACBIILIEHHEE IPYIHX H
COCTaBJISIETCSI U3 OTPBIBKOB M LIUTAT CAMOI0 UCTOYHUKA. K TEeKCTyaabHOMY KOHCHEKTY MOYKHO
JIETKO TPUCOETUHUTH IUIaH, JTUOO HAMOJIHUTH €ro pa3jNYHbIMH Te3ucamMu U TepMmuHamu. OH
Jy4llle BCEro MOJIXOIUT TE€M, KTO M3y4aeT HayKy WIH JIUTEpaTypy, [J€ LUTaThl aBTOPOB BCETa
BakHbl. OJIHAKO TaKOW KOHCHEKT COCTaBUTh HEmpocTo. HyXHO yMeTb NpaBHIBHO OTAEIATH
HanOoJiee 3HAYMMBIE LUTATHl TaKHUM OOpa3oM, YTOOBI B UTOr€ OHM Jalld TPEJICTABICHUE O
MaTepuaie B LEJIOM.

Temamuueckuti  koncnekm. Takoil cmoco0 3amuc  WHPOPMALUU  CYHIECTBEHHO
otnuyaercs ot apyrux. CyTb ero — B OCBEIIEHUU KaKOT0-HUOY/Ib ONPEAeTICHHOTO BOMIPOCa; Mpu
TOM HCIIONb3YETCs HE OJIMH MCTOYHHUK, a Heckoyibko. CoJepikaHue KakJoro marepuana He
oTpakaercs, BeAb LeJb HE B JITOM. [eMaTW4YeCKUil KOHCIEKT MOMOraeT Jydlle APYTrux
AQHAIU3UPOBATh 33JJaHHYIO TEMY, PACKpbIBaTh MOCTABJICHHbIE BOMPOCHl U U3ydaTh MX C Pa3HBIX
ctopoH. OHako OyAbTEe TOTOBBI K TOMY, UTO MPUAETCA NepepaboTaTh HEMaso JIUTEPaTyphl s
MIOJTHOTHI U LEJIOCTHOCTH KAapTHUHBI, TOJBKO B 3TOM Cllydae HM3JIOKeHHe OyneT o0iiagath BCeMHU
JIOCTOMHCTBaMH.

C60000HbII. DTOT BUJ KOHCIEKTa TMpEeAHA3HA4YeH I TEX, KTO YMEeT HCIIOJIh30BaTh
Cpa3y HECKOJIbKO CIT0COO0B paboThl ¢ MatepHaaoM. B HeM MoeT conepkaTbCs 4TO YrOJJHO —
BBIMNCKY, [IUTATHI, [IJIJaH U MHOXKECTBO Te3ucoB. Bam notpedyercs ymeHue ObICTPO U JTAKOHUYHO
u3Naratb COOCTBEHHYIO MBICIb, pabOTaTh C TJIAHOM, aBTOPCKUMH IUTataMu. CyuTaercs, 4To
1o100HOe (PUKCHUPOBAHKE CBEACHUM SABIIsETCS HarboJee EJIOCTHBIM U MOJTHOBECHBIM.

Texuuxa cocmasnenusi KOHCneKma.

HeoOxonuMo mpocMOTpeTh MaTepual, BBIIBUTH OCOOEHHOCTH TEKCTa, €ro XapakTep,
MOHSATH, CIIOXKEH JIM OH, COJIEPKUT JIM HE3HAKOMbIE TEPMUHBI;

CHOBa mpouyuTaTh TEKCT U TIIATEIBHO MpOaHAIM3UPOBaTh ero. Takas paboTa ¢
MaTepuajioM JacT BO3MOYKHOCTh OTAEJIUTh TIJIABHOE OT BTOPOCTENEHHOTO, pa3/ieinuTh
MH(OPMALIMIO Ha COCTABJISIONINE YAaCTH, PACTIONOKHUTh €€ B HY’)KHOM TOPSIJIKE.

O0603HaYUTh, OCHOBHBIE MBICTH TEKCTa, OHHM Ha3bIBAalOTCA Te3ucaMu. KX MOXHO
3aMMChIBaTh KaK YrOJHO - UTaTaMH (B CIIydae, €Cli HYKHO IepeaTh aBTOPCKYIO MBICIb) THO0
CBOMM COOCTBEHHBIM CIIOCOOOM.

IIpu koncnexmuposeanuu Jnexkyuii PEKOMEHAYETCS TNPUICPKUBATHCS  CIEAYIOLINX
OCHOBHBIX IIPABHII:

1. He HaumHaTh 3amuchbIBaTh MaTepuajg C MEPBBIX CIOB IMPENnojaaBaTelis, CHayaia
HE0OXOIUMO BBICIIYIIATh €r0 MBICIb /10 KOHIIA U ITOCTapaThCsl MOHSATH €€.

2. IlpuctynaTh K 3anMcl HYXHO B TOT MOMEHT, KOTJa IperojiaBareilb, 3aKaHYUBas
U3JI0’KEHUE OJTHOM MBICIIU, HAUNHAET €€ KOMMEHTHPOBATb.

3. B KoHcmekTe 00s3aTelIbHO BBIACISAIOTCS  OTHENbHblE 4YacTH. HeobGxoanmo
pa3rpaHUYMBaTh 3arojIOBKM, IO/A3aroJIOBKH, BBIBOJABI, 000COONSATH OJHY TEMYy OT IpYToOu.
Brinenenue MOXHO JenaTh MOAYEPKUBAHUEM, IPYTUM LIBETOM (TOJIBKO HE CIEAYET MPEeBpaIlaTh
TEKCT B IECTpble KapTUHKH). PexomeHnyercs aenaTh OTCTYIBI Al 00O3HaueHus ab3aleB U
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NYHKTOB IIJIaHA, TMPOOENbHbBIE CTPOKH JUISL OTIEIEHHUS OAHOM MBICIH OT IPYroil, HyMepauuio.
Ecnu onpenenenus, gpopmynsl, mpaBuiia, 3aKOHbl B TEKCTE MOXKHO cliejaTh 0ojiee 3aMEeTHBIMU,
UX 3aKJII0YAIOT B PAMKY.

4. 3anucu HYXKHO CO37aBaTh C HCIOJB30BAHUEM IMPUHATHIX YCIOBHBIX OOO3HAYCHHM.
Koncnektupysi, 00s13aTelIbHO HEOOXOIUMO YIOTPEOIATh pa3HOOOpa3HbIe 3HAKU (MX HA3BIBAIOT
CUTHAJIBHBIMU). DTO MOTYT OBITh yKa3aTead U HaIPaBIISIIOIIME CTPETIKU, BOCKIHMIATEIbHBIE U
BOIIPOCUTEIIbHBIE 3HaKH, coueTaHusi PS (mocnecnoBue) u NB (oOparuts BHuManue). Hanpumep,
CIIOBO «CJIEIOBATENIbHO» BBl MOXETe OO0O03HAYUTh MaTreMmaruyeckoil crpenkord =>. Korga
BBIpa0OTaeTCs CBOM COOCTBEHHBIN 3HAKOBBIM HAOOp, CO3/1aBaTh KOHCIEKT, a MOCJIEC U H3ydaTh
ero OyJer mpoiie u ObIcTpee.

He nyxHO 3a0bIBaTh 00 ab0peBHaTypax (COKpAIIEHHBIX CJIOBaxX), 3HaKaX PaBEHCTBA U
HEPaBEHCTBA, OOJIbIIIE U MEHBIIIE.

bonpiiyro monw3y JUisi co3/aHUsl MPAaBUIBHOIO KOHCIEKTa AAIOT coKpaiieHus. OmHako
MHOTHE CUMTAIOT, YTO COKpAlllEHHWEe THIMA «I-Thb» (IyMaTh) U MOJAOOHBIC UM HCIIOJIb30BATh HE
CIIeZlyeT, TaK KaK BIOCJIEICTBHH OOJBIIOE KOJIMYECTBO BPEMEHU YXOAHMT Ha paclIu(poBKY, a
YTEHHE KOHCIIEKTa HE JOJDKHO MPEPHIBATHCS MOCTOPOHHUMH JIEHCTBUSMHU U Pa3MBIILICHUSMU.
Jlyuyimie Bcero paspaboTarb COOCTBEHHYIO CHCTEMY COKpallleHUH M 00O3HayaTh MMHU BO BCEX
3aMucax OJHH U Te€ e cioBa (M He uTo uHoe). Hampumep, cokparnienue «r-te» OyaeT Bceraa u
BE3JI€ CIIOBOM «TOBOPUTHY, a OobIIas OykBa «P» — cioBom «paboTay.

5. HyxHo n30erath CI0KHBIX U JIJTMHHBIX PACCYXKICHUM.

6. Ilpy  KOHCHEKTUpOBAaHMM  JIy4yllle  I0JIb30BATBCA  IIOBECTBOBATEIbHBIMU
MPEUIOKEHUSIMHU, HM30eraTh CaMOCTOSITENIbHBIX BOIPOCOB. BOMpochl yMECTHBI Ha MOJSAX
KOHCIIEKTa.

7. He HyxHO cTapaThcs 3a(hUKCHPOBATH MaTepHall JOCIOBHO, IIPH 3TOM YacTO TEePSETCS
[JIaBHAs MbIC/Ib, K TOMY € TaKyl0 3alluCh TPYAHO BeCTH. BTopocTeneHHble C€lI0Ba HYXHO
oTOpachIBaTh, 0€3 KOTOPHIX INIaBHASI MBICIIb HE TepPSETCS.

8. Eciiu B JIeKIIMM BCTpEYarOTCsl HEMOHATHBIE TEPMUHBI, MO’)KHO OCTaBUTh MECTO, a MOCIIE
3aHATUHA YTOYHMUTH UX 3HAUYEHUE y IIPENnoaaBaTes.

2.4 MeToanueckne yKa3aHus o HanucaHuio pedepara

Pedepar sBnsercs MHIUBUAYAJbHONW CAMOCTOSITENBHO  BBINOJHEHHOH — paboToit
00ydJaromerocs.

Temy pedepata oOyvaromuiics BBIOMpAaeT M3 TEpedHs TEM, PEKOMEHAYEMbIX
npernoiaBaTeneM, B (OH/IE OICHOYHBIX CPECTB.

Pedepar, kak npaBuiio, JOJKEH COlEpKaTh CIEAYIOIUE CTPYKTYPHBIE 3JIEMEHTHI:

TuTynpHBIN THCT

Conepxanue

Bgenenue

OcHoBHas yacThb

3axiroueHne

Crnucok MCHOIb30BaHHBIX HCTOYHUKOB

[Tpunoxenus (mpu HEOOXOIUMOCTH).

[IpumepHBbIit 00beM CTPYKTYPHBIX 2JIEMEHTOB pedepara:

HanmenoBanwme yacreit pedepara KosmdecTBo cTpanui
TuTynbHbIN JUCT 1
Coneprxanne (C yKa3aHHEM CTPAHUII) 1
Beenenue 2
OcHOBHas 4acTh 15-20
3aKiIroueHne 1-2
CHucoK UCIOIB30BAaHHBIX HCTOYHHUKOB 1-2
[Ipunoxenns be3 orpannuenuit
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B conmepxanuu NpUBOIATCS HAWMEHOBAaHUS CTPYKTYPHBIX 4YacTeil pedepara, riaB H
naparpaoB €ro OCHOBHOM 4YacTH C yKa3aHMEM HOMepa CTpPaHMIbI, ¢ KOTOPOH HAYMHAETCS
COOTBETCTBYIOII[As YacTh, TJ1aBa, maparpad.

Bo BBenenun paercs oOuias XxapakTepucTUKa pedepara: 000CHOBBIBAETCS aKTYaJbHOCTh
BBIOPAHHOW TEMBI; OIpeneNseTcss Ieflb paboThl W 3a1aud, MOJUIeKAIIUEe PEIICHHI0 aIs eé
JOCTMDKEHUS; OIUCBIBAIOTCS OOBEKT M MpeaMeT HCciefoBaHus, HHpopManuoHHas 0aza
HCCIIEIOBaHMS, a TAKXKE KPATKO XapaKTepu3yeTcsi CTPYKTypa pedepara 1o riaBam.

OcHOBHasi 4YacTh [JOJDKHA COJAEp)KaThb MaTepuall, HEOOXOAMMBIM ISl JAOCTHIKEHHS
MIOCTABJICHHOMW IENIU U 3a/1a4, PelIaeMbIX B Ipoliecce BhIMOMHEHHS pedepaTta. OHa BKiIIOUaeT 2-3
IJIaBbl, KaXKJas M3 KOTOPBIX, B CBOIO odepenpb, Aenurcs Ha 2-3 maparpada. CopepikaHue
OCHOBHOM 4YaCTU JOJDKHO TOYHO COOTBETCTBOBATH TEME IIPOEKTAa U IIOJHOCTBIO €€ pacKpbIBATh.
I'maBel 1 maparpadsl pedepara TODKHBI pPaCKpbIBaTh ONMMCAHUE PELICHUS MTOCTABIEHHBIX BO
BBeZCHUU 3ajmad. [losTomy 3aroioBku T1i1aB W maparpadoB, Kak NpaBWIO, JOJDKHBI
COOTBETCTBOBATh 110 CBOEH cyTH (QopMyJIupoBKaM 3anad pedepara. 3arosoBka «OCHOBHas
4acTh» B COJIEpKaHUU pedepara ObITh HE JOIDKHO.

I'naBbl OCHOBHOM yacTu pedepara MOIyT HOCUTh TEOPETUYECKUNA, METOI0IOTHUECKUN U
AHATUTUYECKHUI XapaKTep.

OOs3arenbHbIM JUuid  pedepara sIBISETCS JIOTHMUECKass CBS3b MEXAYy IJIaBaMU H
II0CJIEZI0BATEIbHOE PAa3BUTUE OCHOBHOM TE€MbI HA MPOTSKEHUU BCEl pabOThI, CaMOCTOSATENbHOE
U3JI0KEHWEe MaTepuaia, apryMEeHTHMPOBAHHOCTh BBIBOAOB. Takke 00s3aTeNbHBIM SBIISETCS
HaJIM4YKMe B OCHOBHOM yacTu pedepara CChIOK Ha UCTIONB30BaHHBIE HCTOUHUKH.

W3noxeHne HEOOXOIUMO BECTH OT TpeThero jaumna («ABTOp MOJIAraer...») Jnubo
UCIIOJIb30BaTh O€3JIMYHbIE KOHCTPYKLIMU U HEOIpeIeIeHHO-IHUHbIe npeuioxkenus («Ha BTopom
JTalle HUCCIEAYIOTCS CIENyIOIIHUE MNOoAXoAsl...», «lIpoBeneHHOe wuccienoBaHUE IO3BOJIAIIO
JIOKa3aTh...» U T.IL.).

B 3akiro4eHMH JOrMYECKH MOCIIEI0BATEIbHO U3JIaraloTCsl BBIBOJBI, K KOTOPBIM IIPUILEI
CTYJEHT B pe3y/bTaTe BBIIOJIHEHUS pedepara. 3akIOUeHHE JOKHO KPaTKO XapaKTepU30BaTh
pelleHre BCceX MOCTaBJIEHHBIX BO BBEIEHUH 3a/1a4 U IOCTHKEHUE 1IeTH pedepara.

Crnucok HUCIONIb30BAaHHBIX HCTOYHHUKOB SIBJISIETCSI COCTAaBHOM 4acThbio pabOThI U OTpa)aer
CTENEeHb M3Yy4eHHOCTH paccMaTpuBaeMoil mpoOiemMbl. KoindecTBO HMCTOYHMKOB B CIIHMCKE
OTIpeIeNAEeTCSl CTYIEHTOM CaMOCTOSITENIbHO, /Ul pedepaTa UX PEKOMEHIyeMOe KOJIUYECTBO OT
10 o 20. IIpu sToM B criMcke 00s3aTeNbHO JODKHBI PUCYTCTBOBATH UCTOYHUKH, M3/1aHHBIE B
MIOCJIETHHAE 5 JIET, a TAaK)K€ HbIHE JIEHCTBYIOIINE HOPMATUBHO-IIPABOBBIE AKTHI, PETYIMPYIOLINE
OTHOILIEHHsI, paccMaTpuBaeMble B pedepare.

B npunoxeHus cienyeT OTHOCUTh BCIIOMOTATENBHBIA MaTepHall, KOTOPBIA IIPH
BKJIIOYEHUH B OCHOBHYIO 4YacThb Pa0OTBHI 3arpoOMO’KAAeT TEKCT (TaOJUIbl BCIIOMOTaTelbHBIX
JAHHBIX, UHCTPYKLIUH, METOIUKHU, (POPMBI JOKYMEHTOB H T.II.).

2.5 Metoanueckue ykazanus no opopmieHuio pegepara
2.5.1 OdopmiieHHEe TEKCTOBOI YaCTH

ITpu opopmienun TekcToBoi yacT pabotsl ucnonsszyercs [OCT 7.32-2017.

PaboTa momkHa OBITH BBIOJIHEHA MEYATHBIM CIIOCOOOM C MCIIOJIB30BaHUEM KOMITBIOTEpPA
W MIPUHTEpa Ha OJHOW CTOpPOHE JucTa Oenoit Oymarm omHoro copta dopmara A4 (210 x 297
MM) dYepe3 monropa HHTepBasa W pasmepom mpudta Nimes New Roman 14 myHKTOB.
[TomyxupHBIA MIPUPT TPUMEHSIOT TOJBKO JUIS 3arojOBKOB pa3fesioB U  IOAPA3JIENoB,
3aroJIOBKOB CTPYKTYPHBIX 371eMeHTOB. [lomyKupHblii pu@T B TeKCcTe paboThl HE MPUMEHSETCS.

Crpanuibl paboThl JOHKHBI UIMETh CIEIyIOIIKe Nofsi: npaBoe — 15 mm, geBoe — 30 MM,
BepxHee U HibkHee — 20 MM. AG3aIHBIN OTCTYII TOJIKEH ObITh OJJUHAKOBBIM IO BCEMY TEKCTY U
paBeH st 3Hakam (1,25 cm).

Bce cTpanuibl paboThl, BKIIOYAs TPUIOKEHUS, HYMEPYIOTCS MO MOPSAAKY 0€3 IPOITyCKOB
n 1noBTopeHuil. [lepBoil cTpaHuIeld CUMTAeTCs TUTYJIBHBIA JIMCT, HA KOTOPOM HyMeparus
CTpaHMII HE CTAaBUTCSI, Ha CIEIYIONIEH CTpaHuIe CTaBUTCS Ludpa «2» u T.1.
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[TopsAKOBBII HOMEP CTPAHUIIBI IEYATAIOT B LICHTPE HUKHEW YaCTH CTPAHUIIBI O€3 TOUKH.

O6o3HaueHust eauHUI] (U3UMYECKUX BEJIMYUH B TEKCTE pPabOThl TPUBOAWTH B
cootBercTBUU ¢ ['OCT 8.417-2002. CokpalieHue pycCKHX CJIOB U CIIOBOCOYETAaHUN B TEKCTE
paboThl mpuBoauTh B cootBeTcTBUU ¢ 'OCT 7.12-93.

2.5.2 O¢gopmiieHne coepxaHus, 3ar0JI0BKOB

ConepxaHue BKJIIOYAET BBEJACHHE, HAUMEHOBAHME BCEX pa3leoB, IOAPa3JelioB,
3aKJIIOYEHHUE, CIHMCOK MCIOJIb30BAHHBIX MCTOYHMKOB M HAMMEHOBAHUS IPUIOKEHUH ¢
yKa3aHHEeM HOMEpPOB CTPaHUIl, C KOTOPHIX HAYMHAIOTCA ATH DBJIEMEHTBhl padoThl (MPH UX
HaJIUYUH).

Kaxnyro 3anuchk conepkanus opopMIIIOT KaK OTAEIbHBINA ab3all, BHIPOBHEHHBIN BJIEBO.
Homepa crpaHui yKka3plBalOT BBIPOBHEHHBIMHM II0 IIPABOMY Kpar IIOJIS U COEAUHSIOT C
HaMMEHOBAHHMEM CTPYKTYPHOIO 3JIEMEHTA, pa3/ielia Uil Noapasjiesa NoCPeACTBOM OTTOUHS.

3arojIoOBKM B COJEpKAHUU JAOJKHBI TOYHO IIOBTOPSATH 3arojoBKM B Tekcte. He
JOTyCKaeTcsl COKpalaTh UM MIPUBOIUTD 3ar0JIOBKHU B Ipyroi (opMynupoBKe.

O06o03HaueHUs MOIPA3IEIOB MPUBOAT MOCe ab3alHOTO OTCTYIA, PAaBHOTO ABYM 3HAKaM
(0,5 cm), oTHOCHTENIBHO 0003HAYCHHMSI Pa3/IeIIOB.

[Ipn HEoOXoAMMOCTH NPOAOKEHHE 3alMCH 3arojioBKa pasjiena WiId Iojpas3fesia Ha
BTOpOIl (TOCTenyroIIeif) CTpOKe BHIMOTHSIOT, HAYMHAS OT YPOBHS Hadaja 3TOrO 3arojioBKa Ha
IIEPBOM CTPOKE.

HaumenoBanue CTPYKTYPHBIX 3JIEMEHTOB paboThl «COHAEPXAHUEY,
«BBEJJEHUEY, «3AKJIIOYEHUEY, «CITMCOK UCITIOJIb30BAHHbBIX UCTOYHHUKOBY,
«ITPUJIOXKEHUE» cnenyer pacnonarath B cepeiMHE CTPOKU 0€3 TOYKH B KOHIE U IIeYaTaTh
IPONUCHBIMU OyKBaMHu, He mojauepkuBas. Kaxaplil CTpyKTYpHBIM 3JIEMEHT U KaXKAbIH pa3zeln
OCHOBHOI 4YacTH paboThl HAYMHAIOT C HOBOHM cTpaHHIlbl. CTPYKTYpHBIE AJIEMEHTHI PaboThI
BBIICIIAIOTCS ONyKUpHBIM mpudTom, Hanpumep COAEPKAHHUE.

3arooBKM pa3[eNioB M IMOJpPa3/IejOB OCHOBHOW 4YacTH padOThl cleAyeT HAYMHATH C
a03a1HoOT0 OTCTYNA W pa3Melarh Mocie MOPSIKOBOrO HOMEpa, MeYaTaTh ¢ MPONHCHON OYKBHI,
HOJYXHUPHBIM HIPpU(PTOM, HE MOAUEPKHUBATh, O€3 TOUKH B KOHIIE. [lepeHoc coB B 3arojioBKe He
ponyckaercs. Eciy 3aroinoBoK COCTOUT U3 ABYX NPEIIOKEHUH, UX Pa3AENsSIOT TOYKOM.

PaccrosiHue Mexy 3arojloBKaMH M TEKCTOM JOJKHO OBITh PaBHO TPEM HHTEpBaaM
(30 iit). PaccTostnue Mexay 3arojioBKkamu — ABa uHtepsana (20 or).

Pa3gensl u moapasgensl JOJDKHBI MMETh TOPSAJKOBBIE HOMeEpa, OO0O3HauyeHHBIE
apabckumu nudpamu 6€3 TOUKU U 3amnMcaHHble ¢ ab3anHoro orcryna. I[logpa3aensl JOIKHbI
MMETh HYMEpALUIO B MpeJesiax KakIOoro pasjesia. HOMep Nojpasjesa COCTOMT U3 HOMepa
paszena u nmoapasziena, pa3aeIeHHbIX TOUYKOH.

2.5.3 O¢popmiienne HILTIOCTPALMIA

WNnnmroctpaTuBHBIA MaTepuan JOJDKEH ObITh MNpeAcTaBiieH pucyHkamu. KommuecTBo
WITIOCTPAIMHA JOKHO OBITh TOCTATOYHBIM JUIs OSCHEHUH M371araeMoro TeKcra.

WnmrocTpanuu ciegyeT pacronaraTb HEMOCPEACTBEHHO IOCIE TEKCTa, B KOTOPOM OHU
YIIOMHHAIOTCS BIIEPBbIE, WK Ha CIEAYIOUIeH CTpaHuIle, a IPH HE0OXOAUMOCTHU B MPUIIOKEHUH.

WNmmroctpanuy, 3a MCKIIOYEHHWEM WIUIIOCTpALMi NPUIIOKEHUM, CIEAyeT HyMEpOBaTh
apaOckuMu 1udpamMu CKBO3HOW HyMepalMel Wi B Mpenenax pasjaena, Hampumep: «PucyHok
2.3» (TpeTuit puCyHOK BTOPOTO pa3zen).

[Ipu ccpiikax Ha WILTIOCTPALMU CIIEAYeT MUCATh «...B COOTBETCTBUU C PUCYHKOM 2» MpH
CKBO3HOM HyMEpallud M «...B COOTBETCTBUU C PUCYHKOM l.2» mpu HyMmepaluu B Npenesax
paszznena.

WnmocTpanui AOJDKHBI MMETh HaMMEHOBAaHHME M, €CIIM HEeO0OXOIMMO, MOSCHUTEIbHbIC
JnaHHble (MOJIpUCYHOUHBIH TeKcT). CiioBo «PUCYHOK», €ro HOMEp U 4epe3 THpe HauMEHOBaHUE
MOMEIIAOT T0CIIE MOSCHUTENBHBIX JaHHBIX M pacloyiaraioT B IIEHTPE MOl PUCYHKOM 0€3 TOUKHU B
KoH1ie (puc.l).
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Ecin HamMeHOBaHHWE pPHUCYHKAa COCTOMT M3 HECKOJIBKHX CTPOK, TO €ro CIleayeT
3alyChIBaTh Yepe3 OJUH MEXKCTPOUYHBbIM HHTepBal. HanMeHOBaHWE pHUCYHKAa HPHUBOJAT C
MPOMUCHOM OYKBBI. [IepeHOC CIIOB B HAMMEHOBAaHUU TpadUIecKOro MaTepuasa He JOIMyCKaeTCs.

Mexy HaMMEHOBaHHEM HWJUTIOCTPALMU M TEKCTOM pabOThI JOJIKHO OBITH OCTABICHO HE
MeHee OHON CBOOOHOMN CTPOKH.

Wnmoctpanuy, KoTopble 3aHUMAlOT o00beM 0Oojee OJHOW CTpaHMIbI, CIEIyeT
pacroJiaraTh B MPUJIOKEHHUAIX.

VYnpasneHue maTeprajaMu VYrpaBieHue pacrnpeenieHuemMm
(cnabxeHue) (cOBIT)
IIpomexxyrouHnoe
3BEHO
|
Chipse, 3anacel
3aM4acTu,
nonyda6- Hesagep- I'oToBas
PHUKAaTHI, IICHHOC HpOAYKIHA [HoTpeburenu
T1aKOBOY- npous-
y P (cxman
HEBIC BOACTBO
TIPESATPUSITHS )
MaTepUalIbl
I'oToBas N

IIpomexxyrouHnoe
3BEHO

4

Jlorucrtuka MapKCTHUHTa

Pucynox 1 — [IpuHIUIIBI JIOTUCTUYECKON CUCTEMBI
Pucynok 1 — [Ipumep odopmiienus pucyHka

WnmrocTpanuy KakJoro MpUIOKEHUs 0003HA4al0T OTIENBbHOM Hymepalued apaOCKuMu
udpamu ¢ gqobasneHreM nepea nuuppoi oboznauenue npuioxxenus. Hanpumep, Pucynok A.3.

2.5.4 TlocTpoenue Tad 1L

udposoii MmaTepual, kak npaBuio, opopMIISIOT B Buae Tadbaull. Tabauma coaepx uT Tpu
BH/JIa 3ar0JIOBKOB: OOIIMIA, BepXHHE U O0KOBBIe. OOIINI 3ar0JIOBOK OTPAXKaeT CO/ACpKaHUE BCEH
TabIUIBl (K KaKOMY MECTy M BpPEMEHU OHa OTHOCHTCS), pacmojaraercs HaJl €€ MaKeTOM H
SBIISIETCS BHEIIHUM 3aroJIOBKOM. BepXHue 3arojloBKM XapaKTepH3ylT coJepXkaHue rpad, a
OokoBble — cTpoK. OHM SIBISIOTCS BHYTPEHHHMHM 3arojioBkamu. Tabnuna odopmiisiercs B
COOTBETCTBUU C PUCYHKOM 2.

HaumenoBanme crnemyer momemniaTh HaJ TaONHIeH cieBa, 0e3 ab3amHOro OTCTyINa B
cienytomiem ¢opmare: Tabnmuua Homep Tabmuuel - HaumenoBanue tabmunpl. HaumenoBanue
TaOJIMLBI TPUBOJAT C IPOMUCHON OYKBBI O€3 TOUKHU B KOHIIE.

Ecnmu HauMeHoBaHue TaONMIBI 3aHMMAaeT JBE CTPOKM M Oojiee, TO €ro CleayeT
3aIUCBIBATh Yepe3 OJIMH MEKCTPOUHBII HHTEPBAI.

Tabnuiy cnenyer pacnosiarath B paboTe HEOCPEACTBEHHO MOCIIE TEKCTa, B KOTOPOM OHa
YIIOMUHAETCS BIEPBbIE, HJIM Ha CIEAYIOLIEH CTpaHUIIE.

[Tocne TabauIbl 10KHO OBITH OCTABJIEHO HE MEHEE OHOIM CBOOOAHOM CTPOKH.
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Tabnuupl, 3a UCKIIOUEHHEM TaOJUI[ MPUIIOKEHUN, CIEeAyeT HyMepoBaTh apaOCKUMHU
nrudpaMu CKBO3HOW HyMeEpaIue.

JlonmyckaeTcst HyMepoBaTh TaOJIMIIBI B TIpeienax pas3nena. B aTom cirydae HoMep TabIuIbI
COCTOHT U3 HOMEpA pazjielia u MOPsAKOBOr0 HoMepa TabIHIIbl, pa3AeIeHHBIX TOYKOH, HalpuMep:

«Tabnuua 2.1» (nepsast Tabnuia BTOPOro pasjena)

Tabmuna -
HOMEpP HAaWMCHOBAHHE TaOJIHIIBI
I'onoBka { } 3aromoBku rpad
} TlongzaronoBku
rpad
Ctpoku
} (ropu3oHTaIbHBIC
PAIIBI)
bokoBuk I'padsr (koa0HKN)
(rpada TUTST
3aroJIOBKOB)

Pucynok 2 — Maxket Ta0GauIibI

Ha Bce Tabmuipl 1OKHBI OBITH CCBUIKM B pabote. Ilpu cchuike ciemyer mucath «...B
COOTBETCTBUH C JIAaHHBIMHU, IPE/ICTABICHHBIMU B Ta0HIle 3» MPU CKBO3HOW HYMEpAIMU U «...TI0
JAHHBIMU, TIPEJICTABJICHHBIM B TabuIile 2.2» Ipu HyMepalluy B Mpeenax pa3zena.

Tabnuiel, KOTOpBIE 3aHUMAIOT 00bEeM OoJiee OJJHOM CTpaHMIIBI, CIEAYeT pacroyaratb B
MIPUITIOKCHHUSX.

3arosoBkH rpad U CTPOK TAOIMIIBI CIETYeT MUCATh C MPOIUCHON OYKBBI B €IMHCTBEHHOM
YrcIie, a MO3aroJIOBKU Tpad - CO CTPOYHOI OYKBBI, €CITH OHU COCTABIISIOT OJTHO MPEIOKEHHUE C
3aroJIOBKOM, WJIM C MPOMUCHON OYKBBI, €CIIM OHM UMEIOT CaMOCTOSATENIbHOE 3HaueHue. B koHue
3aroJIOBKOB U TTO/3aroJIOBKOB TAOJIHI] TOUYKU HE CTaBSIT.

TaGnuuel cneBa, cripaBa U CHM3Y, KaK NMPaBUJIO, OTPAHUYMBAIOT JUHUAMHU. JlomyckaeTcs
IPUMEHSATH pa3Mep mpudTa B TaOIMIIE MEHBIIHIA, Y€M B TEKCTE.

PaznensaTe 3arojoBKM M MOJ3arojOBKM OOKOBHMKA U rpad JUAroHalIbHBIMU JMHUSIMHU HE
JIOITyCKaeTcsl. 3arojIoBKH rpad BEIPaBHUBAIOT IO LIEHTPY, @ 3ar0JIOBKH CTPOK - 110 JIEBOMY Kpao.

I'opu3oHTanbHBIE W BEpPTHKAJIbHBIE JUHHUM, pa3rpaHUUYUBAIOIINE CTPOKU TaOIUIBI,
JIOITyCKAETCsl He IPOBOIUTh, €CIIM MX OTCYTCTBHE HE 3aTPYIHSIET NOJIh30BAHNE TAOIUIIEH.

Tabnuiy ¢ OOJBIIMM YHCIOM CTPOK JOMYCKAaeTCsl MEPeHOCUTh Ha JPYro JHCT
(ctpanuiy). Ilpu nepenoce yactu TabauIbl Ha Opyroi JucT (cTpaHully) ciaoBo «Tabmumay, ee
HOMEp M HaMMEHOBaHHE YyKa3blBAalOT OJMH a3 CleBa HaJ MEepBOM YacThIO TAONHMIBL, a Hax
JIPYTUMH YacTsIMH TaKXKe clieBa MHUIIYyT cioBa «IIpojoymkeHne TabIuIbDy U YKa3bIBAIOT HOMEP
TaOJIUIIBI B COOTBETCTBUU C PUCYHKOM 3.

Ta6muma 1 — O0mias xapakTepUCTHKA TUTIOB THOKOCTH JIOTUCTUYECKON CHCTEMBI

Tuns! THOKOCTH XapakTepuCTHKA TUITOB THOKOCTH ITokazarenb THOKOCTH
1 2 3
AccopTuMeHTHas CrniocoOHOCTB NPOU3BOACTBEHHO- | MakcuManbHeli KO3 HUIHEHT
THOKOCTh JIOTUCTUYECKOW CHCTEMBl K OOHOBIICHHIO | OOHOBIICHUS TPOIYKIIUU
POYKIIUH
TexHonornueckas CrniocoOHOCTB IIPOU3BOJACTBEHHO- -
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rHOKOCTh JIOTUCTUYECKOW CHUCTEMBI  HCIOJIB30BaAThH
pa3IUYHBICE BapUAHTHI TEXHOJIOTHYECKOTO
mporecca JUisl CrUIaXKUBaHHUS BO3MOXKHBIX
OTKIIOHEHUH oT MpeBAPUTEIHHO
pa3paboTaHHOTO TpadrKa IPOU3BOJICTBA

Pa3pvle cmpanuybl
[Tponomxenne Tadbmuibl 1

1 2 3
I'mbkxocte 00BeMOB | CriocoOHOCTH MIPOU3BOACTBEHHO- | MUHUMAaNbHBIH pa3Mep MapTHH
IIPOU3BOJCTBA JIOTHCTUYECKOW  CHUCTEMBI  PallMOHAIBHO | (MaTepHUaIbHBIX IOTOKOB

W3TOTaBIMBATh JeTad (ToryhabpruKaTel) B
YCIIOBUSIX TUHAMUYHOCTH Pa3MEPOB MapPTHA
3amycka

I'mbkocTr BosmoxxnocTu MOZIYJIUPOBaHUS U | MakcumanbHOE 4YHUCIO E€OUHUIL
pacIIupeHns MOCIIEAYIOMIETO Pa3BUTHS (PaCIIUPEHU) 0o0opymoBaHUs, KOTOpbIE MOTYT
CHUCTEMBI OBITh 3aJIEiCTBOBAHBI B THOKOWM
MTPOU3BOACTBEHHO-
JIOTUCTUYECKOH  CHUCTEME  IpHU
COXpaHCHUN OCHOBHBIX
NIPOEKTHBIX peuieHui 1o
JIOTUCTUYECKOU cucreMe u
CUCTCMC YIIPpAaBJICHUSA

Pucynok 3 — [Ipumep odopmiienns Tabauibl, pa3aeaeHHON Ha YacTH

Eciu moBTOpsIONIMiiCS B pa3HBIX CTpOKax rpadpl TaOIUIBI TEKCT COCTOMT U3 OJHOTO
CJIOBa, TO €ro TOCJE MEPBOr0 HAIMCAHUS JIOIMYCKACTCS 3aMEHSATh KaBbIUKAMU; €CIIM U3 JIBYX U
Oojiee CIIOB, TO TIpU IEPBOM IOBTOPEHHUU €r0 3aMEHSIOT CJIOBAMH «TO JKe», a Jajiee -
kaBblukaMu. CTaBUTh KaBBIYKM BMECTO MOBTOpAOMUXCS 1P, OyKBEHHO-IH(PPOBBIX
0003HaYCHHMIA, 3HAKOB U CHMBOJIOB HE JIOITYCKACTCSI.

Tabnuipl Kaxa0ro NPUIIOKEHUS 0003HAYAIOT OTAENBbHON HyMepalued apaOCKuMu
nugpamu ¢ qobaBieHreM nepes nuppoi 0003HaYEHUS TPUITOKEHHUS.

Ecnu B pabore omna Tabnuia, To oHa JMOJDKHA OBITh oOo3HaueHa «Tabmuma 1» umu
«Tabnuua B.1», ecniu oHa npuBeieHa B MpUII0KeHNH B.

2.5.5 O¢dopmiienne nepevncaeHui

[lepen kaxabIM 3J1€MEHTOM MEepEUnCIeHUs ciaenyeT cTaBuTh Tupe. [Ipu HeoOxonumocTu
CCBUIKM B TeKCTe pabOThl Ha OJMH W3 3JEMEHTOB IEPEUHCIIEHUS BMECTO THUpPE CTaBATCS
CTpPOYHBIE OYKBBI B TIOPSAJIKE PYCCKOro andaBuTa, HAUUHAsI ¢ OYKBBI «ay» (3a UCKITI0OUeHHEeM OYyKB
€,3,1,0,4, b, bl b).

[IpocTeie nepeuncienust (COCTOSAT U3 HECKOJIBKUX CJI0B, 0€3 3HAKOB MpPENUHAHUS BHYTPH)
OTJIEJISIFOTCS 3aIIATOM, CJIOKHBIE (€CJIM JIEMEHTBI HE COBCEM IIPOCTHI, CO 3HAKAMM NPENUHAHUS
BHYTPH JINOO MEPEUNCICHHS] UMEIOT MHOTOYPOBHEBYIO CTPYKTYPY) - TOUKOM C 3aIsATOM.

[Ipumep 1. [IpocTeie nepeuncneHus

K noructuyeckum mporieccam OTHOCST:

— pasrpysKy u IpUEMKY I'PYy30B,

— BHYTPUCKJIQJICKYIO TPAHCIIOPTUPOBKY,

- CKJIaJUPOBaHUE U XpPaHEHHUE,

— KOMIUJIEKTAIMIO 3aKa30B U OTIPY3KY,

— TPaHCHOPTUPOBKY U IKCIIEIULUIO 3aKa30B,

— cOop U I0CTaBKY IYCTBHIX TOBAPOHOCHUTEIIEH,

— uH(pOpPMAIMOHHOE 00CTYKMBAaHUE CKIIAJA.

[Ipumep 2. CnoxHble nepedrciaeHus (Co 3HaKaMu MPENuHAaHUS BHYTPH)

PaznuuaroT HECKOIBKO CIIOCOO0B XpaHEHHUsI TOBAPOB:
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— COpTOBOI — CcIOCOO XpaHEHHUs, MPU KOTOPOM TOBApPhl Pa3HbIX COPTOB Pa3MEIIAIOTCS
OTJIENBHO APYT OT APYTa;

— MAPTUOHHBIA — IPU 3TOM CIOCO0E XpaHEHHs Kaxas MapTUs TOBapa, NpUIIE/Ias Ha
CKJIaJI, XpaHUTCA OTIEJIbHO, IPU 3TOM B COCTaB MAPTHH MOTYT ObITh BKJIIOUEHBI TOBAPHI Pa3HBIX
BHUJIOB 1 HAUMCHOBAHMIA;

— MapTHOHHO-COPTOBOH — 3TOT CHOCOO XpaHEHMs MOJpPa3yMeBaeT, YTO KaKJas MapTus
TOBapa, MpHILIEAIIas Ha CKIaJl, XPAHUTCS OTAEIBHO, HO BHYTPH MAPTUU TOBApPhl pa3oUparoTcs Mo
TUIIAM U COpPTaM, KOTOpBIE TaKke 000COOIIIOT MEXTY COO0I;

— 10 HAaMMEHOBAHHUSAM — CIOCOO XpaHEHHUS TOBAPOB, MPH KOTOPOM TOBAPHI KaXKIOTO
HAaUMEHOBAHMUSI XPAHATCA OTJIEIBHO.

IIpumep 3. CrnoxHble mepeunucieHuss (NEPEeYUCIIEHUsT HUMEIT MHOIOYPOBHEBYIO
CTPYKTYpY)

Jloructuueckue cyObeKThl KIacCU(PUIUPYIOTCS IO PA3TUYHBIM MTPU3HAKAM.

— 110 THUILY MPOU3BOACTBA OpraHU3aluu:

1) enuHMYHBIE,

2) cepuiiHbIe,

3) mMaccoBbie;

— M0 XapaKkTepy TEXHOJIOTUYECKUX MPOLIECCOB:

1) HenpepbIBHBIE,

2) IHCKPETHEIE.

2.5.6 IlpaBuia coKpaleHusi CJIOB H CJI0BOCOYeTAHMIA

CoxpalieHre CI0B U CJIOBOCOYETAaHUM Ha PyCCKOM sA3bIKE 0(OPMIISIOT B COOTBETCTBUHM C
tpeboBanusimu 'OCT 7.12 — 93.

Ecniu B pabore wucnonb3yroT Oojiee Tpex YCIOBHBIX 0003HaueHHH, TpeOyOIUX
MOSICHEHH, TO COCTABISIETCS MX MEPEYeHb, B KOTOPOM ISl KaKJOT0 OOO3HAYCHHS TPUBOMISAT
HE00XO0/IUMbIE CBEJICHMS.

Ecnu ycnoBHBIX 0003Hau€HHMN MEHEE TpeX, OTAEIbHBbIM NEpeyeHb HE COCTABIISIOT, a
HEOOXO/IMMBbIE CBEJCHMS YKa3bIBAIOT B TEKCTE€ pabOThl MJIM B MOJACTPOYHOM NPUMEYAHUU MPHU
NEPBOM YIIOMUHAHHU.

[lepeueHb mOMeEIIAOT MOCIIE COAEPIKAHUSA PAOOTHI.

CrpykrypHeii snement «[IEPEUEHb COKPAIIEHMII W OBO3HAYEHU»
HauMHAOT co ciloB «B Hacrosmel paboTe MNPUMEHSIOT CIEAYIOIIME COKpalleHUs |
0003HaYECHUS.

Ilepeuenp cokpaiieHHii U 0003HAYEHUH TOJDKEH pacroyaratbesi cToJIONOM Oe3 3HAKOB
npenuHaHus B KoHIE cTpoku. CrieBa 0e3 ab3alHOro OTcTyna B alu(aBUTHOM TOPSIKE
NPUBOJAATCS COKpAIIECHUS, YCIOBHbIE O0OO3HAa4YEeHMs, a CIIpaBa 4Yepe3 THpe — HX JeTalbHas
pacmudpoBka.

Hannune nepedns ykas3blBaloT B COAEPKaHUH PabOTHI.

2.5.7 Odopmienue popmya

VYpaBHenust u HOpMyINbI ClieyeT BBIACIATh M3 TEKCTa B OTACIBHYIO CTPOKY. Boline u
HUKE KOKI0W (GOPMYIBI WM YPaBHEHUS JOKHO OBITH OCTAaBIEHO HE MEHEee OJHOW CBOOOMHOM
ctpoku. Ecim ypaBHeHHE HE yMeNIaeTcs B OJHY CTPOKY, TO OHO JOJDKHO OBITh IEPEHECEHO
MocJie 3HaKa paBEHCTBA (=) WM MOCIe 3HAKOB IUTIOC (+), MUHYC (-), YMHOXKEHUS (X), AeneHus ()
WIH JIPYTHX MaTEMaTHYECKUX 3HAKOB, PUYEM 3HAK B Hadalle CIICAYIOIICH CTPOKH MOBTOPSIOT.
[Tpu mepeHoce opmynbl Ha 3HAKE, CUMBOJIH3UPYIOIIEM OIMEPAIMI0 YMHOXKECHHSI, TPUMEHSIOT
3HAK «X».

[TosicHeHre 3HAUYEHUN CHMBOJOB M YHCIOBBIX KOX(P(MUIIMEHTOB CIEAyeT MPUBOIUTH
HETIOCPEJICTBEHHO TOJ] (OPMYJIOH B TOHW K€ TOCIEIOBATSIBHOCTH, B KOTOPOH OHU JaHBI B
dbopmyrne. 3HaUeHHE KaXI0TO CUMBOJIA U YUCIOBOTO KO3 HIMEeHTa HEOOXOAUMO MPUBOIUTH C
HOBOH cTpoku. [IepByto CTPOKY MOSICHEHHSI HAYMHAIOT CO CJIOBA «T/Ie» 0€3 ABOETOYHS ¢ ad3ara.
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@opmynsl B paboTe CleayeT pacmojaraTth IOCEpeANHE CTPOKHM H 0003HAYaTh
MOPSIZIKOBOM HyMepaIuei B mpeaenax Bceil paboTel apabckuMu 1udpaMu B KPYTJIBIX CKOOKaxX B
KpaifHeM MpaBoOM IMOJIOXKEHUH Ha cTpoke. OnHy Gpopmyny ob6o3naqaroT (1).

[Tpumep - a
A=— (1)

b

C
A=— (2)

d
CcbulkM B TEKCTE Ha MNOPSAIKOBbIE HOoMepa (opmyn naioT B ckoOkax. IIpumep - ..B

dopmyne (1).

@®opmMyIbl, TOMENIaeMbIE B MPHIIOKEHHUSIX, JOJDKHBI HYMEPOBAThCS — OTIEIBHOM
HyMepanueil apaOckuMu mudpamu B mpeaesax KakKIoro MPUIOKEHUs ¢ J00aBICHUEM Iepen
K101 1iudpoit 0003HAYCHUS IPHIIOKEHUs, Hartpumep, popmyina (B.1).

JlonmyckaeTcst Hymepaius ¢GopMmys B ipeaenax pasaena. B aTom ciydae Homep GOpMyItbl
COCTOMT W3 HOMEpa pasjeiia W IOPSIKOBOIO HoMepa (OpMylibl, pa3ieieHHBIX TOYKOM,
Hanpumep, (2.1).

2.5.8 Odopmitenue 6ud1HOrpauyecKuX CCHLIOK

bubmmorpaduyeckne cChIKH B TEKCTe pabOTBl O(QOPMIISIOT B COOTBETCTBUHU C
tpeboBanusimu ['OCT P 7.0.5-2018.

OO0bekTaMu  cocTaBiieHUsT OMOIMOrpaUuecKoil  CCbUIKM  SIBJISIFOTCSL  BCE  BHJIBI
OMyOJIMKOBAaHHBIX U HEOMYOJIMKOBAHHBIX JIOKYMEHTOB Ha JIOOBIX HOCHTENSX (B TOM 4YHCIIe
DIIEKTPOHHBIE PECYpPCHI JIOKAIBHOTO M YJAJIEHHOTO JOCTYyNa), a TaKXe COCTaBHBIC YacTH
HUCTOYHUKOB.

B pabore cnemyer mpuMEHSTh 3aTEKCTOBBIE CCHIIKH.

CchUIKM Ha WCHOJB30BaHHBIE HMCTOYHUKH CJEIYeT YKa3blBaTh MOPSAIKOBBIM HOMEPOM
OubMorpaguUeckoro OMUCAHMUSI HWCTOYHMKA B CIIMUCKE HCIOJIb30BAHHBIX HMCTOYHUKOB.
[TopsimKOBBI HOMEP CCBUTKH 3aKJIIOYAIOT B KBaApaTHbIE CKOOKH.

Ecmu ccpuiky B paboTe TPHUBOAAT Ha KOHKPETHBIM (PparMeHT TeKCTa WCTOYHHKA, B
OTCBUIKE YKa3bIBAIOT MOPSAKOBBIA HOMEp M CTPaHUIIbI, HA KOTOPHIX MOMEIIEH OOBEKT CCHUIKH.
CeneHust pa3aesitoT 3armsiTOM.

ITpumep.

B mexcme: [10, c.107]

B cnucke ucnonvzosanuvix ucmounuxos:

10. bankoBckoe neno : yueOnuk nmsi 6akamaBpoB / H.H. Hatoueesa, FO.A. PoBenckuid,
E.A.3BoHoBa u np. ; nox pen. H.H. HaroueeBoil. — 2-e u3a., nmepepab. u gon. — Mocksa :
HamkxoB u K°, 2019. — 270 c. : mi. — (YueOHbie u3ganus 11 0akanaBpoB). — Pexum gocryna: mo
noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=495660 (1ata obparenus:
04.03.2020). — ISBN 978-5-394-03046-8. — TeKCT : 3eKTPOHHBII.

W

B mexcme: [15, ¢.95]

B cnucke ucnonvzosannvix ucmouHuKos.

15. boupapeBa, T.H. Opranuzamuss OyXxraarepckoro yd4yera B  KPEIUTHBIX
opraam3amusax/T.H. BboumapeBa. — PoctoB H/[[: ®enukc, 2017. — 235 c. - (Cpennee
npodeccuoraibHOe obpazoBanue). — ISBN 978-5-222-22002-3. — Tekct: HemocpeCTBEHHBIH.

Ecnu ccpuiky B BBITYCKHOM KBaTM(UKAIIMOHHOW paboTe MPUBOAIT HAa KOHKPETHBIN
(GparMeHT TEeKCTa JJIEKTPOHHOTO pecypca, B OTCBUIKE YKa3bIBAIOT MOPSAKOBEIA HOMEp
HCTOYHUKA.

B mexcme: [14]

B cnucke ucnonv306annvix ucmouHuKkos:
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14. Kypuioa, M.C. Ilonarue, CymHOCTh U KJIACCU(PUKALIMOHHBIE aCTIEKThl KPEAUTHBIX
onepanuii komMmepueckoro Oanka/M.C.KypwmnoBa. — TekcT: »nekTpoHHBIN/ AKTyalibHBIC
npoOJeMbl SKOHOMHUKM B YCIOBHUSX pedOpPMHUPOBaHHMS COBPEMEHHOrO OOIIecTBa: COOpHUK
MarepuaioB IV MexnyHapoaIHONH Hay4dHO-TIPAKTUYECKOW KOH(EpeHIHH, mocBsmeHHon 140-
netnro co aHAS ocHoBanms HUY «benl'V». - 2016. - C. 319-322. - URL:
https://www.elibrary.ru/item.asp?1d=25641224 (narta oo6pamenus 04.03.2019).

IIpumeps1 opopmiiennst OudanorpaguuecKux ONMCAHUN Pa3InYHbIX HCTOYHUKOB

Cmambws 6 nepuooudeckux u30aHusx u cOOpHUKax cmameti.

byonosa, FO. b., MuxaitmoBa, U. I'. O moaxomax K OMNpeneiICHUIO MNPOOICMHON
3aJI0JDKEHHOCTH  KomMmepueckux OankoB / 1O.b. byOonoma, W.I'. MuxaiinoBa. — Tekcr:
anektponHsli  //  Baikal Research  Journal. - 2017. - N 2. - URL:
https://cyberleninka.ru/article/n/o-podhodah-k-opredeleniyu-problemnoy-zadolzhennosti-
kommercheskih-bankov (mara o6pamienus: 05.03.2019).

l'esumueB, A. C. K Bompocy 0O pHUCK-MEHEIKMEHTE KpPEIUTHBIX OIepaluid B
kommepueckom Oanke / A.C. I'esummueB. — Teker: anekrponnsiit // Economics. - 2016. — N 12
(21). — C.98-100. - URL: https://cyberleninka.ru/article/n/k-voprosu-o-risk-menedzhmente-
kreditnyh-operatsiy-v-kommercheskom-banke (1ara oopamenus: 05.03.2019).

Ocranenko, H.A. Ponb KpeauTHON MOJUTUKA B pealu3allid aKTHUBHBIX OMepanuit
komMmepueckoro 6anka / H.A. Ocranenko. — Tekct: anekTpoHHbii // Annes Hayku. - 2017. - T. 3.
N 13. - C. 421-425. - URL: https://www.elibrary.ru/item.asp?id=30266712 (mata obpartieHus:
05.03.2019).

Knueu, monoepaguu:

bankoBckoe pgenmo: ydeOHuk s OakamaBpoB / H.H. HaroueeBa, FO.A. PoBeHCkUH,
E.A. 3BoHoBa u 1p.; mox pea. H.H. Haroueesoii. — 2-¢ u3zz., mepepad. u pomn. — Mocksa: /lamkos
u K° 2019. — 270 c.: wi. — (YueOHble u3naHus Ui OakanmaBpoB). — Pexum mocryma: mo
nogmucke. — URL: http://biblioclub.ru/index.php?page=book&id=495660 (mata oGpamicHus:
04.03.2020). — ISBN 978-5-394-03046-8. — TekcT: 2JIEKTPOHHBIH.

bonnapesa, T.H. Opranu3zaius OyXrajaTepckoro yyeta B KpeIuTHbIX opranuzanusx/T.H.
bounmapeBa. — PocroB w/Il: denuxc, 2017. — 235 c. - (Cpemnee mnpodecCHOHAIBHOE
oOpa3zoBanue). — ISBN 978-5-222-22002-3. — TekcT: HemoCpeACTBEHHBIH.

Te3ucwt 00Kk1a008, Mamepuaivl KOHGepeHyuii.

Kypunosa, M.C. IlonsTHe, CymHOCTh U KIACCU(PUKALMOHHBIE ACIEKThl KPEAUTHBIX
onepannii kommepueckoro Oanka / M.C.KypunoBa. — TekcT: 31eKTpOHHBIN// AKTyallbHbBIE
npoOjaeMbl SKOHOMHUKM B YCJIOBUSX pehOpMHUpPOBAHHS COBPEMEHHOIO o0O0mecTBa: COOpHUK
MmatepuaioB IV MexnyHapoaHONH Hay4yHO-NIpaKTUYECKOW KoH(pepeHIMH, nocBsuieHHon 140-
getuto co aHga ocHoBanus HUY «benl'V». - 2016. - C. 319-322. - URL:
https://www.elibrary.ru/item.asp?1d=25641224 (nata o6pamenus 04.03.2019).

KouerkoBa, V.B. 3HaueHue aHanmu3a KpeAMTHBIX ONEpalii KOMMepYecKoro OaHKa B
COBpEMEHHBIX 3KoHOMHMueckux ycinoBusix / ¥Y.B. KouerkoBa. — Tekct: snekTpoHHbId //
CoBpeMeHHbIe TPOOIIEMBI U IEPCHIEKTUBBI Pa3BUTUSI OAHKOBCKOT'O CEKTOpa: COOPHUK MaTepHabl
IV Bceepoccuiickoil HaydHO-TIpaKTHUECKON (3a0uHON) KoH(pepeHIMU. OTBETCTBEHHBINH pelakTop
S.10. PamrokoBa. - 2019. - C. 60-66. - URL: https://www.elibrary.ru/item.asp?id=37728873
(mara obpamenus 04.03.2019).

Hopmamusnvle dokymenmul:

Poccuiickas @eneparus. 3akonsl. ['paxnanckuii koneke Poccuiickoit denepannu (4acTb
BTOpas) ot 26.01.1996 N 14-03. — Tekct: anekTpoHHbIN / HekomMmepueckrne HHTepHET-BepCUun
CUCTEMBI Koncynprantlroc. - URL:
http://www.consultant.ru/document/cons_doc LAW 9027/ (mara oopamenus: 04.03.2019).

Poccuiickass ®epnepanus. 3akonHsl. O OaHkax W OaHKOBCKOM  JESTENLHOCTH:
®enepanbubiii 3akoH oT 02.12.1990 N 395-1. - Tekct: snexkrtpoHHbIi // Hexommepueckue
WUHTEPHET-BEPCUN CUCTEMBI Koncynprantlnroc. - URL:
http://www.consultant.ru/document/cons_doc_LAW 5842/ (nata obparuenus: 04.03.2019).
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Poccuiickass ®enepanus. [locranoBnenus. O T1peboBaHuAX K OaHKam (BKItOUas
TpeOoBaHUS K UX (PUHAHCOBOM YCTOMYMBOCTH), B KOTOPHIX YYACTHUKAMH 3aKYMOK OTKPBIBAIOTCS
CHEIMAJIbHbIE CYETAa, Ha KOTOpPbIE BHOCSTCS JE€HEKHBIE CPEACTBA, MpPEIHA3HAYECHHbIE JUIS
ofOecrieueHHs 3asBOK Ha Yy4yacTHe B 3aKylKax TOBapoB, paldOT, YCIyr, U MpU3HAHUU
YTPAaTHBIIMMH  CWJIy HEKOTOpeIX akToB lIpaBurensctBa  Poccuiickont =~ Penepanuu:
ITocranoBnenue IIpaButenbctBa PO ot 29 utons 2018 r. N 748 - Tekct: 3IeKTpOHHBIN //
Hexommepueckue nHTepHeT-Bepcun cuctembl [apant. - URL: https://base.garant.ru/71978480/
(mara obpamenus: 04.03.2019).

Poccuiickas ~ ®epepaums.  Ilpuxassl. O  moapazaenenusix  banka  Poccuwm,
oOecneunBaromux MposeneHue bankom Poccum omepanuii mpenocTaBieHUsT KpPEeIUTHBIM
OpraHu3alysM KpeIuToB, 00ECIEUEHHBIX IIEHHBIMH OymMaramMu WM NpaBaMu TpeOOBaHUA IO
KpenuTHbIM goroBopa: [Ipuka3 banka Poccuu ot 23.08.2018 N OJ-2212. - TekcT: 31eKTpOHHBIN
/" Hexommepueckue  uHTepHeT-Bepcuu  cuctembl  Koncymprantllmoc. - URL:
http://www.consultant.ru/document/cons_ doc LAW 305421/ (nara o6pamenus: 04.03.2019).

Poccuiickass ®enepanus. Ilomoxenus. O mopsake (HOpPMUPOBAHHS KpPEAUTHBIMU
OpraHU3aIUsIMHU PE3epBOB Ha BO3MOXHbBIE TOTEPH O CCYyAaM, CCyTHOW U MPUPABHEHHOU K HEHl
3agomkeHHocTH: Ilonmokenne banka Poccum ot 28 wmrons 2017 r. N 590-I1. - Tekcr:
9JeKTpOHHBIM // Hekommepueckwe HMHTEpHET-Bepcuu  cuctemMbl [apant. - URL:
https://www.garant.ru/products/ipo/prime/doc/71621612/ (nara obpamienus: 04.03.2019).

Catimvl 6 cemu Humepnem:

[IpaButensctBo  Poccmiickori  ®enepaumu: oduuuanbHbli cadT. — MockBa. —
Oo6nosmsiercst B Teuenue cytok. - URL: http://government.ru/ (nara obpamenus: 04.03.2019).
TekceT: 2IeKTPOHHBIN.

MunucrepctBo ¢uHaHcoB Poccuiickori denepanuu: opuMaabHbli caiiT. — MoOCKBa.
Oo6HoBmsiercs B Teuenue cytok. - URL: https://www.minfin.ru/ (nata obpamenus: 04.03.2019).
TekcT: 31eKTPOHHBIN.

®enepanbHas ciy)k0a TOCyJapCTBEHHON CTATHCTUKU: O(QHUIMAIBHBIA caiiT. — MockBa. —
Oo6HoBnsercs B TeueHue cytok. - URL: https://www.gks.ru/ (nata obpamenus: 04.03.2019).
TekceT: 2NeKTPOHHBIN.

Lentpanpueiii 6ank Poccuiickoit ®enepauuu: oduuuanbHbli caiiT. — MockBa. —
O6nognsieTcst B Teuenne cytok. - URL: https://cbr.ru/ (nara obpamenus: 04.03.2019). — Tekcer:
JJIEKTPOHHBIN.

Coepbank Poccun: odunmanbupiii caiit. — MockBa. — OOHOBIIsIETCS B TEUEHHUE CYTOK. -
URL: https://www.sberbank.ru/ (nata oOpamienus: 04.03.2019). — Tekct: 31eKTpOHHBII.

Poccuiickas razera [caiit]/ yupeautens [IpaBurenbctBo Poccuiickoii depepanun. —
Mocksa, 2012 — OGHoBustercss B TeueHue cyTtok. - URL: https://rg.ru/ (mara oOpaieHus:
04.03.2019). — TekcT: 3MeKTPOHHBIH.

banku.ru: ¢unaHcoBblii cynepmapket: [caift]/ yupeautens Pumunn WnbuH-Anaes. -
Mockpa, 2012 — OOnommsercss B Tedenume cyrtok. - URL: https://www.banki.ru/ (mata
obpamenusi: 04.03.2019). — TekcT: 271eKTPOHHBIN.

BANKIR.RU: undopmannonnoe arenrctBo: [caiit]/ yupemurenr OOO «baHkoBckue
HOBOCTH» - MockBa, 2016 — OOHoBnsieTcs B Teuenne cyTtok. - URL: https://bankir.ru/ (mara
obpamienus: 04.03.2019). — TekcT: 37€KTPOHHBIMA.

3nak cHocku ctaButcs [IEPE]J] Toukoii (3a MCKIIOYEHUEM CITydasi, OMIMCAHHOTO HUXKE),
3aIATON, TOYKOU C 3aIIATON, TUPE U IBOETOUYUEM.

3nak  cHocku  craButca  IIOCJIE ~ MHOrorouusi,  BONPOCHUTEIBHOTO  3HAKa,
BOCKJIMIIATEIILHOTO 3HaKa UJIH 3aKPbIBAIONIEH KaBBIUKH.

Ecnu npeanoskeHune OkaHUMBAETCS COKpPAILEHUEM C TOYKOM, KOTOpas OJAHOBPEMEHHO
SBJISIETCSA U TOUYKON KOHIIA MPEATIOKEHNS, 3HAK CHOCKU CTaBUTCS MOCIIE TOUKH.

2.5.9 OdopmiteHue cnucKa MCNOJIb30BAHHBIX HCTOYHHKOB

CIHCOK HCIIOJIB30BaHHBIX HCTOYHHKOB JOJIKCH BKJIHOYaTb 6H6J’II/IOTpa(I)I/I‘-ICCKI/Ie 3allucu
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Ha UCTOYHHKH, UCTIOIb30BaHHBIC 00YYAIOIIUMCS ITPH HAIICAHUHU pabOTHI.

B pabore MCTOYHMKHM B CHMCKE HCIOJIb30BAHHBIX MCTOYHHMKOB CIEAYET paclojiaraTh B
asnaButTHOM TIOpsiake. [Ipr 5TOM HE3aBUCHMO OT aj(aBUTHOTO MOPSIKA BIIEPEIH TOHKHBI ObITh
IPUBEJICHbl HOPMATHBHbIE AKTHI.

HopMaTuBHBIE akThl pacioyiaratoTcsi B CJIEAYIOLIEM HOPSAKe:

— MEXJyHapoAHble akThl, paruduuupoBaHHble Poccueil, npuyeMm cHayana UAYT
nokymeHTsl OOH;

Konctutymus Poccuu;
KOJEKCBI;
(benepanbHbIE 3aKOHBI,

- yka3sl lIpesunenta Poccuu;

- nocraHosneHus [IpasurenscrBa Poccuu;

— MpHKa3bl, TUCbMa W MpPOYME YyKa3aHHUA OTACIBHBIX (hefepalibHbIX MHHUCTEPCTB M
BEIOMCTB;

- 3aKOHBI CyOBeKTOB Poccuu;

— pacropsikeHus ry0epHaTopoB;

— pacnopsiKeHHs 00JIaCTHBIX (pecyOIMKaHCKUX ) IPABUTEIBCTB;

- cyneOHas npakTuka (T.e. moctaHoBieHUst BepxoBHoro u npouux cyznoB Poccun).

3aKkoHBI pacmonaraloTcs He 1Mo andaBuTy, a MO Jare NPUHATUSA (TOJIHCAHUS
[Tpesunentrom Poccun) — Bnepeau 6osee crapsie.

KonnuecTBo ncnonp30BaHHBIX HCTOUHUKOB B pabote He MeHee 10. B cniucke He 10KHO
OBbITh UCTOYHUKOB, HAa KOTOPBIE HET CCBUIKU B TEKCTE PaOOTHI.

Cenenuss 00 HMCTOYHHMKAX CIIEAyeT HyMepoBaTh apabCkuMu mmdpamMu ¢ TOYKOH H
neyaTarhb ¢ a03alHOro OTCTyIA.

2.5.10 Odopmiienne NpUIOKEHU I

Marepuan, AONOJHSIOMMI OCHOBHOM TEKCT pabOThl, JOMYyCKaeTcs I[OoMelarb B
NPUIOKEHUAX. B KauecTBe MPUIIOKEHUSI MOTYT OBITh MPEACTABICHBL: rpadUYecKuii MaTepuall,
TaOJIUIIBI, PUCYHKHU U JPYTroi MILTIOCTPATUBHBIN MaTepuall.

[Ipunoxxenrne opopMISIOT KaK MPOJIOJIKEHHE JAHHOTO JOKYMEHTA Ha MOCJIEAYIOIUX ero
JIUCTAX.

B Ttexkcte paboThl Ha Bce MNPUIIOKEHUS JOJKHBI OBITH JaHbl CChUIKU. [IpumiiokeHus
pacrioyiararoT B MOpPsIJIKE CCbUIOK Ha HUX B TEKCTE PaOOTHI.

Kaxnoe npunoxenue cieayeT HadMHATh C HOBOM CTPAHUIBI C yKa3aHUEM HaBEpXY
nocepenune ctpanuibl ciosa «ITPUJIOKEHHUE», ero o603HaueHus.

[IpunoxxeHne [OMKHO HMETh 3aroJIoBOK, KOTOPBIM 3alMCHIBAIOT CUMMETPUYHO
OTHOCHUTEJIHO TEKCTa ¢ MPOMHUCHON OYKBBI OT/IEIBHOM CTPOKOIA.

[Ipunoxxenus o0o3HauYaIOT 3arjaBHBIMU OyKBaMHU PYCCKOTO andaBuTa, HauuHas ¢ A, 3a
UCKITIOYCHHEM OYKB E, 3, 11, O, U, b, b, b. Ilocne cnosa «[TPUJTIOKEHUE» cienyer OykBa,
0003Havaro11as ero Nocjae 10BaTeNbHOCTb.

JlonyckaeTcst 00O3HadeHHWE NPUIOKEHWH OyKkBaMH JIaTUHCKOro andasura, 3a
uckmoyenrem Oyks [ u O.

B cnyyae mnonmHOro wHcmonb3oBaHUS OYKB pYCCKOIO U JIATHHCKOTO  aii(haBUTOB
JIOITyCcKaeTcst 0003Ha4YaTh MPUI0KEHUS apabCKUMU IIUPpaMH.

Ecnu B padote ogno npunoxkenne, oo obo3naqdaercs «[TPUJIOKEHUE A».

TekcT kaxI0ro NpUIOKEeHUs, P HEOOXOAUMOCTH, MOXKET OBITh pa3fiefieH Ha pa3felsl,
MOJIpa3/ielibl, MyHKThI, MOJMYHKTBI, KOTOpPblE HYMEPYIOT B Mpelenax KaxAoro MpHIIOKEHUS.
[Tepen HOMepOM CTaBUTCS 0O03HAYEHUE 3TOTO MPHUIIOKEHHS.

[IpunoxkeHus AOKHBI MMETh OOIIYI0 C OCTajJbHOM YacThIO JIOKYMEHTa CKBO3HYIO
HyMEpaluIo CTPaHULL.
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3 MeTtoanyeckue yKa3zaHusl AJsl 00y4YAKOIIUXCS MO OPraHU3aluM W TMPOBeIEHUI0
00y4YeHHsl B MHTEPAKTHUBHBIX hopmMax

3.1 MeToauka npoBe/ieHUs JeKIUN-0eceabl

Jlexuusi-0ecena - 1MaJOru4ecKuil METOJ M3JI0KEHUSI U YCBOEGHUS Y4eOHOIro Marepuaia.
Jlexuus-6ecena 1MO3BOJIAET € IOMOLIBIO CHUCTEMBI BOIIPOCOB, YMEJIOW MX IIOCTAaHOBKHU U
UCKYCHOTO IMOJJIEp KaHUs JManora BO3/AEHCTBOBAaTh KaK Ha CO3HaHME, TaK U Ha IOJCO3HAHUE
o0yJaromuxcs, Hay4uTh HX caMoOKoppekuuu. lIpoBeneHue mekmuu-Oeceqpl Mpernoiaraet
HaJINYME ONpEIENICHHOro 00beMa 3HaHMH 00 M3yyaeMoM MaTepualie U CBsI3U ¢ HuM. Jlekuus-
Oecena momoraet nMoOyIUTh O0YUYAIOIIMXCS K aKTyaJH3allii NMEIOLINXCS 3HaHUH, BOBJICUb UX B
IPOLIECC CAaMOCTOSITEIbHBIX PA3MbIIUIEHUH, B 9BPUCTUYECKUHA, TBOPUYECKUNA MPOLIECC NOTYUESHUs
HOBBIX 3HAHMH; CIOCOOCTBYET aKTHBU3ALMU MO3HABATEIBHOW JEATEIILHOCTH, BOBIEKACT B
MaKCHUMAaJIbHbI MBICIMTENbHBIN HOUCK, C LEIbIO Pa3pelleHUs] MPOTHUBOPEUMM, MOABOAUT K
CaMOCTOSITEILHOMY ~ (DOPMUPOBAHHMIO BBIBOAOB M OOOOINEHHWH, CO3MaeT YCIOBUS JUIs
OIEPATUBHOIO YIPABJIEHUS IIPOLIECCOM ITO3HAHMUSL.

[To Ha3HAUYEHUIO B Y4eOHOM MPOIIECCE BBIICISIIOT CIEYIONINE BUIBI JICKIIUN-OeCeIbI:

- BBOJIHbIE WJIM BCTYMUTENbHBIE (OpraHU3yIOLINeE);

- COOOIIECHHS HOBBIX 3HAHMIA;

- 3aKpEIUIAIOLIHE.

BBognas nexuus-O6ecea mpoBOAMTCA B Hadajle JEKUMOHHOIO 3aHATHs. C ee MOMOIIbI0
o0ecrieynBaeTcsi ICUXOJIOTMYECKas HACTpoika oOydaromuxcs Ha BOCHPUATHE M YCBOCHUE
HOBOro Mmarepuasia. becena cnocoOCTByeT NOHMMAaHMIO 3HA4YEHMs] NPEACTOALIEH paloTshl,
dbopMHpyeT NpeCTaBIECHUS O €€ COJICPKAHUHU, cTIeHU(PUKE U OCOOEHHOCTSX.

Coobmennst HOBbIX 3HaHUH. CTpouTcs B (hopMe BOIIPOCOB M OTBETOB NMPEHMYIIECTBEHHO
IpU aHaJIM3€ MPOYUTAHHBIX TEKCTOB, 3alIOMUHAHMM OTBETOB (KaT€XM3MUYECKasi); CIOCOOCTBYET
MOJIBEICHUIO OOYYaIOUIMXCs 32 CYET YMEJO IOCTABJIEHHBIX BOIPOCOB, UMEIOUIMXCA 3HAHUN U
KU3HEHHOTO OIIbITA, K YCBOGHUIO HOBBIX 3HAHUH, (POPMYITUPOBAHUIO MTOHITUH, PELICHUIO 3a/1a4;
CO3/1aeT CyOBEKTUBHOE BIIEYATIICHNE, YTO OOYJAIOIIUICS caM clesiall OTKPBITHE, TPOAeal MyTh
OT IPAKTUKU K HAYYHOH HCTHHE.

3akperisonue JIeKIUU-0ecelbl MPUMEHSIOTCS JJIs  3aKpeIuleHHs, OOOOLIeHUs H
CUCTEMATHU3aLY 3HAaHUH.

OddexkTuBHOCTH O€cenbl 3aBUCUT OT TIIATEIBHOW MMOJATOTOBKH IpEnojaaBaTes,
IPOJAYMAaHHOCTH M NPOQecCHOHATbHON (POPMYTUPOBKM BOIPOCOB B UYETKOM MOCTaHOBKE, MX
JIOTUYECKOW TMOCIeA0BaTeNbHOCTU. Bompockl TOKHBI pa3BUBAaTh BCE BUJABI MBILIUICHUS,
o0ecrieunBaTh JIOTMUECKYIO (DOpMYy MBbIIIIEHUs (BECh CHEKTP MBICIUTEIbHBIX JeHCTBUIN),
COOTBETCTBOBATh YPOBHIO Pa3BUTHS 00YYaIOIIMXCS; CO CTOPOHBI 00YUaAIOIIUXCSI OTBETHI JOJKHbI
ObITh OCO3HAHHBIMH W apryMEHTHPOBAaHHBIMH, MOJHBIMH, TOYHBIMH, SICHBIMH, HPaBUIbHO
c(OpMyJIMPOBAHHBIMH.

Ienp: myreM MOCTAaHOBKHU TIIATEJIBHO NMPOJYMAHHON CHCTEMBI BOIPOCOB IO 3aJaHHOMN
TeMe JIO0CTH)KEHHE MOHUMAaHUs 00Yy4aroIUMHUCs HOBOTO MaTepHalia WK MPOBEepKa YCBOCHUS UMU
YK€ U3YYEHHOT0 MaTepuana.

3agauu:

—HU3y4€HHEe BOIPOCOB M0 33JJaHHON TeMEe WJIN 3aKperieHne U3y4YeHHOr0 MaTepuara;

—pa3BUTHE YMEHHMH OOy4aromMXcsl CTPYKTYpHpPOBAaTh M CUCTEMAaTU3WPOBATh MaTepual,
COIIOCTABJISITh Pa3IMYHbIe HCTOUHUKH, 000011aTh MaTepHall, 1eJaTh BbIBObL;

—pa3BUTHE HaBBIKOB OOYyYalOIIUMXCSd IO BBIPAOOTKE COOCTBEHHOW TMO3UIMHM IO
M3y4aeMbIM MpoOliemMam.

MeTtoauka npoBeaeHHs JeKIuu-0eceabl:

—Ha3Ha4YeHHe ceKpeTaps JeKIUU-0ece/bl, er0 HHCTPYKTAXK MO BBIITOJHAEMBIM (PYHKIIMSIM;

—00BsIBIIEHUE KPUTEPHUIl OLICHKH;

—IpoBeJeHNe OeceIbl 0 3apaHee MOATOTOBICHHBIM IIPEN01aBaTeIeM BOIIPOCaM;

—TI0/IBE/IEHUE UTOTOB Oece/bl M OIIeHKa YYaCTHUKOB Oece/ibl [0 MaTepuaaM, mepexost K
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UH(POPMALIMOHHOM JICKIHH.
3.2 MeTroauka npoBeieHHs HHTEPAKTUBHOIO pellleHus 3a/1a4

HNHTepakTHBHOE pelieHHe 3aJa4 — 3TO TaKXe METOJ MOJEpalMH, IpU KOTOPOM IIpU
pelIeHUH 3ajjad MPUHUMAIOT y4acTUe Bce OOydaroliuecs Moj PyKOBOZICTBOM IpENoAaBaTelis-
MojaepaTopa. B pesynprare monyuyaercs yriayOJieHHOE MO3HaHWE OOYYaroIIMMUCS METOIUKU
pelIeHHs TUIIOBBIX MPO(eCcCHOHANBHBIX 3ajad. B mpoliecce MHTEPAKTUBHOIO PELICHUs 3aadu
00y4aromuMcsl JaeTcsi BO3MOKHOCTb IPEIIOJI0KUTh MOCIEAYIOUUN aIrTOPUTM U PE3YJbTaT €€
pewenus. [lpuMeHeHne Ha MNpakTHKe OOydYeHHMs METOAAa MHTEPAaKTUBHOIO pELIeHMs 3a1ad
MO3BOJISIET Pa3BUBAaTh y OOYYAIOMIMXCS CIIOCOOHOCTh MPOTHO3MPOBAHUS U IJIAHUPOBAHUS
peleHus MpoecCUOHAIBHBIX 3a/1ay.

Heasb: mpoBepka HaBBIKOB pEIICHUS NPOPECCHOHATIBHBIX 33aJad M Pa3BUTHE
MBICIIUTENIBHBIX OIEpalii 0OydyarolMXCs, HANpPaBIEHHBIX Ha JOCTHXKEHHE PE3yJIbTaTOB IpHU
peneHnH MpopeCCHOHATBHBIX 3a/ad.

3agaun:

—TpOBEpKa HABBIKOB NPUMEHEHHs OOYYAIOUIMMHCS paHee YCBOCHHBIX 3HAHUU MpU
peleHnH TpodecCHOHATIBHBIX 3aj1ay;

—(hopMHpOBaHKE HABBIKOB COBMECTHOM JESITEIHHOCTH MOJYMHEHHBIX (00YJarommxcs) u
pyKoBoAuTENs (TpernoiaBaresns);

—OBJIa/ICHUE O0YJAOIIMMUCS 3HAHUSIMUA U OOIIMMH MPUHIUTIAME PEHICHUs TPOOIEMHBIX
npodecCHOHATIBHBIX 3a1a4;

—pa3BUTHE HABBIKOB AKTUBHON MHTEJUIEKTYaIbHOU JESTEbHOCTH;

—pa3BUTHE KOMMYHHUKATUBHBIX HaBBIKOB (HABBIKOB OOILIECHMS).

—pa3BUTUE HABBIKOB OOYy4alOUIMXCA IO BbIPAOOTKE COOCTBEHHOW MNO3UIMHM IO XOIYy
peleHus npoecCUOHAIbHBIX 3a/1ay.

MeToauka npoBeaeHus:

IlepBplii  3Tam  «IOATOTOBKA  IpOEKTa  pemeHus  3agad». [Ipenonasarenem
pa3pabaTbIBaeTCs MPOEKT X0/a PEIICHUS 3a/1a41 C Ha4aJloM WK ()parMeHTaMH PEIICHHS.

Bropoii otan «opraHu3alOHHbINY:

—00BsIBIICHUE TEMBI U LIEH PEIICHUS 3a/1a4H;

—00BsIBIIEHUE KPUTEPHUIl OLICHKH;

Tpernii 3Tan «MHTEIIIEKTYaIbHBIN»:

—00bsIBIIEHUE YCIOBUN peLIeHUs 3aj1ay;

—UHAMBUAYAJIbHOE pElIeHHE 3a/1a4 00yJYaroIUMHUCS, UCXO/S U3 COOCTBEHHOI'O MHEHUS;

—BBICKa3bIBaHHE 00yYaIOIIMMUCS MHEHUH 110 X0y pElIeHUs 3a/ay;

—00Cy)KJIeHue pe3yabTaTOB M METOJUKM HHJIUMBUIYaJbHOTO pEUICHHs 3ajad
00yyaromyMuUCs U MPUHATHE IIJIaHa BEPHOTO XOJa PELICHHUS;

Tpertnii 3Tamn «10ABEICHNE UTOTOB PEIICHUS 3a1a4n»:

—(hopMyIMpOBaHUE BBIBOJIA PEIICHUS 33a4l 00yJalOUMMHCS;

—IIOABECHUE UTOTa MHTEPAKTUBHOI'O PELICHUS 3a/1a4y IIPETO1aBaATEIIEM;

—OLIEHKa TMpernojaBareneM o0ydJallmuxcs MO  MaTepuaigaM, MOATOTOBJIEHHBIM
CeKpeTapeM.

3.3 MeToanka opranu3aiuu padéoTsl B MaJIbIX TPYyNIax

Pabora B MaJbIX rpynmax - 370 OJHa U3 CaMbIX MOMYJISIPHBIX CTPATErwil, TaKk KaK OHa
JTaeT BceM oOydwarommmcsl (B TOM 4YHCII€ M CTECHUTEIbHBIM) BO3MOXKHOCTh Y4acTBOBAaTh B
paboTe, MPaKTUKOBATh HABBIKM COTPYJHHYECTBA, MEXKIMYHOCTHOrO OOIIEHHs (B YAaCTHOCTH,
YMEHHE AaKTHUBHO CIyllaTh, BbIpaOaThiBaTh 00Illee MHEHHE, pa3peliaTh BO3HUKAIOIINE
pasHoryacus). Bce 310 yacto OpIBaeT HEBO3MOXKHO B 00JbIIOM KOJUleKTHBe. IIpu opranuzanmu
rpynmnoBoi paboThl, cieayeT oOpailaTb BHMMAaHHME Ha cleAyrolue ee acnekTbl. HyxHo
yOeautbcsi, 4ro oOydaromuecss oO0JIafal0T 3HAHUAMU W yYMEHUSAMH, HEOOXOIMMBIMH JUIS
BBIMIOJIHEHUS] TPYNIOBOro 3ajaHusa. HexBaTka 3HaHMII O4YeHb CKOpO JacT o cebe 3HATH -
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oOyyarolmuecss He CTaHyT MpujaraThb YCHJIWH [UIs BBINMONHEHHUS 3anaHus. Hamo craparbcs
c/lenaTh CBOM MHCTPYKIIMM MakCHUMaJIbHO 4eTKMMH. Hano mpenocTaBisaTh rpymme J10CTaTOYHO
BpPEMEHU Ha BBIITOJHEHHUE 3aaHNUs.

IIpu pabore B Masoi rpymnme oOydaromuecss MOI'yT BBIIOJIHSTh CIEAYIOLIME POJIHU:

- (hacuwintaTtop (MOCPEIHUK-OPTraHU3aTOP ACATEIBHOCTH TPYIIIIHI);

- perucTparop (3anuchiBaeT pe3yibTaThl pabOThI);

- TOKJIAAUUK (IOKJIAJbIBACT PE3yabTaThl pAaOOTHI TPYIIIIbI);

- JKypHQJIHCT (3a4aeT YTOYHSAIOLIUE BOIPOCHI, KOTOpbIE MOMOIalOT TpyMNe JIyylle
BBIIIOJIHUTH 3a/laHu€, HallpUMep T€ BONPOCHI, KOTOpas Morja Obl 3a1aTh Jpyras CTOPOHa B
JIUCKYCCHH ),

- aKTHUBHBII ciymatesns (cTapaercs Iepecka3aTb CBOMMHU CIOBAMHU TO, O YEM TOJIBKO 4YTO
TOBOPHJI KTO-TMOO0 U3 YWIEHOB IPYIIIbL, IOMOIast CHOPMYIUPOBATH MBICIIb);

- HabmrojaTenp (JOJDKEH OTMedaTh IPU3HAKU ONPEICIIEHHOIO IIOBEJIEHUS, 3apaHee
ONKCAaHHOIO IIpernojaBaTeNeM, M OIpeleNATh, KaK WIEHbl TPYINIbl CIPABIAIOTCS C
BO3HHUKAIOIIMMU 110 X0y paboThl mpobiremamu. OTUYUTHIBAsCh MEpes IPyIMIoi, HabIromaTenu
00s13aHbI IPEJCTABIATH CBOM 3aMETKH B MAaKCUMaJIbHO OIUCATENbHOM U 00BEKTUBHOM hopme);

- XpOHOMETPUCT (CIETUT 32 BPEMEHEM, OTITYIICHHBIM Ha BBITIOJHEHHE 33 IaHHS )

- U ApyrHe.

Henb: mpoBepka ypoOBHS OCBOCHMSI paHEE HM3yUYEHHOro marepuayia u (HOopMHUpOBaHHE
HaBBIKOB pabOThI B MaJIbIX IPYIMIAX.

3agauu:

—aKTUBU3AILMsI TO3HABATEIbHOM NesTEIbHOCTH 00yUaroInXCs;

—pa3BHUTHE HABBIKOB CAaMOCTOSATEIBHON MPO()EeCCHOHAIBHON NEATETLHOCTH: ONPECICHIE
BEAYIIUX U MPOMEXKYTOUHBIX 3a/la4, BHIOOP ONTHUMAJIBHOIO IYTH, YMEHHME IpelycMaTpHUBaTh
MOCJIEAICTBHSI CBOETr0 BbIOOPA, 00BEKTUBHO OLIEHUBATH €TO0.

—pa3BUTHE YMEHUH YyCHEIIHOro oO0IieHus (YMEHHME CIyllaTh M CIBIIIATh JPYr JApyTa,
BBICTPANBAaTh TUAJIOT, 33/1aBaTh BOIIPOCHI HA TIOHUMAaHUE U T.1I.).

—COBEpPIIEHCTBOBAHHE MEXKIIMYHOCTHBIX OTHOLIEHUH KOJUIEKTUBE.

MeToanka npoBeieHHs:

IlepBblif 3Tanm «MOATrOTOBKA 3afjaHus Uil pabOThl B MalbIX Tpynmax». 3aJaHus A
paboTel B MajblX rpynmax paspabaTbiBaioTcs JHOO0 MpenojaBaTeneM, JU00 IMpernojgaBaTesieM
COBMECTHO C 00y4JarOLIMMHUCH.

BTopoii aTan «opraHn3aiioOHHbIN»:

—00BsIBIIEHUE TEMBI U LI€IHU Pa0OThI B MAJIBIX TPYIIax;

—00BsSICHEHUE 3a/IaHus U Pa0OTHI B MAIIBIX TPYIIIAX;

—00BsIBIIEHUE KPUTEPUIl OLICHKH;

—JiefieHue 00yJaroXcs Ha TPYIIIbL;

—Ha3HaueHHe posiel B IpyImax.

TpeTuii 3Tan «BHIOJIHEHHUE 3a/IJaHHS B TPYIIIIE»:

—BBICKa3bIBaHHE 00YYAIOIIMMUCS MHEHUH 110 BBIIIOJIHEHUIO 3a/JaHHUS;

—00CyXJIeHHEe pe3yJabTaTOB M METOJMKHU BBIIOJIHEHUS 3a7aHus OOy4arolUMHUCS U
NPUHSATHE TUTaHA X012 BHITIOJTHEHUS 3aaHUS;

—HanucaHue MpPOTOKOJAa MaJod TPYINIbl MO IUIAHUPOBAHHMIO JESATEIbHOCTH MpU
BBINIOJTHEHHUH 3a/1aHus. [IpoToko JOmKeH coepKaTh Lefb, 3a1a4d, METO/Ibl, Ha3HaYeHHEe poJiei
¥ HOPMY BPEMEHH BBITTOJIHEHUS 3a/IaHMS;

—BBITIOJTHEHHE 33JIaHNS;

—TOJrOTOBKAa OTYETa IO IMPOBEACHHOM pabore. OTYET NOJKEH COJepkKaTh OINMCAHUE
IeNM, 33734, METOIWKU BBHIIOJIHEHUS 3aJaHUs, PE3yNIbTaThl, JOKA3aTeNbCTBA M BBIBOJBI TI0
BBINOJIHEHHOMY 33J[aHHI0, OTBETCTBEHHBIX I10 POJISIM M OMMCAHUE BBHITIOJIHEHHBIX UMU (DYHKIUH;

Tpetwii Tam «moIBEACHNE UTOTOB paOOTHI B MAJIBIX TPYIIIIAX»:

—BBICTYIUICHHE JIOKJIAJUUKa C OTYETOM MO paboTe B Manblx rpynmax. [Ipu nokmanae
0TYeTa MOXHO HCIIOJIb30BaTh MYJbTUMEIUITHBIC TPE3CHTAIIHH;
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—OLIEHKa MpenoaBareiaeM 00yJaromuxcsl.

Jlenenue oOywaromuxcs Ha TPYIIbl — 3TO BaKHBIII MOMEHT B OpraHM3aluu padoOThl B
Mabix Tpymmax. Croco0oB JeneHrne 00yJaronuxcs Ha TPYIIBI CYIIECTBYET MHOKECTBO, U OHU
B 3HAUUTEJIHLHOW CTENEHU OINMpPEeNessaioT TO, Kak OyJeT MpoTeKaTh JajbHeilas paboTa B TpyIIe,
Y Ha KaKOM pe3ysibTaT 3Ta IPYIIIA BBIAJET.

Crioco0sl fenienrs 00y4daromuxcsi Ha TPYIIbL:

1. Ilo »xenanuto.

OO0benuHeHne B TPYIIbl  MPOMCXOJUT 1O B3aWUMHOMY BbIOOpYy. 3ajaHue Ha
(bopMHpOBaHUE TPYIIIHI 110 JKETAHUIO0 MOXKET JaBaThCsl, KAK MUHUMYM, B JIByX BapUaHTaX:

Pa3znenutech Ha rpymbl 1O ... YEIOBEK.

Pasnenurecs Ha ... paBHBIE IPYIIIIBL.

2. CnyyaitHbIM 00pa3om.

I'pynna, gopMupyemasi Mo MpU3HAKY CIYYAaHHOCTH, XapaKTEpU3yeTCs TEM, YTO B HEl
MOTyT OOBEAUHATHCS (MIpaBjaa, HE MO B3aUMHOMY JKEJIaHHUIO, a BOJIeH ciydas) oOydaromiuecs,
KOTOpPbIE B MHBIX YCJIOBHUSX HUKAaK HE B3aUMOJICHCTBYIOT MEXIy co00i MO0 naxke BPaKAyIOT.
PabGora B Takoil rpymnme pa3BHBAaeT Y YYAaCTHHUKOB CIOCOOHOCTH MPHCIOCAOIUBATBCA K
Pa3IUYHBIM YCIOBUAM JEATEIBHOCTH U K PA3HBIM JIEIIOBBIM ITAPTHEPAM.

Oror wMeton (QopmupoBaHMS TPYNI TOJE3€H B TeX Cclydasx, Korma mnepen
npernojaBaTesieM CTOUT 3aJaya HayuduThb OOydaroIMXcs COTpynHUYecTBY. B 3TOoM ciyuae
npernojaBaTeNb  JOJDKEH  00lafarh  JOCTATOYHOW  KOMIETEHTHOCTbIO B paboTe C
MEKITMYHOCTHBIMU KOH(DIMKTaMH.

CrniocoOb1 (hOpMUPOBaHUS «CITy4YaitHOWY TPYMIIBL: KpeOuil,; 00beAMHEHNUE TeX, KTO CUAUT
psaoM (B OOHOM psiy, B OJHOM IMOJOBHHE ayJUTOPUH); C MOMOIIbIO MMIIPOBU3UPOBAHHBIX
«pantoB» (oauH M3 OOYYAIOMIMXCS C 3aKPBITHIMU TJla3aMU Ha3bIBa€T HOMEP TPYIIIbI, KyJa
OTIPaBUTCS O0yUaIOLIUIICs, Ha KOTOPOro YKa3bIBaeT B JAHHBII MOMEHT MPENo/1aBaTeb) U T.1II.

3. 1o onpeneneHHOMY MTPU3HAKY.

Takoil mpu3Hak 3amaeTcss JTUOO TperoaaBareneM, JUO0 JIFOOBIM oOydarommmcs. Tak,
MOYKHO pa3JIeJINThCs M0 MEepBOil OykBe MMEHH (IJIacHasi — cOrjacHasi), B COOTBETCTBHM C TEM, B
Kakoe BpeMsl rojla poawics (Ha 4YeTblpe TpYINbl), MO LBETY IJa3 (Kapue, cepo-roiayosle,
3eJICHbIC) U TaK Jajee.

OTOT crnocol AeneHus MHTEPeceH TEeM, 4TO, C OJHOW CTOPOHBI, MOXET OO0BEIUHUTH
oOyyaromuxcs, KOTOpble JHO0 pelKko B3aUMOACHUCTBYIOT ApPYr C Jpyrom, Jubo BooOIIe
HCIBITHIBAIOT YMOLIMOHAJIbHYIO HENPUSI3HbB, a C IPYroi — U3HAYaJIbHO 3a/1a€T HEKOTOPBIM 00IInii
NPU3HAK, KOTOPBIM cOMmKaeT o0beAnHUBIIMXCS. ECTh HEUTO, 4TO UX POAHUT M OJHOBPEMEHHO
OTJIENISIET OT APYTUX. DTO CO3AAET OCHOBY AJII SMOLIMOHAIBHOIO MIPUHSTHSL IPYT ApyTra B IPyIIIe
U HEKOTOPOT'O OTAAJICHUS OT APYrUX (10 CYTH Aeia — KOHKYPEHLIUH).

4. Tlo BBIOOPY «THAECPAY.

«JIuzep» B TaHHOM ciIydae MOXKeT J1M00 HazHauaThCs MpenojaBareieM (B COOTBETCTBUH
C LeNblo, MO3TOMY B KayecTBE JIMJEpa MOXET BBICTyHaTh JI000M oOydaromuiics), 1100
BbIOMpaThCs oOyuaromuMucs. POpMHUPOBAHUE TPYII OCYLIECTBISETCS CAMUMH «IHIEpaMU».
Hanpumep, oHr 1o odepenn Ha3bIBAlOT UMEHA TE€X, KOTO OHU XOTENH Obl B3ATh B CBOIO TPYIITY.
HabmioeHust mMoKa3bIBalOT, 4YTO B TMEPBYIO OUEpellb <«IHIAEPbD» BBIOMPAIOT TeX, KTO
JeMCTBUTENBHO crocoOeH paboTaTh M JOCTUTATh pe3ynbraTa. MHorna paxe npyx0a v JUYHBIE
CUMIATHH OTXOJST Ha BTOPOM IJIaH.

B Tom ciywae ecnu B ayIUTOpUU €CTh SIBHBIE ayTCAWJEpbl, JUIsl KOTOPBIX CUTyalus
Habopa B KOMaHJly MOKET ObITh Ype3BbIYAIHO OOJIE3HEHHOM, Jy4lle WIX HE MPUMEHSTHh 3TOT
CHOCO0, UITH CeNaTh UX «TUAEpaMm».

5. 1o BEIOOpPY TIpenoaBaTes.

B sTOM ciyuae mpemnogaBaTenb CO3JAET I'PYMIBI 10 HEKOTOPOMY BaKHOMY JJIsl HETO
MPU3HAKY, pelllas TeM caMbIM OIpeiesieHHbIe Meaarornueckue 3agaud. OH MoeT 00beIMHUTh
00yyaromuxcst ¢ OJIM3KMMU MHTEIUIEKTYaJIbHBIMU BO3MOKHOCTSIMHU, CO CX0KUM TEMIIOM paboTHl,
a MOXET, HallpOTUB, CO3/1aTh PaBHbIE MO cwie KomaHnabl. [Ipu 3TOM opraHuszarop rpynmnoBoi



22

paboTbl MOXXET OOBSICHUTH NMPUHIMII OOBETUHEHHS, a MOXKET YHTH OT OTBETa Ha BOIPOCHI
YYaCTHUKOB 110 TOMY ITOBOAY.

4 MeToauueckue MaTepHaJibl, OMNpelejslONIie NPOUeAYPbl OLEHMBAHUS
pe3yJbTaToB 00y4eHHs M0 TUCIHUILINHE

4.1 CucremMa OIEHKH Pe3yJbTATOB TeKYNIero KOHTPOJISA YCIHEeBAeMOCTH IO
JAUCLHUILINHE

Cucrema OLIEHKH PE3Yy/bTaTOB TEKYIIETO0 KOHTPOJIS YCIIEBAEMOCTH SIBJISIETCSI COCTABHOM
YaCThIO CUCTEMBI 00ecIIeueHnsI KauecTBa oOpa3zoBarenbHoro npomecca BUIIIIL.

B ocHOBY cucTeMbl OIICHKH MOJIOKEHA MATHOAIUIbHAS IIKajla, UCTIONIb3yeMasi B KaueCcTBe
JIOTIOTHEHUS K MATUOAITILHOM CHCTEME OLIEHKHU MO MMPOMEXYTOUHOM aTTecTaliu.

OneHkoil pesyinpraTa TEKYHIETO KOHTPOJS YCIEBAa€MOCTH II0 HTOraM OKOHYaHMS
MOJIOBUHBI CEMECTpA SBISETCS:

«aTTeCTOBaH (aTTecToBaHa)» - cpeanuii 6a ot 3,0 1o 5,0;

«HE aTTeCTOBaH (He aTTeCTOBaHa)» - CpeaHuil 6amt a0 2,9.

Cpenuuii 0ain pacCUMTHIBACTCS KaK OTHOIIGHHWE CYMMBI YHCENl 0ajuIoB K KOJUYECTBY
0aJyIoB, MOMYUYEHHBIX 32 CEMECTP MPHU MOJIHOM 00beMe BHIMOIHEHHBIX PAOOT MO AUCIUILIMHE.

JJ1s ToJTydeHus JOMyCcKa K TPOMEKYTOUHOM aTTECTAIMK 00 yJaroNIHiics T0JDKeH Ha0paTh
B pe3yibTare TeKylieil paboTsl Mo 001eodpa3oBaTeIbHON yueOHOW AUCHUIUIMHE CPEeTHUIN Oa
e Mmenee 3,0.

CucreMoil OIEHKM MpPEeIyCMAaTPUBAIOTCS «IpeMuanbHble» Oamnel (0T 4 g0 95),
MOJIyYCHHBIC 32 Y4acTHe O0YYaromerocst B OJMMITHAaX, BBICTABKaX, KOHPEPEHIUIX U JPYTUX
MEPONPUITHSIX, KOTOPbIE MOTYT OBITh YYTEHBl NpPU MPOBEACHUH TEKYIIEr0 KOHTPOJSI
yCIIEBAEMOCTH.

TexyieMy KOHTPOJIIO MOJIIEKUT MOCEIAeMOCTh YUEOHBIX 3aHATHI 00y4arOIIUXCS.

4.2 CucreMa OULeHKHM PpPe3yJbTATOB MNPOMEXKYTOYHOl  aTrecTauMu 1O
o0ueo0pa3oBaTeIbHOM Y4eOHOM IUCHUIIIHHE

[To aucuumuinHe «be30macHOCTh JKU3HEAEATENbHOCTH» B YU€OHOM IUIaHE CIEUAbHOCTH
54.02.01. [uzaitm (mo oTpacisiM) TpeaycMOTpeHa crieayromas ¢opMa MPOMEKYTOUHON
aTTECTALlUU: 3a4eT.

OOyuaromemycsi, HaOpaBIIeMy B TeueHue cemecTtpa cpeanuit Oamn 3,0 u Oouee,
JIOITYCKAETCs BBICTABJIEHUE OLICHKU 0€3 MPOBEJCHUS aTTECTAllMOHHOTO MCIIBITAaHUSL.

[Ipn mnpoBepeHMM 3adera OILIEHKA BBICTABISETCS Ha OCHOBE HaOpaHHBIX OayIoOB
CJIEAYIOIIUM 00pa3oM:

«3a4TeHoy - cpeauuit 6amwt ot 3,0 mo 5,0;

«HE 3a4TeHO» - CpeAHui 6amt 10 2,9.
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