Moanucan: Ckokos P.1O. , pektop BU3IM
[HaTta: 2023.05.23 11:49:15+03'00'

[Tpunoxenne 1 k paboueit
nporpamme JUCHUITIIINHBI
«HUcTopus»

I'OCYJAPCTBEHHOE BIO/DKETHOE OGPA3OBATEJIbHOE YUPEXJIEHWE
5 BBICILET'O ObPA3OBAHUA
«BOJDKCKNN NTHCTUTYT O9KOHOMMUKU, ITIEJAT'OI'MKU U TIPABA»

Bomxckuil conmuanbHO-IIEAArOrHUYECKUN KOJUIEIK

OueHovHbIe U METOAUYECKHE MATEPHAJIBI 1JIs1 00y4AIO LM XCH
110 OCBOCHUIO TUCUUIJIMHBI:
«HUcropus»

CHoenuanbHOCTE:
54.02.01 Au3aiin (110 oTpacasim)
YpoBeHb 00pa3oBaHus:

cpeaHee NpogecCHOHAIBLHOE 00pa3oBaHue

KBanudukanms BbITYyCKHUKA!
Au3aiinep



Conepxanue

1 MeToaudeckne yKazaHus Uit 00YJIarOIIUXCS TI0 OCBOCHUIO TUCIIUTUIAHBL. ......ccuveeveeaseeesineasreesinns 3
1.1 Meroaunyeckue yKazaHus JJisi 00yJaroIIuXcs M0 INIAHKPOBAHUIO U OPTaHU3AIMH BPEMCHH,
HEOOXOIUMOTO TSI OCBOCHMSI TIACIIUTIIIHIHBI .....c..vevetasteesateanteesineesseessseassessssesseessneensessssessessnnesnnes 3
1.2 Metoauyeckue yKka3aHus 10 paboTe 00y4JaroImMUXCcs BO BpEMs MPOBEACHUS JICKIIUH ................ 3

2 Meroandeckue yKa3aHus Uil 00yJaromuXcs 0 OpraHu3allil CaMOCTOATEIbHOM paboTHI........... 4
2.1 DOPMBI CAMOCTOATEITBHOM PAOOTBI ... .vvveiuveiessireessteeessteeessseeessseesssbeesssseesssseessssessssseesssseesssesssees 4
2.2 Metoauyeckue ykazaHus Ui 00y4JaroImuXxcs Mo MOJrOTOBKE K MPAKTHYECKUM 3aHATHSM .....D
2.3 MeTtoanyecKre yKa3aHMsl MO HATUCAHUEO KOHCTICKTOB .....c.vververseeteesesseesseessessnesseessessessseessessns 5
2.4 MeTtoanyecKre yKa3aHUsl 10 HAMTUCAHUIO PEDEPATA ......uverveeiiirieiiiieriiie et 7
2.5 MeTonueckre yKa3aHUusl MO OPOPMIICHUIO PEDEPATA .....vvvervverriureeeriireesiieessireessineessireesssneessns 8

3 Meroaunueckue ykazaHus Al OOyYaromUXCs MO OPraHW3alyyd U TMPOBEICHHIO OOydeHUs B

MHTEPAKTUBHBIX (DOPMAX . .1tvteuveeesseeesssessssssssssssssssesssssssssssssssssssessssssessnsssssssessssssssnsesssssesssssessnseees 18
3.1 MeToauKa MPOBEHACHUS JTICKITIH=-0CCEIBI ........veiuveeteeiuriesueeasteesieeaiessiessseesseeaseessseasseessnesnseses 18
3.2 Meroauka OpraHu3aliy PAOOTHI B MATBIX TPYIITIAX ....eevvrrureeserssneessessseessneassesssnsassessseanseees 19

4 MetoanyecKkre MaTepuaibl, ONPEACISIONINe POLEAYPhl OIICHUBAHUS PE3yIbTATOB 00yUEHUS

J8 (1% (03100500 0105 0 & (TR 22
4.1 Cucrtema OLEHKH Pe3yIbTaTOB TEKYIIEr0 KOHTPOJIS YCIEBAEMOCTH MO AUCLHUIUIMHE ............ 22

4.2 Cuctema OIEHKU Pe3yIbTaTOB MPOMEKYTOYHOMN aTTECTAIUH 10 JUCIUTITHHE ....veevvveenveenenens 22



1 Meroaunueckue yKa3aHus 1A o0yyaromuxcst no OCBOCHUIO
o01meodpa3zoBareibHON y4eOHOI TucuuIIUHbI «AcTopus».

1.1 MeToauyeckne yKazanus JJsi 00y4arOIIUXCS 110 NJIAHMPOBAHUIO U OPraHU3aLlUU
BpeMeHH, Heo0X0AMMOro /Jisi OCBOeHHsI 001eo0pa3oBaTeIbHON Y4eOHOW IUCUMIIIMHBI
CtpyKTypa BpeMeHHU, HEOOXOUMOTO JIJIsi CAMOCTOSITEIILHOTO H3yUSHUS TUCITUTUTHHBI

[TpumepHOE BpeMmsi, 3aTpadyrBacMoe
Bupl paboT 1o caMocTosITeIbHOMY OCBOCHHIO
Ha CaMOCTOSITEIIbHOE OCBOCHUE
JUCITUTUTAHBI o
JHUCIUILIMHEL, %

N3yuenne nuteparypbl, peKOMEHIAOBAHHOW B pabouei 30
porpaMMe JTUCIUTITIHBI

W3yuyeHue JeKIMOHHOTO MaTepuaa 40
Hanucanue koHCNIEKTOB, pedepaToB, JOKIAI0B H T.II. 30
Htoro 100

1.2 Mertoauyeckue yKa3aHusi Mo padore o0y4yalommxcsi BO BpeMsi NMPOBeIeHHS
JeKINHI

Jlekuus Kak opraHu3anyoHHas Gopma oOydeHUs - 3To ocobasi KOHCTPYKLHUS Y4eOHOTO
nporecca. [Ipenogasarens Ha NPOTSHKEHUH BCErO y4eOHOr0 3aHATUs COOOIIAeT HOBBIM yueOHbIM
MaTepuai, a oOydarolluecs ero akTUBHO BOcHpuHUMAaroT. biarogaps ToMy, 4Tro MaTrepuain
u3jaraeTcs KOHIEHTPUPOBAHHO, B JIOTMUECKH BbIJEPKaHHOW (hopMe, JeKIHs ABiseTca Haunboee
9KOHOMHUYHBIM CIIOCOOOM Tiepeaun yueOHOW HHPOpMAITUH.

Paboueii mporpammoit mo aucuumiuHe «Mcropus» MpeycMOTPEHbI CIEAYIOIINEe BUIbI
JICKLIMMN:

- aKTUBHBIE ()OPMBI JIEKLIMI: HHPOPMALIMOHHAS JICKLHUS.

- HHTepaKTUBHBIE (POPMEI: JIeKIusA-Oecena.

Mertoponornyeckoe 3Ha4eHUE JIEKIMM COCTOMT B TOM, YTO B HEW pacKpbIBAKOTCS
(dbyHIaMeHTallbHbIE TEOPETUYECKUE OCHOBBI 00I€00pa30oBaTeNbHON Y4eOHOM IUCHUIUIMHBI U
Hay4YHbIE€ METObI, C NMOMOIIbIO KOTOPBIX aHATU3UPYIOTCA SIBIEHUSA. B 11e10M MOXHO cKasatsb,
YTO JIEKIUHU KaK opMe U MeTOTy 00yUeHUsI MPUCYIIX TPHU OCHOBHBIE NEIarormyeckue (QyHKITHH,
KOTOpBIE ONpPEAEISIOT €€ BO3MOXKHOCTH M JOCTOMHCTBA B Y4€OHOM IpolLiecce: MO3HaBaTeNNbHas,
pa3BHBaOIIasl U OPraHU3YIOIIas.

ITo3HaBarenbHass (YHKLIUS BBIpaXKaeTcs B NMOHUMAHUU CIYHIATEISIMA OCHOB Y4eOHOM
JVICIIATUTMHBI, HAY9HO 0OOCHOBAaHHBIX MyTEH pEIIeHus MpakTHUeCKUX 3aaad. JIeKmus mpu3Bana
JaTh UM B3aMMOCBSI3aHHOE, JJOKa3aTeIbHOE U OTYETIMBOE IMPEJICTaBIEHUE O CaMbIX CIOXHBIX
MOMEHTAaX B TPAKTUYECKOH NEeATENPHOCTH CIENHaIiCcTOB. VIMEHHO 3TO, a He 3alloMHHaHWE
KaX/JI0T0 CJI0Ba WM LU(PBI, TPOAUKTOBAHHBIX JEKTOPOM, SIBJISI€TCS IJIABHBIM B [103HABaTEIbHON
(GYHKIHIH.

Kpowme Toro, cienyer mOMHUTh, YTO IIO3HAaBaTeNIbHAs (PYHKIUS BCSIKOW JIEKIIMU CBA3aHA U
C TEM, YTO B KUBOW Pa3rOBOPHOI PEeYH Camble CIOKHBIE BOIPOCHI Pa3bsCHUTH M MOHATH JIeTYe,
YeM TOT/1a, KOTJja OHU U3JI0KEHbI MUCbMEHHO. 3HAYUT OJHO U3 OCHOBHBIX JIOCTOMHCTB JICKIIUH —
3TO mepenaya ydyeOHOro marepuajna He O€33ByYHBIMH CTPOKaMH TEKCTa, a KOHKPETHBIM
4eJI0BEKOM — MpEroaBaTeseM.

Jlexumsi AOCTUTAET IEIH, €CIIM TIOMHMO COOOIIeHHS WH(OpMAIMu OHAa BBITIOJIHSET
pa3BUBAIOIILYIO (DYHKIIHIO, TO €CTh O COJIEPXKaHUIO U (popMe OHAa OPUEHTHPOBaHA HE HA MaMsITh,
a Ha MBIIUIEHUE 00yYaeMBbIX, MPU3BaHa HE TOJBKO MPEMOJHECTH UM 3HAHHS, HO U HAYYUTh HX
CaMOCTOSITENIbHO MBICIUTh. VIMEHHO Takue NMpearnoChUIKA COAEPXKUT JICKIHUs, MOArOTOBICHHAS
Ha BBICOKOM TPO(ECCHOHATBHOM ypOBHE. B IMOBCEIHEBHOM M MHTEHCHBHOM YIPaKHEHWH B
HaYYHOM MBIIUICHUH U 3aKJII0YAETCs IJ1aBHas IIGHHOCTD JIEKIHUH.

CrnenmoBarenbpHO, pa3BUBarONias (QYHKIUS JIEKIWA HAXOIUTCS B 3aBHCUMOCTH OT
IPaMOTHO MOAOOPAaHHOTO M COCTAaBJIEHHOT'O COJIEPKaHMS JIEKLIUU U METOAMKH €ro HM3JI0KEHHUS.
JlornuHoe, noka3aTenbHOE pacHojiokeHue wmarepuana, CTpemiieHue JIeKTopa He MPOCTO



U3JI0KHUTh TOJble (PAKTBI, a JIOTUYHO DACHOJOXKHUTh MaTepuall, J0Ka3aTh €ro HCTHHHOCTb,
IpUBECTH K OOOCHOBaHHBIM BBIBOJAM, HAy4YUTh CIyIIaTeledl AymaTh, HWCKAaThb OTBETHl Ha
BO3HHUKAIOIIME BONPOCHI U paccMaTpUBaTh IPHUEMBI TAaKOTO IOUCKAa — BCE 3TO OTIMYMUTEIbHBIC
YepThl JIEKLUH, BHITOIHSIONIEH B IOJHOW MEpe pa3BUBAIOILYIO () YHKIIHUIO.

Opranusytomas (yHKIHS JEKIUH MPEIyCMaTPUBAET, B MEPBYIO OUYEpEelb, YIPaBICHUE
CaMOCTOSITeNIbHOM paboToif, Kak B MpOIecce JICKIMH, TaK M BO BHEAyIUTOpPHOE Bpems. JTa
(GyHKIMS CO3HATENBHO YCHJIMBACTCS MPOBEACHHEM MPAKTHUYECKUX 3aHATHHA. B manHOM ciyuae
JIEKTOp pPEeKOMEHAYEeT JUTepaTypy, oOpallaeT BHUMAaHHE CIIyIIaTelel Ha TO, YTO HEOOXOIMMO
U3YYUTh U C Y€M COIOCTaBUTh. [lojlydeHHBIE B XO0J/€ JIEKIIUM BBIBOABI U PE3YJIbTAThl CIYyXKaT
OCHOBOI1 IPU CaMOCTOSITENTLHOM MPOPAO0TKE PEKOMEHJOBAHHOMN JIUTEPATYPHI.

CnymaHue W 3amuch JEKIUH — CIIOXKHBIM BUJ ayaUTOpPHOW paboThl. BHHMarenbHOE
CIylIaHWE M KOHCHEKTHPOBAHWE JIEKUWW MPEANOojJaraéT HWHTEHCUBHYIO YMCTBEHHYIO
JesTeIbHOCTh oOyuatomerocs. KpaTkue 3amucu JeKIuil, MX KOHCHEKTHPOBAHUE ITOMOTAeT
ycBOUTH yueOHbIH MaTepuan. KOHCHEKT sBiseTcs MOJIe3HBIM TOI/a, KOTJa 3alicaHo caMmoe
CYIIECTBEHHOE, OCHOBHOE M CJETaHO 3TO caMHUM o0ydaromumcs. He Hao cTpeMuThCs 3anucarh
JOCTIOBHO BCIO JIEKIWIO0. KOHCHEKT JeKmuM Jiydie MOApa3feNiaTh Ha IYHKTHI, maparpadsl,
co0roasi KpaCHYI CTPOKY. DTOMY B OOJIBIION CTEIICHH OYAyT CIIOCOOCTBOBATH MyHKTHI IUIAHA
JICKIIUH, TIPEUIOKEHHBIE MpenogaBaTensaM. [IpuHiunuansupie Mecta, onpeaeneHus, Gopmynsl u
Jpyroe cjienyeT COIMPOBOXKAATh 3aMEUYaHUAMHU «BaXKHOY, «O0CO00 BaXKHO», «XOPOILO 3aIOMHUTHY
U T.11. MOXHO AeNaTh 3TO U C MOMOIIBI0 Pa3HOIIBETHBIX MapkepoB mwin pyudek. Llenecoobpazno
pa3paboTaTh COOCTBEHHYIO «MapKorpaguio» (3HaA4Kd, CHUMBOJBI), COKpaiieHus cioB. He
JUIIHAM OyJIeT W HU3y4deHHe OCHOB cTeHorpaduu. PaboTas Hax KOHCIEKTOM JIEKIUHM, BCeraa
HEOO0XOMMO HCIIOIB30BATh HE TOJIBKO YUEOHHK, HO U TY JIUTEPATYPY, KOTOPYIO JOMOTHUTEIHHO
pEeKOMEHIOBal JIeKTop. MIMEHHO Takas cepbe3Has, KpomominBas padoTa C JIEKIMOHHBIM
MaTepHajIoM MO3BOJIHT TITyOOKO OBJIA/IETh 3HAHUSMHU.

['maBHOE B mnepuoJ MNOArOTOBKM K JIEKLIMOHHBIM 3aHATUSIM — HAy4UTbCS METOAam
CaMOCTOSITEJIbHOTO YMCTBEHHOT'O TPYy/1a, CO3HATENbHO pa3BUBaTh CBOU TBOPUYECKUE CIIOCOOHOCTH
U OBJIa/IeBaTh HaBBIKAMU TBOPYECKOH paboThl. s 3TOro HEOOXOIUMO CTPOro COOJ0JaTh
JUcHUIUIMH.  YeTkoe IUIaHMpOBaHHE CBOEro paboyero BpPEMEHM U OTAbIXa SBISETCS
HEOOXO/JMMBIM YCJIOBHEM JJISi YCIIEIIHOM caMOCTOSTENbHOM paboThl. ExeaHeBHONM yueOHOM
pabote oOyuaroremycsi cineayer yaenste 9—10 4acoB cBOEro BpeMEHH, T.€. MPHU MIECTH yacax
ayJUTOPHBIX 3aHATUN CAaMOCTOSITENIbHON paboTe He0OXOMMO OTBOIUTH 3—4 yaca.

Kaxxgomy oOyudaromeMycsi caeayeT COCTaBIISATh €KEHEIENbHbIN U CEMECTPOBBIN IJIaHbI
paboThl, a TakKe TUIAH Ha Kaxablii paboumii neHb. Bcerma Hamo pacmpenenstb paboTy Ha
3aBTpalIHUM JeHb. B KOHIIE KaX/I0ro JHS 11eJIeco00pa3Ho MOABOJUTH UTOT PpabOThI: TIIATEIbHO
IPOBEPUTH, BCE JIM BBIIIOJHEHO IO HAMEUYEHHOMY IIJIaHy, He ObLIO JIM KaKUX-ITMO0O0 OTCTYIICHHH,
a ecnu ObUIM, MO KakoM MpHYMHE 3TO Ipou3onuio. HyXHO OCyIIecTBISATH CaMOKOHTPOJIb,
KOTOpPBbII SBJIsIETCS HEOOXOAMMBIM YCIIOBHEM YCHelmIHOM yueObl. Ecam dro-To ocTanoch
HEBBINOJIHEHHBIM, HEOOXOJMMO H3bICKaThb BpeMsl Ui 3aBEpIICHHs 3TOM YacTh paboThl, HE
yMeHbIIasg 00beMa HeIeTIbHOTO TUIaHa.

2 MeToanyecKkue yKazaHusi UIsi 00y4aIOIMMXCs M0 OPraHM3aIU CAMOCTOATETbHOI
padoThI.

2.1 ®opMBI CAMOCTOATETHLHOI PaGOThI

CamocrodaTrenbHas paboTa SBISIETCS HEOTHEMJIEMBIM SJIEMEHTOM Y4eOHOIro mpoliecca.
[Tpu camocrosTenpbHOM paboTe OCTUIrAaeTCs KOHKPETHOE YCBOEHHE Y4eOHOro Marepuana,
Pa3BUBAIOTCS TEOPETUYECKHE CHOCOOHOCTH, CTOJb BaKHBIE IS COBPEMEHHOW MOJTrOTOBKH
cnenuanucToB. @OpMbI CaMOCTOSITENIbHOM pabOThl: MOArOTOBKA K JIEKIHSM, MPAKTUYECKUM
3aHATUAM, 3a4€Ty, HAllMCaHME KOHCIIEKTOB, pe(epaToB, CaMOCTOSTENIbHOE pELICHHE 33134 U
TECTOBBIX 33/IaHUM, U3yUEHHUE JINTEPATypbl, PEKOMEH/I0BaHHOU B paboueil mporpaMmMe yueOHOMI
JUCLUTIIINHBIL.

2.2 MeToauyeckue YKa3aHusl JJs OOYyYalOIIHXCS MO NOArOTOBKe K TMPAKTHYECKUM



3aHATUAM

[TpakTHueckoe 3aHATHE - OJHA W3 OCHOBHBIX ()OPM OpraHM3alMM y4eOHOTO mHpolecca,
npecTaBisiiomas co0oi KOJUIGKTUBHOE OOCYXKJIeHHE OOY4YalOUIMMHUCS TEOPETUYECKUX U
IPAaKTHYECKUX BOIPOCOB, PEIICHUE MPAKTHYECKUX 3a71ad U T.1.

OCHOBHOW HENBI0 MPAKTUYECKOTO 3aHATHUS SIBISAETCS INPOBEPKA TIIyOWHBI MOHUMAHHS
00yJaromMMcsl U3y4aeMol TeMbl, Y4eOHOTO Marepualia U YMEHHs H3JIOKHTh €r0 COJep)KaHHe
SICHBIM ¥ YETKHUM SI3BIKOM, PAa3BUTHE CAMOCTOSITEIHHOTO MBIIIJICHUS U TBOPUECKOM aKTUBHOCTHU Y
0o0yyJaromerocs.

Ha mnpaktuyeckux 3aHATHSAX MPEAIoiaraeTcs paccMaTpuBaTh HanOoJiee BaKHBIC,
CYIIECTBEHHBIC, CIIOXHbBIE BONPOCHL, KOTOpBIE, KaK CBHUJICTEIbCTBYET IPENOJaBaTEIIbCKAs
NpaKTHUKa, HanboJee TPYIHO YCBAUBAIOTCS 00YJArOIIUMHUCS.

[Tpu 3TOM TOTOBUTHCS K MPAKTUUECKOMY 3aHATHIO BCETAa HYXKHO 3apaHee. [lonroroska x
NPAaKTUYECKOMY 3aHITHIO BKIIOYAET B ce0s ciemyronee:

- 00s13aTeIbHOE BBIMOJIHEHUE NPENOAaBaTE sl U IIOATOTOBKA K MMPAKTUYECKOMY 3aHATHIO;

- W3y4eHHE KOHCIEKTOB JEKIMA, COOTBETCTBYIOIIMX pa3leioB y4eOHHKa, y4eOHOTO
10COOHS, CO/IEPKAHUSI PEKOMEHIOBaHHBIX HOPMATHBHBIX MTPABOBBIX aKTOB;

- paboTa C OCHOBHBIMH TEPMHHAMU (PEKOMEHIYETCS X BBIYUHTB);

- W3y4YCHHE JIOTIOJHHUTEIBFHOW JIUTEPATyphl IO TEME 3aHATHA, JeNas IPH ITOM
HE00XO/IMMBIE BBIIIMCKH, KOTOPBIE MOHATO0ATCS NP O0CYKICHUH Ha IMPAKTHYECKOM 3aHITUU U
pelLIeHuN 3a1ay;

- (popmynupoBaH¥Ee CBOETO MHEHHS MO KaXIOMYy BOIPOCY M apryMEHTHPOBAHHOE €ro
000CHOBaHHE;

- 3aIKMCh BO3HUKIIMX BO BPEMS CaMOCTOATEIBHOW pabOThl ¢ ydyeOHMKaMU W HAyIHOM
JHUTEPATYPhI BOIIPOCOB, YTOOBI 3aTEM Ha MPAKTUUECKOM 3aHATHH MOJIYYUTh HA HUX OTBETHI,

- oOpaieHne 3a KOHCYJIbTAllel K IPenoaBaTesio.

Ha npakrtrdeckoM 3aHATHH 00yYarONIUiCs 3aKpeIUIsieT 3HaHUs, TIOy4YSHHBIE B ITPOIIECCe
JEKIIMOHHBIX M BHEAYIWTOPHBIX 3aHATHH, (OPMHUPYET YMEHHs IO Yy4eOHOW IUCIUILIMHE,
MOJIy4aeT HaBbIKU YCTHOM pedd, MPAaKTUYECKOTO PeIIeHHs pa3InyHbIX 3a1ay.

2.3 MeToauuecKkue YKa3aHUusA 110 HAMMUCAHUIO KOHCIIEKTOB

Koncnekr (ot mat. CONSpectus - o630p) - MUCBMEHHBIM TEKCT, B KOTOPOM KpaTKO U
MOCNIEZIOBATENbHO  H3JIO)KEHO  COJIEp)KaHME  OCHOBHOI'O  HCTOYHUKA  HMH(OpMalMu.
KoHcnektupoBath — 3HAYUT NPUBOJUTH K HEKOEMY MOPSAJKY CBEICHHUS, MOYEPIHYTHIE W3
opurvHana. B ocHOBe mporiecca JEKUT CHUCTEMATH3alUs MPOYUTAHHOTO HWIIM YCIIBIIIAHHOTO.
3anucu MOTYT JeNaThCs KaKk B BUAE TOYHBIX BBIICPXKEK, ITUTAT, Tak U B (opme cBOOOMHOI
nmojaud CMbIciia. MaHepa HanmucaHuWs KOHCIIEKTa, Kak TMPaBWIO, ONM3Ka K  CTUIIIO
MEPBOMCTOYHHUKA.

Ecnm xoHCHEKT cocTaBieH MpaBWIBHO, OH JIOJDKEH OTPa)KaTh JIOTUKY UM CMBICIOBYIO
CBsI3b 3amuchiBaeMoil mHpopmanmu. VM 3arpocTo MOXHO BOCIIOIB30BATHCS Uepe3 HEKOTOPOe
KOJMYECTBO BPEMEHH, a TakKe MPEAOCTaBUTh MJIsi NMPUMEHEHHUS KOMY-TO €Ile, MOCKOJbKY
MPOYTEHHE TPaMOTHO 3a()UKCHPOBAHHBIX JIAHHBIX HUKOTJA HE BBI30BET 3aTPYIHECHUH.

B mporecce yueOnl niau npu perieHur KaKoW-TO 3a7a4d B 001IeM oobeme uHGOpMAaIim
BBIJICTISIIOT CaMO€ BaKHOE U HE0OX0oauMoe, TakKuM 00pa3oM, ympolas OBJaJIeHHE MaTepUaIoM.
B xopomo caenaHHBIX 3amUCAX MOXHO C JIETKOCTBIO OOHAPYKUTh CHEIHATH3UPOBAHHYIO
TEPMUHOJIOTHIO, TOHSATHO PACTOJIKOBAHHYIO M YETKO BBIJICJICHHYIO JUIsl 3alIOMUHAHUS 3HAUEHUM
pa3IUYHBIX CJI0B. Mcrmonb3ys 3aKOHCIIEKTUPOBAHHBIC CBEICHMsI, JIETYE CO3/7aBaTh 3HAUYUMBIC
TBOPUYECKHE WM HayuyHbIe paboThl, pa3inyHbie pedepaThl U CTAThH.

HyxHO ymeTp pa3nuvarh KOHCHEKTHI M MPaBUIBLHO HKCIOJIB30BaTh Ty KaTErOpHIO,
KOTOpas JIy4Ille BCETO MOIXOINT ISl BHITTOTHSAEMOM PaboTHI.

Ilnan-koncnexkm. Takoi BHUA H3JIOXKEHWS Ha Oymare cO3/aeTcs Ha OCHOBE 3apaHee
COCTaBIICHHOTO IUTAHA MaTepuana, COCTOMT U3 OINPEAENCHHOTO0 KOJUYECTBA IMYHKTOB (C
3aroJIoBKaMy) M TOANMYHKTOB. B  mporiecce KOHCHEKTUPOBAHUS KaXABIA  3ar0JIOBOK



PacKpbIBAaeTCs — JOIOIHAETCS KOPOTKMM TEKCTOM, B KOHEYHOM MTOIE ITOJIy4aeTCsl CTPOUHBIN
IUTaH-KOHCIEKT. VIMEHHO Takoi BapHaHT OOJIbLIE BCEro MOAXOIUT JUIsl CPOYHOM MOATOTOBKU K
nyOJIMYHOMY BBICTYIUICHHIO MJIM ceMuHapy. EcTecTBeHHO, ueM mocienoBarenbHee OyaeT IiaH
(ero MyHKTHI 1OJIKHBI MAaKCUMAJIBHO PACKPBIBATH COJEPKAHKE), TEM CBA3aHHEE U MOJHOLICHHEe
Oyzner Bai goksaj. CrenuanyucTbl peKOMEHAYIOT HAlIOJHATh IUIAHOBBIM KOHCIIEKT IIOMETKaMH, B
KOTOPbIX OyIyT yKa3aHbl BCE UCIOJIb3yeMble BAMU MCTOYHHKH, TAK KaK CO BPEMEHEM TPYIHO
BOCCTAHOBUTH UX I10 ITAMSTH.

Cxemamuueckuu niax. ITa pa3SHOBUIHOCTb KOHCIIEKTA BBITJISIAUT TaK: BCE ITYHKTHI IIJIaHa
IIPE/ICTABIICHBI B BUJIC BOIPOCUTENBHBIX IPEUIOKEHUN, HA KOTOPBIE HYKHO J1aTh OTBET. M3ydas
MaTepHal, Bbl BHOCUTE KOPOTKHME MOMETKH (2—3 mpeiokKeHus) Mol KaKAblil MyHKT BOIpOCa.
Takol KOHCIIEKT OTpakaeT CTPYKTYPYy M BHYTPEHHIOIO B3aUMOCBS3b BCEX CBEICHUH U
CIOCOOCTBYET XOpOLIEMY YCBOSHUIO HH(DOPMALIUH.

Texcmyanvnoiii koucnekm. llogoOHast ¢opma H3I0KEHUS HACBIIIEHHEE APYTUX H
COCTaBJISICTCSl U3 OTPBIBKOB M LIUTAT CAMOr0 MCTOYHMKA. K TEKCTyallbHOMY KOHCIIEKTY MOXHO
JIETKO TPUCOCAMHUTH IUIaH, JIMOO HANOJIHUTH €r0 Pa3IUYHbIMU Te3ucamMu W TepMuHamMu. OH
Jy4llle BCEro NOAXOAUT TE€M, KTO M3y4aeT HayKy WIH JIMTEpaTypy, [J€ LUTaThl aBTOPOB BCETa
BakHbl. OJIHAKO TAaKOW KOHCHEKT COCTaBUTh HenpocTo. HyXHO yMeTb NpaBUIBHO OTAEIATH
HauOoJiee 3HAYUMbIE LUTAThl TaKMM OOpa3oM, uTOObl B UTOr€ OHMU Jajlu IMPEACTaBICHUE O
MaTepHuale B LEJIOM.

Temamuueckuii  koncnexm. Takoil cmoco0 3amucu UHPOPMAIUU  CYIIECTBEHHO
otnuyaercs ot Apyrux. CyTh €ro — B OCBEIIEHNU KaKOro-HUOY/b OIPelEIeHHOI0 BOIpoca; pu
3TOM MCHOJB3YETCs HE OJWH MCTOYHHUK, a HECKOJIbKO. ColepskaHue KakJoro maTrepuana He
OTpa)kaercs, BeIb LEeJb HE B 3TOM. [€MaTW4YeCKMi KOHCIEKT IIOMOraeT Jyd4lle Ipyrux
AHAJIM3UPOBATh 3aJaHHYIO TEMY, PACKpBIBATh IIOCTABJICHHBIE BONPOCH U MU3Yy4aTh UX C Pa3HBIX
ctopoH. OxgHako OyapTe€ TOTOBBI K TOMY, YTO MPHUAETCS mepepadoTaTh HEMAJIO JUTEPATYPhI AT
HOJIHOTHI U LEJIOCTHOCTU KapTHUHBI, TOJBKO B 3TOM Cllyyae M3JI0keHHe OyneT o0siafaTh BCeMHU
JOCTOMHCTBaMHU.

C60600Hb11i. DTOT BUJ KOHCIEKTa NpeAHAa3HA4YeH Ui TeX, KTO YMEET MCIOJIb30BaTh
Cpa3y HECKOJIbKO CIIOCOO0B paboThl ¢ MaTepuaaoM. B HEM MOXKET coJep:KaTbCsi YTO YTOAHO —
BBINUCKH, IIUTATHI, IJIAH U MHOXKECTBO Te3HCOB. Bam morpeOyercss ymeHue ObICTPO M JJAKOHUYHO
u3Jaratb COOCTBEHHYIO MBICIb, pabdOTaTh C IJIAHOM, aBTOPCKMMM nuTatamu. CumMrTaercs, 4To
no00HOe (PUKCHUPOBAHUE CBEJICHUH ABIsETCA HarOoJiee ETOCTHBIM U OJTHOBECHBIM.

Texnuxa cocmagnenusi KOHCneKma.

Heo6xoanMo mpocMOTpeTh MaTepuall, BbISIBUTh OCOOCHHOCTH TEKCTa, €ro XapakTep,
IIOHSATH, CJIIOXKEH JIM OH, COJICPKUT JIN HE3HAKOMBIE TEPMUHBI;

CHoBa mpoyMTaTh TEKCT M THIATENBHO NpOaHAIM3UpoBaTh ero. Takas paborta c
MaTepuaJoM JacT BO3MOYKHOCTb OTJAENUTh IJIABHOE OT BTOPOCTENEHHOrO, pa3/ieinTh
UH(POPMALIMIO Ha COCTABJISIOIINE YAaCTH, PACIIOJI0KHUTD €€ B HYy>KHOM IOPSIJIKE.

OO003HaUUTh OCHOBHBIE MBICIM TEKCTa, OHM Ha3blBalOTCAd Te3ucaMu. KX MoxHO
3aMMChIBAaTh KaK YIOAHO - IIUTaTaMM (B ciiy4yae, €CIM HY>KHO IepeiaTh aBTOPCKYIO MBICIIb) JINO0
CBOMM COOCTBEHHBIM CIIOCOOOM.

IIpu koncnexmupoeanuu Jnexkyuii PEKOMEHAYETCS MPUICPKUBATHCS — CIEAYIOLINX
OCHOBHBIX IIPaBUII:

1. He nHaumHaTh 3amuchbiBaTh MaTepuall C MEPBBIX CJIOB IIPENOAABaTeNsl, CHayajia
HE0OXOIUMO BBICIIYIIATh €r0 MBICIb /10 KOHIIA U TOCTapaThCsl MOHSATH €€.

2. IlpuctynaTe K 3amMcH HYKHO B TOT MOMEHT, KOTJa IPENO/JaBaTeib, 3aKaHYMBas
W3JI0KEHUE OJTHON MBICIIN, HAYMHAET €€ KOMMEHTUPOBATh.

3. B KkoHcmekTe 00s3aTeldbHO BBIACHSAIOTCS OTHENbHble 4YacTH. HeobGxoanmo
pa3rpaHUYMBaTh 3arojIOBKM, IOJ3aroJIOBKH, BBIBOABI, 000COOISATH OJHY TEMYy OT JpYTou.
Boiaenenne MOKHO J1€1aTh OJYEPKUBAHUEM, IPYTUM LIBETOM (TOJIBKO HE CIIEAYET MPEBPALLATh
TEKCT B IECTpble KapTUHKH). PexomeHnyeTcs AenaTh OTCTYIBI Al 00o3HaueHus ab3aleB U
NYHKTOB IJIaHA, TMPOOENbHbIE CTPOKH JUIsl OTHAENEHHUS OAHOM MBICIM OT JIPYroil, HyMepaluio.



Ecnu onpenenenus, Gpopmyinbl, mpaBuiia, 3aKOHBI B TEKCTE MOXKHO ClIelaTh 00Jiee 3aMETHBIMU,
UX 3aKJII0YAI0T B PAMKY.

4. 3anucu HYXHO CO3[aBaTh C HCHOJb30BAHUEM IPHUHSATHIX YCIOBHBIX 0003HAUCHHIA.
Koncnektupys, o0s3aTeIbHO HEOOXOIMMO YIOTPEOISITh pPa3HOOOpa3HbIE 3HAKU (MX Ha3bIBAIOT
CUTHAIBHBIMH). JTO MOTYT OBITH YKa3aTeIH M HAIPABIISIFOIIME CTPEIKU, BOCKIHMIATEIHHBIC U
BOIIPOCHUTEIIbHBIE 3HaKH, codeTanus PS (mocnecnosue) u NB (oOparuth BHUManHue). Hanpumep,
CIIOBO «CJICIOBATEIIbHO» BBl MOXET€ OO0O03HAYMTh MaTeMaThdyeckoil crpenkod =>. Korma
BbIpaboTaeTcsi cBOM COOCTBEHHBIN 3HAKOBBIM HAaOOp, CO3/1aBaTh KOHCIEKT, a MOCJIEe U U3ydaThb
ero Oyzer mpoiie u ObicTpee.

He nyxHO 3a0p1BaTh 00 a0OpeBHaTypax (COKpaIIeHHBIX CJIOBaX), 3HAKaX PaBEHCTBA U
HEPAaBEHCTBA, OOJIbIIIE U MEHBIIIE.

Bonburyro monb3y IS co3aHusl MPAaBUILHOTO KOHCIEKTa JAl0T cokpaiieHus. OmHako
MHOTHE CUMTAIOT, YTO COKpAIleHWEe THMA «I-Th» (IyMaTh) M MOAOOHBIC UM HCIIOIH30BATh HE
ClelyeT, TaK KaK BIOCJIEACTBUU OOJBIIOE KOJIWYECTBO BPEMEHH YXOAMUT Ha pacmudpoBKy, a
YTCHHE KOHCIIEKTa HE JOJDKHO MPEPHIBATHCS MOCTOPOHHUMH JICHCTBUSMHU U Pa3MBIIUICHUSMHU.
Jlyuymie Bcero pa3paboTarh COOCTBEHHYIO CHCTEMY COKpalleHWH U 00O3HauaTh MMH BO BCEX
3alUCsAX OJHU M T€ e cioBa (M He 4To mHOoe). Hampumep, cokparieHue «r-Tb» Oyner Bceraa u
BE3JIE CIIOBOM «TOBOPUTHY, a OoJbInas OykBa «P» — cioBom «paboTay.

5. HyxHO n30€eraTh CIIOKHBIX U JUTHHHBIX PACCYKICHHM.

6. Ilpy  KOHCHEKTUPOBAHWUU  JIy4ylle  I[OJIb30BATbCA  IIOBECTBOBATEIbHBIMU
MPEIUIOKCHUSAMHI, HM30eraTh CaMOCTOSTENIBHBIX BOIPOCOB. BOMpPOCHI yMECTHBI Ha TMOJIAX
KOHCIIEKTa.

7. He Hy»XHO cTraparbcsi 3apMKCUPOBATh MaTepHall IOCIOBHO, IPU 3TOM YacTO TEPSETCS
TJIaBHAs MBIC/Ib, K TOMY € TaKylO 3aluCh TPYAHO BECTH. BTopocTeneHHBbIE CIOBa HYKHO
0TOpackIBaTh, 0€3 KOTOPHIX TJIABHAS MBICIb HE TEPSCTCS.

8. Eciiu B JieK1Mu BCTpEYarOTCsl HEMOHATHBIE TEPMUHBI, MO)KHO OCTaBUTh MECTO, a MOCIe
3aHITHIA YTOYHHUTH WX 3HAYCHHUE y MIPEIIOJaBaTeIIs.

2.4 MeToanuecKue yKa3aHHus 110 HANIMCAHUIO pedpepaTa

Pedepar sBusercs MHIMBUIYaTbHOM CaMOCTOSATENBHO BBINOJHEHHOW paboToi
oOyuaromierocs.

Temy pedepara oOyuaromuiicss BBIOMpaeT U3 TEPEYHs] TEM, PEKOMEHIYeMBbIX
npernojiaBaTesnemM, B (OH/IE OLEHOYHBIX CPECTB.

Pedepar, kak npaBuio, JOIKEH COJEPIKATh CIEAYIOMINE CTPYKTYPHBIE 3J1€MEHTHI:

TUTynbHBIN TUCT

Conepxanue

Bsenenue

OcHoBHasl yacThb

3aKIro4eHne

Crnucok UCOIb30BaHHBIX HICTOYHHUKOB

[Tpunoxenus (mpu HEOOXOAUMOCTH).

[IpumepHBbIi 00beM CTPYKTYPHBIX 2JIEMEHTOB pedepara:

HaumeHnoBanue vacteil pedepara KonngectBo cTpanuiy
TuTynbHbIN JIHCT 1
Coneprxanne (C yKa3aHHEM CTPAHUII) 1
Beenenue 2
OcHOBHAs 4acCTh 15-20
3aKiIroueHne 1-2
CIUCOK UCOJIb30BAHHBIX HCTOYHUKOB 1-2
[Ipunoxenns be3 orpannuenuit




B conmepxanuu NpUBOIATCS HAWMEHOBAaHUS CTPYKTYPHBIX 4YacTeil pedepara, riaB H
naparpaoB €ro OCHOBHOM 4YacTH C yKa3aHMEM HOMepa CTpPaHMIbI, ¢ KOTOPOH HAYMHAETCS
COOTBETCTBYIOII[Asl YacTh, TJ1aBa, maparpad.

Bo BBenenun paercst oOuias XxapakTepucTUKa pedepara: 000CHOBBIBAETCSA aKTYaJbHOCTh
BBIODAHHOW TEMBI; OIpeneNseTcsl e paboThl W 3a1aud, MOJUIeKAIIUe PEIICHHI0 Js eé
JOCTYDKEHUS; OIMCBIBAIOTCS OOBEKT M MpeaMeT HCCiefoBaHus, HH(opManuoHHas 0aza
UCCIIEIOBaHMS, a TAKXKE KPATKO XapaKTEepU3yeTcsi CTPYKTypa pedepara 1o riaBam.

OcHOBHasi 4YacTh [JOJDKHA COJAEp)KaTb MaTepuall, HEOOXOAMMBIA ISl AOCTHXKEHMS
MIOCTABJICHHOMW IENIU U 3a/1a4, PeLIaeMbIX B IIpoliecce BRIMOTHEHHS pedepaTta. OHa BKiIIOUaeT 2-3
IJIaBbl, KaXkJas M3 KOTOPBIX, B CBOIO odyepenpb, Aenurcs Ha 2-3 maparpada. CopepikaHue
OCHOBHOM 4YaCTU JOJDKHO TOYHO COOTBETCTBOBATH TEME IIPOEKTAa U IOJHOCTBIO €€ PaCKpbIBATh.
I'maBel 1 maparpadsl pedepara JODKHBI PaCKpbIBaTh ONMCAHUE PELICHUS ITOCTABIEHHBIX BO
BBeZCHUU 3ajmad. [losToMy 3aroioBkM T1iaB u maparpadoB, Kak NpaBWIO, JOJDKHBI
COOTBETCTBOBATh 110 CBOEH CyTH (QOpMyJIHMpOBKaM 3anauy pedepara. 3arosoBka «OCHOBHas
4acTh» B COJiepKaHuU pedepara ObITh HE JOIDKHO.

I'nmaBbl OCHOBHOM yacTH pedepara MOI'yT HOCUTh TEOPETUYECKUH, METOI0IOTHUYECKUN U
AHATUTUYECKHUI XapaKTep.

OOs3arenbHbIM JUuid  pedepara sSIBISETCS JIOTHMUYECKass CBS3b MEXAY IJIaBaMU H
[0CJIEZI0BATEIbHOE PA3BUTHUE OCHOBHOW TE€MbI Ha MPOTSKEHUH BCEH pabOThlI, CAMOCTOSTEIIbHOE
U3JI0KEHUEe MaTepuaia, apryMeHTHMPOBAHHOCTb BBIBOJOB. Takke 00s3aTeNbHBIM SBIISETCS
HaJIM4YHMe B OCHOBHOM yacTu pedepara cChUIOK Ha UCTIONb30BaHHBIE HCTOYHUKH.

W3noxeHne HEOOXOOUMO BECTH OT TpeThero jauna («ABTOp Iojaraert...») Jubo
UCTIOJIB30BaTh OE3IMYHBIE KOHCTPYKIIMU U HEOIpEaeIeHHO-THYHbIe TTpeuioskeHus («Ha Bropom
JTalne MCCIEAYIOTCA CIEAYIIuUe IMOAXOAbL...», «lIpoBeneHHoe wuccinenoBaHue IO3BOJIUIO
JI0OKa3aTh...» U T.IL.).

B 3akiro4eHMM JOrMYeCKH MOCIEI0BAaTEIbHO U3J1aratoTcsl BBIBOJBI, K KOTOPBIM IIPHILEN
CTYACHT B pe3yJIbTaTe BBINOJHEHUS pedepaTa. 3aKiIroueHne J0JDKHO KPaTKO XapaKTepH30BaTh
pelleHne BCceX MOCTaBJIEHHBIX BO BBEIEHUH 3a/1a4 U IOCTHKEHHUE 1IeTH pedepara.

Crnucok HUCIONIb30BAaHHBIX HCTOYHHUKOB SIBJISIETCSI COCTaBHOM 4acThio pabOThI M OTpa)aeT
CTENEeHb M3Yy4EeHHOCTH paccMaTpuBaeMoil mpoOiemMbl. KoindecTBO HMCTOYHHKOB B CITHMCKE
OTpeIeNAeTCsl CTYIEHTOM CaMOCTOSITENIbHO, /Ul pedepaTa UX PEKOMEHIyeMOe KOJIUYECTBO OT
10 o 20. IIpu sToM B criMcke 00s3aTeNbHO JOKHBI PUCYTCTBOBATh MCTOYHUKH, U3/IaHHBIE B
MIOCJIETHHAE 5 JIET, a TaKK€ HbIHE JEHCTBYIOIINE HOPMATUBHO-IIPABOBBIE aKThl, PETYIHMPYIOLINE
OTHOILIEHHsI, paccMaTpuBaeMble B pedepare.

B npunoxenus cienyerT OTHOCUTh BCIIOMOTATEIbHBIA MaTepHall, KOTOpPBIA IIPH
BKJIIOYEHUH B OCHOBHYIO 4YacThb Pa0OTBHI 3arpoOMO’KAAeT TEKCT (TaOJUIbl BCIIOMOTaTEIbHBIX
JAHHBIX, UHCTPYKIIUU, METOIUKHU, (POPMBI JOKYMEHTOB H T.II.).

2.5 Metoanueckue ykazanus no opopmieHuio pegepara
2.5.1 OdopmneHune TEKCTOBOI YacTn

[Tpu opopmennn TekcToBoM YacTu padoTsl uconssyercs [OCT 7.32-2017.

PaboTa momkHa OBITH BBINOJIHEHA MEYaTHBIM CIIOCOOOM C MCIIOJIB30BaHUEM KOMITBIOTEpPA
W MPUHTEpa Ha OJHOW CTOpPOHE JucTa Oenoit Oymarm omgHoro copta dopmara A4 (210 x 297
MM) dYepe3 monropa HHTepBasa W pasmepom mpudprta Nimes New Roman 14 myHKTOB.
[TomyxupHBIH MPUPT TPUMEHSIOT TOJIBKO JJIS 3arojOBKOB pAa3/eioB U  IOAPa3/eIioB,
3aroJIOBKOB CTPYKTYPHBIX 3JIeMeHTOB. [lomy>KupHbIii MPUQT B TeKCTe pabOThl HE MPUMEHSETCSI.

Crpanuib! paboThl JOHKHBI UMETh CIEIyIOIIKe mofsi: npaBoe — 15 mm, geBoe — 30 MM,
BepxHee M HIbkHee — 20 MM. AG3aIHbIN OTCTYI JOJKEH ObITh OJMHAKOBBIM 110 BCEMY TEKCTY U
paBeH st 3Hakam (1,25 cm).

Bce cTpanuibl paboThl, BKIIOYAs TPUIOKEHUS, HYMEPYIOTCS MO MOPSAAKY 0€3 IPOITyCKOB
n 1noBTOpeHMi. [lepBoi cTpaHueld CYMTAeTCs TUTYJBHBIA JINCT, Ha KOTOPOM HyMepanus
CTpaHMII HE CTAaBUTCSI, Ha CIENYIOLIEH CTpaHuIe CTaBUTCS Ludpa «2» u T.1.
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[TopsAKOBBII HOMEP CTPAHUIIBI IEYATAIOT B LIEHTPE HUKHEW YaCTH CTPAHUIIBI O€3 TOUKH.

O6o3HaueHust eauHUI] (U3UYECKUX BEJIMYUH B TEKCTe pPabOThl TPUBOAWTH B
cootBercTBUU ¢ ['OCT 8.417-2002. CokpalleHue pycCKHX CJIOB M CIIOBOCOYETAHUH B TEKCTE
paboThl mpuBoauTh B cootBeTcTBUU ¢ 'OCT 7.12-93.

2.5.2 OpopmneHune coaeprKaHua, 3aroI0BKOB

CoaepxaHue BKIIOYAeT BBEIECHHME, HAMMEHOBAHME BCEX pa3JeNIOB, II0/Pa3/EcIioB,
3aKJIOUYEHHE, CIHCOK HCIOJb30BAHHBIX HCTOYHUKOB M HAaWMEHOBAHUS MPHUIOKEHHHI ¢
yKa3aHUEM HOMEPOB CTPaHMI], C KOTOPBIX HAYMHAIOTCA JTH AJIEMEHTHl pPalbOoThl (IpU HUX
HaJIUYHHN ).

Kaxnyro 3anucek copepkanusi 0pOpMIISIOT KaK OTIENbHBIA ab3all, BHIPOBHEHHBIH BJIEBO.
Homepa crpanui] ykas3bIBalOT BBIPOBHEHHBIMU I10 MPAaBOMY Kparo MOJS U COEOUHSIIOT C
HAaUMEHOBAHHUEM CTPYKTYpPHOI'O 3JEMEHTA, Pa3zeiia WK oipa3zesia I0OCPEACTBOM OTTOUHS.

3arojioBKM B COJEPKAHUU JAOJKHBI TOYHO IOBTOPATH 3arojioBKM B Tekcre. He
JIOTTYCKAETCsl COKPAIATh WM MPUBOJUTH 3ar0JIOBKH B IPYroil (OpMyIHpOBKeE.

O603HaueHus MOAPA3IEIOB MPUBOIAT MOce ad3allHOrO OTCTYIA, PABHOTO JBYM 3HAKam
(0,5 cm), oTHOCHUTENIBHO 0003HAYEHMSI Pa3/ICIIOB.

[Ipn HEOOXOAMMOCTH HPOJOHKEHHME 3alKCH 3arojioBKa pasjieia WM MojApasfena Ha
BTOpOIl (IOCEeAyIOIIei) CTPOKE BBIOJIHAIOT, HAUMHAsL OT YPOBHS Hauaja 3TOrO 3arojoBkKa Ha
MEPBOM CTPOKE.

HaumenoBanue CTPYKTYPHBIX 3JIEMEHTOB paboTsI «COEPXAHUEY,
«BBEJIEHUE», «3AKJIFOUEHUEY», « CITMCOK UCIIOJIB3OBAHHBIX NCTOUYHUKOBY,
«ITPUJIOXXEHUE» cnexyet pacmosiaraTh B C€peIMHE CTPOKM 0€3 TOYKM B KOHIIE U TTe4aTaTh
MPOMUCHBIMU OyKBaMu, HE MOgYepKuBasi. Kaxaplil CTPYKTYpHBIM 3JIEMEHT U KaXKAbIA pa3zen
OCHOBHOHM 4YacTH pabOThl HAYUHAIOT C HOBOM cTpaHHIlbl. CTPYKTYpPHBIE AJIEMEHTHI PadOThI
BBIJIENSAIOTCS NONYXKUPHBIM mpudTom, Hanpumep COAEP)KAHUE.

3aroyioBKM pa3zieloB M IOJPA3AEIOB OCHOBHOM 4YacTu pabOThl ClieyeT HauuHaTh C
a03a1HOro OTCTYNA W pa3MellaTh Mocie MOPsIKOBOrO HOMEpa, eyaTaTh ¢ MPOMMCHOM OYKBBHI,
MOJTY’)KUPHBIM LIPU(PTOM, HE TOAYEPKUBATh, 0€3 TOUKU B KOHIlE. [IepeHoc clioB B 3arojioBKe HE
nomnyckaercs. Ecny 3arosloBok COCTOUT U3 IBYX HNPEIJIOKEHUN, UX Pa3IeIsa0T TOUYKOM.

PaccTostnue mexny 3arojioBKaMu M TEKCTOM JOJIKHO OBITH paBHO TPEM HMHTEpBaaM
(30 iiT). PaccTostnue Mexay 3aroiioBkamu — ABa nHTepBana (20 o).

Paznensl u monpasmensl JOJDKHBI MMETh IOPSJKOBbIE HOMEpa, O00O03HAaueHHBbIE
apabckumu nudpamMu 6€3 TOUKU U 3amucaHHble ¢ ab3amnHoro orcryna. [loapa3aensl JOMKHBI
MMETh HYMEpALUIO B Mpelesiax KakJIoro pasjesia. HOMep IMojpasjesa COCTOMT U3 HOMepa
paszena u nojpaszeina, pa3ieIeHHbIX TOUKOM.

2.5.3 OpopmneHue nanocTpaymii

WnnmroctpaTuBHBIA MaTepuan JOJDKEH ObITh MpeAcTaBiieH pucyHkamu. KonnmyecTBo
WITIOCTPAIMHA JOKHO OBITh TOCTATOUYHBIM JUIs HOSCHEHHM M371araéMoro TeKcTa.

NmmrocTpanuu ciieayeT pacnojiaraTb HEMOCPEACTBEHHO IMOCIE TEKCTa, B KOTOPOM OHHU
YIIOMHHAIOTCSl BIIEPBbIE, WK Ha CIEAYIOUIeH CTpaHUIle, a MPH HE0OXOAMMOCTH B IPUIIOKEHUH.

NnnmrocTpanuy, 3a HMCKIOYEHUEM WJUTFOCTPALMM NPWIOKEHUH, CIEAyeT HyMEpOBAaTh
apaObckuMM IU(paMu CKBO3HOM HyMepalueill i B mpejenax paszena, Hanpumep: «PUCyHOK
2.3» (TpeTuit puCyHOK BTOPOIO pa3zeln).

IIpu ccpiikax Ha WLTIOCTPALMU CIEAYET MUCATh «...B COOTBETCTBUH C PUCYHKOM 2» MPU
CKBO3HOM HyMepaluu M «...B COOTBETCTBHM C PUCYHKOM 1.2» mpu Hymepauuu B Ipeaenax
paszzaena.

Wnmroctpaniun 1OMKHBI UMETh HAaUMEHOBAHHME U, €CIM HEe0OXOIMMO, MOSICHUTEIbHBIE
JaHHbIE (OIPUCYHOUHBIH TeKCT). CiioBO «PUCYHOK», €r0 HOMEp U 4epe3 THUpE HauMEHOBAaHUE
MOMEIIAIOT MOCTIE MOSCHUTENBHBIX JaHHBIX U PaclojiaraioT B IEHTPE MOl PUCYHKOM 0€3 TOUKH B
KoHIe (puc.l).

Ecin HamMeHOBaHHWE pPHUCYHKAa COCTOMT M3 HECKOJIBKMX CTPOK, TO €ro CIeayeT


file:///C:/Users/Пользователь/Desktop/ОиММ%20История%20БД.docx%23_Toc508795828
file:///C:/Users/Пользователь/Desktop/ОиММ%20История%20БД.docx%23_Toc508795829

3alMChIBaTh YEpe3 OJWH MEKCTPOUHBIH HMHTEpBal. HamMmeHOBaHME pPHCYHKa TNPHUBOIAT C
HpOoNUCcHOM OyKBEI. [lepeHoc clioB B HANMEHOBAHUY IpaMuecKOro MaTepraia He JOIMYCKaeTCsl.
Mesx1y HaMMEHOBAaHUEM WJUTIOCTPALUHU U TEKCTOM pabOThl JOJHKHO OBITH OCTAaBIICHO HE
MEHee OJIHOW CBOOOIHOW CTPOKH.
WnmocTpanuu, KOTOpble 3aHUMAIOT 00beM Oosiee OJHOW CTpaHMIBI, CIEIyeT
pacnosiararh B MIPUI0KEHHSIX.

VYnpasieHue marepuaiamu VYipasieHue pacipeieaeHueM
(cHabxeHwme) (cOBIT)
IIpomexxyrounoe
3BEHO
Ceipse, 3anacsl
3aryacTH, -
noyhat- He3sagep- I'oroBas
PHKATEL, HICHHOe TpOAYKIIA IHorpeOurenn
YIaKOBOY- 1IpOH3-
HEIE BOJICTBO (cknan
MIPEANPUATHS)
MaTepuabl
I'oroBas
[Ipomexxyrounoe
3BEHO
JlorucTuka MapKeTHHIa N

Pucynox | — I[IpuHIUIIBI JIOTMCTUYECKOW CHCTEMBI
Pucynok 1 — Ilpumep odpopmieHus pucyHka

WnmocTpanuy KaXJ0ro MpHIoKeHUs 0003Ha4yaloT OT/ENbHOM Hymepaluel apaOCKuMu
nugpamu ¢ qobdasieHueM nepen nuppoi odozHaueHue npuiioxkenus. Hanpumep, Pucynok A.3.

2.5.4 NoctpoeHue Tabnuy,

[udposoii MaTepua, kak mpaBuiio, ohopMIIstoT B Buae Tabnuil. Tabnuia conepXxut Tpu
BH/JIa 3ar0JIOBKOB: OOIIMIA, BepXxHHE U O0KOBBIe. OOIINI 3ar0JIOBOK OTpa)kaeT CoAepKaHue BCen
Tabmuibl (K KaKOMy MECTy W BPEeMEHHM OHa OTHOCHUTCS), paclojiaraetcs Haj €€ MakeToM U
SIBIISICTCST BHEIIHUM 3aroJIOBKOM. BepxXHue 3aroiloBKM XapaKTEepH3yIOT coJepkaHue rpad, a
OokoBble — cTpok. OHM SIBISFOTCS BHYTPEHHUMH 3arojoBkamu. TaOmuia odopmisercs B
COOTBETCTBUU C PUCYHKOM 2.

HaumenoBanue crnemayeT momemath HaJ TaOnuieid cieBa, 0e3 ab3allHOrO OTCTyHa B
cinenyromeM (opmare: Tabmuma Homep Tabmuubl - HammeHnoBanue tabmunpl. HanmeHnoBanue
TaOJIUIIBI TPUBOJAT C MPOMMCHON OYKBBI 0€3 TOUKU B KOHIIE.

Ecmn HamMeHOBaHWE TAaONWIBI 3aHWMAET JBE CTPOKM H OoJiee, TO €ro CleayeT
3aMKChIBaTh Yepe3 OJIMH MEKCTPOUHBIN HHTEPBAI.

Tabmnuiy cienyer pacnosiarate B paboTe HEMOCPEACTBEHHO TIOCIIE TEKCTa, B KOTOPOM OHA
YIIOMUHAETCS BIEPBbBIE, I Ha CIEAYIOLIEH CTpaHUIIE.

[Tocne TaGauIBl TOJDKHO OBITH OCTaBICHO HE MEHEE OJHOM CBOOOHON CTPOKH.
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Tabnuupl, 3a UCKIIOUEHHEM TaONUI] MPUIOKEHUH, CIeqyeT HyMepoBaTh apaOCKUMH
nrdpaMu CKBO3HOW HyMeEpaIue.

JlonmyckaeTcst HyMepoBaTh TaOIMIIbI B IIpeaenax pasaena. B aTom ciaydae Homep TabIUIbI
COCTOMT U3 HOMEpA pazjelia U MOpsAKOBOT0 HoMepa TabIHIlbl, pa3AeIeHHbIX TOYKOH, HalpuMep:

«Tabnuma 2.1» (nepBast Tabauia BTOpOro pasjena)

Tabmuma -
HOMEp HAaMMEHOBAHHE TaOIHIIBI
['onoBka { } 3aromnoBku rpad
}  TlonzarosnoBku
rpad
Crpoku
} (ropu3oHTaNbHbBIE
PSAIIBI)
BokoBuk I'pads! (komoHKH)
(rpada TUTS
3aroJIOBKOB)

Pucynok 2 — Maxket TaOauIisi

Ha Bce Tabmuipl TODKHBI OBITH CCBUIKM B pabote. Ilpu cchuike ciemyer mucath «...B
COOTBETCTBUM C JAHHBIMU, IPEICTABICHHBIMH B TabmuIe 3» MpH CKBO3HOM HyMEpaluu U «...I0
JTAaHHBIMU, TIPEJICTABJICHHBIM B Tabuile 2.2» Ipu HyMepalluy B NMpeenax pa3zena.

TaGnuiel, KOTOpBIE 3aHUMAIOT 00beM OoJiee OJHOM CTpaHMIIBI, CIEIyeT pacloJiarath B
MPUITIOKCHHUSX.

3arosoBkH rpad U CTPOK TAOIUIIBI CIENYeT MUcaTh C MPONUCHON OYKBBI B €JMHCTBEHHOM
YrcIie, a MO3aroJIOBKU Tpad - cO CTPOYHOI OYKBBI, €CIIM OHU COCTABIISIOT OJTHO MPEIOKEHHUE C
3aroJIOBKOM, WJIM C NMPOMUCHON OYKBBI, €CJIM OHM UMEIOT CaMOCTOSTeNIbHOE 3HaueHue. B xoHie
3aroJIOBKOB U TTO/3ar0JI0OBKOB TAOJIHI] TOYKU HE CTaBSIT.

TaGnuue! cneBa, cripaBa U CHM3Y, KaK MpaBUJIO, OTPAHUYMBAIOT JUHUAMHU. JlomyckaeTcs
NPUMEHSATH pasMep mpudra B TaOINIIE MEHBIIHIA, Y€M B TEKCTE.

PaznensaTe 3arojoBKM M MOJ3arojOBKM OOKOBHKA U rpad AUArOHAIBHBIMU JMHHUSIMU HE
JIOITyCKaeTcsl. 3arojIoBKH rpad) BEIpaBHUBAIOT IO IIEHTPY, a 3aT0JIOBKU CTPOK - 110 JIEBOMY Kparo.

I'opu3oHTanbHBIE W BEpPTHKAJIbHBIE JUHHUM, pa3rpaHUYUBAIOIINE CTPOKU TaOIUIBI,
JIOITyCKAeTCsl He IPOBOJUTh, €CITM UX OTCYTCTBHE HE 3aTPYAHSET MOIb30BAHNE TAOIUIICH.

Tabnuy ¢ OOJBIIMM YHCIOM CTPOK JOMYCKAeTCs MEepeHOCUTh Ha JAPYrod JHCT
(ctpanuiy). Ilpu nepeHoce yactu TabauIBl Ha APYroM JHCT (cTpaHully) ciaoBo «Tabnumay, ee
HOMEp M HaMMEHOBaHHE YyKa3bIBAlOT OJMH pa3 ClieBa HAaJ MEPBOM YacCThIO TAONHIIBI, a HaJ
JNPYTUMH YacTsIMH TakXKe clieBa MHUIITyT cioBa «lIpogoimkeHue TaOuib» U YKa3bIBAalOT HOMEP
TaOJIUIIBI B COOTBETCTBUU C PUCYHKOM 3.

Ta6muma 1 — O0mias XapakTepUCTHKA TUTIOB THOKOCTH JIOTUCTUYECKON CHCTEMBI

Tune! rubxkocTH XapaKTepHCTHKA TUIIOB THOKOCTH [Toxa3zarens ruOKOCTH
1 2 3
AccopTUMeEHTHast CriocobHOCTH IIPOM3BOJCTBEHHO- | MakcuManbHbIN K03 durneHT
THOKOCTB JIOTUCTUYECKON  CHCTeMBI K  OOHOBICHHMIO | OOHOBIICHHS MPOIYKIIUH
MTPOAYKIIUHI
TexHomormaeckas CriocobHOCTH MIPOM3BOJICTBEHHO-
THOKOCTB JIOTUCTUYECKO CHCTEMBI HCTIOJIH30BaTh -
pa3IW4YHbIE  BapHWAHTBl  TEXHOJOTHMYECKOTO




mpouecca sl CIUI&KUBAHUS  BO3MOXHBIX
OTKJIOHCHUH oT IpeIBaPUTEIEHO
pa3paboTaHHOTO rpad)Ka IPOU3BOICTBA

paspuleé CmMpaHuybl

ITponomkenne TadauIs! 1

1 2 3
I'ubkocts  06bemMoB | CriocoOHOCTB MPOM3BOJCTBCHHO- | MUHAMAaNBHBI ~ pasMep  HapTHH
MPOU3BOACTBA JOTUCTHYECKOMN CHCTEMBI PAIMOHANBHO | (MaTepHAaIbHBIX IOTOKOB

M3roTaBiIuBaTh Jeranud (monydabpukatsl) B
YCIOBUSIX JUHAMHYHOCTH pa3MepoB IMapTHH

3aIycKa
I'mbkocth BosMoskHOCTH MOAYJIUPOBAHUS u | MakcuMalpHOE  YHCIO  €IUHHIL
pacuIMpeHHst CHCTEMBI | MOCJIEAYIONIETO Pa3BUTHS (PACIIUPEHHS) 000pyI0BaHMs, KOTOPBIE MOTYT OBITh

3a/1€liCTBOBAHbI B THOKOH
MIPOU3BOJCTBEHHO-TOTHCTUYECKOI
CHCTEME TIPU COXPAaHCHHH OCHOBHBIX

TIPOEKTHBIX pemeHnit o
JOTUCTUYECKOH CHCTEME M CHCTEMeE
yTIpaBIECHUS

Pucynok 3 — IIpumep odopmieHns TabauIb, pa3IeeHHO’ Ha YaCTH

Ecnu moBTOpsitonuiicss B pa3HbIX CTpoKax rpadsl TaOIUIBl TEKCT COCTOUT U3 OJHOTO
CJIOBa, TO €ro IMOCJe MEPBOTr0 HAMMCAHMS JOMYCKACTCS 3aMEHSTh KaBBIYKAMU; €CIIM U3 JIBYX U
Oosee ClIOB, TO MpU MEPBOM MOBTOPEHHUH €ro 3aMEHSIOT CJIOBAMH «TO JKe», a Jalee -
kaBpldykaMd. CTaBUTh KaBBIUKH BMECTO IOBTOPSIOMUXCS 1P, OYKBEHHO-IIHU(PPOBBIX
0003Ha4YeHHI1, 3HAKOB U CUMBOJIOB HE JIOITYCKaETCs.

TaOnuipl Kakaoro npuiIoKeHUs 0003HA4YarOT OTAEJIIbBHOM HyMepaluel apaOCKuMu
nudpamu ¢ qo6aBiieHHEM nepes UGPoit 0003HAYCHUS TTPHUIIOKEHUS.

Ecim B pabore omma Tabnuiia, TO OHa JOJDKHA OBITh oOo3HaueHa «Tabmuma 1» wim
«Tabmuna B.1», ecmu oHa npuBeieHa B MPUJIOKCHUH B.

2.5.5 OdopmneHune nepeuncaeHui

[lepen xaxabIM 3JI€MEHTOM MEepEUUCIICHHs caeayeT cTaBuTh Tupe. [Ipu HeoOxoaumocTu
CCBUIKM B TeKCTe pabOThl Ha OJMH U3 3JEMEHTOB IEPEYMCIIEHUS BMECTO THUPE CTaBATCS
CTpPOYHBIE OYKBBI B TIOPSAJIKE PYCCKOTO andaBUTa, HAUMHASI C OYKBBI «a» (3a UCKIIOUYEeHHEeM OyKB
€, 3,1, 0,4, b, bl, b).

[IpocTeie nepeuncienust (COCTOAT U3 HECKOJIBKUX CJIOB, 0€3 3HaKOB MPEMUHAHNS BHYTPH)
OTJEIISAIOTCS 3aISTOM, CIOXKHbBIE (€CIU 3JIEMEHThI HE COBCEM MPOCTHI, CO 3HAKaMU MpPENHHAHUS
BHYTpPH JINOO MEPEUNCICHHS] UMEIOT MHOTOYPOBHEBYIO CTPYKTYPY) - TOUKOM C 3aIsATOM.

[Ipumep 1. [IpocTeie nepeuncnenns

K norucruueckum nporeccam OTHOCST:

— pasrpysKy U IpUEMKY I'PYy30B,

— BHYTPUCKJIQJICKYIO TPAHCIIOPTUPOBKY,

— CKJAJAUPOBAHME U XpaHEHHE,

— KOMIUJIEKTAIMIO 3aKa30B U OTIPY3KY,

— TPaHCHOPTUPOBKY U IKCIIETULUIO 3aKa30B,

— c0op U IOCTaBKY IYCTBIX TOBAPOHOCHUTENEH,

- HUH(OpMAIOHHOE 00CTyKUBaHUE CKIa/1a.

[Tpumep 2. CroxxHbIE NTepeurciIeHus (CO 3HAKaMU MPENUHAHUS BHYTPH )

Pa3nnyaroT HECKOJIBKO CIIOCOO0OB XpaHEHHs TOBAPOB:

— COpTOBOIl — CIIOCOO XpaHEHHUs, PU KOTOPOM TOBApPhl Pa3HbIX COPTOB Pa3MEIIAIOTCS
OTJIEBHO APYT OT APYTa;

— MapTHOHHBIN — MPHU 3TOM CIIOCOO0E XpaHEHHs KaKIasl MapTHs TOBapa, MpUIIEAas Ha
CKJIa/l, XpaHUTCA OTIEJIbHO, IIPU 3TOM B COCTaB MAPTHH MOTYT ObITh BKJIIOUEHBI TOBAPHI PA3HBIX
BUJIOB 1 HAUMEHOBAHUI;
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— MapTHOHHO-COPTOBON — 3TOT CMOCO0 XPaHCHUsI MOJPa3yMeBacT, UuTO KaKaas MapTHsl
TOBapa, MPHIIE/IIIAT Ha CKIIaJl, XPAHUTCS OTICIbHO, HO BHYTPHU MMAPTUH TOBAPHI pa30UPAIOTCS MO
TUIIAM U COPTaM, KOTOPBIE TaK)Ke 000COOIIAIOT MEXTYy COOOM;

— 10 HAUMEHOBaHHSM — CIOCO0 XpaHEHHs TOBApPOB, IPH KOTOPOM TOBAPHI Ka)IOTO
HAWMEHOBAHUS XPAHSTCS OTACIBHO.

IMpumep 3. CrokHbe TEPEUUCTACHUS (IIEPCUMCICHUS HMEIOT MHOTOYPOBHEBYIO
CTPYKTYPY)

Jloructuveckue CyObeKThl KITACCH(MUIIMPYIOTCS MO Pa3IMYHBIM IPU3HAKAM.

— 110 THUITY IPOU3BOJICTBA OPTaHU3AINH:

1) enuHHYHbBIE,

2) cepuiiHble,

3) MaccoBbIe;

— 110 XapaKTepy TEXHOJIOTHYECKUX MPOIIECCOB:

1) HenpepsIBHBIE,

2) IHUCKpETHBIC.

2.5.6 IlpaBuiia cokpaieHus CJI0OB U CJIOBOCOYETAHMIA

CoxpalieHue CI0B U CJIOBOCOYETAaHUM Ha PyCCKOM sA3bIKE 0(OPMIISIOT B COOTBETCTBUHM C
tpeboBanusimu 'OCT 7.12 — 93.

Ecniu B pabore wucnonb3yroT Oojiee TpexX YCIOBHBIX 0003HaueHHH, TpPeOYOIUX
MOSICHEHH, TO COCTABISIETCS UX MEPEYEeHb, B KOTOPOM JJISi KAXKIOTO O00O3HAYCHHS MPUBOMIST
HE00XO0/IUMBbIE CBEJICHMS.

Ecnu ycnoBHBIX 0003Hau€HHMH MEHEE TpeX, OTAEIbHBIM NEepeyeHb HE COCTaBIISIOT, a
HEO0XO/IMMbIE CBEJICHMS YKa3bIBAIOT B TEKCTE€ pa0OThl WM B MOJACTPOYHOM NPUMEYAHUU MPHU
NEPBOM YIIOMUHAHHU.

[lepeueHb NOMEIIAOT MOCIIE COAECPIKAHUSA PAOOTHI.

Crpykrypueii snement «[IEPEUEHb COKPAIIIEHMM U OBO3HAYEHUI»
HauMHAOT co ciloB «B Hacrosmed paboTe MNPUMEHSIOT CIEAYIOIIME COKpAlleHUs |
0003HaYECHUS.

Ilepeuenp cokpamieHHii U 0003HAYEHUH JOJDKEH pacroyaratbesi CTOJIONOM Oe3 3HAKOB
npenuHaHus B KoHie cTpoku. CrneBa 0Oe3 ab3amHOro OTCTyna B al(aBUTHOM MOPSAKE
NPUBOJAATCS COKpAILECHUS, YCIOBHbIE O0O3HAa4YeHMs, a CIIpaBa 4Yepe3 THpe — HX JeTalbHas
pacmudpoBKa.

Hannyne nepedns yka3blBaloT B COAECPKaHUH PabOTHI.

2.5.7 OpopmneHmne 6ubanorpadpmryeckmx ccbinok

bubnuorpaduueckne cchikM B TeKCTe paboThl O(OPMISIOT B COOTBETCTBUU C
tpeboBanusmu 'OCT P 7.0.5-2018.

OObekTamu  cocTaBiieHUsT OHOIMOrpadUuUecKkoil CCBUIKM  SIBISIOTCS BCE  BUBI
ONyOJIMKOBAHHBIX W HEOMYOJWKOBAHHBIX JTOKYMEHTOB Ha JIFOOBIX HOCHUTENSIX (B TOM YHCIIE
DIIEKTPOHHBIE PECYpPChl JIOKATBHOTO W YAAJNEHHOTO JOCTYyNa), a TaKXKe COCTAaBHBIE YacCTH
HCTOYHUKOB.

B pabote cneayeT npuMeHsTh 3aTEKCTOBBIE CCHIIIKH.

CchUIKM Ha WCIOJB30BaHHBIE WMCTOYHHKH CJEAYET YKa3bIBaTh MOPSIKOBHIM HOMEPOM
Oubnuorpaguueckoro OMUCaHWs HUCTOYHMKA B CIHCKE WCIOJIb30BAaHHBIX HCTOYHUKOB.
[TopsimkOBBIM HOMEP CCHUIKH 3aKJIIOYaIOT B KBaIpaTHbIE CKOOKH.

Ecnmu ccbuiky B paboTe HpUBOAST HAa KOHKPETHBIM (PparMeHT TeKcTa HCTOYHHKA, B
OTCBIJIKE YKa3bIBAIOT MOPSIKOBBI HOMEP M CTPAHMIIBI, HA KOTOPHIX TTOMEIIEH O0BEKT CCHUIKH.
CBeneHus pa3aenstoT 3amsTon.

[Tpumep.

B mexcme: [10, c.107]

B cnucke ucnonvzosannvix ucmoynukos:
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10. bankoBckoe meno : yueOHuK nns OakanaBpoB / H.H. HaroueeBa, FO.A. PoBeHckwid,
E.A.3BoHoBa u np. ; mox pen. H.H. HaroueeBoii. — 2-¢ u3n., mepepab. u gom. — Mocksa :
HamkoB u K, 2019. — 270 c. : wi. — (Y4eOHble u3nanus s 6akanaBpoB). — Pexum mocrymna: mo
nogmucke. — URL: http://biblioclub.ru/index.php?page=book&id=495660 (xata oGpamicHus:
04.03.2020). — ISBN 978-5-394-03046-8. — TekcT : SnEKTPOHHBII.

Wi

B mekcme: [15, c.95]

B cnucke ucnonv3osannvix ucmouHuKos:

15. boupmapeBa, T.H. Opraams3amuss OyXrajirepckoro ydera B  KPEIUTHBIX
opranm3anusax/T.H. bonmapeBa. — PocroB H/J[: ®enukc, 2017. — 235 c. - (Cpennee
npodeccuonansHoe oopazoBanue). — ISBN 978-5-222-22002-3. — Tekct: HemmocpeCTBCHHBIH.

Ecnu ccpbuiky B BBITYCKHOM KBaJM(UKAIIMOHHOW paboTe MNPUBOASIT Ha KOHKPETHBIN
dparMeHT TEKCTa OAJIGKTPOHHOTO pecypca, B OTCHUIKE YKAa3bIBAIOT MOPSIKOBBIA HOMEp
HCTOYHUKA.

B mexcme: [14]

B cnucke ucnonv3osannvix ucmouHuKos:

14. Kypunosa, M.C. TlonsiTue, CymHOCTh U KJIACCU(DUKAIIMOHHBIC aCHEKThl KPEIUTHBIX
oneparuii kommepyeckoro Oanka/M.C.KypuioBa. — TekcT: 31eKTpOHHBIN/ AKTyalabHbIE
npo0JIeMbl SKOHOMHKH B YCIOBHSX pPePOPMHUpPOBAHUS COBPEMEHHOI'O OOIINECTBA: COOPHHK
matepuanoB IV MexnyHapoAHOH Hay4yHO-TIPAKTUYECKOW KoHMepeHIHH, mocBsmeHHon 140-
getnto co gHA ocHoBanms HUY «benl'Vy». - 2016. - C. 319-322. - URL:
https://www.elibrary.ru/item.asp?1d=25641224 (nata obpamenus 04.03.2019).

IIpumepsl opopMiaennst 6udaMorpadpuUecKux ONUCAHUN PA3JIMYHbIX HCTOYHUKOB

Cmamws 8 nepuoouyecKux u30anusax u COOpHuKax cmametl:

byonoa, FO. b., Muxaitmoa, M. I'. O moaxomax K OINpEHeICHHUIO MPOOICMHON
3a0JKEHHOCTH KomMmepueckux OankoB / FO.b. by6noa, W.I'. MuxaiinoBa. — Tekcr:
anektponnsli  //  Baikal Research  Journal. - 2017. - N 2. - URL:
https://cyberleninka.ru/article/n/o-podhodah-k-opredeleniyu-problemnoy-zadolzhennosti-
kommercheskih-bankov (mara o6pamienus: 05.03.2019).

I'eaumueB, A. C. K Bompocy 0 pHCK-MEHEIKMEHTE KpEAUTHBIX ONepanuii B
kommepueckoMm Oanke / A.C. I'esummeB. — Tekcer: anekrponHsbii // Economics. - 2016. — N 12
(21). — C.98-100. - URL: https://cyberleninka.ru/article/n/k-voprosu-o-risk-menedzhmente-
kreditnyh-operatsiy-v-kommercheskom-banke (nara oopamenus: 05.03.2019).

Ocranenko, H.A. Ponp KpeaWTHON MOJUTUKA B pealu3allid aKTHBHBIX OMeparuit
komMmepueckoro 6anka / H.A. Ocramenko. — Tekct: anekTpoHHbIi // Amnes Haykn. - 2017. - T. 3.
N 13. - C. 421-425. - URL: https://www:.elibrary.ru/item.asp?id=30266712 (mata obOpartieHus:
05.03.2019).

Knueu, monoepaguu:

bankoBckoe geno: yueOHuk nansi OakanaBpoB / H.H. Haroueesa, FO.A. PoBenckuii,
E.A. 3BoHoBa u 1ip.; nox pea. H.H. HatoueeBoii. — 2-e u3za., mepepad. u non. — Mocksa: J{amkos
u K° 2019. — 270 c.: un. — (YueOHble m3gaHusi s OakamaBpoB). — Pexxum nmoctyma: mo
nognucke. — URL: http://biblioclub.ru/index.php?page=book&id=495660 (nata oOpamicHus:
04.03.2020). — ISBN 978-5-394-03046-8. — TekcT: 2JIeKTPOHHBIH.

bonnapesa, T.H. Opranuzamus OyxrajiTepckoro y4yera B KpeauTHbIX opranuzammsx/T.H.
boumapeBa. — PocroB w/Il: denukc, 2017. — 235 c. - (Cpemnee mnpodecCHOHATBHOE
obpazoBanmue). — ISBN 978-5-222-22002-3. — TekcT: HEMOCPEACTBEHHBIH.

Te3ucvt 00Kk1a008, Mamepuaivbl KOHGepeHyuil.

KypunoBa, M.C. TlonsiTHe, CyIIHOCTh W KJIACCH(PUKAIMOHHBIE AaCIEKTHl KPEIUTHBIX
onepanuii kommepueckoro O6anka / M.C.KypunoBa. — TekcT: a1eKTpoHHBIN// AKTyallbHBIE
npo0JieMbl SKOHOMHKH B YCIOBHSX pPeQOpMHUPOBAHUS COBPEMEHHOTO O0IIecTBa: COOPHHK
maTtepuaioB 1V MexnyHapoaHONH HayyHO-TIpaKTUYEeCKOW KoHpepeHIMH, nocBsieHHon 140-



netnro co aHA ocHoBanms HUY «benl'V». - 2016. - C. 319-322. - URL:
https://www.elibrary.ru/item.asp?1d=25641224 (nara o6pamenus 04.03.2019).

KouerkoBa, Y.B. 3HadueHue aHanw3a KPEIUTHBIX OIEpaIii KOMMEPYECKOro OaHKa B
COBpPEMEHHBIX JKOHoMHYeckux ycinoBusix / Y.B. KouerkoBa. — Tekcr: 31meKTpoHHBINH //
CoBpeMeHHbIE TPOOIIEMBI U TIEPCIIEKTHBBI Pa3BUTHUSI OAHKOBCKOTO CEKTOpa: COOPHUK MaTEpUaIbl
IV Bceepoccniickoit HayqHO-TIpaKTHUECKOM (3a04HOM) KOH(pepeHITMH. OTBETCTBEHHBIN PEIAKTOP
S.10. Pamrokosa. - 2019. - C. 60-66. - URL: https://www.elibrary.ru/item.asp?id=37728873
(mara obpamenus 04.03.2019).

Hopmamusnvle 0okymenmul:

Poccuiickas @enepanus. 3akonsl. ['paknanckuii kogekc Poccuiickoit deneparuu (4acThb
BTOpas) oT 26.01.1996 N 14-®3. — Tekct: 3neKTpoHHbIH // HekoMMmepueckrne HHTEpHET-BEPCHH
CHCTEMBI Koncynprantlnroc. - URL:
http://www.consultant.ru/document/cons_doc LAW 9027/ (nara obpaienus: 04.03.2019).

Poccuiickass ®enepanusa. 3akoHbl. O OaHkax ©  0aHKOBCKOW  J€ATEIHHOCTH:
Oenepanbhbiii 3akoH oT 02.12.1990 N 395-1. - Tekct: snexkTpoHHbI // Hexommepueckue
WHTEPHET-BEPCUHU CUCTEMBI KoncynpsrantlLitoc. - URL:
http://www.consultant.ru/document/cons_doc_LAW 5842/ (nara obparenus: 04.03.2019).

Poccuiickass ®epepanus. [locranoBnenus. O T1peboBaHuAx K OaHkam (BKItouas
TpeOOoBaHUS K UX (PUHAHCOBON YCTOWYMBOCTH), B KOTOPBIX YYaCTHHUKAMH 3aKyITOK OTKPBIBAIOTCS
CHelallbHbIe CYeTa, Ha KOTOpPbIE BHOCSATCS JIEHEXKHbIC CpEACTBA, IpeIHA3HAYCHHBIC IS
oOecrieueHHs 3afBOK Ha Yy4yacTHE€ B 3aKylKaXx ToOBapoB, paldOT, yciayr, U MpU3HAHUU
YTpaTUBUIMMH  CHUJy  HEKOTopeix akToB [IpaBurtenncrBa  Poccuiickoit  denepanuu:
[TocranoBnenue IlpaBurensctBa P® ot 29 umrons 2018 r. N 748 - Tekcrt: >nmeKTpoHHBIN //
HexomMmepueckue uHTEpHET-Bepcuu cucreMmbl 'apant. - URL: https://base.garant.ru/71978480/
(mata oopamenwus: 04.03.2019).

Poccuiickas ~ denepanusi. [Tpukassl. O noapazgenenusx  banka  Poccum,
oOecnieunBaromux IMposeneHue bankoMm Poccum omepanuii mpenocTaBiieHUsi KpPEIUTHBIM
OpraHMU3aIMsaM KpPEIUTOB, 00ECIeYeHHBIX [EHHBIMA OymMaraMyd WU MpaBaMu TpeOOBaHUS IO
KpeauTHBIM JtoroBopa: [Ipukas banka Poccun ot 23.08.2018 N O/-2212. - TekcT: 2JIeKTPOHHBIN
/" Hexommepueckue  uHTepHeT-BepcuM  cucteMbl  Koncymprantllmoc. -  URL:
http://www.consultant.ru/document/cons_doc LAW 305421/ (nara o6pamenus: 04.03.2019).

Poccuiickass @enepanus. Ilomoxenus. O mnopsake GOPMUPOBAHUS KPEIUTHBIMU
OpraHu3alUsIMU PE3EPBOB HA BO3MOXKHBIE IIOTEPH IO CCYAAM, CCYAHOW W NPUPABHEHHOM K HEU
3anomkeHHoctu: [lomokenune banka Poccum ot 28 wmrons 2017 r. N 590-I1. - Tekcr:
neKTpoHHbIM  // Hexommepueckue HHTepHeT-Bepcuu  cuctembl [apant. - URL:
https://www.garant.ru/products/ipo/prime/doc/71621612/ (nata obpamenus: 04.03.2019).

Cavimot 6 cemu Unmepnem:

IIpaButensctBo Poccuiickoit  ®epepaunu: oduuManbHbIM calT. — MockBa. —
Oo6Hnogsercs B TeueHue cytok. - URL: http://government.ru/ (nata oopamierus: 04.03.2019). —
TeKcT: 2IeKTPOHHBIH.

MunuctepctBo unancoB Poccuiickoit @eaepanun: opunuanbHbi caldT. — MockBa. —
Oo6HoBisiercs B Teuenue cytok. - URL: https://www.minfin.ru/ (mata oopamenus: 04.03.2019). —
TekcT: 2NeKTPOHHBIN.

denepanbHas ciyk06a rocyJapCTBEHHON CTaTHCTUKU: OQUIIMANBHBIA caiiT. — Mocksa. —
O6nognseTcst B TeueHue cytok. - URL: https://www.gks.ru/ (mata obpamenus: 04.03.2019). —
TeKcT: 2IeKTPOHHBII.

HenTtpaneueiii Oank Poccuiickoit ®denepauuu: odunmanbHbll caiit. — MockBa. —
Oo6noBnsieTcs B TeueHne cyTok. - URL: https://cbr.ru/ (mara o6pamenus: 04.03.2019). — Tekcr:
AJIEKTPOHHBIN.

Co6epbank Poccun: odunmansHeiii caidT. — MockBa. — OOHOBIIsIETCS B TE€YEHHE CYTOK. -
URL: https://www.sberbank.ru/ (mara oopamenus: 04.03.2019). — TekcT: 3JIeKTpOHHBIH.



Poccuiickas razera [cailfT]/ yupeautens IlpaButensctBo Poccuiickoit ®depepaumu. —
Mocksa, 2012 — OO6noBnsercs B TeueHue cyTok. - URL: https://rg.ru/ (mara oOpamieHus:
04.03.2019). — TekcT: 3MeKTPOHHBIH.

banku.ru: ¢bunHancoBeli cymepmapkeT: [caiT]/ yupemutens Pununn WnbuH-Anaes. -
MockBa, 2012 — OoOnoBmsercss B Tedenume cyrok. - URL: https://www.banki.ru/ (mata
obpamenus: 04.03.2019). — TekcT: 2MEKTPOHHBIMA.

BANKIR.RU: undopmanmonnoe areHtctBo: [caiiT]/ yupemutens OOO «baHkOBckHe
HOBOCTH» - MockBa, 2016 — OOHoBnsieTcs B TeueHune cyTok. - URL: https://bankir.ru/ (mara
obparenusi: 04.03.2019). — TekcT: 3ME€KTPOHHBIM.

3nak cHocku ctaButcs [IEPE]J] Toukoii (3a MCKIIOYEHUEM Cllydasi, OMMMCAaHHOTO HUKE),
3aMTOM, TOYKOH C 3aIATON, TUPE U JBOCTOYUEM.

3nak  cHocku  craButca  I[IOCJIE ~ MHOrorouusi,  BONPOCHUTEIBHOTO  3HAKa,
BOCKJIMIIATEIILHOTO 3HAKA WJIM 3aKPBIBAIOIIEH KaBbIUKH.

Ecnu npennoskeHne OKaHYMBAETCS COKpAIllEHUEM C TOYKOM, KOTOpas OJHOBPEMEHHO
SBJISIETCS] M TOYKOM KOHIIA MTPEJIOKEHUS, 3HAK CHOCKU CTaBUTCS MOCJIE TOUKHU.

2.5.8 OdpopmneHmre cNUCKa UCMO/Ib30BaHHbIX UCTOYHUKOB

Crnucok HCI0JIb30BaHHBIX MCTOYHMKOB JIOJDKEH BKIIIOYAaTh OmOauorpaduyeckue 3amucH
Ha UCTOYHHKH, UCTIOIH30BaHHBIEC O0YJYAIOIIUMCS ITPH HATICAHUHU pabOTHI.

B pabore MCTOYHHMKHM B CHHMCKE HCIOJIb30BAHHBIX MCTOYHMKOB CIIEAyeT pacrojiaraTh B
andaBuTHOM mopsiake. [Ipr 3TOM HE3aBUCUMO OT aln(aBUTHOTO MOPSAIKA BIIEPEAH JOIDKHBI OBITH
IPUBEICHbl HOPMAaTHBHbIEC AKTHI.

HopMaTuBHBIE aKThl paciiojiaratoTcsl B CIEAYIOLIEM HOPSIKe:

— MEXJIyHapoAHble akThl, paTuduuupoBaHHble Poccueil, mnpuyeMm cHayana UAYT
noxkymeHTsl OOH;

- Koncrurynus Poccuy;

KOJEKCHI;
(benepanabHbIE 3aKOHBI,
ykasbl [Ipesugenta Poccuuy;

- nocra”osieHus [IpasurenscrBa Poccuy;

- MpUKa3bl, MUChbMA W MPOYHE YyKa3aHUS OTAEIbHBIX (efepaibHbIX MUHHCTEPCTB U
BEJIOMCTB;

- 3akoHbI cyObekToB Poccun;

— pacropsiKeHus Iy0epHaTopoOB;

— pacHopsiKeHHs 00JIaCTHBIX (pecyOINKaHCKUX ) TPABUTEILCTB;

- cyneOHas nmpakTuka (T.e. mocTaHOBIeHUs BepxoBHOro u nmpoumx cyznoB Poccun).

3akoHBl pacrmojaraloTcss He Mo aidaBuTy, a 0O Jare MNpUHATUSA (IIOANHUCAHUS
[Tpesunentom Poccun) — Bnepeau 6osee crapsle.

KonnuecTBo ncnonp30BaHHBIX HCTOUHUKOB B pabote He MeHee 10. B criicke He 10KHO
OBITh HCTOYHUKOB, HAa KOTOPBIE HET CCBUIKU B TEKCTE PAOOTHI.

Ceenenusi o0 MCTOYHHMKAX CJeIyeT HyMepoBaTh apaOCKUMU IudpamMu € TOUYKOH U
neyaTarhb ¢ ad3aIHOro OTCTYIIA.

2.5.9 OdopmneHme npunoxeHnin

Martepuan, AONOJHSIONIMNA OCHOBHOM TEKCT palOThI, JOMyCKaeTcsl IOMeIaTh B
MPUIOKEHUSAX. B KauecTBe MPHUIIOKEHUS MOTYT OBITh MPEACTaBICHBI: rpauuecKkuii MaTepual,
TaOJIMLIbI, PUCYHKU U APYTOM UIUTIOCTPAaTUBHBIN MaTepuar.

[Tpunoxxenue ohOpMISIOT KaK MPOTOKEHUE JAHHOTO JOKYMEHTA Ha MOCIEIYIOIIUX ero
JIACTAaX.

B Ttekcte paboThl Ha Bce MPUIOKEHHS JODKHBI OBITH JIaHBI CCBHUIKH. [lpuioskeHus
pacmoJiaraioT B MOPSAKE CCHUIOK Ha HUX B TEKCTE pabOTHI.

Kaxnoe mnpunoxkeHue ciieyeT HauyMHaTh C HOBOW CTPAaHMIIBI C yKa3aHHEM HaBEpXY
nocepenune crpanuilsl cioBa «ITPUJIOKEHHUE, ero o0o3HaueHus.
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[IpunoxkeHue MAOHKHO MMETh 3arojioBOK, KOTOPBIM 3alHMCBIBAIOT CHUMMETPHUYHO
OTHOCHUTEIILHO TEKCTa C TIPOIMUCHON OYKBBI OTACIBHOM CTPOKOM.

[TpunokeHuss 0003HAYAIOT 3arjaBHBIMUA OyKBaMU PYCCKOTO andaBuTa, HAUYMHAs C A, 3a
HCKIIoueHneM Oyks E, 3, I, O, 4, b, b, b. [Tocne cnosa «[IPUJIOKEHUE» cnenyeTr OykBa,
0003Havaro111as ero Nocjae10BaTENbHOCTb.

Homyckaercsi o0o3HaueHHE MPUIOKEHUH OyKkBaMM JIaTUHCKOro andaBuTa, 3a
uckmouenuem O6yks [ u O.

B cnyyae mnomHOro wucmonb3oBaHUS OYKB pYycCKOIO U JIATHHCKOTO  anaBUTOB
JIOITyCKaeTcsi 0003Ha4YaTh NPUIIOKEHUS apabCKUMU TP pamH.

Ecnu B pabote ogno npunokenue, oHo obo3navdaetcs «ITPUJIOKEHUE Ay.

TekcT KaxI0r0o MPUIOKESHHSI, TPU HEOOXOTUMOCTH, MOXKET OBITh Pa3leiicH Ha Pa3ieibl,
MOJIpa3/ielibl, MyHKThI, NOAMYHKTBI, KOTOPblE HYMEPYIOT B Mpeleiax KaXAOoro MPHIIOKEHUS.
[Tepen HOMEpOM CTaBUTCSI 0003HAYECHUE ITOTO MPHIIOKEHUSI.

[IpunoxxeHus AODKHBI UMETh OOIIYI0 C OCTaJbHOM YacThIO JIOKYMEHTa CKBO3HYIO
HYMEPALUIO CTPaHUII.

3 Meroanyeckue ykKazaHus AJisi 00y4aloluXcsl MO OPraHM3alMM W NPOBeIEHUIO
00yueHUs] B MHTEPAKTHUBHBIX (hopMax.

3.1 MeToanka npoBeaeHus JeKIUn-0eceabl

Jlekuusi-0ecena - TUATOTHYECKUN METOJ U3II0KEHHUS M YCBOCHUS yueOHOrO0 MaTepuasa.
Jlexuus-6ecena MO3BOJIIET € IIOMOLIBIO CHUCTEMBI BOIIPOCOB, YMEJIOW MX IIOCTAaHOBKU U
HCKYCHOTO MOJAJEp>KaHusl Araliora BO3JCHCTBOBATh KaK HAa CO3HAHWE, TaK M Ha MOJCO3HAHUE
o0yJaromuxcsi, Hay4YuTh HX caMmo-Koppekuuu. [IpoBenenme nexkmum-Oecenpl Mpeamnoaraet
HAIMYUE ONPECTICHHOT0 00beMa 3HaHUI 00 M3yyaeMOM MaTepuasne u CBsi3U ¢ HuUM. Jlekuusi-
Oecena momoraet mooyAuTh 00YUJAIOIMXCS K aKTyaJH3allii HMEIOLINXCS 3HaHU, BOBJICUb UX B
MPOLIECC CAMOCTOSITENBHBIX PA3MBIIUICHUN, B 3BPUCTUUYECKHI, TBOPUECKHUM MPOIECC MOIyUeHHUs
HOBBIX 3HAHMH; CIIOCOOCTBYET AaKTHBH3ALMU MO3HABATEILHOW JEATENFHOCTH, BOBIEKACT B
MaKCHUMAaJIbHBI MBICIUTENbHBIN MOUCK, C LEIbI0 Pa3pelleHUs] MPOTHUBOPEUYMM, MOABOAUT K
CaMOCTOSITEIbBHOMY ~ (OPMHUPOBAHMIO BBIBOJIOB U OOOOIICHWH, CO3/Mae€T YCIOBHUS A
OTIEPATUBHOTO YIPABIIEHUS MPOLIECCOM ITO3HAHMUSL.

1o Ha3HaueHuIO B yueOHOM MPOLIECCE BBIACNSIOT CAEAYIOUINE BU/IbI JIEKIIUU-0ece bl

- BBOJIHbIE WJIM BCTYIMUTENIbHBIE (OpraHU3YIOIINE);

- COOOIICHHS HOBBIX 3HAHUM;

- 3aKpeIUIAIOIIHE.

BBonnas nexuus-O6ecea MpOBOAMTCS B Havajie JEKIMOHHOro 3aHATHS. C ee MoMoIbio
o0ecrieynBaeTcsl IMCUXOJIOTHYECKas HACTpoika oO0ydJaromuxcs Ha BOCHPUATHE M YCBOCHUE
HOBOro marepuaia. becena cnocoOCTByeT MOHMMAaHMIO 3HAYEHMs] HOPEACTOALIeH paloTsl,
(dbopMHpyeT NpeACTaBIEHUs O €€ COJIePKaHUH, Crieln(UKe U1 OCOOCHHOCTSX.

CooOmienust HOBbIX 3HaHUH. CTpoUTCS B pOpME BOIPOCOB M OTBETOB MTPEUMYIIIECTBEHHO
IpU aHaJIM3€ MPOYUTAHHBIX TEKCTOB, 3alIOMUHAHMM OTBETOB (KaT€XM3MUYECKasi); CIOCOOCTBYET
MOJIBEICHUIO O0YYaIOUIMXCs 32 CYET YMEJO IMOCTABJIEHHBIX BOIPOCOB, UMEIOUINXCA 3HAHUN U
KU3HEHHOTO OIIbITA, K YCBOGHHUIO HOBBIX 3HAHUH, (POPMYIMPOBAHUIO MTOHATUH, PEIICHUIO 3a1a4;
co3/1aeT cyObEKTUBHOE BIIEUATIIEHUE, YTO OOYyJaIOIIUNACS caM c/eNai OTKPhITHE, Mpoieall MyTh
OT MPAKTUKU K HAYYHOU UCTUHE.

3akperuione JeKIuu-6ecenbl TMPUMEHSIOTCS JUIsl 3aKperuieHus,, OO0OOIIeHus u
CHCTEMaTU3allii 3HAHMI.

D¢ dextuBHOCT, Oeceapl 3aBUCUT OT TIIATENBHOW TIOATOTOBKH MpEnojiaBaTers,
MPOJYMaHHOCTH U MNPOQPEeCcCHOHANbHONH (OPMYIUPOBKH BOMPOCOB B UYETKOM MOCTAHOBKE, HUX
JIOTMYECKOW TIOCJIEIOBATEIbHOCTH. BOMpochl JODKHBI pa3BUBaTh BCE BHJbI  MBIIIICHUS,
o0ecrieynBaTh JIOTHYECKYI0 (OpMY MBIIIICHUST (BECh CHEKTP MBICIUTEIBHBIX ICHCTBUIN),
COOTBETCTBOBATH YPOBHIO Pa3BUTHs 00YUAIOMIUXCS; CO CTOPOHBI 00YYAIOLINXCSl OTBETHI JIOJIKHBI



OBITh OCO3HAHHBIMH U aPTyMEHTUPOBAHHBIMH, IIOJHBIMHU, TOYHBIMH, SICHBIMH, MPAaBHILHO
chopMyTUpOBaHHBIMH.

Henp: nmyreM NOCTAaHOBKHU TIIATEJIIBHO MPOJYMAHHONM CHCTEMBI BOIPOCOB IO 3aJaHHOU
TeMe JOCTH)KEHHE MOHUMAaHUs 00Y4aloIUMUCs HOBOTO MaTepHalia WK MPOBEepKa YCBOCHUS UMU
YK€ U3YUEHHOI'0 MaTepuaia.

3agaun:

—U3Yy4€HHE BOIPOCOB 110 33JaHHON TEME WJIN 3aKPEIUICHNE U3yUYEHHOT0 MaTepuala;

—pa3BUTHE YMEHUH OOydaloluXcsl CTPYKTYpUpPOBaTh M CHUCTEMaTH3UPOBATh MaTepual,
COIOCTABJISITh Pa3JIMYHbIC HCTOYHUKH, 00001aTh MaTepHall, JIeIaTh BBIBOIBL;

—pa3BUTUE HABBIKOB OOYYAIOIIUXCSI [0 BBIPAOOTKE COOCTBEHHOW MO3HMIMU IO
U3y4aeMbIM MpodiieMam.

MeToanka npoBeaeHus JeKIun-0eceabl:

—Ha3HAYCHHE CeKpeTaps JCKIMU-0eCeIbl, €r0 HHCTPYKTAXK MO BBITIOTHSAEMBIM ()YHKIIHSIM;

—00BsBIICHUE KPUTEPHI OLIEHKU;

—TpoBeeHre Oece/Ipl 0 3apaHee MOATOTOBICHHBIM MPEIo/IaBaTeIeM BOIpocam;

—TOJIBE/ICHUE UTOTOB Oecellbl U OIEHKa YYaCTHUKOB Oecellbl M0 MaTepHraliaM, mepexon K
MH(OPMALMOHHOM JIEKIUH.

3.2 MeToauka opranu3anuy padoTel B MAJbIX IPyNNax

Pabora B MaJbIX Ipynmax - 5TO OJHA U3 CaMbIX HOIYJIAPHBIX CTpaTeruii, Tak Kak OHA JaeT
BCEM O0y4YarolMMcs (B TOM YHCIE€ U CTECHUTENIBbHBIM) BO3MOXHOCTh Y4acTBOBAaTh B padoTe,
NPAaKTUKOBaTh HABBIKM COTPYIHHYECTBA, MEXIMYHOCTHOTO OOMICHHS (B YaCTHOCTH, YMEHHUE
aKTUBHO CIIyIaTh, BbIpa0aThIBaTh 00ICe MHEHUE, pa3peliaTh BOZHUKaOLIME pasHoriacus). Bee
3TO YacTO OBIBaET HEBO3MOXKHO B O0JIBIIOM KoyuiekTHBe. [Ipu opranuzanuu rpynmnoBoil padoThL,
ciefyer oOpamiaTh BHMMaHUE Ha cleAyiouue ee acnekrtbl. HyxkHo yOeauTses, 4YTO
oOyyaromuecss 007analOT 3HAHUSAMH W YMEHHSIMH, HEOOXOAMMBIMHU JJIsl  BBITIOJHEHUS
rpynnoBoro 3afaHus. HexBaTka 3HaHUII O4eHb CKOPO JacT O cebe 3HaTh - OOydarouiuecs He
CTaHyT @pujaratb YyCWJIMN Uid BbIIONHEHWS 3adaHus. Hajmo crapatbes caenath CcBOU
MHCTPYKLIMM MaKCUMaJIbHO 4eTKUMHU. Hazno mpeaocTaBisiTh Ipymie JOCTaTOYHO BPEMEHHU Ha
BBITNIOJTHEHHE 3a/1aHusl.

ITpu pabote B Masioi rpymnme oOydyaromuecss MOI'yT BBIIOIHSATD CIEAYIOLINE POJIH:

- pacunuTatop (MOCPEeAHUK-OPraHU3aTOP ACATEIHHOCTU TPYIITIHI);

- perucTparop (3anuchIBaeT pe3yibTaThl padOTHI);

- TOKJIaA4yuK (JOKJIabIBAEeT Pe3yibTaThl pabOThl TPYIIIbI);

- JKypHaJIUCT (3a7aeT YTOYHSIOUIUE BOIPOCHI, KOTOpbIE MOMOTAIOT TpYyIMINe Jyylle
BBIMIOJIHUTH 3a/laHue, HallpuMep T€ BOMPOCHI, KOTOpas Morja Obl 3agaTh Jpyras CTOPOHa B
JUCKYCCHH);

- aKTHUBHBII ciymarens (cTapaercs nepecka3arb CBOMMH CIOBaMHU TO, O YEM TOJBKO YTO
TOBOPHJI KTO-TMOO0 M3 YWIEHOB IPYIIIbI, TOMOTast CHOPMYIUPOBATH MBICIb);

- HabmrojaTenp (OOJKEH OTMedaTh NpPU3HAKU ONPEICNIEHHOTO IOBEIEHUs, 3apaHee
ONMCAHHOTO TMPENOoJABaTEIEM, M ONpEAENATh, KaK WIEHbl TPYIIBl CHPaBISIOTCS €
BO3HUKAIOIIUMHU O X0y paboTsl mpobiemMamu. OTUUTHIBasCh Mepen IpynIoi, HaOIroaTenu
00s13aHBI IPEJCTABIATH CBOM 3aMETKH B MAaKCUMaJIbHO OMUCATENbHOIN 1 00BEKTUBHOM hopme);

- XpOHOMETPHUCT (CIETUT 32 BpEMEHEM, OTIYIIEHHBIM Ha BHITIOJHEHUE 3aJaHU)

- U pyTHe.

Ilean: mpoBepka ypOBHS OCBOCHMsS paHEe HM3yYEHHOTO Marepuana U (OpMHpPOBAHUE
HABBIKOB pabOThI B MaJIbIX TPYIINaXx.

3agaun:

—aKTHBH3AIMs I03HABATEIbHON JESTEIbHOCTH 00y4atonuXCsl;

—pa3BHUTHE HaBBIKOB CaMOCTOSTEIbHOM NMPO(ECCHOHAIBHON NEATEIbHOCTH: ONpeeIeHIe
BEJYUIMX U MPOMEXKYTOUHBIX 3a]a4, BHIOOP ONTUMAIBHOIO IYTH, YMEHHE MpPeayCMaTpHUBaTh
MOCJIEICTBHSI CBOETO BbIOOPA, 0OBEKTUBHO OLIEHUBATh €TO.



—pa3BUTHE YMEHUH YCHEIIHOro OOIIeHUs (YMEHHE CIyIaTh U CIBIIIATh JPYr OpyTa,
BBICTpauBaTh JAMAJIOT, 33/1aBaTh BOMPOCKHI HA IOHUMaHUE U T.1.).

—COBEPUIEHCTBOBAHNUE MEXJINYHOCTHBIX OTHOIIEHUHN KOJIJIEKTUBE.

MeToanka npoBeaeHus:

IlepBbIif dTanm «IOATOTOBKA 3aJaHus JUis paOOThl B MalbIX TpyNIax». 3ajaHus A
paboThl B MajbIx Ipymnmnax paspadaTbiBaioTcs JMOO MpernojaBaTenieM, JHO0 IMpernogaBaTesieM
COBMECTHO C 00Y4JaOLIMHUCH.

BTopoii sTan «oprann3aiiioOHHbIN»:

—00BsIBIICHUE TEMBI U LI€IH PA0OTHI B MAJIBIX TPYIIax;

—00BsicHEHUE 3a1aHUs Ui paOOThl B MAJIBIX pyIIIax;

—00BsIBIICHUE KPUTEPUIl OLICHKH;

—JiefieHue 00yJaronuxcs Ha TPYIIIIbL;

—HA3HAYCHUE POJICH B IPyIIIAX.

Tperuii aTan «BHIOIHEHUE 3aJaHUS] B TPYIIIIE»:

—BBICKa3bIBaHHE 00YYAIONIMMUCS MHEHUH 110 BBITIOJTHEHUIO 3a[aHUS;

—00Cy)XJIeHUE pe3ylbTaTOB W METOJUKU BBINOJHEHUS 3aJaHus OOYy4YaIOUUMHCS H
IPUHSTHE IJIaHA X0/1a BBIIIOJIHEHUS 3aJaHUS;

—HaNUCaHWe TMPOTOKOJIa MAaJOW TPYNNbl MO I[UJIAHUPOBAHUIO JAESITETBHOCTU IMPH
BBINIOJHEHUH 3a/1aHus. [IpoToKoI JOMIKEH cofepkKaTh 11elb, 3a]ja4l, METO/Ibl, HA3HAYEHHUE poJIeh
¥ HOPMY BPEMEHH BBITIOJIHEHUS 3aJaHNS;

—BbINIOJIHEHHE 3a/1aHUs;

—MOJrOTOBKAa OTYETa MO MPOBEACHHON pabore. OTYET MOIKEH COAEpkKaTh ONMHCAHHE
LU, 3a/a4, METOJUKU BbINOJHEHUS 3aJlaHus, Pe3yJbTaThl, JOKa3aTEIbCTBA U BbHIBOJBI IO
BBIMIOJTHEHHOMY 3a/IaHHI0, OTBETCTBEHHBIX IO POJISIM M OMMCAHUE BBHITOJIHEHHBIX UMHU ()YHKIIMIA;

Tperuii aTamn «1oABEI€HNE UTOTOB PAOOTHI B MaJIbIX TPYIIIAX»:

—BBICTYIUICHHE JOKIJIAJ4hKa C OTYETOM Mo pabore B Manblx rpymmax. [Ipu moknazae
OTYeTa MOXHO UCIIOJb30BaTh MYJIbTUMEAUNHbIC IPE3EHTALUY;

—OlLIEHKa MpernojjaBareieM 00yJaromuxcsl.

Jlenenue oOywaromuxcs Ha TpYNIbl — 3TO BaKHbI MOMEHT B OpraHM3alluu padoOThl B
MalibIx rpymnax. CnocoOoB AeneHne 00y4arouIuXcsi Ha TPYIIbI CYyHIECTBYET MHOXKECTBO, U OHU
B 3HAUUTEJILHOW CTETEHU OIpPENEssIoT TO, Kak OyJeT MpoTeKarh JAajbHelIIas padoTa B rpyIe,
U Ha KaKOM pe3yabTaT 3Ta IpyIna BbIHAET.

CriocoOsl fesieHns 00y4daromuxcsi Ha TPYIIbL:

1. ITo xenanuio.

OObenuHeHe B TPYINIbl  HOPOMCXOAUT 1O B3aWMHOMY BbIOOpYy. 3ajaHue Ha
(dbopMHpoBaHUE TPYIIIHI 0 JKETAHNUIO MOXKET JaBaThCsl, KAK MUHUMYM, B IBYX BapHaHTaX:

Pa3znenutech Ha rpymnnsl 1O ... YETOBEK.

Pasnenutecs Ha ... paBHBIE TPYIIIHL.

2. CniydaiiHbIM 00pazoMm.

I'pynna, gopMupyemas Mo HNpU3HAKY CIYy4alHOCTH, XapaKTepU3yeTcs TeM, 4YTO B Heil
MOTYT OOBEIUHATHCS (MpaBaa, HE MO B3aMMHOMY JKEJIaHHUIO, a BOJICH ciiydas) oOydarommecs,
KOTOpPbIE B MHBIX YCJIOBHUSX HUKAaK HE B3aUMOJICMCTBYIOT MEXIy c000i 1100 axke BpaKAyIOT.
PaGota B Takoifi Tpymnme pa3BUBAET y YYACTHUKOB CIOCOOHOCTH MPHUCIOCAOIMBATHCS K
pa3IMYHBIM YCIOBUSM AESITEIBHOCTH U K Pa3HBIM JEJIOBBIM ITapTHEpPaM.

Oror Meton GopMupoBaHMS TpYNN TOJE3€H B TeX CciyyasX, Korja mepen
npernojiaBaTesieM CTOMT 3a/laya Hay4yuTh OOYyYalolUXcs COTpyAHMYECTBY. B 3ToMm ciyuae
npenojaBaTeNb  JIOJDKEH  00iafaTh  JOCTaTOYHOM  KOMIIETEHTHOCTbIO B paboTre C
MEXITMYHOCTHBIMU KOH(DIUKTaMH.

Crioco06s1 hOpMHUPOBAHUS «CITYIANMHOM» TPYIIIBL: KPeOuil; 00beTMHEHHE TeX, KTO CHUANT
psaaoM (B OAHOM pANy, B OJHOH IOJIOBHHE ayJUTOPHM); C TOMOILBIO HMMIIPOBU3UPOBAHHBIX
«panToB» (0AMH M3 OOYyYAIOMIMXCSA C 3aKPBITBIMU TIJla3aMU Ha3bIBaeT HOMEp TPYIIIbI, KyJa
OTIIPABUTCS OOYYAIOLIUIICS, HA KOTOPOTO YKa3bIBAET B JaHHbBIM MOMEHT IpenojaBareib) U T.11.



3. Ilo onpeneneHHOMY NIPU3HAKY.

Takolt mpu3Hak 3amaeTcs JmOO TpermojaBareneM, JMOO JIOObIM oOydaromuMmes. Tak,
MOYKHO pPa3JeJIUThCS M0 MEepBOil OykBe MMEHH (TJIacHasi — COTjlacHasi), B COOTBETCTBHH C TEM, B
Kakoe BpeMsl roja poawsics (Ha 4YeTblpe TPYIIbl), MO LBETy Ia3 (Kapue, cepo-roiyosie,
3€JIEHBIE) U TaK Jajee.

OToT crnocol AeneHUs MHTEPEeCeH TEeM, 4TO, C OJHOW CTOPOHBI, MOXET OOBEIUHUTH
o0y4aromuxcsi, KOTOpble JHOO penKko B3aUMOICHUCTBYIOT ApPYr C Jpyrom, JuOO BOOOIIE
HCIBITHIBAIOT YMOLIMOHAIIbHYIO HEIPUSI3HB, @ C APYToil — M3HAYATIBHO 33/1a€T HEKOTOPHIH 001N
MpHU3HAK, KOTOPBIH COMMKaeT 00beAMHUBIINXCS. ECTh HEUTO, YTO MX POJHUT U OJTHOBPEMEHHO
OTJIENSIET OT APYTUX. DTO CO3AAET OCHOBY AJISi SMOIIMOHAIBHOTO MPUHSATHSL IPYT APYyTra B IPyIIe
Y HEKOTOPOI'O OTJAJIEHUs OT APYIHX (1O CyTH JAejia — KOHKYPEHILIUHN).

4. Tlo BBIOOPY «IHACPAY.

«JIunmep» B TaHHOM CiIy4ae MOXKET J1M00 HazHAuaThCs MpenogaBareieM (B COOTBETCTBHH
C LeNblo, MO3TOMY B KayecTBe JIMJEpa MOXET BBICTyHaTh JI0OON oOydaromuiics), 1u0o
BbIOMpAaThCs OoOyuarommMucs. POPMHUPOBAHUE TPYII OCYIIECTBISETCS CAMHMH <JTHIIEPAMI.
Hanpumep, oHu 1o ouepeid Ha3bIBaIOT UMEHA TeX, KOrO OHU XOTeIH Obl B3ATh B CBOIO TPYIIITY.
HabmioneHnss mNOKa3bpIBalOT, YTO B TMEPBYIO OuYEpelb <«JIMACPHI» BBIOUPAIOT TeX, KTO
NENCTBUTENBHO COCO0eH paboTaTh W JAOCTUTaTh pe3ynbTaTa. MHOTIA Haxke Apyk0a U IWYHbIE
CHMITaTUH OTXOJAT HAa BTOPOH IIJIaH.

B Tom ciydae ecnw B ayIUTOPUU €CTh SIBHBIE ayTCalJepbl, sl KOTOPBIX CHUTYaIus
Habopa B KOMaHIy MOXXET OBITh UpE3BBIYaiHO OOJIE3HEHHOH, JIy4Ille WM HE NMPUMEHSATh TOT
CIoco0, WK CAENATh UX WIUIAEPaMu».

5. I1o BEIOOpPY mpemnogaBaTes.

B stoMm chyuyae mpemogaBaTenb CO3[JaeT TIPYMIbI MO HEKOTOPOMY BaXKHOMY JUIsI HETrO
NPU3HAKY, pemas TeM CaMbIM ONpeAeIeHHbIe meaarorndeckue 3aaaun. OH MOXeT 00bEeIMHNUTH
oOy4aromuxcs ¢ OJU3KUMH UHTEJUIEKTYAIbHBIMU BO3MOKHOCTSIMH, CO CXOXKHM TEMIIOM paldoThl,
a MOXXET, HalpOTHB, CO3/IaTh paBHBIC MO CUJIC KOMaHIbL [Ipu 5TOM OpraHu3aTOp rpyNIIOBOH
paboThl MOXKET OOBACHUTH MPHUHIUI OOBEIUHEHHs, a MOXET YHUTH OT OTBETa Ha BOMPOCHI
YYaCTHHUKOB TI0 ATOMY TIOBOJIY.

4 Meroauyeckue MAaTepHaJbl, ONpeAeJsIONe MNPOUeAYPbl OLEHHBAHUS
pe3yJabTaToB 00y4eHHs Mo 0011e00pa30BaTeIbHOMH YUeOHOH IMCIUTINHBI.

4.1 Cucrema OLCHKHU PE3YyJbTATOB TEKYIIEr0 KOHTPOJA YCIIEBAEMOCTH IO TUCHMUIIJIMHE

Cucrema OLIEHKH PE3YyIbTaTOB TEKYIIETO KOHTPOIS YCIIEBA€MOCTH SIBIISIETCS COCTABHOM
YaCThIO CUCTEMBI 00ecTIeueHHsI KadecTBa oOpa3zoBarenbHoro nporecca BUDSIIIL.

B ocHOBY cucTeMBbl OIIEHKH MOJNOKEHA MATHOAIUTbHAS KA, UCTIOIb3yeMasi B KaueCTBE
JOIIOJIHEHUSA K IATHOAIIBHON CUCTEME OLCHKH I10 HpOMe)KYTOqHOﬁ arTecTanun.

OneHkoil pesynpraTa TEKYIIETO KOHTPOJS YCIEBa€MOCTH IO HWTOTaM OKOHYaHHS
MTOJIOBUHBI CEMECTPA SBIISACTCS:

«aTTeCcTOBaH (aTTecToBaHa)» - cpeanuii 6amn ot 3,0 1o 5,0;

«HE aTTeCTOBaH (HE aTTECTOBaHA)» - CpeIHMM Oamt 10 2,9.

Cpennuii 0ann pacCYMTHIBAETCS KaK OTHOIIEHHWE CYMMBI Yncen 0alioB K KOIUYECTBY
0aJIJIOB, TTOJTYYEHHBIX 32 CEMECTP TPH MOJTHOM 00beMe BBIMIOTHEHHBIX Pa0OT 1O AUCIUILIHHE.

Jl1is monydeHus A0MycKa K TPOMEXYTOUHOM aTTECTAlMK 00YyJaroImuiics JOHKEeH HaOpaTh
B pe3yibTare TeKylIeil paboTsl Mo 001eodpazoBaTeNbHON yaeOHOW AUCIUIUINHE CPEeTHUIN Oa
He MmeHee 3,0.

CucreMoil OIEHKM TMPEIyCMAaTPUBAIOTCS «IIpeMUanbHbIe» Oamiel (0T 4 g0 95),
MOJIyYEHHBIE 32 yyacTHe OOy4arollerocsi B OJMMIIMAaX, BhICTaBKAX, KOHPEPEHUUAX U JAPYTUX
MEPONPHUITHIX, KOTOPbIE MOTYT OBITh YYTEHBI NpPU TPOBEACHUH TEKYIIET0 KOHTPOJSI
yCIIEBa€MOCTH.

TexyieMy KOHTPOIIO TOJIJIEKUT TOCEIIAeMOCTh YUEOHBIX 3aHATHI 00YyJarOIIUXCS.



42 CucreMa  OIEHKH  pe3yJbTAaTOB  MNPOMEKYTOYHOW  aTTecTamMu N0  y4eOHOii
001meodpa3zoBaTeIbHON YU4eOHO| TUCHUIIIMHBI.

ITo o6meoOpa3zoBarenbHON yueOHOM aucuuIiuHbl «Mcropus» B yd4eOHOM IIaHE
cnenuanbHocT  54.02.01 JluzaitH (MO oTpacisiM) MpeaycMOTpeHa cieayroomas ¢opma
IPOMEKYTOUHON aTTECTAllUU: IK3aMEH.

[Tpu BeICTaBJIEHUH OIICHKH I10 SK3aMEHY YUYUTBIBACTCS:

— 3HaHue (aKTHUECKOro MaTepuayia no obueo0pa3oBaTeIbHON y4eOHOM IUCLMITIMHBI,
B TOM YHCJIE 3HAHHE 0053aTEIbHON y4eOHOM JTUTEpaTypHI;

- JIOTMKa, CTPYKTypa, CTHJIb OTBETa: KyJbTypa peuH, apryMEHTHMPOBAHHOCTh OTBETA,
YPOBEHb CaMOCTOSITCILHOTO ~MBIIUICHUS, YMEHHE NPUMEHHTb TEOPHIO TMIPH PELICHUU
IPAaKTUYECKHX 3a/1a4.

O1eHKa «OTIMYHO, CTAaBUTCS O0yYaroOIIEMyCsl, €CIM OTBET COJEPXKHT IIyOOKOe 3HAHHE
OPOrpaMMHOI0  MaTepuasla,  KOHLENTYaJbHO-NIOHATUHHOIO  ammapara 10  JaHHOU
o0uieo0pa3oBaTeabHOM y4€OHOM NMCLUUIUIMHBI, CBUAETEILCTBYET O CIHOCOOHOCTH KPUTHUYECKU
OLIEHUBATh OCHOBHBIE KOHLIEMIUH, OTPa)kaTh CBA3b TEOPUM C MPaKTHUKOM. Perienue Bcex 3amauy
NPOM3BEACHO C IMOSICHEHMEM »JTalloB pEUICHHWsS W C apryMeHTaluend chOopMyITHpPOBaHHBIX
BBIBOJIOB.

OmeHka «XOpOIIO» CTaBUTCA OOY4YalOIIEeMYyCsi, €CIH OTBET CBHUAETEIBCTBYET O
JIOCTAaTOYHO IIOJHOM 3HAaHUM MaTepuaja IO JIaHHOM o00leo0pazoBaTeabHOM  yueOHOI
JUCHUTUTMHBI @ TaKXKE COJIEPKUT B IIEJIOM TPaBWIBHOE, HO HE BCeraa TOYHO W
apryMEHTHPOBAHHOE €ro H3JIokeHHue. PerieHsl Bce 3ajaun, HEKOTOphle U3 HUX 0e3 MOSCHEHHS
ATAIOB PEIICHUS U C HETOYHOW apryMeHTaIuen c)opMyIMpOBAHHBIX BBIBO/IOB.

O1eHKa «yJ0BJIETBOPUTEIBHO» CTaBUTCS 00y4aIOLIEMYCsl, €CIIM OTBET CBUIETEIbCTBYET
0 MOBEPXHOCTHBIX 3HAHMAX BKHEHIIMX pa3/esioB MO JaHHOH 00Ieo0pa3oBaTebHON yueOHOM
JUCLUIUIMHBL, HayYHO-TIOHATHIHOrO arnmnapaTa U TEpPMUHOJIOIHH, a TaKKe COAEPKUT HE BCErja
TOYHOE U apryMEHTHPOBAHHOE W3JIOXKEHHE MaTepualia. PeleHbl He Bce 3aJauu, HEKOTOphIE U3
HUX pemieHsl 0e3 TOSICHEHWS JTaloB pemleHHs] W C HETOYHOM apryMeHTanuei
c(OpPMYITHPOBAHHBIX BHIBOJIOB.

OreHKa «HEeYIOBIETBOPUTEIBHOY» CTABUTCS 00YUYAIOMIEMYCs, €CIIH IO €r0 OTBETY MOKHO
CYOUTh O CYHIECTBEHHBIX Mpo0esrax B 3HAHMM OCHOBHOIO MaTepuala IO JaHHOH
o0uieo0pa3oBarenbHOM y4eOHOM JUCHMIUIMHBI, a TaKXe JONYCTHUBLIEMY MPUHLHUIUAIbHbBIE
OLIMOKH MTPU U3JI0KEHUU MaTepuania. 3aJjauu He peleHbI.

OOyuaromemycsi, HaOpaBiIleMy B TeueHue cemectpa cpeanuit Oamn 3,0 u Oouee,
JIOITYCKAETCs BHICTABJIEHHE OLICHKU 0€3 MPOBEJCHUS aTTECTAIIMOHHOTO MUCIIBITaHUSL.

[Ipu mpoBeneHMM SK3aMeHa OIIEHKA BBICTABISIETCS HA OCHOBE HaOpaHHBIX OaIOB 1O
CIENYIOLIEH LIKaJIe:

«OTIUYHOY - cpeanuit 6amn ot 4,9 no 5,0;

«xopo1oy - cpeanuii 6amn ot 3,9 1o 4,8;

«YIOBJIIETBOPUTEIBHO» - cpemnuii 6amt ot 3,0 g0 3,8.
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