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1 MeToanuyecKkue YKazaHud AJs oﬁyqammnxm 10 OCBOCHHUIO JUCHHUITIJIMHbI

1.1 Metoauyeckue yka3aHusl 1Jsi 00y4alOIIUXCH 1O IJAHMPOBAHMIO M OPraHU3alUH
BpeMeHH, He00X0AUMOr0 VIS OCBOCHUSI AU CHHMIIJIMHbI

[TpumepHOE BpeMsi, 3aTpaunBacMoe
Bunb paboT mo caMoCTOsITETbHOMY OCBOSHHS
Ha CaMOCTOSTEIFHOE OCBOCHUE
JUCITUTUTAHBI 0
JUCIUATUIMHEL, %

W3yuenne naureparypsl, pEKOMEHIOBAaHHOW B paboueit 30

poTrpaMMe JTUCIUILTIHHBI

N3yuyeHune JIeKIIMOHHOTO MaTepraia 30

Pemenue TUIIOBBIX 337124 20

Hamnncanne koHCTIeKTOB, pedeparoB, 3cce, MOATOTOBKA 20

Mpe3eHTalUM

Utoro 100

1.2 Meroauyeckue ykazaHus 1o padore o0y4arouuxcs BO BpeMs PoBeAeHHs JeKIH i

Jleknust Kak OpraHW3alMoOHHAs (opMa OOy4eHHUs - 3TO 0cobas KOHCTPYKLHUs y4eOHOTOo
nporiecca. [IpenonaBarenb Ha MPOTSIKEHUH BCEro yueOHOTO 3aHATHUSI COOOIIAET HOBBIA yUEOHBIM
MaTepual, a oOyJaroIluecss €ro AakTUBHO BOCIpPHHHMMAIOT. bnaromapst ToMmy, 4TO Marepual
M3JIaraeTcs KOHLIEHTPUPOBAHHO, B JIOTHUECKU BBIICpP)KaHHOW (opMme, JIEKIUs SBISETCs Hanboiee
HSKOHOMHYHBIM CIIOCOOOM Iepeaun yueOHoH nHpopMaIum.

PaGoueit nporpammoii o JUCIUIUIMHE MPEAYCMOTPEHBI CIIEIYIOIINE BUIbI JEKIIUH:

- aKTUBHBIE (OPMBbI JICKINI: HH(POPMALIMOHHAS JIEKLUS;

- HHTepaKTUBHBIE (POPMEI: JIeKIHsI-Oecena.

MeTog0/I0THYECKOE 3HAUYEHUE JIEKIUU COCTOMT B TOM, 4YTO B HEH PpacKpbIBAKOTCS
(byHIaMEHTAJIbHBIE TEOPETHYECKUE OCHOBBI TUCIMIUIMHBI W HAy4YHBIE METOJbI, C IOMOIIBIO
KOTOPBIX aHAJIM3UPYIOTCS SIBJIEHUS. B 11e710M MOXKHO CcKa3aTh, UTO JIEKUUHU KaK (opMe U METOIy
oOyueHHusi TPUCYHIM TPU OCHOBHBIE MEJAaroruuyeckue (QYyHKIHMHM, KOTOpPbIE OINPEICNAIOT €€
BO3MOKHOCTH M JOCTOMHCTBa B Yy4eOHOM Ipolecce: IO3HaBaTelbHas, pa3BHUBaOLIas |
OpraHU3YIOLIas.

ITo3naBarenbHass (YHKUUS BBIpaXKaeTcs B IMOHMMAHUU CIYIIATENIMH OCHOB Yy4eOHOM
JUCHUIUIMHBI, Hay4HO OOOCHOBAHHBIX IyTE€H pelIeHHs] MpaKTHYecKux 3agad. Jleknus mpusBaHa
JaThb UM B3alMOCBSA3aHHOE, JOKAa3aTEJIbHOE W OTYETIMBOE IPEACTABIECHUE O CaMbIX CIIOXKHBIX
MOMEHTaX B MPAKTUYECKOW JeATEIbHOCTH cHeruanucTtoB. MIMEHHO 3TO, a He 3aloMUHaHUE
KaX/10T0 CJIOBa WM HM(PBI, MPOJUKTOBAHHBIX JIEKTOPOM, SIBJISETCS IJIaBHBIM B IMO3HABATEIbHOM
GyHKIIH.

Kpowme Toro, cienyer mOMHHUTb, YTO MO3HaBaTeIbHAs (PYHKIUS BCIKON JICKIIUM CBSI3aHA U C
TEM, YTO B ’)KMBOW pa3rOBOPHOM peun camble CIOKHBIE BOIPOCH! Pa3bsICHUTh U MOHSATH Jierye, Yem
TOrJa, KOIrJla OHU M3JI0)KEHBI MUCbMEHHO. 3HAYUT OJIHO M3 OCHOBHBIX JIOCTOMHCTB JIEKIIUH — 3TO
nepenavya yueOHOro marepuana He 0e33BYYHBIMU CTPOKaMH TEKCTa, & KOHKPETHBIM YEJIOBEKOM —
IIpenojaBaTeieM.

Jlexumsi MOCTUTAET TIIENIM, €CIM TIOMHUMO COOOmEeHHsT HWH(GOPMAIMK OHA BBIMOJIHSIET
pa3BUBAIONIYIO (DYHKIHIO, TO €CTh [0 COJACPkKAHUIO U (hOpME OHA OPUEHTHPOBaHA HE HA MaMSTh, a
Ha MbIIUIEHHE OOydyaeMbIX, MpU3BaHa HE TOJBKO MPEMOJAHECTH MM 3HAHHUS, HO M HAy4YUTh HUX
CaMOCTOSITEJIbHO MBICIUTL. VIMEHHO Takue NMpEeArnoChUIKUA COAEPKMT JIEKIMs, OArOTOBIEHHAs Ha
BBICOKOM MpO(eCCHOHAILHOM ypOBHE. B OBCeIHEBHOM M MHTEHCHUBHOM YIPAXXKHEHUH B HAyYHOM
MBIIJIEHUH U 3aKJIFOUAETCs [J1aBHAs LIEHHOCTb JIEKIIUH.

CnenoBatenbHO, pa3BuBaromias (pyHKIMS JIEKIIMA HAXOAUTCS B 3aBUCHMOCTH OT IPaMOTHO
M0JIOOPaHHOTO M COCTABJICHHOTO COJAEp)KaHUS JEKIMM U METOJUKU ero u3jnoxeHus. JlormuHoe,
JI0Ka3aTelIbHOE pacloyiokeHne marepuana, CTpeMiIeHHE JIEKTOpa HE MPOCTO H3JI0KUTH TOJIble
(akThl, a TOTUYHO PACIIOJIOKUTh MaTepPHa, 10Ka3aTh €ro HCTUHHOCTh, IPUBECTU K 0OOCHOBAaHHBIM
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BBIBOJIAM, HAyYUTh CJyIIaTeleld JymMarb, HCKAaTh OTBETHl HA BO3HUKAIOUIME BOIMPOCHI H
paccMaTpuBaTh NPUEMbI TAKOTO IIOHUCKA — BCE 3TO OTJIMYUTENIbHbIE YEPThl JEKIMH, BHIIOIHSIIOIIEH
B TIOJTHOM Mepe pa3BUBAIONIYIO (YHKIIHUIO.

Opranmsytomas (yHKIHUS JEKIUH HPeaycMaTpuBaeT, B TEPBYIO OUYEpelb, YIPABICHUE
CaMOCTOSITENIbHONW paboTOl, Kak B IPOLIECCE JIGKIWH, TaK M BO BHEAyIUTOPHOE Bpems. OITa
(GyHKLMSA CO3HATENbHO YCWIIMBAETCS MPOBEICHHEM IPAKTHMUECKUX 3aHATUH. B nanHOM ciydae
JEKTOpP PEKOMEHIYeT JUTepaTypy, OOpallaeT BHHUMAaHHE CIylIaTeled Ha TO, 4TO HEOOXOIMMO
U3Y4UTh U C 4e€M conocTaBuTh. [lolydyeHHbIE B XOJ€ JIEKIUH BBIBOJBI U PE3yJbTaThl CIyXaT
OCHOBOH TPH CaMOCTOSITEIbHOIN MPOpaboTKe PeKOMEH/I0BaHHOM JTUTEPaTypHI.

Crnymranve M 3amuch JIGKIUHA — CJIOXKHBIA BHJ ayJuTOpHOW paboTel. BHUMaTenpHOE
CIIyIIaHWE ¥ KOHCIEKTHPOBAHUE JICKIUH MPEAoiaracT MHTEHCUBHYIO YMCTBEHHYIO JIESTEIbHOCTh
obyuaromerocs. KpaTkue 3ammcu JIeKIMH, UX KOHCHEKTHPOBAHUE IMOMOIAaeT YCBOMTH Y4eOHBIH
Matepuai. KoHCIEeKT ABIseTCs MOJIE3HBIM TOI'/Ia, KOI/Ia 3alIMCaHO CAMO€ CYILIECTBEHHOE, OCHOBHOE
U CAETaHO 3TO caMMM oOydarouiumcsa. He Hamo crpemuTbes 3amucaTh JOCIOBHO BCHO JIEKIIHIO.
KoHcmekT nekuuu nydmie MOoApasieNsTh Ha IyHKTHI, maparpadbl, coONogasi KpacHYK CTPOKY.
OtoMy B 00JbIION CTEMEHHW OyAyT CIOCOOCTBOBATH IYHKTHI IJIaHA JIEKUMH, MPEAJIOKEHHbIE
npenonaBatensM. IlpuHIUNMaTbHBIE MeCTa, OnpeleneHus, (OPMYJIbBl W JPYroe ClemayeT
COIIPOBOKAATh 3aMEUYaHMSIMU «BAXKHO», «OCO00 BaKHO», «XOPOLIO 3alOMHUTB» U T.N. MOXKHO
JieNlaTh 3TO M C IOMOIIBI0 Pa3HOLBETHBIX MapKepoB WM pyuek. llenecooOpasHo pazpaboTarhb
COOCTBEHHYIO «Mapkorpaduio» (3Haukd, CUMBOJIbI), COKpalieHus cioB. He numuuMm Oyner u
u3yuyeHHne OCHOB creHorpaduu. Paboras Hax KOHCIIEKTOM JIEKIHMA, BCerga HEOOXOAMMO
UCIOJIb30BATh HE TOJIBKO YUEOHHK, HO U Ty JIMTEPATypy, KOTOPYIO AONOJHUTEIBHO PEKOMEHA0BAII
nexTop. IMEHHO Takasi cephe3Has, KpOIOTJIMBas padoTa C JIEKIIMOHHBIM MaTEpHAIOM ITO3BOJIUT
r71yOOKO OBJIa/IETh 3HAHHUSIMU.

I'maBHOe B mepHOZ MOATOTOBKM K JIEKIMOHHBIM 3aHATHSAM — Hay4dyUTbCs MeTOoJaM
CaMOCTOSITEJIbHOTO YMCTBEHHOT'O TPY/la, CO3HATENbHO pa3BUBATh CBOU TBOPUYECKHE CIIOCOOHOCTH U
OBJIaJIeBaTh HAaBbIKAMU TBOPYECKOM paboThl. Jlns 3TOro HEOOXOAUMO CTpPOro coOIrAaTh
AUCUUIUIMH. YeTKoe MIaHupOBaHHE CBOETO pab04yero BPeMEHHU U OTAbIXa SIBJISETCS HEOOXOIUMBIM
YCIIOBUEM NI YCHEHIHOM caMOcCTosSITeNbHOW paboThl. E’xkegHeBHOW y4yeOHOM  pabore
oOyyaromemycs cienyer yaensarb 9—10 yacoB cBoero BpeMeHH, T.€. MPH HIECTH Yacax ayIUTOPHbBIX
3aHSITHIA CAMOCTOSTEIIEHOM paboTe HEOOXOAMMO OTBOANTH 3—4 Haca.

Kaxnomy oOydaromiemycsi ciefyeT COCTaBJIATh €KEHEACNbHBI M CEeMECTPOBBIN IUIAHBI
paboThl, a TakXke IJIaH Ha Kaxnablii paboumil neHb. Bcerma Hago pacnpenensite padoTy Ha
3aBTpAlIHUM JeHb. B KOHIlEe KaKJOro JAHSA IeecOo00pa3HO MOABOAMTH MTOT PAabOTHI: TIATEIBHO
MIPOBEPUTH, BCE JIM BBIMOJIHEHO TI0 HAMEYEHHOMY IUIaHy, HE OBLIO JIM KaKUX-IHOO OTCTYIUICHHH, a
ecny ObUIM, IO KakoW MPUYMHE 3TO Mpou3ouwio. HyXHO ocyliecTBIATh CAMOKOHTPOJIb, KOTOPBIN
SBIISIETCS HEOOXOAMMBIM YCIIOBHEM YCIEHIHON y4eObl. Eciaum 4TO-TO OCTanoch HEBHITIOJIHEHHBIM,
HEOO0XO/MMO H3BICKaTh BpeMsl JJs 3aBEpUICHHs STOM 4YacTH paboThl, HE yMeHbIIas oObema
HEZEJbHOTO IJIaHa.

2 MeTtoanyeckue yka3zaHusi 1Jisi 00y4YalOLIUXCSl MO OPraHU3alUM CAMOCTOSTEbHOI
padoThI

2.1 ®opMBbI caMOCTOSITEJIbHO PadoThI

CaMocTtosiTenbHasi padoTa SIBISETCS HEOTHEMIIEMBIM 3JIEMEHTOM yueOHOTro mpoiiecca. [lpu
CaMOCTOSITENIbHOM paboTe NOCTUraeTcsi KOHKPETHOE YCBOEHHE Yy4eOHOro mMarepualia, pa3BUBAIOTCS
TEOPETUYECKHE CIMOCOOHOCTH, CTOJIb BAaXKHBIC I COBPEMEHHOH TMOATOTOBKH CIICIUATHCTOB.
DopMBI CaMOCTOSTENILHONW paOOTHI: MOATOTOBKA K JICKIUSM, MPAKTHYECKUM 3aHSATHSM, 3a4ETy,
HamucaHue pedepaToB W dcce, MOATOTOBKA TMPE3CHTAIMN CaMOCTOSTEIbHOE peIIeHHe 3ajad,
M3y4YeHUe JIUTePaTyphl, PCKOMEHJI0BAaHHON B pabouel mporpamme yueOHOM TUCIUTUINHEI.
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2.2 MeToanyeckue yKa3aHusl Ui O0y4YAWUIUXCSl MO TMOATOTOBKE K MPAKTHYECKHM
3aHATHAM

[IpakTudeckoe 3aHiATHE - OAHA M3 OCHOBHBIX (OPM OpraHu3aluu ydeOHOro mporiecca,
MpeJCTaBIAIoNas Cco00H KOJUICKTUBHOE OOCYKICHHE OOYYArOIIMMHUCS TCOPETHUCCKHX U
MIPAKTUYECKUX BOIPOCOB, PEIICHUE PAKTHYECKUX 33724 U T.1.

OCHOBHOW TENBIO MPAKTUYCCKOTO 3aHATHS SIBJISETCS MPOBEpPKa TIyOWHBI MMOHUMAHUS
oOyJaromuMcsl U3y4aeMol TeMbl, y4eOHOr0 Marepuala U yMEHHUS H3JIOKHTh €r0 COJACpKAHHE
SICHBIM U YCTKUM SI3BIKOM, Pa3BUTHE CAMOCTOSTEIIBHOIO MBIILUICHUS U TBOPUYECKOH aKTHBHOCTH Yy
oOyuaroierocs.

Ha mnpakThyeckux 3aHATHSAX MPEANOaraeTcs paccMaTpuBarTh HauOoliee BaXKHBIC,
CYIIIECTBEHHBIE, CIIO’KHBIE BOMPOCHI, KOTOPHIE, KaK CBUIACTEILCTBYET MPEMoIaBaTelIbCKast MPaKTHUKA,
HanOoJjIee TPYAHO YCBAUBAIOTCSA 00yYaIOIUMUCS.

[Ipu 3TOM rOTOBUTBHCS K MPAKTUYECKOMY 3aHSTHUIO BCErla HYXHO 3apanee. [loaroroBka k
MPAKTUYECKOMY 3aHSTHIO BKIIOYACT B ce0sl CIeMyrolee:

- 00s13aTeIIbHOE BBITTOJIHCHUE MPEIO/IaBaATEsI U ITOATOTOBKA K MMPAKTUIECKOMY 3aHSITHIO;

- W3y4YcHHE KOHCIIEKTOB JICKIIUH, COOTBETCTBYIOIINX Pa3/Ie]IOB YUeOHHKA, y4eOHOTO
oco0us, CoAepKAHMS PEKOMEHIOBAHHBIX HOPMATHBHBIX MIPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMH TEPMUHAMH (PEKOMEH]IYETCS HX BBIYYHUTH);

- U3y4eHHUE JOIOJHUTEIIBHOMN JIUTEPATYpPhI 110 TEME 3aHSITHS, JeJIast PU 3TOM HEOOXOMMbIE
BBIIKUCKH, KOTOPBIC TIOHAI00ATCS MPU 0OCYKICHUN Ha MTPAKTUIECKOM 3aHITUU U PCHICHHUH 3a/1a4,

- (GOpMYJIMPOBAHUE CBOETO MHEHHS TI0 Ka)KJJOMY BOIPOCY M apryMEHTHPOBAHHOE €T0
000CHOBaHHUE;

- 3amMCh BO3HUKIIUX BO BPEMsI CAMOCTOSITCIIEHON pa0OThl ¢ yYeOHUKAMH U HAYIHOU
JUTEPaTyphl BOIPOCOB, YTOOBI 3aTEM Ha MPAKTUYCCKOM 3aHITHH MOJIYYUTh HA HUX OTBETHI;

- oOparnieHne 3a KOHCYJIbTAIMEH K MTPEIoAaBaTelio.

Ha mpakTuueckoMm 3aHATHH OOyYaIOIIUICS 3aKperuisieT 3HaHWs, MOJIyYeHHBIE B MpoIlecce
JICKIIMOHHBIX ¥ BHEAYTUTOPHBIX 3aHATHIA, POPMHUPYET YMEHUS 110 YUCOHOW JUCIUTUIMHE, ITOJTydaeT
HABBIKH YCTHOM PEUH, MPAKTHUYECKOTO PEIICHUS Pa3IHYHBIX 3a/1a4.

2.3 MeTonnueckne yKazaHusi 0 HAMMCAHUIO KOHCIIEKTOB

Koncnekr (ot mar. conspectus - o0030p) - HNUCBMEHHBIH TEKCT, B KOTOPOM KpaTko U
MIOCJIEZI0BATENBHO M3JI0KEHO COJIEpP)KaHWEe OCHOBHOTO MCTOYHMKA MH(popmannu. KoHcnekTHpoBaTh
— 3HA4YUT TPUBOANTH K HEKOEMY MOPSJKY CBEICHHS, MOUYEPIHYThIE W3 OpUTHMHaiIa. B ocHoBe
mpolecca JeKUT CUCTEMAaTU3alys MPOYUTAHHOTO WM YCIBIIIAHHOTO. 3allMCH MOTYT JIeJaThCsl Kak
B BHJI€ TOYHBIX BBIIEPIKEK, IIUTAT, TaKk U B (hopme cBOOOIHOM Moaun cMmbicia. MaHepa HamucaHus
KOHCIIEKTa, KaK IIPaBUJIo, OJIM3Ka K CTHIIIO IEPBOMCTOYHHUKA.

Ecnu KOHCIEKT cocTaBlieH MPaBWJIBHO, OH JOJKEH OTpa)kaTh JOTHKY M CMBICIOBYIO CBS3b
3anucbiBaeMoi nHpopManuu. MM 3anpocTo MOKHO BOCIIONIB30BAaThCS YEPE3 HEKOTOPOE KOJINYECTBO
BpPEMEHH, a TaKXKe MPEIOCTABUTh JJIsi MPUMEHEHHSI KOMY-TO €Ile, MOCKOIbKY MPOYTEHHE TPAMOTHO
3a(hUKCUPOBAaHHBIX TAHHBIX HUKOT/Ia HE BHI30BET 3aTPYIHEHHIA.

B mporecce yueOb wim mpu penieHWH KakOW-TO 3a7adyd B oOmieM oobeme HHGOpMAaIiu
BBIJICJIAIOT CaMO€ BaXXHOE M HEOOXOoauMMoe, TaKuM 00pa3oM, yIpolas OBjIaJeHHe MaTepuaioMm. B
XOpOILIO CHAETaHHBIX 3alUCAX MOXKHO C JIETKOCTHIO OOHAPYKUTh CIEHUATU3UPOBAHHYIO
TEPMHUHOJIOTHIO, MOHATHO PACTOJIKOBAaHHYIO M UYETKO BBIACNEHHYIO JIs 3allOMUHAHMS 3HAYCHHM
pa3nuuHbIX cioB. Vcmonb3ys 3aKOHCIIEKTUPOBAHHBIE CBEACHHUS, Jerde CO3/aBaTh 3HAYUMbIE
TBOPUYECKHUE WIIM HAyYHbIE PabOTHI, pa3nudHbIe pedepaTsl U CTaThU.

HyxHO yMeTh paznuyarh KOHCIEKTHI M MPABHIIBHO MCIOJIb30BAaTh Ty KaTErOpHIO, KOTOpast
Jy4Ille BCEro MOIXOAUT JIIsl BHITOIHIEMOM padoTHI.

Ilnan-koncnexm. Taxol BUA UW3JIOKEHUS Ha OyMare coO3JaeTcsi Ha OCHOBE 3apaHee
COCTAaBJICHHOTO IUIaHA MaTepuaja, COCTOMT W3 OIpPEIeIEHHOIO KOJIMYeCTBa MYHKTOB (C
3arojIoBKaMiu) U MOJIMYHKTOB. B mpoliecce KOHCIIEKTUPOBAHMS KaX/Iblil 3ar0JI0BOK PacKphIBAECTCA
— JIOTIOJTHSICTCSI KOPOTKUM TEKCTOM, B KOHEYHOM HTOTE IMOJIy4aeTCsi CTPOWHBINA TJIAaH-KOHCIIEKT.
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NMenHo Takoil BapuaHT OOJbIlIe BCETrO MOAXOAUT JI CPOYHON MOATOTOBKH K IMyOITUYHOMY
BBICTYIUICHHIO WM ceMuHapy. EcrecTBeHHO, ueM mocienoBaTelibHee OyaeT IuiaH (€ro MyHKTHI
JOJDKHBI MaKCHMaJlbHO PacKphIBaTh COJEPIKAHME), TEM CBsi3aHHEE W TOJHOIICHHEe OyJeT Ball
nokiag. CrHenuamucTbl peKOMEHAYIOT HAMOJHATH IUIAHOBBIM KOHCHEKT MOMETKaMH, B KOTOPBIX
OyIyT yKa3aHbl BCE HCIIOJIb3yeMbIe BAMH UCTOYHUKH, TaK KaK CO BPEMEHEM TPYJHO BOCCTAHOBUTH
WX I10 TaMsTH.

Cxemamuueckutl niax. ITa pa3HOBUAHOCTh KOHCIEKTA BBITJIIUT TaK: BCE MYHKTHI MJIaHA
MIPE/ICTaBJICHbl B BHJIE BOIPOCHUTEIIBHBIX MPEAJIOKEHUHN, Ha KOTOpbIe HYXKHO JaTh OoTBeT. M3yuas
MaTepHall, Bbl BHOCUTE KOPOTKHE MOMETKH (2—3 MpeaioKeHHsI) MO KaXKIbld IyHKT BOIPOCA.
Takoil KOHCHEKT OTpakaeT CTIPYKTYpy M BHYTPEHHIOIO B3aMMOCBS3b BCEX CBEICHUUH H
CIOCOOCTBYET XOPOIIEeMY YCBOSHUIO HH(POPMAITUH.

Texcmyanonoiti  koncnekm. IlomoOHast ¢opMa U3JI0XKEHUS HACBIIEHHEE JPYTUX U
COCTaBJISIETCSI U3 OTPHIBKOB M IIUTAT CaMOro MCTOYHHMKA. K TeKCTyallbHOMY KOHCHEKTY MOXKHO
JIETKO MPUCOEIMHUTH TUIaH, TUO0 HAMOJHUTH €ro pa3jINYHbIMH Te3ucamM U TepMuHaMu. OH Jydiie
BCETO MOJXOJIUT T€M, KTO M3Yy4aeT HAyKy WJIHW JIUTEpaTypy, II€ LIUTAThl aBTOPOB BCEr/la Ba)KHBI.
OpHako TakoW KOHCHEKT COCTaBUTh HENMpPOCTO. HyXHO yMeTh MpaBUIBHO OTAENATh Hambojee
3HAYUMBIC IMTATHl TaKUM 00pa3oM, 4TOOBI B MTOTC OHH JajdM NPEICTABJICHHE O MaTepuaje B
L[EJIOM.

Temamuueckuu koncnekm. TakoW cmoco0 3amucu MHPOPMALMK CYIIECTBEHHO OTJIMYAETCS
or napyrux. CyTh ero — B OCBEIICHHWU KaKOTO-HHOYIb OIpPEIeJICHHOIO BOIMPOCa; MPU STOM
WCIIOJIB3YETCSl HE OJIMH UCTOYHUK, 8 HECKOJIbKO. Cofiep)kaHne KaXKJI0r0 Marepuasia He OTpaxkaeTcs,
BeJIb 1I€JIb HE B 3TOM. TeMaTHuecKuil KOHCIEKT MOMOTraeT Jy4llle JPYTuX aHAIM3UpOBaTh 3aJaHHYIO
TEMy, PacKpbIBaTh IOCTaBICHHBIC BOMNPOCHI M HM3ydaTh UX C Pa3HBIX CcTOpoH. OmHako Oynbre
TOTOBBI K TOMY, YTO MPHAETCSA MepepadoTaTh HEMANO JUTEpPaTyphl AJs MOJHOTHI U LIEJIOCTHOCTU
KapTUHBI, TOJBKO B 3TOM CITydae U3JIokKeHue OyaeT o0aaaaTh BCEMU JOCTOMHCTBAMH.

C60000HbI. ITOT BUJI KOHCIIEKTA MPEAHA3HAYECH JJIT T€X, KTO YMEET UCIIOIh30BaTh Cpazy
HECKOJIBKO CIoc000B paboThI ¢ MaTepuaioM. B HeM MOXeT coliepKaThCsl YTO YrOAHO — BBITTUCKH,
LMTaTHl, IJIAaH U MHOXECTBO TE€3UCOB. BaMm moTpelyercs yMeHue ObICTPO U JTAKOHUYHO H3JIarath
COOCTBEHHYIO MBICIIb, pa0dOTaTh C IUIAHOM, AaBTOPCKUMHM IUTaTamu. CuuTaercs, 4To Mojg00HOE
(buKcUpoBaHKE CBEJCHH SIBIIIETCS HauboJee 1eT0CTHBIM U TIOJTHOBECHBIM.

Texnuxa cocmasnenusi KOHCheKma.

HeoOxomuMo mnpocMoTpeTh MaTepuai, BBIIBUTH OCOOCHHOCTH TEKCTa, €ro XapakTep,
MOHSTh, CIIOKEH JIU OH, COJICPKUT JIM HE3HAKOMbIE TEPMUHBI

CHOBa MPOYMTATh TEKCT M TIIATEIBHO MPOaHATM3UPOBATh ero. Takas paboTa ¢ MaTepuaioMm
JACT BO3MOXKHOCTH OTJACJIUTH TJABHOE OT BTOPOCTENEHHOTO, pa3/leauTh HHPOPMALUIO Ha
COCTaBJISIONINE YACTH, PACTIOJIOKUTH €€ B HY’)KHOM TMOPSIKE.

O0603HaYUTH OCHOBHBIE MBICJIH TE€KCTA, OHU HA3BIBAIOTCS Te€3ucaMu. MIX MOXKHO 3aluChIBaTh
KaK yroJHO — IUTataMu (B CiIy4ae, €CIM HYKHO MepenaTh aBTOPCKYIO MBICTH) JIMOO CBOHMM
COOCTBEHHBIM CIIOCOOOM.

[Ipu xoncnexmuposanuu nexyuti pEKOMEHIYETCSI PUACPKUBATHCS CIEAYIOIMNX OCHOBHBIX
MIPaBUJI:

1. He HaumHaTh 3amuchiBaTh MaTepHall C IMEPBBIX CJIOB MpENnojaBaTels, CHayaia
HEO0OXOMMO BBICTYIIIATh €T0 MBICIH 0 KOHIIA U TTOCTapaThCsl MOHSTH €€.

2. Tlpuctymare K 3alHCH HYXXHO B TOT MOMEHT, KOTJa IpernojaBaTellb, 3aKaHYMBAas
W3JIOKEHUE OJTHON MBICIIH, HAYMHAET €€ KOMMEHTHPOBATh.

3. B xoHcIiekTe 00s13aTEIbHO BBIIEISIFOTCS OTAENbHbBIE YacT. Heo6xoaumo pa3rpaHu4uBaTh
3aroJIOBKH, MO/I3ar0JIOBKH, BBIBOJIBI, 000COOIATH OJIHY TEMY OT Apyroi. Beijenenne MoKHO Jenath
MOYEPKUBAHUEM, IPYTHM IIBETOM (TOIBHKO HE CIEAYET MpEeBpaIlaTh TEKCT B MECTPhIe KAPTUHKH).
PexoMenayercs aenaTh OTCTYIBI U1 0003HaUeHUs ab3aleB U MYyHKTOB IJIaHa, TPOOEIbHBIE CTPOKU
JUISL OTZICJICHHUSI OJTHOM MBICITH OT JIpyroi, Hymepamuro. Eciu onpeneneHus, GopmyIbl, MpaBuia,
3aKOHBI B TEKCTE€ MOXKHO cJieaTh 0oJjiee 3aMETHBIMHU, UX 3aKJII0YAIOT B PAMKY.

4. 3amucu HY)KHO CO3[aBaTh C HCIOJh30BAHUEM TIPUHATHIX YCIOBHBIX OO0OO3HAYCHUH.



7

Koncnektupys, o0s3aTeibHO HEOOXOIUMO YIOTPEOJATh pa3sHOOOpas3Hble 3HAKUM (MX HA3bIBAIOT
CUTHaJbHBIMU). DTO MOTYT OBITh YKa3aTeIu W HAaNpaBIISIIOIIME CTPEIKH, BOCKIHUIATENbHBIE U
BOIIPOCHUTEIIbHBIE 3HAKHU, coueTaHus PS (mocnecnoBue) u NB (oOpatuth BHuManue). Hampumep,
CIIOBO «CIIEZIOBATEIbHO» BBl MOXeTe OO0O03HAYUTh MaTemaruueckoil crpenkoid =>. Koraa
BBIpa0OTaeTCsl CBOM COOCTBEHHBIN 3HAKOBBIM HaOOp, CO37aBaTh KOHCIIEKT, a MOCIEe U U3Yy4aTh €ro
OyneT mpolie u OpIcTpee.

He nyxHO 3a0piBaTh 00 abOpeBHaTypax (COKpAIICHHBIX CJIOBaxX), 3HAKaX pPaBEHCTBA W
HEpaBEHCTBA, OOJIbIIIE U MEHBIIIE.

Bonpmiyio monb3y [uis co3gaHMs MPAaBMIIBHOTO KOHCIIEKTa JAaroT cokpamieHus. OnHako
MHOTHE CYMTAIOT, YTO COKpAIlllEHHE THMa «A-Tb» (JIymMaTb) W MOAOOHBIE MM HCIOJIb30BaTh HE
CIIEYeT, TaK KakK BIIOCIEICTBUH OOJBIIOE KOJIMYECTBO BPEMEHHM YXOAMUT Ha paciu(poBKy, a
YTEHHE KOHCIIEKTa HE JOJDKHO IMPEPHIBATHCS MOCTOPOHHUMH ACHCTBUSMH M Pa3MbBIIUICHUSMHU.
Jlygmie Bcero pa3paboTarh COOCTBEHHYIO CHUCTEMY COKpalIleHHM M 0003Ha4aTh UMHU BO BCEX
3amucax OJHMU M Te e clioBa (M He yTo uHOe). Hampumep, cokpalieHue «r-Tb» OylIeT Bceraa H
BE3JIE CJIOBOM «TOBOPHUTHY, a Oobias OykBa «P» — cioBom «paboTay.

5. HyxHo n36eraTh CIOKHBIX U JJIMHHBIX PacCyXICHUH.

6. Ilpy KOHCIIEKTUPOBAHUU JTyYIIE IMOJIE30BATHCS MOBECTBOBATCIBLHBIMU TPEIOKCHHISIMH,
n30eratb CaMOCTOSTENBHBIX BOIIPOCOB. BOMpoCkl yMeCTHBI Ha MOJSX KOHCIEKTA.

7. He HyXHO cTaparbcsi 3aMKCUPOBATh MaTepuall JOCIOBHO, IPU ATOM HYacTO TEpseTCs
TJIaBHAsg MbICNIb, K TOMY € TaKyl 3allliCh TPYAHO BECTH. BTopocTeneHHbIE clioBa HYKHO
0TOpackIBaTh, 0€3 KOTOPHIX TJIaBHAS MBICIb HE TEPSIETCS.

8. Ecnu B KWW BCTPEYAIOTCS HEMOHSATHBIE TEPMUHBI, MOXKHO OCTaBUTHh MECTO, a IOCIE
3aHSATUH YTOYHUTH MX 3HAUYEHUE Y MPETOIaBaTels.

2.4 MeToanueckne yKazaHus o HANMCaHu1o pedepara

Pedepar sBnsercs UHAMBUAYAJbHONM  CaMOCTOATENIHHO  BHIOJHEHHOW  paboTOM
oOyuarolerocs.

Temy pedepara oOyuaromuiics BbIOMpaeT U3 TEPEUYHS TEM, PEKOMEHIYEMBIX
npernoiaBaTenem, B (POH/IE OLEHOYHBIX CPECTB.

Pedepat, kak npaBuiio, 10JKEH COAEpkKaTh CIASAYIOLUIUE CTPYKTYPHbIE 3JIEMEHTHI:

TUTYNBHBIN TUCT

Conepxanue

Beenenne

OcHOBHas 4acTh

3akIroueHue

CI1coK NCTIOTH30BAHHBIX HCTOYHHKOB

[Tpunoxenus (mpu HEOOXOAUMOCTH).

[TpumepHBIif 00BEM CTPYKTYPHBIX 3JIEMEHTOB pedepaTa:

HaunmenoBanme yacteit pedepara KonnuecTBo cTpanun
TUTynbHBIN JHCT 1
Coneprkanue (C yKa3aHHEM CTPaHUIT) 1
Brenenue 2
OcHOBHas 4acTh 10-15
3akiroueHue 1-2
CHIuCcoK UCTOJIb30BAaHHBIX UCTOYHUKOB 1-2
[Ipunoxenns be3 orpannuenuit

B comepxannm NpUBOAATCS HAaWMEHOBAHHS CTPYKTYpPHBIX dYacTed pedeparta, riaB u
naparpag)oB €ro OCHOBHOM YacTH C yKa3aHHEM HOMEpa CTPaHUIBI, C KOTOPOH HadWHAETCs
COOTBETCTBYIOIIAsl YacTh, T7IaBa, maparpad.

Bo BBenmenum naercst oOmiasi xapakTepucTuka pedepara: 0O0OCHOBBIBAETCS aKTyaJlbHOCTH
BBIOPAHHOM TEMBI; ONpeneNnsercs eidb padoThl U 3aJa4M, MOJUIekKAIIUEe PEIICHUIO A e
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JOCTIDKEHUS; ONMUCHIBAIOTCS OOBEKT UM TpEeAMET HCccleloBaHus, HWHPOpPMalMOHHAs 0Oa3a
HCCIICIOBAHMSI, a TAKXKE KPATKO XapaKTepU3yeTcsi CTPYKTypa pedepara 1o riaBam.

OcHOBHas 4YacTh [JOJDKHA COJEp)KaThb Marepual, HEOOXOIUMBIA JUIS JIOCTHKCHHS
MOCTABJICHHOW LM M 3aJ1a4, PellacMbIX B Mpollecce BBINOIHEHUs pedepata. OHa BKiovaeT 2-3
TJIaBbI, K&KIasi U3 KOTOPHIX, B CBOIO OUepellb, NenuTcs Ha 2-3 maparpada. ComepxaHue OCHOBHOM
YacTU JODKHO TOYHO COOTBETCTBOBAaTh TEME IMPOEKTa M IOJHOCThIO €€ pacKpbiBaTh. [J1aBbl n
naparpadsl pedepara JODKHBI pACKPHIBATH OMMCAHUE PEUICHUS TOCTABJICHHBIX BO BBEJICHUHU 3aJ1au.
[TosToMy 3arosioBku Ti1aB u naparpadoB, Kak MpaBUIIO, JODKHBI COOTBETCTBOBATh IO CBOCH CYyTH
dbopmynupoBkam 3anad pedepara. 3aronoBka «OCHOBHAsS 4acTh» B cojepkanuu pedepara ObITh HE
JOJDKHO.

I'maBel OCHOBHOI 4YacTH pedepara MOTYT HOCUTh TEOPETUYECCKHIA, METOJOJOTHUYSCKUI WU
AHATTUTHYECKHUI XapaKTep.

OOs3arenbHbIM 111 pedepara sBIsSETCS JIOrMYecKas CBS3b MEXKAYy TIJaBaMH U
MOCJICIOBATEIbHOE PAa3BUTHE OCHOBHOM TEMBI Ha IMPOTSHKEHWU BCeH pabOThI, CaMOCTOSTEIHLHOE
M3JI0KEHUE MaTepuasa, apryMeHTHPOBAHHOCTh BBIBOJIOB. Takke 00s3aTeNbHBIM SBIISCTCS HATAIHNC
B OCHOBHO¥ yacTu pedepara CChUIOK Ha UCTIOIb30BAHHBIC HCTOUHUKH.

W3noxkeHne HEOOXOAMMO BECTH OT TpeThero Jmna («ABTOp ToJaraer...») Jubo
WCIIOJIb30BaTh OC3JIMYHBIC KOHCTPYKIIMM M HEONpEACICHHO-IIMYHbIC npenioxenus («Ha Bropom
JTane MCCIEAYIOTCS CIEeNyIOIUEe MOIXOABI...», «lIpoBeneHHOe wHcciIeOBaHUE IMO3BOJUIIO
J0Ka3aTh...» U T.IL.).

B 3akiiroueHuyn JIOTMYECKU MOCIEI0BATENIbHO M3JIararoTCsl BBIBOABI, K KOTOPBIM IPUIIEI
CTYICHT B pe3yjbTaTe BBINOJHEHUSA pedepara. 3aKiOueHHe JOHKHO KPaTKO XapaKTeph30BaTh
peleHre BCeX MOCTaBICHHBIX BO BBEJICHUH 33/1a4 1 JIOCTIKEHHE IIeTH pedepara.

CHucoK MCHOJIb30BaHHBIX MCTOYHUKOB SIBISICTCSI COCTABHOM 4YacThio pabOTHl U OTpa)kaer
CTETIEHb M3YYEHHOCTH paccMaTpuBaeMoil mpoOsemMbl. KoOJMYECTBO HMCTOYHHKOB B  CIIHMCKE
OTIpEICTISIETCSl CTYJEHTOM CaMOCTOSTENbHO, 7S pedepata uX pekoMeHayemoe KoimuecTBo oT 10
no 20. Ilpu 3TOM B CHUCKE 0053aTENBHO JOJDKHBI TPUCYTCTBOBATH HMCTOYHHKH, W3JaHHBIC B
MOCNeHNE 5 JIeT, a TakKe HbIHE JIEHCTBYIOIINE HOPMATHBHO-TIPABOBBIC AKThI, PETYIUPYIOIIHE
OTHOIIICHHS, pacCMaTpUBaeMbIe B pedepare.

B npunosxenus cieayer OTHOCHTh BCIIOMOTATENbHBIN MaTepHall, KOTOPbIN MPH BKIFOYEHUN
B OCHOBHYIO 4YacThb paOOThI 3arpoMOXKIaeT TEKCT (TaOJHIBI BCIOMOTATEIbHBIX JIAHHBIX,
WHCTPYKIIUU, METOJIUKHU, GOPMBI JOKYMEHTOB H T.II.).

2.5 MeToanyecKue yKa3aHusl 10 HANMCAHUIO Icce

Occe (U3 ¢p. essal «mombiTKa, Mpoda, ouepk», OT JaT. eXagium «B3BEIIUBAHUE») —
JUTEePaTypPHBIN XKaHp, MPO3andecKOe COUMHEHNE HEOOIBIIOr0 00BEMA U CBOOOJHON KOMIIO3HUIIMH.

Occe BbIpakaeT MHAMBUAYaJIbHBIE BIEYATICHHUS M COOOpa’keHHsI aBTOpa MO KOHKPETHOMY
MOBOJly WJIM MpEeIMEeTy M HE NMpEeTeHAYeT Ha MCUEpPNbIBAIOLIYI0 WA OMPEAENSIONIYI0 TPAKTOBKY
TeMbI (B MapOJUIHON PYCCKOW TpaJuIMM «B3IJIAI M HeuTo»). B oTHOmeHun o0béMa u (yHKIUU
TPAaHWYUT, C OJHON CTOPOHBI, C HAYYHOH CTaThEW M JIMTEPATypHBIM OYEPKOM (C KOTOPBIM ACCE
HEPEKO MyTaI0T), C APYroi - ¢ GUI0COYCKUM TPAKTATOM. DCCEUCTUUECKOMY CTHIIIO CBOMCTBEHHBI
00pa3HOCTb, MOJABMKHOCTh acCOLMALUN, apOpUCTUYHOCTh, HEPEIKO aHTHUTETUYHOCTh MBIILIEHUS,
YCTaHOBKA Ha MHTUMHYIO OTKPOBEHHOCTb U pa3rOBOPHYIO MHTOHaLMIO. HekoTopeiMM TeopeTHKamu
paccMaTpuBaeTcs Kak 4ETBEPTBIA, HapsAAy C SIOCOM, JUPHUKON M JIpaMOM, poJA XyIO0KECTBEHHOH
JIUTEPATYPHI.

OcobenHoctu 3cce:

- HaJIM4Ke KOHKPETHOM TEMbI UJTH BOTIPOCA;

- IMYHOCTHBIN XapakTep BOCTIPUATHSA POOIEMBI U €€ OCMBICTICHHUS;

- HeOOJIBIION 00BEM;

- CBOOOIHAs1 KOMITO3HIIHS;

- HENIPUHYXIEHHOCTb [TOBECTBOBAHHS;

- BHYTPEHHEE CMBICIIOBOE €MHCTBO;


https://ru.wikipedia.org/wiki/%D0%90%D0%BD%D1%82%D0%B8%D1%82%D0%B5%D0%B7%D0%B0
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- aOpPUCTUYHOCTH, IMOIIMOHATILHOCTD PEYH.

CtpykTypa 3cce:

- BBEJICHUE, B KOTOPOM TPEJCTAaBIICH OO0OOIIEHHBIN OTBET HA MPEAJIOKECHHBIN BOMPOC WIH
M3JIaraeTcs B OOIIEM BHJIC Ta MO3MIUSA, KOTOPYIO MPEIoIaraeTcs OTCTauBaTh B OCHOBHOM YacTH
3cce;

- OCHOBHAasi 4acTh, IJI€ NPEJICTaBJICHbI MOAPOOHBIE OTBETHl HA BOMPOC WIIM H3Jaraercs
MO3ULKs, TIOATBEPKIAEMAs TEOPETUUECKMMU apPIryMEHTAMH U SMIIMPUYECKUM JAHHBIMH;

- 3aKJIIOYCHHUE, B KOTOPOM PE3FOMUPYIOTCS TJIABHBIE M€ OCHOBHOM YacTH, MOABOASAIIUE K
MPEIIOIaracEMoOMy OTBETY Ha BOIPOC WJIM 3asIBJEHHOW TOYKE 3PEHHMS, AENAKOTCS BBIBOABLI. MpbIiciun
aBTopa d3cce Mo MpobiieMe wu3JIaraloTcs B (opmMe KpaTKMX TE3UCOB. MBICIb JOJDKHA OBITh
MOAKPEIUICHa J0KAa3aTebCTBAMH — MO3TOMY 3a TE3HCOM CIIEIYIOT apryMeHThbl. APryMEeHTbl — 3TO
(dakThl, sABIEHUS OOUIECTBEHHOW >XM3HU, COOBITHS, XU3HCHHBIC CUTYAallMHM U KU3HCHHBIA OIIBIT,
HAay4YHbIE JOKAa3aTEIbCTBA, CCHUIKM HAa MHEHHMS Y4YE€HbIX W JAp. Jlydile npuBOoAWTH JBa — TpHU
apryMeHTa B MOJIb3Y KaXKI0r0 T€3Hca: OAUH apTyMEHT KaXKeTCsl HeyOeAUTEIbHBIM.

Takum o0Opa3zom, 3cce MPUOOPETaeT KOJBIEBYIO CTPYKTYpPY (KOJWYECTBO TE3HCOB U
apryMEHTOB 3aBUCUT OT TEMbI, H30PaHHOTO IJIaHA, TIOTUKU PA3BUTHUS MBICIIH):

- BBCJICHHEC

- TE3UC, APIYMEHTHI

- TE3UC, APIYMEHTHI

- T€3UC, APIYMEHTHI

- 3aKJII0YCHHE

Benenue u 3axnmroueHue (OKyCHPYIOT BHUMaHHE Ha Mpobieme (BO BBEICHUU OHA
CTaBUTHCSI, B 3aKJIFOUEHUN — PE3IOMUPYETCS MHEHHE aBTOpPA).

HaubGonee ncnonp3yemMbie B 3¢ce KIAIIE:

BBenenue

OcHOBHAas 4acTh

3akiIroyeHue

s Hac 3Ta ¢pasa ABisgeTcs
KIIFOYOM K MOHUMAHHUIO. ..

Bo-nepBbIX, ...
Bo-BTOpDBIX, ...
B-tperpux,

Takum o6pazom,

Br100op nanHO# TEMBI

PaCCMOTpI/IM HCCKOJBKO

ITonseném o0l UTOT

IIpoauKTOBaH ClIEYIOIUMU noaxonos ... Hanpumep, PaCCYXACHHUIO ...
COOOpaXCHUSIMH ...
ITopasurensHelii npoctop mns | IIponmuroctpupyem 310 Hrax, ...

MBICJIN OTKPBIBACT 3TO
KOPOTKOC BbICKA3bIBAHUC ...

MI0JIOKEHUE CIIETYIOIUM
IIPUMEPOM ...

Hukorna He mpeamnonaraiu,4ro
Hac 3aJICHET 3a )KUBOE Hes
0 TOM, YTO ...

JIJTsl TOIEMUYECKOT0 3CCe: C
OJIHOW CTOPOHBI, ... C APYrou

CTOPOHBI, ...

HMMmenHo IMO3TOMY MBI HE
MOKEM COTJIACUTHCA C aBTOPOM
BBICKA3bIBAHUA ...

Beicka3piBaliTe CBOE MHEHHE, pACCYXAAWTe, aHAIU3UPYWTE, HE MOIAMEHSINTE OLEHKY
[IEPECKA30M TEOPETUYECKUX UCTOUHUKOB.
CcbulkM Ha HCTOYHHMKM 3CC€ — O3TO MHMHMATIOpHAas Hay4yHass paboTa, OHO JOJKHO

COOTBETCTBOBATh BCEM NPUHATHIM B HAyYHOM COOOIIECTBE TEXHHYECKMM M STHUYECKUM HOpPMaM
UTHPOBAaHUS. Bce m[UTaThl ©W Tepeckasbl, MEPeJOXEeHUs WIA W3JI0XKEeHUS (parMEeHTOB
OIyOJIMKOBAaHHBIX M PYKOIUCHBIX TEKCTOB JIOJKHBI OBITh OTYETIIMBO aTpUOYTHPOBAHBI, TO €CTh
COOTBETCTBYIOIINE TEKCTHI — MEPBOMCTOYHHUKH JOJDKHBI OBITH SIBHBIM 00pa3oM YKa3aHbI B CHOCKax
WIM 3aTEKCTOBOM CIIMCKE HCIOJb30BaHHBIX HCTOYHHKOB B COOTBETCTBUU C CYIIECTBYIOIIUMHU
CTaHapTaMH OMOIMOrpapUecKoro ONMCaHNus HCTOYHUKOB.

2.6 MeTonnueckne yKkazaHus 1Mo MoAroTOBKe Mpe3eHTalun

[IpeseHTaryst — 3T0 KpaTKOE HATJISAAHOE U3JI0KEHUE HH(POPMALIUH TI0 COCPIKAHUIO PaOOTHI,
npeacTaBiacHHOe mocpenctBoM nporpammbl Microsoft Office PowerPoint.
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[Ipe3eHTanmsi CONEPKUT OCHOBHBIC IOJIOKCHHSI, BBIHOCUMBIC Ha 3alIUTy, TpadudecKuit
MaTepuall — PHCYHKH, TaOJMIbI, AITOPUTMBI M T.II., KOTOPBIC WJUIIOCTPUPYIOT MPEIMET
UCCIICIOBAHMSL.

[Ipe3enTanmst pabOTHl CIOYKUT i yOAUTENLHOCTH W HArJIIHOCTA MaTepuala,
BBEIHOCHMOTO Ha 3aIlUTYy.

[Ipe3enTanms JOKHA BKIIOYATh B CE0S CICIYIOIINE pa3ieibl:

- TUTYJbHBIH JIUCT nipe3eHTanuu (1 cnaiin);

- [IeJTb MCCIIEIOBaHUs, 00BEKT U IpeaMeT ucciaenoBanust (1 caiin);

- JITOPUTM U METOJIMKa rccienoBanus (1-2 cnaiina);

- MOJIyYCHHBIEC PE3YIIbTAThl UCCaeaoBanus (2-3 criaiina);

- OCHOBHBIC BBIBOJIBI U Mpeioxenus (2-3 ciaiia).

OOmiast CTPYKTypa MpeACTaBICHHOM MPE3CHTAIMH J0JDKHA COOTBETCTBOBATh CTPYKTYpE
JOKJIa/1a.

[Tpu coznanuy pe3eHTANNN CISAYET MPUACPIKUBATHCS CIICTYIONINX PEKOMCH TAITHIA:

- mpudr - Times New Roman;

- pa3mep mpudTa I 3ar0JI0BKOB - HE MEeHee 32;

- pa3Mep mpudTa Il TeKCTa - He MeHee 28;

- 1UBET U pa3mep mpudTa, GopMaThl PUCYHKOB U TAOIHI[ JODKHBI OBITH MOAOOpPAHBI TakK,
9TOOBI BCE HAJIIUCH, PUCYHKH M TaOJIAIIBI OTYCTIMBO MPOCMATPHUBAIIMCH Ha Claiijie.

2.7 MeTonnueckue ykazanus no opopmiaeHuio pedepara, acce

2.7.1 O¢gopmiieHne TEKCTOBO# YacTH

[Tpu odopmitenun TeKCTOBOM YacTu pabots nucnonn3yercs [OCT 7.32-2017.

Pabora 1omkHa OBITH BBINOJIHEHA MEYaTHBIM CHOCOOOM C MCIIOJIb30BAaHHMEM KOMIIBIOTEpA U
MpUHTEpPa Ha OJHOW CTOpOHE JiMcTa Oenol Oymaru omgHoro copta (opmara A4 (210 x 297 mm)
yepe3 mojTopa uHTepBaia U pazmepom mpudra Nimes New Roman 14 nmynkrtoB. IlomyxupHbrit
HpUPT TPUMEHSIOT TOJIBKO JJIsi 3ar0JOBKOB pa3/ieioB U IM0/pa3/esioB, 3ar0J0BKOB CTPYKTYPHBIX
aieMeHTOB. [TomyKupHbI IpUQT B TEKCTE pabOTHI HE IPUMEHSIETCSI.

Crpanunibl paboThl JOJKHBI UMETh CIEAYIONIME MOJsi: mpaBoe — 15 mm, neBoe — 30 mw,
BepxHee U HkHee — 20 MM. AG3alHbIil OTCTYN JOJDKEH OBITh OJMHAKOBBIM MO BCEMY TEKCTY U
paBeH nsaTH 3Hakam (1,25 cm).

Bce crpanuisl paboThl, BKIIOYAs MPUIIOKEHUS, HYMEPYIOTCS 1O MOPAAKY 0€3 IpOIyCKOB U
ITOBTOpEHMI. 11epBoil CTpaHUIEN CUNTAETCS TUTYJIBHBIN JIUCT, HA KOTOPOM HyMepalusl CTpaHULl He
CTaBUTCS, Ha CIIeAYIOIIeH CTpaHHIle CTaBUTCS IUdpa «2» U T.1.

[TopsiAKOBBI HOMEpP CTPAHHUIBI TIEYATAIOT B IEHTPE HIDKHEH YacTH CTPaHUIBI 0e3 TOUYKH.

O0603HaueHus equHNI (PU3MYECKUX BEIUYHH B TEKCTE pabOThI IPUBOIUTH B COOTBETCTBUH C
I'OCT 8.417-2002. CoxkpartiieHue pycCKUX CJIOB M CIIOBOCOUETAHUM B TEKCTE paOOThI MPUBOIUTH B
coorsercTBuM ¢ 'OCT 7.12-93.

2.7.2 Odopmiienne coaepraHus, 3aroJJ0BKOB

CopepxaHue BKJIIOYAaeT BBEJEHUE, HAMMEHOBAHHWE BCEX pa3/eyoB, IOJpPa3/esoB,
3aKJIIOYEHHUE, CIHMCOK HCMOJb30BAHHBIX HCTOYHMKOB UM HAUMEHOBaHMS TPWIOKEHUH ¢
yKa3aHHEM HOMEPOB CTPAHHUII, C KOTOPHIX HAUYMHAIOTCS 3THU 3JIEMEHTHI paOoThl (IPU UX HAIUYUH).

Kaxnyro 3anmuch cojepkaHusi oQpOpMIISIOT Kak OTHAENbHBIM a03all, BRIPOBHEHHBIN BJIEBO.
Homepa cTpaHuWIl yKa3bIBalOT BHIPOBHEHHBIMH IO MPaBOMY Kpaw TIOJII W COCIUHSIOT C
HaMEHOBAHHMEM CTPYKTYPHOTO 3JIEMEHTA, pa3/ielia Uil Moipa3iesa MocpeICTBOM OTTOUHSL.

3aroJoBKH B COJNEpKAHWM JODKHBI TOYHO TIOBTOPSTH 3arojJioBKM B Tekcte. He
JIOMYCKAETCsl COKpAIaTh WM MPUBOIUTH 3ar0JIOBKU B APYrod (popMynnupoBke.

O603HaueHus: MOaPa3AeIoB MPUBOAAT Mocie ad3allHOro OTCTYNa, PaBHOIO JBYM 3HaKaM
(0,5 cm), oTHOCHTETHLHO 0O03HAYCHUS PA3JICIIOB.

[Ipu HEOOXOAMMOCTH MPOIOJIKEHHE 3aMIMCH 3ar0JI0OBKa pa3fielia Uik Moipa3/iesia Ha BTOPOn
(mocnexytomiei) CTpOKe BBIIOJIHIIOT, HAYMHAs OT YPOBHS Hadaja 3TOrO 3aroJioBKa Ha IEpBOU
CTpOKE.
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HaumenoBanue CTPYKTYPHBIX 3JIEMEHTOB paboThI «COJEPXAHMUEY,
«BBEJAEHUE», < 3AKJIFOUEHUE», «CIIMCOK MUCIIOJIb3OBAHHBIX HWCTOYHHKOBy,
«[TPUJIOXKEHUE» cnenyer pacmonaraTh B CEpeIMHE CTPOKM 0O€3 TOUYKM B KOHIIE W II€YaTaTh
MPONMUCHBIMU OykBamH, He moadepkuBas. Kakaplii CTPYKTYpHBIM 3J€MEHT W KaxAblid pazjen
OCHOBHOM 4YacTH pabOThl HAYMHAIOT C HOBOM cTpaHulbl. CTPYKTypHBIE BJIEMEHTHI PabOTHI
BBIZICJISIFOTCS TTOTY>KUpHBIM mipudTom, Hapumep COAEPKAHUE.

3aroyioBKM pa3fesioB M IOAPA3[elOB OCHOBHOM YacTu paboOThl cleqyeT HauuHaTh C
ab3aIiHOro OTCTYyNa M pa3MellaTh IOcie MOPSAKOBOIO HOMEpa, MedyaTaTh C MPOMUCHOM OYKBBHI,
MOJYXUPHBIM IIPHU(PTOM, HE MOJYEPKUBATH, 0€3 TOUKH B KOHIE. IIepeHoC CIOB B 3arojioBKE HE
nomyckaetcs. Eciy 3arooBok cOCTOUT M3 ABYX HPEJIOKEHHM, UX Pa3AesSiOT TOYKOM.

PaccrosiHre MeXy 3arojioOBKaMH M TEKCTOM JIOJDKHO ObITh paBHO Tpem uHTepBaiam (30
uT). PaccrosiHue Mexay 3arojgoBkaMu — aBa uHTepBaia (20 mr).

Paznensl u moapasaensl JODKHBI MMETh MOPSAKOBBIE HOMEpa, 0003HAaYeHHbIE apaOCKUMU
uudpamu 0e3 TOUKH U 3alMCaHHbIe ¢ a03aiiHOro oTcTyna. [loapasaenst JOMKHBI UMETh
HyMepaluIo B IIpesienax Kaxaoro paszgena. Homep noapasnena cocTout u3 Homepa pasjena u
nojipaszfiena, pa3eieHHbIX TOUYKOH.

2.7.3 O¢gopmiieHne nepevncjaeHni

[lepen kaxapIlM 3J€MEHTOM IEPEUUCICHHS CleayeT craBuTh Tupe. llpn Heobxommmoctu
CCBUIKM B TEKCTE pabOThl HAa OJIMH U3 3JIEMEHTOB MEPEUYHCICHUS BMECTO TUPE CTABATCS CTPOUHBIC
OYKBBI B TIOPSZIKE pycckoro andaBuTa, HaYMHAs ¢ OYKBBI «a» (32 UCKIIOYeHUEM OYKB €, 3, i, 0, 4, b,
b, b).

[IpocTeie mepeuncieHus: (COCTOSAT U3 HECKOJIBKUX CJIOB, O€3 3HAKOB IMPENUHAHUS BHYTPH)
OTJENSIFOTCS 3aMATOM, CIOXHBIE (€CIM 3JEMEHThl HE COBCEM IPOCTHI, CO 3HAKAMU MpPENUHAHUS
BHYTPH JHO0 MEPEYNCICHUS UMEIOT MHOTOYPOBHEBYIO CTPYKTYPY) - TOUKOM C 3aIIsITOM.

[Tpumep 1. IIpocTeie nepedyrcieHus

K noructrueckum nponeccam OTHOCAT:

— pasrpysKy ¥ IPUEMKY I'PY30B,

— BHYTPHUCKJIAJICKYIO TPAHCIIOPTUPOBKY,

- CKJIaJUPOBaHUE U XPAHEHUE,

— KOMIUJIEKTAIMIO 3aKa30B U OTIPY3KY,

— TPaHCHOPTUPOBKY U KCIEAULIMIO 3aKa30B,

- cOop U 10CTaBKY IyCTBIX TOBAPOHOCHUTEIEH,

— uH(pOpMaIMOHHOE 00CTYKMBaHUE CKIIAA.

[Tpumep 2. Cno>kHBIE IEPEYHUCICHNUS (CO 3HAKAMU TIPENTMHAHUS BHYTPH)

PaznnuaroT HeCKOJIBKO CIIOCOOOB XpaHEHUs! TOBAPOB:

-~ COpPTOBOM — CIOCOO XpaHEHHWs, MPU KOTOPOM TOBaphbl pPa3HbIX COPTOB pa3MELIArOTCs
OTJIEBHO APYT OT APYTa;

- TMAapTUOHHBIM — MpHU 3TOM crocoOe XpaHEeHUs KaxJas MapTHs TOoBapa, NMpHILEAlas Ha
CKJIaJl, XpaHUTCS OT/AEIbHO, IIPU 3TOM B COCTaB MapTUU MOTYT OBITh BKJIIOUEHBI TOBaphl Pa3HbIX
BHUJIOB U HAUMEHOBAHMI;

- MapTHOHHO-COPTOBOM — 3TOT CHOCOO XpaHEHUs IOApa3yMeBaeT, 4YTO KakJas MapTus
TOBapa, NMpHILEAIas Ha CKJIaJA, XpaHUTCA OTJENbHO, HO BHYTPU MapTHUU TOBaphbl pa3OUparOTCs MO
TUIIAM U COPTaM, KOTOpBIE TaKKe 000COOIAIOT MEXTy COOOH;

- 10 HaMMEHOBAHMSIM — CIOCOO XpaHEHHs] TOBAapOB, MPU KOTOPOM TOBAapbl Ka)kJ0ro
HAaUMEHOBAHMSI XPAHATCS OTIENBHO.

IMpumep 3. CiioKHBIE IEpEUNCIICHHS (ITEPEUNCIICHHS HIMEIOT MHOTOYPOBHEBYIO CTPYKTYPY)
Jloructrdeckue CyObeKTHI KIACCH(DUIMPYIOTCS TI0 Pa3IMIHBIM ITPH3HAKAM.

— 110 THILY IPOM3BOJCTBA OPraHU3aAIHMH:

1) enMHHUYHBIE,

2) cepuiiHbIe,

3) MaccoBbI€;

— TI0 XapakTepy TEXHOJOTMIECKUX MPOIIECCOB:
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1) HenpephIBHEIE,

2) IHCKPETHEHIC.

2.7.4 O¢gopmiienne HILTIOCTPALHIA

WnmocTpaTuBHBI  Marepuan JOJDKEH ObITh MpelcTaBlieH pUCyHKamMu. KommuecTBo
WUTIOCTPALUH JOKHO ObITh JOCTATOUYHBIM JUIs HOSCHEHUH U3J1araéMoro TeKcra.

WNmmroctpanuu ciaenyer pacronaraTh HENOCPEICTBEHHO IIOCIE TEKCTa, B KOTOPOM OHU
YIIOMHHAIOTCS BIIEPBBIE, WIN HA CIIEAYIOIIEN CTpaHUILIE, a IPU HEOOXOIUMOCTH B IIPUIIOKEHUU.

Wmmroctpanuy, 3a HCKIIOYEHHEM WLIIOCTPALMKA IMPUIOKEHUM, CIEAyeT HyMeEpoBaTh
apabckuMHU IM(paMu CKBO3HOW HyMepaluel win B mpejenax pasjena, Hanpumep: «PucyHok 2.3»
(TpeTuii puCyHOK BTOPOTO pa3jien).

ITpu ccbuIkax Ha WILIIOCTPALMM CIEAYET MHCATh «...B COOTBETCTBUM C PUCYHKOM 2» IIpU
CKBO3HOM HYMEpALIUHU U «...B COOTBETCTBUU C PUCYHKOM 1.2)» npu HyMepaluu B Ipejenax paszena.

WnmocTpanuu JOKHBI MMETh HAMMEHOBAHUE M, €CJIM HEOOXOAMMO, IOSICHUTENIbHBIE
JnaHHble (moJpucyHOuHbIM TekcT). CioBo «PUCYHOK», €ro HOMEp U 4epe3 THpPE HAaUMEHOBAaHUE
HOMEIIAIOT NOCIE NOSICHUTENbHBIX JaHHBIX M PAacloyiaraioT B IIEHTPE MOJI PUCYHKOM Oe3 TOUKHU B
KoHiie (puc.l).

Ecnn HanMeHOBaHME PUCYHKA COCTOUT M3 HECKOJIBKUX CTPOK, TO €ro CIEAYET 3alUChIBAThH
4yepe3 OJMH MEKCTPOUHBIM WHTepBal. HamMeHOBaHHME PUCYHKA NPUBOAAT C MPONHCHON OYKBBI.
Ilepenoc cnoB B HAUMEHOBaHUM I'pa)UuecKOro MaTepuaa He JOIyCKaeTcs.

Mexay HauMEHOBAaHHEM WJUTIOCTPAIMN M TEKCTOM PabOTHl JOJDKHO OBITH OCTAaBICHO HE
MEHEEe OJIHOM CBOOOIHOM CTPOKH.

WnmocTpanyu, KOTOpble 3aHUMAl0T 00beM 00Jiee OJTHOW CTPaHUIIbI, CIEAYET pacloyiarath B
IIPUIOKECHHUSX.

WnmocTpanuy  KaXI0ro MPWIOKEHUS 0003HAYAIOT OTNENBHOM HyMepanueid apaOCKuMu
nudpamu ¢ gobasaeHreM nepea nudpoit ooozHaueHue npunoxenus. Harmpumep, Pucynok A.3.

HpaBlICHUE MaTepHaTaMU NpaBliCHUE paclpe/ieIeHUEM
Y y
(CHa6)KeHI/I€) (C6I)IT)
IIpomexxyrouHoe
3BEHO
[ *
| |
Chipse, 3amacel |
3aI4acTH, "ere :
nomny¢ab- Hesasep- I'oToBas " I
PHUKaThl, IICHHOC HPpOAYKIHA I [MoTpeduTenn
yIaKoBOY- IIPOU3BO (cxman |
HBIE it TPEANPUSTHSI :
MaTepHaIbl )ToroBas ~ I
OPOIYKIIHS |
| t
N \ |
\\-b‘ v
IIpomexyrounoe
3BEHO
> Jloructrka MapKeTHHTa <

Pucynok 1 — [TpyHIMIIBI IOTHCTUYECKON CUCTEMBI

Pucynox 1 — Ipumep odhopmieHus pucyHka
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2.7.5 IlocTpoenue TadamIx

[MudpoBoii marepual, Kak MpaBmiio, oPOPMIIIOT B BHE Tabuuil. Tabmuia ComepXuT Tpu
BUJIA 3ar0JIOBKOB: OOIIMH, BepXHUE M OOKOBbIe. OOIMIMI 3ar0JIOBOK OTpPaKaeT COJEp)KaHHE BCel
TaOIHIBI (K KAKOMY MECTY M BpEMEHH OHa OTHOCHUTCS), PACIojaracTcs Hajl €€ MaKeTOM U SBIISETCA
BHEIIIHAM 3aroJIOBKOM. BepxHHe 3arojoBKH XapaKTepH3yKT cojepkaHue rpad, a OOKOBbIe —
ctpok. OHU SBJISIOTCS BHYTPEHHMMH 3arojoBkaMu. TaOmuia odopmisieTcss B COOTBETCTBUH C
PHUCYHKOM 2.

HanmenoBanue cnenyer nomemars Haja Tabnuued cieBa, Oe3 ab3amHOro oTcTyna B
cienytorieM Qopmare: Tabnuima Homep tabmuipl - HammenoBanwe tabmuiel. HammenoBanue
TaOJHIIBI IPUBOJAT C IPONUCHON OYKBBI €3 TOUKH B KOHIIE.

Ecnu HanmeHoBaHWe TaOJIHIIBI 3aHUMAET JIBE CTPOKU M 0OJICe, TO €ro CIEAYET 3alluChIBaTh
4yepe3 OJMH MEKCTPOUHBIH HHTEPBAJL.

Tabnuiy cnemyer pacmosiarate B paboTe HEMOCPEICTBEHHO IOCIE TEKCTa, B KOTOPOM OHA
YIIOMUHAETCS BIIEPBBIC, MIIM HA CIEAYIONICH CTPaHHIIE.

[Tocne TabnuIbl JOHKHO OBITH OCTABICHO HE MEHEE OJJHOM CBOOOIHOM CTPOKH.

Tabmuma -

HOMCp HAaMMCHOBAHUC Ta6J'II/II_ILI

[omoBka { } 3aronoBku rpad

} Ioa3aronoBku
rpad

Crpoku

} (ropuzoHTaIBHBIE
PAIBI)

bokoBuk I'padsl (KOITOHKN)

(rpada mst
3aroJIoBKOB)

PucyHok 2 — MakeT TaOuIibI

Tabnuiel, 3a UCKIIOYEHHEM TaOMUI] MPHIOKEHUH, CIEAyeT HyMepoBaTh apaOCKUMU
udpamMu CKBO3HOW HyMepaIuei.

JlomyckaeTcsi HyMepoBaTh TaONHIIBI B MpeAenax pasnuena. B aToM ciayyae HOMep TaOJUIIBI
COCTOMT M3 HOMEpa pasjieia U MOPSAKOBOrO HOMEpa TabJIUIlbl, pa3eIeHHbIX TOUYKOM, HallpuMep:
«Tabnuua 2.1 (mepBast TabIUIIa BTOPOTO pa3aena).

Ha Bce TabGmuiel momKHBI OBITH CChUIKM B pabote. Ilpm cchuike ciemyeT mucarh «...B
COOTBETCTBUM C JAaHHBIMHU, MPEACTABICHHBIMUA B TaONHUIle 3» MPU CKBO3HOM HyMEpalu# U «...TO
JTAHHBIMU, TIPEJICTABIICHHBIM B TaOmuIle 2.2 Mpu HyMEpalluy B TIpeiesiax pasena.

Tabnuiel, KOTOpBIE 3aHUMAIOT 00BEM OoJiee OMHOW CTpaHMIIBI, CIEAYeT pacrojiarath B
MIPUIIOKEHHUSX.

3aronoBku rpad U CTPOK TaOIMIBI CIEAyeT MUCcaTh ¢ MPOMUCHON OYKBBI B €JMHCTBEHHOM
quclie, a MOA3aroJIoBKH rpad - co CTpOYHOU OYKBBI, €CIM OHU COCTAaBJISIOT OJHO MPEIOKEHHUE C
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3aroJOBKOM, MJIM C HPOMHUCHOW OYKBBI, €CIM OHHM MMEIOT CaMOCTOSTENIbHOE 3HadeHue. B koHIie
3aroJIOBKOB U MOJ3ar0JI0BKOB Ta0JIUIl TOUKU HE CTABSIT.
TaOnuup! cneBa, cupaBa M CHU3Y, KaK MPABUJIO, OIpPaHUYMBAIOT JMHUSIMU. [lomyckaercs
MPUMEHSTH pa3Mep mpudra B TabIUIEe MEHBIIINN, UYEM B TEKCTE.
Pa3nensaTh 3arosioBKM M MOJ3arojioBKM OOKOBHMKA W Tpad AMAroHajdbHBIMU JIMHUAMU HE
JIOITyCKaeTcsl. 3aroJIoBKH rpad BHIPAaBHUBAIOT IO IIEHTPY, a 3ar0JI0BKH CTPOK - 10 JIEBOMY Kparo.

FOpI/I?;OHTaJILHLIC U BCPTUKAJIBHBIC JIMHUMH,

pa3rpaHUYMBaIOIINE

CTPOKU  TaOIHUIIBI,

JIOMYCKAaeTCsl HE TPOBOAUTD, €CIIH UX OTCYTCTBUE HE 3aTPYAHSET MOJIb30BaHNE TaOIUIIEH.

Tabnuiry ¢ 6ONBIIMM YUCIOM CTPOK JOIYCKACTCS MEPEHOCUTh Ha IPYTOi JIUCT (CTPaHUILY).
[Ipu mepenoce wactu TaOIMIBI HA APYroi JUCT (cTpaHuiy) ciioBo «Tabnuma», ee HOMEp H
HAaMEHOBAHME YKa3bIBAIOT OJIMH pa3 ClieBa HaJl MEPBOM YacThIO TAOIMIIbI, a HAJ IPYTHMMHU YacTAMU
Takke cieBa numyTt cioBa «lIpomomxkeHue TaGnMUBD) W YKa3blBAlOT HOMEp TaONMIbI B
COOTBETCTBHUH C PUCYHKOM 3.
Tabmuma 1 — Obmas xapakTepUCTHKA TUIIOB THOKOCTH JIOTHCTUYECKOW CHCTEMBI

Turmsl rudbxkocTu

XapakTepucTuka TUIOB THOKOCTH

IToka3arens THOKOCTH

1

2

3

PAa3JIMIHBIC BAPUAHTBI TCXHOJIOT'MYCCKOT'O
mporecca Jijis CriIaKMBaHUST BO3MOXKHBIX
OTKJIOHEHMH OT NPEABAPUTEIHLHO
pa3paboTaHHOTO Tpaduka MPOU3BOJICTBA

AccoptumenTtHas | CiocoOHOCTH IPOU3BOJICTBEHHO- MaxkcumanbHbIi K03 uneHT

IrMOKOCTb JIOTUCTUYECKON CHUCTEMbI K OOHOBJICHHIO | OOHOBJIEHUS NPOIYKIIUN
IPOAYKIIUI

Texnonornueckass | CriocoOHOCTH IPOU3BOJCTBEHHO-

IrMOKOCTb JIOTUCTUYECKON CUCTEMBI HCII0JIb30BaTh

Paspule Cmpanuybl

[Tponomxenne Tabnuirs: 1

1 2 3
I'nOkocth 00beMOB | CIOCOOHOCTH ITPOU3BOJICTBEHHO- MuHuManbHbI pazMep napTuu
IIPOU3BOJICTBA JIOTUCTUYECKON CUCTEMbI PAllMOHAJIEHO (MaTepuaNbHBIX TOTOKOB
M3rOTaBJIMBATH JeTalu (1monydadbprKarhl)
B YCJIOBUSAX JUHAMUYHOCTH Pa3MEpPOB
IIapTUH 3aI1yCKa
I'm6kocThb Bo3moxHOCTH MOLYyIMPOBaHUS U MaxkcruManbHOE YUCIIO E€AMHHIL
pacuIMpeHus MOCJIEAYIOLIETro pa3BUTHs (pacluupeHus) | o0OpyAoBaHUs, KOTOPbIE MOTYT
CHUCTEMBI OBITH 33/1eCTBOBAHBI B TMOKOM

MIPOM3BOICTBEHHO-
JIOTUCTUYECKON CUCTEME MPU
COXpPaHEHUU OCHOBHBIX
MPOEKTHBIX PEIICHU MO
Jloructrnueckoi cucreMe u
CHUCTEME YIpaBJICHUS

Pucynok 3 — IIpumep odhopmieHns TaOIHIIBI, pa3IeeHHONW Ha YacTH

Ecnu moBTOpsttommiicss B pa3HBIX CTPOKax Tpadbl TAOIUIBI TEKCT COCTOMT U3 OJHOTO CIIOBA,
TO €ro IOCJe IePBOro HANKMCAHMS IOIYCKAeTCs 3aMEHATh KaBbIUKaMU; €CJIM U3 JIByX U 0oJjiee CIIoB,
TO TIPH TIEPBOM TOBTOPEHHUH €r0 3aMEHSIOT CJIOBaMH «TO e», a Jayiee - KaBbldkamMu. CTaBUTh
KaBBIUKM BMECTO MOBTOPSAIONMXCS HUDP, OYKBEeHHO-IU(PPOBBIX 0003HAUCHHI, 3HAKOB U CUMBOJIOB
HE JIOIYCKAaeTCsl.
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Tabnuupl Kaxaoro MPHIOKEHHs O003HAYAaIOT OTIENbHOM HyMmepanuei apaOCKumu
nudpamu ¢ qodaBiieHreM nepes udpoit 0003HaAYEHUS TPUITOKEHUS.

Eciu B pabore omHa Tabnuiia, TO OHA JODKHA ObITh 0003HaueHa «Tabnuma 1» wm
«Tabnuma B.1», ecnu oHa mpuBeieHa B MpUIIOKeHNH B.

2.7.6 IIpaBuJia cokpaleHusl CJIOB U CJIOBOCOYETAHUIM

CokpamieHue cloB U CJIOBOCOYETAaHHH Ha PYCCKOM SI3bIKE O(GOPMIISIOT B COOTBETCTBUU C
tpedoBanusmu ['OCT 7.12 — 93.

Ecnu B pabore HCmonb3yroT 0ojiee TpeX YCIOBHBIX 0003HAYCHHM, TPEOYIOINX MOSCHEHHIH,
TO COCTaBJISIETCS UX MEpeYeHb, B KOTOPOM JUIsl Ka)xJ0ro o0O03HAa4YeHHs MPUBOASAT HEOOXOAUMBIE
CBEICHMUSL.

Ecnu ycnoBHbIX 0003HaueHUN MeHee TpeX, OTAEIbHBbIA IepeuyeHb HE COCTaBJSAIOT, a
HEOOXO/MMBIC CBEIEHHS YKa3bIBAaIOT B TEKCTe pabOTHl MIM B IMOACTPOYHOM IMPHUMEYAHUU TPH
MEPBOM YIIOMUHAHUH.

[lepeuenp moMenatOT MOCIE COJEPKaHUs PAOOTHI.

Crpykrypusiii 31ement «[IEPEUEHb COKPAILIEHU U OBO3HAYEHMI» Haunnarot
co cioB «B HacTos1el paboTe NPUMEHSIOT CIEYIOIIME COKPALLEHUs U 0003HAUEHUS».

[lepeuens cokpaimieHuid U 00O3HAUYEHUN JIOJDKEH pacroyaraThCsl CTONOIOM 0e3 3HAaKOB
IpenuHaHus B KOHIE cTpoku. CreBa 6e3 ab3arHoro oTcTymna B an)aBUTHOM IMOPSIIKE TPUBOJIATCS
COKpAIlIEHHS, YCIIOBHBIE 0003HAUEHUS, a CIIpaBa yepe3 TUpe — X JeTalbHas pacuindpoBKa.

Hanmume nepednst yka3pIBalOT B COJIEPIKAHUU PAOOTHI.

2.7.7 Odopmiienue popmy.a

VYpaBHeHust 1 GOpMyJIbl CIIEYET BBIACIATH U3 TEKCTa B OTJCNIBbHYIO CTPOKY. Bhillie u HuxXe
K10 (popMyJIbl WM ypaBHEHHS JOJDKHO OBITH OCTAaBJICHO HE MEHEE OJHOW CBOOOTHOW CTPOKH.
Ecnu ypaBHeHHE HE yMelIaeTcsi B OJIHY CTPOKY, TO OHO JOJDKHO OBITh MEPEHECEHO IMOCIE 3HaKa
paBeHCTBa (=) WM MOCJE 3HAKOB IUTIOC (1), MUHYC (-), YMHOKEHUS (X), AeneHus (:) Wik APYrux
MaTeMaTHYeCKUX 3HAKOB, NIPUYEM 3HAK B Hayajie cleayrolel cTpoku moBTopstoT. [Ipu nepeHoce
(bopMyIIBI Ha 3HAKE, CHMBOJIM3UPYIOIIEM OIEPALIUI0 YMHOKEHHSI, TPUMEHSIOT 3HAK «X».

[TosicHeHne 3Ha4YeHHWH CHMBOJIOB M YHCIOBBIX KOI((UIMEHTOB CJEAyeT NPUBOIUTH
HETIOCPEJICTBEHHO TMOJ (OPMYJIO B TOW K€ IOCIEIOBATEIBHOCTH, B KOTOPOW OHHU JaHBI B
¢dopmyse. 3HaueHHE KaXJIOr0 CHMBOJIA M YHUCIOBOrO KO3(pQHIMEeHTa HEOOXOJUMO MPUBOIUTH C
HOBOM cTpoKHU. [IepByI0 CTpOKY MOSCHEHUSI HAUMHAIOT CO CJIOBa «Tie» 0e3 JBoeTouHs ¢ ab3ala.

@®opmyinel B paboTe cleayeT pacrosiararb MOCepeinHe CTPOKH M 0003Ha4aTh MOPSAKOBOM
HyMmepalueil B mpejenax Bcell paboTel apaOckumu LudpamMu B KpYIJbIX CKOOKax B KpailHeM
MIpaBOM MOJIOKEHUHU Ha cTpoke. OaHy dopmyny ob6o3Hauarot (1).

ITpumep - a
A= (1)

A= 2

ol o o

CchlTKH B TEKCTE Ha MOPSJIKOBBIE HOMepa (hopMyJ 1atoT B ckoOkax. [Ipumep - ...B popmyre
(2).

@DopMyIibl, TOMEIaeMble B MPUIIOKEHUSX, TOJKHBI HYMEpOBaThCs OT/AEIbHON HyMepalueil
apabckumu mudpamMu B Tpeaesiax KakJI0ro MPUIOKEHHS ¢ J00aBIEHUEM Mepe] Kaxaou mudpoi
0003HaYeHMs PUIIOKEHHUs1, Harpumep, popmyna (B.1).

JlomyckaeTcst Hymepanus GopMyIl B TNpenenax paszziena. B sTom cioydae HoMep (GopMyItbl
COCTOUT M3 HOMepa pasjieiia U MOPSAKOBOTO HOMepa (pOpMyIibl, pa3/ieleHHBIX TOUKOM, Hanpumep,
(2.2).

2.7.8 O¢popmiienne 6mdIMOrpadpuIecKux CCbUIOK

bubnuorpaduyeckre CcChbUIKM B TEKCTe paboTbl 0QGOPMIIIIOT B COOTBETCTBHHU C
tpedoBanusimu ['OCT P 7.0.5-2018.



16

OObexTamMu  cocTaBieHUss  OuOnMMorpaduuecko  CCBUIKM  SBISIOTCS  BCE  BUABI
onyOJIMKOBAaHHBIX W HEOMYOJIMKOBAHHBIX [JOKYMEHTOB Ha JIIOOBIX HOCUTENSAX (B TOM 4HUCIE
ANEKTPOHHBIE PECYPCHl JIOKAJIBHOTO M YHAJIEHHOTO JOCTyNa), a TAaKXe COCTaBHBIE YacTH
HUCTOYHUKOB.

B pabote cienyer npuMeHsTh 3aTEKCTOBBIE CCHUIKH.

CcbUIKM Ha UCHOJB30BAaHHBIE HCTOYHUKH CIENYeT YKa3blBaThb IIOPSAKOBBIM HOMEPOM
O6ubnuorpaduyeckoro onrucaHusi HICTOYHUKA B CIHMCKE MCIOJIB30BAHHBIX UCTOYHUKOB. [10psIKoBBIi
HOMEp CCBIJIKH 3aKJII0YAIOT B KBaJPaTHBIE CKOOKH.

Ecnu ccpuiky B paboTe NMPUBOJAT Ha KOHKPETHBIN ()parMeHT TeKCTa UCTOYHHKA, B OTCHUIKE
yKa3bIBaIOT MOPSIKOBBIA HOMEpP M CTPaHUIIbI, HA KOTOPBIX MOMEUIEH 00bEKT cChUIKM. CBeneHus
pa3AeNsIoT 3aIsTOM.

[Tpumep.

B mexcme: [10, ¢.107]

B cnucke ucnonb306anHbIX UCMOYHUKOS:

10. bankoBckoe meno : ydeOHuk aias OakanaspoB / H.H. HartoueeBa, 10.A. PoBenckwit,
E.A. 3BoHoBa u 1p. ; mox pen. H.H. HatoueeBoii. — 2-¢ u3a., nmepepad. u gom. — Mocksa : Jlanmkos u
K°, 2019. — 270 c. : un. — (YueOHble u3ganus s 6akanaBpoB). — PexuM oCTyma: Mo MOIMUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=495660 (mata o6pamenus: 04.03.2020). —
ISBN 978-5-394-03046-8. — TekcT : 31eKTPOHHBIH.

WIH

B mekcme: [15, ¢.95]

B cnucke ucnonb306anHbIX UCMOYHUKOG:

15. bounapesa, T.H. Opranusanus OyXrajirepckoro y4era B KpeAuTHbIX opranu3auusax/T.H.
bonnapesa. — PocroB H//l: ®ennke, 2017. — 235 c. - (Cpennee npodeccuoHanbHOE 00pa30BaHue). —
ISBN 978-5-222-22002-3. — TekcT: HemoCpeACTBEHHBIH.

Ecnu cchliky B BBITYCKHOM KBaJIM(UKAIIMOHHON paboTe MPUBOJAT Ha KOHKPETHBIN
(parMeHT TEeKCTa AMEKTPOHHOI'O PECypca, B OTCHUIKE YKA3bIBAIOT MOPSAIKOBBI HOMEP UCTOYHHKA.

B mexcme: [14]

B cnucke ucnonb306anHulx ucmouHuKos:

14. Kypunosa, M.C. IloHsTHe, CYIIHOCTh M KIACCH()MKALMOHHBIE ACHEKThl KPEIUTHBIX
onepanuii kommepueckoro ©Oanka/M.C.KypunoBa. — TekcT: sneKTpoHHBIN/ AKTyalbHbBIE
npoOJeMbl HSKOHOMHUKM B YCIOBHSX pepOpPMHPOBAHUS COBPEMEHHOIO OOMIeCTBA: COOPHUK
Matepuaios [V MexayHapoiHOM HaydyHO-IIpaKTUUYECKON KOH(epeHuH, nocBsmeHHo 140-neTuto
co guga ocHoBanus HHUY  «beal'Vy». - 2016. - 319-322. - URL:
https://www.elibrary.ru/item.asp?id=25641224 (nara oopamenus 04.03.2019).

IIpumepsl opopmireHns OnOIHOrpadpuIecKNX ONUCAHUI PA3JIHYHBIX HCTOYHHUKOB

Cmambs 8 nepuoouyeckux u30anusax U COOpHUKax cmameti.

by6nora, 1O0. b., Muxaiinmoa, U. I'. O mnoaxomax K ompeaeneHu0 MpoOIEeMHOMN
3am0mKeHHOCTH KomMmepueckux O0ankoB / FO.b. Byonosa, 1.I'. MuxaiinoBa. — TekcT: 21€KTpOHHBIH
/I Baikal Research Journal. - 2017. - N 2. - URL: https://cyberleninka.ru/article/n/o-podhodah-k-
opredeleniyu-problemnoy-zadolzhennosti-kommercheskih-bankov (mara o6pamenus: 05.03.2019).

I'esumues, A. C. K Bonpocy 0 puck-MeHeKMEHTE KPeIUTHBIX ONepanuii B KOMMEPUYECKOM
0anke / A.C. I'esumuen. — Tekcr: anextponssbiit / Economics. - 2016. — N 12 (21). — C.98-100. -
URL: https://cyberleninka.ru/article/n/k-voprosu-o-risk-menedzhmente-kreditnyh-operatsiy-v-
kommercheskom-banke (narta obpamenwus: 05.03.2019).

Ocranenko, H.A. Ponp KpeauTHOW TNOJUTUKM B pealN3alld AaKTUBHBIX ONEparuil
kommepueckoro 6anka / H.A. Ocranenko. — TekcT: a1eKTpoHHBbli // Annes Hayku. - 2017. - T. 3. N
13. - C. 421-425. - URL: https://www.elibrary.ru/item.asp?id=30266712 (mata oOpaieHwus:
05.03.2019).

Knueu, monozpaghuu:


http://biblioclub.ru/index.php?page=book&id=495660
http://www.elibrary.ru/item.asp?id=25641224
http://www.elibrary.ru/item.asp?id=25641224
http://www.elibrary.ru/item.asp?id=30266712
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bankoBckoe neno: yueOHuMK ans OakamaBpoB / H.H. HaroueeBa, I[O.A. PoBeHckwii,
E.A. 3BonoBa u np.; mox pen. H.H. HatoueeBoit. — 2-¢ u3n., nmepepad. u gomn. — Mocksa: [lamkoB u
K°, 2019. — 270 c.: un. — (YueOuble uzganus s 6akanaBpoB). — Pexxum moctyna: mo moJmucke. —
URL: http://biblioclub.ru/index.php?page=book&id=495660 (mata oGpamenus: 04.03.2020). —
ISBN 978-5-394-03046-8. — TekcT: 2JIeKTPOHHBIH.

Bonnapesa, T.H. Opranuzamusi OyXraaTepckoro y4era B KpeOUTHbIX opranuzanusx/T.H.
Bonpapesa. — PoctoB H//]: @enukce, 2017. — 235 c. - (Cpennee npodeccnonanbHoe 00pa3oBaHue). —
ISBN 978-5-222-22002-3. — TekcT: HenoCcpeACTBEHHBIN.

Te3ucwt 00k1a008, Mamepuaibl KOHGepeHyui:

KypunoBa, M.C. IloHsTHe, CyIIHOCTh W KJIACCHU(PUKAUUOHHBIE AaCIEeKThl KPEAUTHBIX
orepauuii kommepueckoro Oanka / M.C.KypumoBa. — TekcT: 3JIeKTpOHHBIN// AKTyaabHbIE
mpoOJieMbl SKOHOMHMKM B YCIOBHSIX pPEPOPMHUPOBAHUS COBPEMEHHOIO OOIIecTBa: COOPHUK
MatepuanoB [V MexnyHapoJHON HAyYHO-TIPAKTHUECKON KOH(epeHInH, nocBsAeHHoi 140-netuto
co guga ocHoBanus HHUY  «beal'Vy». - 2016. - C. 319-322. - URL:
https://www.elibrary.ru/item.asp?id=25641224 (nara oopamenus 04.03.2019).

KouerkoBa, V.B. 3HaueHue aHanmm3a KpeIWUTHBIX OMNEpalUid KOMMEpYECKOoro OaHKa B
COBPEMCHHBIX JKOHOMHYeckuXx ycioBusix / VY.B. KowerxkoBa. — Tekcr: anekrpoHHblid //
CoBpeMeHHbIE TTPOOJIEMBI U MEPCIEKTUBBI Pa3BUTHA 0aHKOBCKOTO CEKTOpa: COOPHHMK MaTepuabl
IV Bcepoccuiickoil Hay4yHO-IIpaKTUYECKOW (3a0uHOi) KOHpepeHunu. OTBETCTBEHHBIM penakTop
SLIO. Pamiokosa. - 2019. - C. 60-66. - URL: https://www.elibrary.ru/item.asp?id=37728873 (nara
oopaienus 04.03.2019).

Hopmamuensie 0okymenmboi:

Poccuiickas @enepanusi. 3akonbl. ['paxkaanckuil konekc Poccuiickoit ®@enepanuu (4acth
BTOpas) or 26.01.1996 N 14-®@3. — Tekct: snekTponHbiii // HekomMmepueckne MHTEPHET-BEpCUU
cucrembl Koncynprantllmroc. - URL: http://www.consultant.ru/document/cons_doc_LAW_ 9027/
(mata obpamenus: 04.03.2019).

Poccuiickas denepanusi. 3akonsl. O 6aHkax M 0aHKOBCKOH nesrenbHOCTH: DenepanbHbIA
3akoH oT 02.12.1990 N 395-1. - Tekcrt: snexkrpoHHbli // HexoMmepueckne HHTEPHET-BEPCHU
cucrembl Koncynsrantllmroc. - URL: http://www.consultant.ru/document/cons_doc_LAW_ 5842/
(mata obpamienus: 04.03.2019).

Poccuiickas ®@enepanus. [locranosnenus. O TpeboBaHMsIX K OaHKaM (BKJItOYas TpeOOBaHUs
K UX (PMHAHCOBOW yCTOWYMBOCTH), B KOTOPBIX YYaCTHHUKAMM 3aKYIOK OTKPBIBAIOTCS CHELUAIbHbIE
cyeTra, Ha KOTOpble BHOCATCS JICHEXKHbBIE CPECTBa, IpelHa3HAYCHHbIE /ISl 00eCTIeUeH sl 3asiBOK Ha
y4JacTHe B 3aKyIKax TOBapoB, paboT, yciayr, U MPU3HAHUM YTPATUBLIMMHU CHIIYy HEKOTOPBIX aKTOB
[IpaBurensctBa Poccuiickoit deneparnuu: [locranosnenue [IpaBurensctBa PO ot 29 urons 2018 r.
N 748 - Tekct: >nexTpoHHbIN // HekoMmepueckue MHTepHeT-BepcuM cuctembl ['apant. - URL:
https://base.garant.ru/71978480/ (nara o6pamienus: 04.03.2019).

Poccuiickas @enepanus. [Ipukazsl. O nmonpasnenenusx banka Poccun, obecneunBarommx
npoBeaeHue bankoMm Poccum onepanmii mpenocTaBieHUs KPEAWTHBIM OPTraHMW3alUsM KpEIWTOB,
o0ecCreYeHHbIX [IEHHBIMU OymMaramMu WJu HpaBamMH TpeOOBaHMS MO KPeAUTHBIM jaorosopa: Ilpukas
banka Poccum ot 23.08.2018 N O/1-2212. - Tekct: 31eKTpoHHEI / Hekommepueckne MHTEPHET-
BEPCHUU CUCTEMBI KoncynprantlInroc. URL:
http://www.consultant.ru/document/cons_doc_LAW 305421 / (nata oopamierus: 04.03.2019).

Poccuiickas @enepauus. Ilonoxenus. O mopsake (GOpMHUpPOBaHHS — KPEIUTHBIMH
OpraHu3alMsIMU PE3EPBOB HA BO3MOXKHBIE IOTEPH MO CCyAaM, CCyJIHOM W NPUPABHEHHON K HEW
3agomkeHHocTH: [Tonoxenne banka Poccun ot 28 uronst 2017 r. N 590-I1. - TekcT: 351eKTpOHHBII
1 Hexommepueckue HUHTEPHET-BEPCUH CHCTEMBI [apanT. - URL:
https://www.garant.ru/products/ipo/prime/doc/71621612/ (nata o6pamienus: 04.03.2019).

Catimuol 6 cemu Hnmepnem:

[IpaButenbcTBO Poccuiickoit denepanyn: opunmaibHbiil caifiT. — MockBa. — OOHOBIIsIETCS B
teuenne cyrtok. - URL: http://government.ru/ (mara o6pamenus: 04.03.2019). — Tekcr:
JJIEKTPOHHBIN.


http://biblioclub.ru/index.php?page=book&id=495660
http://www.elibrary.ru/item.asp?id=25641224
http://www.elibrary.ru/item.asp?id=25641224
http://www.elibrary.ru/item.asp?id=37728873
http://www.elibrary.ru/item.asp?id=37728873
http://www.consultant.ru/document/cons_doc_LAW_9027/
http://www.consultant.ru/document/cons_doc_LAW_5842/
http://www.consultant.ru/document/cons_doc_LAW_305421%20/
http://www.garant.ru/products/ipo/prime/doc/71621612/
http://www.garant.ru/products/ipo/prime/doc/71621612/
http://government.ru/
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MunucrepctBo ¢unHancoB Poccuiickoit @enepaunu: opuuManbHbIA caldT. — MockBa. —
Oo6nosisiercst B Teuenue cyrok. - URL: https://www.minfin.ru/ (zara o6pamenus: 04.03.2019).
TekeT: 2IeKTPOHHBIN.

@enepanbHas ciayx0a rocylapcTBEHHOW CTAaTHCTUKU: O(PUIMAIBHBIA callT. — MockBa.
Oonogiisiercst B Teuenune cytok. - URL: https://www.gks.ru/ (mara ooOpamenus: 04.03.2019).
TeKCT: AeKTPOHHBIH.

Hentpaneueiii O6ank Poccuiickort @enepanuu: oQuUUANBbHBIN caiiT. — MockBa. —
Oo6noBmsiercs B TeueHue cytok. - URL: https://cbr.ru/ (mata obGpamenus: 04.03.2019). — Tekcr:
3JIEKTPOHHBIN.

CoepbOank Poccuu: odummanbhpiii cadT. — MockBa. — OOHOBIIIETCSI B T€YCHHE CYTOK. -
URL.: https://www.sberbank.ru/ (nara o6pamienus: 04.03.2019). — TekcT: 37CKTPOHHBIIA.

Poccuiickas raszera [caiit]/ yupemmtenb IlpaButensctBo Poccuiickoit denepanun. —
Mocksa, 2012 — OOnoBmsercss B TeueHue cyrok. - URL: https://rg.ru/ (mara obGpaieHus:
04.03.2019). — TeKCT: IEKTPOHHBIIA.

banku.ru: ¢uHaHCOBBI cynepMapker: [caift]/ ydpeaurens Pwmunn WneuH-Anaes. -
Mockga, 2012 - — O6HoBsIeTcs B TeueHue cytok. - URL: https://www.banki.ru/ (nata obpamienus:
04.03.2019). — TekcT: 21eKTPOHHBIA.

BANKIR.RU: wundopmamnmonnoe arenrctBo: [caiit]/ yupemutens OOO «baHkoBckue
HoBocTH» - MockBa, 2016 — OOnoBusieTrcs B Tedenue cyrok. - URL: https://bankir.ru/ (mara
obpamienus: 04.03.2019). — TekcT: 2IEKTPOHHBIIA.

3nak cHocku crtaButcs [IEPEJ] Toukoil (3a MCKIIOUEHHEM clydasi, ONMHUCAHHOTO HUXKE),
3arsTol, TOYKOU C 3alsITON, TUPE U IBOCTOYUEM.

3nak cHocku ctaButcsa [IOCJIE mMHOrOTOUYMS, BONMPOCUTEIHHOTO 3HAKA, BOCKIHIATEIHHOTO
3HaKa WU 3aKPBIBAIOIICH KaBBIUKH.

Ecmu mpennoxeHne OKaHYMBAETCS COKpAIlEHHEM C TOYKOH, KOTOpas OIHOBPEMEHHO
SIBJIIETCS. ¥ TOYKOM KOHIIA TIPEIOKEHHSI, 3HAK CHOCKU CTAaBUTCS TMOCJE TOUKH.

2.7.9 O¢gopmiieHre CIUCKA UCTIOIb30BAHHBIX HCTOYHMKOB

Cnucok UCIOJIb30BaHHBIX UCTOYHUKOB JIOJDKEH BKJIIOYATh OMOIMOrpadguyeckue 3amicu Ha
WCTOYHUKHU, UCTIOJIB30BAaHHBIE 00YUAOLTUMCS MPY HATUCAHUH PAOOTHI.

B paboTe HCTOYHMKH B CHHCKE HCIIOJIb30BAaHHBIX HMCTOYHHKOB CIIEAYET pacroyiaratb B
andasutHoM nopsiake. [Ipu 3ToM HezaBHCHMO OT an(aBUTHOTO MOPSAKA BIEPEAU JOJKHBI OBITh
MIPUBE/ICHB HOPMATHBHBIC aKThI.

HopMaTuBHBIE aKThI pacriofiaratotTcs B CIeIyIOIIeM MopsIKe:

- MEXIYHAapOIHBIE aKThl, paTu(UIUpOBaHHbIE Poccuel, mnpuyeM CHadama HIyT
nokymeHTsl OOH;

- Koncrutynus Pocenn;

~ KOJEKCHI;

- (enepalibHbIE 3aKOHBI;

- ykassel [Ipe3unenta Poccun;

- mnocranosyieHus [IpasurtenscTa Poccuuy;

— TMpUKa3bl, TUChMa M MPOYUE yKa3aHUS OTICIBHBIX (eIepaTbHBIX MHHHUCTEPCTB U
BEZIOMCTB;

- 3aKoHbI CyOBekTOB Poccun;

— pacnopsiKeHHs TyOepHaTOpOB;

— pacmnopsiKeHHs 00JaCTHBIX (PECITyOIMKAHCKIX ) PABUTENBCTB;

- cyneOHas mpakTuKa (T.e. TOCTaHOBJICHUsI BepXoBHOTO 1 pouunx cynoB Poccun).

3aKoHBI pacrojararTcs He 1o andaBuTy, a mo aare npuHaTHs (noanucanus [IpesuaeHTom
Poccun) — Bnepenu 6osee crapeie.

KonnyecTBo MCNONBb30BaHHBIX UCTOYHUKOB B pabote He meHee 10. B cmucke He JOIKHO
OBITh UICTOYHHKOB, Ha KOTOPBIC HET CCHUIKH B TEKCTE PAOOTHI.

Caenenust 00 UICTOYHHMKAX ClIEyeT HyMepoBaTh apaOCKUMH IIU(ppaMU C TOUKOM U IedaTaTh
c ab3aIHOro OTCTYTA.


http://www.minfin.ru/
http://www.gks.ru/
http://www.sberbank.ru/
http://www.sberbank.ru/
http://www.banki.ru/
http://www.banki.ru/
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2.7.10 OdopmiieHue NPUIOKEHU

Marepuan, JOMOJHSIONMN OCHOBHOH TEKCT paboThl, MJOMYCKaeTcsi IIOMEIlaTh B
MPUWIOKEHUAX. B kauecTBe MpuiiokeHHss MOTYT OBbITh MpeACTaBleHBbI: rpaduueckuil MaTtepual,
TaOJUIIBI, PUCYHKU U IPYTOW HIUTFOCTPATUBHBIA MaTepHal.

[Tpunoxxenre oQOpMISIIOT Kak MPOJOJDKEHHE TAHHOTO TOKYMEHTa Ha MOCIEAYIOUIMX €ro
JIUCTax.

B Tekcre paboThl Ha BCe MNPUIOKEHHS] TOJKHBI OBITh JaHbl CCBhUIKU. [lpuioxeHus
pacrosiararoT B OpPsIIKE CCHUIOK Ha HUX B TEKCTE PaOOTHI.

Kaxnoe npwioxeHue cienyeT HauMHATh C HOBOW CTpPaHUIBl C YKa3aHUEM HaBEPXY
nocepeanne crpanuiibl cioa «ITPUJIOKEHHUE», ero 0603HaueHUs.

[IpunoxkeHne JOKHO HMETh 3aroJIOBOK, KOTOpPBIM — 3allMCHIBAIOT  CHUMMETPUYHO
OTHOCHUTEIILHO TEKCTa C TIPOMUCHON OYKBBI OTJCIBHON CTPOKOM.

[Ipunoxxenus o003HAYAIOT 3arjaBHBIMU OyKBaMH pyccKoro andaBurta, HauyuHas ¢ A, 3a
HCKIIIOYCHUEM OYKB E, 3, 11, O, 4, b, b, b. Tocne ciosa «IIPHJIOKEHHUE» cienyer OykBa,
0003HaYaroIIas ero Nociae0BaTeIbHOCTb.

JlomyckaeTcsi 0003Ha4€HHE MPHIIOKEHUN OyKBaMHM JIATUHCKOTO alipaBUTa, 32 UCKIIOYECHUEM
oyks [ u O.

B ciydae moiaHOTO HCMOJIb30BaHUs OyKB PYyCCKOTO M JJATHHCKOTO aji(haBUTOB JOIMYCKACTCS
0003HaYaTh NMPUIIOKECHUS apaOCKUMHU UPPAMH.

Eciu B pabore oxHo npmiioxkenne, ono oooznadaetcs «[IPUJIOKEHUE Ay.

TekcT KaXAoro MPUIIOKEHHS, MPU HEOOXOAUMOCTH, MOKET OBITh pa3/elieH Ha pa3felbl,
MOAPAa3Aeiibl, MYHKTHI, MOAIMYHKTHI, KOTOPhIE HYMEPYIOT B Mpeaenax Kakaoro npuioxenus. [lepen
HOMEPOM CTaBUTCSI 0003HAYECHUE ITOTO MPHIIOKEHHUS.

[Ipunoxxenust AOMKHBI HMMETh OOIIYI0O € OCTaJbHOM YacThlO JIOKYMEHTa CKBO3HYIO
HyMEpPAIUIO CTPaHULL.

3 Meroauyeckne yKa3aHMsi 1Jsl O0YYalOLIUMXCSl MO OPraHU3alMM MW NPOBEIEHUI0
0o0y4eHMs B HHTePAKTUBHBIX (hopMax

3.1 MeToauka npoBeeHNs JeKINU-0eceabl

Jlexuusi-0eceqa - nUanornyeckuii METOJl M3JIOXKEHHS M YCBOEHHUS y4yeOHOro marepuaia.
Jlexuus-6ecena MO3BOJSAET C MOMOLIBIO CUCTEMBI BOIIPOCOB, YMEJOM UX MOCTAHOBKH U UCKYCHOTO
MOJJIepKaHUsl TUaJIora BO3/IEHCTBOBAaTh KaK Ha CO3HAHME, TaK M Ha IMOJICO3HAHHE OOydaroluxcs,
HAy4YMTh UX caMoKkoppekuuu. [IpoBeaenne gekun-oece sl NpeanonaraeT HaIu4ue onpeaeIeHHOro
o0beMa 3HaHUN 00 M3yyaeMOM MaTepuaie W CBsi3M ¢ HUM. Jlekius-Oecena moMoraer moOyauTh
o0yyaroImuxcs K aKTyaJu3allid MMEIOUIMXCSl 3HaHWM, BOBJIEYb HUX B INPOLECC CaMOCTOSTEIbHBIX
Pa3MBbIIIIEHUH, B 3BpUCTUYECKHH, TBOPYECKUH MPOIleCcC MOTyYEHUs] HOBBIX 3HAHUH; CIIOCOOCTBYET
aKTUBH3ALIMU T03HABATEIbHON IE€ATENBHOCTH, BOBICKAET B MAKCUMAJIBHBIM MBICIUTEIbHBIN MOUCK,
C LEJIbI0 pa3pelleHrs NPOTUBOPEUUi, MOABOJUT K CAMOCTOSITEIbHOMY (QOPMUPOBAHHUIO BHIBOJIOB U
0000111eHUH, CO3/1aeT YCIIOBUS JUISl ONIEPATUBHOTO YIIPaBJIEHHs IPOLECCOM ITO3HAHMUS.

[To Ha3HAuUEHHIO B yUeOHOM IPOIECCE BBIACIAIOT CIEAYIOIINE BUIbI JEKIMHU-0ecebl:

- BBOJIHBIE WJIX BCTYNUTEIbHBIE (OPraHU3YIOIINE);

- COOOIIEHHSI HOBBIX 3HAHMIA;

- 3aKpeIUIAIOLIHE.

BBognas nekuus-Oecena MpoOBOAMTCS B Hayajie JIGKIMOHHOTO 3aHATHS. C ee NOMOIIbIO
o0ecrieynBaeTcsl ICUXOJOTHYECKass HacTpoiika o0y4yaromuXcsi Ha BOCIPUSTHE U YCBOEHHE HOBOT'O
MaTtepuana. becega crocoOCTByeT MOHMMAHMIO 3HAYEHHs MpencTosied paboTel, (popmupyet
MIPEJCTAaBICHUS O €€ CO/IepPIKaHuH, crielln(ruKe U OCOOCHHOCTSIX.

CooOmienust HOBBIX 3HaHUM. Ctpoutcs B ¢opMe BOIPOCOB U OTBETOB NMPEUMYLIECTBEHHO
IpU aHaJIM3€ MPOYUTAHHBIX TEKCTOB, 3alIOMHHAHMU OTBETOB (KaTeXM3HWYecKas); CIIOCOOCTBYET
MOJIBEICHUIO OOYYalOIIMXCS 3a CYET YMEJO IOCTaBJIEHHBIX BOIPOCOB, MMEIOLIMXCS 3HAHUM U
KU3HEHHOT'O OTbITA, K YCBOCHHIO HOBBIX 3HAHWH, (POPMYTUPOBAHHUIO MOHATUH, PEUICHUIO 3371ay;
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CO3J1aeT CYOBEKTUBHOE BIICUATICHUE, YTO OOYUAIOUIMICS caM clieNai OTKPBITHE, TPOeall MyTh OT
MIPAKTUKU K HAYYHOU UCTHHE.

3aKkperuistonue  JICKIMU-0ecelbl TMPUMEHSIOTCS  JUIsl  3aKpeIuieHus, o00o0OmeHuss u
CUCTeMAaTH3alluy 3HAHUH.

O¢ddexTuBHOCTL Oecenbl 3aBUCUT OT TINATEIBHONM TMOJATOTOBKM  MperojaBares,
MPOJYMaHHOCTH U MpodeccHoHaNbHOM (OPMYIUPOBKM BOIPOCOB B YETKOW MOCTAHOBKE, HUX
JIOTHYECKOW  TIOCJIEIOBATEIbHOCTH. BONpPOCHl  MOJKHBI  Pa3BHBAaTh BCE BUABI MBIIUICHUS,
o0ecnieunBaTh JIOTUYECKYIO (OpPMY MBIILIEHUS! (BECh CIEKTP MBICIUTENbHBIX JIEHCTBUIA),
COOTBETCTBOBATh YPOBHIO Pa3BUTHs OOYYArOIIMUXCS; CO CTOPOHBI OOYYAIOIIMXCSl OTBETHI JOJDKHBI
ObITh OCO3HAHHBIMU U ApPryMEHTUPOBAHHBIMH, IIOJIHBIMH, TOYHBIMH, SICHBIMH, IPAaBHIBHO
cOpMyIHPOBaHHBIMHU.

Heab: myTeM NOCTaHOBKHU TIHIATEIHHO MPOJAYMAHHON CUCTEMBI BOIIPOCOB IO 3a/IaHHOI Teme
JOCTIDKEHHE TOHMMaHMs 00y4YaromMMHUCS HOBOTO MaTepHaja WM MPOBEpKAa YCBOCHHUS UMM YKE
M3Y4YEHHOT0 MaTepuaa.

3agauu:

—U3y4YeHHE BOIIPOCOB 10 33JaHHON TeME MIIM 3aKPEIJICHUE N3yYeHHOTO MaTepuana;

— pa3BUTHE YMEHUHN 00YYaIONIMXCS CTPYKTYPUPOBATh U CUCTEMATU3UPOBATh MaTepHUall,
COIOCTABJIATH PA3JIMYHBIE HCTOYHUKH, 0000IIATh MaTepHall, J1eJ1aTh BBIBOJIBI,

—pa3BUTHE HABBIKOB OOYYAIOIIMXCSI MO BBIPAOOTKE COOCTBEHHOW MO3UIIMU MO U3y4aeMbIM
npodiIemMam.

MeTtoauka npoBeeHus JeKIun-0eceabl:

—Ha3Ha4YeHUE CEeKpeTaps JIEKIUN-0eceIbl, €er0 MHCTPYKTaX IO BBHIOIHAEMBIM (DYHKIIHSAM;

—00BsIBICHHE KPUTEPUH OLICHKH;

—TpoBeNieHne Oece/Ibl Mo 3apaHee MOATOTOBICHHBIM MPENoJaBaTeIeM BOIPOCaM;

—T0JIBEJICHHE UTOrOB Oecelbl U OllEHKAa YYaCTHUKOB Oecelbl MO MaTepuajam, Mepexona K
MH(OPMALIMOHHOM JIEKITHH.

Bomnpocs! 115 nekuun-6eceas! BeIOUparoTes npernoiaBatenem u3 1. 2.2.3 TUnoBsle 3a1aHusl.

3.2 MeToauka npoBeJleHNs] HHTEPAKTUBHOIO PellIeHNs 32124

HNHTepakTHBHOE pelleHMe 3aJa4 — 3TO TaKXKe METOJ MOJEpaluu, IpU KOTOpPOM Mpu
pelleHnr 3a7ad MPUHUMAIOT ydacThe Bce OOydaromuecs I0J PYKOBOJICTBOM IpernojaBaTelisi-
MojiepaTtopa. B pesynprare mosyyaercs yriyOJieHHOE IIO3HaHHE OOYYalOUIMMHCS METOJUKU
pelleHrs TUIOBBIX MpPO(ecCHOHANBHBIX 3aj1ad. B mpoliecce MHTEPaKTUBHOTO pELICHUS 3ajadu
o0yJaromuMcsl JTaeTcs BO3MOXKHOCTh MPEAINOJIOXKUTh IMOCISAYIOINN alrOpUTM M pe3yjbTar ee
pemienus. IlpuMeHeHne Ha NpakTHKE OOY4YEHMs MeTO/la HMHTEPAaKTUBHOTO peHIeHHs 3ajad
MO3BOJISICT Pa3BUBATh Y OOYHYAIOUIMXCSl CHOCOOHOCTH MPOrHO3UPOBAHUS U IUIAHUPOBAHUS PELICHUS
npodeccnoHaNbHbIX 3a1ad.

Ilesb: mpoBepka HaBBIKOB PEIICHUs MPOPECCUOHATBHBIX 33/1a4 M Pa3BUTUE MBICIUTEIbHBIX
omepainuii  o0y4aromMXcsi, HalpaBJICHHBIX Ha JOCTHXKEHHE pPE3yJbTaTOB IpU PEUICHUH
npodecCHOHATBHBIX 3a1au.

3amaun:

—IpOBEpKa HaBBIKOB MMPUMEHEHUSI 00yUJalOUIMMHUCS paHee YCBOSCHHBIX 3HAHUI IIPU peIIeHUN
npo¢ecCUOHANIBHBIX 3a/1a4;

—(hopMUpOBaHUE HABBIKOB COBMECTHOW /I€ATEIbHOCTH MOAYMHEHHBIX (00yUaromuxcs) 1
pykoBoauTeNA (IIpernoiaBarens);

— OBJIa/IeHUE 00yJaroIMMHUCS 3HAHUSMHU ¥ OOIIUMH MPUHIUTIIAMH PEIISHUs TPOOIEMHBIX
npo¢ecCUOHANIBHBIX 3a/1a4;

—pa3BHUTHE HABHIKOB aKTHBHOM MHTEIICKTYAJIbHOW ACSITEITHHOCTH;

—pa3BUTHE KOMMYHUKATHBHBIX HABBIKOB (HABBIKOB OOILIEHMUS).

—pa3BUTHE HABBIKOB OOYYAIOIIMXCS MO BHIPAOOTKE COOCTBEHHOW MO3WIUU IO XOIY
peteHust mpohecCHOHAIBHBIX 33a/1a4.

Meroauka npoBeaeHus:
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IlepBbIif 3Tanm «MOArOTOBKA MPOEKTa peleHus 3agauy». [IpernonaBatenem pazpabaTbiBacTCs
MPOEKT X0/1a PEUICHUs 3a/1a4H C Ha4aJloM WU (parMEeHTaMH PEIICHUS.

Bropoii aTan «opraHu3alnOHHbIN»:

—0O0BSIBIICHHE TEMBI U 11eTTH PEIICHU 3a/1a4H;

— OOBsIBIIEHUE KPUTEPUI1 OLIEHKH;

TpeTuii aTan «MHTEIUICKTyIbHBIN»:

—00BsBICHNUE YCIOBUI pELICHUs 3a/1ay;

—HHAUBHUIYaJIbHOE PEIlICHUE 3a/1a4l 00YJarOIUMUCS, UCXO/I U3 COOCTBEHHOI'O MHEHHUS;

—BBICKa3bIBaHUE 00YYAIOLIMMHCS MHEHUH 110 X0y PELICHHUS 3a/1ay;

— 00CyX/IeHUE Pe3yJIbTaTOB U METOJUKU MHAWBHIyaJIbHOTO PEIICHUS 3a/1a4 00yJaroUMHCS
Y TIPUHSTHE TJIaHA BEPHOTO X0J1a PEIICHUS;

Tpetuii oTamn «11oABeIEHUE UTOTOB PEIIECHUS 3a0aUn»:

—(opMynupoBaHUE BBIBOJIA PEIICHHSI 3a/1a4U 00y4YaIOITIMHUCS;

—IMOJIBEJICHHE UTOTa HHTEPAKTUBHOIO PEIICHUs 3a7aul IPErnoaaBaTesiem;

—OlLIeHKa NpenojaBareieM 00yJaroIuxcs 10 MaTepuanam, HOArOTOBICHHBIM CEKPETapEM.

3afaHus Ui OpOBEIEHUs] MHTEPAKTUBHOIO PELICHMs 3a]a4 BHIOMpAIOTCS IperoiaBaTeieM
u3 2.2.2 3aganud Ui CaMOCTOSTENIbHOM pa0oThl U 11. 2.2.3 Tunoskle 3a1aHusl.

3.3 MeToauka npoBeieHNs1 KMO3rOBOI0 IITYPMa)

Lesb: BbIsBIEHHE HHPOPMHPOBAHHOCTH, MOJTOTOBICHHOCTH O0YYAOUINXCS B TCUCHHE
KOPOTKOI'O IIEPHO/Ia BpEMEHU

3apaum:

- hopMUpOBaHKE OOIIETO MPEACTABICHUS 00 YpOBHE BJIAJICHUS 3HAHUSIMU y OOYarOIIMXCs,
aKTyaJIbHBIMM JUIsl 3aHATHS;

- pa3BUTHE KOMMYHHUKATHUBHBIX HABBIKOB (HABBIKOB OOLICHMUS).

MeTtoauka npoBeeHus:

—00BsIBIIEHHE TEMbI UM BOIPOCOB IS 00CYKICHMS;

— HAa3HAY€HHUE DKCIIEPTHOM TPYIIBI U3 IBYX CTYAEHTOB, MX MHCTPYKTaXX IO BBIIOIHIEMbBIM
bynxumsv;

—00bsIBIIEHHE KPUTEPUI OLIEHKHU;

—3aIMuch yYaCTHUKaMM CBOMX MBICIIEH MO 3aJJaHHBIM BOIIPOCAM;

—cOop MMCbMEHHOTO MaTepualla y4aCTHUKOB,;

— BBICKAa3bIBAHME YYaCTHHKAMU CBOMX MBICIEH IO 3aJaHHBIM BONpOCAM. OKCIEPTHOU
Tpymie ciexyeT 3aluchiBaTh BCE IMPO3BYYaBIIME BbICKa3blBaHUS (NPUHUMATh HX Bce 0e3
BO3pakeHUM). JlomycKaroTCsl yTOUYHEHHs SKCIEPTHOW IpyNIoN BbICKA3bIBAHUM, €CIIM OHU KaXyTcCs
UM HESICHBIMH (B JIIOOOM ciy4ae ClelyeT 3alMchiBaTh MJCK TaK, KaKk OHa Mpo3Bydaja U3 YCT
Y4aCTHUKA);

— MOBTOPEHHUE 3a1aHuUs Ul «MO3TOBOIO IITypMay, U NEPEYUCIEHUE BCETO, YTO 3aIIMCAHO CO
CJIOB YYaCTHUKOB;

— TIOJIBEIEHHE WTOTOB «MO3TOBOTO INTYpMay»; MPEUIOKEHHE >KEIaloIUM OOCYIUTh BCe
BapHaHThl OTBETOB, BBIOPATH INIAaBHBIE U BTOPOCTEIIEHHBIE;

—OIIEHKA YYaCTHUKOB «MO3IOBOT'O ITypMay.

Bonpocs! a5 npoBesieHus: «MO3roBOT0O HITYpMay BBIOUPAIOTCS MperoaaBareieM u3 1. 2.2.3
TunoBbie 3aganus.

3.4 MeToauka Opranu3anum padoTbl B MAJIBIX TPyHnax

Pabota B MaJIBIX rpynnax — 3To OJIHa U3 CaMbIX MOMYJISIPHBIX CTPaTEerui, TaK KaKk OHa 1aeT
BCceM oOOyyaromuMmcsi (B TOM YHWCII€ U CTECHHUTEIbHBIM) BO3MOXKHOCTH Y4acTBOBaTb B padore,
MIPAKTUKOBaTh HAaBBIKM COTPYIHHYECTBA, MEXKJIWYHOCTHOrO OOIIeHHS (B YacTHOCTH, YMEHHE
aKTHUBHO CIIylIaTh, BeIpabaThIBaTh O0Ilee MHEHHE, pa3pellaTh BO3HUKAIOLINE pasHoriacus). Bce
3TO 4acToO OBIBAET HEBO3MOXKHO B OOJIBIIOM KoJIeKTHBE. [Ipu opranmsanuu rpynmnoBoi paOoTsl,
crenyer oOpamath BHUMaHUE Ha CleAyIonme ee acnekTsl. HyxxHo yOeauThbes, yTo oOydaronuecs
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o0JamaloT 3HAHUSMH W YMEHUSIMH, HEOOXOAMMBIMHU [UIsl BBITIOJHEHHS TPYIIIOBOTO 3aJaHMS.
HexBaTka 3HaHUN OYeHb CKOPO JacT o cebe 3HaTh - OO0yyaroluecs He CTaHyT MpUiIaraTh yCUIHMA
JUsl BbINOJIHEHUs 3ajaHusi. Hamo craparbest cienatb CBOM MHCTPYKIMH MaKCHUMAJIbHO YETKUMH.
Hano npenocraBisaTe rpynme 40CTaTOYHO BPEMEHU HA BBIIIOJIHEHHUE 3aJaHUSI.

[Tpu pabote B Masoi rpymie 00ydaronuecss MOryT BBIMIOJIHATH CASAYIOUINE POJIU:

- (pacunmuTarop (MoCpeAHUK-OPraHU3aTOP ACSITEILHOCTHU TPYIIIIHI);

- perucTparop (3anuchIBaeT Pe3ysbTaThl paboThl);

- TOKJIaTYMK (AOKIaAbIBaET Pe3yabTaThl pabOThI IPYIIIbL);

- OKypHaIHCT (3aJla€T YTOYHSIOIIME BOMPOCHI, KOTOPHIE IIOMOTAIOT TPYIIIE JIy4YIle
BBINIOJTHUTH 3aJlaHHe, HalpuMep T€ BOIPOCHL, KOTopas Moria Obl 3aJaTh JApyras CTOPOHA B
JTUCKYCCHUH);

- aKTUBHBIM ciymiatenab (CTapaercs Iepecka3aTh CBOMMHU CIIOBAMHU TO, O Ye€M TOJBKO UTO
TOBOPHJI KTO-THO0 M3 WICHOB IPYIIIBI, IOMOTasi CYOPMYITUPOBATEH MBICIIB);

- HabmogaTtenb (OOJKEH OTMEYaTh NPU3HAKU OINPEACIEHHOTO TIOBEIEHHUs, 3apaHee
OMHMCAHHOTO TMPEIoAaBaTeIeM, U ONPEAEATh, KaK WICHBI TPYMIbI CIPABISIOTCS ¢ BOZHUKAIOIIUMHU
Mo Xoay paboTel mpobieMamu. OTYHTHIBAsCH TMeped TPYINION, HaOmomaTenu  O00sS3aHBbI
MIPEJICTABIATh CBOU 3aMETKH B MAaKCHUMAJILHO OTHCATEIHbHON U OOBEKTUBHOU (hopme);

- XpOHOMETPUCT (CIAEAUT 32 BPEMEHEM, OTITYIIICHHBIM Ha BBIMOJTHEHHUE 3a/1aHNU)

- U IpyTHE.

Heab: mpoBepka ypoBHS OCBOCHHS paHee M3yYEHHOro MaTepuana u (opMUpOBaHUE
HaBBIKOB pa0OTHI B MAJIBIX I'PYIIIAX.

3amaun:

—aKTUBU3alIMs TO3HABATEIbHON JAESITEIbHOCTH 00yUatoIuXcs;

— pa3BUTHE HaBBIKOB CAMOCTOSTENBHON MpPO(EeCCHOHATBHOM AESITEIbHOCTU: OIpe/eleHHe
BEIYIIMX M MPOMEXKYTOYHBIX 3a/iay, BBHIOOP ONTUMAJIBHOIO MYTH, YMEHHE NIpearycMaTpHBaTh
MOCIIEAICTBHS CBOETO BEIOOPA, 0OBEKTUBHO OLIEHUBATH €T0.

— pa3BUTHE YMEHHUH YCHENIHOro OOIIeHus (YMEHHE CIyliaTh W CIBIIATh APYT Apyra,
BBICTpanBaTh JAMAJIOT, 33/1aBaTh BOIIPOCHI HA TOHUMaHUE U T.11.).

—COBEPIICHCTBOBAHNE MEKINYHOCTHBIX OTHOIIEHUM KOJIJIEKTHUBE.

MeTtoauka npoBeeHusi:

[lepBbIit aTan «MOArOTOBKA 3aaHus sl paOOThI B MAJIBIX TPYIINAx». 3adaHus JUisi paOoThI B
MasbIX TpyMmax pa3pabaThiBalOTCs JUOO TpernojaaBareieM, JIM0o MpernojaBaTreieM COBMECTHO C
00yJarouMucs.

Bropoii aTan «opraHu3aliOHHBIN:

—O0OBSIBJICHHE TEMBI U IIEJI PaOO0THI B MaJIBIX TPyITaX;

—00BsICHEHHE 3a/1aHuUs AJsl pabOThHI B MaJIbIX TPYIIAX;

—O0OBSIBIICHHE KPUTEPUI OIICHKH;

—JIeNieHue 00YJaroIIUXCsl Ha TPYIIIb;

—Ha3HAYEHUE POJICH B IPyIIaX.

TpeTuii 3Tan «BHITOJTHEHNUE 3aJaHUSI B TPYMIIEN:

—BBICKa3bIBaHHE 00YYAIOIUMUCSI MHEHHI IO BBIMTOJHEHUIO 33JaHUS;

— 00CyX/IeHHE Pe3yIbTaTOB M METOJIMKH BBIMIOTHEHUS 3aJaHH 00YJIArOITUMUCS W TIPUHITHE
TJIaHA XO/1a BBIMOJHEHUS 3a/1aHMUS;

— HamMCcaHue MPOTOKOJIA MAJION TPYIIIHI 1O TIAHUPOBAHUIO AEATEIHFHOCTH MPH BHIMIOJTHEHUN
3amanusi. [IpoTokon NOMDKEH colepkaTh Lielb, 3aJadyd, METOJbl, Ha3HAU€HUE pPOJEH U HOPMY
BPEMEHHU BBITIOTHEHUS 33]/IaHNS,

—BBIIIOJIHEHUE 33/1aHMUS;

— TIOJITOTOBKA OTYETa 1O MPOBENeHHON padoTe. OTUET JMOHKEH COAEPKaTh ONMUCAHUE TIEIH,
3a/a4y, METOJMKH BBIMOJHEHUs 3a/laHus, pe3yJbTaThl, J0KAa3aTeIbCTBA U BBIBOJABI IO
BBITIOJTHEHHOMY 33JIJaHUI0, OTBETCTBEHHBIX IO POJISIM U OMKMCAHKE BHIMOIHEHHBIX UMHU (YHKIIHI;

Tpetuii 3Tamn «mMoABeICHUE UTOTOB PAOOTHI B MAIIBIX TPYIIIIAX):

—BBICTYIUIEHUE JIOKJIa4hKa ¢ OTYETOM Mo paboTe B Manbix rpynnax. [lpu nokmane otdera
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MO>KHO HCIIOJIb30BaTh MYJIbTUMEIUIHbBIC TPE3CHTALINH;

—OlLIEHKA MpenojaaBaTesieM 00y4arouuxcs.

Jlenenne o0y4yaromuxcst Ha TPYIIBI — 3TO BaYKHBII MOMEHT B OPTaHU3aIMK PadOThI B MAJIbIX
rpynnax. Crnoco0oB JeneHue oO0ydarolUXcs Ha TIPYINIbl CYIIECTBYET MHOXKECTBO, M OHHU B
3HAYUTEIBHOM CTETEHH OIPENEIIAIOT TO, KaK OyJeT mpoTeKaTh AalbHelmas padoTa B Tpymie, 1 Ha
KaKOH pe3yJbTaT 3Ta Ipymiia BeIHIET.

Crioco0b! fesieHust 00y4JaroMXCsl Ha TPYIIIbL:

1. I'lo xenanwuto.

OObennHeHNe B TPYMIBI MPOUCXOAUT MO B3aUMHOMY BBIOOpY. 3amanue Ha (opMupoBaHue
IPYIIIBI [0 KEJIAHUIO MOXKET J1aBaThCsl, KAK MUHUMYM, B JIByX BapHaHTaXx:

Pa3nenurech Ha TPyNIBI 1O ... YETOBEK.

PaznenuTech Ha ... paBHbIE IPYIIIHIL.

2. CimydaitHpIM 00pa3zoMm.

I'pynna, popmupyemas o Npu3HaKy CIy4ailHOCTH, XapaKTepU3yeTcsl TEM, YTO B HEll MOT'yT
00beTUHATHCA (TIpaBAa, HE MO B3aUMHOMY JKEJaHHIO, a BOJICH ciydas) oOydaromuecs, KOTOpbIE B
UHBIX YCIIOBUSIX HUKAK HE B3aUMOJICHCTBYIOT MEXIy co0oi 1100 naxe BpaxaytoT. PaboTa B Takoi
TpyIIe pPa3BUBACT y YYAaCTHUKOB CIOCOOHOCTh TMPHUCIIOCAONMBATHCS K PA3IUYHBIM YCIOBHAM
JeSITeIbHOCTH U K Pa3HBIM JI€JIOBBIM ITapTHEPaM.

OtoT MeToa (HOpMUPOBAHUS TPYII MOJE3€H B T€X CIyJasx, KOT/Ia Mepel MPero aBaTesieM
CTOUT 3aJauya HAy4YUTh OOYHYaIOUIMXCS COTPYIHHUYECTBY. B 3TOM cilyyae mpenopaBaTelb J0JIKEH
o0ajaTh JOCTaTOYHOM KOMIIETEHTHOCTHIO B pab0Te ¢ MEKIMYHOCTHBIMU KOH(DINKTaAMH.

CriocoObl (OPMHPOBAHUS «CITYYaWHOM» TPYNIBL: XKpeOwii; 0ObeJUHEHUE TEX, KTO CHAUT
psioM (B OAHOM Psy, B OJHOW MOJIOBUHE ayAWTOPHH); C MMOMOIIBIO MMIIPOBHU3UPOBAHHBIX
«hanToB» (OAMH M3 OOYYalOIMXCA C 3aKPhITBIMU IJIa3aMU Ha3blBa€T HOMEp TIpYHIbl, Kyjaa
OTIIPABUTCS OOYJAIOLIHIACS, HA KOTOPOTO YKa3bIBACT B JAHHBI MOMEHT IPETIOIaBaTellb) U T.11.

3. Ilo ompeneneHHOMY IPU3HAKY.

Taxoii mpu3HaKk 3ajaercs Judo npemnojgaBaTesieM, 100 1ro0bM oOydaronuMcs. Tak, MOKHO
pa3fenuTbes Mo nepBoil OykBe MMEHM (TJlacHas — COIJIacHas), B COOTBETCTBUHU C T€M, B KaKoe
BpeMs rojia poawics (Ha 4YeThIpe TPYMIIBI), MO IBETY ria3 (Kapue, cepo-roryobie, 3eJIeHbIe) U TaK
nanee.

OTtoT cnocol neneHus MHTEPECeH TeM, YTO, C OJHOW CTOPOHBI, MOXKET OOBEIUHHTH
o0yyaromuxcs, KOTopble JHMOO peaKo B3aMMOAEHCTBYIOT Jpyr € Jpyrom, Jubo BooOie
WCTIBITHIBAIOT SMOIMOHAIBHYIO HENPHUSA3HB, & C IPYrOil — W3HAYAIBHO 3aJ1aeT HEKOTOPBIA OOIIHiA
MPU3HAK, KOTOPBIM cOMKaeT oObeAMHUBHIMXCSA. EcTh HEYTO, 4TO MX POAHUT M OJHOBPEMEHHO
OTJEISET OT APYTrUX. DTO CO3/AaET OCHOBY JUIS SMOIIMOHAILHOTO MPHHSTHS IPYT IpyTa B TPYIIeE U
HEKOTOPOT0 OTHAJIEHUS OT IPYTUX (IO CYTH Jieia — KOHKYPEHIINH).

4. Tlo BEIOOPY wIiHIEpay.

«JIuzmep» B TaHHOM cllyyae MOXKET JIMOO Ha3zHauaThCs IMpernojaBaTesieM (B COOTBETCTBUH C
1[eJbI0, I0ATOMY B KadecTBe JIMAepa MOKET BbICTyNaTh 000 oOyyarouiics), 1100 BEIOMpPATHCS
oOyyaromumucs. @opMupoBaHue rpymnn OCYLIECTBISETCS CaMUMHU «iuaepamu». Hanpumep, onu
M0 OYepeny Has3bIBAalOT MMEHa TeX, KOr0 OHHM XOTeIH Obl B3ATh B CBOK rpymmy. HaOmromeHus
MOKa3bIBAIOT, YTO B MEPBYIO OYEpellb «IUAEPHI» BBIOMPAIOT TE€X, KTO JEWCTBUTENHHO CHOCOOEH
paboTtathk U JOCTHTaTh pe3ynbTaTta. HOT/HA Maske apyk0a M JIMYHBIE CHMITATHH OTXOMAAT Ha BTOPOH
IUTaH.

B ToM citydae ecnii B ayIUTOPUH €CTh SIBHBIE ayTCalAEPHI, sl KOTOPBIX CUTYaIusi Habopa B
KOMaHJIy MOXXET ObITh Upe3BbIUAiHO OOJE3HEHHOM, Jydllle WM HE MPUMEHSTh 3TOT CIOCO0, WU
CHIeNaTh UX «IUICPAMU».

5. Ilo BBIOOpY IpenoaaBaTes.

B sTOoM ciywae mpemnojaBarenb CO3/aeT TPYIIBI MO HEKOTOPOMY BaKHOMY JUIS HETO
NPU3HAKY, pellas TeM CaMbIM ONpejAeeHHble Meaarorndyeckue 3agaud. OH MOXKET OObEIUHHTH
oOyyaromuxcs ¢ ONMM3KUMH UHTEUIEKTYaIbHBIMH BO3MOYKHOCTSIMH, CO CXOKUM TEMIIOM paboThl, a
MOJKET, HalIPOTHB, CO3aTh paBHbIC MO CHiIe KOMaHAbl. [Ipy 3TOM opraHu3aTop rpymnmnoBoi padboThl
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MOKET OOBSCHUTH MPUHIUI OOBEAMHEHHS, & MOXKET YHTH OT OTBETa HAa BOMPOCHI YYaCTHHKOB I10
3TOMY IIOBOJY.

Bonpocel st paGoTbl B MajbIX TpyIIax BBIOMpAIOTCS IpernoaaBaresnieM u3 m. 2.2.3
Tunossle 3amanus.

4 MeToauueckue MaTepuaJbl, onpeae/siioliie Npouexypbl OlleHUBAHUS Pe3yJbTATOB
00y4eHHUsI MO AUCHMILINHE

4.1 Cucrema OLICHKHU PE3YJbTATOB TEKYIHICI0 KOHTPOJIA YCIIEBACMOCTH 110 TUCHUILJINHE

CucremMa OIIGHKH PE3yJIbTaTOB TEKYIIEro KOHTPOJS YCIEBAEMOCTU SIBISCTCS COCTABHOU
4acThIO CHCTEMBI 0OecIieueHHs KauecTBa oOpa3oBaTenbHOro nporecca BUDIIIL.

B oCHOBY cHCTEMBI OIEHKH TOJOXEHa MATHOAUIbHAS IIKAJa, MCIOJIb3yeMas B KauecTBE
JIOTIOJTHEHHUS K ATHOAIIBHON CUCTEME OLIEHKH TI0 IIPOMEXYTOYHOMN aTTeCTalllu.

OreHKOH pe3yibTaTa TeKYIIero KOHTPOJISl YCIIEBAEMOCTH 110 UTOTaM OKOHYAHHUS TTOJIOBUHBI
CeMecTpa SIBJISIETCS:

«aTTecTOBaH (arTecToBaHa)y - cpexuuii 6amwr ot 3,0 xo 5,0;

«HE aTTeCTOBaH (HE aTTECTOBaHA)» - CpeaHmid 6aynt 1o 2,9.

Cpennuii 0ajul pacCUMTHIBACTCS KaK OTHOIICHHWE CYMMBI 4YHCEN OallioB K KOJUYECTBY
0aJUTOB, MOJYYCHHBIX 32 CEMECTP IPH IMOJTHOM 00BEME BBIMOJIHEHHBIX padOT MO JUCIUIUIAHE.

Jliist mosTy4eHHsl IOMyCKa K IPOMEKYTOYHOW aTTeCTallui 00yJaroIuics J0/DKeH Ha0paTh B
pe3yibTaTe TeKyIei padoThl IO JUCIUIUINHE cpeaauii 6ay ve meHee 3,0.

CucTeMoil OIIEHKH TPEAyCMaTPUBAIOTCS «IIPEeMUATbHBIE» OAJIbl (0T 4 110 5), MOTyuYeHHbIS
3a ydacTHe OOydYaromierocs B OJMMITHAaX, BBICTABKAX, KOHPEPEHIMIX U JAPYTHX MEPOIPHUATHSIX,
KOTOPBIE MOTYT OBITh YYTE€HBI IPU TIPOBEICHUH TEKYIIETO KOHTPOJISI YCIICBAEMOCTH.

TekyriemMmy KOHTPOJTIO TIOJICKHUT TOCEIAEMOCTh YICOHBIX 3aHATHI 00YyYarOIIHXCS.

4.2 CuctemMa OLIeHKH Pe3yJIbTATOB MPOMEKYTOYHOI aTTeCTAllMU MO JAMCHUIINHE

[To nucnunuuue «MartepuanoBeieHue» B yueOHOM MiaHe crenuanbHocti 54.02.01 [uzaiin
(mo oTpaciiaM) nperycMoTpeHa cieayromias popMa IpoMeKyTOUHON aTTeCTAIl[MH: SK3aMEH.

[Tpu BBICTAaBJIEHUHU OLIEHKH IO SK3aMEHY YUUTHIBAETCS:

- 3HaHUE (PAaKTMYECKOr0 MaTepHaja Mo JUCHMIUIMHE, B TOM YHCIEe 3HaHHE 00s3aTeIbHOMN
y4eOHOM TUTepaTyphl;

- JIOTMKa, CTPYKTypa, CTWJIb OTBETA: KYyJIbTypa pPE4YH, apryMEHTHPOBAHHOCTb OTBETa,
YPOBEHb CaMOCTOSITEILHOIO MBIIIJICHUS, YMEHUE TPUMEHUTH TEOPUIO TPU PEHICHUH MPAKTUYECKUX
3ajau.

OneHka «OTJIMYHO, CTaBUTCS OOy4aloUIeMycCs, €CIM OTBET COAEPKHUT TIIyOOKoe 3HaHUE
IPOrpaMMHOI0 MarepHaja, KOHILENTYaIbHO-MOHATUIHHOIO amnmapara MO JaHHOW JUCHMILIMHE,
CBUJETEIBCTBYET O CIIOCOOHOCTH KPUTHYECKH OLEHMBATh OCHOBHBIE KOHIIEMLNHU, OTPaXKaTh CBS3b
TEOpUU C MPAKTUKON. BINOIHEHNE BCeX 3ajaHUM TPOU3BEACHO C MOSCHEHUEM 3TAINIOB PELLEHUS U C
apryMmeHranuei copMyJInpOBaHHbBIX BHIBOJIOB.

OneHka «XopoIlo» CTaBUTCS 00ydaroleMycsl, €CJIl OTBET CBUIETENBCTBYET O JOCTaTOYHO
MIOJTHOM 3HAHUU MaTepHualia Mo JaHHOW AMCLUIUIMHE, a TAKKE COAEPIKUT B 1IEJIOM MPABUIIbHOE, HO
HE BCEr/la TOYHO M apryMEHTHPOBAHHOE €ro U3JI0KeHHe. BhINoMHEeHbl Bce 3a/1aHus, HEKOTOpbIE U3
HUX 0€3 MMOSICHEHUS 3TAIlOB PELICHUs U ¢ HETOYHOM apryMeHTanuei copMyIupoBaHHBIX BHIBOJIOB.

OrneHKa «y/0BJIETBOPUTEIBHO» CTABUTCS 00yUYaIOIIEMYCsl, €CITH OTBET CBUAETEILCTBYET O
MOBEPXHOCTHBIX 3HAHMUAX BAKHEHIIMX pa3/ienoB MO JaHHOW JUCHHUIUIMHE, HAyYHO-TIOHATHIHOTO
anmnapara ¥ TEPMUHOJIOTUH, a TAK)KE COJIEPKUT HE BCErjJa TOYHOE W apryMEHTHPOBAHHOE
U3JI0KEeHNEe MaTepuana. BeimoiHeHbl He Bce 3a/1aHusl, HEKOTOPbIE U3 HUX pelIeHbl 0e3 MOsICHeHUs
JTAroOB PELIEHHUS U C HETOYHOM apryMeHTaIei copMyIupOBaHHbBIX BHIBOIOB.

OneHka «HEyAOBIETBOPUTEIBHO» CTAaBUTCS OOydarolEMyCs, €CJIM 10 €ro OTBETY MOXHO
CYAMTh O CYIIECTBEHHBIX MpoOenax B 3HAHMM OCHOBHOI'O MaTepuaia Mo JAHHOH AWCIUILIUHE, a
TaKXe JONYCTUBIIEMY HPUHLUUINAIBHBIE OIIMOKM IPHU U3JI0KEHUU MaTepuaie. 3aJaHus He
BBITOJITHEHBI.
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