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1 MeTtoanueckue yKa3aHus il B 00y4YaIOIHXCS no OCBOEHHIO
MEKTUCIUILINHAPHOTO Kypca

1.1 MeToauyeckune yKazaHus JJis1 00y4ar0IMXCcs M0 MJIAHNPOBAHUIO M OPTraHU3ALMU
BpeMeHH, He00X0IMMOT 0 /1JIs1 0CBOEHHs MEKIMCIMILIMHAPHOIO Kypca

CtpykTypa  BpeMEHH,  HEOOXOIUMOIrO IS  CAMOCTOSITEIBHOTO  H3YYEHUS
MEXJMCIUIUIMHAPHOTO Kypcea:
ITpumepHOE Bpems, 3aTpauyuBaeMoe
Buzpl paboT 1o caMocTosITeEIbHOMY OCBOCHHIO
Ha caMOCTOSITEIbHOE OCBOEHUE
MEXIUCLUIIIIMHAPHOTO Kypca 0
MEXTUCIUTUIMHAPHOTO Kypca, %0
N3yuenne nuteparypbl, peKOMEHIOBAHHOW B pabouei 20
nporpamme 00111e00pa30BaTeNbHOMI yueOHOM
JMCLIUIUIMHBI
M3y4eHue JeKIMOHHOTO MaTepuaa 30
Penienne TUNOBBIX 3a/1a4, IPAKTUYECKUX YIPAXKHEHUN U 30
CHTYalIMOHHBIX IPHMEPOB
Hanmcanue KOHCIIEKTOB, pedepaToB, 3cce, TOKIAI0B U T.II. 20
Htoro 100

1.2 Meroauyeckue yka3zaHusi 1o padore 00y4yawIUXCsi BO BpeMsl NpPOBedeHHs
JeKINHI

Jlekuus Kak opraHu3auluMoHHas (Gopma oOydeHHus - 370 ocolasi KOHCTPYKLHUs y4eOHOro
npoiiecca. [IpernogaBarens Ha MPOTSHKECHUHM BCETO YYEOHOTO 3aHSITHS COOOIIACT HOBBIA YUCOHBIN
MmarepHual, a oOydyaroliuecsi ero akTHUBHO BOCHpUHHMMaOT. biaronmaps Tomy, 4Tro MmarepHan
U3JIaraeTcsi KOHIEHTPUPOBAHHO, B IOTUYECKH BbIIEpKaHHOW (hopMme, JIeKIHs sBiIsieTcs Hanbosee
HKOHOMHYHBIM CIIOCOOOM Mepeiaun yueOHOM nH(popMaIHH.

PaGoueii mporpammoil 1Mo MEXIUCUUIUIMHApHOMY Kypcy «Teoperuueckue u
METOAMYECKHE OCHOBBI IPENOAaBaHUS 4YepueHUs B 00IIe00pa30BaTENIbHBIX OpraHU3aLMIX»
MPEyCMOTPEHBI CIEAYIOIINE BUbI JTEKIUIL:

- aKTUBHBIE (POPMBI JIEKLIUI: MH(DOpMaIIMOHHAs JIEKIIHS;

- UHTEepaKTUBHBIE (hOPMBI: JIeKIHsI-Oecea.

MeTtogo0rnyeckoe 3HAYEHHWE JIEKIMM COCTOMT B TOM, YTO B HEHW PACKPBIBAIOTCS
(byHIaMeHTallbHbIe TEOPETUYECKNE OCHOBBI MEX/IMCLIUIUIMHAPHOTO Kypca U HayYHbIE METO/IbI, C
MIOMOIIBIO0 KOTOPBIX aHAIN3UPYIOTCS SIBIEHUS. B 11e10M MOKHO cKa3arh, 4TO JIEKIIUHU Kak (hopme
U METOAY 00Yy4YeHHMsI IPUCYIIM TPU OCHOBHBIE Tearorunyeckie QyHKIUU, KOTOPbIE OMPENEsSIoT
€e BO3MOXKHOCTH M JIOCTOMHCTBAa B y4eOHOM Ipoliecce: IMO3HaBaTeldbHas, pa3BUBAIONIas U
OpraHU3YHOIIas.

[To3naBarenbHas (yHKLUS BbIpaKaeTcs B MOHUMAHUU CIYHIATEISIMU OCHOB Y4eOHOM
JTUCIUIUIMHBI, HAyYHO 0OOCHOBAHHBIX IyTeH pelleHrs MpakTHYeCKHUX 3ajad. JIekuus npu3BaHa
JaTh UM B3aHMMOCBSI3aHHOE, J1I0Ka3aTEJIbHOE U OTYETIMBOE MPEACTABIECHUE O CaMbIX CIIOKHBIX
MOMEHTax B NPAKTHYECKON MAESITeNbHOCTH CHElUalncTOB. MIMEHHO 3TO, a He 3allOMHUHaHUE
KaXJI0T0 CJIOBA WJIM LU(PBI, TPOJUKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIaBHBIM B MIO3HABATENbHON
GyHKIHIH.

Kpowme Toro, cienyer mOMHUTH, YTO TIO3HABaTeNbHAs (PYHKIUS BCSIKOW JIEKIIMU CBA3aHA U
C TE€M, YTO B JKMBOM pa3rOBOPHON peUYM CaMble CIOXHBIE BOIPOCHI Pa3bsICHUTh U MOHATH JIETUe,
4YeM TOr'Zla, KOIr/la OHU M3J10KEHBI MINCbMEHHO. 3HAYUT OJHO U3 OCHOBHBIX JOCTOMHCTB JIEKIIUM —
9TO Iepefada ydyeOHOro marepuana He O€33ByYHBIMH CTPOKAMU TEKCTa, a KOHKPETHBIM
4eJI0BEKOM — IIPENOAABATEIIEM.

JlekuMst JOCTUTaeT LEedH, €Cd IOMUMO COOOLIeHHs] MH(OpMAalUM OHA BBINOIHSAET
pa3BUBAIOIIYIO (DYHKIIHIO, TO €CTh IO COJEPKaHUIO U (popMe OHAa OpUEHTHPOBAaHA HE HA MaMSITh,
a Ha MBIIIUIEHUE 00y4aeMbIX, IPU3BaHa HE TOJBKO IPEMNOJHECTH UM 3HAHMS, HO U HAYYUTh MX
CaMOCTOSITENIBHO MBICIIUTh. VIMEHHO Takue MPEANOCBHUIKU COAEPKUT JIEKLHUs, MOArOTOBICHHAS
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Ha BBICOKOM NPO(ECCHOHATBHOM ypOBHE. B MOBCEeHEBHOM M MHTEHCHUBHOM YNPA)XHEHUHU B
HaY4YHOM MBIIUICHUH 1 3aKJII0YAETCs IV1aBHAs LEHHOCTb JIEKIHH.

CnenoBatenbHO, pa3BuBaromas (QyHKIUS JIEKIIUA HAXOTUTCS B 3aBUCUMOCTH OT
IPaMOTHO MOAOOPaHHOIO U COCTABJIEHHOI'O COJEPKaHMsl JIEKLIUU U METOAMKH €ro M3JI0KEHHUS.
JlornuHoe, 0Ka3aTeNbHOE pACIOJOKEHUE MaTepuaia, CTPEMIIEHHE JIEKTOpa HE IIPOCTO
U3JI0KUTh TOjble (DAKTHI, a JIOTMYHO PACHOJOXKHUTh MaTepuall, J0Ka3aTh €ro HUCTUHHOCTb,
NPUBECTH K OOOCHOBAaHHBIM BBIBOJAM, HAy4YHTh CIylIaTeleld TyMaTh, HCKaThb OTBETHl Ha
BO3HMKAIOIIKME BOIPOCH U paccMaTpUBaTh MPHEMbI TAKOI'O MOMCKA — BCE ITO OTJIMYUTENIbHBIE
YepThI JICKIUH, BBITOJHSIONICH B TIOJTHOW MEPE Pa3BUBAIOIIYIO () YHKITHIO.

Opranusyromas (QyHKIMS JEKIUHM MPEeIycMaTpUBAcT, B MEPBYI O4Yepe/b, yIpaBlIEHHE
CaMOCTOSITENIbHOW paboTON, KaK B TPOLIECCE JIGKIMU, TaK M BO BHEAYAMTOPHOE BpeMs. OTa
(GyHKLUS CO3HATEIbHO YCHJIMBACTCS MPOBEACHHEM MPAKTUUYECKUX 3aHATHHA. B naHHOM ciyuae
JEKTOP PEKOMEHIYeT JIUTepaTypy, oOpamiaeT BHUMaHUE CIIyIIaTeNed Ha TO, 9TO HEOOXOIUMO
U3Yy4UTh U C 4YeM CcONocTaBUTh. [lojlyuyeHHbIE B XOJ€ JEKIMM BBIBOABI M PE3YJIbTaThl CIyKaT
OCHOBOH TPU CaAMOCTOSITEILHON MPOPabOTKe PEKOMEH/I0BAaHHOM JIUTEPATyPHbI.

Caymanue W 3alMch JIEKIMHA — CIOXHBIA BUJ ayIUTOpHOM paboTel. BHumarenbHoe
CIyIIaHWE€ M KOHCHEKTHPOBAHWE JIEKIMH MPEANojaraéT MHTEHCUBHYIO YMCTBEHHYIO
NesITeNbHOCTh oOyuarouierocs. Kparkue 3amucu JeKIUi, MX KOHCHEKTHMPOBAHUE IIOMOTaeT
yCBOUTH yueOHbIM MaTepuan. KOHCHEKT SBIseTcs IMOJIE3HBIM TOIZa, KOrJa 3alhcaHoO camoe
CYLIECTBEHHOE, OCHOBHOE U C/I€JaHO 3TO caMuM oOydaromumcs. He Hajo cTpeMuThest 3anucarhb
JIOCJIOBHO BCHO JIEKLMIO. KOHCNEKT JeKIuM Jydlle IOApa3JeisTh Ha IYHKTHI, maparpadsl,
co0uIr0/1asi KpaCHYI0 CTPOKY. DTOMY B 0OOJIbIION CTE€NEHH OyAyT CIOCOOCTBOBAThH MyHKTHI IIaHA
JICKIMH, PEUIOKEHHBIE TperoiaBaTensM. [I[puHiunuansHpie MecTa, onpeaeaeHus, GopMyisl u
JPyroe cienyeT COMpPOBOXKIAaTh 3aMEUAHUSAMH «BAXKHO», «OCO00 BAYXKHOY», «XOPOIIO 3aIOMHUTHY
U T.. MOXHO AenaTh 3TO U C MOMOIIBI0 Pa3HOLIBETHBIX MapkepoB mwin pydek. LlenecooOpaszno
pa3paboTaTb COOCTBEHHYIO «MapKorpaduio» (3HaukH, CHUMBOJIBI), COKpamieHus cioB. He
JUIIHUM OyJeT W H3y4deHHe OCHOB cTeHorpaduu. PaboTas Haj KOHCIEKTOM JEKIUM, BCeraa
HE00X0/IMMO HUCIIOIB30BaTh HE TOJIBKO YUEOHHK, HO U Ty JIUTEPATypy, KOTOPYIO AONOIHUTEIHHO
pexkomMeHa0Ban JIeKTop. VIMEHHO Takas cephe3Has, KpOHOTiuBas padoTa € JEKIMOHHBIM
MaTepHaJIoM MO3BOJIMT ITTyOOKO OBJa/leTh 3HAHUSAMHU.

I'maBHOe B mepuoa MOATOTOBKM K JIEKIIMOHHBIM 3aHATHSIM — Hay4UThCA METOAAM
CaMOCTOSITEIbHOTO YMCTBEHHOI'O TPY/1a, CO3HATENBbHO Pa3BUBAaTh CBOM TBOPUYECKHE CIOCOOHOCTH
U OBJIaJIeBaTh HAaBbIKAMU TBOPYECKOH paloThl. i1 3TOro HEOOXOAMMO CTPOro CcOOJII0/IaTh
JUCUMIUIMH. YeTkoe TIUIaHUPOBaHME CBOEro pabouero BpeMEHM M OTAbIXa SBJISETCA
HEOOXOJUMBIM YCIOBHUEM JUIsl YCIIEIIHOMW CaMOCTOSTENbHOM paboThl. ExkenHeBHON yueOHOM
pabote oOyuaromemycs cienyer yaensiarb 9—10 gyacoB cBoero BpeMEHH, T.€. MPH IIECTH yacax
ayJIUTOPHBIX 3aHATUN CAaMOCTOSTEIbHOU paboTe HE0OX0AMMO OTBOAUTH 3—4 yaca.

Kaxnomy oOydaromemycsi CieyeT COCTaBJIATh €KEHEAENbHbI U CeMEeCTPOBBIN IIaHbI
paboThl, a TakKe IUIAaH Ha Kaxablii pabouuil neHb. Bcerma Hamo pacmpenensth paboTy Ha
3aBTpaIlIHU JeHb. B KOHIE KaXKa0ro JHS 11e1eco00pa3Ho MOABOANUTH UTOT PAOOTHI: TIIATEIHHO
IPOBEPUTH, BCE JIM BBHIIOJHEHO N0 HAMEUEHHOMY ILJIaHy, He OBIIO JIM KaKUX-THOO OTCTYIICHHH,
a ecnu ObUIM, MO KakoW MpUYMHE 3TO MIpou3omuio. HyXHO OCylIecTBISTh CaMOKOHTPOIIb,
KOTOPBII SBJISIETCS HEOOXOAWMBIM YCIOBHEM YCHEHIHOM y4eObl. Ecam uTo-TO ocTanoch
HEBBINOJIHEHHBIM, HEOOXOJUMO H3bICKaTh BpeMs JUIsl 3aBEpIICHUs] 3TOM 4acTH paboThl, He
yMeHbI1asg 00beMa HeIEIBHOTO TJIaHA.

2 MeToanyecKkue yKazaHusl UIsi 00y4alOIMMXCs M0 OPraHU3aNUU CAMOCTOATEIbHOI
padoThI

2.1 ®opMbI cAMOCTOSITEILHOH PadOThHI

CaMocTtosiTennpbHasi paboTa SBISETCS HEOTHEMIIEMBIM 3JIEMEHTOM Y4eOHOTro mporiecca.
[lpu camocrosiTenbHOH paboTe JOCTUTAeTCs KOHKPETHOE YCBOCHHE YYEeOHOro Marepuana,
pPa3BUBAIOTCS TEOPETUYECKUE CIOCOOHOCTH, CTOJIb BaXKHBIC JUISI COBPEMEHHOW MOATOTOBKU
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cneranucToB. GOpMbI caMOCTOSATETHPHONU Pa0OTHI: HAMMCAHUE KOHCIEKTOB, pedepaToB U 3cce,
CaMOCTOSITEJIbHOE BBIIIOJIHEHUE THUIIOBBIX 3aJaHUM, BBIIOJHEHUE WHJIMBHIYaJIbHOIO MPOEKTA,
W3YYCHHUE JIUTEePATyPhl, PEKOMEHIOBAHHON B pabo4eil mporpaMme yaeOHOM TUCITUTIINHEI.

2.2 MeToauyeckue yKa3aHHsl 1JIs1 00y4alONIUXCs MO MOATOTOBKE K NMPAKTUYECKHM
3AHATHAM

[TpakTHueckoe 3aHsATHE - OJHA W3 OCHOBHBIX ()OPM OpraHM3aluH y4eOHOro Ipolecca,
npecTaBisiiomas co00i KOJUIGKTUBHOE OOCYXKJIeHHE OOYdYalOUIMMHUCS TEOPETUYECKUX U
HPAaKTHYECKUX BOIPOCOB, PEIICHHUE MPAKTUYECKUX 33134 U T.1.

OCHOBHOW HENBI0 TPAKTUYECKOTO 3aHATHUS SBISCTCS NMPOBEPKA TIIyOWHBI MOHUMAHHS
00y4JaromMMcsl U3y4aeMoi TeMbl, y4eOHOrO Marepuana U yMEHHUS U3JIOKUTh €ro COJepKaHUe
SICHBIM ¥ YETKHUM SI3bIKOM, PA3BUTHE CAMOCTOSITEIHLHOTO MBIIIJICHUS U TBOPUECKOW AKTUBHOCTH Yy
oOyuarorerocs.

Ha mnpakTtndyeckux 3aHATHSAX MPEIOiaraeTcs paccMaTpuBaTh HamOoJiee BaKHBIC,
CYIIECTBEHHBIE, CIIOXHBIE BOIPOCHL, KOTOPBIC, KaK CBHUJICTEIbCTBYET IPENO/IaBaTEeIIbCKAs
NpaKTHUKa, HanboJee TPYAHO YCBAUBAIOTCS O0YJArOIIUMHUCS.

[Tpu 3TOM TOTOBUTHCS K NPAKTHYECKOMY 3aHITHIO BCET/ia HY)KHO 3apanee. [loaroroska k
NPaKTUYECKOMY 3aHITHIO BKIIOYAET B ce0s cemyronee:

- 00513aTEIBHOE BBIMOJIHEHUE MPENOAaBaTeNsl U OATOTOBKA K IPAKTHYECKOMY 3aHATHIO;

- W3y4YeHHE KOHCIICKTOB JEKIIMiA, COOTBETCTBYIONIMX pa3leioB y4eOHUKA, y4eOHOTO
10COOHS, CO/IEPYKAHUSI PEKOMEHI0BaHHBIX HOPMATHBHBIX ITPABOBBIX aKTOB;

- paboTa C OCHOBHBIMH TEPMHUHAMU (PEKOMEHIYETCS UX BBIYYHTB);

- W3y4YCHHE JIOMOJHHUTEIBHOW JIUTEPATyphl IO TEME 3aHATHA, Jenas IPH STOM
HEOOXOUMBIE BBIIIMCKH, KOTOPBIC MOHAT00ATCS ITpH OOCYKIIEHHH Ha MPAKTUYECKOM 3aHATHH U
pELIeHUH 3a]a4;

- (bopmynupoBaHHEe CBOETO MHEHHS IO KaKIOMYy BOIIPOCY M apryMEHTHPOBAHHOE €ro
000CHOBaHUE;

- 3aIKCh BO3HUKIIMX BO BPEMsSI CaMOCTOSATENBHOW paboThl ¢ ydyeOHMKaMU M Hay4IHOU
JUTEPATyphl BOIPOCOB, YTOOBI 3aTEM Ha NMPAKTHYECKOM 3aHATHU MOJYYUTh HA HUX OTBETHI;

- oOpameHne 3a KOHCYJIbTalel K penoaBaTelro.

Ha npaktudeckoMm 3aHATHH 00yYaroLUiics 3aKperisieT 3HaHus1, OJy4eHHbIEe B Ipolecce
JEKIIMOHHBIX W BHEAYIWTOPHBIX 3aHATHH, (OPMHUPYET YMEHHs IO Yy4eOHOW IUCIHUILIMHE,
NOJIy4aeT HaBbIKH YCTHOM pedM, IPAaKTUUYECKOr0 pelieHHs pa3InyHbIX 3a1au.

2.3 MeToauuecKkue YKa3aHus 110 HAIMMHCAHUIO KOHCIIEKTOB

Koncnekr (ot mar. conspectus- o630p) - MHCbMEHHBIH TEKCT, B KOTOPOM KpaTKo M
MOCNIEA0OBATENbHO  H3JIOKEHO  COJIep’KaHME  OCHOBHOIO  HCTOYHUKA  HMH(OpMaIuu.
KoHcnektupoBaTe — 3HAa4YUT NPUBOAUTH K HEKOEMY NOPSAAKY CBEIACHMS, NOUYEPIHYTHIE W3
opuruHaiga. B ocHoOBe mpoliecca JEXHUT CHUCTEMATHU3alMsl MPOYUTAHHOTO WJIM YCIBIIIAHHOTO.
3amucu MOTYT JelaTbCs Kak B BHJE TOYHBIX BBIJIEPXKEK, IIUTAT, TaK U B (opMe CBOOOIHOM
nojayu cmbicia. MaHepa HamucaHHMs KOHCIEKTa, Kak IpaBuio, OJM3Ka K CTUIIO
NIEPBONUCTOYHUKA.

Ecin KOHCIEKT COCTaBIEH IPAaBWIBHO, OH JOJDKEH OTPakaTh JIOTUKY M CMBICIOBYIO
CBs3b 3amuchiBaeMoil nHdopmaruu. M 3armpocto MOXKHO BOCIOJIb30BaThCS U€pe3 HEKOTOpOe
KOJIMYECTBO BPEMEHM, a TAKXKE MPENOCTaBUTh Ul HNPUMEHEHHS KOMY-TO €IIE, IOCKOJBKY
IIPOYTEHHE IPaMOTHO 3a()MKCHPOBAHHBIX IaHHBIX HUKOTJ]a HE BBI30BET 3aTPyIHEHUH.

B nporecce yueOb! wiu npu pemieHHH Kakoi-To 3a1auu B o01emM oobeme nHpopManuu
BBIJICJIAIOT CaMO€ BaKHOE M HEOOXOJMMOE, TaKUM 00pa3oM, ynpoluias OBJIaJCHUE MaTepHAIIOM.
B xopomio cienaHHBIX 3alUCAX MOXKHO C JIETKOCTHIO OOHAPYXHUTH CIEIHATU3UPOBAHHYIO
TEPMUHOJIOTHIO, TOHATHO PACTOJIKOBAHHYIO U YETKO BBIACICHHYIO JUIS 3allOMUHAHMs 3HAUYCHUH
pa3iauuHbIX ci10B. Mcnonp3ysi 3aKOHCIEKTHPOBAHHBIE CBEIEHUS, JIETYE CO3/1aBaTh 3HAYMMBbIE
TBOPYECKHE WJIN Hay4HbIe Pa0OTHI, pa3InyuHble pedeparsl U CTaThU.
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HyxHO yMmeTh pa3znuyarh KOHCHEKThl M IPAaBUIBHO MCIOJIb30BaTh Ty KaTErOpHIO,
KOTOpAs JIy4lle BCEro MOAXOAUT JUIsl BHIIOIHAEMOM paboOTHI.

Inan-xoncnexm. Takol BUJ W3IOKEHHs Ha Oymare co37aeTcsi Ha OCHOBE 3apaHee
COCTAaBJIGHHOI'O I[IJJaHA MaTepuana, COCTOMT U3 ONPEACICHHOIO KOJIMYEeCTBAa ITYHKTOB (C
3aroJIoBKaMM) UM MOANYHKTOB. B mpomecce KOHCHEKTUPOBAaHUS KAaXKIbIH  3aroJIoBOK
PAaCKpBIBAETCS — JOMNOJIHIETCS KOPOTKMM TEKCTOM, B KOHEUHOM HUTOTrE MOJIYy4aeTcsl CTPOMHBIN
IUTaH-KOHCIIEKT. MIMEHHO Takoi BapHaHT OOJIbIIE BCEro MOAXOIUT JUIsl CPOYHOM MOATOTOBKU K
nyOJIMYHOMY BBICTYIUICHHIO WM ceMuHapy. EcrecTBeHHO, ueM mocienoBarenbHee OyaeT IuiaH
(ero mMyHKTBI 1OJKHBI MaKCUMAaJIbHO PacKpbIBaTh COAEPKAHUE), TEM CBA3aHHEE U IOJHOLICHHEE
Oyzer Baw gokiaja. CrenuanucTbl peKOMEHYIOT HallOJIHATh IIAHOBBIM KOHCIEKT TOMETKAaMH, B
KOTOpBIX OyJIyT yKa3aHbl BCE MUCIIOJIb3yEMbIE BaMU MCTOYHMKH, TaK KaK CO BPEMEHEM TPYIHO
BOCCTaHOBUTH X 10 MAMSATH.

Cxemamuyueckuil nian. ITa pa3sHOBUIHOCTb KOHCIIEKTA BBIMJISAUT TaK: BCE IYHKTHI IJIaHa
IPEJCTaBJIECHbI B BUJIE BOIPOCUTEIbHBIX MPEATIOKEHUN, HA KOTOPbIe HY)KHO J1aTh OTBET. M3yuas
MaTepuai, Bbl BHOCUTE KOPOTKUE MOMETKU (2—3 mpemyioKeHus) MOJ KaKIAbld MYHKT BOIPOCA.
Takolf KOHCHEKT OTpa)kaeT CTPYKTYpy M BHYTPEHHIOIO B3aMMOCBS3b BCEX CBEIECHUH U
CIOCOOCTBYET XOpOILIEMY YCBOSHUIO HH(POPMAIUH.

Texcmyanvnvii koncnexkm. llogoOHass ¢opma H3I0KEHUS HACBIIIEHHEEe JAPYruX H
COCTaBJISI€TCSI U3 OTPBIBKOB M LIUTAT CAMOro MCTOYHUKA. K TeKcTyaabHOMY KOHCHEKTY MOKHO
JIETKO NPUCOEAUHUTH IUIaH, JIMOO HANOJIHUTH €r0 Pa3JMYHbIMU Te3ucamMu U TepMuHamu. OH
Jy4llle BCEro MOJIXOAUT TE€M, KTO M3Y4aeT HayKy WIH JUTEpaTypy, [J€ LUTaThl aBTOPOB BCEra
BakHbl. OJIHAKO TaKOW KOHCIEKT COCTaBUTh HempocTo. HyXHO ymeTb NMpaBWIIBHO OTIENATh
HanOoJiee 3HAYUMBIE IUTATHl TaKMM 0Opa3oM, YTOOBI B UTOT€ OHM Jalld TPEJICTABICHUE O
MaTepHaje B LEJIOM.

Temamuueckuii koucnekm. Takoll cmoco0 3anucu MHPOPMAIUU  CYIIECTBEHHO
oTanyaercs ot Apyrux. CyTh ero — B OCBELIEHUH KaKOTO-HUOY/Ab OMpeAIeIeHHOr0 BOIpOCa; MpU
TOM MCIIONb3YETCs HE OJMH MCTOYHHK, a HecKoyibko. CoJliepikaHue KakJoro maTrepuana He
OTpaxkaercs, BeAb LEJdb HE B JITOM. TeMaTW4eCKHMH KOHCIEKT IOMOraeT Jydllle APYTux
AHAIN3UPOBATh 33JJaHHYIO TEMY, PACKphIBaTh IMOCTaBJIECHHbBIE BOMPOCHI U U3Yy4aTh UX C Pa3HBIX
cTopoH. OHako OyJbTe TOTOBBI K TOMY, UTO MPUAETCS MepepaboTaTts HEMAo JUTEepaTyphl A
MOJIHOTHI U LEJIOCTHOCTU KapTUHBI, TOJIBKO B 3TOM Cily4ae M3JI0kKeHHe OyaeT obiagaTh BCEMU
JIOCTOMHCTBAMH.

C60600nbiti. ITOT BUJ KOHCIIEKTAa IpEIHA3HAa4YeH IS Te€X, KTO yMEeT HCIOJIb30BaTh
Cpa3y HECKOJIbKO CITIOCOO0B paboThl ¢ MaTepHalioM. B HeM MOXeT coziepkaThCsl UYTO YrOJIHO —
BBIMNCKY, [IUTATHI, [IJIJaH U MHO>KECTBO Te3UCcOB. Bam notpelyercs ymeHue ObICTPO U JTAKOHUYHO
u3jaraTb COOCTBEHHYIO MBIC/Ib, pabOTaTh € IUIAHOM, aBTOPCKMMHU IUTatamu. CyuTaercs, 4To
no100Hoe (pUKCHPOBAaHKE CBEACHUI ABIIIETCA Haubosee 1EeIOCTHBIM U OJTHOBECHBIM.

Texnuxa cocmaenenusi KOHCneKma.

HeoOxonumMo mpocMoTpeTh MaTepual, BBIIBUTH OCOOEHHOCTH TEKCTa, €ro XapakTep,
MIOHSITb, CIIOXKEH JIU OH, COJAEPKUT JIN HE3HAKOMBIE TEPMUHBI;

CHoBa mpoyMTaTh TEKCT M TIHIATEIbHO NpOAHAIM3HPOBAaTh ero. Takas paborta c
MaTepuajioM JacT BO3MOXHOCTh OTIEJIUTh TJABHOE OT BTOPOCTENEHHOTO, pa3AeluTh
UH(OPMALIMIO Ha COCTABJISIOIINE YACTH, PACIIOI0KHUTh €€ B HY>KHOM TOPSIJIKE.

OO0603HaYUTh, OCHOBHBIE MBICIM TEKCTa, OHM Ha3blBalOTCAd Te3ucaMu. Mx MoxHO
3aMMChIBAaTh KaK YIOAHO - IUTaTaMU (B ciiy4yae, €C HY)KHO Iepe/iaTh aBTOPCKYIO MBICIIb) JIH00
CBOMM COOCTBEHHBIM CIIOCOOOM.

IIpu koncnexmuposeanuu Jnexkyuii PEKOMEHAYETCS TNPUICPKUBATHCS — CIEAYIOLINX
OCHOBHBIX ITPABUII:

1. He nHaumHaTh 3amuchiBaTh MaTe€puall C IEPBBIX CIIOB IPENOJABaTENsl, CHavajla
HE00XO0MMO BBICIYIIATh €r0 MBICIb 10 KOHIIA U OCTapaThCsl MOHSTH €€.

2. IlpucTtynaTe K 3amMcH HYKHO B TOT MOMEHT, KOTJa IIPENOAaBaTeib, 3aKaHYMBAas
U3JI0KEHNE OJJHOM MBICIIM, HAYMHAET €€ KOMMEHTHPOBATb.



3. B KoHcmekTe 00s3aTe€IbHO BBIACHSAIOTCS — OTHENbHbIE 4YacTH. HeobGxoanmo
pa3rpaHuYMBaTh 3arojIOBKH, IOA3aroJIOBKH, BBIBOABI, 000COOISATH OJHY TEMYy OT JPYIOW.
Boienenue MOKHO JieaTh NOJYEPKUBAHUEM, IPYTUM LIBETOM (TOJIBKO HE CIIEAYET MPEBPALLATh
TEKCT B IECTpble KapTUHKH). PexomeHnyercs nenaTh OTCTYIBI Al 00o3HaueHus ab3aleB U
IIYHKTOB IIJIaHa, MPOOENbHBIE CTPOKU AJI OTHAENEHHUS OJHON MBICIHM OT JIPYrol, HyMepalulio.
Ecnu onpenenenus, Gpopmynbl, mpaBuiia, 3aKOHbI B TEKCTE MOXKHO cJiejaTh 0ojiee 3aMETHBIMU,
UX 3aKJII0YAI0T B PAMKY.

4. 3anucu HYXKHO CO3[aBaTh C HCIOJB30BAHHWEM MPUHATHIX YCIOBHBIX O0O3HAYCHH.
Koncnektupysi, 00s13aTeIbHO HEOOXOIUMO YHOTPEOIATh pa3HOOOpa3Hble 3HAKU (MX Ha3bIBAIOT
CUTHAJIBHBIMU). DTO MOTYT OBITh YKa3aTeId M HaIPaBIISIIOIINE CTPEIKU, BOCKIMIATEIbHBIE U
BONIPOCHUTEIbHBIC 3HaKH, coueTanusi PS (mocnecnosue) u NB (oOparute BHUMaHue). Hampumep,
CIIOBO «CJIEIOBATENIbHO» BBl MOXET€ O003HAYUTh MaTreMarudyeckoil crpenkor =>. Korna
BbIpaOOTaeTCsi CBOM COOCTBEHHBIN 3HAKOBBIM HA0Op, CO3/aBaTh KOHCIEKT, a MOCJIE U U3y4aTh
ero Oyzer mpoiie u ObicTpee.

He nyxHO 3a0pIBaTh 00 a0OpeBHaTypax (COKpamleHHBIX CIOBaX), 3HAKaX PaBEHCTBA U
HEPaBEHCTBA, OOJIbILE U MEHbIIIE.

bonbiyro moap3y JUisi cO3/1aHUsl IMPAaBUIBLHOIO KOHCIEKTa JAl0T cokKpaiieHus. OmHako
MHOTHE CUMTAIOT, YTO COKpAllleHHWEe THMa «I-Thb» (IyMaTh) M MOAOOHBIE UM HCIIOIb30BATh HE
CIIEZIyeT, TaK KaK BIOCJIEICTBHH OOJBIIOEC KOJMYECTBO BPEMEHU YXOIHMT Ha pacmu(poBKy, a
YTeHHE KOHCIEKTa HE JOJDKHO MPEPhIBATHCS MOCTOPOHHUMH JIEHCTBUSAMHU U Pa3MbBIILICHUSMU.
Jlydmre Bcero pa3paborarh COOCTBEHHYIO CHCTEMY COKpalleHWH W 00O3HAaYaTh MUMH BO BCEX
3anucax OAHM U T€ e cioBa (M He yTo mHOoe). Hampumep, cokparienue «r-tb» OyaeT Bceraa u
BE3/IC CJIOBOM «TOBOPHTHY, a Oosbmias OykBa «P» — cioBoMm «paboTtay.

5. HyxHo n36eraTh CIOKHBIX U JJIUHHBIX PACCYKICHHIM.

6. Ilpy  KOHCHEKTHPOBAaHMU  Jy4llle  IIOJb30BAaThCA  [OBECTBOBATEIILHBIMHU
NpPEUIOKEHUSAMH, H30eraTb CaMOCTOSTENbHBIX BOMPOCOB. Bompocsl yMecTHBI Ha MOJAX
KOHCIIEKTa.

7. He HyXHO cTaparbcsi 3aMKCUpOBaTh MaTepHall JOCIOBHO, IPU 3TOM YacTO TepseTcs
IJIaBHAs MbIC/Ib, K TOMY € TaKylo 3alluCh TPYAHO BeCTH. BTopocTeneHHbIE CI0Ba HYKXHO
0TOpackIBaTh, 0€3 KOTOPHIX TJIaBHASI MBICIb HE TEPSETCH.

8. Ecnu B JIeKIIMM BCTpEYarOTCsl HEMOHATHBIE TEPMUHBI, MO’)KHO OCTaBUTh MECTO, a TI0CyIe
3aHITHI YTOYHHUTDH WX 3HAUCHHUE y MpernogaBaTes.

2.4 MeToanueckne yKa3aHusl 1o HamucaHuio pedepara

Pedepar sBnsercs WHIUBUAYAJbHOW CAMOCTOSITENBHO  BBINOJHEHHOH  paboToit
00ydJaromerocs.

Temy pedepara oOyuaromuiics BBIOMpaeT U3 TEPeYHS TEM, PEKOMEHIYEMBbIX
npernojaBaresieM, B POH/E OLIEHOUYHBIX CPEJCTB.

Pedepar, kak npaBuiio, JOJKEH COEPKaTh CIEAYIONIUE CTPYKTYPHBIE 3JI€MEHTHI:

TuTynpHBIN THCT

Conepxanue

Bsenenue

OcHoOBHas 4acTh

3aKro4eHne

Crnucok UCHOIb30BaHHBIX UICTOYHHUKOB

[Tpunoxenus (mpu HEOOXOAUMOCTH).

[IpumepHBbIit 00beM CTPYKTYPHBIX 2JIEMEHTOB pedepara:

HanmMenoBanwme yacrteit pedepara KonmuectBo cTpanui
TUTYIBHBIN JIUCT 1
Coneprxanue (C yKa3aHHEM CTPAHHII) 1
BBenenue 2
OcHOBHasl 4acTh 5-10
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HaumeHnoBanue vacteil pedepara KonnuecTBo cTpanu
3aKII0YeHue 1-2
CIHCOK UCTIOJIB30BAHHBIX NICTOYHHUKOB 1-2
[Ipunoxxenus be3 orpannyenuit

B conepxanuu mpHBOISATCS HAUMEHOBAHHS CTPYKTYPHBIX dYacTel pedepara, riiaB u
naparpaoB ero OCHOBHOM 4acTH C yKa3aHHEM HOMepa CTpPaHHULbl, ¢ KOTOPOH HauWHAETCs
COOTBETCTBYIOIAsl YacTh, TJIaBa, maparpad.

Bo BBegenun naercs oOuiasi xapakTepucTika pedepara: 000CHOBBIBAETCA aKTyalbHOCTD
BBEIOpAaHHOW TEMBI; OMpenesieTcss IeNb PadOThl M 3a7]add, IMOIJICKAIINE PEIICHHIO IS e€
JTOCTHKEHUS; ONKCHIBAIOTCA OOBEKT M HpeaMeT Ucclie[oBaHus, HH(opMmalroHHas 0a3a
UCCJICIOBAHMSI, & TAKXKE KPATKO XapaKTepU3yeTcsi CTPyKTypa pedepara mo rimaBam.

OcHoBHasi 4YacTh JOJDKHA COJEp)KaTh MaTepuall, HEOOXOAMMBIA IJIsl JOCTHKEHUS
MOCTaBIICHHOM 1IN ¥ 3aJ1a4, pelIaeMbIX B Iporiecce BhIoiHeHus pedepara. Ona BKiIO4aeT 2-3
[JIaBbl, KaXkJas M3 KOTOPBIX, B CBOIO ouepenb, aenutcs Ha 2-3 maparpada. CoxmepkaHue
OCHOBHOM YacTH JIOJDKHO TOYHO COOTBETCTBOBATH TEME MPOEKTA U IMOJIHOCTHIO €€ PaCKPHIBATh.
['maBel u maparpadsl pedepata JOHKHBI PACKPHIBATH OMHMCAHWE PEIICHUS MOCTAaBICHHBIX BO
BBEJCHUU 3amad. [loaToMy 3arojoBKM IJIaB W maparpadoB, KakK MPaBWIO, JOJKHBI
COOTBETCTBOBAaTh IO CBOEH CyTu QopmyaupoBkam 3anau pedeparta. 3aronoBka «OcCHOBHas
4acTh» B CoJiepKaHuu pedepara ObITh HE TOIHKHO.

['maBbI OCHOBHOW YacTu pedepara MOTYT HOCUTh TEOPETUUECKHI, METON0JIOTUYECKUN U
AHATUTUYECKHUM XapaKTep.

OO6s3aTenbHbIM A1 pedpepata sBiseTcs JIOTHYECKas CBsI3b MEXAYy TJlaBaMu U
MOCJICI0BATEIbHOE PA3BUTHE OCHOBHOW TEMBI HA MPOTSHKEHUHU BCEH pa0OTHI, CaMOCTOSATEIIHHOE
U3NIOKEHUE MaTepuana, apryMEHTHPOBAaHHOCTh BBHIBOJIOB. Takke o00s3aTelNbHBIM SBISETCS
HaJIMYUe B OCHOBHOM YacTH pedeparta CChUIOK Ha UCTIOIb30BaHHBIC NCTOUYHUKH.

N3noxxenne HE0OXOOUMO BeCTH OT TpeThero mnuia («ABTOp TMoJaraer...») Jubo
UCIIOJIb30BaTh OE3JTMYHBIC KOHCTPYKIIMU W HEOIIPEISICHHO-THYHBIC Tipeuioxkernns («Ha BTopom
dTame WCCIEAYIOTCS CIEAyomue MoAXoabl...», «lIpoBeaeHHOE wHCcIeoBaHNE TMO3BOIUIO
JTIOKa3aTh...» U T.IL.).

B 3akiroueHnn JOTHYECKH MOCIEI0BATeNIbHO M3JIaratoTCsl BBIBOJIBI, K KOTOPBIM IPUIIEI
CTYJICHT B pe3y/IbTaTe BBIIOJHEHUs pedepara. 3akiioueHNe JOKHO KPaTKO XapaKTephu30BaTh
pelleHre BCceX MOCTaBIEHHBIX BO BBEACHUH 33]1a4 U JOCTHKEHHE 1IeH pedepara.

CIHCOK HCIIOJIb30BAHHBIX HCTOYHHKOB SIBJISICTCSI COCTAaBHOM 4acThiO PabOTHI M OTpaKkaeT
CTEMEeHb M3YYEHHOCTH paccMaTpuBaeMoil mnpoOiembl. KonMMYecTBO HMCTOYHHUKOB B CIIHCKE
OTIPE/ICIIAETCSl CTYICHTOM CaMOCTOSITSNIBHO, Ui pedepaTa X PEeKOMEHIyeMOe KOJUYECTBO OT
10 mo 20. IIpu 3TOM B criEicKe 00s3aTeIbHO JOHKHBI MPUCYTCTBOBATh UCTOYHUKH, H3TAHHBIE B
MOCIICJIHAE 5 JIET, a Tak)Ke HbIHE JICHCTBYIOIINE HOPMATHBHO-TIPABOBEIC aKThI, PETYIHPYIOIINE
OTHOIICHHUSI, paccMaTpuBaeMbie B pedepare.

B npunoxenus cienyeT OTHOCUTh BCIIOMOTATEIBHBIM MaTepHall, KOTOPBIA IIPH
BKIIIOUEHUU B OCHOBHYIO YacTh pPa0OTHI 3arpOMOXKIAeT TEKCT (TabMuIlbl BCIOMOTAaTEIbHBIX
JAHHBIX, HHCTPYKIIHMHA, METOIUKH, (POPMBI TJOKYMEHTOB H T.II.).

2.5 Metoanueckue ykazanus no opopmieHuio pegepara
2.5.1 OdopmiteHHE TEKCTOBOI YaCTH

ITpu opopminenun TekcToBoi yacT padoTsl ucnonaszyercs 'OCT 7.32-2017.

PaboTa nosmkHa OBITH BBIOJHEHA NEYATHBIM CIIOCOOOM C MCIIOJIb30BAaHUEM KOMIIBIOTEpA
U TIpUHTEpa Ha OJTHOW CTOpOHE JHcTa 6enoit Oymaru onHoro copta ¢popmara A4 (210 x 297 Mm)
yepe3 monropa uHTepBana U pasmepom Ipudra NimesNewRoman 14 nynkroB. [TomykupHbIit
mMpUPT TPUMEHSIOT TOJBKO JJIi 3arojIOBKOB pPa3/ielioB M TOJPA3JIeNioB, 3arojOBKOB
CTPYKTYPHBIX 3J1€MeHTOB. [lomyxupHslii mpudT B TeKCTE pabOTHI HE TPUMEHACTCSL.



9

Crpanuipl pabOThl JOJDKHBI UMETh CICAYIOIIUE MOJsi: mpaBoe — 15 mwm, neBoe — 30 mwm,
BepxHee M HxHee — 20 MM. AO3alHBIA OTCTYN JOJKEH OBITh OJMHAKOBBIM IO BCEMY TEKCTY U
paBeH msatu 3HakaMm (1,25 cm).

Bce cTpanumpl paboThl, BKIIOYAs PHIOKEHHS, HyMEPYIOTCS 0 TIOPSAKY 0e3 MPOITyCKOB H
noBTopeHuid. [lepBoil cTpaHULEH CUNTAETCS TUTYJIBHBIMN JINCT, HA KOTOPOM HyMEpalus CTPaHUILl HE
CTaBHTCS, HA CIENYIOLIEH CTpaHUIle CTaBUTCS HUppa «2» U T.1.

[TopsiaxoBEIif HOMEp CTpaHUIIBI IEYATAIOT B LIEHTPE HUKHEH YacTH CTPAHUIBI O€3 TOUKH.

OO6o3HaueHHs eqUHUI] PH3NISCKUX BEINYMH B TEKCTe PAOOTHI NPUBOAHUTH B COOTBETCTBUH C

'OCT 8.417-2002. CokpaliieHue pycCKHX CJIOB M CIOBOCOYETAHHII B TEKCTE PAOOTHI MPHBOAUTH B
coorBercTBuM ¢ ['OCT 7.12-93.

2.5.2 OdopMmiieHne coepKaHusi, 3aroJJOBKOB

CoaepxaHue BKIIOYAeT BBEIECHHME, HAUMEHOBAHME BCEX pa3JeNIoB, I10/Pa3/eIioB,
3aKJIOYEHHE, CIHUCOK HCIOJb30BAHHBIX HCTOYHUKOB M HAaWMEHOBAHUs IIPUIOKEHHUHN C
yKa3aHHMEM HOMEpPOB CTPaHHUIl, C KOTOPbIX HAYMHAIOTCA ATU 3JIEMEHTHl padoThl (MpU UX
HaJIUYHH ).

Kaxnyro 3anucek copepkanusi 0pOpMIISIOT KaK OTIENbHBIA ab3all, BRIPOBHEHHBIH BJIEBO.
Homepa crpanul] yKa3blBalOT BBIDOBHEHHBIMM I10 IPaBOMY Kpar IO M COEOUHSIOT C
HAaUMEHOBAHHUEM CTPYKTYpPHOTO 3JIEMEHTa, pa3zelia WK MoApa3/iesa MOCPEACTBOM OTTOUHS.

3arojJ0BKM B COJEP)KAHUM JOJDKHBI TOYHO IOBTOPSTH 3aroyloBku B Tekcre. He
JIOTTYCKAeTCsl COKPAIIATh WM MPUBOIUTH 3ar0JIOBKH B IPYroil OpMYIHpPOBKE.

O0603HaueHus MOJIpa3/ieNoB NPUBOJAT Hociae ab3alHOro OTCTYIAa, PABHOTO JIBYM 3HaKaM
(0,5 cm), oTHOCHTENIEHO 0003HAUECHHMSI Pa3/ICIIOB.

IIpy HeoOXOAMMOCTH MHPOAOJDKEHHE 3alUCH 3arojioBKa paslelia Wi MoJpasjiena Ha
BTOpOH (TIOCTEeNyIOIIei) CTPOKE BBINOJIHAIOT, HAUMHAsL OT YPOBHS Hauaja 3TOrO 3arojioBka Ha
IIEPBOM CTPOKE.

HanmenoBanue CTPYKTYPHBIX 3JIEMEHTOB padoThI «COHAEPXAHUE,
«BBEJAEHUE», «3AKJIIOYEHUE», «CITMCOK MCIIOJIb3OBAHHBIX UCTOYHUKOBY,
«I[TPUJIOXEHUMEY» cnenyet pacnonaraTh B cepeilnHE CTPOKU 0€3 TOUKM B KOHIIE U MedaTaTh
HOPOMUCHBIMU OyKBaMHM, He moauepkuBas. Kaxaplii CTpyKTYpHBIN 3JIEMEHT U KaXKAbIH pazfen
OCHOBHOHM 4acTH paboThl HAYMHAIOT C HOBOH cTpaHHIlbl. CTPYKTYpHBIE 3JI€MEHTHI paboOThI
BBIICNIAIOTCS ONYKUpHBIM pudToM, Haripumep COAEPKAHHUE.

3arojioBKM pa3/ieloB M IOJPA3/e]OB OCHOBHOM 4YacTu pabOThl cleAyeT HauyuHaTh C
a03a1HOro OTCTYNA U pa3MelaTh Mocie MOPsIKOBOrO HOMEpa, MevaraTh C MPOMUCHON OYKBBI,
MOJIY’)KUPHBIM LIPU(PTOM, HE TOTYEPKUBaATh, 0€3 TOUKU B KOHIlE. [lepeHoc clloB B 3aroyioBKe HE
Jnomnyckaercs. Eciy 3arolnoBok COCTOUT U3 ABYX NMPEIVIOKEHHUM, UX pPa3AesIlOT TOYKOH.

PaccTostHue mMexny 3arojloBKaMu M TEKCTOM JOJKHO OBITh paBHO TpPEM HMHTEpBaliaM
(30 nT). PaccrosiHue Mexay 3arojoBKkaMu — JBa uHTepBaia (20 nr).

Paznenst u moxpasmensl JOJDKHBI UMETh TMOPSAKOBBIE HOMepa, 00O03HAaYEHHBbIE
apabckumu nudpamMu 6€3 TOUKM U 3alrcaHHble ¢ ab3anHoro orcryma. [loapasaensl JOIKHBI
MMETh HYMEpAalUIO B Mpelesiax KakJoro pasjesia. HOMEp Iojpasjesa COCTOUT U3 HOoMepa
paszena u nojpasjena, pa3ieJIeHHbIX TOUKOM.

2.5.3 OdopmiteHre WILTIOCTPAIHIA

WNnmoctpatuBHBI  MaTepuall JOJDKEH OBITh MPENCTaBICH pHCyHKamMu. KomudecTBo
WITIOCTPANUi TOJKHO OBITh TOCTATOYHBIM IS OSICHEHUI M3JIaraeéMoro TeKCTa.

Wmmroctpanmy  cinepyeTr pacnojiaraTb HEHNOCPEACTBEHHO II0CHIE TEKCTa, B KOTOPOM OHHU
YIIOMHHAIOTCS BIIEPBBIE, WM Ha CJIEIYIONIeH CTpaHHIIEe, a P HEOOXOIMMOCTH B MPHIIOKCHHH.

WNnmoctpanmy, 3a UCKIIOYEHHEM WUIIOCTPALUN TMPUIOKEHHH, CleIyeT HyMepoBaTh
apaOckuMu nudpamMu CKBO3HOM Hymepalued WM B Ipejenax pasneia, Hampumep: «Pucynok 2.3»
(TpeTHii pUCYHOK BTOPOTO pa3zien).

[Ipu cchuikax Ha WUTIOCTpALMU CIIETyeT MUCATh «...B COOTBETCTBHM C PUCYHKOM 2)» MpHU
CKBO3HOI HyMepaluu U «...B COOTBETCTBHH C PUCYHKOM 1.2» pu HyMepaluu B Ipejeliax pas3jaena.



10

WnmocTpanuy  AODKHBI MMETh HAMMEHOBAHUE M, €CIIM HEOOXOIMMO, IOSICHUTEIbHBIE
naHHble (moapucyHOuHBI TekcT). CiaoBo «PUCYHOK», €ro HOMEp M uepe3 TUpE HauMEHOBaHUE
MOMEIIAIOT MOCTIE MOSCHUTENbHBIX JaHHBIX U PACIOJaraiT B IEHTPE MO PUCYHKOM 0€3 TOUKHU B
KoHI1Ie (puc.1).

YnpaneHue maTepuagaMu VYmpasieHue pacrpeaesieHueM

(cnabxxeHue) (cOBIT)
IIpomexxyTouHOE
3BEHO
A Gd
A
| |
Chipse, 3amacel I
3am4acTu, |
nonyhao- Hesasep- I'oToBas I
pHKaThI, TIPOTYKIIHST |
YIaKoBOY- LICHHOC (cxman :
HBIE TIpOU3BOA- HPEINPUITHS ) I [Motpeburenn
MaTepuaibl CTBO l'oroBas |
TIPOJyKIHSL |
:
IIpomexxyTouHoE
3BEHO

Jlorucruka MapKETHUHTa

Pucynok 1 — ITpyHIMIIBI JOTUCTUYECKON CUCTEMBI
Pucynok 1 — I[Ipumep odopmiieHHs pUCYHKa

Ecin HamMmMeHOBaHME pPHCYHKa COCTOMT M3 HECKOJIBKMX CTPOK, TO €ro cleayer
3alMChIBaTh 4Ye€pe3 OJMH MEXKCTPOYHBIM HHTepBajd. HamMeHOBaHME pHCYHKAa MNPUBOIAT C
nponucHoi OykBbl. [lepeHoC CI0B B HAMMEHOBAaHUU Irpauyeckoro Marepuaia He I0IyCKaeTcs.

Me:xny HaMMEHOBaHHUEM WJUIIOCTPALMU M TEKCTOM pabOThl JOJIKHO OBITH OCTABIEHO HE
MeHee OJJHOH CBOOOHOM CTPOKH.

WnmrocTpanuy, KOTOpblE 3aHUMAlOT o00beM Oosiee OJHOW CTpPaHMIBL, CIEAyeT
pacrosaraTh B IPUJIOKEHUAX.

Wnmroctpanuy Kaxaoro NpuiiokeHus 0003Ha4Ya0T OTAENbHOM HyMepalueil apabcKkuMu
udpamu ¢ qobasneHreM nepea nuupoit obozHauenue npuioxxenus. Hanpumep, Pucynok A.3.

2.5.4 OdopmiieHue nepevyucJaeHui

[Tepen xaxapIM JIEMEHTOM MEpPEUYHUCICHUS CIeAyeT cTaBuTh Tpe. [Ipu HeobxoauMocTu
CCBUIKM B TEKCTE pabOThl Ha OJIWH W3 JJIEMEHTOB IEPEUYUCIICHHS BMECTO THPE CTaBSITCS
CTpOYHBIE OYKBBI B TIOPSAJKE pycCcKoro andaBuTa, HAYMHASI C OYKBBI «a» (32 UCKITIOYCHHEM OYKB
€,3,1,0,4,b, bl b).

[IpocTeie nepeuncienus (COCTOSAT U3 HECKOIBKUX CJIOB, €3 3HAKOB NMPEMUHAHUS BHYTPH)
OTJIEIISIFOTCS 3aMsITOM, CIIOKHBIC (€CIM DJIEMEHTBI HE COBCEM MPOCTHI, CO 3HAKAMH MPETUHAHUS
BHYTPH JINOO MEPEUNCIICHISI IMEIOT MHOTOYPOBHEBYIO CTPYKTYPY) - TOUKOU C 3aMSATOM.

[Tpumep 1. [IpocTeie nepedncieHus

K norucruueckum mporeccaMm OTHOCST:

— pasrpy3Ky u IpUEMKY I'py30B,

— BHYTPHUCKJIAJICKYIO TPAHCTIOPTUPOBKY,
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— CKJIaMPOBAHHE M XPaHCHHE,

— KOMIUIEKTAIMIO 3aKa30B U OTTPY3KY,

— TPAHCIOPTHPOBKY U IKCIEIUIIHIO 3aKa30B,

— cOO0p M AOCTaBKY ITyCTHIX TOBAPOHOCHUTENEH,

— uH(pOpPMAIMOHHOE 00CTYKHUBAHUE CKIIA/A.

[Tpumep 2. CnoxHbIEe TEpeYrCcICHUS (CO 3HAKaMU MPETIMHAHNS BHYTPH)

Pa3nuyaroT HECKOJIBKO CIIOCOO0OB XpaHEHHUS TOBAPOB:

— COPTOBOH — cmoco0 XpaHEHUs, IPU KOTOPOM TOBAaphl PAa3HBIX COPTOB Pa3MEIIAOTCS
OTAEJBHO JPYT OT APYra;

— TApTHOHHBIA — IIPH 3TOM CII0co0e XpaHEHUs KaIasi MapTHs TOBapa, NpUILEANIas Ha
CKJIaJl, XpaHUTCS OTACIBHO, IIPH 3TOM B COCTAaB IMMAPTUU MOTYT OBITh BKIIFOUYEHBI TOBAPhl Pa3HBIX
BUJIOB 1 HANMECHOBAHUIA;

— TapTHOHHO-COPTOBOM — 3TOT CIOCO0 XpaHEHHs IMOAPa3yMEBACT, YTO KaXK/ias MapTHs
TOBapa, MPHIIEIIIAs Ha CKJIa, XPaHUTCS OTAEIBHO, HO BHYTPU MAPTHUU TOBAPHI pa30UPAIOTCS 110
TUIIAM U COpPTaM, KOTOpBIE TaKke 000COOIAI0OT MEXTY COOO0M;

— 10 HAaNMEHOBaHHMSM — CIOCOO XpaHEHHs TOBAapOB, NP KOTOPOM TOBApHI KaXKJIOTO
HAMMEHOBAHUS XPAHAITCS OTACIBHO.

[Mpumep 3. CroxkHble TNepeyrciaeHUs (TEPEYUCICHUSI HWMEIOT MHOTOYPOBHEBYIO
CTPYKTYpY)

Jloructnyeckue cyObeKThl KITacCCH(OUIUPYIOTCS MO Pa3IMYHBIM PU3HAKAM.

— IO THITY TIPOU3BOJICTBA OPTraHU3AIINY:

1) enuHHYHBIE,

2) cepuiiHble,

3) MaccoBbI€;

— TI0 XapakTepy TEXHOJIOTUYECKHX TPOIECCOB:

1) HenpepbIBHBIE,

2) TUCKpETHBIC.

2.5.5 IIpaBuia cokpaleHHs CJI0B H CJIOBOCOYETAHUM

CoxparieHre CiI0B U CJIOBOCOYETAaHUH Ha PYCCKOM SI3bIKE O(OPMIISIIOT B COOTBETCTBHUH C
tpeboBanusimu ['OCT 7.12 — 93.

Ecim B paboTte wucnonp3yroT 0oyiee Tpex YCIOBHBIX O0003HAYCHHH, TpeOyrommx
MOSICHEHUH, TO COCTaBISIETCS MX MEPEeYeHb, B KOTOPOM IJISl Ka)XJOTO O00O3HAYEHHUS MPUBOMIST
HEOOXOINMEIE CBEIEHMUS.

Ecnu ycnoBHBIX 00O3HAUE€HHN MEHEEe TpeX, OTAEIbHBIA MepeYeHb HEe COCTABISIOT, a
HEO0OXOUMBbIE CBEICHUS YKAa3bIBAIOT B TEKCTE€ pabOTHI MM B MOACTPOYHOM MPUMEUYAHUU IMPHU
MEPBOM YIIOMUHAHUH.

[lepedyeHb MOMEMIAOT TIOCIIE COACPIKAHUS PAOOTHI.

Crpykrypueii snement «[IEPEUEHb COKPAIIIEHM KW OBO3HAYEHUI»
HAauMHAIOT CcO CciloB «B Hacrosmelr paboTe MPHUMEHSIOT CIEAYIOIIAE COKPAIleHHS |
0003HAYCHHUS.

[lepeuens cokparenuii 1 0003HAYCHUN JOJHKEH PAcIoyiaraThCsi CTONOIOM 0e3 3HAKOB
npenuHaHusg B KoHie cTpoku. CrneBa 0Oe3 ab3amHOro OTCTyna B al(aBUTHOM TMOPSAKE
MPUBOJISATCS COKpAIICHHUs, YCJIOBHbIE 00O3HAYeHHs, a CIpaBa 4epe3 TUPE — HUX JeTalbHas
pacmdpoBKa.

Hanwnuune nepedns yka3pIBalOT B COICPKAHUH PAOOTHI.

2.5.6 Odopmienne 6udaHOrpaguYecKnX CChIOK

bubnuorpaduyeckne CcChUIKM B TEKCT€ paboThl O(QOPMISIOT B COOTBETCTBUHU C
tpeboBanussmu ['OCT P 7.0.5-2018.

OObekTamMu  cocTaBieHUS OMOMMOrpaUUecKoOl  CCBUIKM  ABISIOTCS BCE  BHJIBI
ONyOJIMKOBAHHBIX W HEOMyOJWKOBAHHBIX TOKYMEHTOB Ha JIIOOBIX HOCHUTENSIX (B TOM YHCIIEC
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DIIGKTPOHHBIE PECYpPChl JIOKATBHOTO W YAAJIEHHOTO JOCTYyNa), a TaKXKe COCTABHBIE YaCTH
UCTOYHUKOB.

B pabote cneayer mpuMeHsTh 3aTEKCTOBBIC CCHLIKU.

CchUIKM Ha WCIOJIB30BaHHBIC MCTOYHHUKHU CJEIYET YKa3bIBaTh MOPSIKOBBIM HOMEPOM
Oubmuorpauueckoro ONMUCaHWs HWCTOYHMKA B CIHCKE WCIOJIb30BAaHHBIX HCTOYHUKOB.
[TopsAKOBBIf HOMEP CCBUIKU 3aKJIFOYAOT B KBAJIPATHBIC CKOOKH.

Ecmu ccpbuiky B paboTe NpUBOAST HAa KOHKPETHBIM (PparMeHT TEeKCTa WCTOYHHKA, B
OTCBUIKE YKa3bIBAIOT MOPSIKOBBI HOMEP M CTPAHUIIBI, HA KOTOPBIX IMOMEIICH OOBEKT CCHUIKH.
CeneHust pa3aeisitoT 3amsTon.

[Tpumep.

B mexcme: [10, c.107]

B cnucke ucnonv308anmbix UCMOYHUKO8:

10. bankoBckoe jgeno : yueOHuK mis OakanaBpoB / H.H. HaroueeBa, FO.A. PoBeHckwid,
E.A.3BoHoBa u np. ; nmox pea. H.H. HartoueeBoii. — 2-¢ u3n., mepepab. u jgom. — MockBa :
HamxoB u K°, 2019. — 270 c. : mi. — (YueOHbie u3ganus 1 0akanaBpoB). — Pexum gocryna: mo
nogmucke. — URL: http://biblioclub.ru/index.php?page=book&id=495660 (mata obGpamicHus:
04.03.2020). — ISBN 978-5-394-03046-8. — TeKcCT : 3eKTPOHHBIIA.

WK

B mexcme: [15, c.95]

B cnucke ucnonvzoeantbix ucCmoyHuKos:

15. boumapeBa, T.H. Opranmzanus OyXraaTepckoro ydera B  KPEIUTHBIX
opranmzanusax/T.H. bonmapeBa. — PocroB H/J[: ®enukc, 2017. — 235 c. - (Cpennee
npodeccuonansHoe oopazoBanue). — ISBN 978-5-222-22002-3. — Tekct: HermocpeCTBCHHBIH.

Ecin ccbulky B BBIYCKHOM KBaJM(UKAIIMOHHOW paboTe NpPUBOASIT Ha KOHKPETHBIN
(parMeHT TEeKCTa 3JEKTPOHHOIO pecypca, B OTCBUIKE YKa3bIBAIOT MOPSAKOBBIM HOMeEp
MCTOYHUKA.

B mexcme: [14]

B cnucke ucnonvzosannvix ucmouHuxos:

14. Kypuioa, M.C. IlonsaTtue, CymHOCTh U KJIACCU(PMKALMOHHBIE ACHEKThl KPEAUTHBIX
onepanuii komMmepueckoro Oanka/M.C.KypunoBa. — TekcT: »1eKTpoHHBIN/ AKTyalibHBIC
npoOjaeMbl SKOHOMHUKM B YCIOBUSIX pe(OpMHUpPOBAHHS COBPEMEHHOIO OOmIecTBa: COOpHUK
MaTtepuaioB 1V MexayHapoAHONH Hay4yHO-NIPaKTU4YEeCKOW KoH(pepeHIMH, MocBsmeHHon 140-
getuto co aAHA ocHoBanus HUY «benl'V». - 2016. - C. 319-322. - URL:
https://www.elibrary.ru/item.asp?1d=25641224 (nata o6pamenus 04.03.2019).

IIpumeps! opopmirenns OudanorpapuuecKux ONMCaHui pa3Iu4HbIX HCTOYHUKOB

Cmamws 6 nepuoouyecKux us0anusx u COOpHuKax cmamell:

by6nosa, FO. Bb., Muxaitnoa, U. I O moaxomax K OMNpeneicHUIO MNpoOIeMHON
3aJI0JDKEHHOCTH  KomMmepuecknx OankoB / 1O.b. byonoa, W.I'. MuxaiinmoBa. — Tekcr:
anekTpoHHsli  //  Baikal Research  Journal. - 2017. - N 2. - URL:
https://cyberleninka.ru/article/n/o-podhodah-k-opredeleniyu-problemnoy-zadolzhennosti-
kommercheskih-bankov (mara o6pamienus: 05.03.2019).

I'esumueB, A. C. K Bompocy 0 pHCK-MEHEI)KMEHTE KpPEIUTHBIX OIlepauuidl B
kommepueckoMm Oanke / A.C. T'esummeB. — Tekcer: anmekrponHbIi // Economics. - 2016. — N 12
(21). — C.98-100. - URL: https://cyberleninka.ru/article/n/k-voprosu-o-risk-menedzhmente-
kreditnyh-operatsiy-v-kommercheskom-banke (1ara oopamienus: 05.03.2019).

Ocranenko, H.A. Ponp KpeauTHOM MOJWTUKM B pealu3allUd aKTUBHBIX OIEpanui
koMMepueckoro 0anka / H.A. Ocranenko. — TekcT: anmekTponnsblii // Ames nayku. - 2017, - T. 3.
N 13. - C. 421-425. - URL: https://www.elibrary.ru/item.asp?id=30266712 (nara oOpaieHus:
05.03.2019).

Knueu, monoepaghuu:
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bankoBckoe pemo: yueOHuk s OakamaBpoB / H.H. HaroueeBa, FO.A. PoBeHCkui,
E.A. 3BoHoBa u 1p.; mox pea. H.H. Haroueesoii. — 2-¢ u3zg., nepepad. u pomn. — Mocksa: [lamkos
u K° 2019. — 270 c.: wi. — (YuebHble u3gaHus Ui OakanmaBpoB). — Pexum mocryma: mo
nogmucke. — URL: http://biblioclub.ru/index.php?page=book&id=495660 (xara oGpamicHus:
04.03.2020). — ISBN 978-5-394-03046-8. — TekcT: 2/IEKTPOHHBIH.

bounapesa, T.H. Opranuzarus OyXrairepckoro ydera B KpeAUTHBIX opranu3arusax/T.H.
bonmapesa. — PocroB ©//l: ®enmkc, 2017. — 235 c. - (Cpemnee mnpodeccruoHambHOe
obpazoanue). — ISBN 978-5-222-22002-3. — TekcT: HEMOCPEACTBEHHBIH.

Tesucwvl 00Kk1a008, Mamepuaibl KOHGepeHyuiL:

KypunoBa, M.C. IlonsiThe, CyIIHOCTh W KJIACCH(PMKALUUOHHBIE ACIEKTbl KPEIUTHBIX
omeparuii kommepueckoro Oanka / M.C.KypwmioBa. — TekcT: 31IeKTpOHHBIN// AKTyanbHBIC
npo0sieMbl SKOHOMHMKH B YCIOBHUSIX PEPOPMHUPOBAHUS COBPEMEHHOIO OOIIECTBA: COOPHHUK
marepuaiioB [V MexnyHapoaHOW HayYHO-TIPAKTHUECKOW KOH(EepeHIMH, NocBsieHHon 140-
jJeTur0 co jgus  ocHoBaumsa HUHUY «benlV». - 2016. - C. 319-322. - URL:
https://www.elibrary.ru/item.asp?id=25641224 (nara oopamienus 04.03.2019).

KouerkoBa, Y.B. 3HaueHune aHanm3a KpEeIUTHBIX OIEpallii KOMMepYecKoro OaHkKa B
COBPEMEHHBIX JKOHOMHYECKMX ycnoBuax / VY.B. KouerkoBa. — TekcrT: 3meKTpoHHBIA //
CoBpemeHHbIE TPOOJIEMBI U MTEPCIEKTUBBI Pa3BUTHsI 0AHKOBCKOT'O CEKTOpa: COOPHUK MaTepuaibl
IV Bcepoccuiickoii HaydHO-TIPaKTUYECKOH (3a0uHO) KOHpepeHuu. OTBETCTBEHHBIN pegaKkTop
S.1O. PamrokoBa. - 2019. - C. 60-66. - URL: https://www.elibrary.ru/item.asp?id=37728873
(mata oopamenus 04.03.2019).

Hopmamusnvle ookymenmul:

1. Poccuiickas @enepauus. Kouctutymus (1993). Koncturyuus Poccuiickoi
Oenepalii: [C  U3MEHEHUSIMH, OJOOPEHHBIMH B XOJ€ OOIIEPOCCHICKOTO T'OJOCOBAHUS
01.07.2020]. — Tekcrt : oyekTpoHHbIH // HexoMMepuyeckue HMHTEPHET-BEPCHH CHCTEMBI
Koncynprautllnroc. — URL: http://www.consultant.ru/document/cons_doc_LAW_28399/.

2. Poccuiickas ®Denepamnms. 3akonbl. O0 obOpaszoBanuu B Poccuiickoit ®Deneparuu:
®enepanbHblil 3akoH OT 29.12.2012 N 273-®3. — Tekct : snexTpoHHBINH // Hekommepueckue
WHTEPHET-BEPCUN CUCTEMBI KoncynsrantlIntoc. — URL:
http://www.consultant.ru/document/cons_doc_LAW _140174/.

3. Poccuniickass ~ @eneparusa.  [lpukaszer. OO0  yrBepkmeHHH  (eaepanrbHOTO
rOCy/IapCTBEHHOTO0 00pa30BaTENIbHOTO CTaHAapTa HaudaldbHOro oOmiero odpaszoBanus: [Ipukas
Munnpocsemienusi Poccun ot 31.05.2021 N 286. — Tekcr: anexktponHsbii // TIpaBoBoi mopTant
'APAHT.PY. — URL: https://base.garant.ru/400907193/.

4. Poccuiickas ~ ®enepanusa. Ilpukazel.  O06  yrBepkaeHun  (enepaabHOTO
rOCyJapCTBEHHOTO 00pa30BaTENbHOTO CTaHJapTa OCHOBHOro oOmiero obpasoBanus: Ilpukas
Munnpocsemennss Poccun ot 31.05.2021 N 287. — Tekcer: anekTponHbli // [IpaBoBo# mopTait
'APAHT.PY. — URL: https://www.garant.ru/products/ipo/prime/doc/401333920/.

Poccuiickas ®@enepamus. [Ipukasel. O0 yTrBepkaeHnH MpodhecCHOHATBFHOTO CTaHIapTa
«[lemaror (memaroruyeckass AESATETBHOCTH B Cgepe AOMIKOJIBHOTO, HAa4YalbHOTO OOIIEro,
OCHOBHOro o01iero, cpeaHero ooOmiero oOpa3oBaHus) (BocmuTarenb, yuuTenb): [Ipuxa3s
Muntpyna Poccum ot 18.10.2013 N 544n. — Tekct : anextpoHHbiii // IlpaBoBoi mopTant
'APAHT.PY. — URL: https://base.garant.ru/70535556/.

Catimol 6 cemu Uumepnem:

1. eLIBRARY.RU : nayuynas snekrponHast Oubauoreka : caidt. - Mockaa, 2000. - URL:
https://elibrary.ru. - Pexxum goctyma: s 3aperucTpup. Mojib30BaTesaen. - TEKCT : 3JIeKTPOHHBIN.

2. ONLINE.VIEPP.RU: caiit / MBOY «BoJDKCKHIT HHCTUTYT SKOHOMHKH, ITE€IarOTHKH
u npaBa». — Bomkckwuit, 2020. — Pexxum goctyma: https://online.viepp.ru/. — Pexxum goctyma :
JUISL aBTOPHU3. NIOJIb30BATENEH. — TEKCT : 3JIEKTPOHHBIN.

3. BomKCKkuii MHCTUTYT SKOHOMUKH, TIeJJaTOTUKK U TipaBa : caiit / MBOY «Bomkckuii
MHCTUTYT SKOHOMHUKH, MEAArorUKu U mpaBay. — Bomkckuii, 2006. — OOHOBIIsIETCSI B TEUCHHE
cyTok. — Pexxum pocryma: http://www.viepp.ru/. — TEKCT : 2IIeKTPOHHBIN.


https://online.viepp.ru/
http://www.viepp.ru/
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4. Epunas komnekuus LU(QPOBBIX 0O0pa3oBaTEeNbHBIX pECypcoB : calT. - Mockaa,
2005. - Oonosastercs B teyenune cyrok. — URL: http://school-collection.edu.ru. - Tekcr
JJIEKTPOHHBIN.

5. Enmuoe okHO jocTymna K 00pa30BaTelIbHBIM pecypcaM: (hefepaibHbINA MOPTa : CauT.
- Mocksa, 2020. - O0HoBusiercst B TedeHue cyrok. - URL: http://window.edu.ru. — Tekcr :
3JIEKTPOHHBIMN.

6. KubepJlennnka: Hay4yHas SJEKTpOHHas OuOiIMoTeKa : caifit. — Mocksa, 2020. -
Oo6Hnossercs B Teuenue cyTok. - URL: https://cyberleninka.ru. - TekcT : 31eKTpOHHBII.

7. Hexommepueckast uHTepHeT-Bepeus cucteMbl Koncynprantlintoc : calit». - Mocksa,
1997. - O6uoBmsercs B TeueHue cyrok. - URL: http:// http://www.consultant.ru/online. - Tekcr :
AJIEKTPOHHBIN.

8. IlpaBomoii mopranm ['APAHT.PY : caiir / Vupemutenr OOO «HIII «lapanT-
CepBuc». - Mocksa, 2014. - O6HoBisieTcs B TeueHue cyrok. - URL: http://www.garant.ru. -
TeKcT : 3eKTPOHHBIN.

9. ®enepanbubiii mopran «Poccuiickoe oOpazoBanue» : caiit / Yupemurenr PILAOY
AIIO HPI'OIT m HT. - MockBa, 2002.- OOHoBmsieTcss B TeueHue cytok. - URL:
http://www.edu.ru. — TekcT : 3JIeKTPOHHBIIA.

10. depepanbHbli LEHTp HHDOPMALIMOHHO-O0OPA30BATENBHBIX PECYpCOB : CaMT. -
Mocksa, 2020.- OGHomisiercs B Teuenue cyrok. - URL: http://fcior.edu.ru. — Tekcr
3JIEKTPOHHBIMN.

11. decruBanp nemarormueckux uae «OTKpBITHIA ypok» : calT / Yupenurtens WJI
«IlepBoe centsabpsi». - Mocksa, 2020.- OO6HoBusiercs B TeueHue cyrok. - URL:

http://urok.1sept.ru. — Tekcr : AIEKTPOHHBIN.

12. DnekrponHas 6uOIMOTEUHAsA cucTeMa «YHUBEpcUTeTCKas 6ubnnoreka online : cailt
/ Nupext-Meaua. - MockBa : Jlupekr-Menaua, 2006. - URL: http://biblioclub.ru. - Pexwum
JOCTYTA: 1O MOAMUCKE. - TEKCT : 3IEKTPOHHBIMH.

3nak cHocku craButcs [IEPEJ] Toukol (3a McKiIoueHHEM ciaydasi, ONMCAaHHOTO HUXKE),
3aIATON, TOYKOU C 3aIIATON, TUPE U IBOETOUYUEM.

3nak  cHocku  craButcs  [IOCJIE  MHOroTtoumusi, BONPOCHUTEIBHOTO  3HAKa,
BOCKJIMIIATETILHOTO 3HAKA WIIM 3aKPhIBAIOIICH KaBBIYKH.

Ecnu npennokeHne OKaHUMBAETCS COKpPAIIEHUEM C TOYKOM, KOTOpas OJAHOBPEMEHHO
SBIISIETCS M TOYKOM KOHIIA TPEIOKEHHSI, 3HAK CHOCKH CTAaBUTCS TOCJE TOUKH.

2.5.7 OdopMiieHHE CIMCKA MCTIOJb30BAHHBIX HCTOYHHKOB

Crnucok HCIONb30BaHHBIX HCTOYHHMKOB JOJDKEH BKIIOYATh OMOIMOrpaduyuecKkue 3amicu
Ha UCTOYHMKH, UCIIOJIb30BAHHbIE 00YJarOIIMMCS [TPU HAMCAaHUU PaOOTHI.

B pabore MCTOYHHMKHM B CHHCKE MCHOJB30BAHHBIX MCTOYHHKOB CIEJYyeT pacroJiaratb B
andasuTHOM nopsake. [Ipu 3ToM He3aBUCHMO OT aj(aBUTHOTO MOPsAKa BIEPEIU JOKHbBI ObITh
IIPUBEIEHBI HOPMATHUBHBIE AKTHI.

HopMaTtuBHBIe aKkThl pacroyiaratoTcsi B ClIeAYIOIEM HOpsaKe:

— MEXJyHapoAHble akThl, paTuduuupoBaHHBble Poccuel, mnpuyeM cHauyana HIyT
nokymeHTsl OOH;

- Konctutynus Pocenn;

— KOJIEKCBI;

- ¢denepanbHbIe 3aKOHBI;

- yka3sl IIpesunenta Poceun;

- mnocrtaHoBiieHus [IpaBurenscrBa Poccuu;

- MpHKas3bl, TUCbMa W MpPOYME yKa3aHHUA OTAEIbHBIX (efepalbHBIX MHHUCTEPCTB M
BEJIOMCTB;

- 3aKOHBI CyOBeKTOB Poccuu;

— pacnopsiKeHus ry0epHaTopoOB;

— pacropsikeHus: 00IacTHBIX (pecnyOIMKaHCKUX ) IPaBUTENBCTB;
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- cyneOHas nmpakTuka (T.e. moctaHoBlIeHUs BepxoBHOro u npounx cynoB Poccun).

3aKOHBI pacroiararoTcs He Mo andaBuTy, a MO Jare NPUHATUSA (TOIHCAHUS
[Ipesunentom Poccun) — Briepeu 6osee crapele.

KonndecTBo UCMONB30BaHHBIX HCTOYHUKOB B pabote He MeHee 10. B criucke He AODKHO
OBITH HCTOYHHKOB, Ha KOTOPBIC HCT CCBUJIKU B TCKCTC pa60TbI.

CeeneHuss 00 HWCTOYHHMKAX CIIEAYeT HyMepoBaTh apaOCKUMu mmdpamMu ¢ TOYKOH H
revarath ¢ a03aIHOTO OTCTYIIA.

2.5.8 OdopMmienne npuIoKeH it

Marepuan, JOTONHSIOIAA OCHOBHOM TEKCT paboOThl, JOMYyCKAaeTCs IMOMENaTh B
NPWIOKEHUAX. B KauecTBe MPHIIOKEHUS MOTYT OBITh MPEACTaBICHBI: rpaduueckuii MaTepual,
Ta0JINLbI, PUCYHKU U APYTOi WIUIFOCTPATUBHBIN MaTepuall.

[Tpunoxxenue opopMISIOT KaK MPOIOIDKEHUE JAHHOTO TOKYMEHTA Ha MOCIEIYIOIIUX ero
JIUCTax.

B Ttekcte pabGoThl Ha BCe MPUIOXKEHHUS IODKHBI OBITH JaHBl CChUIKU. [lpunoskenus
pacmojararoT B MOPsJIKE CChUIOK HAa HUX B TEKCTE paOOTHI.

Kaxnoe mnpunoxxkeHue cielyeT HauyMHATh C HOBOM CTPAaHMIBl C YKa3aHUEM HaBEpXy
nocepenune crpanuilsl ciosa «ITPUJIOKEHHUE, ero o0o3HaueHus.

[IpunoxkeHue MAOMKHO MMETh 3arojioOBOK, KOTOPBIM 3alMCBIBAIOT CHUMMETPHUYHO
OTHOCHUTEJILHO TEKCTa C MPOMKMCHON OYKBBI OTJEIBHOMN CTPOKOM.

[TpunoxkeHus 0003HAYAIOT 3arjaBHBIMUA OyKBaMU PYCCKOTO andaBuTa, HauYMHas ¢ A, 3a
UCKITIOYCHHEM OYKB E, 3, 1, O, U, b, bl, b. Hocne ciosa «[TPUJIOKEHHUE» cienyer OykBa,
0003HaYaroIIas ero Nocaea0BaTeIbHOCTb.

Homyckaercsi 0003HAUYCHHWE TMPUIOKEHWH OyKkBamMH JIATHHCKOTO  ajdaBuTa, 3a
uckiaoyenrem Oyks [ u O.

B ciayyae mnonHOro MCMHONb30BaHUS OYKB pYCCKOTO M JIATUHCKOTO —ayihaBUTOB
JIOITyCcKaeTcsl 0003Ha4YaTh NPUI0KEHUS apaOCKUMU LUppamMH.

Ecnu B pabote ogno npusnoxenue, oHo o6o3Hayaercs «[TPUJIOXKEHUE A».

TexcT kaxI0ro NpUIOKEHUs, TP HEOOXOAUMOCTH, MOXKET OBITh pa3fiesieH Ha pa3fesl,
NOJpa3felibl, MyHKThl, TOANYHKTBI, KOTOPble HYMEPYIOT B Ipeleiax KaXXAOro MpHJIOKEHUS.
[Tepen HOMEpPOM CTaBUTCS 0003HAYEHUE ITOTO MPHUIIOKEHHS.

[IpunoxxeHus AOKHBI MMETh OOIIYI0 C OCTajJbHOM YacThl0 JIOKYMEHTa CKBO3HYIO
HyMEpaIuIo CTPaHULL.

3 Meroanyeckue yKazaHMs AJisi 00y4alolIuXcsl MO OPraHM3alMM W NPOBeIEHHUIO
0o0y4eHHs B HHTEPAKTUBHBIX (hopmax

3.1 MeToauka npoBeieHUs JeKIHN-0ecenbl

Jlexmus-6ecena- TUANOTMUYECKUNA METOJ M3JIO0KEHHS] U YCBOEHHUSI y4eOHOro maTepuana.
Jlekus-06ecera TO3BOJIIET C TIOMOIIBIO CHCTEMBI BOIPOCOB, YMENOW WX TIOCTAaHOBKH U
HCKYCHOTO TMOJJIEpKaHusl AWaiora BO3JEHCTBOBATh KaK Ha CO3HAHME, TaK U HA IMOJCO3HAHUE
00yJaroIUXCs, HAYYHTh HMX CaMOKOpPpeKIuu. [IpoBeicHHME JeKIHUU-Oecebl Mpe/noiaraet
HAJIM4YUE ONPEJEICHHOTO 00beMa 3HaHUi 00 M3ydyaeMoM MaTepuasne U CBsi3u ¢ HUM. Jlekuusi-
Oecena momoraeT MOOYIUTh OOYHAIOMIMXCS K aKTyalu3allud UMEIONINXCs 3HAaHHUH, BOBJIEYh UX B
MIPOIIECC CAMOCTOSTEIIBHBIX Pa3MBIIUICHUN, B SBPUCTHYECKUN, TBOPUSCKHN TPOIIECC TOTyISHUS
HOBBIX 3HAHWI; CMOCOOCTBYET aKTHUBM3AIMHM TO3HABATENBHON MESITENTbHOCTH, BOBIEKAET B
MaKCHMaJIbHBIA MBICITHTEIBHBIA TIOWCK, C TEIBbI0 pa3pelleHus MPOTHBOPEUUH, TOJIBOJHUT K
CaMOCTOSITEILHOMY  ()OPMHUPOBAHHMIO BBIBOJIOB M O0OOINEHWH, CO3[MACT YCIOBUS IS
OTIEPAaTUBHOTO YIPABIICHUS MPOLIECCOM TTO3HAHHUSL.

[To Ha3HaueHUIO B yUeOHOM MPOIIECCE BBIACISIOT CISAYIONINE BU/IBI ICKIIUU-0ECe/IbI:

- BBOJIHBIC WJIM BCTYMHUTENIbHBIC (OpTraHU3YIOIINE);

- COOOIIECHHS HOBBIX 3HAHUI;

- 3aKPEIUISIONIHE.
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BBoanas nekuus-6ecena NpoBOJUTCA B Havyalle JEKIIMOHHOTO 3aHATHS. C ee MOMOIIbIo
oOecrieunBaeTcs TMCHXOJIOTUYECKash HAacTpoWKa OOydyarolmuxcs Ha BOCHPUATHE U YCBOCHHE
HOBOro Mmarepuana. becega crmocoOCTByeT MOHMMAHUIO 3HAUYEHUS NPEACTOSIIEH paboThl,
dbopMupyeT NpeCcTaBlIeHus O €€ COJePKaHuU, crielndruke 1 0COOEHHOCTSIX.

Coobmienust HOBbIX 3HaHUH. CTpoUTCs B (hopMe BOIIPOCOB M OTBETOB NMPEHMYIIECTBEHHO
IpU aHAIKU3E MPOYUTAHHBIX TEKCTOB, 3alIOMUHAHUM OTBETOB (KaTeXHM3MYECKasi); CIIOCOOCTBYET
MOJBE/ICHUIO O0YYAIONIMXCS 32 CYET YMEJIO IMOCTAaBJICHHBIX BOIPOCOB, UMEIOIIMXCS 3HAHUHN U
JKU3HEHHOTO OIbITa, K YCBOCHUIO HOBBIX 3HAHUH, (GOPMYTUPOBAHUIO TIOHATUHN, PEILICHUIO 3a/1a4;
CO3/1aeT CyOBEKTUBHOE BIIEYATIICHUE, YTO O0YUAIOIIUIICS caM cleniall OTKPBITHE, TPoAeal MyTh
OT MPAKTUKU K HAYYHOU HCTUHE.

3akperuistonue JIeKIUA-0ecelbl MPUMEHSIOTCS Ui 3aKpeIuIeHHs, OOOOIIeHUS W
CUCTeMaTHU3alK 3HAaHHH.

OddexTuBHOCTE O€ceapl 3aBHCHT OT TIIATCILHON IMOATOTOBKH IIPEIOAaBaTels,
MPOJYMaHHOCTH U TPOPECCHOHANBHONU (OPMYIMPOBKH BOMPOCOB B UETKON MOCTAHOBKE, HUX
JIOTUYECKON MOCIEeA0BaTeIbHOCTU. Bompochl 10JKHBI pa3BUBATh BCE BUJABl MBILIUICHHUS,
o0OecrieunBaTh JIOTUYECKYIO (OpPMY MBIIUIEHUSI (BECh CHEKTP MBICIUTEIbHBIX ACHCTBHIA),
COOTBETCTBOBATh YPOBHIO PAa3BUTHs 00YYAIOIIMXCS; CO CTOPOHBI O0YUAIOIIUXCSI OTBETHI JOJKHbI
OBITh OCO3HAHHBIMH U aPTyMEHTUPOBAHHBIMU, IIOJHBIMU, TOYHBIMHU, SICHBIMH, IPABUIBHO
c(OopMyJIMPOBAHHBIMH.

Llenp: myTeM MOCTAHOBKHU TIIATENBHO MPOAYMAHHOW CHUCTEMBI BOMPOCOB IO 3aJaHHOMN
TEeMe JOCTH)KEHUE TIOHUMaHUs 00YJaIOIMMICS HOBOTO MaTepHaia WiH MPOBEpKa YCBOSHHUS HMU
YK€ U3YYEHHOT0 MaTepuana.

3anaumn:

—HU3y4€HHE BOMPOCOB M0 33JJaHHON TeMe WU 3aKPEIUICHNE U3YUYEHHOT0 MaTepHrana;

—pa3BUTHE YMEHUHN OOy4aroluXcsi CTPYKTYpHUpOBaThb U CHUCTEMAaTH3UPOBATh MaTepua,
COIOCTABJIATh PA3JIMYHbIE HCTOYHUKH, 0000IIaTh MaTepual, 1e1aTh BEIBOADI;

—pa3BUTHE HABBIKOB OOYYarONIMXCS TIO BBIPAOOTKE COOCTBEHHOW TO3HIIMH TIO
U3y4aeMbIM MpodsieMam.

MeTtoauka npoBeaeHUs JIEKIIMU-0ece bl

—Ha3HaueHHe CeKpeTaps JEKIMU-0ecebl, €r0 HHCTPYKTAX IO BBIMOIHAEMBIM (DYHKIIUM;

—00BsBIEHUE KPUTEPHI OLIEHKU;

—TpoBesieHNe Oece/Ibl IO 3apaHee MOATOTOBIEHHBIM MPENojaBaTeieM BOpocam;

—I0JIBE/IEHUE UTOTOB Oece/bl U OlleHKa YYaCTHUKOB Oece/bl M0 MaTepualiaM, Iepexo K
UH(POPMALIMOHHOM JIEKIUH.

Bonpocs! 151 Tekuun-0eceabl BEIOUPAIOTCS MperoaaBatesieM u3 M. 2.2.2 3aganus s
CaMOCTOSITENIbHOM PabOThI

3.2 MeToauka NpoBeieHUs HHTEPAKTHBHOIO PellIcHUs 32124

HNHTepakTrBHOE perieHue 3agad — 3TO TakKKe€ METOJA MOJEparfu, Mpyu KOTOPOM TP
pellleHnr 3a7ad MPUHUMAIOT y4acThe BCE OOydaromluecsl Mmoj PyKOBOJICTBOM IperojaBaTelsi-
Mojeparopa. B pesynpTare momydaeTcs YIrUIyOJICHHOE TO3HAaHHWE OOYYaIOIUMHKCS METOIUKH
pelleHus: TUIIOBBIX MpodecCHOHANBHBIX 3a7ad. B mpoliecce MHTEPaKTUBHOTO PEIICHUs 3a7add
00yJaronuMcs 1aeTcsi BOZMOXXHOCTh MPEATION0KATh MOCIEAYIONINI alrOPpUTM U pe3yibTaT ee
pemenus. [IpumeHeHne Ha TpakTUKe OOyYEHHS METOJa WHTEPAKTHBHOIO peIIeHHs 3a7ad
MO3BOJISIET Pa3BUBaTh y OOYYAOMIMXCS CHOCOOHOCTh IPOTHO3WPOBAHUS W TIAHUPOBAHUS
perieHus mpodecCHOHANBHBIX 3a7ad.

Ilens: mpoBepka HaBBIKOB pEIICHHS MNPOPECCHOHANBHBIX 3a7ad M pPa3BUTHE
MBICTTUTENILHBIX OMepanuil 00yJaromuxcsi, HAMPABICHHBIX HA JOCTHKCHHE PE3yIbTaTOB IMPHU
perieHnu npodeccCHoHaTbHBIX 3a/1a4.

3amaun:
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— MPOBEpKa HABBHIKOB NPHUMEHEHHUs OOYYAIONIUMUCS paHee YCBOCHHBIX 3HAHWNA MPH
dbopMupOBaHHE HABBIKOB COBMECTHOM JEATEIbHOCTH MOAYMHEHHBIX (OOydaroummxcs) Hu
pyKoBoAUTENS (IpenoiaBarens);

— OBJIaJICHHE O0YYarOIIMMHKCS 3HAHUSMHU U OOIIMMHU MPUHIUIIAMH PEIICHUS MPOOIEMHBIX
po(hecCHOHANBLHBIX 3a71a4;

— pa3BUTHE HaBBIKOB aKTUBHOI MHTEIEKTYaJIbHOH 1eATeIbHOCTH;

— pa3BUTHE KOMMYHHKATUBHBIX HABBIKOB (HABBIKOB OOIIICHUS).

— pa3BUTHE HABBIKOB OOYYAIOIIMXCS MO BBIPAOOTKE COOCTBEHHOW MO3UIMHM MO XOIY
peneHus mpoecCHOHATBHBIX 3a/1a4.

MeTtoauka nmpoBeaeHUs:

IlepBplii  3Tam  «IIOATOTOBKAa  MpOEKTa  pemieHus  3agau». [IpenonaBarenem
pa3pabaThIBaeTcs MPOEKT X0J1a PELICHHS 3aJa4i C Ha4aJIoM WK (hparMEeHTaMH PEIIeHHUS.

Bropoii 3tan «opraHu3anyoHHbBIN:

— O0BSIBJIICHHE TEMBI U TSN PELICHUs 3aa4u;

— 00BSBIICHHE KPUTEPU OIICHKH;

Tperuii aTan «MHTENIEKTYaIbHBIN:

— 00BbsIBJIICHUE YCIIOBHI pelIeHus 3a/1a4;

— UH/IMBU]IyaJIbHOE PEIICHUE 3aJa4l 00YyJatOIMMUCS, UCXOSI U3 COOCTBEHHOTO MHEHHUS;

— BBICKa3bIBaHUE OOYYAOIIMMUCS MHEHHI 110 X0y PEIICHUS 3a]1a4;

— O00CyXJIeHuEe pe3ylbTaToB M METOJWKH HWHAMBUAYAJIBHOTO pEIHICHUS 3a1ad
00y4arolMMUCs U NPUHATUE IJIaHA BEPHOT'O XO/a PEILIEHUS;

Tperuii oTamn «1oABeIEHNE UTOTOB PEIICHUS 3a1a4K»:

— (popmynmpoBaHHE BBIBOJA PEIICHHS 3a/1a491 00yYarOIIUMUCS;

— MOJBEACHUE UTOTa UHTEPAKTUBHOTO PEIICHHUS 33/1a4H MPEINO0/1aBaTeNeM;

— OLEHKa [pernojaBaTeneM oOydaroumxcsd [0 MarepuajiaM, IOJrOTOBJIEHHBIM
CEKpETapeEM.

3aganusi Ji  NPOBedeHHs] MHTEPAKTHBHOIO pelleHusi 3aJa4 BBIOMPAIOTCS
npenojasaresieM u3 1. 2.2.4 Tunossie 3agaHusl.

3.3 MeToanka opranu3anum padéoTbl B MAJIbIX IPynmax

PaGora B MajibIX rpynmnax- 3T0 OJHA U3 CaMbIX HOIYJSPHBIX CTpaTerdil, Tak Kak OHa
JaeT BceM oOydvaromumcsl (B TOM 4YHCII€ M CTECHMTEIbHBIM) BO3MOXHOCTh Y4acTBOBAaTh B
paboTe, MPaKTUKOBATh HABBIKM COTPYJHHYECTBA, MEXKIMYHOCTHOIO OOIIEHHS (B YAaCTHOCTH,
YMEHHME aKTHUBHO CIIyIlaTh, BbIpaOaThiBaTh o0O0Illlee MHEHHE, pa3peliaTh BO3HUKAIOIINE
pasHoryacusi). Bce 310 yacto ObiBaeT HEBO3MOXKHO B OoiblioM Kojuiektuse. [Ipu opranuzammu
IpynnoBoi paboThl, ciexyeT oOpallaTh BHMUMaHUE Ha cleaylomue ee acnekTel. HyxHo
yOeauTscsi, 4ro oOydarommecs 00JaJal0T 3HAHUSAMH M YMEHHSMH, HEOOXOAUMBIMU IS
BBIMIOJIHEHUS] TPYNIOBOro 3ajaHusa. HexBaTka 3HaHUM OY€Hb CKOpPO JacT O cebe 3HaTh -
oOyyarolmuecsi He CTaHyT MpujaraThb YCHJIWH JUIs BBINMOJHEHUs 3anaHus. Hamo craparbcs
cienaTh CBOM MHCTPYKIIMM MaKCHUMajbHO 4eTKMMH. Hajo mpepocTaBisTh rpymme JOCTaTOYHO
BpPEMEHU Ha BBIITOJIHEHHE 3aJaHUs.

[Tpu pabore B Masoi rpymnme oO0ydJaronrecss MOr'yT BBIITOIHATH CIIEIYIOLINE POJIH:

- (hacunmuTaTop (MOCPEAHUK-OPTaHU3ATOP AEATEIBHOCTH IPYIIIIHI);

- perucTparop (3anuchIBaeT pe3ynbTaThl pabOTHI);

- TOKJIaA4uK (JOKJIabIBACT PE3yNbTaThl pabOThI TPYIIIbI);

- JKypHaJIHCT (3a7aeT YTOUHSIOLIME BOIPOCHL, KOTOpPbIE MOMOTAIOT TpYIIE JIydlle
BBINOJIHUTh 3aJaHHe, HalpuUMep Te BONpPOCHl, KOTOpas Moria Obl 3agaTh Apyras CTOpPOHA B
JUCKYCCHH);

- aKTUBHBIN CIyIIaTeNb (cTapaercs Iepecka3aTb CBOUMH CIOBAaMH TO, O YE€M TOJILKO YTO
TOBOPHJI KTO-TMOO0 M3 YIEHOB TPYIIIbI, TOMOTasi CPOPMYITHUPOBATH MBICIb);

- HaOmojaTens (AOJDKEH OTMeuaTh NPU3HAKU OIPENIEIEHHOrO IOBEIEHUS, 3apaHee
OMHCAaHHOTO IIperojaBaTeNieM, M OINpeNeNsATh, KaK WICHbl TPYNIBl CIPABISAIOTCS C
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BO3HHUKAIOIIMMU 110 X0y paboThl mpobiaemamu. OTUHUTHIBAasCh Nepesa TPYIoi, HalmronaTenu
00s13aHbl IPEJCTABIATh CBOM 3aMETKU B MAaKCUMAaJIbHO OIIUCATENbHOM U 00BbEKTUBHOM (hopme);

- XpOHOMETPUCT (CIETUT 32 BPEMEHEM, OTITYILIEHHBIM Ha BBIIIOJHEHUE 3aJaHU)

- U ApyTHe.

Lesab: mpoBepka ypOBHS OCBOCHHMS paHee H3yYCHHOTO Marepuana U (OpMHpPOBAHUE
HaBBIKOB pabOThI B MaJIbIX IPYIIAX.

3agaun:

—aKTUBU3alLMsl I03HABATEIbHOM AEATEIbHOCTH 00yUaroIIuXcs;

—pa3BHUTHE HABBIKOB CaMOCTOSATEIBHOM MPO()EeCCHOHAIBHON NEATEILHOCTH: ONpPEAeIICHIE
BEAYIIUX U IMPOMEXYTOYHBIX 3a/a4, BHIOOP ONTHUMAJIbHOIO IyTH, YMEHME IpelycMaTpUBaTh
MOCJIEICTBHSI CBOETO BIOOPA, 0OBEKTUBHO OLIEHUBATH €TO.

—pa3BUTHE YMEHUH YCHEHIHOro oOIieHus (yMEHHe ciaylmaTbh M CIbIIIaTh JIPYr Jpyra,
BBICTpAuBaTh JUAJIOT, 33/1aBaTh BOIIPOCHI HA IOHUMaHUE U T.11.).

—COBEpPILLIECHCTBOBAHME MEKIMYHOCTHBIX OTHOIIEHUH KOJUIEKTUBE.

MeTtoauka npoBegeHHs:

IlepBblif 3Tam «HIOATOTOBKA 3aJaHMs Uil paOOThl B MalbIX Ipymnax». 3ajaHus Ui
paboThl B MajbIX Tpynmax pa3pabaThIBalOTCs JuOO TpernojaBareieM, JHU00 mpernoaBaTeieM
COBMECTHO C 00y4arOLIMMHUCH.

Bropoii aTan «opraHu3anoHHbIN»:

—00BsIBIIEHUE TEMBI U LI€IM PA0OTHI B MAJIBIX TPYIIax;

—00BsSICHEHHUE 3a/IaHMsl U PAa0OTHI B MAJIBIX TPYIIIIAX;

—00BsIBIIGHUE KPUTEPUI OLICHKH;

—JIeJIeHre 00yJaroIuXcs Ha TPYIIIbI;

—Ha3HaueHHUe poJjiel B IpyImnax.

TpeTuii 3Tan «BHITOJIHEHHUE 3aJJaHHS B TPYIINIE»:

—BBICKa3bIBaHHE 00YUYaAIOIIMMUCS MHEHUH 110 BBIIIOJIHEHUIO 3aJJaHUS;

—00Cy)XKJIeHUEe pe3ylbTaTOB W METOJUKU BBINOJHEHUS 3aJaHus OOy4aroUUMHCS U
IIPUHSTHE JIaHA XO0/1a BBIITOJIHEHNUS 3aJaHuS;

—HamUCaHWe TMPOTOKOJIAa MaJoM TpyNmbl MO IJIAHUPOBAHUIO JAESITEIBHOCTH IIPU
BBITNIOJIHEHUH 3a/1aHus. [IpoTOKOI NOKEH conepKaTh Leib, 3a7a4i, METObl, HA3HAYEHHUE poJIeh
Y HOPMY BPEMEHH BBIIIOJIHEHUS 3aJaHUS;

—BBITNIOJIHEHNE 3a/1aHUS;

—IOJIFOTOBKA OTYeTa MO MPOBEACHHOM pabore. OTUET NOJKEH COAepX aThb ONUCAHHE
LeJIM, 3a/a4, METOJUKU BBIIOJHEHUS 3aJaHus, Pe3yJbTaTbl, JOKAa3aTeIbCTBA U BBIBOABI IO
BBIMIOJTHEHHOMY 3a/1aHHI0, OTBETCTBEHHBIX IO POJISIM U OIMCAHUE BBITOJIHEHHBIX UM (YHKIINIA;

Tpetuii aTan «mo1BeIcHNE UTOTOB PabOTH! B MAJIBIX TPYIIAX»:

—BBICTYIUICHHE JOKJIAJuhKa ¢ OTYeTOM Mo pabore B Maiblx rpymmax. [Ipu poknazne
OTYeTa MOXHO MCIOJIb30BaTh MYJIbTUMEINNHBIE IPE3CHTALUY;

—OIIeHKa Mperno/iaBaTesieM 00yJaromuxcs.

Jlenenue oOydaromuxcs Ha TPYIIBl — 3TO BaKHbI MOMEHT B OpraHu3aliu padoThl B
MalibIx rpymnax. CrnocoOoB AeneHne 00y4arouIixcsi Ha TPYIIbI CYIIECTBYET MHOXKECTBO, U OHU
B 3HAUUTEJILHOW CTETEHU OINpPEAEeNsSIoT TO, Kak OyJaeT MpoTeKaTh AajbHelIas pabora B rpyIIe,
Y Ha KaKO# pe3yJIbTaT 3Ta IPyMIa BHIAAET.

Crnioco0sl fenieHns 00y4Jaromuxcsi Ha TPYyIIbL:

1. Ilo »xenanuto.

OO0benuHeHNe B TPYIINbl  IPOMCXOJUT IO B3aWUMHOMY BbIOOpYy. 3ajaHue Ha
(dopMHpOBaHUE TPYIIIHI 10 JKETAHUIO0 MOXKET JaBaThCsl, KAK MUHUMYM, B JIByX BapUaHTaXx:

PaznenuTech Ha rpynmsl 1O ... YEIOBEK.

Pa3znenutech Ha ... paBHBIE TPYIIIHI.

2. CnyyaitHbIM 00pa3om.

I'pynna, gopmupyemasi Mo MpHU3HAKY CIYY4alHOCTH, XapaKTepU3yeTcs TeM, YTO B HeH
MOTYT OOBEAUHATHCS (MpaBia, HE MO B3aMMHOMY KEJIaHHIO, a BOJICH Ciydas) oOydJaroriuecs,
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KOTOpPbIE B MHBIX YCJIOBHUSX HUKAaK HE B3aUMOJICHCTBYIOT MEXIy co00i m1O0 Naxke BPaKAyIOT.
PabGora B Takoil rpymnme pa3BHBAaeT Y YYAaCTHUKOB CIOCOOHOCTh MPHUCIOCAOIUBATHCA K
pa3IMYHBIM YCJIOBUSAM AESITEIbHOCTH U K Pa3HBIM J€JIOBBIM [TAPTHEPAM.

Oror wMeton (GopMupoBaHMsS TPYII TMOJe€3eH B TeX Ciy4asX, Korjaa mepen
IpernojiaBaTesieM CTOMT 3a/laya HAay4YyuTh OOYYalolmUXcs COTPYAHMYECTBY. B 3TOoM ciyuae
npenojaBaTeNb  JOJDKEH  o0iajgarh  JOCTaTOYHOM  KOMIETEHTHOCTbIO B paboTre ¢
MEKITMYHOCTHBIMU KOH(DIMKTaMH.

CrniocoObl hOpMUPOBaHUS «CIYyYaHOW IPYIIIBL: Xpeduil; 00beqUHEHHE TeX, KTO CHIUT
psaoM (B OAHOM pslly, B OJHOH IOJOBHHE ayJUTOPUM); C IOMOIIbIO MMIIPOBHU3UPOBAHHBIX
«pantoB» (oauH M3 OOy4AIOUIMXCA C 3aKPBITHIMU TJla3aMHM Ha3bIBa€T HOMEp TPYIIbI, KyJa
OTIPaBUTCS O0yUaIOLINIICs, Ha KOTOPOro YKa3bIBaeT B JAHHBII MOMEHT MPENO0/1aBaTeNb) U T.1II.

3. Ilo onpeneneHHOMY MPU3HAKY.

Takoil mpu3HaKk 3amaeTcsl JUOO MperoaaBareneM, JUO0 JOObBIM oOydarommmcs. Tak,
MOJKHO pa3JeNUThCs MO MEepBOi OykBe MMEHU (TJIacHas — COTJiacHasi), B COOTBETCTBHH C T€M, B
Kakoe BpeMsl roja pojawics (Ha 4YeTblpe TIpyINbl), IO LBETy IJa3 (Kapue, cepo-roiayosle,
3eJIeHbIC) U TaK Jajee.

OToT crnocol AeneHUs MHTEPECeH TEM, 4TO, C OJHOW CTOPOHBI, MOXET OObEIUHUTH
o0Oy4aromuxcsi, KOTOpble JTHUOO pPEIKO B3aHUMOJCHCTBYIOT IpYyr € JpyroMm, JuOo BOOOIIE
UCIBITHIBAIOT YMOLIMOHAJIBHYIO HENIPUSI3HB, @ C APYTrOM — U3HAYAJIBHO 33/1a€T HEKOTOPBIM 00Imunii
MpU3HAK, KOTOPBIK cOMmKkaeT o0beAnHUBIIMXCS. ECTh HEUTO, YTO UX POJHHUT U OJHOBPEMEHHO
OTJIEJISIET OT APYTUX. DTO CO3JAAET OCHOBY Il SMOLMOHAIBHOIO IPUHATHS IPYT ApYyra B rpymnmne
U HEKOTOPOI'0 OTAAJICHUS OT APYruX (10 CyTH Aeia — KOHKYPEHLIUN ).

4. Io BBIOOpY «wIHEpAY.

«Jlugep» B 1aHHOM Cily4ae MOKET JUO0 Ha3HAYATHCS MPETNoaBaTesieM (B COOTBETCTBUU
C LeNblo, MO3TOMY B KayecTBE JMJEpa MOXET BBICTYNaTh 00N oOydaromuiics), au00
BbIOMpaThCs oOyyaromuMucs. GOpMHUPOBAHUE TPYII OCYLIECTBISETCS CAMUMH «IHAEpaMU».
Hampumep, oHu 1o ouepean Ha3bIBalOT UMEHA TE€X, KOO OHU XOTENIU Obl B3SITh B CBOIO IPYyIIY.
HaOnronenuss mNOKa3bIBAalOT, YTO B IMEPBYIO OYEpPEedb <JIMACPHI» BBIOUPAIOT TeX, KTO
JENCTBUTENBHO criocoOeH paboTaTh U AOCTUTaTh pesyibTaTa. HOTHa Aaxke Apyk0a U JIMYHbIE
CHUMITaTUH OTXOJAT Ha BTOPOH IIaH.

B Tom ciywae ecnu B ayIuUTOpUU €CTh SBHBIE ayTCalJepbl, ISl KOTOPHIX CUTyalus
Habopa B KOMaHIy MOXXET ObITh UPE3BBIYAWHO OOJIE3HEHHOM, Jy4Yllle WIX HE MPUMEHSTh 3TOT
CI0C00, WM CAENATh UX WIUAEpaMm.

5. ITo BBIOOpPY MpenogaBaTessl.

B sToM ciyuyae mpemopaBaTenb CO3JA€T IPYMIblI 110 HEKOTOPOMY BaXKHOMY JUIsI HEro
NPU3HAKY, pelas TeM cCaMbIM ONpeZeNeHHbIe Mearoruueckue 3aaadin. OH MOXeT 0O0beIUHUTD
oOy4aromuxcs ¢ OJU3KUMH UHTEJUIEKTYAIbHBIMU BO3MOKHOCTSIMH, CO CXO0XKHM TEMIIOM paloThl,
a MOXET, HaIlpOTUB, CO3/1aTh PaBHbIE MO cwie KomaHzabl. [Ipu 3TOM opraHusarop rpymnmnoBoi
paboThl MOXKET OOBACHUTH NPHUHLMI OOBEAMHEHMS, a MOXKET YWTH OT OTBETa Ha BOMPOCHI
YYaCTHUKOB I10 3TOMY IOBOY.

3aganus 1Jis npoBeeHUsi padoThl B MAJIbIX TPYNNAX BBIOMPAIOTCS MpernoaaBaTeneM
u3 1. 2.2.4 Tunossle 3a0aHUA.

4 Mertoauyeckue MaTepuasbl, ONpeJeJsIIOIIMEe Mpoueaypbl OLECHUBAHUS
pPe3yJbTaToB 00y4eHHs M0 MeKIMCHUIIMHAPHOMY KypCy

4.1 Cucrema OHEHKH Ppe3yJbTaTOB TEKYIIero KOHTPOJS YCIeBaeMOCTH II0
MEKINCHUILINHAPHOMY KypCy

Cucrema OLICHKU PE3YJIbTATOB TCKYIICTO KOHTPOJIA YCIICBACMOCTU SBJIACTCA COCTaBHOU
YaCThIO CUCTEMBI 00eCTIeueHHsI KauecTBa oOpa3zoBarenbHoro mpomecca BUODIIIL.

B OCHOBY CHUCTCMBbI OLICHKHU ITOJIOKCHA HHTI/IGaJIJIbHaH IIKaja, UCIoJIb3yeMasa B Ka4CCTBC
JIOTIOTHEHUS K MATUOAIILHOM CHCTEME OLIEHKU MO MPOMEXYTOUHOM aTTecTaluu.

OueHkoi pe3ynbTaTa TEKYIIETO KOHTPOJS YCIEBAEMOCTH IO HWTOraM OKOHYAHUS
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MIOJIOBUHBI CEMECTPA SBIISIETCS:

«aTTeCcTOBaH (aTTecToBaHa)» - cpeanuit 6amt ot 3,0 1o 5,0;

«HE aTTeCTOBaH (HE aTTECTOBaHA)» - CpeaHuit 6ami jo 2,9.

Cpennuii 0ann paccYMTHIBAETCS KaK OTHOILIEHHWE CYMMBbI uncen OaioB K KOJUYECTBY
0ayuIoB, TOJTYYEHHBIX 32 CEMECTp IPH TOJIHOM O00bEME BBHIMOJIHEHHBIX Pa0dOT MO JAUCIUILIUHE,
MEXIUCHUIUTMHAPHOMY KYpCY.

JU1st TOJTy4eHus TOIMyCKa K POMEXYTOYHOM aTTeCTalluy 00yJarouuiics JOmKeH HabpaTh
B pe3yJbTaTe TeKyIlel paboThl M0 MEXAUCIMUILIMHAPHOMY KypcCy cpeaHuii 6amn He menee 3,0.

CucteMoil OIIGHKH MpeayCMaTpUBAIOTCS «IpeMHualbHbIe» Oamibel (ot 4 10 9),
MOJIyYEHHBIE 32 y4acTHe OOy4arolerocsi B OJMMIINA/1aX, BbICTaBKaX, KOH(MEPEHIMIX U IPYTHX
MEpONPHUATHIX, KOTOpPbIE MOTYT OBITh YYTEHbl MPH MPOBEACHUH TEKYHIETO KOHTPOIS
yCIIEBa€MOCTH.

TexyieMy KOHTPOJIIO NOJJIEKUT OCEUIAEMOCTh YUEOHBIX 3aHATHH 00y4aroIIUXCs.

4.2 CucremMa OLEHKHM Ppe3yJbTATOB NPOMEXKYTOYHOH  aTrecTauMum IO
MEKIUCHUININHAPHOMY KYPCY AMCHUIIIHHE

[lo MexaucuuIIMHapHOMY Kypcy «TeopeTHueckMe W  METOAMYECKHE OCHOBBI
Ipeno/iaBaHusi 4YepyeHHss B 0O0IMIe0Opa3oBaTENbHBIX OpraHU3alMsIX» B YU4EeOHOM IUIaHe
cnenuansHoct  54.02.06 M300pa3utenbHOE HCKYCCTBO W 4YepyeHHe crieayromas ¢opma
IPOMEKYTOYHOU aTTecTanun: Au(QepeHINPOBAHHBIN 3a4€T, SK3aMCH.

OoOyuaroniemycs, HaOpaBImleMy B TedeHHMe cemecTpa cpeanuii O6amr 3,0 u Ooiee,
JIOTTYCKaeTCs BBICTABJICHUE OLEHKU 0€3 MPOBEACHNS aTTECTALIMOHHOTO UCIIBITAHNUS.

[Ipu npoBenenun IupGEPEHIIMPOBAHHOTO 3aueTa OLIEHKAa BBICTABIISIETCS HA OCHOBE
HaOpaHHBIX 0aJIOB IO CJICIYIOMICH HIKaJIe:

«OTJIIMYHOY - cpenHuit 6amt ot 4,9 1o 5,0;

«XOopo1ioy - cpenuuii 6amt ot 3,9 no 4,8;

«yJIOBJIETBOPUTEIBHOY - cpeanuit O6amn ot 3,0 g0 3,8.

[Ipu BBICTaBIEHUH OLIEHKH MO K3aMeHYy U UG HepeHIIMPOBAaHHOMY 3a4€Ty YUUTHIBACTCS:

— 3HaHUe (PAKTUYECKOro MaTepualla M0 MEeXIUCIHUILUIMHAPHOMY KypCy, B TOM YHCIIE
3HaHHUE 00s3aTeNbHON yueOHOM TUTepaTyphl;

— JIOTMKa, CTPYKTypa, CTHWJIb OTBETa: KYJIbTypa peuYd, apryMEHTHPOBAHHOCTh OTBETA,
YPOBEHb CaMOCTOSITEIbHOIO MBILUICHUS, YMEHHE MPUMEHUTh TEOPHUI0 MPU pEIICHUU
NPaKTUYECKHX 3a/1a4.

OneHka «OTJIMYHO» CTAaBUTCS 00y4YarolIEeMyCsl, €CIIM OTBET COAECPKHUT IITyOOKOe 3HAHUE
OpOrPpaMMHOIO0  MaTepuaja,  KOHLENTYalbHO-MOHATUHHOINO  ammapara 1o  JaHHOMY
MEXIUCUUIUIMHAPHOMY KYypCy, CBHUIETEIBCTBYET O CIOCOOHOCTH KPUTHYECKH OLEHUBATh
OCHOBHBIE KOHLEIIUHU, OTpaXkaTb CBS3b TEOPHUM C NpaKTHUKOW. PemieHne Bcex 3amay
MIPOU3BEIEHO C TOSCHEHHWEM OJTaloB pelIeHHWs U ¢ apryMeHTauuen chopMyIHpoOBaHHBIX
BBIBOJIOB.

OneHka «XOpOUIO» CTaBUTCS O0OydYaroIIeMycsi, €CIM OTBET CBHJETENbCTBYET O
JIOCTaTOYHO IMOJIHOM 3HAaHMM MaTepuajia Mo JaHHOMY MEXIUCIHUILUIMHAPHOMY KypCy, a TaKxke
COJIEP’KUT B LIEJIOM NPABUIBHOE, HO HE BCETJa TOYHO U APryMEHTHUPOBAHHOE €0 H3JI0KEHHUE.
Pemensl Bce 3a7auu, HEKOTOpPbIE M3 HUX 0€3 MOSICHEHUS 3TAaloB PEUIeHHs U C HETOYHOM
aprymeHranueil copMyITupoBaHHBIX BBIBOIOB.

OrneHka «yl0BIETBOPUTEIBHO» CTAaBUTCS O0YYaIOIEMYCsl, €CJIM OTBET CBHJIETEIIbCTBYET
0 MOBEPXHOCTHBIX 3HAHUAX BAXHEUIIMX Pa3[esioB MO AAHHOMY MEXIUCHMILIIMHAPHOMY KYpCY,
HAyYHO-TIOHATUIHOIO amnmapara M TEPMUHOJIOTUH, a TaKXKe COAEpPXKHUT HE BCErJa TOYHOE U
apryMEHTHPOBAHHOE H3JI0KEHHE Marepuasa. PemieHsl He Bce 3ajayd, HEKOTOPbIE W3 HHUX
peleHsl 0e3 MOSCHEHHs ATAllOB PELICHUs U ¢ HETOYHOW apryMeHTanuen chopMyIupOBaHHBIX
BBIBOJIOB.

O1eHKa «HEYAOBIETBOPUTEIBHO» CTABUTCSA 00YUYaIOLIEMYCs], €CIIH 110 €r0 OTBETY MOXKHO
CYOUTb O CYIIECTBEHHBIX TMpo0enax B 3HAHUM OCHOBHOIO MaTepuana [0 JaHHOMY
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MEXIUCIUIUIMHAPHOMY KYypCy, a TakKXKe JOMYCTHUBIIEMY MPUHIUIUAIBHBIE OIIUOKUA TIpH
W3JI0KEHUHU MaTepralie. 3a/1auyu He PeIIeHBI.

OOyuaromemycs, HaOpaBileMy B TedeHHe cemecTpa cpeanuii O6amn 3,0 um Ooree,
JIOTIyCKAeTCsl BBICTABJICHUE OLEHKH 1o AuddepeHInpoBaHHOMY 3adeTy O€3 NpOoBEICHUS
aTTECTAl[HOHHOI'O UCIBITAHUS.

[Ipu mpoBeneHnu auddepeHIUPOBAHHOTO 3adeTa OIEHKA BBICTABISICTCS HAa OCHOBE
HaOpaHHBIX 0AJUIOB O CIEAYIOIICH MIKae:

«OTJIMYHOY - cpeanuit 6am ot 4,9 no 5,0;

«Xopo1oy - cpeanuii 6a ot 3,9 1o 4,8;

«YIOBJIETBOPUTEIBLHO» - cpemamii 6amn ot 3,0 go 3,8.
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